KOMUTET IO TPYAY U 3AHATOCTHN HACEJEHUA
JEHUHTPAJCKOM OBJACTH

INIPUKA3

«09y» mromst 2018 roga No 8

O BHeceHMH M3MEHEHHUS B MIPUKA3 KOMHUTETA M0 TPYAY M 3aHATOCTH HACEJICHUS
Jlenunrpajackoii oosactu ot 26 ¢pespanst 2013 roxa Ne 7 «O0 yrBepkaeHuu
AJIMUHHMCTPATHBHOIO PerJiaMeHTAa NMPeA0CTABJEHHUS rOCy1apCTBEHHOM yCJIyTrl
1o HHGOPMHUPOBAHMIO O MOJIOKEHUHN HA PbIHKeE TPyaa B JleHMHIrpaackou odjacTtmw»

B umenmsax mnpuBeneHUs HOPMATUBHBIX IIPABOBBIX AKTOB KOMHUTETa MO TPYAy
M 3aHATOCTH HaceneHus JIeHMHrpajckoil 00JlacTh B COOTBETCTBUE C JEHCTBYIOIIUM
3aKOHOJATEILCTBOM, Ha OCHOBaHUHN DeaepaibHOro 3akoHa ot 27.07.2010 Ne 210-D3
«O0 opraHMzalUd TPEAOCTABICHUS TOCYAAPCTBEHHBIX W MYHUIIMIAIBHBIX YCIYT»,
noctaHoBienust  IlpaButensctBa  Jlenunrpanackoir  obmactm ot 05.03.2011
No 42 «O06 yrBepxaenun Ilopsaka pa3paOOTKM M YTBEPKIACHUS aAMUHUCTPATHBHBIX
pErjlaMeHTOB WCTIOJTHEHUS roCyJIapCTBEHHBIX byHKIMH (mpenocTaBieHUS
rocydapcTBeHHbIX ycnyr) B JleHuHrpajackoi 005acTh, BHECEHMM W3MEHEHUM
B noctaHoBlieHue IlpaButenbctBa JleHuHrpaackoit oonactu ot 12 HosOps 2004 roxa
Noe 260 w mpu3HaHuM yTpaTUBIIMMHU CUJly TIOCTaHOBIeHUi IIpaBurtenbctBa
Jlenunrpanckoit obmactu ot 25 aBrycrta 2008 roma Ne 249, ot 4 nmexabps 2008 roma
No 381 wu mnynkta 5 mnocranoBinenus [IpaBurensctBa JleHuHrpanackoir o6nactu
ot 11 nexabps 2009 roma Ne 367» npukassiBarlo:

BHECTH B MPHKA3 KOMHTETA IO TPYAYy M 3aHITOCTH HAcEJIeHHs JIeHHMHIpaJcKoi
obmactu ot 26 deBpans 2013 roma Ne 7 «OO0 yTBepKAeHUU AIMUHUCTPATHUBHOTO
periiaMeHTa TMPEeJOCTABJICHHS] TOCYJapCTBEHHOW YyCIYIH 1O HWH(POPMUPOBAHUIO
0 TOJIOKEHUHU Ha phIHKE Tpya B JIeHuHrpasackoi oonactu» (nanee — [Ipukas) usmMeHeHue
m3noxkuB Ilpunoxenne (AIMUHUCTPATUBHBIA pErIaMeHT) B peIaKIUUd COIJIACHO
MIPUJIOKEHUIO K HACTOSIIIEMY TTPUKAa3y.

[Ipencenarens komuTeTa I / A.bpunyH



YTBEPXJIEHO
MPUKA30M KOMUTETA
0 TPYy U 3aHATOCTH HACEICHHUS
JlenuHrpanckoit oomactu
oT «09» mrosg 2018 roga Ne 8
(TpunoXXeHME)

AJIMUHUCTPATUBHBIA PETJIAMEHT
IPEJOCTABJIEHUSI TOCYJAPCTBEHHOM YCJIYI'H
«MH®OPMHUPOBAHUE O OJIO)KEHUU HA PBIHKE TPYJIA B
JEHUHI'PAJICKOH OBJIACTH»
(COKPAIIIEHHOE HAUMEHOBAHUWE - UTHOOPMUPOBAHUE O
MMOJIOKEHUU HA PBIHKE TPYJIA)

(IAJIEE — PETJIAMEHT, TOCYJIAPCTBEHHAS YCJIYTA)

1. O0mme moJ10KeHUA
[Ipenmer peryaupoBaHus aAMUHUCTPATUBHOTO PETJIaMEHTa

1.1. PernameHT ycCTaHaBIMBaeT MOPSAOK M  CTAaHAAPT MPEIOCTABICHUS
rOCYJapCTBEHHOM yCIIyTH.

Kareropus 3asBuTeneil U ux MpeacTaBUTEIIEH,
MMEIOIIUX IIPABO BBICTYNIATh OT UX UMEHU

1.2. TocynapcTBeHHas yciayra TpeIOCTaBISIETCS] HEONPEACIIEHHOMY KpPYTy JUI U
3asBUTEISIM.

3asgBuTENSIMHU SBISIIOTCS — (u3nyeckue nuna (rpaxaane Poccuiickoit deneparum,
WHOCTpaHHbIE TpaxkaaHe, Juna 0e3 TrpaxIaHcTBa), padoTomaTeNM WIA HX
YIIOJTHOMOYEHHBIE B YCTAHOBJIEHHOM MOPSIKE MPEICTABUTEIIH.

[Topsinox nHGOPMUPOBaHHUS O MPEJOCTABIEHNN TOCYIAPCTBEHHOMN YCIyru

1.3. UadopmupoBaHre 0 TOCYJapCTBEHHON yCIIyTe W MOPSIKE €€ MPeoCTaBICHUs
OCYUIECTBIISIETCSI HEMOCPEACTBEHHO B MOMEHIEHUSX TMOJIBEIOMCTBEHHBIX KOMUTETY I10
TpyLy M 3aHATOCTH HaceneHus Jlenunrpaiackoi oOnactu (nmanee - Komwurer)
rOCy/apCTBEHHBIX YUPEXACHUN (Jajiee - TOCYAapCTBEHHBIE YUPEXKACHUS CITykKObI
3aHATOCTH HACEJEeHMs), C HCIOJb30BAaHUEM CPEACTB MAaccoBOM  HMH(poOpmanuy,
AIIEKTPOHHOM WM TeleQOHHOM  CBsi3W,  BKIOYas  aBTOMH(OpPMHUpOBAHUE,
MH(GOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOW cetn «WHTepHeT», BKiIOYas ¢eaepanbHyro
roCyJIapCTBEHHYI0 MH(OpPMALMOHHYIO cucTeMy «EaMHBIN mopran rocynapCTBEHHBIX H
MYHULMNATBHBIX YCIyT» M (WIM) pErHOHAJbHBIE MOPTalbl TOCYJapCTBEHHBIX U
MYHHIIMTIATBHBIX YCIIYT, a TAK)Ke Yepe3 MHOTO(pYHKIIMOHATEHBIC IIEHTPHI MTPEI0CTABICHUS
rOCYJapCTBEHHBIX U MYHUIIUTAIBHBIX YCIIYT.



1.4. Wudopmanusa o MecTax HaXOXKJICHUS OpraHa UCIIOTHUTEIBHOMN BIACTH (ajiee
- ONMB), npeaocTaBisIOUIEro TOCYIapCTBEHHYIO YCIIYTY, OpraHu3allii, Y4acTBYIOIIUX B
NpeloCTaBlIeHUH yCIyru (naimee — Opranuzanuu), rpagukax padoThl, KOHTaKTHBIX
TenedoHOB U T.J. (1anee — cBe/ieHus: MH(OPMAIIMOHHOTO XapaKTepa) pa3MelatoTCs:

Ha CTEHJaX B MECTaxX MpPeOCTABJICHUS TOCYIapPCTBEHHOM YCIYTH U YCIYT, KOTOphIE
SABJIAIOTCS. HEOOXOJUMBIMU U O0S3aTENBHBIMHM JJII MPEJOCTABICHUS TOCYJIapCTBEHHOU
YCIIyTH;

Ha cailte OMB (komMuTeT Mo TpyAy W 3aHATOCTH HacelieHus JIeHHMHrpaackoi
obnactm): http://job.lenobl.ru/;

Ha calite ['ocynapcTBEHHOro OIOMKETHOrO yupexkaeHus JleHnHrpaackoil ob6iactu
«MHOTO(YHKIIMOHATBHBIHI HEHTP MPEI0CTaBICHHUS rOCyJIapCTBEHHBIX
U MyHHIIMTIATBHBIX yerryry (nanee - M®L): http://mfcd7.ru/;

Ha PernonamsHom IlopTame TOCYyIapCTBEHHBIX W MYHHUIMIAIBHBIX — YCIYT
(bynkuuit) Jlenunrpaackoir obmactu (manee - III'Y JIO) / ma EagmHom mnoptaine
rocyaapcTBeHHbIX yeuyr (ganee — EINNY): www.gu.lenobl.ru/ www.gosuslugi.ru.

2. CTaHaapTt npeaocTaBJIeHUs TOCYAAPCTBEHHOH YCJIYTIH

HanmeHoBaHMe rocy1apCTBEHHOM yCIIyTH

2.1. UudopmupoBaHue O MOJOKEHUU Ha PBIHKE Tpyaa B cyOwbekTe Poccuiickoit
denepanum.

CokpaiménHoe HaMMEHOBAaHHME TocyAapCcTBeHHOW ycnmyru: HWudopmupoBanue
0 TOJIOXKEHUU Ha PhIHKE TPYy/a.

HaumenoBanue opraHa UCIIOJIHUTENBHON BiacTu JIeHMHTpaackoit obmactu (opraHa
MECTHOTO CaMOYIIPaBIICHHsI, OPTaHU3AIINHN ), IPEAOCTABISIONIETO TOCYJAPCTBEHHYIO
YCIYTy, a TaKXKe CIOCO0bI OOpaIeHus 3assBUTENS

2.2. TocynapCTBEHHYIO YCIYTy MPEAOCTaBISIIOT T'OCYNAapCTBEHHbBIE YUPEXKIECHUS
CJIy>KOBbI 3aHATOCTU HACEJICHUS.

Komurter  opranusyer, oOecrneuyuBaeT M  KOHTPOJHUPYET  JEATEIbHOCTH
rOCy/IapCTBEHHBIX YUPEXKICHUN CIIy>)KObl 3aHATOCTH HACEJEHHs IO NPEAOCTaBICHUIO
rOCYJapCTBEHHOM YCIIyTH.

I'ocynmapcTBennas yciyra okassisaercs B MOLI.

2.3. 3agBieHHE O TIOJIYYCHHH TOCYJAapCTBEHHOW YCIAYTH C KOMILJICKTOM
JOKYMEHTOB MPUHUMAIOTCSI:

1) npu TUYHOM SIBKE:

B TOCYAApCTBEHHBIC YUPEKACHUS CIY>KObI 3aHSATOCTH HACEICHHsS, yHaIEHHBIC
pabounie mecta M®DII.

2) 6€3 TUYHOMU SIBKH:

MOYTOBBIM OTIPABJICHUEM, OSJIEKTPOHHBIM IHCbMOM MJIM C HCIOJIb30BAaHUEM
(bakCUMUIBHON CBA3H B rOCYJapCTBEHHBIE YUPEXKIECHUS CIIY>KObI 3aHATOCTH HaCEJICHUS;

B DJICKTPOHHOU (hopme uepe3 auuHbIi kabuHet 3assutens Ha PIITY JIO / EIITY.



3asBUTENb MOKET 3amucarbcsi Ha nOpuéM  JUId  [OJaYu  3asBJICHUS
0 MPEIOCTABJICHUH YCIYTH CIAeayronuM criocoooM: nocpenctsom PIITY JIO /EIITY — B
roCyJapCTBEHHBIX YUPEKACHUSIX CIY>KObI 3aHATOCTH HaceneHus, B MOLI.

J1ist 3anucu 3asBUTENb BRIOUpAET J00yI0 CBOOOIHYIO JIJisi TpUEMa 1aTy U BpeMsi B
npenenax yCTAaHOBJIEHHOTO B TOCYJAPCTBEHHBIX YUPEKIACHUSX CIY>KObl 3aHSITOCTU
HaceneHus win MOI] rpaduka npuéma 3asBUTEIICH.

Pe3ynpTaT npenocTaBieHus TOCyAapCTBEHHON YCIIYTH, a TAK)KE CIIOCOObI
MOJIyYEeHUS pe3yJIbTaTa

2.4. Pe3ynpTaTOM MPEAOCTaBICHUS TOCYJApPCTBEHHOH YCIYTH HEOINpEeAeaEHHOMY
Kpyry JHL SBIISIETCS pa3MeElleHue HMHPOpMalMH O TOJOKEHHH Ha PBIHKE Tpyaa
B JlennHrpaackoil obsactu Ha odpuuuaibHoM caite komutera, Ha PIITI'Y JIO/EIITY,
Ha CTEHJaX KOMHUTETa U TOCYJapCTBEHHBIX YUPEHKACHUN CIyKObI 3aHATOCTU HacelleHus,
M®OII, cpenctBax MaccoBoi HHGOPMAIIIH.

2.5. Pe3ynmpraToM NpenoCTaBiICHUS TOCYIAapCTBEHHOM YCIYTU 3asBUTEISIM
SBJISIETCSl HAIPABIICHUE 3alpAallIMBAEMBbIX CBEICHHW O TOJOKEHMHM Ha PBIHKE Tpyla B
JIeHMHTpaJICKOM 00JIaCTH, COIIACHO YKa3aHHOMY B 3asiBJICHUU CIIOCOOY UX MOJIyYEHUS.

Cpok npenocTaBlieHHs TOCYAapCTBEHHOU YCIyTH

2.6. Cpok mpeaocTaBICHHS TOCYIapCTBEHHON YCIYTH:

MIPU JTUYHOM OOpaIeHUH 3asBUTEISI — HE IOJHKEH MPEBbIIaTh — 15 MUHYT;

Mpyd TMHUCHMEHHOM OOpalleHUU 3asBUTENISI M TPU OOpallleHUH 3asiBUTENS
B DJIGKTPOHHOM (opMe HE JOJKHBI MPEBBINATH 15 OHEH C MOMEHTa perucTpauuu
oOpaiiieHus.

2.7. lnpopmanusi 0 TOJOKEHUH Ha PbIHKE Tpyna B JIeHMHTpajckol o0iacTH,
MpeoCTaBisieMasi HEOMPEASIEHHOMY KPYTY JIUI, pa3MellaeTcs Ha O(pUIIMaIbHOM CaiTe
komureta, Ha PIIT'Y JIO/EIITY, Ha cTeH1ax KOMUTETa U TOCYIaPCTBEHHBIX YUPEKICHUN
CyObl 3aHATOCTH HaceneHus, MO®ILI, cpeacTBax maccoBoil mH(pOpMamHMu HE pexe
OJHOTO pa3a B TEUEHUE KaJICHIAPHOT0 MeCsLaA.

[IpaBoBbIE OCHOBAHUS JJIsI TPEAOCTABIIEHUS T'OCYAapPCTBEHHON YCIIyTH

2.8. IIpaBoBBIC OCHOBaHMS JJIsI PEIOCTABJICHUS TOCYJaPCTBEHHOM YCIyTH:

- 3akon Poccuiickoit @enepanmu ot 19 anpens 1991 r. Ne 1032-1 «O 3aunsitoctu
Hacenienus B Poccuiickoit deneparuny (ganee - 3aKOH 0 3aHSATOCTH HACEJIeHUs ),

- [Tocranosnenue IlpaButenscTBa Jlenunrpaackoit oomactu ot 15.08.2008 No 241
«O xoMHUTETE MO TPYAY Y 3aHATOCTU HacesieHus JICHUHTpaIcKoi 00acTy;

- [Ipuka3 MuHMCTEpCTBA TpyAa U COLMaIbHOU 3amnThl Poccniickoit denepanuu Ot
29 sauBaps 2013 1. Ne 34 «OO06 ytBepxknennn QenepaabHOTO TOCYIAPCTBEHHOTO
CTaHJapTa TOCYJAapCTBEHHOW YCIYrd MO WHGOPMHUPOBAHUIO O TOJOKEHWW Ha PBIHKE
TpyZda B cyobekte Poccuiickoit denepanuny;

- Ilpukaza MuHHCTEPCTBA 3/IPABOOXPAHEHUSI M  COLMAIBHOTO  Pa3BUTHS
Poccuiickoii ®@eneparuun ot 08.11.2010 Ne 972H «O mnopsiake BeIEHHUS PETUCTPOB



MoJTyJaTesield TOCYAapCTBEHHBIX YCAYT B chepe 3aHATOCTH HaceleHUs ((hU3UIEeCKUX JTUI]
u paboropareneil), BKJIOYas TMOPSAIOK, CPOKH U (GOpMY TMPETOCTaBICHUS B HHX
CBEICHUN.

I/IC‘ICPHBIBaIOHIHﬁ MNCPCYCHb NOKYMCHTOB, HCO6XO,ZU/IMI>IX B COOTBCTCTBHUU
C 3aKOHOAATCJIbHBIMU WUJIN MHBIMH HOPMATHBHBIMUA ITPABOBBIMH dKTAMH
I IIPEAOCTAaBIICHUA FOCY,HapCTBCHHOP'I YCIIYI'H, HOAJICKAIIUX IIPCACTABICHUIO
3as1BHUTCIICM

2.9. 3agsnenue (mo Qopme coriacHo MPUIIOKEHUI0 | K AIMUHUCTPATUBHOMY
pErjlaMeHry).

