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IMOCTAHOBJIIEHHUE

I'YREPHATOPA JJEHUHTPAJICKOH OBJACTH

ot 23 anpens 2019 rona Ne 23-nir

O cnyxebHoM pacnopsiike B OpraHaAX HCNOAHMTE/ILHOMH BAACTH
H annapaTax MHpOBbIX cyaeii Jlenunrpaackoii o6nactu

B coorBercrBun ¢ TpymoBeiM  kojekcoM  Poccwuiickoit  Pemepauun
H DexepanbueiM 3akoHoM oT 27 mona 2004 roga Ne 79-03 "O rocyaapcTBeHHOM
rpaxJaaHckoi cnyxOe Poccuiickoit defepaluu”, B Lensx YKDPCILUICHHA CIyxeOHOM
JOUCUMIUTHHE  (OIMCUMIUIMHBI TpyHa), YJY4YIICHHA oOpraHusauud cnyx6el (Tpyna),
PallMOHANEHOI0  KCMONAB30BaHUsA  ciloyxeOHoro (pabouero) BpeMeHH B OpraHax
UCTIOJIHHTEIBHON BAAacTH © anmapaTaX MHpPOBBIX cyhed JleHuHrpaiackoit obmacta
NOCTAaHOBAAK:

1. VYreepauts CnyxeGHBI pacnopsioK B OpraHax HCHOJNHTEIBHOM BJIACTH
W anmnaparax MHPOBBIX cyledl Jlenunrpagckoi ofmactu (mamee — CiyxkeGabiit
PacHOpANOK) COIVIACHO MPUIOXKECHHUIO.

2. PyKoBOZMTENSM OpPraHoB WCIONHMTENBHOM BlacTH JIeHHHIpaackoi o6aacTu
obecrnieuuTs B CPOK MO BCTymneHus CiyxeGHOrO pacropsaika B CHIY O3HAKOMIICHUE
C HHM NOJ| JIMYHYIO MOANHCH IOCYAapCTBEHHBIX MPaXIaHCKUX CITY’KallMX, 3aMELIAI0OIHX
JOJIKHOCTH TOCyJapCTBEHHOH IpaxxaaHckon cinyxOnl JleHHHIrpackoit o6nacTy, a Taxke
pabOTHHMKOB,  3aMEUIAKOIIMX  AOKHOCTH, HE  ABJAIOIIMECA  JODKHOCTAMH
rOCyIapCTBEHHOH  IpakKJAaHCKOH cinyxObl, B  BO3[NaBIfAEMBIX HWMM  OpraHax
HCHoaHUTeAbHOH BaacTH JIeHuHrpaackoit o0nacTu.

3. Amnapatry ['yGepmatopa u [IIpaButenncrsa Jlewunrpaackoii obnactu
00ECIIEYHTh B NOPAAKE U B CPOK, YKa3aHHBIE B NYHKTE 2 HACTOSMIETO NMOCTAHOB/ICHHS,
o3HakomyieHHe <¢o  CiiyxeOHBIM  pacnopsIKOM TOCYAapCTBEHHEIX TIPaXKIaHCKHX
CIlyXaluX, 3aMeIlAIONIUX JO/DKHOCTH TOCYAApCTBEHHOH rpaXZaHCKOH cayObl
B anmnaparax MHpoBbIX cyei JIeHuHrpamckoit obnacTw.

4. Hacrosilee NMoCTaHOBIIEHHE BCTYMAET B CHIY IO HCTEYEHMM OJHOrO Mecsla
CO HHA €ro MOANMCAHMA, 3a HCKIoUeHHeM npuackeHdd (CrayxeOHBIR pacnopsanok),
KOTOPOE BCTYHAET B CHILY 110 HCTEYEHHH IBYX MECALICB CO JHA MOAIMCAHUA HACTOMIIETO
MOCTAHOR/IECHHUS.

5. Kontpoiib 32 UCTIONHEHHEM HACTOSULIErO NMOCTAHOBICHHS BO3MOXKHTH Ha BHIIE-
rybepnatopa JleHuHrpanckoit ofmacru — pykoBomurens ammapata 1'yGepnaropa
 [Ipasurenscra Jlenunrpanckoit 06:1acTH.

I'ybepnarop

Jlenunrpanckoti obnactu A.Jlpo3aeHKo
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YTBEPXJEH
noctaHoBieHueM ['ybepHaTopa
Jlenunrpaackoii obnacta

ot 23 ampens 2019 roga Ne 23-nir
(npunOXeHue)

CJIYXEBHBIN PACIIOPSJIOK
B OpraHax HCIIOJIHHTEIBHOMN BJIACTH M annapaTax MHPOBBIX cynen
Jlenunrpaackoi obnactu

1. O6mue nonoxeHus

1.1. B mnensx Hactoamero CiyxxeOHoOro pacnopsjaxa HCIONb3YIOTCA
cneaylompe 006061amue NOHATHA:

roCcyJapCTBEHHBIE  OpraHbl —  OpraHel  MCMOJIHMTEJILHOM — BIacTH
Jlenunrpanckoi ofnactd (galiee — OpraHsl HCTIONHHTENBHOH — BIAacTH),
33 uckmoyedueM IlpexacrtaButensctBa ['ybepHaropa M IlpaBurenbcTBa
Jlenunrpanckoii obnactu npu IlpaBurensctse Poccuiicko# ®Penepaliny; annaparsl
MHpOBBIX cyneit JleHHHrpagcKolt 06/1acTH (1asee — anmapaTsl MUPOBBIX CyHei);

CHNYXalllde  TrOCy[NapCTBEHHBIX OpraHoB —  JIHIA,  3aMeLIaolIue
roCyAapCTBeHHble  JOMKHOCTH  JleHuHrpaackod — ofnacTh B opraHax
MCIONHUTENPHOR BIACTH; JIMIA, 3aMELIAIoNHe AOKHOCTH IOCYHapCTBEHHOH
rpaxIaHcKol ciyX6pl JIeHUHrpackoil obNacT¥ B OpraHax MCIIOJIHUTETBHOM
BIAacTH (Hajee — rpaXIaHCKHe CiyXKallhe); JHIa, 3aMellalollie TODKHOCTH
rOCydapCTBEHHOM TPaKJaHCKOH ciyx6bl JleHWHIpanckodl o06nacTé B anmaparax
MEpOBBIX Cyjielt (fanee — rpaxaaHCKUe CIIyXKalllie anlapaToB MHPOBBIX CyZet);
pabOTHHKM OpPraHoB MCTIOMHWTENBHOH BJIACTH, 3aMellalollie IOJKHOCTH,
HE SBIAIOWMECS JOMKHOCTAMH TOCYAApCTBEHHOH TpaXKaaHCKOH — CIryxKObl
(nanee — pabOTHUKH).

