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AIMUHHCTPALIMA JEHUHIPAJICKOM OBJIACTH
KOMUTET O KYJBTYPE JEHUHTPAJICKOH OBJIACTH

IIPUKA3

« /}J » /MVE/W 2019 r. Ne Or~ f{/ﬁ»« it
Cankrt-IleTepGypr

OG yTrBep:KIeHHH aIMUHHCTPATHBHOIO PerjiaMeHTa
npeaoCTaB/IeHHs HAa TeppuTopuH JleHnHrpaackoii odjaacTn )
rocyaapcrBeHHoii yeayru «lIpegocraBiienne nHpopMalHH 0 BpeMEHH H MecTe
TeaTPaJbHBIX IpeacTaBjIeHnH, GpUIapMOHHYECKHX H 3CTPaJHBIX KOHLEPTOB H
racTpoJIbHBLIX MEPONPHATHH TeaTPOB H GHIAPMOHH I, KHHOCEAHCOB,
AHOHCHI JAHHBIX MEPONPHATHID)

B coorBerctBHM ¢ (OcHOBaMHu 3aKoHOAaTelbcTBa Poccuiickoi Penepanuu
0 KynbType OT 9 okrabpsa 1992 roma Ne 3612-1, ®enepaibHBIM 3aKOHOM OT 27 HIOJIS
2010 roma Ne 210-®3 «OO6 opranmzalud MpPeNOCTaBICHUS TIOCYIapCTBEHHBIX
¥ MYHHLMIIAIBHEIX YCIIyT», ocTaHoBNeHUsAMH [IpaButenscTBa JleHnHrpaackoi obnactu
ot 05 mapra 2011 roma Ne 42 «O6 yreepxaenun Ilopsaaka pa3paboTKy B yTBEPKACHHSA
aIMUHHCTPATUBHBIX  pPErJIaMEHTOB  HCIIOJNHEHHMs  IOCYJapCTBEHHBIX  (DyHKIMH
(mpemocTaBleHUs] TOCYAApCTBEHHBIX YCIyr) B JleHMHrpanckoil o0JacTdH, BHECEHHH
u3MeHeHui B mocraHoBienue IIpaBurensctBa  JleHuHrpagckod  obsactu ot 12
HoAOpss 2004 roma Ne 260 u npu3HaHWM YTPAaTUBIIMMH CHILy IIOCTAHOBIIECHHH
[TpaButenscrBa Jlenunrpanckod obimactu ot 25 aerycta 2008 roma  Ne 249,
or 4 pnexabps 2008 roma Ne 381 um myHkta 5 mnocraHosieHus IlpasurenscTBa
Jlenunrpanckoi o6mactu ot 11 nexabps 2009 roma Ne 367», ot 24 oxtsi6ps 2017 rona
Ne 431 «O6 ytBepxnenuu IlonoxeHus o KoMmuTeTe MO KyJbType JIEHMHIpalcKoin
0ob6acTH W TpPH3HAHUM YTPATUBIIUMH CHIIy TNOJHOCTBIO MM YaCTHYHO OTHEJBHBIX
mocragoBiieHuii IlpaButenbcrBa JlenwHrpangckoii obGnactuy», mnpukazom Komwrera
SKOHOMHYECKOTO Pa3BUTUS U MHBECTUIMOHHON AeATeNbHOCTU JIeHuHTpaackoid obnacTu
ot 09 mapta 2017 roma Ne 11,

MIPUKA3BIBAIO:

1. VIBepOuTs aqMUHHCTPATUBHBIM pErIaMeHT NPENOoCTaBICHUS Ha TEPPUTOPHH
Jlenunrpanckoit obiactu rocynapcTBeHHo ycimyru «lIpegocraBneHue nHpopMauuu o



BPEMEHH W MECTE TEeaTPalbHBIX IPEACTABICHUMN, (QIIADMOHHYECKHX M 3CTPAIHBIX
KOHIIEPTOB ¥ TaCTPOJBHBIX MEpOIpPHUATHH TearpoB M (QUIAPMOHHUH, KHHOCEAHCOB,
AQHOHCHI JJAHHBIX MEPOTIPUATHID) COITIaCHO IPHIIOKEHHIO K HACTOSALIEMY IIPHKa3y.

2. [IpusHath yTpaTUBLIMM CHIy NpPHKa3 KOMHUTeTa 10 KynsType JIeHHHTrpaackoH
obmact ot 26.08.2019 Ne 01-03/19-377 «OO6 yTBepKIOCHUN AAMUHUCTPATHBHOTO
perimaMeHTa  NpPeNOoCTaBleHWs  Ha  Teppuropud  JIeHuHrpajckod  obnactu
rocyaapcrBennoit ycmyru «IIpemocraBieHne HHQOpPMalyM O BpeMEHH M MecTe
TeaTpPaIbHBIX IpeACTaBIeHUH, (QUIAPMOHMYECKMX ¥ OCTPagHBIX KOHLEPTOB M
raCTPOJIBHBIX MEPOIPUATHI TeaTpoB M (QUIAPMOHHUM, KHHOCEaHCOB, AHOHCHI JAHHBIX
MEPOIIPYATUI.

3. Hacrosmuii mpuka3 BCTylaeT B CHIy IO uctedeHnd 10 nHeH co OHA €ro
O(UITHATIBHOTO OITyOIMKOBAHHUS.

4, KoHTpOoJIb 32 HCIIOJHEHHEM HAaCTOSAIIEero NpHKa3za BO3JIOXKUTh Ha 3aMECTHUTEINs
npejceaTenss KOMUTETA 110 KyJnbType JIeHHHIpascKoi 061acTH.

Hpe,ucez{aTeJIL KOMHUTCTA

o KyibType JIeHHHTpaacKoi obnactu B.O. Lo#




VTBEPXEH
HpHKaBOM KOMUTECTA
110 KynbType JIeHuHrpaackoi obnactu

ot /911 ATG Ngc%/;% /¥3

AJIMI/IIH/ICTPATI/IBHI)m PEI'JIAMEHT
npepocTasienus Ha Tepputopun JleHuHArpaackoi obnactu
roCcyapCTBEHHOU yCIyTH
«ITpenocrasneHre HHGOPMaAIKHU O BPEMEHH ¥ MECTE TEaTPaIbHBIX
IpeNCTaBICHUH, PUIAPMOHUIECKHUX U SCTPATHBIX KOHIIEPTOB U racTPOJIBHBIX
MepOIpPHUSATHI TEATPOB H (UIAPMOHUH, KHHOCEAHCOB, aHOHCHI JAaHHBIX MEPOIIPHSTHID

(coxpaieHHOe HauMeHoBaHue - «[IpenocTaBiieHrne HHPOPMAIUK O BpEMEHU
1 MeCTe TeaTpalbHBIX PEACTABICHNH, PUIaAPMOHMYECKUX U OCTPAIHBIX KOHIEPTOB

Y raCTPOJIBHBIX MEPOIIPUATHIH TeaTpoB U GHIapMOHHM, KHHOCEAHCOB,

AHOHCHI JTAHHBIX MEPOIIPUATHUI» )
(nasiee - periaMenT, rocyJapCTBEHHAS YCIyTa)

1. O61ue royI0XKeHus

1.1. PermameHT YycCTaHaBIMBaeT TOPSAOK U CTaHAApPT IIPEIOCTABICHUS
roCyIapCTBEHHOH yCIIyIH.

1.2. 3asBUTENAMH, UMEIOIIMMY IIpaBO Ha IIOJYy4YEHUE I'OCYIAapCTBEHHOM YCIYTH,
SIBJIIOTCA:

- JOpHIUYECKHUE JTAI[A He3aBICUMO OT OPraHN3allHOHHO-TIPABOBOH (POPMEL;

- HHOUBULYaJIbHbIE IPeANIPUHUMATENY;

- hm3ugecKue Juna (anee - 3aBUTENHN).

IIpencraBnaTh MHTEPECH! 3aBUTEIA MMEIOT IIPaBO:

OT UMEHH IOPUANYECKUX JINI I MHIVBUAYaAJBHBIX NIpeANPUHAMATENCH:

- IpeiNcTaBUTEeNH, JeHCTBYIOIME B CHIY TOJHOMOUYWN, OCHOBaHHBIX
Ha JIOBEPEHHOCTH WJIM I0TOBODE,

OT UMEHH (PU3HYECKUX JIULL:

- IpeNCTaBUTENH, [JEHCTBYIOIME B CWIy IIOJIHOMOYMM, OCHOBAaHHBIX
Ha JIOBEPEHHOCTH;

- 3aKOHHBIE  IIpeACTaBUTENN  (POAWUTENH,  YCHIHOBHUTENH,  OIEKYHBI)
HECOBEPILIEHHOJIETHUX B Bo3pacTe 0 14 nert.

1.3. Madopmamus 0 MecTax HaXOXACHUS INPEIOCTABIIIONIMX T'OCYIApCTBEHHYIO
YCIYTY OpraHM3alyii, y4acTBYIOIIMX B MPEAOCTABICHUN YCIyTH (anee - YUperKaeHus),
rpadukax paboThl, KOHTAKTHBIX Tese(OHaxX U T.1. (Hajnee - CBeJieHHs HHPOPMAIIMOHHOTO
XapakTepa) pa3MemaroTCs:

Ha CTeHJaX B MECTax MpPENOCTaBICHUS IOCYJapCTBEHHON YCIIyTH U YCIIYT, KOTOpPhIE
SIBIIAIOTCS HEOOXOAMMBIMM M 00s3aTeNBHBIMH U NPEXOCTABIEHHs TOCYAApCTBEHHOM
yCIIyTH;



Ha caifre Yupexaenwuii, mepedeHb KOTOPHIX YKa3aH B IyHKTe 2.2 perIaMeHTa,

na [Iloprame TroCymapcTBEHHBIX M  MYHMIMOANBHBIX ycuyr  (QyHKIHH)
Jlenunrpanckoit obnactu (ganee - III'Y JIO)/ma ExgunOM mopTane rocynapCTBEHHBIX
yenyr (nanee - EITTY): www.gu.lenobl.ru / www.gosuslugi.ru.

2. CtaHZapT NpeloCTaBICHUS ITOCYAapCTBEHHON YCIyri

2.1. T[TonHOE HAaMMEHOBaHUE I'OCYJaPCTBEHHOM yCIIyIH:

«IIpemoctaBnenre HHPOpMaLUM O BpEMEHM M MeCTe  TeaTpPallbHBIX
IpencTaBlieHndi, (UIAPMOHWYECKHMX M OSCTPagHBIX KOHIEPTOB M  TaCTPOJBHBIX
MEPOIPUSATHI TeaTpoB B GUIApMOHHMN, KWHOCEaHCOB, aHOHCH! JaHHBIX MEPOIIPUATHNY.

CokpallleHHOe HaNMEHOBAHUE FOCYIapCTBEHHOM yCIIyTH:

«IpemoctaBnenre KWHGOpPMalMd O BPEMEHH W  MECT€  TeaTPABHBIX
IpeNCcTaBIeHUul, (UIAPMOHUYECKMX M OICTPaJHBIX KOHIEPTOB M  TaCTPOJIbHBIX
MEepPOIPHUATHH TeaTpoB ¥ QUIAPMOHHM, KWHOCEAHCOB, AHOHCHI IAHHBIX MEPOIIPUSITHN.