B 3asBienuun comepxurcs:

dbamminsi, uMs, OTYECTBO (MOCHEAHEEe TMPU HAIUYMM) TPaKJaHUHA, WIH
HAaWMEHOBAaHME IOPUUYECKOTO JIHIA, UIu (aMUus, UM, OTYECTBO MHAMBUAYATHLHOTO
MpEANPUHUMATEIS,

NEepeYEHb  3alpallMBa€MbIX  JIONMOJHUTEIBHBIX  CBEICHHM, CBA3AHHBIX C
MOJIOKEHUEM Ha PBIHKE Tpyia B cyobekTe Poccuiickoit denepanuu;

croco® TOJy4YeHHUs 3alpallluBacMbIX CBEACHMUN: IO IOYTOBOMY ajpecy (c
yKa3aHUEM IOYTOBOIrO ajpeca), MO aJpecy 3JIEKTPOHHOHM MOYTHI (C yKa3aHHEM aJpeca
AJIEKTPOHHOM IMOYTHI), MPH JHMYHOM OOpallleHUd B TOCYJApCTBEHHOE YUpEXKIECHUE
Cy>KObI 3aHATOCTH HaceneHus wid MO (c ykazaHueM KOHTaKTHOTO TenedoHa s
MIpeABAPUTENLHOM 3allMCH 3asIBUTENS HA JIMUHBIN npuém), uepe3 EIITY wnm I1I'Y JIO;

naTa oOpalleHusl.

2.10. 3asgBneHue 3aBepsSeTCS JWYHOW WM TPOCTOH DIICKTPOHHOM TOIITUCKHIO
3asiBUTENS B COOTBETCTBUU ¢ DenepanbHbIM 3akoHOM OT 6 ampens 2011 r. Ne 63-D3 «O06
anexkTpoHHoM moanucu» (CobOpanue 3akoHomaTenbcTBa Poccuiickoit denepauuu, 2011,
Ne 15, ct. 2036, Ne 27, ct. 3880; 2012, Ne 29, cT. 3988).

WcuepnbiBaroniuii nepeueHb JOKyMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMH WJIM UHBIMU HOPMATHUBHBIMU MPABOBBIMHU aKTaMH JJIS
IIPEIOCTABJIEHUS TOCYJaPCTBEHHOM YCIIYTY, HAXOISIIUXCS B PACTIOPSIKEHUN
rOCyJIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CAMOYMPABIICHUS U IOJIBEJOMCTBEHHBIX
UM OpraHu3alui (3a UCKIIOYECHUEM OpraHU3alliii, OKa3bIBAIOIINX YCIYTH, HEOOXOUMBIE
U 00s13aTeNbHbBIC JJIs1 TPEAOCTABICHUS FOCYIapCTBEHHOMN YCIYTH) U TOIJIEkKAITUX
MPECTABICHUIO B paMKaxX MEXBEIOMCTBEHHOTO HH(POPMAITMOHHOTO B3aUMOICHCTBUS

2.11. JlokyMeHTBI, IO/JIeXkKAIe TTPEAOCTABICHUIO B paMKaX MEKBEJOMCTBEHHOTO
MH(POPMAITMOHHOTO B3aUMOICHCTBUS, OTCYTCTBYIOT.

HcuepnpiBaronyii nepe4eHb OCHOBAHUM ISl IPUOCTAHOBJIEHUS IPEAOCTABIICHUS
rOCyJJapCTBEHHOM YCIIyTH

2.12. OcHoBaHHS Ji1 TPUOCTAHOBJICHHS] TPEIOCTABICHUS TOCYIapCTBEHHOM
YCIYTH OTCYTCTBYIOT.



HcuepnpiBarommii nepedyeHb OCHOBAHUM ISl OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOAMMBIX Il IPEJOCTABIEHUSI TOCYIapCTBEHHOM YCIIyTH

2.13. OcHoBaHusi i1 OTKa3a B TMpuUéME JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEJIOCTaBIICHUS TOCYIapCTBEHHOM YCIIYTH OTCYTCTBYIOT.

HcuepnipiBaronuii nepeyeHb OCHOBAHM JI OTKa3a B MPEI0CTAaBICHUN
roCy/1apCTBEHHOM YCIYTH

2.14. OcHoBaHMSIMHM [JIsl OTKa3a B MPEIOCTABICHUM TOCYJIapCTBEHHOM YCIYTH
3asIBUTEIIO SBJISIETCH:

OTCYTCTBHE 3asiBICHHA Ha OyMaXHOM HOcuTele Wid B (GopMe 3JIEKTPOHHOTO
JOKYMEHTA;

OcHoBaHus JUIsI OTKa3a B IPEJOCTABICHMM T'OCYJAapCTBEHHOM  YCIyru
HEOIIPEAECIEHHOMY KPYTY JIUL - OTCYTCTBYIOT.

B cnywae mpunsTHs pemieHus o0 OTKa3e B NPEAOCTaBICHUU T'OCYJIAapCTBEHHON
yCIyru pabOTHUK, OCYIIECTBISIOIIMN MPEAOCTaBICHUE TOCYIapCTBEHHOM YCIYTH,
pa3bsACHSET 3asABUTEII0 IPUYMHBI M OCHOBAaHUS OTKa3a, O(QOpPMIIIET YBEIOMIICHHUE
O MPHUHSITOM DPELIEHUU B MUCbMEHHOM (OpMe U BBIIAET €ro 3asBUTENIO MOJ POCIUCH.
B cnyuyae ortkaza or npuéMa u(WiaM) NOANMCAHUS YBEAOMJIEHHS 00 OTKase
B MNPENOCTABICHUU T'OCYJAPCTBEHHOM YCIIYI'M YBEIOMJICHHWE BBICBUIACTCS 3asIBUTEIIO
MOCPEJICTBOM MMOYTOBOW CBS3HU.

dopMa yBEIOMJIEHUS O TPUHIATOM pEIICHUW TMpPHUBEAEHA B MNPUIOKEHUU
Ne 3 x HacTosAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

Pa3Mmep natel, B3MMaeMOu ¢ 3asBUTEIS MPU NPEIOCTABICHUH TOCY1apCTBEHHON
YCIIYTH, ¥ CITIOCOOBI €€ B3UMaHUs

2.15. TocynapcTBeHHast yciyra npeaocTaBiseTcsi OeCIiaTHO.

MaxkcumanbHbIi CPOK 0KUIAHUS B OUEPEIN MPU MOJa4e 3anpoca O
IIPEIOCTABJIEHUH TOCYAAPCTBEHHON YCIIYTY U MPU MOJIYYEHUU PE3yJIbTaTa
MIPEIOCTABJIEHUS TOCYJapCTBEHHOU YCIIYTH

2.16. MakcuManbHbIA CpPOK OXHJAHUS B OuYepeId MpH TojJade 3ampoca
O TPEAOCTABJICHUM TOCYJApCTBEHHONW YCIYrd W TMNOpH TOJYYEeHUU pe3yJibTara
MPEA0CTABIICHUS TOCYAAPCTBEHHOM YCIYT'H COCTaBIIAET He OoJiee 15 MUHYT.

2.17. TocynapcTBeHHas yciyra MOXET MPEIOCTaBISITECA MO TMPeaBAPUTEIbHON
3anucu. CoriacoBaHue C  3asBUTEJIEM JaThl W BPEMEHHM  MPeIO0CTaBIICHUS
roCcyJ1apCTBEHHOM yCIIyTu OCYILIECTBISIETCA npu JUYHOM oOparieHuu
B TOCYJApCTBEHHBIC  YUYPESKICHUS  CIYXKOBl  3aHATOCTH  HACEJIICHUs  JUOO
C HWCTOJB30BAHHEM CPEACTB Tele(OHHONW WM AICKTPOHHON CBSI3M, BKJIIOYAs CETh
WNutepHer, MMOYTOBOM CBSA3bIO HE MO3HEE CIEYIOLIEr0o pabouero
TTHSL CO JHSI PETUCTPALIUU 3asIBJICHUS.



Bpems  oxupaHus ~— TNpPENOCTaBICHHMS  TOCYHAPCTBEHHOW — YCIYyTH IO
[IPEIBAPUTEIBLHOM 3aIIMCH HE JOJHKHO MPEBBIIIATH 5 MUHYT.

2.18. Cpok peructpany 3asiBI€HUs O PEAOCTABICHUH I'OCYAApCTBEHHON YCIIyTH:

- [IpU IMYHOM OOPAILEHUU - HE JI0JKEH NPEBBIIATh 5 MUHYT;

- IIPY HAIPABJIICHUH 3aIIPOCA MOYTOBOM CBA3BIO B I'OCYJIAPCTBEHHBIE YUPEKACHUS
CiIy>kObl 3aHATOCTH HaceJIeHUs - He Mo3aHee 1 pabodero AHs, CIEAYIOLIEro 3a JHEM
NOCTYILJICHUS;

- pu HampasiieHuH 3anpoca u3 M®IL] B rocynapcTBEHHBIE YUPEXKICHUS CIYKObI
3aHATOCTHU HACEJIEHUS - He Mo3Hee | pabouero aHs, CIEAYIOIIEro 3a JHEM NOCTYIUICHNUS;

- IpU HAIpaBJICHUU 3ampoca B (opMe 3JIEKTPOHHOTO JOKYMEHTa IOCPEICTBOM
EII'Y wm [I'Y JIO, npu HaIMYUA TEXHUYECKOHM BO3MOXKHOCTH - B TEUEHHUE
1 paGouero 1HS ¢ JaThl MOJIyYEHUS 3arpoca.

TpeboBaHus K MOMEIIEHUSIM, B KOTOPBIX MPEIOCTABIISIOTCS TOCYAapCTBEHHBIE
YCIIYTH, K 31y 0OXKUJIAHUSI, MECTaM JIJIS 3al0JIHEHUSI 3aIIPOCOB O MPEIOCTABICHUN
rOCYJapCTBEHHOMN yCIIyTH, HHGOPMAIMOHHBIM CTEHAAM C 00Opa3llaMHu X 3alI0JTHCHUS U
NepeYHeM JOKYMEHTOB, HCOOXOAMMBIX JJIS MMPEIOCTaBICHUS FOCYIapCTBEHHON YCIIYTH, B
TOM YHCJIe K 00€CIIEUCHHIO JOCTYITHOCTH HHBAJIUJIOB YKa3aHHBIX O0OBEKTOB B
COOTBETCTBHUU C 3aKOHOJATEIHLCTBOM Poccuiickoit denepanu 0 COLMaIbHOM 3aIUTe
WHBaJINUI0B

2.109. [IpenocraBnenue roCyAapCTBEHHOU YCIIYTH OCYLIECTBIISIETCSA
B OT/CJIBHBIX CTICIIHAIBHO 000PYI0BAaHHBIX MOMEIICHUSIX TOCYIAPCTBEHHBIX YUPEKICHUMA
CIIyk0bl 3aHATOCTH HaceyneHus wid B MO®ILl, obecneunBaromux OecnpensiTCTBEHHBIH
JOCTYIl UHBAJMOB, BKJIIOYAsi MHBAJIMOB, HCIOJIB3YIOIIUX KPECIa-KOJISACKH.

2.20. Hamuume Ha TeppUTOpHM, TpUIIETAOIMEH K 37aHUI0, HE MEHee
10 mporieHTOB MecT (HO HE MEHEe OJHOTO MecTa) IS TApKOBKH CIICIHATbHBIX
aBTOTPAHCIIOPTHBIX CPEICTB HMHBAJIMAOB, KOTOpbIE HE JOJDKHBI 3aHUMATh WHbBIC
TPaHCIIOPTHBIE cpeAcTBa. HBaNMMIBI MOIB3YIOTCA MECTaMU JJI TAPKOBKH CIIEIIUATBHBIX
TPAHCHOPTHBIX CcpenicTB OecraTHo. Ha Teppuropuu, mpuieraromniei K
3MaHUI0, B KOTOPBIX pasMemensl MO, pacnomaraercss OecriaTHas IapKOBKa
JUIsl aBTOMOOWJIBHOTO TPaHCIOpPTa TOCETUTENeH, B TOM YHCIIE MpeaycMaTpUBarolas
MecTa JUIsl CTICIIMAIbHBIX aBTOTPAHCIIOPTHBIX CPEICTB MHBAIHJIOB.

2.21. TlomMemeHuss  pa3MeIIalOTCs  NPEUMYIIECTBEHHO  HAa  HIKHUX,
MpEANoYTUTEIbHEE Ha TEPBBIX JdTaXax 3JaHusi, C MPEJOCTaBICHUEM JOCTyIa
B IMOMEIIICHUE WHBAIU]IAM.

2.22. 3nanue (moMmeieHue) obopyayercs HWHOOPMAIMOHHOW  TaOIMYKOM
(BBIBECKOM), colepKallleid MOJHOE HAaMMEHOBAaHUE TOCYJApPCTBEHHOTO YUPEKIACHUS
CITyOBbI 3aHSTOCTU HACEJIEHUS, a TAKKE MHPOPMALIMIO O PEKUME €ro padOThI.

2.23. Bxon B 31aHue (IMMOMEMICHUE) U BBIXO/ U3 HETO O0OPYAYIOTCS JIECTHUIIAMU C
MOPYYHSIMU U TTAHAYCaMHU JIJIsl TIEPEIBIKCHUS IETCKUX U WHBATUIHBIX KOJISICOK.

2.24. B mnowmemieHun oOpraHu3yeTcs OeCIIaTHBIA TyalleT JUIsi TIOCETUTENEH,
B TOM YHCJIE TyaJleT, MpeIHa3HAYeHHbBIN JJ11 WHBAJIUIOB.

2.25. Tlpu HeobxomumocTu padoTHHKOM MO®II, rocygapcTBEHHOTO YUYpeKICHUS
CITyObl 3aHSATOCTH HACEJICHHUS] WHBAJIMAY OKAa3bIBACTCS TIOMOIbL B TIPEOJOJICHUU



0apbepoB, MEMIAIOIINX MOJTYYCHUIO MU YCIIYT HApaBHE C IPYTUMU JTUIIAMHU.

2.26. Bxom B moMemieHWE W MecTa OXHUAaHUsS OOOpPYAYIOTCS KHOIKAMH,
a Takxke cojiepkaT MH(GOPMAIIMIO O KOHTAKTHBIX HOMEpax TeJeOHOB BbI30Ba paOOTHHUKA
JUTSL COTTPOBOK/ICHUSI MHBAIIIA.

2.27. JlyOonupoBaHHe HEOOXOIUMOM 11 WHBAJIUIOB 3BYKOBOM M 3PUTEIIHHOM
uHpopManMu, a TakKe HaJMHUCEeH, 3HAKOB M HWHOM TEKCTOBOM U Tpaduyeckoin
uH(pOpMAaIMU 3HaKaMU, BBIMOJTHEHHBIMU pelbeHO-ToueuHbIM mipudToM bpaiins, nomyck
CYpAOIEPEeBOUHNKA U TU(DIOCYPIOTIEPEBOTUUKA.

2.28. O0opynoBaHuEe MECT MOBBIIIEHHOTO YAOOCTBA C JOMOJHUTEIBHBIM MECTOM
JUTsE  COOAKU-TIPOBOJHUKA W YCTPOWCTB A TEPEABIKCHHS WHBAMHAA (KOCTBUICH,
XOJTyHKOB).

2.29. XapakTepuCTHUKM TOMEIIEHUI NpueMa U BBIJAYM JTOKYMEHTOB B YacTH
00BEMHO-TUTAHUPOBOYHBIX W KOHCTPYKTHBHBIX PEIICHWHA, OCBEIICHHS, MOKapHON
0€30MacHOCTH, MHXKEHEPHOTO O000PY0BaHUS JIOJDKHBI COOTBETCTBOBATh TPEOOBAHUSM
HOPMATUBHBIX JJOKYMEHTOB, IEUCTBYIOIIMX Ha TeppuTopun Poccuiickonn Penepanumu.

2.30. Ilomemienusi mpuemMa M BbIIAYM JIOKYMEHTOB JIOJDKHBI TPETyCMaTpUBATh
MecTa JUIsl OKUAaHNs, THPOPMUPOBAHUS U TIpHieMa 3asiBUTEIICH.

2.31. Mecra oxXujaHusi U MecTa JiJIsi HHPOPMHUPOBAHUSA OOOPYIYIOTCS CTYJIbIMHU
(KpecenbHBIMU CEKIIMSIMH, CKaMbIMH) UM cTOJaMH (cToiikamMu) mJisi odopMIeHUs
JOKYMEHTOB C pa3MEIICHUEM Ha HHUX OJIAHKOB JIOKYMEHTOB, HEOOXOIUMBIX JIJIS
MOJIYYCHHUSI TOCYAAPCTBEHHOW YCIYTH, KAHIEIAPCKAMH TPHHAMICKHOCTIMH, a TaKKe
WHOOPMAITMOHHBIMA ~ CTEHIAMH, COACPKAIUMH aKTyaJIbHYI0 U  HCUCPIBIBAIOITYIO
uH(pOpMaIKI0, HEOOXOTUMYIO JIJISl TIOTYYEHUS TOCYJapCTBEHHON YCIYTH, U HH()OPMAIIHIIO
0 Yacax nmpuema 3asiBJIICHUM.

2.32. Mecta s TPOBENCHHS JIMYHOTO TIpHieMa 3asgBUTEIICH OOOpYmYIOTCS
CTOJIaMH,  CTYJIbSIMH,  OOCCIICUYMBAIOTCS  KAHICIAPCKUMH  TPUHAIICHKHOCTIMHU
JUTSI HAMTMCAHUSI TUChbMEHHBIX 00palleHu.

2.33. PabGoume wmecta pabOTHUKOB TOCYJApPCTBEHHBIX YUPEXKICHUNA CITYKObI
3aHATOCTU HACEJIEHUSI OCHAIIAIOTCS HACTEHHBIMH BBIBECKAMH WM HACTOJIbHBIMU
Ta0JIMYKaMu C yKa3zaHueM (pamiinu, MMEeHU, OTYECTBA U JOJKHOCTH.

