AJIMUHUCTPALIMS JIEHUHTPAJICKOU OBJIACTH

KOMUTET SJKOHOMHUYECKOI'O PA3BUTHA U
MHBECTUIHUWOHHOU AEATEJIBHOCTH

IHPUKA3
1 aBrycra 2019 roma No 11

r. Cankr-ITerepOypr

06 OpraHu3alvyi apXHuBHOIO J€Jia B Komurere 3 KOHOMHYECKOI0 Pa3BUTHA
H MHBECTHIMOHHOM JeATeJIbHOCTH JICHHHFpaIlCKOﬁ obJ1acTH

B coorBercTtBuM ¢ @enepanbHbiM 3akoHOM oOT 22 okTsa6ps 2004 rogma
No 125-®3 "O6 apxuBHOM xene B Poccuiickoit @enepanuu" U BO UCIOJIHEHHE IIyHKTOB
1.1 u 1.4 IIOCTAaHOBJICHUS [IpaBurenbscTBa JlenuHrpanckou obJsiactu
ot 1 ampeist 2005 roma No 83 «O6 obecriedeHUN COXPaHHOCTH APXUBHBIX JTOKYMEHTOBY,
B IIeJSIX COBEPIIEHCTBOBAHUSI apXMBHOrO Jena MW JenonpousBoigctsa B Komwurere
HKOHOMHYECKOTO PA3BUTHUsI U MHBECTULIMOHHOM JiesiTeIbHOCTH JIeHHHTpaickoi obsiacTu
(nanee - KomuteT) mpuka3bIBaro:

1. YTBepauTs:

1.1. [Tonoxerwe o6  apxuBe Komurera  comacHo — mpuwioXKeHuoo |
K HACTOSILIEMY MPUKa3y.

1.2. ITonoxxeHue O  MOCTOSIHHO  JIEMCTBYIOIIEW  DKCIEPTHOW  KOMMCCUU
KomuTeTa coryiiacHO MpUIIOKEHHUIO 2 K HACTOSIEMY IIPUKA3Y.

2. ITpusnath yTpatuBimmuM cuity npuka3z Komurera ot 15 nexabpst 2014 roma Ne 50
«O0 opraHu3aIUu apXKUBHOIO JIEJIONPOU3BOACTBA B KoMHUTeTe SKOHOMUYECKOT'O Pa3BUTHUSA
Y UHBECTHI[MOHHOM JesATeJIbHOCTH JIEeHUHTpaJcCKOM 00acTu.

3. KoHTposib 3a WCIOJIHEHHEM HACTOSIIEro IpUKa3a BO3JIIOXKUTh Ha I[EPBOIO
3amecrturesis npeacenaresst Komurera.

3amectutens [Ipencenarens
IlpaBurtenscTBa JIeHuHrpanckou
obJiacTu — npejcenaresib KOMUTETa

J1.51noB




YTBEPXJIEHO

npukazoM KoMmurtera 3KOHOMUYECKOTO
pa3BUTHUS

¥ UHBECTULIMOHHOM 1eATEeIbHOCTH
Jlenunrpaackoit obnactu

ot 01.08.2019 Ne 11

(mpuoxenue 1)

MOJIOKEHUE
OB APXVUBE KOMUTETA YKOHOMWYECKOI'O PA3BBUTHUS
U MTHBECTUIIMOHHOM JAEATEJBHOCTH
JEHUHI'PAJICKOM OBJIACTH

I. O0uHue mos1oMeHus

1.1. ApxuB  Komutera SKOHOMHUYECKOIO  pa3BUTHUSI M  WHBECTUIUOHHOMU
Jlenmnrpaackoii obnactu (namnee — Komuter) cozmaH A XpaHEHUs, KOMILJIEKTOBaHUS,
yuyeTa M WCIOJIh30BaHUsI JOKyMeHTOB ApxuBHoro ¢onna Pocculickoii ®enepanuu,
JOKYMEHTOB BpPEMEHHBIX CpPOKOB XpPaHEHHMs, B TOM 4YHUCJIE II0 JIAYHOMY COCTaBy,
oOpa3oBaBImxcs B JesTebHOCTH Komurera.