2.2. B npenocTaBieHuy rocyJapCTBEHHOM YCIIyTH y4acTBYIOT:

- KomureT mo kyneType Jlenmnrpanckoit obsmactu agpec: 191311, r. Cankr-
[MetepOypr, yi. CMmonsHOTO, oM 3. OdurmanbHeii cat: www. kult lo@lenreg.ru;

- JlenuHrpanckoe oONacTHOE TOCYNapCTBEHHOE OIODKETHOE —YUPEKICHHE
KyJIbTYphl TeaTp Opamsbl U KyKoll «CBsiTast KpernocTb»

Anpec: 188 800, Jlenunrpazackas o6:1., r. Beibopr, yn. Cioptuszas, 1. 4.
OdunmaibHbIi caiT: www.teatr-vbg.ru;
- TOCYJapCTBEHHOE OIO/DKETHOE yUpEXIEHHE KyJbTyphl JIEHMHIpaacKoi obnacTu
«pamatraeckuii Tearp «Ha JluteiiHOM»
Anpec: 191104, Canxt-IletepOypr, JIutelnsiii np., S1.
OdunmanpHelii caiiT: www.naliteinom.ru;

- Jlenunrpanckoe oOnacTHOE TrOCyHapCTBEHHOE OIODKETHOE YUpeXKIeHHEe
KyJIbTYpsl «pamaTudeckuil Tearp Ha BacuibeBckom»

Anppec: 199178, Canxr-Ilerep6ypr, B.O., Cpenuwuii nip., 1. 48.
OdunpaneHeIil caliT: www.teatrvo.ru;

- JlemuHrpaackoe 00JIaCTHOE TOCYJApCTBEHHOE OIO/DKETHOE yUpexIeHHue
KynbTypsl «pamatnueckuit Teatp «KomenuanTen
Anpec: 191040, r. Caukr-IletepOypr, JIurosckuii np., a. 44.

OdurmanpHelif caiiT: www.komedianty.com;

- TOCyZIapCTBEHHOE OIOMKeTHOe ydperkaeHHe KyIbTyphl JIeHHHIpaacko# obiaacTu
«OpKecTp pyCCKHUX HapOAHBIX HHCTPYMEHTOB «MeTeuiiay
Anpec: 191014, Canxr-IlerepOypr, yn. Hexpacosa, 14.

OdunmaneHsiii caiiT: www.metelitsa.spb.ru;

- TOCyapCTBEHHOE OIOKETHOe ydpeXIeHHe KyIbTyphl JISHUHTpaacKoM obnacTu
«CuMborngeckuil opkectp JleHuHrpanckoi obnactm»

Appec: 190068, Cankt-Iletep6ypr, Ha6. KpiokoBa kanaina, 12, oduc 50.
OduunaneHelii caiit: www.tauridaorchestra.ru;

- TOCYZIapCTBEHHOE OIOKETHOE yUpEXIeHNUEe KyJIbTyphl JISHHHIpaACKoi obactu

«JIozeTHONONBCKUH IpaMaTHIECKHUI TeaTp-CTyIus «ATIpesby,



Anpec: 187700, Jlenunrpazckas o611., ropox Jlonetinoe Ione, np. Jlennna, qom 28.
Odunuanbuei caliT: www.mdta.ru

(nanee - YupexnaeHus).

3asBiIeHME HA MMOJIyUYECHUE FOCYIapCTBEHHON YCIyIY IPUHAMAETCS:

1) mpu u9IHOM SIBKE B YUPEXIEHHUE,

2) 6e3 TUYHOU SIBKHU:

IIOYTOBBIM OTIIPABIIEHUEM B Y UPEKICHUE;

B 2JIEKTPOHHOM hopMe uepe3 MuuHbIN kabuneT 3asButens Ha IIT'Y JIO/EITY

3asgBUTENh MOXET 3aIUCaThCid Ha TNOpuéM i I0Ja4Yd  3asBIICHHSA
O TIIPEJOCTABICHUHU YCIIYTH CIIeAYIOMUMH CIIOCO0aMH:

1) nuuHO B YUpexIeHuY;

2) no Tenedony;

3) mocpeacTBOM caiita YdupexaeHus

4) mocpencteom III'Y JIO/EIITY.

JIns 3aIMcH 3asBUTENb BRIOMpaeT 00y CBOOOAHYIO Ui IpHEMa AaTy M BpeMs
B IIpefieNiaX YCTaHOBJICHHOTO B YUpeXeHUH rpadrka Mpruema 3asBUTEINeH.

2.3. Pe3ynsTaToM MpPEHOCTaBIIEHHSI I'OCYJApCTBEHHOH yCIyTd sBIS€TCS BbIIayda
nH(GOpPMaIMH O BPEMEHH M MECTe TeaTpalbHBIX NpeACTaBlIeHUH, QUIapMOHHYECKHUX H
3CTPaJHBIX KOHIIEPTOB M TacTPONBHBIX MEpONpHATHH TeaTpoB u  (HIApMOHHH,
KMHOCEAHCOB, aHOHCHI JAaHHBIX MEpONpPUATHH, a B Cilydae OTKa3a B IPENOCTaBICHHUU
rOCYJapCTBEHHOM yCIIyTH - OQHUIMATIHHOTO MAChMa Y UPEKICHUSL.

Pe3ynpTaT TNpemocTaBiIeHHS TOCYHApCTBEHHOM  yCIYI'M  IPeAOCTaBIISETCH
(B COOTBETCTBHH CO CITOCOOOM, YKa3aHHBIM 3asiBUTENIEM IIPH [Togaue 3asiBIeHHS):

1) mpu TUUHOM sSIBKE B Y UpEKICHUE;

2) 6e3 TUYHOU SIBKMU:

ITOYTOBBIM OTIIPABJIEHUEM;

B DJIEKTPOHHOMU (hopMe depe3 muuHbIN KabuneT 3asButens Ha [1T'Y JIO/EIITY.

2.4. Cpok mpefoCTaBlIeHus: T'OCy JApCTBEHHON YCIIyTH

1) mpu nu4YHOM sAiBKE B YUpeXJeHNe He TOJDKEH IIPEBBIATh 15 MUHYT;

2) 6e3 JIMYHOU SBKU:

IIOYTOBBIM OTIIPABJIEHHEM COCTaBISET B CpOK He Oojee MaTH paboumMx IHEH,
CIIeIYFOLIMX 3a JTHEM PEerHuCTpalliy 3aIllpoca B Y UpexKIeHHE;

B JJIEKTPOHHO# (opme uepe3 nnWuHBIM KabuneT 3asButens Ha IV JIO/EIITY
B CpOK He Oonee T pabounx JHel, CIeayIomyX 3a JHEM PEerUCTPaIliK 3ampoca.

2.5. IIpaBoBBIe OCHOBaHUS ISl IPEJOCTABIEHNUS TOCYAapCTBEHHOM YCIIYTH.

«OcHOBBI 3aKoHOAaTeNnbecTBa Poccuiickoit @enepanul 0 KylabType» OT 9 OKTAOps
1992 roga Ne 3612-1;

QenepanbHplii 3ak0H oT 1 gekalbps 2014 roma Ne 419-®3 «O BHecenuu
U3MEHEHUN B OTAENbHEIE 3aKOHOaTeIbHEIe akThl Poccuiickoit Penepanuu mo BOIpocam
COLMANBHON 3alIUThl MHBAJIUAOB B CBA3M C parudukanueii KoHBeHIMM O mpaBax
HMHBAIHAIOBY;

QenepanbHblii 3akoH oT 27 wmrons 2010 roma Ne 210-®3 «O6 oprammszaiuu
IPEOCTaBICHUS FOCYJapCTBEHHBIX U MYHUIUIIANBHBIX YCIYT»,

ITocranosnenue IlpaBurenscTBa JleHunrpanckoit obnactu or 24 okrtsadps 2017
roga Ne 431 «O6 yrBepxxnenuu [lomoxeHus o komureTe Mo KynbType JIEHHHIpaaCKoi




00JacTd ¥ NpPHU3HAHUM YTPATUBIIMMH CHIIy IIOJHOCTBIO HIIM YaCTHYHO OTACIBHBIX
nocTaHoBjieHu# [IpaBuTenscTBa JISHUHIPaACKOH 001acTHY;

VeraB  JIeHMHIpaackoro — O0JacTHOrO — TOCYINAapCTBEHHOIOo  GHODKETHOIO
yupexaenus Kynbrypbl TeaTp npaMsl M Kykod «CBsfTas KpenocTb», YTBEPXKICHHbIH
pacropsikeHHeM KOMHTeTa 1o Kymbsrype JleHmHrpanckoi obmactu 29 centsabps 2011
roza Ne 90-p;

VeraB rocynapCTBEHHOTO OFODKETHOTO YUPEXICHMS KyIbTyphl JIGHHHrpaacKoi
obnactu «Jpamatnuyeckuil teatp «Ha JlureiiHOM», yTBEpXKIEHHBIH paclOpsHKEHHEM
KOMHTETA 110 KynbType Jlenunrpaackoit obmacty 9 Hos6ps 2011 roma Ne 109-p;

VeraB  JleHHHIPaacKoro  o0JacTHOrO  IOCYHApCTBEHHOTO  OIOKETHOIO
yUpexaeHus KyIbTypbl «JpamaTHdecKuil TeaTp Ha BacHMIbeBCKOM», YTBEPXKIECHHBIH
pachopsDKeHreM KOMHUTeTa 1o KyinbType JleHuHrpanckoi obnacta 10 Hosa6ps 2011 rona
Ne 111-p;

Vcra  JlenuHrpasckoro  o0JacTHOrO  rOCYAZapCTBEHHOTO  OMOHKETHOIO
yupexaeHus KyibTypsl «Jlpamaruueckuii Tearp «KOMeIHMaHTED», YTBEPKICHHBIH
IpHKa30M KOMHUTETA 110 KyabsType JleHnHrpaackoi obnactu 17 mapra 2004 roga Ne 43;

YcraB rocymapCTBEHHOTO OOKETHOIO yUpeXXIeHUs KynbTypbl JIeHWHIpaacKou
obnactu «OpKecTp PYCCKMX HapOIHBIX HMHCTPYMEHTOB «Mertenula», yTBEpXKICHHBIN
pacropsDKeHHEM KOMHTETa IT0 KylbType JleHmHrpaackoif obmactu 22 cenrtsaops 2011
roga Ne 87-p.

VYcraB rocynapCTBEHHOrO OIOMKETHOrO VUpexXIeHUsS KYNbTYyphl JIeHHHTpaIcKo#
obnactn  «Cumponuueckuii opkectp JleHWHTpaacKodi o0nacTH», YTBEPKACHHBIH
pacropsbKeHHeM KOMUTEeTa 1o KynbType JleHunrpazackoit obmnactu 13 umrons 2017 rona
Ne 01-04/17-160.

YcTaB rocyIapCcTBEHHOTO OIOMKETHOTO YUpEXKAEeHUs KyIbTYphl JIeHMHrpamcKoit
obnactu «JIoeHHOIIONbCKUN IpaMaTHYEeCKUN TeaTp-CTyAus «ANpeinby, YTBEP KICHHBIN
pacropsokeHHeM KOMUTETa o KylbType JleHuHrpaznckoil obnactu 7 HosOps 2018 rona
Ne 01-04/18-303. |

2.6. HcdeprpiBaromuii repedeHb HOKYMEHTOB, HEOOXOAMMEIX B COOTBETCTBHH
C  3aKOHOJATEJbHHIMH WJIW  WHBIMA  HOPMATHBHBIMH  IPAaBOBBIMH  aKTaMH
JUISE  TPEeJOCTaBJIEHUs] TOCYJApCTBEHHOM YCIyrH, MOMJIEKALIUX IIPEICTABICHHIO
3asBHTEJIEM:

3agBlieHHe O IPeJOCTaBlIeHUX yciayru o ¢opme cornacHo Ilpmmoxenmio No |
K HACTOSAUIEMY aJIMHUHHUCTPATHBHOMY PEIrJIaMEHTY.

