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KOMMTET I10 PA3BBUTHUIO MAJIOT'O, CPEJHEI'O BU3HECA
N IIOTPEBUTEJBbCKOI'O PBIHKA JIEHUHI'PAJICKOU OBJIACTH

INPUKA3

ot 30 nexabpss 2019 roga Ne 44

OO0 yTBep:KIeHHH aIMHHHCTPATHBHOIO PErJaMEHTAa NpeAocTaBIeHus
Ha TeppuTOpHH JIeHHHIrpaaCKOH 00/1aCTH rocy1apCcTBEHHOM YCIyrd
«@opMHpOBaHHE H BeJIlecHHe TOProBOIr0 peecTpa, a TaAKKe NpeaoCcTaBIeHHe
dHpopMannn, cogep:Kallelcss B TOProBoOM peecTpe»

B coorserctBuu ¢ IlocraHoBnenuem IlpaBurensctBa JIeHUHrpanckoil 061acTH
oT 30.08.2019 Ne 402 «O BHecenunm wusMmenenuii B IloctaHosnenue IlpaBuTenbcTBa
Jlenunrpanckod  obmactm ot 05.03.2011 Ne 42», ®DenepanbHBIM — 3aKOHOM
or 27.07.2010 Ne210-®3 «OG6 opranuzanuu HpeIOCTaBIE€HUS TI'OCYAAPCTBEHHBIX
U MYyHUIUINAIBHBIX YCIYT», IIOPSAAKOM pa3spaOOTKH W YTBEPXKICHHUS aJIMUHUCTPATHUBHBIX
periaMeHToB VCTIOJTHEHHUS rocy1apCTBEHHBIX GbyHKIUMA (mpenoctaBneHus
rOCYJJapCTBeHHBIX yCIyr) B JIeHMHrpanckoil o6iacTv, yTBEpXKIEHHBIM ITOCTAHOBIECHUEM
IIpaButensctBa Jlenunrpaackoi o6maactu ot 05.03.2011 Ne 42, mosnoxkeHHEM O KOMHTETE
M0 Pa3sBUTHIO MAaJIOro, CPEeIHEr0 OM3Heca U MOTPeOUTENIbCKOro pbhiHKa JIEHHHIPaaCKoM
00JIaCTH, YTBEPXKAEHHEIM [IOCTAaHOBJIeHHEeM [IpaBuTenscTBa JICHHHIPAICKONH 06IacTH OT
20.11.2017 Ne 480, npuka3pliBalo:

. VTBepIuTh aAMMHUCTPATHBHBIA perlaMeHT NPeJOCTABICHUS HA TePPHTOPHH
Jlennnrpanckod obnacTu rocymapcTBeHHON ycmyrm «@OpMHpOBAHHE W BeleHHE
TOProBOro peecTpa, a TaKkke IpeAOoCTaBlIeHHe HHPOPMALUH, COIepKAIIENCS B TOPrOBOM
peeCcTpe» COrNacHO NPUIIOKEHUIO K HACTOSLIEMY [TPHKA3Y.

2. Ilpu3HaTh yTPaTHBIIMM CHJIy IIPHKa3 KOMHTETa MO Pa3sBHUTHIO MAJIOTo, cpenHero
Ou3Heca U NOTpeOUTeNnbCKoro peiHka JleHuHrpanckodl obmactu ot 24.09.2019 No 17
«O0  yTBEpXJEHMH  aJMHHHCTPATHBHOIO  perjaMeHTa  TIO IPEIOCTaBICHHUIO
FOCYNapCTBEHHOH yciayrn «@DopMHpOBaHHE M BelJEHHE TOPrOBOIO pEecTpa, a TaKKe
MpeocTaBieHne HHOPMALMH, COJIepKaIeHCsi B TOPrOBOM PeecTpe.

3. KoHTpOITb 32 MCIIONHEHHEM HACTOSIIEro IPUKa3a OCTaBJISIO 32 COBOIA.

IIpencenatens xoMurera
IO Pa3sBUTHIO MaJIOro, CpeHEero 6u3Heca
U IOTPEOUTENBCKOTO PhIHKA

JlenuHrpazackoi obnacrtu C.W. Hepyiuaii




YTBEPXJIEH
MIPUKa30M KOMHTETA [0 Pa3BUTHIO MAJIOT0, CPEIHETO Ou3Heca
U MOTPEOUTEIBCKOTO phIHKA
JlennHrpaackoi odractu
o1H), /A 2079 1. Ne S D
(TpuoKEHUE)

