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MPABUTEJBCTBO JEHMHTPAICKOWN OBJACTH
NOCTAHOBINEHWE

oT 14 sauBapst 2019 roma Ne 2

00 yrBepscaennd MHCTPYKIHH AJIA JOGKHOCTHBIX JIHI OPTraHOB
HCIOJHHTEILHOM BJIACTH H FOCYAAPCTBCHHBIX YUPeKAeHHH
JeHHHIpaACKOH 00/1aCTH, OCYIUECTRIAIIHX XpaHeHUe
H3IBATHIX BellleH H JOKYMEHTOB

B cootrBerctBuu co crareit 27.10 Komexca Poccuiickoi ®enepauyu
06 aAMUHICTPaTHBHEIX MPABOHApYIIEHMsIX, cTaThell 39 Verapa Jlenunrpaackoi
obnacTH, B IelsSX YCTAHOBIEHHA eIuHBIX TpeboBaHMH K XpaHEHHIO
M3BATLIX BEIIEH, SABHBIIAXCA OpPYIHMSIMH COBEpPIICHHSI HIH OpeAMETaMu
aJIMHHUCTPATHBHOIO NPAaBOHAPYIIEHHsA, M AOKYMEHTOB, MMEIOIUX 3HAYCHHE
JOKA3aTENbCTB MO jieiy 00 aIMMHHCTPAaTMBHOM IPaBOHApYLICHWH, B OpraHax
HCIIONHMTEIBHOH BIIACTH H TFOCYJAPCTBEHHBIX yupeXxaeHwstx JIleHuHrpanckoi
o6nactu [TpasutenncTBo JICHUHrpaaCcKol 00IacTh NOCTAHOBIACT!

l. Vreepmuts npunaraemyio HMHCTPYKIHIO ANA OOIDKHOCTHBIX JIMIL
OpraHOB  MCTOMHMTENBHOW BIACTH W  TOCYJA2PCTBEHHBIX  yUPEXACHHH
JTedunrpaackoil oOnacTH, OCYLUIECTBIAIOIINX XPaHEHHE H3BATHIX Beuiel
H JJOKYMEHTOB.

2.  Koutpons 32  HCOONHEHHMEM  IOCTAHOBJIGHUA B HaCTH
COOTBETCTBYIOLIMX TIONHOMOUM KyPHPYEMBIX OpPraHOB HCTIONHHTENBHOH
BIACTH JIGHMHIpafCcKOi O0OJAacTH BO3NOKHUTH HA TEPBOIO  3aMECTHTEI
TIpencenarens IlpaBuTenbcTBa JleHHHrpajicKod oONacTH — INPeACelaTems
KOMHTeTA  (uHAHCOB,  3amecTurens  IlIpencenarens  IIpaBHTensCTBa
JlenuHrpagckoli o6nacTu mo CTPOMTENBCTBY, 3amecturens Ilpencemarens
IpaputenserBa JleHwArpaackod objacTH —  Opelcenaress KOMHTETa
SKOHOMHHYECKOTO pa3BUTHS H HHBECTHLMOHHOH NesTeNbHOCTH, 3aMECTHTEd
[Mpencenatens IIpaBUTeNsCTRA Jlenunarpanckoit obnacT MO COLHAIBHBIM
Bompocam, 3amecturens IIpeacemarensi IlpaButenscrsa Jlerunrpaacko
objacty —  TMpejcedarens  KOMHTETa MO ArpoTIPOMBITINIEHHOMY
M poiboxo3aiicTBEHHOMY  KOMIIEKCy,  3amecturens  llpencemarens
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[IpaBurenscrBa JleHMHrpajckoit obnactd 1O SKWIHMIHO-KOMMYHAJIBHOMY
XO34KCTBY M 3HepreTtuke, 3aMmectutens llpencemarens [lpaButenscrra
JlenpHrpanckoil obnactu no 6¢30mMacHOCTH, BUIe-TyOepHaTopa JleHHHrpaackoi
o0macTH 1O BHYTpPeHHEH [ONMTHKE, BHile-TyOepHaTopa JleHHHIpanckoit
obnactH — pykoeojuTess amnmapara [ yOepuaropa U llpaBuTenscrsa
JleHHHTPA/ICKO 00/1aCTH. ' ' -

I'ybepnarop

JlenuHnrpaackoi obnacTu A.JlposneHko
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VTBEPXKJEHA
rocraHoBleHHeM IIpasuTenscTRa

