AIMUHUCTPALIMA JEHUHTPAJICKON OBJIACTH
KOMUTET IO KYJUbTYPE JEHUHIPAJCKON OBJACTH

OPUKA3

« @fé’/zﬁﬁ%@@ 2019 r. Ne ﬂ/iﬂg%f~ 7
Cankrt-IletepOypr

06 yTBepaIeHnN aIMHUHAUCTPATHBHOIO perjaMenTa
npeaocTaBjieHus1 Ha TeppuTOopuu JIeHHHrpaackoi obJacTu
rocyaaperBenHoil yeayru «Ilpenocrasiaenne nocryna K CnpaBoYHo-MOHCKOBOMY
annapaty 6ub/moTek, 6a3aM JaHHbIX»

B coorBerctBum ¢ OcHoBaMu 3akoHoJaTenbcTBa Poccuiickort @enepanuu
0 KyIsType oT 9 okTa0ps 1992 roma Ne 3612-1, @enepanpHbiM 3akoHoM oT 27.07.2010
roma  Ne 210-®3 «0O06 opraHuzalMy I[PEeJOCTABICHUS T'OCYHApPCTBEHHBIX WU
MYHUILUTANBHBIX YCIyT», mocTtaHoBieHusMu [IpaButenscrsa JIeHHHIpagckod o6nactu oT
05.03.2011 roma Ne 42 «OO6 yrtBepxnaeHuu Ilopsiaka pa3paboTKM U YTBEPXKICHHUs
aIMUHHCTPATHBHBIX  pErJIaMeHTOB  HCIOJNHEHMS  TOCYJapCTBEHHBIX  (DYHKLHH
(peAOoCTaBICHUS TOCYJapCTBEHHBIX Yyciayr) B JIeHMHIpanckoi oOnacté, BHECEHUH
u3MeHeHu B mocraHoBieHue [lpaBurensctBa JleHuHrpaacko# obOmactu or 12 HosOps
2004 roma No 260 w npusHaHUM YTPaTHUBIUMMHU CHILy ITocTaHOBJIeHUH IIpaBurenscrsa
Jlenunarpazackoit o6nactu ot 25 aBrycta 2008 roma Ne 249, ot 4 nexabps 2008 roga No 381
u mynkra 5 nocranosnenus IIpasurensctBa Jlenunrpanckoi odnactu ot 11 nexabps 2009
rogra Ne 367», or 24 oktsa0ps 2017 roma Ne 431 «O6 yreepxaenum [lonoxenus
0 KoMHTeTe o KyibType JIeHuHrpaackod obnactu», mpukazoMm ot 09 mapra 2017 rona
Ne 11,

MTPUKA3BIBAIO:

1. VYrBepaurh agMUHHCTPAaTHUBHBIM perVIAMEHT IPEeJOCTABICHUS Ha TEPPUTOPHUH
Jlenunrpaackoit oOnactw rocymapctBeHHoW yeiayrum  «lIpemocTaBieHue  I0CTYIIA
K CIIPAaBOYHO-IIOMCKOBOMY alnapary 6ubnuoTek, 6a3aM JaHHBIX» COTJIACHO IPUIIOKEHHIO
K HacTOSIIIEMY ITPUKa3y.

2. llpusHaTe yTpaTHBLIMM CHJIy IIPHKa3 KOMHUTETa IO KyibType JleHHHrpamckoin
obmacty or 05.02.2018 Ne 01-03/18-10 «O6 yTBepXICHMU aIMUHUCTPATHBHOTO
perjaMeHTa INpefoCTaBleHHs TrocynapcTBeHHOW yeayru «lIpemocraBienne OoCTyna
K CIIpaBOYHO-IIOMCKOBOMY alnapary Ou0iaroTek, 6azaM JaHHBIXY.



3. Hacrosmmif mpuka3 BCTYMaeT B CHJIy IO UCTedeHMH 10 mHEH co AHS ero

OQUIHMATHHOTO OITyOINKOBaHHUS.

4. KOHTpOJNb 32 WCIIOJHEHWEM HACTOALIETO MPUKAa3a BO3JIOKUTL HA 3aMECTUTENA
npenceaaTessi KOMUTeTa 1o KyabType JIeHnHrpaackoi o0nacTy.

[Ipencenarens KOMUTETa IO KyJIBTYpe
JlenuHrpanckoit obnactu
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YTBEPXKIEH
MIPUKa30M KOMHTETA IO KyJIbType
JleHuHrpaCcKOl 001acTH

ot 3L 17 A7 No L. 5’5‘;‘;’ vI-409

AJIIMUHUCTPATUBHBIM PET JTAMEHT
IpeNoCTaBIeHus Ha TePPUTOpUH JICHUHIPaACKOH 001aCTH roCy AapCTBEHHON yCITyTrH
«IIpenocraBnenue HOCTyIa K CIPaBOYHO-IIOMCKOBOMY alapary OubIHoTex,
0azaM JaHHBIX»
(cokpallenHoe HauMeHoBaHuUe - «[IpemocTaBieHne JOCTyIIa K CIIPaBOYHO-TIOUCKOBOMY
armapaty oubnunorek, 6a3aM JaHHBIX»)
(masee - perjzaMeHT, TOCyJapCTBEHHAs yCIyra)

1. O01me nomoXequs

1.1. PernaMeHT yCTaHaBiuWBaeT IMOPSAOK M  CTaHAApPT IPENOCTaBIIEHUS
rOCyIapCTBEHHOH yCIIyTH.

1.2. 3agBHTENsIMH, UMEIOLUIUMH IIPaBO Ha IIOJyYEHHE TOCYIapCTBEHHOH YCIYTH,
SIBIISIFOTCSL:

- IOpHMYECKHE JIUa HE3aBUCUMO OT OPraHU3allMOHHO-IIPaBOBON (OPMBEI;

- HHAVBUAYJIbHBIE IPEIIPUHUMATEH;

- ¢usudeckue JHIja, UMEIOIIYE NpaBO Ha IONYyYECHUE YCIYTH B COOTBETCTBUH
C 3aKOHOJATEIHCTBOM (J1aree - 3aBUTENN).

[TpencTaBisTh UHTEPECH! 3asIBUTEINS UMEIOT IIPABO:

OT UMEHH IOPUINIECKUX JTUIl 1 WHOUBHAYAIbHBIX peIpuHUMaTenei:

- TpeACTaBUTENH, [EHCTBYIOIIWE B CHILy IIOJHOMOYWMN, OCHOBAaHHBIX Ha
TIOBEPEHHOCTH WIN JOTOBOpE,

OT UMEHHN PU3NYECKUX JIUIL:

- TIpeACTaBUTENH, JNeHCTBYIOIIME B CHJIy [IOJHOMOYHMI, OCHOBaHHBIX Ha
JIOBEpEHHOCTH;

- 3aKOHHble  TIPeACTAaBUTENH  (POOWTENH,  YCBIHOBUTENH,  OIEKYHBI)
HECOBEPILIEHHOJETHUX B Bo3pacTe 10 14 ner.

1.3. Wudopmanyss 0 MecTax HaXOXIEHHUS IPEJOCTaBISIONINX T[OCYAapCTBEHHYIO
YCIYyTy OpTaHU3alMH, y4acTBYIOLMX B IIPEJOCTABICHUH YCIYTH (Janee - YUpekIeHus),
rpadukax paboThl, KOHTaKTHBIX TeledoHax U T.A. (Jayee - CBeIECHUS MHGOPMAIMOHHOIO
XapakTepa) pa3MeLatoTCs:

Ha CTEHJax B MeCTaX MpeJIOoCTaBIeHNUs TOCYIapCTBEHHON YCIYTH;

Ha caliTe YUpexIeHUH, NepedeHb KOTOPBIX YKa3aH B IMyHKTE 2.2 periiaMeHTa,

Ha [Iloprame rocynapcTBeHHBIX W  MYyHHLHOAIBHBIX  yeiayr  ((hyHKImit)
Jlenunrpanckon obnactu (manee - III'Y JIO) va EgmHoM moprane rocynapcTBEHHBIX
yenyr (nanee - EIIIY): www.gu.lenobl.ru / www.gosuslugi.ru.


http://www.gu.lenobl.ru
http://www.gosuslugi.ru

2. CragapT IpeIoCTaBlIeHNs TOCY AapCTBEHHOM yCIIyru

2.1. ITonHOE HaMMEHOBAaHUE FOCYAaPCTBEHHON YCIIYTH:

«ITpemocTaBlieHre JOCTYIa K CIIPaBOYHO-IIONCKOBOMY ammapary OubnnoTex, 6azam
TaHHBIX».

CoxpallleHHOe HAaUMEeHOBaHHUE IOCy IapCTBEHHOMN YCIIyTH:

«IIpenocTaBiieHre NOCTYIIa K CIIPaBOYHO-IIONCKOBOMY amlmapary OubnnoTek, 6azam
TaHHBIX?.

2.2. B peocTaBiieHMM FOCYIaPCTBEHHOM YCIYIH y4aCTBYIOT:

- KOMHTET IO KyinbType JleHuHrpamckod obmactu anpec: 191311, r. Camkr-
[letep6ypr, yi. CmonsHOTO, oM 3. OdunmansHeiil calit: www. kult_lo@lenreg.ru

-rOCYIapCTBEHHOE Ka3eHHOe YUpexJeHHe KyJIbTyphl «JIeHHHrpaackas obiacTHas
yHUBepcaTbHas HaydHas OUOIHOTEKa,

Anpec: 193144, r. Canxt-I1erepb6ypr, yin.Kupuinosckas, .19

OdunmanbHeIi caiiT: www. reglib.ru.

-TOCYIapPCTBEHHOE Ka3eHHOE YUPEeKAeHHEe KyJbTYphl «JIeHMHIpajckas obnacTHas
JeTcKas OMOIMoTeKay

Anpec: 194021, r. Cankrt-IlerepOypr, np. Topesa, 1.32

OdunnanpHelil calT: www. deti.spb.ru

(nanee - YupexneHus).

3asgBiieHre Ha IOJIy9eHHE TOCYJApCTBEHHOM YCIYyTM ¢ KOMILIEKTOM IOKYMEHTOB
TIPUHUMAETCS:

1) npu TU4gHOM siIBKE B YUpeXIeHUE,

2) 6e3 TUYHOM SIBKH:

IIOYTOBBIM OTIPABJICHUEM B Y UpEXKICHUE;

B 3JIEKTPOHHOH dopMe depes TuUHbIM kaOuHeT 3asBuTens Ha [II'Y JIO/EITTY

3assBUTETb MOXKET 3aITUCaThCSl Ha MPHEM U1 IIOJIayuy 3asBJIEHUS O IIPeIOCTaBIECHUN
YCIYTH CIASAYIOMHAMH CIIOCOOaMHu:

1) nuuHO B YupexIeHuH;

2) no Tenedony;

3) mocpencTBOM caiiTa Y UpexIeHUs;

4) nocpencteoMm [TI'Y JIO/EITTY.