2.34. PaboTHUKU TOCYAapCTBEHHBIX YUPEKIACHHUMN CIIy>KObI 3aHATOCTH HACEICHHS
00€ecreunBalOTCsl JIMYHBIMU HArpyJIHbBIMH KapToukamu (OedmkamMu) ¢ yKa3aHUEM
(dhaMuIIuM, UMEHU, OTYECTBA U JTOJHKHOCTH.

ITokxazarenyn JOCTYMHOCTH M Ka4€CTBA FOCY1apCTBEHHON yCIyTH

2.35. IlokazaTenu JOCTYNMHOCTH TOCYAAPCTBEHHOW yciyT (0011ue, MpUMEHUMBIE B
OTHOULIEHUU BCEX 3asBUTEIICH);

1) paBHble MpaBa W BO3MOXHOCTH MpPHU MOJYYEHUH TOCYHApPCTBEHHOW YCIyTH
JUIS 3asIBUTEIICH

2) TpaHCHOpPTHasg JOCTYIIHOCTh K MECTy IPEJOCTABIECHHUS TOCYJIapCTBEHHON
YCIIyTH;

3) pexxuM paboThl, 0OeCTIeYnBaIOLINI BO3MOKHOCTD MO/Ia4yM 3asBUTEJIEM 3a1pOca O
MIPEIOCTABIIEHUHU TOCYJApPCTBEHHOM YCIYTH B T€UeHHE pabovyero BpeMeHU;

4) BO3MOXHOCTb TMOJY4€HHS TOJHOM W  JOCTOBEpHON  uHOpManuu



O TOCYIAapCTBEHHOW YCIyre B KOMHUTETE, TOCYJApPCTBEHHOM YUPEKICHHUH CITYKOBbI
3aHsATOCTH HaceneHnus, M®Il, nmo Ttenedony, Ha odulIMaTLHOM calTe KOMHTETA,
npenocTassiollero ycuyry, nocpeacrtsom II'Y JIO / EINTY;

5) oOecrneuenue  Jyig  3asABUTENsE  BO3MOXKHOCTHM  MOJATh  3asiBICHHE
O TMPEJOCTABICHUH TOCYJIapCTBEHHON yciayru mocpenctBoMm MOI[, B dopme
anekTpoHHoro gokymeHTa Ha [II'Y JIO / EIIT'Y;

6) nonig TpaxklaH, MPU3HAHHBIX B YCTAHOBJIEHHOM TOpsJiKe Oe3pabOoTHBIMH,
MOJYYMBIIMX YCIYry 1O WH(OOPMUPOBAHHUIO O TIOJIOXKEHUM HaA pbIHKE Tpyda B
JleruHrpanckoit 00JacTH, B YHCICHHOCTH TpaxJaH, NMPU3HAHHBIX B YCTAaHOBJICHHOM
nopsinike 6e3paboTHeIME B JICHMHTpaaCKO# 001acTH;

7) nonsi TPYAOYCTPOEHHBIX Tpa)xJaH B YHUCIEHHOCTU TpaKJaH, MPU3HAHHBIX
B YCTAaHOBJICHHOM MOPSAKE 0€3pa00THBIMH, TIOJYYHUBIINX YCIYTY MO0 WHPOPMUPOBAHUIO
0 MOJIOKEHUHU Ha PhIHKE TpyAa B JIeHuHrpaackoi odiacty,

8) oyisi WHBAIUIOB B  YHCICHHOCTH TpaXJaH, TMOJYYUBIIUX  YCIYTY
10 HHOPMUPOBAHUIO O TIOJIOKEHUH Ha phIHKE Tpy/Ja B JIeHUHTpajackoi o0macTy;

9) mnanuuume ykaszarened, OOECMEYMBAIOIIUX OECTIPENATCTBEHHBIA JOCTYIl
K MIOMENIIECHUSIM, B KOTOPBIX IIPEIOCTABIISIETCS YCIYTa;

10) mpenocraBieHUE TOCYAAPCTBEHHOW YCIYTH JIFOOBIM JIOCTYITHBIM CIIOCOOOM,
MIPEAYCMOTPEHHBIM 3aKOHOIATEIIbCTBOM.

2.36. Tlokazarenu JOCTYMHOCTHM TOCYAApCTBEHHOW YCIyru (CIeUaNbHEIE,
MIPUMEHHUMBIE B OTHOILICHUU UHBAJIUJIOB):

1) Hanmuune nHGPACTPYKTYPHI, YKa3aHHOU B MyHKTax 2.19 — 2.34;

2) UCTIOJTHEHUE TPEOOBAaHUM JOCTYIMHOCTU YCIIYT JJI1 UHBAJIHUJIOB;

3) oOecrnieueHue OECHPEMATCTBEHHOIO JOCTyINa WHBAJIUIAOB K ITOMEUICHUSM,
B KOTOPBIX MPEAOCTABIISIETCS TOCYAapCTBEHHAS YCIyTa.

2.37. IlokazaTenu KauecTBa TOCYIapCTBEHHOMN YCIYTH:

1) cobmonenne cpoka mpenoCTaBIEHuUs TOCYAapCTBEHHOM YCIIYyTH;

2) cobOmogeHue TpeOOBAaHUW CTaHIapTa TMPEAOCTABICHUS TOCYIapCTBEHHOMN
YCIYTH;

3)  yAOBIETBOPEHHOCTH  3asBHUTENA  MNPOPECCHOHAIU3ZMOM  PaOOTHHKOB
rOCYJIapCTBEHHOTO  YUPEKICHHMS  CIYy»XObl  3aHATOCTH  HaceineHus wm  MOII,
[IpU NIPEAOCTABIECHUHU YCIYTH;

4) coOmroieHMe BpPEMEHM OXHMJIaHWS B OYepend TMpu TMojade 3ampoca
Y TIOJTyYE€HHUH pe3yJibTaTa,;

6) OTCyTCTBHE JKaJo0 Ha JeUCTBUA WM  Oe3aelcTBUS  PabOOTHHKOB
rOCYJIapCTBEHHBIX  YUPEKIECHUM  CIOyKObl  3aHSITOCTHM  HACEJICHUS,  IOJIaHHBIX
B YCTAHOBJICHHOM TOPSIJIKE;

7) ocyuiecTBICeHHE He 0Oosiee OJHOrOo OOpallleHHs 3asABUTENS K JOJKHOCTHBIM
JIUIaM TOCYAapCTBEHHBIX YUPEKICHUM CIIyKObI 3aHSITOCTH HACEJICHHUS WM pabOTHUKAM
M®I] npu nogaye TOKYMEHTOB HA MOJIYyYE€HUE TOCYAAPCTBEHHOW YCIIYTH U HE
Oonmee omHOrO OOpamIeHHWs] TPH TOJYYCHUH PE3yJIbTaTOB B TOCYJApPCTBEHHOM
YUPEKICHUU CITYKOBI 3aHSITOCTH HACETICHUSI.



Nudopmarus 06 ycmyrax, SBISIOMIMXCS HEOOXOAMMBIMEA U 0053aTeTLHBIMU JIJIS
MIPEIOCTaBIICHUS TOCYAAPCTBEHHOM YCIYTH

2.38. IlomyueHust yciyr, KOTOPBIE SIBIISIFOTCS HEOOXOIUMBIMH M 00s3aTCIHHBIMU
TSI IPEIOCTABIICHHS TOCYIapCTBEHHOH YCIIyTH, HE TpeOyeTcs.

Wubie TpeOOBaHMsI, B TOM YUCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPE0CTABICHUS
rocyaapcTBeHHo# yciayru B ML 1 0coOOEHHOCTH MPeI0CTaBICHUS TOCYAapCTBEHHON
YCIIyTH B 3JIEKTPOHHOM (hopme

2.39. T'ocymapcTBeHHasl yciiyra TpPEAOCTaBIACTCS TpaKIaHaM B DJIECKTPOHHOU
dbopme mocpencteoMm [II'Y JIO / EIIT'Y u 8 MOLI.

3asBuTENeM O0OecrneunBaeTCsl BO3MOXKHOCTh BbIOOpa crmocoda MOJIy4EeHHs
3ampalinBaeMblX CBEJICHUN O IMOJOKEHWU Ha PhIHKE TpyAa B JIEHMHrpaackoil oOiacTu:
M0 ajJpecy OJIGKTPOHHOM MOYTHl (C yKa3aHHMEM ajapeca JJICKTPOHHOW TIOYTHI),
npu JuyHOM oOpameHuu B MO®I[ (¢ yka3aHueM KOHTakTHOro TtenedoHa
JUTSI TIPEJIBAPUTEIIHHON 3aITUCH 3asIBUTENS HAa TUYHBIN ripuém), uepes [II'Y JIO / EINTY;

2.40. OcoOeHHOCTH MPEIOCTaBICHUS TOCYAapPCTBEHHOM YCIYTH B SJCKTPOHHOMU
dhopme nocpeactsom EINTY u IT'Y JIO:

2.40.1. Jesarenvunocts EIII'Y u TII'Y JIO mo opranu3anuu npueMa 3asBICHHIM
OCYIIIECTBIISIETCS B COOTBETCTBUHU ¢ DemepanbHbiM 3akoHOM oT 27.07.2010 N 210-P3
"OO0 opraHMzanuu MPEJOCTABICHHUS TOCYAAPCTBEHHBIX M MYHHUIIMNAIbHBIX YCIyr",
®enepanbHbIM 3aKk0HOM OT 27.07.2006 N 149-D3 "O6 undpopmaiuu, nHHOPMAITMOHHBIX
TEXHOJIOTHSIX U O 3ammTe nHpopmauun", nocraHoBienueM IIpaBurenbctBa Poccuiickoit
@enepanun ot 25.06.2012 N 634 "O Buoax 2lEKTPOHHOM INOANMCH, HCIOJIb30BAaHUE
KOTOPBIX JIOMYCKAaeTcsl Mpu OOpallleHWH 3a TMOJYyYEHUEM TOCYJApCTBEHHBIX U
MYHULIMOAIbHBIX YCIYT".

2.40.2. JIns monmyuenus rocyaapctBeHHou yciyru yepe3 EINIY wunu ugepes [I'Y
JIO 3asBuTeno HEOOXOAUMO TPEABAPUTEIHLHO IPOUTH TIpoLiecC perucTpanuu B EnuHon
cucteMe uaeHTuuKanuu u ayreHtudukanmu (nainee - ECHUA).

2.40.3. T'ocynapcTBeHHas yciyra MoxkeT ObITh mosrydeHa vepes [II'Y JIO/ EIT'Y
CICAYIOIIUMHU CIIOCO0aMU:

C 00s3aTeNbHON JUYHOW SBKOW Ha MPUEM B TOCYJIAPCTBEHHBIC YUPEKIACHUS
CITyObI 3aHSTOCTU HACETICHUS;

0e3 TMYHOM SIBKM Ha MPUEM B TOCYIAPCTBEHHBIE YUPEXKICHUS CITYKObI 3aHATOCTH
HaceJeHusl.

2.40.4. Jlns nonmydeHUsl TOCydapCTBEHHOM yciyru 0e3 JIMYHOM SBKU Ha MPUEM B
roCyJapCTBEHHBIE YUPEKICHHUS CIIY>KObI 3aHATOCTH HACEJICHUs 3asIBUTEII0 HEOOXOAMMO
MpeABapUTEIbHO OPOPMUTH YCUJICHHYIO KBaJU(UIMPOBAHHYIO MOAMNKUCH JJIsl 3aBEPEHUS
3asIBJICHUS M IOKYMEHTOB, MOJAaHHBIX B 3JIeKTpoHHOM Buje Ha [II'Y JIO unm na EINT'Y.

2.40.5. lns nonaum 3asBieHus yepe3 EINY, 3aBepeHHOE 2IEKTPOHHOM MOMUCHIO
3asiBUTENS B COOTBETCTBUU ¢ DenepanbHbiM 3ak0oHOM OT 6 ampenst 2011 r. N 63-03 "O6
ANEKTPOHHOM MOAMMUCH, 3asIBUTEIIb JIOJXKEH BBITIOJIHUTH CIEAYIOIINE ACHCTBHUS:

npoiitu uneHTudukanuio u ayrearudukanmio B ECUA;

B nuyHoM kabuHete Ha EIN'Y JIO 3amonHUTH B AIEKTPOHHOM BHJIE 3asBIICHUE
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Ha OKa3aHHE rOCyJapCTBEHHOMN YCIYyTH;

B cllydae, €clid 3asBHUTENIb BhIOpal cocod OKa3aHWs YCIYTH C JJUYHOM SIBKOW Ha
npuéM B TOCYJapCTBEHHOE YUPEKICHUE CIY>KObI 3aHATOCTH HACEJICHHS — MPUIIOXKHUTh K
3asIBJICHUIO AJIEKTPOHHBIE JOKYMEHTHI.

B cnydae ecnu 3asBUTENL BBIOpaAi coco0 OKa3zaHWs YCIYrd 0e3 JTMYHOM SIBKM Ha
npuéM B TOCYIAPCTBEHHOE YUPEKICHHUE CITY>KObI 3aHATOCTH HACEJICHHUS:

- MPWIOKUTh K 3aABJICHUIO 3JIEKTPOHHBIE JOKYMEHTBI, 3aBEPEHHBIE YCHICHHOU
KBaJIM(DUIIMPOBAHHOM JIEKTPOHHOMN MOAIKUCHIO;

- NPWIOKUTh K 3asBJICHUIO 3JIEKTPOHHBIE JOKYMEHTBI, 3aBEPEHHBIE YCUJIEHHOU
KBAIM(UIIMPOBAHHON O3JEKTPOHHOM TMOAMMCHIO HOTapuyca (B Cily4asx ecid B
COOTBETCTBHUM C TpeOOBaHMSAMH 3aKkoHoJaTenbcTBa Poccuiickort @Denepanuu B
OTHOLIEHUU JIOKYMEHTOB YCTaHOBJIEHO TpeOoBaHUe 0 HOTapUaJIbHOM
CBUJIETEIBCTBOBAHNN BEPHOCTH MX KOIUK);

- 3aBEPUTH 3asIBJICHUE YCUJICHHON KBAIU(DUIIMPOBAHHON AJIIEKTPOHHOMN MOJIMUCHIO,
€CJIM MHOE HE YCTAHOBJICHO JIEUCTBYIOIIHUM 3aKOHOATEIbCTBOM;

HANpaBUTh TAaKeT JJIEKTPOHHBIX JokymMeHTOoB B OMB/OMCY/Opranuszaiuio
nocpeactsoM pynkimonana EINTY JIO wmm IIT'Y JIO.

2.40.6. B pesynprare HampaBJCHHUS TMaKeTa AJIEKTPOHHBIX JIOKYMEHTOB
nocpencteoM [II'Y JIO mubo uepe3 EIII'Y aBTromartusupoBaHHOU HHGOPMAIIMOHHON
CUCTEMOM MEXBEJOMCTBEHHOI'O JJEKTPOHHOIO B3auMMOJEHCTBHA JIEHMHIpaacKon
obnactu (manee - AUC "Mexsen JIO") mpousBoauTCS aBTOMaTHYECKas pPETrUCTparus
MOCTYINHMBIIETO IMAKETa 3JEKTPOHHBIX JOKYMEHTOB M IPHCBOCHHUE MAKETY YHUKAJIBbHOTO
HoMepa naena. Homep nena poctynieH 3asButento B JmuHoM kabuHete [II'Y JIO wmm
EINTY.

3.40.7. Tlpm mpenmoctaBiaeHuu rocyaapcTBeHHo yciayru depe3 [II'Y JIO mmGo
yepe3 EIIY, B ciyuae ecnu HampaBlieHHbIE 3asBUTENIEM (YIMOJHOMOYEHHBIM JIHILIOM)
ANIEKTPOHHOE  3asBJICHME W  JJEKTPOHHBIE JOKYMEHTBI 3aBEPEHbl  yCHIICHHOMN
KBTI (UITUPOBAHHOMN 3JIEKTPOHHOU IO CHIO, JIOJDKHOCTHOE JIALO0
ONB/OMCY/Opranu3aiiiy BBIMOTHSIET CIEIYIONTUE ACHCTBUS:

(opMuUpyeT MPOEKT PELIEHUS Ha OCHOBAaHUM JOKYMEHTOB, MOCTYNMBIIHUX Yepe3
[II'Y nu6o gepe3 EIITY, a Takke JOKYMEHTOB (CBEIEHUH), MOCTYNMUBIINX MOCPEICTBOM
MEKBEJIOMCTBEHHOI'O B3aMMOJICUCTBUS, U NIEPENAET AOHKHOCTHOMY JIMILY, HAJCJIEHHOMY
GYHKIMSIMU IO TIPUHSATHIO PEIICHUS;

[OCJIE€ PACCMOTPEHUS] JTOKYMEHTOB M TPHUHATHS PEUICHUS O MPeaOoCTaBICHUU
rocyJapCTBEHHOM yCIyrd (OTKa3e B TNPEIOCTaBICHUM TOCYJAPCTBEHHON YCIYTH)
3anonuHsier npeaxycmorpeHusie B AUC "Mexsen JIO" ¢opMbl 0 NpUHITOM PEIICEHUHd U
nepesoaut aeno B apxuB AUC "Mexsen JIO";

YBEAOMJIIET 3asBUTENII O MPUHATOM PEIIEHHMH C TOMOLIBI0 YKa3aHHBIX B
3asiBJICHUM CPEACTB CBSI3M, 3aT€M HaIpaBseT JIOKYMEHT CIOCOOOM, YKa3aHHBIM B
3asBJICHUM: TOYTOW, JMOO BBIIAET €r0 MPU JUYHOM OOpaIIeHUH 3asiBUTENS, JTHOO
HAIpAaBIIAET 3JCKTPOHHBIA JTOKYMEHT, MOJIUCAHHBINA YCHJIEHHOW KBaJu(UIIUPOBAHHOM
3JIEKTPOHHOM MOAMNUCHI JOJDKHOCTHOTO JIMIA, NPUHSABLIECTO pelIeHue, B JIMuHbIN
KaOWHET 3asBUTETIS.