2.7. Ins monmydeHus NaHHOU yCIyTrd He TpeOyeTcs MpenoCTaBlIeHHe JOKYMEHTOB
(cBenmeHuil), HAXOOSLIMXCS B PACIOPSIKEHHH TOCYNAapCTBEHHBIX OpPraHOB, OpPraHoOB
MECTHOTO CaMOYIPAaBJIEHUs U MOABEIOMCTBEHHBIX UM OpraHu3alvii (3a HCKIIOYEHHEM
OpraHu3alyii, OKas3bIBAIOMMX YCIYTH, HeoOXoAWMEBIe H  oO0s3areiabHBIe IS
IIPENOCTABNICHHs TOCYJApCTBEHHON YCIYTH) U HMOJIeKAIINX IPEACTABICHUIO B PaMKax
MEXBEIOMCTBEHHOI'0 HH(POPMALIMOHHOTO B3aUMOICHCTBHS.

2.8. OcHOBaHUs AN IPUOCTAHOBIEHUS [IPEIOCTABICHUS TOCYJapCTBEHHON YCIyTH
He TIPeTyCMOTPEHEL.

2.9. VcuepnbiBaroliuii iepeyeHbh OCHOBAHUH Ui OTKa3a B NpPHEME JOKYMEHTOB,
HEOOXOUMBIX JUIs [IPEeJOCTaBICHUS IOCYIapCTBCHHOM YCIyTH:

2.9.1. He mognaroUUics NPOUTEHUIO TEKCT 3asABICHHIS;



2.10. HcueprnpiBajomuii mepedeHb OCHOBAHMH U1 OTKa3a B IPEAOCTaBICHHH
rOCyHapCTBEHHOH YCIIyIH:

2.10.1. 3agBUTENEM HE yKa3aH IIOYTOBBIN azxpec (ampec aJIEKTPOHHON IIOYTHI) AJIS
ITOJTyYeHUs pe3ynbTaTa yCIyTH;

2.11. T'ocynapcTBeHHas yciyra npenocraBmIeTc;l OecruraTHO.

2.12. MaxkcuMaJpHBIH CpPOK OXHJAaHUiA B oOuepend IIpH II0Ja4e 3ampoca
O IIpPeNoCTaBJIeHWHM TOCYJapCTBEHHOM YCIYIM M TpH [OJyYeHHH pe3yipTara
IpeNOCTaBIEH)s TOCY IaPCTBEHHOM YCIIyTH COCTaBsAeT He 6osee 15 MUHYT.

2.13. Cpok perucTpanuu 3ampoca 3asBUTeNs 0 IPEeNOCTABIECHNH FOCy JapCTBEHHOM
YCIIyTH COCTaBIISIeT B Y UPEIKICHUN:

IIpH JTHYHOM OOpallleHuH - B AE€HB IOCTYIUIEHHUS 3arpoca,

IpY HAmpaBICHWH 3allpoca IOYTOBOH CBA3BIO B YUpeXAEHHE - B JEHb
ITOCTYILICHHS 3aIIpoca;

Ip¥ HalpaBieHHH 3ampoca B (OpMe 3JIEeKTPOHHOIO NOKYMEHTa MOCPEICTBOM
EITY wmu IIT'Y JIO - npu HaIWYUU TEXHUYECKOH BO3MOXHOCTH - B JE€Hb IIOCTYILICHHS
sanpoca Ha EITY wm ITY JIO wimm Ha ciaegyromuil pabouuii OeHb (B Ciydae
HaIpaBJIEHNs JOKYMEHTOB B Hepabouee BpeMs, B BEIXOAHbIE, IPa3JHAYHEIE JHH).

2.14. TpeGoBaHuUs K ITOMELIEHUSIM, B KOTOPBIX NIPEAOCTABISIETCA IOCYAapCTBEHHAs
yciyra, K 3ajly OXUIaHMs, MecTaM JJis 3aIOJHEHUs! 3aIpOCOB O IIPENOCTABICHUM
TOCYJAapCTBEHHOM YCIIyTH, MHGOPMAIIMOHHBIM CTe€HAaM ¢ oOpa3laMé HX 3all0JIHCHHA
U IIepeyHeM JOKYMEHTOB, HEOOXOAMMBIX Ui IIPENOCTaBIEeHUs TIOCYIapCTBEHHOU
YCIIyTH.

2.14.1.  TIlpemocraBieHue  TIOCYJapCTBEHHOM  YCIYTH  OCYLIECTBISETCH
B CIIEIIHATHHO BBIJEIICHHBIX IS 3TUX LeJIel TOMEIICHHUIX Y UpexISHNUA.

2.14.2. Hammyue Ha TEppUTOPUM, IIpUNETAIOLIEH K 3JaHUIO, HE MeEHee
10 mporeHTOB MecT (HO He MeHee OIHOIO MecCTa) IS IapKOBKH CIIEIMaIbHBIX
aBTOTPAHCIIOPTHBIX CPEICTB MHBAJIMIOB, KOTOpble HE JOJDKHBI 3aHMMaTh WHEIE
TPaHCIIOPTHBIEC CpeAcTBa. MHBaMM ARl OIB3YIOTCS MECTaMH [UIS IAPKOBKH CIELMAIBHBIX
TPaHCIIOPTHBIX CPeICTB OecIaTHO.

2.14.3. IlomemeHuss  pa3MEINAOTCS  IPEUMYILIECTBEHHO HAa  HIDKHUX,
IpearoYTUTENbHee Ha IIePBBIX, DJTaXax 3[aHus C I[PEeAOoCTaBICHHEM IOCTyIa
B TTIOMEIIICHUE UHBAIAIaM.

2.14.4. 3panme (momemenue) obopynayercs HWHOOPMAMOHHON TaOIHYKOM
(BBIBECKOH), cofleprKalllel IMONHOEe HaUMEHOBaHUE YUpEeXIeHHs, a TaKKe HHPOPMAIUIO
0 pexume ero paboThl.

2.14.5. Bxon B 31aHue (IIOMENIEHHE) U BBIXO U3 HETO 000PYAYIOTCS JIECTHHIAMH
C IOPYYHSIMU Y NTAHIyCaMU ISl IEPEABIKEHUS JETCKUX U MHBATHIHBIX KOJISCOK.

2.14.6. B nmomeleHun opranusyercs OeCIUIaTHBIN TyaJieT I IOCETUTENEH, B TOM
YHcJie TyajleT, NpeIHa3HaueHHBIN IS NHBAJIUIOB.

2.14.7. Ilpu rHeobxomuMocTH pabOTHUKOM YUpeKIeHHS HHBIMIY OKAa3hIBACTCA
IIOMOIb B TPEOJOJICHHH OaphepoB, MEMIAIOMUX IOJIYYCHHIO HMH YCIyT HapaBHE
C IPYTHUMH JIMLIAMHU.

2.14.3. Bxon B IOMEILEHUE U MeCTa OKUTAaHUS O00PYAYIOTCS KHOIKAMH, a TaKXKe

cozepkaT MH(OpPMAIHIO O KOHTAKTHBIX HOMepax Tele()OHOB BhI30Ba PabOTHHKA IS
COIIPOBOKACHUS HHBAKA.



2.14.9. JlyonupoBanue HEOOXOAUMOH I MHBAIMIOB 3BYKOBOW M 3PHUTEILHON
HH(bopMauHI/I; a TaKKe HAUMced, 3HAKOB M WMHOW TEKCTOBOM M rpaduyuecKoi
vHGOPMAllM 3HAKAMHM, BHIIOIHEHHBEIMU pelnbeHO-To9eunbIM mpupTom bpaits,
JOIYCK CYpAOIEePEeBOIUNKA U TH(IOCYPIONEPEBOIUMKA.

2.14.10. OGopymoBanue MeECT MOBBIIIEHHOIO YyJAOOCTBa C JIONOJHUTEILHBEIM
MeCTOM I CODAKK-TIPOBOHUKA U YCTPOHCTB IS NePEABIKEHNS HHBAIKAA (KOCTHLIEH,
XOJYHKOB).

2.14.11. XapakTepUCTUKH TIOMEIICHHUN IpHeMa ¥ BBIJAYHM JTOKYMEHTOB B YacTH
00BEMHO-IIJIAHUPOBOYHBIX W KOHCTPYKTHBHBIX PEINEHUM, OCBEINECHUs, II0XapHOM
6€30MacHOCTH, MHXEHEPHOro O0GOpYAOBaHUSA IOJDKHBI COOTBETCTBOBATH TPEeOOBAaHMAM
HOPMATHUBHBIX JOKyMEHTOB, NeUCTBYIOIMX Ha Teppuropur Poccuiickoi Penepaiuy.

2.14.12. TTomereHunss mpreMa ¥ BbIIA4YM JTOKYMEHTOB JOJDKHBI IIpeNyCMaTpUBaTh
MeCTa I OXKUIaHUs, THPOPMUPOBaHUS U IIpHEeMa 3asBUTEIIEH.

2.14.13. Mecra oxumaHus ¥ MecTa il HHOOPMUPOBAHUS OOOPYIYIOTCS
CTYynbAMH (KpeCeJIbHBIMM CEKIMsSMM, CKaMbsiMM) H CcTOnaMu (cToHKaMu) JJId
ohopMIteHHsl JOKYMEHTOB C pa3MelIeHHEeM Ha HUX OJIaHKOB JOKYMEHTOB, HEOOXOAMMBIX
JUIS TONYyYEeHUs] TOCYNApCTBEHHOM YCIYTH, KaHUEIAPCKMMH IPUHAIEKHOCTIMHY,
a TaKKe “H(OPMAIIMOHHBIMH CTEHIAaMH, COZIEpPXKAIIUMHU aKTyJIbHYIO
U WCUEPIIBIBAIONIYI0 MHGOPMANUIO, HEOOXOAUMYIO Ui IOIYy4YeHMs IOCYAapCTBEHHON
yCIIyTH, ¥ HHGOPMAIUIO 0 Yacax IIpueMa 3asBIICHUN.

2.14.14. Mecta s IpoBeNEHUS JIHMYHOIO NpHeMa 3asBUTENEeH O0OPYHLyrOTCS
CTONIaMH, CTYJbSIMH, OOECHEYHBAIOTCS KaHIESIPCKUMU NPUHAMJEHKHOCTIMH IS
HaITUCaHMs TUCEMEHHBIX O0paIlieHui.

2.15. Ilokazarenu JOCTYNHOCTH U Ka4yeCTBa FOCY AAPCTBEHHOMN YCIIYTH.

2.15.1. TlokazaTemm  OOCTYIHOCTH ToOCyJapcTBeHHOH  yciayrd  (oOrrue,
IIPYMEHUMBIEC B OTHOILIICHUY BCEX 3asBUTENCIH): }

1) TpaHCHOpTHas H~OCTYIHOCTb K MECTY MpPENOCTaBICHUS TOCyAapCTBEHHOMH
yCIIyTH;

2) Hajguuue yKaszaTelel, ofecrneduBalOIUX OeCHpensTCTBEHHBIH OCTYI
K IIOMEINEHMSIM, B KOTOPBIX IPENOCTABIISIETCS yCIIyra;

3) BO3MOXHOCTH IIOJN[y4€HUsS IIOJHOM M  JIOCTOBEpPHOH HHPOPMAILHH
O TOCYJIapCTBEHHOH yciyre B YUpexneHud, 1o TenedoHy, Ha OQUIHAILHOM caiiTe
YupexneHus, IpeAoCTaBISIOMIEro yeuyry, nocpeactsom EITTY mu6o Y JIO;

4) mpenocTaBlieHME TOCYNapCTBEHHOW YCIyTH JIIOOBIM IOCTYIHBIM CIIOCOOOM,
[IPeAYCMOTPEHHBIM JeUCTBYIOIIUM 3aKOHOAATEIECTBOM;

5) obecnieyenre s 3asBUTENS] BO3MOXXHOCTH IOJIy4YeHUs HHGOPMALMU O XOJe
U pe3ynbTaTe IPeNOCTaBICHHs TOCyNapCTBEHHOM YCIyTM C HCHojib30BaHueM EINTY
u (wm) [TV JIO.