[ 3anucH 3asBHTEND BBHIOMpaeT Mo0yI0 CBOOOAHYIO AJIs IIpHeMa IaTy ¥ BpeMs B
mpesenax yCTaHOBISCHHOrO B Y UpeXXIeHnH Ipaduka rnpruema 3asBUTEeH.

2.3. PesynpraTOM  NOpPENOCTaBICHHUS TIOCYHAapCTBEHHOM  YCIYyTH  SIBISETCS
IpefOoCTaBleHNe [OCTyNa K CIPaBOYHO-IIOMCKOBOMY ammapary OubnnoTek, 0Oazam
JTaHHBIX.

PesyneTaT mnpemocTaBieHHS TOCYJApCTBEHHOM YCIyrW Tmpenmocrasisercss (B
COOTBETCTBHHM CO CIOCOOOM, YKa3aHHBIM 3asBHUTENIEM TMpH Iojade 3asBICHHUS U
JIOKYMEHTOB):

1) mpu nvyHO# SBKE B YUpexacHHE:

- B YCTHOH ¢dopme,
- B IUCBMEHHOH (hopme;

2) Oe3 TUYHOH SIBKU:

- IOYTOBBIM OTIIPABIICHUEM,

- B QNIEKTPOHHOU (hopme uepe3 NUIHBIN KabuHeT 3asButens Ha [1TY JIO/EITTY.


mailto:ww.kult_lo@lenreg.ru
http://www.reglib.ru
http://www.deti.spb.ru

2.4. CpoK mpeaocTaBieHusl FOCy IapCTBEHHOM YCIIyTH

1) mpu TUYHOM SBKE B YUPEKICHUE HE NOJDKEH MIPEBBIIATE 15 MUHYT;

2) 6e3 TUYHOH SBKHU:

TIOYTOBEIM OTIPABJIEHHEM COCTAaBILIET B CPOK He Oosee mATH paboyux JHEH C JaThl
MOCTYIIIEHHs (PETUCTPalliy) 3asBlI€HHs B Y UpeKICHHUE.

B JJIEKTPOHHOM (opme uepe3 NU4HBIM kaOuHeT 3assutens Ha [II'Y JIO/EINY B
CpOK He 6oJiee MATH pabodyrx THEH, ClieTyIOMUX 33 JHEM PETUCTPALMHU 3arpoca.

2.5. TIpaBoBbie OCHOBaHUsI [UIsl IIPEIOCTABIIEHHS TOCY IAPCTBEHHOH YCIIyTIH.

«OcHOBBI 3aKoHOaTenabcTBa Poccuiickolt @enepary 0 KyJIbType» OT 9 OKTAOps
1992 roga Ne 3612-1;

Denepansubiit 3akoH oT 1 nexadps 2014 roxa Ne 419-@3 «O BHeCeHHH H3MEHEHUN
B OTJeEJIbHEIE 3aKOHOIATeNIbHBIE aKkThl Poccuiickoit Menepanuu o BONpocaM COLUAILHOMN
3alUTHl MHBAJIKIOB B CBsI3U ¢ patudukaurel KoHBEeHIINH O IpaBax UHBAIUIOBY;

VeTaB TOCYHapCTBEHHOTO Ka3eHHOI'O YYPEeXIEHMs KyJdbTyphl «JIeHHHrpazckas
obiacTHas yHUBEpCajpHas Hay4dHas OUONHOTeKa», YTBEPXKIEHHBIM paClOpPSIKEHUEM
KOMHTETA 10 KynbType JleHunrpanckoil odonactr ot 8 uronsg 2011 r. Ne 60-p;

VcTaB rocyHapCTBEHHOIO KAa3eHHOTO YYPEeXKACHUS KylnbTypbl «JIeHHMHrpaiackas
obnacTHast neTckas oubnmorexa» oT 6 gexadps 2011 r., yTBEpXKACHHBIA pacloOpsLKEHUEM
KOMHTETa M0 KynbType JleHuHrpaackoil obsactu ot 8 urons 2011 r. Ne 60-p;

2.6. VicuepmpiBatolinii mepeueHb TOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUHM C
3aKOHOJATENILHEIMA KM HWHBIMM ~ HOPMATUBHBIMKA ~ IIPaBOBBIMM  aKTaMH UL
Npe0CTaBIeHHs FOCYAapPCTBEHHOHN YCIYTH, OMIEXAIUX [IPEICTAaBICHHIO 3asBUTEIEM:

- JOKYMEHT, YIOCTOBEPSIOIIMH JTUYHOCTh (IaclmopT WIM HHOM OQUIUaNbHBIA
JOKYMEHT, coiepkamnuii (oTtorpaduio, cBeneHuss 0 GaMuiIny, UMEHH, OTYECTBE, MeCTe
pErUCTpallvi), WM aHAJTOTMYHBIH IOKYMEHT OJHOIO W3 3aKOHHBIX IIpeAcCTaBHTeNeH
peOeHKa UIs JIUI, HE NOCTUrImMX 14 neT (g monydeHusl rocyIapCcTBEHHOM yCIIyTH B
CTEHAaX yUpeKIIeHUs);

- YUTATEILCKUH (QOPMYJIAp - AOKYMEHT, 3alOJHAEMBIN CIIELHAIUCTOM YUPEKICHNUS,
TIpeJHa3HAYCHHBIN Ui ydeTa 3asBUTeNeH, coaepKallluid HHQpOpPMAIUIo O 3asBHUTIENE, O
BBIJJAHHEBIX 3asBUTEJIIO W BO3BPAILCHHBIX UM IOKYMEHTaX;

- KOHTPOJBHBIN JIUCTOK ~ TOKYMEHT, OTMEUEHHBIM CELIUaTUCTOM U MPeNbsBIsieMbId
3asBUTENIEM TpU BBIXOAe H3 yupexnaeHus. IlpeaHasHaueH i ydeTa IOCELIEHUN
3asgBUTEIEM MOIpa3fesIeHui YUIpexXAeHMs, KOHTPOJIS 32 BBIJAHHBIMM ¥ BO3BpAIIEHHBIMU
JIOKyMEHTaMU;

- YUTATENbCKUM OWieT - MOKyMEHT, 3amOJHIeMBId CIEIHAlACTOM YUPEKICHHS,
ITAOIMKWH IIpaBO TIONB30BAHMS UHUTAIBHBIMHU 3allaMH  YYPEXKIEHHS C MOMEHTa €ro
oOopMIICHHUS U 10 IIepEePerucTpaIiy;

- 3asBJIeHUE Ha NOJIyYeHHe rocyJapCTBeHHOU yciyru mo Gopme Iprroxenus Ne 1.

2.7. JIns momydeHus NAHHOU YCIIyI'Hm He TpeOyeTcs INpedocTaBieHHE TOKYMEHTOB
(cBeleHUil), HaXONAINUXCS B PACHOPSDKEHHM TOCYHapCTBEHHBIX OpraHOB, OpraHoB
MECTHOTO CaMOYIpAaBJICHUs] U MOABEIOMCTBEHHBIX UM OpraHuzaluil (32 HCKIHOUYEHHEM
OpraHM3aluii, OKa3bIBAIOIMX YCIyrd, HeoOXomumele U oOs3aTeNnbHbIE  UId
IIPEJOCTaBIEHMs] TOCYIapCTBEHHON YCIIyTH) U IMOAJEXKAINUX IIPEIACTABICHUIO B PaMKax
MEXXBEAOMCTBEHHOT0 HHGOPMAILMOHHOTO B3aNMOIEHCTBHS.

3asBUTENb BIPaBe NMPEACTaBUTH JOKYMEHTHI, YKa3aHHbIE B I1. 2.7, 10 COOCTBEHHON



WHUIIHATUBE.

2.8. OcHOBaHHUS s IPUOCTAHOBJICHUS MPEJOCTaBICHUS IOCY IapCTBEHHON YCIIyTH
He NpeSyCMOTPEHBI.

2.9. HMcyepnsiBaromuii nepedeHb OCHOBAaHMH AJI OTKasa B IpUEME JOKYMEHTOB,
HEOOXOMMMEIX IS MPeJOCTaBIeHUs TOCY JapCTBEHHOM yCIYTH:

2.9.1. He MOAJAOLINICS MPOYTEHUIO TEKCT 3asBIICHUS,

2.9.2. OTCYTCTBHE IOJHOTO [TepeYHs JOKYMEHTOB, IIPeyCMOTPEHHBIX 11.2.0.

2.10. VicuepnpIBarolUMii NepedyeHb OCHOBaHHMM IS OTKasa B NPEIOCTaBICHHUH
roCyIapCTBEHHOM YCIyTH:

2.10.1. 3asgBUTeNeM He yKa3aH IIOYTOBBIN axpec (afpec 3IEeKTPOHHOW IOYTHI) IV
MIOJIyYeHUs pe3ysbTaTa yCIyTH,

2.10.2. He mOmAIOMIWMICS NPOYTEHUIO TEKCT 3asdBJIEHUS Ha IIOJIy4YCHHE
rOCyapCTBEHHOM YCIyId.

2.11. T'ocymapcTBeHHAs yCiIyra IpenocTaBisieTcs: 6ecnaTHo.

2.12. MakcuMaibHBIM CpPOK OXHUAAHUS B OYepedd Ha IPEIOCTaBIeHUE
rOCYapCTBEHHOM  yCIyrMm M [OpH  NOJy4€HHHM  pe3yjbTara  I[pelOCTaBIeHUS
rOCyIapCTBEHHOW YCIYTM COCTaBIseT He Oosee 15 MUHYT.

2.13. Cpok perucTpaiuy 3arnpoca 3asBUTeNs O MPEeLOCTaBIEHUN IOCYAapCTBEHHOM
YCIYTU COCTaBIIsIeT B Y YPEKACHUU:

IIPH JIMYHOM OOpalleHUH:

B IIMCbMEHHOM (hopMe - B IeHb OCTYIUIEHHUS 3aI1pOoCa;

IIpY HAIIPaBJICHUH 3arpoca IIOYTOBOH CBA3BIO B YUPEXKIEHUE - B I€HD [IOCTYIUIEHHUS
3a1poca;

IIpY HAIIPaBJIEHUH 3arpoca B popMe 3JIEKTPOHHOro NOKyMeHTa rnocpeactsoM EITY
win [TV JIO - npy HaW49uy TEXHUYECKON BO3MOXHOCTH - B I€Hb ITOCTYILIEHUS 3aIIpoca
Ha EITY wmm TITY JIO unu Ha ciuepyroinuil pabodunii neHb (B cilyyae HalpaBiieHUS
JIOKYMEHTOB B Hepabouee BpeMs, B BEIXOIHBIE, IPa3HUYHbIE JHN).