1.2. Hacrosumii Cry>ke6Hbli pacnopsaaok pa3paboTaH B HEJSX YKpeIeHus
CTyxeGHON JMCUMIUIMHB! (OHCLUMIUIMHBEI Tpyda), YJAy4IUEHHS OpraHH3alHiu
ciyx6bl  (Tpynda), palMOHANBPHOrO HCIONb30BaHuA ciyxefHoro (pabouero)
BpeMeHH B IOCYJapCTBEHHBIX opranax. OnHoBpeMeHHO HacTosumi CryxeGHbIA
paclopsAfOK fABJIAETCS MpaBUNaMH BHYTPEHHET0 TPYAOBOTO  pacropsika
B COOTBETCTBHH C TPYXOBBIM 3aKOHOAATENBCTBOM.

1.3. Hacrosumui CryxeOHBIH pacnopsaoK perJiaMeHTHPYET
HPONODKHTENRHOCTE Ci1yXKeOHoH (paboueit) HelnenH, BpeMs Havdala B OKOHYIAHHA
cnyxeGHoro (paGoyero) aHsA, BpeMsl NePepbIBa A OTABIXA U MNTaHHA, BEIXOAHBIE
JHH, OTHENBHbIE BOIPOCHI CIyXkeGHOM MUCUMMMHHBI (AUCUMILIMHBI TpYAa),
IPefOCTaBIeHHs eXeroHBIX OMIAYMBAEMBIX OTIYCKOB M BBIILIATHI 3apabOTHOH
TnaThl, COfEepKaHHe CIyXeOGHBIX TOMENLIeHHH, a TaKke Ompelessier TpebopaHMs
K BHEIIHEMY BUIY CIY)XAIIHX FOCYyAapCTBEHHBIX OPTaHOB.
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1.4. Tlopsiiok BO3HMKHOBEHHS M INpeKpallleHHs CIyXeOHBIX (TpyAOBBIX)
OTHOILIEHHWA  CIy)XallMX  rocylapCTBEHHBIX  OpPraHoB, KX  OCHOBHbIC
npaBa, OOA3aHHOCTH, OTBETCTBEHHOCTh CTOPOH CHOy»XeOHOro KOHTpakKTa
(TpyZI0BOTrO HOroBOpa), NIpUMeHseMbIe MOOLIPEeHU, JUCLHUILTHHAPHBIE B3BICKaHUS
H B3BICKaHHWS 3a KOPPYILHOHHBIE IpaBOHApPYIUEHHS, a TakXKe HHBIE BOIPOCH
peryivpoBaHus  cayxeOHbIX  (TPYAOBBIX) OTHOIIEHWH  yCTaHAaBIMBAIOTCS
3aKkoHojaTenbcTBOM  Poccuiickoil  ®demepauyim  u 3aKOHOAATENBCTBOM
Jlennnrpajackoit obnacru.

1.5. Tlopaaok M ycnoBHA KOMaHIHUPOBAHHA CIIYXAllUX rOCYAapCTBEHHBIX
OpraHoB, TIapaHTHH TIIpH HanpaBleHHH HX B CIykeOHble KOMaHIUPOBKH
YCTaHaBJIMBAIOTCA TPYIOBBIM 3aKOHOJATENIBCTBOM, 4 TaKXke IIPABOBBIMH aKTaMH
JlenuHnrpanckoii obnactu.

1.6. Tlopaaok odopmneHus, Bbljauyd, 3aMeHbl, BO3BpaTa M YHHYTOXKEHHA
CiTyxeOHBIX yIOCTOBepeHHH YCTaHOBIEHHOro o0pasiia, BHIIaBA€MBIX CIyXKAIIHNM
rOCyZapCTBEHHBIX OpPraHoB JUIS YAOCTOBEPEHHA HMX JIMYHOCTH B CBA3H
C HUCHOJHEHHEM CIyxeOHbIX (JTOJDKHOCTHBIX) 00A3aHHOCTEH, ycTaHaBJIMBaeTcH
npaBOBbLIM akToM ['yGepHaTopa JIeHHHIrpaackoit o6macTy.

2. Pexxum cnyxebHoro (pabouero) BpeMeHH M BpeMEHH OTARIXA

2.1. JIna chayXalMX TrocyJapCTBEHHBIX OpPraHOB YCTaHABIHBAETCS
cneayromui pexuM cnyxebHoro (paboyero) BpeMeHH H BPEMEHH OTIbIXa:

MPOJO/DKUTENBHOCTE ciy)xeGHoH (pabodell) Henend (3a WCKIKYEHHEM
NPOAOIKUTENEHOCTH  cIy)xeOHOH  (paboueit) HeZenw, IpeAyCMOTPEHHOH
nyHkToM 2.2 Hactoswero Ciyxe0Horo pacropsika) — HSTHOHEBHas C JABYyMs
BBIXOIHBIMH JHSMH,

BBIXOJHBIE JHH (eXeHeeIbHBIH HenmpepelBHBIH OTAOBIX) — cyb66oTa
¥ BOCKPECEHbE;

B TIOHeJeNbHHK, BTOPHHUK, CpeAy W 4YeTBepr Hadano cmyxObl (paboTsl) —
B 9 yacoB, okOH4YaHHe — B 18 4acos;

B IIATHHILY Ha4yao CiIy»0sl (paboThl) — B 9 4acoB, OKOH4aHHE — B 17 4acos;

nepepeiB B TeueHHe ciyxebHoro (pabouero) OHA (mepepblB AN OTABIXA
¥ UTaHus) — 48 munryT. [lepepriB He aBnfeTCA cy)keOHBIM (paboulM) BpEMEHEM.