Jlenunrpaackoii o6iacTi
ot 14 aasapg 2019 roma Ne 2

MHCTPYKIIHA
JUIA JOTKHOCTHBIX JIHI] OPTAHOB HCIIOIHUTENBHOM BIACTH
H TOCYJAAPCTBEHHEIX yupexaeHuid JIeHUHTpanckoi obnacTu,
OCYIIECTBIMIOIIHX XpaHeHHEe H3BATHIX BEILICH H JOKYMEHTOB

Q01IEe MoJIoXeHH

1. Hacrogmas HHCTpYKIMA periaMeHTHPYET IPOLEAYPY XpaHeHHs
W3BATHIX Bellle W JOKYMEHTOB  JAOUKHOCTHBIME — JIHI[AMH  OpraHoB
HCIIONHUTENLHOM BIACTH M TOCYNApCTBEHHBIX YUpekAcHuil JIEHHHTPaICKOi
obnacTH, 3a HCKIIOYEHHEM CIydaeB, IIPeIyCMOTpeHHBIX dacTaMu 10 — 13
ctatbl 27.10 Kogmekca Poccuiickoii ®enepann 00 aaMUHHCTPATHBHBIX
MpaBOHAPYIIEHUSX.

HucTpykums pacnpocTpaHaeTes Ha  JCATEIBbHOCTH OpraHoB
HCOOJIHMTENFHOM BIAaCTH M TOCYAApCTBEHHBIX Yyupe)xaeHui JIeHHHrpaackou
00IaCTH, JOMKHOCTHBIE JIMIIA KOTOPBIX YHONMHOMOYEHBI OCYIUECTBIATH
IPOU3BOACTBO IO AeNaM 00 aqMMHHCTPATHBHBIX MPaBOHAPYILEHHSIX.

2. Wzparde Belllell M JAOKYMEHTOB JOJUKHOCTHBIMHM JIMLAMHW OpTaHOB
WCIIONTHAUTENbHOM BIACTH, TIOCYAapCTBEHHBIX yupexaenuii JleHuHTpanckoi
obnacTm (mamee — [JODKHOCTHBIE JHIA) OCYLIECTBIsAETCS B TOPAAKE,
ycranosneHHoM KomexcoM Poccmiickoli @enepannn 00 aiMHHUCTPATHBHBIX
TIpABOHAPYLICHUSAX.

XpaHenye U3BATHIX BelICH U JOKYyMEHTOB

3. VswaThle BemM W JOKYMEHTHl XPaHATCA B ONEYAaTaHHBIX ceidax,
MeTaIMYecKuX InKagax, 3aKpBHITEIX MOMELICHUSX, & B CIy4ae €CJIH PasMepsl
H3BATHIX Bemed U JOKyMeHTOB npesbimator 1500 % 1500 x 1500 mm,
HX XpaHeHWe OCYIIeCTBISETCS Ha CKiIajax, IUIOIAdKax WM CTOSHKAX,
06eCIeUMBAIOIIMX X COXPAHHOCTE ([ajee — MecTa XpaHeHu).

IMepeyeHp MecT XpaHEHMST YTBEPKIaeTCA OpraHaMU HCTIONHUTEIEHON
BIIACTH, FOCYJAPCTBEHHBIMY yUpex AeHusIME JIenHHrpanckoil ob1acTu.

KOHKpeTHOEC MEeCTO XpaHeHMsl ONpEAeNAeTCs JONKHOCTHBIM JIHLIOM,
OCYILLECTBHBIIIMM H3BATHE BelleH U TOKYMCHTOB, HCXOJS M3 PASMEPOB HIBATHIX
Bellleit H IOKYMEHTOB B COOTBETCTBHH C ITEPETHEM MECT XPaHEHHA.

4. B cnydae ecium pasMepbl H3BIMAEMBIX Belllef M JOKYMEHTOB
me mpepennapotr 450 x 300 x 300 MM, OHH JOKHBI OBITHL [TOMEINIeHBI
B YIIAKOBKY, HUCKITIOMAIOUIYIO BO3MOKHOCTE UX MTOBPEXKISHHS.
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Jlo/pkHOCTHOE MHI0 OpraHa UCHOJHUTENFHON BIACTH, TOCYAAapCTBEHHOIO
yupexaenus JleHWHrpaackoil oOlacTH IIpM IOMENIEHHWH H3BATBIX BEILCH
W JOKYMEHTOB B YIaKOBKy (B cllyuyac pasMepoB H3bIMaeMoOIro O0OBeKTa,
npesbimaromux 450 x 300 x 300 MM, — Ha caM OOBEKT) HaKjleuBaeT Jubo
IPUKPEILIIET CHOCO00OM, TO3BONSAIONTMM O0ecrneduTs HASKHYI (PHKCALHIO,
SPABIK C IOSCHUTENLHOM HAAIMUCHIO, KOTOPasd CONEPIKHT:

