AJIMIHUCTPALIA I'YBEPHATOPA 1 IIPABUTEJIbCTBA
JIEHMHI'PA/ICKOU OBJIACTH

ITPHKA3

23.11.2023 01-02/07

00 yTBep:KIeHNH NPUMEPHBIX J0/KHOCTHBIX PerjiaMeHTOB
rocy1apCTBEHHBIX MPAKIAHCKHX CIYKAIINX AAMHHHCTPAIIAHA
JlenuHrpaackoii odacTu

B cootBercTBUHN ¢ 4YacThio 5 cTathu 47 denepadbHOro 3aKOHA OT 27 HIONA
2004 roma N 79-®3 "O rocymapcTBEHHOW IPaKIaHCKOM Ciryx0Oe Poccuiickoi
®enepanuu” NprUKa3bIBaLO:

1. VYTBepauTh mpwiaraéMeie IPUMEPHBIE JIOJDKHOCTHBIE PETIaMEHTHI
TOCYIapCTBEHHBIX TPaXJAHCKUX CIyXamux AaMuBuCTpanuu JIeHWHrpaackoin
obmactu (mpunoxenus 1 - 16).

2. PykoBomuTenaM OpraHOB WCHOJHHUTEIbHOM BiacTh JIEHUMHIpaICKOM
obmactu Tpu pa3paboTKe TODKHOCTHBIX PpEIVIAMEHTOB PYKOBOICTBOBATBCS
HACTOAIINM IIPUKA30M.

3. VYmpaBiieHHIO TOCYJAapCTBEHHOI CIIy’)KOBI KM KaJpoB AJIMUHHCTpallU{
I'ybepuaropa u IlpaBurenncrBa JlenuHrpaackoil obmactu 0O6eceUnTh KOHTPOIb
3a UCIIOJIHEHHEM HACTOALIETO MIPUKa3a.

4. [Ipu3HATh YTPATUBLIUMHU CHILY:

rpuka3 ammaparta I'yoepHaropa u IIpaButennctBa JleHuHrpagckoi obmactu
or 28 cenrssops 2015 roma N 01-02/9 "O6 yTBepXIeHHUH IPUMEPHBIX
JOJDKHOCTHBIX ~ PETVIAMEHTOB  TOCYJApCTBEHHBIX TIPAXAAHCKUX  CIyXKaIllhx
Anmunuctparuu JleHuHrpagckon obnactu'; '

npuka3 ammnapara ['yoepraropa u [IpaButensctBa JleHuHrpagckoi obmactu
ot 11 oktsa6ps 2016 roma N 01-02/9 "O BHeceHMM U3MEHEHHMM B IIpUKA3 anmapara
I'yoepuatopa u IlpaBurenscrBa Jlenunrpanckoit obmacta ot 28 centsaOps 2015
roma N 01-02/9 "OO6 yTBepXIE€HUU NPUMEPHBIX HTOJLKHOCTHBIX PETIAMEHTOB
TOCYHapCTBEHHBIX TPaXXJAHCKHUX CIy)KAllUX AIMHUHHCTpanuu JIeHuMHrpaackon
obnactu";

mpuka3 ammaparta ['ybepraropa u IlpaBurenscra JleHmHTrpanckon obimactu
or 30 urons 2017 roma N 01-02/3 "O BHeceHUH M3MCHCHMI B MPUKa3 alapara
I'yoepraropa u [IpaButensctBa Jlenuurpaackoit o6macty ot 28 cenrsdps 2015
roga N 01-02/9 "O6 yTBepXIEHMH IPHUMEPHBIX JODKHOCTHBIX PErTaMEHTOB
TOCYJAPCTBEHHBIX TIPAXIAHCKUX CIYXauX AJIMHHHCTpanud JIeHMHrpaackon
obmacTu";

npuka3 ammaparta ['ybepraropa u IIpaBurenscrBa JleHuHIpajackoil obmactu
ot 15 stuBaps 2018 roma N 01-02/1 "O BHeceHuM U3MEHEHUU B MpHKA3 aliiapara
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I'y6epraropa u IIpaButenscra Jlenunrpanckoii- obnacta ot 28 cenradps 2015
roga N 01-02/9 "OG yTBEpXICHMH NPUMEPHBIX IOIDKHOCTHBIX PETIAMEHTOB
rOCYJAapPCTBEHHBIX TPAKIAHCKAX CIYXKAI(UX AIMAHUCTPanuy JICHUHIPaJCKON
oOmactu"; ‘

mpuka3 ammapara ['yoepHatopa u IlpaBurenncrBa JIeHMHTpaackod obnactu
oT 6 aBrycta 2018 roga N 01-02/2 "O BHeceHHMM M3MEHEHHH B IIPHKA3 alllapaTa
I'yoepHaropa u IIpaButensctBa JleHunrpaackoit obmactu ot 28 centsabps 2015
roga N 01-02/9 "O6 yTBep>XAEHUH HPUMEPHBIX IOKHOCTHBIX PErJaMEeHTOB
TrOCYJApCTBEHHBIX TPaXIAHCKUX CHyXamux AamuHucTpanuu JIeHMHTpaJcKoi
obmactn";

npuka3 ammapara ['ybepraropa u IlpaBurensctBa JIeHMHIrpaackoil obmactu
ot 14 mas 2019 roga N 01-02/2 "O BHeCEeHHH M3MEHEHHUI B IIPHKA3 alliapara
I'y6epuaropa u IlpaButensctBa JleHunrpanackout obmnactu ot 28 cenrsadps 2015
roga N 01-02/9 "O6 yTBepXAeHUU IPUMEPHBIX TOJDKHOCTHBIX PErJIaMEHTOB
TOCYAApCTBEHHBIX TPaXXTAHCKUX CIyXamux AjaMusucTpanuu JleHuHrpaackoin
obmactu";

npukaz Aamunuctpanuu ['yOepnaropa u IlpaButenscrBa JIeHMHTpaackoi
obmactu ot 8§ mromst 2021 roma N 01-03/11 "O BHeceHuHM M3MEHEHWH B NPHKA3
ammapara ['ybepmatopa u IlpaBurensctBa Jlenunrpanackoit obmactu ot 28
cerntsiops 2015 roga N 01-02/9 "O6 yTBepKIeHHH HTPUMEPHBIX IOJLKHOCTHBIX
PETJIAMEHTOB TOCYJapCTBEHHBIX TPaXTAHCKUX CIOyXalUX AJIMUHHCTpAIH
Jlenunrpaackoi obmactu";

npuka3 Anmvuauctpamuu ['yOepHaropa u IlpaBurenncrBa JleHuHrpamckoi
obmactu ot 16 aBrycta 2022 roga N 01-02/03 "O BHeceHHH U3MEHEHUN B IIPUKa3
anmapatra ['yGepraropa u IlpaBurenscTBa JleHmHrpanackoit ob6mactu ot 28
ceHTsa0ps 2015 roga N 01-02/9 "O6 yTBepKIeHUM NPHUMEPHBIX MOLKHOCTHBIX
pPErIaMEHTOB TOCYJapCTBEHHBIX TPaXJTAHCKUX CIYXalMX AJIMUHHCTPAITAN
Jlenunrpazckoit oomactu"; ‘

npuka3z Anmunuctpanuu ['yGepHatopa u IlpaBurenscTBa JIeHMHrpajackoi
obimactu ot 17 aBrycta 2023 roxa N 01-02/05 "O BHeceHuMU U3MEHEHUH B NpUKa3
armmapata ['yOepuaropa u IlpaButenscTBa JleHunrpazackoit obGmacta ot 28
ceHTsa0ps 2015 roma N 01-02/9 "O6 yTBEep>KICHUU NPUMEPHBIX JIOJDKHOCTHBIX
pPErJIaMEeHTOB TOCYIapCTBEHHBIX TIPAXKAAHCKUX CIy)KaIMX AJIMHHHCTPAIlUN
Jlenunrpackoii odmactu". '

ITepgerii Burte-ryoepHatop JleHuHrpaackoit oo6macta —
pykoBoauTens Aamunucrpanuu ['ybepHaTtopa u
[TpaBurenscTBa JIeHuHTpaacKkoi o61acTu N.B. Iletpos

Ceprudukar: 00CB566FFBI532B28C4EB 1811681AF3035
Bnageney: Metpoe Hrops Buxroposint
Devwcravrenes ¢ 03-03-2023 ao 26-05-2024
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ITPYUTOXEHME 1
K IpHKa3y AJIMUHHCTpAIIH
T'yb6epuatopa u IIpaBurenscTea

. L5 WIS W B0 £

IPUMEPHBIN JOJIKHOCTHOM PETJIAMEHT
TOCYJAPCTBEHHOT'O TPAXKIAHCKOI'O CJTYXKAIIETO OPTAHA
HUCHOJHUTEJIBbHOMN BJIACTH JEHUHI PAJICKOM OBJIACTH - CHEIIMAJIMCTA

"YTBEPXJIAIO"

(HOIDKHOCTE PYKOBOIUTEIIA
OpraHa UCTIOHUTEISHON BIACTH
Jlenunrpazackoii obmacTm)

HOIIHUCH N.0.Pamunus

" " 20 roma

JTOJDKHOCTHOM PETJIAMEHT

(nonHOe HAUMEHOBAHUE OONHCHOCIU ZPAHCOAHCKO20
cnysrcawezo 8 pooumenvHom naoedice)

1. O6nue MoJI0KeHNA

1.1. J{O/IDKHOCTH TOCYINaPCTBEHHOM TIpaXKAaHCKOH CiryObpl JIeHMHTrpajackod obmactd

(Haumenoearnue 0ORHCHOCY)
otHocurcs K "Bemymiei/Crapmei" rpymre OMKHOCTEH TOCYyJapCTBEHHOM TIpakJaHCKOH
ciyx0b1 JIeHMHIpacKkoii ob6mactu Kareropud "Crermamictsl/O6ecnedrBaromye CICIHAINCTEL" .

Perucrpamuonssiii Homep (Kox) AoJpkHOCTH/PeecTporbit mudp -
(Peecmposviii wudp ykaseleaemcs 6 coomeemcmeuu ¢ obnacmmuvim 3akonom Jlemunzpaocxoi obnacmu om
25.02.2005 N 12-03 "O Ilepeune zocyoapcmeennvix Oondcrhocmetl Jlenunzpadckol obnacmu, OeHEHCHOM
COOepIHCanuy Iy, 3aMEWarouUx 20cyoapcmeentsie oomicnocmu Jlenunzpadckoii obnacmu, Peecmpe donscrocmeii
20cy0apcmeennotl spaXcOaHCKol Cayacobl JIenunzpadckot 0Onacmu i OEHENCHOM COOEPICAHUU 20CYOaPCMEEHHBIX
2pasicoanckux crysxcawux Jlenunzpadckoii obnacmu”)

1.1.1. O6aacts mpodeCCHOHANBHOM CITyKEOHOM AesITeTbHOCTH

(Haumenosarnue oonicHocmu)

(Vrasvisaemcs obracmb NpOGecCUOHATLHOT — CYHCEOHOU  OesMeNsHOCMI  ZPANCOGHCKO20 — CLYyJCaujezo 6
coOmBemcmeuu Co CHPABOYHUKOM KEANUDUKAYUOHHLIX mMpebosanutl K CHeYUanbHOCMAM, HANPAGNEHUAM
10020moeKY (K YKDYNHEHHbIM ZDYNNAM CREYUAIbHOCHEl U HANPAGNeHUll NOO20MOeKu), K NPO(eCcCUOHANbHOMY
YPOEHIO, KOMOpble HeoBX00UMbL OISt 3AMEUEHUSL QONHCHOCMEN 20CYOAPCIMBEHHOT 2PANCOAHCKOTE CrydHCchbL C yuemom
obnracmu u 6uda NPOPecCUOHANBHOU CRYIICeOHOU OeAMeNbHOCMIU 20CYOGPCMEEHHBIX 2PANCOAHCKUX CILYHCAUJUX
(Oanee — cnpasoyHux).) :

1.1.2. Bua npodeccrnoHaIbHOM CITy)eOHOI 1eITeNbHOCTH

(Haumenosarue 00NHCHOCU)

(Vrasvieaemces 6u0 npogheccuoHAnbHOU Cys*CeGHOU OeAMENbHOCMY 2PANCOAHCKO20 CLYHCAUE20 8 COOMEEMCMEUL
CO CRPABOYHUKOM)
1.2. Ha3zHadaeTcs Ha JIOJDKHOCTh FOCYAapCTBEHHON
(Haumenosarnue 00onicHocmu) )
rpaxmHaHckod  cmyxObl  JIeHMHTpaackoif oOmacTd M OCBOOOXKIAACTCA  OT JOJDKHOCTH
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TOCYAapCTBEHHOH TpaXXTaHCKOW ciayxObl JIeHMHIpaJacKoH 0ONacTH  NpeacTaBHTENIEM
HaHMMATEN B yCTaHOBJIeHHOM TIOPSIIIKE.

1.3. | IOTYHHSICTCS
(Haumenosanue 60}131cuocmu)

(Haumenosanue dondrcrHocmeil sulitecmosuux pyKogooumesneir)
HEOCPCACTBEHHO IO TIUHACTCA

(Haumenogarue 00n#CHOCIU HENOCPEOCMBERHO20 PYKOBOOUMENS)

2. Kpaaunduxkanuonuesie Tpe6OBAHUA AJISI 3aMEIICHUS J0/LKHOCTH TOCy1apCTBEHHOMR
rpakIaHCcKoM c1yk0b1 JIeHMHTrpanckoH odacTa

(Haumenosanue donxcrocmu)

2.1. Ina  3aMelmeHHs JOJDKHOCTH  TOCYJapCTBEHHOH — IPaXXIaHCKOM  CITy»KObI
JleHuHTpanCcKoi 0bJacTH

(Haumernosarue donsicrocmu)

YCTaHaBIHBAIOTCS CIIEAYIOIUE KBAIH(DUKAIIHOHHBIE Tpe6OBanI

2.1.1. Beicmiee o6pa3oBanue.

2.1.2. He MeHee _ JIeT CTa)ka TOCYIapCTBEHHON IPaXIaHCKOH CIyXOBI WIH HE MEHEe
____ ;mer cTaxa paboThl MO CHENMaTbHOCTH, HampaBieHHIO NoArotoBku/bes mpembsBneHus
TpeOOBaHMH K CTAXY.
(Yrazviearomes Keamu@puKayuoHHvle MpeboSaAHUA K CMANCY 2ZPANCOAHCKOU Cyscbbl umi cmasiky pabomvl RO
CReYyualIbHOCmu, Hanpasileruro nodeomoelcu, HeobX00UM020 OIS 3aMeueHusl OodicHocmu zpaolcdauckozi C.fly9lc6bl 8

coomeemcmsuu ¢ obnacmuvim 3axkoHom  Jlenunepaockou obracmu om 25.02.2005 N 11-02 "O npagosom
Ppezynuposanuy 20Cy0apCmeeHHoU 2panicOanckol cyxcoot Jlenunzpadckoti obracmu')

2.1.3. Beicmiee  o0pa3oBaHME 10 CHENUANBHOCTH, HAlpaBIEHUIO IIOATOTOBKHU:

(Cheyuansnocms,  Hanpagienue NOO20MOBKU — YKAZLIGAEMCS 8  COOMBEMCMEUU C  0OUWepOCCUiCKUM
kraccugpuxamopom cneyuanvrocmeli no obpasosanuio OK 009-2016, npunameim u e6edeHnviM 6 Oeticmeue
npukazom Iocyoapcmeennozo komumema Poccuiickoi @edepayuu no cmanOapmusayuu u memponozuu om 8
dexabps 2016 zoda N 2007-cm, unu Oeticmeosaguium 00 €20 68e0eHU AHALOZUYHBIM NPABOGLIM AKIMOM)

WIM HHYIO CHCIHMAIBHOCTH, HANPaBICHHWE MOJTOTOBKM, IUII KOTOPHIX 3aKOHOAATENHCTBOM 00
obpasoBanum  Poccuiickoii =~ ®exepallid  yCTaHOBICHO  COOTBEICTBHE  YKa3aHHBIM
. CIIEIHUATBHOCTSAM, HAIpPaBICHUAM IIOATOTOBKM, COZEpKAaIMecs B MPEABIAYIIMX IIepPeqHIX

npodeCCHid, CIeNUaNbHOCTEH U HallpaBIeHUH ITOATOTOBKH.

2.2. IlpodeccnoHanbHBIA YPOBEHD.

2.2.1. ba3oBble 3HaHUA:

TOCYHapCTBEHHOTrO s3bika Poccuiickoii ®enepamuu (pycCcKoro A3blKa) M OCHOB
Koncrurynuu Poccuiickoit @enepannm;

®enepanbHoro 3akoHa ot 6 okTsaOps 2003 roma N 131-03 "OG6 00mux HpHHIAIIAX
OpraHu3alMy MECTHOI'O caMoyIpaBieHus B Poccuiickoi ®enepanuu’;

denepanpaoro 3akoHa or 2 Mas 2006 roma N 59-®3 "O nopsjake paccMOTPEHHS
obpamenuit rpaxaad Poccuiickoit ®enepanun’;

denepanpHoro 3akoHa oT 25 nekabps 2008 roma N 273-@3 "O mnpotuBoaeicTBUH
Koppynuuu" ¥ HHBIX HOPMATHUBHBIX IpaBOBBIX akToB Poccuiickoit ®@enmepamuu u
JleHMHIpajCKOit 061acTH B chepe IPOTHBOACHCTBHA KOPPYIIIIHY;

®enepansHoro 3akoHa oT 21 mexabpsa 2021 roma N 414- ®3 "O6 obmux IIPUHIMIIAX
OpraHu3anyy IryOIMuHON BIacTu B cyobekTax Poccuiickoit Peneparmum';

3aKoHOmaTenbcTBa Poccuiickoit denepanuu 0 rocyJapCTBEHHOM I'paXKIaHCKOHM ciyxOe
Poccuiickoit Qenepaiuy;

VYcraBa JIeHuHrpaackoi o6nacTu;

obmactHoro 3akoHa or 11 gexabpsa 2007 roma N 174-03 "O mnpaBoBeIX aKTax
JlenuHrpazackoii obactu";

MIOJIOKEHHUI 00 OpraHe NCIIOMHUTEIFHOMN BIIACTH;

TIOJIOXKEHHS O CTPYKTYPHOM IOAPa3AeIIeHUH OpraHa HCIIOIHUTEIBHOM BIACTH;
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Koxexca 3THKH U CIIyeOHOro MOBEICHHS TOCYIAPCTBEHHBIX TI'PAXIAHCKHX CIYKaIlHX
Jlenunrpajackoii obnacry;

WHCTpYKIHH [0 AEIONPOU3BOACTBY B OpTraHaX MCIIONHUTENBHON BIacTH JICHHHIpanckoi
obnacry;

HHCTpyKuun 0 mopsake oOpalieHus co CIyxeOHOH HH(opMaluell OrpaHHYEHHOTO
pacmpocTpaHeHus B AJIMUHUCTpaiyy JIeHUHTpacKoi obmnacTy;

CIIy)KeOHOr0 pachops/iKa, YCTAHOBIEHHOTO B OPraHax MCIHONHMTENBHOM BIIACTH
Jlenuurpaackoii obnacry;,

B o0Onactd uHPOPMAIMOHHO-KOMMYHHUKAIMOHHBIX TEXHOJIOTHMH: BO3MOXHOCTEH H
0COOEHHOCTEH TMPUMEHEHHS COBPEMEHHBIX HMH(OPMANUOHHO-KOMMYHUKAIIHOHHBIX TEXHOIOIHM
B OpraHe HCIOJHUTEIFHOH BIACTH; OCHOB HH(GOPMAIMOHHOM O6€30IaCHOCTH M 3alIUTHI
nndopmaruu, B ToM umcre PemepanbHoro 3akoHa or 27 mona 2006 roma N 149-®3 "O6
uadopManyy, HHGOPMANHOHHEIX TEXHONOTHAX H O 3allure MHGOpPMAIUu", OCHOBHEIX
MOJI0KEHHH 3aKOHOJATENHLCTBA O IIEPCOHANBHEIX JAHHBIX, B TOM 4uHcie DeepanbHoro 3aK0Ha OT
27 wmoma 2006 roma N 152-®3 "O mepCOHANBHBIX HaHHBIX"; OOMIMX MPUHIUIIOB
(GYBKIHOHHPOBAHKS CHCTEMBI SJIEKTPOHHOTO JOKYMEHTOOOOPOTa; OCHOBHBIX IOJOXKEHHM
3aKOHOJATENHCTBA 00 SIIEKTPOHHOM HOAIICH; IPUMEHEHH IEPCOHATHHOrO KOMIIBIOTEDPA.

2.2.2. ba3oBble YMEHUIA:

YMEHHE CHCTEMHO (CTpaTeTHYECKH) MBICIIHTS;

YMEHHE CHCTEMATU3UPOBATh H aHATU3UPOBATh HH(POPMAIHIO;

yMEHHEe IUIAHUPOBaTh, PAIMOHAIBHO HCIIOIb30BaTh CIYy)XeOHOE BpeMsA H JOCTUraTh
pe3yNbTaTa;

KOMMYHHUKATHBHBIC YMEHHUS (B TOM YHCIIE IyONUYHBIX BRICTYIIICHUH 1 BEJIeHIA NIETIOBHIX
IIEPEroBOPOB);

YMEHHE YIIPaBIATh H3MEHEHUAMH;

yMeHHe paboTaTh C amnapaTHBIM WM IPOTPaMMHEIM OOECII€UYEHHEM, YCTaHOBICHHOM Ha
aBTOMATU3MPOBaHHOM paGoueMm mecte (APM), B TOM 4mcie pabOTH B OMEPAlHOHHOH CHCTEME
cemeiictea Windows, B TekcTtoBoM penakrope Microsoft Office Word, ¢ TabmuunbIM
nporeccopom Microsoft Office Excel, ¢ mouroBsiM kmueHToM Tuma "Outlook”, moaroToBku
Tnpe3eHTalui ¢ npuMenenreM npunoxenus Microsoft Office PowerPoint;

yMenue paboTaTh B KadecTBE IIONB30BaTeNsd B MHQOPMAIMOHHBIX CHCTEMAX,
OPMMEHACMBIX B OpraHe HCIIONHUTENBHOM BIACTH, B TOM HYHCIE B IPUKIAIHBIX
UHG)OPMALMOHHBIX CHCTEMax (CHCTEME B3aUMOJEHCTBHMA C TIPaXJaHAMU M OPraHHU3ALMAMY,
CHCTEME  MEXBEJIOMCTBEHHOTO  DJIEKTPOHHOTO  B3aHMOJEHCTBHSA; YYETHOM  CHCTEME,
uHGOPMAIMOHHO-aHATIUTHYECKOH CcHCcTeMe, obecliednBaromeif c6op, o6paboTKy, XpaHeHHE M
aHaJIA3 [JAHHBIX), CHCTEMAx JJIEKTPOHHOTO TOKyMEHTOOOOpOTa, B MH(YOPMALMOHHO-NIPABOBBIX
cucremax '"Tapant”, "Koncynpramtllmoc", "Komekc", a Takke ¢ pecypcaMu M CepBHCAMH
JIOKaJIGHOM  BBIYMCIMTEIFHON ceTH M HMH()OPMAIMOHHO-TEICKOMMYHHKAIIMOHHON  CeTH
"UnTepHer".

2.2.3. IIpodeccronanbHbie 3HaHUA B chepe 3aKkoHoMaTenbcTBa Poccuiickoin Denepanun

u JleHuHrpajackoi o6nacTu:
(nepewucnaiomes HOpMamueHvle NpPAeoevle AKMbl, 3HAHUE KOMOPHIX HeoOXO0OUMO ONS 3aMeujeHus 0ozz:>fcuocmu
20CYOapCMEEHHOl  2paXcOaHCKoT  CyocObl ¢ yuemom obnacmu u 6uda NpoPecCcUoHanvHOl  CryicebHol
desmenvrHocmu).

2.2.4. Nusle npodeccrHoHaNbHBIE 3HAHUS:

TIpaBWJIa ACOBOM STUKH;

JIEITOBOE OOIIEHNE U IIEPEIICKa;

(nepeuucnsromes npogeccuonanshivie sHAKUA, HEOOXOOUMbLE ONISL 3AMEUJEHUS OONIICHOCU 2PANCOAHCKOU CILyIHCObL
¢ yuemom obnacmu u 6uda NPOPECCUOHANLHOU CIYHCEOHOU OeAMenbHOCHY 20CYOapPCIMEEHHO20 ZPANCOAHCKOZ0
cyxcauyezo)

2.2.5. Hpo«beccnonanbﬁme YMEHUS:

(nepewucnsiiomcsa npoqﬁeccuouajzbnbze yMenusl, HeobxoO0uMble O 3aMEWeHUs OONANCHOCIU 2DANCOAHCKO Cle.’)IC6bl 8
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pamrax obnacmu u eudda RPoYeCcCUOHATLHOU CIYHCEOHOT 0eSMENBHOCU ZDANCOAHCKO20 CIYHCAWE20)
2.2.6. ®yHKIMOHATHHBIE 3HAHUA:
IIOHSTHE, IPOIIeyPa PacCCMOTPEHUS 0OpamieHHH Tpak/iaH;

(nepeuucnaiomcs  PYHKYUOHATbHBIC — 3HAHUA 8  3A6UCUMOCIYU  OM  (DYHKYUOHAIbHBIX — 00A3AHHOCMEl
20CY0aPCMBEHHO20 ZPANHCOAHCKO20 CIYHCAUIEZ0)

2.2.7. OyHKUIHOHAIbHBIE YMEHHA:

IIOJITOTOBKA aHAJIMTUYCCKUX, HH(POPMAIMOHHBIX U APYTUX MAaTepHAJIOB;
IIOJATOTOBKA METOAUICCKUX PEKOMEHIAIIUN, Pa3bICHEHNUH;

BJIaJIEHHC HABBIKAMH O(QHIIMATEHOM IEIIOBOH IEPEIIHCKH;

(nepeuucnsiomcss  (PYHKYUOHANbHBIE — YMEHUA 6  306UCUMOCHYU  Om  (DYHKYUOHANbHBIX — 00A3aHHOCHEN
20CY0apCMEEHHO20 ZPANCOAHCKOZO0 CRYHCAUE20)

3. JomxkHOCTHBIE 00A3aHHOCTH

B memix peanu3anuy NOMTHOMOYMH M (GYHKIMH OpraHa MCHONHMUTEIBHOH BIIACTH,
[peIyCMOTPEHHBIX [TOJI0KEHHEM 00 OpraHe HCIIOIHUTENBHOH BIaCcTH, a TakKe B COOTBETCTBUH C

HOJIOKEHUEM O CTPYKTYPHOM HOpa3/IelICHHU o0s13aH:
(Haumenosanue donxcHocmu)

3.1.
(Honocrocmuas 06A3aHHOCME)
3.1.1. '
(Temanuzayus 00nd’CHOCMHOU 06A3AHHOCH)
3.2
(Homicnocmuan obasannocms)
3.2.1.

(Hemanuzayus O0OnHCHOCMHOU 06A3AHHOCHIU)

3.3. Tlo mOpydYeHHIO HEIOCPEACTBEHHOI'O PYKOBOIUTENSI B YCTaHOBJIECHHOM IOPSIKE
paccMarpuBaTh OOpamIeHUs TOCYHAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O CaMOYIIPaBJICHMS,
OpraHM3alldi ¥ TpaKAaH, TOAr0TaBINBATh U IIPEACTABIATE HEMOCPEACTBEHHOMY PYKOBOJAUTEIIO
IPOEKTHI OTBETOB Ha YKa3aHHbIE 00PaICHHA.

3.4. B COOTBETCTBHH C JOBEPEHHOCTHIO H(WJIM) MO HOPYYEHHIO HEIOCPEICTBEHHOTO
PYKOBOZMTENSA,  BBIIIECTOAMICIO  PYKOBOAWTENd  NPEACTaBIATH  MHTEPECHl  OpraHa
HCIIOJHUTEILHOH BIACTH B FOCYJapCTBEHHBIX OpPraHax, OpraHax MECTHOI'O CaMOYIPaBICHUA U B
OpraHU3aIAX.

3.5. YuactBoBaTh B paboTe KOMHCCHH M HHBIX KOJUIETMANbHBEIX OPraHOB, B COCTaB
KOTOPBIX

(Haumenosanue donxcrocmu)
BKIIOYEH B COOTBETCTBHM C IIPaBOBHIM akTOoM JIeHuWHrpajsckoil o0OnacTH WIM HalpaBleH
HETOCPEICTBEHHBIM PYKOBOAUTEIIEM, BBILIECTOAMIMM PYKOBOJUTEIEM.

3.6. B COOTBETCTBHH C IOPYIEHUEM HEMIOCPEICTBEHHOTO PYKOBOAMTEIS, BHIMIECTOAMIETO
PYKOBOAMTENA OPTraHU30BBIBATH IIOATOTOBKY MAaTEpHANOB K COBCIAHMAM, 3aCENaHUSAM, HHBIM
MEpOTIPUATHAM H(HIH) IPUHUMATE B HEX YJacTHe, B TOM JHCIIE BECTH TIEDETOBOPHI, 0QOPMIIITE
MIPHHATHIE PEIICHHUA.

3.7. Toyso W B CpPOK BBHIIOJNHATH yKa3aHUA MU TMOPYUYCHHS HEIOCPEICTBEHHOIO
PYKOBOJUTES, BEIIIECTOAIETO PYKOBOJUTENL.

3.8. Cob6mrogars mpaBWiIa JIeJONPOH3BOACTBA, B TOM YHCIIE HAIISKaluM 00pa3oM
VUHTHIBATH U XPAHUTH MONYYCHHBIE HAa MCIIONHECHUE NTOKYMEHTHI M MAaTEpHalbl, CBOEBPEMEHHO
CllaBaTh MX OTBETCTBCHHOMY 3a JEJIOIPOM3BOJCTBO, a IPH YXOJle B OTIIYCK, YOBITHH B
KOMaHIMPOBKY, B CIy4ae OCTAaBJICHHUA MOIDKHOCTH - DabOTHHMKY OpraHa HCIONHHTENBHOM

BJIACTH, BpEMECHHO HCIIOJIHAOIIEMY 0053aHHOCTH s
(Haumenoganue donxcrHocmu)

1160 HEMOCPEICTBEHHOMY PYKOBOIUTEILIO.
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3.9. Cobmronare HOpMBI Kozmexca STHKH U cnymeﬁnoro MIOBEJICHHUs T'OCYAApCTBEHHBIX
TPaKAaHCKHX CIyKaiqux JIeHHHTpaaCcKo#i 00J1acTy.

3.10. VBeZOMIATh IpEICTABUTENA HAHHMaTels 000 BCeX Clydasx o6pan1eHm K
KaKuX-JIM00 JIHI[ B LEJIX CKIIOHEHHUS ero K COBEPLICHHUIO

(Haumenosanue donsicrocmu)
KOPPYIIMOHHBIX IPAaBOHAPYIICHHH, 3a HMCKIIOYEHHEM CIIy4aeB, KOTAa II0 JaHHBIM QaxKTam
MIPOBEICHA WK IPOBOJUTCS MIPOBEPKA.

3.11. OTYUTBIBATHCS MEpe] HEMOCPEICTBSHHBIM PYKOBOAMTENIEM O PE3yibTarax CBOEH
CIIY>KeOHOH JHeATeIbHOCTH, B TOM YHCIE €XKErogHo, A0 1 ¢eBpans roma, CIedylomero 3a
OTYETHHIM,  IPEJACTABIATE  HEMOCPEACTBEHHOMY  PYKOBOOUTEIIO OTYET- O  CBOCH
npo(heCCHOHATIBHOHN CITYXeOHOH AesTeNbHOCTH.

3.12. HamrexxamuMm o00pa3oM HCIIONHATE OOS3aHHOCTH TPAXKIAHCKOTO CIYXKAIIero,
MPELYCMOTPEHHEIE 3aKOHOAATEIECTBOM.

4. MpaBa

HMeeT IIPaBo:

(Haumenosanue donscrocmu)

4.1. Ha peamu3anuio YCTAaHOBICHHBIX JCUCTBYIOIIMM 3aKOHOJATENBECTBOM IIpaB
rpaxIaHCKOIO CIIy>KaIlero.

4.2. Ha rocynapcTBEHHEI€ T'apaHTHH, NPENyCMOTPEHHBIE (elepanbHBIMUA 3aKOHAMH H
VHBIMHA HOPMATHUBHBIMA TPaBOBBIMH akTamu Poccuiickoit ®expepauuu U J'IeHHHrpazICKon
obacTH.

4.3. Ha nony4eHue B YCTAaHOBJIEHHOM IOPSJKE OT rOCYJapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYIpaBICHUsA, OpTraHM3allMi M TPaXZaH NOKYMEHTOB M HHOHM wuH(bOpMaluy,
HEO00XO0IMMOM TSI HCITOJTHEHUS JIOIDKHOCTHBIX 00S3aHHOCTEH.

4.4. JlocTyna K peruoHaJIbHBIM HHGOPMAIMOHHEIM cucteMaM JleHUHTrpanckoit obnacry,
npaBoBeIM 0Oazam naHHbIX Tuna "Kogekc", "Koncympramtllmoc", "T'apant”, pecypcam cetu
"UnTepHEeT" MO BOIpOCaM, OTHOCAIIMMCS K KOMIIETCHIIMM OpraHa MCHOJNHHUTEIHHOM BIIACTH, a
TaKKE 9KOHOMUYECKUM, NPABOBBIM U 00IIECTBEHHO-TIOIUTUYECKUM BOIIPOCAM.

4.5.

(Hnvle npasa)

5. OTBEeTCTBEHHOCTH

HECET YCTAHOBICHHYIO (eaepalbHBIMU 3aKOHAMHI

(Haumenosanue oonicrnocmu)

OTBETCTBEHHOCTbD:

5.1. 3a HapylmeHHe 3amlpETOB, CBA3aHHBIX C TIPAXIAHCKOH CIyXxO00H, HecoOioneHHe
OrpaHMYCHHUI U HEBHITOJHEHUE 00A3aTENbCTB, YCTAHOBICHHBIX (peepaTbHBIMU 3aKOHAMH.

5.2. 3a HeucnonHeHue (HEHaUIEXAI[ee UCIOJIHEHNE) JODKHOCTHBIX 00sM3aHHOCTEH.

5.3.3a yrpary mwiHM IOp4Yy TOCYyJapCTBEHHOro umymiectBa JIeHuMHrpaackod obiacrw,
KOTOpO€ OBLIO IIPEIOCTABICHO EMY AJIA HCIIOIHEHUA JOJDKHOCTHBIX 003aHHOCTEH.

5.4. 3a Hapymenne HopM Kojiekca 3THKH U CITy)KeOHOTO MOBEIEHUS TOCYAapCTBEHHEBIX
rPaXAaHCKUX CIyXamux JIeHuHrpaxckoi obaacTy.

5.5.3a HapymeHHe CpOKOB IIOATOTOBKH JOKYMEHTOB BO HCIIOJHEHUE IIOPYYCHHMIA
IIpesunenta Poccutickoit ®enepanuu, Ilpencenarens Ilpasurenscrsa Poccuiickoit denepanyu
u I'ybepraropa JleHuHrpagckoit oOacTy.

5.6.
(Huasn omeemcmeennocmy)
6. IlepedyeHb BOIIPOCOB, 110 KOTOPBIM BIIpaBe
(Haumenosarnue donxcrnocmu)
HJIH 00513aH CAaMOCTOSITEIHHO NPpUHNMATL PEHICHUA
LokymeHT cosfiaH B anekTpoHHoi dopme. Ne 01-02/07 ot 23.11.2023. UcnonHuTens: boposuxckas B.H. ) s B
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6.1. 00s13aH CaMOCTOSTENIHHO IPUHUMATD PEIICHU:
(Haumenosanue donxcrocmu)

6.1.1. Tlo BOmpocam MEPBOOUEPESAHOCTH BHIMIONHEHHUS MODKHOCTHBIX OOA3aHHOCTEH B
npefenax CpOKOB, YCTaHOBICHHBIX HEIOCPEACTBCHHBIM PYKOBOJHUTEIEM, BBIIECTOSIIMM
PYKOBO/IUTENEM, M COOIIIOACHUS HOPM, YCTAHOBICHHBIX ICHCTBYIOIMM 3aKOHONATECTBOM.

6.1.2. IIpu peanu3anuu IIOJTHOMOYHH YIeHa KOMHCCHH ¥ HHOTO KOJUIETHAILHOTO OpraHa.

6.1.3. Tlo BompocaM OpraHU3aLliK y4eTa H XpaHEHMs MEPEaHHBIX eMy Ha HCIIONHEHHE
JIOKYMEHTOB Y MaTEpUAJIOB.

(4HBIE BOIIPOCEL, IT0 KOTOPEIM 00s13aH CaMOCTOSTEIBHO TIPUHUMATH pememm)
(Haumenoearnue donxcHocmu)

6.2. B Ka4e€CTBE 4JIeHA KOMHCCHH X HHOI'O KOJJICTHAJIBHOTI'O
(Haumenosarnue 0onxicHocmu) ’

opraHa BIIpaBE Ha 3ace/:[a1{1/mx TaKoro OpraHa caMOCTONTEIBHO IPHHUMATH PENIEHHE I0JI0COBATh
"3a", "mpoTHB" WIK "BO3AEpXkKAICI", a TAKXKE BHICKA3BLIBATh CBOE MHEHHE, B TOM YHCIE 3asBIATH
000606 MHEHME B IMCHMEHHOM ()OpMe B COOTBETCTBHH C PETVIAMEHTOM (LOpAAKOM) paboOTHI
KOMHCCHH ¥ HHOT'O KOJIIETHAIBHOT'O OpTaHa.

7. IlepeyeHn BONPOCOB, IO KOTOPLIM
(Haumenosanue 0onjcHOCMU)

BHpPaBe WIH 00513aH Y4ACTBOBATH IPH NOAT0TOBKE NPOEKTOB HOPMATHBHBIX
NPaBOBBIX AKTOB H MPOEKTOB PellIeHMi

7.1. 00s13aH y4aCTBOBaTh B ITIOATOTOBKC ITPOCKTOB HOPMATHBHBIX
(Haumenosanue donxcrhocmu)
IIPaBOBBIX AaKTOB U IIPOCKTOB peHICHI/Iﬁ II0 BOIIpoCaM, OTHOCAIIUMCSA K €0 JOJDKHOCTHBIM
0053aHHOCTAM.
7.2. BIIPABEC Y4aCTBOBATh B IIOATOTOBKE IIPOCKTOB HOPMATHBHBIX
(Haumenosarue 001%CHOCHU)
TIPAaBOBBIX aKTOB H IIPOCKTOB peIIIeHI/Iﬁ 110 HHBIM BOIIPpOCaM
110 COOCTBEHHOH I/IHI/II_II/IaTI/IBe/ 10 COTJIaCOBAaHUIO C HETIOCPECACTBCHHBIM PYKOBOIHTCIICM.
(8v10pamyp HyscHoe)

8. Cpoxu u npoueayphbl NOATOTOBKH, PACCMOTPEHHSI POEKTOB
pelleHtii, HOPSI0K COIJIACOBAHUS M NPHHATHA PeIIeHHMH

8.1. O6mIHe CPOKU U MPOILIEAYPHI MOATOTOBKY JOKYMEHTOB PETryIupyrorcs MHCTpyKIue
IO JAEJIOMPOU3BOJICTBY B OpraHax WCIIONHUTENFHON BIacTy JIeHMHrpanckon obnacTu. ‘

8.2. B nengx moAroTOBKH, COMIACOBAHKS M IPHUHATUA PELICHUI OpraHa HCIIOJHUTEIBHOM
BIIACTH 00s13aH TIOATOTOBUTE IIPOEKT JOKYMEHTA U IIPEACTABHUTD €r0

(Haumenosanue 00n4CHOCHUY)
Ha COTJIACOBAHHE HEIOCPEIACTBEHHOMY PYKOBOAUTENIO HE IO3KE YeM 3a [1Ba pabodmx IHA JIO
FICTEUEHHS. CPOKA MCIONHCHHS II0 3TOMY JOKYMEHTY, KOTOPHIH YCTaHOBIEH (enepatbHBIM
3aKOHOM T HOPMATHBHBIM IPaBOBBIM akTOM JIEHHHIPaJACKOW 00macTH, MO0 MHOTO CPOKa,
YCTaHOBIIEHHOT'O HEIIOCPEICTBEHHBIM PYKOBOAUTEIIEM, BEIIIECTOAIIMM PYKOBOTUTEIEM.

9. Iopsaok ciay:ke0HOro B3aHMOACHCTBHUS

(Haumenosarue 00ni#CHOCML)
¢ APYrMMH paGoTHHKAMH OPraHAa HCHOJIHMTEIbHOM BJIACTH, PA0OTHHKAMH HHBIX
roCyZapCTBCHHBIX OPraHOB H OPraHoOB MECTHOI'0 CaMOyIIpaBJICHUA,
OpraHuM3anusaMy M rpaxxaiaHaMu

9.1. IlopyueHus u yKa3aHus JTat0TCs HENOCPEACTBEHHBIM
(Haumenosanue 0onxcHocmu)

[okyMeHT cosfaH B anekTpoHHon chopme. Ne 01-02/07 ot 23.11.2023. UcnonHutenb: BoposuHekas B.H. Pirinsbpaitad
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PYKOBOIUTENIEM, BBIIECTOAIIAM PYKOBOAMTENEM B YCTHOW MIM MHCBMEHHOHW (opme 10
BOIPOCAM, OTHOCSIIUMCS K €70 JTOJDKHOCTHBIM OOA3aHHOCTSM.

9.2.B memiX  MCHONHEHHS  JOIDKHOCTHBIX  OOA3aHHOCTEH M MOpydYeHHMi
BIIpaBe 00paIlaThCs K IpyruM pabOTHUKAM OpraHa UCIIOJHHUTENbHON

(Haumenosarue oonsicHocmu)
BJIACTH, paOOTHHKAM HHBIX TOCYHAapCTBEHHBIX OPIaHOB, OPTaHOB MECTHOTO CaMOYNPaBICHHUSA, K
rpakJaHaMm U B OpTraHHU3aLlUH.

9.3. BIIPaBE B YCTHOH opMe 1aBaTh pa3bsCHEHH IO BOIIPOCaM,

(Haumernoeanue 00nN*CHOCMLL)
OTHOCAIIMMCA K €r0 JOJDKHOCTHEIM OOS3aHHOCTSM, B OTBET Ha OOpameHus K HeMy paOOTHHKOB
TOCYIapCTBEHHBIX OPI'aHOB M OPraHOB MECTHOT'O CaAMOYIIPABICHHUA.

9.4. BIIPaBe B YCTHOHM opMe 1aBaTh pa3bsCHEHHU IO BOIIPOCAM,

(Haumenosanue dondxcnocmu) '
OTHOCALUMCA K €ro JOJDKHOCTHEIM OOSM3aHHOCTAM, IIPEICTAaBUTEIIM OpraHU3alMid H
rpaxkIaHam v .
ITo coOCTBEHHOMY YCMOTPEHHIO (B MHHIMATHBHOM IODPSAAKE)/TOIBKO IO INOPYYEHHIO
60 C paspemicHus HEMOCPEIACTBEHHOTO PYKOBOAMTENS, BBILIECTOAIIETO PYKOBOJUTEIA, 3a
HCKIIOYEHHEM CIIy4aeB, KOTJla TaKUe pPa3bsACHEHHA SABIAIOTCSI €ro ° JOIDKHOCTHBIMHU
00A3aHHOCTAMHU (8616pams HyHcHOE)

9.5. BIIPaBE MPEIOKUTH UCIIOTHUTEINIO 110 JOKYMEHTY B

(Haumernosarnue 00RICHOCH) »
pabodeM TOpPSAKE PEUIMTh BOIPOC O €0 OT3BIBE, €CIM TaKOHM NOKYMEHT WM OTAEIBHBIE €TO0
HONOXKEHH HE COOTBETCTBYIOT (elepanbHOMy, O0ONacTHOMY 3aKOHOAATENbCIBY W/HIIH
mpaBWJIaM 0(pOPMIICHHUS JOKYMEHTOB.

9.6. Ha mepuox cBOEro BPEMEHHOI'O OTCYTCTBHS (B TOM YHCII€ KOMaHIHPOBKA, OTILYCK)
00s13aH mepenars Bce MaTepuaibl ¥ HHGOPMAIHIo, HEOOXOIUMEIE I
(Haumenosanue 00onxCHOCHYL)

BBIIIONHEHMsT OOS3aHHOCTEH II0 HACTOSIMIEMY JOJDKHOCTHOMY pEIVIAMEHTY, pPabOTHHKY,
BPEMEHHO HCIONHSAIOMEMY €ro 0053aHHOCTH, TH00 HENOCPEACTBEHHOMY PYKOBOAMTE]IIO.
9.7. 00s13aH BPEMEHHO BBIIOJIHATH OTACIbHBIE
(Haumenosanue 00nxcHOCHU)
JOIDKHOCTHBIE 00S3aHHOCTH OTCYTCTBYIOIIETO PaOOTHHIKA

. (Haumernosanue 00RICHOCHU)
B COOTBETCTBUH C MOPYYEHHUEM HETIOCPEICTBEHHOTO PYKOBOIUTEA.

10. IlepeveHb rocyIapcTBEHHBIX YCIYT, 0Ka3bIBAEMBbIX I'PAKAaHAM
U OpraHu3auHsIM

(Haumenosanue oonsxcrocmu)
y4acTByeT (IIPEIOCTaBIsLET) B OKa3aHUH CIECAYIOIIUX TOCyJapCTBEHHBIX YCHIYT (B ClIydae, eClii
TOCYHNapCTBCHHBIM TI'PAXAAHCKUM CIIYXXalliuM I[CHI/IHI'paJICKOI\;I oGnact roCyaAapCTBEHHBIC
YCIIYTH He OKa3hIBAIOTCS, HEOOXOMMMO CIENaTh COOTBETCTBYIOILYIO 3AIIUC):

11. Ilokazarean 3PpPeKTHBHOCTH H Pe3yIbLTATHBHOCTH
npodeccHoOHAIBHOH CIyKe0HO0H NesATeLHOCTH

(Haumenosarnue 0onxcHocmu)

IMokaszarensiMu 3)GEKTHBHOCTH M PEe3YJIbTATUBHOCTH HPOGECCHOHANBHON CIIykeOHOM

AeATCIBHOCTH ABJIAKOTCA:
(Haumenosanue 00micHoCmu)

JoKymeHT coaaaH B anekTporHoi dopme. Ne 01-02/07 ot 23.11.2023. Ucnonnutens: boposutckasi B.H. o eamaTnecreo
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11.1. CBOEBpeMEHHOCTh M IOJHOTA PACCMOTPEHHsS OOpalieHHH TOCYIapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYIIPABICHH, OPTaHU3ALMH, TPAXKIAH U IOJrOTOBKH IPOEKTOB
OTBETOB Ha HUX. ‘

11.2. OtcyrcTBHE (HaKTOB:

1) HammYusd B  AHAINTHYECKMX M  HHBIX  Marepuajgax, IOArOTOBIEHHBIX
' , yCTapeBIel, HeIPOBEPEHHON MM HCKAXKEHHON HHMOPMAIUH;

(Haumenoganue domxcnocmu)
2) yrpaThl JOKYMEHTOB ¥ MaTepHAaIOB, IOCTYIHBIINX

(Haumenosarue 00micHoCmuL)
Ha HCIIOJIHEHNE, XPAaHCHHUE;

3) mpomycka (CpbiBa) CPOKOB HCIIONHCHHS IO JOKYMEHTaM (IIOPYYEHHSM), KOTOpPHIE
YCTaHOBJIEHBI (he/IEPATBHEIM 3aKOHOM WIIM HOPMATHBHBIM IIPaBOBBIM akToM JIEHHMHTpamcKon
00JIaCTH, HACTOSANIMM IOJDKHOCTHBIM PpEIrJaMEHTOM, HEMOCPEACTBEHHBIM PYKOBOIMTEIIEM,
BBIIIECTOSIIIMM PYKOBOAHTEINIEM,;

4) nporrycka 6e3 yBaXXHTEIbHOM MPUINHBI 3aCEJaHUI KOMUCCUHM M HHBIX KOJUIErHaIbHBIX

OpraHoOB, HHBIX MEPONIPUATHH, B KOTOPBIX
(Haumenosanue donxcrocmu)

OBLTO TIOPYYEHO IIPUHATH yJacTHe.

11.3. KadecTBO BBINONHEHHOH paboTH (OTCYTCTBHE OPOLEAYPHEIX  HApPYINCHUH,
IOATOTOBKA JOKYMEHTOB, MATE€PHAJOB B COOTBETCTBHM C YCTaHOBIECHHBIMH TPeOOBaHMAMH,
TIOJIHOE ¥ JIOTHYHOE H3II0KEHHEe MaTepHala, FOpHIHIeCKH TPaMOTHOE COCTABIIEHHE TOKYMEHTa).

11.4. OTBeTCTBEHHOCTH (MCHONHEHHE 00S3aHHOCTEH B CPOK C MUHUMYMOM KOHTPOJLA).

11.5. CamocToATENLHOCTS (CIIOCOOHOCTH BBIMONHATH 3afaHuA 0e3 JOIONHUTENbHBIX
yKa3aHHiA).

11.6. Jucuummuga (coOToieHre CITyKeOHOTO PACIIOPSIKa).

11.7. IIpodeccruoHanbHas KOMIETEHTHOCTb.

11.8.
(unvie noxasamenu 3P HeKmusHOCMY U pe3yTbmamueHOCY
npogeccuonansHoU CyicebHol OesmenbHOCmY)
[JokyMeHT co3gaH B anekTpoHHoi chopme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: BopoeuHckas B.H. PSS MIPABMTENLCTBO
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ITPUIIOXEHME 2
K IPHKa3y AAMUHHUCTPAINA
I'ybepHatopa u [IpaBuTenscTa

n SEIT S ST !

IIPUMEPHBIN JOJI)KHOCTHOM PETJIAMEHT
I'OCYJIAPCTBEHHOI'O I'PAJKIAHCKOI'O CJYKAIIEIO OPTAHA
HUCHOJHUATEJbHOM BJIACTH JEHUHIPAJICKOM OBJIACTH -
PYKOBOJHUTEJISI CTPYKTYPHOI'O IIOAPA3IEJTEHHAA

"YVTBEP)KJIAIO"

(TOIXHOCTD PYKOBOJUTENSA
OpraHa HCIOJHUTENBHOH BIACTH
JlenunTpanckoit 06IacTH)

IIOJIKUCH N.0.Pamumus

" " 20 roma

JIOJDKHOCTHOM PETJIAMEHT

(noanoe HaUMEHOBaHUE OONHCHOCIU ZPANCOAHCKO20
cyocamezo 8 pooumenvHoMm naoesice)

1. O6uMe MOI0KEHUST

1.1. JIo/OKHOCTS TOCYAapCTBEHHOM TIpakaaHCKoOM ciyxOpl JleHMHrpanckoit obmactu

(Haumenosanue donxcrocmu)
otHocuTcs K "Bemymei/I mapHoi/Beiciiel"  rpymme  JOIDKHOCTEH — TOCYAApPCTBEHHOM
TPaXIaHCKOM ciry»k051 JIeHHHTpaacKkoii obmactu kareropud "PykoBogurenn".

Perucrpanmonsstit Homep (ko) noypkHoCTH/PeecTpoBbiit mudp - .
(Peecmpoebiii wiugp ykaszvisaemcs 6 -COOmgemcmeuy ¢ oOnacmuvim 3axkoHom Jlemunzpadckou obracmu om
25.02.2005 N 12-03 "O Ilepeune zocyoapcmeennvix oOonxcrhocmei Jlenunepadckou obaacmu, OeHeNCHOM
COOEPIICAHUY TIUY, 3AMEWAIOWUX 20CY0apCcmeeHHble doacHocmu Jlenunzpaockotl o6nacmu, Peecmpe doncrocmeii
2ocydapcmeennotl spasxcoanckoli cnyxcbol Jlenunzpaockoii obnacmiu u OEHENCHOM COOEPACAHUU 20CY0apPCMEEHHbIX
epadicoanckux cnysxcawux Jlenunzpaockoti obnacmu”)

1.1.1. O6nacTh mpodecCHOHATBHOM CITy)KeOHOH NeITebHOCTH

(Haumenosanue donscnocmu)

(Vkasvigaemcss obnacmv  NpopecCUOHANvHOU  CAydicebHOU  OeAMenbHOCIU  2PANCOAHCKO20  CRYJICawjezo 6
COOMBEMCMEUU CO CHPABOYHUKOM KEANUMDUKAYUOHHBIX MPebOBAHUTE K CHEYUANbHOCMAM, HANPAGLEHUAM
nodzomosKku (K YKPYNHEHHbIM 2DYRNAM CHEeYUANbHOCMeEl U HANPAsneHul noO020MO6Ku), K NpO@decCUOHATbHOMY
YPOBHIO, KOMOopble HeobX0O0UMbL 0I5l 3aMEUeHUS OONIHCHOCIEN 20CY0aPCMBEHHOU 2PANCOAHCKOTL CILyx#Cchbl C yuemom
obnacmu u 6uda NPOPECCUOHANLHOT CAYHCEOHOU O0esMmenbHOCHU 20CYOaPCMEEHHBIX 2PANCOAHCKUX CIYHCAUJUX
(0anee — cnpasoynux).)

1.1.2. Bux npodeccruonanbHOR ciyxe0HOH NeATeIbHOCTH

(Haumenosanue oonscnocmu)

(Vkazvieaemcs 6ud npogheccuoHanbHol cryscebnol desmensHOCIU SPANCOAHCKO20 CILYAHCAUe20 8 COOMBEMCMBUY
€O CHPABOUHUKOM)

1.2. Ha3Ha4aeTcs Ha JOJDKHOCTH FOCYIapCTBEHHOM
[okymMeHT cosaaH B anekTpoHHoi hopme. Ne 01-02/07 ot 23.11.2023. Wcnonnutens: BoposuHckast B.H. it
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(Haumenosarnue 0onxicHocmu)
TPaXIaHCKOH  cmyxObl  JleHMHIrpajgcko obmacTh ¥ OCBOOOXKIaeTcs  OT JOJDKHOCTH
TOCYyOapCTBEHHOM TpakJaHCKOW  ciyxObl JleHmHIrpaackoit ofmacT  IpenCcTaBUTENIEM
HaHUMATeNs B yCTaHOBIIEHHOM TIOPSIIKE. '
1.3. TIOTIHHIETCA
(Haumenoeanue 0onicHoCmuU)

(Haumenosarnue 00nxcHOCHET BLIULECMOAUUX PYKOBOOUMENEeU)
HEMNOCPEACTBCHHO TOAYNHACTCS

(Haumenosanue 00ni#CHOCIU HENOCPEOCMBEHHO20 PYKOBOOUMENA)

2. Kpanndukannonabie TpeOGOBaHHUS IJIA 3aMellleHUs JO/LKHOCTH rocyiapCcTBEHHOM
rpaxKIaHCKoOH c1yxk0bl JIeHMHIrpagckoi 0dj1acTn

(Haumenosanue donscrHocmu)

2.1. lna 3aMemmieHuss OOKHOCTH  TOCYAAPCTBEHHOM  TPAXKHAAHCKOH  CIIyXKOBI
JlenuHrpanckoit obactu

(Haumenosarue donsicrnocmu)

YCTaHaBJIUBAIOTCSA CIENYIONIHE KBATH(HUKAIMOHHEIE TPEOOBAHMUS:

2.1.1. Beiciiee oOpa3oBaHUEe HE HIDKE YpPOBHS CIECIMAIUTETa/MaruCTPaTyphl (ssibpams
HyOHCHOE).

2.1.2. He MeHee __ JIeT cTa)ka TOCYAApPCTBEHHON I'PaXXIaHCKOH CIIY>KOBI WIIM HE MeHee
_____JIeT cTaxa pa6OTI>I 110 CIICHUAIIBHOCTH, HAIIPABJICHHUIO IIOATOTOBKH.
(YKa3v18a10MCA  KBANUPUKAYUOHHBIE MPpebOGaHUs K CMANCY ZPANCOAHCKOU CRAYIHCObI UAU CMAdCy pabomvl no
CReYUanbHOCIMY, HARPAGLEHUI0 HOO2Z0MOBKU, HeobX00UMO20 O 3AMEWEHUS. OONHCHOCIU 2PAHCOAHCKOU CILyXHCObL 6

coomeemcmeuu ¢ obracmuvim 3akonom  Jlewunzpaockoi obracmu om 25.02.2005 N 11-03 "O npasosom
De2ynupoBanHuU 20Cy0apCmeeHHOU 2paxcoanckoli cryscbul Jlenunepaockos obaacmu”)

2.1.3. Beicmiee  oOpa3oBaHHE€ II0 CHENUATBHOCTH, HANpPaBICHHIO IIOATOTOBKH:

(CneyuanvHocms,  HanpaéneHue nOO2OMOEKU  YKA3bLIGAEMCA 6  COOMEEMCMEUU ¢ 06ujepoccutickum
Kaaccuguxkamopom cneyuanbhocmel no obpasosanuro OK 009-2016, npunameim u e6edenHblm 6 Oelicmeue
npuxazom Iocyoapcmeennozo xomumema Poccuiickoti @edepayuu no cmanoapmu3ayuy u Mempoiozuu om 8
Oexabpsa 2016 200a N 2007-cm, unu Oeticmeosasuitim 00 €20 66e0€HUs AHANIOZULHBIM NPABOGLIM AKMOM)

WIN MHYIO CIIEIUAIBHOCTH, HAIPaBICHUE IIOJATOTOBKH, A1 KOTOPHIX 3aKOHOAATEIILCTBOM 00
obpasoBanun  Poccumiickoit ~ Demepanuu  yCTAaHOBICHO  COOTBETCTBHE  YKa3aHHBIM
CIIEHUATBHOCTAM, HAIMPaBICHUAM IIOATOTOBKH, COJAEPXKAIIMECS B MPENBIIYIINX NEPEUHAX
npodeccHid, CIIeUAIEHOCTEH U HAIIPABJICHUH IIOATOTOBKY.

2.2. IIpodeccrnoHANBHBINA YPOBEHD.

2.2.1. ba3oBbIe 3HaHUA:

rocygapcTBeHHOro s3pika Poccuiickoii ®Penmepauuu (pycckoro s3bIka) H OCHOB
Koncruryun Poccuiickoit @enepanmuy;

®enepanbHoro 3akoHa or 6 okTia6ps 2003 roga N 131-®3 "OO6 obumx npuHIMIIAaX
OpraHu3aIy MECTHOTO caMoympasienus B Poccuiickoit ®epepanun’;

®epepanpHoro 3akoHa or 2 Masg 2006 roma N 59-d3 "O mopsiaxe paccMOTpEHHs
obpamenuii rpaxkaad Poccuiickoit ®eneparn";

®denepanpHOro 3akoHa oT 25 gekabps 2008 roma N 273-®3 "O mnpoTUBOACHCTBUE
KOppylIMu" ¥ HHBIX HOPMAaTHUBHBIX TIpaBOBBIX akToB Poccuiickot Oenepanmu u
JleruHrpanckoi ob6nacTy B chepe IPOTUBOASHCTBUS KOPPYIIIIHY;

®enepanbroro 3akoHa oT 21 mexabps 2021 roma N 414-@3 "O6 obmux mpuHIMITAX
OpraHM3aIyy yOIMIHOM BIacTH B cyObekTax Poccuiickoi ®enepanuu’;

3aKoHOHaTenbcTBa Poccuiickoit denepanuu 0 rocyAapCTBEHHOM TpaKHaHCKOH CIIyx)Oe
Poccwuiickoit @enepanuu;

VYcraBa JIeHUHTpaCKOH 00MacTH;

obmactHoro 3akoHa ot 11 pgekabps 2007 roma N 174-03 "O mpaBOBBIX akTax
Jlenunrpazackoii obnactu";

OoKyMeHT coaaaH B anekTpoHHoi cdhopme. Ne 01-02/07 ot 23.11.2023. HcnonHutens: Bopoeutckas B.H. TeABNTENbCTRO
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HIOJIOXKEHH 00 OpraHe HCIIOIHHUTENBHOM BIACTH;

TIOJIOXKEHHS O CTPYKTYPHOM OApa3/IeICHUY OpraHa HCIIOIHUTEIbHOHN BIacTH;

Pernamenra IIpaButenscTsa JIeHHHrpagckol 0baacTH;

moctaHoieHus 'yoepraropa Jlenunrpaackoit obnactu ot 17 suBaps 2014 roga N 1-nr
"O pa3paboOTKE M YIBEPKACHHM IIONOXXEHUH O CTPYKTYPHBIX IOAPA3AEICHMUAX OPraHOB
HCTIONHUTENbHON  Bractd  JIeHuHTrpajgckod — o6nacTH,  JODKHOCTHBIX — pETVIAMEHTOB
rOCYAapCTBEHHBIX TPAXKIAHCKUX CIyXamux JIeHuHrpaackoi obnacru...";

nocranoBnenus [IpaButenscrBa JleHuarpagckos obmactu ot 16 mas 2017 roma N 164
"O6 OpraHM3aMM IIPOEKTHOH JEATENPHOCTH B OpraHax HCIOJHUTENBHOH  BIACTH
Jlenunrpasckoit obmactu';

KJaccH(UKAIUU MOZIETIeH TOCYAapCTBEHHOM IIOIHUTHKY;

3a]1a4, CPOKOB, PECYPCOB B HHCTPYMEHTOB I'OCYIAaPCTBEHHOM ITOIUTUKY;

OCHOBHBIX IIOJIOKEHUH OIOJDKETHOTO 3aKOHOAATENbCTBA H 3aI(OHOJIaT€JII>CTBa B chepe
TOCYIapCTBEHHBIX 3aKYMOK;

Konekca 3THKH U CIy)keOHOTO NOBEACHUS I'OCYIAapCTBEHHBIX TPKIAHCKUX CIyXKaIUuX
JlenuHrpanckoii obnacTu;

Wnctpykuuu no ZIETIONPOU3BOACTBY B OPratax HCTIONIHUTENHHOM BrIacTH JIeHHHTpaaCKOH
obmacrtu;

VHCTPYKIIMH O TOpsAAKe OOpameHus co CiayxeOHOH HHGbOpManueH OrpaHHYCHHOTO
pacrnpocTpaseHus B AqMuHACTparuy JIeHHHTpaackoil obnacTu;

CIIyXKeOHOTO pacIopsiiKa, YCTAHOBICHHOTO B OpraHax UCHOJHHUTEIbHON BiacTy JIeHuHrpaackoit
obJacTu;

B 00y1acTH HH()OPMAHOHHO-KOMMYHHKAIIOHHBIX TEXHOIOTHI:

BO3MOXHOCTEH M OCOOCHHOCTEH NPHUMEHEHHA COBPEMEHHBIX HMH(OPMAIMOHHO-
KOMMYHHKAITHOHHBIX TEXHOJIOTHH B OpraHe HCIIOHHUTEIBHOM BIaCTH;

OoCHOB HH(OpManMOHHON O0€30IIaCHOCTH U 3alUMTHl HMHQOPMAIlMM, B TOM YHCIE
®epepansHOro 3akona ot 27 urond 2006 roga N 149-®3 "O6 undopmanun, HHGOPMaLHOHHBIX
TEXHOJIOTHAX U 0 3aImTe uHpopManun';

OCHOBHBIX ITOJIOXKECHHH 3aKOHOJATENhCTBA O IEPCOHANBHBIX MJaHHBIX, B TOM YHCIIE
®denepanbaoro 3akoHa ot 27 mromns 2006 roga N 152-@3 "O nepcoHanbHBIX AAHHBIX', @ TAKXKE
INPUHATEIX B COOTBETCTBHMHU C YKa3aHHBIM 3aKOHOM HOPMAaTHBHBIX IIPaBOBEIX aKTOB B cdepe
00paboTKH U 3aIIUTEI NEPCOHANBHBIX JaHHBIX;

OOIIUX MPHHIKIIOB (PYHKIIMOHUPOBAHU CUCTEMBI SJIEKTPOHHOT'O JOKYMEHTO000pOTa;

OCHOBHBIX TIOJIOXKEHHH 3aKOHOJATENbCTBA 00 JJIEKTPOHHOM IOANKCH, B TOM YHCHE
denepanpHOro 3akona ot 6 anpenst 2011 roxa N 63-03 "O6 3neKTpoHHOH noATIHCH";

TOpAIKAa TEXHHYECKOTO0 OOCCIedeHNs W OPraHU3alldy COBELIAHUM, 3aCeNaHHH M HHBIX
MEpONPHATAA C HMCHONB30BAHHEM CHCTEMBl BHIC0-KOH(EPEHI-CBA3H AIMUHHCTPAIMH
JleruHArpanckoit obnacTy;

TIPUMEHEHHS IePCOHABHOTO KOMITBIOTEpPA.

2.2.2. ba3oBble yMEHHS:

YMEHUE CHCTEMHO (CTPATEerHIeCKH) MBICIHUTB;

YMEHHE CHCTEMATU3UPOBATh U aHAIIM3UPOBATE HHPOPMAIIHIO;

yMeHHe IUIAHHUPOBaTh, DPAI[HOHATGHO HCIIONB30BAaTh CIy)KEOHOE BpeMA M JIOCTHIaTh
pe3yabTata, ’

KOMMYHHUKaTHBHEIC YMEHHUS (B TOM YHCIIE IIyONMYHBIX BBICTYIUICHHH U BEICHUS JEIOBBIX
NIEPErOBOPOB);

YMEHHUE YIIPaBIATh U3MCHEHUAMY;

yMeHHe paboTaTh C alllapaTHBIM U NPOrPaMMHBIM O0ECIICUCHHMEM, YCTaHOBICHHOM Ha
ABTOMAaTH3UPOBaHHOM paboueM mecte (APM), B ToM ymciie paboThl B ONEPAliMOHHOMN CHCTEME
cemeiictea Windows, B TekcroBoM pemakrope Microsoft Office Word, ¢ TabmuunbmM
nporeccopom Microsoft Office Excel, ¢ mouroBsiM kmuerToM Tuna "Outlook", moAroroBku
npe3eHTanui ¢ npuMeHeHueM nprioxkeHus Microsoft Office PowerPoint;

[okymeHT cosgaH B anekTpoHHon dropme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: BoposuHckas B.H. il i)
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yMeHue paboTaTh B KadeCcTBE IIONB30BaTelsi B HHOOPMANMOHHBIX ~CHCTEMAX,
OPUMEHSIEMBIX B OpraHe MCIOJHUTEIbHOM BIAcTH, B TOM YHCIE€ B IPUKIATHBIX
UH(GOPMAIMOHHEIX CHCTEMax (CHCTEME B3aMMOJCHCTBHA C TIpakKJaHaMM M OPTaHU3ALMAMH;
CHCTEME  MEXKBEJIOMCTBEHHOI'O  DICKTPOHHOTO  B3aUMOACHCTBHSA; YYETHOH  CHCTEME;
UHGOPMAIHOHHO-aHATUTHIECKOH cHcTeMe, oOecriednBaommei coop, 06paboTKy, XpaHeHHE H
aHAIN3 [JAaHHBIX), CHCTEMaX JIEeKTPOHHOTO TOKyMEHTOOGOpOTa, B HH()OPMAIMOHHO-IPABOBBIX
cucremax "T'apant”, "KoncympranTtllmoc", "Komekc", a Takke ¢ pecypcaMum H CEPBHCAMH
JIOKQIBPHOW  BBIYUCIHTENPHOH CEeTH ¥ HMH(GOPMAIMOHHO-TEIEKOMMYHHKAIMOHHON  CETH
"UnTepreTt". ‘

2.2.3. VipaBineHUYEeCKHE YMEHUA:

yMEHHE PYKOBOAWUTH NOMYMHEHHBIMH, 3(GGEKTUBHO IUIAHHPOBAaTh, OPraHHU30BHIBATH
paboTy ¥ KOHTPOJIHMPOBATh €€ BHIIIONHEHHUE; ,

YMEHHUE ONCPaTUBHO IPHHUMATD U PEATH30BBIBATE YIIPABICHIECKHE PELICHH.

2.2.4. TlpodeccuonanbHble 3HaHUS B cdepe 3akoHomaTenbcTBa Poccmiickoit Peneparmu

u JleHuHrpajgckoi obnacTu:
(nepeuuciziomcs HOpMAMUGHblE NPABO6ble AKMbL, 3HAHUE KOMOPHIX HeobX00UMO Ol 3aMeujeHus Oon:»cuocmu
20Cy0apcmeeHHol  2paXcOanckoli cayocbvl ¢ yudemom obnacmu U 6uoa RHPOPECCUOHANLHOU  CIydHceOHOU
OesmenvHocmu).

2.2.5. Nubie npodecCHOHAIbHEIEC 3HAHMS:
TIpaBuUJIa AETTOBOM 3TUKY;
JienoBoe O0IEHNE U IIePEUCKa;

(nepeuucnaiomes npogeccuonanbhvie SHaAHUS, HEOOXOOUMbLE Ol 3AMEUEHUS OOIHCHOCIU ZPANCOAHCKO CILyHCObL C
yuemom obracmu u 6uoa npoqbeccuouaﬂbﬂou CRYXHCEOHOU OeAMEeNbHOCIY  20CYOAPCMEEHHO20 2PAXHCOAHCKO20
cnyscauezo)

2.2.6. IlpodeccroHaIbHBIE YMEHUS:

(nepeuucnaiomcs npogheccuoHanbHble YMeHUs, HeobX00UMbLe OISt 3AMEUEHUS. OONHCHOCIIU 2PANCOAHCKOT CRYIHCObL 6
pamkax obracmu u 6u0a RPOPecCUOHANLHOT CILYIHCEBHOU 0eAMENbHOCII 2PANCOAHCKO20 CLYHCAUE20)

2.2.7. DyHKIHOHAIBHbIE 3HAHHU:
MIOHSATHE, IPOIeTypa paCCMOTPEHMS 00paIieHHi IpaxIaH;

(nepeyucnsiomcs  QYHKYUOHANbHYIE — 3HAHUA 6  3A6UCUMOCIMY  OM  (BYHKYUOHANbHBIX — 0bA3aHHOCMEl
20CY0aPCMEEHHO20 ZPANCOAHCKO20 CILYAHCAUIE20)

2.2.8. OyHKIIMOHAIIBHBIC YMEHHUS:

ITOrOTOBKA aHATHTUIECKIX, HHPOPMAIIMOHHBIX U IPYTHX MaTEPHANIOB;
TIO/ITOTOBKA METOAMYECKHX PEKOMEHIAMNI, PA3bACHEHHAMN;

BJIaJICHHE HaBBIKAMH O(QHIIMATFHOM eN0BOM IIEPENIACKY;

(nepeuucnsiomes  QYHKYUOHANbHVIE ~ YMEHUs 6  3A6UCUMOCIU  OmM  (DYHKYUOHANbHBIX — 0bA3anHOCMEl
20Cy0apCmMeeHH020 2PANCOAHCKO20 CILYHCAUe20)

3. {o/KHOCTHBIE 00SI3aHHOCTH

B 1memax peanm3anudy HOTHOMOYHM M GYHKIMHA OpraHa HCIIOMHHMTENBHOH BIIACTH,
[IPEIyCMOTPEHHBIX TTOI0KEHHEM 00 OpraHe UCIIONHUTENBHOM BIIACTH, @ TAKXKE B COOTBETCTBHM C:

MOJIOXKEHUEM O CTPYKTYPHOM NOJPAa3ICICHUI o0s3aH:
' (Haumenosanue 00ndxcHoCmU)

3.1. OCyIIecTBIATh PYKOBOJCTBO CTPYKTYPHBIM IIOJpa3ieICHUEM, B TOM YHUCIIE:

3.1.1. OcymecTBIATh TEKyLIEC U MEPCHEKTUBHOC IUIAHMPOBAHME JIEATEIIEHOCTH
CTPYKTYPHOI'O IOAPA3ACIICHHS.

3.1.2. Pacnpenendars MaTepuaisl, nopyqem/m 3a7aHusd U JTOKYMEHTHI i HCIOJHCHUSA
MEXy pabOTHUKAMU CTPYKTYPHOTO IOJpa3AcIcHHU.

3.1.3. KoHTponupoBaTs HCIOJNHEHHWE PaOOTHHKAMH CTPYKTYPHOTO MOApasJelNeHHs HX
JOJDKHOCTHBIX O0SI3aHHOCTEH, B TOM YHCJIE HCIOJHEHHE JOKYMEHTOB II0 KaYeCTBY U CPOKaM,

[loKyMeHT cosgaH B anekTpoHHol copme. Ne 01-02/07 ot 23.11.2023. Vicnonnutens: BoposuHckas B.H. TPABMTEALCTRO
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MOCEIeHHEe 3aCelaHMil KOJUIETHANBHBIX OpPraHoB, COOMIONEHHE CIyXeOHOro pacropsaka u
MPaBUII IOXKAPHOH 0€3011aCHOCTH B IIOMENICHUSX.

3.2. HoaroraBmuBaTh W IPEACTABIATh HEIOCPEICTBEHHOMY DPYKOBOIUTENIO IIPOEKT
NOJOXKEHUSI O CTPYKTYPHOM IOIPA3[elNCHUH M TPOEKTHl HOJDKHOCTHBIX PETIaMEHTOB
(TOIDKHOCTHBIX HHCTPYKIHM) paOOTHUKOB CTPYKTYPHOTO HOJpa3[elieHus, 00eCHeYnBaTh X
CBOEBPEMEHHYIO KOPPEKTHPOBKY H COTIaCOBAHME.

3.3. AHanmu3upoBaTh MACATENBHOCTh CTPYKTYPHOTO TMOJAPA3[ENCHUS C  IHEIBIO
MIOCIIEAYIOIIErO YCTPAHEHHS BBIIBIICHHBIX HEJIOCTATKOB M COBEPIICHCTBOBAHUSA PAOOTHL.

3.4. BHOCHTHP HENOCPEJICTBEHHOMY PYKOBOAMTEIIO IPEIVIOKEHUS O IIOOMIPEHHUU
pabOTHHUKOB CTPYKTYPHOTO TOJpPA3/IeNiCHHUs, a TakkKe O NPUMEHEHWH K HUM U CHATUM C HUX
JUCIUATUTAHAPHBIX B3BICKaHUH. ' ‘

3.5. XoparaiicTBoBaTh O Ha3HAYCHHH CIy)KeOHOH TPOBEPKH B OTHOMICHHH
TrOCYIapCTBEHHBIX IPAXXKOAHCKUX CIYXKaIIUX CTPYKTYpHOI'O IOAPa3ACICHUA. 4

3.6. OGecneunBaTh  BBLINONHEHHE CTPYKTYPHBIM  IOApAas3[eNcHHEM  (QyHKIH,
IIPEAYCMOTPEHHBIX MIOJIOXKEHUEM O CTPYKTYPHOM ITOJpa3eIeHIH, B TOM YHCIIC: '

3.6.1. ;

3.6.2. ;

3.6.3. ' ;

3.64. .-

3.7. Bu3upoBath AOKYMEHTHI II0 BOIPOCaM, OTHOCAIIMMCS K (PYHKIHSIM CTPYKTYPHOTO
TIO/Ipa3/IeIICHHS. ‘

3.8. ITo HDOPYYEHMIO HENMOCPEICTBEHHOTO DPYKOBOAMTENS B YCTAHOBICHHOM HOPSATIKE
paccMaTpHBaTh OOpalleHUs IOCYyHapCTBEHHBIX OPraHOB, OPTaHOB MECTHOIO CaMOYIIPABICHUA,
OpraHH3alUH ¥ TPaXAaH, IIOATOTABINBATE U IPEACTABIATE HEIOCPEACTBEHHOMY PYKOBOIUTEIIO
IPOCKTHI OTBETOB Ha yKa3aHHBIC 00paIlCHH.

3.9. B COOTBETCTBHM C JOBEPEHHOCTBIO H(WIM) MO IOPYYEHHIO HEMOCPEICTBEHHOI'O
PYKOBOIMTENS,  BBHINIECTOSIIETO  PYKOBOAMTENIA  IPEICTABIATH  HMHTEPECHl ~ OpraHa
HCIIOJTHUTEIHHOM BIACTH B TOCYAAPCTBEHHBIX OpraHaX, OpraHax MECTHOTO CaMOYIPAaBICHUS U B
OpraHU3aLUAX.

3.10. YuactBoBath B paboTe KOMHCCHH M HHBIX KOJUICTHAJIBHBIX OPTaHOB, B COCTaB
KOTOPBIX

(Haumernosanue oonacrocmu)
BKIIIOYCH B COOTBETCTBHH C IPaBOBHIM aKTOM JIeHMHIrpaackoid o0JacTH WM HalpaBleH
HEIIOCPEICTBEHHBIM PYKOBOUTEINIEM, BHIIECTOAIMNUM PYKOBOJAUTENIEM.

3.11.B  COOTBETCTBMH C TOPYYCHHEM  HEMOCPEACTBEHHOTO  PYKOBOJIUTEIA,
BBIIIECTOSAIIETO PYKOBOAUTEIS OPraHU30BEIBAaTh IIOJTOTOBKY MAaTEpHANIOB K COBCLIAHUAM,
3acelaHusAM, WHBIM MEPONPHATHAM H(WIM) NPUHUMATh B HUX Yy9acTHE, B TOM YHCIE BECTH
[IeperoBOPEL, OQOPMILITH IPUHATHIEC PEIICHUS. :

3.12. Toyno M B CpOK BBIIOJNHATH YKa3aHUA U IIOPYYCHMsA HEIIOCPEACTBEHHOIO
PYKOBOJUTEINS, BHIIECTOSIIETO PYKOBOAUTEIIA.

3.13. CoGmoath IpaBUlla JEIONPOU3BOJCTBA, B TOM YHCIIE HaJIeXaIluM oOpa3zoM
YIUTHIBaTh U XPaHUTH MONyYCHHBIC HA MCIIONHEHHE JOKYMEHTHl U MaT€pHalbl, CBOEBPEMEHHO
CIaBaTh WX OTBETCTBCHHOMY 3a [EIIONPOM3BOICTBO, a IpPU yXOoAe B OTIYCK, yOBITHH B
KOMaHIHUPOBKY, B CJIy4ae OCTaBICHHSA [OJUKHOCTH - pabOTHUKY OpraHa HCIIOJIIHHUTEIHHOM

BJIACTH, BPECMCHHO UCIIOJHAIOIEMY 0053aHHOCTH 5
(Haumenosanue oonxcrnocmu)

1100 HEMOCPENCTBEHHOMY PYKOBOIHTEINIO.

3.14. Cob6mromars HOpMEI Konekca 9THKH M CIyXeOHOTO MOBEREHUS IOCYJapCTBEHHBIX
rpakIaHCKuX ciyxammx JIeHuHrpajackoit obaacTh.

3.15. VBemomusTh WpeAcCTaBHTENs HaHUMaTelss 000 BceX ciydasx oOpameHus K
KaKHX-T100 JIUII B IIEIAX CKIOHEHHUS €r0 K COBEPIIECHHIO

(Haumenosanue oonsicnocmu)

LokymeHT cosnaH B a5ekTpoHHol cdhopme. Ne 01-02/07 ot 23.11.2023. VcnonHutenb: boposuHekas B.H. Jririzeaiied
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KOPPYIIIMOHHBIX IPAaBOHAPYLICHUH, 3a MCKIIOYEHHEM CIIydaeB, KOrJa MO JaHHBIM (pakTam
IIPOBE/IEHA MK IPOBOMTCS IPOBEPKA.

3.16. OT4HTHIBATECS TNEpe]] HEMOCPEICTBEHHBIM PYKOBOAUTENIEM O pe3ylbTaTaXx CBOECH
CITy)xeOHOH HesTeNbHOCTH, B TOM YHCIE €XEroaHo, M0 1 ¢eBpaii roma, CIeoyroIlero 3a
OTYETHBIM,  IPEACTaBIATh  HENOCPEACTBEHHOMY  DYKOBOAUTENIO OT4eT O  CBOEH
po¢heCCHOHANBHOMN CITY)KeOHOU AEATEIbHOCTH. '

3.17. Hagnexammum o0pa3oM HCHOJHATh O0A3aHHOCTH TI'PaXJAHCKOTO CIIYXKaILero,
NpPELyCMOTPEHHBIE 3aKOHOIATEIHCTBOM.

4. IIpaBa

HMCECT HPaBoO:

(Haumenoganue donxcrnocmu)

4.1. Ha peanuzamuio YCTAaHOBJICHHBIX JACHCTBYIOIIMM 3aKOHOJATECIIBCTBOM IIpaB
IpaXJaHCKOTO CIIYXKAILEro.

4.2. Ha rocymapCTBEHHBIC I'apaHTUH, MPEIyCMOTPEHHbIE (elepalbHBIMH 3aKOHAMH U
WHBIMH HODMATHBHBEIMH IIPaBOBBIMH akTaMu Poccuiickoii ®enepanvu u JleHMHTrpanckoit
obmacru. ‘

4.3. Ha mony4eHre B YCTAHOBJIGHHOM IOpPSIKE OT I'OCYJApCTBEHHBIX OPTaHOB, OPTraHOB
MECTHOTO CaMOYIIPaBICHUs, OpraHM3alMii U TpakJaH NOKYMEHTOB M HHOM HMH(pOpMaIuH,
HEOOXO0IUMO# ISl HCIOHEHUS TOJDKHOCTHBIX 0053aHHOCTEH.

4.4. loctyna K perHoHaILHBIM HHGOPMAITHOHHEIM cucTeMaM JIeHuHrpaackod obmacTy,
npaBoBbIM Oazam maHHBIX THHa "Kopekc", "Koncymsramtllmroc", "I'apant"”, pecypcam ceru
"HHTepHET" MO0 BOIPOCAM, OTHOCAIIMMCS K KOMIIETCHIIMM OPraHa HCIOIHMTENLHOM BIIACTH, a
TakKe IKOHOMUYECKUM, TIPABOBHIM U 0OIECTBEHHO-TIONUTHIECKUM BOIIPOCAM.

4.5. BusupoBaTh JOKYMEHTHI IIO BOIPOCaM, OTHECEHHBIM K ()YHKIHUAM CTPYKTYPHOTO
MO/Ipa3AeIeHMsL.

4.6.

(HUnvie npasa)
5. OTBeTCTBEHHOCTDH

HeceT YCTAaHOBIICHHYIO (heiepabHBIMH 3aKOHAMH

(Haumenosanue donxcrocmu)

OTBETCTBEHHOCTS: ’

5.1. 3a HapyIneHHe 3aIpEeTOB, CBS3aHHBIX C TPaXTAHCKOM CIyxO00H, HecoOmomeHue
OTPaHMUYEHUI U HEBBIIONHECHHE 003aTeNbCTB, YCTAaHOBICHHBIX (helepabHBIMH 3aKOHAMH.

5.2. 3a HeucmonHeHNe (HeHayIeXalllee HCIIOJIHEHNE) JOJDKHOCTHBIX 00s3aHHOCTEH.

5.3.3a yTpaTy MM IOp4y IOCYJapCTBEHHOIO HMMyNIECTBa JIEHMHIpaaCKo# o6macTw,
KOTOpOe OBUIO MPEAOCTABICHO MY UL HCIIOJMHEHHS JOJDKHOCTHBIX 00sI3aHHOCTEH.

5.4. 3a mapymenune HopM Kojexca 3THKH U CITyeOHOTO MOBEICHHS I'OCYIAPCTBEHHBIX
TPOXIAHCKUX CITyxamux JIeHuHrpanackoi o6nacTy.

5.5.3a HapymieHHE CpPOKOB IIOATOTOBKM MOKYMEHTOB BO HCIIOJHEHHE IOPYyYSHMH
[Ipe3unenrta Poccuiickoit @enepamum, [Ipeacenarend Ilpasurenscra Poccuiickon ®eneparnuu
u I'ybepHaropa JIeHUHIpaaCcKOi 00IacTH.

5.6. 3a coCTOSHHE aHTUKOPPYIITHOHHOM PabOTHI B CTPYKTYPHOM MOJPa3AEICHUH.

5.7.
(Unas omeemcmeenHocms)
6. Ilepevyenn BOMPOCOB, IO KOTOPLIM BIpaBe
(Haumenosanue oondxcrnocmu)
MJTH 005132aH CAMOCTOSITEILHO NPpHHHAMATDH pememm
6.1. 0053aH CaMOCTOATENHHO IPUHIMATh PEIICHUA:
LoxymeHT coafiaH B anekTpoHHon copme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: BoposuHckas B.H. iermtiveriied
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(Haumenosariue donscrocmu)
6.1.1. ITo BompocaMm, oTHOCAIUMCA K QYHKIHAM CTPYKTYPHOTO IOJPa3ACICHHA, a TAKKE
BXO/IAIIUM B TOJDKHOCTHBIE 00S13aHHOCTH

(Haumenosanue 00RHCHOCMY)

6.1.2. Tlo BOmpocaM IEPBOOUEPETHOCTH BEHIIOMHEHUS MOJDKHOCTHBIX OOSI3aHHOCTEH B
Mpefenax CpPOKOB, YCTAHOBIECHHBIX HEMOCPEICTBEHHBIM pYKOBOJHUTENEM, BBIIECTOSIIIM
PYKOBOJHTENEM, U COOIIIOACHUA HOPM, YCTaHOBIICHHBIX JICHCTBYIOMIUM 3aKOHOIATENbCTBOM.

6.1.3. ITpu peanuzanuy MOITHOMOYHH YieHa KOMHUCCHU M HHOT'O KOJUIETHAILHOIO OpraHa.

6.1.4. ITo BOmpOCaM OpraHU3allM{ y4eTa U XPaHEHUSA IEePEeJaHHBIX €My Ha HCIIOIHECHUE
JIOKyMEHTOB M MaTEpHaIIOB.

6.1.5. O pacopenencHuu JOKYMEHTOB H IOPYYCHWH JUIi WCIONHCHHI MEKIY
pabOTHUKAMHU CTPYKTYPHOTO NOAPa3ICICHHS.

6.1.6. O CcOrTacoBaHMH HMIM OTKIOHEHHHM IIPOEKTOB JOKYMEHTOB, KOTOpBIE OBLIH
IIpeACTaBIeHbl paOOTHUKAMH CTPYKTYPHOTO IIOApa3IelICHHUS.

6.1.7. O mpencraBneHHH pPaOOTHHKaMH CTPYKTYPHOIO IOAPA3JEICHHS YCTHBIX MM
TIMCHbMEHHBIX OOBACHEHWH B ClIydac HEUCIIOMHEHHSA MM HEHAJJIEKAIIEro HMCIOIHECHMA HMH
JIOIKHOCTHBIX 0083aHHOCTEH. :

6.1.8.
(UHBIE BOIIPOCHI, II0 KOTOPBIM 0053aH CaMOCTOSTENBHO IPHHAMATD PEIICHHT)
(Haumenoearue dondxicHocmu)
6.2. B KQYECTBEC WICHa KOMHUCCHH U MHOT'O KOJUICTHAJIBHOT'O

(Haumenosanue donsxcrocmu)
opraHa BIpaBe Ha 3ace,uaHns[x TAaKOTO OpraHa CaMOCTOSTENILHO IPHHAMATH PEIICHIE TOJI0COBAT
"3a", "nporus" WM "Bo3mepxKanca”, a Takke BHICKAa3bIBATH CBOE MHEHHE, B TOM 4HCIIE 3aiBIAThH
ocoGoe MHEHHME B IMCHMEHHOIH ()OpME B COOTBETCTBHU C PErJIAMEHTOM (r[opsmlcom) paboTeI
KOMHCCHE ¥ HHOT'O KOJIJIETHANBHOI'O OPraHa.

7. IlepedyeHb BONPOCOB, IO KOTOPBLIM
(Haumenosarue domxcrnocmu)

BIpaBe WIH 00513aH y4aCTBOBATh NP NMOATOTOBKE MPOEKTOB HOPMATHBHBIX
MPABOBBIX AKTOB M POEKTOB PelICHMIH

7.1. 00513aH y4acTBOBATh B IIOATOTOBKE IIPOEKTOB HOPMATHBHEIX
(Haumenosanue oonxicrocmu)
MPaBOBBIX AKTOB U IIPOEKTOB PEIICHUN IIO BOINPOCAaM, OTHOCHIIMMCA K €r0 JOJDKHOCTHBIM
00S3aHHOCTSIM.
7.2. BIIPAaBE y4aCTBOBATh B IIOATOTOBKE IIPOCKTOB HOPMATHBHEIX
(Haumenosarue oonxcrocmu) :
MPaBOBHIX AKTOB U IIPOEKTOB PELICHUH 10 HHBIM BOIIPOCaM

10 CO6CTBCHHOPI I/IHI/II_II/IaTI/IBe/ 10 COTIaCOBAHHUIO C HEMOCPCACTBEHHBIM PYKOBOAUTEIICM.
(8v1Opamyb HysxcHOE)

8. Cpoxu 1 npoueaypsi NOATOTOBKH, PACCMOTPEHUS IPOEKTOB
peniennii, NOPSIAOK COIJIACOBAHNSA M NPHHATHSA pelleHni

8.1. O6rre cpokH ¥ MPOLEAYPHI IIOATOTOBKH JOKYMEHTOB perynupyiorca MHcTpykimen
10 OCIOIIPOU3BOACTBY B OpraHax HMCUOJIHHUTENHLHOM BIACTH .HCHI/IHI"paI[CKOi;I 00macTH.

8.2. B 1e/sX IOATOTOBKH, COTJIACOBAHIS U MPUHATHS PEIeHUN OpraHa UCIIOIHUTEIEHOH
BJIaCTH 00s13aH IOATOTOBHUTH IIPOCKT JOKYMCHTA U IIPEACTAaBUTE €TO

(Haumenosanue donscrocmu)
Ha COrTaCOBAHHMEC HENOCPECACTBCHHOMY PYKOBOIAUTCIIIO HE IIO3KE YEM 3a JIBA pa60‘114x AHS T0
HCTEUEHHsS CPOKAa HCIONHEHHS MO 3TOMY IOKYMEHTY, KOTOPBIH YCTaHOBIEH (enepalbHBIM
3aKOHOM HJIH HOPMATHBHBIM IIPABOBBIM akTOM JIEHWHrpasiCcKo¥ obmacTH, OO HHOTO CpOKa,
YCTaHOBJICHHOI'O HEIIOCPECACTBCHHBIM PYKOBOAUTEIIEM, BEIIIIECTOAINMNM PYKOBOIUTCIIEM.

[lokyMeHT coagaH B 3rieKTpoHHo dpopme. Ne 01-02/07 ot 23.11.2023. Vcnonnurerns: BopoeuHckas B.H. B oo
Crpanvua 17 us 159. CtpaHuua cosgana: 17.11.2023 15:35 R osnacTH




16

9. ITopsinoK CJIYKeOHOI0 B3aNMOJCHCTBHA -

(Haumenoearnue 0onicHocmu)
C IpYrUMH PAGOTHHKAMH OPraHa NCIOJHUTEILHOH BJIACTH, pAGOTHHKAMH HHBIX
roCyaapCTB¢HHBIX OPraHOB H OPraHOB MECTHOI'0 CaAMOYIIpaBJICHN,
OpPraHU3alMAMH H IPAKIAHAMH

9.1. Ilopy4enus u ykasaHus JTAIOTCS. HEMIOCPEICTBCHHBIM
(Haumenosanue 00iCHOCMY)

PYKOBOJUTEIEM, BBIIICCTOSANIAM PYKOBOAUTENEM B YCTHOH MIM NHCPMEHHOH (opMe IO
BOIIPOCAM, OTHOCSIIUMCA K €T0 JIOJDKHOCTHBIM OOS3aHHOCTSAM.

92.B memsx  HUCIOMHCHHA  JODKHOCTHBIX  OOsM3aHHOCTEH U TIOpydYeHUH
BIIpaBe 00paIaThCs K IPyruM pabOTHUKAM OpraHa HCIIOMHUTEIbHON

(Haumenosanue oonxcrocmu) ,
BJIACTH, paOOTHMKAM MHBIX TOCYAAapCTBCHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIIPABICHHA, K
rpaxJaHaM M B OpraHU3alUN.

93. BIIpaBe B YCTHOH (hopMe [1aBaTh pa3bsCHEHHUA IIO BOIIPOCaM,

(Haumenosanue 0onxcHocmu)
OTHOCSIIMMCS K €r0 JO/DKHOCTHBIM OOS3aHHOCTAM, B OTBET Ha oOpamieHus K HeMy paOOTHHKOB
TOCYHAapCTBEHHBIX OPTraHOB M OPraHOB MECTHOI'O CAMOYIPaBJICHU.

94. ] BIIPaBE B YCTHOM opMe 1aBaTh pa3bsACHEHHUA 110 BOIIPOCaM,

(Haumenoganue dondxcrocmu) ‘
OTHOCAIIUMCA K €ro JOJDKHOCTHBIM OOS3aHHOCTSAM, IIPEICTABUTEIIAM OpraHU3aluid H
rpaxgaHaM 4 .
ITo COOGCTBEHHOMY YCMOTPEHHIO (B MHHIHATHBHOM IOPAIKE)/TOIBKO MO HNOPYYEHHIO
00 ¢ paspeleHHus HEIMOCPEICTBEHHOTO PYKOBOAUTENS, BBIIIECTOAIIECIO DPYKOBOAMTENA, 3a
HCKIIOYCHHEM CIIy4aeB, KOrJa TaKue pa3bsICHEHHA SBILIIOTCA - €r0  JOJDKHOCTHBIMH
00S3aHHOCTSAMH (s616pams 1ysicroe).

9.5. BIIpaBe NPEIIOKUTh UCIOIHUTEIO 110 JIOKYMEHTY B

(Haumenosanue donxcrocmu)
pabodeM IOps/IKE PEmIUTh BOIIPOC O €0 OT3BIBE, €CIH TaKOM NOKYMEHT HIH OTACIBHEIE €ro
HOJIOKEHMs HE COOTBETCTBYIOT (emepanbHOMYy, OOITacTHOMY 3aKOHOJATENbCIBY W/HIIH
npaBuiIaM 0GOPMIIEHUSA JOKYMEHTOB.

9.6. Ha niepriox cBOEro BpeMEHHOTO OTCYTCTBHA (B TOM 4YHCIIC KOMaHIHPOBKA, OTIIYCK)
00s13aH mmepeaTh Bce MaTepraibl U HHGOpMAIHIo, HeOOXOIUMBIE 11
(Haumenosanue 00ndCHOCHY)

BBIIOMHEHHA OOA3aHHOCTEH IO HACTOSAIIEMY JOKHOCTHOMY peTVIaMEHTy, pabOTHUKY,
BPEMEHHO HUCIIONHIOMIEMY €T0 0053aHHOCTH, TH00 HEMOCPEICTBEHHOMY PYKOBOAUTEIIO.
9.7. 00s13aH BPEMEHHO BBIIOJHATH OTAEIHHBIE
(Haumenosanue donscrocmu)
IOIDKHOCTHBIE 00A3aHHOCTH OTCYTCTBYIOIIETO pabOTHUKA

(Haumenosanue 00nxcHoCmL)
B COOTBCTCTBHM C TIIOPYYCHHEM HECMOCPEACTBCHHOIO PYKOBOAMTEIS, BBIMIECTOAIICIO
PYKOBOIHTETIS.

10. ITepedens rocyrapcTBEHHBIX YCIYT, 0KA3bIBAeMBbIX I'PAKAaHAM
H OpraHu3anyusaM

(Haumenosanue 0onsicrHocmu)
y4acTByeT (IPeIOCTaBIsICT) B OKa3aHHH CIETYIOIIMX TOCYIapCTBEHHBIX YCIYT (B CIydae, eCd
rOCyJapCTBEHHBIM TPAXKIAHCKAM CIyXamuM JICHHHIPajCKoi OOJIACTH TOCYJapCTBEHHBIC
YCIIYTH HE OKA3BIBAIOTCSA, HEOOXOMMMO CIENaTh COOTBETCTBYIONIYIO 3aMHCh):

LOKyMeHT cosgaH B anekTpoHHol coopme. Ne 01-02/07 ot 23.11.2023. Ucnonnutens: Boposutckas B.H. privioaii]
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11. Mloxa3arenn 3¢peKTHBHOCTH U PE3yIbTATHBHOCTU
npogeccCHOHAIBLHOM CIIYKeOHOMH NeATeJLHOCTH

(Haumenosanue dondicrHocmu)

IToxazatensamMu 3P HEKTUBHOCTH U Pe3yNBTATUBHOCTH INPOGECcCHOHATBHON CIyXeOHOM

JeSTeIbHOCTH SIBILIFOTCSL:
(Haumernosanue donxcrocmu)

11.1. BemonHeHne 3a1a4 CTPYKTYPHOI'O MOAPA3JENIEHUS B COOTBETCTBUHU C 3aJaHHBIMHU
00BeMaMu U CPOKaMH HCTIOTHEHH .

11.2. Hanuuue akTyanbHEIX DOIDKHOCTHBIX PETIAMEHTOB (JOJDKHOCTHBIX HHCTPYKIIUIA)
PaGOTHUKOB CTPYKTYPHOTO HOAPA3/IENEHIS 1 IOJOXKEHHS O CTPYKTYPHOM IIOAPA3EICHHH.

11.3. OtcyrcTBHE DaKTOB:

1) HapylueHHii TpH BHIIONHCHNHM (YHKIMH, BO3IOXKEHHBIX HAa CIPYKTYpHOE
[IOIpa3/ICIIEHNE B COOTBETCTBHH C IONOXKEHHEM O CTPYKTYPHOM IIOJpa3elICHUH;

2) HamuMYus yCTapeBIliel, HEMPOBEPEHHOW WM HCKAKECHHOW uHopMamuu B

AQHAIUTHYCCKUX U HHBIX MaTCpHalIaX, IIOATOTOBICHHBIX WIH IIPpH €TO
(Haumenosanue donsicHocmu)

‘ygacTud (B TOM YHCIIE IIPH COITTaCOBAaHUH JOKYMEHTOB), a TaKKe pAOOTHHUKAMH CTPYKTYPHOTO
mozpaseneHus (pyY HeHaIeKaleM KOHTPOJIe 3a IOATOTOBKOH JOKYMEHTOB B CTPYKTYPHOM
Hofipa3/iccHNN); :

3) yTpathl JOKYMEHTOB ¥ MaTEpPHAIOB, IOCTYIIUBIINX

_ (Haumernosanue 00onxicHocmu)
Ha UCIIOJIHCHHC, XPAaHCHHC,

4) mpomycka (CpeIBa) CPOKOB HCIIOIHEHHS IO JOKyMEHTaM (IIOpYYeHHSAM), KOTOPHIE
YCTaHOBIICHBI (pellepaTbHBIM 3aKOHOM HJIM HOPMATHBHBIM IIPAaBOBBIM akToM JleHWHrpajackomn
OGJI&CTI/I HACTOAIUM JOJDKHOCTHBIM pPETJIIAMCHTOM, HEIIOCPEACTBEHHBIM PYKOBOOUTCIIEM,
BBIIICCTOANIUM PYKOBOAUTECIIEM,

5) mpomycka 6e3 YBaXXUTENbHOH MIPUIHHBI 3aCEIaHNH KOMUCCHI U HHBIX KOIETHATBHbIX

OpPraHoB, HHBIX MepOHpI/I}ITI/II/I, B KOTOPBIX
(Haumenosanue domicnocmu)

ObLIO TOPYICHO MPHHATH yIacTHE. ;

11.4. KaueCcTBO BBIIOJHCHHOW pabOTHl (OTCYTCTBHE NPOLEIYPHBIX HAPYIICHUH,
HOATOTOBKA JOKYMEHTOB, MATEPHAJIOB B COOTBETCTBHM C YCTAaHOBJICHHBIMH TPEOOBaHHMAMH,
HOJHOE M JOTUYHOE H3JI0KEHHE MaTepHalla, IOPUANIECKH TPAMOTHOE COCTABIICHUE JOKYMEHTR).

11.5. OTBeTCTBEHHOCTH (MCHIONMHEHNE 00SI3aHHOCTEH B CPOK ¢ MUHUMYMOM KOHTPOJLS).

11.6. CamMoCTOATENBHOCTE (CITOCOOHOCTH BBINONHATH 3aJaHUs 0€3 OIONHHTENIHHBIX
yKa3aHHi).

11.7. Auctummza (CoOMIoAeHHE CITYXeOHOTO PacIopaaKka).

11.8. IIpodeccronanbHas KOMIETEHTHOCTD.

11.9.

(unvie noxazamenu IPHexmusHocmy U pe3yromamusHOCIY
NPOGECCUOHATLHOU CAYHCEOHOT OessmenbHOCU)

[lokyMeHT cosgaH B anekTpoHHoii chopme. Ne 01-02/07 ot 23.11.2023. Ucnonnutens: BoposuHckas B.H.
Crpanuua 19 us 159. CtpaHuua cospana: 17.11.2023 15:35




18

IMTPUIIOXEHME 3
K IpHKa3y AJMUHUCTDPAIHH
I'ybepHaropa u [IpaBuTenscTBa

o LE TS Y D 01

IPUMEPHBIA JOJKHOCTHOM PETJIAMEHT
T'OCYIAPCTBEHHOI'O I'PAYKJIAHCKOI'O CJOAYKAIIIETO OPTAHA
NCHOJHUTEJIBHOM BJIIACTH JJEHUHI'PAJICKOHN OBJIACTH -
CHENUAJIUCTA, OCYIIECTBJISAIOIIET O IIPABOBOE (IOPHIUYECKOE)
COIIPOBOKJIEHHUE JESTEJIBHOCTH OPIAHA MCHOJHATEJBHOM BJACTH
JEHHUHTPAJICKOM OBJIACTH

"VTBEPXXIIAIO"

(IOIXHOCTE PYKOBOAUTEISA
Oprasa MCIIONHHUTEABHOM BIACTH
Jlenunrpaackoit obmacTu)

HOAIINCH N.0.Pamunus

" " 20 ronma

JIOJDKHOCTHOM PETJIAMEHT

(nonHoe Haumeno8aHue OONHCHOCIMU ZPANCOAHCKOZ0
cysrcauezo 8 pooumensHoM naoeice)

1. O0mue noa0KeHN

1.1. IomXHOCTh TOCYAApCTBEHHOW TPaXITAHCKOH CimyxO6b1 JIeHMHIpajckod obmactu

(Haumenosarnue 0onxcHocmu)
otHocuTcs K "Bemymei/Crapmeil” rpymmne TOJDKHOCTEH TIOCYIapCTBEHHOM TIPaKIaHCKOU
ciyx0s1 JIeHuHrpanckoit oomactu kareropuu "Crenuamuctel/ ObeciednBaomuye CIeHaIiCTh" .

Perucrpanunounslii Homep (K0J) T0DKHOCTH/PeecTpoBsril mudp -
(Peecmposviii wugp ykasvieaemcs 6 COOMEEMCMEUU C 06nacmubiM 3aKOHOM Jlenunzpadckoi obnacmu om
25.02.2005 N 12-03 "O Ilepeune zocydapcmeennvix OondcHocmeii Jlenunzpaockou obracmu, OeHedHCHOM
COO0epAHCanUY Y, 3AMEWATOUUX 20CYOapCmeerHble 0oaxcHocmu Jlenunepadckoi obnacmu, Peecmpe donocnocmeii
20CY0apPCMBENHOT 2paNcOAHCKOl CryxcObl JIeHUHZPAOCKOT 0ONACMU U OEHENHCHOM COOEPHCAHUU 20CYOAPCMBEHHBIX
epasicoanckux caysxcawux Jlenurzpaockoii obnacmu”)

1.1.1. O6macts mpodheCcCHOHATBHOM CIIYKEOHOM AEATENbHOCTU

(Haumernosanue 0onxcrHocmu)

(Vkasvieaemes obnacms  npopeccuoHanvHoli  CryscebHOU OeamenvHOCHU — 2padiCOAHCKO20  CAyICAujezo 6
coomeemcmeuy CO CRPABOYHUKOM — KEANUQDUKAYUOHHBIX MPebOo8aHUll K CHEYUaNbHOCMAM, HANPAENIEeHUAM
no020moeKy (K YKPYRHEHHbIM ZPYRnam CHeyuanbHOCMmel U HANpagleHuti noO020MO6KY), K NpogeccUoHaNbHOMY
YPO8HIO, KOmopbie HeoOX00UMbL OISl 3AMEUEHUS OONHCHOCMEN 20CY0APCMBEHHOT 2PANCOAHCKOU CLyHChbL C Y4emom
obracmu u 6uda NPopeccUOHANbHOU CHYK*CEOHOU OesMEeNbHOCMU 20CYOaPCMBEHHBIX 2DANCOGHCKUX CRYIHCAUUX
(Oanee — cnpagounuk).)

1.1.2. Bux npodecCHOHANBHOM CIIY>XeOHOH NeITeIbHOCTH

(Haumenoseanue donxcrocmu)

(Viazvieaemes 6ud npogheccuoHanbHol CLysiceOHOl OeamenbHOCM 2PANCOGHCKO20 CILYHCAWez0 8 COOMEEmM MBI
CO CNpABOYHUKOM)

1.2. : Ha3HadaeTcs Ha JOJDKHOCTh TOCYAapCTBEHHOM
[okyMeHT cosgaH B anekrpoHHol chopme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: Boposuxckas B.H. et
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(Haumenosanue donxcrocmu)
TPpaXIaHCKOH  ciuyxObl  JleHMHTpajckoi oOmacTH ¥ OCBOOOXKHAeTcs OT JODKHOCTU
TOCYIapCTBEHHON TpakAaHCKOH ciyxObl  JleHMHrpajsickoif 007acTH  IpencTaBUTENEM
HAHUMATEIS B YCTAHOBICHHOM IOPSIKE.

1.3. HNOJYHHAETCS
(Haumenosarue donicrocmu)

(Haumenosanue 00axcHoCmeli gb1uteCmoauux pykosooumeneit)
HENOCPEACTBEHHO NOAUNHACTCA

(Haumenosarnue 00nx#CHOCHU HEROCPEOCMEEHHO20 PYKOBOOUMENSL)

2. KBanudukannonnsie TpeOGOBaHHS AJISA 3aMelIeHUs JOKHOCTH rocy apcTBeHHOM
rpaKAaHCKoM ciry0b1 JleHnArpaackoii odnacTu

(HaumeHosarnue 0onxicHOCmU)

2.1. JIng 3aMemeHus JOJDKHOCTH  TOCYHApCTBEHHOM  TPaKJAaHCKOH  CIIyXOBI
JlenuHTpaacKoit obaactu ‘

(Haumernosarue 00niCHOCHL)
YCTaHABIMBAIOTCS CICAYIONINE KBATU(HUKAIIMOHHEIE TPEOOBAHHS:

2.1.1. Breicee o6pa3oBaHue.

2.1.2. He MeHee ___ JIeT cTaka rOCyIapCTBEHHOM IpaKIaHCKOH CIyXObI HIIM HE MeHee
et CTraxa paGOTBI II0 CICUAJIBHOCTH, HAIIPaBJICHUIO HOI[FOTOBKI/I/BC?) IpCabABICHUA
TpeGOBaHUHN K CTaXy.