2.15.2. TloxasaTenu HOOCTYIIHOCTM TOCYyHapCTBEHHOW YCIyrH (ClenuanbHEIE,
IIPUMEHNMbBIEC B OTHOIICHUH UHBAIHUIOB):

1) Haymuue HHPPACTPYKTYPHI, YKa3aHHOM B MyHKTE 2.14;

2) ucrionHeHue TpeOOBaHUM JOCTYITHOCTH YCIYT IJIs HHBAIHIOB;

3) obecrieuenue OeCTPENITCTBEHHOTO HOCTYNa WMHBAIMIOB K IIOMEIIECHHMSM,
B KOTOPBIX IIPEAOCTaBIISETCS I'OCYIapCTBEHHAS yCIIyTa.

2.15.3. IToxa3zatenu KadecTBa rocyJapCTBEHHOM YCITyTH:



1) cobmofienre CpoKa MPeAOCTABIEHNs FOCY JapCTBEHHOM YCIIyTIH;

2) cobiogeHne BpeMEeH! OXKUAaHHUs B OUepeH IIpH I0Aade 3alpoca U IOIyYeHHH
pe3ynbTaTa;

3) ocymiecTBieHHe He Oojiee OmHOro OOpalleHus 3asBUTEN K JOJDKHOCTHBLIM
nunaM YupexXaeHus IpU Iojadye JOKYMEHTOB Ha IOJI[ydeHHe roCyAapCTBEHHOM YCIIyTH
¥ He Gojiee OAHOr0 OOpaIIeHUs NIPH MOIyYCHUH Pe3yabTaTa B Y YPEKICHUM;

4) orcyrctBue Xano® Ha JeHWCTBHA MIH Oe3eHCTBME JODKHOCTHBIX JIHIY
YupexaeHus, MOJaHHbIX B yCTaHOBJIEHHOM IIOPSIKE.

2.15.4. Tlocme mosnydeHUs pe3ysnbTata YCIYIHW, IIPelOCTaBI€HHE KOTOPOH
OCYILECTBISUIOCH B 3NekTpoHHOM Buzae depes EINY wmwm IITY JIO, 3asButemo
obecrieunBaeTCss BO3MOXKHOCTD OLIEHKU Ka4eCTBa OKa3aHUs YCIYTH.

2.16. IlomydeHue yciIyr, KOTOpPbIE SBISIOTCS HEOOXONMMBIMH H 00S3aTeIbHBIMU
IS IPENOCTaBICHUS IOCY 1apCTBEHHOM yCIIyTH, He TpeOyeTCs.

TTonyyenue COTIaCOBaHUM, KOTOPHIE SIBITIOTCS HEOOXOAUMBIMU U 005A3aTeIbHBIMHU
J7Is IPeOCTaBJICHNS TOCYAaPCTBEHHOM YCIIyTH, He TpeOyeTCH.

2.17. Umapie TpeGoBaHWsA, B TOM UHCIE YYHUTHIBAIOUIHME OCOOEHHOCTH
IpeoCTaBlIeHus rocyaapcTBeHHol ycayru B MOIL] v 0coOeHHOCTH NpenoCTaBIeHHs
rOCYIapCTBEHHOM YCIIYTH B 3JIEKTPOHHOM (opMe.

2.17.1. IlpenocraBnenue yciayru nocpescrsoM M®PL] ve npenycMoTpeHo.

2.17.2. TlpemoctaBineHWe TOCYyJApCTBEHHOM YCIyIW B JJIEKTPOHHOM BUIE

OCYIIECTBIIAETCS TPH TeXHHYECKOH peanuszanuu yciayru nocpenctsoMm [II'Y JIO w/unu
EITY.

3. CocrtaB, noCne0BaTENbHOCTD U CPOKH BBITIOTHEHUS
aJIMIHICTPAaTUBHBIX NPOLeyp, TPeOOBaHUS K IOPSIAKY UX
BBITIOJTHEHYSI, B TOM YHUCJIE OCOOCHHOCTH BBIIIOJIHEHUS
aJIIMIHHCTPATUBHBIX IPOLEyp B 3JIEKTPOHHOHN QopMe, a TakxKe
0COOEHHOCTH BBIITOJIHEHUS aIMUHHUCTPATUBHEIX IIPOLIELYP
B MHOTOQYHKIIMOHANBHBIX LIEHTPax

3.1. CocraB, mocnenoBaTeIbHOCTh UM CPOKU BBIIIONHEHUS aJIMUHHCTPATHUBHBIX
nponenyp, TpeOOBaHUs K NOPSAKY X BITOIHEHHS
3.1.1. IlpenocraBieHre rocyAapCTBEHHON YCIYTH BKIIIOYAeT B ce0s Clemyrolnue
aIMUHHUCTPATHUBHEIE IIPOLIETYPHL:
IIpu nuyHOM OOpaIeHun:
- IIpHeM 3alpoca 3asBUTENA O IIPEeIOCTaBIeHUM TOCYJIapCTBEHHOH YCIYTH,
perucTpanys 3amnpoca — 5 MUHYT;
- MPEOCTaBICHNE 3aIBUTEIO UH(PopManuu - 10 MUHYT.
Ilpy obpaiieHuY B NUCEMEHHOM BHJE:
- IPUEM M PEruCTpalys 3asBIECHUS O NPEAOCTABICHUN I'OCYIapCTBEHHOU YCIIyTH -
1 pabounii neHsp;
- pacCMOTpeHHEe JOKYMEHTOB 00 OKa3aHHM rocyJJapCTBEHHOM yCIyrw — 1 pabouwmii
JEHB;
- IIPHHATHE PEINEHUs O MPEAOCTaBIEHUM FOCYAAapCTBEHHOM YCIyrd WM 00 OTKaze
B [IPEIOCTAaBJICHUH T'OCY AAPCTBEHHOMN yciyTH — 1 pabounii neHsp;



- BBIla4a pe3ybTaTa - 2 pabounx JHs.

ITocnenoBaTenbHOCTD aIMWHHUCTPAaTUBHBIX neicTBuit (mpouenyp)
10 NpeNOCTAaBIEHHMIO TOCYJapCTBEHHOH  yCIyrm OTpaxkeHa B OJIOK-CXeMme,
IpeNCTABIEHHON B IPHIIOXKEeHHH Ne 2 HacTosmero AZIMHHHCTPATABHOTO periiaMeHTa.

3.1.2. TlpueM u perucTpais 3asBICHHS O INPEJOCTABICHUM TOCYIAPCTBEHHOU
YCIIYTH.

3.1.2.1. OcHoBanpe [is Hayajda aIMUHHUCTPATUBHOM IPOLIEAYPHI: MOCTYILICHHE
B Vupexienue 3asBIeHUs O TPeJOCTaBIeHUH YCIyTH 110 GpopMe cornacHo [Ipunoxenuto
Ne 1 x HacrosIIEMy aAMUHUCTPATUBHOMY PEITIAMEHTY.

3.1.2.2. Copepxanue aAMHHUCTPAaTHBHOIO JEWCTBHSA, MNPOJODKUTENBHOCTD
U (WJIM) MAaKCUMAJIbHBIA CPOK €T0 BBIIIOJIHEHHM:

IODKHOCTHOE  JIMII0, OTBETCTBEHHOE 3a JENONpPOU3BOACTBO, IIPHUHHUMAET
W PErMCTPUpYeT 3asBleHHE B TeueHHe 1 pabouero nHs B COOTBETCTBHH C IpaBUIIAMH
JIEJIOTIPOM3BO/ICTBA, YCTAHOBICHHBIMU B YUPEXICHHUH.

3.1.2.3. JIuio, OTBETCTBEHHOE 3a BBINOJIHEHHE aIMHUHUCTPATUBHON IPOLENypHI:
JOJDKHOCTHOE JIUII0, OTBETCTBEHHOE 34 JeJIONPON3BOICTBO;

3.1.2.4. Kpurepuem IpUHATUS pELIEHUs O NpuUEMe U PErucTpalus 3asBICHHUS
O NPeIOCTaBIeHHH FOCYIapCTBEHHOMN YCIYTH SBIISETCS HAJIM4YKME OCHOBAHUS, YKa3aHHOTO
B ITyHKTe 2.9.1. periiaMenTa;

3.1.2.5. Pe3ynbpTar BBIIOIHEHUS AIMHHHUCTPATHBHON IIPOLIENYPHI: pPErMCTpals
3asIBJICHHS O IIPEOCTABICHUHN I'OCY JaPCTBEHHOMR YCIIYTH.

3.1.3. PaccMOTpeHre JOKYMEHTOB O IIPEOCTaBICHUH I'OCY AAPCTBEHHOM yCIyIH.

3.1.3.1. OcHoBanue s Hayala aAMUHUCTPAaTUBHOM ITPOLIEIYpHI: IOCTYILUICHHE
3asgBIIEHHUS JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 ()OPMUPOBAHUE [IPOEKTA PEIICHMUS.

3.1.3.2. Copnepxanue aIMUHUCTPATUBHOIO HeHcTBUS (aAMUHUCTPATHBHBIX
IEeUCTBHIA), MPOAOKUTENBHOCTH H(UITN) MaKCUMAIBHBIN CPOK €ro (MX) BBIIIOTHEHU:

pacCMOTpeHUEe 3asBJIEHMS Ha IONy4eHME TOCYHapCTBEHHOM YCIyrd, a TaKkke
¢dopMupoBaHHe NpOEKTa pelieHHs B TedeHue | pabodero AHS ¢ JaThl OKOHYAHMA
IepBOi aIMUHUCTPATUBHOMN IPOLENYPHIL.

3.1.3.3. Jlumo, OTBETCTBEHHOE 3a BBHIIOJHEHHE aJMUHUCTPATUBHOM IpOLENypHI:
JOJDKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a (POPMUPOBaHMUE NIPOEKTa PEIICHUS.

3.1.3.4. Kputepuii NpHHATHS pElICHNs: HE UMEeTCs

3.1.3.5. PesynpTaT BBINOIHEHHS aIMHMHUCTPATUBHOM IPOLEAypHI: IOATOTOBKA
IIpOEKTa peleHHus O IPeAOCTaBICHNUH YCIyTH WK 00 OTKa3e B IPeIOCTaBICHUH YCITYTH.

3.1.4. TlpuHATHe pelIeHus O IPENOCTaBIEHUM TIOCYJAapCTBEHHON YCIYTU WIH
00 OTKa3e B [IPeIOCTaBICHHH rOCyJApCTBEHHOM yCIyTH.

3.1.4.1. OcHoBanue U1 Hadajla aIMUHHCTPATUBHOM MpOLEAypHI: IIpeACTaBIeHHE
JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a ()OPMHPOBAHUE NPOEKTa PEIIeHUs, IPOEeKTa
pelieHrss JODKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a I[IPHHSTHE U IOJIHUCaHHe
COOTBETCTBYIOLIETO PELICHMS.

3.14.2. CopnepxaHne aIMUHUCTPATUBHOTO HmeHCTBUSA (8OMHHHCTPATHBHBIX
OeUCTBHI), POJOIKUTENBHOCTh U (MJIM) MAaKCHMAJIbHBINH CPOK €ro (HMX) BBIMOJHEHHS:
paccMOTpeHHE MPOEKTa pelieHHs, a TakXke 3asBJeHHS JO/DKHOCTHBIM JIMIIOM,
OTBETCTBEHHBIM 3a IpPUHATHE W IOANKCAaHHE COOTBETCTBYIONIETO  pEIICHUS
(0 mpemocTaBiIeHMM YCIYyTH WMIM 00 OTKa3e B IPENOCTABIIEHHU YCIyTH), B TEUCHHE



1 paboyero nHsl.

3.1.4.3. JIumo, OTBETCTBEHHOE 3a BEHINOJIHEHHME aJMUHUCTPATUBHOM IIPOLEIYPHI:
NOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHMHATHE W IIOANMCAHHE COOTBETCTBYIOLIETO
peleHus.