YcraHoBiaeHHele  HactoAmiuM — CiyxebGHBIM — pacloOpsAAKOM — Havalio
M OKOHYaHHe CIIy>XeOHOro AHS, a TaKkKe Hayano NepepsiBa IS OTABIXA M MUTaHMU
IJI1 IPaXIAHCKHX CIYyXaUIMX anrapaToB MHPOBBEIX CYJeH MOryT H3MEHATHCH
06e3 W3MeHeHMs MpPOAOIKUTENBHOCTH CIy)KeOHOH HelenH B 33BUCHMOCTH
OT pexxuMa paboThl COOTBETCTBYIOLIETO CyZeOHOro ydacTka €ro BHYTPEHHHMM
(IOKaNBHBIM) AOKYMEHTOM.

2.2. Ecnu xapaktep paboThl OTAENBHBIX CIIyXallldX IOCYAapCTBEHHBIX
OpraHoB He JIOITycKaeT ImpepelBaHMA pabouyero mpomecca, s HHX
Ha OCHOBaHHM pacrnopsenus ['ybepHaropa JlenmHrpaackoir —obinactu
WIM YIONTHOMOYEHHOTO MM JIMIA, a TakKe B COOTBETCTBHH CO CIYXeOHBIMH
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KOHTPaKTaMM H TPYJAOBEIMH HOIOBOpaMH yCTaHAaBIHBaeTcs cykeOHas (paGouas)
HEJENs ¢ MPeJoCTaBIeHHeM BBIXOMHEBIX AHEH MO CKONMb3smieMy rpaduxy.

Tako# rpadHK BEIXOOHBIX JHEH eXXeMeCSYHO YTBEPXKIACTCS PYKOBOAUTENIEM
COOTBETCTBYIOIIETO TOCYNAapCTBEHHOTO OpraHa M MPEACTaBIACTCs BMecTe
¢ TabeneM yueta ciyxebHOro (pabouerc) BpeMEHH B IOPAJAKE, YCTAHOBICHHOM
nyHkToM 3.4 Hacrosuiero Ciny»eOHOro pacnopaaka.

2.3. HeuopMupoBaHHEIA cCiyxeOubit (pabounit) nmeHs (0coOblif pexuM
cnyx6bl (paboTH), B COOTBETCTBHHM C KOTODBIM CJIyKalllue OCYIapCTBEHHBIX
OpraHOB MOTYT T0 PAacTOPSIKEHHIO MPEACTaBUTENd HaHHMarens (paboromarerns)
TpH HeOOXOAMMOCTH JMHU30AHYECKH NMPHBIEKAaThCA K BBHINOJIHEHHIO CIyXKeOHBIX
(TpynoBbix) GYHKIMA 3a npeaenaMHd YCTaHOBIIEHHOH TMPOAOJDKHTENBHOCTH
ciyxebHoro (paboderc) BpeMEHM) YCTaHaBJIMBAeTCA JNA BCeX CIyXKalux
roCyAapcTBEHHBIX OPTaHOB.

HenopmupoBanHslit cinyxeOHBIH (paboumii) OeHs He YCTaHaBIHBaeTCA
B TIEpHOI CYXOB!I (paboThl) CIyXaluX IoCyAapCTBEHHBIX OPraHOB Ha YCIIOBHAX
HeNoJaHoro ciryxkebHoro (paboyero) aHs.

2.4. OrgenpHple TIpaXKJaHCKHe ciyXauHe M pabOTHHKH  MOryT
IIPHUBJIEKAThCA K CBEpXypOuHO# paboTe B MOpAAKe, IPEAyCMOTPEHHOM TPYZOBBIM
3aKOHOJATENbCTBOM.

2.5. TlpomomkuTensHOCTh  pabodero  BpeMEHW  JUId  CIyxauiux
roCyJapcTBEHHBIX OpPTaHoB, sBIsOLIMXcA WHBanuAamu 1 wmm II rpymmsi,
ycTaHaBiuBaeTcs He Oonee 35 vacoB B HENENI0 C COXpPaHEHHEM TOJTHOMH
OILIaTHl TPYAa.

TIpomomkuTeNnsbHOCTE  pabodero OHA  HHBAIMIOB  YCTaHaBIIHBaeTCH
B COOTBETCTBHH C MEIHMIHHCKHM 3aKIIOYEHHEM, BBIIZHHBIM B IOpPAIKE,
YCTaHOBJIEHHOM (helepalbHBIMU 3aKOHAMH H MHBIMM HODMAaTHBHBIMH ITPaBOBBIMH
akTamMH Poccuiickoil ®enepannu.

[puBnevyeHde HHBAIMAOB K paboTe B HOYHOE BpeMs, €CJIHM DPEXHM
uX paboTHl YCTAHOBNIEH B COOTBETCTBHH ¢ IMyHKTOM 2.2 HacTosutero CiyxeGHOTo
pacropsaka, a TAkKe K CBepXypouHoH paboTe JOITyCKaeTCs TONBKO C X COTrTIacHs
M IpPH YCJIOBHH, YTO TakHe pabOTb! HE 3aMpelleHbl UM IO COCTOSHHIO 310POBbA
B COOTBETCTBHH C MEIHLIMHCKUM 3aK/IIOUYECHHEM.

3. OTHeNbHBIE BOTIPOCH! CITYXKeGHON UCUMILTHHBI ( THCLMILIMHEI TPYa)

3.1. CiyxalluM TocydapcTBEHHBIX OPTaHOB 3alpellacTcs B ClyxeOHoe
(paboyee) BpeMs 3aHHUMAaTbCA JE/laMH, He OTHOCAMIMMHCA K CITyXeGHBIM
(TpyaoBEIM) 00A3aHHOCTAM.

3.2. B COOTBETCTBHH C NocTaHoBieHHeM IybepHaropa JIeHHHIpaiacKoH
obnacTi B 34aHUAX, B KOTOPBEIX pasMeIleHbl TIoCyJapCTBeHHblE OpraHBl,

yCTaHABJIMBAETCA IIPOITYCKHOHN PEXHM.,
3.3. B rocylnapcTBeHHLIX oOpraHax BefeTcs Tabenb ydeTa CIyxeGHOro

(pabouero) BpeMenu (nanee — Tabenp yuera).
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Ha ocHOBaHMM peIUEHHS pPYKOBOOMTENS OpraHa HCIOMHHTENBHOMH
BJacTH BeleHue Tabeld ydeTa OCYIUECTBIAETCA TIPAXTAHCKHM CIYXaIluM
(pabOTHMKOM) COOTBETCTBYIOLLETO OpraHa HCIOJIHHTEIBHOHN BIIACTH.