[epeyueHb BIOXEHHBIX Bellled H JOKYMEHTOB;

PEKBH3UTHL ITPOTOKOJIA 00 HIBATHH Belllei U JOKYMEHTOB,

HOAIUCE THIA, Y KOTOPOTrO MPOU3REICHO U3BITHE BeHIeH U JOKYMEHTOB,
JOMAKHOCTHOTO JIKIIA, OCYIIIECTBUBIIETO N3BATHE BELLEH U JOKYMEHTOB.

5. Jlo/DKHOCTHOE NTHIIO, OCYIIECTBUBILICE W3BITHE BEINEH M JTOKYMEHTOBR,
[IPUHHMAET HEOOXOAMMEBIE MephI 10 00ECIIeYCHHIO HX COXPAHHOCTH JI0 MOMEHTa
Iepeauyd  M3BATBIX  Bele M JOKYMEHTOB  JOIDKHOCTHOMY — JIMUY,
OTBETCTBEHHOMY 3a XpaHeHWe U3BATHIX BemeH H AoxymeHTor. O mepenaue
WIBATHIX Beled W JAOKYMEHTOB JOIDKHOCTHOMY JIHMLY, OTBETCTBEHHOMY
32 XpaHEHHE H3bSTHIX Bellel M JOKYMEHTOB, IelaeTcs COOTBETCTBYIOLLAs
3aNlKMCh B JKYPHAJIE y4YeTa W3IBATHIX Belllell M AOKYMEHTOB (falee — »ypHam
ydera) (mpwiokeHue 1 x MHCTpyKHm).

6. Hcmomb3oBaHMEe M3BATHIX Bellell W NOKYMEHTOB Ui CIyKEOHEIX
M HHBIX Lelled, He C¢BA3@HHBIX C  IPOU3BOACTBOM IO Jeny
06 aAMUHHCTPATMBHOM NPABOHAPYIIEHWH, HE TOIMyCKAaeTCA.

7. OTBEeTCTBEHHBIM 32 XpaHeHUE U3IBATHIX BellleH U JOKyMEHTOB B MecTax
XpaHeHHA SIBIFIETCS JODKHOCTHOE JIMIIO0, Ha3HAYaeMoe IIPaBOBEIM aKTOM Oprasa
HCIIONHUTENBHOM BIACTH, IOCYAaPCTBEHHOTO YUPSKIAeHHA JIeHMHIpaackon
obmactd (Jamee — OTBETCTBCHHOE JO/DKHOCTHOS auie). OTBETCTBEHHOE
MOIDKHOCTHOE JHMII0 B COOTBEICTBHH € 3aKOHOIATEIBCTBOM Poccutickoit
(Mezepall HeceT OTBETCTBEHHOCTh 3a HENOCTady M3BATHIX  BelleH
¥ JOKYMEHTOB.

8. IIpapoM aocTyla B MeCTa XpaHEHMA HaJeleHbl JOIDKHOCTHBIC JIMIIA,
OCYIECTRISIONIHE TNPOM3BOJACTBO MO  AenaM 00  aAMHHUCTPATHBHBIX
MpaBOHAPYINEHHAX, B pPaMKaX KOTOPHIX IIPOM3BEAEHO H3BATHC BelleH
H AOKYMEHTOB, OTBETCTBEHHOE JOJUKHOCTHOE JIMIIO W PYKOBOJUTENb OpraHa
HCIOTHUTENBEHOM BIACTH, TOCYAAPCTBEHHOTO YUpexkleHus JIeHHHrpaJIcKon
o0nacTu.