3.1.4.4. Kputepuy IpUHATHS PEIICHUA:

- HaJWYWe/OTCYTCTBHME Yy 3asBHTENd IpaBa Ha IIONy4YEHHE TOCYAapCTBEHHOM
YCIIyTIH;

- 3agBUTeNeM He YyKa3aH TIOYTOBBIM aapec (ampec JIEKTPOHHOH IOYTEI)
IJIs IONIyYeHus pe3ynbTaTta yeruyrd (myHKT 2.10.1. Pernamenra).

3.1.4.5. Pe3ynsTaT BBIIOJHEHHs aIMHUHUCTPATHBHON NPOLELYPHI: IMOIIHCAHUE
uHGOpPMAIYs O IPEIOCTaBIEHUH YCIIYTH MM yBeOMJIEHHs 00 OTKa3e B IPENOCTABICHUH
YCIIYTH.

3.1.5. Beigaua pe3ynpTarta.

3.1.5.1. OcuoBanue I8 Hadajla agMHAHHUCTPATUBHOMN IIPOLIEAYDPSHI: IOIIIMCaHHAS
UHpOPMAIIHsL, SBISIONIEECs Pe3yIbTaTOM NPEeJOCTaBIEHU TOCY IapCTBEHHOMN YCIyTH.

3.1.5.2. Copepxanuwe aJMHUHHCTPAaTHMBHOIO JNEWCTBHs, IPOAOLKUTEIBHOCTD
1 (MJTH) MaKCHMaJIbHBIM CPOK €r0 BBIITOJIHEHHS:

1 npmelicTBHE: MODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JEJIOIPOU3BOJICTBO,
PETHCTPUpPYET Pe3yIbTaT HMPeNOCTaBIEHUs T'OCYAapCTBEHHOM YCIIYyTH: IOJIOXHTEIBHOE
pelieHne WM yBeOMIIeHHe 00 OTKase B IPENOCTaBIECHUM I'OCYAapCTBEHHOM yCIIyTH HE
rmo3gHee 1 AHS ¢ NaThl OKOHYAHMS TPEThEH aJMUHUCTPATUBHOM IIPOLIELYDEI.

2 JneiicTBHE: JOJDKHOCTHOE JIUIO, OTBETCTBEHHOE 3a JEJIONPOU3BOJCTBO,
HAlpaBifeT pe3ylIbTaT IPEeJOCTaBICHUS TIOCYyJapCTBEHHOH YCIyrH CHOCoOOM,
yVKa3aHHBIM B 3asiBJICHUM, He TO3QHee 1 JHI ¢ JaThl OKOHYaHHsS IIepBOIrO
aJIMHHHCTPATUBHOTO IeHCTBYS JaHHOW aqMUHUCTPAaTUBHOU NMPOLEAYPHL.

3.1.5.3. JIuno, OTBETCTBEHHOE 3a BBHINOJHEHHE AJMUHHUCTPATUBHON MPOLIEAYpHL:
JOJKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 JEIOIPOU3BOACTBO.

3.1.5.4. Pe3ynpTaT BBIIOJIHEHHUS aIMHHUCTPATUBHOM IPOLENYpPBI: HaIpaBIeHUE
3aSBUTEII0 pe3yibTaTa TPENOCTaBICHHUS TIOCYyHapCTBEHHOM yCIyrd CrocoboM,
yKa3aHHbIM B 3asBJICHHUH.

3.2. OcoOeHHOCTH BBITOJIHEHUS aJMUHUCTPATUBHAIX IPOLENYp B 3JIEKTPOHHOI
dopme.

3.2.1. TlpenmocrtaBneHue rocynapctBeHHol ycmyru vHa EIIIY u ITY JIO
OCYIIECTBIISIETCSI B COOTBETCTBHU ¢ DenepanbHbIM 3aKk0oHOM OT 27.07.2010 Ne 210-®3
«O6 opraHH3anMM IIPENOCTaBIECHHsS TOCYJapCTBEHHBIX W MYHHIMIIATBHBIX YCIYT»,
®enepanpHBIM 3aK0HOM OT 27.07.2006 Ne 149-03 «O6 unbopmaruy, HHOOPMAITMOHHBIX
TEXHOJIOTUAX M O 3amuTe HHpOpMalun», noctaHosieHneM [IpaButenbceTBa Poccuiickoit
®Oeneparuu ot 25.06.2012 Ne 634 «O BHOax 3MeKTPOHHOW TONIKCH, HWCIIOIH30BaHHE
KOTOPBIX  JOIycKaeTcs TpH oOpalleHHH 32 TOJyYeHHeM TIOCYAapCTBEHHBIX
¥ MyHULUNAJIbHBIX yCIIyT».

3.2.2. Ins nony4eHus rocyaapctBeHHoM yeayru yepe3 EINTY wnu uepes [IT'Y JIO
3asBUTEII0 HEOOXONMMO MpeABapUTeIbHO NPOUTH Hpolecc perucrpaurd B ExwHOM
cucreMe WieHTUUKaIuU U ayTeHTuGukamu (nanee - ECHUA).

3.2.3. TocynapcTBeHHas yciryra MoXeT ObITh nomydeHa depe3 EITTY nubo yepes
III'Y JIO 6e3 nu4HOM SBKU B YUpexAeHUE.



3.2.4. Jlnsg mojydeHus TroCylapCTBEHHOH ycnyru 0e3 JMYHOH SBKM Ha IpHEM
B VupexaeHHe 3asBUTENI0 HEOOXOAMMO IPEABapHTEIbHO O(YOPMHUTH YCUICHHYIO
KBaTH(QUIHPOBAHHYIO SEKTPOHHYIO NOANMCH (manee - OII) i 3aBepeHUs! 3asBICHUS
1 JIOKyMEHTOB, ITOJaHHBIX B dNekTpoHHOM BHje Ha III'Y JIO wmu na EIITY.

3.2.5. s nogaunm 3aseneHus depe3 EIINY unu uepes IV JIO 3asgBurens qomkeH
BBITTOJIHUTD CJIEIYIOILUE NEHCTBHUS:

IpoTH HaeHTHUKAIMIO U ayTeHTH(uKalo B ECHA;

B myHoM kabunete Ha EIITY mnu Ha [II'Y JIO 3amomHuTh B 31IEKTPOHHOM BHJIE
3asBJIeHUE Ha OKa3aHue roCyapCTBEHHON YCIyIH,

B Cllyyae €CJId 3asBUTENb BHIOpasl CIOcOO OKa3aHus yCIyrH 0e3 JUYHOM SABKH
Ha MpreM B YUpexXaeHHUe:

- 3aBEPUTH 3asBlICHUE YCHUICHHON KBanu(UIMPOBaHHOHN 3IE€KTPOHHOHN MOAIHUCHIO,
€CJIM MHOE HE YCTAHOBJICHO NeHCTBYIONIMM 3aKOHOIATEIbCTBOM;

HaIpaBUTh 3asBiIeHHe B YupexaeHue nocpeacrsoM ¢ynknuonana EINTY JIO unu
Iy JIo.

3.2.6. B pe3yibTare HaIlpaBIeHUs NTaKeTa NEKTPOHHBIX JOKYMEHTOB ITOCPEACTBOM
ITY JIO mu6o uepe3 EIIIY B coorBeTcTBHM ¢ TpeOoBaHWAMM IMyHKTa 3.2.5
aBTOMATU3MPOBAHHOW MHPOPMAIIMOHHON CUCTEMOM MEXBEOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aumoieiicTus Jlenunrpaackoit obmactu (manee - AVIC «Mexsex JIO») npousBoaurcs
aBTOMAaTHYecKas perucTpalys I[IOCTYIMBIIETO IIaKeTa JJIEKTPOHHBIX [IOKYMEHTOB
U TPUCBOEHHE MAKeTy YHUKAJIBHOTO HOMepa ena. Homep nmema mocTyneH 3asBUTEIIO
B tugHoM Kabunete I1I'Y JIO wmu EITTY.

3.2.7. Ilpu npenoctapieHuy rocynapcrBerHol yeryru uepes [II'Y JIO nubo vepes
EITY, B cnydae eciM HamnpaBleHHBIe 3asBUTeNeM (YIIOJHOMOUYEHHBIM JIHIIOM)
SJIEKTPOHHOE  3asBlieHWe W  DJIeKTPOHHblE JOKYMEHTHl 3aBEpEHBl  yCHJIEHHOM
KBaTH(DUIIUPOBAHHON 3JIEKTPOHHON MOANKCHIO, [OJDKHOCTHOE JHIO YUPEeXKICHUS
BBIMOJTHSAET CIIEIYIOIUE NeHCTBHS:

GopMEpYeT TPOEKT pellleHus] Ha OCHOBAHWM NOKYMEHTOB, IIOCTYIUBIIMX 4Yepe3
ITY JIO nmu6o uepes EINY, u mnepemaer MODKHOCTHOMY JIMLY, HaJelICHHOMY
(GYHKUMSIMH 110 IPUHSATUIO PEILCHUS;

YBEAOMIISIET 3asBUTEIS O IMPHHATOM pEIUeHHH C IIOMOIIBI0 YKa3aHHBIX
B 3asiBJICHUM CPEJCTB CBS3M, 3aTeM HalpaBiseT IOKYMEHT CII0COOOM, YKa3aHHBIM
B 3asABJICHUU: II0YTOM, MO0 BBIAAET €ro IpU JIMYHOM OOpaIleHHH 3asgBHTENA, JIHOO
HalpaBiIsieT 3JIeKTPOHHBIA JNOKYMEHT, IIOANUCAHHBIM YCHJIEHHON KBaTH(QUIUPOBAHHOM
JIEKTPOHHOM MOAMHUCBHIO IOJDKHOCTHOIO JIMIA, IIPUHABINErO peleHue, B JIMUHBIHA
KaOUHeT 3assBUTEJIS.

3.2.8. I'lpu npenocTaBlIeHHH roCyAapcTBeHHOM yeimyru uepe3 III'Y JIO nmubo depes
EII'Y, B cay4ae eciM HamnpaBleHHbIe 3asgBUTeNeM (YIIOJIHOMOYEHHBIM JIHIIOM)
JJIEKTPOHHOE 3asBJI€HHE U 3JIEKTPOHHbBIE JOKYMEHTHI He 3aBEepeHbl YCHJICHHOM
KBaJM(QHULUUPOBAaHHONW DJEKTPOHHOM MONIMCHIO, MOJDKHOCTHOE IHIO YUpPEKIEHHs
BBITIOJIHSET CJICIYIOIIHe NeHCTBUS:

B JIeHb perucTtpanuy 3amnpoca ¢opmupyer dUepes ANC «Mexsen JIO»
TIpUralieHye Ha IpUeM, KOTOpoe JOIDKHO COAEepXKAaTh CleAyIOTyI0 HHPOPMALKIO: ajipec
Yuapexenus, B KOTOpYI0 HeoOXoauMo oOpaTUThCS 3asBUTENO, 1aTy M BpeMs IpueMa,
HOMep ouepeny, UICHTU(DUKAMOHHBIM HOMep IpUIJIAlleHus U MepeueHb JOKYMEHTOB,



KOTOpEIe HeoOxomuMo mpeacTaButh Ha npueme. B AIC «Mexsen JIO» meno nepeBoaut
B CTaTyC «3asBHTENb IpHUIVIALIEH Ha IpHeM». Ilpumem HaszHauaercs Ha OmKalIryio
cBOGOIHYIO ATy ¥ BpeMsi B COOTBETCTBUHM C rpaukoM paboThl YUpexkJEeHHs.