(YKa3616AI0MCA  KEANUDUKAYUOHHBIE MPeBOSAHUS K CIMAJICY ZPANCOAHCKOU CAYoCcHbl unu cmascy pabomsl o
CReyuanbHOCmu, HANPAELEHUI0 NOJ20MO8KU, HeobX00UM020 O 3aMEWEHUs OOTHCHOCIU ZPANCOAHCKOU CILYHCOLL 6

coomeemcmeuu ¢ obracmuvim 3axoHom  Jlemunzpaockoti obracmu om 25.02.2005 N 11-03 "O npasoeom
Pe2yIUpOBAnUY 20CYOAPCMBEHHOU ZPANCOAHCKOU cryscovl Jlenunzpadckoii obnacmu”)

2.1.3. Bricmiee  o0pa3oBaHWE TIO CIEIUANBHOCTH, HANpPaBICHHIO IIOJTOTOBKU:

(Cneyuanvrocms, Hnanpasnenue  HOO20MOBKU  YKA3bI6AEMCA 8  COOMGEMCMEUU C  00uepoCccutickum
Knaccuguxamopom cneyuanvrwocmes no obpasosanuio OK 009-2016, npunsmeim u 6eedeHHbim 6 Oeticmeue
npuxasom T'ocydapcmeennozo komumema Poccuiickoli @edepayuu no cmanoapmusayuy u memponozuu om 8
Oexabps 2016 z00a N 2007-cm, unu deticmeosasuium 00 €20 86e0eHUsL AHANOZUYHBIM NPABOGLIM AKMOM)

WIA WHYIO CIIEIUATbHOCTh, HAIlPaBJICHUE MOJTOTOBKH, I KOTOPBIX 3aKOHOAATEILCTBOM 00
obpasoBanmu  Poccuiickoit ~ denmepaumu  YCTaHOBICHO  COOTBETCTBHE  YKa3aHHBIM
CHENHUATBHOCTSM, HANpPaBICHUSAM MOATOTOBKM, COJAEpXaliecs B MPEIBIAYIIMX IepeuHsIX
npodeccHii, CIeUanTbHOCTEW U HAIIPAaBICHUH IIOATOTOBKY.

2.2. TIpodheccHOHATBHEIN YPOBEHB.

2.2.1. ba3oBble 3HaHUA:

rocyaapcTBeHHOro s3bika Poccuiickod ®epeparmuu  (pycckoro s3bIKa) M OCHOB
Koncrurynuu Poccuiickon ®enepaimu, ’

®denepanpHoro 3akoHa ot 6 okrabps 2003 roga N 131-03 "O6 o6mux mpuHOHIAX
OpraHu3allii MECTHOTO caMoylpaBieHus B Poccuiickoit exepamuu’;

®enepanpHoro 3akoHa ot 2 Mas 2006 roma N 59-@3 "O mopsake paccMOTpeHUS
obpamennit rpaxnaan Poccuiickoit ®eneparmn’;

®denepanpaoro 3akoHa or 25 gekabpsa 2008 roma N 273-®3 "O mnportuBoaeicTBHH
KOppymiuu" ¥ HHBIX HOPMAaTUBHBIX MpaBoBBIX akToB Poccuiickoii ®@exepanuu u
JleruHrpazackoii obmactu B chepe NpOTUBOAEHCTBHS KOPPYIIUH;

®enepansHoro 3akona or 21 mexabps 2021 roma N 414-®3 "O6 o0mux HpHHIMIITAX
OpraHH3alyH IIyOIMIHON BIacTH B cyObekTax Poccuiickoi @enepanyn’;

3aKoHOMaTeNbcTBa Poccuiickoit denepanuu 0 rocyIapCTBEHHOM IpakKIaHCKo# ciyxbe
Poccuiickoit @eneparuy;

VYcraBa JIeHHHTpaCKO# 06IacTu;

obmactHoro 3akonma or 11 gekabps 2007 roma N 174-03 "O mnpaBoBBIX aKTax
JleHunrpanckoi obmacru';
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TOJIOXKEHHSE 00 OpraHe MCIIOIHUTEIHHOM BIAaCTH;

ITOJIOXKEHHSI O CTPYKTYPHOM IIOIpa3IeICHHH OpraHa MCIIOIHUTEIHON BIIACTH;

Komekca 3THKH M CIy)COHOTO MOBEACHUSI I'OCYJapCTBEHHBIX I'PAXKIAHCKHMX CIYKaIlMX
JlenuHrpamckoi obacTy;

WHCTpYKIKH TIO IETOMPOU3BOICTBY B OpraHax HCIONHUTENBHON BIAacTH JICHUATpancKo
0071acTH;

Huctpykipu 0 mopsiake obpamieHus co ciayxeOHONH HHGbOpMaImed OrpaHHYEeHHOTO
PAaCIIpOCTpaHEHHs B AJIMUHHCTpaIiK JIEHHHIPAICKOH 06IacTy;

CIy)eOHOrO pacmopsiika, YCTAaHOBJICHHOTO B OpraHax HCIIOIHHWTEILHON BIACTH
Jlenunrpanckoit obacTu; ‘ ‘

B o0mactd wHGOPMAIMOHHO-KOMMYHHKAIMOHHBIX TEXHOJOIHMA: BO3MOXHOCTEH H
OCOOEHHOCTEH NIPUMEHEHUSI COBPEMEHHBIX HH(OPMAIHOHHO-KOMMYHHKAIMOHHBIX TEXHOJIOTHI
B OpraHe MCHONHHTENBHOM BIACTH; OCHOB HH()OPMALMOHHOH OE30IIaCHOCTH ¥ 3aLlUTHI
unpopmauun, B Tom gucie PenepansHoro 3akoHa ot 27 miona 2006 roma N 149-®3 "O6
undopManuy, HHGPOPMALMOHHEIX TEXHONOTHAX H O 3amuTe MHGbOpMAIHMU'; OCHOBHBIX
MIOJIOYKEHHI 3aKOHOIATENBCTRA O TICPCOHANBHBIX JaHHBIX, B TOM uHcie PenepanbHOro 3aK0Ha OT
27 wmrona 2006 roma N 152-®3 "O mepcoHaNbHBIX [OaHHBIX"; OOLIMX IIPHHIUIIOB
(GYHKIHOHAPOBAHHUS CHCTEMBI DIEKTPOHHOIO JIOKYMEHTOOOOpOTa; OCHOBHBIX IIOJNOXCHHUMH
3aKOHOJATEIIHCTBA 00 SICKTPOHHOM MOIUCH; IPHMEHCHHS IEPCOHANBHOIO KOMITBIOTEPA.

2.2.2. bazoBbie yMEHHS:

YMEHHE CHUCTEMHO (CTpaTerMIecKy) MBICIHTD;

YMEHHE CHCTEMAaTH3MPOBATh U aHATM3UPOBATh HHHOPMALIUIO;

yMeHME IUIAHUPOBATh, PAIMOHATHEHO HCIONB30BATH CIY)KEOHOE BpeMs M JIOCTHTaTh
pe3ynbTaTa; '

KOMMYHHUKATHBHEIC YMEHHUS (B TOM 9HCIIE ITyOIMYHBIX BHICTYIICHHH M BEICHUS JEIOBBIX
TIEPErOBOPOB);

yMEHHE YIPaBIIATh U3MEHECHUAMUY;

yMeHHe paboTarh C ammapaTHBIM M IPOTPAMMHBIM OOeCIedeHHEM, YCTaHOBICHHOM Ha
AaBTOMAaTH3UPOBaHHOM pabodeM Mecte (APM), B ToM umcie paboThl B ONEPAllMOHHOM CHCTEME
cemeiicta Windows, B TexcroBom pemakrope Microsoft Office Word, ¢ TtabnuunbM
nporeccopom Microsoft Office Excel, ¢ mouroBeiM kmuentoMm Tumna "Outlook”, moaroroBku
Ipe3eHTalMi ¢ IprMeHeHreM nprtoxkerus Microsoft Office PowerPoint;

yMeHue paboTaTh B KauecTBE IONB30BAaTENd B HMHOOPMANMOHHBIX CHCTEMAX,
MPUMEHAEMBIX B OpraHe WCIONHUTENBHOM BIAcTH, B TOM 4YHCI€ B IPHKIAJHBIX
uHGOPMAIMOHHBIX CHCTeMaX (CHCTeME B3aHMMOJEHCTBHA C rpakJaHaMM M OpTaHU3aLAMH,
CHCTEME  MEXBEIOMCTBEHHOTO  DJICKTPOHHOTO  B3aMMOJCHCTBHUS;  YYETHOH  CHCTEME;
uHPOPMAIHOHHO-aHATIMTHIECKOH cHcTeMe, obecneunBaromedl c6op, 06pabOTKy, XpaHEeHHE H
aHaNM3 JaHHBIX), CHCTEMax SJEKTPOHHOIO JOKyMEHTOOOOpOTa, B MHGMOPMAIMOHHO-IIPABOBBIX
cuctemax "T'apant”, "Koncymsrantllmoc", "Kozekc", a Taxke ¢ pecypcaMH M CEpBHCAMHU
JIOKAJILHOM  BBIYMCIMTENBHOM CeTH W HHGOPMAIIMOHHO-TEICKOMMYHUKAITHOHHOM CETH
"HaTepHeT". ;

2.2.3. IIpodeccuonansuple 3HaHUA B cepe 3akoHOAarenscTBa Poccuiickon Penepanun
¥ JleHuHTpanacKkoii o6nacTu:

I'paxxaanckoro komekca Poccutickoit ®enepannu (dacreit [ u I);

I'paxxmaHCKOTo IpoIeccyalbHoro kopekca Pocecuiickor ®enepanuy;

ApOGuTpaxxHOro IpoleccyanbHOro konexca Poccuiickon ®enepanum;

Kopekca anMUHHCTPaTHBHOTO CyHoIpon3BosicTBa Poccuiickoii ®enepanuuy;

-®enepanbHOrO 3aK0HA OT 26 pgexabps 2008 roma N 294-®3 "O 3amuTe npas
OPUANYECKHX JIHI W' HWHAUBHAYAIbHBIX IPEANPHHMMATENECH I[PH  OCYIIECTBICHUM
roCyJapCTBEHHOTO KOHTPOJIA (Ha/30pa) ¥ MyHUIMIIAIBHOTO KOHTPOJIA '

denpepanpHOro 3aKkoHa 0T 21 HOs16ps 2011 roga N 324-03 "O GecrnaTHON HOPUAHIECCKOM
nomomu B Poccuiickoit Denmeparu” ¥ HMHBIX HOPMAaTWBHBIX IIPABOBBIX aKTOB Poccuiickoi
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®epeparuu u JlenuHrpaackoit obactu B chepe oxazaHus OECIIATHOH IOPUAMYECKOH TOMOILH,
a TaKk)Ke MPABOBOro WHGOPMHPOBAHUS U IIPABOBOTO IIPOCBEIICHUA HACECIICHHS,;

®enepansaoro 3akona ot 17 mons 2009 roga N 172-03 "O6 aHTHKOPPYMIIHMOHHOM
9KCIIEPTH3¢ HOPMATHUBHBIX MPABOBBIX AKTOB M IPOEKTOB HOPMATHBHBIX IIPABOBBIX aKTOB" H
WHBIX [IPHHATHIX B COOTBETCTBUY C YKa3aHHBIM 3aKOHOM (pefepalbHBIX U 00IaCTHBIX IPaBOBBIX
aKTOB;

®enepanpHoro 3akona ot 17 sHBapsa 1992 roma N 2202-1 "O npokyparype Poccuiickoi
Odeneparun’;

denepanbHOro 3akoHa oT 9 deppams 2009 roga N 8-®3 "O6 obecrnedenun n0cTyna K
uHpopMamM O  JAEATENBHOCTH TOCYJAapCTBEHHBIX OPraHOB M OPraHOB ~ MECTHOIO
CaMOYIIpaBJICHUA";

®enepansHOro 3akoHa oT 21 uroma 2014 roga N 212-®3 "O6 ocHOBax 00MIECTBEHHOTO
koHTpoJA B Poccuiickoit denepanun’;

Vkaza Ilpesumenta Poccumiickoit ®enepanuu ot 10 aBrycra 2000 roma N 1486 "O
JOIIOJHUTENFHBIX Mepax 1o OOecleueHHI0 €AMHCTBA IPAaBOBOIO IIPOCTpaHCTBA Poccuiickoin
deneparun”; '

mocTaHoBIeHus I'ybepraropa Jlenunrpanckoit obmactu ot 6 oktsa6ps 2014 roga N 76-nr
"O mepax mo peaymsanmu Ykasa [Ipesunenra Poccuiickoit @enepannu ot 10 aBrycra 2000 roga
N 1486 "O [nOMONHHUTENBHBIX Mepax IO O00ECIeYeHHIO EIWHCTBA IPABOBOIO IPOCTPAHCTBA
Poccuiickoit Penepanun";

mocranosienus ['yoepraTopa Jlerunrpajckoit oonactu ot 17 suBaps 2014 roga N 1-nr
"O pa3paboTKe U YTBEPXKACHUU IIOJOXKCHHMH O CIPYKTYpHBIX IIOApasACICHUAX OPraHOB
HCIONHUTENRHON  Bnactm  JleHwHrpaackoit  o6macTH,  MOIDKHOCTHBIX — PErVIAMEHTOB
rOCyIapCTBEHHBIX TPAXIAHCKHX ciyxamux JIeHuHrpaackoit obnactu...";

mocTaHoBienus [IpaBurenscrea Jlenunrpanckoi obmactu or 5 mrons 2013 roga N 193
"O mopsamke pasMemieHus (OMyOJHKOBaHHS) IIPaBOBBIX akTOB JIGHHMHTpagckod obnacTH B
CeTeBOM H3aHuK "DIEKTPOHHOE OnyOIMKOBaHHEe JOKYMEHTOB" (Www.npad7.ru)";

moctanoBnenus [IpaBurenscTa Jlenunrpaackoi obmactu ot 9 mrona 2015 roma N 209
"O6 yrBepxxaeHuu Ilopsiika IpemOoCTaBICHMA OTPACIEBBIMH, TEPPUTOPUANBHBEIMA U HMHBIMH
OpraHaM¥ UCTIOJHHTENbHOM BiacTy JICHHHrpacKoi 06J1acTH IIPaBOBBIX aKTOB IJIA Pa3MEICHN
(onyOmukoBanmsa) Ha "OQuUUUMAIPHOM  HHTEpHET-IIOpTalle  NpaBoBod  mHpopManuu”
(www.pravo.gov.ru)" (manee - mocraHoBineHue IIpaButenscTsa JleHuHrpaackor obmactu oT 9
‘mrons 2015 roma N 209); :

pacnopsoxkenuss ['yOepratopa Jlenunrpajckoi o6macta or 21.11.2019 N 868-pr "O
MOHHTOPHHTE H3MEHEHHUH 3aKOHO/IATeNIECTBA U IPEICTABICHUN B IIPOKYpaTypy JIeHHHIpaIcKoi
oGiracty uHGOPMAIMK O HOPMAaTHBHEBIX MPABOBBIX aKTax JIeHuHrpaackoi obnactu";

pacnopsokenust I'yoepraropa Jlenunrpaackoi obmactu ot 5 mroma 2013 roga N 480-pr
"OO0 OCYIIIECTBICHIH OTAEIBHBIX MEp IO MPOGUIaKTUKE KOPPYIIMA";

pacniopspxerus ['yoepratopa Jlenunrpanckoit oonactu ot 10 despans 2015 rona N 64-
pr "O HampaBIeHHHM NPOSKTOB HOPMATHUBHBIX IIPaBOBBIX aKTOB JIEHMHIPAACKOH 0OmacTH,
paspabaThiBacMBIX OpraHaMH HCIIONHWTENbHOH Binactd JleHuwHrpanckod obmactu, B
npokyparypy JIeHuHrpaackoi obmactu";

HOPMATUBHBIX IIPaBOBBIX AaKTOB, PpETYIHPYIONIMX IIPaBOOTHONIEHHA B cdepax,
OTHOCSANIMXCS K KOMITCTEHIIUY OpraHa UCIOIHUTEIFHON BIACTH;

(nepeuucnaomes unble HOPMAMUGHbIE NPABOSbIE AKINb, SHAHUE KOMOPBIX HeoOX00UMO ONsl 3aMEUEHU OONHCHOCTIY
20Cy0apCmeeHHol  2padsCOAHCKOU  Cyxchsl ¢ yuemom obnacmu u 6uda RNPOGECCUOHANbHOU CLydCcebHOU
deamenvHocmu). -

2.2.4. Nusie mpodeccroHaTbHBIE 3HAHUA:

IIpaBWJIa ACTIOBOY STHKY;

OCIIOBOC 06I[IeHI/IC U IIEPENNCKA,
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sHanue cyneOHoi mpaktuku Korcruryimonnoro Cyga Poccuiickod ®enepanuu,
Bepxosuoro Cyma Poccuiickoit ®enepanuu, Bricmiero Ap6urpaxsoro Cynma Poccuiickoit
demepallvy B yCTAaHOBICHHOU cdepe.

(nepeuucnmiomea unvie npogeccuoHanbHble SHAHUA, HeobXOOuMble O 3amewjeHus OONICHOCIU ZPANCOAHCKOU
cnyoicbvl ¢ ydemom obnacmu U 8uda MPOGECCUOHANBHOU CHYHCEOHOU OeAMenbHOCMY — 20CYOapPCMBEHHO20
2paANCOAHCKO20 CAYHCAUE20) '

2.2.5. IIpodeccuoHaNpHBIE YMEHHSA:

(nepeuucnaomes npogheccuoHaNbHbIE YMEHUS, HEOOX00UMbIe 0I5l 3AMEUEHUsL OONNHCHOCTIY ZPANHCOAHCKOU CLyICObL 6
pamkax obRacmu u euda NPOGECCUOHANLHOU CIYHCEOHO OeAMeNbHOCIU 2PANCOAHCKO20 CRYICaujezo)

2.2.6. OyHKIMOHAIbHBIE 3HAHUS:

TIOHATHE, [IPOIIEAYpa pacCMOTpeHHs 00palieHuH rpakiaH;

TIOPAZIOK BEACHU JIEN B CyJ1aX pa3IHMYHON HHCTaHIINH;

. TOHATHE HOPMBI TIpaBa, HOPMATHMBHOTO IIPaBOBOI'O akTa, MPABOOTHOLIEHHMH M HX

MIPU3HAKOB;

MOHATHE MPOEKTa HOPMATHUBHOTO IIPAaBOBOIO AaKTa, HWHCTPYMEHTOB M 3TallOB €ro
pa3paboTKy;

MTOHATHE O(UIMANBHOTO OT3BIBA Ha IPOEKTHl HOPMATHBHEIX IIPABOBBIX aKTOB: OTAlIbI,
KJIIOUEBBIC MIPHHITUITE] X TEXHOIOTHH pa3pabOTKU.

(nepeuucnaomes  QYHKYUOHANbHYIE — 3HAHUA 6  306UCUMOCIMU  OM  (DYHKYUOHANBbHBIX — 00A3AHHOCMEN
20CY0apCmMeeHHO20 ZPANCOAHCKO20 CLyHCAUjezo)

2.2.7. ®yHKOHOHANbHBIE YMEHH!

BEJICHHME MCKOBOM U IIPETEH3UOHHON paboThI;

pa3paboTka, paCCMOTPEHHE U COITIaCOBaHHE MPOEKTOB HOPMATHUBHBIX IIPABOBBIX aKTOB;
MMOATOTOBKA O(HUIMATIBHBIX OT3HIBOB Ha IPOEKTHl HOPMATHUBHBIX [IPABOBBIX aKTOB;
ITOJITOTOBKA aHATMTHYECKUX, HH(POPMAIIMOHHBIX ¥ JPYTHX MaTepHAaIOB;

IIOrOTOBKA METOAUIECKUX PEKOMEH/IAIMHI, Pa3bsCHCHHH;

MIPOBEICHUE PAaBOBOM ¥ aHTHKOPPYIIIMOHHOMN SKCIIEPTH3EI;

OpTaHM3aIs U IPOBEIEHUE MOHUTOPHHTa IPHMEHEHH 3aKOHOAATENbCTBA,

BJIaJICHHAEC HAaBBIKaMH O0QUIIHAIBHOM 1ETI0BOM NEPETIHCKH.

(nepewucnsaomes  QyHKYuonanoHvlie  yMeHus 6  3ABUCUMOCMU  OM  (YHKYUOHANbHBIX — 0bA3aHHOCME
20CY0apCMEEHHO20 ZDANCOAHCKO20 CLYHCAUe20) .

3. J10/uKHOCTHBIE 00A3aHHOCTH

B nemix peanmm3anyu HONHOMOYHA M (QYHKIMH OpraHa HCIIOMHUTENBHOM BIAcTH,
MIPEYCMOTPEHHBIX TIOJIOXKESHUEM 00 OpraHe UCIIOIHUTEIHHOM BIIACTH, @ TAKXKE B COOTBETCTBHH C

MTOJIOKEHUEM O CTPYKTYPHOM IOAPA3ACICHUN 00s13aH:
(Haumernosarue 0ondicHocmu)

3.1
(Honoxcnocmuasn 0633aHHOCHY)
3.1.1. ,
(Jemanuzayus 00onsCHOCMHOU 00A3aHHOCHU)
3.2. ,
(Qonoicnocmuasn 06s3aHHOCMY)
3.2.1.

(Jemanuzayus 00IHCHOCMHOU 06A3aHHOCIY)

3.3. [To mopy4YeHHUIO HEIOCPEACTBEHHOIO PYKOBOJUTENS pa3pabaTsIBaTh U IPEACTaBIATh
€My IMPOEKTHl MPABOBBIX aKTOB JIEHWHIpaackoH 00nacTH, 00ECIeYHBAaTh HX COINIACOBAaHME B

YCTAaHOBJICHHOM IIOPAJKE.
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3.4. Bectu peecTp IPaBOBHIX aKTOB, pa3pabaThIBAEMBIX B OpraHe HCIIOJHUTENLHOMN
BIIACTH. ;

3.5. B cooTBeTCTBHHE ¢ corameHueM Mexay ['yoepHaTtopoM JIeHuHTpanckoil obnacta u
npokyparypoit Jlenunarpanckoi obmactu ot 28 despant 2012 roga N 7-1c 0 B3aMMOAEACTBHM B
HPaBOTBOPYECKOH - IEATCIHHOCTH M OOECIeYeHWH €JUHCTBA IIPABOBOIO IIPOCTPAHCTBA
Poccmiickoii ®epepainu, pacnopspkeHueM IyOepHatopa JleHmHrpajckoi obmactu or 10
despas 2015 roga N 64-pr "O HampaBleHHM NPOEKTOB HOPMATHBHBIX IIPAaBOBHIX aKTOB
Jlemunrpajckoit  o6macTH, paspabaTHIBAEMBIX ~ OpPraHAMH  HCIONHHTENBHOM  BIACTH
JlenmHrpaackoit 061acTu, B IpOKypaTypy JIeHuHrpackoi obaacTu':

3.5.1. HanpaBiisath Ha 3JIEKTPOHHEIE aJipeca MPpoKypaTypsl JIeHHHrpagckoi obmacTu:

- pa3pabOTaHHbIE OPraHOM HCIONHHTENBHOM BIACTH IPOEKTHl IOCTAHOBICHMM
I'y6epuaropa JleHMHTpaacKod o00macTM M OpOeKTHl IocTaHoBneHuid IIpaBurenscrBa
JlenuHrpaackoit obmacTH:

- HE IO3][HEe YeM depe3 TpH paboduX JHS CO JHS PErHMCTPali¥ KOMHTETOM IIPaBOBOTO
obecreyeHuss JIeHMHTpaJCKOH 0O0JAcCTH IONOKUTENBHOTO 3aKIIOYEHMS II0 pe3ynbTraram
TIPaBOBOI! (FOPUAMIECKON) SKCIIEPTH3HI;

- pa3paboTaHHBIE OpPraHOM MCIONHUTENBHOM BIIACTH IIPOEKTHl IIPHKAa30B OpraHa
HCIIOIHUTERHOM BIACTH - HE [I03/[HEE YeM 32 IATh pabouux JHeH 10 JHA X NPUHATHS.

3.5.2. HampaBisare Ha BICKTPOHHEIC ajpeca MPOKypaTyphl JIeHMHIpanckoit obmacTH
TEKCTHI NPUKA30B OpraHa MCIOIHUTEIBHOH BIACTH B TEUEHHE TPeX paboumx mHEH ¢ JaThl MX
TIPUHATHUA. : , '

3.5.3. HampaBnsrs Ha 3JIE€KTPOHHBIEC aJipeca MpOKypaTypsl JIeHuHTrpajackoil obnactu He
[O3[IHEE ISTOTO YUCIIa OUePETHOT0 MecsALa:

- TepedeHb (peecTp) MOATOTOBICHHBIX OpPraHOM HCIIONHHTENBHOM BIACTH IPOEKTOB
noctaHoBiennit ['yOepratopa JleHMHrpaackoii o001acTH M IIPOEKTOB IIOCTaHOBICHHH
IIpaBurenscTBa JIGHHHTpaACKOH O0OJIACTH, IONYYMBIIMX B TEYCHHE IPEABIOYIIErO MecsAla
MOJIOXKHUTENbHBIE 3aKITI0YEHHsI KOMUTETa IPaBOBOro obecredenys JIeHuArpaackoi obnactu;

- mepedeHb (peecTp) IPOSKTOB NPHUKA30B U IIPHKA30B OpraHa MCIIOIHMUTENBHOM BIIACTH,
HOATOTOBJICHHBIX U IIPUHATHIX OPTaHOM HCIIOJHHUTENFHOM BJIACTH B TEYEHUE IPEABLIYIIEro
Mecsa. ’ :

3.5.4. HampaBnate B IpOKypaTypy JIEHHHIpafckoi obmacTH He IO3JHEE IATOIO 4HCIIa
IIEPBOr0 MecAIa OUePEeIHOTO KBapTana Ha OyMaKHBIX HOCHTENSX 3aBEPCHHBIC KOIUH MPUKA30B
OpraHa UCIIOJIHUTEIHHOU BIACTH, IPUHATHIX B TEUSHHUE IPEBITYINErO KBapTaa.

3.5.5. HoxroraBnuBaTh W HANpPaBIATH B IPOKypaTypy JleHumHrpazackoii obimactu He
IO3[HEE IIATOr0 Yucia IMEPBOrO0 MecAlla OUEePETHOrO KBapTana €XEKBApPTANBHBIE aKThl CBEPKHU
nepeyneii (peecTpoB) MPOEKTOB MPABOBEIX AKTOB, IIPABOBBIX AKTOB, YKa3aHHBIX B HMyHKTE 2.5.3
HACTOAIIEr0 MO/DKHOCTHOTO perjlaMeHTa, HAaMpaBlICHHBIX B IPOKYpaTypy B TEYEHHE
[pONIEANMIEr0 KBapTaja, M IepedHs (peecTpa) TaKMX IPOEKTOB IPABOBBIX aKTOB, IPABOBBIX
aKTOB, IOJy4EHHBIX IIPOKYPATYpPOi.

3.6. B cootsercTBum ¢ Ykazom [Ipesunenra Poccuiickoit @enepanuu ot 10 asrycra 2000
roga N 1486 "O [OTOMHHUTENBPHEIX Mepax 0 00eCIeueHHIO EAUHCTBA IPAaBOBOr0 [IPOCTPAHCTBA
Poccuiickoit Peneparuu”, mocraHopnenueM I'ybepmaropa Jlemmmrpamckod ofmacte oT 6
okTsa0pst 2014 roga N 76-mr "O Mepax mo peanmsanuu Ykasa Ilpesumenra Poccuiickoit
®eneparpm ot 10 asrycra 2000 roga N 1486 "O nOmOMHUTENBHBIX MeEpax IO O0OECHECUECHMIO
€IMHCTBA MPAaBOBOTO NpoCcTpaHCcTBa Poccuiickoit demepanun’ HanpaBIATh B 3IEKTPOHHOM BUJIE
B I'maBHoe ympaBieHne MunucTepcTBa rocTunuu Poccmiickod ®@enepamun mo Caskr-
[MerepOypry u Jlenunrpanckoi obmacTu:

‘ - KOIIMH ¥ TEKCTHI IPUKA30B, IPUHATEIX OPTraHOM HCIIOJIHUTENBHOM BIACTH,

- TEKCTOBBIE ajipeca B ceTd "MHTepHeT" (YHHBepCanbHBIN ykazaTens pecypca, URL), no
KOTOPBIM PAaCIIOJI0XEHBI TEKCTHl IIPHKA30B, HPHHATHIX OPTaHOM HCIIOJHHTENBHOM BIACTH, C
yKa3aHUEM JaThl OQUIHAIBHOTO OILyOIMKOBaHHMA.

3.7. HampaBmaTep B YCTaHOBJICHHBIC CPOKM KOMHH MPHMHATHIX IIPHKA30B OpraHa
HCHOJIHUTENRHOM BIacTH B 3aKOHOIATeNbHOE coOpanue JIeHuHrpagcKoil obmacTy.

[oKyMeHT cosfiaH B aneKkTpoHHoii doopme. Ne 01-02/07 ot 23.11.2023. Ucnonuutens: Boposurckas B.H. B== nPAsuTEnbCTEQ
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3.8. HampaBnate B ~YCTAaHOBJICHHBIE CPOKM KONMHM IIPUHATHIX IPHKA30B OpraHa
HCIIOJIHUTEIBHOM BIACTH B YIIOJHOMOYEHHBIE OPTaHbl Mt OQHIHAILHOIO OIYOIMKOBAHHA, B
TOM 9HCJIE B COOTBETCTBUH C IIopsSAKOM IPEAOCTaBICHUSA OTPACICBEIMH, TEPPUTOPHAIEHBIME U
WHBIMU OpPI'aHAMH HCIIONHHUTENBHOHM BilacTH JIEHWHIPajCKOH 0OJIaCTH IPaBOBBIX AKTOB I
pasmMerieHus (omybnukoBanus) Ha "O¢uUnranbHOM HHTEpHET-IOPTalle IPaBOBOW MHpOpMaruu"
(WWw.pravo.gov.ru), yTBEpXKACHHBIM IIOCTaHOBIeHUeM IIpaBurenscrBa JleHMHTrpajgckoi
obmactu or 9 wmroHs 2015 roma N 209, ocymiecTBIsATh NOATOTOBKY IIPUKAa30B OpraHa
HCTIOJHUTEIbHOHN BiIacTH (Ha OyMa)KHBIX HOCHTEIIX U B BHJAE 3IEKTPOHHOrO o0pasa) Ui MX
pasmernieHus (omyOnMKoOBaHMSA) Ha OQUIMATFHOM HMHTEpHET-IIOpTalle IIpaBOBOM KMHGpOpManuu
(www.pravo.gov.ru). IIpoBOAUTP MOHHTOPHHT O(HMUIUANHHOTO OMYOIMKOBaHHS IIPHKA30B
OopraHa  WCHONHHUTENbHONM  BJIACTH, O  pe3yiabTaTax  MOHHTOPUHIa  JIOKJIAIbIBaTh
HETOCPEICTBEHHOMY PYKOBOJUTEIIO.

3.9. Ilo DOpPY4ECHHIO HEMOCPEACTBEHHOTO PYKOBOAUTEN TPOBOAUTH IIPABOBYIO
(ropuaMUecKyr0) SKCIEPTU3y NPOEKTOB IIPABOBBIX AaKTOB, B TOM 4HCNIE pa3pabOTaHHBIX
pabOTHMKAMH OpTraHa HCIIOJHUTEIBHOMN BIACTH, HAa IPEAMET UX COOTBETCTBUSA ACHCTBYIOMEMY
3aKOHOAATENFCTBY W TIPaBWIaM OPHIUKO-TEXHHYECKOTO OQGOpMICHHS JOKYMEHTOB, IIO
pe3ynpTaTaM IIOArOTABIMBATH COOTBETCTBYIOMIME 3aKIIOYEHUS U TPENCTAaBIATh HX
HETIOCPEICTBEHHOMY PYKOBOHUTEITIO.

3.10. TIpoBomuTh aHTUKOPPYNIHMOHHYIO OJKCIIEPTH3Y IIPOCKTOB IIPHKA30B OpraHa
HCIIOJIHUTENBHON BJIACTH, IPUKA30B OpraHa WKCIONHHTEIBHON BIIACTH, IO PE3yIbTaTaM
TTOJITOTABJIMBATh COOTBETCTBYIOIIHME 3aKIFOYEHHSA M IPEACTABIATh HX HEINOCPEACTBEHHOMY
PYKOBOAUTEIIIO, BECTH yUET Pe3yNbTaTOB aHTUKOPPYILIHOHHOH SKCIIEPTU3HI.

3.11. OcymecTBIATh MOATOTOBKY HH(OPMAINH, COCTaB KOTOPOil OIpeieneH MyHKTOM 5
[MpumepHOro MOPSIKA MPOBEASHUA aHTUKOPPYIIIHOHHOM 3KCIIEPTH3HI HOPMAaTHBHBIX IIPABOBBIX
aKTOB OPraHOB HCIIOJHHUTENBHOM BiacTH JICHMHIpajacKoi oONacTH M MPOEKTOB HOPMAaTHBHBIX
NPaBOBEIX aKTOB OPraHOB HCIIOJHHTENHHOH BIACTH JICHHHIpaacKoi 06nacTH, YyTBEPXKAECHHOTO
- moctaHoBIeHreM IIpaBurtenbcTBa JIeHuHrpanckoi obmactu ot 23 Hosa6ps 2010 roga N 310 "O6
AHTHKOPPYIIIHOHHOM SKCIECPTH3¢ HOPMATHBHEIX IPABOBHIX aKTOB JIGHHUHTpaJckod oOmacTé u
OPOEKTOB HOPMATHBHBIX MPABOBBIX aKTOB JIeHMHTpajckoil oOmacTH" M1 HampaBieHHUs B
KOMHUTET MPaBoOBOro obecneueHus JIeHHHrpaickoi 06IacTH 0 YCTaHOBICHHOU GopMe.

3.12. UcnonuaTh GYHKIMH OTBETCTBEHHOIO 32 00€CIICUYeHHE OPraHOM HCIIOIHUTEILHOM
BIIACTH IPOBEICHUS HE3aBUCHMON aHTHKOPPYILMOHHOHN 3KCIICPTH3EI HOPMATHBHBIX IIPaBOBBIX
akToB JICHHHIpaJCKOH OOJIACTH U MPOEKTOB HOPMATHBHBIX IPAaBOBBIX aKTOB JIEHHHIpaICKOH
obmacTi, pa3pabOTYUKOM KOTOPBIX SIBIDUICS OpraH HMCIONHHUTENBHOM BIacTh. B pamkax
HCIIONHEHHM YKa3aHHOH 00A3aHHOCTH 00€CIeYrBATh B3aUMOJEHCTBIE OpraHa UCIIONHUTENBHOM
BIIACTH C HE3aBUCHMBIMU JKCIIEPTAMH.

3.13. HcnonsATe (YHKIUH OTBETCTBEHHOI'O 33 IPOBENCHHE MOHHMTOPUHIa H3MEHEHHMH
oTpaciieBoro eaepaabHOro 3aKOHOAATENHCTBA 1 MOHUTOPHUHTA, BCTYIIMBIIMX B 3aKOHHYIO CUILY
peleHuil CyHoB, apOUTPaXHBIX CYNOB O INPH3HAHUM HeNeHCTBUTEIBHBIMH HEHOPMATHBHBIX
MPaBOBBIX AKTOB OpraHa HCIOJHUTEIHbHON BIACTH, HE3aKOHHBIMH pCLICHHW K ACHCTBUHU
(Ge3melicTBUA) €ro HOIDKHOCTHBIX JIMI, & TaKXKe OTBETCTBEHHOI'O 3a IOATOTOBKY IPEUIOXKCHUH
[0 BHECEHHIO W3MEHEHWH B O0O0JAacTHOE 3aKOHOAATEIHCTBO, B TOM YHCIE B IUIAH
3aKOHOIPOEKTHOH JedTensHOCTH IIpaBuTenscrBa JleHmHrpanckoi obmactu. B pamkax
HCIIOJIHEHUA YKa3aHHBIX (YHKITHH:

1) exemecsiyHO 0 1-rO gHcIa MecsIa, CIEAYIOIEro 3a OTUYETHBIM, ITOJTOTaBINBATh U
HPEACTABIATh HEIOCPENCTBEHHOMY pYKOBOAWTEIIO [ IOCHCAYIONIETO HAlpaBleHHUA B
KOMHTET mpaBoBoro  ofecmeuenust JlemmHrpagckoit  obmactu  uHpOpManuioo 00
H3JIaHHBIX/TIPUHATHIX HOPMATUBHBIX IPABOBBIX akTax JIeHUHTpaackoi o6nacTH, pa3paboTyrkoM
KOTOPBIX SIBJISUICSA OPraH MCHONHUTENFHON BIIACTH, B TOM 4HCIIE IIPUBEICHHBIX B COOTBETCTBHE C
(bemepanbHBIM 3aKOHOATEIHCTBOM (TI0 COOCTBEHHON WHUIIMATHBE; B CBA3H C HPOTECTOM HKIIH
IPEACTABICHUEM IIPOKYPATypHl, BCTYIUBIIUM B CHIY peIICHHEM Cy[Aa; IO pe3ynabTaraM
paccMOTpeHHs SKCIEPTHBIX 3aKIOYeHuM YTpapieHHs MuHHCTEpCcTBa IoCTHIMHU Poccuiickoit
®deneparuu o JIeHMHrpagcKoi 001acTH);
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2) exemecsaaHO 10 20-ro 9uCiia MecsAIa, CISAyIOMEro 3a OTIETHRIM, OATOTABIUBATE U
IPEACTABIITh HENOCPEACTBEHHOMY pPYKOBOIUTENIO UL IIOCIEAYIONIETO HANpaBlIeHUS B
KOMHTET IpaBOBOrO obecnedcHus JIeHMHTrpanckoil obnacTé HHGOpManM0 00 H3MEHCHHSIX
oTpacneBoro (emaeparbHOrO 3aKOHONATENbCTBA, 4 TaKKe MPEUIOKEHUS [0 BHECEHHIO
U3MECHEHU! B O00JAcCTHOE 3aKOHOJATENBCTBO, B TOM UHCIE NPEIVIOKEHHS B IUIAH
3aKOHOIIPOEKTHOH jestencHOcTH [IpaBuTenscTBa JIeHuWHTpaackodt obmacTu ¢ ydeTroM
BCTYNHBIIMX B CHIy M3MEHEHUH (elepallbHOr0 3aKOHOIaTENbCTBA;

3) exekBapTadpbHO A0 1-ro0 4YWClIa Mecslla, CIEAYIOUEro 3a OTYETHBHIM IIEPHOIOM,
IIOJITOTaBINBaTh M IIPEICTaBIATh HEIOCPEICTBEHHOMY PYKOBOAMTENIO JUIL IIOCIEIYIOIICIO
HalpaBeHUI B KOMHTET NpaBoBoro obecmedeHus JleHWHrpaickoi obnactu uHQpoOpMAnHio o
BCTYNIMBIIMX B 3aKOHHYI) CHJIy pEHICHHAX CYHIOB, apOUTPaKHBIX CYAOB O MPH3HAHHH
HEACUCTBUTEIBHEIMH HEHOPMATHBHBIX IIPABOBBIX AaKTOB OpraHa HCIIOJHUTENBHON BIIACTH,
HE3aKOHHBIMU PelICHUH U JeHCTBUH (0e31eHCTBYA) €r0 JOJDKHOCTHBIX JIUIL.

3.14. IIpoBoaMTH €XKEMECTIHBIA MOHUTOPHHT AEACTBYIONMIErO 3aKOHOIATENLCTBA B LEIAX
CBOEBPEMEHHOI'O BBIABICHHS W3MEHEHHH, BICKYIIUX HEOOXOJUMOCTH NPUHSATHS, HU3MEHCHUST
WM OTMEHB! NPABOBHIX aKTOB OpraHa HCIONHUTENBHOM BIACTH, OCYIIECTBIATH NOATOTOBKY
OPEIUIOKEHUN O NPUHATHH, U3MEHEHHH, OTMEHE IIPaBOBBIX AKTOB OpraHa HCIOITHUTEIBHOH
BIAaCTH M MPEACTAaBIATh HX HENOCPEACTBEHHOMY PYKOBOJUTENIO C  MPWIOKCHHEM
COOTBETCTBYIOIIUX IIPOCKTOB IPAaBOBHIX aKTOB.

3.15. Tlo nopy4YeHH 0 HENOCPEACTBEHHOTO PYKOBOAUTENS PACCMATPUBATh IOCTYIIHUBIIHE
B OpraH HCIIOJIHUTEIHHOM BIIACTH aKTHl MPOKYPOPCKOTO PEarMpOBaHUS, 3AKIIOYCHHS OPraHOB
IOCTHIMH W HE3aBHCHUMBIX SKCIIEPTOB HA IIPABOBBIC aKTHI OpraHa HMCIIONHUTEIHBHOU BIACTH HIH
UX TPOEKTH, OCYIIECTBISTH MOATOTOBKY B YCTAHOBIECHHBIE CPOKM OTBETOB Ha HHX,
COITIaCOBAaHHME OTBETOB C  YIIOJIHOMOYEHHBIMM OpraHaMH  HCIOJHHTENbHOH  BIACTH
Jlenunrpaackoil  o0JacTH, IPEJICTaBICHHE IIPOCKTOB  OTBETOB  HEIIOCPEICTBEHHOMY
PYKOBOIHUTEIIO IJIs HOCIEAYIOIIEro HAIPaBIEHHS OTBETOB COOTBETCTBYIOMINM apecaTaM.

3.16. Ilo nopy4eHuo HEOCPEACTBEHHOI'O PYKOBOAUTEINS, BHIIIIECTOSHIETO PYKOBOIATEIIS
MPEJCTABIATh HMHTEPECHl OpraHa HCIIOJHHUTEIBHON BIACTH B CyAax OOIIeH IOPUCAWUKIUH, B
apOUTpaKHBIX Cyax, B TOM YHCIIE:

1) ocyIIecTBIATH MOATOTOBKY U IIPE/ICTABICHUE COOTBETCTBYIOLIEMY PYKOBOJUTEIIO Ha
PacCMOTPEHHUE MCKOBBIX 3agBIICHHUH, OT3HIBOB Ha MCKOBBIEC 3asBJICHUS, MHBIX MPOHECCYaTbHEIX
JOKYMEHTOB;

2) y4acTBOBaTh B Cy/I€OHBIX 3aCeIaHUsiX;

3) uHGOPMHPOBATH COOTBETCTBYIOLIETO PYKOBOAHUTENS O pE3yAbTaTaX pPacCMOTPEHHS
CYZeOHBIX [Ie]I ¥ IPeACTaBIATh eMY Ul O3HAKOMIICHUS CyIcOHbIe aKTHl;

4) aHanu3upOBaTh ¥ 0000IATH PE3YABTATH PACCMOTPEHHS IPETEH3HUI U CyIeOHbIX JIElT;

5) dopMupOBaTE B XPaHUTH MaTepUaNBl CYNEOHBIX JeJ, a TakkKe APYrue JOKYMEHTHI,
CBsI3aHHBIE C IIPETCH3MOHHO-HCKOBOH paboTOMH.

3.17. ObecneunBaTh B YCTAHOBICHHOM ITOPSAKE PEATH3ANUIO OPTaHOM HCITIOIHUTEILHOM
BIACTH IIOJHOMOYUS IO OKa3aHWI0 TpakaaHaM OecIUIaTHOM MOpPUIMYECKOH IOMOIIM B BHIE
MPaBOBOI'0 KOHCYJIBTHPOBAaHUSA B YCTHOH M IHCBMEHHOM (opme, a Takxke OOS3aHHOCTH IO
NpaBOBOMY HHGOPMHMPOBAaHMIO U IIPaBOBOMY IIPOCBEILEHHMIO HAaceleHHs, B TOM YHCIE
HaUpaBIATh B YCTAHOBJICHHOM IIOPSOKEe B KOMHUTET IO COIHMAIBHOI 3aluTe HacelICHHI
Jleannrpajackoif obmactu mo ¢opmaMm, YTBEPKIACMBIM PacropsKEHHEM  KOMHTETa  TIO
COIIMAIbHOM 3aIuTe HaceneHus JIeHHHrpaickoi 06IaCcTH, OTYETHI:

- 00 OKa3aHHOW OpraHOM HCIOJNHHUTENbHOM BiacTH JIeHWHTpagckod obnacTu
(TOIBETOMCTBEHHBIMH €My T'OCYHApPCTBEHHBIMH YUPEXICHUSIMH) OECIUIaTHON IOpHIMYECKOM
TIOMOIITH; :

- O IpPHUHATBIX OPraHoM HCIOMHMTENbHOM Bractd JleHumHrpaackoir oObmacTu
(TOIBEIOMCTBEHHBIME €My TOCYAApCTBCHHBIMH VUPEXKIOCHHAMH) Mepax [0 NPaBOBOMY
HH(pOPMHUPOBaHHIO HaceleHus JICHUHIPaaCcKo# 001acTy.

3.18. Ilo mopy4eHuio HemOCPEACTBEHHOTO PYKOBOAUTENA, BEIILIECTOAIIETO PYKOBOAUTEIS

MOJITOTABNIMBATh M IIPEACTABIATH COOTBETCTBYIOIIEMY PYKOBOJIHUTENIO PA3bSICHEHUA O IOPAIKE
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npuMeHeHus (eaepanbHOro M 00TACTHOTO 3aKOHOJATENbCTBA, a TAKKE MPAaBUII FOPHIUKO- -
TEXHHYICCKOTO O(QOPMIICHHUS ITOKYMECHTOB, OKa3bIBaTh PabOTHHKaM OpraHa HCIIOIHHTEIBHOM
BJIACTH TNPABOBYI0O M METOAMYECKYIO IIOMOIIb B IOATOTOBKE IIPOEKTOB IIPABOBBIX aKTOB
JleHuHrpasicko# 00JIaCTH, TOCYAAPCTBEHHBIX KOHTPAKTOB M HMHBIX I[OI‘OBOpOB a TaKKe APYTux
JIOKYMEHTOB.

3.19. Ilo DOpY4EeHHIO HENOCPEACTBEHHOI'O PpYKOBOJMTENL paccMarpuBaTth H
COIJIaCOBBIBATH IPOEKTHI ITOJIOKEHUH O CTPYKTYPHBIX IOAPA3ACICHHUSIX OPraHa HCIIOIHUTEIBHOM
BJIACTH, IPOEKTHI [OJDKHOCTHBIX PEIVIAaMEHTOB TOCYNapCTBEHHBIX TIPaXIAaHCKHX CIIyXKalluX
OpraHa MCIOJHHTEIBHOH BIAcTH (32 HCKIIOYEHHEM CBOEr0 COOCTBEHHOIO MIOKHOCTHOIO
perjaMeHTa) M TPOEKTHl JOJDKHOCTHBIX HHCTPYKIMH pPabOTHMKOB OpraHa MCIOIHUTENHLHON
BJIACTH, THOO IMOATOTABIMBATH U IPEACTABIATH HEIIOCPEACTBEHHOMY PYKOBOIUTEIIO 3aMEYaHus
Ha YKa3aHHBIE IPOEKTBI.

- 3.19.1. HUcmonusate 00S3aHHOCTH OTBETCTBEHHOTO 3a paboTy ¢ HH(GOPMALHOHHBIMHU
pecypcamMy HHGOPMAIMOHHOM CHCTEMBl YIPABICHUSA PEECTPOM IIONIHOMOYMH OpPraHOB
UCIIOJHUTENBHOM BlIacTH JICHUHIPaICKOH 00JIacTH.

3.20. B cOOTBETCTBUH C MOPYICHUAMHU U YKa3aHHAMH HETIOCPEICTBEHHOI'O PYKOBOAUTEIA
[OJIy4aTh OT CTPYKTYPHBIX IOJpa3AeNeHU OpraHa KCIOJHHUTENbHOM BIACTH, 4 TAaKXKE B
YCTaHOBJICHHOM IIOpsiIKE OT HHBIX OPraHOB HCIIOJNIHHTENILHOM BIIACTH, OPraHOB MECTHOIO
CaMOYIIPABICHUs, OPraHuW3allil M TrpakgaH HHPOpManuio, HEOOXOAUMYIO A HCIOIHCHHA
JOJDKHOCTHBIX O0S3aHHOCTEH, OCYLIECTBILITH €€ OOOOIICHHE M aHauM3, NOATOTaBIUBATE H
IPEICTABIATE  HEMOCPEACTBEHHOMY  PYKOBOAHTENIO  HH(OPMAIMOHHO-aHATUTHYECKHE
MaTepHalbl, B TOM YHCIIE CIIPaBKU, OTYETHL

3.21. Tlo mopy4YeHHIO HEMOCPEACTBEHHOI'O PYKOBOIUTENIS B YCTAHOBICHHOM IIOPSIKE
paccMaTpuBaTh OOpamieHHd TOCYIapCTBEHHBIX OpPIaHOB, OPraHOB MECTHOIO CaMOYIpPaBIICHUA,
OpraHM3alMi U IPaX/aH, IOArOTaBINBATE K NPE/ICTaBILITE HEIIOCPEICTBEHHOMY PYKOBOIHUTEIIIO
TIPOEKTHI OTBETOB Ha YKa3aHHEIE OOpaIeHHA.

3.22. B COOTBETCTBHH C JIOBEPEHHOCTHIO H(WIM) IO IOPYYEHHIO Henocpencmenﬂoro
PYKOBOJWTENA,  BHINICCTOSMIEIO  PYKOBOAMTENA  IPEICTABIATh  HMHTEPECHl  OpraHa
HCIIONHUTENBHOM BIACTH B TOCYNAPCTBEHHBIX OPraHaX, OPraHax MECTHOTO CaMOYIIPABICHHUS U B
OpraHU3aIAX.

3.23. VyacTtBOBaTh B paboTe KOMHCCHH M WHBIX KOJUIETHAJBHBIX OpPIaHOB, B COCTaB
KOTOPBIX

(Haumernoganue 00 CHOCMY)
BKIIOYEH B COOTBETCTBHMH C MPABOBBIM aKTOM JICHHMHIrpaJacKoil 00nacTH HIH HampaBlcH
HEIOCPEACTBEHHBIM PYKOBOJHUTENEM, BBIIECTOAMIMM PYKOBOAUTEIIEM.

3.24.B COOTBETCTBHUH C  TIOPYYCHHEM  HEIOCPEACTBEHHOI'O  PYKOBOAMTEIA,
BBILIECTOSIIET0 PYKOBOAMTENS OPraHU30BBIBATH IOATOTOBKY MAaT€pHAIOB K COBEIIAHUAM,
3aCeaHMAM, MHBIM MEPOIPHATHAM H(WIHM) NPUHHMATh B HUX ydacTHe, B TOM 4HUCIE BECTH
HeperoBOPEL, OGOPMIIATH IPUHATHIE PEIICHHUA.

3.25.TouHo W B CpPOK BBHIONHATH yKa3aHHi W MOPYYCHHA HEMOCPEACTBEHHOTO
PYKOBOJUTES, BBIMIECTOSAIIETO PYKOBOAUTEIIA.

3.26. CobmromaTh mpaBuiia JETONPOU3BOACTBA, B TOM YHCIIE HAAJeKalluM oOpazoM
YYUTHIBATh U XPAHUTH IOTYYCHHBIC HA HCIIONHEHHE JOKYMEHTHI M MaT€pHabl, CBOEBPEMEHHO
CIaBaTh HMX OTBETCTBEHHOMY 3a [eJIONPOM3BOACTBO, a IPH YXOJE B OTIYCK, YOBITHH B
KOMAaHIHPOBKY, B CIIydac OCTaBIE€HHS [OJDKHOCTH - PabOTHUKY OpraHa HCIIONHUTEIbHOH

BJIACTH, BPEMEHHO HCIIOJIHAIOMIEMY 00s3aHHOCTH s
(Haumenoganue 0onxcrHocmu)

00 HEMOCPENCTBEHHOMY PyKOBOJUTEIIIO.
3.27. Cobmonars HopMEI Koziekca STHKY | CITyKeOHOTO IOBEICHUSA TOCYAapCTBEHHBIX
rpaXIaHCKUX cIyXamux JIeHHHrpaackoi o01acTy.
 3.28. VBemoMIATH IIpeACTaBUTENd HaHMMATeds 060 Bcex clydasx obpamieHds K
KaKHX-JTMOO0 JIUII B [EJIAX CKIOHEHUS €r0 K COBEPILCHUIO

(Haumenosanue 0onicHocmu)
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KOPPYILHMOHHBIX NpaBOHApYIIEHHH, 3a HCKIIIOYEHHEM CIIydaeB, KOIZA IO HAaHHBIM (akraM
MIPOBEICHA WK IPOBOIUTCS IIPOBEPKA.

3.29. OTuuTHBaThCA NEpell HEIMOCPEICTBEHHEIM PYKOBOIUTEIEM O pe3ylnbTaTax CBOeH
CIy)KeOHOH JeATeNbHOCTH, B TOM YHCJIE €XeromHo, 10 1 ¢eBpans roma, Clemyromero 3a
OTYETHBIM,  [pPEACTaBIATb  HEINOCPEACTBEHHOMY  DYKOBOJHUTEII0  OTY4eT O  CBOEH
npo¢heCCHOHATBHOM CIyKeOHO! IeATeNbHOCTH.

3.30. Hamrexxamum 00pa3oM HCIONHATE OOA3aHHOCTH T'PAXAAHCKOTO CILYXaIero,
MPEAyCMOTPEHHBIE 3aKOHOAATEIHCTBOM.

4. IlpaBa

HUMeET MPaBo:

(Haumenosanue 0onxchocmu)

4.1. Ha peanmu3anuio yCTaHOBJICHHBIX JACHCTBYIOMIMM 3aKOHOAATEIBCTBOM IIPaB
IPaXKIAHCKOTO CITYXKAIIEero. ‘

4.2. Ha rocymapCTBEHHBIC T'apaHTHH, MPEAYCMOTPEHHbIE (enepanbHBIMU 3aKOHAMH ¥
WHBIMA HOPMATHUBHBIMH IpaBoBbIMH akTamu Poccuiickoit ®enmeparuu u JIeHHHrpaiackon
obnacTu.

4.3. Ha noxy4eHHe B YCTaHOBJICHHOM HMOPSAJKE OT TOCYAApCTBECHHBIX OPIaHOB, OPTaHOB
MECTHOTO CaMOYIIPAaBICHUS, OpraHM3allii W TpaXJaH IOKYMEHTOB U MHOM uHbopMmaimy,
HEOOXOJUMOM 171 UCTIOTHEHU NOIDKHOCTHBIX 00SA3aHHOCTEH.

4.4. JToctyna K perHoOHATLHBIM HH(GOPMAIMOHHBIM cucTeMaM JIeHHHTpaIcKoi o0nacTH,
npaBoBbIM 0Oazam namHbIx Tuna "Komekc", "KomcymeramtIlmoc", "T'apant”, pecypcam cetu
"MHTepHeT" IO BOMpPOCaM, OTHOCSIIMMCSA K KOMIIETEHI[MM OpPIraHa HCIIOJHUTEIBHOM BIACTH, a
TaKXe SKOHOMUIECKUM, IPABOBBIM ¥ OOIIECTBEHHO-IIOIHTUIECKAM BOIIPOCAM.

4.5.

(Hnvte npasa)

5. OTBETCTBEHHOCTD

HeCeT YCTaHOBJICHHYIO (hefepaJbHbIMU 3aKOHAMH

(Haumenosarnue donxcrhocmu)

OTBETCTBEHHOCTD:

5.1.3a HapylleHHe 3alpeToB, CBS3aHHBIX C TPAXKIAHCKOM CiayxO0oif, HecobmiomeHue
OrpaHMYCHUI U HEBBIIIOIHEHUE 00513aTeNbCTB, YCTAHOBICHHBIX (e/lepalbHBIMU. 3aKOHAMH.

5.2. 3a HeucnonHeHUe (HeHaIe)XAaIee UCIIONHEHNE) JOIDKHOCTHBIX 0043aHHOCTEH.

5.3.3a yrpary wiM HOpYy rOCYIapCTBEHHOIO HMyInectBa JIEHHMHIpaiackod o0macTH,
KOTOpOoe OBLIO IMPEeIOCTaBICHO MY AJI HCIIOHEHUS JOJDKHOCTHBIX 005S3aHHOCTEH.

5.4. 3a Hapymenune HopM Kozmekca 3Tuku U ciryxKKeOHOTO MOBEACHUS TOCYIapCTBEHHBIX
FPayTAaHCKUX CIy>Kamux JICHHHTrpaackoi 001acTy.

5.5.3a HapymieHHe CpPOKOB IOATOTOBKM HOKYMEHTOB BO HCIOJHEHHE IOpY4eHMH
IIpesupenta Poccuiickoit Penepanuu, [Ipencenarens IlpasurenscTea Poccuiickont deneparun
u ['ybepHaropa JIeHuHrpanckoit o6macTy.

'5.6.
' (HUnas omeemcmeennocms)
6. IlepeyeHnb BONIPOCOB, IO KOTOPHIM BIIpaBe
(Haumenosanue donxcrhocmu)
HJIM 00513aH CAMOCTOSITEIHLHO NPUHHMMATD PCHICHUA
6.1. 00s13aH CaMOCTOATEILHO IIPUHUMATh pCHICHUA:
(Haumenosarnue oonxcHocmi)
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6.1.1. TIo Bompocam NHEPBOOYEPETHOCTH BBITONHEHHS IODKHOCTHBIX 00s3aHHOCTEH B
Ipelieiiax CpPOKOB, YCTAaHOBICHHBIX HEMOCPEACTBEHHBIM pPYKOBOJUTENEM, BBIIIECTOSIITHM
PYKOBOJIHTENEM, U COOIIOACHUS HOPM, YCTaHOBIICHHBIX ACHCTBYIOIINM 3aKOHOIATEIECTBOM.

6.1.2. IIpu peanu3anuy MOJTHOMOYHM WieHa KOMHCCHU U HHOTO KOJJIETHAILHOTO OpPraHa.

6.1.3. Tlo BompocaM OpraHU3aIM¥ y4€Ta W XpaHCHHs [EpelaHHBIX €My Ha HCIIOHEHHE
JIOKYMEHTOB M MaTepHAJIOB.

6.14.
(uHBIE BOIIPOCHI, IO KOTOPEIM 0043aH CaMOCTOSTENBHO IPUHAMATE PEIICHIA)
(Haumernosarue donicrocmu)
6.2. B Ka4CCTBC 4YJICHA KOMHUCCHHA H HHOI'O KOJUICTHAJIBHOT'O

(Haumenosanue domicrHocmu)
oprafa BIIpaBe HA 3aCEIaHUAX TAKOTO OpraHa CaMOCTOATENBHO IPUHIMATE PEIIEHUE r0JI0COBATh
"3a", "mpoTuB" MM "BO3AEpKANCA", a TAKKE BBICKA3bIBATh CBOC MHEHUE, B TOM YHCIIE 3aABIATh
ocoboe MHEHHEC B MHUCHMEHHOH (opMe B COOTBETCTBHH C PEryIaMEHTOM (TIOPSAKOM) PabOTHI
KOMHCCHUM ¥ HHOT'O KOJIJIETHAIHHOTO OpPraHa.

7. IlepeveHb BONPOCOB, IO KOTOPBIM
(Haumenosanue donsicrocmu)

BIPaBe WK 00513aH YIACTBOBATH MPH MOATOTOBKE MPOSKTOB HOPMATHBHBIX
NPaBOBBIX AKTOB U NPOEKTOB PeleHMil

7.1. 003aH y4aCTBOBATh B TOATOTOBKE MIPOEKTOB HOPMATHBHBIX
(Haumenosarue 0onxcrocmu)
IpaBOBBIX AaKTOB M IIPOCKTOB pCH.ICHI/Iﬁ II0 BOIIpOCaM, OTHOCAINMMCA K €Ir0 OOJDKHOCTHBIM
00513aHHOCTSIM.
7.2. BIPpaBE€ y4aCTBOBATH B IIOATOTOBKE IIPOCKTOB HOPMATHUBHBIX
(Haumenogarnue 00nxicHOCHY)
MIPABOBBIX aKTOB M IIPOSKTOB PELICHUH 110 MHBIM BOIIPOCaM
10 COOCTBEHHOMH I/IHI/IHI/IaTI/IBe/ I1I0 COTJIaCOBAHUIO C HEIIOCPECACTBEHHBIM PYKOBOAUTCICM.
(sv10pamye HyscHoe)

8. Cpoky 4 nmpoueaypsl HOArOTOBKH, PACCMOTPEHHS IIPOEKTOB
pelleHHii, MOPAI0K COrIACOBAHMS H MPUHSITHS PelIeHAN

8.1. O0mue cpoKu U MPOLEAYpH MOATOTOBKY JOKYMEHTOB perynupyrorcs HucTpyknuei
IO JICJIOMPOU3BOICTBY B OpraHaxX MCIOJIHUTEILHON BIacT JICHHHTpaicKko# 06macT.

8.2. CnenuansHble CPOKH IIOATOTOBKHM JOKYMEHTOB U OCYIIECTBICHHA IIPOLEAYD,
CBSI3aHHBIX C MPaBOBOH paboToil (B TOM 4YHCIE NPOLECCyalbHBIE CPOKH), yCTaHABIMBAIOTCS
COOTBETCTBYIOLIMM 3aKOHOATEIECTBOM.

8.3. B 1mensx moAaroTOBKH, COTJIACOBAHMS U IIPUHATHS PEIIeHU OopraHa UCIOIHUTEIHHON
BIIACTH 00s13aH IOATOTOBUTH IIPOEKT JOKYMEHTA U IPEJICTABUTE €I

(Haumernoeanue donsicrocmu)

Ha COTTIACOBAHHE HEIIOCPECTBEHHOMY PYKOBOJHUTENIO HE IIO3KE UeM 3a IBa pabouux JHA IO
HCTEYCHUS CPOKA MCIONHEHHsS II0 3TOMY IOKYMEHTY, KOTODBI YCTaHOBIECH (erepalbHbIM
3aKOHOM MM HOPMAaTHBHBIM IIPaBOBHIM akToM JIeHHMHTpajckoi obmacTu, 160 HHOTO CpOKa,
YCTaHOBJIEHHOTO HEIIOCPEICTBEHHBIM PYKOBOIUTEIEM, BBILIECTOSIIUM PYKOBOJUTEIEM.

9. Ilopsinox ci1y:keGHOT0 B3aHMOAEHCTBUS

(Haumenoganue donscrocmu)
¢ APYrHMH PaGOTHHKAMM OPraHa HCIOJHHTEIbHOM BJIACTH, PaGOTHHKAME HHBIX
rocyiapCTBE€HHBIX OPraHOB M OPraHOB MECTHOI0 caMOyYIIpaBJICHUHA,
OpraHm3alnsiMi U rpaxiaHaMu

9.1. Ilopy4eHus u yKazaHUI JAI0TCS HEMOCPEACTBEHHBIM
(Haumenosanue 00nxcHocmis)
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PYKOBOAHUTENIEM, BBLINIECTOSINMM DPYKOBOAMUTENEM B YCTHOM WM NHCbMEHHOH ¢opMme 1o
BOIIPOCaM, OTHOCSIIHMCS K €70 JOJDKHOCTHBIM OOS3aHHOCTSIM.

92.B memAX  WCHOOMHEHHWS  JODKHOCTHBIX  OOs3aHHOCTEH W IOpydYeHHH
BIpaBe 00paIaThCsA K IPyruM pabOTHHKaM OpraHa HCIIOJHUTEIBHON

(Haumenosanue dondxcrocmu)

BJIACTH, pabOTHHKAM WHEIX FOCYIApPCTBEHHBIX OPraHOB, OPTaHOB MECTHOIO CaMOYIIPABICHU, K
rpaXkiaHaM U B OpPraHH3alHH.

9.3. BIIPaBe B YCTHOH (popMe JaBaTh pa3biACHEHHA IO BOIIPOCaM,

(Haumernosanue donxcrnocmu)
OTHOCSIIIMMCS K €T0 JOJDKHOCTHBIM OOS3aHHOCTSM, B OTBET Ha obOpamieHus K HeMy paOOTHHKOB
rOCYIapCTBEHHBIX OPTaHOB U OPTraHOB MECTHOI'O CAMOYIPABICHUS.

94. BIIpaBe B YCTHOH (opMe IaBaTh pa3bsACHEHH 110 BOIIPOCaM,

(Haumenosanue 00dicHocmu)
OTHOCAIIAMCS K €ro  JOJDKHOCTHBIM OOS3aHHOCTSM, IIPEACTAaBUTEIIIM OpraHU3allud H
rpaxgaHam .
ITo cOGCTBEHHOMY YCMOTPEHHIO (B MHHI[HATHBHOM IIOPSAKE)/TONBKO IO HOPY4YEHH
mu60 ¢ paspenieHus HEIOCPEACTBEHHOIO PYKOBOIMTEIA, BBIIIECTOALIET0 PYKOBOIOMTEINS, 3a
HCKJIFOUCHHUEM CIIy4aeB, KOTAAa Takue Pa3hsICHEHHMsA SABILIIOTCA €ro  JODKHOCTHBIMH
00SA3aHHOCTIMH (6vi6pampe nysicnoe)

9.5. BIIPABE MPEIJIOKUTH UCIIOIHUTEIIO 110 JOKYMEHTY B

(Haumenosanue dondcrocmu)
pabodeM MOpAAKE PEUIMTH BOIPOC O €0 OT3BIBE, €CIHM TaKOW JOKYMEHT WM OTAEIBHBIE €r0
IOJIOXKEHUS He COOTBETCTBYIOT (erepanbHOMY, O0OJIacTHOMY 3aKOHOAATEIbCTBY —W/HIIU
TpaBWiIaM 0pOPMIICHUS JOKYMEHTOB.

9.6. Ha nepuon CBOEro BPeMEHHOTO OTCYTCTBHSA (B TOM UHCIIE€ KOMAaHIMPOBKA, OTILYCK)
00s13aH niepeIaTh Bce MaTepUasl B HHGOpMaLuIo, HEOOXOIUMBIC Ik
(Haumernosarnue 00nxcHocmu)

BBHIIOJIHEHHs OOS3aHHOCTEH II0 HACTOSAMIEMY MJOJDKHOCTHOMY perVIaMeHTy, pabOTHHMKY,
BPEMEHHO HCIIONHAIOIIEMY €ro 00S3aHHOCTH, JTHOO0 HEITOCPEICTBEHHOMY PYKOBOIHUTEINIO.
9.7. 00si3aH BPEMEHHO BBIIOJHATH OTAEIbHBIE
(Haumenosarnue 0onxcrocmu)
IOJKHOCTHBIE 00S3aHHOCTH OTCYTCTBYIOILETO pabOTHHKA

(Haumernosanue 00nicHoCmu)
B COOTBETCTBHH C IIOPYYCHUEM HENIOCPEACTBEHHOTO PYKOBOJUTEIIA.

10. ITepeyeHs rocyiapcTBEHHBIX YCJIYT, 0Ka3bIBAeMbBIX IPakAaHAM
H OPraHu3anusIM ,

(Haumenosanue 0onicHocmi)
y4acTBYyeT (MPEIOCTABIAET) B OKa3aHUK CIEAYIOIIMX IOCYIapCTBEHHBIX YCIyT (B CIydae, eciu
TOCYIAPCTBEHHEIM TPaXAaHCKUM ciyxamuM JIeHHMHTpajckod o007acTH ToCyAapCTBEHHBIE
YCIIyTH He OKa3BIBAIOTCA, HEOOXOMMMO C/IENaTh COOTBETCTBYIONIYEO 3AIIUCh):

11. IToxa3aTean 3¢ PeKTUBHOCTH U Pe3yJbTATHBHOCTH
npogeccHOHAILHOMN CIyKeOHO0MH NesITeIbHOCTH

(Haumenogarnue donsicnocmu)

ITokazarensamu 3()(HEKTUBHOCTH U Pe3yIbTATUBHOCTH NPOMECCHOHAIBHOH CIy:XeOHOM

JCATCIIBHOCTH ABJIAIOTCA:
(Haumenosanue donsicrocmu)

poremm  [IPABMTENIbCTBO
N nErmMHTPALCKOR
R3 osnAcTH
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11.1. CBOeBpeMEHHOCTh H IIOJHOTa PACCMOTPEHMSA OOpAIIEHHH TrOCYIapCTBEHHBIX
OpPraHoOB, OPraHOB MECTHOI'O CaMOYIIPABIICHHUS, OPTaHU3AIlNH, TPaXK/IaH U MOJTOTOBKH IPOEKTOB
OTBETOB Ha HHX.

11.2. OtcyrctBUE QakTOB:

1) Hanuuud B  aHAIUTHYECKMX M  HMHBIX  MaTepHaldaX, IOATOTOBIEHHBIX
, YCTapeBIIeH, HEIIPOBEPEHHOM WIH HCKaXeHHON HHGOpMAIHH;

(Haumenosarnue oonxcrocmu)
2) yTpaThl JOKyMEHTOB H MaTepPHAIOB, HOCTYIHUBIINX

(Haumernosanue donxcrocmu)
Ha HUCIIOJIHEHUE, XPaHCHIIE,

3) mpomycka (CpblBa) CPOKOB MCIIONHEHHSA IO JOKYMEHTaM (IIOPYYCHHUAM), KOTOPEIE
YCTAHOBIEHBI (efepanbHBIM 3aKOHOM HIM HOPMATHBHBIM IIPABOBBIM aKTOM JICHHHIDPaICKOM
0o0nacTH, HACTOAMMUM JOJDKHOCTHBIM PETJIAMEHTOM, HEIOCPECTBEHHBIM pPYKOBOAMTEIIEM,
BBIIIIECTOSIIUM PYKOBOJUTEIIEM,

4) nponycka 0e3 yBaXXHTEIbHON IPHYIUHEI 3aCCAaHHNA KOMUCCHH M MHBIX KOJUIETHAIBHEIX

OPraHoOB, HHBIX MEPOIPHUATHIA, B KOTOPHIX
(Haumenosanue oonxcHocmu)

OBUIO IOPYYEHO NIPHHATH YYacTHe.

11.3. KavecTBOo BBINONHEHHOW paboOThl (OTCYTCTBHE IPOLEAYPHBIX HAapYIICHHUI,
IIOJI'OTOBKA JOKYMEHTOB, MaTEpHalOB B COOTBETCTBHH C YCTAHOBICHHBIMH TPeGOBaHMIMH,
HOJHOE H JIOTHYHOE M3II0XKCHUE MaTepHana, JOpUINIECKH I'PAMOTHOE COCTABIEHHE TOKYMEHTA),
B TOM YHCJIE:

11.3.1. OtcyrcTBHE hakToB:

1) npusHanus HOPMAaTHBHOIO MpPaBOBOro akTa JIeHMHrpajackoil o0macTH, MPOEKT
KOTOPOT0 OBLI IIOATOTOBJIEH CHENUAINCTOM HIIH Ha MPOEKT KOTOPOTO CIEI[HAIMCTOM OBLIO JaHO
IOJIOXKHUTENBHOE  3aKIIOYEHME [0  pe3ynbTraTaM IIpaBOBOM  (FOpHAMYECKOH)  w(wim)
aHTHKOPPYNIIHOHHOHN SKCIEPTU3HI, HEACHCTBYIONUM (IIOJIHOCTBIO HUIM B YaCTH) BCTYIMBIIUM B
3aKOHHYIO CHJIy PEIIEHHEM cyla Au00 ero OTMEHBI (M3MEHEHWs) Ha OCHOBAHHM 3aKIIOYEHHS
Munucrepcra roctunuu Poccuiickoit @eneparuu, akta IpOKypOPCKOTO pearupOBaHus;

2) mpomycka 0e3 YBaXXMTEIbHOM NPHYMHBEI CyJeOHBIX 3acelaHdil 10 PacCMOTPEHHIO
CyAeOHbIX €N, y9aCTBOBATh B KOTOPHIX OBLIO MOPYIEHO CIICIHATIHUCTY,

3) mporrycka CpoKoB Ha 00kKaJoBaHHE CYyeOHBIX aKTOB [0 BUHE CIIEIHAJINCTA;

4) HeonyONMKOBaHMsA WM HECBOCBPEMEHHOTO OIyONHMKOBaHMS IIPHKA30B OpraHa -
HCTIOJIHUTENBHON BIACTH, BO3HHKIIMX BCJICIACTBHE HEHCIIONHEHUS WM HEHA/IEKAIIErO
HCIIOJIHEHMSA CIIEIUAICTOM CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH.

11.3.2. AKTyalbHOCTP peecTpa IpPaBOBBIX aKTOB, pa3pabaThIBAEMBIX B OpraHe
HCIIOJIHUTENBHON BIIACTH.

11.3.3. CBOEBpEeMEHHOCTh M KaueCTBO OCYHIECTBICHHSI MOHHTOPHHTA JACHCTBYIOIIEIO
3aKOHOJATeNbCTBA B IEMSIX BBUBICHUSA H3MEHEHHHM, BICKYIIMX HEOOXOOMMOCTH MPUHATHS,
HM3MEHEHMS], OTMEHBI IIPABOBHIX aKTOB OPTaHA UCIIOHUTEIBHOM BIIACTH.

11.3.4. TlonHOTa, Ka4eCTBO M CBOEBPEMEHHOCTH IIPOBEICHUA MOHHUTOPUHIA M3MEHEHHH
0TpacieBoro (GenepalbHOro 3aKOHOJATEIbCTBA H MOHUTOPHHTA, BCTYIHBIINX B 3aKOHHYIO CHILY
peUIeHu#l CyHOB, apOMTPaXHBIX CYZOB, a TaKke NOATOTOBKH IPEIOKEHUH IO BHECECHMIO
W3MEHEHHH B 007acTHOE 3aKOHOAATENHCTBO, B TOM 4YHCIIE B IUIAH 3aKOHOIPOEKTHOM
nearensHocTH IlpaBurenscTBa JleHMHIpagckoii 061acTy, B COOTBETCTBHM C PAaCIOPSDKCHHUEM
I'y6epuatopa Jlenunrpazackoit obmactu ot 5 urong 2013 roma N 480-pr "O6 ocyurecTBieHnu
OTAENBHBIX MEp IO IPOGHIAKTHKE KOPPYIIHH".

11.4. OTBeTCTBEHHOCTH (MCIIONHEHUE 0053aHHOCTEH B CPOK C MUHUMYMOM KOHTPOILA).

11.5. CaMoCTOATENBPHOCT (CHOCOOHOCTh BBITONHATH 33JaHUs 0€3 TOMOJHUTENBHBIX
yKa3aHHIA).

11.6. Jucnunnuaa (cobirrofeHue ciTy:KeOHOTO pacopsaKa).

11.7. IIpodeccrnoHanbHas KOMIETEHTHOCTb. '
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11.8.
(unvle noxasamenuy 3QPeKmueHOCIU U pe3yIbmamueHOCMY
npogeccuonanbHol crysicebHou deamensHOCHU)
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[TPUJIOXEHMYE 4

K IIpuKa3y AJMHHHCTPAIH
T'y6epnatopa u IIpautenscraa
JIeHUHTpanCcKoil 00acTu

, - om A AOES  Of 0L JO0F
IIPUMEPHBIN JOJIXKHOCTHOM PETJIAMEHT
T'OCYAAPCTBEHHOT'O TPAJKJTAHCKOT'O CTYJKAIIETO OPTAHA
HCHOJIHUTEJBLHOM BJIACTH JIEHUHI'PAJICKOM OBJIACTH -
OTBETCTBEHHOI'O 3A BEJIEHHUE JEJOIIPOA3BOJICTBA

JOJDKHOCTHOM PETJIAMEHT

. (ROTHOE HAUMEHOBAHUE QONHCHOCIU ZPANCOAHCKOZO
cayarcawezo 8 pooumenvHom naoeice)

1. O0mue moJ10KeHUS

1.1. JIo;DKHOCTS TOCYAapCTBEHHOM TIpaxIaHCKOM cinyxObl JleHuHrpaackoi obGmactu

(Haumernosanue 0024cHOCMU)
otHocutrca Kk "Bemymei/Crapmel" rpymme JOMKHOCTEH TIOCYIapCTBEHHOH TIpakIaHCKO
cyx0sl Jleruarpanckoi obmactu kareropuu "Crenuanuctsl/ O6eciednBaronye CreHalIucTo".

PeructpannonHsiit Homep (Koj) nomwxkHocTH/PeecTtpoBsiit mudp -
(Peecmposvii wugp yrasvieaemcs 6 coomgemcmeuu ¢ obnacmuolm 3axoHom Jlemunepaockou obnacmu om
25.02.2005 N 12-03 "O Ilepeune zocyoapcmeeHHbIX OONHCHOCmEU JlemuHzpaockol obnacmu, OeHedCHOM
COOEPIHCAHUY TIUY, 3AMEUAIOUUX 20CYOaPCMBEHHbLE 00AXCHOCHY Jlenunzpadckol obnacmu, Peecmpe dondcnocmeti
20¢cy0apcmeenot 2paxcoanckoli cayxctvt Jlenunapaockoii obnacmu u OeHeNCHOM COOEPHCAHUU 20CYOAPCMEEHHbIX
zpasicoarckux cayxcauwux Jlenunzpadckoti obracmu”)

1.1.1. O6macts mpodeccrHoHaIBEHON CITY)KeOHOH AEeATENbHOCTH

(Haumenosanue donmicHocmu)

(Vkasvieaemcss  obnacme  BpopecCUOHAnvHOU  CAYHCEOHOU OeAMENbHOCMU  ZDANCOAHCKOZ0  CYHCAUle20 8
COOMBEMCMBUYU CO  CHPABOYHUKOM KBANUDUKAYUOHHBIX MpebosaHull K CREYUANbHOCMAM, HANDAGIEHUAM
10020MOBKU (K YKDYNHEHHbIM ZDYRNAM CHEYUANbHOCMEU U HANpAGIeHutl NO020MOBKY), K NPOPeCCUOHANbHOMY
YPOGHIO, KOmopbie Heobx00uMbl Ot 3amMeujerUsi OONHCHOCMEN 20CYOAPCMBERHOU 2DANCOAHCKOU CyXHchblL ¢ yuemom
obnacmu u 6uda NPOPecCUOHANLHOT CIYHCEOHOU OesMENbHOCIU 20CYOaPCMEEHHbIX 2PANCOAHCKUX CILYHCAUSUX
(Oanee — cnpao4rux).)

'1.1.2. Bun npmbeccnona.nmon CITY’KeOHOM JeATSIIEHOCTH

(HaumeHosarue oonsicHocmu)

(Vkasvieaemcs 610 npoghecCuoHANbHOU CRYHCeOHOU OesMenbHOCIU ZPANCOAHCKOZ0 CLYHCAUe20 8 COOMBEMCIMEUY
€O ChpasoyHUKOM)

1.2. Ha3Ha4yaeTcs Ha JOJDKHOCTh IOCYIapCTBEHHON
(Haumenosanue doncrocmu)
rpaxaaHcko  cmyxOpl  JlemuHrpaackoi obGmacTh M ocBOOOXKHAaeTcs OT JOIDKHOCTH
TOCYNapCTBEHHOW TIpaxkaaHckoi cmyxO6bpl JleHuHrpamckodf oOIacTH  IIpeACTaBUTENEM
HaHMMATENS B YCTAaHOBJICHHOM IMOPSAAKE.
1.3. MIOMUMHACTCS
(Haumenoeanue donxcrocmu)

(Haumenoeanue 0onxicHOCMEU 8bIeCmOsyux pyKosodumeneii)
HEMOCPEACTBCHHO NIOAYHHACTCA

(Haumenosanue 0oniCHOCMU HENOCPEOCMBEHHO20 PYKOBOOUMEN)

2. Kpanudukanuonnsie TpeGoBaHHUs JJIA 3aMeleHHs JOKHOCTH IOCYAAPCTBEHH O
rpasKIAHCKOI ciryx0b1 JlennHrpaackoi o61acTu

(Haumenoearnue donscrocmu)
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2.1. Ina 3aMelIeHHs JODKHOCTH  TOCYAAPCTBEHHOM  TPaKHAHCKOM  CIIy»OBI
JleruHrpaackoit odnactu

(Haumenosarnue donxcrhocmu)

YCTaHABIIMBAIOTCA CIESAYIONINE KBATH(PHUKAIIMOHHbIE TPEOOBAHUA:

2.1.1. Bricmiee o6pa3zoBaHue.

2.1.2. He MeHee ____ meT cTaxka roCyapCTBEHHOH IpaXkJaHCKOH CIIy>KOBI MM He MeHee
____ IieT CcTaxa paGOTBI 10 CIEOUAIBHOCTH, HaIlpaBJICHUIO HOHFOTOBKPI/BG?» IPECOBbABICHUS
TpeOOBaHUU K CTAXY.
(YKa3b18ar10Mes  KEANUPUKAYUOHHBIE MPEebOGAHUS K CMANCY ZPANHCOAHCKOU CRysHcObl UL cmadcy pabomui no
CREYUanbHOCMU, HANPAGLEHUI0 NOOZOMOBKU, HEOBX00UMO20 0Nl 3aMeujeHUsl OONNCHOCIU ZPANCOAHCKOU CLyxHCObL 8
coomeemcmeuu ¢ obracmuvim 3axkoHom  Jlenunepaockou obracmu om 25.02.2005 N 11-03 "O npasosom
De2YIUPOBAHUL 20CYOAPCIMEEHHOU 2PANCOAHCKOI Clycbbl Jlenunepadcko obnacmu’)

2.1.3. Beicmiee  o0pa3oBaHME IO CHEHUAIBHOCTH, HAIIPABICHHIO IIOATOTOBKH:

(CreyuanvHocms,  Hanpagienue  NOOZOMOSKU — YKA3bIBAEMC 6  COOMBEMCMEuu ¢  00WepoCCutickum
rnaccuguxamopom cneyuanviocmei no obpasosanuro OK 009-2016, npunameim u 68eOeHHbIM 6 Oeticmeue
npuxasom T'ocydapcmeennozo xomumema Poccutickoti @edepayuu no cmandapmusayuu u memponozuu om 8
oexabps 2016 zo0a N 2007-cm, unu deticmeosaguium 00 €20 66€0eHUS AHANOSULHBLM BPABOBLIM AKIMOM)

WIA HHYIO CIICIHAIBHOCTh, HANPABICHHUE MTOJTOTOBKH, IS KOTOPHIX 3aKOHONATENHECTBOM 00
obpazoBanuu  Poccuiickoit =~ Pexmepallui  YCTaHOBIEHO  COOTBETCTBHE  YKAa3aHHBIM
CIEeUANBHOCTSM, HAIPAaBICHUSAM IIOJTOTOBKH, COIEpKalecs B IPEABAYIIMX IEPEeUHSX
npogeccHii, CIENUAIFHOCTEN U HAIPABICHUN IIOATOTOBKH.

2.2. IlpodeccroHaNbHBIN YPOBEHB.

2.2.1. ba3oBble 3HaHHUA:

TOCYHAapCTBEHHOTO s3bika Poccuiickoit dexmeparu  (PycCKOro s3bIKa) M. OCHOB
Konctutyuuu Poccuiickoit ®enepanuu;

®enepanpHOro 3akona or 6 okra6ps 2003 roma N 131-®3 "O6 o6nmx TPUHIIHITAX
OpraHH3alli¥ MECTHOT'O caMoyIpaBicHus B Poccutickoit denepammn’;

®enepanpHoro 3akona or 2 Masg 2006 roma N 59-03 "O mnopsamgkxe paccMOTpeHHS
obpamenuit rpaxxaan Poccuiickoit denepanmn’”;

denepampHoro 3akoHa oT 25 nekabps 2008 roma N 273-®3 "O mnpoTHBOIEHCTBHU
KOppYIIMH"' ¥ HMHBIX HOPMATHBHBIX IIPAaBOBBIX AaKTOB Poccuiickon d)ez[epamm U
Jleruarpaznckoii o6macTu B chepe NPOTUBOACHCTBHA KOPPYIILIUH;

denepampHOoro 3akoHa ot 21 mexabps 2021 roma N 414-®3 "O6 ofmux npHHIMITAX
OpraHH3anuy IyOINIHOH BIacTH B cyObekTax Poccuiickoii @enepanun";

3aKoHOIaTesCcTBa Poccuiickoit @enepamuu 0 rOCyOapCTBEHHOM IpakIaHCKO# ciyx6e
Poccuiickoit ®enepanny;

VYcraBa Jlenunrpaackoit oonactu,

obmactHoro 3axkoHa ot 11 gexabps 2007 roma N 174-03 "O mnpaBoBBIX akTax
JlenuHrpaackoii obmactu'”;

TIOJIO>KEHHS 00 OpraHe MCIIOIHUTEIHHON BIIACTH;

ITOJIOXKEHHS O CTPYKTYPHOM IHOApa3eIeHHH OpraHa UCIIOJHUTENBHOM BIIacTH;

Kopekca 3TUKM U CIy)keOHOTO IOBEICHHSA IOCYNApPCTBEHHBIX I'PaKAAHCKHX CIIY)KAIIUX
JleHuHIpaaCcKO# 00IaCTH;

WHCTPYKIHH 10 IEIOIPOU3BOJCTBY B OPraHax MCIIONHUTENbHOM BrnacT JIGHUHTpaIcKOM
obnacTu;

HHcTpyknuu o mopsake oOpamieHHMs cO ClIyxeOHOH HHpOpMalyed OrpaHHYEHHOTO
pacupocTpaHeHHs B AIMUHUCTpane JIeHHHTpaIcKoi 061acTH;

CIy)XeOHOTO pacIopsiika, YCTaHOBIEHHOIO B OpraHax HCIIOJHUTEIBHOM BIIaCTH
Jleamarpaackoit obmacry; ‘

B obOmactd WHPOPMANMOHHO-KOMMYHHKAIMOHHBIX TEXHOJOTHI: BO3MOXHOCTEH H
0COOCHHOCTEH NMPUMEHEHHs COBPEMEHHBIX WH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TE€XHOIOTHIH
B OpraHe HCIIONHUTENGHONH BIIACTH; OCHOB HH(OPMAIMOHHOM O6€30IIaCHOCTH U 3alIUTHI
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nHbopMamyy, B ToM uuciae DenepanpHoro 3akoHa or 27 mrons 2006 roga N 149-@3 "O6
uHbOpMAIMK, HHOOPMAIIMOHHBIX TEXHOJOTHAX X O 3ammre uHpopManuu'; OCHOBHBIX
ITOJIOKCHHI 3aKOHOJATEIHCTBA O IEPCOHATIBHBIX JAHHEIX, B TOM duciie DeaeparbHOro 3aKOHA OT
27 wmons 2006 roma N 152-®3 "O mnepcoHambHBIX JAaHHBIX", OONMX HPHHIMIIOB
(GYHKITHOHMPOBAHHUS CHUCTEMBEl JIIEKTPOHHOTO JIOKYMEHTOOOOPOTa; OCHOBHBIX IOJIOXKEHHUH
3aKOHOJIATENLCTBA 00 3IEKTPOHHOM IIOANMCH; IPUMEHEHHUS IEPCOHATBHOTO KOMITHIOTEDA.

2.2.2. ba3oBble yMEHUA:

YMEHHE CHCTEMHO (CTPaTETMYECKH) MBICIIUTE;

YMEHHE CUCTCMATH3HPOBATh H aHATU3UPOBATh HHGOPMAIIHIO;

YMeHHE IUIAHHPOBATh, PAIMOHAIBHO HCHONB30BaTh CIY)XKeOHOE BpeMsS M JOCTHIaTh
pe3yNbTaTa;

KOMMYHHKATHUBHbIE YMEHUA (B TOM 9HCJIE IIyOIMIHBIX BRICTYIUICHHUM U BECHUS JETIOBBIX
IIEpETOBOPOB); A :

YMEHHE YIIPABIIATh H3MECHEHUSIMU;

yMeHue paboTarh ¢ aNlapaTHBIM U IPOrPAMMHBIM OGECIIEYEHHEM, YCTAHOBICHHOM Ha
aBTOMAaTU3HpOBaHHOM pabodeM mecte (APM), B ToM umnciie paGOTH B OIEPAallMOHHON CHCTeMe
cemeiictrea Windows, B TekcroBoM pemakrope Microsoft Office Word, ¢ Tabmuunsiv
npoueccopoM Microsoft Office Excel, ¢ mouroBemM xmuentoM tuma "Outlook", moarotorkum
Mpe3eHTalHi ¢ mpuMeHeHueM punoxenus Microsoft Office PowerPoint;

yMeHne paboTaTh B Ka4decTBE IIONB30BaTelnd B HH(DOPMAIMOHHBIX CHCTEMax,
MPUMCHSAEMBIX B OpraHe HCIIOJHUTEIFHOM BIIACTH, B TOM 4YHCIE B TPUKIAIHBIX
HHPOPMAIMOHHEIX CHCTeMaX (CHCTeMe B3aUMOAEHCTBUSA C TpaJaHAMU K OpTaHH3aIMIMU,
CHCTEME  MEXBEIOMCTBEHHOIO  DIEKTPOHHOTO  B3aMMOJCHCTBHSA; YUETHOH  CcHCTeMe;
MH(OOPMAIMOHHO-aHATIUTHYECKOM cucTeMe, obecrednBaromei coop, o6paboTKy, XpaHEeHHE U
aHaIM3 JITAaHHBIX), CHCTEMax 3JIEKTPOHHOIO JOKYMEHT0000poTa, B MHGOPMAIIHOHHO-IIPABOBIX
cuctemax "Tapant”, "KoncynerantIDmoc", "Komekc", a Takke ¢ pecypcamMu M CepBHCaMU
JOKANGHOH — BHYHCTUTENHHOM CeTH M MH(POPMAIMOHHO-TEICKOMMYHHMKAIHOHHOK — CeTH
"UrTeprer". ‘

2.2.3. IlpodeccuonansHple 3HaHUA B chepe 3akoHOaTeNbCTBAa Poccuiickoit ®Deneparum
u JleHuHrpagckoi obmacTu:

®enepanpHoro 3akoHa ot 22 okra0ps 2004 roma N 125-®3 "OG6 apxuBHOM 1ene B
Poccuiickoit depepanun;

®enepanpHoro 3akona ot 9 ¢espans 2009 roga N 8-P3 "O6 obecneueHnu nocryma K
HHDOpPMAIMM O JEeATENbHOCTH TOCYJapCTBEHHBIX OpraHOB ¥  OpPIaHOB  MECTHOTO
caMOyIIpaBJIeHHA', a TakkKe OOJACTHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB, PETYIHUPYIOIIHAX
BONMPOCHI ZIOCTyIla K HHGOPMAIMd O [JEITENHOCTH OPraHOB HCIIOJHHUTEIBHOH BIACTH
JleHHHTpAICKO# 00JIacTH;

I'OCT P 7.0.8-2013. Hamumonansaelif craHmapT Poccuiickoit ®epepamun. Cucrema
CTaHAapTOB M0 HH(pOpManuU, OHOIHOTEYHOMY M H3JaTeNbCKOMY Aely. Jlelonpou3BOICTBO U
apxuBHOe neno. TepMuHbI U ompeneneHus, yIB. npuka3oM Poccranmapra ot 17 oktsa6psa 2013
rona N 1185-cr;

T'OCT P 7.0.97-2016. Haunonansnsm cragaapt Poccuiickoit Penepanuu. Cucrema
CTaHOApTOB MO HWHQPOpPMAaNuH, OHUOIHOTEYHOMY M U3JaTenbcKoMy Aeny. OpraHu3alrioHHO-
pacHopsIuTeNbHas JOKyMeHTausa. TpeGoBaHuS K 0(OPMICHHIO JOKYMEHTOB'", YTB. IIPHKa30M
Poccranmapra ot 8 nexabps 2016 roga N 2004-cT;

mpukaza PocapxmBa ot 20.12.2019 N 236 "O6 yrBepxneHuu IlepedHs THUIOBBIX
VIPaBICHICCKUX AapXHMBHBIX [OKYMEHTOB, OOpa3yloImIUXCAi B IpoIEecce IeATEIbHOCTH
TOCYAapCTBEHHBIX opraHOB, OPraHOB MECTHOI'O CaMOYIIPaBIICHUS M OpTraHU3alul, ¢ yKa3aHHEM
CPOKOB HX XpaHEeHHUA";

moctanoBieHus ['yOepraaTopa HCHPIHI'pa}ICKOI/I obmactu ot 26 cenTa0psa 2013 roga N 93-
mr "O BBENEHHH B OKCIUIyaTallUI0 MOJYJS CHUCTEMBI 3JEKTPOHHOTO JOKYMEHTO0OOpoTa
JlennHrpagckoit obmactd "Mopaynb COINIACOBAHHSA IPOEKTOB IIPABOBBIX aKTOB CHCTEMBI
9JIEKTPOHHOTO JTOKyMeHT0000poTa JIeHuHTpajgckoii obractu";
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nocranosienus I'ybepraropa Jlenunrpanckoii ob6nactu ot 26 centsabps 2013 roga N 94-
ur "O paboTe ¢ 3NEKTPOHHBIMU JOKYMEHTaMH B CHCTEME HJICKTPOHHOTO JTOKyMEHTOOGOpOTA
Jlerunrpazackoii o6mactu";

nocranosnenus I'y6epraropa Jlenunrpaznckoii oonactu ot 31 mapra 2015 roga N 18-nr
"O6 yreepxmennu Ilopsnxa B3aUMOMCHCTBHS  OPraHOB  HCIIOJNHUTENBHOH  BIACTH
JlenuHrpanckoi o6nactu, JODKHOCTHBIX NMIl JIGHHHIpajckoi 06NacTd HpH paccMOTPEHHH
ofbpareHui rpaxaan"; :

frocranoBienus [Ipasutenscrsa Jleaunrpanckoii obnactu ot 1 ampens 2005 roga N 83
"06 obecrneueHNH COXPAHHOCTH apXUBHEIX JJOKYMEHTOB";

(nepeuucnaomcs unvie HOpMAMUBHLIE NPABOBbIE AKMbI, SHAHUE KOMODBIX HEOOXOOUMO ONAL 3aMeUjeHUs DONNCHOCTIU
20Cy0apCMEeHHOl  2PAdNCOAHCKOLE  CyXHcObl ¢ yuemom obnacmu u 6udd npoPeccuoHaANbHOU ClyiNcebHO
OesmenvHocmu). '

2.2.4. Vupte npodecCHOHANBHBIE 3HAHMS:

IpaBuIIa ACIOBOY ITHKH;

ACIIOBOC 06IIIeHI/IC H IIEPEIIHCKA,

(nepewucnsiomes npogeccuonansuvie suanus, Heo6X0OUMble ONA 3aMEUJEHUS. QOTHCHOCTILL 2paNCOAHCKOU CRLYH#CObL C
yuemom obracmu u 6uda NPohecCUOHANLHOU CIyHCEGHOU OeAMENbHOCMU — 20CYOapPCMEEHHO20 2DANCOAHCKO20
cnyxcawezo)

2.2.5. IlpodeccroHanbHble YMEHHS:

(nepeuucnsromes npogeccuonansible ymenus, HeobX0OUMble ONI5 3AMEWEHUS OONHCHOCTU ZPANCOAHCKOTE CILYoHCObL 6
pamxax obracmu u §uda npogheccuoHanbHol CyHcebHOU OeAMENbHOCTI ZPANCOGHCKO20 CIYHCAUIE20)

2.2.6. ®yHKIMOHAIBHBIC 3HAHKS:

IIOHATHE, IIPOIEYPa PACCMOTPEHUS O0paIlleH i IPaXIaH;
HOPATOK GOPMUPOBAHKSA JOKYMEHTAILHOTO (hOHIA OpraHU3aLVH;
TpeboBaHME K 0QOPMIICHHIO TOKYMEHTOB;

COCTaB YIIPaBIEHYECKUX IOKYMEHTOB;

(nepeuucnsiomca  (QYHKYUOHANbHYIE — 3HAHUA 6  3A6UCUMOCHU  OM  (DYHKYUOHANbHGIX  06A3AHHOCMEL
20CY0apCmeeHHO20 ZPANCOAHCKO20 CIyHCauez0)

2.2.7. OyHKIMOHAIBHBIE YMEHU:

IIpUEM, y4eT, 00paboTKa U perucTpaius KOppeCIOHISHIHHN;

KOMIUIEKTOBaHHE, XpaHEHUE, ydeT M MCIONB30BAaHWE ApXUBHBIX JOKYMEHTOB, BHIIAYa
apXMBHBIX CIPABOK; '

COCTaBJICHHE HOMEHKIATYPHI JIET;

y4eT M PETUCTpalisi HOPMAaTUBHEIX NPABOBBIX aKTOB;

odopMIIEHHE PEKBH3HTOB JOKYMEHTOBR;

[IOATOTOBKA aHAIUTHIECKHX, MHPOPMAIIMOHHBIX U JPYTHX MATEPHAIIOB;

IOATOTOBKA METOAMYECKUX PEKOMEH AU, pa3bACHEHNUIA;

BJIa/ICHUE HaBBIKAMH OGMIIHATBHOMN [IENI0BOM IEPETTHCKH;

pabora B CHCTeME B3aMMOJEHCTBHA B paMKax BHYTPHUBEJOMCTBEHHOIO W
MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO JOKYMEHTO060pOTa;

(nepeuucnsomes  QyHKyuoHaMbHBIE  YMEHUs 6  3ABUCUMOCHU  OM  (OYHKYUOHAMbHBIX — 0BA3aHHOCMEl
20Cy0apCmeeHH020 2PANCOAHCKOZ0 CILYHCAUE20)

3. JI0/DKHOCTHDBIE 06SI3aHHOCTH

B uemsax peamusanum monHoMouMil M (GYHKUMIT OpraHa MCIOJHHTENHHOM BIIACTH,
MPENYCMOTPEHHBIX IIOJIOKEHHEM 00 OpraHe MCIIOMHUTENLHOM BIACTH, 4 TAKKE B COOTBETCTBHH C

IIOJIOKCHHUEM O CTPYKTYPHOM HOAPA3ACIICHUN 00s13aH:
(Haumenosanue donsicnocmu)
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3.1.
(HonsxcHocmuas 0ba3anHOCmb)
3.1.1.
(Temanuzayus OOnICHOCMHOU 06A3aHHOCHY)
3.2.
(Qonxcnocmuas 0b6a3aHHOCMb)
3.2.1.

(Hemanuzayus OONHCHOCMHOU 06A3aHHOCIY)

3.3. B cootBeTcTBUH ¢ TpeOOBaHMAMHU VHCTPYyKIMHU 10 AETONPOU3BOJACTIBY B OpraHax
HCIIONMHUTENIbHOH BiacTu JleHuHrpagckol obmacti, a Take HHCTpYKIMM O NOpAAKe
obpalenus co ciIyKeOHOM HHPOPMAIHEH OrpaHHIEHHOTO PACIPOCTPAHEHH] B AZIMAHUCTPAIINH
Jleuuwnrpagckoit  o0NacTH  HCIONHATH  OOSI3aHHOCTH ~ OTBETCTBEHHOI'O 3@  BEJICHHE
JIETIOTIPOM3BO/ICTBA B OpTraHe HCIIOIHUTEIBHOM BIACTH, B TOM YHCIIE!

3.3.1. OcymecTBIAT, NpHEM H y49eT (PEeTHCTPAliio) BXOIAIMX JOKYMEHTOB H
MaTepuanoB (KOPPECIIOHICHIIHN).

3.3.2. OcymiecTBIATh IpUeM H y4eT (PETUCTPaIMi0) IOKYMEHTOB BHYTPEHHETO
JIEJIOTIPOU3BO/ICTBA OpTraHa HCIIOJHUTEILHON BIaCTH.

3.3.3. IIpemcTapiaTh BXOASIIME JOKYMEHTHl M MaTepHATHl HA PACCMOTPEHHE
PYKOBOIHUTEIIO OpPraHa UCIONTHUTENBHON BIACTH MM MHOMY YIIOJHOMOYEHHOMY UM PabOTHHKY
OpraHa MCIIOJIHUTEIHHOH BIaCTH.

3.34. Hanpaenars (BBIAaBaTb) B COOTBETCTBHH C yKa3aHHAMH (PE3OJIOLHEH)
PYKOBOOHUTENS OpraHa WCIONHUTENBHONR BIAaCTH MIH YIOJHOMOYEHHOTO UM pabOTHHKA
JOKYMEHTH M MaTepuanbl pPaOOTHUMKAM OpraHa WCIONHHTENbHON BJIACTH, HA3HAYECHHBIM
OTBETCTBECHHBIMH 32 PabOTy ¢ HUMH (anee - UCIIOITHUTENHN).

3.3.5. OcymiecTBIATh IPUEM OT UCIIOIIHUTENEH JOKYMEHTOB U MaTepHaJIOB, B TOM YHCIIE
[IPOEKTOB TOKYMEHTOB (pEIUCHUH) OpraHa UCIOIHHUTENHON BIACTH A IPEACTABICHUA HX Ha
JOKIaJ, IOAMNUCH (BU3HPOBAHHE) py‘KOBOJJ[I/ITeJIIO OpraHa WCIIOMHUTEIHHON BIACTH HIH
VIIOMTHOMOYEHHOMY UM paOOTHHKY.

3.3.6. OcyiecTBIATh y4eT (PeTHCTPALHI0) HCXOAAIINX TOKYMEHTOB (PEIICHHUH) oprana
HCIIOJIHUTEILHOMN BIIACTH, oOeclieueHre UX TOCTaBKY MM IIepeiady i1 OTIPABKH afpecaTaM.

3.3.7. OGecrieunBaTh B OpraHe HCIOMHUTENHHOM BIAcCTH BEICHHUE DSJICKTPOHHOTO

JIOKYMEHTOO0OpPOTa C ~HCIIONB30BaHHEM CHCTEMBI ODJIEKTPOHHOTO  JOKYMEHTOOOOpOTa
Jlenunarpajackoii obnactu (manee - COJI).
B ycranosnenHoM mopsaake padotath B COJ] ¢ 3nMeKTpOHHBIMHU JOKyMEHTaMH, B TOM 4HCIE B
MOJIyJIE COrJIACOBaHHS IPOEKTOB NpPaBOBHIX akToB COJI, obecreynBaTh COOMIOACHHE IPABMII
ohopMIIeHHs TOKYMEHTOB B OSJIEKTPOHHOM BHJE, BBOIUTH B DICKTPOHHYIO 0a3y JaHHBIX
HHGPOPMAITHIO O ABMKCHUH JOKYMEHTOB.

3.3.8. OcymiecTBIATh KOHTPOJIb 32 IIPOXOXKICHUEM U CPOKaMH HCIIONHEHHMA JOKYMEHTOB
BHYTPH OpraHa HCIOJHUTENbHOM BIacTH, WHGOPMHPOBATH O pE3yldbTaTaX KOHTPOIA
PYKOBOJIHUTEIIA OpraHa UCIIOJIHHUTEIBHOM BIACTH.

3.3.9. Bectu yueT W OCYLIECTBIATH KOHTPOJb PAacCCMOTpeHHSA PabOTHHKAMH OpraHa
HCIIONHUTENFHON BJIACTH OOpaIleHHM IpPaKHaH, €XKEMECIYHO MOKIAABIBATH DPYKOBOAUTEIIO
opraHa UCIIOIHUTENIHFHOM BIACTH O PE3yJIbTaTaX IPOBOJAUMOI0O KOHTPOIIA.

3.3.10. OcyimecTBIATh MOATOTOBKY U CBOEBPEMEHHOE YTOUHEHHE (KOPPEKTHPOBKY)
HOMEHKJIATYpBl [Nl OpraHa MCIIOJHWUTENIFHON BIIACTH, COIJIACOBAaHHE HOMEHKIATYPhI OEI C
YIIOJHOMOYCHHBIM OPraHOM HCIIONHHUTENbHOH BiacTH JleHWHTpajgckol obnacTH B obnmactu
apXMBHOTIO JeNa.

3.3.11. Bectu, dbopmHpoBaTh U XpaHUTH Jelda B COOTBETCTBUHU C YTBEPKICHHOH
HOMEHKJIAaTypOil.

3.3.12. ObecneunBaTh XpaHCHUE, KOMIUICKTOBAHUE, Y4€T U HCIOIB30BAHHE apXUBHBIX
JIOKYMEHTOB, COCTaBIIEHHE CBOJHBIX I'OIOBBIX Pa3/IeTIOB OMUCEH €N IOCTOSHHOTO XpaHEHHU (10
JIAYHOMY COCTaBy) Ha OCHOBaHMU OIHMCEH el CTPYKTYPHBIX IIOApasAeleHuil opraHa
HCIIOJIHUTEIBHON BIIACTH (CITyCTS J[Ba I'OJIa 3aBEPIIECHIS UX AEIOIPOU3BOICTBOM), IOATOTOBKY K

NEHMHIPALCKONW
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nepenady apXMBHBIX [l B TOCYHNAapCTBEHHBIH apXUB, COCTABICHHE OTOOPOYHBIX aKTOB Ha
VHHUUTOXEHHME JIEN, IOKYMEHTOB C HCTEKIIIM CPOKOM XPAHEHHA B YCTAHOBICHHOM IIOPSIKE.

3.3.13. ExxeMecIYHO MPOBEPATH HATMYHE JOKYMEHTOB, JIeNl U U3JaHHH ¢ TOMeTKoM "J{ms
CIIyXKeOHOI0 IONIB30BaHUA".

3.3.14. OOecmeuuBaTh XpaHEHHE, y4eT M MCIOIH30BAaHUE ONAHOYHOM MPOIYKIHH,
nedaTel U ITaMIIOB OpraHa UCIIOJHHUTEIHHOM BIACTH.

3.3.15. TIlpencrasmars B Anmuuuctpammio ['yoepHaropa wu  IIpaBurenscra
JleguHTpaAcKoi 00NacTH CBENEHMA O MPOXOXKICHHH U HCIONHEHHWH OKYMEHTOB, a TaKXke
rmoirydath oT AxpMuaucTpanud I'yOepHaTopa u HpaBI/ITCJIBCTBa JlenunTpaacKoi 06IaCTU TAKOTO
pozna MHGOPMAIHIO.

3.3.16. KoncynsTupoBaTh pabOTHHKOB OpraHa HCIIOIHUTEIBHOH BIIACTH II0 BOIPOCAM
JIeTIONIPOM3BOICTRA.

3.4. Ilo mopy4eHUIO HENOCPEICTBEHHOIO PYKOBOAUTENS pasMeIlaTh Ha O(i)I/IIII/IaJIBHOM
caiiTe OopraHa HCIIOJTHHUTENBHOM Biactu B cetd "MuTepHer" mpemycmorpernyio DenepanbusiM
3akoHOM 0T 9 deppamst 2009 roma N 8-®3 "O6 obecrmeueHun AocTyma K HHPOPMALHH O
JeSATEeIPHOCTH FOCYqApCTBEHHBIX OPIaHOB U OPTaHOB MECTHOT'O CaMOYTIpaBIeHU" HH(OpMAIHIO
0 IEATEIPHOCTH OpraHa HCIIONHUTENBHOM BIIACTH, B TOM YHCJIE€ HOPMATHBHEIE IIPABOBBIC AKTHI
OpraHa UCIIOTHUTENBHOH BIaCTH. 4

3.5. ObecrneunBaTh pacIedaTKy U THPAKUPOBAHUE CIYKEOHBIX JOKYMCHTOB OpraHa
MCTIONHUTENLHOMN BIACTH. '

3.6. Ilo mopy4eHHIO HENOCPEICTBEHHOTO DPYKOBOJHUTENS B YCTAaHOBJICHHOM IOPSIIKE
paccMaTpHuBaTh OOpamIeHHs rOCYAapCTBEHHBIX OPraHOB, OPIaHOB MECTHOT'O CaMOYIIPAaBJICHHS,
OpraHu3alMii i rpaXkIaH, OArOTABIMBATE ¥ MPEACTABIATH HEITOCPEACTBEHHOMY PYKOBOJHMTEITIO
MIPOEKTHI OTBETOB HA yKa3aHHBIE OOpaICHHUS.

3.7. B cOoOTBeTCTBHH C JOBEPEHHOCTHIO H(WIH) IO MOPYICHHIO HEMOCPEICTBEHHOIO
PYKOBOAMTENS,  BBHIIIECTOAINEIO  PYKOBOAWTEIS  IPEACTaBIATH  HMHTEPECHl  OpraHa
HCIIOJIHUTEIBHON BIACTH B FOCYAAPCTBEHHBIX OpPraHax, OpraHax MECTHOrO CaMOYIIPABICHUS U B
OpraHu3alusIX. ’

3.8. VuacrBoBaTh B pabOTe KOMHCCHI W WHBIX KOJUIETHANBHBIX OPraHOB, B COCTaB
KOTOPBIX

(Haumernosanue oondxcrocmu)
BKJIFOYCH B COOTBETCTBHM C NPAaBOBEIM akToM JIEHMHrpajcKkoii 00NacTH WM HampaBleH
HENOCPEICTBEHHBIM PYKOBOJUTENIEM, BHIIIECTOSIINM PYKOBOJUTEIEM.