Hdoctynm B MecTa XpaHEHHA OCYLIECTBIAETCS B IIPUCYTCTBHH
OTBETCTBEHHOTO JAOIKHOCTHOIO JHTIa u JIOTKHOCTHOTO TULA,
OCYIIECTRASAIONIEN0  TPOM3BOLCTBO IO  Jely 00  aIMHHHCTPaTUBHOM
NpAaBOHAPYIIEHHH, B paMKax KOTOPOIO MPOM3BEACHO H3BITHE BeLett
U JOKYMEHTOB. B ciyuae OTCYTCTBHMs OTBETCTBEHHOIO AOIDKHOCTHOTO JHILA
JOCTYIl B MECTa XPaHEHHS OCYIIECTBIAETCS ¢ pa3pellleHus W B MPHCYTCTBAH
PYKOBOAMTENST ~ OpraHa  MCHOONHUTENBHOM  BIacTH,  [OCYIAapCTBEHHOIO
yupexaeHns JIeHHHrpaacKoi 00IacTH.

9. O KaXmOM ciaydae AOCTya K MecTaM XpaHeHHs B OTCYTCTBHE
OTBETCTEEHHOTO .  JOJDKHOCTHOIO THOA (oTmycK, BpeMeHHas
HETPYAOCIIOCOOHOCT, KOMAHIUPOBKA M T.[.) MOKEH ObITh COCTABICH AaKT,
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B KOTOPOM YKa3BIBAKTCH:

(GaMmIHg, UMs, OTYCCTBO W JOIDKHOCTH JIMLA, IIONYYHBILErO JOCTYI
K MECTY XpaHeHHS;

IIPHYHHEL JOCTYIA K MECTY XpaHeHH;

Bemi U {(WIW) JOKYMEHTBl, KOTOpble H3BATHEl H3 MECTa XpaHeHHA
HJIH IIOMEIIEHBI B MECTO XPaHEHUs.

AKT 0 JOCTYIIE K MECTY XpaHeHHUs OJNHCEIBAETCSA JOKHOCTHEIM JIHIIOM,
OCYLIECTBIAIONIAM  NPOM3BOACTBO N0  Aely 00  aIMHHHCTPATHBHOM
NpaBOHAPYIIEHWH, B paMKaX KOTOPOTO IPOU3BEIEHO H3BATHE BELICH
M JOKYMEHTOB, M PYKOBOJAMUTEIEM OpraHa MCIIOJHHMTENRHOM  BIIACTH,
roCyaapCcTBeHHOro yupexaeHusa JleHuHrpagckoil o0iacTh M mepeaaercs
pPYKOBOOUTENlEM OpraHa HMCMONHUTENBHOH  BIAcTH, TIOCY/ApCTBEHHOTO
yupexxaenusi JIeHnHrpaackoil 00IacTH OTBETCTBEHHOMY HOJDKHOCTHOMY JIHITY
U BHECEHUS COOTBETCTBYIONTHX 3alKCeli B KypHA yueTa B TedeHHe padoyero
IHS MOCJIE ero TIOABNEHN Ha paboueM MeCTe.

10. TIlocme BHeceHHsA 3anucell B JKypHaAlI y4yeTa OTBETCTBEHHOE
IOJDKHOCTHOE IMI0  HEe3aMeIMTENBHO  BhLAAET  JOIDKHOCTHOMY  JTHILY,
OCYIIECTBHBIIIEMY H3bATHUE BEIEH M JIOKYMEHTOB, KBHUTAHIHIO O IpUEME
W3BATHIX Belllel M AokyMeHTOB (mpuinoxenune 2 K HHCTpyknumu), Kotopas
B 3TOT K€ JeHh MPHOoOIaeTcs K ey 00 aAMUHHUCTPATHBHOM IPABOHAPYIICHHH.

11. OTBeTcTBEHHOE JTOIDKHOCTHOE JILO HE BIIPABE BCKPBIBAThH YIAKOBKY
NPUHSATHIX HAa XpaHeHHe BelleH H (MIH) JOKYMEHTOB, 32 HCKIIOUCHHEM CITy4aeB,
KOI'/Ia HeoOXOQHUMO IIPHHAATH MEPEL 10 00ECTIEICHUIO HX COXPAHHOCTH.

OcobGeHHOCTH XpaHeHH U3BSITHIX BeIlleH
H JOKYMEHTOB B CTOPOHHHMX OpPTaHH3aIKAX

12. B ciyyae OTCYICTBHA B paclopsikeHHH (TIONb30BAHHMH) OPraHoOB
HCOOJNHWUTENBHOH BIACTH, TOCYIapCTBEHHBIX YyupexnaeHuil JleHMHTpaacKo#
0GJIaCTH MeCT XpaHeHHd, a TAKXKE B IeIIX 00cCIeYeHHs COXPAHHOCTH H3BATBIX
Bellleit H JTOKYMEHTOB, KOTOPEIC B CHIY TPOMO3JKOCTH HE MOTYT XPaHHTHCH
B MeCTax XpaHEHHA, H3BATHIE Bl H JOKYMEHTH pPasMEIaioTc
B MeCTaxX XpaHeHHA, ONPEACICHHBIX OPraHaMW HCIOJHWTENbHOH BIIACTH,
TOCYIapCTBEHHBIMM yupexaeHmwsiMu JIeHMHTpaackod o0IacTd Ha OCHOBAHMH
34KJTIOYEHHOI0 B COOTBETCTBHM C  JCHCTBYIOIIMM  3aKOHOJATEIBCTBOM