1.2. ®ynkunu apxuBa Komurera BBITIOJTHSIET OTJIeI IIPaBOBOI'0
U opranu3anuoHHoro obOecneuenuss Komwurera (manmee - otzmen). OTBETCTBEHHBIM
3a apxuB Komurera siBiIsieTCs TJIaBHBIN CIIELIUATIUCT OTEIA.

1.3. Jloxymentel ~ Komurera, OTHECEHHBIE B  YCTAaHOBJIEHHOM  IIOPSIKE
K coctaBy ApxuBHOro ¢ouga Pocculickoii @epepanuy, Noagexar Iepenaye
HAa  IIOCTOSHHOE  XpaHeHWe B  rocylapcTBeHHbl  apxuB. Jlo  mepenadu
Ha TOCYJAapCTBEHHOE XpaHEHHE JIOKyMEHThl BpeMeHHO, B TedueHue 10 ser, XpaHsaTcs
B Komurere.

1.4. KomuteT o0ecmeynMBaeT COXPAaHHOCTb, YYeT, OTOOp, YIOPSLOYECHHE
M HCIOJb30BaHHE JIOKyMeHTOB ApxuBHoro ¢onna Poccuiickoii @Denepanuu,
oOpazoBaBiuxcs B AestenpHocT Komurera.

1.5. ApxuB Komurera B cBOel IEATEIBHOCTH PYyKOBOACTByeTcs DerepanbHbIM
3akoHOM OT 22 okTsa0pss 2004 roma Ne 125-®@3 "OO6 apxuBHOM gene B Poccuiickoit
denepanuu", 3aKOHAMHU, HOPMATHUBHBIMU IpaBOBbIMU akTaMu Poccuiickoit denepanuu,
JlenuHrpasickoit oOsacti B cepe apXUBHOIO Jejla U JeJONPOU3BOJCTBA, IPaBHIIaMU
OpraHW3allid XpaHEHHUs, KOMIUIEKTOBaHHUS, ydeTa M HCIOJIb30BaHUS JIOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit Penepauuu U APYrUX AapXUBHBIX JOKYMEHTOB B
rocy1apCTBEHHBIX opraHax, opraHax MECTHOT'O CaMOYIIpaBJICHUs
¥ OpraHU3aInsAX, JOKAIbHBIMU HOpMATUBHBIMU akTamu Komurera.

1.6. 3a yrpaTy ¥ nopdy AOKYMEHTOB, a Tak)Xe HapylIeHUe IpaBWJI XpaHEHUs,
KOMIUIEKTOBAHHUS, Yy4yeTa M HCIIOJIb30BAaHUSA apPXMBHBIX JOKYMEHTOB, OTHECEHHBIX
K cocraBy ApxuBHoro ¢ouma Poccuiickoit ®eneparuu, nosmkHocTHble yrna Komwurera
HECYT OTBETCTBEHHOCTh B COOTBETCTBUU €O crarbeid 27 DenepaJlbHOTO 3aKOHA
ot 22 oktsi6ps 2004 rona No 125-@3 "O6 apxuBHom feine B Poccuiickoit denepanun’.



1.7. KouTtposip 3a nesTenbHOCTBIO apxuBa KomwuTeTa OCYLIECTBISIET HayalbHUK
oTAeA.

II. CocTaB nokymentoB ApxuBa Komurtera

2.1. Apxus Komurera xpaHur:

JIOKyMEHTBI TIOCTOSIHHOTO M BPEMEHHBIX CpPOKOB XpaHEHMs, B TOM 4YHUCIE
JIOKYMEHTBI 110 JAYHOMY COCTaBy, 00pa3oBaBIIMXCs B AedTenbHocTd KomuTeTa;

CIPaBOYHO-ITOMCKOBBIE CPEICTBA K JTOKYMEHTaM M yYeTHble JOKYMEHTbl ApXHUBa
Komurera.