2.14. TpeboBaHus K NOMELIEHUSIM, B KOTOPBIX HNPENOCTABISIETCS] TOCY IapCTBEHHAs
ycIuyra, K 3ally OXXKWUJAHUS, MeCcTaM MJA 3alojHEHMs 3allpocoB O IIPENOCTaBIEHHU
TOCYIapCTBEHHOM yCITyTH, MH(MOPMALMOHHBIM CTeHAaM ¢ OOpaslaMH HX 3allOHEHHUS H
TepedHeM JOKYMEHTOB, HEOOXOIUMBIX [JIsl PEAOCTAaBICHMs] T'OCY IapCTBEHHOH YCIyTH.

2.14.1. IlpegocraBicHre TOCYAAPCTBEHHON YCIyTU OCYILECTBIISETCS B CIIELUAIBHO
BBIJICJICHHBIX JIUIS1 9TUX Iesiell MOMeLIeHUsIX Y YpeskaeHus.

2.14.2. Hannuue Ha TEPPUTOPUM, IPUNIEraroliel K 34aHnI0, He MeHee 10 npoueHToB
MecT (HO He MeHee OJHOTO MecCTa) Uil NapKOBKU CIEIMalbHBIX aBTOTPAHCIOPTHBIX
CPEICTB WHBAJIMIOB, KOTOpPblE HE JOJDKHBI 3aHUMATh WHBIE TPAHCIIOPTHBIE CPENICTBa.
MHBamuasl NONB3YIOTCS MECTaMU [JIs1 MApKOBKH CIEIUANbHBIX TPAHCIOPTHBIX CPECTB
OecmiiaTHO.

2.14.3. TlomemeHus  pa3sMeIAlOTCs  [PEUMYIIECTBEHHO  Ha  HIDKHUX,
NpEeANOYTUTENbHeE Ha IEPBBIX, 3TaXax 3JaHus ¢ MpefoCTaBleHHEM JOCTyla B
MIOMeIIeHUE NHBAIAIAM.

2.14.4. 3pgamue (momemieHue) obOopyayeTcs HMHOOPMAIMOHHON —TAOIMUKOM
(BBIBECKOH), cofepxallell IOJHOe HalMEHOBaHHE YUpeXICHHS, a TAKKe HHOOPMAIHIO
0 peXuMe ero paboTsl.

2.14.5. Bxon B 3naHue (IOMEILEHUE) U BBIXOJ U3 HETr0 000pyIyIOTCS JIECTHUIIAMHU C
[IOPYYHSMHM H NaHTyCaMH IS TIePeABIKEHUS JETCKUX ¥ HHBATHIHBIX KOJSICOK.



2.14.6. B noMelneHnn OpraHu3yeTcss OECIUIaTHBIM TyasleT AV ITOCETHTENEH, B TOM
qHC/Ie TyalleT, NPeAHA3HaYeHHBIN I NHBAIHU/IOB.

2.14.7. Tlpn HeoOXoOMMOCTY PAaOOTHUKOM YUpEXIEHHS HHBAIHKIY OKa3bIBACTCH
HOMOIIs B IPEONOJCHHH OapbepoB, MEINAMOINUX IIONYYCHHMIO HMH YCIyr HapaBHe C
APYTUMHU JTUIIAMH.

2.14.8. Bxoxn B ImOMellleHHE U MECTa OXUIaHUS 00OpYAYIOTCSI KHOIKaMM, a TaKKe
cofiepxaT UHPOPMAIMIO O KOHTAKTHBIX HOMEpax Tele(OHOB BBI30BA PAOOTHUKA I
COTIPOBOKJICHUS HHBAIU/A.

2.14.9. y6nupoBaHue HeOOXOMUMOH Ui HHBAIWAOB 3BYKOBOH H 3PUTEIbHON
MH(OPMAIINH, a TAKXKE HaJucel, 3HAKOB U HHOM TeKCTOBOM M rpauyecKol HHpOpManun
3HAaKaMH{, BBIIOJHEHHBHIMH  penbedHO-TOYedHbIM  wpupToM  bpaina,  momyck
CypAOTepeBOIYHKa U TUDIOCYPAONEPEBOAYNKA.

2.14.10. O6opynoBaHue MeCT IIOBBIILIEHHOIO yI00CTBA C JOIOJIHUTENBEHBIM MECTOM
I CcoOaKM-IPOBOAHKMKA ¥ YCTPOMCTB IJsI NEpeABIDKEHUS WHBaIMAA (KOCTBLIEH,
XOJIyHKOB).

2.14.11. XapaKTepuCTUKN ITOMEIICHUH INpHeMa H BbIAAYM JOKYMEHTOB B 4YacTU
00BbEMHO-TUIAHUPOBOYHBIX W  KOHCTPYKTHUBHBIX PpeEIIeHUH, OCBELIECHHUs, II0KaAPHOH
0€30IIaCHOCTH, HMHXXEHEPHOTo 000pyNOBaHHS NODKHBI COOTBETCTBOBAaTh TPEOOBAHUAM
HOpPMAaTHUBHBIX JOKYMEHTOB, IeHCTBYIOLMX Ha TeppuTopun Poccuiickoi Menepariui.

2.14.12. TlomemieHus mpueMa U BBIIAYM HOKYMEHTOB NOJDKHBI IIPENyCMaTpUBaTh
MecTa IS OXKUIaHusl, THPOPMUPOBAHNUS U IIpUeMa 3asBUTEIIEH.

2.14.13. MecTa OXpIaHus U MecTa Uit HHQOPMUPOBAHUS 000PYIyIOTCS CTYIbIMU
(KpecelbHBIMH CEKLHUSMH, CKaMbsIMH) U CTOJaMu (CTOHMKaMH) A O(QOpMIEHUS
IOKYMEHTOB C pa3sMelleHHeM Ha HHMX OJaHKOB [JOKYMEHTOB, HEOOXOAMMBIX I
MOJyYEHUSI TOCYHAPCTBEHHON YCIYI'W, KaHUEISIPCKMMM IPHHAIICKHOCTAMM, a TaKKe
WHOOPMAIMOHHBIMU ~ CTEHIAaMH, COAEP)KAlMMU aKTyalbHY0 M HCYEpIBIBAIOIIYIO
WH(OPMAIUIO, HEOOXOAUMYTO JUISl HOJYYEeHUs IOCy IapCTBEHHON YCIYIH, H UH()OPMALHIO
0 yacax npueMa 3asiBJICHU.

2.14.14. Mecrta a1 TpOBeICHWs JHYHOTO IpHeMa 3asBuTeneidl obopymyrorcs
CTOJIaMH, CTYJIBSIMH, OOECHEeYUBaAIOTCS KAaHUENSIPCKAMU NPUHAUISKHOCTIMU IS
HaIFCaHUs TUCHhMEHHBIX 00pallleHuH.

2.15. Iloka3aTeny JOCTYNIHOCTHU ¥ KayecTBa IrOCyJapCTBEHHOM YCIIyTH.

2.15.1. Ilokazarenu JOCTYIHOCTH IOCydapCTBEHHOU ycnyru (ob6iiue, IpuMeHUMble
B OTHOIICHWH BCEX 3asiBUTeNEH ):

1) TpaHCIIOPTHAS ZOCTYIHOCTD K MECTY HPENOCTaBICHUS rOCY JapCTBEHHOM yCIIyTH;

2) Halu4yue yKazarejed, obOecredduBarolIMX OeCHpenITCTBeHHBIH JOCTYN K
NIOMEILEHHUIM, B KOTOPBIX IPENOCTaBIsAETCs yCIyTa;

3) BO3MOXHOCTH IIONY4YEHHS TIIOJHOM M [JOCTOBEPHOM HWH(MOpPMAIUU O
rOCYyIapCTBEHHOH YycClyre B YUpEXIEHHU, 10 TeleQoHy, Ha OQUIMAIBHOM calTe
YdapexaeHus:, IpeaoCTaBISIoWero ycuyry, nocpeactsom EINTY mubo IIT'Y JIO;

4) mpenocTaBleHHE TOCYIapCTBEHHOM YCIYI'H JHOOBIM MOCTYIHBEIM CIIOCOOOM,
IIPEAYCMOTPEHHBIM JEHCTBYIOLIUM 3aKOHOJATEIECTBOM;

5) obecniedenue i 3asiBUTENS BO3MOXHOCTH IMONyYeHUs MHOOPMALHU O XOH€ U
pe3ybTaTe NpefOoCTaBlIeHHs N'OCy1apCTBEHHOHN yCIyru ¢ ucnoabizoBandeM EINTY u (vm)
[y Jio.

2.15.2. TlokazaTenu HOCTYHDHOCTH TOCYHApCTBEHHOW YCIyru (CrelHalbHbIE,



IPYUMEHUMBIE B OTHOILIIEHWH UHBAIUIOB):

1) nanuuue UHGPPACTPYKTYPH!, YKa3aHHOH B IyHKTe 2.14;

2) ucnonHeHue TpeOoBaHUH JOCTYIIHOCTH YCIYT ISl HHBAIH/IOB,

3) obecrneyenre OeCHPENSITCTBEHHOIO [OCTYNa HHBAIMIOB K IIOMELICHUAM, B
KOTOPBIX MPeIOCTaBIIETCS TOCYJapCTBEHHAs YCIyra.

2.15.3. TlokazaTeny KauecTBa rOCyJapCTBEHHON yCIIyTH:

1) cobrofneHre CpoKa NPeAoCTaBICHHUs FOCY JapCTBEHHOHR YCIIyTH;

2) cobmoieHre BPEMEHH OXHUIAHHS B OUEPEe/IM IIPH MoJaje 3amnpoca U MmoayIeHun
pe3ysbpTaTa;

3) ocyiecTBiIeHue He OoJiee OHOTO OOpaILeHHs 3aABUTENS K JOJKHOCTHERIM JTHLEM
VupexaeHus Mpu nogade JOKYMEHTOB Ha IOJYYE€HHE TIOCYAApPCTBEHHOH YCIyrd U He
Goitee OMHOTO OOpAIIeHUs IIPY IOTYICHNH Pe3yIbTara B Y UpeKIeHUM,

4) orcyrcrBue kamo6 Ha gedcTBus unu  OGe3melcTBHE JOJKHOCTHBIX  JIMI
YupexaeHus, NOAaHHbIX B yCTAHOBIEHHOM ITOPSIKE.

2.15.4. Tlocie monydeHHss pe3yibTaTa YCIyTH, NIPEJOCTaBIeHHE KOTOPOH
OCYILECTBISIOCH B onekTpoHHoM Buae depes EINNY wmmm IIT'Y JIO, 3agButenio
00ecITeYruBaeTCsA BO3MOXKHOCTD OIIEHKH Ka4eCcTBa OKa3aHUs YCIYTH.

2.16. IToxydeHue yciyr, KOTOpBIe SBISIIOTCS HEOOXOAUMBIMU U 00513aTe/IbHBIMHU AT
NpeIOCTaBIeH s TOCY IapCTBEHHON yCIyry, He TpedyeTcs.

[onmyyeHue coriacoBaHUi, KOTOPBIE SBJSIOTCS HEOOXOMUMBIMU U 00s3aTeNbHBIMU
JUTsL TIPEIOCTaBICHUS IT'OCy IapCTBEHHOHN YCIYTH, He TpedyeTcs.