IJOTOBOPOM XpaHCHHS.
13. Ilpu mnepenaye U3BSTHIX Bellled M AOKYMEHTOB B OpraHH3ally

B COOTBETCTBHH € HOCOBOPOM  XpaHeHHA  JODKHOCTHRIM  JIHIIOM,
OCYIIECTBUBIIAM H3BATHE Belled M JNOKyMEHTOB, COCTABIAETCA aKT NpHeMa-
uepefadM B JBYX SK3eMIUIIpax: IepBbifi JK3eMIUIAp NpuobulaeTcs K A€y
06 aJMHHHCTPATHBHOM IPABOHAPYIIEHUH, BTOPO#l JK3EMIULIP IEpenaeTcs
B OpTAHH3AIMIO, TIPHHAMAIOIIYIO Ha XPAHEHHE HIBATHIC BEIIH K JOKYMCHTEL.
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14. TlepenaBaeMoe MUMyIUECTBO JOJDKHO OBITH HOAPOOHO OMMCAHO B aKTe
npuema-nepenadd. CBesieHNs 00 U3BATHIX BellaX M NOKYMEHTaX, YKa3aHHBIE
B aKTe Mnpuema-nepenaydud, MOKHBI COOTBETCTBOBATE CBENCHHAM, YKa3aHHBIM
B IIPOTOKOIE 00 U3BATHH Belllel U JOKyMEHTOB.

15. AxT mnpueMa-nepegadyd LOMIIHCLIBAETCA JODKHOCTHBIM JIHIIOM,
OCYILIECTBHBUIMM H3BATHE Belleld H [IOKYMEHTOB, H YIOJHOMOYECHHBIM
B COOTBETCTBHH C [OEHCTBYIOIIUM 3aKOHOJATEILCTBOM IIPEACTABHTEEM
OpraHH3aIlHH, OCYILECTRIIOIIEH XpaHeHHE.

YyeT u3bATHIX BellleH U JOKYMEHTOB

16. C uenpio ydeTa H3BATHIX BEIEH M JOKYMEHTOB, HaXOIAITMXCS
B MeCTax XpPaHEHHS, B OpPraHax HCIOJHUTEIBHOM BIACTH, TOCYAapCTBEHHBIX
yupexaenuax JleHMHrpaackodl o6macTH HeoOXOIMMO BECTH >KypHAll ydera,
KOTOPBIH JOMKEeH HaXOUTHCS Y OTBETCTBEHHOI'O JOKHOCTHOTO JIMIA.

17. XypHan yd4eTa IDO/DKCH ObITH IPOILIMT, IPOHYMEPOBAaH U 3aBEpEH
me4yaThio OpraHa HCIOIHUTEIBHON BIIACTH, FOC}/I[apCTBeHHOI‘O yUpexAeCHUS
JlenuHrpagckoii obnacTy.

18. 3amucH B 3KypHalle ydeTa IIPOM3BOASATCA TOJIBKO OTBETCTBEHHBIM
JMODKHOCTHBIM JTHIIOM.

19. OTBeTCTBEHHOE HOMMKHOCTHOE JIMLO MPH BHECSHHHM 3alKCH B XKypHal
y4era MpPOBEPAET COOTBETCTBHE IIPHHAMAEMBIX BEllled H JOKYMEHTOB 3allHCAM
B NpOTOKONme 00 U3BbATHM BElIeH H JIOKYMEHTOB WJIH B aKTE, YKa3aHHOM
B IyHKTe 9 HacTosmel MHCTpyKLIHH.

20. Ilpu yueTe Bemeidi H JOKYMEHTOB B JKypHalle ydera 3allHCH
IPOM3BOJSTCA B XPOHONOTHYECKOM IIOpAAKe, KaXIas BeIlb d JOKYMEHT
3AMMHCHIBAIOTCS OTJAEILHO. 1IpH M3BATHH HECKOIBKMX OIHOPOIHEIX TIPESAMETOB
NPOCTABIAETCS UX KONMYECTBO, 1aTa MOCTYIUICHH, HAaMCHORBAHHE.