3.9. B cOOTBETCTBHU C IIOPYUECHHUEM HENIOCPEACTBEHHOTO PYKOBOJHTEIS, BHIIICCTOAIIETO
PYKOBOJUTEIN OPraHMU3OBBIBATH IIOATOTOBKY MaT€pHAlIOB K COBEMIAHHUSAM, 3aCEHAHUAM, HHBIM
MEpOIPHUATHSIM H(WITH) IPUHIMATE B HUX YYaCTHE, B TOM YHCIIC BECTH [IEPETOBOPEL, 0POPMIIATE
TIIPUHATHIE PELICHHU.

3.10. TouHo W B CpPOK BBHINONHATh YKa3aHUs U IOPYUCHHUS HEMOCPEACTBEHHOTO
PYKOBOJIUTEIIA, BBIIIECTOSIIETO PYKOBOJUTEIA.

3.11. CobmomaTe npaBuna AENONPOU3BOJACTBA, B TOM YHCIIE HaIeXamUM o0Opazom
YYUTHIBaTh ¥ XPAHUTH IIOIMYYCHHBIE Ha MCIIONHECHHUE TOKYMEHTHI M MAaTEpUANbI, CBOCBPEMEHHO
cHaBaTh MX OTBETCTBECHHOMY 3a [EIIONPOM3BOACTBO, a IPU YXOIE€ B OTIYCK, YOBITHH B
KOMaHIUPOBKY, B CIIy4a€ OCTaBJICHHSA JODKHOCTH - pPabOTHHKY OpraHa HKCIOIHUTEIBHOMN

BJIaCTH, BpPCMCHHO HCIOJIHAIOIEMY 0043aHHOCTH N
(Haumenosanue dondicnocmu)

100 HETIOCPENCTBCHHOMY PYKOBOIAUTEIIO.

3.12. Cobmromate HOpMBI Kozekca 3TUKH U CIIy»eOHOTO IMOBEICHHS rocynapCTBeHme
TPaXXIaHCKUX CIyXalmX JICHMHTrpaacKoi 00JIacTH.

3.13. VYBemoMiiTh HpeACTaBUTEN HaHUMATens 000 BceX CIydasx oOpaiieHus K
KaKHX-TH00 JHI{ B HEAX CKIOHEHUS ero K COBEPIICHHIO

(Haumenosanue oonxicrnocmu)
KOpPPYIIITHOHHBIX HpaBOHap}’IIICHI/Iﬁ, 3a HCKIIIOYCHHEM CJIy4acB, KOrja Iio JaHHBIM (baKTaM
TIPOBE/ICHA WU IIPOBOIUTCS IIPOBEPKA.
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3.14. OTuuTHIBaTECA MEpen HENOCPEICTBEHHBIM PYKOBOIWTENIEM O PE3yNIbTaTax CBOEH
CIIyKeOHOH IeATeTHHOCTH, B TOM YHCIE €XerogHo, 1o 1 ¢eBpans rona, CISAYIOIIETO 3a
OTYETHBIM,  TPEACTaBIATH  HEMOCPEACTBEHHOMY  PYKOBOJHUTEIIO  OT4ET O  CBOEH
po¢eCCHOHATIBHOM CIIYXEOHOU AEATEIEHOCTH.

3.15. HamrexamuM o0pa30oM HCHOOMHATh O00A33HHOCTH TPaKJaHCKOTO cnyxcamero
OpeAYyCMOTPEHHBIE 3aKOHOIATEIHCTBOM.

4. IlpaBa

HMCECT IIpaBoO:

(Haumenosanue 0onicHocmu)

4.1. Ha peamusanmuio YCTaHOBJICHHBIX [JCHUCTBYIOIIUM 3aKOHOZATEIBCTBOM IIPaB
TPaXkIaHCKOTO CIIY>KaIlEeTro.

4.2. Ha rocynapCTBeHHBIE TapaHTHM, IPEIyCMOTPEHHEIE (l)e,uepaJIBHBIMI/I 3aKOHaMH U
HHBIMH HOPMATHMBHBIMH IIpaBOBbIMH akTamu Poccuiickoi ®Penmepanuu u JIeHMHTpajgckon
o01acTy.

4.3. Ha nony4yeHue B YCTAaHOBJIEHHOM MOPSIKE OT TOCYAAPCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYIPABICHHSA, OPTaHM3alMi M TpaxIaH JTOKYMEHTOB M HHOM HH(pOpMAanuH,
HEOOX0IUMOI JIJIs HCIIOTHEHHUS TOJDKHOCTHBIX O0SM3aHHOCTEH.

4.4, Jloctyna K perHOHaIbHBIM HH(POPMAIIMOHHBIM CHCTEMaM HCHI/IHI‘paD;CKOI/I obmacry,
npaBoBbIM Oasam mamHbIX THna "Kogexc", "Koncymsramtllmoc", "T'apaHT", pecypcam cetu
"UHTepHeT" MO BOIpOCaM, OTHOCAIIMMCS K KOMIIETEHIIMM OpraHa MCHOIHUTEIBHOH BIACTH, a
TaKXkKe SKOHOMHYECKHM, IIPABOBEIM M OOINECTBEHHO-TTOTUTHYECKAM BOPOCAM.

4.5. Ha 3aBepeHue B YCTAaHOBJIICHHOM MOPSAKE OYMaXHBIX KONMH SIIEKTPOHHBIX
nokymenToB CO/I.

4.6.

(Hnvte npasa)

5. OTBeTCTBEHHOCTDH

HECET YCTAaHOBJICHHYIO (efepaabHBIMH 3aKOHAMH
(Haumenosanue oonxcrocmu) :
OTBETCTBEHHOCTD:

5.1.3a HapyIIeHHe 3aIpeTOB, CBS3aHHBIX C TPAXKIAHCKOM CIyxOoH, Heco6mo;1eHHe
OrpaHMYeHHH U HEBBINOIHEHUE 003aTeIbCTB, YCTAHOBICHHEIX (DeiepanbHBIMU 3aKOHAMH.

5.2. 3a HencnoJHeHUe (HEHa yIeXallee UCIIOHEHUE) JOJDKHOCTHBIX 0043aHHOCTEH.

~ 5.3.3a yrparTy MM HOpYy roCyAapCTBEHHOTO HMymlecTBa JIeHHMHIpanckod obmacTw,

KOTOpO€ OBLIO IPEIOCTABIEHO eMY IS UCTIONHEHUS JOJDKHOCTHBIX 00A3aHHOCTEH.

5.4. 3a mapymenue HopM Komekca STHKH U CITyXKeOHOTO IIOBEIECHHS TOCYIaPCTBEHHBIX
TPaXIAHCKUX CIyXamux JIeHnHrpaackoii oomacTu.

5.5. 3a HapylIeHHe CPOKOB IIOATOTOBKM JOKYMEHTOB BO HCIIOJHEHHE IOPYYEHHH
Ipesunenta Poccuiickoit @enepanun, [Ipencenarens IIpasurenscrsa Poccuiickoit enepanuu
u ['ybepnaropa JlenuHrpanckoi obmactu.

5.6.
(Hnas omeemcmeeHHOCHb)
6. IlepeyeHs BONPOCOB, 10 KOTOPHIM BIIpaBe
(Haumenosanue oonxcrnocmu)
HJIM 00S132aH CAMOCTOSTEIHHO NPHHHMATH PCHICHUH
6.1. 00s13aH CaMOCTOATENHHO IPUHUMATh PEIICHM:
(Haumenosanue domxcrocmu)
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6.1.1. ITo BompocaM MEPBOOYEPEAHOCTH BEHIIONHEHHS JOJDKHOCTHHIX 00sS3aHHOCTEH B
Ipefenax CpOKOB, YCTAaHOBIICHHBIX HEMOCPEIACTBEHHBIM PYKOBOJUTENEM, BBIIIECTOSIIUM
pYKOBOAUTENIEM, H COOIIONCHI HOPM, YCTAHOBICHHBIX JIEHCTBYIOIIMM 3aKOHOJATEIECTBOM.

6.1.2. Ilpu peanu3zanuy MOJIHOMOYUH WieHa KOMUCCHH U HHOT'O KOJLJIETHANbHOI'O OpraHa.

6.1.3. Ilo Bompocam OpraHU3alMU ydeTa U XpaHCHUs MEpeNaHHbIX eMy Ha HCIOJIHEHHE .
JOKYMEHTOB M MaTe€pUaJIOB. '

6.14.
(WHBIC BOIIPOCHL, 10 KOTOPEIM 00s13aH cCaMOCTOSATENIBHO IPUHUMATD PEIICHYIS )
(Haumernosanue donscrocmu)
6.2. B KaUeCTBE WICHA KOMHCCHH Y MHOT'O KOJUICTHAILHOTO

(Haumenosanue 0onsicHocmu)
oprasa BIIpaBe Ha 3aCEHAaHUAX TAKOTO OpraHa CaMOCTOATENbHO IPUHUMATh PEIIEHUE rOJI0COBATh
"3a", "mpoTUB" WK "Bo3AepKaICA", a TAKOKE BBICKA3bIBATh CBOC MHEHHUE, B TOM UHCIIE 3asABIIAThH
0c000e MHEHHE B IHCHMEHHON (OpME B COOTBETCTBHH C PETJIAMEHTOM (IOPSAKOM) pabGoTHI
' KOMHCCUU ¥ HHOTO KOJUIETHANbHOTO OpraHa.

7. IlepevyeHb BONIPOCOB, 110 KOTOPBIM
(Haumenosarue oonzxcrocmu)

BIIpaBe WJIH 00513aH Y4acTBOBATH HPH NOATOTOBKeE NPOEKTOB HOPMATHBHBIX
NPaBOBBIX AKTOB M NPOEKTOB peleHuii

7.1. 00513aH y4aCTBOBATH B IIOATOTOBKE MMPOCKTOB HOPMATHBHBIX
(Haumernosarnue oondcrnocmu)
IIPaBOBBIX AKTOB M IIPOCKTOB peIHCHI/Iﬁ II0 BOIIpOCaM, OTHOCAIMUMCS K €r0 AOJDKHOCTHBIM
00513aHHOCTSM.
7.2. BIIPaBE y4acTBOBATh B IIOJTOTOBKE IIPOCKTOB HOPMAaTHBHBIX
(Haumenosanue donxcrnocmu)
MPaBOBBIX aKTOB U IIPOEKTOB PELICHUM 1O HHBIM BOIIPOCaM
10 cOOCTBEHHOMR I/IHI/IHI/IaTI/IBC/ I1I0 COIJIaCOBAaHUIO C HENNOCPEACTBEHHBIM PYKOBOAUTCIIEM.
(8v16pams wydcHoE)

8. Cpoku u mpoueaypsl NOATOTOBKH, PACCMOTPEHHS NIPOEKTOB
peLIeHNi, NOPAAOK COINIACOBAHHS H NPUHATHS pelIeHHil

8.1. O0mme CpoKH | MPOIEAYpPhl IOATOTOBKH JOKYMEHTOB perynupyiorcs MHCTpyKknueit
O AETOIPOU3BOACTBY B OpraHaxX MCHOIHUTEILHOM BIacTu JIeHUHTpaackoii 06macTy.

8.2. B nensx moaroTOBKH, COINIACOBAHUS U IPUHSTHS PELICHUH OpraHa MCIOJHUTENbHON
BIIACTH 00s13aH:

8.2.1. B paMkax ucronHeHH 003aHHOCTEH OTBETCTBEHHOTO 32 AEIIOIPOU3BOICTBO, €CIH
WHOE He YCTaHOBNEeHO VIHCTpYKIMEH 110 JeNoNpPOU3BOICTBY, He3aMeAIUTENbHO:

1) mpencTaBUTh MOATOTOBICHHBIN HCIIOIHHUTEIEM HPOEKT HOKYMEHTa HAa PacCMOTPEHHE
(moanucaHNe) PYKOBOOWUTENIO OpPraHa HCIIONHUTENBHON BJIACTH JHOO YIIOJIHOMOYEHHOMY HM
paGOTHUKY OpraHa HCIOMHUTEIBHOM BIACTH (Hajiee KaXAbIH - YIOTHOMOYEHHOE JIHIIO);

2) mocine pacCMOTPEHMI JOKYMEHTA YIIOTHOMOYEHHBIM JTHLIOM:

- 3apErUCTPHUPOBATH MOANUCAHHBIM JOKYMEHT C IPUCBOCHUEM €My HCXOAANIEro HoMepa
U BHeCeHHEM Heobxomumolt nadopmarnuu B COJI;

- obecrieunTs  AOCTaBKYy  (OTHpaBIICHUE) 3apEruCTPHUPOBAHHOIO JOKyMEHTa
COOTBETCTBYIOIIEMY ajpecary (eclnH JOKYMEHT HMeeT ajpecara) Jau0O IepeJaTh HHOMY
JNOJDKHOCTHOMY JHIly (eclu JIOKyMeHT He HMeeT ajpecara, HO TpedyeT HanbHeiimrero
paccMoTpeHHs (COTIacOoBaHM) HHBIM JOJDKHOCTHBIM JIUIIOM);

- B CIy4ac HEMOANHCAHUS JOKYMEHTA YIOJHOMOYEHHBIM JIMIOM 10 IPUYHHE HATHYHSA
3aMEYaHUM K HEMY, BEPHYTH €TO HCIIOIHHUTEII0 Ha JOPaboTKy.

8.2.2. B paMkax UCHOIHEHUS OOIIIX 00S3aHHOCTEH:
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1) m1oAroTOBMTE IPOEKT MOOKYMEHTa M MPEACTaBHTh €ro Ha PacCMOTPEHHE
PYKOBOJUTEIIO, JaBIIEMY €My COOTBETCTBYIOIIEE ITOPYYCHHE, HE IOIKE UeM 3a JBa paboumx
JHS J0 HCTeYEHHs CpPOKa HCIONHEHHS II0 S5TOMY JOKYMEHTY, KOTOPBHIH YCTAaHOBJIEH
(denepasbHBIM 3aKOHOM HJIM HOPMATHBHEIM IPAaBOBBHIM akToM JleHMHrpaiackoid obmactu, nubo
MHOTO CpOKa, YCTaHOBIEHHOIO DPYKOBOIMTEIEM OpraHa HCIOJHHUTEIBHOH  BIACTH,
PYKOBOZIUTEIIEM, HABIINM CIIEIHATUCTY COOTBETCTBYIOIIEE IOPYUEHHE,

2) mocne pPacCMOTPEHHsS JOKYMEHTa COOTBETCTBYIOIMM PYKOBOIMTENEM U €ro
MOJIIMCAHMA YIIOTHOMOYEHHBIM JIMIIOM IIPOU3BECTH C JOKYMEHTOM [EHCTBHS, YKa3aHHBIE B
MOAIIYHKTE 2 IyHKTa 8.2.1 HacTOsAIIero JOIDKHOCTHOTO perilaMeHTa.

9. Ilopsaaok ciay:keGHOT0 B3aHMoOAeCTBUS

(Haumernoesanue donzxcrocmu)
¢ IPYTHMH PaGOTHAKAMH OPraHa HCIOJHUTEIBHOM BIACTH, pAGOTHHKAMHI HHBIX
rocyiapcTBeHHbIX OPraHOB M OPraHOB MECTHOI0 CAMOYIIpaBJICHHS,
OpraHm3anuaMHM M rpaxxiaHaMu

9.1. Ilopyduenus u ykazaHus JAIOTCS HEMOCPEICTBECHHBIM
(Haumenoganue donorcrnocmu)

PYKOBOJIUTENEM, BBINIECTOSIIMM DPYKOBOAMUTENEM B YCTHOH HIM IHCBMEHHOH Qopme o
BOIIPOCAM, OTHOCSIIHMMCS K €T0 JOJDKHOCTHBIM 00S3aHHOCTSIM.

92.B memix  HCHONHEHHA  JODKHOCTHBIX  OOSM3aHHOCTEH H  IOpydYeHHH
BIpaBe o0pamaTbcs K ApyTuM pabOTHUKAM OpraHa UCIIOIHHTEIBHON

(Haumenosanue donxcrocmu)

BII4CTH, PaOOTHHKAM HMHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBICHHUS, K
rpaXJaHaM ¥ B OpraHHU3aIHH.

9.3. BIIPaBE B YCTHOM (OpME NaBaTh PasbsACHEHHS 10 BOIPOCAM,

(Haumenosanue c)onofcnocmu)
OTHOCSAIIMMCS K €r0 JIOJKHOCTHBIM OOS3aHHOCTSIM, B OTBET Ha o6pan1eHm K HeMy pabOTHHKOB
TOCYJapCTBEHHBIX OPraHOB B OPTraHOB MECTHOI'O CaMOYIIPABIICHU.
9.4. BIIPaBE B YCTHOI hopMe HaBaTh pa3bsCHEHHS IO BOIPOCAM,
(Haumenosanue oonxcrocmu)
OTHOCAIIMMCS K €r0  JOJDKHOCTHBIM OOSM3aHHOCTSIM, HPEICTABUTENSM OpPraHH3alUi M
rpaxjaaHam .
ITo cobGCcTBEHHOMY YCMOTPEHHIO (B MHHIMATHBHOM HODPSIKE)/TOIBKO MO MOPYYEHHIO
a0 ¢ paspemieHHs HEHNOCPENCTBEHHOI'O PYKOBOIUTENS, BBIIIECTOSALIETO PYKOBOIMTENS, 3a
HCKIIOYECHHEM CIy4aeB, KOIZla TaKHEe pPa3bsICHEHUS SBIAIOTCA €ro  JAODKHOCTHBIMH
OOS3aHHOCTIMH (8vi6pams nyscHoe) :
9.5. BIIpaBe NPEIIOKUTH UCIIOJHUTEIIO [0 TOKYMEHTY B
(Haumenosanue donxcrocmu)
pabodeM HOpsAKE PEHNIMTH BOIPOC O €ro OT3BIBE, €CU TAaKOW JOKYMEHT WJIM OTIECIBHEIE €ro
MOJIOXKEHAsT HE COOTBETCTBYIOT (DeldepaTbHOMY, OOGNACTHOMY 3aKOHOAATENhCTBY H/HIIH
npaBwiaM opOPMIICHUS JOKYMEHTOB.

9.6. Ha nmepuos cBoero BpeMEHHOTO OTCYTCTBHS (B TOM YHCIEC KOMAaHAMPOBKA, OTIIYCK)
o0s3aH NepenaTh Bee MaTepHabl ¥ HHHOPMAITIIO, HEOOXOXUMEBIE JIst
(Haumenosanue 0onxcrnocmu)

BBINOJIHEHUA O0S3aHHOCTEH II0 HACTOSMIEMY JOJDKHOCTHOMY DEIJIAMEHTY, pPaOOTHHKY,
BPEMEHHO chommromeMy €ro 005S3aHHOCTH, 1100 HENOCPEICTBCHHOMY PYKOBOJUTEIIIO.
97. _ ; 00513aH BPEMEHHO BBIIIONHATH OTHEITBHBIC
(Haumenosarnue donxcrocmu)
JOJDKHOCTHEIE 00S32HHOCTH OTCYTCTBYIOMIETO pabOTHHKA

(Haumenosanue 0onxcrhocmu,)
B COOTBETCTBUY C IIOPYYSHHUEM HEIIOCPEICTBEHHOT'O PYKOBOAUTEIIS.
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10. IlepeyeHb rocy1apcTBEHHBIX YCIYT, OKA3bIBAEMbIX TPAKIAHAM
H OPraHH3anUAM

(Haumenosanue 00R4CHOCMY) _
y4acTBYeT (IPEJOCTABISIET) B OKa3aHWH CIEAYIOIINX TOCYHapCTBEHHEBIX yCIyr (B clydae, eciu
rOCYJapCTBEHHBIM TPaXTAHCKHM CityxammM JIeHHHrpazckoin 00JacTH TroCynapCTBEHHBIE
YCJIYTH HEC OKa3bIBarOTCA, HCOGXOZ[I/IMO CacaTh COOTBCTCTBYIOUIYIO 3al'II/IC]'>)I

11. Iloka3zatenu 3()peKTHBHOCTH M Pe3yJIbTATHBHOCTH
npodeccHoHAIbLHOI CJIyKeOHOH NeATeTbHOCTH

(Haumenosanue donscrnocmu)

IToxazarenamu 3(h(GEKTUBHOCTH U PE3YIbTaTHBHOCTU IMPO(eCcCHOHANBHON CiykeOHOH

JeATENbHOCTH ABIAIOTCS:
(Haumenosanue donscrnocmu)

11.1. CBOeBpeMEHHOCTh M IIOJIHOTa PacCMOTPEHHs OOpalleHHi TrocyJapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYIIPABICHUS, OPTaHU3aIMi, IPaXIaH H IOArOTOBKH IIPOEKTOB
OTBETOB HAa HHX.

11.2. OtcyrcTBUE PakToB:

1) HaduuMs B AHAIMTHYECKMX M MHBIX  Marepuanax, I[OArOTOBIEHHBIX
, yCTapeBIlell, HeIMPOBEPEHHOM T HCKaXKEHHOH HH(OpMaIuy;

(Haumenosanue 0onxicrocmu)
2) yTpaThl JOKYMEHTOB M MaTe€pHaIOB, IIOCTYIHBIINX

(Haumernosarnue 00nx#cHOCHU,)
Ha HCIOJIHEHHE, XPAHCHHCE; .

3) mpomycka (cpblBa) CPOKOB HCIOIHEHHSA IO NOKYMEHTaM (TIOpYYEHHSIM), KOTOpBIE
YCTaHOBINIEHBI (efepalbHBIM 3aKOHOM WM HOPMAaTHUBHBEIM IIPaBOBBIM aKTOM JIEHMHIpancKon
00JIaCTH, HACTOSAIIMM JODKHOCTHBIM PErJIaMEHTOM, HENOCPEACTBEHHBIM PYKOBOIHUTEIEM,
BEIIIIECTOSIIUM PYKOBOAUTEIIEM;

4) npormycka 6e3 yBaXKUTEIbHON IPUINHBI 3aCCIaHUH KOMUCCHI 1 HHBIX KONIETHATbHBIX

OpraHoOB, HHBIX MepOHpHﬂTHﬁ, B KOTOPBIX
(Haumenosanue donxcrocmu)

OBUIO MTOPYYESHO IPUHATH YIaCTHE.

11.3. KagecTtBo BHIIOMHEHHOW pabOTHl (OTCYTCTBHE TPOUEAYPHBIX HAPYIICHHIA,
IIOJITOTOBKA JTOKYMEHTOB, MAaTEpHAlOB B COOTBETCTBHU C YCTAHOBJICHHBIMH TPeOOBaHUIMH,
IIOJTHOE M JIOTHYHOE H3JIOXKEHHE MaTepHalia, IOpHINYECKH I'PaMOTHOE COCTaBICHUE HJOKYMEHTA),
B TOM YHCIIE:

11.3.1. OrcyrcrBHE akTOB:

1) HecoOmroaeHUsT paOOTHUKAMHU OpraHa HMCIONHHTENHHOMN BIACTU CPOKOB HCIIOTHEHUS
CIIy)XeOHBIX JOKYMEHTOB, HE BBIABICHHBIX CHEIHMAIMCTOM HJIM O KOTOPBIX CIELMAINCTOM HE
OBUIO JTOJIOXKEHO COOTBETCTBYIOIIEMY PYKOBOAUTEILIO; ' )

2) HapymIeHUs OPraHOM HCIIONHUTENbHON BIACTH IIPaBHI BEICHUA HEINONPOU3BOACTBA,
TpeOOBaHUI NPABOBEIX AKTOB B OOIACTH apXMBHOIO J€lia, IMOATBEPXKIEHHBIX 3aKIIOYEHHAMH
KOMIIETEHTHBIX OpIaHOB, JOMYIICHHBIX BCICICTBHE HEHUCIONHEHWS HWIH HEHAANIEKAIeTo
HCIIOIIHEHHUS CIICUAIMCTOM CBOMX JIOJDKHOCTHBIX O0SI3aHHOCTEH.

11.3.2. Hanmnure HOMEHKJIATYPHI A€l OPraHa UCIIONHUTENBHON BIACTH, CBOEBPEMEHHOCTD
€€ YTBEpIKIEHM B KOPPEKTHUPOBKH.

11.4. OTBeTCTBEHHOCTH (UCIIOIHEHUE 00SI3aHHOCTEH B CPOK C MEHUMYMOM KOHTPOJLS).

11.5. CaMOCTOSTENBEHOCTh (CHOCOOHOCTh BEIIONMHATH 33JaHUsA 0e3 JOIOIHUTEIHHBIX

YKa3aHHiA).
[okyMeHT coagaH B anekTpoHHou dopme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: BoposuHckas B.H. frsrbiorie
Crpanvua 43 us 159. Crpanuua cospana: 17.11.2023 15:35 pF OBNACTH




42

11.6. Jqucrunnuna (coOnoaeHne cry)keOHOro pactopsIka).
11.7. IlpodeccronanbHas KOMIETEHTHOCTb.

(unvle noxazamenu 3hPeKMueHOCIY U Pe3yIbMAMUGHOCIU
npogeccuonanvHoll cyxcebrou deamenbHocmu)
JoKyMeHT coaaaH B anexTpoHHow doopme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: boposuHckas B.H. ' privtiaaabe)
OBJIACTH
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IMTPUJIOXXEHUE 5

K IpHKa3y AJMUHHCTPaIMH
I'y6eprartopa u [IpaBuTenscTra
Jlenunrpanckoit obnacTu

o LIA.AOLS wlt Ol 0¥

IIPUMEPHBIN JOKHOCTHOM PETJIAMEHT
I‘OCYI[APCTBEHHOF O I'PAKJAHCKOI'O CJIVIKAIIET'O OPTAHA
WCIOJTHATEJIBHOM BJIACTH JJEHHHIPAJICKOHM OBJIACTH - PABOTHHKA
IIPUEMHOM, A TAKJXKE OTBETCTBEHHOTI'O 3A BEJIEHUE TABEJISI YUYETA
PABOYEI'O BPEMEHHU, COCTABJIEHUE I'PAOUKA OTIIYCKOB, O®OPMJIEHHAE
JOKYMEHTOB O KOMAH/INPOBAHHUH

"VTBEPXJIAIO"

(HOMKHOCTE PYKOBOIUTEILSL
OpraHa HCIIOIHUTENBHOMN BIACTH
JIeHHHTpaACKO# 00IacTH)

IIOJIIHCH N.O.®amunus

" " 20__ roma

JIOJDKHOCTHOM PETJIAMEHT

(nonrHoe HAUMEHOBaHUE OONHCHOCTNU 2PAANCOAHCKO20
cnyxcauezo 6 pooumensHoOM naoeoice)

1. O01mue moJ10KeHUS

1.1. JOIDKHOCTS TOCYNApCTBEHHOM TIpaXIaHCKOM CIyxObl JIeHHHIpanckoi 06macTH

(Haumenosanue donxcHocmu)
oTHocuTcs Kk "Benmymeit/Crapmiei" rpymie [JOMDKHOCTEH TOCYyJapCTBEHHOH TI'pakIaHCKOM
ciryx0b1 JIenuHrpaackoit oomactu kareropun "Creranuctsl/O0eceYnBaONIHe CIIeIHATUCTHL".

Perucrpanuonnsiit Homep (K0I) 10DKHOCTH/PeecTpoBhIid mudp - .
(Peecmpogbiii wugp yKaszvleaemcsi 8 COOMEeMCmeuu ¢ o6nacmubim 3axkoHom Jlenunepaockoi obnacmu om
25.02.2005 N 12-03 "O Ilepeune zocydapcmeennvix oOonxcrnocmey Jlenunzpadckoii obnacmu, OeHeiCHOM
COOEPAHCAHUY LY, 3aMEWAIUUX 20CY0apcmeertble 0oaxcHocmuy Jlenunzpadckou obaacmu, Peecmpe 0onsicnocme
20cydapcmeenHol spaxcoanckoll cayxctol Jlenunzpadckoti obnacmu u OeHENCHOM COOEPIHCAHUY 20CYOAP CINBEHHbIX
zpasicoanckux caysxcamux Jlenunzpadckoii obnacmu”)

1.1.1. O6nacts mpodeccHOHATBLHOMN CITYXeOHOM AesITeNbHOCTH

(Haumenosarnue doncnocmu)

(Vkazvisaemcs  obracmb  npogeccuoHanbHOU  CAyHCeOHOU OeAmenbHOCIY  2PAdCOaHCKO20 — CIYXHCawezo 6
COOmeemcmeuns €O CNPABOUHUKOM KEATUDUKAYUOHHBIX MPebOBaHUll K CHEYUANbHOCMAM, HANPAGIEHUAM
no020moseKu (K YKDYNHEHHbIM ZDYANAM CREYUANbHOCMel U HANPAGLeHWl NOO20MO6KuU), K npogdeccuonamvromy
YPOGHIO, KOmopble Heo6X00UMbl 0I5 3AMEUeHUs OONHCHOCMET 20CY0aPCMEEHHOU 2PA*COAHCKOU CIYHCOBL C yuemom
obracmu U euda nPoGeccUOHANbHOU CIYHCebHOU OesmenbHOCIY 20CYOaPCMBEHHBIX ZPANCOAHCKUX CIYIHCAUJUX
(Oanee — cnpasoyHux).)

1.1.2. Bun npodeccuoHanbHO# Cryke0HOM eSTebHOCTH

(Haumenosarue dondicnocmu)

DokymeHT cozaaH B :-)nelcrpOHHbﬁ opme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: BoposuHckas B.H. ittt
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(y Kazvleaemcs 6uo npod;eccuonaﬂbnou c11y9;ce6nou oesamenvHoCmy 2pao/caanacoeo cayocauweco 6 COOmeemcmeuu
€O CNpAsOYHUKOM)
1.2. Ha3Ha4YaeTcs Ha JOJDKHOCTh FOCYJapCTBEHHOM
(Haumenosarnue donxcrocmu)
rpaxgaHckod  cimyx6sl  JleHuHTpanckol 00macTH M OCBOOOXIAETCA OT HOIDKHOCTH
rOCyJapCTBEHHON TpakHaHCKoi ciyxObl  JleHuHrpaackodi o0NacTH  HpenCcTaBUTENEM
HaHUMATENIA B YCTAHOBICHHOM IOPSJIKE.
1.3. TIOTYUHSETCS
(Haumenosarnue donxcrocmu)

(Haumenosarnue 00n3CHOCMEN 8bIUECMOAUWUX PYKOBOOUmMenell)
HEMOCPEACTBEHHO ITIOYUHACTCA

(Haumernosanue 00n1CHOCIYU HEROCPEOCMBEHHO20 PYKOBOOUMENS)

2. KpaanukaunouHeie TpeGoBaHUA /sl 3aMellleHUs J0JKHOCTH IOCY1apCTBEeHHOM
rpaxkIaHCKoM c1yKk0b1 JIeHmHrpaackon odaacTu

(Haumenosanue 0onxcHoCmu)

2.1. Ina 3aMeImeHus JODKHOCTH  TOCYHapCTBEHHOM — TPaXIOAHCKOM  CIyObI
JlenuHrpazckoi 0bIacTu

(Haumenosanue donscrnocmu)
YCTaHaBJII/IBaIOTCﬂ CICAYIOMHNE KBaJII/I(I)I/IKaL[I’IOHHBIe TPCGOBaHI/IH

2.1.1. Bricmiee o6pa3oBaHue.

2.1.2. He MeHee __ JIeT CTaXka rocyJapCTBCHHON IPaXKIaHCKOH CIIyXOBI MIIM HE MCHee

et CcTaxa pa60T]'>I IO CHCUHATBPHOCTH, HAIIPABJICHHUIO IIOAT oToBkH/be3 IIPpEABABIICHUA
TpeOOBaHUH K CTaXYy.
(YKazvleaiomcst KGANUDUKAYUOHHBIE MPebOBAHUA K CMAJCY 2PANCOAHCKON CyxncObl Ul cmaxcy pabomsl hHO
CReYUANbHOCMY, HARPAGLEHUIO NOO20MOBKU, HEODX0OUMO20 0Nl 3aMEUjeHUsL OONHCHOCIU 2DANCOAHCKOY CILyocObl 6
coomeemcmeuu ¢ obnacmuvim 3axonwom  Jlenunzpadckoti obnacmu om 25.02.2005 N 11-03 "O npasosom
Pezynuposanuy 20cy0apcmeenHou spascoancko caysxcovl Jlenunzpadckoi obnacmu”)

2.1.3. Briciee  oOpa3oBaHHE 1O  CHOELHAIBHOCTH, HANPABICHUIO IOATOTOBKH:

(Cneyuanvrnocms,  HanpaeneHue NOO20MOGKU — YKA3LIGAEMCS 6  COOmeemcmeéuu ¢ obuepoccutickum
Knaccupurxamopom cneyuansocmeii no obpazosanuto OK 009-2016, npunameim u 66edeHHbiM 6 Oeticmaue
npuxasom Tocyoapcmeennozo komumema Poccuiickoii Dedepayuu no cmanoapmuzayuu u memponozuy om 8
Oexabps 2016 z00a N 2007-cm, unu Oeticmeosasuum 00 €20 66e0eHUs AHANOZULHBLM NPABOELIM AKMOM)
WIH UHYIO CIENUATbHOCTh, HAaNpaBIECHHE MOATOTOBKH, JUI1 KOTOPBIX 3aKOHOIATEIBCTBOM 00
obpazoBanun  Poccuiickoit ~ @epepamiii  YCTaHOBIEHO  COOTBETCTBHE  YKa3aHHBIM
CHCIHANBHOCTSM, HANpPaBICHUSM IIOATOTOBKH, COJAEpXKAalleci B MPEIbIIyHIMX IEepedHsIxX
npodeccuil, CIENUAIBHOCTEN U HAIPaBICHUN TOATOTOBKH.

2.2. IIpodeccroHaNbHBIN YPOBEHb.

2.2.1. ba3oBble 3HAHUA:

roCyHapcTBEHHOTO s3bika Poccmiickoit @enepanum (pycCKoro s35IKa) U OCHOB
Koncrutynuu Poccuiickoit ®enepanum;

DenepansHoro 3akoHa oT 6 okTa0ps 2003 roma N 131-®3 "O6 06nmx HPHHITHIIAX
OpraHu3aniy MECTHOro caMoytpasiieHus B Poccuiickoit deneparun’”;

OenepanbHoro 3akoHa or 2 Mas 2006 roma N 59-03 "O mopsgke paccMOTpeHMs
oOpamenuii rpaxaan Poccuiickoit epeparpn’;

®OenmepanbHoro 3akoHa oT 25 nmexabps 2008 roma N 273-®3 "O mpoTtuBoneicTBHU
KOppynuu" ¥ MHBIX HOPMATHBHBIX TPAaBOBBIX akToB Poccuiickodt ®Dexepannd u
JleruHrpaackoii obmactu B cepe MpOTHBOACHCTBHA KOPPYHILIKH,

®enepansHOro 3akoHa ot 21 mexabps 2021 roga N 414-03 "O6 obmmx npmlunnax
OpraHu3aIuy IyOoIM9HOH BiIacTu B cy0bekTax Poccuiickoit denepanmm’;

3akoHOMaTeNnsCTBa Poccuiickoit dDenepanuy 0 rocyJapCTBEHHOHN I'PaKIaHCKOHM CiryxOe
Poccuiickoit @enepanuu;

VYcraa Jlernnrpaackoi obnacty;

JoKyMeHT cosgaH B anekTpoHHol dopme. Ne 01-02/07 ot 23.11.2023. Wcnonuutens: BoposuHckas B.H. jrioiapaited
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obmactHoro 3akonHa ot 11 gmekabps 2007 roma N 174-03 "O mnpaBOBBIX akTax
Jlenunrpaznckoii oomactu";

IIOJIOXKEHUs 00 OpraHe UCIIOMHUTEILHON BIACTH;

IIOJIOXKEHUS O CTPYKTYPHOM ITOpa3AeIeHHH OPraHa HCIOIHUTENbHON BIACTH;

Kopekca 3THKH U CIIyKeOHOTO MOBEACHUS I'OCYAApPCTBEHHBIX TPAKIAHCKUX CIIyXKalluX
JlenuHrpazckoii obnacry;

HHCcTpyKIuy 10 AE€NONpPOU3BOACTBY B OpPraHaX MCIONHUTENBHON BIAaCTH JICHHHIpacKOM
obacrtu;

WHeTpyKuuu 0 mopsiake OOpamieHHA cO CIyXeOHOH HH(OpMalue# OrpaHH4EeHHOTO
pacnpocTpaHeHus B AIMUHUCTpaluy JIeHUHTpaaAcKkoi o6nacTH;

CIyKeOHOrO  paclopsaKa, YCTAHOBIEHHONO B OpraHax MCIOJIHHUTEIbHOM BIIAacTH
Jlenunrpanckoi o61acTy;

B 00macTd WHGPOPMAIHOHHO-KOMMYHHKAI[OHHBIX TEXHOJIOTMH: BO3MOXHOCTEH U
OCOOEHHOCTEH NMPUMEHEHUS COBPEMEHHBIX MH(POPMAMOHHO-KOMMYHHUKAIMOHHBIX TEXHOIOTHH
B OpraHe HCHOJNHUTENBHOH BIIACTH; OCHOB WMH(OPMALMOHHOH O€30IaCHOCTH M 3aIIUTHI
undopmanuu, B ToM uncite DenepamsHoro 3akoHa or 27 mona 2006 roma N 149-®3 "O6
uabopManuy, HHOOPMAIMOHHBIX TEXHOJNOTHAX W O 3amure HHGOpMauuH"; OCHOBHBIX
IIOJIOXKEHHUH 3aKOHOJATENbCTBA O IEPCOHANBHBIX JAHHBIX, B ToM uucie DenepanbHOro 3aK0Ha OT
27 wuroas 2006 roma N 152-®@3 "O mnepcoHaNbHBIX [OaHHBIX'; OOIIMX IPHHIUIIOB
(GYHKIIMOHHUPOBAHUS CHUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO0OPOTa; OCHOBHBIX IIOJNOXKEHHUH
3aKOHOJATENIECTBA 00 SIIEKTPOHHOM MMONKCH; IPUMEHEHHS IIEPCOHATIBHOIO KOMITBIOTEDA.

2.2.2. ba30BbIC YMEHUA: ’

yMeHHEe CHCTEMHO (CTpaTETHYECKU) MBICIIUTD;

YMeHKEe CHCTEeMAaTH3HPOBATh M aHAI3HPOBATh HHPOpMaIuIo;

yMeEHME IUIAaHUPOBAaTh, PAallMOHANBHO MCIOJIB30BAaTh CIy)KeOHOE BpeMs M JOCTHraTh
pe3ynbTaTa;

KOMMYHHKATHBHBIE YMEHHUA (B TOM YHCIIe IIyOIMYHBIX BHICTYIJICHHH U BEICHUSA EIOBBIX
IIEPETOBOPOB);

YMEHHE YIPaBIATh U3MEHEHUSIMU;

yMeHue paboTaTh C almapaTHBIM M IPOTPaMMHBIM 0OecIedeHHEM, YCTaHOBICHHOM Ha
ABTOMAaTH3UPOBaHHOM paboueM mecte (APM), B ToM umciie paboTH B ONEPallMOHHON cHcTeMe
cemeiictea Windows, B TekcroBoM penmakrope Microsoft Office Word, ¢ TtabnuasbmM
npoueccopom Microsoft Office Excel, ¢ mouroBsiM kiamentoMm tuma "Outlook", moaroroBku
TIpe3eHTalui ¢ MpUMeHeHneM npuioxenus Microsoft Office PowerPoint;

yMeHHe paboTaTh B KadecTBE IIONB30BaTeli B HMH(DOPMAIMOHHBIX CHCTEMAX,
MPUMEHAEMBIX B OpraHe WCIOJMHUTENFHOM BIACTH, B TOM 4YHCI€ B IPHKIAIHBIX
WHGOPMAIMOHHBIX CHCTeMax (CHCTeME B3aMMOJEWCTBHA C TIPakIaHaMM M OpPraHU3aLUAMH,
CHCTEME  MEXBCIOMCTBEHHOTO  DJIEKTPOHHOTO  B3aHMMOJICHCTBHS; YYETHOM  CHCTEME;
HH()OPMALMOHHO-aHAIMTHIECKOM cucTeMe, obecreunBaromieii c6op, o6paboTKy, XpaHeHHEe H
aHaIM3 JaHHBIX), CUCTEMaX 3JEKTPOHHOIO JOKyMEHTO0000poTa, B MH(OPMALMOHHO-IPABOBBIX
cuctemax '"T'apant”, "Korcymprantllmoc", "Komekc", a Takke Cc pecypcaMu M CEpBHCAMH
JIOKQJIBHOM  BBIYUCIHTENLHOM CceTH ¥ MH(OPMALMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
"UnrTepHeT".

2.2.3. IlpodeccuonansHpie 3HaHUA B cepe 3akoHomaTenbcTBa Poccuiickoit demepanuu

- u JlenuHrpanckoit o6actu:

DepepanpHOro 3akoHa ot 22 okradps 2004 roma N 125-®3 "OO6 apxuBHOM Jeine B
Poccwuiickoit @enepanun';

®enepansHOro 3aKoHa ot 9 despans 2009 roga N 8-D3 "O6 obecnedeHHu TOCTyma K
uHGOpMAIMK O  [OEATEeNbHOCTH TIOCYAAapCTBEHHBIX OPraHOB M OPraHOB  MECTHOTO
caMmoyImpaBieHuA", a TakKe OONAaCTHBIX HOPMATHBHBIX IIPaBOBBIX AaKTOB, DPETYIHPYIOMIHX
BOIPOCH [OCTyla K WHGOpPMamuu O MHEATEIbHOCTH OpPraHOB MCIIOMHMTEIBHOH BIACTH
JleHuHTpaCcKOil 06IacTH;
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T'OCT P 7.0.8-2013. HammonaneHsiii cranmapTr Poccuiickorn ®@enepanuu. Cucrema
CTaHAapTOB 1O MH(OpPMANHH, OMOIHOTEIHOMY M H3JaTeNbCKOMy Aemy. JlemompousBoicTBO M
apXMBHOE Jleno. TepMuHbI B ompelencHus, yTB. nmpukasom Poccrarnapra ot 17 okra6psa 2013
roga N 1185-cr;

- mocranosienus [IpapurtenbeTBa JIleHUHrpaacKoit obmactu ot 6 despant 2009 roma N 22
"O6 yTBEPKACHHM IIONOXKSHHS O TOPSIKE M YCIOBHAX KOMAHAWPOBAHUS JIMII, 3aMEIIAFOITIX
rocyIapcTBEeHHbIe JODKHOCTH JIeHMHrpanckoi obmactu B AaMuHucTpanuu JleHuHrpajackon
obnacTu";

noctadoBieHus ['yoepraropa Jlenunrpaackoii obmactu ot 3 nexadps 2008 roga N 250-
nr "O mopsigke W YCIOBHSAX KOMaHIMPOBAHUSA TOCYAAPCTBEHHBIX TI'PaXKIAHCKHX CIY>KaIlUX
Jlenunrpagckoit obnactu”;

nocranosienus I'yoepuaropa JlenuHrpaackoit obmactu ot 26 centsi6ps 2013 roga N 93-
nr "O BBeNCHMH B OJKCIUIyaTallMI0 MOJIYNIS CHCTEMbI SJIEKTPOHHOIO JOKYMEHT0000poTa
Jlenmnrpanckoit obGmactu "Moaynb COINIaCOBAaHMA IIPOEKTOB IIPABOBBIX AaKTOB CHCTEMEI
3JIEKTPOHHOTO IOKyMeHT0000poTa JleHuHrpaacKoi obaacTu'";

nmocra”oBineHus ['ybepratopa JIeHUHTpackon 06J1acm ot 26 centsa6ps 2013 roga N 94-
nr "O paboTe ¢ 3MEKTPOHHBIMH JOKYMEHTaMU B CHCTEME DJIEKTPOHHOIO JOKYMEHT0060poTa
JlenuHrpagckoii oomactu";

(nepeyucnaiomess HopmMamusHvle Npagosvle AKMbl, 3HAHUE KOMOPLIX HeOOXOO0UMO ONA 3AMEUjeHUs. OONHCHOCMU
20CY0apCMEEHHOU  2PAdCOAHCKO  CydcObl ¢ yduemom obnacmu U 6uod NpOQecCUOHANbHOU CydcebHOU
OesamenvHoCcmu).

2.2.4. Nusie npodeccuoHaIbHbIE 3HAHNU:

IIpaBUJIa ,HCHOBOﬁ OTHKH,

JIeTI0BOE OOIIEeHUE U MIEPEITICKa;

(nepeuucnaromes npogeccuonanshivie 3HAHUSA, HEOOXOOUMbLE ONA 3AMEUEHUS OONNCHOCTU ZPANCOAHCKOU CIYKHCOb
¢ yuemom obracmu u 6uda NPOPecCUOHANLHOU CYIHCEOHOU OEAMENbHOCHU 20CYOAPCMEEHHO20 2PAHCOAHCKO20
cnyscauezo)

2.2.5. Hpoq)eccnonanbﬂme YMEHHUA:

(nepeuucnaromes npogeccuonanbHvle ymenus, Heobxooumble 0N 3amewjeHus OONHCHOCTHU 2PAANCOAHCKOU CyHcObl 6
pamrax obaacmu u 6uda nPoPYeccUOHANLHOU CAYHCEGHOU OeAMENLHOCIUL 2PANACOGHCKO20 CILYHCALU4e20)

2.2.6. DyHKIMOHAIbHBIC 3HAHUA:

MTOHATHE, IPOIEAYPa PACCMOTPEHUA OOPAICHHUI IPaXK/IaH;

MIOHATHE IIEHTPATM30BAHHOM U CMEIIaHHONW ()OPMEBI BEICHHS IEIONPOU3BOICTBA;

CPOKH U MOPSIOK OATOTOBKY (odopmienns) Tabemns yuera pabodero BpeMeHH, rpaduka

OTIIYCKOB, JIOKYMEHTOB O KOMaH/IUPOBAHHUH;

IIOHATHE YCTAHOBJIEHHBIX TpeOoBaHM mo padore ¢ AokyMeHTamu "Il ciyxeOGHOTO
MONB30BaHuA"; .

[IOHATHE CHCTEMBI  B3aMMOJCHCTBHA B  paMKaX BHYTPHBEIOMCTBEHHOTO H
MEXBEOMCTBEHHOTO 3JIEKTPOHHOTO JOKYMEHTO060pOTa;

(nepeuucnsiomcs  QYHKYUOHANbHBlE — 3HAHUSL 6  3ABUCUMOCHYU  OM  QDYHKYUOHANbHGIX — 0bA3aHHOCMEl
20CY0aPCMEEHHO20 ZPANCOAHCKOZ0 CRYHCauezo)

2.2.7. ®yHKIMOHAIBHBIC YMEHUA:

MOJTOTOBKA aHATNTHIECKUX, HH(OPMAITMOHHBIX U IPYTHX MaTEPHAJIOB;

MIOJTOTOBKA METOANIECKUX PEKOMEHAIMHI, Pa3bICHEHUH;

BJIaICHUE HABBIKAMH OQHIIHATBHOM NENOBOM EPENUCKY;

pabota B cdhepe obecrieueHns COXpaHHOCTU ¥ FOCYJapCTBEHHOTO y4€eTa JOKYMEHTOB;

opraHuzamys OpU(HMHIOB, Mpecc-KOH(EPEHIMA, HHTEPBHIO M HMHBIX MEPONPUATHI C
YYACTHEM CPEACTB MAacCOBOM MH(OpMAIMH, Pa3BUTH U HAIIOMHEHH O(UIHANbHBIX HHTEPHET-
CaifTOB rOCYAapCTBEHHBIX OPI'aHOB B COI[HANBHBIX CETAX U OIIorax;

BezieHue Tabels yaera pabo4ero BpeMeHH, XKypHalla KOMaHAUPOBOK;
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odopmiteHue rpaduka OTIYCKOB, JOKYMEHTOB O KOMaHAUPOBAHHM;

(nepeuucnsromes  QYHKYUOHANbHLIE — YMEHUA 8  306UCUMOCIU  OM  (DYHKYUOHANbHBIX — 00s3aHHOCMEU
- 20CYOApPCMBEHHOZ0 2PANCOAHCKOZ0 CILyHCAU)e20)

3. 10/2KHOCTHDBIE 00sI3aHHOCTH

B memsx peamusanuy MOTHOMOYMM M GYHKIMH OpraHa WCIHOMHUTEILHOM BIACTH,
IPeXyCMOTPEHHBIX MON0KEeHHEM 00 OpraHe UCIIONHUTENbHOM BIIAaCTH, a TAKXKE B COOTBETCTBHHU C

IMOJIOKCHHEM O CTPYKTYPHOM HOAPA3IACICHANA 00s13aH:
(Haumenosanue oonxcrocmu)

3.1. ,
' (Honscnocmuasn obazannocms)
3.1.1.
(demanuzayus 00n#cHOCMHOU 0633aHHOCMU)
3.2.
(Lonocrocmuas 0653aHHOCHY)
3.2.1.

(Qemanuszayus 0onxcHOCMHOU 0033AHHOCMY)

3.3. B cooTBercTBMH C IIOPYYEHHSAMH M YKa3aHHAMH PYKOBOJUTENSA OpraHa
HCIIOJIHUTEIBHON BJIACTU IIOATOTABIIMBATE U IIPEICTABIATE EMY Ha COITIACOBAHUE CXKEAHEBHBIMI,
€XKEHEACNBHBI U ©XKEMECIYHBIH IUIaHbI-TPadUKU CIYyKEOHOU NESTCITBHOCTH PYKOBOIHUTEIIS
OpraHa UCIOJHUTENHHON BIACTH.

3abmaroppeMeHHO HMH(POPMHPOBATH PYKOBOAMTENA OpraHa HCIOJHHUTENbHON BIACTH O
HACTYIUICHUH CPOKOB MEPOIIPHATUH, IPEJyCMOTPEHHBIX INIaHAMHU-TpadUKaMH.

. 3.4. OcymecTBIATh OpPraHU3AIMOHHO-TEXHUUECKOE oOecrmeueHne esITeIbHOCTH
PYKOBOZAMTEIIA OPraHa MCIIOIHUTEILHOM BIACTH, B TOM YHCIE:

3.4.1. OrtBeuarhb Ha TenedoHHBIE 3BOHKM B IIPHEMHOH pYyKOBOAMTENS OpraHa
WCTIOJIHUTENHHOM BIACTH, 3alMCHIBATE B €r0 OTCYTCTBUE HMHGOPMAIMIO U JOBOAMUTH €€ OO
PYKOBOAMTEIISA OpTraHa HCIIOMHUTEIHHOM BIACTH.

3.4.2. IlomroraBmuBaTh M OpPIraHMU3OBBHIBATh IIPOBEICHUE PYKOBOIUTENEM OpraHa
WCITOJIHUTEIFHON BIACTH JIMYHOTO IpUeMa IIOCETUTENEH.

34.3. Bectu 6a3y [aHHBIX CIOyXeOHBIX KOHTaKkTOB PYKOBOJHUTENSI OpraHa
WCIIOTHUTENBHON BIACTH, IOJIEPKUBATE €€ B aKTyaJIbHOM COCTOSHUU.

3.4.4. Bectu peecTp KOMHUCCHH M HMHBIX KOJUICTHAIBHBIX OPIaHOB, B COCTaB KOTOPBIX
BKJIIOYEH PYKOBOAMTENH OpraHa UCMOJIHUTENBHOM BIACTH.

3.4.5. OpranuzoBeBaTh o0ecleueHne pabodero MecTa pPYKOBOJUTENS OpraHa
HCIIOJIHUTEIBHOM BJIACTH HEOOXOIMMON KOMITBIOTEPHOH TEXHHKOH, OPI'TEXHUKOH, PacXOAHBIMHA
MaTepHallaMH K HAM, a TaKXkKe KaHIEIAPCKUMU MPHUHAIICKHOCTIMH.

3.5. OcymectBuary HHPOPMAIMOHHO-aHATUTHIECKOE OOECIeUeHHE AeATSIBHOCTH
PYKOBOIUTENIS OpraHa KCIIOIHUTEIHHON BIACTH, B TOM YHCIE OCYIIECTBIIATH II0 MOPYUCHHUIO
PYKOBOAMTENS OpraHa HCIOIHUTENIHON BIACTH:

3.5.1. Tlouck unbopMamu Ha 3aJaHHYIO TEMY C HCIIONIB30BaHHEM ceTH "UHTepHeT" H
CPEINCTB MAaccOBO¥M HWH(pOpManuu, [OATOTOBKY M IIPEJCTABICHHE PYKOBOJUTEIIO OpraHa
HCIIOTHUTENBHOH BIIACTH IO pe3yIbTaTaM CIPABOK U aHATMTHUECKUX 3aIIFCOK.

3.5.2. Brog uH(GpOpMaimHu B KOMIIBIOTEpHBIE 0a3bl NaHHBIX M IIOUCK HHGpOpManum C
HCIOIb30BaHUEM KOMIBIOTEPHBIX 0a3 JaHHbIX.

3.5.3. IloaroToBKy W IpeACTaBICHHE PYKOBOAMTENIO OpraHa HCIIONHUTEIFHON BIACTH
JTOKYMEHTOB M MAaTepUaloB JUIA PACCMOTPEHMs HA COBEM[AHHAX, 3acelaHUAX M HHBIX
MEPOIIPHUATHAX, IPOBOJAMMBIX C y9JacTHEM PYKOBOAWTEN OpraHa HCIIOJHHUTEIBHOM BIACTH, a
TaKoKe IS UCTIONb30BAHUS PYKOBOUTENIEM OPraHa UCIIONHATEBHOM BIACTH B CBOEH paboTe.

3.6. B cooTBeTCTBHHM C TIOPYYCHMSIMH M YKa3aHWAMH pPYKOBOAMTENL OpraHa
HCHOJHUTENbHON BIACTH IIOATOTABIMBATE M IPEINCTABIATH €My [UIA IOCIEIYIOIIETO
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HampaBiieHus B AnmuHucTparuio ['ybepHaropa u HpaBnTénBCTBa JlenuHrpaackoit o6nactu
(mamee - ApMuHHCcTpanms) WHQOPMAIMIO O CpoKaxX HcIoidHeHus mopydenuit Ilpesunenta
Poccuiickoii ®@enpepanuu, [IpaBurensctBa Poccuiickoit @enepammu u  ['ybepraropa
Jlenunrpaackoii o0IacTy, a TakkKe HHYO HHGpOpManuio, cOOpMHUPOBAaHHYIO B COOTBETCTBHHU C
3arpocaMu A IMAHHUCTpPAIUH. '

3.7. OcymecTBIATE CBOCBpeMEHHOE HHGOpPMHpOBaHWE pPabOOTHHUKOB  OpraHa
HCIIOJHUTEIBHON BIACTH O IPOBOJMMEBIX C MX YJaCTHEM COBEM[AaHMAX, 3aCCHaHMSIX M HMHBIX
MEpPOIPUATHAX.

3.8. KonrtpomupoBaTs coOmomeHne paOOTHHKaMH OpraHa WCIIONHHUTENIBHON BIAaCTH
CPOKOB HCITOJTHEHHS IMOPYYCHUH M yKa3aHUP PYKOBOIUTEIM OpraHa HMCIOIHUTEILHOM BIAcTH,
JAHHBIX Ha COBCINAHUIX, 3aCEAAaHUAX, HHBIX MEPONIPUATHAX, B TOM 4HClIe 3ahHKCHPOBAaHHBIX B
MPOTOKOJIAX TAaKUX MEPONPUATHH; HOKIaJbIBaTh PYKOBOAUTEIIO OpraHa HCIIOIHHUTEILHOM
BIacTH 00 MCIONHEHUH COOTBETCTBYIONIMX OPYYCHUN U YKa3aHHM.

3.9. IToCTOSHHO OCYIIECTBIATh BeACHHE Tabeisd ydera pabodero BpeMEHHU pabOTHHKOB
opraHa HCIIOJHHUTENHHON BIAcTH, MOATOTABIMBaTh M IPEACTABIATH PYKOBOAUTEIIO OpraHa
WCTIOJHUTEIBHOW BIIACTH CBOJHYIO HH(OPMAlMIO [0 y4eTy pabodero BpeMeHH pPabOOTHUKOB
OpraHa WCIIOJHUTEIPHOH BIIACTH, HPEACTABIATh YKa3aHHYIO HHOOpPMALMIO B YIpaBICHHE
rOCYIapCTBEHHOH CIIYXOBI ¥ KaJpOoB AJIMUHHCTPALUH.

3.10. Bectu B YCTaHOBICHHOM IIOpAAKE TIpauUK OTIYCKOB pabOTHHKOB OpraHa
WCIIOJHUTENGHOH BIIACTH U B YCTAHOBJICHHBIE CPOKHM IPEACTABIITH €r0 B YIPABICHUE
TOCY/TapCTBEHHOM CIIYXOBI K KaZpoB A IMUHUCTPAIHH.

3.11. Ilo mOpYYCHHIO HETOCPEACTBEHHOTO PYKOBOIUTENS B YCTAHOBICHHOM IODSIKE
paccMaTpuBaTh OOpalleHUs I'OCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPAaBIECHUA,
OpraHM3alyi ¥ IpaKAaH, IOATOTABINBATh U IPEICTABIATH HEMOCPEACTBEHHOMY PYKOBOIUTEIO
IPOEKTHI OTBETOB Ha YKa3aHHEIC 0OpaIeHHUs.

3.12. B COOTBETCTBHM C JOBEPEHHOCTHIO H(WIM) [0 HOPYUEHHIO HEIOCPEACTBEHHOI'O
PYKOBOIUTENSA,  BBIIECTOSLIETO  PYKOBOAMTENS  IIPEACTaBIATH  HHTEPECHl  OpraHa
HCIIOJTHATEIIFHOM BIIACTH B TOCY/IapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIIPaBIeHUS U B
OpTraHM3ALHUAX.

3.13. YuacTBOBaTH B paboTe KOMHCCHH M HHBIX KOJIJIETHANBHBIX OPraHOB, B COCTaB
KOTOPBIX

(Haumenoeanue donxcrocmu) .
BKIIOYEH B COOTBETCTBHM C TMPaBOBEIM aKkTOM JIGHMHrpajckod o07TacTH MM HampaBleH
HETIOCPEICTBEHHBIM PYKOBOJHUTENEM, BHIIIECTOSAIINM PYKOBOJUTEIEM.

3.14.B  COOTBETCTBHH C IOpY4EHHEM  HEIOCPEACTBEHHOIO  PYKOBOIHTEIL,
BEIIIICCTOSIMICTO PYKOBOJUTENS OPTaHM3OBHIBAaTh IIOArOTOBKY MAaTCpHAalIOB K COBEILAHIM,
3acelaHusIM, WHBIM MEpPONPHATHAM H(WIN) NPUHUMATh B HUX YJacTHE, B TOM YHCIE BECTU
MePEeroBOpPEI, 0OPMIIATH IPHHATEIE PELICHHS.

3.15. ToyHO mW B CpPOK BBIIOJHATh YKa3aHUA U TIOPYYECHHUS HEMOCPEACTBEHHOTO
PYKOBOIHTEISA, BHIIIECTOSILETO PYKOBOJUTENS.

3.16. CoGmroaTs IpaBHIa ICIONPOU3BOJICTBA, B TOM YHCIIE Ha[UIeXalluM oOpasoM
VIUTHIBaTh W XPaHUTH IONy4CHHBIC HA MCIIONHEHHE HOKYMEHTBHI H MaTCPHAJIBI, CBOCBPEMEHHO
CIaBaTh HX OTBETCTBEHHOMY 3a JENOIPOU3BOJACTIBO, a MHpPU yXOA€ B OTIYCK, YOBITHH B
KOMaHIUPOBKY, B CIy4ae OCTAaBJICHHS JIOJDKHOCTH - pabOTHHKY OpraHa HCIIOJHHUTEIBHOMN

BJIACTH, BPEMEHHO HCIIOIHAIOIEMY 00s3aHHOCTH ,
(Haumenosanue donxcrocmu)

JHOO0 HEIMOCPEICTBEHHOMY PYKOBOJHUTEIIO.

3.17. Cobmogate HOpMEI Koniekca 3THKH M CITy>KeOHOr0 MMOBEIEHUSA IOCYAApCTBEHHBIX
rpaKAaHCKUX CIyxamux JIeHuHrpacKkoi o6acTH.

3.18. VBemomiATh IpEACTaBUTENs HaHHMaTelsd 000 BcexX ciaydasx oOpameHus K
KaKHUX-THOO JIUII B IIETIIX CKIOHEHHU] €r0 K COBEPIICHHIO

(Haumernoeanue 00I4CHOCHY)
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KOPPYIIHOHHBIX IPABOHAPYIICHUH, 32 WCKIIOYEHHEM CIy4YaeB, KOTAA IO MaHHBIM (haKkTam
IpOBEICHA MK POBOAUTCS IIPOBEPKA. _

3.19. OtuuTHIBaTBECA MEpel, HEMOCPEICTBEHHBIM PYKOBOAMTENIEM O Pe3yJbTaTax CBOEH
CIyXeOHOH HeATeNbHOCTH, B TOM YHCIE €XEerogHo, 10 1 ¢eBpand ronxa, CieyloOIEro 3a
OTYETHBIM, MpPEACTaBIATh  HENOCPEACTBCHHOMY  PYKOBOAUTENIO OTY4ET O  CBOEH
npodeCCHOHABFHON CIIyKeOHO eI TeIEHOCTH.

3.20. HammexamuM o00pa3oM HCIOMHATh OO0S3aHHOCTH TI'PaXXAAHCKOTO CIIYXKAIlero,
NPeAYCMOTPEHHBIE 3aKOHOAATEIHCTBOM. '

4. IIpaBa

HUMECT MMPaBO:

(Haumenosanue dondcnocmu)

4.1.Ha peanmusanuio YCTaHOBIEHHBIX JEUCTBYIOIIMM 3aKOHOHATEIBCTBOM IIpaB
TPa)KIAHCKOTO CIIYXaILEro.

4.2. Ha rocymapcTBEHHbIC FapaHTHH, NPEAYCMOTPEHHBIE (ellepalbHBIMU 3aKOHAMH U
WHBIMA HOpPMAaTUBHBIMU IIPaBOBBIMH aktaMu Poccuiickoii ®enepauuu u JIleHMHTpaJCcKoOi
obmacru.

4.3. Ha nony4yeHue B yCTaHOBJIEHHOM IIOPSJIKE OT FOCYAapCTBEHHBIX OPIaHOB, OPTaHOB
MECTHOT'O CAaMOYIIPaBICHHS, OpTaHM3alMi M TpaxJaH JOKyMEHTOB M HHOM MHpOpManuy,
HEOOXOIMMOI! I HCTIONHEHH JODKHOCTHBIX 0053aHHOCTEH.

4.4. loctyna K perHoHaIbHBIM HHGOPMAIMOHHBIM cHcTeMaM JIeHHHIpaJICKo# obnacTw,
npaBoBbIM 6asam maHHBIX THIA "Komekc", "Koncymerartllmroc", "T'apaHt", pecypcam cetu
"HuTepHEeT" MO BOIPOCaM, OTHOCALIMMCS K KOMIIETCHLIMM OPraHa MCIOJHUTENBHOM BIACTH, a
TaKXXe SKOHOMHIECKHUM, IIPABOBHIM U OOINECTBEHHO-MIOJUTHYECKIM BOIIPOCaM.

4.5.

(Hnote npasa)

5. OTBeTCTBEHHOCTDH

HECET YCTAaHOBICHHYIO (heIepabHbIME 3aKOHAMH

(Haumenoegarue 0ondxcrocmu)

OTBETCTBEHHOCTD: ,

5.1. 3a HapyIIeHHE 3alpeToB, CBA3AHHBIX C TPAXTAHCKOH Ciyx0o0ii, HecoOuroaeHue
OrpaHHYEHUH U HEBHIIOIHEHUE 0043aTEIIBCTB, YCTAHOBICHHHBIX (peaepaIbHBIMU 3aKOHAMH.

5.2. 3a HeucmonHeHue (HeHaJIeXKallee UCIIOTHEHNE) TODKHOCTHEIX 00A3aHHOCTEH.

5.3.3a yrpaTy WM NOp4Yy roCyIapCTBEHHOTO HMyIiecTBa JIeHHMHrpaickodl obmactw,
KOTOpOe OBUIO MPEAOCTABIEHO MY IS HCIIOMHEHUS JOJDKHOCTHBIX 00S3aHHOCTEH.

5.4. 3a mapymenne HopM Kozekca 3THKH B cIyX)eOHOro IMOBENCHUS TOCYNApCTBEHHBIX
TpaKIaHCKUX ciyxanux JIeHHHTpaackoi obnacTy.

5.5.3a HapymeHHe CpOKOB IIOATOTOBKM JOKYMEHTOB BO HCIOJHEHUE IOPYYECHUH
Ipesunenra Poccuiickont ®eneparym, Ilpencenarens Ilpasurenscra Poccuiickoin ®enepanyu
u I'ybepHaropa JIeHHHrpaackoi o6nacTH.

5.6.

(Hnas omeemcmeenHocms)

6. IlepeyeHb BONPOCOB, 0 KOTOPHIM BIIpaBe
(Haumenosanue dondxchocmu)

HJTH 00513aH CAaMOCTOATEILHO NPpUHUMATH PCIICHUA

6.1. 00s13aH CaMOCTOATENFHO IPUHUMATE PEIICHUS:
(Haumenosarue domxcrocmu) '
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6.1.1. Tlo BompocaM MEPBOOYEPETHOCTH BEHINONHEHUS JOJDKHOCTHBIX OOSM3aHHOCTEH B
mpeAeiaX CpPOKOB, YCTAHOBICHHBIX HEMOCPEICTBEHHEIM PYKOBOAWTEIEM, BHIIICCTOSIINAM
PYKOBOJHTENEM, H COOMIOACHH HOPM, YCTaHOBICHHBIX JEHCTBYIONIMM 3aKOHOATEIECTBOM.

6.1.2. Ilpu peanu3anyy MOTHOMOYHH WICHA KOMHCCHH H HHOTO KOJUIETHAILHOIO OpraHa.

6.1.3. ITo BompocaM OpraHU3aIMK Y4eTa U XPaHECHUS NepelaHHbIX €My Ha HCIIOIHEHHE
JOKYMEHTOB M MaTepHAaIIOB.

6.1.4.
(4HEBEIE BOIIPOCHL, IIO KOTOPBIM 00513aH CaMOCTOATENBHO IPHHUMATD PEIICHI)
(Haumenosanue domxcrnocmu)
6.2. B Ka4CCTBC YJICHA KOMHCCHH H HHOT'O KOJUICTHAJIBHOT'O

(Haumenoganue 00xcHOCHU)
opraHa BIIpaBe Ha 3acez(aHH;1x TaKOr0 OpraHa CaMOCTOATEIbHO IPHHUMATh pemeHHe roJIocoBaTh
"33" "l'IpOTI/IB Wik "BO3JEpKaNCA", a TAKKE BHICKAa3bIBATh CBOE MHEHHE, B TOM YHCIE 3asBIATh
oco60e MHEHHE B ITUCBMEHHOH (POpME B COOTBETCTBHH C perJIaMeHTOM (mopsiikoM) paboOTHI
KOMMCCHH ¥ HHOT'O KOJIJIETHAIBHOI'O OpraHa.

7. IlepeyeHb BONPOCOB, II0 KOTOPBIM
(Haumenosanue oonscrnocmu)

BIPaBe WJIM 00513aH Y4aCTBOBATH NPH MOAT0TOBKE IIPOEKTOB HOPMATHBHBIX
HNPABOBBIX AKTOB M IPOEKTOB PelIeHHH

7.1. 065[3&H~yqaCTBOBaTI> B [IOATOTOBKE ITPOCKTOB HOPMATUBHBIX
(Haumenosanue 0onxcHocmu)

IIpaBOBBIX AKTOB H IIPOCKTOB peIIICHI/II‘/II o BOIIpOCaM, OTHOCAIUMCA K €ro JOJDKHOCTHBIM
0053aHHOCTAM. o

7.2. BIIpAaBC Y4aCTBOBATh B IIOATOTOBKC IMIPOCKTOB HOPMATHUBHBIX

" (Haumenoearnue dondcnocmu)
IIPaBOBBIX aKTOB U IIPOCKTOB peIIIeHI/Iﬁ II0 HHBIM BOIIpOCaM
110 COGCTBGHHOI/I I/IHI’II_II/IaTI/IBe/ I10 COIJIaCOBAaHUIO C HEIIOCPCACTBCHHEIM PYKOBOAUTCIICM.

(6v16pams nydHcHOE)

8. CpOKH H npoueaypsl NOArOTOBKH, PACCMOTPCHHUS NPOEKTOB
pemelmii, NOPANOK COIVIACOBAHHUA H NPUHATHUA pemeﬂm‘i

8.1. O6mue cpoku ¥ MpOLEAYPHI IOATOTOBKH TOKYMEHTOB PETYIHMPYIOTCS I/IHCprKuneﬁ
IO JICTOMPOMU3BOJICTBY B OpraHax MCIOIHUTENbHON BiacTd JIeHuHTpajckoi obnacTy.

8.2. B mensx moAroToBKH, COTNacOBAaHUS U NPUHATHA PEIICHUN OpraHa UCIOMHUTEIBHOM
BJIACTH 00s13aH OATOTOBUTE MPOEKT TOKYMEHTA ¥ IPEICTaBUTh €TI0

(Haumenosanue donsicrocmu)
Ha COTJIACOBAHUE HEIOCPESACTBEHHOMY PYKOBOTUTENIO HE ITO3KE UeM 3a IBa pabodux AHSI 1O
HCTCUCHUS CpOKa HCIONHEHHS II0 3TOMY JOKYMEHTY, KOTOPHIH YCTaHOBIICH (enepalbHBIM
3aKOHOM HJIM HOPMATHBHBIM IIPaBOBBIM akToM JIeHMHTpanckoil obOmactu, 0O MHOTrO CpoKa,
YCTAaHOBJICHHOT'O HEMOCPEICTBEHHBIM PYKOBOAUTENIEM, BBIIIECTOAIIMM PYKOBOAUTEIEM.

9. IlopsAoK cIy;keOHOr0 B3aHMOACHCTBUA

(Haumenosanue 00n1cHOCHYL)
¢ APYrAMH paﬁoTHnKaMn OpraHa HCIOJHATEILHOM BJIACTH, PA60THHKAMHA HHBIX
rocy1apCTrBCeHHbBIX OPraHoB 1 OPraHoB MeCTHOr0 camMoylnpaBJieHus1,
OpraHu3anudaMH U rpakiamaMu

9.1. Ilopy4eHnus u ykazaHus JIar0TCs HEITOCPEACTBEHHBIM
(Haumenosatue 00nHCHOCMI)

pYKOBOJII/ITeJICM BBINIECTOAIIMM PYKOBOJUTENEM B YCTHOM HIM IIMCHMEHHOM QopMe Iio
BOITPOCaM, OTHOCSIIUMCSA K €I0 JOJDKHOCTHBIM 005S3aHHOCTAM.
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9.2.B memix  HCHONHEHHUA  JO/DKHOCTHBIX  OOSA3aHHOCTEM MW MOpY4YEHHH
BIpaBe 00pamaThes K JpyruM pabOTHHUKaM OpraHa HCIIOIHHUTEIBHON

(Haumenosarnue 0oncrnocmu)

BJIACTH, Pa0OTHHKAM HHBIX TOCYAAPCTBEHHBIX OpPIaHOB, Opl"aHOB MECTHOT'O CaMOYIIpaBIeHH, K
rpakgaHaM ¥ B OpraHU3ALHHU.

9.3. BIIpaBe B YCTHOH (opMe aBaTh pa3biCHEHHUS 110 BOIIPOCaM,

(Haumernosarnue 0onxcHocmu)
OTHOCAIIMMCS K €r0 JODKHOCTHBIM O0S3aHHOCTAM, B OTBET Ha oOpamieHus K HeMy pabGOTHHKOB
TOCYapCTBEHHBIX OPTaHOB U OPraHOB MECTHOI'O CAMOYIIPABJICHMS.

94. BIIPaBe B yCTHOﬁ (dhopMe JaBaTh pa3bACHEHU 110 BOIIPOCAM,

(Haumernosanue 00nsicHocmu)
OTHOCAIMMCS K €ro  JOJDKHOCTHBIM OOSM3aHHOCTSM, HpCI[CTaBI/ITeJI}IM opraHu3anyii u
rpaxaaHam .
ITo coOGCTBEHHOMY YCMOTPEHHIO (B MHHUIIATHBHOM ITOPSAAKE)/TOIBKO IO IOPYUECHHUIO
aub0 C paspemieHus HEMOCPEACTBEHHOTO PYKOBOJHUTENA, BBIMIECTOANIETO PYKOBOOHWTENA, 3a
HCKITFOYCHUEM CIIy4aeB, KOIZla TaKHe Pa3bACHEHHSA ABIAIOTCI €ro  JO/DKHOCTHBIMH
00S3aHHOCTAMH (8616pams nysrchoe)

9.5. BIIPABE MPEATIOXKUTE HCIIOIHHUTENIO II0 JOKYMEHTY B

(Haumenosarnue 00nHCHOCHUY)
pabodeM MOpsAKE PEeLIMTh BOIPOC O €0 OT3BIBE, €CIM TaKOM JOKYMEHT MM OTIAEIBHBIE €r0
IOJOKEHH HE COOTBETCTBYIOT (elepaibHOMY, OOJaCTHOMY 3aKOHOJATENbCTBY —H/HIIH
npaBuiIaM 0GOPMIICHHS TOKYMEHTOB. '

9.6. Ha meprox cBOEro BPEMEHHOTO OTCYTCTBHA (B TOM 4HCIIE KOMaHIHPOBKA, OTIIYCK)
00s13aH mepenarh Bce MaTepHalbl ¥ HHGopMaIyio, He0OXOUMBIE I
(Haumenosarnue 00nxcHOCMU)

BHITOJHEHKsT OOA3AHHOCTEM [0 HACTOANIEMY MJOJDKHOCTHOMY pETJIaMEHTY, pabOTHHKY,
BPEMEHHO HCIOIHAIOLIEMY €r0 0053aHHOCTH, JIN00 HEMOCPENCTBEHHOMY PYKOBOJMTEIIO.
9.7. 00513aH BPEMEHHO BBIIOIHATH OTACIBHEIC
(Haumenoganue 00n1CHOCMY)
JOJDKHOCTHBIE 00S3aHHOCTH OTCYTCTBYIONIETO pabOTHHKA

(Haumenosanue dondcrocmi)
B COOTBCTCTBHHU C IIOPYYCHUECM HECITOCPCACTBCHHOI'O PYKOBOMUTCIIA.

10. Ilepeyens rocy1apcTBEeHHBIX YCIYT, 0KA3bIBAEMbBIX IPAKIAHAM
H OpPraHH3aANHIM ”

(Haumenosanue donsxcrocmu)
yuacTByeT (IpeAOCTABIAET) B OKa3aHHH CIIELYIOIIMX TOCYIaPCTBEHHBIX YCIyr (B cilydae, ecin
TOCYZaPCTBEHHBIM TPXIAHCKHM  CIIyKAITuM JleHUHrpaJcKOW 0O0NacTH TIoOCyIapCTBEHHBIE
yCIyru He OKa3BIBAIOTCA, HCO6XOI[I/IMO CIIeJI&TB COOTBCTCTBYIOIIIYIO 3ar11/101>)

11. IToxa3zarenu 3¢pPeKTHBHOCTH U PE3YILTATUBHOCTH
npodeccHoOHAIBLHON cIy:Ke0HOH NeATeTLHOCTH

(Haumenosauue donxcrocmu)

IMokaszarensamu 3)PEKTHBHOCTH ¥ PE3YIBTaTUBHOCTH IPOGECCHOHANBHON CIyeOHOMH

JACSITCIBbHOCTH SIBJIIAXOTCA:
(Haumenosanue 0onsicrocmu)
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CtpaHuua 53 us 159. CtpaHuua cosaana: 17.11.2023 15:35 B osnacru




52

11.1. CBOeBpeMEHHOCTP M IOJHOTA PAaCCMOTPEHHs OOpAaIeHHH TIOCYHapCTBEHHBIX
OpraHOB, OPTaHOB MECTHOTO CaMOYIPABICHHUA, OPTraHU3alMi, TPaXIaH U IIOArOTOBKH IPOEKTOB
OTBETOB Ha HUX.

11.2. OtcyrcTBUE (HaKTOB!

1) Hamu4uMid B  AHWIMTHYECKMX M  HHBIX  Marepuaiax, IIOATOTOBIECHHBIX
, yCTapeBIIeH, HEMPOBEPEHHOM MM HCKaXKeHHOM HHPOPMAIIHH;

(Haumenoeanue 0onxcrocmu)
2) yTpaTsl JOKYMEHTOB H MaTePHAIIOB, TOCTYIHBIIHX

(Haumenosanue 00nicHOCMU)
Ha WCIIOJIHEHNE, XPaHEHMUE;

3) mpomycka (CpblBa) CPOKOB HCIIOJHEHHS IO JOKyMEHTaM (IOPYYeHHAM), KOTOPHIC
YCTaHOBJIEHB! (DefepalbHBIM 3aKOHOM MM HOPMATHBHEIM IIPABOBBIM aKTOM JIEHMHIpancKon
00JIacTH, HACTOANIMM JOJDKHOCTHBIM PErjlaMeHTOM, HEIIOCPEICTBEHHBIM pPYKOBOIOHUTENIEM,
BEIIIECTOSIINM PYKOBOAUTETIEM; :

4) mpomycka 6e3 yBaXXHTEIbHOM IPHYUHBI 3aCCIaHUN KOMUCCUH ¥ UHBIX KOJUIETHAIbHBIX

OpTraHOB, HHBIX MEPOIPUATHUM, B KOTOPBIX
(Haumenosarue domicrnocmu)

OBUTO TOPYUSHO NPUHATH YYaCTHE. ,

11.3. KayecTBO BBITOMHEHHOH pPabOTHI (OTCYTCTBHE IIPOLEAYPHBIX HapyLIEHUH,
IOATOTOBKA JOKYMEHTOB, MATE€PHUAJOB B COOTBETCTBHHM C YCTAaHOBJICHHBIMH TPEOOBaHHIMHU,
MOJIHOE M JIOTHYHOE M3IIOKCHHE MaTepHaia, IOpUINIECKH I'PaMOTHOE COCTaBICHUE JOKYMEHTa),
B TOM 4YHCJIE:

1) HamHune eXeIHEBHBIX, €XKEHEISIFHBIX U e)KEeMECSIHBIX IUTAHOB-TPa(UKOB CIIyeOHOH
JIeATeIbHOCTH PYKOBOIUTEN OpraHa HCIIOIHHUTEIBHOM BIIaCTH;

2) oTcyrcTBUe (PAKTOB HECBOEBPEMEHHOTO MH(GOPMUPOBAHHUA WIH HEHHGOPMHPOBAHUSL
CIIEIHATTICTOM PYKOBOJHTENS OpraHa WCIONHUTENbHON BIACTH O HACTYIUICHHMHM CPOKOB
MEPONPUATHI, IPEIYCMOTPEHHBIX IUIaHaMH-TpapukamMu, JTHOO (aKTOB CpBHIBA YKa3aHHBIX
MEPOTPHATHH 110 BUHE CIICIIUATICTA.

11.3.3. AKTyanbHOCTD:

- peecTpa KOMHUCCHIl M HHBIX KOJUIETHAIBHBIX OPTaHOB, B COCTaB KOTOPHIX BKIIOYEH
PYKOBOJIUTEIH OpraHa HCIOJIHUTETbHON BIIACTH;

- 0a3pl JaHHBIX CIY)KEOHBIX KOHTAKTOB PYKOBOJUTEN OPTraHa UCIIOMHUTENbHOM BIACTH.

11.3.4. OrcyrctBue (akToB HecOOMIOAeHHsS pPaOOTHHKAMM OpraHa HCIIOIHUTEILHOM
BJIIACTH CPOKOB HCIIOJIHEHHS IOPYYCHUH U yKa3aHMH PYKOBOAMTEILI OpPraHa MCHONHHTEIBHOM
BI4CTH, JAHHBIX Ha COBEINAHMAX, 3aCEJAHUAX, HMHBIX MEPONPHUATHAX, B TOM 9HCIe
3a(QUKCHPOBAHHBIX B MPOTOKOJNAX TAKHX MEPOIPHUATHIL, HE BHIABICHHBIX CIEIUATHCTOM HIH O
KOTOPBIX CIICIIMACTOM He ObIIO TOT0KEHO PYKOBOAUTEINIO OpPraHa HCTIONHUTEILHOH BIACTH.

11.3.5. Hanmyme Tabens ydera pabouero BpeMEeHH W rpadHka OTIYCKOB pabOTHHKOB
OpraHa HCIIONHHUTENBHON BIACTH, a TAK)K€ CBOCBPEMEHHOCTh HAIPABIICHHA COOTBETCTBYIOIIEH
HH(OpPMAIIMHK B YIIPABICHHUE TOCYAaPCTBEHHOM CITyOBI M KapoB A IMUHHCTPALHH.

11.4. OTBeTCTBEHHOCTE (UCIIOHEHHE 00A3aHHOCTEH B CPOK C MUHUMYMOM KOHTPOJLT).

11.5. CaMOCTOSATEIFHOCTh (CIIOCOOHOCTH BBHIMOMHATE 3aJaHusA 0€3 JOMONHHTEIBHBIX
yKa3aHHIH).

11.6. Jucnummna (cobmonenue ciry>kebHOro paclopsiaka).

11.7. IIpodeccronanbHas KOMIIETEHTHOCTb.

11.8.
(unvie noxazamenyu 3@ HexmueHOCMU U Pe3YTbMAMUEHOCU
npogeccuoHANbHOU CIyHCeOHOU OesamenbHOCML)
JOKyMEHT co3paH B areKTpoHHOM dopme. Ne 01-02/07 ot 23.11.2023. UcnonHuTent: BoposuHckas B.H. i)
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TTPUTIOXXEHME 6

K IIpHKa3y AJMHHHCTpAuU
Fy6epHaTopa u [IpaBurenscTBa
Jleguurpaackoit 06IacTI

Om A3 ADLS p OF-0nfP ¥

HOPUMEPHBINA JOJKHOCTHOM PETJIAMEHT
TOCYIAPCTBEHHOI'O I'PAJKJJAHCKOI'O COAYXKAIIEI'O OPTAHA
NCHOJIHUTEJBLHOM BJIACTH JIEHUHI'PAJICKOM OBJIACTH -
CHEIHAAJMCTA, OCYIIECTBJISIONIEIO PABOTY CO CBEJIEHUSMH O
JOXOJAX, O HMYIIECTBE U OBA3ATEJLCTBAX UMYIIECTBEHHOT'O
XAPAKTEPA, HPEJCTABJISIEMBIMH I'PAYKTAHAMH, MIPETEHIYIOHNIMMH HA
3AMEIEHHUE JOJUKHOCTEN PYKOBOJIUTEJIEN NOJABEJOMCTBEHHBIX
OPT'AHY HCIIOJHUTEJIBHOM BJACTHA I'OCYIAPCTBEHHBIX Y‘IPE)KI{EHI/II/I
H JIMIIAMH, 3AMELIAOIIIMMH TOJKHOCTH

PYKOBOJMTEJIEA TAKHX YUPEXKJIEHAN

"VTBEPXIAIO"

(ZOIKHOCTH pYKOBOIUTEIA
OpraHa HCTIONHUTENBHOH BIACTH
JlenuHrpaAckoii obmacTm)

HOIIINCH 1.0 .®amunusa

" " ' 20 roma

JOJKHOCTHOM PETVIAMEHT

(nonHOe HauMeHO8aHUE OONIHCHOCIY 2DAHCOAHCKO20
cnyorcamezo 8 pooumensHoM naoeoice)

1. O0Me moJI0KeHus

1.1. JIOIDKHOCTS TOCYIApCTBEHHOM TpakIaHCKoH ciyxObl JleHMHrpanckoit obmacTu

(Haumenosanue 00NHCHOCMU)
otHocutcss K "Bemymeit/Crapmieit” rpylme TODKHOCTEH TIOCYJXapCTBEHHOM TIpakAaHCKOH
cmyx6b1 Jlennnrpanckoit obnactu kareropur "Creranictsl/O0ecIeYMBarOIINe CIICIHAIMCTEL".

PerucTparoHHbIi HoMep (KOJ) JoKHOCTH/PeecTpoBhIil Mudp - .
(Peecmposviii wugp ykasvieaemcs € coomgemcmeuu c obnacmueim 3akonom Jlemunzpadcxou obracmu om
25.02.2005 N 12-03 "O Ilepeune zocyoapcmeennvix Oonxcrocmeli Jlenunzpaockoil obnacmu, OeHedjiCHOM
COOEPIICanUY Y, 3AMEWAIOWUX 20CyOdpcmeertbie donchocmu Jlenunzpadckou obnacmu, Peecmpe dondciocmet
20cyOapcmeenno 2pancoanckoll cnyschbol JeHunzpadckol obnacmu u OeHelCHOM COOEPIUCAHUY 20CYOaPCMEEHHIX
epascoanckux cayscawux Jenunzpadckoi obnacmu”)

1.1.1. O6nacts mpodecCHOHATEHON CITY)KeOHOH NeATEIbHOCTH

(Haumenosanue 00nsicHocmu)

(Vkaszvieaemcs obnacms  npopeccuoHanvHol  CysicebHOU  OesmenbHOCMY  2PAadiCOanCcKo20  CRyxicauyezo 6
COOMEEMCMEUU CO  CRPABOYHUKOM KEATUMDUKAYUOHHBIX Mpebosanutl K CHeyUanbHOCMAM, HARPAGLEHUAM
10020Mo6Ki (K YKPYRHEHHbIM ZDYRRGM CHeYUanbHOCMEl U HANDAGNEHUtl ROO20MOSKL), K RpOGecCUOHATbHOMY
YPpo6HIO, Komopbie HeobX00uMbl Ol 3AMEWEHUs OOTIHCHOCME 20CYOaPCMEEHHOU ZPANCOAHCKOTL CLyX*CObL C yUemom
obnacmu u 6uda NPoPeCcCUOHANBHOU CAYHCEOHOU OesMmenbHOCMY 20CYOaPCMEEHHbIX ZPANCOAHCKUX CILYIHCAUUX
(Oanee — cnpasoyHuk).)

'1.1.2. Bux npodeccHoHAIBHOM CIYXK€OHOH NeATeNBHOCTH
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(Haumenosanue donxicnocmu)

(Vkazvieaemcs 610 npOpecCUOHANBHOU CRyHceOHOU OesMeNbHOCIU 2PANCOAHCKO20 CYHCAUe20 8 COOMBEMCMEUY
€O CNPABOUHUKOM)

1.2. HA3HAa4aeTCsA Ha JOIDKHOCTE TOCYAApCTBEHHON
(Haumenosanue oonsxcrocmu)
rpaxmaHckoil  cimyxOb1  JleHuHrpamckoil o0macTh u  OCBOOOXKIAECTCS  OT IOJDKHOCTH
TOCYHapCTBEHHOM TpaXTaHcKod ciyxOsl JleHmHrpagckoii o0macTd  mpencTaBUTENIEM
HaHUMATEN B yCTAHOBICHHOM MOPSAIKE.

1.3. MO JYHHIETCA
(Haumenoganue 0onxcHocmu) '

(Haumenosarue 0onxicHOCmel 8bIUECMOAUUX PYKOGOOUmMENel)
HCTIOCPCACTBCHHO ITOAUAHACTCA

(Haumenosarnue 00N#CHOCMU HENOCPEOCMBEHHOZ0 PYKOBOOUMEINA)

2. KpaanguxannoHubsie Tpe6oBaHH IJsl 3aMelIeHNs NOKHOCTH IOCyIapCTBEHHOM
rpaskaaHcKkoi ciayx0bl JleHnHrpaackoii odracTu

(Haumenosanue 00nx#CHOCMIL)

2.1.]Ina 3aMemieHHs JODKHOCTH  TOCYJADCTBEHHOM  IPaXIAHCKOM  CIyXO6HI
Jlenunrpanckoii obmacti

(Haumenoeanue oonxicHocmu)
YCTaHABJIMBAIOTCS CIICIYOIHE KBATH(UKAIMOHHbIC TPeOOBaHA:

2.1.1. Bricmuee o6pa3oBaHue.

2.1.2. He meHee ____ JIeT cTaka TOCYHapCTBEHHON I'pakKIaHCKOH CITyOBl U HE MeHee
____JIeT craxa pa6on>1 no CIenyUalIbHOCTH, HAIPaBICHUIO HO,I[FOTOBKI/I/BGB IpEabABICHUA
TpeOOBaHUI K CTaxy.

(yKasviearomea Keanugukayuontvie mpebosanus K CMadxcy 2panqcoanckou CuydcOvl unu cmascy pabomsl no
CREYUATLHOCIY, HANPABIEHUIO NOOZOMOBKY, HEOOXO0UMOZ0 O 3aMeUjeHUst OONNHCHOCMU ZPAX*COAHCKOU CyHCObL 8

coomseemcmeuu ¢ obnacmuvim 3axonom  Jlenunzpadckou obnracmu om 25.02.2005 N 11-03 "O npasosom
| pecynuposanuy 20Cy0apCmeeHHOU epanicOanHCKo cyoxcovl Jlenunespadckoii obnacmu”)

2.1.3. Briciiee  00pa3oBaHHE IO  CIEIUANGHOCTH, HAIPABICHHIO IIOJTOTOBKH:

(Cneyuanvnocme, HanpasneHue NOOZOMOBKU  YKA3bIBAEMCS 6  COOMEEMCMEUU C  00WepoCCUticKum
Kaaccugpuxamopom cneyuanvrocmeil no o6pazoeanuio OK 009-2016, npunameim u 86edeHHbiM 6 Oelicmeue
npuxazom I'ocyoapcmeennozo xomumema Poccuiickoti @edepayuu no cmandapmuzayuu u memponozuu om 8
dexabps 2016 200a N 2007-cm, unu Oeticmeosaguium 00 e20 86e0eHUs AHANOZUYHBIM NPABOSLIM AKMOM)

WIM HHYI CHEMUANbHOCTh, HAIIPABICHUE IOATOTOBKHU, A KOTOPBHIX 3aKOHOAATENBECTBOM 00
obpazoBanuu  Poccuiickoit =~ Defepamuu = YCTaHOBIEHO  COOTBETCTBHE  yKa3aHHBIM
CICIHATLHOCTSM, HAIpaBIEHUSAM IOATOTOBKM, COJEpXallhecs B IPEIBIAYIIHX IEPEeUHIX
npodeccuil, CenuaIbHOCTeH U HAaIIPaBICHUH OATOTOBKH.

2.2. IIpodeccroHaIBHEIH YPOBEHb.

2.2.1. ba3oBble 3HAHUA:

roCyqapcTBeHHOrO s3blka Poccmiickoit ®epepanuu (pycckoro s3pIka) U OCHOB
Koncrutynuu Poccuiickoit ®enepanuy;

depepanpHoro 3akoHa oT 6 okTia6ps 2003 roga N 131-03 "O6 o6mmx npHHOMITIAX
OpraHu3aIlMd MECTHOTO caMoytpasneHus B Poccuiickoit ®enepanun”;

®enepanpHoro 3akoHa oT 2 Masg 2006 roma N 59-®3 "O mnopsake pacCMOTpEHHA
oOpamenuti rpaxaan Poccuiickoit denepanuun’;

denepanpaoro 3akoHa ot 25 mexabps 2008 roma N 273-03 "O npotuBoaeicTBuH
KOppyniuu" ¥ HHBIX HOPMAaTHMBHBIX TIIDaBOBEIX akToB Poccuiickod dexepanuu u
JleHuHTpaaCcKoi 06macTu B chepe IpOTHBOACHCTBHUS KOPPYIIIIHH;

denepansHoro 3akoHa oT 21 mekabps 2021 roma N 414-®3 "O6 olmux HpHHITHIIAX
OpraHM3aIiy IMyOIMYHOH BIIAacTH B CyObekTax Poccuiickoit @enepanun’;

[HokymeHT co3paH B anekTpoHHoi cpopme. Ne 01-02/07 ot 23.11.2023. NecnonnuTens: BoposuHckas B.H. T PABHTENLCTEQ
CrpaHuua 56 ua 159. CTpaHuua coagasa: 17.11.2023 15:35 onmaeT

OBJIACTH




55

3aKoHOAaTenbCcTBa Poccuiickoit Penepanyuu 0 rocy1apCTBEHHOHN I'pakHAaHCKOH ciryxbe
Poccuiickoit @enepanyy;

* YcraBa JIeHUHTpafcKol 061acTH;

obmactHoro 3akoHa or 11 mekabps 2007 roma N 174-03 "O mpaBOBBIX aKTax
JlenuHrpaackoit odbmactu"; '

HOJIOXKCHUS 00 OpraHe UCIIONHUTEIHHOM BIIACTH;

MIOJIOXKEHHUS O CTPYKTYPHOM MOJPa3/ielICHHH OPraHa MCIONHUTEIBHON BIACTH,

Kopekca 3THKH B CIyXeOHOTO IOBEICHUS T'OCYAAPCTBEHHBIX I'PaXKTAHCKHX CITyXaIluX
JleHuHrpagCcKo# obiacTy; )

WHCTpyKIMHK 1O IeTONMPOU3BOACTBY B OpraHaX MCIONHUTEIBHON BIacTh JICeHUHrpaaAcKoi
obnacrtu; \

Wucrpyknun - 0 mopsaake oOpanieHus co ciayxeOHo# mnHbopMamped OrpaHHYCHHOTO
pacrmpocTpaHeHus B AIMEHUCTpaIy JIeHuHTpanckoi obmacty;

CIY>KEOHOTO pacIopsKa, YCTAHOBICHHOTO B OpraHax HMCIOJHHMTENLHON BIACTH
Jlemmnrpackoit o6acTy;

B oOmactd HH(DOPMAIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTHI: BO3MOXHOCTEH U
0COOEHHOCTEH TTPUMEHEHHS COBPEMEHHBIX MH()OPMAIMOHHO-KOMMYHUKAIJHOHHBIX TE€XHOIOTHI
B OpraHe HCIONHATENLHON BIACTH; OCHOB HMH()OPMAIMOHHON O€30[aCHOCTH ¥ 3allUThL
uapopmanuy, B ToM gucie PefgepansHoro 3akoHa or 27 umromd 2006 roma N 149-03 "O6
uHpopManuy, HHGOPMAIIMOHHBIX TEXHONOTHAX M O 3amuTe HHGOpPMAaIHU'; OCHOBHBIX
IIOJIOXKEHUH 3aKOHOJATENILCTBA O IEPCOHATBHBIX JaHHBIX, B TOM uuciie deaepalibHOTO 3aKOHA OT
27 wmona 2006 roma N 152-®3 "O mnepcoHaNbHBIX MAaHHBIX"; OOIINX IPHUHIUIIOB
(GYHKIHMOHUPOBAHHUS CHCTEMBI BIIEKTPOHHOI'O OKYMEHTOOOOpPOTa; OCHOBHBIX IIOJIOXEHHH
3aKOHO/IATENbCTBA 00 3IEKTPOHHON ITOINICH; IPHMEHEHHS IEPCOHATTFHOTO KOMIIBIOTEPA.

2.2.2. ba3oBble yMeHHUS:

YMEHHE CUCTEMHO (CTpaTeIrHYeCKH) MBICIIUTD;

yMEHHE CHCTEeMATU3UPOBATh U aHATM3UPOBATH HH(POpMAIIHIO;

YMEHHE IUIAHUPOBaTh, PAIlMOHAIBFHO HCIIOIB30BATH CIIy)KeOHOE BpeMsA M [OCTUraTh
pe3ynbTara; ,

KOMMYHHKATHBHBIE YMEHHUA (B TOM 9HCIIE ITyOIMYHBIX BHICTYIUICHUH U BEICHHUS NEIOBBIX
TIEpErOBOPOB);

YMEHHE YIIPaBJIATh U3MECHECHUSMY;

yMmeHHe paboTaTh C ammapaTHBIM U IIPOrPaMMHBIM OOECIECYECHHEM, YCTAHOBICHHOM Ha
aBTOMATH3HPOBAaHHOM paboueM Mecte (APM), B ToM ducie pabOTHl B OIEPAIMOHHON CHCTEME
cemeiictea Windows, B TekcroBoM pexakrope Microsoft Office Word, ¢ TabmuuusiM
npoueccopom Microsoft Office Excel, ¢ mouroBsiM kinmenToM Tuma "Outlook”, moaroroBku
Hpe3eHTanuii ¢ npuMeHeHneM npunoxerus Microsoft Office PowerPoint;

yMeHue paboTaTh B KadeCcTBE IMONB30BAaTeI B HHOOPMAIMOHHBIX CHCTEMAx,
MPUMCHSEMEIX B OpraHe HCIIONHUTENPHOX BNAaCTH, B TOM WYHCIE B HPHKIATHBIX
HHOOPMAIMOHHBIX CHCTeMaxX (CHCTEME B3aMMOACHCTBHS C TpakJAaHaMHU H OPraHM3aLUsIMU;
CHCTEME  MEKBCIOMCTBCHHOTO  3JCKTPOHHOTO  B3aWMOACHCTBHSA; y4EeTHOM  cucreMme;
MHGOPMAIMOHHO-AHAIMTHIECKOH CHCTeMe, oOecreynBaroIei cOop, 0o6paboTKy, XpaHeHHE H
aHAIU3 JAaHHbIX), CHCTEMaX DJIEKTPOHHOTO HOKYMEHTO000pOTa, B MH(OPMAaIMOHHO-TIPABOBBIX
cucremax "T'apant”, "Koncymsrantlilmoc", "Komekc", a Takke ¢ pecypcaMH M CEpBHCaMU
JOKaJIbHOM BBIYHCIUTENBFHOH CeTH H  HHPOPMAIMOHHO-TEICKOMMYHHUKAMOHHON CETH
"NuTepHeT". ' ,

2.2.3. TIpodeccuonansHble 3HaHUS B cepe 3akoHOMaTenbcTBa Poccuiickoit Depepaiuu
u JleHuHrpajgcKo# o6nacTu:

®enepanpHoro 3akona ot 22 oktaOps 2004 roma N 125-®3 "O6 apxuBHOM Jene B
Poccwuiickoit Denepanun';

denepanpHOoro 3akoHa oT 9 deppamt 2009 roga N 8-D3 "O6 obecnedennu mocTyna K
uHQOpMaMM O JeATeNIbHOCTH TIOCYHapCTBEHHBIX OpraHOB M OPraHOB  MECTHOTO
caMoyIlpaBlIeHHs", a TaKke OOJACTHBIX HOPMATHBHBIX HPABOBEIX AaKTOB, PETYIMPYIOIIUX
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BOIIPOCHL JIOCTYIa K HHGOpPMAIlMH O MJEATEIbHOCTH OpPraHOB HCIIOMHHUTEILHOW BIACTH
JlenmHrpaickoil obnacTy;

- Vkaza Ilpesunmenrta Poccuiickoit ®@epepamuu ot 23 wuros 2014 roma N 460 "O6
yTBEpKOCHUH (OPMBI CHPAaBKH O J0XOHaX, pacxoiax, o0 HMymecTBe M 00s3aTelbCTBaX
MMYIIECTBEHHOTO XapaKTepa W BHECCHHMM W3MEHEHMH B HEKoTopele akTel [Ipesmmenta
Poccuiickoit ®epeparun”;

noctradoBieHus IIpaButenscrBa Jlenmarpanckoit obnactu ot 27 ¢espanst 2013 roga N
45 "O mpeACTaBIeHWM JHIOM, HOCTYHNAIOMKM Ha paboTy Ha JODKHOCTE PYKOBOTUTEINS
FOCYIapCTBEHHOTO yupexaAeHus JICHUHTpaacKoii 00JIaCTH, U PyKOBOIUTEIICM TOCYJapCTBEHHOTO
yupexnends JIeHMHTpaacKod o6nacTH CBEIEHMH O CBOMX MIOXOAax, 00 MMyIIECTBE H
00513aTeNbCTBaX MMYIIECTBEHHOTO XapakTepa U O I0XO/Aax, 00 MMYyINECTBE M 00sA3aTelbCTBAX
HUMYIIECTBEHHOTO XapaKTepa CyIpyra (CyIpyrH) M HECOBEPUICHHOJETHHX IETeH, a Takke O
MIPOBEPKE UX JOCTOBEPHOCTH, Pa3MEIeHUH Ha OQUIHANBHEIX caliTax OPraHOB rOCYAapCTBEHHOMH
Biactu JIeHuHrpancKoit 061acTy ¥ OIMyOIMKOBAHUH";

(nepevucnsaiomes HOpMAmMueHvle NPAsoevle aKmvl, 3HAHUE KOMOPBIX HeobX00UMO ONA 3aMEUjerUs OONNCHOCHU
20Cy0apCmeeHHOU  2paXCOaHCKOU  Cyocbvl ¢ yuemom obnacmu u 6uda HAPOPECCUOHATLHOU  CAYHCEOHOU
OesmenvHoCmu,). :

2.2.4. Nuvre mpodheCCHOHAIbHBIC 3HAHM:
IIpaBujia I[CJIOBOP'I OTHKH,
JICIIOBOE OOIMEHNE U MEPETIHCKA;

(nepeuucnaomes npogeccuonanvrsle sHANUA, HEODXOOUMbIE ONA 3AMEUIEHUS DOTHCHOCTIU ZPANCOAHCKOU CILyHCObL
¢ yuemom obracmu u 8uda HPOPECCUOHATLHOU CRYHCEOHOU OeAMEenbHOCMU 20CYOAPCMBEHHO20 2PANCOAHCKOZ0
cyarcanyezo)

2.2.5. IlpoteccuoHanpHble yMEHH:

(nepeuucnsiomes npogeccuoHanvHble YMeHUA, HeobX00uMble 0N 3AMEUeHUs. OONNHCHOCU 2PANCOAHCKOU CILyHcObl 8
pamkax obnacmu u 8u0a NPOHECCUOHATLHOU CLYHCEOHOU OesIMENbHOCIY 2PANCOAHCKO20 CLYHCAU|e20)

2.2.6. OyEKIHOHAIIBHEIC 3HAHKUA:
IOHSATHE, HPOLIEypa PACCMOTPEHHMS 00paIeH i IpaX/IaH;

(nepeuucniomcs  QYHKYUOHANbHBIE — 3HAHUS 6  3A6UCUMOCIIU  OM  (DYHKYUOHAIbHLIX — 0OA3AHHOCMEN
20CY0apCmMEEHHO20 2PANCOARCKO20 CLYIACAUE20)

2.2.7. ®yHKIHOHATBHEIE YMEHUS:

MIOATOTOBKA aHATUTHYECKUX, HH)OPMAIMOHHBIX U IPYTHX MATCPHAIIOB;

HOJrOTOBKA METOAMYECKHX PEKOMEHAANNH, Pa3bICHEHHUIL;

BJIJICHHC HABBIKAMH OQUITHATEHOMN JISIIOBOU IIEPETIUCKH;

pabota ¢ epCOHATBFHBIME TaHHBIMHU U KOHOUACHIATBHON HHPOpMaIiel, obecriedeH st
HX 3aIIUTHI;

(nepewucnsiomcs  QYHKYUOHANbHBIE  YMEHUA 6  3A6UCUMOCIU  OmM  (DYHKYUOHANbHLIX  0B6A3aHHOCMEN
20CY0apPCMBEHHO20 ZPANCOAHCKOZ0 CRYHCAWEe20)

3. Jo/KHOCTHBIE 00S13aHHOCTH

B memsix peanm3anmuy NOTHOMOYMH W (YHKOMH OpraHa HCIIOJHHUTENHHOW BIIACTH,
IIpeTyCMOTPEHHBIX IIOJ0XKEHHEM 00 OpraHe HCIIONHUTENIHHOM BIACTH, a TAKXXE B COOTBETCTBHHU C

IIOJIOXKEHHUEM O CTPYKTYPHOM IIOJIpa3ieIeHAN 00s13aH:
(Haumenosarnue 00nxcHocmu)

3.1.
(Honscnocmuasn 06s3aHHOCHY)
3.1.1. ,
(Hemanuzayus donxcHocmuol 06:33aHHOCMY)
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32,

(Qonorcrnocmuas 06s3anHOCMY)

32.1.

(Hemanuzayus OonHCHOCMHOU 00A3AHHOCHY)

3.3. OcymecTBIATs paboTy CO CBEAEHUAMH O OXOZaX, 00 MMYIIECTBE M 00S3aTeNbCTBAX
HMYIIECTBEHHOTO XapakTepa (mamee - CBEACHHA), IIPEACTABIIEMBIMH TIpaKAaHaMH,
MPETCHAYIOMUMY Ha 3aMEMICHHE ODKHOCTH PYKOBOAMTENS IOABEAOMCTBEHHOIO OpIaHy
HCTIOJTHUTENFHON BJIACTH TOCYAAPCTBEHHOI'O YYPEXKIECHHsA, M JIHIAMM, 3aMEIAolIMHI
JOJDKHOCTH  PYKOBOJAHUTENEH  IMOABEIOMCTBEHHBIX  OpraHy  HCIIONHUTEIBHOHM  BIACTH
TOCYIApCTBEHHBIX YUPSXKICHUN (faee TakkKe - I0JIBEOMCTBEHHbIE YIPEKICHUS, TIOJOTUYETHERIE
JU1a), B TOM 9HUCIIE:

3.3.1. KoHrCynpTHpOBaTh MOJAOTIETHBIX JIUI] IT0 BOIPOCAM 3alIOJHEHUS U NPEACTAaBICHUS
CIIPABOK O JOXOJaxX, pacxomax, 00 HUMyIIecTBe U 0043aTeNbCTBAX MMYIECTBEHHOTO XapaKTepa
(mamee - cpaBku). ‘

‘ 3.3.2. B xoxe mpreMa CIPaBOK IIPOBEPATH MPABWIHHOCTH X OGOPMICHHS U IIOIHOTY
3aIIOJTHEHHS, IPH HAJIIMIUH 3aMEeYaHUH B YKa3aHHOM HacTH NPUHUMATH MEPHI [V UX YCTpaHEHUS
MOJOTYECTHBIMY JIMLIAMH.

3.3.3. OcymecTBIATh NPUEM K XPAHEHHE NPEACTaBIIEMBIX ITOJOTYETHBIMHU JIMIAMH
CIIPaBOK, a TalOKEe MX aHAaIMU3 Ha IPEAMET MPaBHILHOCTH U IIOJIHOTHI 3alI0JHEHH, O Pe3yabTaTax
JIOKJIAJIBIBATh HEIOCPEACTBEHHOMY PYKOBOAUTEINIO.

3.3.4. OcCyuilecTBIATh KOHTPOJNH 32 CBOEBPEMEHHOCTHIO IIPEJCTABICHHSA CIIPaBOK
MOJOTYCTHBIMU JUIaMH. JIOKIaApIBaTh O pe3yapTaraX KOHTPOIS HENOCPEACTBEHHOMY
PYKOBOJUTEIIIO.

3.3.5. Ilpu Hanu4uu OCHOBAHUM IJIA MPOBEACHUS IPOBEPKU NOCTOBEPHOCTH M IOJHOTHI
CBEJICHHI, IIPEACTABICHHBIX IIOJOTYCTHBIMH JIMIAMH, IIOATOTABIMBAaTH M IIPEICTABITH
HEMOCPEICTBEHHOMY DPYKOBOIUTEIIO INPOEKT PpEIICHUS OpraHa HCIOIHUTENIFHON BIIACTH O
[POBEAICHUM TPOBEPKH, a Taloke HHBIE HEOOXOMUMBIE JOKYMEHTHl Ui IOCIEAYIOIIEro
HaIpaBIeHUs B YOpaBieHHE HOPOQHIAKTHKH KOPPYIIHMOHHBIX M HHBEIX IIPABOHAPYLICHHH
Anvunncrpanun ['yoepaatopa u [IpaBurenscra JIeHHHpascKoi o0macTH.