II1. 3agaun ApxuBa Komurera

3.1. K 3agauam ApxuBa Komurera oTHOCSATCS:

3.1.1. Opranuzanuss XpaHeHUs [ITOKYMEHTOB, COCTaB KOTOPBIX IIPeAyCMOTPEH
paznesnom Il HacTosIero nonoXXeHus.

3.1.2. KommiektoBanue ApxuBa Komurtera mokymMeHTaMu, 0Opa30BaBIIMMUCS
B fearenbHocTH Komurera.

3.1.3. YdeT 10KyMEHTOB, HaXOASIINXCS Ha XpaHeHUU B ApxuBe Komurera.

3.1.4. Ucnionp30BaHue JOKYMEHTOB, HaxOSIIUXCS Ha XpaHEeHUHM B Apxuse
Komurera.

3.1.5. TToarotoBka M CBOEBpeMEHHasl Iepenada JTOKyMEHTOB ApxXWUBHOTO (GoHIa
Poccuiickoit denepaliiii Ha IOCTOSIHHOE XPaHEHUE B FOCYJapCTBEHHbBIA apXUB.

3.1.6. Meroauueckoe  pPyKOBOJACTBO M KOHTPOJh 32  (HOpMHUPOBaAHUEM
7 opopmiieHuEM nen B CTPYKTYPHBIX noJipa3esieHrsIX Komurera
U cBoeBpeMeHHOoU nepenaueil B Apxus Komurera.

IV. ®yukunu Apxusa Komurera

4.1. ApxuB Komutera ocyIiecTBisieT cieayromue GyHKIIH:

4.1.1. OpranusyeT IMpHeM JOKyMEHTOB IIOCTOSIHHOTO W BpPEMEHHBIX CpPOKOB
XpaHeHUs, B TOM qucie o  JIMYHOMY  COCTaBy, 00pa30BaBILINXCS
B fiesiTeibHOCTH KOoMHUTETa, B COOTBETCTBUU C YTBEPXKIEHHBIM I'pauKOM.

4.1.2. Benert y4eT OKyMEHTOB, HAXOASAIIMXCS Ha XpaHeHu: B ApxuBe Komurera.

4.1.3. IlpencraBiser B ApxvuBHOe yrmpaBieHue JIeHHHrpaackoil o0JacTH ydeTHbIE
cBeJleHust 00 00beME U COCTaBe XpaHsIIuXcs B apxuBe Komurera o0KkyMeHTOB ApXHUBHOIO
¢donma Poccuiickoit denepauuu U APyruX apXUBHBIX JOKYMEHTOB B COOTBETCTBHUU C
MOPSIKOM TOCYAapCTBEHHOTO yueTa JOKyMeHTOB ApxuBHoro ¢onga Pocculickoin
Oenepanuu.

4.1.4. Cucremaruzupyer u pa3MeraeT JIOKYMEHTBHI, [IOCTYIAroI1e
Ha XpaHeHre B ApxuB Komurera, o6pa3oBaBIMecs B X0/1€ OCYLIECTBICHUS JESTEIbHOCTH
Komwurera.

4.1.5. Ocy1iecTBISIET NOJTOTOBKY U IIPEICTABIISET:

HA pPacCMOTpPEHHE U COIVIACOBAHHME IIOCTOSIHHO JICHUCTBYIOIIEH SKCIIEPTHOM
komuccun Komwutera (mamee — DK) Ilonoxenue o6 apxuBe Komwurera, Ilonoxenue
060 DK Kowmwurera, CBOJIHYI0O HOMEHKJIATYPY [€J, OMUCU JieJl MOCTOSIHHOTO XPaHEHUs,
BpeMeHHbIX (cBbilie 10 JieT) CpOKOB XpaHEHUs, B TOM YHUCJIE [0 JIMYHOMY COCTaBy,



a Takke AakKThl O BBIJCJIECHUA K YHUYTOXKEHUIO apXUBHBIX JIOKYMEHTOB,
HE MOJIeKAIUX XPAaHEHUIO0, aKThl 00 yTpare JAOKYMEHTOB, aKThl O HEHUCIPaBUMbBIX
MTOBPEXKACHUSAX apXUBHBIX JOKYMEHTOB;