3.40.8. TIpu mpenocraBneHun rocynapctBeHHoi yciayru udepe3 III'Y JIO mmbo
yepe3 EII'Y, B ciyuae ecnu HampaBiieHHbIE 3asiBUTENIEM (YIOJHOMOYEHHBIM JIUIIOM)



ANEKTPOHHOE 3asBJICHUE U JJIEKTPOHHBIE JIOKYMEHThI HE 3aBEpEHbl YCHJICHHOM
KBTI (PUITMPOBAHHON AIEKTPOHHOMN MOJINUCHIO, JOJIKHOCTHOE JUIO
ONB/OMCY/Opraauzanuu BbITIOJIHIET CICAYIOIINE ACHCTBUS:

dbopmupyet yepe3z AUC "Mexsen JIO" npuriamienre Ha IpUeM, KOTOPOE JTOJKHO
conepxath cienyrouryo uHpopmaruio: agpec OVMMB/OMCY/Opranuzanuu, B KOTOPYIO
HEOOXOIUMO OOpaTUThCS 3asBUTENIO, JaTy M BpeMs MpueMa, HOMEP OdYepe.u,
UACHTU(UKAIIMOHHBI HOMEp TMpUIJIAIICHUS W TepeueHb JOKYMEHTOB, KOTOpHIE
HeoOxoaumo npencrtaButh Ha npueme. B AUC "Mexsen JIO" neno nepeBoauT B cTaryc
"3asBUTENH NPUTJIAIICH HA TpueM".

B ciyyae HesBKM 3adBUTENsS Ha NPHUEM B HA3HAUYEHHOE BpeMs 3asBIICHUE U
nokymeHTsl xpansarca B ANIC "Mexsen JIO" B Teuenue 30 KaJleHIapHBIX JHEW, 3aTEM
nomxHoctHOe Jio OWB/OMCY/Opranuzanuu, HAJCICHHOE B COOTBETCTBHH C
JOJDKHOCTHBIM pEerjiaMeHTOM (DYHKIUAMH 10 MpUEeMY 3asBJICHUN U JOKYMEHTOB uepes
[I'Y JIO nu6o gepes EII'Y, nepeBoaut nokymeHTsl B apxuB AWUC "Mexsen JIO".

3asBUTENb JOJKEH SIBUTHCS Ha IMPUEM B YyKa3aHHOE BpeMsa. B cmydae ecim
3asIBUTENb SIBUJICA TO3KE, OH OOCIIY>)KMBAETCsl B MOPSAIKE KUBOM ouyepenu. B mobom u3
ciaydaeB nospkHocTHOoe jmino OWB/OMCY/Opranuzanuu, Beayliee NpUEM, OTMEUYAET
dakt sBku 3asutens B AWUC "Mexsen JIO", nmemo mepeBoauT B craryc "llpuem
3asIBUTEIISI OKOHYEH".

ITocne paccMOTpeHHs] JOKYMEHTOB M MPHUHATHS PELUICHUS O MPEAOCTABICHUU
(0TKa3ze B MpPENOCTaBICHUHU) IOCYJaPCTBEHHON YCIYTW 3alOjHSAET MNPEeIyCMOTPEHHBIE B
AUNC "Mexsen JIO" popMbl 0 NpUHITOM pEHICHUH U NepeBOAMT aeno B apxuB AMC
"Mexsen JIO".

HomxnoctHoe guno OKWB/OMCY/Opranuzauuu  yBeIOMIISIET —3asBUTENS O
MPUHATOM PELICHUH C TOMOIIBI0 YKAa3aHHBIX B 3asBJICHUM CPEJICTB CBSI3U, 3aTEM
HaIpasJsieT JOKYMEHT CII0COO0M, YKa3aHHBIM B 3asIBJIEHUU: B MIUCbMEHHOM BHUJIE MOYTOM,
aub0 BBIAACT ero mnpu JUyHOM oOpamienun 3asButens B OMB/OMCY/Opranuzanuu,
60 B M®II, 1160 HampaBisieT 3JIEKTPOHHBIA JTOKYMEHT, MOJMUCAHHBIN YCUICHHOU
KBATHU(UITUPOBAHHONW DJIEKTPOHHON TMOAMHUCHI0 JOHKHOCTHOTO JIMIIA, TPUHSBIIETO
pemenue, B muuHbii kabuHeT I1I'Y wmm EINTY.

3.40.9. B cnyuae mOCTyIUIeHHS BCEX TOKYMEHTOB, YKa3aHHBIX B MYyHKTe 2.9
HACTOSIIIETO aAMUHUCTPATUBHOTO pErjiaMeHTa M OTBEYAIOIIMX TpeOoBaHUSIM, B (opme
ANIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX O0Opa30B JOKYMEHTOB), YAOCTOBEPEHHBIX
YCUJIEHHOW KBalU(PUIMPOBAHHOW SJEKTPOHHOM TMOJNUCHIO, JHEM oOOpalieHus 3a
MPEIOCTABIEHUEM TOCYJapCTBEHHOM YCIYTM CUMTAETCsl Jara pEerucTpaiuuud Inpuema
noxkymeHToB Ha [1I'Y JIO wm EINTY.

B cinydae ecnu HampaBieHHblE 3asBHUTENIEM (YIOJHOMOYEHHBIM  JIMIIOM)
AJNIEKTPOHHOE 3asiBJICHUE U JOKYMEHTBI HE 3aBEpPEHbl YCUJIEHHON KBaNIH(PUIIMPOBAHHON
AJIEKTPOHHOM TMOANMUCHIO, JHEM OOpalleHusi 3a MPeAOCTaBICHUEM TOCYIapCTBEHHON
yCIyTd cuHuTaercs Aara JuuHoM siBku 3asBurenss B OHMB/OMCY/Opranuzanuio c
MpPEJACTABICHNEM  JOKYMEHTOB,  YyKa3aHHbIX B  MOyHKTe 2.9.  HACTOSIIEro
aJIMUHUCTPATUBHOTO PEIJIAMEHTAa, U OTCYTCTBUE OCHOBAHWM, YKa3aHHBIX B MyHKTe 2.12.
HACTOAIIETO AJMUHHUCTPATUBHOTO PErJIaMEHTA.

NudopmupoBanne 3asgBuUTeNsl O XOA€ U PE3yNbTare MPEIOCTaBICHUS
rOCyJIapCTBEHHOM YCIyTM OCYUIECTBIIETCA B DJEKTPOHHOM Qopme uepe3 JIUYHBIMI



KaOuHeT 3asBuTes, pacnoioxeHHsid Ha [1I'Y JIO mmubo na EINTY.

3.40.10. OUB/OMCY/Opranuzanus npu MOCTYIJICHUU JOKYMEHTOB OT 3asBUTES
nocpeactsoM III'Y wunmum EIIIY no TpeGoBaHUIO 3asiBUTENsSI HAIpaBIsieT pe3yibTaT
IPeIOCTaBICHUS YCIYTU B (JOpME AJNEKTPOHHOTO JTOKYMEHTA, MOJMMCAHHOTO YCUIICHHOM
KBUTU(PUIIMPOBAHHON DJIEKTPOHHOM TMOAMKMCHIO JIOHKHOCTHOTO JIMIA, MPUHSBIIETO
perieHre (B 3TOM cllydae 3asBUTENb MPH IMOJade 3ampoca Ha MPeloCTaBICHUE YCIyTd
OTMEYaeT B COOTBETCTBYIOIIEM M0JIE€ TAKyI0 HEOOXOAUMOCTb).

Boigaua (HampaBiieHHE) 3JEKTPOHHBIX JTOKYMEHTOB, SIBIISIIOIIUXCS PE3YyIbTaTOM
MPEIOCTABIICHUSI TOCYNAapCTBEHHOW YyCIHYTH, 3asBUTENIO OCYIIECTBISETCS B JCHD

perucTpanuu pe3ynbTaTa IPEIOCTaBIICHUS rocy1apCTBEHHOM yCIyTU
ONB/OMCY/Opranuzarmmmu.

2.41. OcobenHoctu IPEI0CTaBICHUS rocyapCTBEHHOU YCIIyTH
npu oopamennn B MOII:

2.41.1. Ilpu ob6pamenun 3asBureneid B M®DIL| obGecneunBaeTcsi mpeaocTaBiICHHE
rocyaapctBeHHoi yciayru MOI] mo npunimmy "oJHOrO OKHA" MO MECTy NpeObIBaHUS
B TMOPSIZIKE U CPOKH, YCTAHOBJIEHHBIE 3aKOHOATENbCTBOM Poccuiickoit denepariuu, 1100
oOecrieunBaeTcsl Tepenaya 3asBJICHUS B TOCYJApCTBEHHbBIE YUPEKICHUS CIIY>KObI
3aHSITOCTA HACEJICHHS B COOTBETCTBUM C 3aKJIIOUYEHHBIM cornameHueM mexay MOI]
Y TOCYZIapCTBEHHBIM YUPEKICHUEM CITYKOBbI 3aHATOCTU HACETICHUSI.

241.2. B cnyyae mnomaud 3agBiaeHus B MOIL, nmug  npemocTaBieHUs
rocyaapctBeHHOM ycayru MOI] nmo npunmuny "ogHoro okHa', cnenuanuct MOILI,
OCYILIECTBIISIIOIIUM ~ TIpUEeM  JOKYMEHTOB,  MPEACTABICHHBIX I  TOJyYEHUS
roCyJIapCTBEHHOM YCIIyTH, B TEYEHUE 5 MUHYT BBITIOJIHSET CIACAYIONIUE JEHCTBUS:

a) ompeneNsaeT NpeIMeT o0palieHus;

0) yIocToBEpsieT TUYHOCTh 3asIBUTEIIS,

B) IPOBOJAUT MPOBEPKY MPABUIBLHOCTH 3aMIOJIHEHUS 3aMpoCa;

I') OCYIIECTBIISIET CKAHUPOBAHUE 3asBICHUS, (POPMUPYET AJICKTPOHHOE JENIO, BCE
JIOKYMEHTBI KOTOPOTO CBSI3bIBAIOTCS €IMHBIM YHUKAJIBHBIM UICHTU(PUKAIIMOHHBIM KOJIOM,
MO3BOJISIIOIIMM YCTAaHOBUThH MPUHAIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTEIIO U
BUJTy OOpaIieHust 3a TOCYy/1apCTBEHHON yCIIyTOM;

)  1mepenaer  JOKyMeHThl — cneuuanudcery — MOL[,  ocyuiecTBisitomemy
MPENOCTaBIEHNUE TOCYIapCTBEHHOM YCIyTH.

2.41.3. Ocobennocty noayu 3asBieHui nmpu oopamieHn B MOII:

2.41.4. Tlpu npenocTtaBieHUM rocyaapcTBeHHO yciayru B M®L[ no nmpuHmuny
"OIHOTO okHa" CIIEIIAAITICT MOII, OCYIIECTBIISIOIIUN MPEI0CTABIICHUE
roCyJlapCTBEHHOM yCJIyrd, B TEYEHHE S5 MHUHYT pacrnedarbiBaeT HUHGPOPMAIUIO
0 TOJIOKEHWU Ha PBIHKE Tpyda B JIeHWHrpaackod 00JacTH, COAEPIKAIIYIOCS Ha CalTe
KOMUTETA U nepeaaet ee 3assurtento, npu 3toM B AUC "Mexsen JIO" neno nepeBoautcs
B apXUB.

B cnywae momauM JIOKyMEHTOB B TOCYJAapCTBEHHBIC YUPEKICHUS CITYXKOBI
3aHATOCTH HacesneHus nocpeactsoM MOI] cnennammct MOL, ocymecTBasOINN TpUeM
JIOKYMEHTOB, MPEJCTABICHHBIX JI MOJIYYEHUS] TOCYTapCTBEHHON YCIyrd, B T€YEHUE 5
MHUHYT BBITIOJHAET CJICIYIONINUE ICUCTBUSA:

a) OTpeeIIsIeT MPeAMET OOpalleHus;

0) yI0CTOBEpSIET IMYHOCTh 3aIBUTEIIS,



B) IPOBOJIUT NIPOBEPKY MPABUILHOCTH 3aIIOJIHCHUS 3aIIPOCa;

I') OCYIIECTBJISIET CKaHUPOBAaHUE 3asBICHUS, (HOPMUPYET 3JIEKTPOHHOE [EJI0,
BCE JOKYMEHTBHI KOTOPOTO CBS3BIBAIOTCS €AMHBIM YHUKAIBHBIM HACHTU(PUKAIUOHHBIM
KOZIOM, TO3BOJISIIOIIMM YCTAaHOBUTH MPUHAJICKHOCTh JOKYMEHTOB KOHKPETHOMY
3asIBUTENIO U BUY OOpallleHUs 3a TOCYIapCTBEHHOMN YCIyroW;

J1) HampaBlIIeT KOMHUHU JTIOKYMEHTOB M pPEECTp JAOKYMEHTOB B TOCYAapCTBEHHbBIC
YUPEKACHUS CIIYKObl 3aHSATOCTU HACEJEHUS B AJECKTPOHHOM BHJI€ (B COCTaBE MAKETOB
ANIEKTPOHHBIX Jiel) B ieHb oOpatienus 3assureis B MOIL] uepe3 AVC "Mexsen JIO".

€) 0 OKOHYAaHWU MpHUeMa JTOKYMEHTOB BBIJAET 3asABUTEIIO0 PACIUCKY B IIPHEME
JIOKyMEHTOB.

2.41.5. PaOOTHHUK TOCYJapCTBEHHOTO YUPEKIEHUS CITYKObI 3aHATOCTH HACEICHHUS
€XKEHEBHO MO pabOuuM JTHAM, HE PEeXe 2-X pa3 B JACHb, MIPOBEPSIET MOCTYIJICHUE ACN OT
cotpynaukoB M®I] na nopraine AUC "Mexsen JIO".

2.41.6. Ilpu mOCTYIUICHMH OHJIEKTPOHHOTO Jela PabOTHUK TOCYJapCTBEHHOTO
YUpPEXKACHUS CIY>KObl 3aHSITOCTH HAceJleHHs B TEUEHHE S5 MHUHYT pacleydaTbiBaeT
MOJIy4YeHHOE B DJIEKTPOHHOM BH/JIE 3asIBJICHUE.

2.41.7. PaBOTHHUK TOCYAapCTBEHHOTO YUPEXKICHUS CIYKObI 3aHATOCTH HACEJICHUS
B TeueHHue paboyero AHS aHATU3UPYET CBEJICHUS O 3asiBUTENE, COACPKAIIIUECS B PETHCTPE
MoJTy4aTelsiel TOCy1IapCTBEHHBIX yCIyr. EClii B HEM COEPKUTCS OTKPBITOE JIMYHOE JEII0
noJiy4yatesis TOCYAapCTBEHHBIX YCIYr, Pa0OTHUK TOCYJAPCTBEHHOTO YUPEKICHUS
CITY>KOBI 3aHSATOCTU HacesjeHus (QUKCHUPYET B HEM MOJIydEHUE 3asBJICHUS, 3asBJICHUE HA
OyMa)>kHOM HOCHUTEJIE MOIIIUBAECT B TUYHOE JICJIO 3asIBUTEIIA.

He no3gnee cneayromero paboyero AHS €O IHA MOCTYIUIEHUS 3JIEKTPOHHOTO Jiefia
PabOTHUK TOCYJAPCTBEHHOTO YUPEKICHUS CIYKObI 3aHATOCTU HACEJICHUS CBA3BIBACTCS C
3asIBUTEJIEM, UCIIOJb3YysI KOHTAKTHBIC JAaHHBIC, 3aHECEHHBIC B JIUYHOE JIEJIO MOIydaTelis
rOCYJIapCTBEHHBIX YCIYr, M COTJlaCyeT C HUM JaTy M BpeMsl TMOCEHICHHUS, a TaKXKe
uHDopMUpPYyeT €ro O  HEOoOXOJUMOCTHM  TMPEAOCTaBICHUS  MPU  TOCEIICHUU
rOCyJapCTBEHHOTO YUYPEXKACHHSI CIYXKObl 3aHATOCTH HACENEHUS JIOKYMEHTOB B
COOTBETCTBUM C aJIMUHHUCTPATUBHBIM PETrJIAMEHTOM IMPEAOCTABICHUS TOCYJAapPCTBEHHOM
ycinyrd. HasHaueHHyr0 JaTy TOCEHICHHS TOCYJAapCTBEHHOTO YUPEKICHUS CITYXKObI
3aHATOCTH  HAcelleHus pabOTHUK (UKCUpPYEeT B JUYHOM JieJie  ToJIydaTens
roCcyJapCTBEHHBIX YCIYT.

Ecnu B peructpe momyuaresneil rocyJapCTBEHHBIX YCIyT OTKPBITOE JIMYHOE JIEJI0
mojyyaresis TOCYJAapCTBEHHBIX YCIyr HE HaiJeHo, pabOTHUK TOCYyAapCTBEHHOTO
YUPEKICHUS CITY>KObI 3aHATOCTH HACEJICHUS OTIPEICIISIET AaTy MOCeIIeHUs, QUKCUPYET ee
B JKypHaje Ha3HAUCHHBIX TIOCCIICHUH M YBEIOMIIICT 3asABHUTENS O HA3HAYCHHOM
MOCEIIEHUU MTOCPEJICTBOM IMOUYTOBOM CBSI3H.

2.41.8. PabOTHHMK rOCyAapCTBEHHOTO YUPEXKICHUS CIIYKObl 3aHATOCTH HACEJICHUS
yBegomisier MOILL o npueme 3adBICHUA U HA3HAYEHUU ITOCETUTEINIO JAThl MOCEIICHUS
rOCyJapCTBEHHOTO YUPEXKACHHUS CIYKObl 3aHATOCTH HaceieHus mocpeactBom AUNC
"Mexsen JIO", He mo3mHee ciemyromero pabodyero JHS CO JHS COTJIACOBAHUS JaThl
nocemeHus, nmpu 3tom B AVC "Mexsen JIO" neno nepeBoauTCs B apXuB.