[Nepenava H3BATHIX BELICH 1 JOKYMEHTOB 110 MECTY
paceMOTpeHud Jena 00 aAMAHACTPATHBHOM IPABOHAPY LICHHH

21. B iIyuae T1iepeayd TNpoTOoKoaa o6  aIMHHHCTPAaTHBHOM
OpaBOHApYIIEHUMM W  JPYTHX MaTepHamoB Jiela Ha  PacCMOTpEHHe
110 TTOIBEJOMCTBEHHOCTU H3BATHIE BEIIH U AOKYMEHTHI BMECTE ¢ MaTepHalaMHi
Aena o6 aJIMMHHACTPAaTHBHOM IPaBOHAPYLICHHH JOCTABIAIOTCA HOJDKHOCTHBIM
JUIOM, OCYLIECTBISIOAM IIPOM3BOACTBO IO €Ny 00 aIMHHHMCTPaTHBHOM
IIpaBOHAPYIIECHHH, HAPOYHO. B Kanuexapuu (OTACIe JIEIONPOH3BOJICTBA)
OpraHa, B KOTOPHIM MepeflaHbl H3IBATHIE BelM M JIOKYMEHTHI, HA KOMMM
oripefieNieH s O Hepenade IpoTokoina 00 aAMMHHCTPAaTHBHOM IIPABOHApY LICHUH
M JAPYrHX MaTepHaloB Jejla Ha PAccMOTpeHHe II0 TMOJABEIOMCTBCHHOCTH
[POCTABNSETCH OTMETKA C BXOAAIIMM HOMEpPOM. YKasaHHad  KOIHA
ONpeNeNicHUN  IIPEhABNSAETCS  OTBCTCTBEHHOMY  AODKHOCTHOMY  JIHLY

IUTs1 BHECEHMS 3aTTUCH B XXypHaN y4eTa.
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B cimyuae, yka3aHHOM B TIyHKTe 12 HacTosmeidl HHCTpYKIHH,
HAIpABIISIETCS COIIPOBOAMTENBHOE ITHUCEMO 3a MOANUCHEI) PYKOBOIHTENS OpraHa
HCIIONHUTENLAOH BIACTH, TOCYJAPCTBEHHOrO YyupexaeHus JIeHHHrpaackon
objactd O  HaOpaBIEeHHH  OIpeAelleHHA O  Iepefadye  IIPOTOKOIA
00 aIMUHHUCTPATHBHOM IPABOHAPYILIEHHM U JPYIHX MaTepHasioB Jela
HAa PacCMOTpeHHE MO IOABEIOMCTBEHHOCTH, B KOTOPOM YKa3bIBa€TCs MECTO
XpaHeHW U3BATHIX Belled U JOKYMEHTOB.

Bo3BpaT H3BATHIX BeLleH U JOKYMEHTOB

22. B cootBercTtBHM ¢ udacthlo 1 cratei 31.3 Kojexca Poccuiickoit
Depepauun 06 agMHHUCTPATHBHBIX IPABOHADYIHCHHAX NODKHOCTHOE JIHLO
opraHa  WCIONHHTENBHOH  BIACTH,  TOCYJApCTBEHHOTO  YYPEXKICHHA
Jlenunrpanckoi o0JiacTH, BBIHECITICE IIOCTAaHOBIICHHE o neny
06 aIMMHHCTPATHBHOM MpPaBOHAPYIIEHWH, He Mo3aHee pabodero AHs mocie
BbIHECEHU [TOCTAHOBIEHHS NPHHHMAET MEPHl B OTHOLUECHHM H3BATBIX BEILNCH
W JOKyMEHTOB, MpeAycMOTpeHHBIe 4uacThio 3 cratem 29.10 Kopekca
Poccuiickoii @®enepanud 00 aAMHHHCTPATUBHbIX IIPABOHAPYHICHUAX,