Benenne Tabens ydera B amnmapataX MHpPOBBIX CyAeH OCYIIECTBIIACT
IIOMOIHUK MHPOBOIO CyIbH COOTBETCTBYIOLIErO CyneOHOro y4acrka, a B €ro
OTCYTCTBHE — CEKpeTaph MHPOBOTO CYJBH 3TOT0 CyAeOHOro ydacTka,

3.4, Tabens ydera TNpPeACTaBJSETCS B OTAEN KaapoB YIPaBIICHHA
rocyJapcTBeHHOM ciyxObl ¥ Kazpo ammapara ['y6epHaropa u IIpaBuTenscTBa
Jlenunrpanackoit 061acTH B CpoK 10 25-r0 YKCIa KaXI0ro MecAla.

B ciyuae usmeneHu#t B ydere cmyxeOHoro (palouero) BpeMeHH MocCie
CpOKa, yKa3aHHOro B af3alle NEpBOM HACTOAILEro MyHKTa, 1-ro Yucia MecAla,
CIEIYIOLIero 3a OTYETHBIM, MpPENCTABNAETCS AOTONHUTENBHBIN (yTOYHSIOLIMIH)
tabens ydera.

B opraHax WCHONHUTENBHOWH BracTH Talenp ydeTa MOANMCEIBACTCA
PYKOBOJHTENAMH COOTBETCTBYIOIIMX OPTraHOB MCIIOJIHHTENEHOH BIACTH.

3.5. Konrtpone 3a coQuofeHHEM CIYXAIIUMH TOCYNApCTBEHHBIX OpPraHOB
cTye6HOro pacmopsijika, y4eT U KOHTponb cryxkebHoro (pabodero) BpeMeHH
H BpEMEHH OT/IbIXa OCYIIECTBIIAIOT:

B OpraHax HCIIOJHUTENIbHOH BIAaCTH — PYKOBOAHMTENIM COOTBETCTBYIOLIMX
OpraHOB HMCIIOJNHHTENBHOH BIIACTH,

B QNNapaTaX MUPOBLIX CyAeH — paGOTHHKM YNpaBJieHHA TOCYIapCTBEHHOH
cmyx6s M Kagpos anmapara ['y6epHaTopa u [Ipasurensctsa JICHHHIpaiaCKoH
0671aCTH, B TOM YKCIE 10 HHHUIMATHBE MHPOBOTO CYIObH COOTBETCTBYIOLIETO
cyaebGHOro yJyacrtka.

3.6. TlpoBepku cOONIOAEHHsT CHYXAIIUMH TOCYNApPCTBEHHBIX OpraHoOB
ciyxeGHOro  (TpyNOBOTO) pacmopsiaka npoBomuT ammnapar I'ybepHaropa
u IpaBurenncTsa JIeHHHrpaAckoi 061acTH.

3.7. Ilpu YBONbHEHHH CIyXalllHi roCyqapCTBEHHOro opraHa obs3aH caaTh
PEfOCTABIEHHOE €My B IMO/b30BaHME HMYIIECTBO B XO3SHCTBEHHBIH OTAEN
Vnpabnenus Jenamu llpaButenscrBa JleHHHrpaackodl oOmacTH (manee —
YrnpaBjieHue AeNaMH).

4. OTHenbHbIE BONPOCH IPEIOCTAaBIEHHS €XKErOAHBIX OIIa4YMBACMEIX OTITYCKOB
Y BBITLIATHI 3apaboTHOM MNaThl

4.1. TIpoAOMKHTENBHOCTD €XKEroJHOro OMIa4YHBaEMOro OTITyCKa:

NS 7ML, 3aMELIAIOIIMX OCYHApCTBEHHble AOKHOCTH JIeHMHIpaackoH
o0yacTH B OpraHax MCIIOJHUTENBHON BNIACTH, — YCTAaHABIMBACTCA 00NacTHBEIM
3akoHOM OT 16 mexabpa 2005 roga Ne 117-03 "O rocyqapcTBeHHBIX JTODKHOCTSAX
Jlenunrpaackoit obnactu";

I TPLKAAHCKMX CIHYXAllMX H TPOKAAHCKHX CIYXallHX annaparos
MHPOBBIX CyAell — ONpeZenseTcs B COOTBETCTBHH ¢ (PenepanbHBIM 3aKOHOM
or 27 mons 2004 roma Ne 79-®3 "O rocynapcTBEHHOM rpaIaHCKOH ciyxoe
Poccuiickoit ®enepanvn”;
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JUTs pabOTHUKOB — COCTABIAET 32 KaJleHAapHBIX JHS.

ITpoaoIKUTENEHOCTE €XXErOAHOTO OTIYCKA O MHBATHIOB ONPENC/IAECTCH
B cOOTBeTCTBHH ¢ (PeaepalbHBIM 3aKoHOM OT 24 HOAGps 1995 roma Ne 181-@3
"Q colMaNbHOH 3aIMTe MHBATHIOB B Poccuiickoit @enepanyu”.

4.2. ExeromgHbiii oOmIa4dMBaeMblii OTNYCK MNPENOCTABIAETCA CIIyXKalluM
roCyIapCTBEHHEIX OPraHOB B COOTBETCTBHHM ¢ IPaHKOM OTITYCKOB.

I'padux ormyckoe yreepxaaercs ['yGepHatopoM Jlenunrpanckoi obnactu
HJTH YTIOTHOMOYEHHEIM MM JIHLOM Ha KaXIblil KalleHAapHhIi rox no 15 xexabps
rofa, NpeaecTBYIOLIEro rofy NpeocTaBleHHs OTIIyCKa.

4.3. CnyXalluM rocyJapCTBEHHBIX OpraHOB IPEAOCTABIACTCS €KEroAHbIH
JOTIONHUTENBHBIH OIUIAYHBAGMEIl OTIYCK 3a HEHOPMHMpPOBAHHBIHA CITyxeOHBLH
(paGounii) DeHb TIPONOKUTENBHOCTLIO TPH KAIEHIAPHBIX JIHA CBEPX €XKEroJHOro
OILIAYHBAEMOr0 OTIYCKa B TOM Xe [IOPAAKe M Ha T€X XKe YCIIOBHAX.