Ha coryiacoBanue LleHTpanbHON SKCIIEPTHO-MIPOBEPOUHON METOAUUECKON KOMUCCUHU
ApxuBHoro ymnpaBieHus: Jlenuarpaackoit oonactu (ganee - LIDIIMK)  Tlomoxxenue o6
apxuBe Komurerta, [lonoxxenune 06 DK Komwurera, cBOJHYI0O HOMEHKJIATYPY [€J, OIMUCU
JIeJT 110 JIMYHOMY COCTaBY;

Ha yrBepxaeHue [[IIIMK omnucu e moCcTOsIHHOTO XpaHeHus;

Ha cornacoBanue [[DTIMK akTel 00 yTparte AOKYMEHTOB, aKThl O HEHCIIPaBUMBIX
MOBPEXIEHUSAX APXUBHBIX JOKYMEHTOB;

Ha yTBepxknaeHue 3amectutento llpencenarens [lpaBurensctBa JleHuHIpaackon
obnactu - mpenceparento komutera llomoxenue o0 apxuBe Kommrera, Ilosnoxenue
06 DK Kowmwurera, cBOJHYIO HOMEHKIATYpy M€, OMUCU JeJ MOCTOSIHHOTO XpaHEeHus,
onucu BpeMeHHBIX (cBbimie 10 JeT) CpOKOB XpaHEHHWs, B TOM YHCJE OIHCH el
M0 JUYHOMY COCTaBYy, aKThl O BBIJCJICHUM K YHHUYTOXEHHUIO APXUBHBIX JIOKYMEHTOB,
He TIOJUIeXKAINX XpaHEHHUI0, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEHCIIPaBHMBbIX
MTOBPEXICHUIX apXUBHBIX JOKYMEHTOB, yTBepxkAeHHbIe (coriacoBanubie) [[DTIMK;

4.1.6. Opranusyer mnepenadyy HOKyMeHTOB ApxuBHoro ¢onga Pocculickoit
@denepalluy Ha MOCTOSIHHOE XPaHEHKE B TOCYIapCTBEHHBIA apXUB;

4.1.7. OpranuzyeT 4 MNPOBOJUT HKCHEPTU3Y LEHHOCTU JTOKYMEHTOB BpPEMEHHBIX

(cBblIIIE 10 JIeT) CPOKOB XpaHeHusl, HaXOASALIUXCS Ha XpaHEeHUH!
B ApxuBe Komurera B 1eysix orOopa TOKyMEHTOB [UIsl BKIIFOUEHHUSI B COCTaB APXUBHOIO
dbouga Poccuiickoi Oenepanuu, a TaKXe BBISIBJICHUSI JIOKYMEHTOB,

He TMOJIeXalNX JaJbHEeUIIeMy XPaHEeHHUIO.

4.1.8.TlpoBoauT MeporpusiTAs 10 OOECHEeUYeHUI0 COXPAaHHOCTH JTOKYMEHTOB,
HaxoAsIMXcs Ha XpaHeHuu B ApxuBe Komurera.

4.1.9. Opraam3yer wuHbOpMHpOBaHHWE pykoBojacTBa u paboTHukoB Kommurera
0 COCTaBe U coZep)KaHuMU AJOKymMeHTOB ApxuBa Komurera.