B cioydae HesBKHM 3asBUTENs Ha IIPUEM B HA3HAYEHHOE BpPEMsS 3asBJICHHE
u nokyments! xpaustcs B AMIC «Mexsen JIO» B Tedenue 30 kaleHIapHBIX THEH, 3aTEM
IOJDKHOCTHOE JIMLIO YUpeXAeHHs, HaJeICHHOE B COOTBEICTBUU C JOJDKHOCTHBIM
periaMeHToM (QYHKIUSIMH II0 IpHueMy 3asiBleHui u pokymenrtos depes ITTY JIO nubo
yepes EITTY, nepeBoaut nokymeHTs! B apxus AVIC «Mexsez JIO».

3agBuTENb OOJDKEH SBHUTHCS Ha IIpUEM B YyKasaHHoe BpeMsa. B ciydae ecnu
3asBUTEINb SBHJICS II03Ke, OH OOCITYy>)XHBaeTCs B IMOpsAKe XuBoi ouepenu. B mobom
U3 ClIyyaeB JO/DKHOCTHOE JIMIO YUpeX[IeHHs, Belyllee NpHeM, oTMedaeT (PakT SBKU
sagButens B AUUC «Mexsen JIO», nmeno mepeBogut B cratyc «llpmem 3asBuTens
OKOHYEH.

ITocne paccMOTpeHHS HOKYMEHTOB M IIPUHATHS pEIIeHUS O IPefOoCTaBICHUU
(0TKaze B NPEeHOCTaBIeHHH) rOCYJAapCTBEHHOM YCIyIW 3aIllOMHAET IIPeXyCMOTPEHHBIE
B AVC «Mexsen JIO» GhopMBI O IPUHATOM PEIICHUHN U NepeBOIUT Aeio B apxuB AVIC
«Mexsen JIO».

JIo/MmKHOCTHOE JTMIO YUpeXIAeHUs yBEIOMIISET 3asBUTENS O MPUHATOM pEelIeHHH
C IOMOIIBIO YKa3aHHBIX B 3asBJIEHUM CPEACTB CBSI3M, 3aTE€M HampapiisieT IOKyMEHT
CII0CO0OM, YKa3aHHBIM B 3asBICHHU: B MUCBMEHHOM BHJE IOYTOH, INOO BBIIAET €ro IpU
JUYHOM OOpallleHWH 3asfBUTENS B YUpexXAeHHs, nTuO0 HampaBiseT 3JIEKTPOHHBIH
JOKYMEHT, IOJMUCAHHBIA YCHJICHHON KBaJM()UIMPOBAHHON 3IIEKTPOHHOU IIOJIHUCHIO
JO/DKHOCTHOT'O JIMIIA, IPUHSBIIETO perenue, B audHbli kabuner ITTY JIO wim EITTY.

3.2.9. B ciy4ae mocCTyIUIeHHs 3asBJEHUS O IPENOCTaBIECHUU YCIyTH Mo (opme
coriacHo Ilpunoxernuro Ne 1 x HacTosIIIEMy aAMUHUCTPATUBHOMY perjaMeHTy, B ¢gopme
JNIEKTPOHHOTO JIOKYMEHTa (3JIEKTPOHHOro o0pasza), YIOCTOBEPEHHOI'O YCHJICHHOM
KBATM(UIIPOBAHHON 3JIEKTPOHHON MOJNMCHIO, THEM OOpalleHus 3a IPeJoCTaBICHHEM
rOCyIapCTBEHHOM YCIyT'M CUMTAeTCs JlaTa PerucTpally npueMa JoKymeHTOB Ha [II'Y
JIO wm EITTY.

B cmydae ecnu HampaBlI€HHOE 3asBUTENEM (YIOJHOMOYEHHEBIM  JIUIIOM)
QJIKTPOHHOE 3asBICHHE HE 3aBePEHO YCHUIICHHON KBATH(HUIIMPOBAHHOM HJIEKTPOHHOM
TIOATIMCHIO, THEM OOpaIeHHs 3a MpeJoCTaBIeHUeM I'OCyIapCTBEHHOM YCIYTH CUHTAETCH
JaTa JIMYHOU SBKU 3asgBUTENS B YUpeXACHHE C MpEeACTaBICHHEM 3asiBieHHus 1o Gopme
cornacHo Ilpunoxkenuro Ne 1 K HacTosmeMy aIMHUHUCTPATHBHOMY pETJIaMEHTY
¥ OTCYTCTBUE OCHOBaHWH, yKa3aHHBIX B IyHKTe 2.10 HacTosmero AIMUHHUCTPaTHBHOTO
peryiaMeHTa.

NudopMmupoBaHue 3asBUTENS O XOHE€ H  pe3yibTare IPeAOCTaBICHHS
rOCYyJapCTBEHHOM YCIyrHM OCYLIECTBISIETCS B JJIEKTPOHHOU (dopMe dYepe3 JIHMUHBIH
kabuner 3asBuTens, pacnoyoxeHusld Ha [1T'Y JIO nmubo na EITTY.

3.2.10. VypexneHve Nnpu IOCTYIUICHUH 3asBJICHUS OT 3asgBUTENS IOCPEICTBOM
IV JIO unu ETITY 1o TpeboBaHuUIO 3asBUTENS HAIPABISIET PE3YJIbTAT IPEAOCTABIICHHS
ycayrdu B (opMe  DJIEeKTPOHHOTO  JOKYMEHTa, ITOANHMCAHHOTO  YCHJIEHHOM
KBATHQUIPOBAHHOH dJIEKTPOHHON IOIIUCHI0 JODKHOCTHOIO JIMIA, IIPHHSIBIIErO
peuieHye (B 3TOM CiIydae 3asBUTENb MPH TOJaue 3ampoca Ha MPeJOCTaBlIeHUe YCIyTH
OTMeYaeT B COOTBETCTBYIOIIEM I10JI€ TAKyH0 HEOOXOIUMOCTH ).



Brimauya (HamnpasiieHHe) 3NEKTPOHHBIX ITOKYMEHTOB, SIBISIIOMIUXCA PE3YIHTaTOM
IpeOCTaBICHNsS TOCYyNapCTBEHHON YCIyTH, 3asiBHTENIO OCYINECTBISETCd B JEHb
PETUCTpPAIUH Pe3yJIbTaTa NpeoCTaBlIeH s TOCYAapCTBEHHON YCIyTH Y UPEXKACHHU.

3.3. IlpenocraBienue yciayry nocpencrsoM MOI] He nmpexycMOTPEHO.

4, (I)OpMBI KOHTPOJIA 34 UCHIOJTHEHACM aIMUHUCTPATUBHOT'O
periiaMcHTa

4.1. Tlopsimox OCYIIECTBIEHHs TEKyIIero KOHTpOIsi 3a COOIIoAeHHEM
H  WCIOJHEHHWEM  OTBETCTBEHHBIMH  JO/DKHOCTHBIMH  JIMLIAMM  IIOJIOXKEHHUH
AJMUHHCTPAaTHBHOTO pEIJIaMEHTa M HMHBIX HOPMATHBHBEIX IPaBOBBIX  AKTOB,
yCTaHABJIUBAIOMUX TpeOOBaHUA K IPEJOCTABICHUIO I'OCYAApCTBEHHON YCIIYTH, a TaKXKe
IIPUHSATHEM PEIICHHNI OTBETCTBEHHBIMHU JIHLIAMH.

Texymuii  KOHTpOJb  OCYIIECTBISETCS  OTBETCTBEHHBIMHM  CIIEHHANMCTaMHU
VupexaeHus 10 KaXIoW Iponeaype B COOTBETCTBHU C YCTAHOBIEHHBIMH HACTOSIIMM
aIMHHUCTPATUBHBIM  PElVIaMEHTOM  COJEpXKaHHeM  JEeHCTBUH M CpPOKaMu
HX OCYIIECTBIEHUS, a TAKXKXE ITyTeM IIPOBEACHNs pyKOBOIUTENIEM Y UPEXKIECHUS IIPOBEPOK
WCIIOJHEHUS IIOJNIOKEHWH  HACTOSINEro aAMUHHUCTPATUBHOIO PETJIaMEHTa, HHBIX
HOpPMAaTHBHBIX [IPABOBBIX aKTOB.

4.2. TIopsiiOK M MNEpHUOAWYHOCTH OCYIIECTBICHHSA IIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK TOJIHOTHL X KadecTBa IPeNOCTaBIEHHs IOCY JapCTBEHHOMN YCIyTH.

B mensx ocymecTBiIeHUsS KOHTPOJS 33 HMOJHOTOM W KaueCTBOM IIPEIOCTAaBIICHMS
rOCyIapCTBEHHOM YCIyTH POBOASTCS IUIAHOBEIE H BHEIUIAHOBBIE IIPOBEPKH.

[InaHOBBIE MPOBEPKU ITPEAOCTABICHUS I'OCYJApCTBEHHON YCIIYTH NPOBOISATCS HE
yamie OJHOrO pa3a B TPU Ioja B COOTBETCTBHU C IIJAHOM IPOBEACHUS IIPOBEPOK,
YTBEPXKIEHHBIM PYKOBOJIUTENEM Y UPEXKACHU.

IIpy mpoBepke MOTYT  pacCMaTpHUBaTbCs  BCE  BONPOCHI,  CBsI3aHHBIE
C TpefoCTaBIeHHWEM TIOCYHApCTBEHHOH ycIyrW (KOMIUICKCHBIE IIPOBEPKH), HIIH
OTIENhHBIA BOIPOC, CBSI3aHHBIA C MpPENOCTABIECHHEM TOCYIAapCTBEHHOM YCIIyId
(TeMaTHIeCKue MPOBEPKH).

BHemraHOBBIe MIPOBEPKHU NPEIOCTABJICHUS I'OCYHapCTBEHHON YCIyTH IPOBOISTCS
mo  oOpauieHusIM  QU3WYECKHAX, IOPHOMYECKUX  JIMI W  HHAWBUAYaJIHHBIX
MpeanpuHUMaTeNie, oOpallleHHsM OpraHoB TIOCYIapCTBEHHOM BIIaCTH, OPraHoB
MECTHOTO CaMOYIPAaBICHHUs, HX JODKHOCTHBIX JHUI[, a TaKXe B IeJIX MNPOBEPKH
YCTpaHeHWsA HapylIeHU, BHIIBICHHBIX B XOJA€ NPOBEIECHHOW BHEIIAHOBOW MPOBEPKH.
YkazaHHble OOpalleHUs] MOJJICKAT PETHCTPAlMU B AEHH HX IOCTYILIEHHS B CHCTEME
9JIEKTPOHHOT'O IOKyMEHTO000POTa ! IEJIONPOU3BOACTBA Y UPEIKICHUS.

O mpoBeneHUU MPOBEPKU U3JAETCS IPABOBOUM aKT YUPEXKIECHUS O IPOBEACHUH
IIPOBEPKH HCIIONHEHWS aJMUHUCTPAaTUBHOIO perylaMeHTa [0 IIPEeNOCTaBICHUIO
rOCy/IapCTBEHHOM YCIIyTH.

Ilo pesynbTaTraM NpPOBEIEHUs MPOBEPKU COCTABIIETCS aKT, B KOTOPOM ITOJDKHBI
OBITh yKa3aHbl JOKYMEHTAJIBHO MOATBEPXJIEHHBIE (DaKThl HapyIICHUi, BBIIBICHHBIE
B XOJi¢ NPOBEPKHU, WM OTCYTCTBHE TAKOBBIX, a TAK)KE€ BBIBOIBI, COAEPXKAIIHE OLEHKY
MOJIHOTHI M KadecTBa IIPEHOCTABICHUS TOCYHAPCTBEHHOM YCIYTH U TIPEAJIOKECHHS



II0 YCTPAaHEHHWIO BBIABICHHBIX Ipd IpoBepke Hapymenud. Ilpu nposeneHuu
BHEIUTAHOBOM IIPOBEPKH B AaKTe OTPAXKAIOTCS pPe3yJbTaThl IPOBEPKH (HaKTOB,
H3JI0KEHHBIX B OOpallleHWy, a TakXe BBIBOABI U INPEIJIOKEHHUS IO YCTPaHSHHIO
BBIIBJICHHBIX IIPU MPOBEPKE HAPYIIICHUMN.