4.4, Tlpy IJIaHMUPOBAHHMKM OYEpPEHOTO OTIyCKa (BKIIOYas eXeroxHbId
OIUIaYMBAaEMBIH OTIYCK M JONOJHUTENBHBIH OTIYCK), KOTOPBIH CIIyXaIlui
rOCYIapCTBEHHOTO OpraHa pelIMI HCI1ONb30BaTh II0 YacTsM, PEKOMEHIYeTCs
JETUTh OTIMYCK He 6oliee YeM HA TPH YACTH, IIPH 3TOM XOT#A OBl OJ1HA YacTh JOJDKHA
MMETB IPOJODKHTENBHOCTE He MeHee 14 KaleHIapHbIX OHEH.

4.5. 3apaloTHas IuUlaTa  CJOYXXalldM  TOCYJApCTBCHHBIX — OpPraHOB
BblIMyIadHBaeTcs 5-ro ¥ 20-ro yKca Kaxaoro Meciaua.

[Ipy coBnaneHWH JHS BbIIUIATEl 3apaloTHOH [IAaTBl C  BBIXOJHBIM
MM HepabGo4yuM Ipa3gHUYHBIM JHEM BBIILIATa 3apalOTHOM ILIAaThl MPOM3BOAUTCA
HaKaHyHE 3TOTO JH.

5. Cozmepxanue CiryxeOHBIX IOMEIICHHH

5.1. Cnyxe6HBIMH TNOMENICHHAMH SBIIOTCA COyXeGHble KaGHHETSHI
¥ VHbIe TIOMELICHHA CITyKeBHOro Ha3HAYeHHs, B TOM 4HcJe o6IIero nons30BaHu,
B 3JaHHUAX, 3aHMMaeMbIX TOCYAapCTBEHHBIMH OpraHaMHM IO MECTY HX HaXOXIACHUA
WIIH OCYILECTBIECHHS AATENBHOCTH, HCITOb3YEMbIE FOCYIapCTBEHHRIMHM OpraHaMH
IJ1A OCYILECTBIIECHHS CBOMX ITOJTHOMOUHI H QyHKIHH.

5.2. Wcnonp3oBaHue CaOyxeOHBIX MOMELICHHH HE MO Ha3Ha4YeHHUIO
He JOITycKaeTcs.

5.3. VinTepoep ciyke6HbIX KaOMHETOB NOJDKEH COOTBETCTBOBATEH AEIOBOH
o6cTaHOBKe, a TakkKe CrnocoOCTBOBaTh YBAXKHUTENBHOMY OTHOLUCHHIO IPaXAaH
K TOCYIapCTBEHHBIM OpTaHaM.

B cnyxeOHBIX KaOHHETaX He JOMyCcKaeTeA:

3axjamieHHe (XpaHeHHe [IOKYMEHTOB, MOJJIeXalluX cJhave B apXuB,
XpaHeHHe MaKyJaTypbl, He HCIIONb3yeMBIX HIIH He OTHOCAIIMXCA K paboTe Bellek),

OCTaBlicHME HIM XpaHEHHWe Ha BHIHBIX MeCTax Bewled H MpPEAMETOB
XO34ACTBEHHOrO0 HAa3HAYEeHWS WM MpeAHa3HA4€HHBIX VIS JIMYHOrO €XEJHEBHOIO
Nonb30BaHuA  (mocyjAa, CMeHHas oO0yBb, pacyeckd, KOCMETHKA, JIeKapCTBa

U T.0.);
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JIeKOpHpPOBaHHEe CTeH, 3a WCKIIOYEHHEM pasMEIIEHHs Ha CTeHax
rocyfaapcTBeHHo# (dbenepalbHOR UM PErMOHAJIBHOH) CHMBOJIHKHM, HACTEHHBIX
4yacoB, MH(GOPMALHOHHEIX IOCOK, reorpadU4ecKdx KapT, AMIJIOMOB, TPaMOT
M HMHBIX [OOIIPHTENLHBIX [JOKYMEHTOB, HAacTEHHBIX KalleHJapel, KapTHH
HeHTpalbHOM TEMaTHKH WK UX penponykuuii (¢poTorpadui);

OCTaBicHHe JHYHBIX Belled B wKadax, smukax ¥ Ha paboyeM cTolE
IpH YBOJILHEHHHM WIH 3all/JTaHHPOBAHHOM ANHTENBHOM OTCYTCTBHM CJYXal[UX
rOCyJIapCTBEHHBEIX OpraHoB (HampuMep, B CBA3H C OTIYCKOM II0 YXOZLY
3a peOeHKOM).

5.4. JIsepu cmyxeOHBIX KaOMHETOB C BHELIHEH CTOPOHBI JOKHBI HMETh
eIuHo00Opa3Hble BhIBECKU-TAOMMYKY ¢ YKa3aHWeM (aMMIUM, HMEHH H OTYECTBa
HIH GaMHIMH M WHUOHAIOB (IpH HeoOXOOMMOCTH — JOMKHOCTH) CIyXKallMx
rOCYAapCTBEHHBIX OPraHoOB, YbH pabodHe MecTa HaxoasaTCs B 3THX KaOHHeTax.

5.5. YcraHOBKa B CIyXeOHBIX MNOMEIUeHHAX MebenH u obopynoBaHHS,
MX 3aMeHa WIM [epeMelleHHe MEXIY ClIyXeOHbIMH  IOMELUEHHAMH
obecrieunBaeTcs YIpaBjieHHeM [ejlaMd Ha OCHOBAHMHM IIMCBMEHHOH 3aiBKH
rOCYJAapCTBEHHOIO OpraHa, HCIONB3YIOMEr0 COOTBETCTBYIOLIee CIyxebHoe
TIOMEIIIeHHE.

5.6. Kypenue B ciryeOHBIX IOMEILEHHAX 3alpeIleHo.

5.7. OTBeTCTBeHHO# 3a coJepXaHWE M IIPOTHBOIOXAPHOE COCTOSHHE
Ciry)eOHBIX MOMEUICHHH B 30aHUAX, 3aHUMAeMBIX rOCYyJapCTBEHHBIMH OpraHaMH,
38 HCKIIOYEHHEM 3aHWif, He SBIAIOIMUXCA COOCTBEHHOCTBIO JIEHMHIPAICKCH
obiacTu, ABIAETCA OpraHM3alluf, I[OABEJOMCTBEHHAs YIPaBJICHHIO [ellaMH,
YCTaBHBIM BH/IOM JAEATENBHOCTH KOTOpOHM fABJISETCA 00ECNEYEHHE COACPIKAHUA
M IO0XapHOH 0e30MacHOCTH CiyxeOHBIX TNOMEINeHHH (Jajee — OTBETCTBEHHas
OpraHHU3aIus).