3.3.6. Ilpu 1poBeoeHMM TMPOBEPKH JOCTOBEPHOCTM M  IOJIHOTHI  CBEHCHHIA,
- IPEACTABIICHHBIX PYKOBOAUTEIAMH IIOABEAOMCTBEHHBIX YUPEKACHHUM:

- MOATOTaBIMBaTh W MPEACTAaBIATh HEIOCPEICTBEHHOMY PYKOBOAUTEIIO IIPOEKT
YBEOOMIICHUS pPYKOBOAUTEII IOABEHOMCTBEHHOTO YYPEXKICHHSI O IIPOBEJECHMM IIPOBEPKH,
obecrieynBaTh YBEIOMIICHHE PYKOBOJHUTENS MOABEIOMCTBCHHOTO YUYPEXACHHSI O Hadale
TIPOBEPKU B TCUCHHUE BYX pabouuX AHEH CO AHA MPUHATHA PEMICHHA O IPOBEACHUH IPOBEPKY;

- HOATrOTABIHMBATh U IPECTaBIATh HEIOCPEICTBCHHOMY PYKOBOIMTEIIO IPOEKT OTBETa
Ha o0pariieHne PyKOBOAUTEIS IMOIBEIOMCTBEHHOTO YUPEXIACHUS ¢ HHPOPMAIHEH O TOM, KaKue
MPEICTAaBICHHBIE PYKOBOAUTENEM IIOABEJOMCTBEHHOIO YYPEXKIACHHMs CBEOCHMSA IOJIEXAT
TIPOBEPKE; ,

- ofecreyuBaTh O3HAKOMJICHHE PYKOBOIUTENS IOABEJOMCTBEHHOTO YUYPEXKICHHS C

pe3ynbTaTaMy IPOBEPKH ITOCTIE €€ OKOHYAHUA.

3.3.7. Ilo pesynpTaTaM IIPOBEPKU B CIIy4ac BBIABICHUS COOTBETCTBYIOIIMX OCHOBaHHI
MTOITOTABINBATH M IPEICTABILITh HEIOCPEACTBEHHOMY PYKOBOJUTENIO IPOEKT PEIIEHUS OpraHa
HCIIOJHATENFHON BIIACTH O NPHUMEHEHHH K PYKOBOJUTEIIO HOJBEIOMCTBEHHOTO YUPEKICHH
Mep AUCIUILTIHAPHON OTBETCTBEHHOCTH.

3.3.8. IlogroraBnuBaTh W IPEICTABILITE HEIOCPEACTBCHHOMY DPYKOBOAMTEIIO (B TOM .
YHCJIE TI0 PE3YNIETaTaM IIPOBEPKH):

1) mpoeKT MOTUBHUPOBAHHOTO PEMICHUS OpraHa HCIIOJHHUTEIHHOM BIIACTH O Ha3HAUYCHHMH
Ha JTOJDKHOCTH PYKOBOAMTENS [OJBEAOMCTBEHHOIO YUpEXICHHS I'paXkIaHHHA, IPETEHIYOMET0
HAa 3aMCIICHHE COOTBETCTBYIONMIEH JODKHOCTH (€CIH  OTCYTCTIBYIOT — OOCTOSTENBCTBA,
MIPEUATCTBYIONNE HA3HAYCHUIO Ha JOJDKHOCTD);

2) MPOEKT MOTHBHPOBAHHOTO PEINEHHS OpraHa MCIIOJHUTENBHOH BIACTH 00 OTKaze B
Ha3HaUYeHHH Ha JOJDKHOCTh PYKOBOAWTENS IOABEAOMCTBEHHOIO YUpPEXICHMsA TI'paKIaHUHA,
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OPETEHAYIOMEr0  HAa  3aMEICHME  COOTBETCTBYIOINEH  NODKHOCTH  (€CIHM  HMMEIOTCS
00CTOATENBCTBA, IPEIATCTBYIOIIE HA3HAYEHHUIO Ha JIOJDKHOCTE ).

3.3.9. ObGecneuuBaTh B COOTBETCTBHH C 3aKOHOJaTeNIbcTBOM Poccutickoii Menepaimu 06
apXMBHOM J€l€ XpaHGHHE CIpPaBOK, MAaTepHalloB IPOBEPOK, IIOCTYNHBIIUX B Opraf
HCIIOJIHUTENIFHOM BIAaCTH.

3.3.10. Ob6ecneunBaTh pa3sMENICHHE CBEACHUH, MPEACTABICHHBIX IIOJOTYCTHHIMHU
IMIaMM, Ha OQMIUAIbHOM caliTe OpraHa HUCIONHHUTENBHOH BIACTH B HH(POPMAIHOHHO-
TeJIEKOMMYHHKAMOHHOM ceTH "/IHTepHET" B yCTaHOBIEHHOM MOPSIKE.

3.4. Tlo TIOpPYYeHHIO HEIIOCPEICTBEHHOTO PYKOBOJHMTENA B YCTAHOBICHHOM MOPS/IKS
paccMaTpuBaTh OOpaIleHHA TOCY[JapCTBEHHBIX OPIaHOB, OPTAaHOB MECTHOT'O CaMOYIPAaBIICHUS,
OpraHM3allHi U TPAXK/aH, IOATOTABIMBATb U IPE/ICTABIATH HenocpencheHHomy PYKOBOJUTEIIO
IIPOEKTHI OTBETOB HAa YKa3aHHBIEC OOpaIIeHs.

3.5. B COOTBeTCTBHU C IOBEPEHHOCTHIO M(WIH) IO MOPYUYCHUIO HEMOCPEICTBEHHOIO
PYKOBOAMTENS,  BBIMIECTOSINIETO  PYKOBOAWTENS  IPEACTABIATH  HMHTEpECHl  OpraHa
HCIIOJIHUTEIIFHOM BIIACTH B FOCYIapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIIPABIICHUI U B
OpraHU3aIHAX. '

3.6. YuacTBOBaTh B paboTe KOMUCCHH U HHBIX KOJUICTHAIBHBIX OPraHOB, B COCTaB
KOTOPBIX

(Haumenoeanue donscnocmu)
BKIIIOU€H B COOTBETCTBUH C IPABOBBIM AaKTOM HeHHHI’p&JICKOfI obnactTn WM HaIllpaBlI€H
HETIOCPCACTBEHHBIM PYKOBOAUTECIEM, BRIIICCTOAIUM PYKOBOIUTECIIEM.

3.7. B COOTBETCTBHH C IMOPYICHHUEM HEIIOCPEACTBEHHOTO PYKOBOIMTENS, BEIIIECTOSAIIETO
PYKOBOOUTEISL OPTaHU3O0BBIBATH IOATOTOBKY MAaTCPHAJIOB K COBCUIAHMAM, 3aCCOAHHAM, MHBIM
MEpONPHATHAM H(IIM) IPHHHUMATh B HUX YJacTHE, B TOM YHCIIE BECTH [I€PETrOBOPEI, 0HOPMILITH
IPUHATHIE PEIICHHU.

3.8. ToyHo m B CpOK BBIIONHATH YKa3aHUSA M IIOPYYCHHUS HEIOCPEACTBCHHOTO
PYKOBOIUTEIA, BBIIECTOAMETO PYKOBOOAUTEILA.

3.9. CobmomaTs mpaBmia AEIONPOM3BOACTBA, B TOM HUHCIIE HaJIeKalMM 00pa3oM
YYHUTBIBATh U XPAHUTH IIOJIYYCHHBIC HA HUCIIOJHCHUC TOKYMCHTHEI U MaT€pHalibl, CBOCBPEMCHHO
c¢AaBaTb HX OTBCTCTBCHHOMY 3a MACIOIPOU3BOJACTBO, a HIpPU YXOA€ B OTIIYCK, Y6BITHH B
KOMaHJIMPOBKY, B CIIydae OCTAaBICHHUS JIOIDKHOCTH - PabOTHHKY OpraHa HCIIOIHHTEILHOM

BJIACTH, BpPCMCHHO HCIIOJIHAIOMIEMY 00SI3aHHOCTH N
(Haumenogarnue donscrocmu)

00 HEMOCPEACTBEHHOMY PYKOBOHTEIIIO. v

3.10. Cobmomats HOpMBI Konekca STHKH | cny;xe6Horo [IOBE/ICHUA TOCYAApPCTBEHHBIX
IpaXXJaHCKUX ciayxamux JIeHHHrpaJcKoi 00IacTH.

3.11. YBemoMisTh WpPEACTaBUTENS HAHUMATENA 000 BCeX Clydasx oOpamieHds K
KaKHX-THOO JIHUII B LIEAX CKIOHEHUS €r0 K COBEPIICHUIO

(Haumenosarnue oonxcrnocmu)
KOPPYIIMOHHBIX IIPaBOHApYIICHUH, 3a HCKIIOYCHHEM  CIy4aeB, KOrJa IO JaHHBEIM ¢akTaM
MPOBEXEHA WM MPOBOAUTCS MPOBEPKA.

3.12. OruuThIBaThCA IEpe] HEMOCPEACTBEHHBIM PYKOBOJHTENIEM O pPE3yNbTaTax CBOEH
cyeOHOM JeATeIbHOCTH, B TOM YHCIE €XeroaHo, no 1 despans roma, cremyroomero 3a
OTYETHBIM, IPEJACTABIATh  HEMOCPENCTBCHHOMY  PYKOBOJUTENIO  OTYET O  CBOei
po(eCCHOHATIBHOM CITy>K€OHOU NEeITENHHOCTH.

3.13. HapmexammM o00pa3oM HCHOJHATH 06513aHH00TH TPaXJaHCKOTO CIIyXXallero,
I'[peI[YCMOTpeHHBIe 3aKOHO/IATEIILCTBOM.

4. IlpaBa

_ EIMeeT IpaBo:

(Haumenosarnue donxcrnocmu)
4.1. Ha peanusanmuio YCTaHOBIEHHBIX ICHCTBYIOIIMM 3aKOHOJATENBCTBOM IIPaB
TPaXITaHCKOI'O CIIY2KAIIICTO.
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4.2. Ha rocymapCTBEHHBIE T'apaHTUH, NPEAYCMOTPEHHBIE (QelepaTbHEIMU 3aKOHAMH W
WHBIMH HOPMAaTHBHBEIMHM IpaBOBBIMH akTaMu Poccuiickoi ®eneparuu u JleHuHrpagckon
obmacT.

, 4.3. Ha nony4eHue B YCTaHOBIECHHOM MOPSIKE OT TOCYJApCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIIpPaBICHHs], OpraHM3allMH W TpaXJaH JOKYMEHTOB M HHOM HHGopMaImw,
HEOOXOAMMOH JUT HCIIOMHEHUS HOJDKHOCTHBIX 00S3aHHOCTEH.

4.4. loctyna K peruoHaNbHBIM HH()OPMAIIMOHHEIM CHcTeMaM JIEHUHTpancKoi obmactw,
npaBoBeIM 0a3zaMm gaHHBIX Tuma "Kogekc", "KoncymsrantIlmoc", "T'apant”, pecypcam cetu
"HHTEepHET" MO BOIPOCAM, OTHOCAIIMMCS K KOMIIETCHIIMM OpraHa HCIIOJHUTEIBHON BIACTH, a
Takke YKOHOMHYIECKUM, IIPAaBOBEIM U OOIIECTBEHHO-TOIUTHIECKUM BOIIPOCAM.

4.5.

(HUnvie npasa)
5. OTBeTCTBEHHOCTE

HECET YCTAHOBIICHHYIO @eﬂepaﬂBHHMI/I 3aKOHaMH

(Haumenoeanue 0014CHOCHUL)

OTBETCTBEHHOCTb:

5.1. 3a HapyIIeHHE 3alpeToB, CBA3AHHBIX C TPAKIAHCKOHM CIYy>X0OH, HecoOIIoacHUe
OTpaHUYCHUH U HEBBINOIHEHUE 0053aTeIbCTB, YCTAHOBICHHEIX (eiepalbHBIMU 3aKOHAMH.

5.2. 3a HeucnonHeHNe (HEHaAIeKanlee UCIOMHEHNE) TOKHOCTHEIX 00sI3aHHOCTEH.

5.3.3a yrpary WM IOp4y TrOCyAapCTBEHHOro umymectsa JIeHWHIpaackoi obracrw,
KOTOpO€ OBLIO MPEIOCTABIEHO EMY JIJIsi HCIIOJIHEHHUS JOJDKHOCTHBIX 00S3aHHOCTEH.

5.4. 3a HapymeHue HopM Konekca 5THKU U CIIy>keOHOTO IMOBEACHHUS TOCYAapCTBEHHBIX
rpaXaHCKHUX CcIyXamux JICHUHrpaackoi obnact.

- 5.5.3a HapymieHHe CpPOKOB IOATOTOBKH IJOKYMEHTOB BO HCIOJHEHHE IIOPYJSHHH

IIpesunenta Poccuiickoit @enepamun, IIpencenarens Ilpasurenscrsa Poccutickoin deaepanuu
u 'yb6epnaropa JIeHuHTpackoit obnactu.

5.6.
(Hnasn omeemcmeenHoCms)
6. IlepedeHs BOIPOCOB, MO KOTOPBHIM BIIpaBe
(Haumenosanue 0onxcrhocmu)
WM 00513aH CAMOCTOSITEIbHO NPHHUMATH PelIeHHus!
6.1. 00513aH CaMOCTOATENLHO IPUHIMATD PEIICHU:

(Haumenosanue donscrnocmu)

6.1.1. Tlo BompocaM IEPBOOYEPEIHOCTH BBIIOJHEHHS JOJDKHOCTHBIX OOS3aHHOCTCH B
mpefenax CpOKOB, YCTaHOBIEHHBIX HEIOCPEACTBEHHBIM PYKOBOAUTEICM, BBIIICCTOSIINM
PYKOBOAMTEIEM, H COOTIOCHHUS HOPM, YCTaHOBICHHBIX ACHCTBYIOIIMM 3aKOHOJATEIHCTBOM.

6.1.2. ITpu peanu3anyy NONHOMOYXM YIeHAa KOMUCCHH M HHOTO KOJJIETHAIBHOTO OpraHa.

6.1.3. Ilo BonpocaM OpraHM3alliy ydeTa U XpaHEHUs NepeNaHHbIX eMy Ha HCIIOJIHEHUE
JIOKyMEHTOB M MaTE€pHAJIOB.

6.14.
(MHEBIE BOIIPOCHL, IO KOTOPEIM 00s3aH CaMOCTOATENBHO IPHHIMATE PEIICHH)
(Haumernoearnue donxcrocmu)
6.2. B Ka4e€CTBC 4JIcHa KOMUCCHH M HHOI'O KOJIUICTHAJIBHOI'O

(Haumenosanue donscrocmu)
opraHa BIpaBe Ha 3aCEaHUIX TaKOTO OpraHa caMOCTOATENBHO IPUHIMATH PEICHUE TOJI0COBATh
"3a", "mpoTHB" WM "BO3AEpXKaNCA", a TakXKe BHICKa3HIBaTh CBOE MHEHHUE, B TOM 4HCIIE 3asBIATh
ocoboe MHEHHME B ITHCHMEHHOH (opMe B COOTBETCTBHH C PEIIaMEHTOM (IOPAIAKOM) paboThI
KOMHCCHH Bl HHOTO KOJUIETHANBHOTI'O OpTraHa.

7. IlepedeHs BONIPOCOB, IO KOTOPHIM
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(Haumenosanue donzcnocmu)
BIpaBe WIH 00s13aH Y4YacTBOBATDL IIPH MOATOTOBKE IPOCKTOB HOPMATHBHBIX
NPABOBBIX AKTOB U MPOEKTOB peleHni

7.1. 00s13aH y4acTBOBATh B IIOJITOTOBKE IIPOEKTOB HOPMAaTUBHBIX
(Haumenoeanue donscrocmu)

IIPAaBOBBIX AKTOB U IIPOCKTOB pCH.ICHI/Iﬁ O BOIIPOCAM, OTHOCANIUMCA K €ro JOJDKHOCTHBIM
00513aHHOCTSM.
7.2.- BIIPAaBC YYaCTBOBATh B IIOATOTOBKE NIPOCKTOB HOPMATHUBHBIX
(Haumenogarue 00nxuCHOCMU) .
IPaBOBBIX aKTOB U IIPOCKTOB peIJ_IeHI/Iﬁ I10 UTHBIM BOIIpOCaM
10 coOCTBEeHHOI I/IHI/IHI/IaTI/IBe/ I10 COTTACOBAHUIO C HEMOCPEACTBCHHBIM PYKOBOIUTEIICM.
(svi6pame wysxcHoe)

8. Cpoxu 1 npouenypel NOAroTOBKH, PACCMOTPEHHS IIPOEKTOB
9
peleHni, NOPSAOK COrIACOBAHUS H NPHHATHS pelIeHui

8.1. O0mue cpoku U MpONeaypsl HOATOTOBKH JOKYMEHTOB perylupyroTcs MHcTpykumen
TI0 IEJTONIPOM3BOACTBY B OpraHax UCIIOIHUTENBHON BIacTH JIEHUHIpaIcKo# 00IacTH.

8.2. B mensax moAaroTOBKH, COTJIACOBAHUA U MPUHATHA PEIICHUI OpraHa HCIOIHUTEIPHON
BJIACTH 00513aH ITOATOTOBHUTH IIPOEKT JIOKYMEHTA H IIPEICTABHTh €I0

(Haumenosanue donxcrHocmu) )
Ha COTJIaCOBaHUE HEMOCPEACTBEHHOMY PYKOBOAMTENIO He MOKEe HeM 3a JBa paboumx AHA 10
HCTEYEHH CPOKa HCIIONHEHHSA IO 3TOMY JOKYMEHTY, KOTOPHIH YCTaHOBIEH (enepanbHBIM
3aKOHOM WJIM HOPMATHBHBEIM IIPABOBBIM aKTOM JIEHMHTpaJcKoi 00jacTH, JIuOO HHOTO CpOKa,
YCTaHOBJICHHOT'O HEIOCPEACTBEHHBIM PYKOBOAMUTENEM, BBIIECTOAIIMM PYKOBOIHTEIEM.

9. lHopsanok cayke0HOr0 B3aHMOAEHCTBHUS

(Haumernosarnue oonxcrocmu)
C ApYrEMH paGoTHAKAMH OPraHa HCIOJHATEILHOM BIACTH, pAGOTHHKAMYU HHBIX
rocyIapCTBEHHBIX OPraHoOB U OPraHOB MECTHOIO CAMOYNIPABJICHMS,
OpPraHu3anyusaMu M rpakjiaHaMu

9.1. llopy4yeHus U yKa3aHUA JTAIOTCs HEIOCPEACTBEHHBIM |
(Haumenosanue donscrnocmu)

PYKOBOAMTENEM, BBLIIIECTOSIINM DPYKOBOJMTEIEM B YCTHOM HIM IHCBMEHHOH dopme 1o
BOIIPOCaM, OTHOCSIIHMCS K €r0 JODKHOCTHBIM 00S3aHHOCTSIM.

92.B memiXx  WCOONHEHHA  JODKHOCTHBIX  O0A3aHHOCTEH M NOpPYYECHHH
BIIpaBe 00paIlaThCs K APYTUM pabOTHHKAM OpraHa UCTIOTHUTEIbHON

(Haumenosarue 00onxcrHocmu)

BJIACTH, pa6OTHI/IKaM HHBIX TOCYHapCTBECHHBIX OPI'aHOB, OPraHOB MECTHOI'O CaMOYIIpaBJIICHHUsA, K
rpaxjaaHaM U B OpraHHU3alHuH.

9.3. BIIPaBe B YCTHOM (hOopMe AaBaTh pa3bsCHEHHUS 11O BOIPOCAM,
(Haumenosarue 0oncHocmu)

OTHOCAIIHAMCS K €T0 JODKHOCTHBIM OOS3aHHOCTSM, B OTBET Ha OOpamIeHus K HeMy paOOTHUKOB
TOCYIapCTBEHHBIX OPTaHOB M OPraHOB MECTHOT'O CaMOYIIPaBIICHHUS.

94. BIIPaBe B YCTHOM (hopMe JaBaTh pazbsACHEHUS 110 BOIPOCaM,
(Haumenosanue 00onxcHocmu)

OTHOCHIIAMCS K €ro  JOJDKHOCTHBIM OOS3aHHOCTAM, INPEICTABHTEIAM OpPraHM3AIUKA U
rpaxaaHam .

ITo coOCTBEHHOMY YCMOTPEHHIO (B HHHIIHATUBHOM IIOPSAKE)/TOIBKO IO IOPYYEHH
aub0 C paspelleHUs] HEMOCPEICTBEHHOTO PYKOBOJHTENS, BBIIIECTOSINETO PYKOBOAUTEINS, 32
HCKITIOYEHUEM  CIy4aeB, KOIJla TaKue pa3bACHEHMs ABILIIOTCS €ro  JIODKHOCTHBIMH
00A3aHHOCTAMH (8616pams HysicHOE)

[OKyMeHT coaaaH B arekTpoHHoit chopme. Ne 01-02/07 ot 23.11.2023. UcnonnuTenb: Boposuxckas B.H. BN nerAncrox

CrtpaHuua 62 3 159. CtpaHuua cospana: 17.11.2023 15:35 p3 osnACTM




61

9.5. BIIPaBE MPEIIOKUTh UCTIOIHUTENIO IO JOKYMEHTY B
(Haumenosanue 0onxcHocmu)
pabodeM TOpSAKE PEIIUTH BOIPOC O €r0 OT3BIBE, €CIIH TAaKOH JOKYMEHT MM OTACIBHBIE €rO
TOJMOKEHH HE COOTBETCTBYIOT (helepabHOMY, OONAcTHOMY 3aKOHOJATENbCTBY —H/MIH
npaBuiiaM 0QopMIICHUS TOKYMEHTOB.

9.6. Ha mepuo cBOEro BPEeMEHHOTO OTCYTCTBHA (B TOM YHCIIE KOMAaHAUPOBKA, OTIYCK)
00s13aH nepenaTs Bce MaTepHaibl ¥ HHPOPMAIHIO, HEOOXOIMMBIE I
(Haumenosanue oonxcrHocmu)

BHITOIHEHHS OOS3aHHOCTEH I10 HACTOAIIEMY [O/DKHOCTHOMY pEIrVIaMEHTy, pabOTHHKY,
BPEMEHHO UCTIONHSIIONIEMY €r0 0053aHHOCTH, JINO0 HETOCPEACTBEHHOMY PYKOBOIHUTEIIO.
9.7. . 00s13aH BPEMEHHO BBINIOIHATh OTJCIIBHBIC
(Haumenosanue 0onxcHocmu)
JIOJDKHOCTHBIE 00SI3aHHOCTH OTCYTCTBYIOIIEro pabOTHHKA

(Haumenosanue donsxcrocmu)
B COOTBETCTBHUH C IMMIOPYICHHUEM HEMOCPEACTBEHHOTI'O PYKOBOAUTEII. ‘

10. IlepeueHb rocyJapCTBEHHBIX YCIYT, 0Ka3bIBA€MbIX IPasKAaHaM
H OPraHH3aAnMAM

(Haumenosanue dondcHocmu)
y4acTByeT (MpeJOCTaBIseT) B OKa3aHHU CIEIYIOIMX TOCYJapCTBEHHBIX YCIYT (B CIIydae, eClH
roCyZapCTBCHHBIM TI'paXXIaHCKUM CITYXXAaIllTUM HeHHHI’paI[CKOﬁ obmact roCynapCTBCHHEIC
YCIIYTH HE OKa3bIBAIOTCS, HEOOXOMMMO CIETaTh COOTBETCTBYIONIYIO 3aIIUCh):

11. IToka3zaTenn 3¢p¢GeKTHUBHOCTH U Pe3yJIbTATHBHOCTH
npogeccHoHANbHOM CIyKeOHOH NeATeILHOCTH

(Haumenosanue donxcrocmu)

ITokasarenamu 3)GHEKTUBHOCTH M PE3yIbTATHBHOCTH NPOQECCHOHATBHON CIIyXKeOHOH

ACATCIBHOCTH SABIAIOTCS:
(Haumenosanue 0onxicHocmu)

11.1. CBOeBpeMEHHOCTP M IOJHOTa PAaCCMOTPEHHS OOpAmeHUH ToCyJapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOT'O CaMOYIPaBJICHHA, OPTaHU3aLH, IPaKAaH U MOATOTOBKM IIPOEKTOB
OTBETOB Ha HUX.

11.2. OtcyrcTBUE DAKTOB:

1) Hamumuus B  AHAIUTHYECKMX W HMHBIX  MaTepHalaX, IOATOTOBICHHBIX
, YCTapeBIlIcH, HEMPOBEPEHHON MM HCKaXKeHHOH nHpopManumy;

(Haumenosanue 00onsicHocmu)
2) yrpaThl JOKYMEHTOB U MaTepUaloB, IOCTYIHBIINX

(Haumenosanue 0oaxcHocmu)
Ha HUCIIOJIHEHUE, XPaHEHHE;

3) mpomycka (CpbiBa) CPOKOB HCIONHEHHA IO NOKYMEHTaM (TIOpY4EHHsIM), KOTOPHIE
YCTAHOBJIEHBI (efepabHbHIM 3aKOHOM HJIM HOPMATHBHBIM IIPaBOBBEIM aKTOM JIEHMHTIpaaCKOH
00/1acTH, HACTOSANIMM JOJDKHOCTHBIM PEIIaMEHTOM, HEHNOCPEICTBCHHBIM DPYKOBOAMTEIIEM,
BBIIECTOSAIIMM PYKOBOIHTEIIEM;

4) nporrycka 6e3 yBaXXHTENbHON NPHYHHBI 3aCEIaHUH KOMHCCHH M HHBIX KOJUIETHAJIbHBIX

OpraHOB, HHBIX MEPOIIPHATUH, B KOTOPBIX
(Haumernosanue dondxcrocmu)

OBLIO IOPYYEHO NPUHATH YIaCTHE.
10.3. KauecTBO BBIMONHEHHON pabOTHl (OTCYTCTBHE MPOUEIYPHBIX HapyIIEHUH,
IIOJTOTOBKa JOKYMECHTOB, MAaTE€pPHUAIOB B COOTBETCTBHM C YCTaHOBICHHBIMH TpPEOOBaHUIMH,

[JoKyMeHT coanaH B anekTpoHHol dopme. Ne 01-02/07 ot 23.11.2023. I/IcnonHMTenb BoposuHckast B.H. o PABMTEALCTEO
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MOJTHOE U JIOTHYHOE M3JIOKCHUE MaTepuaia, IOPUINYECKH IPaMOTHOE COCTAaBIECHHE JTOKYMEHTA),
B TOM YHCIIE: :

11.3.1. OrcyrctBue (akTOB HapymieHHH TpeOOBaHMH 3aKOHOJATENbCTBA B cdepe
MPOTHBOACHCTBYA KOPPYIIIHMH IIPH OCYIIECTBICHUH CIELMATUCTOM PabOThI CO CBENCHUAMHU.

- 11.3.2. CBOEeBpeMEHHOCTh MOATOTOBKH JOKYMEHTOB B PAaMKaxX IIPOBEACHHS IPOBEPOK
CBCICHUI, IPEACTABISEMBIX  JMI[AMH, 3aMCUJAIOIIMMH  JODKHOCTH  PYKOBOJHUTEIECH
MTOABEOMCTBEHHBIX YUPEXACHUI.

11.4. OTBeTCTBEHHOCTH (UCIIONHEHUE 00A3aHHOCTEH B CPOK C MUHUMYMOM KOHTPOJIA).

11.5. CaMOCTOSTENHOCTh (CIIOCOOHOCTh BBIMONHATH 33/1aHus 0e3 JOMOIHUTENbHBIX
yKa3aHUH). '

11.6. JucnuruirHa (COOMI0IEHHUE CITYKeOHOTO pacopsaKa).

11.7. IIpodeccuoHanbHas KOMIETEHTHOCTD.

11.8.
(unvle noxasamenu 3PHeKMUEHOCIU U Pe3yTbMAMUEHOCHIY
npogeccuoHanbHO CLyHcebHoU OesmenbHoCHmL)
JoKyMeHT cosaaH B anektpoHHoi dopme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: BoposuHckas B.H. T MPABHTENSCTEO
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[IPWJIOXXEHUE 7

K IpuKa3y AIMHHHCTpPAIHY
I'y6epraropa u IlpaButenscTBa
JleHuHTpanCcKoii 06IacTH

O AS.MAORS n O/ /0¥

IIPUMEPHBIN TOJKHOCTHOM PETJIAMEHT
TOCYJAPCTBEHHOT'O TPAXKJAHCKOI'O COYKAIIETO OPTAHA
ACHOJTHUTEJILHOM BJIACTHA JEHMHIPAJICKON OBJIACTH -
CHEIIAAJIACTA, UCIOJIHSIOIET'O OEI3AHHOCTH CEKPETAPS
ATTECTAIIHOHHOM KOMUCCHH IIPA ITIPOBEJEHNN ATTECTAIIIA
TOCYTAPCTBEHHBIX I'PAXKIAHCKHX CIYKAIAX JEHNHIPAJICKOI
OBJIACTH B OPTAHE HCIIOJTHUTEJILHOM BJIACTH, A TAK)KE
OCYIIECTBJISIIOIIETO PAEOTY IT0O HOJTOTOBKE TOKYMEHTOB K
 HATPAKJIEHHIO PABOTHHKOB
OPT'AHA HCIIOJHUTEJILHOM BJIACTHA

"VYTBEPXIAIO"

(JOMKHOCTD PYKOBOAUTEILT
OpraHa HCIIONHUTEILHOH BIACTH
JleHuHrpazckoil o6macTu)

nommck  M.O.Damumus

" " 20 roma

JIOJDKHOCTHOM PETJIAMEHT

(nonnoe HauMeHO8aHUE OONHCHOCINY 2PAHCOAHCKOZ0
caydHcawgezo 6 pooumensHoMm naoeice)

1. O6uue NoJIOKEeHU

1.1. IomKHOCTs TOCYAapCTBEHHOH TIpakHaHCKOM cuyxO0bl JIeHuHTrpaackol obmacTu

(Haumenosanue 00niICHOCMIL)
orHocutcs K "Bemymeit/Crapmieit" rpymnme IODKHOCTEH TOCYIapCTBEHHOM TIpakAaHCKOI
ciryx0b1 Jleaunrpanckoi obnactu kareropun "Creranuctsl/O0ecrieduBaronue CreHaIucTh'.

Perucrpannonnsiii Homep (kox) nomxuoctr/PeectpoBsrit mudp -
(Peecmpogbiii wiugp ykasvieaemcs & cOOmSemcmeuu ¢ obnacmuwvlm 3aKoHom Jlemunzpadckoi obnacmu om
25.02.2005 N 12-03 "O Ilepeune zocyoapcmeentvix OomdicHocmeli Jlenunzpadckoti 06RACMU, OeHeNCHOM
COOEPIHCanUY WY, 3aMeWarowux 2ocydapcmeentsle domxcHocmu Jenunzpadckoti obracmu, Peecmpe donscnocmei
20¢cydapcmeennol 2pancoanckoli cayxcool Jenunzpadckoi obnacmu u OEHENHCHOM COOEPICAHUY 20CY0aPCMEEHHBIX
epascoanckux cnyxcawpux Jlenunzpadckoii obnacmu”)

1.1.1. Obaacts nmpodecCHOHANBbHO CITY>KEOHOH NeATeTLHOCTH

(Haumenosanue oondxcnocmu)

(Vkasvieaemes obnacmb  npoQecCUOHANbHOU  CLyH#CeOHOU OeAMeNbHOCIMY  ZPANCOAHCKO20  CYNCAWezo 8
COOMEEmMCmMEUY €O  CHPAGOYHUKOM  KEATUQDUKAYUOHHBIX MPeBOSaHU K CHeyuanbHOCMAM, HANPAGIEHUIM
no020mosky (K YKPYRHEHHbIM ZDYRRAM CREYUANbHOCMEl U HANPAGLeHUll NOO20MO6KY), K NPOpecCUOHATIbHOMY
YPOGHIO, KOmOopble Heobx00uMbl O/l 3aMEUeHUS OOIHCHOCMEU 20CYOaPCIMEEHHOU ZPANCOAHCKOT CIyHCObL C YUemom
obnacmu u 6u0ad NPOPECCUOHANLHOU CRYHCEOHOU OesmenbHOCMYU 20CYOAPCMEEHHBIX ZPANCOAHCKUX CRLYHCAUWUX
(Oanee — cnpagourux).)

1.1.2. Bux mpodeccrnoHanBsHON CITyKeOHOH AEATENEHOCTU

[OKyMEHT COo3AaH B 3NeKTPoHHoI dopme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: Goposuxckas B.H. . TPABMTENLCTBO
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(Haumenosanue oonxcrocmu)

(Vkazvieaemes 6u0 npopecCUoOHANbHOU CRyIHCeOHO OessMEeNbHOCIU 2PANCOAHCKO20 CIYHCAUE20 8 COOMBEMCMEUY
CO CNPAGOUHUKOM) . :
1.2. ' Ha3HAYaeTcs Ha JOJDKHOCTE IOCYAapCTBEHHOU
(Haumenosanue donxcnocmu) ‘
IPOKIAHCKOH  CayxObl  JIEHHHIPaAcKOM 00NacTH ©  OCBOOOXIAETCS  OT JO/DKHOCTH
rOCYyJapCTBEHHONH TpaXmaHCKod ciyxObl JIeHMHTpaJackod oO0NacTH IpeACTaBHTEICM
HAHUMATEIS B YCTAHOBICHHOM IIOPSIKE.
1.3. MOMYUHIETCS
(Haumenosanue donxchocmu)

(Haumenosanue 0oncrocmeli bluteCmoauux pykosoOumeneti)
HETIOCPCACTBCHHO IIOAIHHACTCA

(Haumenosarue 00INCHOCIYU HENOCPEOCMEEHHO20 PYKOGOOUMENsT)

2. KpasmnduxanuonHbie TpeOOBaHHS [Jisl 3aMelIeHusl J0/KHOCTH rocy1apCTBeHHOH
rpakaanckoii ciy:x0n1 Jlenmarpagckoii odaactu

(Haumenosarnue 0oaxcHoCmu)

2.1. lna 3aMeIieHUs JOIDKHOCTH  TOCYJAapCTBEHHOM — IpaKIaHCKOU CITY>KOBI
JleHunTpaackoit obmactu

(Haumenosarnue donycrocmu)

YCTaHaBJIMBAXOTCA CIICAYOIHNE KBaJII/I(bI/IKaI.II/IOHHBIC TpCGOBaHI/IﬂZ

2.1.1. Briciiee o6pazoBaHue.

2.1.2. He MeHee _____ JIeT CTaxa rOCyIapCTBEHHOM IPaXXIAHCKOM CITy»OBI HIIM HE MEHEE
__ JIeT CTaxa paGOTBI o CHCIUAIBHOCTH, HalpaBICHUIO HOI[FOTOBKI/I/ bes IPEaBABICHUA
TpeOOBaHUHU K CTaXYy.
(yrasviearomes KeAnUQPUKAYUOHHBIE MPeGOBAHUA K CMANCY ZPANCOAHCKOU CRyxcObl unu cmadxcy pabomvl no
CheyuanbHOCMY, HANPABIEHUIO NOOZ0MOBKU, HEOOX0OUMO20 O 3AMEUEHUS OONIHCHOCIMU ZPANCOAHCKOY CLYIHCObL 8

coomeemcmeuu ¢ obracmuvim 3akoHom  Jlenunzpadckou obracmu om 25.02.2005 N 11-03 "O npasoeom
Pecynupoeanuy 20Cy0apCmeeHHol 2paxcoancKoll cnyxcbol Jlenunzpaockoli obnacmu”)

2.1.3. Beiciiee  o0Opa3oBaHHe IO  CICMHAIBHOCTH, HAIPABICHHIO ITOJTOTOBKH:

(Cneyuanvrocmy,  Hanpasnerue  NOO20MOBKU — YKA3LIBAEMCA 6  COOMBEMCMBUU €  0OUEPOCCUNCKUM
Kraccuguxamopom cneyuansnocmeid no obpaszosanuro OK 009-2016, npunsmeim u 6eedennvim 6 Oelicingue
npukazom [ocydapcmeennozo xomumema Poccutickoi @edepayuu no cmawdapmusayuu u memponozuy om 8
oexabps 2016 zooa N 2007-cm, unu deticmeosaguium 00 €20 68e0eHUs AHATIOZUYHBIM NPABOSLIM AKMOM)

WIH MHYIO CHENHANbHOCTh, HAIPaBIEHHE IOJATOTOBKHU, A KOTOPHIX 3aKOHOJATENHCTBOM 00
obpasoBanmu  Poccmiickoii =~ @epepamii  yCTaHOBIEHO  COOTBETCTBUE  YKa3aHHBIM
CICHHATBHOCTAM, HAIpPaBICHHUSAM IIOATOTOBKH, COJEpXKallHecs B MNPEABIAYIIHX IEPSUHSIX
npodeccuii, CIeHUAIbHOCTEH U HapaBIeHUH IOATOTOBKH.

2.2. TlpodeccroHATbLHEIA YPOBEHb.

2.2.1. Ba3oBsIe 3HAHUS: ‘

rOCyZJapCTBEHHOTO s3bika Poccmiickoit ®emepanun  (PyCCKOTO sA3BIKA) M OCHOB
Koncturynuu Poccniickoit denepanuy;

@enepanbHOro 3akoHa oT 6 okTA6psa 2003 roma N 131-®3 "O6 obummx NpHHIHIIAX
OpraHu3alii MECTHOT'O caMoynpasieHus B Poccuiickor @enepanun’;

®enepanpHoro 3akoHa ot 2 Mag 2006 roma N 59-03 "O mopsanke paccMOTpEeHHS
obpamenuii rpaxaas Poccuiickoi @enepanuu’;

OenepampHoro 3akoHa ot 25 pmexabps 2008 roma N 273-®3 "O mpotuBoneiicTBHH
Koppynruu" ¥ HMHBIX HOPMATWBHBIX IPaBOBBIX akToB Poccuiickodl @enepamuu U
JlernHTpaaCcKoif 06IaCcTH B chepe MPOTHBOAEHCTBY KOPPYIIIIHY;

®enepansHoro 3akoHa ot 21 mexabps 2021 roga N 414-®3 "O6 o0mux mpUHIATAX
OpraHM3anyy MyOIMIHON BIAacTU B cyObekTax Poccuiickoii @enepamun';

HokymeHT cosgaH B anekTpoHHoi chopme. Ne 01-02/07 ot 23.11.2023. UcnonuuTens: BoposuHckas B.H. ittt
Ctpanuua 66 ns 159. Ctpanuua cosgana: 17.11.2023 15:35 osmAcTH




65

3aKoHoAaTeNbCcTBA Poccmiickort Penepanuu 0 rocyIapCTBEHHON I'PaXKIaHCKOH ciryxOe
Poccuiickoit @eneparumy;

Vcrapa JIeHuHTpaIcKOM 00J1ACTH;

obmactHoro 3akoHa oT 11 gnexabps 2007 roma N 174-03 "O mpaBOBBIX akTax
Jlenuarpapnckoit odmactu";

HOJ0XXEHHS 00 OpraHe UCIIONHUTEIBHO BIacTH;

HIOJI0XKEHHS O CTPYKTYPHOM MOZPa3eNICHUH OpraHa UCTIOIHHUTEIBHOM BIACTH;

Konexca 3THKH U CiTy)eOHOTO IOBEAEHHS TOCYJapCTBEHHBIX I'PAKAAHCKHX CIIy’KaIllHX
Jlenunrpaznckoi obnacTu;

HHCTpyKIHHU 10 IeOMPOU3BOACTBY B OpraHaX MCIONHUTENBHON BIacTH JIeHHHTPaCKOit
ob6acty;

WucTpyknuu o mopsake oOpalieHHsS co CIyeOHOM uH(pOopMamued OrpaHHIEHHOTO
pactpocTpaHeHus B AnqmunucTpanus JIeHuHTpaackoii oonacTu;

CIyeOHOr0 pacrmopsiika, YCTAHOBIEHHOTO B OpraHax HCIOJHHUTENBHON BIACTH
Jlenunrpanckoii obnacTy; ‘ :

B obmactd HH(OPMAITMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIH: BO3MOXHOCTEM U
0CcOOEHHOCTEH NPUMEHEHHUS COBPEMEHHBIX MH()OPMAHOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI
B OpraHe HCIIOJHHUTENBHON BIACTH; OCHOB WH(OPMAIIMOHHON OE30MaCHOCTH M 3aIUThI
uHpopMayy, B ToM 4ducie DexepanpHoro 3akoHa or 27 mrond 2006 roma N 149-03 "O6
vH(popMaly, HMHPOPMAIMOHHBIX TEXHOJOTHAX M O 3amure UHPOpMAnUHU"; OCHOBHBIX
TIOJIOXKEHHUH 3aKOHOATENbCTBA O IIePCOHAIBHBIX TaHHBIX, B TOM unciie DeepaibHOro 3aK0Ha OT
27 wongs 2006 roma N 152-®3 "O nepcoHanpHBIX [NaHHBIX'; OOUMX IPHHIUIIOB
(YHKIMOHUPOBAHHUS CHCTEMBI OSJIEKTPOHHOTO IOKYMEHTOOOOPOTAa; OCHOBHBIX ITOJIOKEHHI
3aKOHOJATENBCTBA 00 DIEKTPOHHOM IOMICH; IPHMEHEHH IIEPCOHATFHOIO KOMIIBIOTEPA.

2.2.2. ba3oBbie YMEHUS:

YMEHHE CUCTEMHO (CTpaTErHIeCKH) MBICIIUTD;

yMEeHHE CUCTEMaTH3HPOBATh M aHATH3HPOBATh HHHOPMAIHIO,

YMEHHE IUIAaHUPOBaTh, PAllHOHAJIBFHO HCIOJIB30BATh CIYXXEeOHOE BpeMs M JOCTHIaTh
pe3ynbTaTa; ‘

KOMMYHHKaTHBHbIE YMEHHUA (B TOM YHCIE IIyOIMYHBIX BBICTYILICHU U BEICHUA JICJIOBBIX
IIEPETOBOPOB);

YMEHHE YIIPABIIATH U3MECHCHUIMY;

yMeHue paborarh C ammapaTHHIM M IPOTPaMMHBIM OOECIIEIeHHEM, YCTAHOBICHHOM Ha
aBTOMaTU3UPOBaHHOM paboueM Mecte (APM), B TOM umcie paboTsl B ONEPANHOHHON CHCTEME
cemeiictea Windows, B TekcToBoM penmakrope Microsoft Office Word, ¢ TabnuumsiM
nporieccopoM Microsoft Office Excel, ¢ mouroBeiM xnmenrom tuma "Outlook”, moaroroBku
MpEe3CHTANNH ¢ MpUMeHeHHeM IpmitoxkeHus Microsoft Office PowerPoint;

yMeHne paboTaTh B KauecTBE [ONH30BaTelsi B HH()OPMALMOHHBIX CHCTEMAX,
IIpUMEHSEMBIX B OpraHe MHCIONHUTEIBHOM BIACTH, B TOM YHCIE B NPHKIAIHBIX
MHGOPMALMOHHBIX CHCTEMAX (CHCTEME B3aMMOMNEMCTBHA ¢ IPaaHAMM M OpPTaHM3AIMAMHE,
CHCTEME  MEXBEJOMCTBEHHOTO  JJIEKTPOHHOIO  B3aUMOJCHCTBHSA; YYETHOH  CHCTEMe;
HMH(OPMalMOHHO-aHAMMTHYECKOH cucTeMe, obecmeumBaromei c6op, o0pabOTKy, XpaHeHHe H
aHaIU3 JIAHHBIX), CHCTeMaX JIIEKTPOHHOIO JOKYMEHTOO00pOTa, B HH(POPMAIMOHHO-IIPABOBBIX
cucremax "l'apant”, "KomcynbrantIlmoc", "Konekc", a Takke ¢ pecypcaMd M CepBHCaMU
JIOKAJIbHOM  BBIYHUCIUTENFHOH CeTH U HWH()OPMAMOHHO-TEIEKOMMYHHKAIIMOHHON  CeTH
"Untepuer".

2.2.3. llpoeccuonanbhele 3HaHUA B Chepe 3akoHOAaTenscTBa Poccuiickoit ®epepanun
u JleHHHIpajCcKoli obnacTu:

Vkasza Ilpesunenta Poccuiickoit ®epepanuu ot 2 mapra 1994 roma N 442 "O
rocyJapCcTBEHHBIX Harpagax Poccuiickoit ®emepanuu";

Vkasa IIpesunenta Poccuiickoit @enepanuu ot 7 ceHTI6psa 2010 roga N 1099 "O mepax
II0 COBEPIICHCTBOBAHUIO TOCYIapCTBEHHOM HarpaiHoM cucTeMbl Poccuiickoit ®epeparuu” u

JoKyMeHT cosfiaH B anekTpoHHoi cdoopme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: BoposutHckasi B.H. AIPABUTENBCTBO
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MHBIX HOPMATHUBHBIX IPaBOBHIX akToB Poccuiickoil ®enepanuu u JIeHHMHTpanackoi o6macta o
Harpajax, MOYeTHHIX 3BaHUSX; :

Vxaza IIpesupenta Poccumiickoit @enepammu ot | ¢espans 2005 roma N 110 "O
IPOBEICHAH aTTECTALIMH FOCYIAPCTBEHHbIX IPaXIaHCKuX cnyxamux Poccuiickoit @eneparwn”;

mocTanoBiieHus ['yoeprHaropa JlenuHrpaackoit oomactu ot 03 mekabps 2008 N 251-nr
"O Ilopsake pabOTBI AaTTECTAMOHHOM KOMHCCHM IIpH IIPOBEAECHHHM  aTTECTallUU
TOCYAapCTBEHHBIX TpaXAaHCKHX  ciayxamux JleHuHrpaackod obmacty B oprasax
HCIIOMHUTENbHOH BiacTd JIeHMHrpaackoH oONacTh ¥ B ammaparax MHpPOBBIX cyneH
JlenuHrpanckoii obnactu";

moctanoBiieHus [IpaBurenscra JIeHHHTpaackoi obnacta ot 9 okTs16ps 2008 roma N 304
"O6 oOpa3oBaHUMH  AaTTECTAlHOHHBIX KOMHCCHUM [UI1 IPOBEICHUA  aTTeCTallud |
KBaTU(HUKAITMOHHBIX 3K3aMECHOB I'Pa)XIaHCKUX CIy)KallMX B AIMuUHHMCTparuu JIEHHHrpaacKou
o01acTH ¥ anmaparax MUPOBBIX cyAelt Jlenunrpaackoi obmactu";

(nepeuucnstiomes HOpMAMUGHsIE NPABOGLIE AKMbBL, 3HAHUE KOMOPLIX HeobGX00UMO Ol 3aMeUjeHUsl OONHCHOCIY
2ocydapcmeennoil  zpanicOanckol  cayxucbvl ¢ yuemom obnacmu U 6uda npogeccuoHansholi  CrycebHOl
0eAMENLHOCIU).

2.2.4. Wnp1e npodeccHoHaIbHBIE 3HAHUS:

MIpaBUIA JEIOBOM ITHKH;

JACIIOBOC OGIIICHI/IC U [IEPCIIUCKA,

(nepeuucnsromes npogeccuonanvivle SHaAHUS, HeObXOOUMbIE ONSL 3AMEUEHUS OONHCHOCIU 2PAHCOAHCKOL CIYHCObL C
yuemom obracmu u 6uda HPoPECCUOHATLHOU CRYHCEOHOU O0eAmensbHOCmY — 20CYOAPCMBEHHO20 2PAXCOAHCKO20
cnysrcauezo)

2.2.5. IlpodeccuoHaNbHBIE YMEHUS:

(hepeuucnsiomes npogheccuonabHble yMeHus, Heobxooumble 05 3ameujerus OONNHCHOCIIU 2PA*COAHCKOU CILyHCObl 6
pamrax obnacmu u 6uda nPoGecCUoHANbHO CLYHCeOHOU OesmenbHOCHU ZPAHCOAHCKO20 CRYHCAU}e2o)

2.2.6. yHKIMOHAIBHBIE 3HAHUSL

IIOHATHE, IPOLEypa paCCMOTPEHHS 00palieHUi rpakaH;

MIOHATHE TIepeyHs FOCYIapCTBEHHBIX Harpaa JIeHHHTpacKoii 061acTy;

IIOHATHE MPOIEAYPHl IOATOTOBKH JOKYMEHTOB K HAarpaKICHHUIO BEJOMCTBEHHBIMH MU
TOCYapCTBEHHBIMH HarpaJlaMu;

(nepeuucnsiomess  (QYHKYUOHANbHLIE — 3HAHUS 8  3A6UCUMOCHMU  OM  (YHKYUOHANBHBIX  00A3aHHOCME
20CY0apPCMBEHHO20 2PANCOAHCKOZ0 CLYHCAUIE20)

2.2.7. OyHKIIMOHATHHBIC YMEHUA: ‘

ITOJITOTOBKA aHATUTHICCKUX, HHOPMAIIMOHHBIX ¥ JPYI'UX MaTepHaIOB;
ITOrOTOBKA METOAMYECKUX PEKOMEHIAINH, Pa3bsACHECHUM;

BJIaJIeHIE HaBBIKAMH O(QUIIATHHOM AEeTI0BOM IEPEIICKH;

ITOATOTOBKA HAIPaJHbIX TOKYMEHTOB;

[IOJITOTOBKA aTTECTAI[MOHHBIX JIFCTOB;

BEZICHHS IIPOTOKOJIA 3aCEIaHUA aTTECTAIIMOHHON KOMECCHHU M €T0 0OPMIICHHS;

(nepeuucnsiomes — YHKYUOHQNbHbIE  YMEHUSL 6  3A6UCUMOCTU  OmM  (DYHKYUOHANbHBIX  obs3anHOCmeEl
20CY0apPCMBEHHO20 2PANCOAHCKOZ0 CLYHCAUE20)

- 3. 1o/KHOCTHEIE 003aHHOCTH

B memsax peanuzanuu TOJHOMOYHMM W (QYyHKIMH OpraHa HCIOIHHUTENBHOH BNAcTH,
MIPEAYCMOTPEHHBIX IOJIOKEHHEM 00 OpraHe WCIIOIHUTENbHON BIIACTH, a TAKXKE B COOTBETCTBHH C

MOJIOXKEHUEM O CTPYKTYPHOM MOJpPa3IeICHUN 00s13aH:
(Haumenosanue dondxcrnocmu)

3.1.
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(Homoicnocmuas 06s3aHHOCB)

3.1.1.
(Temanuzayust OOnNCHOCMHOU 0053aHHOCHY)
3.2.
(HQonocrocmnas 06a3annocms)
3.2.1.

(Hemanuzayus 00nHcHOCMHOU 00A3GHHOCMY)

3.3. HcnonsATe 00S3aHHOCTH CEKpeTaps aTTECTAI[MOHHONM KOMHUCCHU IPH IIPOBEICHUHU
aTTeCTAllMd TOCYIApCTBCHHBIX TPAXJAaHCKHUX ciyxammux JIeHuHrpaackoi o6macTé B opraHe
HCTIOJIHUTENRHOW BIACTH, IPEeXyCMOTpEHHbIe MocTaHopleHueM I'ybepHatopa JleHuHrpaackoit
obmactu ot 3 mexadps 2008 roga N 251-nr "O nopsazake paboThl aTTeCTaIlMIOHHON KOMHCCHH IIPH
NPOBEACHUH aTTECTAlMH TOCYAAPCTBEHHBIX TPaXIAHCKUX CITyXalux JIeHHHrpajgcKkol obnactu
B OpraHaX HCIOJHHUTENbHOH BIacTH JIEHHHIpaJCKol 00JIaCTH M B ammaparax MPIpOBBIX cynen
JlenuHTpagckoi obmactu'.

3.4. Tlo mopy4eHHI0 PYKOBOAMTENA OpraHa MCIOIHUTEIBHON BIIACTU IIOATOTaBIUBATH U
[PEICTABIIATH EMY Ha PaCCMOTPEHHE JOKYMEHTHI, HEOOXOMMMBIE U1 HarpaIeHUs pabOTHHKOB
opraHa HCIIOJIHHUTEIBHOM BIACTH FOCYJapCTBEHHBIMM Harpagamu Poccuiickoit ®eznepainum,
HarpagaMu JIeHHHIpaackoi 00JacTH, BEIOMCTBEHHBIMH HarpajaMH, IIPHCBOCHHMS ITOYETHBIX
3pauuii JIeHuHrpagckoi obmacTy.

3.5. Ilo mopyueHHIO HEMOCPENCTBEHHOI'O DPYKOBOIHUTEN B yCTaHOBJIeHHOM HOpsZIKE
paccMaTpuBaTh OOpalieHHsI I'OCYAapCTBEHHBIX OpPraHOB, OPTaHOB MECTHOI'O CaMOYIIPaBJIECHHS,
OpraHM3alMi U rpakiaH, TOJr0TaBINBaTh U IPEICTABIATh HEHOCPEACTBCHHOMY PYKOBOIMTEIIO
MPOEKTHI OTBETOB HA yKa3aHHbIE OOpaIICHHUA.

3.6. B COOTBETCTBHH C [OBEPEHHOCTHIO W(MIM) IO MOPYYSHHMIO HEMOCPEIACTBEHHOTO
PYKOBOJWTEIS,  BBHIIICCTOAIIETO  PYKOBOAUTENS  IPENCTaBIATH  HHTEPECHl  OpraHa
HCIIONHUTENBHOM BIACTH B TOCYAaPCTBEHHBIX OpPraHax, OpraHax MECTHOTO CaMOYIIPaBJICHUS M B
OpraHu3aIIX. '

3.7. YuacTBoBaTh B pab0Te KOMHCCHH WM HHBIX KOJUICTHAIbHBIX OpPraHOB, B COCTaB
KOTOPBIX

(Haumenoganue donscnocmu)
BKIIIOYEH B COOTBETCTBHH C IPaBOBBEIM akToM JIEHMHTpajackod oOONacTH WM HAalpaBiIcH
HEIOCPEACTBCHHBIM PYKOBOJUTENIEM, BHIIIECTOAIIMM PYKOBOAUTEIEM.

3.8. B COOTBETCTBHH C NOPYIEHHUEM HEMOCPENACTBEHHOTO PYKOBOAUTEILA, BRIIIECTOAIIECTO
PYKOBOIUTENA OPraHU3OBHIBATH IIOATOTOBKY MaTE€pHallOB K COBEIIAHUAM, 3aCEHNAaHMAM, HHBIM
MEpONpPUATHSM H(WIH) IPHHUMATh B HAX Y9acTHE, B TOM 9HCIE BECTH IEPETOBOPHI, 0QOPMIIATH
MIPUHATHIC PEIIECHUS.

3.9. Touno m B CpPOK BBHIIONHATH YKa3aHMs M IOPYYCHHs HENOCPEACTBEHHOTO
PYKOBOIUTENS, BHIIIECTOSAIIEIO PYKOBOAHUTEILL.

3.10. CobmromaTh NpaBHIa AENOIPOU3BOJCTBA, B TOM HUCIE HaUIeKamUM 00pa3zoM
YYUTHIBATh M XPAHUTH MOTy4YEHHBIC HA MCIIONHEHHE NOKYMEHTBI M MAaTE€PHalbl, CBOEBPEMEHHO
claBaTh MX OTBETCTBEHHOMY 3a JIOIPOM3BOACTBO, a IPH YXOA€ B OTIYCK, YOBITHH B
KOMaHIHPOBKY, B CIIy4ae OCTaBJICHHUS TOJDKHOCTH - PabOTHHKY OpraHa HCIONHHTEIbHOU

BJIACTH, BPECMCHHO HUCIIOJHAOOIEMY 00s3aHHOCTH ,
(Haumenosanue 0onsicrHocmis)

00 HETIOCPEICTBCHHOMY PYKOBOAUTEIIIO.

3.11. Cob6mronats HOpMEI Kozekca 3THKH U CITy»KeOHOTO IOBEeIEHHs IoCyAapCTBEHHBIX
IPaKAaHCKHUX cIyXamux JIGHMHTpasckoi o6nacTu.

3.12. VYBemomuaATh NpeACTaBUTENId HaHHUMaTelss 000 Bcex ciydasx oOpamieHusI K
KaKUX-JIHOO JIUIT B IEJAX CKIIOHEHHUS €TI0 K COBEPILICHHIO

(Haumenosanue 00N*CHOCHUY)

KOPPYHLMOHHBIX [IPABOHAPYIICHUH, 3a HCKIIOYCHHEM CIyd4aeB, KOrjJa IO JaHHBIM (akTaMm

TpoBeeHA WIHM IIPOBOAUTCS ITPOBEPKA. :
3.13. OtuuTEIBaTECS NEpeN HEMOCPESACTBEHHBIM PYKOBOJHUTEIEM O PE3yIbTaTaX CBOEH

CIy)KeOHO¥M JIeATEeNbHOCTH, B TOM YHCIIE ©XeromHo, A0 1 ¢eBpans ropa, Clemyromero 3a
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OTYETHHIM, IPEACTABILITH  HENOCPEACTBEHHOMY  PYKOBOIUTENIO  OTYET O  CBOEH
IpoecCHOHATIBHON CITyXKEOHOH AeATEIHPHOCTH.
3.14. HamgmexxamuMm o0pa3oM HCIONHATH OOA3aHHOCTH TI'PaKTAHCKOTO CITYXaIlero,
IIPEIYCMOTPEHHBIE 3aKOHOAATEIECTBOM.

4. IlpaBa

HUMECT IIPaBo:

(Haumenosanue donsicnocmu)

4.1. Ha peammsanyio yCTaHOBICHHBIX JEHCTBYIOIIUM 3aKOHOJATEIBCTBOM IIpaB
IPaXXTAHCKOTO CIIYXAaIeTo.

4.2. Ha rocymapCTBEHHBIEC TapaHTHH, IPEIyCMOTPEHHHIE (elepalbHbIMU 3aKOHAMHU H
HMHBIMH HOPMAaTUBHBIMH IIpaBOBBIMH akTaMH Poccuiickoit ®enepanuu u JIeHHMHrpaackon
001acTH.

4.3. Ha nony4eHue B YCTAHOBJIEHHOM IIOPSAIKE OT IOCYNApPCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYIIPaBICHHH, OpraHM3alldii M TpaxJaH JOKYMCHTOB M HHOM HH(OpMAIHH,
HEoOXOAMMOM I UCTIOMHEHHUS JOJDKHOCTHBIX 00S3aHHOCTEH.

4.4. Nocryna K perHoHaNbHBIM HHG)OPMAIIHOHHBIM cHcTeMaM JIeHHHTpaacKoi obiacTy,
npaBoBeIM OazaMm naHHbIX Tuna "Kogekc", "KoncynbrantIlmoc", "Tapant”, pecypcam cet
"HMHTepHeT" 10 BONpOCaM, OTHOCAMIMMCS K KOMIIETEHIWM OpraHa WCHOJHUTENBHOM BIIacTH, a
TaKke IKOHOMUYECKHUM, IIPABOBHIM M OOIIECTBEHHO-IIOUTHYECKIM BOIIPOCAM.

4.5.

(Hnvte npasa)
5. OTBeTCTBEHHOCTH

HECET YCTAHOBJICHHYIO (eZepaIbHBIMU 3aKOHAMH

(Haumenosanue donscrnocmu)

OTBETCTBEHHOCTD:

5.1. 3a HapymeHHE 3ampeToB, CBA3AHHBIX C TPaXTAHCKOW CIIy)00i#, HecoOoaeHue
OrpaHUYCHHUHN M HEBBINIOIHEHUE 0053aTENBCTB, YCTAHOBICHHBIX (eepalbHBIMU 3aKOHAMH.

5.2. 3a HeucnonHeHNe (HEHAIEXKAII[ee UCTIONHEHUE) TOIDKHOCTHEIX 00S3aHHOCTEMH.

5.3.3a yrpary mwim mop4dy rocydapCTBEHHOro HMymiecTBa JICHMHIpaiCckoW o0JacTH,
KOTOpO€ OBUIO MPEJOCTABICHO MY IS HCIIOJHEHHS AOJDKHOCTHBIX 005S3aHHOCTEH.

5.4. 3a Hapymenue HOpM Komekca 3TUKU U CIy)eOHOrO IOBEACHUS rocy,uapCTBeHHHx
IpakIaHCKUX coyXamux JIeHUHrpaackoi obmacTy.

5.5. 3a HapylmeHHE CpPOKOB IIOATOTOBKH JOKYMEHTOB BO WCIIONHEHHE IIOPYYCHHIM
IIpesunenta Poccuiickoii ®enepanuu, IIpencenarens Ilpasutenscrea Poccuiickoit denepanmm
u I'y6epHatopa JlenuHrpaackoit obnacru.

5.6.
(Huas omeemcmeennocmy)
6. IlepeueHb BONPOCOB, O KOTOPBHIM BHpaBe
(Haumenoeanue donxicHocmu)
HJIK 00513aH CAMOCTOATEIBLHO IIPpUHAMATDH peHICHHA
6.1. 00513aH CaMOCTOSATEILHO IIPAHUMATH PpENICHUA:

(Haumenosanue donxcrocmu)

6.1.1. ITo BompocaM IEpBOOYEPEAHOCTH BEHIIONHEHUS NODKHOCTHBIX OOS3aHHOCTEH B
opeaenax CpOKOB, YCTAHOBIEHHBIX HENOCPEINCTBEHHBIM PYKOBOAMTENEM, BEIIIECTOSIIHM
PYKOBOIHMTENEM, M COONIOJICHHA HOPM, YCTaHOBIICHHBIX JEHCTBYIONIMM 3aKOHOAATEIECTBOM.

6.1.2. Ilpu peanu3anuy NOTHOMOUHH YIeHa KOMHCCHH U HHOTO KOJUIETHAILHOTO OpraHa.

6.1.3. Ilo BonpocaM opraHM3allyl y4eTa M XpaHeHHs IEepPeJaHHBIX €My Ha HCIOIHEHHE
JIOKYMEHTOB M MaT€pHalOB. ~

[lokymeHT coanaH B anekTpoHHoi dopme. Ne 01-02/07 ot 23.11.2023. UcnonHuTenb: BoposuHckast B.H. e AN

Crtpanvnua 70 us 159. CtpaHuua cosgana: 17.11.2023 15:35 M oBMACTH




69

6.1.4.
(4uHEBIE BOIIPOCEL, 110 KOTOPEIM 0053aH CaMOCTOATENEHO TIPUHUMATE PEIICHIA)
(Haumenosarue dondycrocmu)
6.2. B Ka4€CTBC YJICHA KOMHCCHHY U HHOT'O KOJLIICTHAJIBHOT'O

(Haumenosanue donxcrHocmu)
OpraHa BIIPaBe Ha 3aCe/IaHUsIX TAaKOT0 OpPraHa CaMOCTOSATENBHO IIPUHUMATh PEIICHHE TOI0COBATh
"3a", "mpoTuB" wim "Bo3zepxkancs”, a TaKKe BHICKa3bIBaTh CBOC MHEHHUE, B TOM JHUCIIE 3asBIIATH
ocofoe MHEHHE B IHCHMEHHOH (OpME B COOTBETCTBHU C PEIIaMEHTOM (IIOPSIKOM) paboTHI
KOMHUCCHH ¥ HHOTO KOJUIETHAIHOTO OpraHa.

7. IlepevyeHb BOIIPOCOB, IO KOTOPBIM
(Haumenosanue oonxcrocmu)

BIIpaBe WJIN 00513aH YYACTBOBATH NPH NOAT0TOBKE MPOEKTOB HOPMATHBHBIX
NPABOBBIX AKTOB M IPOEKTOB PelIeHU

7.1. ’ 00s13aH yJacTBOBATh B IIOATOTOBKE IIPOEKTOB HOPMATHBHBIX
(Haumenosanue donsxcrnocmu)
MPaBOBBIX aKTOB M IIPOEKTOB PEHNICHHM IO BOIPOCaM, OTHOCANIMMCS K €ro JOHKHOCTHBIM
0043aHHOCTAM.
7.2. BIIPABE YYaCTBOBATH B IIOATOTOBKE IPOEKTOB HOPMAaTHUBHBIX
(Haumenosarnue donscrocmu)
IIPaBOBHIX AKTOB U IPOEKTOB PEIICHHH 10 UHBIM BOIIPOCAM

0 COOCTBEHHOH I/IHI/IIII/IaTI/IBe/ I1I0 COTIIACOBAHUIO C HEIIOCPECACTBCHHBIM PYKOBOOUTCIIEM.
(ev16pams nyxcroe)

8. Cpoku n npouexypsl HOATOTOBKH, PACCMOTPEHHSI IIPOEKTOB
peniennii, NOPSIAOK COTJIACOBAHHUA H NPUHSITHS PelIeHH

8.1. O61re CpoKH U MPOIEeYPHI IOATOTOBKY JOKYMEHTOB peryaupyroTes MHCTpyKimeit
IO ICIOIIPOU3BOJICTBY B OpraHaxX HCIOJIHHUTENbHOH BiIacTH JICHHHIpaJIcKo# 06TIacTy.

8.2. B nensax moAroToBKH, COTMIACOBAHMS U IPHHATHS PEMICHUHM OpraHa NCHOTHUTENEHON
BJIACTH 00s13aH ITOJITOTOBUTH IIPOEKT JOKYMEHTA U IPEJICTABUTE €TO

(Haumenosanue oonxcrocmu,)
Ha COIIACOBaHHE HEIIOCPECTBEHHOMY PYKOBOJUTEIIO HE IO3XKE 9eM 3a JBa pabodux AHS JI0
HCTCYCHHS CPOKA HCIONHEHHS IO 3TOMY AOKYMEHTY, KOTOPBIH YCTAaHOBICH (henepalbHbIM
3aKOHOM HJIM HOPMAaTHBHBIM IIPaBOBHIM akToM JIeHWHTpazicko# obmacTu, JIuO0 HHOTO CpOKa,
YCTaHOBJIEHHOT'O HENIOCPEACTBEHHBIM PYKOBOAUTEIIEM, BBILIECTOSIIIUM PYKOBOAUTEIEM.

9. HHopsAaok ciyke0HOr0 B3aUMOJCHCTBHA
: (Haumenoganue oonscrocmu)

¢ APYTHMH Pa0OTHHKAMM OPraHa HCHOJHMTEILHOH BJIACTH, PA0OTHHKAMH HHBIX
roCyXapCTBeHHBIX OPIaHOB M OPFaHOB MECTHOI0 CaMOYIIPaBJIeHHS,
OpPraHU3aNNAMH U IPaskIaAHAMEA

9.1. [TopyueHus U yKa3aHus Ial0TCS HEMOCPECTBEHHBIM
(Haumenosanue donscrocmu)

PYKOBOAMTENEM, BBIIIECTOSIIUM PYKOBOJIUTENEM B YCTHOH MM IHCHMEHHOH QopMme 10
BOIIPOCaM, OTHOCSIIIUMCS K €0 JODKHOCTHBIM O0S3aHHOCTSIM.

92.B memsx  WCHOMHEHHWSA  JODKHOCTHBIX  OOfA3aHHOCTSH M MOPYYEHHA
BIIpaBe 00pamaThCs K APYTUM pabOTHHKAM OpraHa HCIOTHUTEIBHOM

(Haumenosarnue oonsicrocmu)

BJIACTH, paOOTHHKaM HMHBIX TOCYIAPCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO CaMOYIPABIICHHUS, K
rpakJaHaM U B OpraHHU3aIHH.
9.3. BIIpaBe B YCTHO#H (hOopMe ZaBaTh pa3bsCHEHUS IT0 BOIIPOCAM,
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(Haumenosanue dondzicrocmu)
OTHOCAIINMCA K €TI0 JOJDKHOCTHBIM OGHS&HHOCT}HVI, B OTBECT Ha 06pa]1[€HI/I}I K HEMY paGOTHI/IKOB
TOCYZIapCTBCHHBIX OPTaHOB B OPraHOB MECTHOI'0O CaMOYIIPABIICHIA.

9.4. BIIPaBe B YCTHOM (popMe 1aBaTh pa3bsCHEHH 110 BOIIPOCaM,

(Haumenosanue 0onscnocmu) 7
OTHOCAIITUMCSA K €ro JOJDKHOCTHBIM O6ﬂ3aHHOCT$IM, IIPpEACTABUTEILIM OpFaHI/I3aHPIﬁ u
TpaxxaaHaM .

ITo coGcTBEHHOMY YCMOTPEHHIO (B MHMIMATHBHOM IIOPSAKE)/TONBKO IO MOPYYEHH
Iu00 ¢ pa3pelieHHs HENOCPEICTBEHHOTO PYKOBOAMTENS, BHIIIECTOAIIEIO PYKOBOAUTENI, 32
HCKIIOYCHUEM CIIydacB, KOIJa TaKue€ PpPas3biICHCHHA SABIAIOTCA €Tr0 JOJDKHOCTHBIMH
00S3aHHOCTSAMH (s616pamsb HydxicHOE)

9.5. BIIPaBE NPEAJIOKHUTE HCIIOJIHUTEIIO IT0 JOKYMEHTY B

(Haumenosanue donscrocmu,)
paGoqu IIOpAJKE PEIIUTE BOIIPOC O €ro OT3BIBC, CCIIH TaKOM AOKYMCHT HMJIM OTHACJIBHBIC €I'0
MOJOXKEHUSI HE COOTBETCTBYIOT - (enepanbHOMY, OONAaCTHOMY 3aKOHOJATENLCTBY W/HIH
MpaBHiIaM 0QOpPMIICHHS JOKYMEHTOB.

9.6. Ha meproa CBOEro BPEMEHHOTO OTCYTCTBHS (B TOM YUCIIE€ KOMAHJHPOBKA, OTIIYCK)
00s13aH IepeaTh Bce MaTepHaibl 1 HHGOpMAIHO, HEOOXOUMBIE AIIT
(Haumenosarue 00nicHoOCMU)

BBIIOIHEHHA OOA3aHHOCTEH [0 HACTOAMIEMY [OJDKHOCTHOMY pEITIAMEHTY, pabOTHHKY,
BPEMEHHO UCTIONHSAIOUIEMY €T0 00A3aHHOCTH, TM00 HETOCPEICTBEHHOMY PYKOBOIHUTENIO.
9.7. 00s13aH BPEMEHHO BBITONHSTH OTAEIbHBIE
(Haumenosanue O0ON#CHOCHU)
JOJDKHOCTHBIC 00543aHHOCTH OTCYTCTBYIOIIET'O pa60THm<a

(Haumenosanue donicrocmu,)
B COOTBETCTBHH C IIOPYICHUCM HEIIOCPCACTBCHHOI'O PYKOBOAUTCIIA.

10. Ilepeyenb rocyxapCcTBEeHHBIX YCIYT, OKa3bIBaeMbIX IPasKIaHaM
¥ OPraHU3aANHAM

(Haumenosanue donsrcrocmi)
y4acTByeT (IIPEAOCTABIIAET) B OKA3aHUU CIIEAYIOIMX TOCYAapCTBEHHBIX YCIyT (B CIydae, eciu
TOCYNAPCTBEHHBIM TPAKIAHCKAM CIyXKamuMm JIGHHHTpajACKOH O06NAacTH TOCYapCTBEHHBIE
YCIYI HC OKa3bIBaKOTCA, HCOGXOHI/IMO CaciIaTh COOTBETCTBYIOIYIO 3aHI/ICB):

11. IToka3aTenu 3¢pPeKTHBHOCTH H Pe3yIbTATUBHOCTH
npodeccCHOHAILHON CIIyKeOHOH NesITeILHOCTH

(Haumenosarnue oonxcnocmu)

[Tokasaremamu 3()(HEeKTUBHOCTH ¥ PE3yNbTATUBHOCTH IPOGECCHOHANBHOH CITyxeOHOH

JesTeIbHOCTH SIBJIAFOTCA:
(Haumenosarnue donxcrocmu)

11.1. CroeBpeMEHHOCTh H IIONHOTA PACCMOTPEHHSA OOpamieHHM TOCyJapCTBEHHBIX
OpraHOB, OPraHOB MECTHOT'O CaMOYIPABICHUA, OPraHU3aIMH, TpaX/1aH U IMOATOTOBKU IIPOEKTOB
OTBETOB Ha HHUX.

11.2. OtcyrcTBHE (DAKTOB!

) Hamuuus B AHAIMTHYECKMX M MHBIX  MaTepuanax,  IIOJrOTOBJIECHHEIX
, yCTapeBIIeH, HeIIPOBEPEHHO MITH HCKaXKeHHON MHPOPMAaLUH;

(Haumernoganue 00nicHOCmY)
2) yTpaThl JOKYMEHTOB U MaTe€pUaloB, IOCTYNHBIINX

(Haumenosanue oonsicrocmu)
Ha UCHIOJTHCHUC, XPAHCHHUC,

[lokyMeHT cosgaH B anekTpoHHol dopme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: Boposurckas B.H. MIPABMTENLCTBO
Crpausuua 72 u3 159. CtpaHuua cosgana: 17.11.2023 15:35 ) M osnaci




71

3) npomycka (CpbIBa) CPOKOB HCIOJHEHHS IO JOKyMEHTaM (TOPYYEHMSIM), KOTOPBIE
YCTaHOBJIEHB! (he/lepalbHBIM 3aKOHOM KT HOPMATHBHBIM IIPaBOBBIM aKkToM JIeHHHTpaackoi
00TacTH, HACTOAIIMM IOJDKHOCTHBEIM PpETJIAMEHTOM, HEIOCPEIACTBEHHBIM pPYKOBOIUTEIIEM,
BBIIIECTOSAIIUM PYKOBOAUTEIEM;

4) npormycka 0€3 YBaXUTEIBHOMN MPUIUHBI 3aCeTaHU KOMUCCHI ¥ MHBIX KOJUIEIHaIbHBIX

Opra"noB, HHBIX MePOHpI/ISITI/Iﬁ, B KOTOPBIX
. (Haumenosanue domicnocmu)

OBUIO IOPYYESHO MPHUHATH yIaCTHE.

11.3. KadvecTBO BHINIONHEHHOH pabOTH (OTCYTCTBHE MPOLEAYPHBIX HAapYIICHHIA,
MOJTOTOBKA JTOKYMEHTOB, MAaTEPHANIOB B COOTBETCTBHH C YCTaHOBIEHHBIMU TpeOOBaHHIMHU,
TIOJIHOE | JIOTHYHOE HM3JIOXKEHHE MaTepraia, FOPUANIECKA TPAMOTHOE COCTAaBICHUE JOKYMEHTA),
B TOM 4HCIIE:

11.3.1. OrcyrcrBue (akTOB CpPHIBOB 3aceJaHUi aTTECTAlHOHHOH KOMHCCUH IIpH
MIPOBECHUH aTTECTaIlUil TOCYapCTBEHHBIX I'PAXKIAHCKUX CIyKamux JIeHuHrpaackoi obGnactu
B OpraHe¢ WCIOJHUTCIBHON BIIACTH BCIICACTBUE HEHUCIONHEHHMS WIM HEHAAJIEKAIero
HCIIOJTHEHHUS CTIEHUACTOM JTODKHOCTHEIX 00S3aHHOCTEH.

11.3.2. CBOEBpPEeMEHHOCTh IIOATOTOBKHA W IPEACTABICHUSI AOKYMEHTOB, HEOOXOIMMBIX
JUIS HAarpaXIeHUsl pabOTHHUKOB OpraHa HCIOJHUTENbHON BIIaCTH IOCYJapCTBEHHBIMU HarpaJamMu
Poccuiickoit ®enepanuu, Harpagamu JIeHHHTpaaCKol 00JacTH, BEJOMCTBEHHBIMU HarpaJamu,
[IPUCBOCHHS OYETHHIX 3BaHUH JICHHHIpaICKOH 00JIacTH.

11.4. OTBeTCTBEHHOCTH (MCIIONHEHHE 00S3aHHOCTEH B CPOK C MUHIMYMOM KOHTPOJIA).

11.5. CaMOCTOATENPHOCTE (CIIOCOOHOCTH BBIIONHATH 3afaHus 0e€3 JIONONHUTENbHBIX
YKa3aHHH).

11.6. Jucummmiaa (coOmoaeHre CIIy>ke0HOT'0 pacTIoOpsaKa).

11.7. IlpodeccuoHanbHas KOMIETECHTHOCTb.

11.8.
(unvle noxkazamenu 3PPeKmMusHOCMU U PE3YTbMAMUEHOCIY
npogheccuonanbHoU CrydceOHOol OessmenyHOCH)
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IIPMJIOXXEHUE 8

K IIpuKa3y AJMUHHCTPAIHH
T'ybepraropa u [IpaButenscTBa
JIeHI/IH;pa,m:Koﬁ obmactu

om A5 H.ROLS r Of04)O%

IPUMEPHBII TOJDKHOCTHOM PETJIAMEHT
TOCYJIAPCTBEHHOI'O I'PAXKJIAHCKOI'O CJIYKAII[ET'O OPTAHA
ACIIOJIHATEJIBLHOM BJIACTH JJEHMHIPAJCKOM OBJIACTH -
CHEIIAAJIACTA, HCIOJIHSIOIETO OBSI3AHHOCTH PABOTHHKA
KOHTPAKTHOM CJIY)KBBI IJTH KOHTPAKTHOT'O VIIPABJISIIOIIETO B
OPT'AHE HCIOJIHUTEJLHOM BJACTH

"VTBEPXJAIO"

(IOIDKHOCTE PYKOBOAUTEIA
Oprasa HCIIONHHTENBHOH BIACTH
JleHuHrpagcKo 0bnacTH)

MOJIINCH N.0.®amunus

20 roma

JIOJDKHOCTHOM PETJIAMEHT

(nonHoe HaumeHo8aHUe QONHCHOCYU ZPANHCOAHCKO20
CRydHcawezo 6 pooumensrom naoeoice)

1. O01mme HoI0KEHNSA

1.1. JO/mMKHOCTS TOCYAapCTBEHHOH TI'PaKHAHCKOM cmyxObl JleHuHrpanackoit obmactu

(Haumenosanue 00n*CHOCMU) ,
otHocuTcs K "Bemymeit/Crapmeil” rpymme OIDKHOCTEH TIOCYAApCTBEHHOM TI'pa)XIaHCKOM
ciyx6b1 JleHnHrpagckoi obnactu kareropuu "Crieranucts/O6ecneunBaoIHe CIICIMANUCTHI".

Peructpanuonubiii HoMep (KoJ) noypkHOCTH/PeecTpoBsiit mugp - .
(Peecmposviil wiugp YKa3bl6AEMCs 6 COOMBEMCmEUY ¢ obnacmueim 3axorHom Jlenunzpadckoi obracmu om
25.02.2005 N 12-03 "O Ilepeune zocydapcmeennvix OondxcHocmeii Jlenunzpadckou obnacmu, OeHed’CHOM
COOEPICAHUY LY, 3AMEWAIOWUX 20CY0apcmeerHtble donxcHocmu Jlenunzpaockoi obnacmu, Peecmpe donorcnocmeti
20Cy0apcmeennot 2paxicOanckoli ciyxcovl Jlenunzpadckoli 0bRacmy u OEHENCHOM COOEPHCAHUU 20CYOaPCIBERHBIX
gpaxcoanckux cayscawux Jenunzpaockoi obnacmu’)

1.1.1. O6nacts npodeccroHATEHON CITYyKeOHOM NeATEeNbHOCTH

(Haumenosarnue donvycrocmu)

(Vkasvieaemess obnacmo  NpoOpecCUOHANbHOU — CIYHCEOHOU OesmenbHOCIU — ZPANCOAHCKO20  CIYHCAUje2o 8
coomeemcmeuy  CoO  CHPAGOYHUKOM  KBANUMUKAYUOHHBIX mpebosanuti K CHEeYuaibHOCHAM, HANPAGIEHUAM
n0020moeKku (K YKPYNHEHHbIM ZDYRNaMm CHeyudibHOCMel U HAnpagieHutl noo20moeKu), K npOQeccUuOHANbHOMY
YPOBHIO, KOmopble HeobX00UMbl ONls1 3aMeueHUss OONHCHOCMel 20CY0apCmMeeHHOT 2PANCOAHCKOU CRyachbl ¢ yuemom
obnacmu u 8uU0a NPOPECCUOHANLHOT CIYHCEOHOU OeAMenbHOCMY 20CYOAPCMBEHHBIX ZDANCOAHCKUX CIYHCAUUX
(Oanee — cnpagourux).)

1.1.2. Bux npodeccrnoHaIbHO CIIy>keOHON AEATSIbHOCTH

(Haumenosarnue donscrnocmu)

(Vkasvleaemcs 6U0 npophecCUOHATLHOU CYHCEOHOU OeAMenbHOCIU 2PANCOAHCKO20 CLYHCAUe20 8 COOMEEmCmEUuY
€O CNPABOYHUKOM)

1.2. ' HA3HAYaeTCs Ha JOJDKHOCTH TOCYNapCTBEHHOMN
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(Haumenosanue donsxcrocmu)
rpakmaHckod  cimyxObl  JleHuHrpajgckod obmacté M OCBOOOXITAeTCI  OT OJDKHOCTH
rOCyapCTBCHHOH TpakKHaHCKOM ciyxObpl JIeHMHTpamckod o00dacTH  mpencTaBUTENEM
HaHUMATeNs B YCTAHOBIIEHHOM TTOPSKE.

1.3. v IOYMHAETCS
(Haumenosanue donscrocmu)

(Haumenosanue 0onscrocmetl 6bluleCmosuux pyKogooumenei)
HENOCPEACTBCHHO MOAYUHACTCA

(Haumenosarnue 00n#CHOCMU HENOCPEOCHEEHHO20 DYKOBOOUMEIAL)

2. Kpamudukanuonasle TpeOGOBaHMS 1Al 3aMelleHH JOJLKHOCTH FOCyAapCcTBEHHOM
rpa)cAaHCKoM ciryx0n1 JIenmHrpaackoi odiacTu

(Haumenosanue oonxcrnocmu)

2.1. Ings 3aMemeHHs JAOIDKHOCTH  TOCYJapCTBEHHOW  TPaKJAaHCKOH  CIIy»KOBI
JlenuHrpanckoit odbnactu

(Haumenosarue donicHocmu)
YCTaHABJIIMBAIOTCA CIIEAYIONIHUE KBaJII/I(I)I/IKaI.II/IOHHBIC Tpe6OBaHI/I$[Z

2.1.1. Bricuee oOpa3oBaHue.

2.1.2. He MeHee _____ JIeT cTa)ka roCcyIapCTBEHHOMN IPaKTaHCKOH CITY>KOBI WM HE MEHEE
__Jmer cTaxa palOTHl IO CIENHAIGHOCTH, HAIPaBICHHIO MOATOTOBKH/Be3 mnpenbssieHus
TpeGOBaHUH K CTaxy. o
(yrasviearomcsa Keanu@uxayuonuvie mpebOBaHUs K CMANCY 2PANHCOAHCKOU CRysxcbbl uau cmascy pabomwvl no
CReyUanbHOCMU, HANPABNEHUIO NOOZOMOBKY, HeOBXOOUMO20 ONAL 3aMEUEHUST DONHCHOCIU ZPANCOAHCKOU CILYdicObl 6

coomseemcmeuy ¢ obracmuvim 3axkoHom Jlenunepaockoi obnacmu om 25.02.2005 N 11-03 "O npasosom
DPezynuposanuy 20cy0apCmeeHHO spaXCOaHCKOU cyxcovl Jlenunzpaockoti obnacmu™)

2.1.3. Broiciee  0o0pa3oBaHHE 10 CICIHAIBHOCTH, HANpPaBICHHIO ITOJrOTOBKH:

(CneyuanvrHocms, HanpasneHue NOOZ0MOSKU  YKA3bIBAEMCS 6  COOMBEMCMEUU ¢  0buepoccutickum
Knaccugukamopom cneyuansHocmeil no obpasoeanuro OK 009-2016, npunsmevim u esedennviM € Oelcmeue
npuxaszom Iocyoapcmeennozo xomumema Poccuiickot Pedepayuu no cmanoapmusayuu u memponozuu om 8
oexabps 2016 2z00a N 2007-cm, unu Oeticmeosasuium 00 e20 86€0eHUsA AHANOZUHHBIM NPABOBLIM AKMOM)

WIM MHYIO CIENUAIBHOCTh, HAlpaBlIeHHE IIOATOTOBKH, I KOTOPBIX 3aKOHOIATENECTBOM 00
obpazoBanun  Poccmiickoii ~ Pefepamuu = YCTaHOBIEHO  COOTBETCTBHE  YKAa3aHHBIM
CIEUMANBHOCTSAM, HANpPaBICHUAM IOATOTOBKH, COJEpXaljMecs B NPEOBIAYIIHX IEPEUHIX
npodeccuii, cenuanbHOCTEH 1 HAIIPaBICHUH IIOATOTOBKH.

2.1.4. Beiciuee 0Opa30BaHHE WM JONOJIHUTENBHOE NPOdeCCHOHANBHOES 00pa3oBaHUe B
‘cpepe 3aKymoK TOBapoB, paboT, YCIYT /WIS OOECTEYeHHs] TOCYJApPCTBEHHBIX KA
MYHUITUIIAIBHBIX HYX/, HOATBEPKIAEMOE JOKYMEHTOM O COOTBETCTBYIOIEM 00pa30BaHHH.

2.2. IlpodeccroHanbHBIN YPOBEHB.

2.2.1. ba3oBble 3HaHUA:

roCcy/lapCTBEHHOTO s3bika Poccuiickoit ®epepanuu (PYCCKOTO f3BIKA) H  OCHOB
Koncturynuu Poccutickoit ®enepanyy;

DenepansHOro 3akoHa oT 6 okTiA6ps 2003 roga N 131-®3 "O6 obmmx mpHHIHITAX
OpraHu3aliyd MECTHOTO camoytpasieHusa B Poccuiickoit ®eneparun”;

®enepanpHoro 3akoHa oT 2 Mast 2006 roma N 59-®@3 "O mopsaxe paccMoTpeHHs
obpameHuii rpaxkaan Poccutickoil ®enepanmu”;

®enepanpHoro 3axoHa or 25 nekabps 2008 roma N 273-@3 "O nportuBoaeiicTBuH
KOppyInIMH"' ¥ HHBIX HOPMAaTHBHBIX IIPaBOBBIX akKTOB Poccuiickoit ®enepanun u
JleruHrpaackoi o61actu B chepe NpOTUBOASHCTBUSA KOPPYIILIUMY;

®enepansHoro 3akoHa oT 21 mexabps 2021 roma N 414-@3 "O6 o6mux HpHHIMHITAX
OpraHU3aluy IyOIM9HOM BIAcTH B cyObekTax Poccuiickoit denepanun';

3aKoHOJaTenbCTBa Poccuiickoii denepanvu 0 roCyapCTBEHHON IpaxkJaHCKOH ciryxOe
Poccutickoil @eneparuy;
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VYcraga Jlerunrpaackoii obnacty;

ob6mactHoro 3akona oT 11 gexkabps 2007 roma N 174-03 "O mpaBOBBEIX aKTax
JIeruHrpaackoii obmactu";

IIOJIOKEHHS 00 OpraHe UCIIONHUTEIHHOM BIACTH;

HOJI0XKEHHA O CTPYKTYPHOM IOJPa3AeIcHUH OpraHa HCIONHUTEILHON BIIAaCTH;

Kogekca 3THKK u CITy)KeOHOTO MOBEACHUSA TOCYJapCTBEHHBIX I'PaXTAHCKHUX CIIYXKaIAX
JleHuHTpaacKoi obnacry;

UncTpykiuy 1o AeNOnpOn3BOICTBY B OpTraHax HMCIOMHUTENLHON BIacTH JICHUHTpaaCKoi
o0macTu; :

UHCTpyKIIMH O mopsake oOpamieHus co ciyxeOHOH WH(opManueld OrpaHUICHHOTO
pacmpocTpaneHus B AiMuHUCTpanuu JIeHuATrpaackon obnacty;

CIy)KeOHOTO pacIOpsnKa, YCTaHOBIEHHOTO B OpraHaX WCIIOJHUTEIBHON BJIACTH
JlenuHrpaackoii odnacry;

B o0macti UHPOPMANMOHHO-KOMMYHHKALMOHHBIX TEXHOJOTHN: BO3MOXKHOCTEH M
0COOCHHOCTEH NMPUMEHEHHS COBPEMEHHBIX MH(POPMANMOHHO-KOMMYHHUKAITHOHHBIX TEXHOJOTHH
B OpraHe NCIOJHUTEIHHOM BIACTH; OCHOB HMH(OpMAalMOHHONW O€30IaCHOCTH M 3aIlUTHI
uHdopmarmu, B Tom uncie DexepanpHoro 3akoHa ot 27 utona 2006 roma N 149-®3 "O6
uHbopMalyy, HMHGOPMAIMOHHBIX TEXHONOTHAX H O 3ammTe HHpopMaruu'; OCHOBHBIX
HOJOXKEHHH 3aKOHOIATENIHCTBA O IIEPCOHABHBIX JaHHBIX, B TOM 4ucie demgepanbHOro 3aKoHa OT
27 wmiona 2006 roma N 152-®3 "O nepcoHaNbHBEIX MAaHHBIX", OONIMX NPUHIUIIOB
(GYHKIHOHMPOBAHUS CHCTEMBI OSJIEKTPOHHOIO JIOKYMEHTOO0OPOTa; OCHOBHBIX IIOJIOXKCHHI
3aKOHO/IaTENHCTBA 00 3JIEKTPOHHOM NOANNCH; IPIMEHEHHUS IEPCOHATBHOTO KOMITBIOTEPA.

2.2.2. ba3oBble yMEHUA: ‘

YMEHHE CHCTEMHO (CTpaTerHYeCKU) MBICIIUTD;

YMEHHE CHCTEMAaTU3HUPOBATh U aHATH3UPOBATh HH(POpManuio;

yMeHHE IUIaHWPOBaTh, PAllMOHAIBHO MCIONB30BaTh CIy)KeOHOE BpeMsA M HOCTUTaTh
pe3yibTarta;

KOMMYHUKATUBHBIE YMECHHUS (B TOM YHCIE IIyOTHYHBIX BRICTYIUICHHH U BEICHUS IEIOBBIX
IIEPETOBOPOB);

YMEHHE YIIPaBIATh H3MEHEHUIMU;

yYMEHHE paboTaTh C allapaTHBIM U IPOrpaMMHBIM OOECIICYCHUEM, YCTaHOBICHHOM Ha
aBTOMaTH3HpOBaHHOM pabouem Mecte (APM), B ToM umcie paGoThl B ONEPAIMOHHONH CHCTEME
cemeiictBa Windows, B TekctoBoM pemakrope Microsoft Office Word, ¢ Tabmuunsiv
mporeccopom Microsoft Office Excel, ¢ mouroBemmM kimmentoM tuma "Outlook", moaroroBkm
mpe3eHTanui ¢ npuMenenreM npuioxenns Microsoft Office PowerPoint;

yMmenue paboTarb B KadyecTBe IMOJb30BaTeNsd B MH(GOPMAIMOHHBIX CHCTEMaX,
MPUMEHSEMBIX B OpraHe HCIONHUTEILHOW BIAcTH, B TOM YHCIE B I[PHKIATHBIX
HHGOPMAIIMOHHBIX CHUCTeMaxX (CHCTeME B3aNMOACUCTBUS C TpaXJaHaAMH M OPTaHU3ALUAMH;
CHCTEeMEe  MEXBEIOMCTBEHHOIO  DJICKTPOHHOI'O  B3aMMOJCUCTBHS;,  YYETHOH  CHCTEME,
uH(GOpMAITMOHHO-aHATTUTHYECKOH cucTeMe, obecreduBarommeii c6op, o6paboTKy, XpaHeHHe U
aHaIMU3 JAaHHBIX), CUCTEMax SJIECKTPOHHOIO JOKYMEHTO000pOTa, B MH(GOPMAIIMOHHO-IIPAaBOBEIX
cucremax "Tapant", "Koncymerantllmroc", "Komekc", a Tawke ¢ pecypcamMu M CepBHCAMH
JIOKAJIFHOM  BBIUYMCIUTENLHOM CeTH U HMHGOPMAIMOHHO-TEIEKOMMYHHUKAIHOHHONH CETH
"UuTepuer".

2.2.3. TlpodeccuoHanpHble 3HaHUA B cdepe 3akoHoaaTeNnbCTBa Poccuiickoit denepamuu
U JleHuHIrpagCKO# 06IacTh:

®enepanmpuoro 3akoHa oT 5 anpens 2013 roga N 44-®3 "O kOHTpakTHOH cHCTEME B
cdepe 3aKymok TOBapoB, paboT, YCIyr I 00eCIedeHUs] FOCYyAapCTBEHHBIX U MYHHUITUIIABHBIX
HyX1" ¥ HHBIX HOPMAaTHBHBIX IPaBOBBIX akTOB Poccuiickol Penmepauuu U JIeHUHTpagcKoi
00JIaCTH, PETYIUPYIOIIX OTHOIIEHNA B chepe 3aKyIIoK TOBapOB, paboT, yCiIyr LIt 00ecIedeHus
rOCYJapCTBCHHBIX M MYHHUIIMITANBHBIX HYX] (Jajee - 3aKOHOAATENECTBO B Chepe 3aKyIoK);

®enepanproro 3akoHa ot 6 ampens 2011 roxa N 63-®3 "O6 snekTpoHHOM Hoamucu";
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(nepeuucnaomes HOpMAmusHole NpPABoeble AKMbl, 3HAHUE KOMOPLIX HeoOX00UMO ONA 3amewerus OONHCHOCHU
20Cy0apCmeeHHOU  2pANCOAHCKOU  Cyoxcbbl ¢ yuyemom o6jzacmu U euda NPoPecCUOHANLHOU CRYIHCEOHOU
OessmensHoCmu).

2.2.4. Unsie npodeccroHaTbHBIC 3HAHUS:

IIpaBHIa IIeJIOBOﬁ OTHKH,

JIENIOBOE OOINEHHUE U ITEPEIHCKa,;

(nepeuucnsiomes npogeccuonanvhsle suanus, 1eobX0OuUMble ONA 3AMEUCHUA DOTHCHOCTIU ZDANHCOAHCKOT] CLYIHCObL C
yuemom obnacmu u 8u0a NpoPecCUOHATBHOL CRYHCEGHOU OEAMENLHOCIYU — 20CYOAPCMBEHHO0 ZPANCOAHCKO20
cyxcawezo)

2.2.5. IlpodeccroHanbHbIE YMEHUS:

(nepeuucnsiomes npopeccuoHanvHble yMeHUs, HeoOX00uMbLe Ol 3aMEUfeHUsi QONIICHOCIU 2PAHCOAHCKOU CIyX*CObL 6
Pamkax 06nacmu u 6U0a NPoPeCcCUOHATLHOU CYHCEOHOT OeAMENLHOCINU ZDANCOAHCKOZ0 CRYHCAUSE20)

2.2.6. ®yHKIHMOHANbHbIEC 3HAHNS:

IIOHATHE, TIPOIIEypa PACCMOTPEHMS OOpamICHUH TpaxiaH;

IIOHATHE KOHTPAKTHOM CHCTEMBI B cgepe 3aKyloK TOBapoB, paboT, YCIyr s
obecriedeHHss TOCYHAapCTBEHHBIX M MYHHLMINANBHBIX HYXI ¥ OCHOBHBIE IIPUHI[HMITEI
OCYIIECTBIIEHNS 3aKYIIOK;

HOPSIOK BEJICHUA peecTpa KOHTPAKTOB, 3aKII0YCHHBIX 3aKa3UMKaMH; - IIOPSIOK BEICHHUS
peecTpa HeToOpPOCOBECTHBIX IOCTABIUKOB (TTOAPATYUKOB, HCIIONHHATENEH);

HOPSIOK IUTAHUPOBAHUA  00OCHOBAHHUS 3aKYIIOK;

Hporeaypa 0043aTeIbHOr0 00IIeCTBEHHOTO 00CYKICHHUS 3aKyIIOK;

IIOPSAIOK ONpeeeH s HadalbHOH (MaKCHMAIbHOM) LIEHbI KOHTpaKTa, IIeHB KOHTPAKTa,
3aKII0YAEMOTO ¢ E€OUHCTBEHHBIM IIOCTABIIMKOM (IIOAPSTIMKOM, HCIIOMHHUTENIEM), HAdaabHOM
CYMMBEI II€H €IMHHII TOBapa, paboThl, YCIYTH;

TOPSOK M OCOGEHHOCTH OIpEEEHHsS TIOCTABIIMKOB (TIOAPAMYMKOB, MCIOMHHTENCH)
KOHKYPEHTHBIMH cIIoco0aMy;

HOPSAAOK M OCOOEHHOCTH OCYIIECTBICHHS 3aKyKH Yy €AMHCTBEHHOIO IIOCTABIIUKA
(moIpsnUuKa, UCIIOTHUTENA);

STaIlBl ¥ MOPSIOK UCTIONHEHHU, U3MEHEHHS H PaCTOPKEHHS KOHTPAKTa,

nponenypa o0XanoBaHUS ACHCTBHH (0Oe3NeHCTBHA) 3aKa34yMKa, YIIOJHOMOYEHHOTO
OpraHa, YIOIHOMOYEHHOIO YUPEKACHUA, CICHHUATH3NPOBAHHON OpraHW3allii, KOMHCCHH IIO
OCYIIECTBICHHIO 3aKyIIOK, €€ WIEHOB, JMOJDKHOCTHOTO IIMIIa KOHTPAKTHOW CITY>KOBI,
KOHTPaKTHOTO  YNpPAaBJIAIOMIEr0,  ONEpaTopa  JIEKTPOHHOH  IUIOMIA[KH,  OmepaTopa
CIIENHATIN3UPOBAHHOMN JIEKTPOHHOH ILIOIIAIKY;

OTBETCTBEHHOCTh 33 HAPYIICHHE 3aKOHOJATENBCTBA O KOHTPAaKTHOW cHcTeMe B ciepe
3aKyIIOK.

(nepeuucasiomcs  QYHKYUOHANbHBIE — 3HAHUA 6  3A6UCUMOCIMU  OM - (DYHKYUOHANbHBIX  obs3aHHOCMel
20CY0apCMBERH020 2PANCOAHCKOZ0 CLYHCAUE20)

2.2.7. OyHKUHOHAJIBHEIE YMECHUS:

MOJTOTOBKA aHATMTHYECKHUX, HHOOPMAIIHOHHBIX U IPYTHX MAaTEPUAIIOR,;

MOATOTOBKA METOJMYECKUX PEKOMEH/IAIHIA, pa3bsICHEHHUII;

BIIaJIEHHE HAaBBIKAMU O(PUIIHANBEHOH IETIOBOH MIEPETIUCKH;

KCIIONIB30BAaHKE DIIEKTPOHHOM MOAIMCH U APYTUX CPENICTB I/IJICHTI/I(I)I/IKaIII/II/I (ECHA) B
HHPOPMAIMOHHBIX CHCTEMAX M MHOM IIPOTPaMMHOM O00€eCIIeUeHHUM;
IUTAHHPOBaHUE 3aKYIIOK;

OCYHIECTBJICHHE 3aKyNOK KOHKYPEHTHBIMU CIOCOOaMH OIpENCIeHHs IOCTaBIIMKOB
(oIpAIYUKOB, MCIIOJHUTENEH);

OCYIIECTBIICHHE 3aKyIIKH Y €IMHCTBEHHOTO IIOCTABIUKA (TIOAPSTIMKA, HCIIOTHUTENS);

HCIIOJIHEHUE TOCYJapCTBEHHBIX KOHTPAKTOB;

COCTaBJIECHHE, 3aKII0YCHIE, H3MEHEHHE U PAaCTOP)KEHHE KOHTPAKTOB;
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pa3paboTKa TEXHUYECKHX 33aJaHUi H3BEIIEHUH M JOKYMEHTaIMd 00 OCYyIIECTBICHHH
3aKYTIOK;

OCYIIECTBIICHHE BETOMCTBEHHOr0 KOHTPOJIL B cdepe 3aKyIOK H KOHTpOISL B cdepe
38KYIIOK, OCYIIECTBISIEMOT0 3aKa39HKaMHU;

000CHOBaHHE 3aKyIIOK;

IIpOBeIeHUE 00A3aTeNBHOr0 OOMECTBEHHOTO 00CYKICHUS 3aKYIIOK;

OIIpEACIICHUE HAYaIbHOH ~(MakCHMalbHOH) UEHBI KOHTPAaKTa, ILEHBI KOHTPAKTa,
3aKII09aeMOT0 C eJUHCTBEHHBIM OCTABIIHKOM (HOle}I,ZI‘II/IKOM HCIIOJIHUTENEM), HavdalbHOM
CYMMEI LIeH €JIMHUII TOBapa, paboThl, YCIYTH. .

nepeYUCIIIOMCS (PYHKYUOHATbHBIE YMEHUS 8 3A6UCUMOCIYU OM (DYHKYUOHALHBIX 0DS3AHHOCHEL 20CY0aPCMEERH020
2pasicOanCcKo20 Crydcaujezo) :

3. Jlo2kHOCTHBIE 005I3aHHOCTH

- B memax peanu3anuu IOMHOMOYMH M (YHKIHI OpraHa MCHONHUTENBHOH BJIACTH,
HIPEXYCMOTPEHHBIX TIOJIOKEHHEM 00 OpraHe UCIONHUTENBFHON BIIACTH, @ TAKXKE B COOTBETCTBHHU C

MIOJIOXKEHUEM O CTPYKTYPHOM IIOJpa3IeIICHIH 00s13aH:
(Haumenosanue donscrnocmu)

3.1.
(donosicnocmuasn 0bs3annocmy)
3.1.1. ‘
(Jemanuzayus 00NHCHOCMHOU 06A3AHHOCY)
3.2 :
(Honoxcnocmuasn obazanHocms)
3.2.1.

(Qemanuzayusn donsicHocmuo 0633aHHOCHU)
3.3. B COOTBETCTBUHM C DAacHOPsDKEHHEM OpraHa HCIOJIHHUTEIHHOM BIIACTH UCIOIHATH
00I3aHHOCTH

KOHTPAKTHOTO YIIPaBIIAIONIEro/paboTHUKA KOHTPAKTHOM CITYXObI
(svi6pamu nyoscroe)
B paMKax HCIIONHEHHS YKa3aHHBIX 00s3aHHOCTEH:

3.3.1. ;
(Hemanuszayus 0onHCHOCMHOU 06S3aHHOCMU)

3.3.2. :
(Hemanuzayus doaxcHocmHol 06A3aHHOCMY)

3.3.3.

(demanuzayus 0onxcHocmuol 06s3aHHOCMU)

3.4. Ilo mopy4YeHMIO HETIOCPEICTBEHHOIO DPYKOBOIUTENS B YCTaHOBJICHHOM IIOPSIKE
paCCManI/IBaTB obpalieHns ToCyJapCTBEHHBIX OpPTraHOB, OPIaHOB MECTHOI'O CaMOYIIPaBICHUS,
OpTaHM3ALUH U TPaXJaH, IOATOTABIMBATE U NPEACTABITE HEMOCPEICTBEHHOMY PYKOBOAUTEITIO
MPOEKTHI OTBETOB Ha yKa3aHHbIE 0OpaIleHHs.

3.5. B coOTBeTCTBUH C IOBEPEHHOCTHIO H(HIIH) IO nopyqumo HEIOCPEACTBEHHOTO
PYKOBOIUTENA,  BBIIIECTOANIETO  PYKOBOLUTENSA  IPEACTABIAITE  HHTEPECH  OpraHa
HCHOJHUTENBHOM BIACTH B TOCYAAPCTBEHHBIX OpraHax, OpraHaX MECTHOTO CaAMOYIPABICHH H B
OpraHU3aLUsIX.

3.6. YuacTBoBaTh B paboTe KOMHCCHE M HHBIX KOJUIETHATBHBIX OPraHOB, B COCTAB
KOTOPBIX ‘

(Haumenoeanue oonxcrhocmu)
BKIIOYEH B COOTBETCTBHM C IIPaBOBEIM akTOM JIGHHMHrpaackod o0dacTM WM HamnpaBleH
HEMOCPEACTBEHHBIM PYKOBOJUTEIEM, BHIIECTOSIIM PYKOBOIUTEIEM.
3.7. B COOTBETCTBUU ¢ HOPYUICHUEM HETIOCPEICTBEHHOTO PYKOBOAMTEIS, BBIMIECTOSIIETO
PYKOBOZIMTEIL OPTaHH30BBIBATh IOATOTOBKY MAaTEPHATOB K COBEIIAHMSM, 3aCCIaHUSIM, HMHBIM
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MEPONPHATHIM H(IIH) MPUHUMATH B HUX y4acTHe, B TOM YHCIIC BECTH IIEPErOBOPHI, 0GopMIATH
TIPUHSATHIC PEIICHUS.

3.8. TouHO W B CpPOK BHIIOJHATH YKa3aHWA M IOPYYCHHUS HEIOCPEACTBECHHOIO
PYKOBOIUTEA, BBIIECTOSMIETO PYKOBOJUTEIIA.

3.9. CobnroaTe IpaBHIa JACIONPOM3BOJACTBA, B TOM UHCIE HaUIeXamuUM 00pa3oM
YYUTHIBATS W XPAHHTH NONYICHHEIC HA MCIONHEHHE JOKYMEHTE M MaTEpHalbl, CBOCBPEMEHHO
CHaBaTh MX OTBETCTBEHHOMY 3a JENONPOM3BOJCTBO, @ NpPH YXOJIE B OTIYCK, YOBITHH B
KOMaHIHPOBKY, B CIIydae OCTaBICHWSA MOJDKHOCTH - PabOTHHKY OpraHa HCIONHHUTEIbHON

BJIACTH, BPEMEHHO HCITOJHSIOMIEMY 00SI3aHHOCTH ' ,
(Haumenoganue donxcnocmu)

160 HETTOCPEACTBEHHOMY PYKOBOTHUTEINIO.

3.10. Cobmromare HopMBI KoJiekca 3THKM U CITyKeOHOTO IOBEJCHUSA IOCYIapCTBEHHBIX
IPaXXTaHCKUX CIIyXamux JICHHHrpaackoi o61acTy.

3.11. VYBemomuaTh mNpeicTaBUTENd HaHHMarels 000 BceX CIydadx o6pameHn;1 K
KaKuX-JIE00 JIHI B EJIX CKJIOHEHUA €TI0 K COBEPIICHUIO

(Haumenosanue 0onxcHocmu)
KOPPYILMOHHBIX IIPaBOHApPYIICHUH, 3a HCKIIOYEHHEM CIIy4acB, KOTJa IO JaHHBEIM (bakTam
MPOBEICHA MITU TIPOBOAUTCS MPOBEPKA.

3.12. OT4UTHIBaTHCS IEepes HENOCPEACTBEHHBIM PYKOBOIMTEIEM O pe3ylbTaTax CBOEH
CIIy’keOHOM HeATEeNbHOCTH, B TOM YHCIE €XerogHo, no 1 despansd roga, ClIemylomero 3a
OTYETHBHIM, TMpPENCTaBIATh  HENOCPEACTBEHHOMY  PYKOBOAMTENIO  OT4eT O  CBOEH
IpodecCUOHATTFHOH CITyXeOHO 1eATEeNbHOCTH.

3.13. HagmexxamuMm o00pa3oM HCHONHATH OOS3aHHOCTH TI'PaXJAHCKOIO CIIYXKallero,
IPEeIyCMOTPEHHBIE 3aKOHOAATEIICTBOM.

4. IIpaBa

HUMECT MIPaBO:

(Haumenosanue 00ndicHocm)

4.1.Ha peanmusanuio yCTaHOBIICHHBIX L[GI/ICTBYIOLL[HM 3aKOHOATEINLCTBOM IIPaB
TPaXXIaHCKOTO CITY>KaIlEero.

4.2. Ha rocymapCTBEHHbIE TapaHTHH, NPEIYCMOTPEHHBIE (elepalbHBIMU 3aKOHAMH U
WHBIMA HOPMAaTHBHBIMH IIpaBOBBIMH akTaMH Poccuiickont ®epepanuu u JIleHMHrpaJckou
o6macTw. \

4.3. Ha nony4eHue B YCTAHOBICHHOM IIOPS/IKE OT TOCYJapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYIPABIICHHS, OPraHM3alliifi ¥ TpaXAaH JIOKYMEHTOB M MHOW HH(pOpMaIuu,
HE0OXOIUMO# II1 HCHIONHEHUS TOJDKHOCTHBIX 0043aHHOCTEH.