ITo pe3yapTaTaM paccMOTpeHHUS 0OpalleHu JaeTCsi MCHMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTh JODKHOCTHBIX JIMII 3a PEeIIeHUs H AeHcTBUs (Oe3aelicTare),
IpuHKMaeMble (OCYIIEeCTBISIEMBIE) B X0/ IIPEIOCTaBIIEH s TOCYAapCTBEHHOH yCIyTH.

JIOMKHOCTHEIE JIMIIA, YTIOJHOMOYEHHBIE HA BBHIIOIHEHHME aJMUHHCTPATHBHBIX
JeMCTBUM, MPeIyCMOTPEHHBIX HACTOSIIMM AJMUHHCTPAaTHBHBIM PEraMEHTOM, HECYT
IIEPCOHAIBHYIO OTBETCTBEHHOCTh 3a coOmroneHue TpeOoBaHHM  JeicTByrOUX
HOPMATHUBHBIX MPABOBBIX aKTOB, B TOM YHCJE 3a COOJIIOJEeHHE CPOKOB BBINOIHEHHUS
aIMUHHACTPATUBHBIX NEeUCTBUM, TMOJHOTY HX COBEpIICHHs, COONIOJIEHHE NPHHIUIIOB
MOBEIEHHS C 3asBUTEISIME, COXPAaHHOCTh JOKyMEHTOB.

PykoBomutens  YupexIeHHss  HeceT  IIepPCOHAIBHYIO  OTBETCTBEHHOCTH
3a oOecreueHne IIPeIOCTaBIeHUs TOCy AapCTBEHHOMN YCIYTH.

PaGoTauku YupexaeHus Ipu MperoCTaBIeHUN I'OCYJapCTBEHHOM YCIYTHM HECYT
MEPCOHANIBHYIO OTBETCTBEHHOCTH!

- 33 HEHCIIOJHEeHHe WM HeHa/jexallee WCIOJHeHue agMUHUCTPaTUBHBIX
IPOLIEAYp NPH MPEeIOCTaBICHUH IOCY JApCTBEHHOM yCIyTH;

- 3a feiicTBus (Oe3neicTBYe), BIeKyIMe HapyIleHue IpaB i 3aKOHHBIX HHTEPECOB
GU3HIECKHX WIH IOPUAUYECKUX JIML, HHAUBUYaTbHBIX IIPeJIpUHAMATEIeH.

JIOMKHOCTHBIE JIMIa, BHHOBHBIE B HEUCIIOJHEHMHM WIH HEHaAJIeXalleM
HCIIONIHEHUH TPeOOBaHMM HaCTOSAIEr0 A IMUHHUCTPATUBHOI'O perjiaMeHTa, IPUBIEKalOTCS
K OTBETCTBEHHOCTH B MOPSJIKE, YCTAHOBICHHOM JIEHCTBYIOIIMM 3aKOHOAATEIBCTBOM PD.

5. ocyneOHbiii (BHECYIeOHBIN) MOPSIOK 00)KAIOBaHUS PEIICHIH
U aeticTBuii (Oe3neicTBHS) OpraHa, MPeaoCTaBIIIOMIETO
TOCYIapCTBEHHYIO yCIyTy (YUpexXaeHus ), a TakKe JODKHOCTHBIX JTHII
Yupexnenus

5.1. 3agBurenu JuOO WX TPEACTaBUTEIM WMEIOT IpPaBO Ha [OcyAeOHOe
(BHecyneOHOE) oOxanoBaHue pelleHud U JedcTBui (Oe3meHcTBUS), NPUHATHIX
(oCyILIeCTBIIEMBIX) B X0/1€ PEJOCTABICHUS I'OCYaPCTBEHHOM yCIIYTH.

5.2. TIlpemmeroM pmocymeOHOro (BHeCyHeOHOro) OO0XKaTOBaHHUS 3aABUTENIEM
pemernii U naeficTBuil (Oe3neiicTBUs) OpraHa, MPENOCTABNISIOIETO T'OCYAAPCTBEHHYIO
yeuyry  (YdpexneHus), JOMDKHOCTHOTO — JIMIIa  OpraHa,  IIpelIOCTaBIISIOIIEro
roCyIapCTBEHHYIO yCIyTy (YUpexeHns) SIBISIOTCS:

1) HapyuleHHE CpoKa pErucTpalMi 3alpoca 3asBHTENS O IPeIOCTaBICHUH
rOCYJapCTBEHHOM YCIIyTH, 3aIlpoca, yKazaHHOro B cTaTbe 15.1 (demepanapbHOro 3aKOoHA
o1 27.07.2010 Ne 210-D3;

2) HapyIIeHue CpoKa NMPeAOCTaBICHUs TOCYIapCTBEHHON YCITyTH;

3) TpeOoBaHue y 3asBUTEN JOKYMEHTOB MU HHPOPMALUK JTUOO OCYIIECTBICHHS
NEUCTBUM, NpPENCTaBICHHE WJIM OCYIIECTBIIEHHE KOTOPHIX HE TPEeIyCMOTPEHO
HOPMAaTHBHBIMU TIpaBOBhIMH akTtaMu Poccuiickoit ®exmepanuu, HOPMATHBHBIMHU
TIPaBOBBIMU akTaMy JIeHMHTpajackol o0yacTu ISl MPEeNOCTaBICHHS TOCYAapCTBEHHOMN



YCIYTH;

4) oTka3 B IpHeMe [OKYMEHTOB, IPEACTaBICHHE KOTOPBIX IIPENyCMOTPEHO
HOPMAaTHBHBIMH IIpaBOBBIMU akTaMu Poccuiickoii @enepanud, HOPMAaTHBHBIMU
IIPaBOBBIMU akTaMu JIEHWHTpajACKON oONacTH IS IPeAOCTaBIEHUS IOCYAapCTBEHHON
YCIIYTH, Y 3asBUTEJIS;

5) oTKa3 B IPeOCTaBIeHUH FOCYNAPCTBEHHOM yCIIyTH, €CIM OCHOBAHUSA OTKa3a He
IIpeIyCMOTPEHB! (eliepalibHBIMUA 3aKOHaMM M TNIPMHATHEIMH B COOTBETCTBUM C HUMHM
WHBEIMA HOPMATHBHBIMH IIPaBOBBIMH akKTaMH Poccuiickodi @enepanyu, 3aKOHAMHU
¥ MHBIMH HOpPMaTUBHBIMH IIPaBOBBIMU aKTaMHK JIeHMHIpaCcKoi 00acTH;

6) 3aTpeOoBaHME C 3asABUTENSA IIPU IPEINOCTABIIEHUN TOCYAapCTBEHHOM YCIyIrH
IUIaThl, HE IPeIyCMOTPEHHOW HOPMAaTUBHBIMU IIPaBOBBIMM aKTamu Poccuiickoit
®epnepanyyl, HOPMaTHBHBIMY IPABOBBIMH aKTaMU JIeHUHTpacKo 001acTy;

7) oTKa3 opraHa, IPeIOCTaBISIOIIEr0 rocyIapCTBEHHYIO YCIYTY, NOJKHOCTHOTO
JIMIa OpraHa, IIPeIOCTaBIAIONIET0 TOCYAapCTBEHHYIO YCIYTy, B HCIpaBlIeHHH
IONYIIeHHBIX UMM OIIeYaTOK X OIIMOOK B BHIGHHBIX B pe3ylibTaTe IIPeHOCTaBICHHS
rOCYJapCTBEHHON YCIIyT¥ JOKyMeHTaxX Ju00 HapyleHHE yCTaHOBJIEHHOIO CPOKa TaKHX
HCNIPABICHUHA.

8) HapylleHHe CpoKa MJIH INOpSAKa BBIJAYM JOKYMEHTOB IO pe3ylibTaTaM
IpeNOCTaBIeHHUS FOCYJapPCTBEHHON yCIyTH;

9) MPUOCTaHOBJICHHUE NPEOCTABICHHS TOCYJapCTBEHHOH yCIIyTH, €CIX OCHOBAaHHUS
IIPUOCTAHOBJICHUS HE TPEeIyCMOTPEHBl (eaepasbHBIME 3aKOHaMH ¥ IPUHSITHIMU
B COOTBETCTBMM C HUMH HHBIMA HOPMAaTHUBHBIMK IIPaBOBBIMH aKTaMu Poccuiickoit
®enepanv, 3aKOHAMHU ¥ IPUHATBIMUA B COOTBETCTBUU C HUMM MHBIMH HOPMAaTHBHBIMU
IIpaBOBBIMH aKTaMu JIeHUHTpaacKoil obiacTu.

10) TpeGoBaHme y 3asBUTENS IIPU IPENOCTABICHHH TOCYAApCTBEHHOH YCIyTH
OOKyMEHTOB WM WHPOpPMAIMY, OTCYTCTBHE H(WIM) HEZOCTOBEPHOCTh KOTOPBIX
He YKa3BIBAJTUCH IIPH IIEPBOHAYAIBHOM OTKa3e B IIpUE€Me IOKYMEHTOB, HEOOXOIMMBIX
IUIL  TIPENOCTaBJIEHHWS] TOCYyJapCTBEHHONW  ycCiyrd, JHO0 B  IPexoCTaBICHUH
rOCYAapCTBEHHOM, 3a HCKIIOYEHHEM CiIydaeB, NpeJyCMOTPEHHBIX IIyHKTOM 4 YacTH
1 cratpu 7 ®enepanbrOro 3akoHa ot 27.07.2010 Ne 210-D3.

5.3. JKamoba momaeTcsi B DIHCBMEHHOM ¢opMe Ha OyMaXHOM HOCHTEE,
B OJIEKTPOHHOHW ¢opMe B OpraH, NIPeNOCTaBISIONMNA TIOCYZapCTBEHHYIO YCIYTY
(B YupexpaeHue).

XKanoO6sl Ha pemenus u gedctBus (Oe3melicTBME) pPYKOBOIMTENS OpraHa,
HIPeAOCTaBIIONIEr0 TOCYJapCTBEHHYIO yCIyTy (YdpexaeHue), MOAaloTCs — B KOMUTET
o KynbType JIeHuHrpaackoi obnacTy.

XKanoba Ha pemeHus U neiictBus (Oe3melcTBHE) OpraHa, NPeXOCTABISIOLIETO
rOCyHapCTBeHHYI0  ycuayry  (YdpeximeHue),  JOODKHOCTHOTO  JIMIla  Oprasa,
IPEIOCTaBIIIOIIEro TOCy IapCTBEHHYIO yeuyry (YupexaeHue), MOXeT ObITh HalpaBiieHa
IO I0YTe, Yepe3 MHOTro(GYyHKIMOHAIBHEIN IIEHTpP, C UCIIONB30BaHHeM WHGOPMAIMOHHO-
TeIeKOMMYHMKaIlMOHHOM  cetu  «VHTepHeT», oduUIMaNbHOrO caifita  oprasa,
IIPeIOCTABIIIIOIIET0 rocynapcTBeHHyto yeuyry, EIIIY au6o IITY JIO, a takkxe MOXeT
OBITH IPUHATA NP JIMYHOM IIPHEME 3asIBUTEIIS.

5.4. OcHoBaHuMeM [ Hayaja [polexypsl AocyneOHOro (BHecyneOHOro)
00’XaIOBaHMs SBJSIETCS ITOfada 3asBUTENEM XKalloOBl, COOTBETCTBYIOIIECH TPeOOBaHUIM



gyacTh 5 ctathu 11.2 @enepanbHoro 3akoHa Ne 210-P3.