5.8. OOwwmit KOHTpone 3a cobmofeHHeM TpeOOBaHMK  IOXKAPHOH
0€e30MacHOCTH B  3JaHHAX, 3aHUMAEMBIX TOCYAApCTBEHHBIMH  OpraHaMH,
3a HUCKIIOYEHUEM 3JaHHil, He ABIAIOMHUXCS COOCTBEHHOCTBIO JIeHHMHIpaACKOH
06J1acTH, OCYLIECTRIISET OTBETCTBEHHAsA OpraHH3aIu,

TpeboBaHus paGOTHUKOB OTBETCTBEHHOH OpraHM3allMH, B JODKHOCTHBIC
06513aHHOCTH KOTOPBIX BXOJAHUT KOHTPOJIb 33 COOMOeHHEM TpeOOBaHHH MOXKaPHOH
fe3onacHOCTH, 00sA3aTeNbHBl I MCMOJHEHHA CIYXallMMH TOCYIapCTBEHHBIX
OpraHoB, HCIOJB3YIOLIUMH CIIy)KeOHbIE TOMEIIEHHS B YKa3aHHBIX 3JaHUsX.

5.9. PykoBOAMTENH OPraHoB HCIOJIHHTEJIBRHOH BIacTH  Ha3HA4awoT
OTBETCTBEHHBIX 3a COOIIONEHHE NpaBuJl TIOXapHOH 0e30MacHOCTH B CITYKeOHBIX
IIOMEILEHUSAX, MCMOb3yEMBbIX COOTBETCTBYIOLUMMH OpPraHaMH HCIIOJHHTENBHON
BJIaCTH.

5.10. Cnyxamue TOCyOapCTBEHHBIX OpPraHOB HeCcyT [1€pCOHANBHYIO
OTBETCTBEHHOCTD 3a COOIMIOEHNEe PaBHI MOXAPHOH 6e3011acCHOCTH B CITy)KeOHBIX
TTOMEILIEHHUSX.

5.11. Pyxosoaurenu CTPYKTYPHBIX nogpasaeeHuil OpraHoB
WCTIOJHUTENIBHOM BIACTH OCYIIECTBISIOT TEKYIIHMH KOHTPOJB 32 COJEP)KaHHEM
cyxeOHbIX [OMEIUeHuH, 3aHMMAaeMBIX MOJYMHEHHBIMH HM TpPaXXIaHCKHMMH
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CIyXKallPMH M pabOTHUKaMH, B TOM 4HCIe 3a coOimofeHHeM TpeboBaHHi
NoKapHOi 6e30MacHOCTH.

5.12. Tlo oxonuanuu cryxebHoro (pabodero) [HA CHyXKallue
rOCYAapCTBEHHBIX OPraHOB 00A3aHbl OTKMIOYUTE pafilo- U 31eKTpoobopyIoBaHue,
3aKpBITh OKHA, BHIKAIOYHMTE OCBELUEHHE, 3alepeTh CIOykebHoe IOMELICHHME,
B YCTaHOBJIEHHOM TMOPAJKE OIedyaTaTh €ro WIH NONKIIOMHTh K CHTHATH3aLMH,
€CITH Takoe TpeOOBaHHE YCTaHOBIEHO JOKYMEHTAaMH PEXHUMHOTO XapakTepa.

5.13. B HecmyxeOGHoe (Hepaboyee) BpeMsA, a TaKKe B BLIXOJHBIC
U HepalouHe Mpa3fHUYHBIE JHH CITy)keOHbIe IMOMEeIleHHs AOJDKHBI ObITh 3alepTEhl,
B YCTAaHOBIEHHOM TMOPAKE OMNMeYyaTaHbl WM MOAKIIOYEHBl K CHUTHATH3ALMH,
ecid Takoe TpeOOBaHME YCTAHOBJICHO MAOKYMEHTaMH PeXHMMHOIO XapakTepa,
3a UCKIIIOUEHHEM CITy4aeB:

HaXOXAEHHS CHYyXallMX TOCyJAapCTBEHHBIX OPraHoB B  CIYXeOHBIX
NOMEHIEHUsAX BO BpeMs IlepepbiBa B TeueHHe clykebHoro (pabouerc) nHA
(nepepeiBa 41 OTOBIXA U THTAHHA);

OpHUBNEUEHHS CITYXal[UX TOCYOapCTBeHHBIX OPTaHOB K BHINOJIHEHHUIO
CBOHMX CIyXeOHbIX (TpyAOBBIX) 00A3aHHOCTEH 3a NpeAenaMHM YCTaHOBJIEHHOTO
cnyxebHoro (pabouero) oHs;

TIPHBJIEUEHHS CIYXXAIIUX [OCYJAapCTBEHHBIX OpPraHoB K ciyxOe (pabote)
B BBIXOJHBIE WIIM Hepaboune npa3JHUYHbIE THH;

YCTaHOBIIEHHUSA /IS OTHAEJBHBIX TPaXXAAHCKUX CIYXalmMuX U paboTHHKOB
cnyxebHoli  (paboueli) Hemenm ¢ NPeJOCTaBICHHEM  BBIXOJHBIX  JTHEH
N0 CKONB3AIEMY IpadUKy.

6. TpeboBaHuUA K BHEIIIHEMY BHIY CIYy>KallUX MOCYAapCcTBEHHBIX OPTaHOB

6.1. TpeGoBanus K BHEIIHEMY BUIY CIYXKalllMX rocyJapCTBEHHBIX OpPraHoOB
NpUMEHSIOTC B ciyxeOHoe (pabouee) BpeMA M IIpH  BBINOJHEHHH HMMH
JOJDKHOCTHBIX (CITy)KeOHBIX) 0053aHHOCTEH.

TpeGopaHus Kk BHEITHEMY BHAY CIY)XalIUX TOCYJapCTBEHHBIX OpPraHOB
He TPHMEHSIOTCA TpH  HolleHWH (GOpMbl  YCTaHOBIEHHoro  obpasna,
NpH  BBIMONHEHHH KOHTPOJNBHBIX W  HAO30PHBIX QYHKUMHA, a Takxke
IPH BHIMOJIHEHUM paboT HO MepeMeIeHHIo, MOHTaXY H Hajlagke o0opyInoBaHHH,
HHEBIX paboT, TpeOyOLIMX HOMEHHS CIIELHATBHON, B TOM 4Hcie paboueil, omex sl
1 00yBH, CHapsDKEHMS U CPEACTB 3aIUTHI.