3. CocraB, NoC/1€10BATEJIbHOCTH M CPOKH BbINOJIHEHHUSA
aJIMHHHMCTPATHBHBIX MPOLEAYP, TPEOOBAHNS K MOPAAKY
UX BbINOJIHEHHS, B TOM YHCJIie 0COO€HHOCTH BbINOJTHEHUS
aJIMUHUCTPATUBHBLIX NPOUEeAYP (HeiicTBUIA) B 3JIeKTPOHHOI dopme,
a TaKsKe 0COOCHHOCTH BbINOJHEHHUS AIMUHUCTPATUBHBIX NPOLEAYP
B MHOTO(YHKIMOHAJBHBIX LIEHTPAX

3.1. IlpenocraBieHrne TrocyAapCTBEHHOM YCIyTHM BKJIIOYAaET B ceOs CIEAyIOLIIe
aMUHUCTPATUBHBIC MTPOLICAYPHI:

WH(OPMUPOBAHHE HEOMpeneIEHHOr0 Kpyra JHIl — MaKCHUMAaJbHBIA CpPOK
BBINOJIHEHUA npoueAypsl 30 qHEH;

MPEJOCTABIICHUE 3asIBUTENSM 3allpalllMBA€MbIX CBEJICHU — MaKCUMAJIbHBIA CPOK
BBITIOJIHEHUS TIPOLIEAYPhl MPU JUYHOM OOpamieHuu 15 MHUHYT, TpU MUCHBMEHHOM
oOpallleHuH, BKJII04as 0OpallieHnue B IEKTPOHHOM dopMme 15 nHei.

3.2.  llocnenoBaTenbHOCTh  MPEAOCTABICHUS  TOCYJApCTBEHHOW  YCIYTH
npejcTaBieHa B OJOK-CXEME  COIVIACHO  MPWJIOKEHUI0 2 K HAacTOSIIEMY
aAMUHHCTPATUBHOMY PETJIAMEHTY.

3.3. UudopmupoBanre HeonpeaeEéHHOro Kpyra JHUI[ O TOJIO)KCHUH Ha PBHIHKE
Tpyna B JIeHuHTpaackoi 00J1acTy.

3.3.1. Pemenne o mpeaocTaBIeHUH TOCYAAPCTBEHHOW yCIyTH HEOIpeneIEHHOMY
KpYyTy JIML NPUHUMAETCS] OTBETCTBEHHBIM PAOOTHUKOM TOCYJAPCTBEHHOTO YUPEKICHUS
CIIyOBbl 3aHSATOCTH HACENEHUs 3a MPEJOCTABICHHE TIOCYJapCTBEHHONW YCIYyTH 110
MH()OPMUPOBAHUIO O MOJOKEHUU HA PBIHKE TpyAa (Jlajee — OTBETCTBEHHBIM PAOOTHUK),
MIPU HACTYIUICHUH CPOKOB OOHOBJICHMSI MH(OpPMALMU O TOJIOKEHUH Ha PBIHKE Tpyda B
JlenuHrpaackoi o0nacTM Ha OCHOBAHMM JAHHBIX (DEeIepaibHOIO CTAaTUCTHYECKOTO
HaOIIOICHUS TI0 YCTAaHOBJICHHBIM (popMaMm.

OcHoBaHueM ISl Havajga aJMHUHUCTPATHBHOW MPOLEAYpPHl MO WHOOPMUPOBAHHUIO
HEONPEeIeIEHHOTO KPyTa JIUII SIBJISIETCS. HACTYIIEHHE CPOKOB OOHOBJICHUSI MH(MOPMAIIIH O
MOJIOKEHUU Ha pbhIHKE Tpyda B JIEHHMHrpajckoil o007acTM HAa OCHOBAaHUW JaHHBIX
(benepaibHOTO CTAaTUCTUYECKOTO HAOIIOACHUS TI0 YCTAaHOBJICHHBIM (popmam.

3.2.2. OTBETCTBEHHBIN PAOOTHUK, OCYIIIECTBIISCT:

OpPOBEpKY Hanuuyusi UWHOpManuu O TOJOXKEHHUHM Ha  PBIHKE  Tpyda
B JIeHMHTpaIcKoi 001aCTH U CPOKOB €€ MOCeHEr0 pa3melieHus (He 0osee Mecsia);

coop, 0000lIEeHNEe, aHalu3 CTATUCTUYECKUX, HMHPOPMALMUOHHBIX U HMHBIX
MaTepualioB O MOJIOKEHUH Ha PhIHKE TpyJa B JIeHUHrpajckoi 001acTu.

MaxkcruMalIbHBIM CPOK BBITIOJHEHUS aAMUHUCTPATUBHOTO AekcTBus 10 nHei.

3.2.3. OTBeTCTBEHHBIN paOOTHUK MOJATOTaBIMBACT UH(POPMAIIHIO O TIOJIOKEHUH Ha
peIHKE Tpyaa B JleHunrpaackoit obnactu nns e€ pasmemienust Ha EITY wmu [TV JIO,
opUIMATBHBIX CalTaX TOCYJAAPCTBEHHBIX YUPEKIACHUN CIY>KOBI 3aHATOCTU HACEICHUS,
komutera, M®I] (nmpy Hanuuuu coriameHuss O B3aUMOJCHCTBUU C TOCYJapCTBEHHBIM
YUpEeKICHUEM CITYKOBI 3aHATOCTU HACETICHUS ), CPEJICTBAX MAaCCOBOM MH(OPMAITUH.

Nudopmarus o moNOKEHWMM Ha phIHKE Tpyda B JIeHWHTrpajckod oOjacTu
COJIEPIKUT CIIEAYIOIINE CBEACHMUS:

1) OCHOBHBIE TIOKa3aTENM, XapaKTEPU3YIOIIHE COCTOSHHE pbIHKA TpyJa



B JleHuHrpaackoi odaacTu:

YpOBHHU OOIIIeH U pErucTpupyemMoit 6e3paboTHIIbL;

K03 QULIMEHT HANPsHKEHHOCTH HAa PhIHKE TPY/A;

YUCJICHHOCTh TPa)/aH, COCTOAIIMX Ha PETUCTPAIIMIOHHOM YYETE B LIESAX IMOUCKA
OAXOsIIEeH paboThl U B KauecTBe 0€3pabO0THBIX;

noTpeOHOCTh paboropareneid B paOOTHUKAX, B TOM 4YHUCJIE 1O BHUIaM
HKOHOMUYECKOH eI TeIbHOCTH;

2) TMHaMHKa OCHOBHBIX ITOKa3aTelsIel, XapaKTEPU3YIOIINX COCTOSTHUE PhIHKA TpyAa
B cyObekre Poccuiickoii ®enepan, B CpPaBHEHUH C AHAJIOTMYHBIM IE€PUOJIOM
MPEABIAYIIEro roja;

3) mepeueHb Hambonee BOCTpeOOBaHHBIX Tpodeccrii  (CIeMaTIBHOCTEH)
Ha pbIHKE Tpyaa cyOwekra Poccuiickoii denepanuu ¢ ykazaHueM CpelHed 3apaOO0THOMN
TJ1aThI;

4) wHas wuHpOpMAllUA U AHAJUTHUYECKHUE MAaTepUalbl, XapaKTEepPU3YIOLIUe
0COOEHHOCTH phIHKA TpyJa B JIeHHHIpaacKoil obiacTu.

MakcumanbHbI CPOK BBITIOTHEHUS IMUHUCTPATUBHOTO AeicTBus 10 queit.

3.2.4. OtBeTcTBeHHBIH pPAOOTHUK pa3MeliaeT YKa3aHHYI HHGOpMAIIIO
Ha EIITY wmu TII'Y JIO, Ha oduimanbHBIX calTax TOCYJapCTBEHHBIX YUYPEKICHUN
ciry 051 3aHsTOCTH Hacenenus, M®I] (nmpu HamMuMK coryiamieHus O B3aUMOJCHCTBUU C
rOCy/IapCTBEHHBIM YUPEXKJIEHUEM CIYXKObl 3aHATOCTH HAaCEJIEHUs), CPEACTBaX MAaCCOBOM
uH(popmanuu.

MakcumanbHbId CPOK BBIIOJHEHUSI aIMUHUCTPATUBHOTO IEUCTBUS { THEW.

3.2.5. OrtBeTcTBEHHBI PaOOTHUK TPHOOIIACT YKa3aHHYIO HH(POPMAIIHIO
K aHAJIOTUIHBIM JIOKyMEHTaM B COOTBETCTBUU C HOMEHKJIATypOi
JIeJ1 110 ACJIONPOU3BOJICTBY.

MaxkcruMaabHBINA CPOK BBITIOTHEHHS aIMUHUCTPATUBHOTO IEUCTBUS 3 JTHS.

3.2.6. Pe3ynbratoM WCHOJHEHUS AaJIMHHHCTPATUBHOW TMPOIEAYPHI SIBISETCS
pa3MelieHre MH(popMaIuu O TMOJOKEHWH Ha PbIHKE Tpynaa B JIleHuWHrpanackoil obnactu
Ha odunuaaibHoM caiite komurera, Ha EIII'Y wma III'Y JIO, B komurere u
rOCYJapCTBEHHBIX YUYPEKICHUSX CIYKObl 3aHATOCTH HaceleHus (Ha CTEHIax, B
Opomrtopax, B Oykierax), M®II, cpeacTBax maccoBoi nHpopmauu.

3.2.7. MakcuMallbHbId CpPOK BBIIIOJHEHUS AJMUHUCTPATUBHON mpoueaypst 30
JTHEH.

3.3. [IpenocraBieHue 3asBUTEISAM 3apalliiBaeMbIX CBEICHUIA.

3.3.1. Pemenue o0 nOpenoCTaBICHUU TOCYAAPCTBEHHOW YCIYTHM 3asgBUTENSIM
MPUHUMAETCS OTBETCTBEHHBIM pAOOTHUKOM TMPU HAJIWYUU 3AMOJHEHHOro OJaHKa
3asiBJI€HUS] HA OyMa)KHOM HOCHUTEJIE WIH B pOpME 3IEKTPOHHOTO JOKYMEHTA.

OcHoBaHueM JJid Hayaja OCYUIECTBICHUS aJMHHUCTPATUBHOW MPOLETYpPHI
ABJISIETCS] JIMYHOE WJIM MUChbMEHHOE OOpalleHue, BKIIoYas oOpalieHue B 3JIEKTPOHHOU
dbopMe 3asBUTENST C 3asBJICHHEM O MPEIOCTABICHUU TOCYAAPCTBEHHOM YCIYrd B
roCy/1apCTBEHHbBIE YUPEKICHUS CITY>KObI 3aHATOCTH HACEICHHUS.

3.3.2. OTBeTcTBEHHBI PAOOTHUK, BHOCHT CBEIICHUS O 3asSBUTEIIE B PETHCTP
noJiyyaTesied ToCylapCTBEHHBIX YCIYT B cdepe 3aHSITOCTH HAceJIeHHs Ha OCHOBaHUU
JTAHHBIX 3asIBJICHUSI.

MakcuManbHBIA CPOK BBIMOJTHEHUS aIMUHUCTPATUBHOTO JEHCTBUS TIPH JIMYHOM



oOpailieHuu 3 MUHYTHI, P MUCbMEHHOM — 3 JTHSI.

3.3.3. OtBeTcTBEHHBIW PaOOTHUK OCYIIECTBIsICT cOOp, 000O0IIeHHE, aHaAIU3
CTATUCTUYECKUX, THHOPMAIIMOHHBIX U MUHBIX MaTEPHUAJIOB O MOJIOKEHUU HA PBIHKE TpyAa
Jlenunrpaackoi o0acTH JUisi MOJATOTOBKHM  3allpalllMBa€MbIX CBEACHHUI COTJIacHO
3asBJICHUI0. MaKCUMalbHBIA CPOK BBINOTHEHUS AJMUHUCTPATUBHOTO JEHCTBUSA TpU
JUYHOM OOpaIlleHUH 5 MUHYT, IIPU TUCBbMEHHOM — 5 JTHEH.

3.3.4. OTBETCTBEHHBII PaOOTHUK OCYHIECTBISET MOATOTOBKY 3alpalliBaeMbIX
CBEICHUM, BKIIOUAIOIIMNX:

1) ocHOBHBIE TIOKa3aTelIH, XapaKTEpU3YIOUIME COCTOSHUE pBIHKAa Tpyaa
JleruHTpaackoi o0IacTu:

YPOBHH OOIIEH M pErUCTPUPYEMOM Oe3pabOTHIIBI;

KO3 (UIIMEHT HAMPSHKEHHOCTH Ha PHIHKE TPYAQ;

YUCJICHHOCTh TPaXJIaH, COCTOSAINIMX Ha PETUCTPAIIMOHHOM YYeTe B IEISIX TMOHMCKA
MOAXO/ISIIEH paboThI U B Ka4ecTBE 0€3pabOTHBIX;

noTpeOHOCTh paborodareneid B pabOTHUKAX, B TOM 4YHCIE€ IO BHAAM
HKOHOMHUYECKOU JIeITeIbHOCTH;

2) TMHaMHUKY OCHOBHBIX IOKa3aTeseil, XapaKTepU3YIOIUX COCTOSIHUE PhIHKA TPY/a
B JleHuHrpackoi 00J1acTH, B CPABHEHUU C AaHAJIIOTMYHBIM TIEPUOIOM MPEIBIIYIIETO TO/a;

3) nmnepeueHb HauOosiee BOCTpeOOBaHHBIX mpodeccuil  (CreMaATIbHOCTEN)
Ha pbIHKE Tpyaa JIeHnHrpaickoi 00J1acTy ¢ yKa3aHUeM cpeHel 3apa00THOM TUIaThI;

4) wuHyo wuHQOPMALMIO U AaHAJUTUYECKUE MATEpUAlIbl, XapaKTepU3YyIOLIUe
O0COOCHHOCTH pbIHKA Tpya B JIeHUHrpajckon 001acTu.

MakcuManbHBIA CPOK BBIMOJHEHUS aIMUHHCTPATUBHOTO JCUCTBHS TMPH JTUIHOM
oOpallleHUH 5 MUHYT, TIPU TUCbMEHHOM — 5 JTHEH.

3.3.5. OrtBeTcTBEeHHBI pAaOOTHUK HAMpABISIECT 3alpalluBacMbie CBEIACHUS
3asIBUTENIIO COTJIACHO YKAa3aHHOMY B 3asIBJICHUH CITOCOOY WX MOJNy4YeHHS. MaKCUMaTbHBINA
CPOK BBITIOJIHEHUS] aIMUHUCTPATUBHOTO JIEHCTBUS TIPH JUYHOM OOpAIIEHUU 2 MUHYTHI,
[IPU TUCbMEHHOM — 2 JTHSL.

3.3.6. OtBercTBeHHBI  PaOOTHUK BHOCHT CBEICHHMS O  pe3yJibTarax
MPEIOCTaBICHUs TOCY/IAPCTBEHHON YCIYTM B PETUCTpP TOJydaTesied rocyJapCTBEHHBIX
ycIyT B cdepe 3aHITOCTH HACEJICHHUS.

3.3.7. MakcuMainbHblid CPOK BBIIIOJHEHUS AJIMUHUCTPATUBHON MpPOLEAYPHI MPHU
JUYHOM OOpaiieHuu 15 MUHYT, Py MTUCBMEHHOM — 15 aHe.

4. @opMBbI KOHTPOJIS 32 HCIOJTHEHHEM aIMUHUCTPATHBHOIO pPerjiaMmeHTa

4.1. Tlopsmok  OCYIIECTBJICHHMS  TEKYIIEro KOHTPOJs 3a  COOJIOJEHUEM
M WUCHOJIHEHWEM  OTBETCTBEHHBIMH  JIOJDKHOCTHBIMM  JIMIIAMH  TIOJIOKEHHM
AJIMUHUCTPAaTUBHOTO  pErjaMEHTa M HWHBIX HOPMATUBHBIX IIPaBOBBIX  aKTOB,
YCTaHABIMBAIOIMINX TPEOOBAHUS K MPEIOCTABICHUIO TOCY/IaPCTBEHHON YCIIYTH, a TaKKe
MPUHATHEM PEIICHUN OTBETCTBEHHBIMU JTUIIAMH.

4.1.1. Texymuii KOHTPOJIb OCYIIECTBISETCS AUPEKTOPOM TOCYAAPCTBEHHOIO
VUPEKIACHUST CIY>KObI 3aHATOCTH HACEJICHHUS WM YIMOJTHOMOYEHHBIM MM DPaOOTHUKOM
M0 KaXJO0W aJIMUHUCTPATUBHON MpPOUIEAYpE B COOTBETCTBUU C YCTAHOBJICHHBIMHU



HACTOAIIUM aJMUHHUCTPATUBHBIM PETJIAMEHTOM COJEp>KaHUEM JIEUCTBUM U CpPOKaMU
UX OCYILECTBIICHUS, & TaKXKe IyTeM MPOBEJEHUS MPOBEPOK HCIIOIHEHUS MOJIOKEHHM
HACTOSIIIIETO aJIMUHUCTPATUBHOIO PErJIAMEHTA, MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB.