4.1.10. UadopmupyeT mnoap3oBaTesieil MO0 BOIPOCAM MECTOHAXOMXKIEHUSI apXUBHBIX
JIOKYMEHTOB.

4.1.11. Opranuzyert Bbl1a4y JJOKYMEHTOB BO BPEMEHHOE I0JIb30BAHUE.

4.1.12. MciosiHsIeT 3aMpOoCkl MOJIb30BaTeIIeH, BEIIAET ApXUBHBIE KOITHMU JOKYMEHTOB,
apXUBHBIE BBIITUCKU U ApPXUBHBIE CIIPABKU.

4.1.13. Beget yuet ucnosib30BaHus 10kymeHTOB ApxuBa Komurera.

4.1.14. OcyiuecTBisieT BeIEHUE CIPABOYHO-IIOUCKOBBIX CPEJICTB K JIOKyMEHTam
Apxua Komurera.

4.1.15. YuactByer B pazpaboTke nokymeHToB Komwurera 1mo Bompocam apXHBHOIO
JieJia v IeJI0NPOU3BOCTBA.

4.1.16. Oka3pIBaeT METOAUYECKYIO TOMOIIIb:

CTPYKTYpHBIM MojpazjneieHusiM KomuTeTra B COCTaBJIEHUM HOMEHKJIATYpPbl e,
dbopmupoBaHuu U 0(OPMIICHUH JIET;

CTPYKTYpHbIM  mojpaszaeiieHusiM  Komureta B MOArOTOBKE  JTOKYMEHTOB
k nepenade B ApxuB Komurera.



V. IlpaBa ApxuBa opraHu3auuu

5.1. Apxus Komurera umeer npaso:

5.1.1. IlpencraBisith PYKOBOJICTBY Komurera MPEIIOKEHUS
0  COBEPIICHCTBOBAHMIO  OpraHU3allMM  XPAaHEHUs, KOMIUIEKTOBAaHMS,  yd4era
M MCTIOJIb30BAaHMS apXUBHBIX TOKyMEHTOB B Apxuse Komurera.

5.1.2. 3anpamuBaTh B CTPYKTYypHBIX mojapazzaeneHusx Komurera cBeneHus,
HeoOxoauMble it paboTsl ApxuBa Komurera.

5.1.3. JlaBaTh  peKOMEHJAIMU  CTPYKTYpHbIM  mojpazneneHussM  Komwurera
10 BOIIPOCaM, OTHOCSIIIMMCS K komriereHunu Apxusa Komurera.

5.1.4. UadopmupoBathb CTPYKTYpHBIE no/ipa3iesIeHust Komurera
0 HeOOXOIMMOCTH Tiepenaud JoKyMeHTOB B ApxuB Komurera B COOTBETCTBUU
C YTBEPXKJACHHBIM I'pa(rKOM.



YTBEPXJIEHO

npuka3zom Komurera
9KOHOMHUYECKOTO Pa3BUTHS

Y UHBECTHUIIUOHHOM JeSITEIbHOCTH
JleHuHTpaaCKOM 00IaCTH

ot 01.08.2019 Ne 11
(mpuoxenue 2)

MOJIOKEHUE
0 NOCTOSIHHO AEVMCTBYIOMEN YKCIIEPTHOM KOMUCCHHU
KOMMTETA YKOHOMUYECKOI'O PA3BUTHS
U UHBECTULIMOHHOM NESATEJHLHOCTH
JEHUHI PAJICKOM OBJIACTH

I. O01mMe moJs10/eHus

1.1. TloctrostnHo neiicTByromasi 3kcreptHasi komuccus Komwurera (manee - OK)
co3maeTcsl B LEJISIX OpraHU3alllKi U MPOBEIAEHUS METOIUYECKON U MPAKTHISCKOU pabOThI
0 KCTIePTU3€e [IEHHOCTH TOKYMEHTOB, 00pa30BaBIIUXCs B AesiTenbHOCTH Komurera.