2.17. HWaple T1peboBaHus, B TOM 4YHUCIEe YYUTBIBAIOMIME OCOOEHHOCTH
IIpeJOCTaBICHU rocynapcTBeHHOH yciayrd B M®PLl u ocobeHHOCTH NpenocTaBiIeHus
TOCYJapCTBEHHOW yCIIyTH B 3JIEKTPOHHOH (opme.

2.17.1. TlpemocTaBienue yciuyru nocpenctsoM MOILI He ipenycMOTpeHo.

2.17.2. IlpenmocraBieHHe TOCYJApCTBEHHOHW YCIYrH B DJIEKTPOHHOM BHJE

OCYILECTBIISIETCS NPU TeXHUYECKOH peanuszanuu yciryru nocpeacrBom [V JIO w/unu
EITY.

3. CocTaB, NOCAEA0BATEIBHOCTE U CPOKY BBIITOTHEHUS
aIMUHHUCTPATUBHBIX MPOLeNyp, TpeOOBaHUS K IIOPSIAKY UX
BEITIOJIHEHMSI, B TOM YMCJIe OCOOCHHOCTH BBIIIOIHEHUS
aIMUHHUCTPATUBHBIX IIPOLENYP B 3IEKTPOHHOH dopMe, a TakKe
O0COOEHHOCTH BBINIOJIHEHHUS aIMUHUCTPATUBHBIX [TPOLEAYD
B MHOTOQYHKIHOHANIBHBIX LIEHTPaxX

3.1. CocTaB, NOCIEeOBATEIBHOCTh U CPOKHU BBIIOJHEHUS aJIMUHHACTPATHBHBIX
IpoLenyp, TpeOOBaHUSs K HOPSAKY UX BBHITOTHEHUS

3.1.1. IlpenocraBieHnue rocygapCTBEHHOM YCIYrH BKIIOHaeT B ceOsl CIeayroIue
aJIMAHUCTPATUBHBIE NTPOLEIYPHI.

IIpu muyHOM OOpamenuu:

- IpueM 3amipoca 3asgBUTENd O IIPENOCTaBIEHUU TOCYHAPCTBEHHOW YCIYTH,
pEerucTpanus 3amnpoca — S MUHYT;

- IPEAOCTABIICHHE 3asBUTEII0 UHPOPMalUH - 10 MUHYT.

IIpu obpaiieHny B MUCHEMEHHOM BHUJIE:

- IpueM X perucTpalns 3aiBJICHUS O NPEaOCTaBICHUH FOCYHapCTBeHHOﬁ YCIYru -



1 pabouwuii neHb;

- BBIJaua pe3ysibTaTa - B CPOK He Oonee 4eThIpEX paboyux AHEH, CIeAyrouux 3a
JTHEM PEeruCTpaLMU 3aIpoca.

[TocnenoBaTenbHOCTH aIMHAHUCTPATUBHBIX IercTBUN (mporeyp)
TI0 MPENOCTABIEHHIO TOCYIAPCTBEHHOH yCIIyTH OTpakeHa B OI0K-CXeMe, NPeICTaBIeHHON
B npriokeHuw Ne 2 HacTosAmero A IMUHUCTPATUBHOTO PErIaMeHTa.

3.1.2. TlpueM © perucrpaiysi 3asBIE€HHS O NPENOCTABIEHUH TOCYAapCTBEHHOU
YCIIyTH.

3.1.2.1. OcHoBanue I Havyajla aJIMUHHCTPATUBHOM NPOUENYPHI: IMOCTYIICHHE
B YupexeHue 3asBlIeHHs ¥ JOKYMEHTOB, IIPEJyCMOTPEHHbIX IIYHKTOM 2.0 HacTOSLIEro
aIMUHUCTPATUBHOI'O PErVIAMEHTA.

3.1.2.2. ConepxaHue aqMUHUCTPATHBHOTO NeHCTBUS, IIPOAOIKUTENBHOCTD U (1K)
MaKCHMAaILHBIN CPOK €r0 BBIIIOTHEHUS

HO/DKHOCTHOE  JIMIO, OTBETCTBEHHOE 33  JIEJIONPOMU3BOACTBO, IPHHHUMAET
npefcTaBlIeHHbIe (HalpaBieHHBIC) 3asBUTEIIEM 3asBICHUE M JOKYMEHTHI U B TOT JK€ JIEHB
pPEerucTpUpyeT WX B COOTBETCTBUHU C IIPaBHJIAMHM JIEJIOINPOM3BOJCTBA, YCTAHOBICHHBIMU
B YUpeKICHUU.

3.1.2.3. JIumo, OTBETCTBEHHOE 3a BLINOJIHEHHE aIMUHUCTPATUBHOM IPOLIENYDEI:
JOJDKHOCTHOE JIUIIO, OTBETCTBEHHOE 34 JEJIONPOU3BOICTBO;

3.1.2.4. KpurepueB NpUHSITHUS PELICHUSA HE UMEETCS;

3.1.2.5. Pe3ynbraT BBIIOJHEHHUS AaIMUHUCTPATUBHOW IPOLENYPBI: PETHCTPALU
3asIBJIEHMSI O IIPEeIOCTaBICHUN FOCYJapCTBEHHON yCIIyTH.

3.1.3. PaccMoTpeHue TOKyYMEHTOB O IPeJOCTaBICHUN [OCY 1apCTBEHHOMN YCIYTH.

3.1.3.1. OcHoBague [ Havajla aAMUHHUCTPATUBHOM MPOLEIYpHI: MOCTYILIEHUE
3asBJICHUS TOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a (POPMUPOBAHUE MTPOEKTA PELICHHUS.

3.1.3.2. CopgepxaHue aJMUHUCTPATUBHOIO JeWCTBHS  (2IMHUHHACTPATUBHBIX
JefcTBUI), MPOIOKUTENBHOCTD U(MJIH) MAaKCUMAIBHBIA CPOK €ro (MX) BBITTOJIHEHMUS

1 neficTBHe: MpPOBEpKa MPE/AICTABICHHBIX B 3asBIEHUM TPeOOBaHUN U YCIOBHM Ha
MOJIyYeHHe TOCYNapCTBEHHOM YCIyrd, a Takke (GOpMUPOBaHME TPOEKTa pelleHUs
II0 HTOTaM pPacCMOTPEHHUS 3asBJICHUS B TedeHue 3 pabouux OHEHW ¢ AaThl OKOHYAHUs
NePBOM aIMUHUCTPATUBHOMN IIPOLIETYPHI.

3.1.3.3. Jluno, OTBETCTBEHHOE 3a BBLINOJHEHHWE AIAMUHUCTPATUBHON MPOLENYPHI:
JIOJDKHOCTHOE JIULO, OTBETCTBEHHOE 3a (DOPMMPOBaHKE IPOEKTA PEILICHNUS.

3.1.3.4. Kputepuil IpUHATHS PELLICHUs: HE UMeeTCs

3.1.3.5. Pesynbrar BBINOJHEHUS AaIMUHUCTPATUBHOM MpOLENYpbl: MOATOTOBKA
IIPOEKTa PElIeHUs O IIPEJOCTABICHHUY yCIYTY MU 00 OTKa3e B IPeOCTaABICHUH YCIYTH.,

3.1.4. IlpuHarue pemieHus O NPEAOCTaBICHUM TOCYIAapCTBEHHON yCIyrd Wi 00
OTKa3e B IIPEeIOCTABICHUU rOCyJapCTBEHHON YCIIyTH.

3.1.4.1. OcHoBaHue i Hayala aAMUHHCTPAaTUBHOW INPOUEIYPHI: MPeACTaBICHHE
JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a (DOPMHMPOBAHHME NPOEKTA PEIICHHUS, MPOSKTa
pelleHns [OOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a TNPHUHSATHE M IOIIHCAHUE
COOTBETCTBYIOLETO PEHICHUS.

3.1.42. ConepxkaHue aIMUHUCTPATUBHOTO JAeHCTBHUS (aIMHHHCTPATHBHBIX
HeNCTBUM), IIPOJODKUTENBHOCTs W(WIM) MaKCHMAaIbHBIM CPOK €ro (MX) BhLINOJIHEHHMS:
pacCMOTpeHHe IIpOeKTa pelleHMs, a TaKXe 3asiBJIeHUs JODKHOCTHBEIM  JIHLIOM,
OTBETCTBEHHBIM  3a I[PUHATHE W  IIOANHMCAHWE COOTBETCTBYIOUIETO  pPelIeHuUs



(0 TpenoCTaBIeHMM YyCIYyrd WiM 00 OTKase B IPENOCTABIEHUM YCIYTH), B TEUEHHE
1 pabouero aus.

3.1.4.3. JIuuo, OTBETCTBEHHOE 3a BBHINIONHEHUE aJMHWHUCTPATUBHOM IPOLENYPHI:
IOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUHATHE M IOANUCAHWE COOTBETCTBYIOLICTO
peneHus.

3.1.4.4. Kpurepull IpUHATHS PELISHIS: HAIU4ue/0TCYTCTBUE Y 3asBUTENS NpaBa Ha
TIOJIy4eHHEe TOCYJapCTBEHHOM YCIyTH.

3.1.4.5. Pe3ynpTaT BHINOJNHEHMs AIAMHUHHUCTPATUBHOM IIPOLIENYpHI: ITOANMCaHVE
uH(pOpPMALKs O TIPEIOCTABICHHUH YCIyTH WIK YBEAOMIICHUA 00 OTKa3e B NPeIOCTaBIeHUH
YCIYTH.

3.1.5. Brinaua pesynbrara.

3.1.5.1. OcHoBaHHe [OJid Hadajla aIMUHHUCTPATUBHOM IIPOLEAYpPHI: IMOANHCAHHAS
nrdopMarys, SBISIOIEeCs Pe3yIbTaToM IIPENOCTABICHU] IOCY JapCTBEHHOM YCIyTH.

3.1.5.2. Conepxanve aqMUHHCTPATABHOTO NEMCTBUS, IPOJOIKUTEIBHOCT H(WIH)
MaKCHUMAaJIbHBIN CPOK €T0 BBIIIOJHEHHUS:

1 gelicTBHe: JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JEJIONPOU3BOACTBO,
PETUCTPUPYET pPe3yNbTaT IPeNOCTaBIEHUS [OCYNapCTBEHHON YCIyTH: IIOJOXKHTENBHOE
pellieHde WA YBeJOMJIEHHe 00 OTKa3e B IPENOCTABJICHHH I'OCYNapCTBEHHOM YCIIyry HE
rosaHee 1 THS C JaThl OKOHYAHUS YETBEPTON aIMUHUCTPATUBHOM IIPOLIEAYPEI.