4.1.2. Tekymuil KOHTPOJb 3a TMPEJOCTaBICHUEM TOCYJIapCTBEHHON YCIyru
OCYUIIECTBJISICTCS. MyTEM TPOBEJCHUS TPOBEPOK COOJIOJAEHUS U HCIIOJHECHHUS
pabOTHUKAMU  TOCYJAPCTBEHHBIX  YUPEXKICHUM  CIHYKObl  3aHATOCTH  HaCeJICHUS
HACTOSIIIIETO  aIMUHUCTPATUBHOTO  peryiameHTa, Ilopsinka BeleHHs  PETHCTPOB
MoJTyJaTesield TOCYAapCTBEHHBIX YCIyT B chepe 3aHATOCTH HaceleHHs ((PU3NISCKUX JIUIT
U paboTojaTeneii), BKIIOYas MOPAI0K, CPOKUA U (popMy MpeACTaBIECHUSI B HUX CBEICHU,
YTBEPKJICHHOTO MPUKa30M MHHHCTEPCTBA 3/IpaBOOXPAHEHUS U COLUAIBHOTO PAa3BUTHUSA
Poccuiickoit ®eneparun ot 8 HosiOps 2010 roma N 972n (3apeructpupoBaH
MunuctepctBoM toctuiiun Poccuiickoit @eneparuu 20 nexadbps 2010 roma N 19273),
TpeOOBaHWIl K 3alOJIHEHHUIO, BEJICHHIO U XPAHEHUIO OJIAHKOB YYETHOM TOKYMEHTAluU
MoJy4yaresied TOCYJapCTBEHHOM YCIYTrM W JAPYTHMX JOKYMEHTOB, PErIAMEHTUPYIOLIUX
NEATEIIbHOCTD I10 MPEAOCTABICHUIO TOCYJaPCTBEHHON YCIYTH.

4.2. Tlopsmok W MEPUOJUYHOCTH OCYIIECTBJICHHUS IUIAHOBBIX W BHEIJIAHOBBIX
MIPOBEPOK MOJTHOTHI ¥ KAUECTBA MPEOCTABIECHUS TOCYAAPCTBEHHON YCIYTH.

4.2.1. B memsax ocymecTBieHHS KOHTPOJISL 3a MOJHOTOM W KavyeCTBOM
MPENOCTaBICHUSI TOCYJAPCTBEHHOM YCIYTM TMPOBOJATCS IUIAHOBBIE (BHEIIAHOBBIC)
BBIE3/IHBIC (JOKYMEHTAPHBIE) TPOBEPKH.

4.2.2. IlnanoBsie (BHEIUIAHOBBIC) BBIE3THBIC (JOKYMEHTAPHBIC) TPOBEPKU MOJTHOTHI
M KauecTBa MPEJOCTABICHHS TOCYIapCTBEHHOM YCIyrH mpoBoAuT KomuteT B
paMKax MCIOJHEHHS TMOJHOMOYMS MO HAA30py M KOHTPOIK 3a oOecreyeHueM
rOCyJapCTBEHHBIX TapaHTUd B  OOJAcCTHM  COJNEWCTBHUS  3aHATOCTH  HACEJIEHUS,
32 MCKJIOYEHUEM TOCYJAapPCTBEHHBIX TrapaHTUl B YacTU COLMAJIBHON MOAJIEPIKKU
0e3pabOTHBIX IpaXKIaH.

4.2.3. [InanoBeie  (BHEIUTAHOBBIC)  BBIC3JHBIE  (IIOKYMEHTapHbIC) IPOBEPKHU
MPOBOJATCA  JIOJDKHOCTHBIMU — JIMIIJAMH  KOMHTETa B  TOPSAKE, YCTAaHOBJICHHOM
aIMUHHUCTPATUBHBIM  PETJIAaMEHTOM 1O KOHTpOJI (Ham3opy) 3a obecrieueHueM
rOCyJapCTBEHHBIX TapaHTUl B  OOJACTHM  COJEWCTBHS  3aHATOCTH  HAceJICHUS,
3a MCKIIOYEHHWEM TOCYJAapCTBEHHBIX TapaHTHUl B YacCTU COILMAIBLHOM TOIIEPKKU
0e3paboTHBIX TPaKIaH, YTBEPKIAEHHBIM MpUKa3oM KomuTeTa oT 12 mapta 2012 roma Ne3.

4.2.4. TlepeueHb NOJKHOCTHBIX JIMI, YIIOJHOMOYEHHBIX Ha MPOBEJICHUE MTPOBEPOK,
MEPUOAUYHOCTh TPOBEACHUS TUIAHOBBIX BBIC3JAHBIX (JIOKYMEHTapHBIX) TMPOBEPOK
ONpeJeNsieTcss B yCTaHOBJICHHOM Mopsiike KoMuTeToM M yTBEpKAaeTCsl pacnopsKeHUEM
KOMHTETA.

4.2.5. IlnaHoBble BbIC3IHBIE (OKYMEHTApHBIC) MPOBEPKU OCYIIECTBISIOTCS
C MEePUOANYHOCTBIO, OTPENEIIEMO MpeceaaTesieM KOMUTETa, HO HE peke OJIHOTO pasza
B TPH roja.

4.2.6. Pesynbrarhl TIAHOBBIX (BHEIJIAHOBBIX) BBIC3AHBIX (JOKYMEHTAPHBIX)
MIPOBEPOK TOJICKAT aHAIIU3Y B IIEJISIX BBISIBIICHUS MPUYUH HAPYIICHUN U MPUHSATUS MEP
10 UX YCTPAHECHUIO U HEJIOMYIICHUIO.

4.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMIL 3a pelieHus U AehcTBHs (0e3aeicTBuIe),
MIPUHUMAaEMbI€ (OCYILIECTBIISIEMBIE) B XO€ MPEIOCTABIICHUS TOCY/1IapCTBEHHON YCIYTH.

JIOJDKHOCTHBIE JIMIlA, YIOJHOMOYEHHBIE HA BBHIMOJIHEHUE aJMUHUCTPATUBHBIX



NEUCTBUM, MPENYCMOTPEHHBIX HACTOSIIMM AJMHHHCTPATUBHBIM PEIIAMEHTOM, HECYT
OTBETCTBEHHOCTh 3a COOJIOICHUE TPEeOOBAHMIN AEUCTBYIOIIMX HOPMATUBHBIX IPaBOBBIX
aKTOB, B TOM YHCJIE 32 COOJIIOJICHHE CPOKOB BBIIIOJHEHMS aJIMUHUCTPATUBHBIX IE€HCTBUM,
IOJHOTY HUX COBEpPILICHUs, COOJIOACHWE MPUHIUIIOB IOBEIEHUS C 3asBUTEISIMH,
COXPaHHOCTb JOKYMEHTOB.

JIMpeKkTop rocyAapCTBEHHOIO YUPEXKJEHHUS CIyKObl 3aHATOCTU HACEJIEHUS HECET
IEPCOHATIBHYIO OTBETCTBEHHOCTh 3a O00OECIEUYEHHE NPEJOCTaBICHUS TOCYIapCTBEHHOM
YCIIyTH.

PabOTHHKM TrOCYJapCTBEHHOIO YUPEXIEHUS CIIy)KObl 3aHSATOCTH HACEJICHHUS
IIPU PEAOCTABIEHUU TOCYIAPCTBEHHOM YCIYTH HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTH:!

- 32 HEUCIOJIHEHHWE WIM HEHAJJIekKaIlee WCIOJIHEHUE aJMUHUCTPATUBHBIX
IIPOLEAYP IIPH MPENTOCTABIEHUH FOCYJaPCTBEHHOHN YCIIYTH;

- 3a JeicTBus (0e3aeicTBrE), BICKYIIME HApYUIEHUE MPAaB U 3aKOHHBIX UHTEPECOB
(bu3NYECKUX WIH IOPUANYECKUX JIUL, HHAUBUYAJIbHBIX MPEANPUHUMATENICH.

JIOJDKHOCTHBIE JIMLA, BUHOBHBIE B HEMCIIOJIHEHUY WJIM HEHAJIEKAIIEM HCIIOIHEHUU
TpeOOBaHMI  HACTOALIET0  AJMUHUCTPATUBHOIO  PErJIAMEHTa, IPHUBJIEKAIOTCS K
OTBETCTBEHHOCTH B NIOPSAJIKE, YCTAHOBIEHHOM JIEHCTBYIOLIUM 3aKOHOATEIBCTBOM PD.

5. locyneonblii (BHecyae0HbI) MOPSAI0K 00KAJT0BAHNS pPellieHUil U 1eiicTBUI
(0e3nmeiicTBUs) OpraHa, NpPeAOCTABJISIONIECT0 TOCYAAPCTBEHHYIO YCJIYTY,
JAOJIKHOCTHBIX JIMI] OPraHa, MPeA0CTABJISIOIIET0 TOCYyAPCTBEHHYIO YCJIYTY, JU00
roCyIapCTBEHHBIX UM MYHUIHMIIAJIbHBIX CJIYKAIAX, MHOTOQYHKINOHAJIbHOTO
HEeHTPA NMPeI0CTABJEHHUS TOCYyJAPCTBEHHBIX 1 MYHUIIMIIAJIbHBIX YCJIYT, pA00THHKA
MHOTO(YHKIMOHAJIBLHOIO LIEHTPA NMPEA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIHMNAJbHBIX YCJIYT

5.1. 3asBurenm nuOO WX TPEACTABUTECIM HWMEIOT TMPaBO HA JOCyIcOHOE
(BHecyneOHOE) oOkajoBaHME pEIIeHHM U JedcTBUi  (0e3lelCTBUs), MPUHSITHIX
(oCyIIeCTBISIEMBIX) B X0J1€ TIPEAOCTABIICHUSI TOCYIaPCTBEHHOW YCIYTH.

5.2. [IpeameTom nocyaebHoro (BHECYn€OHOTO) 00XKaIOBaHUS SIBIISIIOTCS PEIICHHE,
neiicrBue (6e31eiiCTBIE) rOCYAapPCTBEHHOTO YUPEXKACHUSI CITyKObI 3aHATOCTU HACEJICHUS,
JTOJDKHOCTHBIX JIMIl TOCYAApCTBEHHOTO YUYPEKIEHHs CIIy>KObl 3aHATOCTH HACEJICHMUS,
COTPYJHUKOB TOCYIAapCTBEHHOIO YUPEXJEHHUS CIyKObl 3aHATOCTH  HACEJICHMS,
OTBETCTBEHHBIX 3a IIPEAOCTABICHUE IOCYIapPCTBEHHOU YCIIYTH, B TOM YHCIIE:

1) HapylmieHHe CcpokKa pErucTpauuy 3amnpoca 3asBUTEN O NPEIOCTaBICHUU
roCy1apCTBEHHOM YCIIYTH;

2) HapyllleHHEe CPOKa MPeIOCTaBICHUS TOCYIapCTBEHHON YCIIYTH;

3) TpeboBaHuE y 3adABUTENSI JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHUBHBIMU
[paBOBbBIMHU akTaMu Poccuiickoii @Penepanuu, HOPMATUBHBIMU [PABOBBIMU aKTaMH
JlenuHrpaackoi o01acTh, MyHUIIMIAIBHBIMUA MPAaBOBBIMU aKTaMU JJI MPETOCTaBICHUS
roCy1apCTBEHHOM YCIYTH;

4) oTka3 B IpueMe JOKYMEHTOB, IPENOCTABIECHUE KOTOPBIX NPELYCMOTPEHO
HOPMATUBHBIMU IIPAaBOBbIMU akTamu Poccuiickonr @Penepaunv, HOPMATUBHBIMU
MPaBOBBIMU aKTaMu JIeHUHTpaacKoi 00acTH, MyHHUIIMINAIbHBIMU MPABOBBIMU AKTaMH
IUISl IPENOCTABIIEHUS TOCYIapCTBEHHOM YCIIYTH, Y 3asIBUTEIIS;



5) oTKa3 B MpeAOCTaBICHUU TOCYJAPCTBEHHON YCIIYTH, €CIIM OCHOBAaHUS OTKa3a He
OpenycMOTpeHbl (eaepaibHbIMA 3aKOHAMU W MPUHSATHBIMHU B COOTBETCTBUM C HUMU
MHBIMU HOPMATUBHBIMU MPaBOBBIMH akTaMu Poccuiickoii ®denepannu, HOpMATUBHBIMU
paBOBBIMU akTaMu JICHUHTPaJCKOM 00JaCTH, MyHUIIUNIAIbHBIMU TIPABOBBIMU AKTaMU;

6) 3aTpeOoBaHUE C 3asgBUTENS MPHU MPEAOCTABICHUU TOCYJAPCTBEHHON YCIIyTH
IaThl, HE TNPEIYyCMOTPEHHONW HOPMATUBHBIMU TIPABOBBIMH akTamu Poccuiickoi
@denepand, HOPMATUBHBIMU  MpaBOBbIMU  akTamu  JIeHMHrpajickoil  obJacTw,
MYHUITUTIATFHBIMY PABOBBIMU aKTAMH,

7) OTKa3 TOCYIAapCTBEHHOTO YUYPESXKICHHUSI CIYXKOBI 3aHITOCTH HACEJICHHS,
JOJDKHOCTHOTO  JIMLAa OpraHa, MPEJOCTABISIIOIIEIO TOCYJapCTBEHHYIO  YCIYTY,
B HCIPaBIECHWUW JOMYIICHHBIX ONEYAaTOK W OIMMOOK B BBIJAHHBIX B pE3yJIbTaTe
MPEJOCTaBICHUS  TOCYJApCTBEHHOW  YCIyTM  JOKyMEHTax  Ju0O  HapyllIeHHE
YCTAHOBJICHHOTO CpOKa TaKUX HCTIPABJICHUMH;

8) HapylieHHEe CcpoKa WM TOpsSAKa BbAAYM JOKYMEHTOB II0 pe3yJbTaram
MIPEI0CTaBIICHUS TOCYAAPCTBEHHOM YCIIyTH;

9) nmpuocTaHOBJIEHUE MPEAOCTABICHUS TOCYIAPCTBEHHON YCIYTH, €CJIM OCHOBAHMSI
MPUOCTAHOBIICHUS HE TMPEAYCMOTpeHbl (elepaibHbIMU 3aKOHAMU W TPUHSATHIMH B
COOTBETCTBUM C HUMH WHBIMH HOPMATHUBHBIMH TIPAaBOBBIMH aKkTaMu Poccuiickoit
®denepanyu, 3aKOHAMHU U TPUHATHIMA B COOTBETCTBUU C HUMU WHBIMH HOPMATHUBHBIMU
MPaBOBBIMU aKTaMu JIGHUHTpaaCKOM 001aCTH, MYHUIIUITAIbHBIMU TTPaBOBBIMH akTaMu. B
YKa3aHHOM ciiy4yae Jocyjaeboe (BHecyaeOHOe) o0)aJoBaHUE 3asgBUTEIEM PEIICHUN M
nevicteuil (0e3nericteusi) M®II, pabotnuka M®I] Bo3mokHO B ciiydae, eciau Ha M®I],
pemieHuss U aercTBusa (0e31eicTBUE) KOTOPOTO O0KaNyrOTCS, BO3JIOKEHa (DYHKLIHS IO
MPEJOCTaBICHUIO TOCYJApPCTBEHHOM yCJIyrd B TMOJHOM OOBEME B  MOPSIKE,
onpenenéHHom vyacteio 1.3 craten 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3.

5.3. XKanoba momaercs B TOCYIapCTBEHHOE YUPEKIEHUE CIY>KObl 3aHSATOCTH
HaCeJICHUS AUPEKTOPY YUPEKIEHUS B MUCbMEHHOM opMe Ha OYMa>KHOM HOCHUTEIIE WU B
AJIIEKTPOHHOM BUJIE.

XKanoba MmoxeT ObITH HalpasiieHa 1o Toute, yepe3 M®I, ¢ ucnonp3oBaHUEM CETH
WNurepuer, odurmansHoro caiita komurera, I[II'Y JIO / EIII'Y, a Takke MOXET OBITh
MIPUHSATA TIPU JTUIYHOM MPUEME 3asIBUTEIIS.

5.3.1. JKamoOsl Ha pemieHHs, TPHUHATHIE JAUPEKTOPOM TOCYAApPCTBEHHOTO
YUPEKICHUS CITYKObI 3aHATOCTH HACENIEHUs, TIOIAI0TCSI B KOMUTET.

5.3.2. XKaynoGel Ha pelleHHs, TPUHATHIE MpeaceAaTeIeM KOMHUTETa, MOJIar0TCs
KypupytomeMmy  Buie-ryoepHatopy  JleHunrpaiackoi — oOnacTu,  3aMECTUTEIIO
[Ipeacenarenss IlpaButenscTBa JleHunrpagackoi oOnactu u  (unm) ['ybepHaropy
JlenuHrpaackoi oo6iacTu

5.4. OcHoBaHuMeM JUIsi Hayaja MPOUEAypbl J0cyaeOHOro (BHECYIeOHOrO)
00’KaJIoBaHMS SIBJIACTCS MOJlavya 3asBUTENIEM >KaJloObl, COOTBETCTBYIOIIEH TpPeOOBaHUAM
gactu 5 crathu 11.2 ®denepanpHoro 3akoHa ot 27.07.2010 N 210-®d3 "O6 opranuzamuu
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT".