23. TlocTaHOBIEeHME IO Aedy 00 aAMHHUCTPATMBHOM IIPABOHAPYINCHHH
He 1o3gHee pabodero AHA ¢ JaThl BBEIHECEHHs IIOCTAaHOBICHHS, a B CIydac
paccMoTpeHHss gaeiia 00 aIMHHHMCTPATHUBHOM M[PAaBOHAPDYIIEHHWH CYIOM
I JAPYTHM OpranoM — He Imo3gHee pabouero OHA ¢ OATHl NOJNYICHHS
[IOCTAHOBNEHHS OPraHoOM  HWCIOJHUTENBHOH BIACTH, TOCYIAapCTBEHHBIM
yapexxaeHneM JleHMHrpaackod oO0nacTH mpeAbsBiIdeTcs OTBETCTBEHHOMY
JOKHOCTHOMY ITHITY, KOTOpO€ JIeNacT OTMETKY B JKypHale y4era O IIPHHSITOM
B COOTBETCTBHMH ¢ 4acThi0 3 crateu 29.10 Komekca Poccuiickolii ®Oenepannu
o6 aJIMHHHMCTPATHUBHEIX NMPaBOHAPYIICHUAX PEIIeHHH B OTHOLICHWH HIBATHIX
Beledl M NOKYMEHTOB C YKa3aHHMEM pPEKBH3HTOB TIOCTAHOBICHHA II0 ALY
06 aIMMHHCTPATHBHOM IIpaBOHaPYLICHHH.

24. Eciy Belld M JOKYMEHThl B COOTBETCTBHM C JOTOBOPOM XpPaHEHHA
HAXOAATCS B [Pyrofl OpraHM3allMk, B CPOKH, YyKAasaHHBeé B IIHKTe 23
HacTosmel MHCTpYKUIHH, B YKa3aHHYIO OpraHusaldio 33 [OJIHMCHIO
PYKOBOAWTENs]  OpraHa  HMCOOJNHHTENBHOH — BIAacTH,  TOCYIapCTBEHHOIO
yupexaeHus JIeHHHrpaJCcKoH o0nacTh HalpaBisieTcs MHCHMO, COACpKaIlee
cBelleHus O IPHHSATOM B COOTBETCTBHMY ¢ wacThio 3 cTareu 29.10 Kopekca
Poccuiickoii ®enepanuu o6 a MIHHCTPATHBHEIX MPABOHAPYIICHUIX DENICHHUH
B OTHOIICHWH H3BATHIX Belled W JOKYMEHTOB C YKa3aHueM PpEKBHU3WUTOB
IOTOBOPA XpaHeHHs, aKTa npueMa-liepenadd, IIOCTAHOBIEHHUSA IO ATy
06 aIMHHHCTPaTHBHOM MPaBOHAPYIIEHHH X NPOTOKOJa 00 HIBATHH BeIeH
H JOKYMEHTOB.

25. B ciyuae NpHHATHS DELUEHMS O BO3BPANICHWM H3BATHIX BellleH
U TOKYMEHTOB 3aKOHHOMY BIaJeliblly M3BATBIE BEIH M JOKYMCHTBI BEIAAIOTCH
3aKOHHOMY BJaJelblly MIH €ro MNPeACTABHTCIIO IIOCHE NpeAbiABICHU]
JIOKYMEHTOB,  yAOCTOBEPSIOUIMX  JHYHOCTb  JIHOO  NOATBEPHAAMOMHX

MOJHOMOYHA NIPENCTaBHTEIIAL
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OTBETCTBEHHBIM JO/DKHOCTHBIM JIMIOM [0 dKTy IpHEMa-IIepeaain
(mpunoxxenne 3 Kk MHCTpyKUMH) Ha OCHOBAaHHH IIOCTAHOBIACHHA IO ATy
00 aTMUHUCTPATHBHOM IPABOHAPYIICHHH;

OopraHM3ampell, OCYHMIECTBIIONICH  XpaHeHHE  H3BATBIX  BelleH
M JIOKYMEHTOB, M0 8KTy IpHeMa-liepeaadd (B COOTBETCTBHHM C YCTAHOBIEHHOM
JOrOBOPOM XpaHeHus (POpMOI) Ha OCHOBAHWMH NHChMa PYKOBOAHTENA OpraHa
MCIIOJHUTELHON BIACTH, IOCYJAPCTBEHHOIO yupexacHus JIeHMHrpaackoi

o0IacTH.