2 [edicTBHE: JO/DKHOCTHOE IO, OTBETCTBEHHOE 33 IeJIONPOMU3BOACTBO,
HaIpaBJIsgeT pe3yNbTaT MPEeNOCTaBICHUs TOCyJapCTBEHHON yCIyTH ClIOCOOOM, YKa3aHHbBIM
B 3asBJIEHHH, He TMo3AHee | JHA C JaThl OKOHYAHHUS HEPBOTO aJIMMHHCTPATHBHOIO
OEeUCTBUS JAaHHOW aAMUHUCTPATUBHOM IIPOLIEAYPBEL.

3.1.5.3. JIumo, OTBETCTBEHHOE 3a BBHIIOJHEHHE AIMUHHCTPATUBHON IMPOLENYPBHI:
JTOJKHOCTHOE JIULIO, OTBETCTBEHHOE 3a AEIOIIPOU3BOACTBO.

3.1.5.4. Pe3ynprar BBHIIOINHEHUA aAIMUHUCTPATUBHOM IIpOLEAYpHI: HANpaBIICHUE
3asBUTENIO pe3yiIbTaTa IpeJoCTaBlIeHUs TOCYy IapCTBEHHON YCIyTH ClIOCOO0M, yKa3aHHBIM
B 3as{BJICHUHU.

3.2. OcobeHHOCTH BBIIOJIHEHUS aAMUHUCTPATUBHBIX IIPOLEAYP B 3JIEKTPOHHOH
dbopme.

3.2.1. TlpemocraBnenue  rocymapctBeHHod ycayru Ha EITY wu ITOTY JIO
OCYLIECTBIsACTCS B cCOOTBETCTBUHM ¢ DenepanbHbiM 3akoHoM oT 27.07.2010 Ne 210-P3
«O0 opram3anyy IPEJOCTAaBICHUs] TOCYJAPCTBEHHBIX W MYHUIHUIAIBHBIX YCIYI»,
QenepanbHbiM 3aK0HOM 0T 27.07.2006 Ne 149-03 «O06 nHpopManuu, nHGOPMATHOHHBIX
TEXHOJIOTUAX U O 3aliuTe uHbopMmanum», nocraHopneHueM [IpaBurenscrsa Poccuiickoit
Qepepatuu ot 25.06.2012 Ne 634 «O BHOax 37eKTPOHHOU MOAITMCH, HCIIOJB30BaHHE
KOTOPBIX  JIOIyCKaeTCs Ipu OOpamleHHH 3a TIONydYeHHEM  TOCYJapCTBEHHBIX
U MYHULUNAIBHBIX YCIYT».

3.2.2. Ins mony4denust rocyaapcTseHHon yeiayru uepes EIMTY wnu uwepes [TV JIO
3aABUTENIO HEOOXOOUMO NpenBapUTeNbHO IPOHTH MNpoLecc perucrpanuyd B Eaunoi
cucTeMe uaeHTUGUKaIuU U ayTenTuukanmu (naiee - ECHUA).

3.2.3. 'ocynapcTBeHHas yciyra MoxeT OBITH moiyueHa 4epe3 EINIY nubo uepes
MY JIO 6e3 mA9HOM ABKH B Y UpeKICHHUE.

3.2.4. Jlna momydeHUs TOCYIAapCTBEHHOW YCIHyru 0e3 JIMYHOM SABKM Ha mpuem
B YuUpexIeHHe 3asBUTENI0 HEOOXOIUMO MpPEeIBAPUTEIHHO OQMOPMHUTH YCHICHHYIO
KBaJIMQUIIMPOBaHHYIO 3NEKTPOHHYIO TOANHCh (manee - DII) mist 3aBepeHus 3asABICHUS



¥ JOKyMEHTOB, [TOJAHHBIX B 31ekTpoHHOM Buje Ha III'Y JIO wu wa EIITY.

3.2.5. JIna nonaun 3assienus gepe3 EITTY mnum gepes ITT'Y JIO 3asgBuTesb HOJKEH
BBITIONTHUTH CJIEIYIOIIUE NEHCTBUSA:

npoity uaeHTudukanmo 1 ayreHtudukanuo B ECHA;

B nuuHoM kabudete Ha EINTY wim Ha TITY JIO 3anoyiHUTE B 3J€KTPOHHOM BHIE
3asBJIeHHEe Ha OKa3aHUe rocyAapCTBEHHOM yCIIyTH;

B clyyae eCNH 3asBUTENb BHIOpan crnoco® okasaHuA yCIyrd 0e3 JIMYHOU SIBKU
Ha IIpUEM B YUpexIcHue:

- 3aBEpUTH 3asBJIEHUE YCHUJIEHHOH KBaNU(QHLUMUPOBAHHON JIEKTPOHHON IMOIUCHIO,
€CIIM UHOE He YCTAHOBIICHO JEHCTBYIOILUM 3aKOHOAATENBCTBOM;

HaOpaBUTh 3asBleHHe B YupexaeHne rnocpeactsoM Qynknuonana EINTY JIO wnu
nry Jo.

3.2.6. B pe3ynbrare HampaBieHUs MaKeTa 3JIEKTPOHHBIX JOKYMEHTOB ITOCPENCTBOM
'Y JIO nuGo wuepes EITY B coorBercTBUM ¢ TpeOoBaHUAMM IyHKTa 3.2.5
aBTOMATH3UPOBAHHON WH(MOPMAIIMOHHOH CHCTEMOR MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aumojericreus Jlenunrpanckoit obnactu (ganee - AUC «Mexsen JIO») npou3BoguTCcs
aBTOMAaTHdecKas perucTpanys MOCTYIMBIIErO IIaKeTa JJIEKTPOHHBIX JIOKYMEHTOB
W TIPHCBOCHHE MMaKeTy YHHMKaJbHOIO HoMmepa nena. Homep nema HOCTyIeH 3asBUTENIO
B qruHoM kabuuete [TT'Y JIO unu EITTY.

3.2.7. Ilpu nipeoCTaBIeHUH TOCyIapcTBeHHo# yeayru depes IV JIO nubo gepes
EIIT'Y, B ciyyae eClIH HalpaBlIeHHbIE 3asBUTENeM (YIOJTHOMOUYEHHBIM JIHLIOM)
2JIEKTPOHHOE  3asBJICHHEe U  JJeKTPOHHBIE  JOKYMEHTBI  3aBEpEHbl  YCUJICEHHOM
KBaTM(QUUUPOBAHHON JJEKTPOHHOH IOANMUCHIO, MJODKHOCTHOE JIMIO YUYpEXKACHUS
BEITIOJTHSIET CJICIYIOIIUE JEHCTBHAS:

bopMHpYET TIPOEKT pelleHHs Ha OCHOBAHMHU JOKYMEHTOB, IOCTYIMBILKX dYepes
'Y JIO mu6o uepes3 EITTY, u nepenaet JOMKHOCTHOMY JHUILY, HAJEJIEHHOMY (PYHKIIMSIMU
IO IPUHSITHIO PEIIeHUS;

YBEOOMJISET 3asBUTEJISI O IPUHSITOM PEILLEHUH C MOMOMIIBIO YKa3aHHBIX B 3asBICHUH
CPEACTB CBsI3M, 3aTeM HaIpaBisieT MOKYMEHT CIocoOOM, YKa3aHHBIM B 3asBICHUH:
OYTOH, JUOO BBIJACT €ro IpH JHYHOM OOpaIleHWH 3asBUTENS, JHOO HarpasiseT
3JIEKTPOHHBIA MOKYMEHT, MOAMUCAHHBIN YCUICHHOH KBaJUQUIIMPOBAHHON 3JI€KTPOHHOH
MOJITUCHIO TOJDKHOCTHOTO JIUIA, MIPUHSIBIIErO peiieHue, B JIMUHbIH KaOUHeT 3asBUTE.

3.2.8. Ilpu nmpenocTaBieHud rocyaapctBeHHoi yeayrd depes [TT'Y JIO nubo yepes
EII'Y, B ciyyae ecnW HalpaBleHHblE 3asiBUTENEM (YIIOJHOMOYEHHBIM JIHIIOM)
3JIEKTPOHHOE 3asBJIEHHE M 3JIEKTPOHHBIE JOKYMEHTHI HE 3aBepeHbl YCHIICHHOH
KBTU()ULIUPOBAHHON 3JIEKTPOHHON IOANHUCHIO, [NODKHOCTHOE JIMIO Y UPEXKICHIS
BBITIOJIHSIET ClleNyIolue AeHCTBAS:

B JIeHb peructpanuu 3amnpoca popmupyet dyepes AVC «Mexsen JIO» npurnamienue
Ha MIPHEM, KOTOpOe AOJDKHO COAEpPkKaTh CIeNYIONIYI0 HHGOPMALMIO: afpec Y UpekKaeHuUs,
B KOTOPYIO HEOOXOIMMO 00paTUTHCS 3asiBUTEITIO, IaTy W BpeMs MpreMa, HOMep O4Yepesiy,
HICHTH(OUKAIMOHHBIA HOMED IpUIVIAIIeHMs M IIepedeHb JOKYMEHTOB, KOTOpHIe
HeoOXxoauMo npencTaBuTh Ha npueme. B AVIC «Mexsen JIO» meno nepeBOIUT B CTATyC
«3asBUTENb MpUITIAllleH Ha mpuem». llpuem HasHadaeTcs Ha OMKAWNIYIO CBOOOIHYIO
JaTy ¥ BPEMsI B COOTBETCTBUH C IpauKoM paboThl YUpexaeHHs..

B cinydae HesaBKM 3asBUTENsI Ha IpUeM B Ha3HAYEHHOE BpeMs 3asBICHHE
H JoKyMeHTHl xpaHiaTcs B AMC «Mexsen JIO» B Teuenne 30 xaneHIapHBIX OHEH, 3aTeM



IO/DKHOCTHOE JIMIO YUYPEeXKIOCHHs, HAAEJICHHOE B COOTBETCTBHM C JOJDKHOCTHBIM
permamMeHTOM (QYHKIHMSAMH II0 TpHeMy 3asBieHuil u nokymenTtos 4epes III'Y JIO nubo
gepes EIIT'Y, nepeBoaut noxymenTsl B apxus AMIC «Mexsen JIO».

3asBUTENb IOJDKEH SBUTBCS HAa IpUeM B yKasaHHOe Bpems. B caydae ecnwn
3asBUTENb SBHJICH IO3KeE, OH OOCIIyKHBAeTCs B MOPsAKe )KMBOM odepeau. B obom u3
clAydaeB IOJDKHOCTHOE JIHIO YUpexIeHHs, Belyllee IpueM, OTMedYaeT (akT sSBKH
sagButenss B AMC. «Mexsen JIO», nmeno mnepeBoguT B craryc «lIpueMm 3asgButens
OKOHYEH).

ITocne paccMOTpeHMs IOKYMEHTOB H NPUHATHS DPEIUEHHS O IPeIOCTaBICHUM
(OTKa3e B MpenOCTaBICHHUU) TOCYJapCTBEHHOM YCIYIW 3aIONHSET MPelyCMOTPEHHBIC B
AUC «Mexsen JIO» GopMbl 0 MPUHATOM pELICHWH U NepeBOAUT Aeno B apxus AMC
«Mexsen JIO».