6.2. BHemHWH BHUI CHOyKalHWX TrOCYHApCTBEHHBIX OPraHOB COCTaBIIAIOT
olexaa, o6yBb M MX COCTOSHHME, akcecCyapsl, YKpallleHHs, IIPHYECKa, MakKusix,
a TaKXkKe uX oblee couyeTaHue.

6.3. BHewIHUH BHA CTYXKAIIWX FOCYyAapCTBEHHBIX OPraHOB JODKECH OTBeYarh
cnenyronuM TpeOoBaHUAM:

OIIPATHOCTH (YHCTOILIOTHOCTh, COOTBETCTBHE OMEXK/AbI H O0YBH pa3Mepy,
nojJepKaHue UX B YUCTOM U aKKypaTHOM COCTOSHHM);

COOTBETCTBHE OJEXIbl M INPHUYECKH AEIOBOMY CTHII (OQHLIHMAIBLHOCTS,
CIEepPXaHHOCTh, TPAIHUIIMOHHOCTD);
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YMEpPEHHOCTh B NoAOOpe CTHNEBBIX W LIBETOBBIX PpEIIEHHH B OJCKIE,
MX TapMOHUYHOE COYETaHHE.

6.4. Opmexna IOMKHA COOTBETCTBOBAaTH CE30HY, (opMaTy Ciy)ebHBIX
MepOTIpUATHI W  XapakTepy BBIIONHAEMBIX IOJDKHOCTHBIX  (CIY)KeOHBIX)
00s13aHHOCTEH.

6.5. He JIOIYCKaeTCA HOLIEHHE OJIEK B, yKa3bIBaroLUeH
Ha TPHHAIIEKHOCTh K HAIlMOHAIIBHOCTH WJIH PENMIHH, KPOME COOTBETCTBYIOLINX
OQHLHANBHBIX A KYNBTYPHO-MacCOBBIX MEPOIIPHATHH.

6.6. TpeboBanus K BHEWIHEMY BUAY MYKYHUH

Crporuil menoBod KOCTIOM Kiaccudeckoro ctund. He pekoMeHAOBaHEI
KOCTIOMB! SPDKHX LIBETOB, B TOM 4HCJIé KOCTIOMBI B APKYH KieTKy. B neTHHH
NEePUOJ JOMYCTHMO HOCUTh KOCTIOMBI CBETJIBIX TOHOB.

Py0amiky npenrnovTHTENbHEl CBETJBIX TOHOB. JIONyCTHM KJIACCHYECKHIA
PUCYHOK (TOHKas MONOCKAa WM KJIETKa), He KOHTPACTHPYIOUIHHA ¢ OOLIMM TOHOM
pyGamiku. Py6Gamlku MOXHO HOCHTB ¢ TrajicTykoM mubo 06e3 rajicryka
C pacCTerHYTOH BepxXHeH Mmyropulied. B neTHUH nepuon paspellaeTcs HOCHTH
pyOaliku ¢ KOPOTKHM pyKaBoM 0e3 MHKaKa.

IajcTyKk IOMKeH TrapMOHHpPOBAaTh MO LBETy C pydalrkoit M KOCTIOMOM.
He pexoMeHIOBaHBl TalCTYKM 3MATaXHOr0 CTUNA  (4pe3MEpPHO  sfpKHeE,
HecTaHAapTHOH GOPMbI, CoAepKalliie aTpHOYTHKY MITH OTpaXkaromue GHIOCOPHIO
PasIHYHEIX He(GOPMANBHBIX KYJNBTYPHBIX, HIEOJOTHYECKHX, Y3KOCTHJIEBBIX
MOJHBIX TEYEHUH), & TAKXKe TAICTYKH C HapYXHBIM H300pa){eHHeM TOProBBIX
MapoOK UJIH JIOTOTHIIOB TIPOU3BOIUTENEH.

Hocku momxHbel 6BITE B TOH OprokaM, HEAPKHMX PAacLBETOK, JIyullle BCETo
OJHOTOHHEIE.

Homenne pemMHusa ob6sa3aTenbHo. [IpeAMOYTHTENBHBI KIACCHYECKHE KOXKaHBIC
pPeMHH, FapMOHHMPYIOIIHE 10 LBETY ¢ KOCTIOMOM UK 06yBpio. He pexoMeHI0BaHEl
PEMHHM ¢ KPYMHBIMH MNpsSKKaMM, SPKOH BBIIIHBKOM, APKHMH MJIM KPYIHBIMH
yKpaleHUIMH.

O6yBb DoKHA OBITH 3aKPBITOM M rAPMOHHPOBATH 10 LBETY C KOCTIOMOM.
[IpeanodTHUTENbHEl TY(hJIH TEMHBIX I[BETOB C BO3MOXHBIM KOMOHHHpOBaHHEM
TaKUX IIBETOB.

6.7. TpeboBaHHs K BHEIIHEMY BHIY YKEHIIHH

Henosoii koctioM. [IpeanodTuTeNbHEL XKaKeT (B TOM JHCIIe MHIKaK T0doro
CTHJIEBOTO HaNpaBJIeHHA JTH0O KapAWraH) v (W) KUIET B COYETAHHH ¢ HOOKOMH
WK OpIOKaMH, a TaKKe IUIaThe, KOMILIEKT W3 OMy3bl WIIH BOZOJIa3KH C roOKoH
(Oproxamm).

B nipuopHuTeTe ojex1a KIIaCCHYECKOro IIOKpos.

Ilpu BboIGOpe  UBeTOBOM  raMMbel  KOCTIOMa  (I1aThs)  clledyeT
IPUAEPKUBATECA  CHOEPKAHHBIX  I[BETOBBIX  peIIeHHH, MOHOXPOMHOCTH.
Honyckaercs OOoMojHeHWe KOCTIOMa (IIaThsi)) OTHENBHBIMH  CTHJIEBBIMH
3JIeMeHTaMH (B Mepy ApKHe oTJeNka U GypHUTYpa, ocobas dakTypa TKaHH H T.1.).