4.4, Jloctymna K perHoHanbHBIM HHPOPMAMOHHEIM cucTeMaM JIeHuHrpanackoi obmactu,
npaBoBeIM Oasam maHHbBIX THna "Komekc", "Koucymprantllmioc", "I'apant”, pecypcam ceru
"HuTepHeT" 10 BOMPOCAM, OTHOCAIIMMCS K KOMIIETCHIIMM OpraHa HCIIOJHHTENBHOM BIIACTH, a
TaK)Ke 9KOHOMHUYECKHM, IPABOBBIM K 0OIIECTBEHHO-IIOIUTHYECKUM BOIIPOCAM.

4.5.

(Hnvie npasa)

5. OTBETCTBEHHOCTDH

HECEeT YCTAaHOBJICHHYIO (heiepalbHBIMH 3aKOHAMHU

(Haumeroeanue 00Nx#CHOCHL)
OTBETCTBEHHOCTD:
5.1. 3a HapylIeHue 3aIpeToB, CBA3aHHBIX C TPAXTAHCKOW CIYyX00#, HecoOmoaeHue
OrpaHHUYCHHUI U HEBBIIONHEHHE 0053aTeIbCTB, YCTAaHOBICHHBIX (elepabHBIMH 3aKOHAMH.
5.2. 3a HeucmonHeHUe (HeHAUIeXKAIIee HCIIOHEHNE) JOJDKHOCTHBIX 00s3aHHOCTEH.
5.3.3a yrpary wiM DOp4y TrOCYAapCTBEHHOro uMymiecTBa JleHuHrpanckoi obmacT,
KOTOpO€E OBLIO IPEIOCTABICHO EMY U1 MCIIOJHEHHS JOIDKHOCTHBIX 00sS3aHHOCTEHH.
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5.4. 3a apymenne HopMm Komekca 3THKH U CIIy)KeOHOrO IOBEICHUS TOCYAapPCTBEHHBIX
IpaXIaHCKUX cIyXamux JIeHuHTpajackoi o0nacTu.

5.5.3a HapymieHUE CpPOKOB IIOATOTOBKH JOKYMECHTOB BO HCIIOJHEHHE IOPYYCHHU
IIpesunenta Poccuiickoit @eneparuu, [lpeacenarens Ilpapurensctea Poccniickoin Denepanuun
u ['ybepuaropa JIeHuHTpaickoif o6macTu.

5.6. 3a HapymIeHUe TpeOOBAaHMI 3aKOHOJATEIBCTRA B cepe 3aKyIIOK.

5.7.
(Unasn omeemcmeennocmy)
6. IlepeyeHb BOIPOCOB, 0 KOTOPHIM BIIPaBe
(Haumernosarnue 0onxcHocmu)
HJIF 00513aH CAMOCTOSTEIbHO NPHHUMATDH PeleHus
6.1. ' 0653aH CaMOCTOATENHHO IPUHUMATE PEIIEHHUS:

(Haumenosanue donsxcrocmu)

6.1.1. Tlo BOmpOCaM NEPBOOYEPETHOCTH BHIIOIHEHHS JOJDKHOCTHBIX OOS3aHHOCTEH B
mpefenax CpOKOB, YCTaHOBICHHBIX HEMOCPEICTBEHHBIM DPYKOBOJHUTENIEM, BBIIECTOAIIMM
PYKOBOZIHTEIIEM, H COOMIOAECHIS HOPM, YCTaHOBJICHHBIX JeHCTBYIOIIUM 3aKOHOIATEIbCTBOM.

6.1.2. TIpu peanu3anyy MOJHOMOYNHN WIeHA KOMUCCHH ¥ HHOTO KOJIIETHATIbHOTO OpraHa.

6.1.3. Tlo BOmpoCaM OpraHU3AIMA Y4€Ta M XPAaHEHHS IIEPEJAHHBIX €My Ha HCIIOJIHEHHE
JIOKYMEHTOB ¥ MaTE€pHAaIIOB.

6.14.
(MHBIE BOIIPOCEI, 10 KOTOPBIM 00513aH CaMOCTOSATENBHO NIPHHIMATH PEILCHYIA)
(Haumenosanue donsicrocmu)
6.2. B KQYECTBC YWICHA KOMHCCHH H HHOI'O KOJUICTHAJIBHOTO

(Haumenosanue 0ondxchocmu)
opraHa BIIPaBe Ha 3aCEJAHMAX TAKOTO OPTraHa CaMOCTOATENBHO IPUHMMATE PENICHHE IOJI0COBATH
"3a", "mpoTuB" WK "BO3HEpKAICA", a TAKKE BHICKA3bIBAaTh CBOC MHEHME, B TOM YHUCIIC 3a5ABIISATH
0ocoboe MHEHHE B NMHUCHMEHHOH (opMe B COOTBETCTBHH C PEIIaMeHTOM (TOpAAKoM) paboThl
KOMMCCHH 1 HHOT'O KOJIJISTHAIbHOT'O OpraHa. '

7. IlepevyeHs BONPOCOB, 10 KOTOPBLIM
(Haumenosarue donsxcrocmu)

BIIpaB¢ UJIHA o0a3aH Y4acTBOBATH HPH NOATOTOBKE IIPOCKTOB HOPMATHBHBLIX
NPaBOBLIX AKTOB M IIPOCKTOB pemelmifl

7.1. 00s513aH y4acTBOBATh B IOATOTOBKE IPOSKTOB HOPMATHBHBIX
(Haumenoganue oonxcrHocmu)
IIpaBOBBIX AKTOB H IIPOCKTOB pCIlIeHI/Iﬁ II0 BOIIpOCaM, OTHOCAIMUMCSA K €Ir0 IOJDKHOCTHBIM
00543aHHOCTSM.
7.2. BIIpaBC y4aCTBOBATh B IIOATOTOBKE IIPOCKTOB HOPMAaTHBHBIX
(Haumenosanue 0onsicHocmu)
IIPaBOBBIX aKTOB U IIPOCKTOB peHIeHI/Iﬁ I10 UHBIM BOIIpOCAM
110 cOOCTBEHHOMN I/IHI’II_II/IaTI/IBe/ I10 COIJIaCOBaHHIO C HCIIOCPECACTBCHHBIM PYKOBOAUTCICM.
(6v16pame mysicHoe)

8. Cpoxu u npoueaypsl HOATOTOBKH, PACCMOTPEHHS IIPOEKTOB
pellueHMii, NOPSI0K COIJIACOBAHUS M NPUHSATHS pelIeHuH

- 8.1. O0nme CpoKM ¥ IPOLEAYPHI IOJTOTOBKH JIOKYMEHTOB PETYIHpPYIOTCsa MHCTpyKImen

IO JISJIOIIPOU3BO/ICTBY B OpraHax UCIONHUTENBHON BIacTH JICHUHIpaCKo# 00IacTH.
8.2. Cpoxu HOATOTOBKU NOKYMEHTOB H OCYLISCTBICHHS HHBIX IPOLELYpP, CBA3AHHBIX C
OCYIIECTBICHHEM TI'OCYIAPCTBEHHBIX 3aKYIIOK, PEryIHPYIOTCS 3aKOHOJATENbCTBOM B cdepe

3aKyIIOK.
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8.3.B LEIX MOATOTOBKH, COITIaCOBaHHUA U IPUHATHA pemeHHﬁ OpraHa HUCIIOJIHUTEILHOMH
BJIaCTH ) 00s3aH IIOATOTOBHUTE IIPOCKT JOKYMCHTA U IIPEACTABUTE €TI0
(Haumenosanue oonxcrocmu)
Ha COTJIaCOBAHHUEC HCIIOCPCACTBCHHOMY PYKOBOIUTCIIIO HE ITO3KE YCM 3a OBa paﬁotmx JHsSA 10
HCTCYCHHA CpOKa HCIOIHCHUA IO 3TOMY HAOKYMCHTY, KOTOpBIﬁ YCTaHOBJICH (i)CI[CpaJII:HBIM
3aKOHOM HJIM HOPMATHBHBIM IIPAaBOBHIM akTOM JIEHMHrpaickod o0yacTd, JuMO0 MHOTO CpPOKa,
YCTaHOBJICHHOI'O HENIOCPECACTBEHHBIM PYKOBOAUTECIEM, BRIIICCTOAINUM PYKOBOTUTEIIEM.

9. llopsinok ciy:ke0HOT0 B3aUMOAeHCTBHSA

(Haumenosanue dondxcnocmu)
C ApYIruMH paﬁoTHI/lKalel opraHa HCIIOTHUTENLHOH BJIACTH, paGOTHI/IKaMI/l HHBIX
rocyiapCTB€HHbBIX OPraHoB U OPraHoB MECTHOI'O CaMOYIIpaBJICHHA,
OpPraHu3allMsAMHU U IPAXKIAHAMHU

9.1. Ilopy4yeHus 1 yka3zaHUA ' JTAIOTCS HETIOCPEACTBEHHBIM
(Haumenosanue donsxcrocmu) ]
PYKOBOAMTENEM, BBINICCTOSIIMM PYKOBOAUTENEM B YCTHOM MIM MHCBMEHHOM QopMe IIo
BOINPOCAM, OTHOCSIIMMCS K €0 JOJDKHOCTHBIM 0043aHHOCTSIM.
92.B memiX  HCHONHEHMA  JODKHOCTHBIX  OOA3aHHOCTEH U NOpYyYEHMH
BIIpaBe oOpaIarscs K IpyruM pabOTHUKAM OpraHa UCIOIHUTEILHON

(Haumenosarnue donzicrocmu)

BJIACTH, PAOOTHHKAM HHBIX T'OCYAAPCTBEHHBIX OPIaHOB, OPIaHOB MECTHOTO CaMOYIIPABICHHS, K
rpaxaaHaM U B OpraHU3alyHy.
9.3. BIIpaBe B YCTHOI popMe 1aBaTh pa3bsICHEHH II0 BOIIpOCcaM,
(Haumenosanue 0onxcHocmu)
OTHOCSIIUMCS K €r0 TOJDKHOCTHBIM OOS3aHHOCTSIM, B OTBET Ha OOpalleHus K HeMy paOOTHHUKOB
roCyIapCTBEHHBIX OPTaHOB U OPTraHOB MECTHOTO CaMOYIPaBICHU.
9.4. BIIpaBe B YCTHOM (popMe aBaTh pa3bsICHEHHUS 110 BOIIPOCaAM,
(Haumenosanue 00nHCHOCH)
OTHOCAIIMMCA K €ro  JOJDKHOCTHBIM OOS3aHHOCTAM, IPEACTABUTENIM OpTaHU3alUi H
rpaxaaHam .
ITo coOCTBEHHOMY YCMOTPEHHIO (B MHHIMATHBHOM IIOPSJKE)/TOIBKO IO HNOPYYSHHIO
au00 C pa3pellieHHs] HEMOCPEICTBEHHOTO PYKOBOAUTENH, BBIIECTOSINETO PYKOBOIUTEN, 32
HCKIIIOYEHUEM CIydaeB, KOIJa TaKue PasbACHEHUSA SBILIIOTCI €r0. JODKHOCTHBIMHU
00SM3aHHOCTAMH (s616pamsb HyxicHOe)
9.5. BIIpaBe MPEAI0KUTH UCTIOIHUTENIO II0 JOKYMEHTY B
(Haumenosarnue 0onsicHocmu)
pabodeM MOpsAKE PEmIUTh BOIPOC O €r0 OT3BIBE, €CIIM TaKOH JOKYMEHT WM OTACIbHBIE €r0
HONOXEHHUS HE COOTBETCTBYIOT (elepalbHOMy, OONAaCTHOMY 3aKOHOIATENbCTBY —H/MIIA
npaBmiiaM 0QOPMIIEHHSI JOKYMEHTOB. ‘
9.6. Ha nepumoj cBOEro BpeMEHHOTO OTCYTCTBHS (B TOM YHCIIE KOMAaHIMPOBKA, OTITYCK)
. 00si3aH niepenaTh Bce MaTepUalisl M HHGOPMAaIHIO, HEOOXOAUMBIE I
(Haumenosanue donxcrocmu)
BBIMOJIHEHUS OOS3aHHOCTEH II0 HACTOANIEMY JOJDKHOCTHOMY peIJIaMeHTy, pabOTHHKY,
BPEMEHHO HCIONHAIOMIEMY €r0 00s3aHHOCTH, JIN0O0 HETOCPECTBEHHOMY PYKOBOAUTEINIO.
9.7. 0053aH BPEMCHHO BBITONHATH OTACIHHEIC
(Haumenosanue 0onxcrocmu)
JIOJDKHOCTHBIE O0SI3aHHOCTH OTCYTCTBYIOIIETO PAOOTHUKA

o (Haumenosanue donxcrocmu)
B COOTBCTCTBHUH C IOPYUYCHHUEM HETIOCPEACTBECHHOI'O PYKOBOAUTEIIA.

10. Iepe1uenn rocyIapcTBEHHBIX YCJIYT, 0Ka3bIBAEMBIX I'PAXKIAHAM
H OPraHU3anHAM
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(Haumernosanue 00nxcHOCmU)
y4JacTBYeT (TIPEIOCTaBIIET) B OKa3aHUU CIEAYIOMIX TOCYAapCTBEHHBIX YCIyT (B Ciydae, €Cld
TOCYapCTBEHHBIM TpaXTaHCKUM cIyxamuM JleHuHrpanckoit o0IacTH rocynapCTBEHHBIE
YCIIYTH HE OKa3BIBAIOTCA, HEOOXOQHMO CIENaTh COOTBETCTBYIOIIYIO 3AIHCh):

11. Ioka3zaTenu 3(pGeKTHBHOCTH H Pe3yAbTATHBHOCTH
npodecCHOHATLHOM CIIyKeOHOH AesiTeILHOCTH

(Haumenoesanue donxcrocmu)

[Moxazaremsamu 3 HEeKTHBHOCTH ¥ Pe3yIbTaTUBHOCTH TNPOGECCHOHATBHOM CIyKeOHO#t

JIEeATENBHOCTU / SABILIIOTCS:
(Haumenosanue donxcnocmu)

11.1. CBoeBpeMEHHOCTh M TONHOTA PACCMOTPEHHUs OOpamIeHHi TOCYIapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CAMOYIIPABIICHHs, OpTaHM3aIHiA, TPaXkJaH U IOATOTOBKH POEKTOB
OTBETOB HA HUX.

11.2. OrcyrcTBHE (HaKTOB:

1) Bamuuud B AHAIMTHYECKUX W HHBIX  MarepuajaX, I[IOJrOTOBJICHHBIX
, YCTapeBIIIeH, HEMPOBEPEHHOM MIIM HCKAKEHHON HHpOpMaLHy;

(Haumenosanue donxcrocmu)
2) yTpaThl JOKYMEHTOB K MaTE€PUAIOB, IOCTYIHBIINX

- (Haumenosanue oonsxcrnocmu)
Ha HCIIOJIHEHHE, XPaHEHHE;

3) mponycka (cprIBa) CPOKOB HCIIONIHEHHMS MO JOKYMEHTaM (TIOPYYEHHSIM), KOTOPBIC
YCTAaHOBIIEHH! (pellepalbHBIM 3aKOHOM HIIM HOPMATHUBHBEIM IIPAaBOBHEIM akTOM JICHHHIpaacKoi
001acTh, HACTOAMIMM JODKHOCTHBIM PEIVIAMEHTOM, HEIOCPEACTBEHHBIM PYKOBOIAHTEIEM,
BBIIIECTOSIIUM PYKOBOAUTEIIEM;

4) npomycka 6e3 yBaXXKUTEIbHON IIPUIHHBI 3aC€NaHUI KOMUCCHI U MHBIX KOJIJIeI‘I/IaJIBHB]X

OpTraHOB, HHBIX MepOHpI/I}ITI/II/I B KOTOPBIX
(Haumenoganue dondcrnocmu)

OBLIO MOPYYEHO NPUHATH Y4acTHE.

11.3. KagecTBO BHIIOJHEHHOH pabOTHI (OTCYTCTBHE MPOIEAYPHBIX HapYIICHHIA,
IIOJTOTOBKA JOKYMEHTOB, MAaTepHalloB B COOTBETCTBHH C YCTaHOBJICHHBIMU TpeOOBaHHAMH,
MIOJHOE M JIOTHYHOE M3JIOKEHHE MaTepHuaia, IOPUIUMYECKHA FPaMOTHOE COCTABICHUE JOKYMEHTA),
B TOM YHCJIE OTCYTCTBHE (PAKTOB HApYIICHUH TpeOOBaHUHN 3aKOHOATENHCTBA B Chepe 3aKyIOK.

11.4. OTBeTcTBEHHOCTD (UCHONHEHHE 00A3aHHOCTEH B CPOK C MUHIMYMOM KOHTPOJIS).

11.5. CaMocTOSATENBHOCTS (CIOCOOHOCTh BBITONHATH 3aJaHUSA 0€3 JOMONHHUTSIBHEIX
yKa3aHHil).

11.6. Jucnurmmmaa (cobaroaeHue cayeOHOro paciopsiaka).

11.7. IlpodeccuonanbHas KOMIIETEHTHOCTb.

11.8.
(unvle noxazamenu 3pHeKmusHOCmY U PE3YILIMAMUBHOCTIY
npogeccuonansrol crysxicebHotl OesmenbHoCHL)
[loKyMeHT cosgaH B anekTpoHHoi cpopme. Ne 01-02/07 ot 23.11.2023. UcnonHuTens: BopoeuHckas B.H. EATEAbCTa
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TTPUJIOXXEHME 9

K OpHKa3zy AIMHHACTpAIUH
Fy6epHaTopa u [IpaButenscrBa
aJICKOH obJracru

o L3 HAGDS Ao

NPUMEPHBIN IOJDKHOCTHOM PETJIAMEHT
TOCYJAPCTBEHHOI'O I'PAXKJTAHCKOI'O CIIYKAIIET'O OPTAHA
VCTIOJTHUTEJBHOM BJIACTH JJEHAHT PAJICKOM OBJIACTH -
CHELUAJMCTA, ACHOJHAIOIIETO OBAA3AHHOCTH B C®EPE NPOEKTHOM
JEATEJBHOCTH

"VTBEPXJIAIO"

(OIDKHOCTD PYKOBOJUTEISA
OpraHa HCIONHUTEILHOH BIIaCTH
JlenuHrpanckoi obnacti)

HOIITHCH HN.0.®amunusg

" " 20 rogma

JTOJDKHOCTHOM PETJIAMEHT

(noaHoe HAUMEHOBAHUE OONHCHOCIU ZDAAHCOAHCKOZO
cyxcauezo 8 pooumensHom naoesice)

1. Oomme noJ1oKeHHus

1.1. JIODKHOCTh TOCYAApCTBEHHOM Tpa)XAaHCKOM ciyx0pl JleHuHrpanckoit o6iactu

(Haumernosanue 00NHCHOCMU)
otHocuTca K "Bemymeit/Crapmeil" rpymme IODKHOCTEH TIOCYNapCTBCHHOM TI'paXIaHCKOU
ciryx65! JIenuHrpaackoit obnactu kareropuu "Crenuanucts/O6ecnedrBaroye CIeHATHCTE ",
Peructpanuonssiii Homep (Kox) moypkHocTH/PeecTpoBbiii mmdp -
(Peecmpogeri wudp yKkaswleaemcs 8 coomeemcmeuyu ¢ obracmuuim 3axoHom Jlemunzpaockoti obnacmu om
25.02.2005 N 12-03 "O Ilepeune zocydapcmeennvix Oonsxcrocmeli Jlenunzpadckoi obracmu, OeHexncHom
COOepxHCanUY TUY, 3AMEWAIOWUX 20cyoapcmeentble Jonxchocmu Jlenunzpadckoii obaacmu, Peecmpe donocrocmert
20¢cyoapcmeenHoll 2pascOanckol cayxcbol Jlenunzpadckot o6nacmu u OEHENCHOM COOEPHCAHUU 20CY0aPCMEEHHBIX
gpaicoanckux cayocawux Jenunzpadckoi obracmu")

1.1.1. O6nacts mpodecCHOHATBHOM CITyXKeOHOH NeaTeNbHOCTH

(Haumenoeanue domicrocmu)

(Vkasvieaemcsa obnacme npogeccuoHanvHou  CAyoicebHOU OeAmenbHOCMU  ZPAXHCOAHCKO20  CAYHCAuez0 6
COOMEEMCmeUY €O CHPABOYHUKOM  KBATUMDUKAYUOHHBIX mpebOBaHUl K CHeyuanbHOCHAM, HANPAGIEHUIM
no020moseKu (K YKPYNHEHHbIM ZDYNNAM CHEeYUANbHOCMel U HAnpagieHul noO020MoOeKu), K npogeccuoHansHomy
YPOBHIO, KOMOpble HeobX00UMbL 05 3aMEUjeHUsL OOTIHCHOCMET 20CYOaPCMEEHHOY 2DAHCOAHCKOU CILYHCObL C YUemom
obnacmy u 6u0a RPOPECCUOHANLHOU CAYHCEOHOU O0esMENbHOCMU 20CYOaPCMBEHHBIX 2DANCOAHCKUX CILYHCAUUX
(Oanee — cnpagoyHuxk).)

1.1.2. Bun npodeccruoHanbHOM CIyXe0HOH AeATeIbHOCTH

(Haumenosanue donscrocmu)

(Vkasvieaemcs 640 npogeccuoHanbHoU ciyxcebHoU 0esmenbHOCMU 2DANCOAHCKO20 cnyomawezo 6 coomeemcmeuy
€O CnPABOYHUKOM)

1.2. Ha3Ha4YacTCAa Ha OTOJIKHOCTD FOCY)I[apCTBeHHOfI
LoxymeHT cosgaH B anekTpoHHon dopme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: Boposutxckast B.H. itz
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(Haumenoseanue donscrocmu) ‘
TPaXIaHCKOH  CIoyxOb  JleHWHTpajckoif obmacTé ®  OCBOOOXKIAeTCS  OT AOIDKHOCTH
rOCYJapCTBEHHOM TIPaXHaHCKOH CiyxObl JleHWHrpajgckod 00IacTM  IpeaCTaBHTEIEM
HaHHMATEIA B YCTAHOBIICHHOM IIOPSKE. '
1.3. IIOAYUHAECTCA
(Haumenosanue donxcrocmu)

(Haumenosanue 0onxcHocmeti 8bluecmosuux pyKkogooumeinei)
HETIOCPECACTBECHHO ITOTYUHACTCSA k

(Haumenosanue 0onxcrHocmu HenocpeoCmeenHo20 pyKogooumens)

2. Kpannpukanuonnsie TpeGOBAHHSA IS 3aMellleHHS J0/KHOCTH IoCy1apcTBeHHO
rPasKIaHCKOMN ci1yx0bl JIeHHHIpafCKoii 00JacTH

(Haumenoeanue donsjcrocmu)

2.1. lns 3aMelIeHHs AODKHOCTH  TOCYAAPCTBEHHOW — TPaKAAaHCKOH  CIIyXOBI
Jlenunrpaznckoii obmactu

(Haumenosarue doncrocmu)
YCTAaHaBJIMBAIOTCS CIIEAYIONHE KBATH(UKAIMOHHBIC TPeOOBAHHU:

2.1.1. Bricuree o0pa3oBaHue. :

2.1.2. He Menee __ JIeT CTaka rOCYAapCTBEHHOH IPaXKIAHCKOM CIIy>kXObI HIIM HE MEHEe
____Jier cTaxa paGOTBI oo CHCIHAJIBHOCTH, HAIIPaBJICHUIO HO,Z[FOTOBKPI/B@?; TIPCOABABICHUA
TpeOOoBaHUI! K CTaXYy. '
(yKazpi6aromcs KeAMUMPUKAYUOHHbIE MPeBOGAHUL K CMAJICY ZDANCOAHCKOU CRydicObl UMY Cmascy pabomel Ho
CReyUanbHOCIU, HARPABNIEHUIO NOOZ0MOBKU, HEOOX0OUMO20 O 3AMEUEHUS OONHCHOCIY ZDANCOAHCKOY CILyHCcObl 6

coomeemcmeuu ¢ obnacmuvim 3akoHom  Jlemunzpadckou obnacmu om 25.02.2005 N 11-03 "O npasosom
PecyIuposanuy 20Cy0apCmeeHHOY Zpaxcoanckol cyxcouvl Jlenunepadckoi obnacmu”)

2.1.3. Beicimiee  o0pa3oBaHHME IO CIEHUANBHOCTH, HAMpaBIECHHIO IIOArOTOBKH:

(Cneyuanenocmes,  Hanpaenenue HOOZOMOSKU — YKA3LIGACMCS 6  COOMSEMCMSUU ¢ 00UepOCCUNICKUM
Knaccugpuxamopom cneyuanvrwocmet no o6pasosanuto OK 009-2016, npunsmem u esedennvim 8 Oelicmeue
npuxazom I'ocyoapcmeennozo xomumema Poccuiickoii @edepayuu no cmandapmusayuu u memponozuu om 8
dexabps 2016 200a N 2007-cm, unu Oeticmgosaguium 00 €20 86e0eHUsA AHANOZUYHBIM NPAGOELIM AKIMOM)

WIM MHYIO CIEIMAaIbHOCTh, HAIIPAaBICHHE IOATOTOBKH, U1 KOTOPBIX 3aKOHOJATEIHCTBOM 00
obpazoBanun  Poccuiickoii =~ @exgepallud  YCTaHOBIEHO  COOTBETCTBME  YKa3aHHBIM
CHEHHUATBHOCTSIM, HANpPaBICHHUSAM IIOATOTOBKH, COJEpXAIHECs B MPEABIAYIIHMX MEepPeUHsIX
nipogeccHii, CIeNUaIbHOCTEH U HAIIPABICHUH TOJTOTOBKH.

2.1.4. OcBoeHHBII 00beM 00pa3oBaTeIbHO IPOrPaMMEI:

"Vnpasnenue npoexmamiu 8 Op2anax enacmu. yenybnennvie sHauus"
unu "Ynpasnenue npoexmamu 8 opzanax enacmu: 6azoevie 3nanua" npu HaTUYUU
cepmupurama mexcoyHapoOHoU cucmemsl cepmugpukayuy 6 06nacmy ynpagneHus
npoexmamu (PMP; IPMA ypoena A, B, C; PRINCE?2 Practitioner)
(015 Kypamopa npoexma u pykogooumens npoekma)/
"Vhpaenenue npoeKmamu 8 Op2anax eracmu: yenyonennole sanus”
unu "Ynpasenenue npoexmamu 6 opzanax enacmu. 6azoesie SHAHUA" NPU HANUYUY
cepmuurama mexcoyHapoOHo cucmemyl cepmuurkayuy 8 061acCmu ynpasnenus
npoexmamu (PMP; IPMA yposus A, B, C, D; PRINCE?2 Foundation)
(015 aomunucmpamopa npoexma)/" Ynpagnenue npoexmami 6 Op2anax enacmu.
yanybnennvie 3nanus"” (0 y4acmHuka npoexma)
(8vi6pamp HYHCHOE 8 3ABUCUMOCTIU OM NPOEKMHOIL PO YHUACTHUKA
NPoeKmHoOt OesmenbHOCmy)

HOATBEPIKAAEMBIH JOKYMEHTOM O TOJYI€HUH COOTBETCTBYIOIIETO 00pa30BaHMU.

2.2. IIpoeccHOHANBHBINA YPOBEHB.

2.2.1. ba3oBrie 3HAHUA:

roCyJapCTBeHHOrO s3bika Poccmiickoit ®exeparin  (pycckoro s3plka) M OCHOB
Koucruryiuu Poccuiickoit @enepanuy;

[oKymeHT coafiaH B aneKkTpoHHol dopme. Ne 01-02/07 ot 23.11.2023. Ucnonnutens: BoposuHckas B.H. TIPASHTENLCTBO
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®enepanpaoro 3akoHa oT 6 okTabps 2003 roga N 131-03 "O6 o6mux mpuHOMIAX
OpraHH3alliyd MECTHOI'O caMoyIIpasiieHus B Pocculickoit ®exepanuu’;

DenepansHoro 3akoHa oT 2 Mag 2006 roma N 59-03 "O mopsake paccMOTpEeHHSA
obpamenuit rpaxxpan Poccuiickoit @enepanun”; »

®enepanbHoro 3akoHa ot 25 mexabps 2008 roma N 273-®3 "O mpoTHBOAEHCTBHH
Koppymiuu" ¥ HHBIX HOPMAaTHBHBIX IIPaBOBBIX akToB Poccuiickodi ®epepanuu u
Jlenunrpazackoi 061actu B chepe MpOTHBOASHCTBHS KOPPYILIHH;

®enepanpHoro 3akona ot 21 gekabps 2021 roma N 414-D3 "O6 oOummx IpHUHIMITAX
OpraHH3alUH MyOIHIHON BJIACTH B cybnekrax Poccuiickoit ®enepanun’;

3aKOHoJarenscTBa Poccuiickoit ®enepanui 0 rocydapCTBEHHOM TpakIaHCKOU cCiryxOe
Poccuiickoit @enepanuy; :

Vcrasa Jlenunrpaackoi odmacty;

obmacTHoro 3akoHa oT 11 pexabps 2007 roma N 174-03 "O mnpaBOBBIX aKTax
JlenuHrpaackoi odmactu";

HOJIOXEHH 00 OpraHe UCTIOHUTEIBHOMH BIACTH;

TIOTI0XKEHHS O CTPYKTYPHOM IIOApa3/ielIeHHH OpraHa HCTIONMHUTEIBHOH BIAaCTH;

Koznexca 3Tk U CoykeOHOTO ITOBEACHUS TOCYJapPCTBEHHBIX I'PAXIAHCKHUX CIIYXKAIlHX
JlenuHTpaICKO¥ 00IacTH;

WHCcTpyKImHu 10 JEeIOMPOU3BOICTBY B OpraHax MCIIOIHUTENHON BIacTH JICHHHIpaaCKoOM
obnacru;

WHCTpyKIHM 0 mopsake obpameHus co CinykeOHOM HHpOpMalueil OrpaHMYEeHHOTO
pacmpocTpaHeHUs B AIMUHHUCTpanyy JIeHHHTpackoif obmacTy;

CITy)KeOHOTO pacHopsAKa, YCTAHOBIEHHOTO B OpraHax MCIOJHHUTENbHOH BIACTH
Jlenmnrpanckoi o6nactu; \

B o00nacTu UHOPOPMAITHOHHO-KOMMYHHKAIIHOHHBIX TEXHOJOTHI: BO3MOXHOCTEH M
0COOSHHOCTEH NMPHMEHEHUS COBPEMEHHBIX HH(GOPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHIMA
B OpraHe MCHOJIHUTENBHOW BIACTH; OCHOB HH()OPMAIMOHHOW O€30IIaCHOCTH H 3alllUThI
uHpopManyu, B ToM umucie PexepanpHoro 3akoHa oT 27 mong 2006 roma N 149-03 "O6
uHpopManuy, HMHGOPMALMOHHBIX TEXHONOTHAX M O 3aiuTe HHPOpMaruu'; OCHOBHBIX
MOJ0XKEHHH 3aKOHOATENbCTBA O NEPCOHATBHBIX TAaHHBIX, B TOM umciie DemepanbHOro 3aK0Ha OT
27 wmrona 2006 roma N 152-®3 "O mnepcoHanpHBIX MOaHHBIX'; OOIIMX NPHHIIKAIIOB
(YHKIMOHUPOBAHUSA CHCTEMBI JIIEKTPOHHOI'O JOKYMEHTOOOOpPOTa; OCHOBHBIX IOJOXKECHHIA
3aKOHOAATENIHCTBA 00 AIIEKTPOHHOHN MOAMUCH; IPUMEHEHHS IIEPCOHATIBHOTO KOMITBIOTEPA.

2.2.2. ba3oBbie yMEHUA:

yYMEeHHE CUCTEMHO (CTpaTeTHYECKU) MBICIIUTE;

yMeHHEe CHCTEeMaTH3UPOBaTh M aHATU3UPOBAThH HH(POpMALHIO;

yMEHHE IUIaHHpOBAaTh, PAIlMOHAIGHO HCIIONB30BATh CIYXeOHOe BpeMs M IOCTHIATh
pe3yibTaTa;

KOMMYHHKATHBHbIE YMEHHUA (B TOM 4YHCIIe ITyOJNYHBIX BEICTYIUICHUH U BEICHUS TeJIOBBIX
[IEPErOBOPOB);

YMEHHE YIIPABILATH NU3MCHCHHSIMY;

yMeHHe paboTaTh C aNmapaTHEIM M IPOrPaAMMHBIM OOECIEYeHHMEM, YCTAHOBICHHOM Ha
aBTOMAaTH3HpOBaHHOM paboueM Mecte (APM), B TOM umcie paboThl B OIIEPAIOHHOMN CHCTEME
cemeiictrea Windows, B TekcroBoM pemakTope Microsoft Office Word, ¢ TaGmuaunbiM
nponeccopoM Microsoft Office Excel, ¢ nouroseiM knumentoM tuma "Outlook", moarotoBku
Mpe3eHTaIMH ¢ mpuMeHeHueM npuioxenus Microsoft Office PowerPoint;

yMmeHue paboTaTh B KadecTBE IONB30BaTeNsd B HHGOPMAIMOHHBIX CHCTEMAX,
NpPUMEHSIEMBIX B OpraHe UCHONHUTENFHOM BIAaCTH, B TOM YHCIE B IPHKIATHBIX
HHOOPMAIMOHHBIX CHCTEMaX (CHCTEME B3aMMOJCHCTBUA C IPaXTAHAMH H OpraHH3aIMsIMHU,
CHCTEME  MEXBEJIOMCTBEHHOI'O  DJICKTPOHHOTO  B3aUMOJCHUCTBHS;, YYETHOH  CHCTEME;
UHQOPMaMOHHO-aHATMTHYECKOH cHcTeMe, obecmeunBaromieit cbop, o6paboTKy, XpaHeHHEe H
aHaNW3 JAHHBIX), CHCTEMAax 3JIEKTPOHHOIO JOKYMEHT0000pOoTa, B MH(OPMAIHMOHHO-IIPABOBBIX
cucremax "l'apant”, "Komcymprantllmoc", "Komekc", a Tawke c pecypcaMH H CepBHCAMH
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JIOKAIHHOM  BBIYMCIIMTENBHOM CeTH W HMH()OPMALMOHHO-TEIEKOMMYHHUKALMOHHOW  CETH
"UnTepHer".

2.2.3. IlpodeccuonansHele 3HaHUA B cepe 3akoHoAaTenscTBa Poccuiickoit MDenepanuu
u Jlenunrpaackoi obnactu:

Vxkasa IIpesunenta Poccuiickoit @eneparuu ot 7 mag 2012 roga N 601 "O6 ocHOBHBIX
HaNpaBJICHUSIX COBEPIICHCTBOBAHUS CUCTEMBI TOCYJapCTBEHHOTO YIIpaBJIeHUs";

Vka3za Ilpesunenta Poccuiickoit @enepanuu ot 4 despans 2021 roga N 68 "O6 onenke
3G (EKTUBHOCTH IEATENHHOCTH BBICHINX JODKHOCTHBIX JHI[ (PYKOBOTUTENEH BBICHIMX
HCIOJHHUTEIBHEIX OPraHOB T'OCYAApCTBEHHOM BiIacTH) cyObekToB Poccmiickoit ®enepanmu u
JIeSITeIbHOCTH OPTaHOB UCIIONHUTENBHOI BIacTH cyObekToB Poccuiickoit @enepanun’;

obmactHOro 3axoHa oT 27 utonst 2015 roga N 82-03 "O cTpaTernyeckoM IIIaHUPOBAHUH B
Jleaunrpanckoii obmactu";

00IacTHOTO 3aK0HA, YTBEPKIAIOIIETO CTPATETHIO COLUANBHO-9KOHOMHYIECKOTO Pa3BUTHS
JIeHuHTPACKO¥ 00JIACTH HA aKTYaILHBIH IEPHO;

nocranosnenus IIpaBurenscrsa Jlenunarpaackoi obmactu ot 16 mas 2017 roga N 164
"O0 opraHumzanUM T[POEKTHON [JEeATeNbHOCTH B OpraHaXx HCHOJHUTENBHOH BIACTH
Jlerunrpaackoit obmactu";

(nepeuucnssiomes HOPpMAMUGHbIE NPABOGbIE AKMbL, 3HAHUE KOMOPBIX He0OXO0OUMO O/isfi 3aMeUjeHUst QOMNCHOCU
20CY0apCMBEHHOU  2PANCOAHCKOL  CRYxHCcObl ¢ yuemom obracmu u 8uda NPOPeCCUOHATLHOU  CIyHCeOHOU
OesmenbHoCmu,).

2.2.4. VIasie nipoecCHOHANIbHBIE 3HAHUS:

TIpaBUJIa JEIOBOM STUKY;

JISIIOBOE OOIIEHNUE U IIEPETIHCKA;

3HAHUE JOKYMEHTOB, pa3pabaThIBaeMBIX IIPH PeaTH3aluH IPOSKTOB;

3HaHHMC AIMHHHCTPUPOBAHUSL HpOGKTHOﬁ ACATCIBHOCTH HCIIOJTHUTEIbHBIX OPIraHOB
rocy1apCTBEHHOH BJIACTH;

(nepeuucnsiromes npogeccuonanbrble 3HAHUS, HEOBX0OUMbIE OIS 3AMEUSEHUS OONINCHOCIUL ZPANCOAHCKOLL CILYHCObL C
yuemom obracmu u eudd NPoPecCUOHANLHOU CRYHCEOHOU O0esmenbHOCIMY — 20CYOAPCMEEHHO20 2PAAHCOAHCKO20
cnyscaujezo)

2.2.5. IIpodeccuoHanbHbIe YMEHUA:

(nepeuucasromes npopeccuoHanbHbIE YMEHUA, He0OX00UMbLE OIS 3AMEUEHUs OONNCHOCIY 2PANCOAHCKOU CLYHCObI 8
pamxax obracmu u 6U0a RPOPeccUOHATHOU CYHCEOHOT 0eAMENbHOCIU 2PANCOAHCKO20 CILYIHCAuje20)

2.2.6. OyHKIIMOHAJIbHBIE 3HAHU:

MIOHATHE, ITPOLIEAYPa PACCMOTPEHHS OOpaIIeHUH IPaXkIaH;

CHCTEMa VHOPAaBICHHUS IPOEKTHONW JEATENBPHOCTBI0 B cdepe TIOCYAAPCTBEHHOTO
yIIPaBJICHUS;

MOHATHE (POPM IPOEKTHBIX JOKYMEHTOB;

IIOHATHE TCPMUHOB U onpez[eneHHi'I, HCIIOJIB3YCMBIX B HpOCKTHOfI JACATCIBHOCTH,

(nepeuucnsromes  (QYHKYUOHANbHLIE — 3HAHUA 8  3Q6UCUMOCIYU — OM  (YHKYUOHANbHBIX — 00s3aHHOCMEN
20CY0apPCMBEHHO20 2PANCOAHCKO20 CIYHCAU)e20) :

2.2.7. ®yHKITHOHAILHBIC YMCHHS:

ITOATOTOBKA aHAIMTHICCKUX, MH(POPMAITHOHHBIX U IPYTHX MaTCPUAIIOB,;

IIOATOTOBKA METOAMYECKUX PEKOMEHIALNMN, Pa3bsICHEHMI;

BJIa/ICHHE HaBBIKaMH O(HIIMAIHHOM ACIOBOM ITEPETIUCKH;

BIIAJICHHE METONOJOTHEH IPOEKTHOTO YIOpaBICHHI B 0O0BEME  COIEpKAHUA
00pa30BaTeNbHOI IPOrpaMMEL;

pa3paboTKa JOKYMEHTOB MIPH PEaNTU3aIHHU IPOEKTOB;

, HCIIOJIb30BaHNE METOAMYCCKUX PEKOMEHIANNHM U BBIIONHEHHS HPaBWI OQOPMICHHSI H

BEJICHUS CIIEAYIONIEN IPOEKTHOM TOKYMEHTAIUH:

[oKyMEHT co3aaH B a51eKTpoHHO chopme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: BoposuHckas B.H. i)
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IIPEUIOKEHHE TI0 IPHOPUTETHOMY IIPOEKTY (IIporpamme);

NacTIOPT NPUOPUTETHOTO MPOEKTa (MPOrpaMMBl);

000CHOBaHHUE ACIIOPTAa IPHOPUTETHOTO IIPOEKTa (TIPOrpaMMBEI);
CBOZHBIH IUTaH MPHOPUTETHOTO IPOEKTa (TIPOrPaMMEI);

paboumii IUIaH IPUOPUTETHOTO MPOEKTA (IIPOTPaMMEI);

¢dopma 3ampoca Ha U3MEHEHHE IPHOPUTETHOTO IPOESKTa (IIPOrPaMMBI);
HTOIOBBIN OTYET O PEATM3ALUHU IIPUOPUTETHOTO NPOEKTA (MIPOrPaMMEI);

(nepeuucniomes  QYHKYUOHATbHYIE — YMEHUA 6  3Q6UCUMOCHU  OM  (DYHKYUOHANbHBIX — 06s3aHHOCMEN
20Cy0apCIMEeRH020 ZPANCOAHCKO20 CRYHCAWE20)

3. JloxHOCTHBIE 00SI3AaHHOCTH

B nemix peanuzanuu NOTHOMOYMM M (PYHKIHMH oOpraHa HCIIONHHTEILHOM BIIACTH,
IIPEAYCMOTPEHHBIX IIONOKEHHUEM 00 OpraHe UCIIOIHUTENBHOM BIACTH, a TAKXKE B COOTBETCTBHH C

TIOJIOKECHHUEM O CTPYKTYPHOM IIOAPA3ACICHUN 00s13aH:
(Haumenosarnue 0onxcnocmu)

3.1.
(Homxcrnocmuas o6:a3anHOCmY)
3.1.1.
(Hemanuzayus 0onsxcrocmuol 06a3aHHOCMY)
3.2. ‘
(Qonscnocmuasn o6sa3annocmy)
3.2.1.

(demanuzayus OONHCHOCHMHOU 0OA3AHHOCUL)
3.3. B pamkax npoeKTHOH poJu

Kypamopa npoekma/pykosooumens npoexma/
KOOPOUHAMOPA NPOEKMA/AOMUHUCIPAMOPA NPoeKma/
V4ACTMHUKA NPOEKMA/OMBEMCMEEHHOZ0 34 NOCMMOHUMOPUHE
(8b16pampb HYIICHOE 8 3A6UCUMOCTNY OM RPOEKMHOU POTL)

OCYIIECTBIATD:

3.3.1. ;

, (meTamm3arist JODKHOCTHOM OOs3aHHOCTH)
3.3.2. ;
(metanmuzarus JOIDKHOCTHOM 00S3aHHOCTH)
3.3.3.
(meranmuzarus TODKHOCTHON OOS3aHHOCTH)

3.4. Tlo mopy4eHMIO HEMOCPEICTBEHHOI'O DPYKOBOIHUTENSA B YCTAHOBICHHOM IOPSIKE
paccMaTpuBaTh OOpalIeHHA TOCYAapCTBEHHBIX OPraHOB, OPI'aHOB MECTHOTO CaMOYIIPaBJICHMS,
OpraHM3alui ¥ TPak/AaH, IOrOTaBIMBaTh U IPEICTaBIATh HEIIOCPEACTBCHHOMY PYKOBOIMTEIIIO
MIPOEKTHI OTBETOB Ha YKa3aHHBIC OOpaILCHIA.

3.5. B COOTBETCTBMH C HOBEPEHHOCTHIO H(WIM) IO NOPYYCHHIO HEMOCPEACTBEHHOI'O
PYKOBOIMTENS,  BBILECTOANIETO  PYKOBOAMTENSd  IPEACTAaBIATH  HHTEPECHl  OpraHa
MCIIOJIHUTEIHHOM BIIACTH B TOCYIAPCTBEHHBIX OPraHax, OPraHax MECTHOTO CaMOYIPAaBIeHHA U B
OpraHU3aIMIX.

3.6. VdgactBoBaTh B pabOTe KOMHCCHH M MHBIX KOJUICTHANBHBIX OPraHOB, B COCTaB
KOTOPBIX

(Haumenoganie 0onsicHocmu)
BKJIIOYCH B COOTBCTCTBHM C IIPAaBOBBIM AaKTOM JICHI/IHFpa}ICKOﬁ obmactd WiIH HaIlpaBlICH
HCIIOCPCACTBCHHBIM PYKOBOAUTECIICM, BRIMICCTOAIUM DYKOBOOUTCIICM.

3.7. B COOTBETCTBHUH C HOPYYEHUEM HEIIOCPEICTBEHHOTO PYKOBOAUTEIS, BEIIIECTOSIIETO
PYKOBOOUTEILI OPraHU30BBIBATE HOATOTOBKY MAaTEPHAIOB K COBCIIAHHWAM, 3aCCOaHIAM, WHBIM
MEPOIPHUATHAM M(MIIM) HPHHAMATh B HUX YJacTHE, B TOM YHCIIE BECTH IIEPETOBOPEL, 0POPMIIAT
TIPUHATHIC PEILICHHUS.

HokymeHT cosaaH B anekTpoHHomn gopme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: BoposuHckas B.H.
Ctpanuua 87 us 159. Ctpanuua cosgana: 17.11.2023 15:35

)

NPABKTENLCTBO
REHUHTPALCKOR
OBMIACTH




86

3.8. TouHO m B CpOK BBINONHATH yKa3aHWA H IOPYYeHHs HEHNOCPEICTBEHHOTO
PYKOBOJUTENSA, BBIIIECTOSAIIErO PyKOBOJUTEILA.

3.9. CobmronaTe mpaBmia AENONPOM3BOICTBA, B TOM YHCIEC HAMISKAIIMM 00pa3oM
YIUTHIBATh ¥ XPAaHUThH IONyYCHHBIE Ha HCIIOJHECHHE NOKYMEHTHI M MAaT€pUalbl, CBOEBPEMEHHO
claBaTh HMX OTBETCTBEHHOMY 3a JEIOINPOU3BOJICTBO, a IPH yXOJ€ B OTIYCK, YOBITUH B
KOMaH/MPOBKY, B CIIydae OCTaBJICHUA JMOJDKHOCTH - PabOTHHKY OpraHa HCIONHHUTEIbHON

BJIAaCTHU, BPEMCHHO HCIIOITHAOMIEMY 0053aHHOCTH ,
(Haumernosarue donscHocmu)

00 HEMOCPEACTBEHHOMY PYKOBOJHUTEIIO.

3.10. Cobmonate HOpMEI KoJiekca 3TUKH U CITy>KeGHOTO IOBEICHUS I'OCYNapCTBEHHBIX
rpaXXIaHCKHX ciyXamux JIeHuHrpanackoi o6macTy.

3.11. VYBemomiaTe INpeACTAaBUTENA HaHUMATeNld 000 BcexX ciaydadx oOpamieHHs K
KaKHUX-JTHOO JIHII B IENAX CKIOHEHHUS €TO K COBEPIIECHUIO

(Haumenosanue oonxcrocmu)
KOPPYIILMOHHBIX IPABOHApPYIICHUH, 32 HCKIIOYEHHEM CIyd4aeB, KOrJa IO JaHHbIM (aKTam
IpOBeICHA WIK IPOBOAUTCA IIPOBEPKA.

3.12. OTuuTHIBaThCA NEpEN HENOCPEACTBECHHBIM PYKOBOJHUTEIEM O PE3ylbTaTax CBOEH
cnykeOHOW AEATENHFHOCTH, B TOM YHCIE €XKErogHo, 10 1 deBpans roxa, CIEAyIOMEro 3a
OTYCTHBIM,  IPEACTAaBIATL  HENOCPEICTBEHHOMY  PYKOBOJHUTENIO  OTYET O  CBOEH
npodeccHOHATBHON CiTyKeOHOH NeATEIPHOCTH.

3.13. HammexamuM o00pa3oM HCIONHATh OOA3aHHOCTH TI'PaXTAHCKOTO CIyXKallero,
MIPeyCMOTPEHHBIE 3aKOHOAATENHCTBOM.

4. IlpaBa

HMCCT IIPaBoO:

(Haumenosarnue oonacnocmu)

4.1. Ha peanuzamuio YCTAaHOBIEHHBIX JACHCTBYIOIIMM 3aKOHOHATEILCTBOM IIPaB
TPaXKAAHCKOT'O CITY)KAIIEro.

4.2. Ha rocynapCTBEHHbIE TapaHTHH, NPeIyCMOTpeHHBIE (eAcpalbHBIMH 3aKOHAMH MU
HHBIMM HOPDMATHBHEIMH TIPaBOBBIMH akTaMH Poccuiickoii ®enepanvu u JleHMHTpaackoi
obnacTH.

4.3, Ha moiy4eHue B YCTAHOBJICHHOM HOPSJKE OT IOCYIapCTBEHHBIX OpraHOB, OPTaHOB
MECTHOTO CaMOYIpPAaBIECHHd, OpraHM3allii M TPaXJaH JOKYMEHTOB H HHOW HH(OpMAIMH,
HEOOXOIMMOM IJI MCTIOTHEHUS JOJDKHOCTHBIX 00s3aHHOCTEH.

4.4. locTyna K peruOHaIbHBIM HHGOPMAIIMOHHBIM cucTeMaM JIeHMHIpajicko o0macTy,
mpaBoBeIM 0azam faHHbIX THna "Kogekc", "Koncynsramtllmoc", "T'apant”, pecypcam cetu
"HuTepHeT" 1O BOMpOCaM, OTHOCAIIMMCSA K KOMIIETEHIIMM OpraHa MCIIOIHHUTEIBHOM BIIACTH, a
TAKKe SKOHOMHIECKHUM, NIPABOBBIM H 00IIECTBEHHO-TIOIUTHYECKUM BOIIPOCAM.

4.5.

(Hnvie npasa)
5. OTBEeTCTBEHHOCTD

HECET YCTAHOBICHHYIO (eepalbHBIMH 3aKOHAMHA

(Haumenosanue 0onxicHocmu)

OTBETCTBEHHOCTH:

5.1. 32 HapyIlleHWe 3alpeToB, CBS3aHHBIX C TPAXKIAHCKOH CIyxO0#, HecoOmoxeHue
OFpaHHYCHUI U HEBBIIONHEHHE 0053aTENbCTB, YCTAHOBIECHHBIX (efepalbHbIMA 3aKOHAMH.

5.2. 3a mencronHeHue (HeHaUIeXaIlee HCIIONHEHNE) JOIDKHOCTHBIX 0053aHHOCTEH.

5.3.3a yrpary wix IOpYy rOCyIapCTBEHHOro HMyImlecTBa JleHMHTpajckoil obmactw,
KOTOpO€ OBLIO MPEeTOCTABICHO eMy UL HCIOIHEHHS JOJDKHOCTHBIX 00A3aHHOCTEH.

5.4. 3a mapymenre HopM Komekca STHKH M CIIy>KeOHOTO IIOBEIECHHUS TOCYNapCTBEHHBIX
IPaKAaHCKUX CIyXamux JIeHUHTpasckoi 00IacTy.
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5.5.3a HapymieHHe CPOKOB IIOATOTOBKH MJOKYMEHTOB BO WCHOJHEHHE MOPYICHHH
IIpesunenta Poccuiickoit ®enepanuu, [pencenarens IIpasutenscrea Poccuiickoit @eneparn
u I'ybepHaTopa Jlenunrpazckoii obmactu.

5.6.
(Hnas omeemcmeeHHOCMb)
6. IlepeyeHb BONPOCOB, II0 KOTOPHIM _ BIIpaBe
(Haumenosanue donxcHocmu)
WIH 00513aH CaMOCTOSITEILHO NPUHAMATH PeleHns
6.1. 00513aH CaMOCTOATENBHO IPUHUMATD PEIICHUS:

(Haumenosamnue donxcrocmu)

v 6.1.1. TIo BompocaM IEPBOOYEPEIHOCTH BBIIOJHEHHS NOJDKHOCTHBIX OOA3aHHOCTEH B
mpenenax CpOKOB, YCTAHOBJICHHBIX HEMOCPEICTBEHHBIM PYKOBOJWTENEM, BBIIIECTOAUIINM
PYKOBOAHTENEM, H COOMIOACHHA HOPM, YCTAHOBICHHBIX ACHCTBYIOMUM 3aKOHOJATEIECTBOM.

6.1.2. ITpu peanu3anyy IOMHOMOYMH YiIeHAa KOMUCCHH ¥ HHOTO KOJUIETHAIBHOTO OpraHa.
' 6.1.3. TIo BompocaM OpraHH3alMH y4eTa M XPaHEHHs [EePeJaHHbIX €My Ha HCTIONHEHHE
JIOKYMEHTOB M MaTepHAaIOB.

6.1.4.
(MHEBIE BOIIPOCEHI, IO KOTOPEIM 00513aH CaMOCTOATENHHO MIPUHUMATH PEIICHHA)
(Haumernosanue donsicrHocmu)
6.2. B KaQYCCTBC YICHa KOMHUCCHH H HHOT'O KOJUICTHAIIBHOI'O

(Haumernoganue donxicrnocmu)
OpraHa BIpaBe Ha 3aCelaHUIX TAKOTO OpraHa CaMOCTOSTENBHO PUHUMATh PEIICHHUE TOJI0COBATh
"3a", "mpoTuB" miIu "BO3HEpKAICA", a TAKXKE BHICKa3hIBaTh CBOC MHEHHE, B TOM YHCIIE 3a5IBJIAThH
ocoboe MHEHHE B HMHUCHMEHHOM (opMe B COOTBETCTBHH C PErVIaMEHTOM (HOPSIKOM) pabGOTHI
KOMHCCHH ¥ HHOT'O KOJUIETHAIIBHOT'O OpraHa.

7. IlepedyeHb BONIPOCOB, HO KOTOPBHIM
(Haumenosanue oonsicHocmu)

BHpPaBe WM 005132H Y4ACTBOBATH IIPH IOr0TOBKE NPOEKTOB HOPMATHBHBIX
IPABOBbLIX AKTOB H MPOEKTOB pelleHuit

7.1, , 00s3aH yJacTBOBAThH B IIOATOTOBKE IPOSKTOB HOPMATHBHBIX
(Haumenosanue 0omicrHocmu)
IIpaBOBBIX 4KTOB H IIPOCKTOB pCIIICHI/Iﬁ II0 BOIIpOCaM, OTHOCAIMHUMCA K €TI0 OOJDKHOCTHBIM
0053aHHOCTSIM.
7.2. BIIpaBC y4aCTBOBATH B INOATOTOBKE IPOCKTOB HOPMATHBHEIX
(Haumernosanue oonxcrhocmu)
[IPABOBBIX AKTOB U MPOEKTOB PEIICHHUH IO HHBIM BOIIPOCAM
0 COOCTBEHHOM I/IHI/IIII/IaTI/IBC/ I1I0 COTIIACOBAHHIO C HCIIOCPCACTBCHHBIM PYKOBOJIUTCIICM.
(8v16pame wysxcHoe)

8. Cpoku u nponeaypsl NOAr0TOBKH, PACCMOTPEHHS POEKTOB
peleHu i, NOPSIIOK COIIACOBAHNUS M NPUHATHS peleHmit

8.1. Obume cpoKu U MPOLEAYPH IIOATOTOBKY JOKYMEHTOB perynupytorcs MHcTpykmei
IO JeTIOTIPOU3BOJICTBY B OpraHaX HCIONHUTENbHON BiacTH JICHUHTpaIcKo# obnacTy.

8.2. B nensx noAroToBKH, COIIACOBAHUA U NPUHATHUA PELICHUH OpraHa UCIIOIHUTENHHOM
BJIACTH 00513aH MOATOTOBUTH IIPOEKT JOKYMEHTA U NPEICTABUTH €0

(Haumenosanue donsicrocmu)
Ha COTVIACOBAHHE HEIOCPEICTBEHHOMY PYKOBOJUTENIO HE IIO3KE 4eM 3a J[Ba pabodmx IJHS OO
HCTEYEHHs CpPOKa HCIONHEHHMS II0 3TOMY JOKYMEHTY, KOTOpHIH yCTaHOBIEH (enepalbHBIM
3aKOHOM HJIA HOPMATHBHBIM IIPABOBBEIM akTOM JIeHHHIpanckoil obmactd, MO0 HHOrO CPOKa,
YCTaHOBJIEHHOT'O HEMOCPE/ICTBEHHBIM PYKOBOIUTENIEM, BBIIIECTOSIMM PYKOBOJIUTEIIEM.
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9. Ilopsiiok cryxe6HOr0 B3aUMOAeiicCTBUS

(Haumenosearnue donxncrocmu)
¢ APYrUMH Ppa0OTHHKAMH OPraHAa HCIOJIHUTEIBHON BJIACTH, PAG0THHKAMHI HHBIX
roCy1apCTBCHHbLIX OPraHoOB U OPraHoB MECTHOI0 CaMOYNIPaBJACHUA,
OpraHv3aliusIMi M rpaxxajaHaMu

9.1. ITopyuenus u ykazaHUA JArOTCs HEIIOCPEACTBEHHBIM
(Haumenosarnue oondcrnocmu)

PYKOBOAMTENIEM, BBIMIECTOANIMM PYKOBOAWUTENEM B YCTHOM WM NHCEMEHHOH ¢opMme 1o
BOIIPOCAaM, OTHOCSIIIMMCS K €0 JOIDKHOCTHBIM 00S3aHHOCTSM.

9.2.B  memix  HMCHOJHEHHS  JOJDKHOCTHBIX  OOS3aHHOCTEM H  HOpYYeHHH
BIIpaBe 00pamarhes K JpyruM paboTHUKAM OpraHa UCIIOIHUTENbHON

(Haumenosanue domicrocmu)

BIIACTH, PabOTHUKAM HHBIX TOCYIAapCTBEHHBIX OPraHOB, OPIaHOB MECTHOTO CaMOYIIPABIICHHs, K
rpax/iaHaM U B OpraHU3allHH.

9.3. BIIPaBE B YCTHOH ()OpMe aBaTh pa3bsCHEHM 110 BOIPOCAM,

(Haumenosanue 0ondxcHocmu,)
OTHOCSIIIUMCSA K €r0 TOJDKHOCTHBIM OOSI3aHHOCTSAM, B OTBET Ha OOpamieHus K HeMy paOOTHHUKOB
TrOCYAAapCTBEHHBIX OPTaHOB ¥ OPraHOB MECTHOT'O CaMOYIIPaBICHHUS.
94. BIIpaBe B YCTHOI opMe HaBaTh pazbsICHEHHS II0 BOIIPOCAM,
(Haumenosanue 00nicHoCmu)
OTHOCAIIUMCA K €ro  JOJDKHOCTHBIM OOS3aHHOCTAM, NPEJCTABUTEIAM OpraHU3aIlMd H
rpaxkaaHaM .
ITo cobcTBeHHOMY YCMOTpEHHIO (B MHUIIMATUBHOM IIOPSIKE)/TONBKO IO IOPYYCHH
00 ¢ paspelleHHs] HEIOCPEACTBEHHOTO PYKOBOAMTEINS, BBIIIECTOSINET0 PYKOBOAMTENS, 3a
HCKIIIOUEHHEM CIIy4JacB, KOIZla TaKHe pPasbiACHEHHA SBIAIOTCI €ro  JODKHOCTHBIMH
00A3aHHOCTAMH (s6i6pams HysiCHOE)

9.5. BIIPaBe MPEIIOKUTh UCIIOTHUTEIO 10 JOKYMEHTY B

(Haumenosanue donxicrHocmu) ‘ ,
paboyeM NOpsIKE PEHIUTh BOIPOC O €0 OT3BIBE, €CIM TAaKOM JOKYMEHT WIM OTHCIBHBIE €Tr0
TOJIOKEHHS HE COOTBETCTBYIOT (pelepaabHOMY, OOIAaCTHOMY 3aKOHOJATEIbCTBY H/HIJIH
IIpaBUIaM OPOPMIICHUSI JOKYMEHTOB.

9.6. Ha nepmoj1 cCBOEro BpEMEHHOT0 OTCYTCTBHA (B TOM 4YHCIIE€ KOMAaHIHPOBKA, OTITYCK)
00s3aH nepeaTh Bce MaTepHabl 1 HHPOPMaIHIO, HEOOXOTMMBIC JUIA
(Haumenosanue oonxcrocmu)

BBIIIOJTHEHUS OOS3aHHOCTEH IO HAacTOAIIEMY MOJDKHOCTHOMY pEIJIaMEHTY, pPabOTHHKY,
BPEMEHHO HCIONHAIOMIEMY €T0 00sI3aHHOCTH, JIHO0 HEMOCPEICTBEHHOMY PYKOBOAUTEIIIO.

9.7. ___00s3aH BPEMEHHO BHINONHATH OTHENBHEIC
(Haumernosanue donxcrnocmu)
JOJLDKHOCTHBIE 00A3aHHOCTH OTCYTCTBYIOIIETO paOOTHHKA

(Haumenosanue oonxcrocmu)
B COOTBETCTBHHU C IOPYICHUCM HEMTOCPEACTBEHHOI'O PYKOBOAUTCIIA.

10. IlepeyeHb rocy1apcTBEHHBIX YCIYT, 0KA3LIBAEMBIX IPAKIAHAM
M OPraHu3alHAM

(Haumenosanue dondcrocmu)
ydacTByeT (TIpeI0oCTaBseT) B OKa3aHUHU CIIEAYIOMMX IOCYapCTBEHHBIX yciyr (B Ciaydae, ecid
TOCYJJapCTBCHHEIM TPAXIAHCKUM CiIyXamuM JIeHMHrpasickoit o0IacTH TrocynapCTBEHHBIC
YCIIyTH HE OKa3BIBAIOTCS, HEOOXOMMMO CAENATh COOTBETCTBYIOIIYIO 3aIUCh):
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11. TToxa3aTesu 3¢pPeKTHBHOCTH H Pe3yJbTATHBHOCTH
NpoecCHOHANLHOM CIy:KeOHOM AesITeILHOCTH

(Haumenosarnue donsxcrocmu)

ITokasatemsaMu 3QGHEKTHBHOCTH U PE3YNbTATHBHOCTH MPOGECCHOHANBHON CIyXeOHOM

JeSATENbHOCTH SIBIISTFOTCSL:
(Haumenosanue donxcnocmu)

11.1. CBoeBpeMEHHOCTh H IIOJIHOTa PACCMOTPEHHS OOpalIeHU TOCYJapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOI'O CaMOYIIPABICHUA, OPraHU3alUH, TPaXKJaH U IIOJTOTOBKH MPOEKTOB
OTBETOB Ha HUX.

11.2. OtcyrcTBUE (haKTOB:

1) mHanuuyus B  AHAIMTHYECKMX M  HMHBIX  MaTepHanaX, [MOATOTOBJIEHHEBIX
, YCTapeBIeH, HEIPOBEPEHHON MITH HCKAKESHHOH HH(POPMAIIIH;

(Haumenoeanue 0onsicnocmu)
2) yTpaThl JOKYMEHTOB U MaTE€PUAIIOB, TOCTYITHBIINX

(Haumenosanue donxcrocmu)
Ha UCIIOJHEHUEC, XPAHCHHUC,

3) npomnycka (CpeiBa) CPOKOB HCIONHEHHS IO JOKYMEHTaM (IIOPYYECHHSM), KOTOPHIE
YCTaHOBJICHBI (bellepaJILHHM 3aKOHOM HWJIM HOPMATHBHBIM IIPABOBBIM aKTOM HeHHHFpa,HCKOﬁ
06JIaCTI/I, HAacTOAMMM JOJDKHOCTHBIM DPEIIIAMEHTOM, HEIIOCPEACTBCHHBIM DPYKOBOIHTCIICM,
BBILIECCTOAIUM PYKOBOAUTEIIEM;

4) nporrycka 0e3 yBa)KUTEIbHOM IPUYHHEI 3aCeAaHIi KOMUCCHH 1 HHBIX KOJUICTHAIBLHBIX

OpraHOB, HHBIX MEPOHPUATHHA, B KOTOPBIX
(Haumenoganue donxcnocmu)

OBLIO IOPYYSHO IIPUHATH ydacTHe.

11.3. KayecTBO BEHINIONHEHHOH paboTEl (OTCYICTBHE HPOLCIYPHBIX HAPYIICHHIA,
MOATOTOBKA JOKYMEHTOB, MaTEpHAOB B COOTBETCTBHH C YCTAHOBJICHHBIMH TpPEOOBaHUAMH,
TIONIHOE M JIOTHYHOE H3JIOKEHHE MaTepuala, JOpHIMIECKH IPaMOTHOE COCTaBICHHE JOKYMEHTa),
B TOM YHCIIE:

oocmusicenue yenell npoeKmos/C60e6PEMEHHOCIb PEANU3AYUYU NPOEKMO8/cobodeHe
610021cema npoeKmo6/ce0e6pPEeMEHHOCHb RPOXOHCOEHUS KOHMPONLHBLX MOYEK NPOEKMOE U
UCHOTHEHYUA 30004 NO NPOEKMAM/KAYECMBO PE3YTbMAMO8 HO KOHMPOLbHbIM MOYKAM
NPOEKMOs U UCNONHEHUA 340aY NO NPOEKMAM/COOMOOeHIe MEMOOO8 NPOEKMHOZ0
ynpasenenus/cobniooenus mpebosanuii (npasun) opopmuenusn u 8edeHusi OOKYMeHMOs,
paspabamuléaemubix APYU Peanu3aYUY NPOEKMOS, GKIIYASL OOKYMEHIMbL RPOCKMHO20
YRPABNEHUA: NPOEKMHOU UHUYUAIMUEGHL, NACROPIMA NPOEKMA, OMYEma O CIamyce
npoexma, umo208020 OMuema no NPOEKmy
(6u16pamy nysicroe)

11.4. OTBeTcTBEHHOCTH (MCIONHEHKE 003aHHOCTEH B CPOK ¢ MUHUMYMOM KOHTPOJIS).

11.5. CamocCTOATENEHOCTE (CIOCOOHOCTH BBIMONHATH 3aMaHHUs 0e3 JOIOIHHTEIBHEIX
yKa3aHMil). ,

11.6. JucnumummHa (cobmroieHne cykeOHOTO pacIopsaaKa).

11.7. IlpodeccronanbHass KOMIICTCHTHOCTb.

11.8.
(unble noxazamenu s¢hpexmueHocmu U pe3ynbmamueHOCmu
nPOPeCCUOHANBHOU CLYHCeOHOU 0esmenbHOCMU)
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TNTPUJIOXKEHUE 10

K IIPHUKa3y AZAMHHHACTpAILHH
T'ybepuatopa u IlpaBuTenscTBa
JleHuHTpaICKoi 06IacTH

M AN, A0S v OI-Ootfo

IIPUMEPHBIN 1OJKHOCTHOM PETJIAMEHT
TOCYJIAPCTBEHHOI'O I'PAJKJIAHCKOI'O CJYKAIIEIO OPTAHA
HNCHOJHUTEJBLHOMN BJIACTH JIJEHAHI PAJICKOM OBJACTH - IJTABHOI'O
BYXTAJITEPA OPTAHA HCIIOJTHATEJILHOM BJIACTH WIH CIIEITHAJIACTA,
HCHOJHSIOIEIO OBSI3AHHOCTH IO BEJEHAIO BIOPKETHOI'O
(BYXT'AJTEPCKOI'O) YYETA 1 OTYETHOCTH

"VTBEPXIAIO"

(TOTKHOCTE PYKOBOAUTEIS
OpraHa HCIIONHUTEIBHON BIacTH
Jlenunrpanckot o6macTy)

noamice  M.O.Pamumms

" " 20 roma

JOJDKHOCTHOM PEI'JIAMEHT

(noAHOe HauMeHO8aHUe OONNHCHOCHU ZPANCOAHCKO20
cayscauezo 8 pooumenvHom naoesice)

1. O0nme MoJI0KeHUs

1.1. JIoIKHOCTh TOCYAApCTBCHHON TpaxkJaHCKOH ciyxObl JleHunrpaackoil obmactu

(Haumenosarnue oonxcrnocmu)
otHocutrca K "Bemymei/Crapmieit" rpynmne TOMKHOCTEH TIOCYyIapCTBEHHOH TIpaIaHCKOU
ciryx6s1 JlenuHrpackoit obmactu kareropu "Crenuannctsl/O6ecredrBaronye CIeHaNUCThI".

Perucrpannonuslii Homep (ko) AobKHOCTH/PeecTpoBstit mubp -
(Peecmposuiil wugp ykasvleaemcsi € COOMSEMCmeuU ¢ obnacmuvim 3aKkoHom Jlemunzpaockou obracmu om
25.02.2005 N 12-03 "O Ilepeune zocyoapcmeennblx OonsicHocmeti Jlenunzpaockou obnacmu, OeHed’cHOM
CoOepIcanuy Iy, 3aMeuarwux 20cyoapemeentsle donxcHocmy Jlenunepadckoti obnacmu, Peecmpe donowcnocmeii
20CY0apCmeeHHOl 2paNCOancKkol cayxctbl JIeHuHapadCcKoli 0ORACMU 1 OEHEICHOM COOEPICAHUY 20CYOAPCIMBEHHIX
epasicoanckux cnyxcawux Jlenunzpadckou obracmu")

1.1.1. O6nacTs npodecCHOHATLHON CITyXeOHOM AeATeNbHOCTH

(Haumenosarnue 00nxcHoCmU)

(Vkasvieaemes obracms  Npo(eccuoHanvHol  CLyscebHOU  OessMenbHOCHU  2PadCOaHCKo20  Cydlcaujezo 8
COOMEEMCmeUYU CO  CHPAGOYHUKOM KEAMUQPUKAYUOHHBIX mMpebosaHusi K CReyuanbHOCMAM, HANpAeLieHUaM
10020Mo6KY (K YKDYRHEHHbIM 2DYRRAM CREYUANbHOCMER U HANpAeneHuti no020moeKu), K npogheccuoHansHOMY
YPOBHIO, KOMOpble HeobX00UMbl 0N 3AMEUeHUs QONIHCHOCMEl 20CYOaPCMEEHHOY 2PadiCOAHCKOU CRyIHCObL C yuemom
obnacmu u 6u0a NPOPECCUOHANLHOU CRLYHCEOHOU OeamenbHOCH 20CYOapCMEEHHbIX 2PANCOGHCKUX CILYIHCAUJUX
(Oanee — cnpasounux).) '

1.1.2. Bun npodeccrnoHanbHON CIyXeOHOH AeATeBHOCTH

(Haumenosanue 00NHCHOCMU)

[okyMeHT co3gaH B anekTpoHHon ¢opme. Ne 01-02/07 ot 23.11.2023. UcnonHuTens: EOPOBMHCKaSI B.H. ' Jisaioaita]
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(Vkasvieaemcs 6u0 npogeccuonansiol CryxcebHou OesmenbHOCU 2PANCOAHCKO20 CIYHCAUe20 8 COOMBEMCMBUY
CO CNPABOYHUKOM)

1.2. Ha3HadgaeTcs Ha JOJDKHOCTh TOCYAapCTBEHHOM
- (Haumenosanue donscrocmu)
rpaxmanckoidl  cmyxO6sl  JleHHHrpajckod o0macTH M OCBOOOXKHAETCS  OT JODKHOCTH
rOCyJapCTBEHHOM TPaXMAaHCKOM  CiuykObl  JIEHMHIPaACKOH OOJacTH  [PEACTABUTENEM
HaHMMATENs B YCTAHOBICHHOM IIOPSJIKE.

1.3. HOJYHHAETCA
(Haumenosanue donicrocmu)

(Haumenosanue 0onicHocmerl 6bluecmoauyux pykoeodumeneti)
HETIOCPECACTBEHHO ITIOAYUHACTCA

(Haumenoganue 00M4CHOCIMU HEROCPEOCMBERHO20 PYKOBOOUMENA)

2. Kantupukanuonseie TpefoBaHus AJIs 3aMellleHHs J0TKHOCTH IOCYJAPCTBEHHOMH
rpaxaaHCKoH ciyx0b1 JleHmArpaacKkoii obaacTu ‘

(Haumenosarnue 004CHOCHL)

2.1. JIns  3aMemieHus JOJDKHOCTH  TOCYIHAPCTBEHHOM  TPaXTAHCKOW  CITyXKOBI
JlenuHrpaacKoi obactu

(Haumenosanue donsicrocmu)
YCTaHABIMBAIOTCA CICOYIONIHE KBATH()HKAIOHHBIE TPEOOBAHU:

2.1.1. Beicmee o6pa3oBaHue.

2.1.2. He Meree ____ JIeT cTaxka TOCYJapCTBEHHOM IPaXTAaHCKOM CIIyXObI UK HE MEHee
____Jier cTaxa pa6OTBI 10 CHCIHUAIBHOCTH, HAaIIPAaBJICHUIO HOI[I"OTOBKI/I/BGB PECOABABICHUASL
TpeOOBaHUH K CTAXY. ‘

(ykazbieaiomes KeanuQpuKAyUoHHvle mpebosanUs K CIMAXNCY 2ZPAdCOAHCKOW CRydcObl umu cmadxcy pabomwl no
CREYUANLHOCMU, HANPAGLEHUI) NOO20MOBKU, HeObX00UMO20 OIS 3aMeuyeHss OONICHOCINY 2PANCOAHCKOU CAYHCObL 6

coomeemcemsuu ¢ obnacmuvim 3akoHom  Jlenunzpadckou obnacmu om 25.02.2005 N 1l-03 "O npasosom
pezynuposanii 20CyY0apCmeeHHol 2pancoanckoil cycovt JIenunzpaockot obrnacmu”)

2.1.3. Beicnee  oOpa3oBaHHe 10 CHEHUANBHOCTH, HANPaBICHHIO IOATOTOBKH:

(Cneyuanvrnocms,  Hanpaenenue noO20MOKU  YKA3bleAemcs 6  coomeemcmeuu ¢ obugepoccutickum
Knaccuguxamopom cneyuansHocmeti no obpaszosanuro OK 009-2016, npunameim u 66edeHHbIM 6 Oelicmeue
npuxazom Locydapcmeennozo xomumema Poccutickor Pedepayuu no cmanoapmusayuu u memponozuu om 8
Oexabps 2016 200a N 2007-cm, unu deticmgogasuium 00 €20 66e0€HUsL AHATIOZUYHBIM NPABOELIM AKMOM)

AIA MHYI0 CHENUAaIbHOCTh, HAaUPaBJeHHE IOATOTOBKH, A1 KOTOPHIX 3aKOHOAATENBCTBOM 00
obpazoBanuu  Poccuiickoit = ®demepanmu  yCTAaHOBIEHO  COOTBETICTBHE  YKa3aHHBIM
CHEIHMAILHOCTSM, HAIIPaBICHUSAM IIOATOTOBKH, COJAEpXKaIlyecs B MPEIBIAYIIMX IEpedHAX
npodeccuii, CienHaIbHOCTEH U HAIIPaBICHUH IIOJTOTOBKH. '

2.1.4. Ctax paboThl, CBA3aHHON C BENEHMEM OYXTalITEPCKOTO y4YeTa, COCTABIECHHUEM
Oyxrantepckoi (GUHAHCOBOH) OTIETHOCTH JIHOO C ayIUTOPCKON AEATENBHOCTBIO!

- HC MeHee TpeX JIeT W3 MOCHENHUX IITH KalCHAApHBIX JIET IPH HAJIWYUH BBICIIErO
obpa3zoBaHud B 00/1aCTH OYXTalITepPCKOro y4eTa U ayIuTa;

- He MEHee IIATH JIeT U3 MOCIEHUX CeMH KaJIeHIapHBIX JET IPU OTCYTCTBHHU BBICIIETO
o6pazoBaHus B 00J1aCTH OYXTaITEPCKOro yIeTa U ayuTa.

2.2. IlpodeccroHanbHBIA YPOBEHD.

2.2.1. ba3oBble 3HaHUA:

TOCYHapCTBEHHOTO sA3bika Poccmiickoit @epepamuu (pyccKOro s3BIKa) M OCHOB
Koncrutymuu Poccuiickoit ®eneparuy;

®eneparbHOro 3akoHa OT 6 okTsaOpsa 2003 roga N 131-®3 "O6 o6mMX mpHUHIHUIIAX
OpraHu3aIliy MECTHOTO caMoynpaBiieHus B Poccuiickoit denepamun’;

®enepansHoro 3akona or 2 mag 2006 roma N 59-®3 "O nopsaoke paccMOTpeHHs
obpaniennii rpaxxaan Poccuiickoit @eneparmn’;
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denepanpHoro 3akoHa 0T 25 mexabps 2008 roma N 273-@3 "O mnpoTuBOAEHCTBUM
Koppymniuu" ¥ HHBIX < HOpPMAaTMBHBIX IIpaBOBBIX akToB Poccuiickoii ®@expepauuu u
JleHUHTPAJCKOI 00NIaCTH B Cepe MPOTHBOAECHCTBUA KOPPYIILILHY;

denepansaoro 3akoHa or 21 nmekabps 2021 roma N 414-®3 "OO6 oOUIMX MPHHITUIIAX
OpraHHM3alyy ITyOJTUIHOM BIacTH B cyObekTax Poccuiickoit @enepanun’;

3aKoHOJaTeNsCcTBa Poccuiickoit Penepauuu 0 rocyJapCcTBCHHON IpakdaHCKOH ciyxbe
Poccuiickoit Penepanuy;

Vcrasa Jlenunrpaackoii obnactu; ;

obmactHoro 3akoHa oT 11 pmexabps 2007 roma N 174-03 "O mnpaBOBEIX akTax
Jlerunarpazackoii obmactu";

[IOJIOXkKEHU 00 OpraHe HCIONHUTENFHOU BIIACTH;

TIOJIOXKEHUS O CTPYKTYPHOM IOZpa3/IeICHHH OpraHa UCIIONHUTENbHON BIaCTH;

Kopexca 3TUKU U CIyKeOHOI'O IIOBEACHMI TOCYJapCTBEHHBIX IPaKAAHCKHX CITYXKAITHX
JlenuHTpajckoi obnacTu;

WHCTpyKIHH 110 1eIONPOU3BOICTBY B OpraHaX MCIIOJHUTEIIFHOHN BiIacT JICHUMHTpaicKoi
obnacru; ‘

WHCTpyKIMH O IOpsAKe OOpaiieHus co ciuykeOHOW HHGbOpManued OrpaHUYCHHOTO
pacrpocTpaseHus B AIMUHUCTpanuK JISHHHTpanckoi 00acTy;

CIy’)KeOHOTO pacmopsiKa, YCTAHOBJICHHOTO B OpraHax MCIOJHHTENBHOM BIIACTH
JlenuHTpagcKkon obaacTy;

B oOmactd WHOOPMAIMOHHO-KOMMYHHKAITHOHHBIX TEXHOJOTHM: BO3MOXHOCTEH W
0COOCHHOCTEH NPUMEHEHUS COBPEMCHHBIX MHGOPMAIOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHIH
B OpraHe HCIONHHTENbHON BIACTH, OCHOB HMH(OPMAIMOHHON GE30MACHOCTH M 3allUTHI
uHdopmaru, B ToM unciae DexepansHoro 3akona oT 27 mrona 2006 roma N 149-03 "O6
uHbpopMay, HHOOPMALMOHHEIX TEXHONOTMAX M O 3amuTe HHGOpManuu', OCHOBHBIX
TIOJIOXKEHHMH 3aKOHOIATENBCTRBA O MEPCOHATBHBIX JAHHBIX, B TOM Hrciie DeiepabsHOTO 3aKOHA OT
27 wmionms 2006 roma N 152-®3 "O nepcoHaNbHBIX [MaHHBIX'; OOIIMX IPHHIUIIOB
(GYHKIIMOHUPOBAHUSA CHCTEMEI DIEKTPOHHOTO HOKYMEHTOOOOPOTa; OCHOBHBIX IIOJIOXKEHHH
3aKOHO/IATENIECTBA 00 DIIEKTPOHHOM ITOIIHUCH; IPUMEHEHHS IIEPCOHATBHOTO KOMIIBIOTEPA.

2.2.2. ba3oBbIe yMEHUA:

YMEHHE CHCTEMHO (CTpaTernyecku) MBICIUTD;

YMEHHE CHCTCMATHU3UPOBATh H aHAIU3UPOBATH UH(OPMAIIHIO;

YMEHHE IUIaHHPOBAaTh, PAlMOHATGHO HCIIONB30BaTh CIy)KeOHOe BpeMs U [IOCTHraTh
pe3ynbTaTa;

KOMMYHHMKATHBHEIC YMEHHS (B TOM YHCIIC MyOIMIHBIX BHICTYIUIEHHHA U BEACHUS JETOBBIX
IIEPErOBOPOB);

YMEHHUE YIIPABIATH U3MEHEHUAMH;

yMeHHe paboTaTh C ammapaTHBIM U IPOTPaMMHEIM OOeclieueHHUeM, YCTaHOBIEHHOM Ha
- aBTOMaTH3HpOBaHHOM paboueM mecte (APM), B ToM umnciie paGoTHl B ONEpallUOHHON CHCTEMe
cemeiictBa Windows, B TekctoBoM pemakrtope Microsoft Office Word, ¢ taGnuansiM
npoieccopom Microsoft Office Excel, ¢ mouroBsmM kimeHToM Tuna "Outlook", moaroToBku
Tpe3eHTaMi ¢ npuMeHeHueM npuioxerus Microsoft Office PowerPoint;

yMmeHue paboTaTh B KadecTBE IIONB30BAaTelsi B HH(OPMAIMOHHBIX CHCTEMAX,
OpUMEHSIEMBIX B OpraHe WCIONHWUTEILHONW BIACTH, B TOM YHCIC B IPHKIAJHBIX
HHPOPMAIMOHHBIX CHCTEMaX (CHCTeMe B3aMMOJCHCTBHMA C TIpakJaHaMH H OpPraHH3aLUsAMU;
CHCTEME  MEXBEJOMCTBEHHOI'O  DJJEKTPOHHOTO  B3aMMOACUCTBHS, YYETHOM  CHCTEME;
HH(POPMAITMOHHO-aHATMTHIECKOH CHCTeMe, oOecneduBaromeil c6op, oOpaboTKy, XpaHeHHE H
aHAIN3 JAHHBIX), CHCTEMax JJIEKTPOHHOTO JOKyMEHTO00OpOTa, B MHMOPMAHOHHO-IIPABOBBIX
cucremMax "T'apant", "KomcynpranTllmroc", "Komekc", a Taike ¢ pecypcaMH H CEpPBHCAMHU
JOKAJIGHOM  BBIUMCIMTENPHOM CceTH ¥ UH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON  CETH
"UuTepHeT".

2.2.3. Ilpodeccuonansuble 3HaHUA B cepe 3akoHOmaTenscTBa Poccuiickoit Penepanum
U JleHuHTpagcKoi obmacTu:

[oKkymeHT coagaH B anekTpoHHoW chopme. Ne 01-02/07 ot 23.11.2023. UcnosHuTtens: BoposuHekas B.H. it}
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BromxketHoro konekca Poccuiickoit @enepannu, denepansHoro 3akoHa or 6 nexabps
2011 roma N 402-®3 "O OyxraarepckoM ydere" M HMHBIX (eNepalbHBIX H OOJACTHBIX
HOPMAaTHBHBIX IIPAaBOBEIX aKTOB B cepe OMOPKETHBIX INPABOOTHOLICHHH M OyXTalTEpCKOIO
ydeTa, B TOM YHCIIe PYKOBOISINUX JOKYMEHTOB OpPraHOB rOCYIapCTBEHHOH BJIACTH IO BOIIPOCAM
oprau3anuu OyxranTepckoro (6101KeTHOI0) ydeTa i COCTaBICHU OTIETHOCTH;

deaepanpHOro 3akoHa ot 6 anpens 2011 roga N 63-03 "O6 snekrporHON noAmcH";

(nepesucnaIomes HOPMAMUGHLIE NPAGOGbIe AKMBbL, 3HAHUE KOMOPBIX HeOBX0OUMO ONS 3AMEUJeHUs. OONICHOCU
20CY0apCmeeHHOt  2paXiCOAHCKOT  Ciyscbvl ¢ yyemom obaacmu u 6uda NpoOGecCUOHANBHOU  CIyIHCcebHOU
OeamensHOCHY).

2.2.4. Vabie npodecCHOHATBLHBIC 3HAHUS:

mpaBuia JICJIOBOﬁ OTHKH,

JACIIOBOC 66HI€HPIC U IIEPCIIUCKA;

(nepeuucnsiomes npogeccuonansuyie sHaHUA, HeoBX0OUMbIE ONisL 3aMeujeus OONACHOCIY ZPANCOAHCKOL CIYHCObE
¢ yyemom obracmu u 6udd NPoGeCcCUOHATLHOU CIYHCEOHOU OesmeNbHOCHY  20CYOapCmMBERHO20 2PANCOAHCKOZ0
cnyoicawezo) ' ’

2.2.5. IlpodeccroHaNbHBIE YMEHU:

(nepeuucniomcs npogeccuonanvbrble ymeHus, Heobxooumvle 0ist 3aMeujeHUst OOIHCHOCIU SPANCOAHCKOU CLYHCObL 8
pamxax obnacmu u u0d NPOPeCcCUOHANLHOU CILYHCEBHOU OeAMENbHOCIIY ZPANCOAHCKO20 CRYICAU4e20)

2.2.6. OyHKIIMOHAIbHbBIE 3HAHMS:

MIOHATHE, IPOLEIypa paCCMOTPEHHUSA o6pamerm TpaXK/iaH;
MOHATHE METOJIOB OI0/KETHOTO ITAHUPOBAHS;

TIOHATHE IPUHIUIIOR OI0XKETHOTO yUeTa H OTYETHOCTH;

(nepeuucnsiomea  QYHKYUOHANTbHbIE — 3HAHUS 8  3A6UCUMOCMY.  OM  (DYHKYUOHANbHBIX — 0BA3aHHOCME
20Cy0apCmeeHHO20 ZPAANCOAHCKO20 CILYHCAUIE20) '

2.2.7. OyHKIMOHAIBHBIE YMEHHA:

ITOATOTOBKA aHAMTHYECKIX, HH()OPMAITMOHHBIX U JPYTUX MaTepHAaIIOB;

MTOATOTOBKA METOIMUYECKHX PEKOMEHIAIMH, pa3bACHCHHUH;

BJIaZICHUE HAaBbIKaMH O(QUIIMANHHON 1eTTOBON EPEIHCKY;

HOATOTOBKA OOOCHOBaHMH OFOJKETHHIX aCCUIHOBAHHM HA MJIAHUPYEMBINA NHEpUOA A
roCyJapCTBEHHOI'O OpraHa;

aHan3 3QPEKTUBHOCTH U PE3yIbTATUBHOCTH PAaCXOJOBAHUA 610 IKETHBIX CPEICTB;

paspabotka u (HOpMUPOBAHUSA NPOEKTOB IIPOTHO30B II0 OpraHHM3alMU OODKETHOrO
TIpoIecca B TOCYAapCTBEHHOM OpPIaHE;

IIPOBECHHE MHBEHTAPU3ALMH JICHEKHBIX CPEICTB, TOBapHO-MAaTepUaIbHBIX IICHHOCTEH,
pacyeToB C MOCTABIIMKAMH U MOAPAIIUKAMY;

(nepewucnsiomcss  YHKYUOHANbHbIE — YMEHUA 6  3A6UCUMOCIU  Om  (QYHKYUOHATbHBIX — 0OA3AHHOCMEN
20CY0aPCMBEHHO20 2PANCOGHCKO20 CILYHCaulezo) '

3. JI0/LKHOCTHBIE 00A3aHHOCTH

B memsx peamM3aluM INONHOMOYMM M (GYHKOMH OpraHa HCIOJHHUTENBHOM —BJIACTH,
MPEeIyCMOTPEHHBIX IIOJOKECHUEM 00 OpraHe UCTIOJHUTENBHOMN BIIACTH, a TAKXKE B COOTBETCTBHH C

HOJIOKEHUEM O CTPYKTYPHOM IOAPAa3ACIICHUN o0s13aH:
(Haumenosanue donsicHocmu)

3.1
(Qonxcnocmuas 0653aHHOCMY)
3.1.1.
- (Hemanusayus 00n*CHOCMHOL 0OA3AHHOCHL)
3.2.
(Honocrocmuas obsazannocms)
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3.2.1.

(Hemanuzayus donxcrocmuoti 06a3anHOCIY)

3.3. Ilo mopy4eHMIO HEIOCPEICTBEHHOTO PYKOBOAMTENS B YCTAaHOBICHHOM HODSIKE
paccMmarpuBaTh OOpamieHHs T'OCYJapCTBEHHBIX OPraHOB, OPTAaHOB MECTHOT'O CaMOYIIPaBJICHHA,
OpraHu3allyil ¥ FpakAaH, OJATr0TaBIUBATh U NPEACTABIATh HEIOCPEACTBEHHOMY PYKOBOIUTEIIO
'TIPOEKTHI OTBETOB HA YKa3aHHbIC OOPAaIICHHUS.

3.4. B cOOTBETCTBHM C JOBEPCHHOCTHIO H(WIM) II0 MOPYUYECHHUIO HEOCPEICTBEHHOTO
PYKOBOJAUTEINA,  BBINECTOAIIETO  PYKOBOAWTENA  IPEACTaBIATH  HHTEPECH  OpraHa
HCIIOJIHUTENBHOM BIIACTH B rOCYIAPCTBEHHBIX OpraHaX, OpraHax MECTHOTO CaMOYIPABJICHUS U B
OpraHU3aLMIX. )

3.5. YuacTBOBaTh B paboOTe KOMHCCHIM M WHBIX KOJUIETHAIBHBIX OPIaHOB, B COCTaB
KOTOPBIX

(Haumenosanue donscrnocmu)
BKIIIOYCH B COOTBETCTBHM C IIPaBOBHIM akTOM JIGHHMHTpaJCKOH o0ONacTH WM HalpaBleH
HEIIOCPEACTBEHHBIM PYKOBOJUTEINEM, BHIIIECTOSIMIUM PYKOBOIUTEIEM.

3.6. B cOOTBETCTBHM C IOPYYECHHEM HENIOCPEACTBEHHOI'O PYKOBOAUTEIA, BBIIIECTOSAIIETO
PYKOBOJIUTEINIL OPraHU30BEIBATH NOATOTOBKY MAaTEPHANOB K COBEUIAHWSAM, 3aCEHAHUSM, WHBIM
MEPONPUATHAM M(WIH) IPUHIMATH B HUX YYacTHE, B TOM YHCIIE BECTH IIEPETOBOPHI, 0HOPMIIATE
IIPHHATHIC PCIICHUA. “

3.7. Touno W B CpOK BHIIONHATH YKa3aHUs M MOPYUYCHHSA HEIOCPEICTBEHHOTO
PYKOBOJUTEILA, BHIIECTOSAIIETO PYKOBOAUTEIIA.

3.8. Cobmogath mpaBWia IEJONPOHM3BOJACTBA, B TOM YHCIIE HaJiexamuM o06pa3oM

. YYHTHIBaTh U XPAHHTH MOJYYECHHBIC HA MCIONHCHHE JOKYMEHTHI M MAaTCPHANbI, CBOEBPEMEHHO
ClAaBaTh WX OTBETCTBEHHOMY 3a IENONPOM3BOJACTBO, a IPH YXOAE B OTIYCK, yOBITHH B
KOMaHIUPOBKY, B CIIy4ae OCTAaBJICHHSA JOIDKHOCTH - PabOTHUKY OpraHa HCIONHHTEIBHOMH

BJIaCTH, BPpCMCHHO HUCIIOJHAIOMIEMY 0043aHHOCTH ,
(Haumenosanue donxcrnocmu)

160 HEMOCPEACTBEHHOMY PYKOBOIUTEINIO.

3.9. Cobmromats HOpMBI Kozmekca 3THKHM U CITy)KeOHOTO TOBEAEHHS TOCYIapCTBEHHBIX
TpaXAaHCKUX cIyXamux JIeHuHrpackoi obmacTy.

3.10. VYBemomnsaTh NpEeNCTaBUTENS HaHUMATeNlsd 000 BCEX CIydasx OOpalleHHS K
KaKUX-THO0 I B HEJSIX CKIIOHEHHS €0 K COBEPLIEHHUIO

(Haumenosanue oonscrnocmu)
KOPPYIILMOHHBIX IIPaBOHAPYIIECHUH, 3a HCKIIOUYCHHEM CIy4aeB, KOIrJa II0 JAaHHBIM (akTam
MIPOBE/ICHA WU IIPOBOAUTCS IIPOBEPKa.

3.11. OTunTHIBaTECA NEpE] HEMOCPEACTBEHHBIM PYKOBOJAHTEIEM O pe3ylbTaTax CBOEH
CIIY)kKeOHOH IeATEeNbHOCTH, B TOM YHCJIE €XErofHo, n0 1 ¢eBpayis rojga, CIEAYIOMETO 3a
OTYETHHIM, IpPEICTABIATH  HEIOCPEACTBEHHOMY  PYKOBOIHMTENIIO  OTY4eT O  CBoOeit
Po()EeCCHOHAIBHOM CIIYKEOHOH AEATEIHHOCTH.

3.12. HammexamuMm o00pa3oM HCHONHATH OOA3aHHOCTH TI'PaXXIAHCKOTO CIY)KaIlero,
NPeIyCMOTPEHHBIE 3aKOHOIaTEILCTBOM.

4. IIpaBa

HMeeT MPaBo:

(Haumenosanue donscrocmu)

4.1. Ha peanu3amuio YCTaHOBJICHHBIX JEHCTBYIOIIMM 3aKOHOJATEILCTBOM IIpaB
IPa)KIAHCKOTO CITY>XKaIIero.

4.2. Ha rocynapCTBEHHbIC TapaHTHH, NIPEXyCMOTPEHHbIE (eNepaNbHBIMUA 3aKOHAMHU H
MHBIMH HOPMAaTUBHBIMH TIpaBOBBHIMH akTaMu Poccuiickoit ®epepamum u JleHmHrpagckoi
obmacTu. o

4.3. Ha nmomy4eHue B yCTAHOBJICHHOM NOPSAAKE OT TOCYIapCTBEHHBIX OpraHOB, OPTaHOB
MECTHOTO CaMOYIIPaBICHMA, OpraHU3allMi H TIpaKAaH IOKYMEHTOB K HHOW HH(pOpMAIHH,
HEOOXOAMMOM IS UCTIOHEHUS TODKHOCTHBIX 00S3aHHOCTEH.
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.4.4. Jloctyna K peruoHaJbHBIM HH(OPMAMOHHEIM cucTeMaM JIGHHMHTpaJCKOM 00xacTH,
npaBoBbM Oasam panHBEIX THHa "Komekc", "Koncymprantllmioc", "Tapant”, pecypcam cetu
"HHTepHET" MO BOMpOCaM, OTHOCSIIMMCS K KOMIICTCHIIMM OpraHa HCIONHUTEIBHON BIIACTH, a
TaKKe 3KOHOMUYECKHUM, IPABOBBIM H 00IECTBEHHO-IIOMUTHYECKUM BOIIPOCAM.

4.5.

(Unvie npasa)
5. OTBeTCTBEHHOCTH

HECET YCTAHOBICHHYIO (heiepabHBIMU 3aKOHAMH

(Haumenoeanue donsicrocmu)

OTBETCTBEHHOCTE:

5.1. 3a HapyIIeHHe 3alpeToB; CBA3aHHBIX C TPAKAAHCKOH CIIy)x0o#, HecoOmromeHue
OrpaHHYCHUH ¥ HEBHITONHEHHE 00s3aTENbCTB, YCTAHOBICHHbIX (eepaabHBIMU 3aKOHAMIL.

5.2. 3a HencnonHeHUe (HEHAAJISKALIEE UCIIONHEHNE) JOIDKHOCTHBIX 005M3aHHOCTEH.

5.3.3a yTpary wiH TOpYy TOCYIapCTBEHHOTO HMyliecTBa JICHMHIPAJACKOHW 06IacTH,
KOTOpO€ OBLIIO IPEIOCTaBICHO eMY [UIA HCIIOJHEHUS AOJDKHOCTHBIX 00I3aHHOCTEH.

5.4. 3a mapymenue HopM Konekca 5TUKU U CIIy>k€OHOTO IOBEACHUSA I'OCYAapCTBEHHBIX
IPaXTAHCKUX CIykamux JIeHnHrpanckoi o6macTu. \

5.5.3a HapymeHHe CpPOKOB IIOAIOTOBKHM JOKYMCHTOB BO HCIIOJHECHHE IOPYYCHHI
TIpesunenta Poccutickoit ®enepanuu, Ilpencenarens IIpasurensctBa Poccuiickoit @eneparumn
u I'ybepHaTopa JICeHHHIpaICKOH 00IacTH.

5.6. 3a HapymeHus GIOHKETHOTO 3aKOHOJATENILCTBA U BeIeHHS OYXTalNTepcKoro ydera, B
TOM YHCIIE 32 HApYUICHHS CPOKOB COCTABIEHUS M cHaud OomkeTHOH (OyXraitepckoil)

OTYCTHOCTH.
5.7.
(Hnas omeemcmeennocma)
6. Ilepeuenn BONPOCOB, O KOTOPBIM BIpaBe
(Haumernosanue donsxcHocmu)
HJIH 005132aH CAMOCTOATEILHO NPpUHHHAMATDH pelIcHuA
6.1. 00s13aH CaMOCTOATENHHO IPUHHMATH PEIICHU:

(Haumenosanue doncrocmu)

6.1.1. Tlo BompocaMm MEPBOOYEPETHOCTH BHIITOTHEHUS JOJDKHOCTHBIX OOS3aHHOCTEH B
Ipefenax CpOKOB, YCTAHOBIEHHBIX HEMOCPEACTBEHHBIM PYKOBOJUTENIEM, BBIIIECTOSIIIM
PYKOBOJUTEIIEM, U COOIIFOJICHHSI HOPM, YCTAHOBJICHHBIX JIEHCTBYIOIUM 3aKOHOIATEIBCTBOM.

6.1.2. Ilpu peanmuzanuy NOTHOMOYHM WIEHA KOMUCCHU U MHOTO KOJUIETHAJIBHOI'O OpraHa.

6.1.3. ITo BonmpocaMm opraHu3alli{ ydeTa M XpaHCHUS MEepelaHHbIX €My Ha HCIOJHCHUE
JOKYMEHTOB H MaTEPHAJIOB.

6.1.4.
(I/IHI:IC BOIIPOCHI, I10 KOTOPBIM 00s13aH CaMOCTOATEIBHO TIpUHUMATD pemeHwI)
’ (Haumenosanue 00n1CHOCMY)
6.2. B KQUECTBE WICHA KOMHCCHH M HHOT'O KOJJIETHAILHOTO

(Haumenosarnue donxcnocmu)
opraga BIIpaBe Ha 3aCEJaHUAX TAKOTO OpraHa CaMOCTOATENIFHO IPHHUMATh PEMICHUE IOJI0OCOBATH
"3a", "mpoTUB" WK "BO3IEpXKAICA", a TAKKE BHICKA3BIBATH CBOC MHCHHUE, B TOM YHCIIE 3asBIIATH
oco0oe MHEHHE B NHCHMEHHOH ()OpMe B COOTBETCTBHM C PEIrIaMEHTOM (IIOPAAKOM) PabOTHI
KOMFCCHH ¥ HHOTO KOJJIETHAJIBHOTO OpraHa.

7. IlepeyeHb BONIPOCOB, 10 KOTOPBIM
‘ ' (Haumenoganue 0onxicrocmi)

BIIPaBe WIH 00513aH Y4ACTBOBATDH IPH NMOAr0TOBKE NPOEKTOB HOPMATHBHBIX
IPABOBBIX AKTOB H NPOEKTOB pemeHuii

[okymeHT cosaaH B anekTpoHHolt hopme. Ne 01-02/07 ot 23.11.2023. WcnonHutens: BoposuHckas B.H. : fristirii]
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7.1. 00s13aH yJIacTBOBATH B IOATOTOBKE IIPOCKTOB HOPMATHBHBIX
(Haumenosanue dondxcHocmu)
[IPaBOBBIX AKTOB M IIPOCKTOB PEMICHUM II0 BOIIPOCaM, OTHOCALIUMCS K €ro NOJDKHOCTHBIM
00s32aHHOCTSIM.
7.2. BIPaBE YYaCTBOBATH B OJATOTOBKE IIPOEKTOB HOPMATHBHBIX
(Haumenosanue oonsichocmu)
MIPaBOBHIX AKTOB U MPOECKTOB PEIICHHUH ITO HHBIM BOIIPOCaM
M0 COOCTBEHHOM MHULIMATUBE/TIO COTIACOBAHUIO C HEMOCPEACTBEHHBIM PYKOBOAUTEIIEM.
‘ (8v16pame HysscHOE)

8. Cpoxu u npouexypsl NOATOTOBKH, PACCMOTPEHHS POEKTOB
pellleHHii, IOPAAOK COIVIACOBAHHS H NPUHATHS pPelleHnil

8.1. O0umwe CpoKH U NMPONEAypHl MOATOTOBKH JJOKYMEHTOB perynupyroTcs MHCTpykuuei
110 JIeJIOTIPOU3BOICTBY B OpraHaX HCIOIHUTEILHOH BiIacTH JICHHHIpa CKoH 00JIacTy.

8.2. Cpoku IOATOTOBKH JOKYMEHTOB M OCYLIECTBICHHSA HMHBIX IIPOLEAYP, CBA3aHHEBIX C
BeAcHUEM  Oro/keTHOro  (OyXraiaTepckoro) ydeTa M OTYETHOCTH,  PErYIHPYIOTCS
3aKOHOJATEIhCTBOM B COOTBETCTBYIOIIEH cdepe.

8.3. B nenix moATOTOBKH, COIVIACOBAHUS U NPUHATUA PEIICHUH OpraHa UCIIOTHUTEIBHOM

BJIaCTH 00s13aH IoArOoTOBUTD IIPOCKT JOKYMEHTA U IIPCACTABUTH €I0
i
(Haumenosarnue donicrocmu)

Ha COITIACOBAHUE HEIOCPEACTBEHHOMY PYKOBOAMTENIO HE IO3KE 4EM 3a [Ba pabouux AHA 10
HCTEYEHHs CPOKAa HCIONHEHHS II0 3TOMY IOKYMEHTY, KOTOpPBI YCTaHOBICH (enepaabHBIM
3aKOHOM HJIM HOPMATHUBHBIM NPABOBHIM akTOM JIEHHMHTpajckod o6macTH, NuOO MHOTO CpOKa,
YCTaHOBJICHHOTO HEIIOCPEACTBEHHBIM PYKOBOIHUTEIEM, BBIIIECTOAIIMM PYKOBOIHUTEIEM.

9. IlopaAnok Cay:ke0HOr0 B3aHMOAeiicCTBUS

(Haumernosanue donxcrocmu)
¢ APYrAMH Pa0OTHHKAMM OPraHa HCIOJHHUTEIbHON BJIACTH, PAG0OTHMKAMH MHBIX
TroCyAapCTBCHHBIX OPraHoB H OPraHoB MECTHOI'O CaAaMOYIIpaBJICHUHA,
OpraHM3alUsIMH U I'PaxKaaHaMHu

9.1. IlopyueHus 1 yKa3aHHA JIarOTCsI HEIIOCPEACTBEHHBIM
(Haumenosarnue 00xcHOCmY)
PYKOBOJHUTENEM, BBIIICCTOSIAM pPYKOBOIUTEIEM B YCTHOM WJIM NHCBMEHHOH ¢opme mo
BOIIPOCAaM, OTHOCAIIUMCS K €r0 JOJDKHOCTHEIM 00s3aHHOCTSM.
92.B [eMAX  HCIONHEHHSA  JODKHOCTHBIX  OOA3aHHOCTE WM NOpyYeHHit
BIpaBe oOpamaTbcs K IpyTUM pabOTHHUKAM OpraHa UCIOIHUTEIBHON

(Haumernoganue 00nicHocmu)
BJIaCTH, paGOTHI/IKaM HHBIX TOCYOapCTBC€HHBIX OPraHOB, OPraHOB MECTHOI'0O CAMOYIIPABICHHUA, K
TpaxJaHaM U B OpraHU3alul.
9.3. BIIpaBe B YCTHOH (hopMe aBaTh pa3bsICHEHUS 110 BOIIPOCaM,
(Haumernosanue oonscnocmu)
OTHOCAIIHUMCA K €0 JOIXKHOCTHBIM O65I3aHHOCT}IM, B OTBCT Ha 06pam;emm K HEMY paGOTHI/IKOB
TOCYyAapCTBECHHBIX OPIaHOB U OPraHOB MECTHOI'O CaMOYIIpaBJICHUA.
94. BIIPaBe B YCTHOM (OopMe AaBaTh pa3bsACHEHUA IO BOIPOCAM,
(Haumenosanue donscrnocmu)
OTHOCAUIUMCsL K €ro JOJDKHOCTHBIM 065[3&HHOCT5IM, MIpEACTABUTEIIM oprannsaunfzi u
TpaxxJaaHaM .
ITo cobcTBeHHOMY YCMOTpeHHIO (B MHHMIMATHBHOM IIOPSIKE)/TOIBKO IO MOPYYEHH
00 ¢ paspenieHHUsT HEMOCPEACTBEHHOTO PYKOBOAMTEINSA, BBIIECTOSIIETO PYKOBOIUTEI, 32
HCKIIOUYCHHEM  CIIy4a€B, KOrja TakKu€ Ppa3bsiCHCHHA ABJIIOTCA €ro  JOJDKHOCTHBIMHM
00SI3aHHOCTAMH (s616pams HyxcHOe)

HokyMeHT cosgaH B anekTpoHHoi dropme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: boposuHckas B.H. FIPABUTE/LCTBO
hS osaAcTH
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9.5. BIIpaBe MPEAJIOKUTh UCIIOJHUTENIO 110 JOKYMEHTY B
(Haumenoganue 0014CHOCMU)
pa6oqu IMOpAAKE PEIIUTh BOIIPOC O €r0 OT3BIBE, CCIIH TaKoH JOKYMCHT HJIM OTACILHEIC €TI0
MOJIOXKEHHST HE COOTBETCTBYIOT (QelepaabHOMy, OONTacCTHOMY 3aKOHOAATENBCTBY W/WIIH
npaBuiIaM 0QopMIIEHHS JOKYMEHTOB.

9.6. Ha meproz cBOero BPEMEHHOI'O OTCYTCTBHA (B TOM YHCIIE€ KOMAaHIUPOBKA, OTITYCK)
00s13aH IepenaTh Bce MaTepHallsl U MHPOPMALIHIO, HEOOXOAUMBIE JULL
(Haumenoeanue 00IHCHOCMU)

BBUIOJHEHUA OOA3aHHOCTEH [0 HACTOAIEMY HOOJDKHOCTHOMY periiaMeHTy, pabOTHHKY,
BPEMCHHO HCTIONHSIOIEMY eTr0 00543aHHOCTH, TUOO0 HEIOCPEICTBEHHOMY PYKOBOJHUTENIO.
9.7. 00513aH BPEMEHHO BBIIOIHATH OT/EIbHBIC
(Haumenosarnue oonxcrocmu)
JOJDKHOCTHBIE 00SI3aHHOCTH OTCYTCTBYIOIIETO PabOTHHKA

(Haumenosanue donsicHocmu)
B COOTBETCTBHH C NIOPYUCHUEM HETTOCPEACTBCHHOI'O PYKOBOAUTECIILA.

10. IlepeueHb rocyiapcTBEHHBIX YCJAYT, 0Ka3bIBAEMbIX FpaKAaHaM
H OpraHu3anusaM

(Haumenosanue dondcnocmu)
yJacTByeT (IPEeIOCTaBIIeT) B OKa3aHUH CIEAYIOIUX FOCYdapCTBEHHBIX YCIYT (B cllyyae, eClu
roCyZapCTBCHHBIM TpaXXTaHCKHM CIIyXallluM .HeHI/IHl"paI{CKOI/I obnacTu TOCYIapCTBEHHBIC
YCIYTH HE OKa3hIBAKOTCS, HEOOXOMMO CAEJIATh COOTBETCTBYIOLIYIO 3aITUCh):

11. IToka3zaTenu 3p¢GeKTUBHOCTH U Pe3yIbTATHBHOCTH
npogeccuoHAIbHON CIIyKeOHOH e TeTbHOCTH

(Haumenosanue donxcrHocmu)

IMokasaremsamu 3GGEKTHBHOCTH M PE3yJIFTATHBHOCTH MPOQecCHOHATBHON CIykeOHOM

NeATeNBHOCTH SIBIISFOTCS:
(Haumenosanue donocrnocmu)

11.1. CpoeBpeMeHHOCT, M IIOJHOTa PAcCMOTpeHMsA OOpamieHHH TIOCYyIapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO caMoynpaBnerm OpraHu3ayii, rpaXiad ¥ NOATOTOBKYU IPOEKTOB
OTBETOB Ha HUX.