JIO/DKHOCTHOE JIMIO YUPEXKACHUS YBEIOMIISIET 3agBUTENS O NPUHATOM PEILIEHUH C
IOMOILBIO YKA3aHHBIX B 3asBICHUU CPEACTB CBS3M, 3aTeM HaIpaBisgeT JOKYMEHT
cr1ocoboM, YKa3aHHBIM B 3asBICHUH: B IIMCBMEHHOM BHJE MOYTOH, MO0 BBIAET €T0 IIPU
JIMYHOM OOpallleHuy 3asBUTeNsT B YUpeXIeHUs, MO0 HaIpaBIseT JJIeKTPOHHBIN
JOKYMEHT, IONIMCAHHBIA YCHICHHON KBanU(GUIUPOBAHHOM 3IIEKTPOHHON ITOIIIMCHIO
JOJDKHOCTHOTO JIALA, PUHSBIIEro pellenue, B Tu4uHbli kadbunet [II'Y JIO unu EINTY.

3.2.9. B cnyuae mocTymieHHs BCeX [OKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.0
HACTOAIIETO AJIMUHHCTPATHBHOIO perjiaMeHTa U OTBEYalOUX TpeOOBaHUAM, B (opme
SJIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX OOpasoB JOKYMEHTOB), YIOCTOBEPEHHBIX
YCUIEHHOW  KBAIM(OUIUPOBAHHOH  JNEKTPOHHONW  IONNMCBIO, JHEM  OOpalleHus
3a IpenOCTaBIeHHEM TOCYIapCTBEHHOW YCIYyIM CYMTAETCS AaTa PErucTpalyy IpHeMa
noxymenToB Ha ITT'Y JIO wnu EINTY.

B ciydae ecny HampaBlIeHHBIE 3asBHUTENeM  (YIOJHOMOUYEHHBIM  JIMLIOM)
DJIEKTPOHHOE 3asIBICHME W JOKYMEHTBl HE 3aBepeHBl YCHIEHHOW KBaTM(UIIMPOBAHHON
JIEKTPOHHON TIOATIMCHIO, OHEM OOpallleHus 3a IIPelOoCTaBICHUEM TIOCYyIapCTBEHHON
YCIYTH CUHMTAETCA JaTa JUYHOM SIBKM 3asABUTENS B YUYPEKICHHE C IPEACTaBICHHUEM
JIOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6 HACTOSILEr0 aAMHUHUCTPATUBHOTO perjiaMeHTa, U
OTCYTCTBHE OCHOBaHHM, yKa3aHHBIX B IyHKTe 2.10 Hactosmiero AJMHHUCTPATHBHOIO
periamMeHTa.

WupopMupoBanue 3asgBUTENS O XOAe U  pe3ylnbTare MpPEdOoCTaBICHHUS
rOCyAapCTBEHHOH YCIyTH OCYIIECTBIISETCS B 3JIEKTPOHHOM (opMe uepe3 JTUIHbBIH KaOUHET
3asBuTens, pacnonoxenHslit Ha [TT'Y JIO nu6o na EITTY.

3.2.10. YupexaeHue npu MNOCTYIUIEHUH AOKYMEHTOB OT 3asBHTENs TOCPEICTBOM
Iy JIO unu EIITY o TpeGoBaHHIO 3asiBUTENS HAIPABISIET PE3yabTaT MPEAOCTABICHHUS
ycayru B ¢QOpMe  DJIEKTPOHHOTO  JOKYMEHTa,  IOIIIHUCAHHOTO  YCHIICHHOH
KBAIMQUIUPOBAHHONW 3JEKTPOHHOM NOANUCHIO JOJKHOCTHOIO JIMIA, TPHHSBILETO
pewieHre (B 3TOM CiIydae 3asBUTENb IIPH HOJade 3alpoca Ha IIPeJOCTaBieHHE YCIyIH
OTMe4YaeT B COOTBETCTBYIOLIEM IT0JIe TAKyF0 HEOOXOAUMOCTH ).

Brigaya (HanpaBneHHE) SNEKTPOHHBIX JOKYMEHTOB, SBISIIOLIMXCS DPE3YIbTATOM
[IpeJOCTaBlIeHHs] TOCYNAPCTBEHHOW YCIYIW, 3asBUTENIO OCYINECTBISACTCA B JEHb
PerucIpanyy pe3ynbTara IpegoCTaBIeHUs] TOCY IapCTBEHHON YCIyTd YUpeKIeHuUs.

3.3. Ilpenpocrasnenue yciyru nocpenctsom MOL] He mipemycMoTpeHoO.

4. (DOpMBI KOHTPOJIA 3a HCIIOTTHEHEM aJIMUHUCTPATHBHOTO



periaMeHTa

4.1. Tlopsgok  OCYIUIeCTBICHHS TEeKyIIero KOHTPOIS 3a  COONIOJeHUueM
M WCIOJHEHWEM  OTBETCTBEHHBIMM  JOJDKHOCTHBIMM  JIMLIAMH  IIOJIOXKEHMHU
AJIMUHHCTPaTUBHOTO  perJlaMeHTa W  HMHBIX HOPMATHMBHBEIX  [IPaBOBBIX  aKTOB,
YCTaHaBIMBAIOMUX TPeOOBaHUS K IPEAOCTABICHUIO FOCYIAapCTBEHHOM YCIIYTH, & TaKxKe
MIPUHATHEM PEIIeHUHN OTBETCTBEHHBIMHY JTHIIAMH.

Texkymmifi  KOHTPONb  OCYLIECTBISETCS  OTBETCTBEHHBIMH  CIENHATHCTAMHU
YupexaeHus: Mo KaKAOoH Ipolefype B COOTBETCTBHM C YCTAaHOBJIEHHBIMHM HACTOSIINM
aIMUHUCTPATUBHBIM periaMeHToOM colepkaHueM  JeHUCTBUH CpOKaMHu
UX OCYIIECTBJIEHHUS, a TaKKe IIyTeM MPOBEACHUs PYKOBOIUTENIEM Y UPEXKIEHHS IIPOBEPOK
UCIIONIHEHUST IMOMOKEHHH  HACTOALIET0 AaJMHHUCTPAaTUBHOIO  pPErjlaMeHTa, HHBIX
HOPMAaTHBHBIX MMPABOBBIX aKTOB.

4.2. Tlopsimox U NEPUOAUYHOCTb OCYILIECTBICHHs IUIAHOBBIX M BHEIIAHOBLIX
IIPOBEPOK ITOJTHOTHI U KadecTBa [IPeJOCTAaBICHHUS TOCYAaPCTBEHHOM yCIIyTH.

B 1esx ocylluecTBIEHUsST KOHTPOJISA 3@ IIOJHOTOM M KavyeCTBOM IIPENOCTABIICHUS
rOCYJAapCTBEHHOU yCIyTH NPOBOASTCA IUIAHOBbIE M BHEIUIAHOBLIE IIPOBEPKH.

[T1aHOBEIE MIPOBEPKU MPENOCTABICHUS IOCYJApCTBEHHOH YCIYTHM IIPOBOASTCS HE
Jaile OJHOr0 pasza B TPH IoJa B COOTBETCTBHM C IIAHOM IPOBENEHHUS IPOBEPOK,
YTBEPKIEHHBIM PyKOBOJIUTEIEM YUPEXKIAECHUS.

[Ipy  mpoBepke  MOTLYT  pacCMaTpUBaThbCi  BCE  BOIPOCHL,  CBSI3aHHBIE
C MPEeNOCTaBIeHUEM T'OCYJapCTBEHHON YCIIyTH (KOMILIEKCHBIE IPOBEPKN), MIIH OTAENbHBIN
BOIIPOC, CBS3aHHBIA C MPEJOCTaBICHUEM TIOCYIAapCTBEHHON YCIYrd (TeMaTHYeCKue
IIPOBEPKH).

BHeraHOBBIE MPOBEPKH NPEHAOCTABICHUSA TOCYHAPCTBEHHOM YCIIYTH INPOBOISATCS
nmo  ofpamieHussM  (U3WYECKHMX,  IOPUOUYECKUX  JIML U WHIMBUIYAJIBHBIX
MpeAnpuHUMaTeNnei, oOpameHussM OpraHoB FOCYJapCTBEHHOU BIIACTH, OPraHOB MECTHOIO
CaMOYTIPaBJICHUS, HMX MOODKHOCTHBIX JIMIL, @ TAaKXe B LENSIX IPOBEPKH YCTPaHEHUS
HapyIIleHWH, BBIIBIEHHBIX B XOJ€ MPOBEICHHOW BHEIIAaHOBOW MPOBEPKU. YKa3aHHBIE
oOpalleHusT MOJIeKAT PETUCTPAlMU B JI€Hb UX IOCTYIUICHHSI B CHUCTEME 3JIEKTPOHHOIO
JIOKYMEHTOO00pOTa U IEJIONPOU3BOACTBA Y UPEIKICHMUS.

O mnpoBeleHWM IPOBEPKU H3NAETCS IIPAaBOBOM aKT YUpexXJeHUs O NPOBENCHUH
MPOBEPKU  WCIOTHEHUS aIMUHUCTPATMBHOTO  perjiaMeHTa IO TPEJOCTaBICHHUIO
rOCYTapCTBEHHOU YCIIyTH.

Ilo pe3synapTaTaM NpOBEACHUS IPOBEPKU COCTABIISETCS aKT, B KOTOPOM IOJKHBI
OBITh yKa3aHbl JOKYMEHTAJIBHO MOINTBEPXKACHHBbIE (DaKTel HApyIUICHHH, BBISIBICHHBIE B
XOlle¢ TIPOBEPKH, HJIM OTCYTCTBHE TaKOBBIX, @ TaKXe BBIBOJBI, COIEPIKAINNE OLICHKY
HMOJIHOTHl U Ka4decTBa IMPENOCTaBIEHHUS TOCYJApCTBEHHOW YCIYIH U TPEIOKECHHS II0
YCTPaHEHHUIO BBIBIEHHBIX IpH NpoBepKe HapylleHuil. Ilpu mpoBeneHuu BHEITaHOBOH
IIPOBEPKH B aKTE OTPAKAIOTCS PE3YJIbTAThI IPOBEPKU (PAKTOB, H3TOKEHHBIX B OOpaIICHNUH,
a TaKKe BBIBOABI M IMPEMIOKEHUS II0 YCTPAHEHWIO BBUIBIEHHBIX IIPH IPOBEpKE
HapyILIEHUM.

o pesynpTaTam paccMoTpeHus: oOpalleHui 1aeTCs THCHEMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTH JOKHOCTHBIX JIHI 32 pelleHus U JedcTBus (6e3melcTBue),
IpUHUMAaeMBbIe (OCYIIECTBIIIEMBIE) B XOI€ IPEIOCTABICHUSI TOCYIapCTBEHHOMH YCIIYTH.