Biy3bl TIpeNmOYTUTENBHEl U3 OJHOTOHHBIX TKaHEW MM C KIACCHYECKHM
PHUCYHKOM (HEKpYITHBIE TOPOX, MOJIOCKA, KJIeTKa, y3op "neficau").
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Konrotku (vynku) AOMKHBL OBITH TENECHOrO, HYEpHOTO MIH HHOTO
NPHUITYLIEHHOTO [[BETa, FAPMOHUPYIOLIETO ¢ LIBETOM OJEKIbI.

IIpu BbIbOpe akceccyapoB M YKpalIeHHH ClIeAyeT PYKOBOACTBOBaThCH
NPUHIKMIIAMHA YMEPEHHOCTH U COOTBETCTBUA O0LIEMY CTHIIEBOMY 00pasy.

6.8. B cnyxebHoe (pabouee) BpeMs He NOIMyCKAETCA:

1) HoLIeHUE:

ofexapl M OOyBH IUISDKHOTO CTHNS, a Takxke OHeXIsl H O0YBH
JUIst JOCYTOBBIX MEPONPUATHIL (CAIOPT, TAHIBI U T.1.);

1000k ¥ MnaTheB AIHHOH (a Takke C paspe3oM) Ha 10 cM Belille KOJNeHa
Y MHOH onex/sl, oOHaxalollel y4yacTKH Tella, OTKPBITOCTh KOTOPBIX HEYMECTHA
B JIeJIOBOH 0OCTaHOBKE;

KONITOTOK (4yJIOK) B KPYIIHYIO CETKY HJIH KPYMHBIH aXyp, Upe3MepHO APKOi
PacLBETKH MM yKPalIeHHBIX Ype3MEePHO APKUMHU A€KOPATHBHBIMH 3JIEMEHTAMH;

OIeXABl  arpecCHUBHBIX "KUCIOTHBIX ", HEOHOBBIX)  PaclBETOK
HIH OEKOPHPOBAaHHOM 4Ype3MepHO SAPKHMH 3JIEMEHTaMH (KpyTHbIe CTpasbl,
NaieTKy WIH allUIMKAlld{), ONEXKIbI, BRITOJHEHHOR U3 OnecTammx (J1atekc, Jak,
Nlapya) WX Npo3payHbIX (CeTKa, TMIIOpP, KallpOH) MaTepHAJIOR (38 MCKITIOYEHHEM
OEXKIBl C OTHEIBHBIMHM 3JIEMEHTAMH M3 YKa3aHHBIX MaTepHallOB), OAEMIbl
C KpYNHBIMH Yy30pamMH JHOO nNPUHTaMM, BKJIIOYAs KpynHble W (UJIH)
IIPOBOKALIMOHHBIE HAJIIHCH;

oJieK 6! C pBaHbIM 3¢ dexToM (B TOM YKCIe "pBaHBIX" JKHHCOB);

BBEIYYPHOH OMXKYyTEPUH 6o YKpalUeHHUH, YKa3kIBAIOMMX
Ha NPUHAJIEXHOCT K OMNpele]eHHOH CYOKynpType (4epema, ILMIIBL, LETH,
HaNylbCHUKH, IEPCTHH-TNAAUaTOP6! U T.11. ),

2) Opockuii MaKHMK M pe3KKi 3armax maphoMepHBIX CPeACTB;

3) nmeMoHCTpamuMs TaTYMPOBOK M IHPcHHra (3a HCKIIOYEHHEM
TpaJHLHUOHHEBIX Ceper y JKeHIIHH );

4) HedopMmanbHBIE NpUYecKH (adpUKaHCKHE KOCHYUKH, IOPEIbl, HPOKE3bI
M T.I.), HeeCTeCTBeHHBIH, HE COOTBETCTBYIOLIUH NPHPOAHOMY (3€/€HbIH, CHHHH,
PO3OBBI M T.I.) LIBET BOJIOC, HATMYHE B MYXKCKHX NPHUYECKAaX XBOCTOB, KOCHYEK
M MHBIX 3JIEMEHTOB, HE COOTBETCTBYIOIIUX JIEJIOBOMY CTHIIIO.

6.9. TpeGoBaHusa K BHELUHEMY BHUAY TPAXIAHCKHX CIYXKAIIUX H paOOTHHKOB
B OpraHax HCIOJHUTENBHOM BIacTH MOryT OBITh HE3HAYHTENBHO H3MEHEHB!
(KpoMe ciydaeB NpoBeleHHs OQUIMANBHBIX MEpOTPHATHH) 1O COrJIacOBaHHIO
C PYKOBOIUTEIAMH COOTBETCTBYIOIUX OPIaHOB HCIIOJIHUTENBHOM BJIACTH:

B Cllydae MpHBIEYEHHS TPOKIAHCKHX CIyXalluxX U pabOTHHKOB K Cyxbe

(pabore) B BEIXOAHBIE HITH Hepabouue Npa3gHUYHEIEC THH,
B Cly4ae MOHWKEHHA TeMIlepaTypbl B CITy)XEOHBIX NOMELICHHAX HHXKE

mwmoc 18 rpagycos Llenscus;
B ClIydyae NOBHILIEHHA TEMMEPATYpPhl B CIyXeOHBIX OMeIleHHAX (6e3 ydeTa
pe3yasTaToB paboTHl OXaXIAMOIIEH ccTeMBI) Bhlle IUToc 22 rpagycos Llenscus,
B TIOCTIeAHUH AeHb cinyxeOHoH (paboueit) Henenw.
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7. 3aKJIIOUYHTENBHBIE MTOJOKEHU

7.1. Ilpu moctymiennu (mpueme) Ha ciayxby (paGory), Ha3HadeHUH
Ha FOCYIapCTBEHHYIO JOJDKHOCTH B FOCYAAapCTBEHHBIC OpraHbl KaJpoBas CIyx0a
o0s3aHa 03HAKOMHUTE BHOBB [TOCTYITUBIIIETO CITYXalLero rocy AapcTBEHHOr0 OpraHa
¢ HacTosmmM Ciry)xeOHBIM pacriopAaaKoM Mo JHYRYIO TOATIHCE.

7.2. Hapymenne Hactoawero CryxeOHoro pacmnopsika SBIAETCS
HapylleHreM ciyxeGHOi (TpymoBoii) HUCLUHIUTHHEI H BledYeT 3a coboi
IPUBICYEHHe  BHHOBHBIX JHI K  JAUCLMIIHHApDHOH  OTBETCTBEHHOCTH
B COOTBETCTBHH C 3aKOHO/ATEIECTBOM.