B muceMenHOM kanobe B 0053aTEIbHOM HOPSAIKE yKa3bIBaIOTCA:

- HaWMEHOBaHWe OpraHa, TMpPeNOCTaBIAIOWIErO TI'OCYJApCTBEHHYIO YCIyIY,
JOJDKHOCTHOI'O JIMIA OpraHa, IpeJOCTaBIsIOMEro rocy JapcTBEHHYIO YCIyTY,

pelienus u gedcTBus (Oe3neiicTBrEe) KOTOPBIX 00XKaIyIOTCS;

- Qamunus, UM, OTYECTBO (TIOCIemHee - IPU HAIUYUM), CBENEHHS O MECTe
KUTENBCTBA 3aABUTENS - GU3MIECKOTro JIMLA JUOO HaMMEHOBaHME, CBEACHHSI O MeCTe
HaXOXJICHHs 3asBUTENS - FOPUAMIECKOro JHLa, a Takke HOMep (HoMepa) KOHTaKTHOI'O
tenedona, aapec (aapeca) MEKTPOHHOH IOYTHl (IPH HaIMYMM) M IIOYTOBBIM afpec,
10 KOTOPBIM JOJDKEH OBITh HAIIPaBIIeH OTBET 3asBUTEIIO;

- cBemeHus o0 o0XalyeMbIX pellleHusX U AedicTBusax (OesneiicTBuu) oprasa,
IPENOCTABNAIOMIEr0 TOCYHApCTBEHHYIO  yCIYry, [JOJDKHOCTHOIO JMIIa  Oprasa,
IIPEIOCTABIAIONIEr0 FOCY IapCTBEHHYIO YCIyTY,

- JIOBOIBI, HAa OCHOBAaHHHM KOTOPHIX 3asBUTENb HE COIJIaCeH C peIIeHUEM
U neticrBueM (Oe3meiicTBHEM) OpraHa, IIPeAOCTaBISIOLIETO I'OCYIapCTBEHHYIO YCIYTy,
JOJDKHOCTHOTO JIMIIA OpraHa, IPelOCTaBIIOIEr0 TOCY JapCTBEHHYIO YCIyTy,

3agBUTENEM MOrYT OBITH IIPENCTaBIeHBl MOKYMEHTH (IpU  HaJIWU4UHN),
IOATBEPKIAIOIIHE JOBOABI 3asIBUTEILS, THOO MX KOIHH.

5.5. 3asgBuTens WMeeT IpaBO Ha MoOydeHUe WHQoOpMalMKU H JOKYMEHTOB,
HEOOXOMUMEIX JJIA COCTaBIEHUSA U O0OCHOBaHHS XAIOOBI, B CIydasX, YCTaHOBJIEHHBIX
cratbeii 11.1 ®@enepanbroro 3axona Ne 210-®3, npu ycnoBuy, 4TO 3TO He 3aTparuBaeT
paBa, CBOOOABI W 3aKOHHBIE MHTEPECHl APYTUX JHUI[ U eCIi yKa3zaHHble HH(OpMalUsi
U JJOKYMEHThI HE COIEpPXKaT CBEJeHUM, COCTABISIOLIMX TOCYJApCTBEHHYIO HIH WHYIO
OXpaHIEMYIO TalHY.

5.6. Xanoba, mocTynuBIIas B OpraH, MNPeJOCTABISIONIUN TOCYdapCTBEHHYIO
yeayry (B VYupexneHuwe), WnM B KOMMTET IO KynbType JIeHWHrpaackoidl obnactu
MOIJIE)XXUT PACCMOTPEHHUIO B TeUeHHe MIATHAAUATH paboynx JHeH co JHS ee perucTpalu,
a B ciydae 00XaloBaHUs OTKasa OpraHa, IpeOCTaBIsIOMIET0 FOCyAapCTBEHHYIO YCIYTy
(Yupexuenus), B npuémMe JOKyMEHTOB Y 3asBUTEIs OO B MCIIPABICHUHN JOIYIIEHHBIX
OIleYaTOK M OLIHOOK HIIM B Cilydae O0XXaJOBaHHUS HapylIeHHS YCTaHOBJIEHHOTO CpOKa
TAKAX WCIpaBIEHUM - B TedeHHEe NATH pabouyux IHEeH co MHA ee pPerucTpald.

5.7. Tlo pe3ynpTraraM pacCMOTPEHMs >KaJOOBI IPUHUMAETCS OJHO U3 CIETYIOLIUX
PELLICHU:

1) xanob6a yIoBIETBOPSETCS, B TOM 4ucie B GopMe OTMEHBI IPUHATOIO PELICHMUS,
UCIPaBIeHUs JOIYyIIeHHBIX OIeYaTOK M OMmMOOK B BBIAHHBIX B pe3ylbTare
IpeIoCTaBieHHs] TOCYJAapCTBEHHON YCIyrd JOKYMEHTax, BO3BpaTa 3asBUTEIIO
JIEHEeXHBIX CPEICTB, B3UMAaHUE KOTOPBIX He ITPeayCMOTPEHO HOPMATHBHEIMH IPaBOBBIMU
aktamu Poccuiickoit Deneparv, HOPMATHBHBIMHM IIPAaBOBBIMH aKTaMH CyOBEKTOB
Poccutickoit @enepanuy;

2) B yAOBJIETBOPEHUH KAIOOBI OTKa3bIBAETCS.

He mo3gHee mHS, CIEQyOMIEro 3a JHEM TPHHATHS pPEIleHUs IO pe3ysbTraTtam
pacCMOTpeHHs KaJIo0bI, 3agBUTENII0 B IMUCbMEHHON (GopMe W IO KEJaHUIO 3asBUTENS
B ONEKTpOHHOM ¢Qopme HampaBisieTcs MOTHBHPOBAHHBIH OTBET O pe3yJbTarax
PacCMOTPEHHUS JKATOOHI.

B ciayyae npu3HaHMS XaT00BI MOATIEXAUIEH yIOBIETBOPESHHUIO B OTBETE 3asIBUTEIIO



naercss MHPOpPMAIUS O OEUCTBUSX, OCYIIECTBISEMBIX OPraHOM, NpPeJOCTaBIIOIIUM
rOCYJApCTBEHHYIO YCIyTy, B IHeIsIX He3aMeUINTEIBHOIO YCTPAHEHHs BBIIBICHHBIX
HApYIIEHUH IIPHU OKa3aHWH IOCYJapCTBEHHOM YCIYTH, a TAKXe IPHHOCATCS M3BUHEHHSA
3a JOCTaBJIEHHBIE HeyIOoOCTBa M yKa3blBaeTCs MH(MOPMaIHs O AalbHEHIINX NCHCTBHSX,
KOTOpble HEOOXOJUMO COBEPIIHTH 3asBUTENIO B LENAX IOMYyYSHUs OCYAapCTBEHHOM
YCIYTH.

B cnyvyae mnpusHaHuMsA JKaJoObl He MOAJEKaleH yAOBIETBOPEHHIO B OTBETE
3a9BUTEIIO [alOTCSl apryMEHTHPOBaHHBIE pa3bsCHEHHA O IPUYMHAX IMPHHATOIO
pelienus, a Takxke HHGopMalys 0 IOpsaKe 00:XaI0BaHMs IPHHSATOIO PENIEHNS.

B ciy4yae yCTaHOBJEHHS B XOJA€ WIM IO pe3yibTaTaM PAacCMOTPEHHS KaloOBI
IPH3HAKOB COCTaBa aJMHHUCTPAaTHBHOIO IIPaBOHApYIUEHWs WM IIPecTyIlNeHUs
JOJDKHOCTHOE JIUIIO, pabOTHHK, Ha/lelleHHbIe TIOTHOMOYHUSIMU II0 PaCCMOTPEHHIO XKanoo,
He3aMeUTUTENIEHO HAIIPaBJIIIOT UMEIOIIecs MaTepHallbl B OpraHbl IPOKYPaTyphL.



ITpunoxenune Ne 1

K AIMHHUCTPAaTUBHOMY PEIJIaMEHTY

IO IIPEIOCTABICHHUIO TOCY JAPCTBEHHOH YCIYTH

«IIpenocraBienue nHGOPMALUU O BpEMEHH U MECTE T€aTpalIbHBIX
IpeACTaBIeHUH, GIIaPMOHNYECKUX M 3CTPAJHBIX KOHLIEPTOB U racTPOJIBHBIX

MEPOTIPUATHH TeaTpOB U QUIapMOHIH, KHHOCEAHCOB,
AHOHCHI TAaHHBIX MEPOIIPUATHI»

bragk 3agBiIeHNUA

PyKOBOIOUTEIIO (Haumerosanue yupescoernus)

oT

(damumus, IMs, OTIECTBO)

[acIopT:

TIPOXKUBAIOIIETO (TIPOXXUBAOIIEH) IO aapecy:

tenedod

3asBiIeHUE
Ha IOJydYeHHe rOCYAapCTBEHHON YCIyTH

Iporry npenocTaBUTh HHGOPMALHIO O BPEMEHH U MECTe

(Haumenoeanue meampanvbHo20 NPeOCMasneHus, PUIAPMOHULECKO20, ICMPAOH020 KOHYEPMA,
2acmMpoNbHO20 MEPONPUAMUS, KUHOCEAHCA, GHOHCA MEPONPUAMULL)

Hata ITonnuce 3asBUTENS

PesympTar paccMOTpeHHs 3asBICHUS IPOLTY:
BBIIaTh Ha PYKHU B YUpexAeHUU

HaIllpaBUThb I10 ITOYTE

HAIPABUTH B 3NIEKTPOHHOH dopme B TUUHBIA KabureT Ha [IT'Y JIO/ETITY




ITpunoxenne Ne 2
K AIMUHHUCTPATHBHOMY PETVIAMEHTY II0 IIPeIOCTaBIICHHIO
rocyapCTBEHHOH yCIIyrd
«IIpenocraBnenre UHGOPMALIAHM O BPEMEHH U MECTe TeaTPaTbHBIX
IIpeICTaBICHUH, PUIAPMOHUIECKHMX U SCTPAIHBIX KOHIIEPTOB U FaCTPOJIBHAIX
MEpOIPUSATHH TeaTpOB M (HIAPMOHUH, KHHOCEAHCOB, aHOHCHI JAHHBIX MEPOIIPUATHH

bnox-cxema
TIPEIOCTABICHUA IOCY JAPCTBEHHON YCIIYyTH

O6palneHue 3assBUTENA 3a IPeIOCTaBICHUEM IOCY IapCTBEHHON YCIyTH
v v v
VYupexxnenue ary JO/EITY
Io moure
B YupexaeHue v v
v
Tepenaya 3asBIeHUA U PUIAraéMbIX K HEMyY JOKYMEHTOB B Y UpeKICHHUE

! ' ~

Perucrpaius 3asB/IeHUs U NPUIAraeMBIX K HEMY JOKYMEHTOB

v

ITpoBepka JOKyMEHTOB Ha KOMILIEKTHOCTh

I

HET na |
v

JokyMeHTBI
MpeCTaBeHbl He B
TIOJHOM o0BeMe

IIOK}’MGHTBI TIOIaHBI B TIOTHOM o0BeMe

i v

VBenomienue o6 dopMHpOBaHKE U HANPaBJIeHNE MEXBEJOMCTBEHHOTO 3apoca
OTKa3e B (MeKBEIOMCTBEHHBIX 3aIIPOCOB)
NpeIOCTaBIEHUH
YCIIyTH ¢
IToaroroBka MpoeKTa pereHus
;|
‘ 1
‘ - HET na - I
IToaroTroBka yBexomIeHHS 00 IlonroroBka peieHus, SBIAIOWErocs
OTKas3e B IPEHOCTABICHUH pe3ynbTaToOM IpeIOCTaBICHHA
YCITYTH rOCYIapCTBEHHOM YCIIyTH
| ! }

TMonrmicanue pemenus

v

HanipasieHvie 3asBHTEIIO pe3ybTaTa MPEAOCTABICHUS TOCYJaPCTBEHHOM YCIYTH CrIOCOGOM, YKa3aHHBIM B
3asIBJICHAH