11.2. OtcyrcrBUE QaKTOB:

1) Hamuumst B QHAIMTHYECKMX M HMHBIX  MaTepHalax,  IOATOTOBJIEHHBIX
, yCTapeBIIel, HEMPOBEPEHHOM MITH UCKaXKEHHOM HH(OopMaruy;

(Haumenosanue donxcrnocmu)
2) yTpaThl JOKYMEHTOB U MaT€PHAIOB, IOCTYIHBIIUX

(Haumenosanue 00nicHoCmu)
Ha UCIIOJIHEHUE, XPAHCHHUE;

3) mpomycka (CpbIBa) CPOKOB HCIOJHEHHS IO JOKYMEHTaM (IIOpYdYEHHsIM), KOTOpHIE
YCTaHOBIIEHH (efepanbHBIM 3aKOHOM MM HOPMAaTUBHBIM IIPaBOBBIM aKTOM JIEHMHIpancKoit
001acTH, HACTOANIMM [IOJDKHOCTHBIM DETJIAMEHTOM, HEHNOCPEICTBCHHBIM PYKOBOJIUTEIEM,
BBIIIECTOSIIUM PYKOBOAUTEIIEM;

4) nporrycka 6e3 YBOKUTEIpHON IPHINHEI 3acelaHUi KOMUCCUHN M MHBIX KOJIEIHAIbHBIX

OpraHoB, HHBIX MepOHpHﬂTHﬁ, B KOTOPBIX
(Haumenosanue donxichocmu)

OBLIO IOPYYEHO IIPUHATE YIacTHE.

10.3. KadecTBO BBIIONHEHHON paboTBl (OTCYICTBHE IIPOLEAYPHBIX HapyIICHHH,
HOArOTOBKA JOKYMECHTOB, MAaTEPUaliOB B COOTBETCTBHH C YCTaHOBICHHBIMH TpPEOOBAHWAMH,
MOJTHOE M JIOTMYHOE U3JIOXKEHHUE MaTepHuala, IOpHIMTIeCKH IPaMOTHOE COCTABICHUE JOKYMEHTa),

[lokyMeHT coagaH B aneKkTpoHHoi ¢opme. Ne 01-02/07 ot 23.11.2023. Ucnonnutens: boposuHckas B.H. it
Crpanuua 99 us 159. Ctpanuua cospana: 17.11.2023 15:35 ~

OBJIACTH




98

B TOM YHCIE OTCYTCTBHE (DAKTOB HapymIeHHH OIOPKETHOTO 3aKOHOIATEIBCTBA W BEICHUS
OyXTranTepcKoro yJera.

11.4. OTBeTCTBEHHOCTH (UCIOIHCHHE 005S3aHHOCTEH B CPOK C MHHUMYMOM KOHTPOJIA).

11.5. CamocTosaTensHOCTE (CIOCOOHOCTH BEHINONHATH 33JaHHUs 0O€3 HOIONHHTEIBHBIX
YKa3aHHi).

11.6. AuctmimmHa (cobmoaeHue CiryKe6GHOro pacuopsaKa).

11.7. IlpodeccuonansHast KOMIETEHTHOCTE.

11.8.

(unvle noxazamenu 3QphexmueHOCU U pe3yIbMaAmMUHOCIY
npogeccuoHanbHOU CyHceGHOU OesmenbHOCH)

HokymeHT coagaH B anekTpoHHol ¢popme. Ne 01-02/07 ot 23.11.2023. UcnonnuTens: BoposuHckas B.H. : Privstiind
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IMPUJIOXXEHUE 11

K NIPHKa3y AJMHHHCTpaIHH
l"y6epHaTopa u [IpaBuTenbcTea
Jlenunrpanckoi obmactu

o0 A3AM.ACA) » O/ CAfOK

IIPEUMEPHBINA JOJI’KHOCTHOM PETJIAMEHT
T'OCYJAPCTBEHHOI'O I'PAXKJAHCKOTI'O CJTYXKAIIEI'O OPTAHA
HUCIIOJTHUTEJbHOM BJIACTH JIEHUHI'PAJICKOM OBJIACTH -
CIIEITAAJIACTA, JOIIYIEHHOI'O K PABOTE CO CBEJIEHHSIMU,
COCTABJIAIONIAMH I'OCYJIAPCTBEHHYIO TAMTHY, A TAKKE
OBECIIEYMBAIOIIETO MOBWIN3AIIMOHHYIO IIOJATIOTOBKY B OPT'AHE
HCHOJHHUTEJLHOM BJIACTH

"VTBEPXIAIO"

(ZOMKXHOCTD PYKOBOAUTENSA
OpraHa HCIIOJHHTCIbHOH BIacTy
JlenuHrpanckoi o6macTm)

HOAIHCEH HN.0.®amunus

" " 20__roma

JOJDKHOCTHOM PETJIAMEHT

(nonnoe HaUMEHOBAHUE QONIHCHOCIU 2PANCOAHCKO20
cayarcauezo 8 pooumensHoM naoeoice)

1. O01mue mo10:KeHUs

1.1. IomKHOCTS TOCYAapCTBEHHOM TIpaXKHaHCKOM CiIyxObl JleHuHrpaackoil obmactu

(Haumenosanue oonsichocmu)
otHocuTcs K "Bemymieit/Crapmeil” rpymnme OODKHOCTEH TIOCYZapCTBEHHOH TpaXIaHCKOM
ciryx651 JIeHMHTpanckoit o6ractu kareropud "Crennanuctbl/O6ecreunBaoNue ClenHaauCcTh".
Perucrpannonnsiii Homep (ko) HomkHOCTH/PeecTpoBsiii mudp -
(Peecmpoeviii wu@p ykasvieaemcs € coomeemcmeuu ¢ obnacmuwvim 3axonom Jlenumapadckou obnacmu om
25.02.2005 N 12-03 "O Ilepeune ezocyoapcmeennolx Oondicnocmeii Jlenunzpadckoi obnacmu, OdenexcHom
COO0epIUCanU Ty, 3AMEWAIuUx 20cyoapcmeennsle oonxcrhocmu Jlenunepadckoi obnacmu, Peecmpe donscrocmeii
20CY0apcmeentoll 2panicOaHCKoll cychol Jlenunzpadckoti 0bnacmu u OeHeNCHOM COOePICAHUY 20CYOapPCIMEEHHBIX
epasicoanckux cayscawux Jlenunzpaockoi obrnacmu”) ‘
1.1.1. O6macTs mpodeccHoHATLHON CITyKeOHOM NeATeIbHOCTH

(Haumenosanue donxcnocmu)

(Vrasvisaemcs obracms npoOGecCUOHANLHOU  CRyi#CceOHOU OeAMenbHOCHU  ZPAJNCOAHCKO20  CYiCauez0 6
COOmMEemMCcmeUY CO CNPABOYHUKOM KBANUDUKAYUOKHBIX MPebOoBanuii K CReyuanbHOCMAM, HANDABNEHUAM
no020mosK (K YKDYNHEHHbIM ZDYRRAM CHEYUANbHOCMeN U HAnpasneHuti nOO20MOSKU), K NPOGeccuoHansHomy
YPO6HIO, KOmOpble HEOOXOOUMbL LA 3AMEUEH IS OOIHCHOCIEN 20CYOAPCIMBERHOT ZDANCOAHCKOT CILYdicbbl ¢ yuemom
obracmyu u 6uda NPOGeccUOHANLHOU CIYIHCEOHOU OesMENbHOCMU 20CYOAPCMEECHHBIX 2DANCOAHCKUX CILYHCAUJUX
(Oanee — cnpasounuk).)

1.1.2. Bun npodeccHOHATBHOM Cly)eGHOM MeATeNbHOCTH

(Haumenosanue donoicnocmus)
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(Vrazvieaemes 6ud npogeccuoHanbHoU CyscebHOl 0eamenbHOCMU PANCOAHCKO20 CAYIHCAWE20 8 COOMBEMCH BUY
CO CNPABOYHUKOM)
1.2. Ha3HAYaeTCs Ha TOJDKHOCTH TOCYAapCTBEHHOM
(Haumenosanue domxcrocmu) .
TPaXIaHCKOH  CiyxObl  JIeHMHIpaacKod oOnacTé ¥ OCBOOOXKAAETCI  OT JOJDKHOCTH
rOCyJapCTBEHHOM TpakHaHCKoil ciyxOb1 JlemmHrpajackoit obmact  IpeicTaBUTENIeM
HAaHUMATCIIS B YCTAHOBJIICHHOM IIOPAAKE. ‘ ’
1.3. TMOAYHHSETCS -
(Haumenosarnue donxcrocmu)

(Haumenosanue 00miCHOCMEN bIULECTOAUUX PYKOBOOUMENE)
HETIOCPCACTBEHHO ITIOAUYHNHACTCSA

(Haumenosanue 00NHCHOCHYU HENOCPEOCBEHHO20 PYKOBOOUMENIS)

2. Kpanuduxkanuonusie TpeGOBaHHA AJIf 3aMelIeHUA TOJKHOCTH roCyIapCTBeHHOIM
rpaxIaHcKoi ciryx0n1 JIeHmHrpaackou odjacTn

(Haumenosanue 00nx#CHOCML)

2.1.lna 3aMelmIeHHs [ODKHOCTH  TOCYJAapCTBEHHOH  TPaXIAHCKOM  CIIyOBI
Jlenunrpazackoii o6aactu ~

(Haumenosarue donxcrocmit)

YCTAHABJIHBAIOTCA CIICAYIOIMHE KBaJ'II/I(i)I’IKaIH/IOHHBIe Tpe6OBaHI/I}II

2.1.1. Bricmee o6pazoBaHue.

2.1.2. He MeHee _____ JIeT cTaka TOCyJapCTBEHHOH I'PaXIaHCKOH CIIy)XOBI UM HE MEHEE
____ I1eT CTaxa pa60’r1>1 II0 CHENHUAIIbHOCTH, HAIIPABJICHHIO HO).II‘OTOBKI/I/BCS NpCOABABICHASA
TpeOOBaHUH K CTaXYy.
(yxasvisaromes KEANUPUKAYUOHHBIE MPeDOSAHUA K CHAJNCY ZPANCOAHCKOU CRYHCObL uUnu cmadcy pabomwi no
CReyuanbHOCMY, HANPABNEHUIO NOOZ0MOBKY, HEOOX0OUMO20 Ol 3aMeWeHUs OORNHCHOCMY 2PAHCOAHCKOU CIyHCObL 8
coomeemcmeuu ¢ obracmmuvim 3akoHom  Jlenunzpaockou obnacmu om 25.02.2005 N 11-03 "O npagoeom
PeSynuposanuY 20Cy0apCmeeHHOU ZpaXCOAHCKON cryxcobl Jlenunzpadckoi obnacmu”)

2.1.3. Beicmmee o0pa3oBaHHE IO CIEHIHANbHOCTH, HAIIPAaBIEHHIO IIOATOTOBKH:

(Cneyuanvrocms,  HanpasneHue  NOOZOMOGKU  YKA3bIBAEMCA 6  COOMEEMCMSUU ¢ 0OWepOCCUiCKUM
Kkaaccugpuxamopom cheyuansHocmeii no obpasosanuro OK 009-2016, npunsmeim u esedeHHviM 6 Oelicmsue
npukazom I'ocyoapcmeennozo xomumema Poccuiickoii Pedepayuu no cmandapmusayuu u memponozuu om 8
Oexabps 2016 200a N 2007-cm, unu deiicmeosaguium 00 €20 66€0€HUS AHANOZUYHBLM NPAEOEHIM AKIMOM)

WIH HHYIO CIEIUAIBHOCTh, HAIPABIEHHE ITOATOTOBKH, IS KOTOPBHIX 3aKOHOIATENHLCTBOM 00
obpazoBanmu  Poccmiickoii =~ @emepanmuM = yCTaHOBIEHO  COOTBETCTBUE  YKa3aHHBIM
CHEeUANbHOCTAM, HAIpPaBIEHUSIM MOATOTOBKH, COZAEpKAalHecs B IPEAbIAYIIMX IEPEUHSIX
npodeccuii, CIeHaNbHOCTEN M HalIPaBICHUH IIOATOTOBKH.

2.2. [IpodeccroHanbHEBIN YPOBEHb.

2.2.1. ba3oBple 3HaHUA: ,

rOCYIapCTBeHHOrO s3bIka Poccumiickoii ®@enmeparmu (PYcCKOTO s3bIKa) H  OCHOB
Koncrurynuu Poccuiickoit @enepanuy;

®enepansHoro 3akoHa oT 6 oktadps 2003 roga N 131-03 "OO6 oO0mmx NpUHIHIIAX
OpraHu3alyi MECTHOTO camoynpasnenus B Poccuiickoit @eneparmu';

®enepansHoro 3akoHa or 2 Mas 2006 roma N 59-03 "O mnopsake paccMOTpeHHS
obpamienuii rpaxaan Poccuiickoit @enepanuu’;

®enepanpHoro 3akoHa oT 25 mekabps 2008 roma N 273-@3 "O npoTuBomercTBHH
KOppynmuu" ¥ WHBIX HOPMATHBHBIX IIPDAaBOBBIX akTOB Poccuiickoit Penmepamuu  u
JlenuHrpajckoi obmacty B chepe MPOTHBOISHCTBIS KOPPYIILIIH;

®enepanpHoro 3axkoHa oT 21 mexabps 2021 roma N 414-d3 "O6 obmux mpHHIMIIAX
opraHuzamyy myomaHOM BiacTy B cyOorekTax Poccuiickoii @enepanun";

3aKoHOAaTeNnsCTBA Poccuiickoit defepaniu 0 rocyIapCTBEHHOM TpaKHaHCKOM CIyxOe
Poccuiickoit Penepanuy;
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Vcrapa JlenuHrpaackoi obnacrty;

obmactHoro 3akoHa oT 11 pekabps 2007 rogma N 174-03 "O npaBOBBIX akKTax
Jlerunrpaackoii obmactu";

IIOJIOXKEHHA 00 opraHe HCIIOJIHUTEIBHON BJIACTH;

TIOJIOKEHHA O CTPYKTYPHOM IIOJIpa3ieNICHHH OpraHa HCIIOJHUTEIbHOU BIIACTH;

Kopekca 5THKH H CIyeOHOTO MOBEACHUS I'OCYJApCTBEHHBIX I'PAKIAHCKHX CIYKAIIHX
JlenuHTpascKoit 00macTy;

HucTpykuuu 1o 1enonpou3BOACTBY B OpraHax UCIIONHUTENBHOM BIacTH JIeHUHTpaicKoiH
obmacry;

WHCTpyKIMU O TOpsAKe oGpameHmI co ciayxebHol uH(DOpMaIMEd OTrpaHUICHHOTO
pacupocTpaHeHHs B AnMuHucTpanuu JIeHHHTpacKoit obmacty;

CIIy)KeOHOTO pacmops/ika, YCTAHOBJICHHOTO B OpraHax HCIIOMHUTEIBHON BIACTH
Jlenmarpaackoit obnactu;

B oOmactH WHPOPMAITHOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHI: BO3MOXHOCTEH U
0cOoOCHHOCTEH TIPUMEHEHUS COBPEMEHHBIX HH(POPMANHOHHO-KOMMYHHUKANMOHHEIX TEXHOIOTHIA
B OpraHe WCIONHUTEIBHOW BIACTH; OCHOB WH(OPMAMOHHON O€30MaCHOCTH M 3aI{UTHI
nabopMamyy, B Tom umcae DemepansHoro 3akoHa orT 27 mioms 2006 roma N 149-d3 "O6
uapopMaimy, WHOOPMAIMOHHEIX TEXHOJOTHAX W O 3amure HHQOpMamuu"; OCHOBHEIX
TIOJIOKEHHUH 3aKOHOAATENbCTBA O IIEPCOHANBHBIX JaHHBIX, B TOM 4HclIe DenepalbHOTO 3aKOHA OT
27 wmroma 2006 roma N 152-®3 "O mnepcoHampHBIX [AaHHBIX'; OOIIMX IPUHIUIIOB
YHKIIMOHUPOBAHHA CHCTEMBH 3JEKTPOHHOTO JOKYMEHTOOO0pOTa; OCHOBHEIX ITOJIOKEHHIL
3aKOHOJATENIBCTBA 00 SICKTPOHHOM IOIMCH; IPUMEHEHHS [IEPCOHAIBHOTO KOMIIBIOTEPA.

2.2.2. ba3oBble yMEHUA:

YMEHHE CHCTEMHO (CTPaTEruIeCKy) MBICIHTD;

YMEHHE CHCTEeMaTH3HPOBATh W AaHATM3UPOBATH HHPOPMAIIHIO;

YMEHHE IUIAaHUPOBATH, PAIMOHATBHO MCIIONB30BAaTh CIY)KeOHOE BpeMS H JOCTHTraTh
pes3ynbTaTa;

KOMMYHHKATHBHBIC YMCHHS (B TOM YHCIIC IyGIMTIHBIX BRICTYIUICHHUI 1 BECHIS AEIOBBIX
MIePErOBOPOB);

YMEHHUE YIPABJIATH H3MEHEHHIMU;

yMeHue paboTarh C ammapaTHbIM M IPOrPaMMHEIM OOECIIEYCHHWEM, YCTAaHOBICHHOM Ha
aBTOMaTH3HUPOBAaHHOM pabouem mecte (APM), B TOM uucie pabGoThl B ONEPaIUOHHON CHCTEME
cemeiictBa Windows, B TekcTtoBoM pemaktope Microsoft Office Word, ¢ TabnuynsiM
nponeccopoMm Microsoft Office Excel, ¢ mouroBemM kmuenroM Tuma "Outlook", moaroToBku
IIpe3eHTalH ¢ mpuMeHeHueM npuwioxenus Microsoft Office PowerPoint;

yMmeHHe padoTaTh B Ka4yecTBE IIONb30BaTedss B HMHQPOPMAIIMOHHBIX CHCTEMAX,
NPUMEHSAEMBIX B OpraHe HCIOJHHUTEIBPHOH BIACTH, B TOM UHCIE€ B HPHUKIATHBIX
MHPOPMAIMOHHBIX CHCTEMaxX (CHCTEME B3aMMOJEHMCTBHA C TIPAXKIAHAMH H OPraHU3AI[HAMH;
CHCTEME  MEXBEJOMCTBEHHOI'O  OJIEKTPOHHOTO  B3aMMOJEHCTBHS;  YYETHOM  CHCTEME;
nHGOPMAIIMOHHO-aHAUTHYECKON cucTeMe, obecreunBaromieir coop, o0paboTKy, XpaHeHHE H
aHaNnW3 JaHHBIX), CHCTeMax 3JEKTPOHHOTO JOKYMEHTOO0O0pOTa, B MHGOPMAI[HOHHO-IIPABOBEIX
cucreMax '"T'apant”, "KoncymerantIlmoc", "Komexc", a Taxke ¢ pecypcamMu U cepBHCAMH
JOKAIbHOW BBIYMCIMTENHHOH ceTH H  HMHGOPMAIHOHHO-TEICKOMMYHHUKAMOHHON  CeTH
"HuTepret". ,

2.2.3. IlpodeccuoHanpHble 3HAHUS B ccpepe 3aKkoHoAaTensCcTBa Poccuiickol Penepanuu
u JleHuHrpaackou obnactu:

3;11<0Ha Poccutickoit deneparum ot 21 urons 1993 roga N 5485 1 "O rocynmapcTBeHHOM
TaitHe";

(I)e;(epanLHoro 3aKkoHa oT 28 gekabps 2010 roga N 390-03 "O 6e3onacHocTH";

VYkasza Ilpesunenra Poccumiickoii @enmepanuu ot 30 HOs6psa 1995 roma N 1203 "O6
YTBEPKICHHUH IIepeYHs CBEICHHH, OTHECEHHBIX K TOCYIapCTBEHHOH TaitHe";

Vxaza IIpesunenta Poccuiickoit @enepanuu ot 11 despans 2006 roga N 90 "O mepeune
CBEICHMI, OTHECEHHBIX K TOCYIapCTBEHHOM TaiHe";
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nocranoBienus [Ipasurenscra Poccuiickoit eneparuu ot 6 despans 2010 roxa N 63
"O06 yrBepxaeHuH MHCTPYKINM 0 MOpsIKe AOIIyCcKa JOJDKHOCTHBIX JIUI] U IpaxiaH Poccuiickoit
denepanyu K rocyJapcTBEHHOH TaifHe", a Takoke IONIOXKEHUH JPYIHX aKTOB 3aKOHOIATEIbCTBA,
PEryIHPYIOMKMX OTHOLICHHUS, CBA3aHHBIE € IOIMYCKOM K IOCYJapCTBEHHOM TaWHEe M 3alllUTON
CBEJICHHI, OTHECEHHBIX K TOCYAapCTBECHHOM TallHE;

®enepanpHoro 3akoHa oT 26 ¢eppans 1997 roga N 31-03 "O MoOuIM3aIMoOHHOH
ITOArOTOBKe U MOOWIH3auy B Poccuiickoit @enepanun”;

®enepanpaoro 3akoHa ot 12 despans 1998 roma N 28-@3 "O rpaxaanckoit obopone";

®epepansaoro 3akoHa oT 21 gexabps 1994 roma N 68-®3 "O 3ammre HaceneHUI H
TEPPUTOPHUH OT UPE3BBIYANHBIX CUTYAIllMH IPUPOAHOTO U TEXHOT'CHHOI'O XapaKTepa';

(nepeuucnaiomes HOpMAmMUSHbIE NPABOGble AKMbl, 3HAHUE KOMOPHIX HeobX00uMo OnA 3ameujenus OONNCHOCHIU
20CY0apPCMEEHHOT  2PANCOAHCKOU  CIyorcObl ¢ yuemom obnacmu 4 6udd NPOPeCCUOHANLHOU  CYrHceOHOU
desmenvHocmuy).

2.2.4. Vinble IpOQECCHOHATBHbIC 3HAHUSL:

MpaBWJIa ACTIOBOU STHKU;

JACIIOBOC 06H.ICHI/IC H IICPCIIUCKA,

(nepeuucnsromea npogeccuonanshole SHAHUA, HeObX0OUMbLE ONA 3AMEWEHUA QONNCHOCU ZPAHCOAHCKOTE CILYHCObL
c yuemom obracmu u 6udd NPOPecCUOHANLHOU CRYHCEOHOU OeAmenbHOCMU 20CYOAPCMBEHHO20 2PANCOAHCKOZ0
cnycaniezo)

2.2.5. IlpodeccuoHaTbHBIE YMEHHUA:

(nepeuucnaromes npogheccuoHanbHble yMeHs, Heobxo0umble Osl 3aMewjerUss OONHCHOCHU ZPANCOAHCKOU CILYyHCOL 6
pamkax obracmu u 8uoda npopheccuoHaNbHOU CILYHCEOHOU OeAMENbHOCIY ZPAXCOAHCKO20 CYHCAUfe20)

2.2.6. ®yHKUMOHAIBHBIE 3HAHUS

MOHATHE, IPOLEAYpa PACCMOTPEHUS o6pamerm rpakJaH;

OCHOBBI CEKPETHOT'O JISTIOIPOH3BOJCTBA U MOPsIKa paboTH co cayxebHOoI HH(popManuei
U CBEJICHUAMH, COCTABIIOIIMMY T'OCYyJapCTBEHHYIO TalHY;

NOPANOK OTHECCHHSA CBEACHHMM K TIOCYyJapCTBEHHOM TaWHE, HX 3aCCKpCYMBAHMI U

PacCEeKpPCUNBAHUSA;
METOABI BBIIBJICHHSA BO3MOXKHBIX KAaHAJIOB HCCAHKIMOHHPOBAHHOT'O JOCTyIIa K
CBCICHWAM,

MOPSIOK BBIE3/1a 33 TPAHUILY I'pakAaH, NOIMYIIEHHBIX K TOCYAapCTBEHHOH TaiiHe;
OTBETCTBEHHOCTH 34 IIPABOHAPYIICHH B 00JIACTH 3aIUTHI TOCYIapCTBEHHOM TaltHBbI;

OCHOBHBIE MEPOIIPHUATHSI MOOMIN3AIIMOHHON IIOATOTOBKY;

METOJIMKA OCYIIECTBICHHUS MpPOBEPKM U OICHKH COCTOSHHUS MOOMIM3AI[MOHHON
ITOATOTOBKH CTPYKTYPHBIX IIOIpa3/ICIeHUH;

(nepeuucnmiomcss  QYHKYUOHANbHbIE — 3HAHUA 6  3AUCUMOCIMU  Om  (DYHKYUOHANbHLIX — 0bA3aHHOCMENL
20CY0apcmeenH020 epaAdNCOAHCKO20 CLyHCAUe20)

2.2.7. DyHKIMOHAIbHBIE YMEHHU:

HOJrOTOBKA aHATMTHIECKUX, HHPOPMAIIMOHHBIX U JPYIUX MaTepHAIOB;

MTOITOTOBKA METOIMYECKUX PEKOMEHIAINH, pa3bICHEHHUI;

BJIaJIeHIE HAaBBIKaMK OHUIIHATEHOM AETI0BOI EPEUCKH;

TOArOTOBKA JIOKYMEHTOB, CBS3aHHBIX C BBIC3ZIOM 3a I'PaHMIly TPa)KAaH, JOMYIICHHBIX K
TOCYIapCTBEHHOM TaiiHe;

MOArOTOBKA M HpOBeAeHHA Yy4eOHBIX M y4eOHO-METOAMYECKMX 3aHATHH IIO
MOOMIM3alIHOHHOM [TOTOTOBKE;

HPOBEACHUE HHCTPYKTaKEH 10 MOOMITN3alMOHHOM IO/ITOTOBKE;

paboTa co CBEIeHUSIMH, COCTABIIOMMMHU rocynapCTBeHHon TalfHy, BEICHHU CEKPETHOTO
JIeJIONIPOM3BOICTBA;

(nepeuucnsiiomes  (QYHKYUOHANbHbIE  YMEHUs 6  3A6UCUMOCU  OM  (YHKYUOHANbHBIX  06A3aHHOCMEU
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20CY0apCMEEHH020 SPANCOAHCKOZO0 CYHCAWe20)
3. JlokHOCTHBIE 00SI3aAHHOCTH

B nemsx peanuzanudy NONHOMOYMH U (DYHKIHI OpraHa HCIIONHHTENLHOM BJIACTH,
MIPEAYCMOTPEHHBIX [IOJI0KEHHEM 00 OpraHe HCIOIHUTEIBHON BIIACTH, @ TAKXKE B COOTBETCTBUH C

IIOJIOXKCHHEM O CTPYKTYPHOM IMOAPA3ACIICHUN 00s13aH:
(Haumenosanue donxcnocmu)

3.1.
(Honxcnocmuas 0b6s3anHOCMB)
3.1.1.
(Jemanuzayus donscHocmuoy 0653aHHOCMU)
3.2.
(Honxcnocmuasn 0bazannocms)
3.2.1.

(Hemanuzayus donxcHocmHoU 0653aHHOCMY) ,

3.3. B CcOOTBETCTBMH C IPABOBHIMU aKTaMH H/WIIM TOPYYCHHSMH BBIIIECTOSIIETO
PYKOBOZMTEILL pabOTaTh CO CBEICHUSIMMU, COCTaBIAIOIMMHE I'OCYJapCTBEHHYIO TalHYy.

3.4. B ycTaHOBIEHHOM IODPAAKE BO B3aUMOJAEHCTBHH M IOJ PYKOBOACTBOM KOMHTETA
CrenuManbHeIX nporpamMM JlemmHrpazckod obmacTm  obecrieuMBaTh  MOOWIIH3AIMOHHYIO
MOJTOTOBKY B Opr'aHE HCIIOHUTEIHHON BIIACTH.

3.5. Ilo mopy4eHHIO HENMOCPEACTBEHHOIO PYKOBOAUTENS B YCTAHOBICHHOM MOPSIKE
paccMaTpHBaTh OOpameHHsA IOCYJapCTBEHHBIX OPTaHOB, OPIaHOB MECTHOTO CaMOYIIPAaBJICHUS,
OpraHM3alMi ¥ IpaXkJaH, IOATOTaBINBaTh U IIPEICTaBILITh HEIOCPEICTBEHHOMY PYKOBOHTEIIIO
IPOEKTHI OTBETOB Ha yKa3aHHEBIC OOpaIleH s

3.6. B COOTBETCTBHH C IOBEPEHHOCTHIO H(IIH) IO IOPYUCHHUIO HEIOCPEACTBEHHOIO
PYKOBOOMTENA,  BBIIECTOAIIETO  PYKOBOAMTENS  NPEACTABIITH  HHTEPECH  OpraHa
HCTIOJHUTEIBHOM BIACTH B FOCYIapCTBEHHBIX OpraHaX, OpraHaX MECTHOTO CaMOYIIPaBJICHHA H B
OpraHu3aIuIX. :

3.7. VuactBoBaTh B pabOTC KOMHCCHH M HHBIX KOJUISTHAIBHBIX OpPraHOB, B COCTaB
KOTOPBIX '

(Haumernosanue dondxcrnocmu)
BKIIOYEH B COOTBETCTBHM C IIPaBOBBHIM akTOM JIeHHHrpajackod oO0nacTH WM HampaBieH
HENIOCPEICTBEHHEIM PYKOBO/IUTENEM, BHIIIECTOSIIMM PYKOBOJUTEIEM.

3.8. B COOTBETCTBHH C NOPYYEHHEM HEIIOCPEIACTBCHHOTO PYKOBOJHTEIS, BEIIIECTOAIIETO
PYKOBOZMTENI OPTraHM30BBIBATh IOATOTOBKY MAaTEpHAJOB K COBEHIAHWAM, 3aCEJaHUSIM, HHBIM
MEPONPHATHAM H(MIH) IPUHUMATH B HUX y9aCTHE, B TOM UYHCIIE BECTH IEPEroBOpPHL, 0pOopMILATH
MIPUHATHIE PEIICHU.

39. TouHo W B CPOK BHINONHATH YKa3aHHI H TOPYYEHHS HEIOCPEACTBEHHOTO
PYKOBOZHTEIIA, BBIECTOSIIETO PYKOBOJHTEILA.

3.10. CobmromaTh IpaBmiIa NEIOIPOU3BOJCTBA, B TOM YHCIIC HAUISKAIIAM 06pasoM
YYHUTEIBATh U XPAHUTH IONY4YCHHBIE HA HCIIONHEHHE JOKYMEHTHl U MAaTEpPHAIEI, CBOEBPEMEHHO
ClaBaTh MX OTBETCTBEHHOMY 3a MACIONPOM3BOACTBO, a IpPU yXOA€ B OTIYCK, yOBITHH B
KOMaHJJMPOBKY, B CIy4a€ OCTAaBICHUSA MAOIDKHOCTH - PabOTHHKY OpraHa WCIIOJHUTENbHOM

BJIaCTH, BpEMECHHO UCIIOJIHAOIICMY 00433aHHOCTH ,
(Haumenoganue oonacrocmu)

1160 HETOCPEICTBEHHOMY PYKOBOJUTENIO.

3.11. CobmronaTte HOpMEI Konekca STHKH U CIIy)keOHOTO ITOBEIEHHUS rOCYAapCTBEHHBIX
rpaXXIaHCKUX CIyxamux JIeHHHrpaacKoi 00macTy. _

3.12. YBemoMmATh IPeACTaBUTENA HaHMMATelsi 000 BCeX Ciydasx OOpalleHHsd K
KaKMX-TH00 JHII B IESIX CKIOHEHUS €r0 K COBEPIIICHUIO

(Haumenosanue donscrocmu)
KOPPYIILIHOHHBIX IPaBOHAPYIICHHH, 32 MCKIIOYEHHEM CIly4aeB, KOTAA MO JaHHBEIM (hakTam
IIPOBEACHA UK IPOBOOUTCA IIPOBEPKA.
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3.13. OtyuTeIBaThCA NEpel HEMOCPEACTBEHHBIM PYKOBOAHTENEM O Pe3yiIbTarax CBOEH
CIy>)K€OHOH IEATENBHOCTH, B TOM YHCJIE €XEroJHo, A0 1 ¢eBpais roja, CIEAYIOMIEro 3a
OTYETHBIM,  MpPEACTABIATH  HETOCPEICTBEHHOMY  PYKOBOAMTEIIO  OTYeT O  CBOEH
npoheCCHOHATFHON CITY)KeOHOH ACSATEITHHOCTH.

3.14. HammexxamuMm o00pa3oM HCIONHATH OOA3aHHOCTH TPaXTAHCKOTO CIIYKAIIEro,
IIPeAYCMOTPEHHBIC 3aKOHOAATEIILCTBOM.

4. l'IpziBa

HUMECT MPaBo.

(Haumenoganue donxcrnocmu)

4.1.Ha peamusanuio YCTAHOBJICHHBIX JCHCTBYIOIINM 3aKOHOIATEILCTBOM IIPaB
TPaXXJAHCKOTO CITY)XKaIlero.

4.2. Ha rocymapCTBEHHBIE T'apaHTHH, IPEAYCMOTpPEHHBIE (elepalbHBIMA 3aKOHAMH H
HHBIMM HODMAaTHBHBIMH IIpaBOBBIMH akTaMu Poccuiickoii ®enepanum u JleHWHrpajckoit
obmacT.

4.3. Ha mony4eHHe B yCTAHOBIECHHOM IOPSAKE OT TOCYAAPCTBEHHBIX OPraHOB, OPTaHOB
MECTHOIO CaMOYINPABICHHA, OpraHU3alMi M TIpaxJaH JOKYMEHTOB M HHOM HHQOpMAIIHH,
HEeoOXO0IMMOM A1 UCIIOJHEHUS TOJDKHOCTHBIX O0sM3aHHOCTEH.

4.4. loctyna K perHOHAIBHBIM HH(GOPMAIIMOHHBIM cHCTeMaM JIeHHHTpaacKoit 00nacTH,
npaBoBbIM OasaM pmaHHbIX THHA "Konexc", "KoncymerantILmroc", "T'apant", pecypcam cern
"HHTepHEeT" [0 BONPOCAM, OTHOCSAIIAMCA K KOMIIETEHIIMM OPraHa HCIOJIHUTENHHOH BIACTH, a
TaXKe SKOHOMUYECKHM, TIPABOBBIM U OOLIECTBEHHO-TIOIUTUIECKUM BOIIPOCAM.

4.5: Ha wucmomp30BaHHE CBEJCHHM, COCTABIIONIMX TOCYAApPCTBEHHYI0 H HHYIO
OXpaHAEMYIO 3aKOHOM TalHy, B IIOpSJAKE, OIPEACIAEMOM 3aKOHOAATENHCTBOM Poccuickoi
Depnepanyu, B TOM 9HCIE AOCTYIA K YKa3aHHBIM CBEICHHSIM B YCTaHOBJIIEHHOM IOPSIKE.

4.6.

(Hnute npasa)
5. OTBeTCTBEHHOCTDH

HECeT YCTaHOBJICHHYIO (perepanbHBIME 3aKOHAME

(Haumenosanue donscrnocmu)
OTBETCTBEHHOCTD:

5.1. 3a HapymieHuwe 3ampeToB, CBA3aHHBIX C TPAXAAHCKOW CIyx00#, HecoOmomenue
OrpaHHYEHUI M HEBHIIOHEHNE 0043aTeNIbCTB, YCTAHOBICHHBIX (peaepaabHBIMH 3aKOHAMH.

5.2. 3a HeucmonHeHNe (HEHAIJIC)KAIEE HCITOMHEHHE) TODKHOCTHBIX 00SI3aHHOCTEH.

5.3.3a yrpary wid mop4y rOCyZapCTBEHHOrO HMMymiecTBa JIeHMHIpaacKo# o6macTH,
KOTOpO€ OBLIO PEOCTABIICHO €MY UL UCIIOMHEHUS JOIDKHOCTHBIX 00SM3aHHOCTEH.

5.4. 3a mapymienue HopM Kojekca 3THKH U CITyKeGHOTO IOBEICHHS T'OCYIapCTBEHHEBIX
TPaXIAHCKUX CIyxamux JIeHUHrpaackoii obmacTy.

5.5.3a HapylmieHME CpPOKOB IOATOTOBKM JOKYMEHTOB BO HCIIONHEHHE IIOPYYCHHMH -
IIpesunenra Poccuiickoit @enepanyu, IIpeacenarens IlpasurenscrBa Poccuiickoit @enepanyu
u ['y6epHaropa JIeHuHIrpasickoit obmacty.

5.6. 3a pasrnameHue CBEICHUM, COCTABIAIONINX TOCYAaPCTBEHHYIO TalfHy, M CBEICHHIA,
coAep)KalluX CIyKeOHyI0 HHQOpPMAalMI0 OrPaHWYEHHOTO PpACIPOCTPAHCHMS, CTABIIUX
U3BECTHBIMH B CBSI3U C HCIIOMHEHHEM JOJDKHOCTHBIX 00S3aHHOCTEH.

5.7. ‘

(Unas omeemcmeennocmy)

6. IlepeyeHb BONIPOCOB, 10 KOTOPBIM - BIIpaBe
(Haumenosanue 0onxicrocmu)

HJIA 00S13aH CAMOCTOSITEILHO NPUHUMATDH PCUICHHA
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6.1. 00s13aH CaMOCTOATENHHO IPHHUMATE PEIICHUS:
(Haumenosanue dondxcrocmus)

6.1.1. Tlo BompocaM HEPBOOYCPESTHOCTU BBIIOJHEHHS JIODKHOCTHBIX O0S3aHHOCTEH B
TIpefienax CPOKOB, YCTAHOBICHHBIX HEMOCPEICTBEHHBIM DPYKOBOJMTENEM, BBIIICCTOSIUM
PYKOBOZIUTENIEM, U COOIIOIEHHSA HOPM, YCTAHOBJIEHHBIX JICHCTBYIOIIHM 3aKOHOATEIbCTBOM.

6.1.2. TTpu peanu3ayy MOTHOMOYMH YiIeHa KOMHCCHH U MHOTO KOJIJIETHAILHOIO OpraHa.

6.1.3. Ilo BompocaM opraHH3ally y4eTa U XpaHEHHUS MepelaHHBIX eMy Ha HCIIOJIHEHUE
JIOKYMEHTOB ¥ MaTEpHAIIOB.

6.1.4.
(MHBIE BOIIPOCHI, 10 KOTOPBIM 00s13aH CaMOCTOATEIIFHO TIPUHUMATD PEIICHHS)
(Haumenosarnue 0onxcrocmu) .
} 6.2. B Ka4YCCTBEC 9JICHA KOMHCCHH B HHOI'O KOJIIIeI‘I/IaJ'IBHOI‘O

(Haumenosanue oomicnocmu)
opraHa Br[paBe Ha 3ace1:|;aHI/mx TaKOI‘O OpraHa caMOCTOATEJIFHO IPUHAMATh PENICHHE I0JI0OCOBATh
"32", "mpoTuB" WK "BO3IEpKANCA", a TAKKE BHICKA3bIBaTh CBOC MHEHHE, B TOM YHCIIE 3asBIIATh
ocoboe MHEHHE B THCHMEHHOW (POpME B COOTBETCTBHH C PErIaMeHTOM (IIOPAOKOM) pPabOTHI
KOMHCCHH ¥ HHOTO KOJITIETHAJIFHOIO OpraHa. '

7. llepeveHb BONPOCOB, O KOTOPBHIM
(Haumenosanue 0onxicHocmu)

BIpaBe UJIA 0053aH Y4aCTBOBATH HPH NMOATIOTOBKE IPOCKTOB HOpMaTHBHbIX
MpPaBOBLIX AKTOB H NIPOEKTOB pememm

7.1. 00s13aH y4acTBOBATh B IIOATOTOBKE MPOSKTOB HOPMATHBHBIX
(Haumenosanue domxcrocmu) :
IIPaBOBBIX AaKTOB H HpoeKTOB pemeHHn II0 BOIIpOCaM, OTHOCAINMMCS K €ro JOJIKHOCTHBIM
0043aHHOCTAM.
7.2. BIIpaB€ y4aCTBOBATh B IIOATOTOBKE IIPOCKTOB HOPMAaTHBHBIX
(Haumenosanue oonsicrnocmu)
IMPaBOBBIX aKTOB U ITPOCKTOB peHICHI/Iﬁ II0 HHBIM BOIIpOCaM
0 COOCTBEHHOM HHHLIHaTHBe/ IO COTJIaCOBAHHIO C HEIIOCPEACTBECHHBIM PYKOBOOUTCIIEM.
(sv16pame HysHcHoE)

8. Cpoku u nponeaypsl NOArOTOBKH, PACCMOTPEHHS POEKTOB
?
pellleHuil, NOPAJOK COIJIACOBAHUSA M IPHHATHA PellleHHit

8.1. O6mue cpoku U MpOLEAYpPHI TOATOTOBKY JOKYMEHTOB perynupyiorcs MHcTpykuue
IO /IEJIOTIPOM3BOICTBY B OpI'aHaX UCIIOMHUTENBHOM Bi1acTH JIEHUHTpafcKoi 06macTu.

8.2. B mesnsax moATrOTOBKH, COTIACOBAHUS U MPUHATHA PEIICHUN OpraHa UCIIOMHUTEIbHON
BIJIACTH 00s13aH IIOATOTOBUTD IPOEKT TOKYMEHTA U NPEJCTaBUTh €TI0

(Haumenosanue 00nxicHOCMY) S
Ha COTJIACOBAHHUE HEMOCPEICTBEHHOMY PYKOBOAMTENIO HE IO3KE UeM 3a JBa pabodmx IHSI 0
HCTEUEHHs CPOKA HCIONHEHHSA [0 3TOMY JOKYMEHTY, KOTODBIH YCTaHOBIICH (herepaisHBIM
3aKOHOM WM HOPMAaTHBHBIM IPaBOBHIM akTOM JIeHMHIpajackod obmacTd, MO0 MHOIO CpoOKa,
YCTaHOBIJIEHHOI'O HETNIOCPEACTBEHHBIM PYKOBOIMTEINEM, BHIIIECTOSIIUM PYKOBOAUTEIEM.

9. ITopsinok ciry:ke0HOT0 B3aMMO/AeliCTBUA

(Haumenosarue 0onxicrocmu)
¢ APYTHMH PaGOTHHKAMHU OPTraHa NCIOJHUTEIbHON BJIACTH, pA00THHKAMH MHBIX
roCyIapCTBEeHHBIX OPraHOB H OPraHOB MECTHOTO CAMOYIIPABJICHHUSI,
OpraHu3anuaAMHU U rpaKIaHaMHu

9.1. Ilopyuyenus u ykasaHus JIAaI0TCs HEMOCPEACTBECHHBIM
(Haumenosanue 0ONHCHOCMU)
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PYKOBOIMTENEM, BBIMIECTOAIAM PYKOBOAUTENEM B YCTHOH HIM TNHCHMEHHOH Qopme 1o
BOTPOCAM, OTHOCSIITUMCS K €0 JIOJDKHOCTHBIM 00S3aHHOCTSIM.

9.2.B mensx  WCHONHEHHS  JODKHOCTHHIX  00A3aHHOCTEH M INOpy4eHUH
. BIIpaBe 00pamaTeCs K APYTUM pabOTHUKAM OpraHa HCIONHUTENFHOR

(Haumenosanue 00n24cHOCHUL)
BJIaCTH, pa6OTHI/IKaM HHBIX TOCYNApCTBCHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYIIPaBJIICHHUSA, K
TpaXJaHaM U B OpTaHUu3alyH.

9.3. BIIpaBe B YCTHOU (hopMe [JaBaTh pa3bsiCHEHHUS 110 BOIIPOCaM,

(Haumenosanue dondicHocmu)
OTHOCAHIUMCSA K €0 JOJKHOCTHBEIM OGHSaHHOCT}IM B OTBCT Ha OGP&IIIGHI/DI I( HEMY pa6OTHI/IKOB
TOCYynapCTBECHHBIX OPFraHOB ¥ OPralHoOB MECTHOI'0O CaMOYIIPABIICHMA.

94. ’ BIIpaBe B YCTHOH (opMe 1aBaTh Pa3bsICHEHUA IO BOIIPOCAM,

(Haumenosanue oonsicnocmu,)
OTHOCAIIUMCS K €ro JAOJDKHOCTHBIM 065[3aHHOCT5IM, HpeIICTaBPITCHﬂM Opl"aHI/BaI_II/Iﬁ H
rpaxaaHaMm .
ITo cOGCTBEHHOMY YCMOTPEHHUIO (B MHUIMATUBHOM IOPSIKE)/TOIHKO IO HOPYUSHHIO
mmbo ¢ paspelicHus HEIIOCPECACTBEHHOIO PYKOBOIAMTEILA, BBIMICCTOAIICIO PYKOBOAHMTCILA, 3a
HCKIKYCHHEM ClIy4dacB, KoOorga TaKHe pa3’B}ICHeHI/Iﬁ SBIAKOTCA €ro  AOJDKHOCTHBIMH
0OSI3aHHOCTAMH (b16pamb HYJICHOE)

9.5. BIIpaBe NPEIJIOXKUTE UCITOTHUTEIIO 110 JOKYMCHTY B

(Haumernosanue 0onxicrHocmu)
pa6oqu NOPAZKE PEUIUTE BOIPOC O €ro OT3BIBE, €CIIH TaKoOM JOKYMCHT WIIH OTHACIBHBIC €TO
IIONIOKEHHsT HE COOTBETCTBYIOT (henepalbHOMY, OOIAacCTHOMY 3aKOHOAATENbCTBY H/HIH
MpaBWIaM 0(OPMIICHHUS TOKYMEHTOB.

9.6. Ha nepuon cBoero BpeMEHHOTO OTCYTCTBHsA (B TOM YHCIIC KOMaHAUPOBKA, OTITYCK)
00s13aH mepenaTh Bce MaTepHaibl H HHGOPMAIHIO, HEOOXOIMMBIE 11
(Haumernosanue 00ns4cHOCMY)

BBIOJIHEHHs OOM3aHHOCTEH 11O HACTOAIIEMY MOOJDKHOCTHOMY pernaMeHTy, pa6OTHI/IKy,
BPEMEHHO UCIOIHAIOMICMY €TI0 065133HHOCTI/I, 00 HEIMOCPESACTBECHHOMY PYKOBOIHTEIIIO.
9.7. 0053aH BPEMEHHO BBIIIOJIHATH OTAEIBHEBIE
(Haumenoeanue donsxcrnocmu)
JTOJKHOCTHBIE 0053aHHOCTH OTCYTCTBYIOILETO PaOOTHUKA

(Haumenosanue 0onxcHocmu)
B COOTBETCTBHH C ITIOPYUCHUEM HEIIOCPCACTBECHHOT'O PYKOBOIUTEIA.

10. ITepedens rocyaapcTBEHHBIX YCJIYT, OKa3bIBa€MbIX IPaXKIaHAM
U OpraHH3anuaM

(Haumenosanue donxcHocmu)
ydacTByeT (IIpeIOoCTaBIIfeT) B OKa3aHUHU CIEAYIOIIUX TOCYAapCTBEHHBIX YCIYT (B CIydae, €ClH
rOCYJIapCTBEHHBIM TPAXIAHCKHM CIyXaumM JIeHuHrpanckoii o6nacTH rocydapCTBEHHBIE
YCIIYTH HE OKa3bIBaKOTCA, HeO6XOI[I/IMO CaciiaTh COOTBETCTBYIOIIYIO 3anncr>):

11. IToka3zatenn 3¢(PeKTUBHOCTH H Pe3yJLTATHBHOCTH
npogecCHOHAIBLHOM CITyKe0HOH NeATeTLHOCTH

(Haumenoeanue 0omxcrocmi)

IMokaszareisame 3pHEKTUBHOCTH U Pe3yIBTaTHUBHOCTU INPO(ECCHOHANBHON CIIyKeOHOH

ASATCIIBPHOCTH SBJIAIOTCA:
(Haumenoeanue 0onxicHocmu)

pomen  NPABWTERBCTBO
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11.1. CBOEBpeMEHHOCTb M IIONHOTa DPACCMOTPEHHs OOpAIEHHI TOCYAapCTBEHHBIX
OpraHoOB, OPTaHOB MECTHOI'O CaMOYIIpaBIECHH:, OpraHH3aLui, rpamaH U TIOATOTOBKH NMPOEKTOB
OTBETOB HAa HUX.

11.2. OrcyrcTBHE DaKTOB:

1) HajuuMd B  AHAIMTHYECKMX ¥  HHBIX  MaTepHanax, IOATOTOBICHHBIX
, yCTapeBIIIe, HeIPOBEPEHHOM MIIM HCKKEHHON HHPOpMAIHL;

(Haumenosarnue 0omxcrocmu) ;
2) yTpaThl JOKYMEHTOR U MaTEPHAJIOB, TOCTYIIMBIINX

(Haumernoganue 00NHCHOCMYL)
Ha HCIIOJIHEHHUE, XpaHEHHCE;

3) mpomycka (CpbIBa) CPOKOB HCIIONHCHHS IO JOKyMEHTaM (IOpY4EHHsAM), KOTOpHIE
YCTaHOBJEHH! (elepalbHBEIM 32KOHOM HJIM HOPMATHBHBEIM ITIPABOBBIM aKTOM JICHHHIDAICKOM
00acTH, HACTOSNIMM JOJDKHOCTHBIM DETJIAMEHTOM, HETIOCPEACTBEHHBIM PYKOBOIHUTEIEM,
BBIIIECTOSIIMM PYKOBOIAHUTEIEM; '

4) mpormycka 6e3 yBaXUTeIFHON IPHYNHEI 3aCEHaHUI KOMUCCHH U MHBIX KOJUIETHATIBHBIX

OpraHoOB, HHEIX MEPOIIPUATHH, B KOTOPBIX
(Haumenoeanue 0onxcHocmu)

OBLIO OPY4EHO IPHUHATH YIaCTHE.

11.3. KagectBo BBIMOJHEHHOH pabOThl (OTCYTCTBHE NPOLEAYPHBIX HapyILICHHI,
IOJTOTOBKA JOKYMECHTOB, MaTepHaOB B COOTBETCTBUM C YCTAHOBIEGHHBIMH TpPeOOBaHMAMH,
IOJIHOE ¥ JIOTHYHOE H3JIOKECHUE MaTepuaia, IOpHIMIECKH IPaMOTHOE COCTaBIECHHE JOKYMEHTa),
B TOM YHCJI€ OTCYTCTBHE ()AKTOB HAPYIIEHHH 3aKOHOAATENbCTBA, PEr'yIMPYIOLIEr0 OTHOMICHNUA,
CBSI3aHHBIC C JOIYCKOM K TOCYJapCTBEHHOM TallHE M 3alllUTOM CBEINCHHMH, OTHECEHHBIX K
rOCyJapCTBEHHOH TalHe.

11.4. OTBeTCTBEHHOCTD (HCIIOTHEHNE 00s3aHHOCTEN B CPOK ¢ MUHUMYMOM KOHTPOILA).

11.5. CaMOCTOSATENBHOCTS (CIOCOOHOCTh BBIIONHATH 33/iaHHS 0€3 IOIONHUTENHbHBIX
yKa3aHHH).

11.6. QucrummHa (coOmoaeHne CIryKeOHOTo pacopsaKa).

11.7. IIpodeccuoHanbHas KOMIETEHTHOCTb.

11.8.
(unvle nokazamenu IQPHekmugHoCmu U pe3yTbMmamueHOCINY
NPOPECCUOHANLHOT CILYHCEBHOU OeSIMENbHOCIY)
[loKyMeHT coapaH 8 anexkTpoHHol dopme. Ne 01-02/07 ot 23.11.2023. WcnonHuTens: BoposuHckas B.H. v i
CrpaHuua 109 us 159. Ctpanuua cosgana: 17.11.2023 15:35 R osnACTH




108

IMPUJIOXEHUE 12

K HpHKa3y AJAMUHUCTPAIIHU
I'yOepuaropa u IIpaButenscrsa
JleruHrpaackoi 06nacTi

o 434/ AOAS w Of-0L/O%

IIPUMEPHBIN JOIJKHOCTHOM PETJIAMEHT
T'OCYJAPCTBEHHOI'O TPAXKIAHCKOI'O CJIYKAIIEI'O OPTAHA
HCHOJIHAUTEJBHOM BJIACTH JEHAHIPAJICKOM OBJIACTH -
CHELHAJACTA, IPEJOCTABJSTIOUWETO FOCY JAPCTBEHHYIO YCIIYT'Y,
nim Y‘IACTBYIO]IIEFO B EE IIPEJJOCTABJIEHAU

JOJDKHOCTHOM PETJTAMEHT

(nonnoe HaumeroBane OONIHCHOCY ZPANCOAHCKOZO
cysHCawezo 8 poOUmenbHOM nadesice)

1. O0mme moJ10:KeHAS

1.1. JIOJDKHOCTE TOCYAapPCTBEHHOM TIPaKHAHCKOH CiryxObl JIeHUHrpaickol o6macTh

(Haumernoganue 0onxcHocmu)
otHocuTcs K "Bemymeit/Crapmieil" rpymme TODKHOCTEH ToCydapCTBEHHOM rpaxc,uancxon
ciyx6s1 JleHuHrpaackoii obmactu kareropuu "Cnermanuctel/O6ecednBaroye CenuanucTa! .
PerucTpaninoHubIi HOMep (Kox) nomkHocTH/PeecTpoBbiii mudp -
(Peecmpoguiti wugp yxaseieaemcs 6 COOMEEmMCmeuu ¢ O0Onacmuuim -3akoHom Jlenmunzpadckol obnacmu om
25.02.2005 N 12-03 "O Ilepeune zocydapcmeennvix OondcHocmen Jlenunzpadckou obracmu, OeHexicHOM
COOEPICANUY IUY, 3aMEWAIOWUX 20Cyoapcmeenible oonxcrHocmu Jlenunzpadckoii obnacmu, Peecmpe dondcrocmeri
20Cy0apCmeeHHot 2paXcOanCKot cryxcovl Jlenunzpadckoi obnacmu u OEHENCHOM COOEPAHCAHUL 20CYOaPCMEEHHBIX
gpadcoanckux cryscawux Jlenunepaockoi obnacmu”)
1.1.1. O6nacts mpodecCHOHATBHON CITy)eOHOI NeATeNFHOCTH -

(Haumenosanue oondcHocmu)

(Vkaszvieaemcss obracmv  NpoQeCcCUOHANLHOU  CILYHCEOHOU OeAMENbHOCIMU  ZPANCOAHCKO20  CAYHCAWe20 8
COOMBEMCMEUU  CO CRPABOYHUKOM KBANUQGUKAYUOHHBIX MPebOGAHUIl K CREYUAnbHOCMAM, HANPAGIEHUAM
n0020moeKY (K YKDYNHEHHVIM ZDYRNAM CREYUanbHOCmel U HARPAGNeHUuld no020mosKy), K APOPECCUOHATbHOMY
VPOSHIO, KOMOpbie HeobX00UMbL ONisl 3aMeUjeHUs. OONHCHOCMEN 20CYOapCMBEHHO 2DANCOAHCKOT CILydCObl C yyemom
obracmu u 8uda NPOPECCUOHANLHOU CIYHCEOHOU OeamenbHOCMU 20CYOaPCMBEHHBIX ZPANCOAHCKUX CRYHCAUJUX
(Oanee — cnpagoyHux).)

1.1.2. Bua npodecCHOHATBLHOM CITy)e0HOH NeITeIbHOCTH

(Haumenosanue donxcrocmu)

(Vkasvieaemcs 6uo npogheccuonanbHoU CrLyxcebHot 0eamenbHOCY 2PAHCOAHCKO20 CLYHCAUE20 8 COOMBEMCIEUU
€O CNPABOYHUKOM)

1.2. Ha3HA4YaCTCA Ha JOJIKHOCTB I‘OCYI[&pCTBCHHOfI
(Haumenosanue donsicrocmu)
TpaXIAHCKOW  ciyxObl  JleHHHTpaacko oOmacTM M OCBOOOXKAAeTCs  OT JODKHOCTH
rOCYIapCTBEHHOM  rpaxxaaHckoii  ciyxObi  JleHMHrpagckod o0macTH mpencTaBUTENIEM
HAHUMATECII1 B YCTAHOBJICHHOM IIOPAJKE.
1.3. TO/TYNHSIETCA
(Haumenosanue donxcHocmu)

(Haumenoearue 00onscHoCmel b1ecmoamyux pyKoeooumeneil)
HEIIOCPEACTBCHHO IIOAYUMHACTCA

(Haumenosarnue 00AHCHOCMU HEROCPEOCMBEKHOZ0 PYKOBOOUMENSL)
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2. Kpasmpukannonasie TpeGOBAHHUS AJIs 3aMELICHHS J0KHOCTH rOCY1apCTBEeHHOM
rpaxxaanckoii ciay:x0n1 Jleaunrpaackoii odnacTu '

(Haumenosarnue 0onicHoCmu)

2.1. JIna 3aMemieHHs JODKHOCTH  TOCYAapCTBEHHOM  IPaXJAaHCKOM  CIIY»KOBI
JleHMHTpaJCKOH 00JIacTH

(Haumenosarnue 0onicHocmu)
YCTaHABJIMBAIOTCS CIICAYIOMKE KBATH()UKAIMOHHBIE TpeﬁoBaHH;I

2.1.1.-Beiciee oOpa3oBaHue.

2.1.2. He MeHee  JIeT cTaXka roCyAapCTBEHHOMN I'PaXKIaHCKOH CIIy)KOBI MIIM HE MEHEe
et craxa pa60T1>1 N0 CHCIOUANBPHOCTH, HAIIPpABJICHHIO IIOAT oToBkH/be3 IpCObABICHUL
TpeGOBaHMIA K CTaXYy. 7
(yKasvleaiomes KEAMUQPUKAYUOHHbIE MPebOGaAHUA K CMANCY 2PUNCOAHCKOU CAyxcObl UM Cmaxcy pabomsi no
CREYUANbHOCMU, HANPABIEHUWIO NOOZOMOBKY, HEObX00UMO20 0N 3aMeUjeHUs OONHCHOCIMU 2PANCOAHCKOU CIydchbl 8

coomeemcemeuu ¢ obnacmuvim 3axoHom  Jlewunzpadcxoi obracmu om 25.02.2005 N 11-03  "O npagosom
PeSYIUPOSAHUY 20CYOAPCMBEHHOU 2PANCOAHCKOU CydchbL Jlenunzpadckoii obnacmu")

2.1.3. Bricuiee o6pa301aaHHe 110 CHCITUAIFHOCTH, HAIIpaBJICHUIO  ITIOATOTOBKH:

(Cneyuanvrocmo,  Hanpasenenue HOO20MOBKYU  YKA3bIBAEMCA 6  COOMEEMCMBUU C  00UepOCCULICKUM
Knaccuguxamopom cneyuanvrocmeid no obpazosanuro OK 009-2016, npunameim u 66edeHHbIM 6 Oelicmgue

" npuxasom I'ocyoapcmeennozo xomumema Poccutickoti @edepayuu no cmandapmuzayuu u Memponozuu om 8
dexabps 2016 200a N 2007-cm, unu deiicmaosaguium 00 €20 66e0eHUA AHALOSUYHBLM BPABOBLIM GKINOM)

WIH MHYIO CICHHUAIbHOCTh, HAIPABICHHE MOATOTOBKM, JNA KOTOPBIX 3aKOHOAATENHCTBOM 00
obpazoBannu  Poccuiickoit =~ Demepanuy  yCTAaHOBIEHO  COOTBETCTBHE  YKa3aHHBIM
CHEIUATBHOCTAM, HAIpPABICHMAM IIOATOTOBKH, CONEP)KAIIMECS B TNPEABUTYIMX TEPETHAX
npodeccHii, crienranbHOCTE! M HAalIpaBJICHUH IOATOTOBKH.

2.2. TIpodecCHOHABHBINH YPOBEHB.

2.2.1. ba3oBble 3HaHUA:

rOCyZapCTBEHHOIO A3bIKa Poccm[cr(on Oenepamu  (PycCKOro S3bIKa) M OCHOB
Koncturynmu Poccuiickoit Peneparum;

®enepansaoro 3akona or 6 okrA0psa 2003 roga N 131-®3 "OO6 oOummx HpHHIAIIAX
OpraHu3alliy MECTHOTO caMoymnpapieHus B Poccuiickoii denepanun’;

denepansaoro 3akona or 2 mas 2006 roma N 59-®3 "O nopsgke paccMOTpeHHs
obpamenuii rpaxxaad Poccuiickoit @eneparun’;

denepansHoro 3akona ot 25 mexabps 2008 roma N 273-®3 "O mpotuBoaeicTBHU
Koppynuu" W UHBIX HOPMAaTHBHBIX IIPaBOBBIX akToB Poccuiickon ®enepauuu U
JlenuHrpanckoi o6acTu B cepe NPpOTUBOACHCTBH KOPPYIILIHH;

®enepansioro 3akona oT 21 mexabps 2021 roma N 414-®@3 "O6 obumx npuHIMIIAX
OpraHu3alyy IyOIMYHOM BIacTU B cyObekTax Poccutickol ®enepanun”;

3aKoHOMaTeNnbCcTBa Poccuiickoit ®Denepanuy 0 rocygapCTBEHHOM TpaKHaHCKOH ciryxOe
Poccumiickoit @egeparum;

VYcrapa Jlenunrpanckoit obnacty;

obmactHoro 3akoHa or 11 pgexabps 2007 roma N 174-03 "O mnpaBoBeIX aKTax
JlenuHTpaackoi obmactu";

MIOJIOXKEHUS 00 OpraHe UCIIONHUTEIPHOH BIACTH;

TIOJIOXKEHHS O CTPYKTYPHOM IIOZAPA3/IeICHHH OpraHa HCIIONHUTEIRHOM BIaCTH;

Komekca 3TvKH U CIy)keOHOTO MMOBEACHUA I'OCYJapCTBEHHBIX I'PAXKIAHCKUX CIIYXKAIIHX
JleHuHTpaAACKOM 00JIACTH;

WHCTpYKIHH 10 JeTOMPOU3BOACTRY B OpraHax HCIIOIHUTEIBHOMN BIacTH JIeHHHrpacKon
o0nacTu;

Wucrpykuun o mopsake oOpamieHuss co ciayxeOHOH HH(opMalmedl OrpaHHIeHHOTO
pacmpocTpaHeHus B AnMuHUCTpanuu JIeHUHTpaackoi obnacty;

CIIy)KeOHOTO pPAacCIOpsigKa, K YCTaHOBIEHHOIO B OpraHax MCHONHHUTENRHOH BIACTH
JlenuHrpanckoi obaacTy;
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B obmactd wuH(OPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH: BO3MOXHOCTEH U
0COOEHHOCTEH MPHMEHEHUSI COBPEMEHHBIX MH(GOPMalFOHHO-KOMMYHUKAIIHOHHBIX TEXHOJIOIMH
B OpraHe WCIIONHUTCIBHON BIIACTH,; OCHOB HH(OpMAaIMOHHOW OG€30IIaCHOCTH M 3aIlUTHI
uHopmarmu, B Tom umcie DenepanpHOoro 3akoHa or 27 mromi 2006 roma N 149-03 "O6
uHbopMaIyy, HHOOPMAIMOHHBIX TEXHOJOTHAX M O 3amuTe HH(pOopMamuu'; OCHOBHBIX
HOJIOXKEHHUH 3aKOHOATENBCTBA O IIEPCOHAIBHBIX JAHHBIX, B TOM yrcie PexepanbHOro 3aK0Ha OT
27 wurons 2006 toma N 152-®3 "O mnepcoHaNbHBIX HaHHBIX'; OOIMX IPHHIUIIOB
(GYHKIHOHUPOBAHUA CHCTEMBI OSJIEKTPOHHOTO JOKYMEHTOOOOPOTAa; OCHOBHBIX ITOJIOXKECHHM
3aKOHO/IaTeNHCTBA 00 HNIEKTPOHHON HONUCH; IPUMEHEHU TIEPCOHAITBHOTO KOMITBIOTEP.

2.2.2. ba3oBbie yMEHUS:

YMEHHE CUCTEMHO (CTpaTerHIeCKH) MBICIUTD;

YMEHHE CHCTECMaTU3UPOBATh U aHATM3HPOBATh HH(POPMALIHIO;

yMEHHE IUIaHHPOBaTh, pAalMOHAIBHO MCIIONB30BAaTh CIy:KEOHOE BpPeMsA M JOCTHIaTh
pe3ynbTaTa;

KOMMYHHKATHBHBIC YMEHUS (B TOM YHCIIC ITyOIMIHBIX BBICTYILICHHH 1 BEICHHUS JEIOBBIX
TIEPETOBOPOB);

YMEHHE YIIPaBIIATh H3MEHEHUAMY;

yMeHHe paboTaTh C amIapaTHBIM M IIPOTPaMMHBEIM OOecliedeHHEM, YCTaHOBICHHOM Ha
ABTOMATH3UPOBaHHOM paboueM mecte (APM), B ToM umciie paGOTH B OIEPAIHOHHON cHCTEMe
cemeiictea Windows, B TtekcTtoBoM penakrope Microsoft Office Word, ¢ Tabmuunsim
nporeccopom Microsoft Office Excel, ¢ mouropsiM kimeHtoM Tuma "Outlook", moaroroBku
Ipe3eHTaIui ¢ npuMenenneM npunoxenus Microsoft Office PowerPoint;

yMeHHe paboTate B KadecTBe IIONb30BaTelsi B HHOOPMALMOHHBIX CHCTEMaX,
NpPUMEHSEMBIX B OpraHe HCHONHUTEIbHOH BIacTH, B TOM YHCIE€ B IIPHKIAJHBIX
HH()OPMAIIMOHHBIX CHCTEMax (CHCTeMe B3aMMOJEHCTBUS C TpaXIaHaMH M OpraHH3aIUIMU;
CHCTEME  MEXBEJIOMCTBCHHOTO  DIEKTPOHHOTO  B3aUMOACHCTBHSA; YJYETHOH  CHCTEMe;
HH(GOPMAIIMOHHO-aHAJIUTHYECKOH cHucTeMe, obecreunBaromei cbop, o0paboTky, XpaHeHHe U
aHaINW3 JaHHBIX), CUCTEMax 3JEKTPOHHOrO JIOKYMEHT0000poTa, B MHGOPMAIHOHHO-IIPaBOBEIX
cucremax '"Tapant”, "Koncynsrantllmoc", "Kozekc", a Takke C pecypcaMH M CEpBHCaMU
JIOKAJIGHOH  BBIYMCIIMTENBHOH ceTd H  HMHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON  CETH
"Unreprer". '

2.2.3. IIpodeccuonansHBIE 3HAHMS B ccbepe 3akoHozarenbcTBa Poccuiicko denepanuu
u JleHmHrpaacko obnacTu:

®enepanpHoro 3akoHa or 27 wmroma 2010 roma N 210-®3 "O6 opraHnsanHH
MpefOoCTaBIeHNU IOCYAapCTBEHHBIX ¥ MyHUIIUIIAIBHEIX YCIyT";

®enepanpaoro 3akona ot 9 ¢espamt 2009 roga N 8-®3 "OO6 obecrneyennu gocrymna K
HHQOpPMAlM O [JOEATENFHOCTH TIOCYJapCTBEHHBIX OpPraHOB M OpPraHOB  MECTHOTO
caMOympaBleHHs", a Takke OOJIACTHBHIX HOPMATHUBHBIX IIPAaBOBBIX AKTOB, PETyIMPYIOIIUX
BOIIPOCBI JIOCTYNa K HHQGOpPMAamuMud O [IEATENBHOCTH OPraHOB HCHONHUTENBHOM BIIACTH
JleHunTpaackoi obnactu;

Vkaza [Ipesunenta Poccuiickoit @enepanuu ot 7 Masg 2012 roga N 601 "O6 ocHOBHBIX
HAIPaBJICHHUX COBEPUICHCTBOBAHUSA CUCTEMBI TOCYJapCTBEHHOTO YIIPABICHHUA "}

noctaHoBieHu: IIpaBurenscrBa Poccuiickoit @enepanuu ot 16 masg 2011 roga N 373 "O
pa3paboTke UM YTBEPXKICHHHM  aJMUHHCTDATHBHBIX  PEIVIAMEHTOB  OCYINECTBIICHUS
rOCYIapCTBEHHOTO KOHTpom (Han3opa) U aJIMHHUCTPATHUBHBIX DPEITIAMEHTOB IIPEHOCTAaBICHUS
TOCYAapCTBEHHBIX YCIyT";

nmoctanoBlieHus [IpaButenscTBa Poccuiickoit @epepanuu ot 27 ceHT16pa 2011 roma N
797 "O B3aMMOAEHCTBHH MEXIYy MHOTO(QYHKIHOHAIBHBIME IIEHTPAMH IIPEJOCTABICHUS
rOCYHApCTBEHHBIX M MYHHIMIAIBHBIX yCIyT M (enepalbHbIMM OpraHaMM HCIOTHUTEIHHOMN
BJIACTH, OpPraHAMH TOCYJApPCTBEHHBIX BHEOIO/DKETHBHIX (OHIOB, OpraHaMé TIOCYJapCTBEHHOM
BnacTu cyorekToB Poccuiickoii denepanuy, opraHaMi MECTHOT'O CaMOYIIPAaBICHHUS';
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nocranosneHus IIpasutensctBa Poccniickoi ®enepauu ot 22 nexabps 2012 roga N
1376 "O6 yrBepxaenuu [IpaBun opraau3auy JeATEIbHOCTH MHOl"ObeHKL[I/IOHaIIBHBIX I[EHTPOB
IIPEIOCTABIECHHS TOCYIAPCTBEHHBIX M MYHUITUIIATBHBIX YCIyT";

nocranoBieHus [IpapurenscrBa JleruHrpagckon obnactu ot 22 ampens 2015 roga N 122
"O6 yrBepxneHun IlepedHs ToCylapCTBEHHBIX YCIyT, IPeOCTaBIsIeMBIX Ha 0ase
MHOTO(YHKITMOHATIBHEIX LIEHTPOB IPEIOCTABIICHUS TOCYJapCTBCHHBIX M MyHHUIMIIAIBHBIX YCIyT
JleguHrpanckoil obnacTu, BKIIOYas IEPEYEHb TI'OCYAAPCTBEHHBIX YCIYT, IIPEAOCTaBIEHUE
KOTOPBIX IIOCPEACTBOM KOMIUIEKCHOTO 3alpoca HE OCYIIECTBIAETCA, M O IPH3HAHHUU
YTPaTUBIIUMY CITY OTICSJBHBIX HOCTaHOBIeHUH [IpaBurenscTBa JIeHUHTpajcKkoi obmacTu";
aIMHHUCTPATHBHOI'O PETJIaMEHTa IPeIOCTaBIICHNS TOCYAapCTBEHHON yCIIyTH;

(nepeuucnsiiomcs. HOpMAMuUGHble NPAgoGble AKMbl, 3HAHUE KOMOPBIX He0OX00UMO ONsl 3aMEWJeHUs] OOMHICHOCHU
20CY0apCmMBeHHOY  ZPaXNCOGHCKOU  Cyscbbl ¢ yyemom obracmu u 6uda HpoPECCUOHATLHOU CRyJicebHOU
OesmenbHOCHU,).

2.2.4. Viable ipodecCHOHATBHBIE 3HAHUSL:

IIpaBHJIa I[GHOBOfI OTHKH,

AECIIOBOC o6me}me U IICPCIIICKA,

(nepeuucnaromes npogeccuonanvivie HaHUA, HeobX0OuMble 0N 3aMEUeHUs JOTIAHCHOCIU ZPANCOAHCKOU CIYHCObL
c yuemom obracmu u 8u0a NPOpecCUOHANLHOU CYICEOHOU OessmeNbHOCHU  20CYOapCMBEHHO20 2PANCOAHCKOZ0
cnyscamezo)

2.2.5. IlpodeccroHABPHBIC YMEHHUSA:

(nepeuucnsiomes npogheccuonarvHble YMEHUS, He0OX00UMble ONA 3aMeUyeHUs OONNHCHOCINU SPANCOAHCKOU CyIHCObL 6
- pamKax obnacmu u 8U0a NPOPeCcCUOHANLHOU CIYHCEOHOI OeAMENbHOCIU 2PAdCOAHCKO20 CLYXHCaAUue20)

2.2.6. ®yHKIIHOHAIbHEIC 3HAHUS

MOHATHE, IPOIeIypa pacCMOTpeHMs oOpallieHuit TpakIaH;

[IPHHIAIBI TPEAOCTABICHUS TOCYAaPCTBEHHEIX YCIIYT;

TpeOOBaHUsA K TIPEIOCTABICHHIO FOCYJAPCTBEHHBIX YCIIYT;

mOpANOK, TpeboBaHHMe, OTalmbl W  IPUHOUNGL  pa3pabOTKH ¥ IIPUMEHEHHS
aJIMAHACTPATUBHEIX PErTIAMEHTOB IIPEIOCTABICHNS TOCYyJapCTBECHHBIX YCIYT;

MTOPANOK MPEIOCTABIICHIUS TOCYIapPCTBEHHBIX YCIYT B OIEKTPOHHOI (opme;

MOHATAE W IPUHIMIE (QYHKIIMOHUPOBAHWSA, HA3HAUeHHs IIOpTaja rOCYAAapCTBEHHBIX

yeuyT;
[IpaBa 3asBHUTEIICH PH MOTyISHUHN TOCYAAPCTBEHHBIX YCIYT;
00A3aHHOCTH TOCYJAPCTBEHHBIX OPTaHOB, MPEIOCTABIIIONINX TOCYJapCTBEHHBIE YCIYTH;
CTaHHapPT IPEHOCTABIICHHS TOCYIApCTBEHHBIX VyCIyr: TpeOOBaHMN M HOpsAAKa
pa3paboTKH.

(nepeuucnsiomca  (YHKYUOHANbHYIE — 3HAHUA 6  3A6UCUMOCMU  Om  (DYHKYUOHANbHBIX — 0BA3aHHOCMEN
20CY0apPCMBEHH020 2PANCOAHCKOZ0 CLYHCAUYE20)

2.2.7. OyHKIIUOHAIBHBIE YMEHUA:

ITOJITOTOBKA aHAIUTHIECKUX, HHPOPMAIHOHHBIX U IPYTUX MaTEPUAJIOB;

MIOATOTOBKA METOAMYECKUX PEKOMEHAALNMN, Pa3bICHEHHUI;

BIIaJICHHE HaBBIKaMH O(QHIIHATEHON AEOBOM EPENUCKY;

IIPYUEM U COIJIaCOBaHME JOKYMEHTALINH, 3asBOK, 3aABICHUIT;

IIpeJoCTaBlieHne WHPOPMAIMK U3 peecTpoB, 06a3 JaHHBIX, BBIAA4Ya CIPAaBOK, BEIIHCOK,
JOKYMEHTOB, Pa3bsCHEHHI H CBEICHMUII; ‘

aKKpeIUTAIHs, aTTECTAIHA, JOIYCK, IPHEM KBATH(HUKAIIOHHBIX SK3aMEHOB;

MIOTy4YEHUE U MIPEAOCTABIICHHE BBILIAT, BOSMEHICHHE PaCcXO/I0OB;

perucTpanus 1pas, IpeIMETOB;

TIPOCTaBJICHHE AllOCTHIIA, YIOCTOBEPEHNUE OITHHHOCTH;

YIBEpKICHHE HOPMATHBOB, TAPU(OB, KBOT;

paccMOTpEeH e 3apPOCOB, XOJATANCTB, YBEJOMIICHHUH, XKao0;
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IIPOBECHUE IKCIIEPTHU3EI,

IPOBEACHUE KOHCYNbTALHH; ‘

BBIJaYa pa3peUICHHH, 3aKIIOUYCHHH, JIMIEH3WUM, CBHUAETENBCTB, CEPTH(HKATOB,
YOOCTOBEPEHHM, IIaT€HTOB, HANpaBICHHM M JpPYruxX JOKYMEHTOB IO pe3ylbTaTaM
IpeJoCTaBIeHNA TOCYIapCTBCHHOM YCIIYTH.

(nepeuucnsiomes  (PYHKYUOHANbHBIE — YMEHUs 6  3A6UCUMOCHY — Om  QYHKYUOHANbHBIX — 0bsA3aHHOCMel
20CY0APCMBEHHO20 2PANCOAHCKO20 CIYHCAUfe20)

3. lo/zkHOCTHBIE 00SI3aHHOCTH

B memax peanuzamuM TONMHOMOYMH ¥ (GYHKIHH OpraHa HCIOJHHUTENIBHOH BIIACTH,
IPeyCMOTPEHHEIX ITOJIOXKCHUEM 00 OpraHe HCTIOMHUTENFHON BIIACTH, @ TAKXKE B COOTBETCTBUH C

MOJIO)KEHUEM O CTPYKTYPHOM IOAPa3IeTICHUN 00s13aH:
(Haumenosarnue 0onxcnocmu)

3.1
(Honxcnocmuasn obazannocms)
3.1.1.
(Hemanuszayus OORNCHOCMHOTE 06A3AHHOCHI)
3.2.
(Qonscnocmuas obazannocms)
3.2.1.

(Hemanuzayus 0oniHCHOCMHOU 00A3AHHOCIY)
-3.3. [IpenocTaBIATh CISAYIOIIYIO FOCYIapCTBEHHYIO YCIYTY:

(HaumernosamUe 20CYOAPCMBEHHOIL YCIY2U CO CCHLIKOU
HQ AOMUHUCIMPAMUGHBII PE2NIAMEHM, 8 MOM YUCTE YKA3AHUE
KOHKpemHbix 00A3AHHOCHEN CREYUATUCTNG NO ee NPedOCMAGIEHUI0)

3.4. VYyacTBoBaTh B IPENOCTAaBICHUU CIEAYIOMEH TOCYyJapCTBEHHOM YCIyTH:

(HaumeroBaHUe 20CYOAPCMEEHHOU YCAY2U CO CCHLIKOU
‘HA AOMUHUCMPAMUBHBLIL PE2IAMEHM, 8 MOM YUCIe YKA3aHUe
KOHKpEemHbIX 06A3aHHOCMET RO YYACTHUIO
8 ee npedocmasneHu)

3.5. [lo mopy4eHWIO HENOCPEICTBEHHOTO PYKOBOAMTENS B YCTaHOBJICHHOM IIOpSIKE
paccMaTpuBaTh OOpamIeHHsA IOCYIAapCTBEHHBIX OPIaHOB, OPIaHOB MECTHOI'O CaMOYIIPaBICHUS,
OpraHM3alliii ¥ TpaKAaH, IOr0TaBIMBaTh U IPEACTABIATh HEIOCPEICTBEHHOMY PYKOBOAHTEIIO
MPOEKTHI OTBETOB HA yKa3aHHBIC OOpaIleHH .

3.6. B COOTBETCTBHM C OBEPEHHOCTHIO H(WIH) IO IOPYICHHUIO HEIMOCPEICTBEHHOI'O
PYKOBOIOHUTENA,  BBIISCTOALIETO  PYKOBOIUTENSA  NPEACTaBIATh  HMHTEPECHl  OpraHa
HCTIOJTHUTEIIHHO! BIACTH B FOCYAApCTBEHHBIX OpraHaxX, OpraHaX MECTHOTO CaMOYIPaBJCHUA U B
OpraHHM3aLIX. :

3.7. YuacTBOBaTh B pabOTe KOMHMCCHI M WHBIX KOJUIETHAIBHBIX OpraHOB, B COCTaB
KOTOPBIX V

(Haumernosarnue 00nx#CHOCMU)
BKJIIIOUCH B COOTBETCTBHH C IIPAaBOBBIM aKTOM HeHHHTpaHCKOﬁ o0nmacT HUiId HaIIpaBJICH
HETIOCPEACTBCHHBLIM PYKOBOAUTEIIEM, BBIMICCTOAMINM PYKOBOAUTCIIEM.

3.8. B COOTBETCTBHH C NOPYYCHUEM HEIIOCPECACTBEHHOTO PYKOBOAHUTCIIA, BBIMICCTOAIECTO
VPYKOBOIII/ITCJUI OpPraHU30BBIBATE MOATOTOBKY MAaTCPHAIOB K COBCLIAHHUAM, 3aCCHaHIAIM, UHBIM
MEPOIPHSITHAM H(UIIH) MPUHAMATH B HUX y9acCTHE, B TOM UHCIIE BECTH IIEPEroBOPhI, 0hOPMIIATH
NIPUHATHIC PELICHU. : '

39. Tousno W B CPOK BHIIONHATH YKa3aHUs U TIOPYYEHHSA HEIOCPEICTBEHHOTO
PYKOBOJIHTEIS, BHIIIECTOSIIIETO PYKOBOAUTEIIA.
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3.10. CoOmonaTh mpaBWiIa AETONPOM3BOACTBA, B TOM YHCIE HAIIEXAIUM 00pazoMm
" VYUTHIBATh ¥ XPaHUTH MONYy4YCHHbIC HAa HCIONHEHHE JOKYMEHTHl M MaTepHallbl, CBOEBPEMEHHO
CllaBaTh MX OTBETCTBEHHOMY 3a JCIONPOH3BOJCTBO, a IPH YXOJe B OTHYCK, YOBITHH B
KOMaHIHPOBKY, B Cliy4ae OCTAaBJCHUSA JOJDKHOCTH - PaDOTHHKY OpraHa HCIOIHUTEIbHOU

BJIaCTH, BpCMCHHO HUCIIOIHAOIIEMY 00513aHHOCTH ,
’ (Haumernosarnue Q0N*CHOCMU)

1160 HEIOCPEICTBEHHOMY PYKOBOJUTEIIO.
3.11. Cobmromats HOpMBI Kozekca 3THKH U CIIy>keOHOTO IOBEACHUS I'OCYAAPCTBEHHBIX
TPaKIAHCKUX CIyXamux JIeHHHTpaIcKol 001acTy.
3.12. VYBemoMmaATh TPCACTaBHTEIIA HaHHMATedsi 000 BceX ciaydasix oOOpameHus K
KaKHUX-TU00 JIHIT B IENAX CKIOHEHUA €T0 K COBEPIICHUIO

(Haumenosanue donxcrHocmu)
KOPPYIILIMOHHBIX IMPAaBOHAPYIICHHUH, 3a MCKIIOYCHHEM CIy4aeB, KOTAA IO JAHHBIM (haKTaMm
HpOBEeHA WM IPOBOAUTCS IIPOBEPKA.

3.13. OTuuTHIBaTHCS Ieped HEMOCPEACTBEHHBIM PYKOBOIHUTEIEM O PE3yNbTaTaX CBOCH
CIIyeOHOM JeATeTPHOCTH, B TOM YHCIE €XEroxHo, a0 1 ¢eBpani roga, CIEXyOHEro 3a
OTYCTHBIM,  TPEACTABIATh  HEIOCPEACTBCHHOMY  PYKOBOAMTENI0 OT4ET O  CBOEH
npo(heCCHOHANEHON CITYXKEeOHOH IeATeIHHOCTH. ‘

3.14. HammexamuM o00pa3oM HCHONHATH OOS3aHHOCTH T'PaKAAHCKOTO CIYKallero,
TPEAYCMOTPEHHBIE 3aKOHOAATEIILCTBOM.

4. IIpaBa

HMeeT NIPaBo:

(Haumenosanue oonscrocmu)

4.1.Ha peamu3anuio YCTaHOBICHHBIX JAEHCTBYIOIIMM 3aKOHOAATENHCTBOM IIPaB
TPaXXaHCKOTO CITYXKAIIETo.

4.2. Ha rocymapCTBEHHBIE TapaHTHM, IPEIyCMOTPCHHBIE (elepalbHBIMH 3aKOHAMH H
HHBIMH HOPMATHBHBIMH IIpaBOBBIMH akTaMu Poccuiickoii ®enepannvu u JleHuHrpaackoit
obnacTu.

4.3. Ha nosnydeHre B YCTAaHOBIEHHOM MOPSIKE OT TOCYIapPCTBEHHBIX OPraHOB, OPTAHOB
MECTHOTO CaMOYIIPABICHMS, OpraHH3alldii W TPaXAaH JOKYMEHTOB M HHOW HH(OpMAIWH,
He0OXOIUMOM I MCIIOJIHEHHS JOJDKHOCTHBIX 0053aHHOCTEH.

4.4. locryma K perHoHaNbHBIM HH(OPMaNUOHHBIM cucTeMaM JIeHHHTpaJacKol obacty,
npaBoBeiM 0azam mamHbIX THna "Kogekc", "Koncymerantllmroc”, "T'apant”, pecypcam cetn
"UurepHeT" MO BOIpOCaM, OTHOCAIIMMCS K KOMIIETEHIMM OpraHa HCIIOJHWMTEIILHOM BIIACTH, a
TakXKe SKOHOMHYCCKUM, ITPABOBBIM M OOIIECTBEHHO-OIUTUIECKUM BOIIPOCAM.

4.5. '

(Hnvle npasa)

5. OTBETCTBEHHOCTH

HCCCT YCTAaHOBJICHHYIO (beﬂepaJIBHBIMI/I 3aKOHaMH

(Haumenosarnue donxcrocmu)

OTBETCTBEHHOCTD:

5.1. 3a HapylleHHe 3ampeToB, CBS3aHHBIX C IPAXIAHCKOH ciyx0oH, HecobmoneHHe
OrpaHHYCHUI U HEBBIIOIHEHUE 0043aTENbCTB, YCTAHOBICHHbIX (DefepabHBIMU 3aKOHAMH.

5.2. 3a HeucmosHeHue (HEHAAIEKAIIee UCIIOHEHNE) TODKHOCTHBIX 00s3aHHOCTEH.

5.3.3a yrpary WiM TOpYYy rOCYAapCTBEHHOTO HMyiecTBa JIeHMHIpajackoi obnacTw,
KOTOpO€e OBUIO MPEAOCTABIICHO eMY AJIA UCIIONHEHUS JODKHOCTHBIX 0053aHHOCTEH.

5.4. 3a Hapymenue HopM Kojekca 3THKH U CIyKeOHOrO IOBEACHHS TOCYAapCTBEHHBIX
rPaXIaHCKUX CIyXamux JIeHuArpagckoi 001acTy.
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5.5.3a HapymieHHe CPOKOB IIOJATOTOBKH JOKYMEHTOB BO HCIOJHEHHE IOPYyYeHHI
IIpesunenta Poccuiickoit @enepanuu, [Ipencenarens HpaBI/ITeJIBCTBa Poccuiickoit @enepanm
u ['ybepHaTopa HCHI/IHI‘paJICKOI/I 001acTH. ‘

5.6. 3a HapymeHue Npouesypsl npezxocraBneHm rOCYIapCTBEHHOH YCIYTH.

5.7. ,
(Hnasn omeemcmeeHHOCMb)
6. IlepevyeHb BONIPOCOB, IO KOTOPBIM BIIpaBe
(Haumenogarue donycrocmu)
HJIH 00513aH CAMOCTOATEIbHO NPUHHUMATDH PellieHHs
6.1. ‘ 00513aH CaMOCTOATENBHO MPUHAMATE PEIICHHS:

(Haumenosanue donsicrocmu)

6.1.1. Tlo Bompocam HEepBOOYEPETHOCTH BHINOIHEHUSI MOJDKHOCTHBIX OOsS3aHHOCTEH B
mpeJenax CpOKOB, YCTAaHOBICHHBIX HEMOCPENCTBECHHBIM pPYKOBOIOMTEIEM, BBIIICCTOSMIUM
PYKOBOJIWTEIIEM, K COOIOACHHS HOPM, YCTAHOBIECHHBIX eHCTBYIOIMM 3aKOHOATENECTBOM.

6.1.2. Ilpu peanu3anyu MOTHOMOYHMIA WieHa KOMHCCHH W HHOTO KOJUICTHAJIEHOTO OpraHa.

6.1.3. Ilo BompocaM opraHu3allii ydeTa M XpaHEHHUs IEpelaHHBIX €My Ha HCIIOJHEHUE
JIOKYMEHTOB U MaTepHAaJIOB.

6.14.
(4HBIE BOIIPOCHL, II0 KOTOPBIM 00513aH CaMOCTOSATEIBHO IIPHHIMATh PEILICHILT)
(Haumenosarue oondcrocmu)
6.2. B Ka49CCTBC WICHA KOMHCCHH K HHOTI'O KOJJICTHAJIbHOI'O

(Haumenosanue 0onxcHocmu,)
opraHa Bl'[paBe Ha SaCC,Z[aHI/IﬂX TaKOFO opraHa CaMOCTOATCIBHO HpI/IHI/IMaTB pPEICHUE T'OJIOCOBATH
"3 IIpOTI/IB HIn BOS}.Iep)KaJICSI a TaKKC BBICKA3bIBAaTh CBOC MHCHHC, B TOM YHCJIC 3asBIIITH
oco6oe MHEHHE B IHCBMEHHOW ()OpMe B COOTBETCTBHH C PErjIaMeHTOM (HOp}IZlKOM) paboTEI
KOMHCCHHU U HHOI'0 KOJUICTHAJIBHOI'O OpraHa.

7. IlepeyeHb BONPOCOB, IO KOTOPHIM
(Haumernoeanue donxcHocmu)

BIIpaB€ UJIHA 00n3aH y‘{aCTBOBaTb IIPH NMOATr0TOBKE MPOECKTOB HOPMATHBHBIX
IPABOBBIX AKTOB U IIPOCKTOB pemelmii

7.1. ' 00s13aH y4acTBOBATh B IIOATOTOBKE IPOEKTOB HOPMATHBHBIX
(Haumenosanue donicrnocmu) '
MPaBOBBIX AKTOB U IIPOCKTOB PEHICHHH IO BOIIPOCAM, OTHOCAIIMMCS K €ro JOJDKHOCTHBIM
00S3aHHOCTAM.
7.2. BIIpaBe y4acTBOBATh B MOATOTOBKE IIPOECKTOB HOPMATUBHEIX
(Haumenosanue donsscnocmu)
MPaBOBBIX aKTOB M MPOCKTOB PEMICHUI 10 HHEIM BOIIPOCaM
10 COOCTBEHHO!N HHHIIMATHBE/TIO COTJIACOBAHMIO C HEITOCPEACTBEHHBIM PYKOBOIUTEIIEM.
(sb16pams HydicHoe)

8. Cpoxu u npoueaypsl NOATOTOBKH, PACCMOTPEHHS IPOCKTOB
pelleHni, NOPAIOK COTIACOBAHMS U NPUHATHS PeLIeHUN

8.1. O6mue cpoKH U MPOIIECAYPHI MOATOTOBKH JIOKYMEHTOB perylnupyrorcs UHCTpykiuei
TI0 IEONPOU3BOACTBY B OpraHax HCIONHUTEIFHON BiIacTH JICHUHIpaICKOH 06nacTH.

8.2. Cpoku mOATOTOBKM AOKYMEHTOB M OCYIIECTBICHMS MHBIX MPOLELYpP, CBA3aHHBIX C
IIPEJOCTABICHUEM TOCYJapCTBEHHON YCIyrH HMIM C YYacTHEM, B €€ IIPEJJOCTaBICHUH,
YCTaHaBIMBAIOTCA aJAMHUHHCTPATHBHEIM PETIaMEHTOM IO IPEJOCTaBICHUIO COOTBETCTBYIOMIEH
rOCyNapCTBEHHOM yCIIyTH.

8.3. B memsix MOATOTOBKH, COITIACOBAHUS ¥ npmvm/m pelleHNH OpraHa UCIOIHUTEIbHOM

BJIaCTH 00s13aH TOATOTOBUTH IIPOCKT JOKYMCHTA H NPCACTABUTE €0
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(Haumernoganue 00xcHocmu)
Ha COrjacoBaHHE HEIOCPCACTBCHHOMY PYKOBOIOHUTEIIO HE HQS}Ke 9cM 3a JIBa pa6qux AHA 1O
HCTEYEHHUs CPOKA HCIONHEHWS II0 3TOMY JOKYMCHTY, KOTODBIH YCTaHOBIEH (emepanbHBIM
3aKOHOM HJIKM HOPMATHBHBIM IIPABOBBIM aKTOM HeHHHFpaHCKOﬁ O6J'IaCTI/I, 00 HMHOTO CpOKa,
YCTaHOBJICHHOI'O HENIOCPEACTBCHHBIM PYKOBOAUTCIIEM, BBIIICCTOAIMNNM PYKOBOIUTEIIEM.

9. IIopsmoic CIIy:ke0HOr0 B3aHMOJeHCTBHA

‘ (Haumenosarnue donxcrocmu)
C APYrEMH Pa0OTHHKAMM OPTaHA HCIIOJHHTEILHON BJIACTH, PA0OTHHKAMH HHBIX
roCyJapCcTBCHHBIX OPraHOB H OPraHoB MECTHOI'0 CaMOyIIpaBJ/ICHHUS,
OpraHm3anusiMi U rpaxiaHaMu

9.1. ITopyueHus u yka3aHus ____ JIal0TCsl HEMOCPEICTBEHHBIM
(Haumenosanue donocnocmu)
PYKOBOZHMTENICM, BBINIECTOSINMM PYKOBOJHWTENIEM B YCTHOH HIM IHCEMEHHOH (opMe IO
BOIIPOCaM, OTHOCSIIIHMCS K €T0 JIOJDKHOCTHBIM 00S3aHHOCTSM.
9.2.B memax  HCHOJHEHHS  JODKHOCTHBIX  OOsS3aHHOCTEH M MOpy4YCHHH
BIIpaBe 00pamaThes K IpyTruM pabOTHHKAM OpraHa UCIIOIHUTENbHOM

(Haumenosanue 0onxicrHocmu)
BJIACTH, paOOTHHUKAM HHEIX TOCYJapCTBEHHBIX OPIaHOB, OPIaHOB MECTHOIO CaAMOYIPABIECHHUS, K
rpaxxJaHaM ¥ B OpraHW3allHH.
9.3. BIIpaBe B YCTHOM (hopMe 1aBaTh pa3bsCHEHHA 110 BOIIPOCAM,
(Haumenoeanue dondcnocmu) )
OTHOCSIIUMCS K €r0 JOJDKHOCTHBIM OOS3aHHOCTSM, B OTBET Ha OOpallieHusa K HEMY paOOTHHKOB
rOCyJapCTBEHHBIX OPIaHOB M OPTraHOB MECTHOTO CAMOYIIPABICHHU.’
9.4. BIIpaBe B yCTHOH (OopMe AaBaTh pa3bACHEHMs 10 BOIIPOCAM,
(Haumenosanue donxcrnocmu)
OTHOCSIIIAMCS K €ro  JOJDKHOCTHBIM OOS3aHHOCTSAM, INPEICTABHTENSAM OPraHM3alluil M
rpaxxaaHam .
ITo cCOOCTBEHHOMY YCMOTpPEHHIO (B MHHITMATUBHOM HODPSIKE)/TONBKO IO MOPYYEHHUIO
00 C pa3pemeHs HEMOCPEACTBEHHOTO PYKOBOAWTENS, BBHIIIECTOSIIETO PYKOBOAMTENA, 32
HCKIIOYEHHEM CIydaeB, KOI/Ia TaKHUe Pa3bACHEHHs SBIAIOTCS €0 JOJDKHOCTHBIMH
00S3aHHOCTSIMHU (8616pame HyxcHOE). '
PaspsicHEHHMs B paMKax IPENOCTaBICHHs TOCYHapCTBEHHOW YyCIyrd (ydacTus B
IIPEAOCTABICHUN TOCYIAPCTBEHHON YCIIYTH) IAI0TCSA

(Haumenosanue donsicHocmu)
Mo COOCTBEHHOMY YCMOTPCHHIO (B HHHIMATHBHOM IIOpANKE) B IpeAenax €ro MOIHOMOYMMH,
ONPEACICHHBIX B aIMUHUCTPATUBHOM PETTIaMEHTEC.
9.5. BIIpaBe MPEIOKUTH HCHOIHUTEIIO [0 JOKYMEHTY B
(Haumenosarnue donxcrocmu)

pa60qu IOPpAAKE PCIIUTE BOIIPOC O €ro OT3BIBE, CCIIH TaKOH JOKYMCHT WJIM OTHACIBHBIC €TI0
[OJIOXKEHHA HE COOTBETCTBYIOT (enepaibHoMy, OONacTHOMY 3aKOHOJATENbCTBY W/WIH
npaBUIaM 0OPMIIEHHUS TOKYMEHTOB.

9.6. Ha nepuio cBOEro BPEMEHHOT'O OTCYTCTBHS (B TOM UHCIIEe KOMaHAMPOBKA, OTIIYCK)
00s13aH mepesaTh BCe MaTepUalisl U HHPOPMALIHIO, HEOOXOUMBIE I
(Haumenosanue donxcrocmu)

BBIITOJIHEHUA OOS3aHHOCTEH IIO HACTOAIIEMY OOJDKHOCTHOMY PCITIIaMEHTY, pa6OTHI/IKy,
BPEMEHHO UCTIONHSIOMEMY €r0 0053aHHOCTH, THOO0 HETOCPEACTBEHHOMY PYKOBOJUTEIIO.
9.7. 00s13aH BPEMEHHO BHIIIOJIHATH OTIEIHHBIE
(Haumenosanue donscrnocmu)
JOIDKHOCTHBIE 005S3aHHOCTH OTCYTCTBYIOIIETO PaOOTHUKA

(Haumernosanue 00ndCHOCHU)
B COOTBETCTBHH C NMOPYUYCHUEM HCITOCPEACTBEHHOT'O PYKOBOAUTCIIA.

[loKkyMeHT coagaH B anekTpoHHol cpopme. Ne 01-02/07 ot 23.11.2023. Ucnonuutens: boposutckas B.H. ' MPABMTE/I-CTBO
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10. Ilepeyenp rocyiapCcTBeHHBIX YCIYT, OKa3bIBAEMbIX FPAKAaHAM
H OpPraHH3alHAM

(Haumenosanue OONAHCHOCHY)
ydacTBYyeT (IIPEAOCTABIIIET) B OKA3aHUU CIEAYIOIINX TOCYJapCTBEHHBIX YCIYT (B ClIydae, eciu
TOCYNapCTBEHHEIM TPAKIAHCKAM CIyXamuM JIEHHHTpaIcKol o6IacTH rocyaapcTBEHHBIE
YCIIYTH HE OKa3hIBAKOTCS, HEOOXOIMMO CAENIAaTh COOTBETCTRYIOMIYIO 3aIIHCH):

11. Tloxa3saresn 3¢ PeKTHBHOCTH U Pe3yJIbTATHBHOCTH
npodeccHoHANBHOM Ci1yKe0HOIi JeATeabHOCTH

(Haumenosarue doncrocmu)

IMToxazarensmMu 3¢ (EKTUBHOCTH U Pe3YIbTaTUBHOCTH IPO(ECCHOHANBHOM CIyXeOHOM

JIeSITEbHOCTH SBIISTIOTCSL:
(Haumenosanue 00nsxcHOCMU)

11.1. CBOE€BpeMEHHOCTh M IIOJHOTA PAacCMOTPEHHUS OOpAINCHHHA TOCyIapCTBEHHBIX
OpraHOB, OPTaHOB MECTHOTO CAMOYIIPABIICHHUS, OPraHU3ALMH, TPAKIAH U TIOATOTOBKH [IPOEKTOB
OTBETOB Ha HUX.

11.2. OtcyrctBHE (HaKTOB:

1) Banuuusd B  aHAIMTHYCCKMX M HHBIX  MaTepHalaX, OATOTOBJIEHHBIX
, ycTapeBIIel, HeMPOBEPEHHOM WM HCKaXKEHHOH HHpOpMAaIUH;

(Haumenoeanue dondcrocmu)
2) yTpaThl JOKYMEHTOB U MaTEPUAIOB, IIOCTYIIHBIIHNX

(Haumeroganue 00ndcHoCcmu)
Ha HCIIOJIHEHHE, XPaHCHHE;

3) mpomycka (CphiBa) CPOKOB HCHONHEHHSA IO IOKYMEHTaM (IIOpYYEHHSIM), KOTOPBIC
YCTaHOBJIEHBI (heJlepaTbHBIM 3aKOHOM WM HOPMATHUBHBIM IPaBOBBEIM aKTOM JIEHHHIpaICKOi
o0J1acTy, HACTOSIMM JOJDKHOCTHBEIM pErJIaMEHTOM, HEIOCPEICTBEHHEIM pPYKOBOJHTEIIEM,
BBIIIECTOSIIUM PYKOBOAUTEIEM;

'4) mporycka 6e3 YBaXKHTEIBHON IPHYUHEI 3aCeIaHUi KOMUCCHH U MHBIX KOJICTHAIbHBIX

OpPraHoB, HHBIX MCpOIIpI/I}ITI/Iﬁ, B KOTOPBIX
' (Haumenosanue domicrnocmu)

OBLIO IOPYYEHO IIPUHATH yJacTHe.

11.3. KayecTBO BBHIIIOJHEHHOM paboOTHl (OTCYICTBHE MPONEAYPHBIX HApPYIICHUIH,
MO/ITOTOBKA JTOKyMEHTOB, MAaTEpHallOB B COOTBETCTBUU C YCTAaHOBJICHHBIMU TPEOOBaHHSIMH,
TIOJIHOE H JIOTHYHOE M3JIOKEHHE MaTepHana, IOpHIHIECKH IPaMOTHOE COCTaBIeHHE TOKYMEHTa),
B TOM 4YHCJI€ OTCYTCTBHE (DaKTOB HApYIICHHs IPOLEAYPH MPEAOCTABICHUSI TOCYNAPCTBEHHOM
YCIIYTH. '

11.4. OTBETCTBEHHOCTH (MCIIONHEHHE 00S3aHHOCTEH B CPOK C MUHHMYMOM KOHTPOJIA).

11.5. CamocTOATEBHOCTS (CIIOCOOHOCTh BBHIIOIHATH 3aJaHusA 0e3 JOIOIHHUTEIbHBIX
YKa3aHHH).

11.6. ucnummna (cobmoaeHne ciyXe0Horo pacopsaaka).

11.7. TIpodeccnoHanbHas KOMIIETEHTHOCTD.

11.8.
(unvle noxazameni IPHeKMuUSHOCMU U Pe3YIbMAMUSHOCIY
npogeccuoHanbHou caysHcebHOU desmenvHoCmL)
HokymeHT co3aaH B anexkTpoHHol copme. Ne 01-02/07 ot 23.11.2023. Ucnonnutens: Boposutckas B.H. . B [rABHTEMbCTEG
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IMPUJIOXKEHME 13

K IpHKa3y AJMUHHUCTPAIHH
I'ybepraropa u IlpaButenscrsa
JlenuHrpanckoit obmactu

omA3A. ,w,(; v OO0 Y

HOPUMEPHBIHN JOJDKHOCTHOM PETJIAMEHT
T'OCYIAPCTBEHHOI'O I'PAXKJAHCKOI'O CJIYKAIINEI'O OPTAHA
HCHOJIHUTEJBHOM BJIACTH JEHUHIPAJICKOM OBJIACTH -
CIIEIIUAJIMCTA, OCYIECTBJISIIOIIETO KOHTPOJILHBIE
(HAJI3OPHBIE) ® YHKIIAH

"VTBEPXIAIO"

(ZOMXHOCTD PYKOBOJMTENA
OpraHa HCIONHUTEIIBHON BIACTH
JIeHUHTpaICKOil 00TIACTH)

HOIIINCE N.0.®amunus

" " 20  roma

JIOJDKHOCTHOM PETJIAMEHT

(nonnoe HaumMeHo8aHUE QONHCHOCU 2PANCOAHCKO20
CyxHcawezo 8 poOumerbHOM naoeice)

1. O0mme noyro:xeHust

1.1. JIomKHOCTE TOCYHapCTBEHHOH IPaKHaHCKOM CioyxObl JleHuHrpaackoi obmactu

(Haumenoearue 0ondcHocmu)
orHocuTcs K "Bemymei/Crapmieii” rpynme TOMKHOCTEH TroCyJapCTBEHHOM TpakIaHCKOH
cinyx0sl JlenuHTpanckoit o6mactu kareropun "Crenuanuctsl/O0ecnednBalomuye CIeHaInCThI".

PeructpanuoHusIit HoMep (kox) nomkHocTH/PeecTpoBblil mudp -
(Peecmposuiti wiudp yKkasviedemcs 8 coomeemcmeuu ¢ obracmuvim 3akonom Jlemunepaockoi obracmu om
25.02.2005 N 12-03 "O Ilepeune zocydapcmeennvix Oondcrocmeti JIenunzpadckol obaacmu, OeHescHOM
CoOepIHCanyy Y, 3amMewarwux 2ocyoapcmeentvlie 0oaichocmu Jlenunzpadckoti obnacmu, Peecmpe oonscnocmei
20CY0apCMEeHHOT 2PANCOAHCKOU CyxHcObl Jlenunzpadckou obnacmu u OeHeMNCHOM COOEPIHCAHUYU 20CYOAPCMEEHHbIX
zpaoicOanckux caysxcawux Jlenunzpadckou obnacmu”)

1.1.1. O6nacth npodecCHOHATLHON CITyXKeOHOM IEATENEHOCTH

(Haumenosanue donxcrocmu)

(Vrasvisaemess  obnacmv  npoecCUOHANbHOU  CAYHCEOHOU  OeameNbHOCIU  2PANCOAHCKO20  CIYHCAUE20 &
coomeemcmeuy  Co CHPAGOYHUKOM KGANUMDUKAYUOHHBIX MPeOOBAHUE K CREYUANbHOCMAM, HANPAGLEHUAM
no0zomoeKku (K YKPYNHEHHbIM ZDYRNAM CREYUQNbHOCME U HANpAsNeHul no020mosKku), K NpopeccuoHanbHOMY
YPO8HIO, Komopble Heobxo0umbl 0L 3aMeujeHUs QONHCHOCMel 20CYOapCMBEHHOU 2PANCOAHCKOU CLYHCObL C yuemom
obnacmu u 8uda NPoPecCUOHATLHOT CIYHCEOHOU OeAmeNbHOCMU 20CYOAPCMBEHHBIX ZPANCOAHCKUX CILYHCAUWUX
(Oanee — cnpagounux).) ,

1.1.2. Bux npodeccroHaIbHO# CTyKeOHOH NeATSIIbHOCTH

(Haumenosanue donxcHocmu)

(Vkasvieaemcs 6ud npoghecCuoHANbHOU CILY*CEOHOU OesIMeNbHOCIU ZPANCOAHCKO20 CIYHCAUe20 & COOMELMCMEUY
€O CRpAaBOYHUKOM)

1.2. ‘ Ha3HAYAETCs Ha JIOJDKHOCTh TOCYAapCTBEHHOMH
HokymeHT coapaH B anekTpoHHol chopme. Ne 01-02/07 ot 23.11.2023. Ucnonuutensb: EOpOBVIHCKaﬂ B.H. rissutil
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(Haumenosarnue 0onxicHOCMU)
rpaxgaHCcKod  ciyxOsl  JleHwHrpaickoit obmacTy M 0cBOOOXKZaeTcs OT JOJDKHOCTH
TOCYapCTBEHHOW  TrpaKHaHCKoit ciyx0bsl JIeHMHTpajackoli 00JacTH  IIpeCTaBHTENEM
HaHHMATENSA B YCTAHOBICHHOM ITOPSJIKE.