JIOJDKHOCTHBIE JIMIIA, YIOJHOMOYEHHBIE Ha BBIIOJHEHHE aIMMHHACTPATUBHEIX



NeHCTBUH, MPeIyCMOTPEHHBIX HAcCTOSIMM AJIMUHMCTPAaTHBHBIM PETTaMEHTOM, HECYT
IIEPCOHANBHYK)  OTBETCTBEHHOCTh 3a  coOmojeHme  TpeOoBaHWU  JIEHCTBYIOLIMX
HOPMATHBHBIX MPAaBOBHIX aKTOB, B TOM YHCJE 3a COONIONEHHE CPOKOB BBIIOTHCHHUS
aIMUHHCTPATUBHEIX IeHCTBHUH, IOJHOTY HX COBEPIUEHHUs, COONIOAEHME IIPHHIMIIOB
ITOBENECHUS C 3aBUTEISIMU, COXPAHHOCTH JOKYMEHTOB.

PykoBoguTens YupexeHus HeceT [IEPCOHATBHYIO OTBETCTBEHHOCTD
3a obecrieueHne MpeJOCTaBIeHNs TOCY IapCTBEHHOM YCIyTH.

PaGoTHHKE YUpexIeHUS IpPU IPEAOCTABICHUH I'OCYNapCTBEHHON YCIyrd HECyT
IepCOHANIBHYIO OTBETCTBEHHOCTE!

- 33 HEUCHOJHEHNEe WK HeHaIe)xalllee UCIIOIHEHNEe aAMUHACTPAaTUBHBIX MIPOLELYD
TIPY TIPEeJOCTaBIeHUH I'OCY 1apCTBEHHOMN YCIyTH,

- 3a neiicTBus (Oe3nelicTBre), BIEKyIIHe HAPYIICHHUE MPaB U 3aKOHHBIX HHTEPECOB
GU3NYECKHX WM IOPUINIECKUX UL, HHIUBUAYAIbHEIX IIPEIIpUHIMATENIEH.

JIO/KHOCTHBIE JIUIA, BUHOBHBIE B HEUCIIOJHEHUY MJIH HEHAIUIeXKAalleM UCIIOIHEHUH
TpeGOBaHWi  HACTOALEro  AIMHHHCTPATHBHOIO  pErVIAMEHTa,  IIPUBIIEKAIOTCS
K OTBETCTBEHHOCTH B MOPSIZIKE, YCTAHOBIEHHOM JeHCTBYIOIINM 3aKOHOAATEIHCTBOM PO,

5. locyneOHblii (BHECY IeOHBIHN ) TOPSIOK 00’KaIOBaHUS PeIleHuH
u neicTeuit (0e31eicTBYsA) OpraHa, IpeI0CTaBIISIOEero
rOCYIapCTBEHHYIO YCIIYTY, a TaKXkKe JOJDKHOCTHBIX JIMI[ OpraHa,
IPENOCTABIISIONIETO FOCY IaPCTBEHHYIO YCIYTY

5.1. 3asBurenud guOO WX TPEACTABUTETH UMEIOT TIpaBO Ha JocyneOHOe
(BHecyneOHOe) oOXanoBaHWE pelleHUNd U JeHCTBUHM  (Oe3neHCTBHs), MNPHUHATBIX
(oCyIIeCTBIsIEMBIX) B XO/€ TIPEIOCTABICHHS TOCYIapPCTBEHHOMN YCIIYTH.

5.2. IlpenmetoM nocyneOHOro (BHeCYeOHOr0) 00XKaoBaHUs 3asBUTEIEM PEIICHNUHA
n nedictBull (Oe3feHCTBUS) oOpraHa, MOPEeJOCTABISIONIErO TOCYNapCTBEHHYIO YCIYIY,
ITOJKHOCTHOTO JIMIIa OpraHa, peJoCTaBISIIOIIEeTr0 TOCY IapCTBEHHYIO YCIIyTy ABISAIOTCS:

1) HapylmeHue CpoKa pErucTpaluy 3ampoca 3asBUTENI O MPEROCTaBICHUU
TOCYJapCTBEHHOM YCIYTH, 3aIlpoca, YKazaHHoro B cratbe 15.1 denepanbHOro 3axkoHa
o1 27.07.2010 Ne 210-®3;

2) HapyIIeHUE CPOKa IPeIOCTaBIeHNs rOCy IaPCTBEHHOMN YCIyTH;

3) TpebGoBaHMe y 3asBUTEINS TOKYMEHTOB WX HHPOpMALMHU JUOO OCYIIECTBICHUS
NeHCTBUM, TIpeACTaBCHWE WM OCYyHIeCTBICHHE KOTOPHIX HE TNPeILyCMOTPEHO
HOPMATUBHEIMHA TPaBOBBIMH akTaMu Poccuiickoii ®Denepauwu, HOPMAaTUBHBIMU
NIPaBOBBIMU akTaMU JIeHHHrpaickod oO0acTu UIsi TIpeAOoCTaBIEHUS TOCYNapCTBEHHOU
YCIIYTH;

4) oTka3 B TMpHEMe JOKYMEHTOB, IIpPEACTaBlIeHHE KOTOPBIX TIPEAYCMOTPEHO
HOPMAaTUBHEIMH NIPaBOBBIMH akTamH Poccuiickoit ®enepanmu, HOPMATHBHBIMU
IIPaBOBBIMU aKTaMmu JIEHMHIpazACKOM 001acTH M TMPeNOCTaBICHUS TOCYAapCTBEHHON
YCIYTH, Y 3asBUTEIIS,

5) oTKa3 B MPENOCTaBIEHUH I'OCYHapCTBEHHON YCIIYTH, €CJIH OCHOBaHHSA OTKa3a He
IIPeyCMOTPEHBI (PeepanbHBIMU 3aKOHAMH U IIPUHSATBIMUA B COOTBETCTBHH ¢ HUMH MHBIMA
HOPMAaTUBHBIMM IIPaBOBBIMU akTamu Poccuiickoit ®eneparuy, 3aKOHAMK H HHBIMH
HOPMAaTUBHBIMHU MPaBOBBIMU akTaMu JIeHUHTpaJcKoi obnacTu;

6) 3arpeboBaHHe C 3asBUTENS IPHU MPEIOCTABICHHM TOCYAapCTBEHHOU YCIYTH



IIaThl, He INpPeIyCMOTPEHHOM HOPMATHUBHBIMK IIPaBOBBIMM aKTaMH POCCHUCKOM
Denepallii, HOPMATUBHBIMH IIPaBOBBIMH aKTaMu JIeHMHIpaackoi obnacTy;

7) oTKa3 opraHa, MPeJOCTaBIAIOUIETO TOCYJApCTBEHHYIO YCIYTY, NOJKHOCTHOTO
AML@ OopraHa, MPeNOCTaBIAIONIEr0 TOCYNapCTBEHHYIO YCIyry, B  HCIIPaBICHHUU
JOMYLIEHHEIX HMH OINEeYaTOK M OIIMOOK B BBUIGHHBIX B PE3yNbTare MNPeIOCTaBICHUSA
rOCYIapCTBEHHOU YCIYr'H HOKyMEHTax JHOO HapylleHHE yCTaHOBIECHHOIO CPOKa TaKHMX
UCIIPABIICHUM.

8) HapymieHWe Cpoka WIM IOpsSAKa BBIJAYU JOKYMEHTOB II0 pe3yjbraTaM
IIPeI0CTaBIeHHsI TOCYJapCTBEHHOH YCIyIH;

9) MPHOCTaHOBIIEHHE MPENOCTABICHHS TOCYAAPCTBEHHON YCIIYyTH, €CIM OCHOBAHKS
IIPUOCTAHOBJICHNUS HE MPEAYCMOTPEHB! (QelepanbHbIMM 3aKOHAMM M IPUHATHIMH B
COOTBETCTBUM C HHMU HHBIMH HOPMATUBHBIMU IIPaBOBBIMHM axkTamu Poccuiickon
depepanyu, 3aKOHAMH W TPUHATHIMU B COOTBETCTBHH C HMMH HMHBIMU HOPMATHUBHBIMH
[IPaBOBEIMY aKTaMu JIeHHHIpaicKkold obiacTy.

10) TpeGoBanue y 3asBUTENS IIPU IPENOCTABIEHUM IOCYIAapCTBEHHOH yCIIyru
JOKYMEHTOB WiIH uHGOpManuy, OTCYTCTBHE H(MIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3BIBATKCH I[IPH MMEPBOHAYAILHOM OTKa3e B IIpUeMe JOKYMEHTOB, HEOOXOOUMBIX IJIA
IIPEIOCTaBICHUS FOCYAAPCTBEHHON YCIyTH, TU0O0 B MPEIOCTABICHUN TOCYIapCTBEHHOM,
38 WCKIIOYEHHeM CiIydaeB, MpPeIyCMOTPEHHBIX IyHKToM 4 dactu | cTareu
7 ®enepanpHOTO 3aK0Ha OT 27.07.2010 Ne 210-D3.

5.3. JKamobGa momaeTcs B NOHCBMEHHOM ¢Qopme Ha OyMaXXHOM HOCUTEIE,
B DJIEKTPOHHOH (pOopMe B OpraH, MPeroCTaBIIAIONUI TOCY JAPCTBEHHYIO YCIYTY.

XKano6er Ha pemenuss u gedctBus (Oe3geiicTBHE) pPYKOBOIMTENs Oprasa,
MIPEOCTABIISIIOLIET0 TOCYJAapCTBEHHYIO YCIyry, IOJAKOTCS B KOMHTET MO KyJIbType
Jlenunrpanckoit obnactu.

XKanoba Ha pelueHus U JedcTBus (Oe3nelcTBHe) opraHa, MPEeAOCTaBISOLIErO
TOCYAapCTBEHHYIO  YCIYTy, JOJDKHOCTHOIO JIMIIa  OpraHa, IIPelOCTaBIISIOLIETO
TOCYIapCTBEHHYIO  yCIyry, MOXXeT OBITh  HampaBieHa II0  IoYTe,  depe3
MHOTOGYHKIMOHAIBHBIN LIEHTD, C UCITIOJIb30BAaHUEM MH(POPMALOHHO-
TeJIEKOMMYHHUKAIlMOHHON  cetn  «VHTepHeT», odumuanpHOoro caita  oprasa,
MIPEIOCTABIISIONIETO ToCyaapcTBeHHy0 yeuyry, EIITY mubo Y JIO, a Takke MOXET
OBITH NPUHSITA PU JTUIHOM TIpHUEME 3asIBUTEIIS.

5.4. OcHoOBaHMEM [ Hayaja MpoLenypbl J1ocyAeOHOro (BHecyneOHOro)
o0>anoBaHus SIBIsSETCS I0Jada 3asBHUTENIEM JXKaloObl, COOTBETCTBYIOIIEH TpeOOBaHUAM
yacth S5 crateu 11.2 @egepanbroro 3akona Ne 210-D3.