AJIMUHUCTPATUBHBIN PETJTAMEHT
IIPEIOCTaBIEHUs Ha TeppuTopun JIeHHHIrpaacKoit obiactu
rocy1apCTBEHHOU yCIIyTH
«DOpMHUPOBaHUE U BEJIEHNE TOPrOBOrO PEECTPa, a TaK)Ke MIPEI0CTaBIEHNE
UH(bOpMaLMH, CONEPIKAIIEHCS B TOPrOBOM PEECTPEY
(cokpalieHHOe HauMeHoBaHue - POPMUPOBAHKE TOPrOBOIO PEECTPA)
(manee — perisamMeHT, rocyAapCTBEHHAsI yCIIyTa)

1. O0mne nmoJioxkeHust

1.1. AIMUHMCTpaTMBHBIA perjlaMeHT YCTaHaBIUBAe€T MOPSAJOK U CTaHAApT
NPEIOCTaBIIEHUs TOCY IAPCTBEHHOM YCIIyTH.

1.2. 3asgBuTensaMM, UMEIOUIMMH NPaBO HA TOJYYEHHE TIOCYJAPCTBEHHOH YCIyTH,
SIBJISIFOTCSI:

-XO3SIMCTBYIOIIME  CyOBEKTBI,  OCYILECTBISIOIIME  TOPrOBYIO  JEATENbHOCTh
(fopunMYecKue JIMIa, MHAXBH Iy allbHbIE TpeANPHHAMATEIH);

-XO3SUCTBYIOIIME  CYOBEKTBI, OCYLIECTBISIONIME IIOCTaBKM  TOBapoB  (3a
UCKIFOYCHUEM TPOM3BOJMUTENIEH TOBapoB) (FOPUIMYECKHE JIMLA, WHIUBUAYAIbHEIE
IpEeANPUHUMATEIH )

- (usnyeckue smua, AeHCTByOLIME B COOCTBEHHBIX HMHTEpecax HIM HHTEpecax
CyOBbeKTa MaJloro M CPEHEro NpeANpHHUMATEIbCTRA.

1.3. Mudopmanus o MecTe HAXOKIEHHs KOMHUTETA 110 Pa3BHUTHIO MAJoro, cpeaHero
OM3Heca W MOTPEOUTENBCKOrO pPBIHKA, €ro CTPYKTYPHOIO noapaszesneHus (naimee —
KOMHUTET), rpapuke pabOTB, KOHTaKTHOTO TeledoHa M T.n. (Halee - CBeleHHs
HH()OPMAILMOHHOTO XapaKTepa) pa3MeIIaioTCs:

Ha CTeHJ]ax B MECTax MpPeJlOCTABICHUS TOCYIapCTBEHHON YCIIYTH U YCIIyT, KOTOpBIE
ABJIAIOTCS HEOOXOAMMBIMU M OOS3aTENBHBIMU IS MPEIOCTABIECHHUS rocyaapCTBEHHOM
YCIIYTH;

Ha caiite komuTeTa: http://small.lenobl.ru/;

Ha caiite ['BY JIO «M®1I»: http://mfc47.ru/;

Ha [lopTase rocynapcTBEHHBIX U MyHHLHTATBHBIX yeuyr (yukuwmit) JlenuHrpaackoi
obnactu (manee - III'Y JIO)/ma Exunom [opTajie roCyIdapCTBEHHBbIX ycayr (nmanee -
EIT'Y): www.gu.lenobl.ru / www.gosuslugi.ru;

B TOCYNapCTBEHHOW MHGOPMALMOHHOH cHcTeMe «PeecTp rocynapcTBEHHBIX
¥ MyHHIHUIATIBHBIX yCTIyT (QyHKUMi) JleHUHrpanckoi obnactyu (nanee — Peecrp).




2. CtaHaapT npeaocTaBjieHUsl TOCYJapCTBEHHOM YCIyId

2.1. IlonHOe HaMEHOBaHHE rOCyIapCTBEHHON yciyru: «@OpMUPOBAHUE U BEJIEHUE
TOPrOBOr0 peecTpa, a TakXKe Mpe/IoCTaBlIeHUs HHPOpMaLUK, Coep)Kallelcss B TOPrOBOM
peectpe» (manee — rocyaapcTBeHHas yciyra). KpaTkoe (cokpallleHHOE) HauMEHOBaHUE
rocyapCTBEHHOH yCIyTrH: (OpMUpOBaHHEe TOPrOBOro peecTpa.