1.3. HOJUMHAETCS
(Haumernoeanue 0onsicHocmuL)

(Haumenosanue 0onxicHocmei 6b1UECOAWUX PYKOGOOumeneit)
HEMMOCPECACTBEHHO IIOAIHHICTCS

(Haumenosanue 00NHCHOCIYU HEROCPEOCMBEHHOZ0 PYKOBOOUMENL)

2. KpamnuxannoHHbie TPeGOBAHHUSA ISl 3aMellleHHs JOKHOCTH Iocy1apCTBEHHOM
rPasKIaHCKo ciryk0b1 JIeHmHrpaackoii odaacTu

(Haumenosanue 0onxcrocmu)

2.1. Jlna 3aMemieHHMs JOUKHOCTH — TOCYIApCTBEHHOHM — TPaKTaHCKOH  CITY>KOBI
JleHuHrpanckoii obactu

(Haumenosanue 0onicHocmu)

YCTaHABJIMBAIOTCS CIIEAYIONHE KBATH()HKAIIMOHHBIE TPEOOBAHMA:

2.1.1. Bricuiee o6pazoBaHue.

2.1.2. He MeHee ___ JieT CTaka roCyJapCTBEHHON IPaXTAHCKOM CITy:kObl MIIM HE MeHee
___ Jler craka paboThl MO CIIENHAIBHOCTH, HampapleHHIo HoaroroBku/bes mpembsasnenus
TpeOOBaHMH K CTaxy.
(yxasvigaiomea Keanu@uKayuoHHsle mpe6oeanwz K CHaxcy 2zpaxcOanHCKol cayschvl umy cmaoicy pabomvi no
CReyuanbHOCMu, HANPAGNEHUID NOO20MOBK, HEOOXO0UMOZ0 OJIA 3aMEUJeHUS. OOTIHCHOCU ZDANCOAHCKOU CRyHCObL 6

coomeemcmeuu ¢ obnacmuvim 3akoHom  Jlenmunzpaockou o6nacmu om 25.02.2005 N 11-03  "O npasosom
DezyIUPOBanuY 20CyOapCmBeHHOU ZPAN*COAHCKOT ciryorctbl Jlenunzpadckoi obracmu")

2.1.3. Briciee  0o0pa3oBaHHME 1O  CIEIHAIBHOCTH, HAlPaBIICHHIO  IIOATOTOBKH:

(Cneyuanviiocmsb, Hanpaenenue nNOOZOMOSKY  YKA3LIBAEMCS 6  COOMEEMCMEUU C  0OUEPOCCUtiCKUM
knaccugpuxamopom cneyuanvrocmeii no obpazosanuio OK 009-2016, npunameim u e6edennviM 6 Oeticmeue
npuxazom Tocyoapcmeennozo xomumema Poccutickoii @edepayuu no cmandapmusayuu u memporozuy om 8
Oexabps 2016 z00a N 2007-cm, unu Oelicmeosaguium 00 €20 66e0eHUs AHANO2UHBIM NPABOSLIM AKIMOM)

WM MHYIO CHENHaIbHOCTH, HAIpaBJIeHWE ITOATOTOBKH, UL KOTOPBIX 3aKOHOJATENbCTBOM 00
obpazoBanun  Poccuiickoii =~ PenmepamMu  YCTaHOBIEHO  COOTBETCTBHEC  YKa3aHHBIM
CHEMUAIBHOCTSM, HAMPABIEHUSAM IIOJrOTOBKH, COICP)KAIIMECS B MNPEABIAYLIMX IEPEYHAX
mpodeccHii, ClIeNUAIBHOCTEHN U HAlpaBICHUH IIOATOTOBKH.

2.2. IIpodeccroHaIbHBIN YPOBEHB.

2.2.1. Ba3oBble 3HaHUA:

roCyNapCTBEHHOro s3bika Poccuiickoii ®enmeparuu (PYCCKOTO SA3BIKA) M OCHOB
Koncrurynuu Poccuiickoit enepanyu;

®epepanpHOro 3akoHa oT 6 okTaOps 2003 roma N 131-®3 "O6 o6mmX NpHHIHUIIAX
OpraHM3allii MeCTHOro camoynpasienus B Poccuiickoit ®enepanun’;

depepanpHoro 3akoHa ot 2 Mas 2006 roma N 59-®3 "O mnopsagke pacCMOTpEHMs
obpamenuii rpaxxaas Poccuiickoit @eneparmu’;

Gbe):l;epanLHoro 3akoHa OT 25 nexabpsa 2008 roxa N 273-@3 "O IIPOTHBOACHCTBUHU
KOppynuuu" © WMHBIX HOPMAaTHBHBIX IIpaBOBBIX akToB Poccuiickoir ®@enepanmu u
JleHuHrpanckoi obnactu B cepe NpOTHBOACHCTBHSA KOPPYIILIHH,

®epepansHoro 3akoHa ot 21 nexabps 2021 roma N 414-®3 "O6 oOmMHUX MPUHIHMIAX
OpraHu3al|y IyOIUIHOM BIIacTH B cyObekTax Poccutickoil ®enepanun”,

3aKOoHOJaTeNnbCcTBa Poccuiickoit Memepaniui 0 rocyJapcTBEHHOH I'paKJaHCKOH ciyxbe
Poccumiickoit Oenepariuu;

VYcrapa JleHnHTpasCKO# 061IacTH;

obmacraoro 3akoma oT 11 mexabps 2007 roma N 174-03 "O mnpaBoBBIX akTax
Jlenunrpajackoii obnactu";

[lokyMeHT cosfaH B anekTpoHHoi chopme. Ne 01-02/07 ot 23.11.2023. UcnonHutenb: BoposuHckas B.H. it
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HIOJIOXKEHMA 00 OpraHe HCIIOJHUTEIHHOM BIaCTH;

IIOJIOKEHUS O CTPYKTYPHOM ITOJIpa3fAeNIeHUH OpraHa NCIIOIHUTEIbHON BIIACTH;

Kogexca stuku u ciryxeGHOro moBeACHH IOCYJApCTBEHHBIX I'PAXXKIAHCKHUX CIIYXKAIIHX
JleruHrpanckoi obiacty;

HHCcTpyKIMU 110 JeN0IpOU3BOACTBY B OpraHax UCIIOJIHUTEIBHOH BIacTH JIeHUHTpa cKon
obmacTH;

Wuctpykumu o mopsake oOpaiieHus co ciayxeOHOH uH(opMamuedl OrpaHu4eHHOTO
pacmpocTpaHeHHA B AnMuHuCTpanyy JIeHHHTpaicKoi obacTy;

CIIy’)KeOHOTO pacHopsjika, YCTAaHOBICHHOIO B OpraHaXx HCHONHUTENBHON BIAaCTH
Jlenunrpanckoit obactu; ‘

B obmactd HHGOPMAIOHHO-KOMMYHUKAIIMOHHBIX TEXHOIOTHM: BO3MOXHOCTEH U
0coOeHHOCTEH NPUMEHEHU COBPEMEHHBIX MHGOPMAaIOHHO-KOMMYHHKAIHOHHBIX TEXHOJIOTHH
B OpraHe HCIONHWUTEIFHON BIACTH; OCHOB HH(OPMAIMOHHON O€30IIaCHOCTH U 3am[UTEI
uapopmaruy, B ToM guciae DexgepancHoro 3akoHa ot 27 mions 2006 roma N 149-03 "O6
uHpopMaryy, HHPOPMAMMOHHBIX TEXHOJNOTHMSAX M O 3ammre HHpopMarwu"; OCHOBHBIX
MIOJIOXKEHUM 3aKOHOIATENbCTBA O IIEPCOHANBHEIX TaHHBIX, B TOM 4Hcie DeepanbHOro 3aKoHa OT
27 wumrons 2006 roma N 152-®3 "O mnepcoHaIbHBIX JaHHBIX"; OONIMX NPHHIMIIOB
(GYHKIHOHUPOBAHUA CHCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000pOTa; OCHOBHBIX ITOJIOKCHHUH
3aKOHOJIATENBCTBA 00 3JIEKTPOHHOM OJITHCH; IPHMEHEHHS IEPCOHATBHOTO KOMIIBIOTEPA.

2.2.2. ba3oBble YMEHUS:

YMEHHE CHCTEMHO (CTpaTeTHIeCKH) MBICIIHTD;

YMEHHE CHCTEeMaTH3UPOBATh U aHATU3UPOBATh HH(bopMaumo

YMEHUE IUIaHUPOBATH, PALMOHAIBHO HCIIONB30BaTh cnyme6Hoe BpeMss W JOCTHUTATh
pe3ynbTaTa;

KOMMYHHUKATHBHBIC YMEHHUA (B TOM YHCJC TyONMIHBIX BRICTYIUICHUH U BEICHUS JIEIOBBIX
MEepPEroBOPOB);

YMEHHE YIIPaBIATh U3MEHEHUAMY;

yMeHue paboTaTh ¢ amnmapaTHEIM M MPOrpaMMHBIM OOECIEeYEHHEM, YCTAHOBICHHOM Ha
aBTOMATU3UPOBaHHOM pabGouem mecte (APM), B ToM uumciie paboThl B ONIEPAllMOHHOM CHCTEMe
cemeiictBa Windows, B TekcTtoBoM penaktope Microsoft Office Word, ¢ TabmuussiM
npoueccopom Microsoft Office Excel, ¢ nmouroBemM kiuentom tuma "Outlook", moarorosku
Ipe3eHTanuH ¢ npuMeHenueM npuinoxenus Microsoft Office PowerPoint;

yMeHHe pabOTaTh B KauecTBe MONB30BAaTENs B HMH(POPMALMOHHBIX CHCTEMax,
OpPUMEHAEMBIX B OpraHe HCHONHUTEILHOM BIAacTH, B TOM 4YHCIE B IIPUKIATHBIX
HHQOPMAITMOHHEIX CHCTeMaX (CHCTeMe B3aUMOIEHCTBUA C TpaXIaHAMM M OpTaHH3aIlUsIMH;
CHCTEME  MEXBEJIOMCTBEHHOIO  JJIEKTPOHHOTO  B3aHMOJCHCTBHS; YYETHOH  CHCTEME;
HHQOPMAIMOHHO-aHATIMTHYECKOM cHcTeMe, obecreunBaromieit co6op, o0paboTKy, XpaHeHHEe U
aHaJM3 JAaHHBIX), CUCTEMaxX JJICKTPOHHOTO TOKYMEHTOOOOpOTa, B MHGOPMAUHOHHO-IIPABOBBIX
cuctemax '"T'apant”, "KoncynsrantlDmoc", "Komekc", a Takke ¢ pecypcaMud U CepBHCAMH
JIOKQJIbHOW BBIYUCIHMTENFHON CeTH ¥ HMH(GOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON  CeTH
"UnatepreT".

2.2.3. TlpodeccuonansHbie 3HaHUA B chepe 3akoHOAaTENbCTBA Poccuiickolt ®enepanuu
u JleHMHTpaACKOH 00IacTh:

Kogekca Poccuiickoii ®@eneparun 06 aIMUHICTPATUBHBIX IPABOHAPYIICHUSAX;

Kozekca aAMUHECTPaTUBHOTO CyIONpoU3BOAcTBA Poccuiickon ®enepanuu,

®enepanpHoro 3akoHa oT 26 nmexabps 2008 roma N 294-®3 "O 3ammre mnpar
IOPUOUYECKUX JIMII ¥ WHAWBUAYAIGHBIX IpeANpPHHUMATENEH @pPH  OCYIIECTBICHUU
TrOCYJapCTBEHHOTO KOHTPONIA (Ha30pa) U MyHUIIMIIATEHOTO KOHTPOIA'";

®enepanpHoro 3akoHa ot 31 mrons 2020 roga N 248-®3 "O rocynapCTBEeHHOM KOHTpPOJIE
(Hag3ope) ¥ MyHUIMIIATTBHOM KOHTpoJe B Poccuiickoit denepanun";

@enepanproro 3akoHa oT 31 wmroms 2020 roma N 247-®d3 "O6 o06s3aTenbHBIX
TpeboBanusax B Poccuiickoit denepanun’;

[lokymeHT co3faH B anekTpoHHou copme. Ne 01-02/07 ot 23.11.2023. UcnonuuTtens: Boposuxckas B.H. O e AnckoR
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npukasa Munskonompaseutus Poccuiickoit @enepanuu ot 30 ampens 2009 roga N 141
"O peanmuzanuu monoxeHuidt denepanmpHoro 3akoHa "O 3amKMTe IPaB IOPUAUYECKUX JIHAI[ U
HHAABUAYATBHEIX TpeANpUHUMATeNnelf MpHU OCYIIECTBICHHH TIOCYIapCTBEHHOTO KOHTPOJIL
(Hag30pa) U MyHULIMIIATEHOTO KOHTPOIA';

obmactHoro 3akoHa ot 2 wmrona 2003 rogma N 47-03 "O6 agMHHHCTPaTHBHBIX
[IpaBOHAPYyIICHUAX";

(nepeuucnaomes HopMamusHvle NPAsosbie AKMbI, 3HAHUE KOMOPLIX HeobX00UMO ONsi 3aMeWeHUsi OONNHCHOCIU
20CY0apCMEEHHOT  2PANCOAHCKOU  Clyoncbbl ¢ yyemom obnacmu u 6uda NpOPECCUOHANbHOU CRYIHCeOHOU
OesmenbHOCHL).

2.2.4. =ble nnpodeccHOHATBHBIC 3HAHUA:

[paBUIIa AETOBOM 3THKH;

ACIIOBOC O6IIIeHI/Ie H NCPCIIHUCKA,

(nepeuucnaromes npogeccuonanshvie sHAHUS, HEO6XOOUMbIE 0N 3ameujeHUs QONICHOCIU ZPAHCOAHCKOY CILYIHCObL
¢ yuemom obnacmu u 6u0a NPOPeCcCUOHANLHOU CRYIHCeOHOU OeamenbHocmu 2ocydapcmeeuﬂoeo 2PAANCOAHCKO20
cnyorcawezo)

2.2.5. IIpodeccroHanbHbIE YMEHHA:

(nepeuucnssiomcs npogeccuonanbivie ymeHus, Heobxooumvle O 3amMeweHUss OONHCHOCIU SPANCOGHCKOU CRYHCObl 6
pamrax obnacmu u 6u0a NPopecCUOHANLHOU CILYHCEGHOU OeAMEeNbHOCIY ZPAHCOAHCKO20 CLyHCAu)ezo)

2.2.6. GyHKIKMOHATNBHEIE 3HAHUA:

HOHATHE, MIPOIIEypa PacCCMOTPEHHs O0paIieHui TpakIaH;

HPUHIMIIEL, METOIbI, TEXHOJIOTHH M MEXaHHW3MBI OCYILIECTBICHHUA KOHTPOILA (Ha30pa);

TMPHHIUIIE! 32IUTHI IIPaB MOAKOHTPOJIBHBIX JIHII; '

BHUJBI, HOPSJOK OPraHM3allid M OCYIIECTBICHUS MEPONPUATHH IO IpOdHIAKTHKE
HapyIIeHHs 00A3aTeIbHBIX TPEOOBAHMHA;

00s3aHHOCTH U OTPaHUYEHUS [IPY IIPOBEIECHHH MEPOIIPHATHI 10 KOHTPOJIIO;

BH/IBI U OCHOBHBIE XapaKTEPUCTHKHA MEPOIIPUATHH 10 KOHTPOIIIO;

MOPANOK OpraHM3allid Y  OCYNISCTBICHHS MEpONPHUATHM IO KOHTpONo  0e3
B3aHMOJEHCTBYA,

OOPSJOK OpraHM3allid ¥ OCYIIECTBICHHS I[UIAHOBBIX IIPOBEPOK, (OPMHUPOBAHHS
€XEroOJHOTO IUIaHa MPOBEACHNUS INIAaHOBIX IIPOBEPOK;

HHCTUTYT NIPEBapUTENbHON NIPOBEPKHU Kalo0Bl U HHOH nmbopMamm MOCTYITUBIIEH B
KOHTPOJIbHO-HAJ30PHBIH OpraH;

OCHOBaHHUS TPOBEJCHHUS H OCOOEHHOCTHM BHEIUIAHOBHIX IIPOBEPOK, KOHT‘pOHBHBIX
3aKyIIOK, COIVIaCOBaHME HX IIPOBEACHHS C OpraHaMU IPOKYPaTypHl;

TOPSIIOK, STalbl, HHCTPYMEHTHl OPraHU3aIluy U IIPOBEAEHMs NPOBEPKH, KOHTPOIBHOM
3aKyIIKH;

MOHATHE €AMHOTO PeecTpa KOHTPOIBHBIX (HAJ30pHBIX) MEpONPHATUH, IpOLEeaypa e€ro
(bOopMHPOBaHHI,

MEPBL, IPHHUMAEMBIE 11O PE3YJIHTATaM IIPOBEPKH.

(nepeuucnaomes  (QYHKYUOHATbHblE — 3HAHUS 6  306UCUMOCHU  OM  (DYHKYUOHANbHBIX — 06A3AHHOCMEN
20CY0apCMBEHHO20 2PANCOAHCKOZ0 CydHcaujezo) »

2.2.7. OyHKIIMOHANHHBIC YMEHUSA:

HOJrOTOBKA aHAMTUIECKUX, HHGOPMAIIMOHHBIX U IPYTHX MaTEpHAOB;

MOJITOTOBKA METOTHYECKUX PEKOMEHAAINH, Pa3bsICHEHHH;

BJIAJICHUE HAaBhIKAMU OQHIIMATILHOMN EIOBON IEPETIUCKH;

OpraHU3aIKs MEPOIIPHATHH 10 NPOQIIAKTHKE HapyMIEHH 0043aTebHBIX TPeOOBaHUN U
MEPOIIPUATHH 10 KOHTPOIIIO;

dbopMHpOBaHME H BEIEHHE pEECTPOB U HHBIX I/IH(l)OpMaLII/IOHHB]X pecypcoB It
obecreyeHus KOHTPOIbHO-HAA30PHBIX IIOTHOMOYHIA;

[pOBECHIE MEPOIPHATHH IT0 IPO(IIAKTHKE HapYIICHHS 0013aTeNbHBIX TpeOOBaHMI;
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NPOBEICHHUE MEPOIIPHATHI IO KOHTPOIIIO 6€3 B3aMMOACHCTBHSA;

IPOBEIEHNE TUIAHOBIX ¥ BHEIUTAHOBBIX JIOKYMEHTapHBIX (KaMepalbHBIX) HIPOBEPOK;

[POBE/ICHUE TUIAHOBBIX U BHEIUTAHOBEIX BHIE3IHBIX IIPOBEPOK, KOHTPOIBHEIX 3aKYIIOK;

OCYIIECTBIICHHE KOHTPOJIA HCIOIHEHHA IPEANHCAHMH W PEIICHHH KOHTPOJIBHO-
HA/I30pHBIX OPTaHOB;

IIOJATOTOBKA MPOEKTOB MPOrpaMM peBH3Hil (NIPOBEPOK), IOKIANOB, HHQPOPMAIHH,
CIIPABOK IO pe3yIbTaTaM KOHTPOIBHBIX MEPOIIPUATHH.

(nepewucnsiomca  QYHKYUOHANbHbIE — yMEHUA 6  3ABUCUMOCHU  OM  (DYHKYUOHGAbHBIX — 00s3aHHOCTE
20CY0aPCMEEHHO20 ZPANCOAHCKO20 CRYHCAUIE20)

3. IoJuKHOCTHBIE 00SI3AHHOCTH

B memax peamusanud IMOTHOMOYMH M GYHKIUM OpraHa MCIIONHUTENLHOM BIIACTH,
NPEAYCMOTPEHHEBIX TOJIOKEHHEM 00 OpraHe HCIIOJHUTENBHOM BIIaCTH, a TAKKE B COOTBETCTBUH C

MOJIOKEHHUEM O CTPYKTYPHOM IIOJpa3/ie/ICHUH 00s13aH:
(Haumenosanue 00NHCHOCIU) .

3.1
' (Qonoxcrnocmuas 06a3aHHOCMB)
3.1.1.
(demanuzayus 0onHcHOCMHOY 06A3GHHOCHY,)
3.2
(Jonscrnocmuas 0ba3anHoCMb)
3.2.1.

(Hemanuzayus 00nHCHOCMHOU 0633AHHOCHIY)

3.3. Ilo mopy4eHHI0 HEMOCPEICTBEHHOTO PYKOBOAUTENSA B YCTAHOBICHHOM IOPSIKE
paccMaTpuBarh OOpAIlEeHUS IOCYNapCTBEHHBIX OpraHOB, OPTaHOB MECTHOTO CaMOYIPaBIICHHU,
OpraHu3al|il ¥ TPaKAaH, MOATOTABIMBATE H NPEACTABIATE HEMOCPEACTBEHHOMY PYKOBOAUTEIIO
IIPOEKTHI OTBETOB Ha YKa3aHHbIE OOpaIlleHHUA.

3.4. B COOTBETCTBUH C JOBEPEHHOCTHIO H(WIM) MO IOPYYCHHUIO HEMOCPEICTBEHHOIO
PYKOBOAMTENS,  BEIIIECTOSAIIETO  PYKOBOAWTENA  IPEACTaBIAT:  MHTEPECHl  OpraHa
HCIOJIHUTEILHOM BIACTH B TOCYIapCTBEHHBIX OPraHax, OpraHax MECTHOIO CaMOYNPaBICHUA U B
OpraHHU3aIHsiX. .

3.5. YyactBoBaTh B pabOTe KOMHCCHN ¥ HHBIX KOJUIETHAIBHBIX OpPIaHOB, B COCTaB
KOTOPBIX

(Haumenoganue 0onxcrocmu)
BKIIOYEH B COOTBETCTBMH C IPABOBBIM aKTOM JICHWHrpajCKOH 0ONacTH HIHM HalpaBieH
HETIOCPCACTBCHHBIM PYKOBOAUTENEM, BHILIECTOAIIUM PYKOBOIUTEIIEM.

3.6. B COOTBETCTBHH C NOPYYEHHEM HENOCPEACTBEHHOIO PYKOBOTHUTEIS, BBIIECTOSIETO
PYKOBOJHUTEINI OPraHM30BHIBATH IOATOTOBKY MATEpPHMAOB K COBCLIAHMSM, 3aCCHaHHAM, HHBIM
MEPOTPHATHAM (VM) IPUHAMATH B HAX YJacTHe, B TOM YHCIIE BECTH IEPErOBOPEL, 0GOPMIIATH
MIPUHSTHIC PELICHHUS. ‘

3.7. Toyno W B CpPOK BBIIOJHATH YKa3aHWs H IIOPYYECHHS HEIOCPEICTBEHHOIO
PYKOBOIUTEIIA, BHIIIECTOSIIET0 PYKOBOJHMTEIIA.

3.8. CobOmomarh mpaBuWia AETOMPOM3BOACTBA, B TOM YHCIE HAIJIEXalMM 06pazoM
YYUTHIBATh W XPAHHThH IOMYYCHHbIE HAa HCIONHEHME JOKYMEHTBI H MAaTEpPHAIIbl, CBOCBPEMEHHO
CHABaTh WX OTBETCTBEHHOMY 3a JEIONPOM3BOJCTBO, a NPH YXON€ B OTIYCK, YOBITHH B
KOMaHIHUPOBKY, B CIIydae OCTABICHHS IOJDKHOCTH - PabOTHHKY OpraHa HCIOJHUTEIBHON

BJIACTH, BPEMEHHO HCITOJIHAIOMIEMY 00A3aHHOCTH B
(Haumenosanue oonxcHocmu)

160 HEMOCPEICTBEHHOMY PYKOBOJMTEIIO.
3.9. Cobmomate HOpMEI Kozekca STHKH U CIy)KEOHOTO NOBEAECHHA TOCYHapCTBEHHBIX
IPaXIAHCKUX cyxarux JIeHuHrpagckoi o06macTy.
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3 10. VBemomuars MpencTaBUTENs HaHUMAaTelsd 000 Bcex ciydasx oOpalleHHus K
KaKHX-JM0O JINI B [ENIIX CKIIOHEHIA €T0 K COBEPIICHHUIO

(Haumenosarnue 00*cHOCMY)
KOPPYIIHOHHBIX NPaBOHAPYIICHUH, 32 HCKIIOYCHHEM CIIy4aeB, KOT[a IO JaHHBEIM (aKTaM
IIPOBEJICHA WU POBOAMTCS IIPOBEPKA.

3.11. OTYuTHIBaThCA MEpel HEeIOCPEACTBEHHBIM PYKOBOIAHMTEIEM O PE3YNbTaTax CBOCH
CIyXeOHOM AeATeNbHOCTH, B TOM YHCIE €XErogHo, mo 1 ¢deppana ropa, CISAYyIOHmIEro 3a
OTYETHBIM,  MPEACTABIATH  HENOCPEACTBEHHOMY  DPYKOBOAUTENIO  OTY4ET O  CBOEH
podeCCHOHATILHOM CITyKeOHO# eATeNbHOCTH.

3.12. HagnexxampM 00pa3oM HCIONHATH OOA3aHHOCTH TIPaKJaHCKOTO CIYXAaIlero,
MPEAYCMOTPEHHBIE 3aKOHOATENbCTBOM.

4. IIpaBa

HMCECT IIpaBo:

(Haumenosanue donscrocmu)

4.1.Ha peamu3zanuio YCTaHOBICHHBIX JCHCTBYIOIIMM 33aKOHOJATEILCTBOM  IIPaB
TPakKIAHCKOTO CIIY>KaIHIETo.

4.2. Ha rocynapcTBEHHBIE TapaHTHH, TMPEIyCMOTPEHHBIE (eNepaJbHbIMH 3aKOHAMH U
HHBEIMM HOPMATHBHBEIMH IIpaBOBBIMH akTaMu Poccuiickoni ®enepauuu M JICHMHTPagcKon
obmacTu. '

4.3. Ha mony4deHne B YCTAHOBIEHHOM IOPSIAKE OT FOCYAApPCTBEHHBIX OPIaHOB, OPIaHOB
MECTHOTO CaMOYIIPABICHMsA, OpPraHM3aldii W TIpakJaH JOKYMEHTOB M HHOM uH(bopmammy,
HEOOXOMUMOI AT HCTIONHEHHUS JOJDKHOCTHBIX 00S3aHHOCTEH.

4.4. loctyma K pernoHaIbHHIM HH(POPMAMOHHEIM CHCTeéMaM JIeHHHIpaacKom 06J1acm
npaBoBsiM Gasam mamueix Tuna "Komekc", "Koncymsrantllmoc", "I'apant”, pecypcam ceTn
"HHTepHET" IO BOIPOCAM, OTHOCSINMMCS K KOMIIETEHIIMH OpraHa HCIOJHWTEIBHON BIIACTH, a
TAK)KE SKOHOMHUYECKHUM, TIPABOBEIM U 00IIIECTBEHHO-TIOMMTHYECKAM BOIIPOCAM.

4.5. B paMKax OCYIIECTBICHUA KOHTPOIBHBIX (HaJ30PHBIX) QyHKIIMI:

4.5.1. Hourenus opMbI yCTaHOBIEHHOTO 0OpasLa.

4.5.2. BecnpensaTCTBEHHOrO IMOCELICHH MpoBepseMoro Juna (00beKTa IPOBEPKH) Ha
OCHOBAaHHH CIy)KeOHOrO YIOCTOBEPEHHUS, a TAKKE PACIOPSKEHHSA OpraHa MCIOIHHUTEILHOM
BIacTd (PYKOBOIHUTENS (3aMECTHTENS PYKOBOAMTEIA) OpraHa MCIOIHHMTENBHOM BIIACTH) O
MPOBEICHUU POBEPKHU.

4.5.3. HctpeboBanus y HMpOBEPSEMOro JHIA J:[OKyMeHTOB MaTepHaios, uHpoOpManuy,
HEOOXOAMMBIX UL IPOBEACHUS IPOBEPKH.

4.5.4. CocraBneHus IPOTOKOIOB 00 aI[MI/IHI/ICTpaTI/IBHI:IX [IPaBOHAPYIICHHUAX.

4.5.5. Beimaun 003aTeNbHBIX U HCTIONHEHHS MIPEIITHCaHuH.
4.6.

(Hnvie npasa)
5. OTBETCTBEHHOCTH

HECCT YCTAaHOBIIEHHYIO Q)eﬂepaJIBHBIMI/I 3aKOHaMH

(Haumenosarnue oonscrocmu)

OTBETCTBEHHOCTD:

5.1. 3a HapymieHue 3ampeToB, CBS3aHHBIX C TPaXKTaHCKOH ciyxO6oi, HecobmroneHHe
OrpaHUIEHHI U HEBHINONHEHHE 0053aTeNbCTB, YCTAHOBICHHHIX (eepalbHBIMU 3aKOHAMH.

5.2. 3a HencnonHeHNe (HeHAIICKAIIee UCTIOTHEHNE ) TOJDKHOCTHBIX 0053aHHOCTEH.

5.3.3a yrpary M HOpUy TOCYAapCTBEHHOTO HMyIIecTBa JIeHMHTpajicKol obmacrwy,
KOTOpOE GBUIO IPEXOCTABICHO MY JUIA HCIIOIHEHHUS HODKHOCTHEIX 00A3aHHOCTEH.

5.4. 3a papymenne HOopM Kopexca STHUKH H CIy>K€OHOTO IMOBEAEHHA IOCYNApPCTBEHHBIX
IPaXXJAHCKUX CIyXamux JIeHHHrpaacKoi o6IacTH.
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5.5.3a HapymieHHe CpPOKOB IIOATOTOBKM JOKYMEHTOB BO HCIIOJIHCHHE IIOPYYEHHH
Ipesunenra Poccuiickoit ®enepanum, IIpencenatens IlpasurensctBa Poccuiickon Penepanuu
u I'ybepHartopa JleHHHIpaicKOi 00IaCcTH. ‘ '

5.6. 3a HapyleHHe 3aKOHOIATENbCTBA B chepe KOHTPOoIA (Haa3opa).

5.7.
(Hnas omeemcmeenHocms)
6. Ilepeyenn BONPOCOB, 10 KOTOPLIM BIIpaBe
(Haumenosanue 0onxcHocmu)
WIH 00513aH CaMOCTOSITeJIbHO IPUHAMATH PeIlCHUSs
6.1. 00s13aH CaMOCTOSATENILHO IPUHUMATh PEILICHHS:

6.1.1. Tlo BompocaM MEepBOOUEPETHOCTH BEHIMOIHEHHS JODKHOCTHBIX 00A3aHHOCTEH B
mpejesiax CpOKOB, YCTAHOBICHHBIX HENOCPEICTBCHHBIM PYKOBOJHUTEIEM, BBIIECTOAIINM
PYKOBOIMTEIIEM, U COOIIOICHUS] HOPM, YCTaHOBJIEHHBIX ACHCTBYIOIINM 3aKOHOAATEIbCTBOM.

6.1.2. IIpu peanu3zanyy HOJTHOMOYHAM WIEHA KOMUCCHUU M HHOTO KOJUIETHAIBHOIO OpPraHa.

6.1.3. Tlo BompoCcaM OpraHM3alMH yYeTa U XPaHCHHS NMEPENAHHBIX €My Ha HCIIOJHECHHE

JOKyMEHTOB M MaTEPHAIIOB.
6.1.4.

(MHBIE BOIIPOCHI, IO KOTOPHIM 0053aH CaMOCTOSTENLHO IPUHUMATE PEIICHHA)
6.2. B Ka4eCTBEC WICHA KOMHCCHH M MHOTO KOJUIETHAILHOTO
OpramHa BIIPaBE Ha 3aCEJAHKIX TAKOTO OpraHa CaMOCTOATENLHO IPUHUMATH PELIEHHE T'OJI0COBATh
"3a", "mpoTuB" WM "BO3AepKancsd", a TaKKe BBICKA3bIBATh CBOE€ MHEHHE, B TOM YHCIIE 3asBIIATH
ocoboe MHEHHEe B NMHCHMEHHON (OopMe B COOTBETCTBHM C pPErIaMeHTOM (IOPAAKOM) paboThI

" KOMHCCHH U HHOTO KOJUIETHAIBHOTO oprasa.

7. IlepedyeHb BONPOCOB, 110 KOTOPBLIM
(Haumenoganue oonscrnocmu)

BHIpaBe WJIH 0053aH Y4aCTBOBATH NPH MOATOTOBKE NPOEKTOB HOPMATHBHbIX
MPABOBBIX AKTOB H NPOEKTOB peHIeHHH

7.1. 00s13aH Y4acTBOBATh B IIOATOTOBKE IIPOEKTOB HOPMATHBHBIX
(Haumenosanue donxcrocmu)
MPaBOBBIX AKTOB U IIPOEKTOB DPEIIEHHH IIO BOIPOCAM, OTHOCAIMMCS K €r0 JOLKHOCTHBIM
00S3aHHOCTAM.
7.2. BIIpaBE Y4aCTBOBATH B IIOATOTOBKE IPOEKTOB HOPMATHBHBIX
(Haumenosarue 0onxcrocmu)
IIPaBOBHIX aKTOB M IMMPOEKTOB PEMICHHH 110 HHBIM BOIIPOCAM
10 COOCTBEHHOM HHUITHATHBE/TIO COTJIACOBAHUIO C HETIOCPEICTBCHHBIM PYKOBOJUTEIEM.
' (sv16pamo wyxcHoe)

8. Cpoxu 4 npoueaypsl HOATOTOBKH, PACCMOTPeHHs IPOEKTOB
pellleHu, MOPSIIOK COIIACOBAHHS H NPHHATHA peLleHui

8.1. O0urue CpOKH U IPOIENYPHI MOATOTOBKH JOKYMEHTOB peryiupyrorcs MHcTpykumein
I10 JIJIONPOU3BO/ICTBY B OpraHaX UCIIOJHUTENbHOH BnacTy JIeHHMHTpajcKkoi 06nacTy.

8.2. CpoKM IOATOTOBKHM JOKYMEHTOB W OCYIIECTBICHMS MHBIX IPOIEAYP, CBIA3AHHBIX C
OCYIIECTBIICHUEM  KOHTPOJIHOM (Hag30pHO) JeATENbHOCTH, YCTaHaBIUBAIOTCS
3aKOHOJIATEILCTBOM B COOTBETCTBYIOMIEH cdepe.

8.3. B mensx MOATOTOBKH, COTIACOBAaHMS U MIPUHATHSA PEIICHUH OpraHa HCIOIHUTEIbHON
BIIACTH 00513aH IOJATOTOBUTH MPOEKT TOKYMEHTA U IPEACTABUTH €TO

(Haumenosarnue oonsxcrocmu)

Ha COIJIACOBAHHE HEMOCPEICTBEHHOMY PYKOBOAHWTEIIO HE ITO3XKE YeM 3a [(Ba pabodmx IHA IO
WCTEUEHHs CpPOKa MCIOIHEHHS [0 STOMY MOKYMEHTY, KOTOPBHIH yCTaHOBIEH (enepabHBIM

NEHWHTPALCKOM
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3aKOHOM HJIM HOPMATHBHBIM IIPaBOBBIM akTOM JIEHMHTpaacKoi o6nacTu, MO0 MHOTO CpOKa,
YCTaHOBJIEHHOT'O HEMIOCPEACTBEHHAIM PYKOBOJUTEIIEM, BBIIIECTOAIIMM PYKOBOIUTEIEM.

9. ITopsaaok cayke0HOro B3aHMOACHCTBUSA

(Haumernosarue 0onicHocmu)
C IPYraMH paGoTHHKAMH OPraHa HCHOJHHUTEIHLHOH BIACTH, PAGOTHUKAMH HHBIX
rocyJapCcTBEHHBIX OPTaHOB M OPraHOB MECTHOI0 CAMOYNPaBJ/IeHHs],
OpraHu3anusaMHM U rpaxKaiaHaMu

9.1. Ilopy4enus u ykazaHus JIal0TCs HEMOCPEICTBECHHBIM
(Haumenosanue oondxcrocmu)
PYKOBOJHMTEIIEM, BBINICCTOSIIMM DPYKOBOAUTENIEM B YCTHOM HIM NIHCBMEHHOH ¢opMe IO
BOIIPOCAM, OTHOCSIIIMMCA K €I'0 JOJDKHOCTHBIM 00S3aHHOCTAM.
9.2.B  memsx  HCIOONHCHHS  JOIDKHOCTHBIX  OOS3aHHOCTEH M IOpYYeHHH
BIIpaBe 00paINaThCa K APYTMM PaOOTHHKAM OPraHa HCIIOIHATEIBHOM

(Haumenosanue donxcrocmu)
BIIACTH, PA0OTHUKAM HHBIX FOCYAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIPABIICHUS, K
rpaxxpaHaM U B OpraHU3aItuu.

9.3. BIpaBe B YCTHOH (pOpMe 1aBaTh pa3bsCHEHUSA IIO BOIIPOCaM,
(Haumenosanue 0onscnocmu) ‘

OTHOCSIIMMCS K €r0 JOJDKHOCTHBIM 00S3aHHOCTSIM, B OTBET Ha OOpamieHus K HeMy paOOTHHKOB
TOCYIapCTBEHHBIX OPraHOB U OPI'aHOB MECTHOTO CaMOYIIPABIICHMA.

94. BIIPaBe B YCTHOH opMe HaBaTh pa3biCHEHH IO BOIPOCAM,

(Haumenosarnue oonschocmu)
OTHOCAMIUMCS K €ro  JOIDKHOCTHBIM OOS3aHHOCTAM, IPEICTABHTENAM OpPraHU3alMd H
rpaxgaHam .
ITo cobcTBeHHOMY YCMOTpPEHHIO (B MHHUIMATABHOM IOPSIKE)/TOIBKO MO IOPYIEHH

nmubo ¢ pa3pelieHHs HENOCPEICTBEHHOIO PYKOBOIMTENA, BBHIMIECTOAMIETO PYKOBOAMTENL, 3a
HCKIIOUYEHHEM CIIydaeB, KOTJIa TaKHe pPAa3bsICHEHMS - SBILIIOTCA €ro  JOIDKHOCTHBIMHU
0053aHHOCTSMH (s616pams HysicHOE)

Pa3bsCHEHHS B paMKax OCYIIECTBICHHS KOHTPOJBHBIX (HAI30PHBIX) (QYHKIHH JArOTCS
10 COOCTBEHHOMY YCMOTPEHHIO (B MHHIIMATHBHOM IIOPSAIKE) B IPeeNiax
(Haumernosanue 0onxcHocmu)

HOJTHOMOYHH. ‘

9.5. BIIPaBe IIPEUIOKUTH UCIIOIHUTENIO IO JOKYMEHTY B

(Haumenosanue 0onsicHocmu,)
pabodeM IOpPAAKE PEIIUTh BOIIPOC O €r0 OT3BIBE, €CIIM TAKOM JIOKYMEHT HJIM OTHEIBHBIE €ro
IOJOXKEHHS. HE COOTBEICTBYIOT (emepalbHOMY, OONAaCTHOMY 3aKOHOJATENbCIBY W/WIH
TIpaBUIaM 0(OPMIIECHHUS TOKYMEHTOB.

9.6. Ha nepuon cBOEro BpEMEHHOI'O OTCYTCTBHS (B TOM 4HCIE KOMaHAMPOBKA, OTIIYCK)
00s13aH mmepenaTe Bce MaTepuaisl 1 HHPOPMALIUI0, HEOOXOAUMBIE [II
(Haumenosanue dondxcrocmu)

BHIIOJTHEHUS O00OA3aHHOCTEH MO HACTOAMIEMY JODKHOCTHOMY pEIVIaMEHTY, pabOTHHKY,
BPEMEHHO HCIIOIHAIOMIEMY €T0 00S3aHHOCTH, IH00 HEIIOCPEICTBEHHOMY PYKOBOIMTEIIIO.
9.7. 00s13aH BPEMEHHO BBIIOIHATE OTACIHHBIE
(Haumenosarnue donxcrocmu)
JIOJDKHOCTHBIE 0053aHHOCTH OTCYTCTBYIOIIETO pabOTHHKA

(Haumenosanue oonocrocmu)
B COOTBECTCTBHH C MOPYUCHHUEM HETIOCPEACTBEHHOI'O PYKOBOAUTEILA.

10. ITepeveHb rocyIapcTBEHHBIX YCIYT, OKA3bIBAEMBIX IPAKIAHAM
H OpraHu3anyusaM

(Haumenosarue 0onsicHocmu)
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y4yacTByeT (MPEHOCTABISIET) B OKa3aHUH CIEAYIOIIUX TOCYAapCTBEHHBIX YCIyr (B cilydae, eclid
rOCyIapCTBEHHBIM TPKJAHCKUM CIyXamuM JICHHHTpaJCKOH 00NacTH TOCyAapCTBEHHBIC
YCIIYTH HE OKa3bIBAIOTCS, HEOOXOIUMO CAENaTh COOTBETCTBYIOLIYIO 3aIlHCh):

11. TToka3zatenu 3¢pGeKTHBHOCTH U Pe3yJIbTATHBHOCTH
npodeccHOHAIBLHOI CJIyKe0HO0i JesATeJbHOCTH

(Haumenosanue donsicrHocmis)

IokaszaremsiMu 3PHEKTUBHOCTH M PE3YIBTATHBHOCTH TPO(ECCHOHANLHON CiyKeOHOH

ACATCIIBHOCTH SIBJIIFOTCAA:
(Haumenosanue oonxcrocmu)

11.1. CBoeBpeMEHHOCTh M IOJHOTa PACCMOTPEHHUs OOpamieHuH TocyJapCTBEHHBIX
OPraHoOB, OPTaHOB MECTHOTO CaMOYIIPaBICHHUS, OPTaHM3AIHH, IPaKIaH U MOATOTOBKH IPOEKTOB
OTBETOB Ha HHUX. ‘

11.2. OtcyrcTBHE (PakTOB:

1) Hamuuusg B  AHAIMTHYECKMX W MHBIX  Marepuanax, [OJArOTOBICHHBIX
, yCTapeBlIIel, HeMPOBEPEHHOM HIIH HCKXESHHOH HH(bOpManuy;

(Haumenosarnue donxcrocmu)
2) yTpaThl JOKYMEHTOB ¥ MaTEPHAIIOB, IOCTYIUBIINX

(Haumenosarnue oonsicHocmu)
Ha HCIIOJIHEHNE, XPAHEHHE; ;

3) mpomycka (CphIBa) CpPOKOB HCIIONHCHHS IO NOKYMEHTaM (IIOPYYECHHAM), KOTOPEHIE
yCTaHOBIEHH! (eepabHEIM 3aKOHOM HIM HOPMATHUBHBIM IPaBOBBIM akToM JIeHMHrpaiackoi
061acTH, HACTOSANIMM JOJDKHOCTHBIM DPEITIAMEHTOM, HEMOCPEACTBEHHBIM PYKOBOJMTEIEM,
BEIIIECTOSAIINM PYKOBOJHUTEIIEM;

4) npomycka 6€3 YBaXHTEIbHON NPUYNHEI 3acelaHii KOMUCCHI M MHBIX KOJIEIHaIbHBIX

OPraHoB, HHEIX MEPOIPHATHI, B KOTOPBIX
(Haumenoeanue ooncrnocmu)

OBLIO IOPYUCHO IIPUHATH YIacTHE.

11.3. KauecTBO BBIIOJHEHHOW paboTel (OTCYTCTBHE MPOLECAYPHBIX HApYHICHUMH,
MOJTOTOBKA JOKYMEHTOB, MaTEpHAIOB B COOTBETCTBMM C YCTAHOBICHHBIMH TpeOOBaHUAMHU,
TIOJIHOE U JIOTHYHOE M3JI0KECHUE MaTepHuaia, FOPHANYECKH IPAMOTHOE COCTABICHUE JOKYMEHTa),
B TOM OTCYTCTBHE (aKTOB:

1) Bo3Bpara CyaeOHBIMH OpraHaMH Ha JOPabOTKy NPOTOKOIOB 00 aAMHUHHMCTPATUBHBIX

[PAaBOHAPYILICHUIX ¥ MPEKPAIICHU MU JeT B pe3ylIbTaTe AOIyEHHBIX
(Haumenosanue donxcrocmu)

OIIHOOK;
2) IpHU3HAHHA HE3aKOHHBIM H OTMEHBI IO PELICHHIO CyNeOHOTr0 OpraHa IOCTaHOBICHUA
mo Jjeny o0 aAMHHHUCTPaTHBHOM IIPaBOHApYIICHUY, HAXOMAMMIETOCS B IIPOM3BOJCTBE

b
(Haumenoearnue oonxcnocmu)

3) OTMEHBI IO pEIICHHI0 CYyAECOHOrO0 OpraHa pe3yabTaTOB IIPOBEPKH, IPOBOIUMOK

2
(Haumenosanue donxrcHocmu)

4) YyOOBIETBOPEHHS aKTa IPOKYPOPCKOTO pPEarMpoBaHUsA B OTHOIICHHWH JEHCTBHM
(be3meiicTBUSA) , CBSI3aHHBIX C OCYIIECTBIICHUEM MM KOHTPOIBHBIX
(Haumenosarue donxcrocmu)
(Ha30pHBIX) GYHKIIMI;
5) mpomycka 6e3 yBaKUTENHHOM MPUYUHBI CyHEOHBIX 3aceNaHHM IO PaCCMOTPEHHIO
CYICOHBIX JieN, BeleHHe KOTOPHIX IIOPY4EHO

(Haumenosanue donscrocmu)
11.4. OTBETCTBEHHOCTE (UCIIONHEHHE 00A3aHHOCTEH B CPOK ¢ MUHMMYMOM KOHTPOJLS).
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11.5. CamoCTOATENBHOCTE (CIIOCOOHOCTH BBIIONHATH 3aJaHUsA 0e3 JOTOIHUTEIHHBIX
yKa3aHuUit).

11.6. Iucnuuuna (coOIIroAcHuE CIIYXeOHOT0 pacIIopsiIKa).

11.7. IIpoeccroHanbHast KOMIIETEHTHOCTb.

(unvie noxasamenu 3pekmueHoCmY U pesynbmamueHocnmu
npogheccuoHaNbHO CLYHCEOHOU deamenbHOCmU)
DokyMeHT cosaaH B anekTpoHHol copme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: Boposutckas B.H. R o
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ITPAJIOXKEHUE 14

K IIpHKa3y AJIMHHHCTPALIUH
1“y6epﬂaropa u IlpasurenscTea
JleHBHTPaJICKO# 06712CTH

o A3 H.AGRS wf-04)eH.

IPUMEPHBIN JOJ)KHOCTHOM PETJIAMEHT
T'OCYJIAPCTBEHHOI'O I'PAKJIAHCKOI'O CJOYKAIIEIO OPTAHA
HNCHOJIHUTEJBHOM BJIACTH JIEHUHI PAICKOM OBJIACTH -
CHEINUAJINCTA, OCYHIECTBJIAIONIETO ®YHKITAHA B OBJIACTH
NHO®OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOT' M A
OBECHEYEHWS THO®OPMAIIMOHHOM BE3OLIACHOCTH

"V TBEPKIAIO"

(mOIKHOCTD PYKOBOIUTENA
opraHa MCIIONHHUTENBHON BIacTH
Jlenunrpanackoit odmactu)

IOJIIIHKCH N.0.®amunus

" " 20 roma

JIOJDKHOCTHOM PETJIAMEHT

(nonnoe HaumeHosaHue OOIHCHOCIU SPAHCOAHCKO20
cayorauezo 8 pooUmenbHoM nadeoice)

1. O0mmue MoI0KeHUS

1.1. JIo/DKHOCTh TOCYAapCTBEHHOW TIpa)cIaHCKOM ciyxObl JleHMHrpanckoil obmactu

(Haumenosanue 0onxcHocmu)
orHocurcs K "Bemymeit/Crapmieii” rpynme OODKHOCTEH TI'OCYZAPCTBEHHOM TIPAXKIAHCKOU
ciyx051 JIeHuHrpaackoii ooaactu Kareropud "Crenuanuctsl/O6eceYnBaOmue CIeHaTHCTH .

PerucrpannoHHbIH HOMED (K0J) HOmKHOCTH/PeecTpoBbiii mudp - .
(Peecmposviii wugp ykasvieaemcs 6 coomeemcmeuu c¢ obnacmuvim 3aKkonom Jlemunzpadckon obnacmu om
25.02.2005 N 12-03 "O Ilepeune zocyoapcmegenmnvix Oondichocmeii Jlenunzpadckou obracmu, OenedxncHom
CoOeporcanuy Iy, 3amMewjarwux 20cyoapcmeernbie oonxchocmu Jlenunespadckou obnacmu, Peecmpe domicHocmeii
20CYOapCMBEHHOU 2PANCOAHCKOY CLyd#cObl JTeHUHZPAOCKOT 0ONACMU U OEHENCHOM COOEPHCAHUY 20CYOaAPCIMBEHHIX
2pascoanckux cayocawux Jlenunzpadckoii obnacmu")

1.1.1. O6macts npodeccrnoHanbHON CIyKeOHOM AEATETHHOCTH

(Haumenosarnue 00niHCHOCMU)

(Vkasvieaemca obnacmv  npo@eccuoHanvHoli  crydicebHOT  OesmensHOCMuU  ZpANCOAHCKOZ0  CILYXHCAUjez0 6
coomeemcmeuy CO CHPAGOYHUKOM KEANUDUKAYUOHHBIX MpebOBaHUll K CHEYUANbHOCMAM, HANPAGLEHUSM
n0020moeKu (K YKDYRHEHHBIM ZDYNRAM CReYUANbHOCMed U HANPAsNeHuti no020MoeKu), K NpoeccuoHanbHOMY
YPOBHIO, Komopble HeobX0OUMbL OISt 3AMEWEHUSL OONNCHOCMEN 20CY0aPCMEEHHOT 2DANCOAHCKOU CLYHCHBL C YUemom
obnacmu u euda nPOPeCCUOHANLHOU CLYHCEOHOU OesIMENbHOCIMU 20CYOaPCMEEHHBIX 2PANCOAHCKUX CRYHCAUUX
(Oanee — cnpagouHux).) '

1.1.2. Bug npoeccHOHANBHO# CITyXeOHON NeATeIbHOCTH

(Haumenosarnue donsicnocmu)

(Vrasvieaemest 6u0 npopeccuoHanbHol CLyicebHOti 0eSsMenbHOCIU ZPANCOAHCKOZ0 CIYHCAUIE20 6 COOMEEMCM EUN
CO CNPABOYHUKOM)

DokyMeHT cospiaH B anekTpoHHoli chopme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: boposutckas B.H. PSS (PABNTEALCTBO
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1.2. Ha3HAYaeTCs Ha JOJDKHOCTB FOCYNapCTBECHHOMR
(Haumenosanue oonsxcrocmu)
rpaxIaHckod  cmyxOer  JIeHWHTpajackoH oOmacTé M OCBOOOXKHAeTcs OT IOIDKHOCTH
TOCYIapCTBEHHOH TpaXAaHCKOH CIykObsl JIeHMHTpajackod  001acTH  IPENCTaBUTEIEM
HAaHUMATeIA B YCTAHOBICHHOM IOPSIKE.

1.3. ‘ MOMUHAECTCSA
(Haumenosarnue donxcrHocmu)

(Haumernosanue 00nx#cHOCMEN 6b1UECMOAWUX PyKOBOOUmene)
HEIIOCPEACTBCHHO ITOAIHHACTCA

(Haumenoeanue oNsiCHOCMU HEROCPEOCMBEHHO20 PYKOBOOUIMENSL)
2. KpaanpukanuoHHble TpeOGOBaHHUSA NJIA 3aMellleHHsl J0JUKHOCTH FoCyAapCTBEHHOA
rPaXIAHCKO# CIIy:k0b1 JIeHmArpaacKon 061acTH

(Haumenosanue oonsicnocmu)

2.1.Jn1 3aMeleHds JODKHOCTH  FOCYHapCTBEHHOM  TPaKIAHCKOH  CITyXOBI
JlenuHrpaackoif ob6mactu

(Haumenoeanue 0onicHOCMU)
YCTAHABJIMBAIOTCS CIICAYIOIINE KBATH(HKAIMOHHbIE TPEOOBAHMU:

2.1.1. Bricuiee o6pa3zoBaHue. :

2.1.2. He MeHee ____ JIET CTaxa rOCYIapCTBEHHOMN IPaXXIaHCKOH CIyKObl MM HE MEHEe

____JieT cCTraxa pa60TI>I II0 CHCIHAJIBHOCTH, HAIIPAaBJICHHUIO IOAT oToBku/be3 IIpEAbABICHUSA
TpeOOBaHUH K CTaXYy. :
(yrasvlearomea Keanupurayuonnvie mpeboeanus K CIAICY ZpaAnCcOGHCKOU Cryxcbbol umu cmascy pabomst no
CHeyUanbHOCMU, HANPAGNEHUI0 ROOZOMOBKY, HEOBX00UMO20 Ol 3AMEWEHUS OONIHCHOCIU ZDANCOAHCKOL CIyscObl 6
coomeemcmeuu c obracmuvim 3axonom Jlenunzpadckon obnacmu om 25.02.2005 N 1l-o3 "O npasogom
Pezyauposanuy 20CyOapCMEeHHOU 2paicdanckoli cnyactel Jlenunzpadckoi obracmu”)

2.1.3. Beiciuee  oOpa3oBaHME IO  CIEIUAIBHOCTH, HAIpPaBICHHUIO  IIOJIOTOBKU:

(Cneyuanvnocms, Hanpagnenue HOO20MOBKU  YKA3bIBAEMCA 6  coomeemcmeuu ¢ obwepoccutickum
Knaccuguxamopom cneyuanviiocmeti no obpazosarwuro OK 009-2016, npunsmeim u 66edennsiM € Oeticmeue
npuxasom Tocydapcmeennozo komumema Poccutickoti Pedepayuu no cmandapmusayuu u memponozuu om &8
Oexabps 2016 z00a N 2007-cm, unu deticmeosasuium 00 €20 66e0eHUS AHATOZUYHBLM NPABOSHIM AKIMOM)

MM MHYK CIEIMAJbHOCTB, HAIPABICHHE IOJrOTOBKH, U KOTOPBIX 3aKOHONATENLCTBOM 00
obpazoBanuu  Poccuiickoii ~ ®enmepanuMu  YCTaHOBJICHO  COOTBETCTBHE  yKa3aHHBIM
CIEHHAIBHOCTAM, HAIpPABICHUSIM IOATOTOBKH, COACPXKAIIMECS B NIPEABIAYIIHX MMEPEYHIX
nipodeccuii, crienuanbHOCTEH U HAIPABJICHUH MOJATOTOBKH.

2.2. IlpodeccroHaIbHEIN YPOBEHB.

2.2.1. ba3zoBpic 3HaHHS:

rOCy[apCTBEHHOro s3blka Poccuiickoii ®Pexmepamuu  (PYcCKOTro A3BIKa) U OCHOB
Koucturynuu Poccuiickoit @enepanuu;

®enepansHoro 3akona or 6 okriA6psa 2003 roga N 131-03 "O6 obmmx npuHIUIAX
OpraHM3ali MECTHOTO caMoyIpaBiieHus B Poccuiickoii ®exepanun’;

®enepansHOro 3akoHa oT 2 Mas 2006 roma N 59-03 "O nopsaake paccMOTpeHHsS
obparenuii rpaxaas Poccuiickoii @enepanun’;

®enepansHOro 3akoma or 25 nexabps 2008 roma N 273-®3 "O mnportuBoAeHCTBUH
KOppyNUMH" ¥ HHBIX HOPMAaTHBHBIX IIpaBOBBIX akToB Poccuiickod ®Dexeparun U
JleHuHrpaackoil 061acTu B cepe NpoTUBOACHCTBHS KOPPYIIIHH,

®epepanbHoro 3akona oT 21 mexabpsa 2021 roma N 414-®3 "O6 obmpx npuHIAIAX
OpraHH3alMy ITyOIIYHOI BIacTH B cyobekTax Poccuiickoit enepanun';

3aKoHOZJATeNbCTBA Poccuiickoit Penepanii 0 rocyqapcTBEHHON IpaKIaHCKOH ciyxbe
Poccuiickoit @enepanuu; ‘

VYcrasa JICHHHTpaICKOH 00IacTH;
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~ obmactHoro 3akoHa ot 11 mekabps 2007 roma N 174-03 "O mnpaBOBBIX akTax
JlenmHrpajckoi odmactr";

HIOJIOEHH 00 OpraHe HCIIOIHUTENHHOM BIacTH;

HOJIOKEHHS O CTPYKTYPHOM ITOIPA3AEICHUN OpraHa HCIIONHUTEIBHON BIIACTH;

Konekca 3THKH H CIy)XeOHOTO HOBEJCHHUS TOCYHAapCTBEHHBIX IPaKTaHCKUX CIIYKaIUX
JlenuHTpaaCcKoi obnacTy;

HWHCTpyKIIMH MO IENONPOU3BOACTBY B OpraHaX WCIONHUTEIHHON BIacTH JICHUHTPagCKOH
obacTy;

Wnctpykimu o mopsake oOpamieHHs co ciyxeOHON HH(bopMaluei OTPAHITICHHOTO
pacmpocTpaHeHus B AIMUHUCTpalmy JIeHUHTpaAcKoit 06/1acTH;

CIIyXeOHOTO pacnopsKa, YCTAHOBICHHOI'O B OpraHaX MCIONHUTENGHONH BIACTH.
JleHUHTpaaCKO# 00NacTH; '

B o6mactd uHMDOPMAITHOHHO-KOMMYHHKAIIMOHHBIX TEXHONIOTHHA: BO3MOXHOCTEH U
0COOEHHOCTEH NPUMEHEHUS COBPEMEHHBIX MH()OpMaluOHHO-KOMMYHHUKAITHOHHBIX TEXHOJIOTHH
B OpraHe WCIOJHUTEIBHON BIACTH, OCHOB HH(OPMAIMOHHOH OE30IIaCHOCTH W 3aIlUThHI
uHdopmaryu, B ToM umcite DexepanpHoro 3akona ot 27 mong 2006 roma N 149-®3 "O6
uadoOpMaIyy, HHOOPMAIHOHHBIX TEXHONOTHAX W O 3ammre HHGOpMAaIMH'; OCHOBHBIX
MOJIOXKEHUH 3aKOHOIATENHCTBA O IEPCOHANBHBIX JaHHBIX, B TOM uncie DexepanbHOro 3aKoHa o1
27 wurona 2006 toma N 152-®3 "O mepcoHANBHBIX MAaHHBIX"; OOIIMX IPUHIMIIOB
(GYHKIMOHHPOBAHUS CHCTEMBI OSJIEKTPOHHOIO JOKYMEHTOOOOpOTa; OCHOBHBIX IOJIOXKECHHMH
3aKOHOATEBCTBA 00 3JEKTPOHHOH IIOAICH; IPUMEHEHHU IEPCOHATBHOIO KOMIIBIOTEPA.

2.2.2. ba30oBbIe YMEHUSA:

yMeHHE CUCTEMHO (CTpaTerHYEeCKH) MBICIIUTD;

yMEHHEe CHUCTEeMATH3HPOBaTh M aHAM3HPOBaTh HH(OPMAIHIO;

yMEHHME ILIAaHHPOBAaTh, PAMOHAIBHO HCIOJB30BaTh CIy)KeOHOE BpeMs U JOCTUTATH
pe3ynbTaTa; .

KOMMYHHUKATHBHBIE YMEHHS (B TOM YHCIIE IYOIMIHBIX BRICTYIUICHUH U BEJCHUS JETIOBBIX
[IepPEroBOPOB);

YMEHHE YIIPaBIATh H3MEHEHUAMU;

yMeHHe paboTaTh ¢ anmapaTHBIM W MPOTPaMMHBIM OOECIIEYEHHEM, YCTARHOBIEHHOM HA
ABTOMAaTH3UPOBaHHOM paboueM mecte (APM), B ToM uumciie pabOTHI B OIIEpallMOHHOM cHcTeMe
cemeiictea Windows, B TekcToBoM penakrope Microsoft Office Word, ¢ TabmuunsiM
mponeccopom Microsoft Office Excel, ¢ mouroBemM ximuentoM tuma "Outlook", moxrorosku
mpe3eHTalyii ¢ npuMeHenneM npuioxenus Microsoft Office PowerPoint;

yMeHHe paboTaTh B KadyecTBE IIONb30BATENd B HMH(POPMALMOHHBIX CHCTEMAX,
OpUMEHSEMBIX B OpraHe HCIOJHHUTENBPHOM BIAaCTH, B TOM YHCIE B IPUKIATHBIX
HHPOPMALMOHHBIX CHCTEMax (CHCTEME B3aMMOJEWCTBHA C TPaXIaHAMH H OPLaHM3ALSIMU,
CHCTEME  MEXBEIOMCTBCHHOTO  DIEKTPOHHOTO  B3aMMOAEHCTBHA; Yy4YETHOH  CHCTEME;
UH()OPMAIIMOHHO-aHATIMTHYECKOH CHCTeMe, ofeclieunBaromei cbop, o6pabOTKy, XpaHEeHHE U
aHaJIN3 JaHHBIX), CHCTEMax SIEKTPOHHOIO JOKYMEHT000O0pOTa, B MHPOPMAIOHHO-IPABOBBIX
cucreMax '"T'apant”, "Koncymprantllmoc", "Komekc", a Taxxke ¢ pecypcaMH H CepBHCAMHU
JIOKATGHON  BBIYHCIMTENFHONH CEeTH ¢ HWHGOPMAIMOHHO-TEJEKOMMYHHUKAMOHHOR CETH
"Uateprer". :

2.2.3. IIpotheccHoHabHEIE 3HAHHUA B cepe 3aKOHOIATENbLCTBA Poccuiickoil ®enepanun
u JleHWHTrpagCcKOH 00NacTu:

®enepanbHoro 3axona ot 7 urons 2003 roga N 126-®3 "O ceasu”;

CDe,uepam,Horo 3akoHa ot 6 wMapra 2006 roma N 35-®3 "O npotuBOACHCTBUH
TEppOPH3MY";

denepansHoro 3akoHa ot 27 mons 2006 roma N 149-®3 "O6 I/IH(bOpMaI_[I/II/I
HH(POPMAIMOHHBIX TEXHOJOTKAX H O 3amuTe HHpopManun'";

denepanpHoro 3axkona ot 27 mrondt 2006 roxa N 152-03 "O nepcoHanbHEIX TaHHBIX", a
TAKOKe NPUHATHIX B COOTBETCTBHH C YKa3aHHBHIM 3aKOHOM HOPMAaTHBHEIX IIPaBOBBIX aKTOB B
cdepe 00paboTKH U 3aMTH NEPCOHANBHBIX JaHHBIX;

[oKyMeHT cosgat B anekTpoHHoi chopme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: boposuHckas B.H. Pseminaiced
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depepanpHoro 3aK0Ha 0T 9 espamst 2009 roga N 8-O3 "O6 obecmeueHHH [OCTyNa K
HHGOpPMAIMA O JAEATeNIbHOCTH TOCYJAapCTBCHHBIX OPraHOB ¥ OpPraHOB  MECTHOTO
caMOymIpaBlcHHUA", a TakkKe OOJAaCTHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, PETYIHPYIOIIHMX
BOIIPOCHI IOCTYNA K HHGOpMaHH (B TOM YHCIE 00IIEeI0CTyHON HHPOPMAIIUM) O JEATENLHOCTH
OpraHOB MCHOJMHHUTEIbHOM BIaCTH JICHHHTpaACKOH 00macTy;

®denepanpHOro 3akoHa oT 6 anperns 2011 roga N 63-D3 "O6 snekTpoHHOM noamucy";

Vkaza Ilpesmnenta Poccuiickoit @emeparmu or 20 sHBaps 1994 roma N 170 "O6
OCHOBAaxX T'OCYAapCTBEHHOM MONUTHKH B chepe nHpopMaTH3anum";

Vxaza IIpesmgenra Poccuiickoit ®enmepanuu ot 6 MapTa 1997 ropa N 188 "O6
YTBEPKICHAN NIEPEUHS CBEACHUMN KOHPUISHIIHATBLHOTO XapaKTepa';

Vkaza [Ipesunenta Poccuiickoit ®enepanuu ot 2 urong 2021 roga N 400 "O Crparerun
HanoHANBHOM 6e3onacHocTH Poccuiickoit @enepanun’;

Vkaza Ilpesupenra Poccuiickoit ®@enepanuu o1 30 HoAOpA 1995 rojia N 1203 "O6
YTBEPXKICHUH [TEPETHS CBEACHUH, OTHECEHHBIX K TOCYIapCTBEHHOM Taiine";

Vka3za Ilpesunenta Poccuiickoit ®denepanuu ot 11 dpeppans 2006 roga N 90 "O nmepeune
CBEIICHHH, OTHECEHHBIX K F'OCYIapCTBEHHOMH TaifHe";

, Vka3a IIpesunenra Poccutickoit @epepanun ot 17 mapra 2008 roga N 351 "O mepax mo
obecrieuennio nHbGOpManuoHHO# 6e3omacHocTU Poccuiickoit Penepanyu MpH WCIONL30BaHUU
HH()OPMAHOHHO-TCIICKOMMYHUKAIIMOHHEIX ~ CeTel  MEXAYHApOAHOIO  MH(OPMAIIMOHHOTO
obmena”;

rmoctaHosieHus [IpaButenscTea Poccuiickoit ®exepanuu ot 26 uronsa 1995 roma N 608
"O cepTH(UKAIIY CPEACTB 3aIUTH HHpopMauu';

moctaHoBienus IIpaBurenscrBa Poccutickoit @eneparmu ot 15 centabps 2008 roga N
687 "O6 yrBepxaenuu IlomoxkeHuss 06 0COOEHHOCTIX OOpabOTKM IEPCOHANBHBIX JaHHBIX,
OCYIIECTBIIIEMO# 63 HCIONB30BaHUS CPEICTB aBTOMATH3aIUH "

mocranoBnenus [IpaButenscrBa Poccuiickoit @enepanuu ot 21 mapra 2012 roga N 211
"OG6 yTBEPXKICHUH [IEPEUHs MEp, HAIPABICHHBIX HA 00eCIIeYeHHE BBIIOIHEHUA O0sI3aHHOCTEH,
npeaycMoTpeHHbBIX ®DenepanbHbM 3akOHOM "O IEpCOHANBHBIX JAHHBIX' M IPHHATEIMEH B
COOTBETCTBUM C HHUM HOPMAaTUBHBIMH IIPDABOBBIMH aKTaMH, onepaTopaMH SIBJISTFOIITAMHUCS
rOCYAapCTBEHHBIMH WM MyHHIIUIIAIHHBIMU OpraHaMHu';

nocranoBienus [IpasurenscrBa Poccuiickoit ®engepanuu ot 15 amperst 2014 roga N 313
"O0 yTBEpXKIECHUH TrOCyJapCTBEHHOM IporpaMMbl Poccuiickon CDe,uepaunn "NHpopMmanmoHHOS
obmiectBo";

npukaza ®CTIK Poccun ot 18 despana 2013 roma N 21 "O6 yrBepaeHMA coCTaBa U
COZlepXKaHHMs OpraHM3alMOHHBIX ¥ TEXHWYECKMX Mep I0 obecleueHuIo 06e30macHOCTH
MIEPCOHANBHBIX MAaHHBIX IIPH HMX 00paboTke B HH(OPMALMOHHBIX CHCTEMAX IEPCOHAIBHBIX
JaHHBIX";

noctaHoBicHus [IpaBurenscrBa Jlenunrpaackoil obmactu oT 15 HosOps 2013 roma N
411 "O pasmemeHuu HHGOPMAIMM O JESTENBHOCTH OpPraHOB MCIOJHUTEIBHON BIACTH
JleHuHTpaACKo# 00J1acTH B HHPOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOM ceTH "HTepHeT";

(nepeuucisIIomcsa HOpMAMUGHbIE NPABOEble AKMb, 3HAHUE KOMOPLIX HEOOX0OUMO Ons 3aMeujerus OONMHCHOCMU
20CY0apCMEEeHHOl  2PANCOAHCKOL  CyxcObl ¢ ydemom obnacmu U 6u0d NpOPecCUCHANbHOU CAyHCebHOU
OesmenbHoCmu,).

2.2.4. Nnsie ipodecCHOHATBHBIE 3HAHUA:
TIpaBUIA ACIIOBOM STUKH;
JeI0BOE OOIIEHUE U IIepETNCKa;

(nepeuucnaromes npogeccuonanvivle 3HaHUA, HEOBXOOUMbLE ONA 3AMEUEHUS OONHCHOCTIL ZDANCOAHCKOU CILyIHObl
¢ yuemom obnacmu u 6uda NPOPeCCUOHANLHOU CLYIHCEOHOU OEAMENbHOCH 20CYOAPCMEEHHO20 2PANCOGHCKOZO0
cnyxcamezo)

2.2.5. Hpombeccnomnmme YMEHUS:

(nepexucnsiomest npoghecCUoHabHbLE YMEHUS, HeobX0OuMble O 3AMEWEHUS OONICHOCIU 2PANCOAHCKOU CRLyXHCObL 8

[loKyMeHT cosaaH B arekTpoHHoit chopme. Ne 01-02/07 ot 23.11.2023. Ucnonnutens: BoposuHckas B.H. NIPABKTENLCTEQ
Crpanunua 132 13 159. Ctpanuua cospana: 17.11.2023 15:35 S




131

pamkax obnacmu u euda NPOpECCUOHATLHOU CYHCEOHOT 0esIMENbHOCIU ZDANCOAHCKO20 CRYHCAU|e2o)

2.2.6. OyHKIMOHAIbLHbIE 3HAHUA:

- MOHATHE, MPOIIeAypa pacCMOTPEHKA 00pameHui TpaXx/IaH;

TEXHOJIOTHH U cpeacTBa obecrieueHus NHPOPMAIOHHON 6€3011aCHOCTH;

CpeACTBa BeACHH KIacCH()UKATOPOB U KaTaJOTrOB;

ceTeBoe 00OpynoBaHHE (POYTEpHI, CETEBHIE KOHIEHTPATOPHI, CETEBBIE KOMMYTATODEI,
MapmipyTu3atopsl, VPN-y31bl), cHCTeMBI IiedaTé (IIPUHTEPHI, (PAaKCHI, KOIMPHI), HCTOYHHUKU
nutanus (O6moku nuranusa, UPS, Garapeu), Hocutenun uHpopManuu (kecTkue aucku, USB-
Hakonurenn, CD/DVD npusongi, floppy);

OCHOBBI DJICKTPOHHKH (TIOHATHE, KOJHUYECTBEHHbBIC XAPAKTCPUCTHUKH, HMCTOYHHUKH
SNEKTPUIECKOTO TOKA, OCHOBHBIE 3aKOHBI IEKTPUUECKUX IeTIeH);

IPUHIUIEL pabOTHI CETEBHIX IPOTOKOJIOB, IIOCTPOEHH KOMIIBIOTEPHBIX CETEH;

JIOKaJIBHBIE CETH (IIPOTOKOJEBL, CETEBOE 000PyHOBaHNUE, IPUHIUIIEI IIOCTPOCHHUA ceTeit).

(nepeuucnsiomes  QYHKYUOHANTbHYIE — 3HAHUA 6  3A6UCUMOCIU  OM  (DYHKYUOHANbHBIX — 00A3aHHOCMEN
20CY0apPCMBEHHO20 2PANCOAHCKOZ0 CIYHCAUE20)

2.2.7. DyHKIHOHAIBHbIE YMEHUS:

[IOATOTOBKA aHATMTUYECCKIX, HHPOPMAIIHOHHBIX U APYTUX MAaTEPHAJIOB;

IMOATOTOBKA METOIUYECKUX PEKOMEHIAINH, pa3bsICHEHUH;

BJIaJIcHHE HaBBIKaMH O(QUIHATBHON I€T0BOM EPEIICKH;

OCYILECTBIICHHE AHTUBUPYCHOM 3aI{UTHI JIOKAIFHON CETH U OTIEIBHBIX KOMI‘IBIOTGpOB

OCYIIECTRIICHHE BEPCTKH MAKETOB, pa3paboTKa U TECTHPOBaHUE CAHTOB;

YCTaHOBKa, HACTPOHKa U paboTa MONB30BATEIbCKOTO IPOIPAMMHOI0 00ECIIEYCHHs, BBOJ
B JOMEH, pa3rpaHUUYCHHE JOCTYIIA;

OIIpeAcTICHIE HEUCIIPABHOCTH NPUHTEPA, KCEPOKCA, MOHUTOPA.

(nepeuucnaomes — QYHKYUOHANbHVIE — YMEHUA 8  3A6UCUMOCIU — OM  QYHKYUOHANbHBIX — 00A3aHHOCMEl
20Cy0apCmBeHH020 2PANCOAHCKOZ0 CILYHCAUE20)

3. Jo/okHOCTHBIE 00513aHHOCTH

B memsx peanu3anue TNOJTHOMOYMH W (QYHKIMH OpraHa MCIOMHHUTENBHOH BIACTH,
MPEIyCMOTPEHHBIX MOJIOKEHHEM 00 OpraHe UCIIONHHUTENHHOM BIACTH, a TAKKE B COOTBETCTBHHU C

MOJIOKEHHEM O CTPYKTYPHOM IOJPA3NeTICHUN 00s3aH:
(Haumenoeanue 0onxcHocmu)

3.1.
(Honocnocmuan 06:33aHHOCMY)
3.1.1.
(Qemanuzayus 00nHCHOCMHOU 00A3AHHOCIY)
3.2.
(Honscnocmuasn 0ba3anHocms)
3.2.1.

(Hemanuzayus 00n#CHOCMHOU 06A3AHHOCMY)

3.3. B ycraHOBIEHHOM IOpAIKEe oOecleunBaTh CO3JaHHE, DPA3BUTHE H BBOI B
SKCIUIYATal[MI0 WHOOPMAIMOHHBIX CHCTEM OpraHa HCIONHHUTCIBHON BIAcTH, 00eCIedHBaTh
JanbHelIee XpaHeH e coiepKaleiics B ux 0a3ax JaHHBIX HHPOPMaLHY.

3.4. Ucnomsats OOSA3aHHOCTH OPraHM3aTopa PACHpOCTPaHEHHA HMH(POPMAlMH B CETH
"Unrepuer” B cooTBercTBHU O cT. 10.1 Oenepansroro 3axona oT 27 mong 2006 roga N 149-
@3 "O6 undopmarun, HHPOPMANHOHHBIX TEXHOIOTHAX U O 3aIuTe HHQOopMaIHu'".

3.5. Ilo mopy4eHUI0 HEMOCPEACTBEHHOIO PYKOBOAMTENS B YCTAHOBICHHOM IOpPSAIKE
paccMaTpuBaTh OOpalieHHs I'OCyJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIpPaBJICHH,
OpTraHM3alUi ¥ TpaKAaH, IOATOTaBIMUBATE B NPEJCTABIATh HEIIOCPECTBEHHOMY PYKOBOMTEIIO
TIPOEKTHI OTBETOB HA YKA3aHHBIE OOPAICHH.

[lokyMeHT coagaH B anekTpoHHol dropme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: BopoeuHckas B.H. MPABUTERLCTBO
hd osnacTH
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3.6. B cOOTBETCTBHH C JOBEPEHHOCTHIO H(WIH) IO MOPYYEHHIO HEMOCPEACTBEHHOI'O
PYKOBOIHTENIS,  BBIIECTOANIETO  PYKOBOAUTENA  IPEACTABIATR  HHTEPECHl  OpraHa
HCIIOJIHUTEIBHOM BIACTH B TOCYAAPCTBEHHBIX OpraHaX, OpraHaX MECTHOTO CaMOYIIPABICHUA U B
OpraHU3aLyIX.

3.7. YyacTBOBaTh B pabdOTe KOMMCCHM M HMHBIX KOJUIETHAJIBHBIX OPTaHOB, B COCTaB
KOTOPBIX

(Haumenosanue 00niCHOCMY) _
BKIIIOYEH B COOTBETCTBHH C TPAaBOBBIM aKTOM JIeHHHIrpanckoit o0OnacTH WM HalpaBlICH
HEIOCPEICTBEHHBIM PYKOBOAUTEIEM, BHIECTOAIIUM PYKOBOJUTEIEM.

3.8. B cOOTBETCTBHH C OPYYEHHEM HEIIOCPEACTBEHHOI'O PYKOBOAUTEIIS, BEILICCTOAIIETO
PYKOBOIHTEIISL OPTaHU30BHIBATH IIOATOTOBKY MAaT€pHAliOB K COBEIIAHMAM, 3aCEHaHUAM, HHBIM
MEpPOIPUATHSIM H(FJIHM) IPUHIMATh B HUX YJacTHE, B TOM UHCIIE BECTH IIEPETOBOPHI, OPOPMILATH
MPUHATHIE PEIICHUS. ’

39. Touso W B CpPOK BBIIOJHATh YKa3aHUS U TOPYYCHUS HEIOCPEACTBEHHOTO
PYKOBOJIATEIIS, BHIIIECTOANIETO PYKOBOAUTEIIA.

3.10. CoOmromarh mpaBHIIa IEIONMPOM3BOACTBA, B TOM YHCIE HaJUIexamuM obpazom
VUUTBIBATH U XPAHUTPH IOJTYYEHHbIE HA MCIOTHEHME NOKYMEHTH U MaTepHajbl, CBOEBPEMEHHO
CllaBaTh MX OTBETCTBEHHOMY 3a [ENONPOM3BOJACTBO, a MNpPH YXOI€ B OTIYCK, YOBITHH B
KOMAaHJUPOBKY, B CIyJae OCTaBJICHUA IOJDKHOCTH - PabOTHHKY OpraHa HCHOJIHHTEIBHOM

BJIACTH, BPEMEHHO UCIIOIHSIOMEMY O0s3aHHOCTH ,
(Haumenoganue oonycrnocmu)

JH00 HEMOCPEICTBEHHOMY PYKOBOAMTEITIO.
3.11. Cobmogats HOpMBI Kozmekca 5THKH U CIy>keOHOTO IOBEJEHHS TOCYAapCTBEHHBIX
TPaXIAHCKUX CIy>KaluX JICHMHTpaJcKkoi 061acTH. .
3.12. VBemomiarh NpeNCTaBUTENs HaHMMarensi 000 BceX ciaydasx oOpameHus K
KaKUX-JIM0O JIHI B EJIIX CKJIOHEHUS €TI0 K COBEPLICHHUIO

(Haumenosarnue donxcrocmu)
KOPPYULIMOHHBIX NPaBOHAPYLICHHH, 3a MCKIIOUEHHEM CIIyd9aeB, KOIJa IO JaHHBIM (akTam
MIPOBE/ICHA WK IIPOBOAUTCS IIPOBEPKA. /

3.13. OtuuTEIBaTECA Mepel] HEMOCPEICTBCHHBIM PYKOBOIUTEIEM O pe3yNbTaTaXx CBOEH
CIIy)keOHOH HEeATEeNbHOCTH, B TOM 4YHCIE €XeroaHo, n0 1 despansa roga, cueayromero 3a
OTYETHBIM, IPEACTaBIATH  HEIOCPEACTBEHHOMY  PYKOBOAUTENID  OT4ET O  CBOEH
IPo¢eCCHOHATBHOM CITy>KeOHOH! JeATENbHOCTH.

3.14. HammexamuM o00pa3oM HCHONHATH OOS3aHHOCTH TIPAXXAAHCKOTO CIYXKaIlero,
MPEeIyCMOTPEHHBIE 3aKOHOIATEILCTBOM.

4. IIpaBa

AMeeT IpaBo:

(Haumenosanue 00nxicHOCHY)

4.1.Ha peammsamuio YCTaHOBICHHBIX JCHCTBYIOIIMM 3aKOHOJATENICTBOM IIpaB
TPaXIAHCKOTO CIIY>KaIIero. ’

4.2. Ha rocymapcTBEHHbIC TI'apaHTHH, IIPEIyCMOTPCHHBIC (elepalbHBIMU 3aKOHAMH H
WHBIMH HOPMATHBHBIMU IIpaBOBBIMH akTaMH Poccuiickonn ®enepanyu M JIeHMHIpanckon
o0macTH. ,

4.3. Ha mosyueHre B YCTAaHOBJICHHOM IIOpPAAKE OT rOCYJapCTBEHHBIX OPraHOB, OPraHOB
MECTHOIO CaMOYIpaBICHUs, OpraHuW3alliii ¥ TpaXJaH JOKYMEHTOB M HHOH wuH(bOpMaruy,
HeOOXOQUMOM 11 HCHONHEHUS JOJDKHOCTHBIX 0043aHHOCTEH.

4.4. Jlocrymia K peTHOHATBHBIM MH(POPMAMOHHEIM cHcTeMaM JIeHHHrpajgcKoit o6macTy,
npaBoBeiM Gasam gamublx THna "Komekc", "Koncymsramtllmoc", "I'apant”, pecypcam cetm
"HurepHeT" MO BOIPOCaM, OTHOCSIIMMCS K KOMIECTCHIUH OpraHa HCHOIHHMTEILHOH BIACTH, a
TAKXKe SIKOHOMHUYECKHUM, IPABOBHIM U 0OIIECTBEHHO-TIONUTHYECKAM BOIIPOCAM.

4.5.
(Unvie npasa)
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5. OTBeTCTBEHHOCTD

HECET YCTAHOBJIICHHYIO (beﬂepaJILHBIMI/I 3aKOHaMH

(Haumenosanue dondicrocmu)

OTBETCTBEHHOCTD: .

5.1. 3a HapyieHne 3ampeToB, CBS3aHHBIX C TPAKIAHCKOM ciyxkOoH, HecobmomeHHe
OrpaHUYEHHUH U HEBBITOJIHEHUE 0053aTENbCTB, YCTAHOBIECHHBIX (eepalbHbIMK 3aKOHAMH.

5.2. 3a HeucnonueHue (HeHaJIeKaIllee HCTIONHEHNE) HOKHOCTHBIX 00A3aHHOCTEH.

5.3.3a yrpary WiH IOpYy TOCYJapCTBEHHOTO HMymiecTBa JIeHHMHrpajcKko# obmacT,
KOTOpO€ OBLIO MPEIOCTABICHO EMY JUIA HCIIOMHEHHS AOJDKHOCTHBIX 00SI3aHHOCTEH.

5.4. 3a Hapymenne HopM Kojmekca STHKH U CIy:XeOHOTO IOBEIEHHS IOCYIapCTBEHHBIX
IpaKIAHCKHUX Ciyxamux JICHHHrpaIcKoi 06IacTH.

5.5.3a HapymieHHe CpPOKOB IIOATOTOBKH JOKYMEHTOB BO HCIIOIHEHHE IOPYYCHMH
IMpesunenra Poccuiickoit enepanum, [Ipencenarens Ilpasurenscrsa Poccuiickoit @enepanuu
u ['ybepHatopa Jlenunrpaackoi o6iacTy.

5.6.
(HHas omeemcmeeHHOCMb)
6. IlepedyeHb BOIPOCOB, 110 KOTOPbIM BIpaBe
(Haumenosanue donxcrnocmu)
HJIH 00513aH CAMOCTOSITEJILHO HPUHUMATD PCIICHUA
6.1. 00513aH CaMOCTOATENBHO IPUHUMATh PELICHU:

(Haumenoganue 00n14CcHOCMY)

6.1.1. TIo BompocaM NEPBOOYECPEHHOCTH BBHIIONHEHHS JODKHOCTHBIX OOA3aHHOCTEH B
mpefesiax CpOKOB, YCTAHOBICHHBIX HEIIOCPEACTBEHHBIM DPYKOBOIMTENEM, BBINIECTOSAIINM
PYKOBOJHTENEM, U COOIIIOICHUA HOPM, YCTAHOBJIEHHBIX JEHCTBYIOIMM 3aKOHOJATEIBCTBOM.

6.1.2. TIpu peanu3anuy HOIHOMOYHUH WIeHa KOMHCCHU M HHOTO KOJUIETHANBHOIO OpraHa.

6.1.3. Ilo Bompocam OpraHM3al{ y4eTa U XpPaHEHH:] IEPENaHHBIX €My Ha HMCIIOJIHEHHE
JOKYMEHTOB M MaT€PHaJIOB.

6.14.
(uHBIE BOIIPOCH, IO KOTOPHIM , 00s13aH CaMOCTOSTENHHO IPUHUMATE PEIICHHU)
(Haumenosarnue 00nHCHOCIU)
6.2. B KaUCCTBC WICHAa KOMHCCHH H HHOT'O KOJUICTHAJIBHOTO

(HaumeHosarue 004CHOCTU)
OpraHa BIIPaBe Ha 3aCCIaHMUIX TAKOTO OpraHa CaMOCTOSTENBHO IPUHMMATE PENICHUE IOJIOCOBATE
"3a", "mpoTHB" WK "BO3AEpKAICA", a TAKKE BBHICKA3bIBATH CBOE€ MHEHHE, B TOM YHCIIC 3a4BIIATH
0cob60e MHEHHE B IHMCHMEHHOH ()OpME B COOTBETCTBHH C PETIAMEHTOM (TIOPSIKOM) PabOTHI
KOMUCCHH ¥ HHOT'O KOJUIETHAIBHOTO OpraHa.

7. IlepedyeHb BONPOCOB, II0 KOTOPBIM
(Haumenosarnue 0onscrocmu)

BIPABe WM 00513aH YYACTBOBATH MPH NOAT0TOBKE MPOEKTOB HOPMATHBHBIX
[PABOBBIX AKTOB M MPOEKTOB peleHHi

7.1. ~ 00s13aH y4acTBOBATh B IIOATOTOBKE IPOCKTOB HOPMATHUBHBIX
(Haumenosanue donxicrocmu)
OpPaBOBBIX aKTOB H IIPOCKTOB peIIICHHfI II0 BOIIPpOCaM, OTHOCAINHUMCA K €T0 I[OJI)KHOCT.HBIM
0053aHHOCTM.
7.2. BIIpaB¢ y4aCTBOBATh B IOATOTOBKE IIPOCKTOB HOPMATUBHBIX
(Haumenosarnue donxcrocmu)
[PaBOBBIX aKTOB M IIPOEKTOB PEIICHMI IT0 HHBIM BOIIPOCAM
0 COOCTBEHHOH I/IHI/IHI/IaTI/IBC/ II0 COTVIaCOBAaHHUIO C HCIIOCPEACTBEHHBIM PYKOBOJUTEIIEM.
(8vi6pams HysicHoe)
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8. Cpoxu n npouexypsl HOAr0TOBKH, PACCMOTPEHHS IPOEKTOB
pelIeHuii, MOPSIIOK COrIacCOBaHMs U NPUHSATHA pelleHUuH

8.1. Obmue cpoku U MpoIeaypsl HOATOTOBKY JOKYMEHTOB perynupyrorcs MHcTpykunen
IO JICIONPOU3BOICTBY B OpraHax UCTIOMHUTEILHON BIacTh JICHUHIpaJcKo# 001acTy.

8.2. B nemix moaroToBKH, COrMIACOBAHUA U NPUHATHS PEIICHUIN OpraHa HCIIOIHUTEIHHOU
BJIACTH 00513aH IMOATOTOBHUTH IPOEKT JOKYMEHTA U IPEICTABUTH €TO

(Haumenosanue 00nxCHOCHY)
Ha COITACOBaHHWE HEMOCPEICTBEHHOMY PYKOBOJHUTEIIO HE IO3XKE YeM 3a JABa paboumx IHS HO
ACTEUeHHs CPOKA HCIIONHEHHS MO 3TOMY HOKYMEHTY, KOTODBIM yCTaHOBIEH (enepaabHbIM
3aKOHOM HITH HOPMATHBHBIM IIPABOBBHIM akTOM JIeHHMHTpajackod obmactd, nud0 MHOTO CpPOKa,
YCTaHOBJICHHOTO HETTOCPEACTBEHHBIM PYKOBOIUTEIEM, BHIIIECTOSIIUM PYKOBOAUTEIEM.

9. Ilopsigok CIyxkeOHOro B3auMOACHCTBHUSA

(Haumernosearnue donsicnocmu)
¢ APYruMH padOTHUKAMMY OPraHa HCIIOJIHATEIbHOH BJIACTH, pa0OTHUKAMM HHBIX
rocyJapCTBEHHBIX OPraHOB H OPTraHOB MECTHOI'0 CAMOYIPaBJeHH,
OPraHu3alUsIMHM M TPAXKIAAHAMA

9.1. ITopy4enus u yka3zaHusA JTal0TCS HEMOCPEICTBEHHBIM
(Haumernosanue 0onxcHocmu)
PYKOBOIUTEIEM, BBIMISCTOSIIMM PYKOBOAUTENEM B YCTHOH WIM IHCBMEHHON ¢Qopme 1o
BOIIPOCAaM, OTHOCSIIMMCS K €TI0 JOJDKHOCTHBIM O0S3aHHOCTAM.
9.2.B memax  WCHOONHEHHS  JODKHOCTHBIX  OOA3aHHOCTEM W IOpYy4eHHH
BIpaBe 00paIaThcs K JPyruM pabOTHHUKAM OpraHa UCIIONHUTEIBHOM

(Haumenosanue 00adicHOCmY)
BJIaCTH, pa60THI/IKaM ‘HHBIX TOCYHApCTBCHHBIX OPraHOB, OpfaHOB MECTHOIO CaMOYIIpaBJICHUs, K
rpaxaaHaM U B OPTraHU3aIiH.

9.3. BIIPaBE B YCTHOM (pOpMeE aBaTh pa3bsCHEHHUA 110 BOIIPOCaM,
(Haumenosanue donacrnocmu)

OTHOCSIIMMCS K €r0 JO/DKHOCTHBIM O0S3aHHOCTSIM, B OTBET Ha oOpalmieHus K HeMy paGoTHHKOB
rOCYIapCTBEHHBIX OPraHOB M OPraHOB MECTHOT'O CaMOYIPaBICHHS.

94. BIIpaBe B yCTHOM (opMe aBaTh pa3bsCHEHHM 110 BOIIPOCaM,

(Haumernosanue donacrocmu) :
OTHOCALIMMCS K €ro JOIDKHOCTHBIM OOSI3aHHOCTSAM, IIPEACTaBUTEIIM OpraHM3aluil H
rpaXxaaHaMm .
ITo coOCTBEHHOMY YCMOTPEHHIO (B HHHUIMATHBHOM IOPSAIKE)/TONBKO IO NOPYYEHH
au00 ¢ paspemieHUsT HEMOCPEICTBEHHOI'O PYKOBOIHUTENS, BBHIIIECTOAIIECIO PYKOBOIAMTENA, 32
WCKJIIOUEHHEM ClIy4aeB, KOIrJa TaKHe Ppa3bsCHEHUSA SABIAIOTCA €r0  JODKHOCTHBIMH
00SI3aHHOCTAMH (86i6pame HyicHOE) /

9.5. BIIpaBe MPEIOKUTh UCIIOTHUTENIO 110 JOKYMEHTY B

(Haumenosarnue oonsicnocmu)
pabodeM MopsiIke PEelInTh BOIPOC O €ro OT3BIBE, €CIM TaKOM NOKYMEHT MM OTAEIBHBIE €r0o
MONOXEHMI HE COOTBETCTBYIOT (emepanbHOMY, O0OJTacCTHOMY 3aKOHOJATENbCTBY —W/HIH
npaBuiIaM 0pOpMIIEHH JOKYMEHTOB.

9.6. Ha mepron cBOEro BpeMEHHOTO OTCYTCTBUsA (B TOM 4YHCIIE KOMAHIMPOBKA, OTILYCK)
00s13aH mepeIaTh BCe MaTepUatsl B HHGOpMAIIIO, HEOOXOAUMEIE IS
(Haumenosanue oondicrnocmu)

BEUIOJIHEHHS OOA3aHHOCTEH IO HACTOAMIEMY JOJDKHOCTHOMY peIJIaMeHTy, paOOTHHKY,
BPEMEHHO HCTIONHSIOMEMY €TI0 003aHHOCTH, THO0 HENOCPEICTBEHHOMY PYKOBOIMTEIIO.
9.7. ' 00s3aH BPEMEHHO BBLINOJIHATh OTHEIBLHEIE
(Haumenosanue domxcnocmu)
JIOJDKHOCTHBIE 00S3aHHOCTH OTCYTCTBYIOIIEro paboTHUKa

(Haumenosanue 00onicHocmu) |
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B COOTBETCTBHY C IOPYICHUEM HETIOCPEACTBEHHOTO PYKOBOIUTEIIA.

10. IlepeyeHsb rocyIapcTBEHHBIX YCIYT, 0Ka3bIBaeMbIX IpaKIaHaAM
M OpPraHU3aNusAM

(Haumenosanue 0onsicHocmu)
y4acTByeT (MPEIOCTABISET) B OKa3aHUH CIEAYIOIINX FOCYIApCTBEHHBIX YCIYT (B clydae, €CIIH
TOCYIapCTBCHHBIM TPaXKTAaHCKUM CIyXamuMm JIeHHHrpaJckod oO0JacTH TroCyAapCTBEHHBIE
YCIIYTH HE OKa3bIBAIOTCs, HEOOXOIMMO CENaTh COOTBETCTBYIONIYIO 3aIIHCh):

11. IToxa3aTtenu 3¢pPeKTHBHOCTH U Pe3yIbTATHBHOCTH
npogdeccHoHAIBLHOI CIyKe0HO0H AeITeJbHOCTH

(Haumenosanue donxcHocmu)

[ToxasaTenamu >QPEKTHBHOCTH U Pe3YIBTATHBHOCTH IPOQECCHOHANBHON CIyKeGHOU

JACATCIIBHOCTH ABJIAKOTCA:
(Haumenoganue 00n4CHOCHIL)

11.1. CBOeBpeMEHHOCTh H IOJHOTA PACCMOTPEHHUS OOpAIleHHH TOCyAapCTBEHHBIX
OpT'aHOB, OPT'aHOB MECTHOTO CAMOYIIPABJICHHUs, OPraHM3al|M, TPAKIAH B IOATOTOBKY NPOSKTOB
OTBETOB Ha HHX.

11.2. OrcyrcTBUe (HakTOB:

1) Hamuuud B AHAIMTHYECKMX W HHBIX  MaTepHanax, IOATOTOBICHHBIX
, yCTapeBliel, HEIPOBEPEHHOM WK UCKaXKeHHON MHpOopMaIuy;

(Haumenosarue 0onxcHocmu)
2) yTpaThl JOKYMEHTOB ¥ MaTepHAJIOB, IOCTYIHBIINX

(Haumenosanue donxcrocmu)
Ha HCIIOJIHEHNE, XPaHEHHE;

3) mpomycka (CpeIBa) CPOKOB HCIIOIHEHHS IO JOKyMEHTaM (IIOPYdYESHHSIM), KOTOpHIE
YCTAHOBIEHB! (eNepabHEIM 3aKOHOM WM HOPMATHUBHEIM IPABOBBIM aKTOM JIeHMHIpamckon
001acTH, HACTOALNIMM JIOJDKHOCTHBIM. DPETVIAMEHTOM, HENOCPEACTBEHHBIM PYKOBOIHUTEIEM,
BEIIIECTOSIINM PYKOBOIAUTEIEM;

4) mporycka 6e3 yBaXUTeJIbHOH IIPUIHMHBI 3aCEIaHUN KOMUCCHH U MHBIX KOIUIETHANbHBIX

OpraHOB, MHBEIX MEPOIIPHUATHMH, B KOTOPBIX
‘ (Haumenosanue donmicrnocmu)

OBUTO OPYYEHO NIPUHATH Y4aCTHE.

11.3. KauecTBO BHITONHEHHOH palboThl (OTCYTCTBHE MPOLENYPHBIX HAPYIICHHIH,
IIOArOTOBKA JOKYMEHTOB, MATEPHAIOB B COOTBETCTBHH C YCTaHOBIECHHBIMH TPeOOBaHUAMHY,
MOJIHOE U JIOTHYHOE U3TI0KEHHE MaTepHaia, IOpUANIECKN IPaMOTHOE COCTABICHHE JJOKYMEHTA).

11.4. OtBeTcTBEHHOCTH (HCHOIHEHHE 00SI3aHHOCTEH B CPOK C MUHMMYMOM KOHTPOJLA).

11.5. CamocTosTENBPHOCTS (CIIOCOOHOCTh BBIIONHATH 3aJaHusi 6e3 JOIONHHTENBHBIX
YKa3aHHH).

11.6. Qucipmumnaa (coOiTioieHne CIIyKeOHOT0 pacopsaKa).

11.7. IIpodeccrnonanbHas KOMIETEHTHOCTD.

11.8.

(unvle noxazamenu 3 HexmusHOCHU U Pe3YILMAMUBHOCHIU
NPOPECCUOHATBHOU CIYHCEOHOT OessMENbHOCIY)
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ITPYUIOXKEHYME 15

K TIpuKa3y AIMUHUCTpPAIIH
I'y6epraropa u IIpaBuTenscTea
JICKO¥ 00IacTé

o L3. %%aﬂﬂ [0
IPMMEPHBIA JOJKHOCTHOM PETJIAMEHT
T'OCYJIAPCTBEHHOI'O I'PAKJAHCKOI'O CJOYJKAIIEIO OPTAHA
NCHOJHUTEJIBHOM BJACTH JEHAHI'PAJICKOM OBJIACTH -
CHEIHATIACTA, OTBETCTBEHHOI'O 3A PABOTY IO NIPOTUBOAENCTBHIO
' KOPPYIIIIUH B OPTAHE HUCIOJHUTEJIBHOM BJIACTH
JEHHHIPAJICKOM OBJIACTH

"VTBEPXJIAIO"

(IOJDKHOCTD PYKOBOIHTEA
OpraHa MCHOJHHUTENBHOH BIaCTH
JlenvHrpaaCcKoi 00IaCTH)

IOITHCH 1.0.®amunus

" " 20 roma

JIOJDKHOCTHOH PEI'JIAMEHT

(nonHoe HauMeHOBaHUe OOIHCHOCINU ZDAHCOAHCKO20
CRyorcaAe20 € pOOUmenbHOM naoesxce)

1. O61mue mo1oKeHHs

1.1. JIOIDKHOCTE TOCYNAPCTBEHHON TpakKAaHCKON ciyxOb1 JIeHHHrpaackol obnacTu

(Haumenosanue donicrocmu)
otHocurcs K "Bemymieit/Crapmieii” rpymmne AOIDKHOCTEH TOCYyZapCTBEHHOM TIpakAaHCKOM
ciyx0b1 JlenuHrpaackoi obnacty kareropun "Crenuanucts/O6ecneunBaromuye CielHalkiCThl" .

Perucrpanuonnsiii Homep (Kox) JommKHOCTH/PeecTpoBbli mudp - .
(Peecmposwlii wudp yKasvlédemcsa 6 coomeemcmeuu ¢ obnacmuelm 3axoHom Jlenunzpadckoi obnacmu_om
25.02.2005 N 12-03 "O Ilepeune zocydapcmeeHHwix OondcHocmeii Jlenunzpaockotl obracmu, OeHeicHOM
codepacanuu iy, 3amMenarouux 20cyoapcmeertvle donxcnocmu Jlenunzpadckoii obnacmu, Peecmpe donscnocmeii
2ocydapcmeenHoil 2pancOanckoli cyxcovl Jlenunzpadckoti 0bnacmu u OEHENCHOM COOEPHCAHUU 20CYOaPCMEEHHBIX
2pascoanckux caysxcawux Jlenunzpadcxou obracmu”)

1.1.1. O6macTh IpodeCCHOHATBHON CITYKeOHOM IeATETbHOCTH

(Haumenosarnue 001s%cHOCMU)

(Vxazvieaemcs obnracme NpOPeCCUOHANbHOU  CAYHCEOHOU OessmenbHOCMmY — ZPANCOAHCKO20  CYlNCauezo0
coomeemcmeuyu CO CRPABOYHUKOM  KBANUMUKAYUOHHLIX mpebosanuti K CNeyuanbHOCHAM, HANPAGLEHUAM
' noO020moeKu (K YKPYNHEHHbIM ZPYRRAM CREYUANbHOCMEN U HANpaeneHull 1no020mo6Ku), K NpophecCUoOHanbHOMY
YPOgHIo, Komopble HeobX0UMbL ONA 3amejenus JON’CHOCME 20CYOaPCMEEHHO 2PAHCOAHCKON CLYHCOBL C yuemom
obnacmu u 6u0a NPOPECCUOHANBHOU CRYHCEOHOU OeAMeNbHOCMYU 20CYOGPCMBEHHBIX 2PANCOAHCKUX CRYHCAUUX
(Oanee — cnpagoyHuK).)

1.1.2. Bug npodheccHOHAIBHOM CITy>KeOHOH IeSTeNbHOCTH

(Haumenosarue donsxcrocmu)

(Vkasvisaemcs 6u0 npoheccuoHansHoll CryicebHOt OesmelbHOCMU 2PANCOAHCKO20 CLYHCAWE20 8 COOMBEMCMBUL
CO CHpAagoOYHUKOM)
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1.2. HA3HAYACTCS Ha JOJDKHOCTh TOCYAapCTBEHHON
(Haumenosanue dondcHocmu)
TpaXIJaHCKOM  CIoyXObl JICHHHTpaACKOH 00macTH M OCBOOOXTAaeTcs  OT HODKHOCTH
TOCYIapCTBCHHOM TIpaxJaHCKOH coyxObl JIeHHHTpajckod o0IacTH  IIPEACTaBHTEIEM
HaHHMATENS B YCTAHOBJICHHOM IOPSIKE.

1.3. TIOUHHSETCS
(Haumenosarnue donsxcrocmu)

(Haumenosanue 00ndicHoCmeli 8bluteCmoawux pykosooumeneil)
HCIMOCPCACTBCHHO ITIOTIHHACTCA

(Haumenoearue donsicHOCMU HENOCPEOCMBEHHO20 PYKOBOOUMENSL)

2. Keamudukanmonnoie TpeGoBaHMS AJI 3aMeLeHUs AOJKHOCTH IoCyIapCTBEeHHOM
rPaKIAHCKO ci1y:k0b1 JIeHMHIPaacKoH 001acTH

(Haumernosanue 0014CHOCIU)

2.1. lnga  3amenieHHMs [JOJDKHOCTH  TOCYHAapCTBEHHOM  IPaXIAHCKOH  CiryxOBI
Jlenunrpaackoi odmactu

(Haumenosarue donsicrHocmii)

YCTAHABIMBAIOTCA CIELYIOLIME KBATH(HUKAIHOHHEIC TPeOOBAHUS:

2.1.1. Bricmee o6pa3oBaHHe.

2.1.2. He MeHee ___ JleT CTaxa rOCyJapCTBEHHOM I'paXkJIaHCKOH CITy>KOBI MM HE MEHEe
__ jer craxa pabOTHI IO CIEIMATBHOCTH, HAIPABICHUIO MOATOTOBKH/Be3 IpenbaBiIcHUsS
TpeOOBaHHUH K CTAXY.
(yxazvigaromes Keanmuguxayuounsle mpebosanus K CMAJNCy 2ZPA*COAHCKOU CIyHCObl um Cmasxcy paboms no
CHeYUaIbHOCMY, HANPAGNEHUI0 NOO2ZOMOEKY, HeOOX0OUMO20 OIS 30MEUEHUs. OONHCHOCIU 2DAHCOAHCKOTL CTLyHCObL 6

coomeemcmeuy ¢ obnacmuvim 3axoHom  Jlemunzpaockou obracmu om 25.02.2005 N 11-03 "O npasosom
pe2ynupoeanty 20CyOapCmeeHHOl 2paxicOanckoti cuyicbol Jlenunzpadckoti obnacmu”)

2.1.3. Boiciee  oOpa3oBaHMe IO  CHCIHMAIBHOCTH, HAIIPABICHHIO  IIOATOTOBKH:

(Cneyuanvrnocms,  nanpaeienue  HOOZOMOSKU — YKA3bIGAEMCA 6 — coomeemcmeuu ¢ obujepoccuiickum
Knaccuguxamopom cneyuanvrocmeii no obpaszosanuio OK 009-2016, npumameim u 68edeHHblM 6 Oelicmeue
npuxazom Locyoapcmgennozo komumema Poccuiickoit Pedepayuu no cmandapmusayuu u memponozuu om 8
dexabpa 2016 200a N 2007-cm, unu delicmeosaguium 00 €20 66e0eHIA GHATOZUYHBIM HPAGOEBIM AKMOM)
WIH MHYIO CIICIHAIbHOCTB, HAIPABICHUE ITOATOTOBKH, I KOTOPBHIX 3aKOHOJATENHCTBOM 00
obpazoBanun  Poccuiickoii ~ ®enmepanMu  YCTAHOBIEHO  COOTBETCTBHE  YKa3aHHELIM
CIIENHATBHOCTAM, HAIpaBICHUSAM IIOATOTOBKH, COAEp)KAalMecs B IPEOBIAYIIMX IEPEeYHAX
npodeccHii, CIeNMaIFHOCTEN U HallPaBJIEHHH IOATOTOBKH.

2.2. IlpodeccroHanbHbIH yPOBEHE.

2.2.1. ba3zoBbie 3HAHHUA:

rOCyIapCTBEHHOro s3bika Poccuiickoii ®emepamuu (pycckoro sA3bIKa) M OCHOB
Kouncturynuu Poccuiickonn ®enepanuu;

®enepansHOro 3akoHa ot 6 okrA0ps 2003 roma N 131-®3 "OO6 o6mmx MIpHHIHUIAX
OpraHM3alMi MECTHOTO caMoyIpapieHus B Poccuiickoi ®enepanyn’;

OepepanbHoro 3akona ot 2 Mas 2006 roma N 59-®3 "O mopsaxe paccMOTpeHHsS
ob6pamenwnii rpaxaan Poccuiickoit @enepanun’;

 @enepanpbHoro 3akoHa ot 25 nexabps 2008 roma N 273-03 "O mpoTUBOAEHCTBHH

Koppymiuu" ¥ WHBIX HOPMAaTHBHBIX IIPaBOBBIX akToB Poccuiickonn Dexepanuu u
Jlenunrpaackoii o6iactu B chepe NpOTHBOAEHCTBUA KOPPYIILHH,

®enepanbHOro 3akoHa or 21 mexabps 2021 roma N 414-®3 "O6 o6ImMX DPUHIUIIAX
OpraHu3aiMy MyOINIHOM BiIacTu B cyobekrax Poccuiickoit denepanun’;

3aKOHOZATeNbCTBa Poccuiickort deseparuy 0 roCyAapCTBEHHON IPaXIaHCKOH Ciyx6e
Poccutickoit @eneparuu; :

VYcrapa JIeHUHTpaaicko# o0nacTy;
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obmactHoro 3akoma or 11 pmekabps 2007 roma N 174-03 "O mnpaBoBBIX aKTax
JlenuHrpajckoit odmactu";

MOJIOKCHHsI 00 OpraHe HCIIOIHUTENBHO BIIacTH;

IIOJIOXKEHMS O CTPYKTYPHOM MOJPa3JENCHUHU OpraHa HCIIOMHUTEIBHOM BIACTH;

Komekca 3THKH U CIYXEeOHOTO MOBEACHUA TOCYNAPCTBEHHBIX TIPAXKIAHCKUX CIIYXKallHX
JlenuHrpanckoit obacty;

WHCTPYKIMH 10 AeTONPOU3BOACTBY B OPraHaX HCIONHMUTENBHON BIAaCTH JICHUHIPAICKOM
obacTu;

WHcTpyKupu 0 mopsake OOpalieHus co CIyKeOHOH HH(bopMauneH OIpaHHUYE€HHOTO
pacrpocTpaHeHus B AIMUHACTpanyy JIeHMHTpagckoi o0nacTy; :

CIy)KeOHOro pacropsgka, YCTaHOBJICHHOIO B OpraHaXx HCIOJHHUTENBHOH BJIACTH
JlenuHrpajckoii obnacTu;

B 00lacTH HH(OPMAMOHHO-KOMMYHHKAIMOHHEIX TEXHONOIHH: BO3MOXKHOCTEH H
0COOEHHOCTEN TPUMEHEHHsT COBPEMEHHBIX HH(OPMAIMOHHO-KOMMYHHKAIMOHHBIX TEXHOJIOTUH
B OpraHe WCIOJHUTEIbHON BIIACTH; OCHOB MH(GOPMAIMOHHOH O€30aCHOCTH H 3aIlHThI
uadopmaimy, B ToM gucie demepaabHOro 3akoHa OT 27 HIONA 2006 roma N 149-®3 "O6
uadOpManyy, HHPOPMAIMOHHBIX TEXHOJNOTHAX H O 3alluTe HHPOPMAIWHU'; OCHOBHBIX
TIOJIOKEHHH 3aKOHOJATENLCTBA O IIEPCOHANBHBIX JaHHBIX, B TOM uHcie PenepanbHOro 3aKOHa OT
27 wmoms 2006 roma N 152-®3 "O mepcOHANBHBIX JAaHHBIX'; OOIIMX IPHHITUIIOB
(YHKIMOHMPOBAHMS CHCTEMBI SIEKTPOHHOTO JOKYMEHTO000pOTa; OCHOBHBIX ITOJIOKECHHM
3aKOHOJATENHCTBA 00 3JIEKTPOHHOM MOAIKCH; IPHMEHEHHUA IEPCOHAIBHOTO KOMIIBIOTEPA.