206005/206005-2018-8250(2)

TIpunoxenne 1

k Uuctpykoan. ..
(dopma)
JKypHan yueTa H3BATHIX Bemel u ToKyMeHTOB No
Ne Jlata Haumeno- Komn- Howmep nema | Cpemenmsa| [Jlata, Ionnuce, | Ilonmncs, | Homep Nara TIpume-
wn | npAeMa BaHHE YECTBO 00 agMuHACT- | O IHIE, HOMeEp JIOTDK- JIOILK- Mecta | BHIAYH JaHK%
Ha Xpa- (Bec, pATHBHOM Y KOTO- TIpoTO- HOCTB, HOCTh, | XpaHe- | (Bo3Bpara
HEHHE 00BeM) TIpaBOHAPY- poro Koma | GaMunHg, | GaMunEA, | HuHA Bila-
BEIIEH MIEHHH H3BATE | 00 H3B4- M, HMS, AeneILy),
U JOKY- BEIIH THH OTYECTRO | OTHECTBO HO/IHCE,
MEHTOB H JOKY- BemeH JAua, JIHIA, CBEJIEHHS
MEHTBI M JOKY~ | CIABIIErO | NPHHSB- 0 JIHIIE,
MEHTOB | Ha Xpa- IIETO TIONYHB-
HeHUe Ha Xpa- MIeM BeIMR
H3BSITHIE HEHHE U AOKY-
BEINH H3BATHIE MEHTEL
U JOKY- BEINH
MEHTEHI H JIOKY-
MCHTEL
1 2 3 4 5 6 7 8 9 10 11 12




[Tpunoxkenue 2
K MHCTpYKIIHH. . .

(Dopma)

KruaTannmsa
0 IPHEMC H3BATHIX Bellel U IOKYMEHTOR Ha Xxpanenuae No

" n 20_ r-

(momxHOCTh, haMHITHs, WM, OTHECTBO JIHLA,

[IePCOaBIIero BeOIH W AOKYMEHTHL Hil Xp&HﬁHﬁe)

(TOIDKHOCTD, (PaMILTHS, UMY, OTUECTEO JIHLA,

HPHHABLLIETO BEIIH H AOKYMEHTH! HA XpaHEHI'Ie)

Jlara nepeaty U3BATHIX BEIEH U JOKYMEHTOB

HapMeHOBAaHHE, KOJIHYECTBO, HJICHTH()HKANMOHHEIS [IPH3HAKH TIepefaBacMBIX
Bellell B JOKYMEHTOB, CBEICHHAA 00 YyIAKOBKE:

Jlata, HOMep HPOTOKO1a 00 BIBATHH BEIEeH 1 JOKYMCHTOB

Homep nesna 06 aqMHHUCTPATHBHOM IPABOHAPYIIECHHH
Homep 3anKcH B JKypHaIE yUeTa H3BATHIX BellcH B TOKyMEHTOB

Iloanuce nENa, nepegaBlIero Ha XPpaHeHHEe BCIIH 1 AOKYMCHTEI

Tlognuce ata, NPHHABHICTO HA XPAHSHHE BCIIH H JOKYMCHTEL
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IIpanoxenue 3
¥ UHCcTpyROUH. ..

{(Dopma)
AKT
IpHeMa-Tepe/Iadi HIBATHIX BEMEeH H JOKYMCHTOB

Ne

n " 20 r'

{EaHMEHOBAHME HACENEHHOTO MyHKTA)

JokHOCTE, (raMHIHA, HMS, OTYECTRO JIMIQ, BLIJABIICIO H3BATHE BELIH
H JJOKYMCHTEL:

CpeleHRA O JIUIE, IPHHSIBIIEM BELH ¥ JOKYMCHTEL

Jata, HOMEp NpoTeKoNa 00 M3BITUH BEIIEH H JIOKYMEeHTOB
JlaTa, HoMep MOCTAHOBNEHNA 00 aIMPHMCTPATHEHOM IpaBOHAPYLICHUH
Homep 3anmcy B )KypHalie ydeTa H3LATHIX BEUISH B JOKYMCHTOB
Hara mepenadyn semeH ¥ JOKYMEHTOB
H3baTHIC BEMH H JOKYMEHTBIL:

Ne HauMmeHoBaHHE A3BATHIX BEIICH ¥ JOKYMCHTOB Eaununa KoauuecrBo
/i HU3MEPEHHA
1 2 3 4
Beero
Ilepenan
(TIOAMHCE) (pamunps, MM, OTIECTRO)
[Ipussia
(osnucE) (haMENHA, FIMA, 0THECTRO)

TMpumeuanne: B rpade 2 noapoGHO yKasplBAaIOTCA CBENEHUS O BHAS H MHBIX
HIeHTHQOUKAIMOHHBIX IPH3HAKAX M3bATHIX BEIICH H JOKYMEHTOB.