1.2. DK sBnsiercsi coBelIaTeNbHBIM OpraHom Impu 3amectuterne llIpencenarens
[IpaBuTenbcTBa JlenuHrpaackou obnactu - npejcenarese KOMHTETA
(manee - pykoBoautens Komurera), cozgaercst pacrnopsbkeHueM pykoBoautesisi Komurera
U JICHCTBYET Ha OCHOBAHUU HACTOSILIETO MMOJ0XKEHHUS.

1.3. Ilepconanbubiii coctaB DK yTBepkAaeTcs pacropsDKeHHEM pPYKOBOIUTEIS
Komwurera.

1.4. B coctaB DK BKitouaroTCsi: mpenceaaTelb KOMUCCHH, CEKpeTaph KOMHCCHUH,
peACcTaBUTENId CTPYKTYPHBIX nojpaseneHuil Komurera.

1.5. TIlpencemarenem DK  Ha3HauaeTcs  HAdYaJlbHUK  OTJeja  [PaBOBOIO
U opranuzanuoHHoro oOecnedenuss Komutera (nmamee — otaen). Cekpertapem OK
HazHa4aeTCs IVIaBHBIN CIEUAINCT OTAeNA.

1.6. B cBoeii pabore OK pykoBoxctByercs @DenepaibHBIM — 3aKOHOM
ot 22 oktsiopst 2004 roma Ne 125-®@3 "O6 apxuBHOoM Jnene B Poccuiickoit ®@eneparuu',
3aKOHAMH W HWHBIMM HOPMAaTUBHBIMHU IIpaBOBbBIMH akTamu Poccuiickoir @Deneparum,
npaBWjiaMyd OpraHW3alld XpPaHEHWs, KOMIUIEKTOBAaHHS, YyueTa ¢ HCIOJb30BAHUS
nokymeHTOoB ApxuBHoro ¢onga Poccuiickoii ®enepanud W APYyrHX apXUBHBIX
JIOKYMEHTOB B TOCYyJapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYIPAaBJIEHUS U
OpraHu3alusx, 3aKOHAaMH ¥ UHBIMA HOPMAaTUBHBIMU IIPaBOBBIMHU aKTaMH JIEHUHIpaaCKOH
o0JyacTé B 00JIaCTH apXUBHOTO JieNa, JOKaIbHBIMU HOPMAaTUBHBIMH akTamMu KomuTtera.

II. ®ynknun IK

2.1. DK ocymiecTBisieT cieayromue GyHKIUu:

2.1.1. Opranusyer exeroiHbldi oTO0Op Jen, o0pa3ylIuxcs B JIesITeIbHOCTH
Komurera, 11t XpaHeHUSI U YHUUYTOXKEHUSI.

2.1.2. PaccMaTpuBaeT U MPUHUMAET PEILLICHUS O COIIACOBAHUU:



[Tonmoxxenus 06 apxuse Komurera;

ITonoxenus 06 DK Komurera;

OomMcCel Jes MOCTOSIHHOTO XPaHEHMsS yOpaBJIEHYECKOW HM  HHBIX BHIOB
JIOKyMEHTalHH;

OIHUCeH J1eJT 1o JIMYHOMY COCTaBY;

omucei Jien BpeMeHHBIX (cBbIie 10 j1eT) CpoKoB XpaHEeHHS;

CBOJHYIO HOMeHKJIaTypy Aei Komurera;

aKTOB O BBIJICJICHUHU K YHUUTOXKEHHUIO IOKYMEHTOB, HE TOJIeKAIIUX XPAHEHHUIO;

aKTOB 00 yTpaTe JOKYMEHTOB;

aKTOB O HEMCIIPABUMOM MOBPEXKICHUN apXUBHBIX JIOKYMEHTOB;