B nuceMeHHoI %kanode B 00s13aTEIbHOM MOPSIIKE YKa3bIBACTCS:

- HAaMMEHOBAHWE OPraHMU3aIluH, MPEIOCTABISIONICH TOCYIAapCTBEHHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEIOCTaBJISIONIET0 TOCYJApPCTBEHHYIO YCIYTY, 00
roCyJapCTBEHHOTO WM MYHHIIMNAIBHOTO  CIYXKAaIlEro, peImIeHus W JACUCTBUS
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(Oe3nelicTBUE) KOTOPHIX 00XKAITYIOTCS;

- (daMuIMoo, UM, OTYECTBO (IOCNIEHEE - MPH HAJUYMH), CBEACHUS O MECTE
KUTEJIBCTBA 3asBUTENS - (PU3MUECKOro JIMIA JIMOO HAaWMMEHOBAaHME, CBEACHHUS O MECTe
HAXOXICHUS 3asBUTENS - IOPUIUMYECKOTO JIUIA, a TaAKXKE HOMEp (HOMepa) KOHTAKTHOTO
tenedona, aapec (aapeca) AIEKTPOHHOM MOYTHI (MPU HAJIMYMH) W TOYTOBBIN ajpec,
10 KOTOPBIM JIOJKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

- CBEJICHHS 00 00XKaTyeMbIX pelIeHUsIX U JeHCTBUAX (0e31eCTBHUN) OpraHu3alluy,
MPEIOCTABIAIONIEH TOCYIapCTBEHHYIO YCIYTY, JOJDKHOCTHOTO JIMIA OpTraHU3aluH,
MPEIOCTABIAIONIEH TOCYJapCTBEHHYIO  YCIYry, JHOO TOCYAapCTBEHHOTO  WJIH
MYHUITUTIAJIBHOTO CITYKAIIero;

- JIOBOJBI, Ha OCHOBAaHMHM KOTOPBIX 3asgBUTEIb HE COTJIACCH C PEIICHUEM
u gedctBueM (Oe31eHCTBUEM) OpraHU3aldy, MPEJOCTaBISIONICH TOCyAapCTBEHHYIO
YCIyTy, MAOJDKHOCTHOTO JMI[a OPTaHMU3allMM, TMPEIOCTABISIONIEH TOCYAapCTBEHHYIO
yCIIyTY, JIUOO TOCYIapCTBEHHOTO WJIM MYHUIIMIIAIBLHOTO CIIYXaIIero. 3asBUTEIEM MOTYT
OBITH TIPEJICTABIICHBI JOKYMEHTHI (TIPU HAJIMYUU), TIOATBEPKIAIOIINE JOBOJIbI 3asIBUTEII,
100 WX KOTHH.

5.5. 3asBuUTENnb UMEET MpPaBO Ha TMOJyyeHHe UHGOPMAIUM U JOKYMEHTOB,
HEOOXOJAMMBIX JUIsI COCTABJICHHUS U OOOCHOBAHHUS >KaJOObI B CIIy4asiX, YCTaHOBJIEHHBIX
cratbeil 11.1 @enepanbHoro 3akoHa Ne 210-D3, npu ycinoBuu, 4YTO 3TO HE 3aTPAaruBacT
mpaBa, CBOOOJbI U 3aKOHHBIE MHTEPECHl APYTUX JIUI, U €CIU yKa3aHHbIe MHGpOpMAIIUsI
U JOKYMEHTBHI HE COJEpXaT CBEICHUS, COCTABIIIIONIMX TOCYJAPCTBEHHYIO WM HHYIO
OXpaHSIEMYIO TaliHY.

5.6. XKamoba NOMICKUT PACCMOTPEHUIO JOJLKHOCTHBIM JIMIIOM, HaJCJICHHBIM
MOJJTHOMOYMSIMU TI0 PACCMOTPEHUIO Kajlo0, B TEUCHUE MATHAANATH pPabOuYmX JHEH
CO [JHS €€ perucTpalnud, a B Ciydae OOKajJoBaHHWA OTKa3a OpraHMU3aIlHH,
MPEIOCTABIAIONIEH TOCYAapCTBEHHYIO YCIYTy, IOJDKHOCTHOTO JIMIIA OpraHU3allvy,
MIPEIOCTABIISIONICH TOCYAAPCTBEHHYIO YCIIYTY, B MPUEME JOKYMEHTOB y 3asiBUTENS JIMOO
B MHCHPABIICHUU JIOMYIIEHHBIX OINEYaTOK W OMMOOK WM B cCiy4ae OOKajJoBaHUS
HapyIIEeHUs YCTAaHOBJICHHOTO CPOKA TAKUX MCIPABIICHUN - B TEUCHHE MATH PabOUYMX JTHEN
CO JTHA €€ PEeTUcCTpaIuu.

5.7. Ilo pe3ynbraraMm pacCMOTPEHUS KajJoO0bl TPUHUMAETCS OJHO U3 CIIEAYIOIIUX
pELICHUN:

1) ynoBieTBopuTh kajnoly, B TOM uuciie B (OpMe OTMEHBI MPUHATOTO PEIICHUS,
WCIIPaBJICHUS JOMYIICHHBIX TOCYJapPCTBEHHBIM YUYPESIKICHUEM CIIYKOBI 3aHSATOCTH
HACeJICHUS OIeYaTOK M OIMMOOK B BBIJIAHHBIX B PpeE3yJbTaTe TPEIOCTaBICHUS
rOCyJapCTBEHHOM YCIYTH JOKYMEHTaX, BO3BpaTa 3asBHUTEIIO0 JICHS)KHBIX CPEICTB,
B3UMaHHE KOTOPHIX HE MPETyCMOTPEHO HOPMATHBHBIMH IPABOBBIMU akTaMH Poccuiickoi
deneparuy, HOpMAaTUBHBIMU MPABOBLIMU akTamMu JICHUHTpaaCKON 00JacTH, a TaKKe B
UHBIX (popmax;

2) oTKa3aTh B yJIOBIECTBOPECHHUH JKaJTOObI.

He mo3mnee mHs, ciemyromero 3a JHEM MNPUHSATHS PEIICHUS IO pe3yjbTaTam
PACCMOTPEHHUSI KAJIOOBI, 3aSBUTEII0 B MUCHbMEHHOW (hOpME M IO KETAHUIO 3asBUTEIIS
B DJIGKTPOHHOW ¢OpMe HampaBisieTCs MOTHUBUPOBAHHBIM OTBET O pe3yJbTarax
PacCMOTPEHHUS JKATOOBI.

B cinydae ycraHoBiIeHHS B XO0/I€ WJIM IO pe3yjabTaTaM PacCMOTPEHHUS >KajoObl



IIPU3HAKOB COCTaBa aJMHHMCTPATUBHOIO IIPABOHAPYIIEHUS WM IPECTYIUICHUS
JIOJDKHOCTHOE — JIMLIO, HAAEJIEHHOE IOJHOMOYMSAMHM [0 PAacCMOTPEHMIO  JKajioo,
HE3aMeUITUTENBHO HAPaBJIAET UMEIOIIMECS MaTepUalibl B OpraHbl IPOKYpaTypBhl.



[punoxenne 1
K AZIMUHUCTPaTUBHOMY PETJIAMEHTY

dopma
3asBieHne

0 IPEIOCTABICHNH TOCYAAPCTBCHHON YCIIYTH
10 MH(GOPMUPOBAHUIO O MOJI0KEHUH Ha PhIHKE TPYAa

(manmeHoBaHue cyObekta Poccuiickoit @enepanum)

((l)aMI/IJ'II/IH, UM, OTYECTBO I'paxJjaHnHa WM HAUMCHOBAaHUE pa60T0aaTens[)

Mpo1ury npeaoCTaBUTh CJICAYIOMINE CBEACHHUA O MOJIOKCHUU Ha PBIHKE TpYyJa B Cy6’BeKTe Poccuiickoit CDe,uepauI/H/I:

(Yka3pIBaeTcst XapaKTep CBEICHUH)

Cnioco0 nosrydeHus 3ampaiuBaeMbIX CBEACHHM (HY>KHOE 3aIOIHUTB):
IO TOYTOBOM CBsI3U (yKa3aTh ajpec)

TI0 3JICKTPOHHON TouTe (yKa3aTh afpec)

1o (haKCUMIUTHHOH CBsI3M (yKa3aTh HOMep (hakca)

IpU JTMYHOM OOpaIeHnu: (yKa3aTh FOCYAapCTBEHHOE YUPEKICHNE CIY>KOBI 3aHATOCTH
HaceJICHHS MM MHOTO()YHKIIMOHAIIBHBIH IICHTP)

KonTtaktHsIi TenedoH:
" " 2 O r

(ToamMch)
TocynapcTBeHHas yciyra MpeocTaBlieHa.
PaGoTHUK roCyIapCTBEHHOTO YUPEIKACHHS CITYKObI 3aHATOCTH HACEIICHHUS:

(TOIDKHOCTD, (haMHITHSL, UMsI, OTIECTBO)

" " 20 r.

(moarmmck paboTHHKA)

CocymapcTBeHHasl yCIyra MOJydeHa (3amoyiHsETCsS MPH JINYHOM OOpAaIleHWH B TOCYIApPCTBEHHBIC YUPEKICHHUS CITYHKOBI
3aHIATOCTH HACEIICHUSI)
" " 20 r

(moanuck rpaXkAaHUHA WK paboTogaTess)



[punoxenune 2
K AZIMUHUCTPaTUBHOMY PETJIAMEHTY

bJaok-cxema npeaocraBJdcHUS FocyﬂapCTBeHHOﬁ ycayru
mo I/IH(l)OpMI/IpOBaHI/IIO 0 IMOJIO’KEHMHU HA PbIHKE TPpyada B ﬂennnrpancxoifl odJacTu

OcHoBaHMeM [Tl HaYaJa MPeI0CTaBICHUs TOCYIapCTBEHHON YCIyTU HEONPEAEICHHOMY KPYTY JIMII
SBIIICTCS HACTYIUICHHE CPOKOB OOHOBJICHHS WH(POpMAIMM O TIOJOKCHHH Ha pPBIHKE Tpylda B
Jlenunrpaackoid 00JiacTH Ha OCHOBAaHMM JAaHHBIX (elIepaibHOTO CTATUCTUYECKOTO HAOJIOJIEHUS I10

YCTaHOBIIEHHBIM (popMam

PaboTHHK, OCYIIECTBISIOMMI MPEIOCTaBICHUE TOCYAAPCTBEHHOW YCIyrH, B TeueHHe 2 paboumx
JTHEH, OCYIIECTBIISCT:

NPOBEPKY HATHUUS HHPOPMAIUH O ITOJI0KEHUH Ha PhIHKE TpyAa B JICHMHIpaacKoii 001aCTH U CPOKOB
ee ToCIIeTHETO pa3MeleHus (He OoJiee Mecsa);

cbop, oboOIIeHNE, aHATTN3 CTATHCTUYECKUX, HH(OPMAIIMOHHBIX M MHBIX MAaTEPHAIIOB O TOJO0XECHUHU
Ha pbIHKE TpyJa B JIeHuHrpaackoi obiactu

PaboTHUK, OCYIIECTBISIOMNN IPEIOCTaBIEHHE rOCy1IapCTBEHHON yCIyTr, B TeUeHHe 2 pabouux JHen
MOJIrOTABIMBACT WH(POPMALMIO O TOJIOKEHHWH Ha pBHIHKE Tpyaa B JIeHMHTpaackoil obmactu ans ee
pasmenienust Ha EIITY wnu [TV JIO, opunmansuHom caiite komurera, M®I] (mpu Hanuuuu cornameHus o
B3aMMOJICHCTBHHM C TOCYJApCTBEHHBIM YUYPEXKICHUEM CIYKObl 3aHSATOCTH HACEJIEHUs), CpeACTBaxX
MaccoBOW MHGpOpMaLUK.

Wudopmanus o MOJOKEHUH HA PBIHKE Tpyda B JICHMHTpaaCKOH OONAaCTH COAEPIKUT CIEIYIOLIHE
CBEICHMUSL:

1) ocHOBHBIE MTOKa3aTeH, XapaKTepU3YIOIINE COCTOSIHUE PbIHKA Tpyaa B JIeHHMHrpaackoit o0nacTu:

YPOBHH 00I1Iel ¥ perucTpupyemoii 6e3paboTuIsl;

K03 (HULIMEHT HANPsSHKEHHOCTH Ha PhIHKE TPY/a;

YHUCICHHOCTb I'PakJIaH, COCTOSAIINX Ha PETUCTPALIMIOHHOM y4eTe B IIeJIsX MOMCKA MOIXOAIEe paboTh
U B KauecTBe 0e3paboTHBIX;

noTpeOHOCTh paboToaTenel B pabOTHUKAX, B TOM YHCIIE 10 BUJIaM SKOHOMUYECKOH e TeIbHOCTH;

2) IMHaMUKY OCHOBHBIX IOKa3aTelel, XapaKTepu3yIoluX COCTOSIHUE pbIHKA TpyAa B JIeHMHTpaackoi
00J1aCTH, B CPAaBHEHUH C aHAJTOIMYHBIM MEPHOAOM MPEAbIIYIETO ro/a;

3) mnepeueHb Haubosiee BOCTpeOOBaHHBIX IMpodeccuil (cmenuanbHOCTEN) Ha pBIHKE Tpylda B
JleHuHrpaacKoi 00JaCTH C YKa3aHUEM cpesiHel 3apaO0THOM IIaThl;

4) uHy0 UHPOPMAIUIO U aHATTMTUYECKHE MaTepualbl, XapaKTepU3yIollue 0COOEHHOCTH PhIHKA Tpya
B JIeHnHTpaackoi obractu

4 N

PaboTHUK, OCYIIECTBISIONNN MPEIOCTABICHUE PaboTHuK, OCYILIECTBIISFOIINI

rOCYJapCTBEHHOM yciyru, B TeueHue 1 pabouero
IHS C MOMEHTa IMOATOTOBKM HWHGOpPMAIUU O
MIOJIOKEHUN Ha pbIHKE TpyAa B JleHuHrpazackoi
o0nacTy, pa3MelaeT yKa3aHHyI0 MH(QOpMaIHUio Ha
EIIT'Y wm MI'Y JIO, Ha odunuansHOM caiiTe
komuteta, M®I[ (nmpum Hamuuuu coryamieHus o
B3alMOJIEHCTBUU c roCy/1apCTBEHHBIM
YUPEKACHUEM  CIIy’KOBI 3aHITOCTH HACEeJIEHHs),
CpeAcTBax MaccoBOM nHpopManuu

IpeoCTaBlIEHUE TOCYIapCTBEHHOM yCIIyTH,
B TeueHwe | pabouero AHS C MOMEHTa
MOJrOTOBKHM MH(OPMAIMK O TIOJIOXKEHUU Ha
peiHKe Tpyna B JIeHMHrpajackoit obiacTu
npuodIIaeT yKa3aHHYI0 HHPOPMALHUIO K
aHAJIOTHYHBIM JTOKYMEHTaM B
COOTBETCTBMU C HOMEHKJIATYpOill Jen 1o
JIeITOTIPOU3BOICTBY




oykierax), M®II, cpeacTBax MaccoBoil HHPOPMALUH

Pe3ynbpraToM aqMUHUCTPATUBHON MPOIEAYPHI SBISETCS pa3MelieHrne HHPOPMAIUU O MOJIOKCHUN Ha
peiHKe Tpyna B JIeHuHTpasckoi obnactu Ha odumuanipHOM caiite komurtera, Ha EINTY wm [IT'Y JIO, B
KOMHUTETE M TOCYAPCTBEHHBIX YUPEKIACHUIX CIYKOBI 3aHATOCTH HACeICHUS (HA CTCH/IaX, B OpOIIOpax, B

IMocnenoBaTeIbHOCTh AAMUHUCTPATUBHBIX /IeliCTBUI P NPeI0CTABIEHUU
rocy/1apCTBEeHHOM YCJIyI' 3asiBUTEJIAM 3aNpPalliBaeMbIX CBeleHUH

NpH JTUYHOM 00paleHu

rocyaapCTBEHHOC YUPCIKACHUC CJ'Iy>K6BI 3aHATOCTH HACCICHUA

OcHoBaHMeM JJIsl Hayajla OCYHIECTBIICHUS aJMUHUCTPATUBHON MpoUeAypbl (IEHCTBUS) SIBISETCA
JUYHOE OOpalleHue 3asgBUTENS C 3asBICHHEM O TPEJAOCTaBICHUM TOCYIapCTBEHHOW YCIyTH B

v

PaboTHHK, OCYIIECTBISIONIMIA TPEAOCTABICHHE TOCYAapPCTBEHHOW YCIYT'H, BHOCHUT CBEICHUS O
3asBUTENIE B PErHCTp IMOJydaTeseld TroCyJapCTBEHHBIX YCIYr B cdepe 3aHATOCTH HaceleHHs Ha
OCHOBaHUU JAaHHBIX 3asBJIECHMSI, pAaCCMaTPUBACT 3asBJICHUE U MPUHUMAET PEIIEHUE O MPEJOCTABICHUU
roCy/lapCTBEHHOM yCIyru Win o0 0TKa3e B €€ NPEJIO0CTaBICHUN B TEYEHUE 5 MUHYT

v

v

Pemmenue 0 MPEI0OCTaBICHUU
rocy/1apCTBEHHON yCIyru 3asiBUTEIIEM
MPUHUMAETCS TPU HAIUMUuMK OJaHKa 3asiBICHUSA,
3ar0JIHEHHOTO B COOTBETCTBUM C TPEOOBAHUSMU
MyHKTa 2.6. HAaCTOSIIEro aJMHHHUCTPATHUBHOTO
perimameHTa

Pemenue 00 oTkaze B IpeIOCTaBICHUU
rOCyAapCTBEHHOM YCIYyrM IIPUHUMAETCs Ha
OCHOBaHMM OTCYTCTBHMsA OJaHKa 3asBJICHUA,
3aIlOJTHEHHOTO B COOTBETCTBUU C TPEOOBAHUSAMHU
NyHKTa 2.6. HACTOSIIEro aAMHUHUCTPATHBHOIO
perjlaMeHTa B TeUEeHUE 5 MUHYT

v

.