B nucemenHoi xanobe B 0053aTeNbHOM MOPSIIKE YKa3bIBAIOTCS:

- HaWUMEHOBaHWE OpraHa, MNOPeJOCTaBISIONICr0 TOCYAapCTBEHHYIO  YCIyry,
IOJDKHOCTHOTO JIMLA OpraHa, MpeloCTaBIISIOLIero rocy 1apcTBeHHYIO YCIYTY,

pelieHus U nefictBus (0e3nefcTBIE) KOTOPBIX 00XKATYIOTCS,

- Qammnus, uMs, OT4ecTBO (IOCHeNHee - TPH HAIWYKH), CBEIEHHS O MeCTe
JKUTENIbCTBA 3asiBUTENS - (U3MUECKOro JUIa MO0 HaWMEHOBAHUE, CBEIECHHS O MeCTe
HaXOXJEHHUs 3asgBUTENI - JOPHAWYECKOrO JIMIa, a Takke HoMep (HoMepa) KOHTaKTHOTO
TenedoHa, aapec (azpeca) 3NEKTPOHHOM NOYTH (TIpH HATWUYWHN) U MOYTOBBINA ajpec, 110
KOTOPBIM JIOJDKEH OBITH HampaslieH OTBET 3asBUTEIIO;

- cBeJeHHA 00 oOXalyeMbIX pelleHHsSX U JeicTBuix (Oe3meficTBuM) oOpraa,
IPEJOCTABIAIONIEr0  TOCYJapCTBEHHYIO  YCIYTy, MJOJDKHOCTHOrO JHIla  Oprasa,



MIPETOCTABIIAIOLIEr0 MOCY JTAPCTBEHHYIO YCIIYTY,

- JOBOJBI, HAa OCHOBaHMM KOTOPBIX 3asBHUTENb HE COIVIACEH C PEIIECHUEM
1 neiictBueM (Oe3neiicTBMEM) OpraHa, IpPeJOCTaBILIIONIET0 IOCYHApCTBEHHYIO YCIYTY,
JOJKHOCTHOT'O JIUIIa OpraHa, MPelOCTaBISIIOLIET0 ITOCy 1apCTBEHHYIO YCIIYTY,

3agBuTereM MOTYT OBITh TIPEACTABIEHBl ITOKYMEHTBHl (NIpM  HaJM4YUH),
IIOATBEPIKIAOIINE JOBOABI 3asIBUTEIIS, THOO MX KOIMH.

5.5. 3agBUTENhL HMeeT I[PaBO Ha TONy4deHHEe HHGOPMALUHd U AOKYMEHTOB,
HEOOXOIUMBIX HJIsi COCTaBjieHHs W OOOCHOBaHHUS JXaloOBl, B CllydasX, yCTaHOBJIEHHBIX
cratbeit 11.1 @epepanpHoro 3akoHa Ne 210-D3, nipy yCclIOBHH, YTO 3TO He 3aTparuBaer
mpaBa, CBOOOIBI M 3aKOHHBIE MHTEPECH! APYTMX JIUL U €CIM YKasaHHble MHQOpMalHs
¥ JIOKyMEHTHl HE COJEPXKaT CBEJCHUH, COCTaBIIOIIMX TIOCYJAapCTBEHHYIO WM HHYIO
OXpaHsIEeMYIO TalHy.

5.6. KanoGa, mocTymnuBIilas B KOMHUTET IO KyJIsType JIeHHHrpaickod oOnacTw,
TOJJIEXUT PACCMOTPEHUIO B TeUeHHe IATHAAUATH paboYuX MHEH CO IHA €€ PerUcCTpalHHy,
a B cirydae 00XKaJIOBaHUs 0TKa3a OpraHa, peloCTaBIIOIIEro Tocy JapCTBEHHYO YCIyTY,

B IpUeMe JOKYMEHTOB Yy 3asBHTENS JUOO B HCIPABICHUM IOIYILEHHBIX OIEYaTOK
1 ommbOK HWIM B ciiydae OOXKalOBaHWA HapyIIeHWS YCTAaHOBJIEHHOIO CpOKAa TaKUX
UCTIpaBJIeHNH - B TEUEHUE TITH pabouux JHEH O JHA e€ perucTpalyu.

5.7. Tlo pe3yasTaTaM pacCMOTPEHUS KaT00Bl NPUHUMAETCS OJHO U3 CIEXYIOIIUX
peleHui:

1) sxamoba yIooBIETBOPSETCS, B TOM 4YHUCJe B JOpMe OTMEHBI IPHHATOTO PELICHHUS,
WCIpaBieHus MOOMYIIeHHBIX ONe4YaTOK U OIIMOOK B BBIJAHHBIX B  DPE3yabTare
NIPEAOCTaBIeHNs TOCYJapCTBEHHON YCIIyTH JOKYMEHTAX, BO3BpaTa 3asgBUTENIO NEHEKHBIX
CPEICTB, B3UMaHHUE KOTOPBIX He INPEdyCMOTPEHO HOPMATUBHBIMH IIPABOBBIMHU aKTaMU
Poccutickoii @emepanuy, HOPMATHUBHBIMH IIPAaBOBBIMH akTaMU CyObekTOB Poccuiickoi
Denepanny;

2) B yIOBJIETBOPEHHUH KaJI00BI OTKA3BIBACTCS.

He mo3gHee mHs, CIEOyIOWEro 3a JHEM IPUHATHS pPelIeHUs IO pe3ysbTraraM
paccMOTpeHHs XKaloObl, 3asBUTETIO B NHUCBMEHHOW (opMe U IO JKENAHHUIO 3asBUTENS
B OJIEKTPOHHOH (opMe HampaBjsieTCs MOTHUBUPOBAHHBIM OTBET O pe3yJbTarax
PacCMOTPEHUS KaIOOBL.

B ciyuae nmpuzHaHHA Kaxo0bI MOAIEKAIIEH yIOBIETBOPEHHUIO B OTBETE 3aIBUTEINIO
maetcss wHQoOpMamus O JeHCTBUSX, OCYLIECTBISEMBIX OPraHOM, IIPEIOCTABIISIOIIIM
roCy1apCTBEHHYIO YCIyry, B LeIsAX He3aMe[UIUTeIbHOTO YCTPaHEeHUs BBISABICHHBIX
HapyIIeHUH TIpU OKa3aHWH TOCYyAapCTBEHHOW YCIYTH, a TakKe NPUHOCITCS H3BHHEHHUS
3a JIOCTaBJII€HHbIE HEyNoOCTBa M yKa3bIBaeTcsl MHGOPMAIUSI O NATBHEHIUX NeHCTBUSX,
KOTOpBlE HEOOXOIMMO COBEPIIHUTH 3asBUTEIIO B LEJSIX ITOIYYEHHUS TOCYHapCTBEHHOU
YCIIYTH.

B cinyuae mnpusHaHHS KajJoOBl He MOJJeXalledl yIOBIETBOPEHHIO B OTBETE
3asBUTEINIO NAKOTCS apIyMEHTHUPOBAHHBIE PA3bICHEHUS O IPUYHUHAX MPUHATOIO PEUIeHHS,
a TaxxKe HHQopMaLys O MopsaKe 00KaJOBaHUS MPUHITOTO PEIICHUS.

B cnydae yctaHOBIEHHS B XOAe WM II0 pe3ynbTaTaM PacCMOTPEHHs KamnoObl
IPU3HAKOB  COCTaBa aJMUHUCTPATHBHOIO MPAaBOHAPYIIEHHS WM  MPECTYIUICHUS
JOJDKHOCTHOE JIMILIO, paOOTHUK, HaJeleHHble [TOJTHOMOYHUSIMH MO PACCMOTPEHUIO Kaloo,
He3aMeIUTENLHO HANPaB/IA0T UMEIOLIMECs MaTepualibl B OpraHbl MPOKyPaTyphl.



[Tpunoxernne Ne 1

K AIMUHVCTPATHBHOMY PeTrJIaMEeHTY

IO IPEJOCTABIEHHIO TOCYIapCTBEHHON YCIyTH

«IIpenocrapienye OCTya K CIPaBOYHO-TIONCKOBOMY anmnapaTy OubinoTex,
6a3aM aHHBIX»

brauk zasBnenus

PyxoBomutento (naumenosanue yupesicoenus)

OT

(hamutis, M, OTYSCTBO)

IIacCIopT:

HPOXHUBAIONIETO (IIPOKUBAIOIIEH) IO afpecy:

TesnepoH

3asBiIeHue
Ha IOJIy4eHHE IrOCYJapCTBEHHOM YCIyru

[Tpomry mpegocTaBUTh JOCTYII

(K CNpasouHO-NOUCKO8OMY annapamy, baze 0aHHbIX)

Hara [Tonmuce 3asBUATENS

Pe3ynpTaT paccMOTpeHuUs 3asiBJICHUS MIPOLLY:

BBIJIaTh HA PYKHU B Y UPEXIEHUU

HaIllpaBUTh I10 IMOYTE

HaIIPaBUTH B 3JIEKTPOHHOMU (hopme B U4HBIH kabunet Ha [TV JIO/EIITY




[Npunoxenue Ne 2
K AZIMUHUCTPAaTUBHOMY DErIIaMEHTY
II0 TIPEOCTABJIEHUIO TOCY JAPCTBEHHON yCIyTH

«IIpemocraByieHue OCTyTa K CIIPaBOYHO-TIOMCKOBOMY alapary oHubIoTEK,
0a3aM HaHHBIX»

bnok-cxema
MIpEIOCTaBICHUA FOCY IapCTBEHHOMN YCIyTry

OGpallieHue 3aBUTENS 3@ IPEIOCTaBISHUEM TOCY IaPCTBEHHOM yCIyTru

v v v

YupexaeHue nry JO/ENTY
Ilo noute
B YupesxeHue v v
v
IMepenaya 3asBjeHMs ¥ IPHIAracMbIX K HEMY TOKYMEHTOB B Y UpexKaeHUe
v ' |
v B4

Perucr palys 3a4BJICHHA H ITpUJlaracMbIix K HEMY JOKYMEHTOB

v

Ipoepka AOKYMEHTOB Ha KOMILIEKTHOCTb

|

I_—_ HeT na _‘—"l

HokymeHTb!
NpeaCTaBieHsl HE B
[OJIHOM 00BeMe

JoKyMeHTbI TTOJIaHb! B TIOJTHOM 00beMe

v

VeenoMaeHue 0o
OTKa3e B
[IPEeAOCTABICHUY
YCIIyTH

Iloaroroska npoekTa pelieHUs

|
!

HeT Ja "—1

[Monroroska yBegomieHus 00 TloAroToBka pelieHus, ABAAFOWIErocs
OTKa3e B IIPeAOCTaBICHUH pe3yabTaTOM NPEIOCTABICHMS
YCIYTH roCynapCTBEHHOH YCITyTH

v v
Tloanucanue penrenus

v

Hanpagnenue 3agBuTeno pe3ysnsTaTa NpeLOCTaBIeHUs FOCYIaPCTBEHHOHM YCIyTrH crioco0oM, YKa3aHHBIM B
3a9BJICHUY ~ 2 OHS