NpeIoKeHu 00 YCTaHOBJIEHUU (M3MEHEHUH) CPOKOB XpaHEHHUs ITOKYMEHTOB,
HE TPeayCMOTPEHHBIX (MPEeIyCMOTPEHHBIX) MEPEUHSIMH THUIIOBBIX apXUBHBIX JTOKYMEHTOB,
a TaKkke IepeyHsSIMH JOKYMEHTOB, O0Opa3yloIIuxcs B IMpolecce JeATeIbHOCTH
(benepalbHBIX OpPraHOB T'OCYJapCTBEHHOW BIJIACTHU, WHBIX TOCYJapCTBEHHBIX OPraHOB
Poccuiickoi Qenepanuun u [TOABEIOMCTBEHHBIX
UM OpraHu3alui, c yKa3aHUEM CPOKOB 1704 XpaHeHusl,
C MOCJIENYIOUIUM IpPEeCTABICHUEM HX Ha corsiacoBaHue B LleHTpanbHyrO 3KCIEpPTHO-
IIPOBEPOYHYI0 METOJUYECKYI0 KOMMCCHIO ApXHMBHOTO yrmpaBieHus JleHUHrpamckoit
obnactu (manee — [[DIIMK).

2.1.3. OGecrieunBaeT coBMeCTHO C apxuBoM KomwureTra, OCYUIECTBISIONIUM
XpaHEHHe, KOMIUIEKTOBaHUE, Y4YeT U HCIOIb30BaHUE AaPXUBHBIX JOKYMEHTOB
npencraBienve Ha yTBepxkuenue LIDIIMK  cormacoBannbie DK IlonoxxeHue
00 apxuBe Komurera, [Tonoxenue 06 9K Komurera.

2.1.4. OGecrieunBaeT coBMecTHO ¢ apxuBoM Komurera mpexacraBieHue
Ha yTBepxkaeHue L[DIIMK cornacoBanneie DK omucu Aesn MOCTOSSHHOTO XpaHEHHs
yOpaBiIeHYeCKOM M  HMHBIX  BHJIOB  JIOKYMEHTAllMW, MOJJexalled  mepenaue
Ha MOCTOSIHHOE XpaHEHHUE.

2.1.5. OGecrieuuBaer coBMecTHO ¢ apxuBoM Komwurera mnpejcTaBieHUE
Ha coriacoBanue LIDIIMK, cornmacoBanneie DK omnucu gen mo JMYHOMY COCTaBy,
HOMEHKJaTypy aena Komurera.

2.1.6. ObGecneunBaeT cOBMeCTHO ¢ apxuBoM Komutera mpejcTaBieHue
Ha coriacoBanme [[DIIMK aktoB 00 yTpare HOKYMEHTOB, aKTOB O HEHCIPAaBUMBIX
MOBPEXIEHUSIX APXUBHBIX TOKYMEHTOB.

2.1.7. CoBmecTHO C apX1UBOM Komurera, OTEJIOM OpraHu3yeT
JULSI pabOTHUKOB Komurera KOHCYJIbTallUU 1o BOITpOcCaM paboThI
C JOKyMEHTaMH, OKa3bIBa€T UM METOJIMYECKYIO TOMOIIb.

III. IIpaBa K

3. 9K umeer npaBo:

3.1. JlaBaThb peKOMEHAAIMU CTPYKTYPHBIM TMOAPA3ACICHUSIM U OTIEJIbHBIM
pabdotuukam  Komwumrera  mo  BompocaMm — pa3pabOTKM  HOMEHKJIATyp  JAel
1 (hOpMUPOBaAHUS JIeJl B JEIONPOU3BOCTBE, IKCIIEPTU3bI IEHHOCTH JTOKYMEHTOB, PO3bICKa
HEJOCTAIOIIUX JIeJ IOCTOSIHHOTO CpOKa XpaHEeHHMsI M JieJl [0 JIMYHOMY COCTaBy,
yrnopsiiodeHus: ¥ opopmiIeHus JOKYMEHTOB JyIsl epefaun B apxuB Komurera.