B cirydae IIPUHATHA pemicHuA (0} MMpeaoCTaBJICHUN
roCyapCTBEHHOMN YCIIyTH pabOTHUK, OCYLIECTBIAIOIINN
IIPEAOCTABICHHE TOCYAApPCTBEHHOM YCIYI'M, B TEYEHHE S5 MHHYT,
OCYLIECTBIISET:

coop, 00o01IeHNEe, aHATIU3 CTATUCTUYECKUX, HTHPOPMAIIMOHHBIX U
MHBIX MaTepuajoB O MOJOXKEHUM Ha pbIHKE Tpyaa JIeHuHrpaackoin
o0nacTi Uil TOJATOTOBKM 3alpalIMBAaEMbIX CBEICHHUM COIIacHO
3asBJICHUIO;

MOJIFOTOBKY 3aIPALIMBAEMBIX CBEACHU, BKIIFOUAIOITNX:

1) ocHOBHBIE MOKA3aTENIN, XapaKTEPU3YIOLIME COCTOSIHUE PBIHKA
TpyZaa Jlenunrpazackoit obnactu:

YpPOBHHU 0OIIeH U perucTpupyemoit 6e3paboTuIlbI;

KOA(Q(UIIMEHT HANPSKEHHOCTH Ha PHIHKE TPYAQ;

YHUCICHHOCTh I'PaXkJlaH, COCTOSIIIUX HAa PETUCTPALIMOHHOM YYeTe B
LETIAX TIOUCKA TOIXO0AsIIeH paboThl M B KadecTBE O€3pab0THBIX;

noTpeGHOCTh paboronaTeneil B pabOTHUKAX, B TOM YHCIE IO
BUJIaM SKOHOMUYECKON JeSITeIbHOCTH;

2) [MHAMHKY OCHOBHBIX IIOKa3areled, XapaKTepU3YIOLINX
COCTOSIHME pbIHKA TpyJa B JIeHuHrpaackoil obnactu, B CpaBHEHUH C
aHAJIOTHYHBIM TIEPUOJIOM MPEBIAYIIEro T0/1a;

3) nmepeueHr  Hambonee  BOCTpeOOBaHHBIX  Tpodeccwii
(criermanpHOCTE) Ha pbIHKE TpyaAa JleHuHrpajckoi obnmactu ¢
yKa3aHUEM CpeTHEH 3apaboTHOM TUIaTHI;

4) wuHylo uHbOPMALMIO U  AHAWIMTHYECKHUE MaTepHalbl,
XapaKTEePHU3YIOIIUe OCOOCHHOCTH phIHKA Tpyda B JIeHHMHTpajackoun
o0acTu

B ciydae npuHATHS perieHus
o0 oOTKaze B HPEJOCTaBICHUU

roCy1apCTBEHHON yCIIyru
pabOTHUK, OCYIIIECTBIISIOIINI
IIPEIOCTABIICHUE

rOCyJapCTBEHHOM  YyCIyru, B
TEYEHHE S5 MMHYT, pa3bsACHAET
3as1BUTCIIIO IMPUYNHBI n
OCHOBaHHS OTKa3za, ohopMIIseT
YBEIOMIICHHE 0 IPUHITOM

peleHrH B MUCbMEHHOI Gopme U
BBIIAET €ro  3asBUTENIO O]
pocriuchk. B ciydae oTkaza or

npuemMa  U(WIM)  MOANUCAHUS
yBelOMJIeHHsT 00  oOTKa3e B
MIPEJOCTaBIECHUU

roCy1apCTBEHHON yCIyTH
YBEJIOMJICHHE BBICBIJIAETCA
3asIBUTEITIO OCPEICTBOM

OYTOBOU CBS3U




PaboTHuK, OCYyIIECTBIAIONINKI MPEIOCTaBICHUE TOCYIapCTBEHHON YCIIYTH, B TEUEHHWE 5 MUHYT HAINpaBIIseT
(mpenocTaBisieT) 3ampalllBaeMble CBEACHUS 3asBUTENIO COTJIACHO YKa3aHHOMY B 3afBICHHM CHOCOO0Y HX
noJiydeHus (1o Mo4YTOBOMY aJpecy, MO aApecy dJIEKTPOHHOM MOYTHI, MO (HaKCUMHIBHOM CBSI3U, NMPHU JIUYHOM
obpamienun). [Ipu BeIOOpe 3asBUTENIEM CIIOCOOA IMOJyYEHHs MPHU JIMYHOM OOpAIICHWH B TOCYJapCTBEHHOE
yupexxJeHue CiyXObl 3aHSTOCTH HacelleHuss oOecreunBaeTcs IMpeABapuTeIbHas 3almUCh 3asBUTENS U
COTJIACOBAaHUE C 3asBUTENEM JaTbl W BpPEMEHH OOpalIeHHs B TOCYNApPCTBEHHOE YUPEKIACHUE CITYXKOBI
3aHSATOCTH HACEJICHUS C UCTIOIB30BAHUEM CPEJCTB TeIe()OHHOH CBSI3U

2

PaboTHUK, OCYIIECTBISIONIMI TPEIOCTaBICHUE TOCYJapCTBEHHON YCIYrH, HE3aMEIUIMTENIBHO I0CIe
OKOHYAHMs MPEACTABICHHUS 3asBUTEI0 WH(OpMAIMK O IMOJOXKCHUU Ha phIHKE Tpyna B JIGHUHIpaaCKoOil
00J1acTH OCYIIECTBIISET:

BHECEHHE 3aIMCH O MPEIOCTABICHUHU rOCYIapCTBEHHOMN YCIYTH B 3asIBJICHUE;

3aBEPEHUEC 3allUCH O MNPEAOCTABICHUHM TOCYIApPCTBEHHOW YCIYrH JIMYHOM IMOMANKCHIO 3asBUTENs (TIpU
UHQOPMHUPOBAHUK 3asABUTEIS O TMOJOKEHHH Ha PpbhIHKE Tpyda JICHHHTPAJACKOH 001acTH TpPH JTHIYHOM
oOpareHun),

BHECEHHE CBEJCHHUI O pe3ysbTaTax MpPEeJIO0CTaBICHHs TOCYIapCTBEHHON YCIYTW B PETHCTP MOJydaTesci
rOCY/IapCTBEHHBIX YCIYT B chepe 3aHATOCTH HACEICHHSI

v

Pe3ynbratom aaMMHMCTPaTUBHON MTPOLIEAYPHI SBISETCS HANpaBiieHUE (MPeA0CTaBICHHE) 3alpallliBaeMbIX
3asBUTEJIEM CBEJICHUH COIIacCHO yKa3aHHOMY B 3asBJICHUU CIIOCO0Y MX MOJTy4EHUS

IMocaenoBaTeIbHOCTh AAMUHUCTPATHBHBIX /IeliCTBHI PHU NPeT0CTABICHUA
rocy1apCcTBeHHOI yCJIyru PH NUCbMEHHOM 00pallleH!H 3asiBUTEJIsA

OcHoBaHMeM JJI Hayajla OCYIIECTBICHMUSI aJMMHHUCTPAaTUBHOW IpoUEnyphbl (IEHCTBUS) SBISAETCS
oOpailieHue 3asBUTENS C 3asBICHUEM O IMPEIOCTABICHUU TOCYIApPCTBEHHOW YCIYrH B TOCYIapCTBEHHOE
YUPEKACHUE CITYKOBI 3aHATOCTH HACEJICHUS MMOYTOBOW CBSA3BIO, C MCIOJIB30BAHUEM CPEACTB (haKCUMHIBLHON

CBsA3U UJIM 110 BHeKTDOHHOﬁ 1o4yTe

PabGoTHHK, OCYIIECTBISAIOMIMN NPENOCTAaBICHUE TOCYAapCTBEHHOW YCIyrd, B TedeHHE pabodero IHS
BHOCUT CBEJCHHUS O 3asiBUTENIE B PEruCTp MoJiyyaTelnedl TroCyJapCTBEHHBIX YCIYr B cdepe 3aHATOCTH
HACCJICHUSA Ha OCHOBAHHMU MOAaHHBIX 3adABJICHUA, PACCMATPUBACT 3agABJICHUC W MPUHUMACT PCUHICHUC O
IPEIOCTABIEHUH FOCYIapCTBEHHOM YCIIVTH MM 00 OTKa3e B €€ MPeA0CTaBICHUH

2

Pemenne 00 oTkaze B NPEIOCTABIEHUU TOCYJAPCTBEHHOW  YCIyTH
INPUHUMAETCS Ha OCHOBAHWU OTCYTCTBMS 3aIllOJIHEHHOTO OJIaHKa 3asBJIEHUS Ha
6VMa)KHOM HOCHUTCIIC NI B d)ODMC 3JIEKTPOHHOTO IOKYMEHTA B T€UEHHUE 5 MUHVT

B ciryuae mpuHATHS pemIeHUs O MPEIOCTaBICHNN TOCYIapCTBEHHON YCIIyTH paOOTHHK, OCYIIECTBISIONIHNA
MIPEIOCTaBIIEHUE TOCYJaPCTBEHHOMN YCIYTH, B Te€UCHHE 2 pad0YnX JHEH MPOU3BOIUT:

cOop, 0000IIeHNe, aHaIM3 CTAaTUCTUYECKUX, WH(POPMAIIMOHHBIX M HWHBIX MaTE€pPHAJIOB O TOJIOKEHUU Ha
pBIHKE Tpyaa JIeHHHTpaCcKoi 06IacTH 1S TIOJTOTOBKY 3allpalliBaeMbIX CBEJACHHI COTIIACHO 3asBICHUIO;

MIOJITOTOBKY 3aIpaliiBaeMbIX CBEJACHUH, BKITFOUAIOIINX

1) ocHOBHBIE MTOKA3aTENH, XapaKTePU3YIOIINE COCTOSIHUE PhIHKA Tpyaa JIeCHMHrpaIckoit oonacTu:

YPOBHH OOIIEH B perucTpupyemMoit 6e3padoTHIlbI;

KOX(PUIIMEHT HAMPSHKEHHOCTH Ha PBIHKE TPY/a;

YHCIICHHOCTD, TPAXKJIaH, COCTOSIIIUX Ha PETUCTPAIIMOHHOM Y4eTe B IENSIX TOMCKa OIXOIAIIel paboThl U B
KayecTBe 0e3paboTHBIX;

noTpeOHOCTh paboTomaresneii B pabOTHHUKAX, B TOM YHCIIE TIO BUaM YKOHOMHYECKOU IeATeThHOCTH;

2) AMHAMHUKY OCHOBHBIX TIOKa3aTelied, XapaKTepHU3YIOIIUX COCTOSHUE phIHKA Tpyaa B JIeHWHTpaackoii
00JIacTH, B CPaBHEHHH C aHAJOTMYHBIM TTIEPHOIOM TPEABIIYIIETO TO/1a;

3) nepeueHb Hambosee BocTpeOOBaHHBIX Mpodeccuil (crennanbHOCTe) Ha phIHKE Tpyaa JIeHuHTpaacKoi
00J1aCTH C yKa3aHHUEM CpeaHel 3apa00THOM TIJIaThI;

4) uHy0 MHQOPMAIIMIO M aHATUTHUYECKUE MaTepUAIIbl, XapaKTCPHU3YIOIIHEe OCOOCHHOCTH PBIHKA TpyJa B
Jlenunrpanackoit odnactu




. |

B cnydae npuHATHS ~pemieHHs O IPEJOCTaBICHUM  TOCYJapCTBEHHOW  YCIyrd  pabOTHHK,
OCYILECTBISIONINI MpPeJOCTaBICHUE TOCYAapCTBEHHOW yCIyru, B TeueHue 2 paboumx JHEW OCYIIeCTBISET
aHalIM3 CBEJCHUI, COACPKAIIUXCS B 3asABICHUU, W TMPUHUMACT PEIICHHE O CIOCO0e MPeIOCTaBICHUS
nH(pOpMalUK O TMOJIOKEHUH Ha PbIHKE Tpyna B JICHHHrpaackoil 00JacTH ¢ yd4eToM BbIOOpa 3asBHUTENS (IO
MIOYTOBOMY aJIpeCy, MO aApecy IEKTPOHHOM MOUTHI, 0 PAaKCUMUIBHON CBSI3U, IPU JTMUYHOM OOpaIICHUN)

PaboTHuK, OCyIIeCTBISAIONUI MPeJOCTaBICHIE ITOCYAapCTBEHHON yCIIyry, B TeueHue 15 pabounx aHew, ¢
MOMEHTa TOJIYYCHHUSI OT 3asiBUTENS 3asBJICHHUS O MPEIOCTaBICHUU TOCYAApCTBEHHOM YCIYrd HaIpaBisieT
(mpenocTaBisieT) 3ampaliuBaeMble CBEICHHS 3asBUTENIO COIVIACHO YKAa3aHHOMY B 3asBJICHHH CIOCO0Y HX

MOJy4YECHUS
v

[Ipu BbIOOpE 3asBUTENEM JUYHOIO OOpallleHUs Kak crocoba MOJy4YeHHs TOCYAapCTBEHHOW YCIyru
pabOTHUK, OCYIIECTBIISIONINA TPEIOCTABICHUE TOCYAAPCTBEHHOW YCIIyTH, HE TMO3[HEE CIEAYIOIIETO
paboyero AHsS CO AHS PETHCTPAIMU 3asBIICHUS C HCIOJIB30BAHUEM CPEICTB TeIePOHHON WM 3IEKTPOHHOM
CBS3M, BKJIIOYas ceTh VIHTEpHET, MOYTOBYIO CBSA3b, OCYIIECTBISIET COTJIACOBAHME C 3asABUTEJIEM JaThl U
BpEMEHH OOpaIleHUs] B TOCYAAPCTBEHHOE YUPEKACHHUE CIYKObI 3aHSITOCTH HaceleHus (B cpok He mo3anee 10
paboumx JHEH ¢ maThl perucTpamnuu 3asBicHus ). [Ipu mpuObITHH 3asBUTENS B TOCYAAPCTBEHHOE YUPESKICHUE
CIy’)KObl ~ 3aHSATOCTH  HaceleHWss  pabOTHUK,  MPEAOCTABISIONIMM  TOCYCIyry,  OCYIIECTBISET
MOCIICIOBATEIPHOCT  JICWCTBUM, MPEAYCMOTPEHHBIX  myHKTamu  3.5.2. — 3.5.7. mHactosmero
aJIMMHHUCTPATUBHOIO PEeriaMeHTa

PaboTHHK, OCYIIECTBISIIOMINI TPEAOCTaBICHHE T'OCYJAPCTBEHHON YCIyTH, HE3aMEUIMTENBHO II0CIe
OKOHYAHUs IMPEIOCTABJICHUS 3asSBUTEII0 MH(POPMAIMK O TOJIOKCHUU Ha pPBIHKE Tpyna B JIeHHMHrpajckoi
00JIaCTH OCYIIECTBIISIET:

BHECEHUE 3aMUCH O MIPEI0CTaBICHUU TOCYJAPCTBEHHOMN YCIYTH B 3asBJICHHE;

3aBepeHUE 3aliCH O MPEIOCTABIICHUU TOCYIAPCTBEHHON YCIYTH JIMYHOW TOJIUCKHIO 3asBHTEIS (NIPH
WH()OPMHUPOBAHUM 3asBUTENS O TMOJIOKEHUM Ha pPBIHKE Tpyaa JIeHWHrpaickoll oOjacT TpHU JIUYHOM
oOparieHun);

BHECEHHUE CBEACHUI O pe3yibTaTax MPeIOCTaBICHUS TOCYJapPCTBEHHON YCIYTH B PETUCTp MOJydaTeneit
rOCy/IapCTBEHHBIX YCIYT B c(hepe 3aHATOCTH HaceleHUs

Pe3y.]'IBTaTOM a,Z[MPIHI/ICTpaTI/IBHOﬁ npoucaypsl ABIIACTCA HaITpaBJICHUC (Hpe,ZLOCTaBJ'ICHI/Ie)
3alpammrBacMbIX 3adBHUTCICM CBG)IGHI/Iﬁ COTJIaCHO YKa3aHHOMY B 3asBJICHUHN CHOCO6y HX ITOJTYUCHUA




Ipunoxenne 3
K AZIMHHHCTPaTHBHOMY PETJIAMEHTY

VBenomieHue
00 OTKa3e B MPEJOCTABICHIH TOCYIapCTBEHHOH yCIyru 1o HH(GOPMHUPOBAHHIO O TIOJIOKEHUH Ha PBIHKE TPY/a B
JlernHrpaackoit odbmactu

YBaxxaeMblii(as)

q)aMI/IJ'H/IH, UM, OTYECTBO I'paxJjaHrHa WJIM HAUMCHOBAHUE pa60To;[aTeJm
rocygapCTB€HHas ycJjyra 1no I/IH(I)OpMI/IPOBaHI/IIO O MOJIOKCHUU Ha PBIHKE TpyJa
B

HanMEHOBaHHE cyObekTa Poccuiickoit @enepanni, MyHAITUIAIHFHOTO 00pa30BaHUs
He MOXeT ObITh Bam mpemocraBieHa Ha OCHOBAaHMM OTCYTCTBUSI B 3asBJICHHM CleAymomed wnHpopManuu (Hy>XHOE
MOTICPKHYTh):
JUTS TpaKIaH - (paMuiIny, IMEHH, 0TYeCTBa (TTOCTIeIHEe - IPU HAJIIIUH);

Uil paboTomaTeneld - HAWMEHOBAHUS OPHAMYECKOTO JIMNA wWwin (aMWINK, WMEHH, OTYECTBA HWHIMBHIYaJlbHOTO
HpeANPUHAMATEIS

crioco0a MoJry4eHus ToCyJapCTBEHHOM yCIyTH;

JIaThl;

OTCYTCTBUS 3aBepEHU 3asBIICHUA JIUIHOI (IIPOCTOM MEKTPOHHOI) MOJMHCHIO 3aIBUTES.

PaboTHHK rocyJapCTBEHHOTO Ka3eHHOTO YUPEXACHHUS
LEHTPA 3aHATOCTU HACENICHUS

JTOJDKHOCTh, (DaMUIIHs, MM, OTYECTBO

(moamnuce)
C yBeiOMJIEHHEM O3HAaKOMJICH: " " T.
(®.1.0. (moamuce)
3asIBUTEIA)

HanpaBiieHO NUCEMEHHOE YBEJOMIICHUE OT " " 20 T. N