2.2.2. ba3oBble yMEHUA:

YMEHHEe CHCTEMHO (CTpaTerHdecKu) MBICIIUTE;

YMEHHE CHCTEMATH3HPOBATh U aHAIU3UPOBATh HHPOpMaIHIo;

yYMEHME I[LIAHAPOBATh, PAI[MOHATBHO HCIIONB30BAaTh CIYXeOHOE BpeMs M JOCTHIaTh
pe3ynbTara;

KOMMYHHMKATHBHBIE YMEHU (B TOM YHCIIE ITyOIMYHBIX BRICTYIIICHHH U BEICHHA JETIOBBIX
TIePErOBOPOB);

YMEHHE YIPaBIIATh H3MEHEHUAMH;

yMeHHe paboTars ¢ amnmapaTHBIM M IPOrPAMMHBIM OOECIIEUYEHHEM, YCTAHOBICHHOM Ha
aBTOMATH3HpOBaHHOM pabGoueM mecte (APM), B ToM gmciie pabOTHI B OIEPAalMOHHOM CHCTEME
cemeiictea Windows, B TekctoBoM pemaktope Microsoft Office Word, ¢ TabmmarsIM
nponeccopom Microsoft Office Excel, ¢ moyroBsiM kiueHToM Tuma "Outlook”, moaroroBku
Ipe3eHTalHI ¢ IprMeHeHreM mpiioxeHus Microsoft Office PowerPoint;

yMeHue = paboTare B KadecTBE IIONB30BaTelNsd B HH(POPMAIMOHHBIX CHCTEMAX,
OPUMEHSEMBIX B OpraHe MCUONHHTENFHOM BIACTH, B TOM YMCIE B HPHKIAIHBIX
uHGOPMAIMOHHBIX CHCTEMaxX (CHCTeMe B3aHMMOJCHCTBHMA C IPaXKAaHaMM W OPTaHM3allUsIMH,
CHCTEME  MEXBEIOMCTBEHHOTO  JJCKTPDOHHOTO  B3aMMOJICHCTBHA;  YYETHOHM  CHUCTEME;
UH(OPMALMOHHO-aHATUTHIECKON CHCTeMe, obecmeunBaromed cOop, o6paboTKy, XpaHEeHHE H
aHaIM3 JAHHBIX), CHCTEMAaxX 3JIEKTPOHHOrO JOKyMEHTO000pOTa, B MHGOPMAaNHOHHO-IIPABOBBIX
cucremax '"Tapant", "Komcymsrantllmoc", "Kozekc", a Taxke ¢ pecypcamMu H CEepBUCAMH
JIOKAIGHOM  BBIMMCIMTENBHOM ceTH H  HMHPOPMAIMOHHO-TEICKOMMYHHMKAIMOHHON  CETH
"UrTepHeT".

2.2.3. IIpodeccuonanbHbie 3HaHUA B cdepe 3akoHOAaTensCcTBa Poccuiickoi Penepanun
¥ JleHwHTpascKoit 00macTu:

®enepansHoro 3akona oT 9 despant 2009 roga N 8-®3 "O6 obecnedeHnn nocTyna K
uHQOpPMAalMd O JAEITENBHOCTH TOCYJApPCTBEHHBIX OPraHOB M OpPraHOB  MECTHOTO
CaMOYTIpaBICHUA"; )

o6mactHoro 3axona ot 17 urors 2011 roxa N 44-03 "O npoTUBOAECHCTBHM KOPPYIIMH B
Jlenunrpanckoi obmactu";

nocragosinenus ['yGepuaropa Jlenunrpaackoit obmactu oT 9 okTsa6ps 2015 roga N 64-nr
"O6 06pa30BaHMU KOMHCCHH O KOOPIHHAIMH PaboThHI IO l'IpOTI/IBOJIeI/ICTBI/I}O KOpPYNIUA B
Jlermunarpazgckoit obmacTu”;
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moctanoBneHus 1'yoepaatopa Jlenunrpanckoi obnactu ot 16 anpens 2009 roga N 43-nir
"O6 yrBepxaeHUA [10JI0XKEHUS O MOPSIKE YBEAOMIICHUS IIPEICTaBUTEN HAaHUMATENS O (pakTax
obpalleHus B IEJSX CKJIOHEHHUS TOCYyJapCTBEHHOTO IPaXJaHCKOro CIykamiero JIeHMHrpaackoi
0011aCTH K COBEPILICHUIO KOPPYIIMOHHBIX IIPABOHAPYILECHUH "}

nocraHoBienus ['yoepratopa Jlemunrpanckoit obmact or 25 centsbpa 2009 roma N
100-mr "O mnpencTaBIeHHM TpakOaHAM{, IIPETEHAYIOIMMMU Ha 3aMEIlCHHE JOIDKHOCTEH
rOCyNapCTBEHHOM TIpakKTaHCKOW CiykObl JIeHUHTrpajnckod 001acTH, M TOCYHApCTBEHHBIMU
rpaKJaHCKAMH CIIy>KalquMe JICHHHTpaJcKol 00acTH CBEIECHUH O 0X0[aX, 00 MMYyIecTBE U
00s13aTeNbCTBaX UMYIIIECTBEHHOIO XapakTepa';

nmocranoBnenus ['yoepraropa Jleaunrpanckoi obnactu ot 8 nexabps 2009 roma N 118-
mr "O6 yrBepxkneHun IlomokeHHs O NPEACTABICHUHM TPAXAAHAMHU, MPETEHAYIOIMMU Ha
3aMelIeHHe TOCYJapCTBEHHBIX JobKHOcTed  JIeHMHrpajgckod  o6nacTd, ¥ JIHIIaMH,
3aMEIIAIOIIHMI T'OCYIapCTBCHHBIE JOJDKHOCTH JICHHHTpaJICKOl 00JIacTH, CBEICHUH O T0X0/ax,
00 UMyIIeCTBE U 00s3aTENHCTBAX UMYIIECTBEHHOI'O XapakTepa';

nocraHopjieHns Ilpasurenscrea Jlenunrpasckoit obmactu ot 12 oxrabps 2018 roma N
380 "O mnmaHe NPOTHBOAEHCTBHA Koppymmuu B JleHuHrpamgckoid oONacTH M IDIaHaX
IPOTHBOJCHCTBYS KOPPYIIIMA B OpraHaX HMCIONHUTENbHOU BiacTu JleHuHrpaackod obmactu"
(manee - moctanopnenne [IpaButensera Jlenunrpaackoit odnactu N 380);

mocTaHoBneHus [IpaButenscTBa Jlenunrpanckoit obmactu ot 25 aBrycra 2009 roma N
274 "O6 yrBepxkneHun IlepedHs MODKHOCTEH TIOCYHAPCTBEHHOM TPaKHAHCKOM Ciry OBl
Jlerunrpajackoi obmacti B AxMuHuCTparuy JIeHUHTpagckod 06IacTH M almapaTax MHPOBBIX
cyneit JlenmHrpanckoil o6macTH, NpH 3aMENICHHH KOTOPHIX TOCYJapCTBEHHBIE I'pa’kJaHCKHE
cyxamue JleHHHTrpanckolt obmacTu 00s3aHBI NPENCTaBIATH CBENEHHA O CBOMX AOXOHaX..."
(manee - mocranopnenue IIpapurenscrBa JleHunrpaackoi obmactu N 274);

nocraHoBieHus [IpaBurenscra JleHuHrpasckoit obmactu ot 3 mioHa 2015 roga N 188
"O6 yrBepxaeHun IlepeuHs HOIDKHOCTEH TIOCYyJapCTBEHHOM TIpakKHaHCKOH  CIyXOBI
Jlemunrpaackoit obmactu B AnmuHucTpanuu JIeHHHrpaackod oO6nacTu, NpH 3aMeElIeHHU
KOTOPBIX TOCYZAPCTBCHHBIM I'PaXXJaHCKUM CiryxampM JIeHHHrpajacKoil o6nacTy 3ampeniaeTcs
OTKpHIBaTh M UMETh cueTa (BKJIaIbl), XpaHUTh HAIWYHBIC NCHEXKHBIE CPEACTBA M IIEHHOCTH B
HHOCTpaHHBIX 0aHKaX, pacHONOXCHHBIX 3a Ipeaenamu Teppuropun Poccuiickont ®eneparum,
BIajgerTsh M(WIH) IOJH30BaThCAd HMHOCTPAHHBIMU (DMHAHCOBHIMH MHCTpYMeHTaMu"' (nanee -
nmoctaHoBneHnue [IpaBurenscrBa Jlenunrpaackoi o6mactu N 188);

mocranosienus IIpasurenscrBa Jlenunrpaackoit obmactu ot 28 utomns 2014 roma N 335
"O6 yrBepxnaeHuu IIomoXKeHUS O MOpAIKE COOOIIECHMS JHIIaMH, 3aMEINAIOIIUMU OTAEIbHBIC
rOCyJapCTBCHHBIC HOJDKHOCTH JIeHMHrpaackod o0macTH M JOIDKHOCTH TOCYapCTBEHHOM
rpaxaaHcKoi cnyxObl JleHwHrpagckoii oOmacTv, O IOXydeHUH mojapka.." (mamee -
mocranosnenue IIpasurenscrea Jlenunrpaackoit obimactu N 335);

pacnopsbxkenuss I'ybepnaropa Jlenunrpaackod obmactu ot 26.01.2021 N 67-pr «O6
obecliedeHHr BBHINONHEHHsS TpeOoBaHmii [lolokeHUsT O MOpsAKE COOOMIEHUA JIHMIIaMH,
3aMeIIAlONMMH  OTIEIbHBIE TOCYOapCTBEHHBIE [ODKHOCTH JIeHuHrpajackod ofimactu u
JIOJDKHOCTH TOCYAapCTBCHHOM I'pakJaHCKO# ciyObl JIeHHHTpaackoil obrnacTu, 0 MOIyYeHUN
moJiapka B CBS3H C IIPOTOKOJBHBIMH MEPONPHATHAMHM, CIY)KEOHBIMH KOMAaHAUPOBKAMH M
JOPYTUMH OQUITMATLHEIMA MEPOIPUATHAMHE, YJacTHEe B KOTOPHIX CBS3aHO C MCIONHEHHEM HMH
CIIyXeOHBIX (HOIDKHOCTHBIX) 0053aHHOCTEH, C/Ia4 ¥ OLCHKH HOJapKa, Pealn3aluy (BEIKyNa) 1
3a4YUCIICHHS CpPEJCTB, BBIPYYEHHBIX OT €r0 peajH3alldH, YTBEP)KIEHHOIO IIOCTaHOBICHHEM
IMpasutenscTBa Jlemmnrpaackoir obmactu or 28.07.2014 N 335» (mamee — Ilonoxenwme,
pacnopsbxerue ['yoepraTopa JIenurrpanckoi odmactu N 67-pr)»;

pacnopsokenus ['yGepratopa Jlenunrpanckoi obmactu or 09.09.2019 N 686-pr «O
OPOBEJCHUH AHTHUKOPPYNLHOHHOIO MOHHTODHHIA OpPraHaMM MCHOJNHHUTENBHOH  BJIACTH
Jlenunrpajickoit obmactu» (manee — pacnopsokeHue ['ybepraropa Jlenunrpaackoi obiactu N
686-pr);

mocTanoBieHus 1'yOepuaropa Jlemmurpanckoit obmactu ot 31.03.2015 N 18-mr «O6
yrBepxkaeHun [lopsiaka B3aMMOACHCTBHS OpPraHOB MCIIONHHUTEIBHOM BIIACTH JIEHHMHIpaacKoi
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o0macT, MOKHOCTHBIX Jiull JIEHHMHTpaAckod oO6NacTH NpPH PAacCMOTPEHHU OOpaIeHuUi
rpaxaan» (nanee — [opsnok, mocranosienue I'yoepraTopa Jlenunrpanckoi obnactu N 18-mr).

(nepeuucnsiomes HoOpmamueHble NPABOGble AKMbL, 3HAHUE KOMOPLIX HEOBXOOUMO ONA 3aMeujeruss OOMHCHOCIU
20Cy0apCMBenHOll  2PANCOAHCKOT  Cryxcbbl ¢ yuemom obnacmu U 6uda npogeccuoHanvHoll  cryscebHol
OessmenbHOCH).

2.2.4. Nnbie npodeccroHaIbHbIE 3HAHUA:

IIpaBHUIIa JETOBOU STHKH;

JACJIIOBOC 06HICHI/IC H IICPEITHNCKA,

(nepeuucnsiomes npogeccuonanvhyie SHAHUA, HeOOXOOUMbLe ONIA 3AMEUJeHUS OONIHCHOCTU 2PANCOAHCKOU CLYHCObL
C yuemom obnacmu u eudda NPoPeCcCUOHANLHOL CIYHCEOHOU OessmenbHOCMY  20CYOapCMEEHHO20 ZPANCOAHCKO20
cnyscamezo) :

2.2.5. TIpodeccruoHanbHbIE YMEHUA:

(nepeuucnsomes npopeccuonanbHble ymeHus, Heobxooumvie O 3aMeujeHUs OONHCHOCIU ZPAHCOAHCKOU CILyxHcObL 6
pamkax obracmu u euda npopeccuoHaNbHOY CIyHceGHOT OesmenbHOCIY ZPANCOAHCKOZ0 CILYHCAUe20)

2.2.6. OyHKIMOHANBHbIC 3HAHUA:
IIOHATHE, IPOLEAYPa PACCMOTPEHUS 0OpaNIeH i TpaXK/iaH;

(nepeuucnsiomes — PyHKyuoHaNbHble  3HAHUA 6  3A6UCUMOCMU  OM  (DYHKYUOHANBbHBIX — 00A3aHHOCMEl
20CY0apPCMBEHHOZ0 ZPANCOAHCKOZ0 CIYAHCAUfe20) ' :

2.2.7. OyHKIMOHAJIFHBIE YMEHUA:

[IOATOTOBKA aHAINTHYECKUX, HH(YOPMAIIMOHHBIX H JPYTHX MATEPHAIOB;

ITOITOTOBKA METOIUIECKUX PEKOMEHAAIUN, Pa3bsICHEHUII;

BIIaZICHHE HAaBBIKaMU O(QUIIMAILHOM 1eJI0BOM IIEPEIIUCKH;

(nepeuucnsiomes  PYHKYUOHANbHBIE — YMEHUS 6  3A6UCUMOCIIY  OM  (DYHKYUOHGNbHBIX — 00s3amnHOCmel
20CY0apCmMBEHHO20 ZPANCOAHCKOZ0 CLYyHCAU)e20)

3. Jlo;kHOCTHBIE 00S13AaHHOCTH

B memix peanusanu TOTHOMOYMH W (YHKIHMH OpraHa HCIOJHHTEIFHOH BIACTH,
MPeLyCMOTPEHHBIX ITOJIOKEHHEM 00 OpraHe HCIIOIHUTENHLHOM BIIACTH, & TAKXKE B COOTBETCTBUH C

IIOJIOXKEHHUEM O CTPYKTYPHOM IOJPA3ICTICHUHI o0s13aH:
(Haumenosanue 0onxcHocmu)

3.1.
(Honowcrocmuas 0633aHHOCMY)
3.1.1.
(demanuzayusi OONHCHOCMHOU 00A3aHHOCIY)
3.2.
(Honsxcnocmuas 06a3aHHOCMSb)
3.2.1.

(Hemanuzayus O0NHCHOCMHOU 06A3AHHOCML)

3.3. HcoonHsare O0OS3aHHOCTH OTBETCTBEHHOTO 3a paboTy MO IPOTUBOIACHCTBHIO
KOPPYIILIHH B OpraHe UCIIOMHUTENBHOM BIACTH, B TOM YHCIIE:

3.3.1. OcymecTBIATh aHAMM3 JOJDKHOCTEH TOCYHAapCTBEHHOM TI'DaXKTAHCKOM CIIyxKOBI
JleruHrpazckoii o6macTu (Jamee - rpaXkIaHCKas CTyx6a) B OpraHe MCIONHWTEIBHON BIIACTH,
3aMEIICHUE KOTOPHIX CBA3aHO C KOPPYNIHOHHBIMH PUCKaMH.

ITo pesynsraram aHamu3a GOPMUPOBATH NEPEYCHb JODKHOCTEH IPaKJaHCKOH CIIyXObI B
OpraHe HCIOJHUTENBHOM BIACTH, 3aMEIICHHE KOTOPBHIX BIIEYET BOZHUKHOBEHHE O0S3aHHOCTH
rOCYHapCTBEHHBIX TPKIAHCKUX CIyKammX JICHHHrpajackodl o6lactd 1o  exXerogHoMy
OPEACTABICHUIO CBEICHHWI O 0XOHaxX, 00 HMMYLIeCTBE M O00s3aTENbCTBAX HMMYMIECTBEHHOIO
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xapaktepa (majee COOTBETCTBEHHO - TIPaXJaHCKHe chayxamme llepedeHs NOIDKHOCTEH,
Ceenenus).

3.3.2. OGecueunsarb B CPOK, YCTaHOBIEHHBIH IocTaHOBIECHHEM IIpaBuTenbcTBa
Jlenunrpanackoit obmactu N 274, akryamusanuio Ilepedns DODKHOCTEH, O3HAKOMIICHHE C HHM
IPaXTAHCKHX CIIyKallHX OPraHa HCIOJHWTENHHON BIACTH W IPEACTaBICHHE Komuu Ilepedns
qomkHOocTel B Anmummcrpauuio ['yoepHaropa u I[IpaBurensctBa JleHuHIpanckol obnacTu
(manee - AAMUHMCTpANHS).

3.3.3. ExerogHo ¢oOpMHpPOBAaTh CIHMCKH TIPaXITAHCKHX CHOYXalluX B OpraHe
HCIOJHUTENBHOM BIACTH, OOS3aHHBIX NpeacTaBUTh CBEACHNUS 32 OYEPEIHOM OTYETHBIN IIEPHOJ
(mamee - ciMCKHM), a TaKxkKe:

- o0ecrme4ynBaTh O3HAKOMIICHHE CO CIHCKaMH IO JHYHYIO DPOCIHCH TIPaXKJAHCKHX
CIIYXKAIMX, BKJIFOUYSHHBIX B HUX, B CPOK, YCTAHOBIICHHBIA AIMUHHCTpALIVEH;,

- ofecHeumnBaTh COOJIOJICHHE TPaXKTAHCKUMH CIY)KallMMH, BKIIOYCHHBIMH B CIMCKH,
yTBEepKAeHHOTO rpaduka npencrapinenus CBeieHull B AZIMUHUCTPAIIHIO;

- OKa3BIBaTh IPAXKIAHCKUM CITYXKAIIUM, BKIIOUEHHBIM B CIIMCKH, METOAUYCCKYIO IIOMOIIb
1o BOIIpOcaM opopMIICHHUS U IpecTaBlIeHU CBeIeHUH.

3.3.4. OGecneunBars (OPMHUPOBAHHE IEPEYHS JOJDKHOCTEH TIPHKIAHCKOH CIyxO0bI B
opraHe HCIIONHUTENLHOM BJIACTH, IIPH 3aMEIIEHHH KOTOPHIX Ha TIPaXJaHCKHX CIIy)allHX
pacmpocTpaHseTcs 3ampeT, ycTaHoBIeHHbIH DenepanbHbiM 3akoHoM oT 7 Mad 2013 roga N 79-
@3 "O 3anpere OTHENBHBIM KAaTErOPHSIM JIHIl OTKPHIBATh U MMETh cdeTa (BKIAJbl), XpaHUTb
HaJIWYHBIE JIEHEXHBIE CPEJICTBA M IICHHOCTH B HHOCTPAHHBIX OaHKaX, PAcCIOIOKEHHBIX 3a
npexenamu  teppuropun  Poccuiickoit  ®Demepanuu, BmageTh  M(WMIM)  IIOJB30BATHCA
HHOCTPAaHHBIMH (DHHAHCOBHIMM MHCTPYMEHTaMH', a TaKXe O3HAKOMIEHHE C YKa3aHHBIM
MepeYHeM IPaXAaHCKHX CIYXKAIIKX, BKIIOUEHHBIX B HETO, M HE3AMEINTENLHOE MPEICTABICHHE
€ro KOIHY B AIMHUHHCTPAIIHIO.

3.3.5. IIpeacTaBisaTh B AIMUHHACTPAIHIO HHHOPMALIHIO O IOCTYIHBIIMX B COOTBETCTBUM
¢ ITonoxxeHneM cOOOIIEHUAX O HOIYYEHHH NOAApKa, B NOPAAKE MU CPOKH, YCTAHOBICHHBIC
pacropsbxenneM ['y6epraropa Jleruarpajckoit obnactu Ne 67-pr.

3.3.6. B3auMoeiCcTBOBaTh C CEKpeTapeM KOMHCCHH IO COOMIOJNCHHIO TpeOOBaHMI K
CIIyKeOHOMY ITOBEACHHIO ¥ YPETYIUPOBAHUIO KOH(IMKTA HHTEPECOB B OPraHe UCIIOIHUTEIBHOM
BJIACTH B YaCTH BOIPOCOB 00eCIIeueH s OpraHU3aluy 3aCeIaHNH yKa3aHHOH KOMMCCHH.

3.3.7. B3auMopaelCTBOBATH C CEKpeTapeM KOMHCCHH IO KOOpAMHAIMH paboThHl IO
[POTHBOAEHCTBUIO KOPPYILHH B JIeHHHIpanckoi obnactu (ganee - Komuccns), B TOM 9ucie 10
BOIIPOCY NPEACTAaBICHHA OKIAIOB M BBRICTYIUICHHH, B CIy4a€ KOI[a OPraH HCIOJHHUTEIBHOM
BJI4CTH IPHBICYECH K YyJ4acTHIO B 3acedaHuM KOMHCCHM B KauecTBE HCIIONHHUTEILA
(COHMCIIONHUTEII) IO PAcCMATPUBACMbIM Ha 3aCENaHUHU BOIIPOCAM. :

3.3.8. Opranmu30BbIBaTh HCIIONHEHNE (yIaCTBOBAThH B MCIIONHEHHH) pemeHui Komuccnn,
MOPYYECHHBIX K HMCIIONHEHUIO OpTaHy HCIONHHTEIbHOH BIACTH, 00eCIeuMBaTh IIPEICTABICHUE
OTYETHOM HH(OpPMAIMK 00 HCIOIHEHHWH PEIIEHHH B IOPANKE, YCTAHOBIECHHOM PEIICHHEM
Komuccnu, vy 1o 3anpocy AJAMUHACTPALKY.

3.3.9. PaspabarbiBaTh IUTaH NPOTHUBOAEHCTBHMA KOPPYNLMH B OpPraHe HCIOJHMTEILHON
BIACTH B COOTBETCTBMU C MOPSIAKOM, YCTAHOBICHHBIM B IPHIOXKEHHH | K IOCTaHOBIEHHIO
IpasutensctBa Jlenunrpanckoit obmactu N 380, obecnieduBaTh BHECEHHE M3MEHEHUM B
yKa3aHHBIH II1aH.

Ilo mOpy4YEHHIO HENOCPEACTBEHHOIO PYKOBOAMTENS, BBINICCTOALIETO DPYKOBOIUTEIA
y4acTBOBATH B PeAIN3aIlK MEPOIIPHUATHI YKa3aHHOI'O IJIAHA.

3.3.10. TIlo mnopydeHMIO HENOCPEACTBEHHOIO  DPYKOBOJHTENS,  BBHIIIECTOAIICTO
PYKOBOZHUTENS y4acTBOBATh B MCIIOMHEHWH MEPOUPHATHH ILIaHa npomBoz(enchmI KOppPYILIUU
B JIeHuHrpaackoi obnacru.

3.3.11. ObecneunBarh IpeaCTABICHHE OTHCTHOM MHGMOpManuu o0 HCIOIHEHHH IUIaHA
NPOTHBOACHCTBUS KOppynuuu B JIeHHMHTpanckodi o6nacTd M IUIaHa NPOTHBOACHCTBUA
KOPPYIILMH B OpraHe MCIOJHUTENFHOH BIACTH B COOTBETCTBUM C MOPSAKOM, YCTAHOBICHHBIM B
TPHIOXEHHH 2 K nocTaHoBineHuo IIpaBurenscTa Jlemunrpanckoi obnactu N 380.
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3.3.12. IIpeAcTaBIsTh OTYETHYIO HH(POPMAIMIO O IIPOBEICHHH AHTHKOPPYTIMOHHOTO
MOHMTOPHHTa OpTaHa WMCIIONHUTEIBHOM BIACTH B TOPSIKE, YCTAHOBICHHOM PaclIOPsDKCHHEM
I'y6epuaropa Jlenunrpackoi obnactu N 686-pr. ,

' 3.3.13. TIlo MOPYYEHHIO HENOCPEACTBEHHOIO PYKOBOAWMTENs,  BBILIECTOSIIETO
PYKOBOJMTEISL OPraHW30BHIBATh IIPEICTaBICHHE OPraHOM HCIIONHHUTEIBHOM BIIACTH OTYETHOM
HH(pOPMAIIUH [0 AHTUKOPPYILIUOHHON TeMaTHKe B OTBET Ha 3alpOChl AJIMUHHCTPALHH.

3.3.14. OpraHu30BBIBaTh U IPOBOAUTH MEPOIPHATHS IPOCBETUTENBCKOTO XapaKTepa B
cdepe TpOTUBOAEHCTBYSA KOPPYIIUH I paOOTHHKOB OpPraHa HCIONHUTENBHOM BIIACTH, a TAKXKe
obecleunBaTh OpPraHM3alldI0 X KOHTPOIHPOBAaTh IIPOBEICHHE TAKUX MEPOIPHATHH B
OpraHHU3aIMsX, 10JJBEJOMCTBEHHBIX OpraHy HCIONHUTEIBHON BIACTH.

3.3.15. OoOecmeunBaTh JOCTYI TpakaaH K HHGOpMalMH O JEATENPHOCTH OpraHa
WCIIOJIHUTENBHOMN BIIacTH B cepe NpOTHBOACHCTBHIA KOPPYNIHH, B TOM YHCIIE:

pa3MelieHie U MOIACPKaHie B aKTyallbHOM COCTOSHMH HHGOpPMalHMU Ha OGHIHATEHOM
caiiTe OpraHa HMCIOJHHUTEIBHOH BIacTH B MHOOPMaIHMOHHO-TENEKOMMYHUKAIIHOHHON CETH
"HuTepHeT";

pasMenieHHe ¥ TOANCPXKaHME B aKTyadbHOM COCTOSHMH HHGOpPMAaluH Ha
HH(OPMAIMOHHBIX CTeHJaX B 34aHUM (IIOMEIECHHUX ), Il PAcIOIOKEH OpraH HUCIIOIHUTEIBHOM
BJIACTH;

(GYHKIIHOHUPOBAHKE B OpTaHe UCIIONHUTEIBHOH BIacTH Tenedona "ropayuei muaun';

3.3.16. OGecieunBaTh ~NpefOCTaBleHHE B AJMUHHCTPALUIO KONHMH IMCHMEHHBIX
oOpallleHUHd TpaXXJaH, HAIIPaBICHHBIX U IIOCTYNHBIIMX B OPraHbl HCIOIHHMTEILHOM BIIACTH
JleHHHrpajIcKOH 00MacTH, a TakXKe Ha MM PYKOBOAUTEICH OPraHOB MCIOJHHUTEILHOM BIACTH
JlenuHrpagckoit 007acTH, COAEPXKAIllUX CBEINCHUS O KOPPYNIHUHM, MW KONMH OTBETOB Ha
yKa3aHHBIE OOpaIleHNs, B HOPSIKE U CPOKH, YCTaHOBICHHBIE 1. 6.4. Ilopsanka, yTBEpXAEHHOTO
rocraHoBieHueM ['yoepHatopa Jlenunrpanckoit obnactu N 18-mr.

3.4. Tlo mopy4eHHIO HEMOCPEACTBEHHOTO PYKOBOIUTENS B YCTaHOBIIEHHOM IIOPAAKE
paccMaTpuBaTh OOpalieHHs IOCYHapCTBEHHBIX OPraHOB, OPIaHOB MECTHOIO CaMOYIPaBJIECHHS,
OpraHu3anuil ¥ rpakAaH, MOArOTaBINBATh U IPECTABIATh HEIOCPEACTBEHHOMY PYKOBOIMTEIIIO
TPOEKTHI OTBETOB Ha YKa3aHHbBIE OOpalIeHuU .

3.5. B COOTBETICTBHH C JIOBEPEHHOCTHIO H(WIM) IO MOPYYEHHIO HENOCPEICTBEHHOTO
PYKOBOAMTENA,  BBHINIECTOSIIETO  PYKOBOOHUTENA. ~ NPEIACTABIAThL  HMHTEPECH  OpraHa
HCITOJTHUTEIFHOM BIIACTH B TOCYIAPCTBEHHBIX OpraHaX, OpraHaXx MECTHOTO CaMOYIIPABICHUS U B
OpraHU3aIMIX.

3.6. YuacTBOBaTh B pabOTe KOMHUCCHMM M WHBIX KOJUIETHAIBHBIX OpPraHOB, B COCTaB
KOTOPBIX

(Haumenosanue 00J4CHOCMY)
BKJIIOYEH B COOTBETCTBUH C IIPaBOBBIM akTOM JIeHWHrpaiackoi oO0JacTH MM HalpaBlieH
HEMOCPEICTBEHHBIM PYKOBOAUTENEM, BEIIIECTOAIMM PYKOBOJAHUTENEM.

3.7. B COOTBETCTBHH C MOPYYEHUEM HETIOCPEACTBEHHOI'O PYKOBOAUTEIIS, BBILICCTOS;IIETO
PYKOBOJUTEINS OPTaHM30BHIBATh HOATOTOBKY MAaTEPHUANIOB K COBEIIAHUAM, 3aCEIaHUAM, UHBIM
MEPOIPUATHAM H(WIH) IPHHAMATH B HUX y9acTHe, B TOM YHCIIe BECTH IIEPEroBOPHL, 0QOPMIIATH
TIPUHSTHIC PEIICHUS.

3.8. TouHoO M B CPOK BBIIOJHATH YKa3aHUA H IIOPYYEHHSA HEIOCPEACTBEHHOIO
PYKOBOAMTENS, BRIIECTOAIETO PYKOBOAUTEILA. 1

~ 3.9. CobmomaTe mpaBWia ACIONPOM3BOJACTBA, B TOM YHCIE HaalexamuM obpasoM
VYUTHIBATH ¥ XPAHUTH MOXYYEHHbIE HA HCIOJIHEHHME NOKYMEHTHI M MAaTE€PUAIlbl, CBOCBPEMEHHO
CHaBaTh MX OTBETCTBCHHOMY 3a JCIOIMPOM3BOJACTBO, a INPH YXOJ€ B OTIYCK, YOBITMH B
KOMaHIHUPOBKY, B CIIydae OCTaBJICHHUI MOIDKHOCTH - PabOTHHKY OpraHa HCIIOJHHTEIBHOH

BJIACTH, BpEMCHHO HCIIOTHAIOIICMY 00s13aHHOCTH ’ s
(Haumenosanue dondxcrocmu)

60 HEMOCPEICTBEHHOMY PYKOBOAUTEITIO.
3.10. Cob6mromats HOpMEI Koziekca STHKM U CIIyKe€OHOTO IOBENEHMS IOCYJapCTBEHHBIX
TPXKIAHCKUX CIyXamux JIeHuHrpaickoi 06nacTH.
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3.11. VYBemomusTh MPEOCTABUTENI HaHMMAaTenss 000 BCeX Ciydasx oOOpameHus K
KaKUX-JH00 JIHII B IETSX CKIOHECHHUS €T0 K COBEPIICHUIO

(Haumenosanue 0onicHoCmu)
KOPPYIIMOHHBIX MpPaBOHAPYIIEHHH, 34 HCKIIIOYEHHEM cnyqaeB KOTA2 1O JaHHBIM (haKTam
MpOBE/IeHa M IIPOBOJUTCA IPOBEPKA.

3.12. OTYMTHIBATECA TIEpE] HEMOCPEACTBEHHBIM PYKOBOIMTENIEM O PE3YIBTarax CBOEH
cIyxeOHOU IesaTeNbHOCTH, B' TOM YHCIE €XErogHo, 1o 1 deBpali roga, CIeoyIOIIETo 3a
OTYETHBIM,  IPENCTABIATh  HEMOCPEACTBEHHOMY  PYKOBOAUTENI0  OT4ET O  CBOeH
po¢eCCHOHAIIFHOM CITyKeOHOU IeATeIFHOCTH.

3.13. Hamrexamum o0pa3oM HCIOJHATE OOS3aHHOCTH I‘pa)KI[aHCKOFO CIIyXaImiero,
TPEIYCMOTPEHHBIE 3aKOHOAATENECTBOM.

4. IlpaBa

HUMeeT MPaBo:

(Haumenosanue donxcrocmu)

4.1. Ha peamuzanuio yCTaHOBHeHHLIX JNEUCTBYIOIIMM  3aKOHOJATENBCTBOM  IIpaB
I'PaXJAHCKOI'0 CIYXKaICro. ‘

4.2. Ha rocymapCTBEHHBIE TapaHTHH, HPEIYCMOTPEHHBIE (eepabHBIMU 3aKOHAMU M
WHEIMA HOPMATHBHBEIMH IIpaBOBHIMM akTaMu Poccuiickoir ®emepanum u JIeHuHrpajgckoi
o0acTH.

4.3. Ha nmony4eHue B YCTAHOBIEHHOM IIOPSKE OT TOCYAapPCTBEHHBIX OPTaHOB, OPraHOB
MECTHOT'O CaMOYIIPAaBICHUS, OpTaHM3allMii M TpaXIaH AOKYMEHTOB M HHOM uH)opmarmm,
HeoOXOIUMOM [T UCTIOMHEHHS JOJDKHOCTHBIX 00A3aHHOCTEH.

4.4. Toctyna K peraoHaNbHBIM HHGOPMAIMOHHBIM cucTeMaM JIeHHHTpaJcKoi obnacty,
mpaBoBbiM 0Oa3aM gmamHbIx Tuma "Kopekc", "KoncymsramtIlmroc", "I'apant”, pecypcam cetn
"UuTepHeT" IO BOIpOcaM, OTHOCAMMMCS K KOMIICTEHIMH OPraHa MCHONHHUTENBHON BIIACcTH, a
TaKKe S5KOHOMHYECKHUM, IPABOBBIM K 00IECTBEHHO-TIOIUTHIECKAM BOIIPOCAM.

4.5. :

(Hnvle npasa)
5. OTBeTCTBEHHOCTH

HECET YCTaHOBJIICHHYIO (bellepaJIBHBIMI/I 3aKOHaMH

(Haumenosarnue oondxcrhocmu)

OTBETCTBEHHOCTh:

5.1. 3a HapylleHHe 3alpeToB, CBA3aHHBIX C TPaXAAaHCKOH ciyxOo#, HecobmoneHue
OTpaHHYCHHU U HEBBIIONHECHUE 0043aTeNIbCTB, YCTAHOBICHHBIX (DeTIepaNbHBIMU 3aKOHAMH.

5.2. 3a HeuconHeHHe (HEHAAEXaMiee UCIIONMHEHME) NOIDKHOCTHBIX 00A3aHHOCTEH.

5.3.3a yrpary WIM MOpYy TOCYHapCTBEHHOro mMmymiectBa JleHMHTpajackoit obmactu,
KOTOpO€e OBLIO MPEIOCTaBICHO MY JUTS HCIIOMHEHUS JOJDKHOCTHBIX 00S3aHHOCTEH.

5.4. 3a HapymeHne HOpM Komekca STHKH U CIyeGHOTO MOBEIECHHS rOCYAapCTBEHHBIX
TPaXXAaHCKUX CIy)Xanux JIeHMHrpasckoi ob6nacTy.

5.5.3a HapylieHHE CpPOKOB IOATOTOBKHM JOKYMEHTOB BO MCIOJNHEHHE INOpPYJYEHHI
Ilpesunenta Poccuiickoit @enepanun, Ipenacenarens IIpasutenscrea Poccuiickon ®@enepanuu
u 'y6epraropa JleHuHrpackoit obnacTty.

5.6.
(Hnas omeemcmeenHocms)
6. Hepeqenb BOIIPOCOB, 110 KOTOPBLIM BHOpaBe
(Haumenosanue 0onicHocmu)
HJTH 00513aH CaMOCTOATEILHO HIPpHHHMATSH pelleHHus
6.1. 00513aH CaMOCTOATENHHO IPUHUMATE PEIICHU:
JokyMeHT cosaaH B anekTpoHHol dopme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: BoposuHekas B.H. T (IPABHTEALCTBO
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(Haumenosanue 00n1CHOCMIYL)

6.1.1. Tlo BompocaM MEPBOOYEPEMHOCTH BBHIIOJHEHHSI OJDKHOCTHBIX OOS3aHHOCTEH B
mpeesax CpPOKOB, YCTaHOBICHHBIX HEMOCPEICTBEHHBIM DPYKOBOAMTENEM, BBHIIISCTOSIIMM
PYKOBOIHUTEINIEM, H COOIIIOICHIS HOPM, YCTaHOBIEHHBIX JEHCTBYIOIIMM 3aKOHOAATEIBCTBOM.

6.1.2. Ilpu peamm3anyy OTHOMOYHH WiCHa KOMHCCHH M HHOT'O KOJUIEMHAILHOIO OpraHa.

6.1.3. Ilo BompocaM OpraHM3anMK ydeTa U XpaHCHHUs IEepelaHHBIX €My Ha HCIIOIHCHHE
JOKYMEHTOB U MaTepHAaJIOB. ‘ ’

6.1.4.
(MEBIE BOIPOCHL, TI0 KOTOPHIM 00s13aH CAMOCTOSATEIBHO IIPHHUMATh PEIICHN)
(Haumenoganue dondxcrocmu)

6.2. B Ka4eCTBE WICHA KOMUCCHU U HHOTO KOJUIETHAIBHOTO
v (Haumenosanue donxicnocmu) ' '
Oprama BIIpaBe Ha 3aCEIaHMAX TAKOTO OPTaHa CaMOCTOATENBHO IPHHUMATh PEUICHHE TOI0COBATh
"3a", "mpoTHB" WM "Bo3AepKaNcA", a TAKKe BBICKA3bIBaTh CBOS MHEHME, B TOM YHCIIC 3asBIIAThH
0oco6oe MHEHME B IMCHMEHHOM (OpPME B COOTBETCTBUH C PErIaMEHTOM (IIOPSAIKOM) pabOThI
KOMHCCHH ¥ HHOTO KOJUIETHANBHOIO OPraHa.

7. IlepedeHb BONPOCOB, IO KOTOPHIM
(Haumenosarnue 00n1CHOCMYL)

' BIpaBe WIH 0651320 yI4ACTBOBATH NPH MOATOTOBKE NPOEKTOB HOPMATHBHBIX
NPaBOBBIX AKTOB U NPOEKTOB peleHu i

7.1. 00s3aH y4acCTBOBAaTh B IIOATOTOBKE IIPOCKTOB HOPMATHUBHBIX
(Haumenosanue 0onxicHocmu)
IIpaBOBBIX AaKTOB H IIPOCKTOB pCH.ICHI/If/'I II0 BOIIpOCaM, OTHOCAIMMCA K €ro IAOJIDKHOCTHBIM
0053aHHOCTAM.
7.2. BIIpaBE YUaCTBOBATH B MOATOTOBKE IIPOEKTOB HOPMATHBHBIX
(Haumenosanue 00onxcHoCHu)
IIPaBOBBIX aKTOB U IIPOCKTOB peIIIeHI/If/'I 10 UHBIM BOIIpOCaM
10 COOCTBEHHO I/IHI/IIII/IaTI/IBC/ 110 COIIaCOBaHHMIO C HCIIOCPECACTBECHHBIM PYKOBOIUTCIICM.
(sv16pams wyscHoe)

8. Cpoxnu u mpoueaypbl NOATOTOBKH, PACCMOTPEHHS NPOECKTOB
pelleHui, MOPAIOK COrIACOBAHMSA H NPHHATHS PelleHui

8.1. O61ue CPOKM M MPOIEAYPHI TIOATOTOBKH JOKYMEHTOB perynupyrorcs HHCTpykumen
IO AETOMPOM3BOCTBY B OpraHaX UCIIONHUTEIbHOM BiIacTy JICHHHTPaICKOH 00nacTH.

8.2. CremnuanbHble CPOKH IIOATOTOBKM JOKYMEHTOB M OCYIIECTBICHHS IIPOIEXYD,
CBSI3aHHBIX ¢ pabOTOM IO MPOTHBOAEHCTBHIO KOPPYILIMH, YCTAHABIMBAIOTCS COOTBETCTBYIOIIUM
3aKOHOJATEIbCTBOM.

8.3. B 1e19X IOATrOTOBKH, COTJIACOBAHMS U MPHHATHS PEIICHUM OpraHa HCIOMHHUTEIBHOK
BIIACTH 00s13aH MOATOTOBUTH NPOEKT JOKYMEHTA U IIPEACTABUTE €ETO

(Haumenoganue 00nxiCHOCHY)

Ha COTIIACOBAaHME HEMOCPEACTBEHHOMY PYKOBOOUTCIIO HE MO3KE 4eM 3a JiBa paboumx IHA 10
HCTEUEHUs CPOKA WCIONHEHHS IO 3TOMY IOKYMEHTY, KOTOpBIH YCTaHOBIECH (eaepanbHbIM
3aKOHOM HJIM HOPMATHBHBIM MPABOBBIM aKTOM JIGHHHTpajckoi obmacTu, 100 HHOTO CpOKa,
YCTaHOBJICHHOTO HEIIOCPEACTBCHHBIM PYKOBOAMTENEM, BEILECTOAIMM PYKOBOJUTEIEM.

9. IlopsAnoOK CIykKeOHOr0 B3aHMOXCHCTBHS

(Haumenoganue 0oascHocmu)
¢ IpyruMu paGoTHHKAMH OPraHa HCIOJHUTEIbHOM BJIACTH, PA0OTHHKAMH HHbIX
rocyJapCTBEeHHBIX OPraHOB M OPraHOB MECTHOI'0 CAMOYIIPpaBJICHH I,
OPraHM3ANUAMHY U FPa’KIaHAMH

9.1. Ilopy4eHus U yka3aHUA ‘ JTAI0TCS HEMOCPENCTBEHHBIM
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(Haumenoganue 00IHCHOCMY)
PYKOBOIMTENIEM, BBIIIECTOSIIAM PYKOBOAHTENEM B YCTHOH MM IHCEMEHHOH Qopme 1o
BOIIPOCAM, OTHOCSIIIUMCS K €T'0 JOJDKHOCTHBIM OOS3aHHOCTSM.
9.2.B memsxX  HUCHONHEHHSA  JODKHOCTHBIX  OOA3aHHOCTEH M IOPYYEHHH
BIIpaBe 00paIaTsCsa K APYruM pabOTHUKAM OpraHa MCIOIHUTEIbHON

(Haumenosarue 0omxicHocmu)
BJIACTH, paOOTHHKAaM HHBIX TOCYIAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOIO CaMOYIPABICHHUS, K
rpaxnaaHaM U B OpraHnA3alnu.
9.3. BIIpaBe B YCTHOH opMe 1aBaTh pa3bsICHEHH 110 BOIPOCaM,
(Haumenosanue 0onxcHocmu)
OTHOCAIIHUMCA K €r0 JOJKHOCTHBIM 06}ISaHHOCTﬂ1VI B OTBET Ha 06pameHmI K HEMY pa6OTHI/IKOB
roCyJapCTBEHHBIX OPT'aHOB U OPTaHOB MECTHOT'O CaMOYIIPaBICHHA.
9.4. BIIPaBE B YCTHOM (opMe IaBaTh pasbsACHEHH 110 BOIIPOCaM,
(Haumernosanue dom’cHocmu)
OTHOCAIITHUMCA K €ro JOJKHOCTHBIM 06513&HHOCTHM, NpEACTABUTEIAM opraﬁnsaunﬁ )54
rpaxxiaHam .
ITo cOGCTBEHHOMY YCMOTPEHHIO (B MHHIHATHBHOM IODAAKE)/TONBKO IO HOPYIEHHIO
mmbo ¢ PpaspC€IICHNA HEIIOCPEACTBCHHOTO PYKOBOIMTCILA, BBIIICCTOALMICTO PYKOBOOUTEILA, 34
HUCKIIOYCHHEM  ClIy4aeB, KOIJJa TakKhe DpPa3hiICHCHHA ABIAIOTCA €ro  JODKHOCTHBIMH
00s3aHHOCTAMH (s616pamo HysiCHOE)
9.5. » BIIpaBe MPEIIOKUTH UCTIOHUTEIIO II0 JOKYMEHTY B
(Haumenosanue oonsxcrnocmu)
pa6oqu MOPpAOKE PEHINTE BOIIPOC O €ro OT3BIBE, €CIIH TaKoOM JOKYMCHT HJIM OTHACIBHBIC €I'0
HONOXKEHUs HE COOTBETCTBYIOT (emepaabHOMY, OOJIACTHOMY 3aKOHOJATENbCTBY H/HIIH
npasuiIaM 0QOopMIIeHHS TOKYMEHTOB.
9.6. Ha nepuoJ1 CBOETO BPEMEHHOTO OTCYTCTBHUSA (B TOM YHCJIE KOMaHAUPOBKA, OTILYCK)
. 00s13aH IepenaTh BCe MaTepHalIsl U HH()OPMALHIO, HEOOXOAUMBIE AT
(Haumenosanue oonsxcrocmu) ;
BBIIIOTHEHUS OOA3aHHOCTEH [0 HACTOAIIEMY [JO/DKHOCTHOMY pEIVIaMEHTY, pabOTHHUKY,
BPEMEHHO HUCIIONHAIOIIEMY ero 00A3aHHOCTH, TH60 HEMOCPEACTBEHHOMY PYKOBOIHUTEIIIO.
9.7. 00s13aH BPEMEHHO BBIIOIHATH OTIACIBHEIE
(Haumenosanue 0onxcHocmu)
JOJDKHOCTHBIC 005%3aHHOCTH OTCYTCTBYIOLICTO pa6OTHI/IKa

(Haumernoganue 0onxcrocmu)
B COOTBETCTBHH C IIOPYICHUEM HEMOCPEACTBCHHOIO PYKOBOAUTEILA.

10. IlepeveHs rocyIapCTBEHHBIX YCIYT, 0KA3LIBAEMBIX IPaKIaHAM
H OpraHu3anusaM

(Haumenosanue 0onscrnocmi)
ydacTByeT (IPENOCTABISIET) B OKA3aHHHU CIIEAYIOIMX TOCYAaPCTBEHHBIX YCIYT (B Clydae, eClu
TOCYHNApCTBEHHBIM TI'PAXTAHCKHUM CIIY)KalllUM HCHPIHFpaIICKOﬁ obnact TOCYyAapCTBCHHBIC
YCIIYTH HE OKa3bIBAIOTCS, HEOOXOUMO CHENIATh COOTBETCTBYIONIYIO 3aIIKCh):

11. IToka3atesm 3¢pPeKTABHOCTH U Pe3yJIbTATHBHOCTH
npo¢ecCHOHAIBHOM CIykeOHOH 1eATeJIbHOCTH

(Haumernosanue 00ONAHCHOCMU)

IMoxazatemsamu 5GGEKTHBHOCTH M PE3YJAbTATHBHOCTH NMPO(ECCHOHAIBHON CIyXeOHOH

OeATCIIBHOCTH ABJIAOTCA:
(Haumernoeanue 0onrcHOCIU)
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11.1. CBoeBpeMEHHOCT, M IOJHOTa PACCMOTPEHUSA OOpameHUil TIOCyHapCTBEHHBIX
OpraHoOB, OPTaHOB MECTHOTO CaMOYIPABICHHU, OpraHU3allkii, rpaXIaH U MOATOTOBKH IIPOEKTOB
OTBETOB Ha HUX.

11.2. OrcyrcTBHe (akToB:

1) Hammyus B AHAIMTHUYECKMX M  HMHBIX  Marepuajax, IOATOTOBIEHHBIX
, yCTapeBIIei, HeMPOBEPEHHOMN TN HCKAXEHHON UH(POPMAITHH;

(Haumenosarue 00RicHOCMU)
2) yTpaThl JOKYMEHTOB H MaTepPHAIIOB, IIOCTYIIHBIIIX

(Haumeﬂoeauue domcHocmu)
Ha UCTIOJHECHUE, XPAHCHHUE; : '
3) mpomycka (CpbIBa) CPOKOB HCIIONHEHHS IO JOKYMEHTaM (IOpPY4YEHHAM), KOTOpBIE
YCTaHORJIEHBI (efepanbHBIM 3aKOHOM MM HOPMATUBHBEIM TIPaBOBEIM akToM JlenwmHrpaiackon
00acTH, HACTOSIIMM JOJDKHOCTHBIM PErTIAMEHTOM, HEINOCPEACTBEHHBIM PYKOBOJUTENEM,
BBIIIECTOSIIUM PYKOBOJUTEIIEM;
4) mporycka 6e3 yBa)XHUTEIbHOU IIPHYHHBI 3aCeaHUi KOMICCHH M HHBIX KOJUIETHAIBHBIX
OpPraHoOB, MHBIX MEPONPHUATHH, B KOTOPBIX v
(Haumenosanue donxcrocmus)

OBLIO TOPYYEHO IPUHATH Y4acTHE.

11.3. KauecTBO BBINOJIHEHHONH pabOTHl (OTCYTICTBHE IPOLEAYPHBIX HAPyHICHHH,
IIOATOTOBKa JOKYMEHTOB, MaTepuajoB B COOTBETCTBHH C YCTaHOBICHHBIMH TPEeOOBaHUAMH,
IIOJIHOE ¥ JIOTHYHOE M3JIOXKCHYUE MaTepralia, IOpUANIECKH I'PAMOTHOE COCTaBICHHE JOKYMEHTA),
B TOM 4HCIIE OTCYTCTBHE (DAKTOB HApYIIEHUI NPK UCIOTHEHUH OOA3AHHOCTEH OTBETCTBEHHOTO
3a paboTy [0 IPOTHUBOACHCTBUIO KOPPYIILIMK B OpraHE HCIIOMHHUTENLHOM BIaCTH.

11.4. OTBeTCTBEHHOCTH (UCIIOJHEHUE 00S3aHHOCTEH B CPOK C MEHUMYMOM KOHTPOILA).

11.5. CamocTOATENFHOCTh (CIIOCOOHOCTh BBIONHATH 3aJaHusd 0€3 ITONOJIHMTENBHEIX
YKa3aHHi).

11.6. lucnummna (CoOM0IEHHE CITYXKeOHOTO PacIopsIKa).

11.7. llpodeccroHanbHast KOMIETEHTHOCTb.

11.8.
(unvle noxazamenu IPHeKmuUsHOCMY U pe3yTbMAaAmUeHOCMU
npogeccUoHaNbHOU CILyIHCEOHOY OesmenbHOCHY)
[okyMeHT cosnaH B anekTpoHHoii dpopme. Ne 01-02/07 ot 23.11.2023. Ucnonkurens: EOpOBVIHCKaH B.H. BN oo
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[TPUWIOXEHME 16

K TIpHKa3y AJMUHHCTPAHH
I'ybepuaropa u IIpapHTenECTRA
JlenuHrpamckoi o6mactu

ON 2311, ALY w010 CF

. MPUMEPHBIN JOKHOCTHOM PETJIAMEHT
TOCYJIAPCTBEHHOI'O I'PAJKTAHCKOT'O CJIYJKAIIET'O OPTAHA
HUCIIOJIHATEJIHHOM BJIACTH JJEHMHIPAJICKOM OBJACTH -
CHELAAJACTA, OCYIMECTBJISIONETO ®YHKIIAA B OBJACTH
OPT AHMBAIIMH JOCTYIIA K HH@OPMAIIMN O JEATEJILHOCTH OPTAHA
HCIOJTHUTEJIHHOM BJIACTH JIEHHHI PAJCKOM OBJIACTH B CETH

'~ "MHTEPHET"

"VTBEPXJIAIO"

(OIKHOCTD PYKOBOIHTENL
OpraHa HCIIOJIHUTENHHOH BIACTH
JlenmHrpaxckoii obaacTn)

HOIIHCH N.0.®amunus

. 20 roma

JIOJDKHOCTHOM PETJIAMEHT

(nOHOE HAUMEHOBAHUE OOIICHOCHIU ZPANCOAHCKO20
CRysrcamezo 8 poOUmMenbHoM naoedice)

1. O0nIHe HoJI0KeHN st

1.1. JIo/JoKHOCTh  TOCYOApPCTBEHHOM TIpakmaHCKOH ciyxObl JleHuHrpanckoif obmactu

(Haumenosarnue 0onxcHocmu)
orHocurcs K "Bemymei/Crapureii” rpymne HOJDKHOCTEM TIOCYAapCTBEHHOH TIPaXIaHCKOH
ciyx651 JIenuHrpagckoi obmactu Kareropu "Crenuanuctsy/O0ecneYMBaOMINe CIEHHMAIMCTHL" .

PerucrpanuoHHbIN HoMep (KOx) noipKHOCTH/PeecTpoBbii muop -
(Peecmposvlii wudp yKasvleaemcs 6 COOMEEmCmeuu ¢ obnacmubim 3akoHom Jlenunzpadckoi obracmu om
25.02.2005 N 12-03 "O Ilepeune zocydapcmeennvix OomcHocmeli Jlenunspadckoi obracmu, denedrcrom
codepocanuu uy, 3amewjarouux zocyoapcmeernsle domxcnocmu Jlenunzpadckoii obnacmu, Peecmpe donsichocment
20cydapcmeennotl 2pancOanckoil cayxctol Jlenunzpaockoti 06naCmL U OEHEHCHOM COOEPHCAHUYU 20CYOGPCINEEHHBLX
gpavicdanckux cayoicawux Jlenunepaockoi obnacmu”)

1.1.1. O6nacts mpodecCHOHATBHON CITY)KE€OHOH NeATENFHOCTH

(Haumenosanue 00NHCHOCIU)

(Vrasvieaemca obracme  npoQeccuoHanvHol  CAYiHCcebHOU  0esmensHOCMU  2PAXNCOaHCKO20  CYJCcaujezo 6
COOMBEMCMEUU CO CRPABOYHUKOM KEANUPUKAYUOHHBIX MPebOaHUli K CReyuansHOCmIM, HANPAGNEHUIM
10020moeKu (K YKDYNHEHHbIM ZDYNAAM CREYUuaibHOCMel U HANpasleHull no020MO6KU), K NpophecCuoHAnbHOMY
YposHIo, Komopbie Heobxodumbl Onsl 30MeueHUst OONNCHOCMEN 20CYOAPCMEEHHOU 2PAICOAHCKOU CILydHCObL C Yyuemom
obracmu u 6uda NpogeccuonanvHol CHY*ceGHOU OesMENbHOCMU 20CY0aPCINEEHHBIX 2PANCOGHCKUX CILYICAUSUX
(0anee — cnpagounux).)

1.1.2. Bun npodeccroHanbHON CIyK€OHOH AEATEIBHOCTH

(Haumernosanue 0onxcHocmiL)

[okymeHT cosaaH B anekTpoHHom dopme. Ne 01-02/07 ot 23.11.2023. UcnonHutens: BoposuHckas B.H. privibiaiind
Crpanuua 149 us 159. Ctpanuua cosgana: 17.11.2023 15:35 N osnAcTH




148

(Vrazvieaemces 6U0 npogecCcuOHANbHOU CILYHCEOHOU 0eAMEeNbHOCIY 2PANHCOAHCKO20 CILyHCAUe20 6 COOMEEMC MUY,
CO CRPABOYHUKOM)

1.2. ‘ Ha3Ha4JaeTcs Ha JOJDKHOCTh FOCyapCTBEHHOMN
(Haumenosanue 00onxcHocmu)
rpaxJaHckol  ciryxObl  JIeHHHrpajackoii o0GnacTH M OCBOOOXKAAETCS  OT JOJDKHOCTH
rOCyIapCTBEHHON TpakAaHCKoi  cmyxObl  JleHuHrpajgckod o6nacTH  NIpeACTaBHTENIEM
HaHUMATeNs B YCTaHOBJICHHOM MOPsAIKE. ‘
1.3. HMOMYUHACTCS
(Haumenosarnue 0onxcHocmu)

(Haumenosanue 00niCcHOCMET 6bIUECMOSUUX PYKOGOOUMernell)
HETIOCPEACTBEHHO ITIOATHHACTCA

(Haumernosanue 00ONANCHOCIU HENOCPEOCMBEHHOZ0 PYKOBOOUMENSL)

2. Ksasmngukannonnsle TPeGOBAHHSA ISl 3aMelleHUs AOJKHOCTH FOCY}IaPCTBeHHOH
TPAKAAHCKOM CITYKOBI .]Iemmrpazlcxon obaacTn

(Haumenosarue 00nx#CHOCMIL)

2.1. it 3aMelieHus JODKHOCTH — TOCYNApCTBEHHOM — TPaKITAHCKOH  CITY»KOBI
Jlenunrpazckoit obnactu

(Haumenosarnue donxcrocmiu)
YCTaHABIHBAIOTCSA CIEAYIONHE KBATH(HKAIMOHHEIE TPEOOBAHM:
2.1.1. Beicuiee 00pa3zoBaHue.
2.1.2. He MeHee ____ JIeT CTa)ka TOCYapCTBEHHOM TPaXKIaHCKOH CITy>XObI MM HE MEHee
JeT craka paboThl MO CHENHANFHOCTH, HalpaBleHHI0 Hoarorosku/bes mpenbaBieHHs

TpeGOBaHUH K CTaXYy.

(yrazvlearomess Keanupurayuoutsle mpebosaHus K CIAXCY 2PANCOGHCKOU CRyscbvl unu cmadcy pabomwvl no
CREYUANbHOCIU, HANPABTEHUIO NOO20MOBKY, HEOBX0OUMO20 O 3aMeUeHUs. OONHCHOCU 2PANCOAHCKOY CLydichbl 6
coomeemcmeuu ¢ obracmubimM 3aKoHom  Jlenunzpaockoi obnacmu om 25.02.2005 N 11-03  "O npasosom
DeZYNUPOSAHUU 20CYOAPCMBEHHOU 2PANCOAHCKO CLydcobl Jlenunepadckoii obnacmu”)

2.1.3. Boiciee  o0pa3oBaHHMe 10  CHENUANBHOCTH, HAIIPABICHMIO  IOATOTOBKH:

(Cneyuanenocmo,  Hanpasienue  ROO20MOSKU  YKA3LIGAEMCA 8  COOMBEMCMEUY ¢ 00UepOCCUticKUM
Kraccugpuxamopom cneyuanvHocmeti no obpazosanuro OK 009-2016, npunameim u egedennviv 6 Oelicmeue
npuxazom TI'ocyoapcmeennozo komumema Poccutickoii @edepayuu no cmandapmusayuu u memponozuu om 8
oexabpsa 2016 200a N 2007-cm, unu deticmeogaguium 00 €20 86€0€HUA AHANOZUHHBLM NPAGOELIM aKMOM)

UM HHYIO CIENUATBHOCTD, HANpaBJeHHe IIOATOTOBKH, IS KOTOPBIX 3aKOHOIATENbCTBOM 06
obpasoBanuu  Poccuiickoit =~ ®exmepauMu = YCTAHOBIEHO  COOTBETCTBHE  YKAa3aHHBIM
CIENMATBHOCTAM, HAIPaBICHHAAM IIOATOTOBKU, COJIEpXaIMecsi B MPEABIAYIIMX IEpeYHax
npodeccuit, CIeaTbHOCTEW U HAIPABICHUH IIOATOTOBKH.

2.2. IlpodeccrnonanbsHBIN YPOBEHbD.

2.2.1. ba3oBble 3HaHUA:

rOCYJapCTBEHHOrO s3bika Poccmiickoit ®Denepamuu  (pPycckoro s3bslka) W OCHOB
Koncrurynuu Poccuiickoit ®denepanumy;

DenepansHoro 3akona ot 6 okrsa6ps 2003 roga N 131-®3 "O6 ob6mmx TPHHIHIIAX
OpraHU3alli¥ MECTHOTO caMoyIpasieHus B Poccuiickoi Oeneparuu’;

Oenepanpaoro 3akona ot 2 mait 2006 roma N 59-®3 "O mnopsake paccMOTpeHHA
obpamienuit rpaxzaad Poccuiickoit @enepanmu’;

depepanpHoro 3akoHa or 25 nexabps 2008 roma N 273-®3 "O mpoTHBOAEHCTBHH
Koppynuu" M MHBIX HOPMAaTHBHEIX IIpaBOBBIX akToB Poccuiickoii Dexepanuu U
JlenuHrpaackoi obmactu B chepe NpOTUBOAEHCTBHS KOPPYIIHUH;

®enepanproro 3akoda oT 21 mexadbps 2021 roma N 414-®3 "O6 obmmx NpHUHITAIIAX
OpraHU3auy DyONIHIHOH BIacTH B cyObekTax Poccuiickon @enepanun';

3aKoHOJaTenbCcTBa Poccuiickoit Denepanuy 0 TOCyIapCTBEHHON I'DaXKAaHCKOH CIyx0e
Poccuiickoit @enepaiuuy; ‘

VYcrapa JleHuHTpascKol 061acTy;
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obacTHOoro 3akoma or 11 pgexabps 2007 roma N 174-03 "O mpaBoBBIX aKTax
JleumHrpaackoi odmactu";

TOJIOXKEHUS 00 OpraHe UCIIOMHUTEIHHOM BIaCTH; .

IIOJIOXKEHMSI O CTPYKTYPHOM IIOJIPa3/IeTICHUH OpTraHa HCIIOMHUTENLHON BIIACTH,

Kogekca 3THKH H CIy)eOHOTO NOBEIEHHA TOCYAapCTBEHHBIX IPOXKTAHCKUX CIIyXalluX
JlenuHrpajackoi o61acTH;

WHCTPYKIMH 110 AENOMPOU3BOJICTBY B OpraHax MCIOIHHTENBHON BIAaCTH JIeHUHIpaacKoi

" obnacT; .

WHCTpyKnuu O mopsake oOpamjeHus co ciIyxeOHOH HHopMalmel OrpaHHYEHHOTO
pacnpocTpaHeHus B AIMUHUCTpanuy JIeHUHTpaacKo#i ob6nacTy;

CIYy)KeOHOro pacrmopsgKa, YCTAaHOBICHHOTO B OpraHaX MCIOIHMTEIBHON BJIACTH
Jlenunrpajckoi odnacry;

B o0Omactd HHPOPMAIHOHHO-KOMMYHHKAIIMOHHBIX TEXHOIOTMH: BO3MOXKHOCTCH H
0COOEHHOCTEH TPHUMEHEHHS COBPEMEHHBIX MH(OOPMAITHOHHO-KOMMYHHKAIIMOHHEBIX TEXHOJIOTUM
B OpraHe WCIIOJIHUTEIHON BJIACTH; OCHOB HH(OPMAIMOHHOM O€30macHOCTH H 3alllUThI
uHpopManmu, B ToMm umcre DemepanpHOro 3akoHa or 27 miona 2006 roma N 149-®3 "O6
uabOpMaIMK, WHGOPMALMOHHBIX TEXHONOTHAX M O 3aUTe HHPOpPMAIMHU', OCHOBHBIX
MIOJIOKEH Ui 3aKOHOAATEIHCTBA O IEPCOHANBHBIX JaHHBIX, B TOM uHcie PeAepanbHOro 3aK0Ha OT
27 wurona 2006 roma N 152-®3 "O mnepcoHanbHBIX MJaHHBIX", OOIIMX IPUHIHUIIOB
(YHKLMOHAPOBAHUS CHCTEMBI JJIEKTPOHHOTO JOKYMEHTOOOOPOTa; OCHOBHBIX ITONOXKEHHH
3aKOHOJATENBCTBA 00 3JEKTPOHHOM MOAUCH; IIPUMEHEHHUS IEPCOHATBHOTO KOMIIBIOTEPA.

2.2.2. ba3oBble yMEHUA: ‘

- yMEHHE CUCTEMHO (CTpaTerHdeCKH) MBICIIUTE,

YMEHHUE CHUCTEMATU3UPOBATh U aHATM3HPOBATH HH(POpMaHIO;

yMeHHE IUIaHHUpOBaTh, PAIMOHAIBGHO HCIONB30BATh CIyXeOHOE BpeMs M JOCTHraTh
pe3ynbTaTa; :

KOMMYHUKATHBHbBIE YMEHUs (B TOM YHCIIE ITyOIMYHBIX BHICTYIUICHHH M BEJCHHA JIEIOBBIX
TIEpEroBOPOB); ‘ ‘

yMeHIe YIPaBIATh H3MEHEHUAMH;

yMeH#e paboTarh C ammapaTHBIM U MPOrPaMMHBIM OOECIICUYCHHEM, YCTAHOBICHHOM Ha
aBTOMATH3UPOBaHHOM paboueM mecte (APM), B ToM umciie paboTEI B ONEPAIMOHHON CHCTEME
ceMmeiictBa Windows, B TekcroBoM penaktope Microsoft Office Word, ¢ TabmuusemM
npoueccopom Microsoft Office Excel, ¢ mouroBeM knuenToM Tena "Outlook”, moarorosku
Hpe3eHTalui ¢ pruMeHeHuneM nprioxenus Microsoft Office PowerPoint;

yMeHue paboTaTh B KadecTBE IION30BATENA B HHOOPMAIMOHHBIX CHCTEMaX,
NPUMEHSEMBIX B OpraHe HCIOJIHUTENPHOH BNACTH, B TOM YHCIE€ B IPUKIAJHBIX
UHOOPMALMOHHBIX CHCTeMaxX (CHCTeMe B3aHMMOACHCTBHMA C TPaX[aHaMH H OPraHM3allisIMH,
CHCTEME  MEXBEIOMCTBCHHOTO  SIEKTPOHHOTO  B3aHMOJEHCTBHS; YUETHOH  CHCTEME;
nHPOPMAIOHHO-aHATMTHYECKOH CHCTeMe, obecmeunBaomert cbop, o6paboTKy, XpaHeHHE M
aHAIHM3 JAHHBIX), CHCTEMAX JJICKTPOHHOrO JO0KyMEHTO000poTa, B MH(OPMAIMOHHO-IIPAaBOBBIX
cuctemax '"Tapant", "Koncymprantllmoc", "Kozmekc", a Taxke ¢ pecypcamMd M CepBHCAMHU
JOKAILHOH  BBIYMCIMTENBHOM ceTH W HHPOPMAIMOHHO-TEICKOMMYHHKAILMOHHOH  CETH
"UuTepHeT".

2.2.3. IIpodeccuoHanbHBIe 3HAHUA B chepe 3aKoHoAaTenscTBa Poccuiickol ®@enepanuu
u JleHuHrpaicKoi obmacTu:

denepansHoro 3akona ot 27 nekabpsa 1991 roga Ne 2124-1 "O cpencrBax MacCoBOM
uHpopmanuu";

®epmepanpHoro 3akoHa ot 13 sHBaps 1995 rogma Ne 7-@3 "O mopsiake OCBEHICHHS
JEATENHHOCTH OPraHOB TOCYHNApPCTBEHHOH BIIACTH B TOCYJaPCTBEHHBIX CPEACTBAX MAaCCOBOM
uHbOpMaImu"; ,

denepansHOro 3akoHa oT 9 despans 2009 roma Ne 8-@3 "O6 obecneueHHd HOCTYNa K
UHGOpMAId O JCATENPHOCTH  TOCYJapCTBEHHBIX  OpTaHOB M OPTaHOB  MECTHOIrO

CaMOYIIpaBIICHU";
[lokyMeHT coafiaH B arneKkTpoHHoi dopme. Ne 01-02/07 ot 23.11.2023. Ucronuutens: Boposuxckas B.H. ’ plasusbapsia]
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rocranosienus IIpaBurenscrea Poccumiickoit @eneparuu ot 24 oxtadps 2011 roga N
861 "O (enepanbHBIX TOCYAAPCTBEHHBIX HMH(OPMAIMOHHBIX CHCTEMAX, OOECIEYMBAIOIIMX
IpefoCTaBICHUE B DJJICKTPOHHOM ()opMe TOCYJapCTBEHHBIX M MYHHMIHMNAIBHBIX YCIYT
(ocymectBnenne ¢ynkmmii)" (Bmecre ¢ «llomoxeHuem o ¢GenepanbHOi TIoOCyIapCTBEHHOMN
uHGOpMaIHOHHOH cucTeMe "DenepaabHbI PEECTp rOCyJapCTBEHHBIX U MyHHIIMIANbHBIX YCIyT
(bynkuuii)", "llpaBunamu BepeHus (¢elepalbHONH TOCYZapCTBEHHON HH(OPMAIHOHHOM
cucremsl "®emepanbHBI PEECTp TOCYAAPCTBEHHBIX W MYHHITMIIANBHBIX yCayT (QyHKIWHIA)",
"TlonmoxenueM o (enepanbHOM roCcyIapcTBEHHON HH(GOpMaMOHHONW cucteMe "EQuHbIN nopran
TOCYJapCTBCHHBIX W MYHMITMIIANBHBIX ycIyr (¢yHkiwmiA)", "TpeCoBaHUAMH K PErHOHATBHBIM
MOPTaIaM roCyAapCTBEHHBIX ¥ MyHHUIIMNIAIBHBIX YCIYyT (QyHKIHM)";

roctaoseHus [IpaButenscTea JIeHHUHrpaackoii ob6mactu ot 15 Hoa6psa 2013 roma N
411 "O pasMemeHnr HHPOPMAMH O MACATSIPHOCTH OpPraHOB HCIIONHMUTENBHOM BIAcTH
JleHuHrpaackoi o6nacTu B HHPOPMaIHOHHO-TEIEKOMMYHUKaNUOHEOH cetn "HHTepHeT";

mocraHoBienus ['ybepHatopa Jlemumnrpanckoir obmactu ot 10 ampens 2023 roma
N 2l-ur "O6 obecnedeHunm co3maHMs W BeleHHA OGHIHANLHBIX CTPaHULl (aKKayHTOB)
I'y6epuatopa Jlenunrpanckodl o6macTH, AIMUHUCTpanuy JIeHHHrpaackol o0IacTH, OpraHoB
HCIIOJHUTENLHOM B1acTH JICHHHIPaICKOH 00,1aCTH B COUAIBHBIX CETIX",

pacnopsoxenus I'ybepmaropa Jlemmnrpanckoit obmactu ot 19 derpans 2020 roga N
147-pr "O6 obecmedeHun co3gaHus U BelNeHHA akkayHToB I'yGepHaropa JIEHHMHIpaICKOM
obmactu, ApvuHHCcTparmy JIeHUHTpaackod oOONAacTH M OpPraHOB MCIOJNHHUTENbHOM BIACTH
JleHuHTpaAICKOI 00IaCTH B COLHAIBHBIX cerax"; '

pacnopsbkenuss ['ybepuaropa Jlenunrpajckoir obnactu ot 19 deppamt 2020 roga
N 148-pr "O6 yrBepxmenum IlomoxeHus 00  opragu3amuu  pabOTHl  OPraHoOB
HCIIOMHUTEIbHOM BiacTH JIeHuWHrpaackod obimacta ¢ COOOLICHHAMH U3 OTKPBITHIX
HMCTOYHHKOB"; ' _
: npuka3a Komurera oGINeCTBEHHBIX KOMMYHHKaIuit JleHHMHTrpajickoit obnactu ot 24
Hosiopst 2021 roma N 12 "O6 yrBepxnenunm IlomoxeHus o6 opraHuszanuu paboTHI
TOCYNapCTBeHHBIX OpraHoB JIGHMHIpaJcKoM 00JIacTH, OpraHOB MECTHOTO CaMOYIPaBICHUA
JlenuHTpagcKoi 007aCcTH, TOCYIapCTBEHHBIX M MYHUITUIATBHBIX YUpekIeHUH JIeHHHIpaacKoi
00JIacTH, WHBIX OpPTaHW3alXi, OCYIIECTBIIONMX IyONMMYHO 3HAauuMble OYHKIME C
OOpallleHUsMH C HCIIONB30BaHNEM €IWHOTO OKHa HH(poBoii oOpaTHONH cBA3M Ha Oase
GbenepanbHOM  rocyqapcTBEHHOH — HMH(popMamumoHHOM  cucTeMbl  "EauHOro  mopTtana
TOCYAapCTBEHHBIX M MYHUIUNANBHBIX ycuyT (pynxuuit) — "T'ocycmyru. Pemaem Bmecte";

(nepeuucnsiomcs HOpMAmMUSHbIEe NPABOsble AKMbl, 3HAHUE KOMOPLIX HE0OX00UMO ONA 3aMeujeHuss OONACHOCIU
20CY0apCMBEHHOY  2paXCOAHCKO  CyocObl ¢ yuemom obracmu u 6udd NpoOGecCUOHANbHOU CRyHCeOHOU
OesamenvHOCmu).

2.2.4. Vnble npodeccruoHanbHbIe 3HAHHU:

IIpaBujIa lIeHOBOﬁ OTHKH,

ICIIOBOC 06]1[€HI/IC H IICPCIIUCKA;

(nepeuucnaromes npogeccuonanshvie 3HAHUSA, HEOBXOOUMbLE Ol 3AMEUJEHUS OOTIHCHOCTU ZPANCOAHCKOU CLYHCObI
¢ yuemom obnacmu u 6UOA NPOGeCCUOHANBHOU CRYHCEOHOU OeAmenbHOCMU 20CYOAPCIMEEHHO20 ZPANCOAHCKO20
cnyocawezo)

2.2.5. IlpodeccuoHalbHBIE YMEHHS:

(nepeuucnsiomcs npogeccuonanbHble yMeHUsl, HeobXxooumble Osi 3aMeujeHUs OONIHCHOCIU ZPANCOAHCKOT CyHCObL 6
pamkax obracmu u 8Udd NPOPeCCUOHATLHOU CILYIICebHOV JeamenbHOCIY 2PANCOAHCKO20 CAYHCAUE20)

2.2.6. ®yHKIMOHAIbHBIC 3HAHUA!

MIOHATHE, IPOIIeypa paCCMOTPEHHs oOpaleHui Ipax/iaH;

OCHOB 3aKOHOJATEIIFCTBA O CPEICTBAX MAaCCOBOM MHGOPMAITHH U PEKIaMe;
METOMKA BEJICHIs MOHUTOPHHTA CPEJICTB MaCCOBOH HH(MOpMAIIHH;
OCHOBHEIE MOJIEIIH CB%3¢i ¢ 00IIeCTBEHHOCTEIO;

0COOEHHOCTH CBsI3ei ¢ OOIIECTBEHHOCTHIO B TOCYIAPCTBEHHBIX OpraHax;

[okyMeHT cosaaH B anekTpoHHol chopme. Ne 01-02/07 ot 23.11.2023. Ucnonnutens: boposukckas B.H. it
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[OHATHE W UPHHIMOBE (yHKUHOHMpoBaHMsA IiardopMsl obpatHoit cBsasu (IIOC)
moacucTeMbl  [ocymapcTBeHHOM — mHGOpManuWOHHOM — cucreMbl — «EAWHBIM — mopTan
TOCYJapCTBEHHBIX M MYHUITUIAIBHEBIX YCIYT».

(nepewucnstiomes ~ DYHKYUOHANbHBlE — SHAHUA 8  3ABUCUMOCMY  OM  (QYHKYUOHANbHBIX — 0bA3aHHOCMEl
20CY0apCmeeHH020 2PaNRCOAHCKO20 CLYIHCAUYE20)

2.2.7. DyHKIMOHAIBHBIC YMEHUA:

MMOATOTOBKA aHATTMTHYECKUX, HHOPMAITMOHHBIX U IPYTHX MaTepHalIOB;

[IOATOTOBKA METOAMYECKUX PEKOMEHIANUHN, Pa3bACHEHUM;

BJIaJICHAE HaBBIKaMK OGUIMAIbHOMN JICTIOBOM IEPEIUCKY;

opraHuzais OpuQUHroB, Mpecc-KOH(epeHIMH, MHTEPBBIO M HHBIX MCPOIpPHATHH C
y4aCTHEM CPEICTB MACCOBOH MH(OPMAIMH, Pa3BUTHE W HANIONHEHHE O(QHUIHANBHBIX HHTEPHET-
CaliTOB TOCYIapPCTBEHHBIX OPTaHOB H IPEICTABUTENLCTB B COMANBHBIX CETAX U OI0rax.

nepeyuciIOMcs QYHKYUOHATLHbIE YMEHUA 8 3A8UCUMOCTNY OM PYHKYUOHANbHBIX 00A3AHHOCHEL 20CY0APCMBEHHO20
2PANCOAHCKO20 CyHCawe20)

3. JoxkHOCTHBIE 00A3aHHOCTH

B uemsx peanuszanuu MOTHOMOYMHM ¥ (QYHKIMM OpraHa HCIIOMHHUTEIHHOM BIIACTH,
IIPEAYCMOTPEHHBIX MOJIOXKEHHEM 00 OpraHe HCIOINHUTEIHHON BIIaCTH, a TAKXKE B COOTBETCTBUU C

TIOJIOKEHHEM O CTPYKTYPHOM HIOAPa3eTIeHUN 00s13aH:
(Haumenosanue donxcrocmu)

3.1. OcymiecTBIATh QYHKIMHY 10 BEJEHHIO AKKAyHTOB OPraHa UCIIOIHUTENBHOM BIACTH B
CONMAIBHBIX CeTAX Ha OCHOBAaHHH €XEHEICIHHOrO MEINUaIUlaHa U APYTrHX HMH(GOPMaIMOHHBIX
IIOBOJIOB:

3.1.1. OGeceunBaTy MOATOTOBKY M pa3MellleHHEe He MEHee OAHOW IyOnuKamuu B
conpanbHBIX cersx dvepe3 cucreMy "'ocnabmuku" (IOATOTOBKA TEKCTOBOH HH(OpMAIuy,
peoakTHPOBaHHE U pa3MEIICHHE).

3.1.2. Pa3Mernate U MOJIEPKUBATH AKTYaIbHYI0 HHGOPMAIMIO O HAUMEHOBAHHH OpraHa
HCIOJHUTEIRHOH BIAaCTH, MECTOHAXOXICHHH, aJgpece JJICKTPOHHOM IIOYTHI, HOMEpax
TeneoHOB, HAMMEHOBAaHHUH caiiTa B popmare "Busntka".

3.1.3. MoaepupoBaTh KOMMEHTapHH U COOOIIECHUS IONB30BaTENICH B aKKayHTax OpraHa
UCTIOJIHUTENHHON BIIACTH.

3.1.4. OcyiiecTBIATE MOHUTOPHHT akkayHTa ['yOepHaropa JleHuUHrpaickod o6iacTH B
COLMANBHBIX CETAX M TOMCK HMH(OPMAIMH, Kacaromiedcs cdepsl IeATeNbHOCTH OpraHa
HCIIOJIHUTENBHOMN BIACTH.

3.1.5. OcyiecTBIATh pacCMOTPEHUE OOpaleHuUI IpaXkiaH U OpraHu3alii B CONUATBHBIX
CeTsIX MO BOmpocaM cgepbl JIEeATeNbHOCTH OpraHa HCIIONHUTENIBHOHW BIIACTH, OOECIEYHBATH
paboty ¢ cooOIIeHNAMY, OT36IBAMH ¥ KOMMEHTApUAMH K HUM, Pa3MEMIaTh OTBETHI HA CTPAHULIAX
OpraHa MCIOJHUTEIHO! BIacTH, I ybepHaTopa JIeHHHIpaIcKoii 001aCTH B COIUANBHBIX CETAX.

3.1.6. OcCyIIeCTBIATh PaCCMOTPEHHE COOOIMIEHWH M pa3MelaTh OTBETHI Ha ILIaTGopMe
obpatroii cea3u (IIOC) noacucremsl I'ocynapcTBeHHON HHGOPMAMOHHON cHcTeMbl «EAMHBIN
[IOPTaJ TOCYAAPCTBEHHBIX U MYHUITUIIAIBHBIX YCIIYT»;

3.2. BHocuTh NpemIOKEHHS 1O (OPMHUPOBAHHIO MEAHAIIAHOB, pa3pabaThBaTh H
pEaTu30BbIBATh MEOHWAIUIaHBl HHGOPMHPOBAHUA HACEICHHMA O JEATENBHOCTH OpraHa
HCIIOJHUTEIbHON BiacTH, llpaButensctBa u I['yOepmaropa JleHuHrpaickoi oOmacTd IO
BOIpocaM c(hepsl AeATeIPHOCTH OpraHa UCIIOTHUTENIBHOM BIACTH Yepe3 SIEKTPOHHBIE CPEICTBA
MAacCOBOM KOMMYHUKAIUH.

3.3. ObecneunBaTh TOATOTOBKY HHOOPMANMOHHBIX MaTEPHAIOB O IESITEIbHOCTH OpraHa
HCIIOJHUTEIRHON BIACTH JUI Pa3MEINCHUS B COIHMANBHBIX CETSIX OOIIero IMONB30BaHUI U Ha
caiiTe opraHa WCIOJHHTSIBHOH BIACTH B HMH()OPMAIMOHHO-TEIEKOMMYHUKAIMOHHON CETH
«HHTEpHET».
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3.4. TIpoBOAMTP MOHHMTOPHHI COIMANBHO 3HAYMMBIX IIyONHKalui, pasMEIeHHBIX B
CpelcTBaX MacCoBOM MH(OPMAIH, a Takke B HHOOPMAMOHHO-TENEKOMMYHUKAMOHHON CETH
«/lHTepHET» 1O BOMPOCAM JEATENPHOCTH OpraHa HCIOJIHWTEIBHOM BIIACTH, MHBIX OpPIaHOB
HCUOJIHMTEIBHOM BIacTd JIGHHMHTpajCKoN 0O0NacTM W OpPraHoB MECTHOIO CaMOYNPABICHHUA
MyHULUIATGHEIX 0oOpasoBanuii JleHuHTpajgckoi obOmactw B cdepe AEATENBHOCTH OpraHa
HCTIOJIHUTENBHOM BIACTH.

3.5. OcymectBiars (OPMHUPOBAaHHE pPE3yNbTATOB MOHHMTOPHMHIA, YKa3aHHOTO B
MONIYHKTe 3.4  HACTOSILEr0 JOJDKHOCTHOTO ~— PETNaMEHTa, M HX  IIPEACTaBICHME
HETOCPECTBEHHOMY PYKOBOJHUTEIIIO, BHIIECTOSHIEMY PYKOBOAUTEIIIO.

3.6. Oxa3piBaTh KOHCYJIBTATHBHYIO U METOAUYECKYIO IIOMOIIb OpraHaM MECTHOIO
CaMOYIIPAaBIECHUS MYHHUIMNAIBHBIX 00pa3oBaHuii JleHwHrpajgckod obmacTu B OpraHH3allMd
paboThI ¢ COOOIIEHIAMH IO BOIIPOCaM B cepe NeATeNbHOCTH OpraHa MCIIOIHUTEIbHOM BIIaCTH.

3.7. OcCyLIeCTBIATs B3aUMOJCHCTBHE C IPEJACTABUTEIAMH CPEICTB MAacCOBOH
MEGOPMAIME ¥ OOMIECTBEHHOCTH, 3HAKOMHTh HX ¢ O(GUIUANbHBIMA DENICHWSIMH H
COOOIEHUAMA OpraHa HCIIOJIHHUTENHHON BIIACTH, NOATOTABIMBATH OTBETHl HA OQHIMAIBHEIC
3aIpOChl, CIEIUTh 332 CBOEBPEMEHHBIM pacHpOCTPaHEHHEM HH(QOPMAMOHHBIX MaTEpHallOB B
CMMU o fesTenbHOCTH OpraHa UCIIOHUTENBHOM BIIACTH.

3.8. VuacTBOBaTh B IIOATOTOBKE H IPOBEACHMM OpH(HHIOB, Ipecc-KOH(EpeHIHH,
JPYTUX MEPONPHUATHH M aKIUi HHGOPMALHOHHO-IPOCBETHTEILCKOTO XapaKTepa, IPOBOAUMBIX C
y4aCTHEM PYKOBOJHUTENS OPraHa MCIIOIHUTENBHON BIACTH, €TO 3aMECTHTENEH, IPEACTABUTENEH
CPEINCTB MaccOoBOM HHGOpManmMy M OOIIECTBEHHOCTH, OO€CIeYMBaTh HX KOMIUIEKCHOE
UH(POPMALHOHHOE U OPTaHU3AI[MOHHOE COIPOBOXK/ICHHUE, B TOM YHCIIC TOTOBUTH npecc-pennsm 31
JpyTHe HHPOPMAIMOHHBIE MATEPHAIIBI I IPOBEACHNU YKA3aHHBIX MEPOIIPUATHM.

3.9.
(Honocnocmuasn 0633aHHOCMY)
3.9.1.
(Hemanuzayus OONNCHOCMHOYU 06A3AHHOCIY)
3.10.
(Jonsxscrnocmuas 06a3aHHOCIB)
3.10.1.

(Hemanuzayuss OONHCHOCMHOU 0OS3AHHOCHIU)

3.11. Tlo mopy4YeHHIO HETMOCPEACTBEHHOIO PYKOBOJUTENSA B YCTAHOBJICHHOM IIOPSIKE
paccMaTpuBaTh OOpamIeHUs] TOCYJapCTBEHHBIX OPraHOB, OPTraHOB MECTHOIO CaMOYIPAaBIICHHS,
OpraHW3aIWi K TpaXJaH, TOJr0TaBINBaTh U IIPEACTABIATE HEMOCPEACTBEHHOMY PYKOBOTHUTEIIIO
MPOEKTHI OTBETOB HAa YKa3aHHbIE OOpalleHH.

3.12. B COOTBETCTBHH C [OBEPEHHOCTHIO M(WIHM) IIO IOPYYECHHIO HEMOCPEACTBEHHOIO
PYKOBOIUTENA,  BBINECTOAINETO  PYKOBOJHWTENA  IPEACTABIATL  MHTEPECHl  OpraHa
KCIIOJHUTEIBHOM BIACTH B TOCYJIapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYIPABIECHUS H B
OpraHU3aLUAX.

3.13. YuacTtBoBaTh B paboTe KOMHCCHM M HHBIX KOJUIETHAJIBHBIX OpPraHOB, B COCTAaB

- KOTOPBIX

(Haumenosanue 0onxicHocmu)
BKIIOYEH B COOTBETCTBHH C IIPaBOBHIM akToM JIGHWHrpajcKkod OOJacTH HIIM HalpaBlieH
HEIOCPEICTBEHHBIM PYKOBOIHUTEIIEM, BBIIIECTOAIUM PYKOBOJUTEIEM.

3.14. B COOTBeTCTBMHM C IOPYy4E€HHEM HEINOCPEACTBEHHOIO  PYKOBOIHUTEI,
BBIILIECTOSIIIET0 PYKOBOIWTENSA OPraHW3OBBIBAaTh IIOJTOTOBKY MATEPHAOB K COBEHIAHMSM,
3acelaHMsIM, HHBIM MEpPONpPUATHAM H(WiIM) MPHHUMATh B HUX ydacTHE, B TOM YHCIE BECTH
IIEPETOBOPEL, OQOPMIIATH MIPUHATHIC PEIICHHS.

3.15. TouHO W B CPOK BHIIONHATH YKA3aHHA M TOPYYIEHHS HEMOCPEICTBEHHOTO
PYKOBOJIHMTEIIS, BHIIECTOANIETO PYKOBOJUTEILA.

3.16. Cobmromars MpaBmia JETIOMPOU3BOACTBA, B TOM HHCIE HaANeXauM obpasoM
VIUTHIBATh W XPAHHUTH IOJIYYCHHBIC HA HCIOIHEHHE NOKYMEHTH M MAaTCPHAIIbI, CBOEBPEMCHHO
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CoaBaTh HMX OTBETCTBCHHOMY 3a JACIONPOU3BOACTBO, a IHPU YXOAC B OTIYCK, Y6I>ITI/II/I B
KOMaHIUPOBKY, B ClIyda€¢ OCTaBJIICHHUA MOOJDKHOCTH - pa60THHKy oprana HUCIIOTHUTECILHOR

BJIaCTH, BPCMCHHO UCIIOJIHAOMEMY 00513aHHOCTH ,
(Haumenosanue oondgcrocmu)

00 HENOCPEACTBEHHOMY PYKOBOAUTEIIO. :

3.17. Cobmogats HOpMBI Kozekca 3THKH M CITy>)KEOHOTO MOBEACHHUS T'OCYAapCTBEHHBIX
TPaXIAHCKHUX CIIyamuX JICHHHTpaacKol 00JIacTH.

3.18. VBemommath TPEICTABUTENS  HAHHMATeIIT 000 Bcex ciaydaix oOpameHus K
KaKuX-Tu00 JIAI B IENAX CKJIOHEHHA €T0 K COBEPIIEHHUIO

(Haumenosanue donxcrnocmu)
KOPPYIIIMOHHBIX IIPABOHAPYLICHUH, 32 HCKIIOYCHHEM CIIydaeB, KOTJa IO JaHHBIM (akram
MPOBE/ICHA HJIM TPOBOAUTCS MPOBEPKA.

3.19. OTunTeIBaTECA IEPEN HENMOCPEICTBEHHBIM PYKOBOIHUTENEM O PE3YIbTaTaX CBOECH
CIyxKeOHOH HeaTeNmbHOCTH, B TOM YHCIE €XerojHo, 1o 1 ¢eBpainsi roga, Cieoylomero 3a
OTYECTHHIM, IPEACTaBIATH  HEINOCPEICTBEHHOMY  PYKOBOAHMTENI0 OT4ET O  CBOEH
npodeccHOHATBHON CITyKeOHOU AeATEIHHOCTH.

3.20. HammexamyM o00pa3soM HCIONHATH OOSM3aHHOCTH TI'PAXTAHCKOTO CIYXKAIIero,
TIpeTyCMOTPEHHEIE 3aKOHOJATENECTBOM.

4. IlpaBa

HMeEeT MPaBo:

(Haumenosanue 00onxcrocmu)

4.1. Ha peamu3alnuio YCTaHOBJIECHHBIX IEHCTBYIOIMM 3aKOHOJATEIbCTBOM IIpaB
IpaXXTaHCKOTO CIIY>KaILETo.

4.2. Ha rocymapcTBeHHBIE TapaHTHH, NPEAYCMOTPEHHBIE (enepalbHBIMH 3aKOHAMH H
HHBIMH HOPMATHUBHBIMH IIpaBOBbIMH . akTaMu Poccuiickoil ®epepauuu u JleHuHrpagckoi
obmacT.

4.3. Ha nomy4eHue B YCTAHOBIEHHOM IOPSIKE OT IOCYAApCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOVIIPAaBICHUA, OpTaHH3aldii W TpaxJaH JOKYMEHTOB M HHON HH(popMaruy,
HEOOXOIMMOM IS UCTIONHEHUS TOJDKHOCTHBIX 00s3aHHOCTEH.

4.4. locryna K perioHaIbHBIM HH)OPMAMOHHEIM cHcTeMaM JIeHHUHIpaJcKoi obnacTH,
npaBoBeIM 0Oa3am namHbIX Tuna "Kogmekc", "Komcymeramtllmoc", "T'apant”, pecypcam cetu
"UHTepHeT" MO BOIIPOCaM, OTHOCAMIMMCS K KOMIIETCHIIMH OpPTaHA HCIOIHMTEIBHOH BIACTH, a
TaKXXe 9KOHOMHUIECKHM, ITPABOBBIM M O0IECTBEHHO-IIOTUTUIECKUM BOIIPOCAM.

4.5.

(Unvie npasa)
5. OTBETCTBEHHOCTH

HECET YCTAHOBICHHYIO (eiepabHBIMU 3aKOHAMH

(Haumenosanue donscnocmu)

OTBETCTBEHHOCTD:

5.1. 3a HapylIeHHe 3aIpeTOB, CBS3AHHBIX C TPAXAAHCKOH CIyk00#, HecoONIoeHHe
OrpaHMYCHUN U HEBHINOMHEHHE 0053aTeNhCTB, YCTAHOBICHHEIX (pefiepabHbIMU 3aKOHAMM.

5.2. 3a HeucnonHeHHe (HEHAAIEKAIISe HCIIOHEHHE) TOJDKHOCTHBIX 00s13aHHOCTEH.

5.3.3a yrpary WiM IOp4Yy rOCYIapCTBEHHOTO uMymiecTBa JIGHMHIpaicKod obmacTw,
KOTOPO€ OBLIO MPEIOCTABICHO EMY ISl MCIIOTHEHHS JOJDKHOCTHBIX 00s3aHHOCTEH.

5.4. 3a mapymenne HopM Kozmekca 3THKH U CITy>KeOHOTO IIOBEIECHHUS I'OCYNapCTBEHHBIX
rPaXIaHCKUX ciryxamux JIeHHHrpaackoi obnacty.

5.5.3a HapymeHue CpOKOB IOATOTOBKH JOKYMEHTOB BO HCIIOJIHEHHE IOPYYCHHI
IIpesunenta Poccuiickoii ®enepanuu, Ilpencenarens Ilpasurenscra Poccuiickon @enepanuu
u I'ybepHaTopa JleHuHrpaackoit 061acTH.

5.6.
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(Huas omeemcmeeHHocmy)

6. IlepeueHb BONPOCOB, IO KOTOPLIM BIIpaBe

(Haumenosanue 0onxcHoCmu)
WM 00513aH CaMOCTOSITE/ILHO NPpUHAMATL PCINCHUSA

6.1. 00s13aH caMOCTOATENFHO IPUHUMATD PELICHU:
(Haumenoearnue 0onscHocmu) :

7 6.1.1. ITo BOmpocaM MEPBOOUEPETHOCTH BHINOJHEHUS MODKHOCTHBIX OOSI3aHHOCTEH B
TIpefenax CpOKOB, YCTAHOBIECHHBIX HEMOCPENCTBEHHBIM PYKOBOIWTENIEM, BBILIECCTOSIINM
PYKOBOIUTEIIEM, H COOITIOICHHS HOPM, YCTAaHOBIICHHBIX JEHCTBYIOLIMM 3aKOHOAATEIbLCTBOM.

6.1.2. Ilpu peanu3anuy MOJIHOMOYHH dleHa KOMUCCHH W MHOTO KOJJIErHalbHOTO OpraHa.
6.1.3. ITo BonpocaM OpraHH3alyy y4eTa U XpaHEHHUS IEPENaHHBIX €My Ha MCIOJHEHUE
JIOKYMEHTOB M MaTe€pHaJIOB. '

6.14. ‘
(uHEBIe BOIIPOCEL, IO KOTOPBIM 005138H CaMOCTOATEIEHO MPHHUMATD PEIICHH)
(Haumenosarue 00ndCHOCHIU) '
6.2. B Ka4E€CTBE 4JIeHa KOMHCCHH H HHOTI'O KOJUICTHAJIBHOTO

(Haumenosarnue donxcrocmu) ,
Oprana BIIpaBe Ha 3aCCJaHUIX TAaKOT'O OpraHa caMOCTOSTENIBHO IPHHUMATH PEIICHHE T0JI0COBATh
"3a", "mpoTHB" WM "BO3/AEpXKANCA", a TAKKE BHICKA3BIBATE CBOE MHEHHE, B TOM YHCIIE 3aABJIATh
ocoboe MHEHHE B IHCHMEHHOM ()OpME B COOTBETCTBHH C PETIAMEHTOM (LOPSAKOM) pabOTHI
KOMHCCHH B MHOTO KOJUIETHAILHOI'O OpraHa.

7. IlepedeHb BONPOCOB, 10 KOTOPLIM
(Haumenosanue donsxcrnocmu)

BIpaBe WIH 00513aH Y4ACTBOBATH NIPH NOATOTOBKE INPOEKTOB HOPMATHBHLIX
IPaBOBBIX AKTOB M IPOEKTOB pPellleHHH

7.1. 00s513aH y4acTBOBATh B IIOATOTOBKE IIPOEKTOB HOPMATHBHBIX
(Haumenosanue donsicrnocmu)
IIPABOBBIX AKTOB H IIPOCKTOB peLHeHI/Iﬁ IO BOIIpOCaM, OTHOCAIIHMMCA K €ro NOJKHOCTHBIM
0053aHHOCTSM. ’
7.2. BIIPABE YIaCTBOBATH B IIOITOTOBKC IIPOCKTOB HOPMAaTHBHBIX
(Haumenosarnue donxcrocmu)
IIPABOBBIX aKTOB M IPOEKTOB PEIIEHUH 10 HHBIM BOIIPOCaM
110 COOCTBEHHOIH PIHI/IIII/IaTI/IBe/ TI0 COTJIACOBAHHIO C HEIMOCPECACTBCHHBIM PYKOBOIUTEIICM.
(sv10pamy HydicHoe)

8. Cpoxu u npoueaypsl NOATOTOBKH, PACCMOTPEHUsI IPOEKTOB
pelleHHii, HOPSIIOK COIJIACOBAHNS M NPHHATHS PellleHnit

8.1. O6urue CPpOKH U MPOLEAYPHI MOATOTOBKH JOKYMEHTOB peryiupyrorcs MuacTpykumen
IO JIEIONIPOU3BOACTBY B OpraHax MCIIOJHHUTEIIHOH BiacTu JIeHUHIpaicKol o6IacTy.

8.2. CpOKH ITOATOTOBKH JOKYMEHTOB W OCYIIECTBICHHSA HHBIX NPOLEAYP, CBA3aHHLIX C
opranm3anied noctyna K HHGOpPMALMH O [EATEIFHOCTH OpraHa HCIONHMTEILHOM BIIACTH,
PETYIHPYIOTCS 3aKOHOAATENHCTBOM B COOTBETCTBYIONIEH chepe. ‘

8.3. B mensx moaroToBKH, COTJIACOBAHHUS M IIPUHATHS PEICHUN OpraHa MCIOIHUTEIBHOU
BIIACTH 00s3aH ITOJrOTOBUTH IPOEKT NOKYMEHTA U NIPEICTaBUTh €r0

(Haumenosanue donxcrocmu)

HA COIIACOBAaHME HEMOCPEICTBEHHOMY PYKOBOAMTENIO HE IOKE UeM 3a JBa paboumx AHA IO
HCTEUECHHsS CPOKA WCIOJHEHHS II0 ITOMY [HOKYMCHTY, KOTOPBHIH YCTaHOBIEH (elepaabHBIM
3aKOHOM WJIM HOPMATHBHBIM IPAaBOBBIM akTOM JIeHHMHTpamckoi o6nmacTd, MO0 HHOTO CPOKa,
YCTAHOBJICHHOTO HEMIOCPEICTBEHHBIM PYKOBOAUTENEM, BEIIECTOAIIUM PYKOBOIUTEIEM.
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9. Ilopanok ciryxe0HOr0 B3aHMOAEHCTBHSA

(Haumernosarnue 00NHCHOCY)
C IPYFUMH Pa0OTHHKAMH OPraHA HCIOJIHATEILHOH BJIACTH, PA00THHKAMH HHBIX
roCyJapCTBeHHbIX OPraHOB M OPraHOB MECTHOI'0 CaMOYIIPaBJICHH,
OpraHu3alMsAMHI H IPaXIAHAMH

9.1. Ilopy4enus u yka3zaHusg JTAIOTCSL HEMOCPEICTBECHHBIM
(Haumenosanue 00nxcHoCmY)

PYKOBOAUTENIEM, BBIICCTOSIIAM PYKOBOJHUTENIEM B YCTHOH MM IHCHPMEHHOH QopMme 110
BOIPOCaM, OTHOCSIIIUMCS K €TI0 JOJDKHOCTHBIM 0053aHHOCTAM.

9.2.B memsxX  HUCHONHEHHWS  JODKHOCTHBIX  OOSM3aHHOCTEM M IOpy4YCHHH
BIIpaBe 00paIaThCs K IpyruM pabOTHUKAM OpraHa MCHONHUTEIbHON

(Haumenosanue 0onicHocmu)
BJIaCTH, pa60THI/IKaM HHBIX TOCYAAPCTBCHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPaBJIICHHA, K
rpaxgaHaM ¥ B OpraHu3aIiu.

9.3. BIIPaBE B YCTHOM (opMe aBaTh pa3bsCHEHHUA 110 BOIIPOCaM,
(Haumenosanue 0onsicHocmu)

OTHOCAIIUMCA K €I0 JOJDKHOCTHBIM OGHSaHHOCTHM B OTBCT Ha 06paIl[CHI/ISI K HEMY pa6OTHI/IKOB
roCya1apCTBCHHBIX OPraHOB U OPraHOB MECTHOT'O CaMOYIIPAaBICHHA.

9.4. BIIpaBe B YCTHOM GopMe 1aBaTh pa3bsCHEHN MO BOIPOCaM,
(Haumenosanue doascrocmu)

OTHOCSAIIUMCS K  €ro  JOJDKHOCTHBIM OOSA3aHHOCTSM, IIPEACTABUTEIIM opraﬂnsannn u
rpaxaaHam .
ITo cOOCTBEHHOMY YCMOTPEHHUIO (B MHUIIMATHBHOM IOPSJIKE)/TONHKO MO HNOPYYECHUIO
aub0 ¢ pa3pelieHus HEHNOCPEACTBEHHOIO PYKOBOIWTEIA, BBINIECTOSMIETO PYKOBOIMTEIS, 3a
HCKIIOUCHHEM  CIIy4aeB, KOTJa TaKue pa3bsICHECHHA SABIIIOTCI €ro  JIODKHOCTHBIMH
0OSI3aHHOCTSMHU (8616pams HydHcHoe)

9.5. BIPaBe NPEIIOKUTH UCIIOTHUTEIIO 110 JOKYMEHTY B

(Haumenosanue oonsicrocmu)
paboueM MOPSZKE PENIMTh BOIPOC O €r0 OT3BIBE, €CIM TaKOH JOKYMEHT WM OTHAEIbHBIE €r0o
[IOIOXKEHH HE COOTBETCTBYIOT (elepaJbHOMY, OONACTHOMY 3aKOHOAATENbCTBY —H/MIIH
TpaBuiIaM 0(pOPMIICHHS JOKYMEHTOB.

9.6. Ha mepuoz CBOEro BPEMEHHOTO OTCYTCTBHS (B TOM UHCII€ KOMAHIHPOBKA, OTITYCK)
00s13aH HepenaTs BCe MaTepualisl 1 HHOOpMaLuio, HEOOXOIUMbIE 11T
(Haumerosanue donxcrnocmu)

BLUIONHEHHA OOM3aHHOCTEH I10 HACTOAIIEMY JODKHOCTHOMY pPETJIaMEHTY, pabOTHHKY,
BPEMEHHO HUCIIONHAIOMIEMY €T0 00I3aHHOCTH, JIH00 HEMOCPEINCTBEHHOMY PYKOBOIUTEINIO.
9.7. 00s3aH BPEMEHHO BBIIOIHATH OTACIBHBIC
(Haumenosarnue donscrocmu)
JIOJDKHOCTHBIC 0053aHHOCTH OTCYTCTBYIONIETO PaOOTHUKA

(Haumernosanue oondcrnocmu)
B COOTBCTCTBHH C IIOPYYCHUEM HENIOCPEACTBEHHOIO PYKOBOAUTEILA.

10. lepeyeHs rocyAapcTBEHHBIX YCIYT, 0Ka3bIBaeMbIX I'PaKIaHAM
U OpraHu3alMsAM

(Haumenogarnue oonscrnocmu)
y4acTByeT (IpeIOCTaBIeT) B OKa3aHUM CHEXYIOIMX TOCYJapCTBEHHBIX YCIYT (B CIydae, eClu
rOCYJIapCTBEHHBIM TPaXOAHCKUM CiyxamuM JIeHHHTpanckod o61acTu TOCY/APCTBEHHEIC
YCIIYTH HE OKA3bIBAIOTCS, HEOOXOIMMO CIIENaTh COOTBETCTBYIOLIYIO 3aIIHCh):

11. IToxa3zaTrenu 3PpPeKTHBHOCTH U Pe3yJIbLTATHBHOCTH
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npodeccnoHATBLHOM CIyKeOHO0H NesATeJIbHOCTH

(Haumenosarnue dondjcrocmu)

IMokasatensamu 5QPEKTUBHOCTH M PE3YIBTATUBHOCTH NPO(GECCHOHAIBHON CIy:KeOHON

JIeATeNbHOCTH SABJIIOTCS:
(Haumenosanue dondxcrocmu)

11.1. CBOeBpeMEHHOCTh M IIOJHOTA PacCMOTPEHHsA OOpalieHHM TOCYyAapCTBEHHBIX
OPraHoB, OPraHOB MECTHOTO CaMOYIIPaBICHHUs, OPTaHU3ALMMN, TPAKAaH M IIOJTOTOBKH IIPOSKTOB
OTBETOB Ha HUX. ' :

11.2. OrcyrcTBHUE (haKTOB:

1) wamuuus B AHAIMTUYECKUX M HHBIX  MarTepuanax, IOArOTOBICHHBIX

‘ , yCTapeBIIeil, HeMPOBEPEHHOM MIT HCKaXCHHON HH(POPMAIIHH;

(Haumenosanue 0omicHocmu)
2) yTpaThl JOKYMEHTOB U MaTEpHAJIOB, IOCTYIIMBIINX

(Haumenosarue 00nHCHOCY)
Ha MCIIOJIHEHNE, XPaHEHHE;

3) mpomycka (CpbiBa) CPOKOB HCIOJHEHMS IO JOKYMEHTaM (IIOPYYEHHsAM), KOTODEHIE
YCTAaHOBJIECHEI (efepaTbHEIM 3aKOHOM HIIM HOPMATHBHBIM IIPaBOBBIM aKTOM JIEHHHIPanCKOM
00IacTH, HACTOSNI[HUM JO/DKHOCTHBIM DPETJIAMEHTOM, HEIOCPEICTBEHHBIM DPYKOBOAMTEIEM,
BBIIIECTOSIIUM PYKOBOAUTEIIEM;

4) mpomycka 0e3 YBaKHTEITbHOH MPUIMHEI 3aCCTAHUH KOMHCCHI M MHBIX KOJUIETHAIBHBIX

Opra”HoB, HHBIX Meponpwn‘nﬁ, B KOTOPBIX
(Haumenosanue oondcHocmu)

OBLIO NOPYYCHO MIPUHATH y4acTHe.

11.3. KauecTBO BBIIIOTHCHHOW paboOTBI (OTCYTCTBHE MNPOLEAYPHBIX HApyLICHUI,
MOArOTOBKa JOKYMEHTOB, MAaT€PHaJOB B COOTBETCTBHUM C YCTAaHOBJIECHHBIMU TPeOOBaHHAMH,
IOJIHOE ¥ JIOTHYHOE H3JIOKEHHE MaTepralla, OPUANICCKH IPaMOTHOE COCTaBJICHUE JOKYMEHTA),
B TOM YHCIIe OTCYTCTBHE HapyIeHUH TpeboBanuit denepanbHoro 3akona ot 09.02.2009 N 8-®3
"O6 obecrmeyeHHH HOCTyma K WH(GOpMAIMu O NEATEIBHOCTH TOCYJapCTBEHHBIX OPraHOB H
OpraHOB MECTHOT'O CaMOYTIpaBICHHUA".

11.4. OTBeTCTBEHHOCTD (MCIONHEHNE 00S3aHHOCTEH B CPOK C MUHUMYMOM KOHTPOJIA).

11.5. CamocTOATENBHOCTE (CIIOCOOHOCTh BBINONHATH 3aMaHus 0e3 NOIONHHTENbHBIX
YKa3aHuUif).

11.6. qucturuinsa (CoOII0feHHE CITY’KeOHOTO PacopsIKa).

11.7. IIpodeccuonanbHasi KOMIETEHTHOCTb.

11.8.
(unvie noxasamenu IpPeKmueHOCMU U pe3yIbmamueHOCmy
nPogheccuoHanbHoU CRyHcebHO 0eamenbHOCY)
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