3.2. 3anpammBarh y pyKOBOAUTENEH CTPYKTYPHBIX MOAPA3ACICHUIM:



IMMCbMEHHBIE OOBACHEHHS 0 MpUYIHHAX yTpaThl, nopuu
I HECAaHKIIMOHUPOBAHHOTO YHHUYTOXXEHUS JOKYMEHTOB IIOCTOSIHHOIO U BPEMEHHBIX
(cBoirre 10 JteT) CpOKOB XpaHEHHs], B TOM YUCIIE JOKYMEHTOB I10 JINYHOMY COCTaBY;

MPeUIOKEHUST M 3aKIIOYeHHs], HEOOXOJUMBbIe ISl ONpeAEIeHUs] CPOKOB XPaHEHUs
JIOKYMEHTOB.

3.3. 3acnmymmBaTh Ha CBOUX 3aCENaHUSIX PYKOBOJIUTENEH  CTPYKTYPHBIX
HoJipa3JielIeHuii O XOJie IOATOTOBKM JIOKyMEHTOB K Iepeladye Ha XpaHEHUE B apXuB
Komurera, 00 yCIIOBUSX XpaHEHHS U OOECIeUeHUs] COXPaHHOCTU [OKYMEHTOB,
B ToM umciae ApxuBHoro ¢ounma Poccuiickoit ®enepanuu, 0 NpUYMHAX YTPaThl
JIOKYMEHTOB.

3.4. Tllpurnamare Ha 3acemanHusi DK B KadecTBe KOHCYJIBTAaHTOB U DKCIIEPTOB
IpeICTaBUTEIeH HayUIHbIX, OOLIECTBEHHBIX U MHBIX OPraHU3ALUN.

3.5. He npuHMMAaTh K pAaCCMOTPEHHIO W BO3BpallaTh Ha AOPAOOTKY IJOKYMEHTHI,
[IOJICOTOBJIEHHBIE C HApyIIeHHEM TMpPaBWJl OpraHU3ald{d XpPaHEHUs, KOMILJIEKTOBAaHMS,
ydeTa M HCIOJb30BaHMs JOKyMeHTOB ApxuBHoro ¢onga Poccuiickoii ®enepanuu
U JPYTHX AapXWBHBIX JTOKYMEHTOB B TOCYJAapCTBEHHBIX OpraHax, OpraHax MECTHOIO
caMOyTIpaBJIeHHs] U OpraHU3aLusX.

3.6. UudopmupoBath pykoBogutensi Komurtera o Bompocam, OTHOCSIIHMCS
K koMmIieTeHInu K.

IV. Opranuzauus pa6orsl K

4.1. OK Bzaumopeiictyet ¢ LIDIIMK.

4.2. Boripocel,  oTHocsamuecss K kommereHuuu —OK,  paccMaTpuBaroTCs
Ha 3aceJaHusAx, KOTOpble MpPOBOIATCS MO Mepe Heobxomumoctu. Bee 3acemanms OK
POTOKOJIUPYIOTCSL.

4.3.3acemanne DK W [pUHATBIE pELIEHUS CYUTAIOTCS  [IPaBOMOYHBIMH,
€CJIM Ha 3acelJaHUU MPUCYTCTBYET OoJiee MOJIOBUHBI €€ COCTaBa.

4.4. Pemenus DK mpHHUMAIOTCS MO KaXIOMY BOMPOCY (JIOKYMEHTY) OTIEIBHO
OOJILIIMHCTBOM TOJIOCOB MPHUCYTCTBYIOIIMX HAa 3aCeNaHUM WICHOB  KOMHCCHH.
[Tpu pa3pmesieHHH rOJIOCOB ITOPOBHY pellleHUe IPUHUMAET pencenarens OK.

4.5. TlpaBo pemraromiero rojoca umeroT Tonbko wieHbl OK. Ilpurnamennsie
KOHCYJIBTAHTBI ¥ KCIIEPThI UIMEIOT IIPABO COBEINATENBHOIO roI0ca.

4.6. Benenwne nenomnpousBozcTBa DK Boznaraercs Ha cekpetaps OK.