2.2. T'ocynapCTBEHHYIO YCIYTy NpPEeIOCTaBIsIeT KOMUTET IO Pa3BUTHUIO MaJjioro,
cpenHero OM3Heca U NOTPeOUTENBCKOTO phlHKA JICHMHIpaacKoi 00J1acTH.

CTpyKTYypHBIM IOJIpa3/ieJICHUEM, OTBETCTBEHHBIM 3a  IMPeJOCTaBIIEHUE
rOCyJapCTBEHHON YCIyTH, SBJISIETCS OT/IeNl pa3BUTHs TOTPEOUTEIBCKOIO PHIHKA KOMUTETA
(manee — CTpyKTypHOE MoOipa3aeieHHe).

B npenocrasnenun rocynapctBeHHo# yciayru yaactByeT I BY JIO «M®L».

3asiBJI€HUE Ha IOJyYeHHE TOCYJapCTBEHHOH YCIYTHM C KOMIUIEKTOM JOKYMEHTOB
NIPUHUMAIOTCS:

1) npu muyHOM OOpalleHHH:

B KOMUTET;

B (hriinanax, otenax, yaajieHHsix pabouux mectax ['BY JIO «M®@IL1y;

2) 6e3 TUYHOM SIBKU:

IIOYTOBBIM OTIIPABJIEHHEM B KOMHTET;

B DJIEKTPOHHOH (hopMe uepe3 NuuHbIN KaduneT 3asButens Ha [11'Y JIO/ ETTTY.

3asBUTENIb MOXKET 3aIUCaThCs Ha TIPUEM ISl TI0JIa4Yy 3asIBJIICHHS O MPEIOCTaBICHUN
YCIIyTH CIEOYIOIIMMHU CIIOCO0aMu:

1) mocpencteom ITT'Y JIO/ETIT'Y — B xomurert, B I'BY JIO « M®Lly;

2) no tenepoHy — B KOMHTET, B [ BY JIO « M®IL»;

3) mocpencTBoM caiita komuTera: http://small.lenobl.ru— B KOMHTET 1O Pa3BUTHIO
Majioro, CpeHero busHeca U MOTPeOUTENBCKOTO pbiHKa JIEHUHTpaacKOi 061acTH.

s 3anucy 3asBUTeNb BBIOMpaeT Jr00yI0 CBOOOIHYIO IJisi MpUeMa JaTy U BpeMs B
npenenax ycraHoBiaeHHoro B komurere unu IBY JIO «MO®DLl» rpaduxka npuema
3asiBUTEJIEN.

2.3. Pe3ynpTaToM NpefoCcTaBiIeHUs TOCY 1apCTBEHHOM YCIIYTH SABISETCS:

- HalpaBJICHUE YBEJIOMIIEHUS XO3SHCTBYIOIIEMY CYOBEKTY O BHECEHUH CBEJIEHUM B
TOPrOBBIA pEeeCTp, W3MEHEHUU U (WJIM) HUCKIIOYEHHWH CBEIEHWU WM HampaBleHue
XO3SMCTBYIOILIEMY CYOBEKTY BBIITHCKH U3 TOPTOBOI'O PEECTPA;

- yBeIOMJIEHHE 00 OTKa3e B MPEeIOCTABIEHHH rOCY 1apCTBEHHON YCIYTH.

Pesynbrar mpenocTaBieHHS TOCYIAapCTBEHHOM yCIyrM mpeaocTasisiercss (B
COOTBETCTBHH CO CIOCOOOM, YyKa3aHHBIM 3asBHTEIEM MpUA I[OoJaye 3asBIE€HUS U
JIOKYMEHTOB):

1) npu nu4YHOU sIBKe:

B KOMUTET;

B Qunmanax, oTaenax, yAajleHHbX pabounx Mectax ['BY JIO «M®DLy;

2) 6e3 TUYHOM SIBKU:

IIOYTOBBIM OTIIPABJIEHHEM;
B DJIEKTPOHHOM (popme Yepes JTHUHBIN KabuHeT 3asgButens Ha [1T'Y JIO/ EITY.
2.4. Cpok mnpemocTaBieHUs] TOCYAAPCTBEHHOI yClIyru cocrasiyisieT He 6Oojee 10
paboyux nHel ¢ NaThl IOCTYIIEHHS 3asIBICHHS B KOMHTET.




2.5. IIpaBoBble OCHOBaHUS [JIsl IPEIOCTABICHUS TOCYIapCTBEHHOM yCIIyI'y YKa3aHbl
Ha caiite komuTeTa: http://small.lenobl.ru/.

2.6. HcuepnbiBaromuii nepedyeHb JTOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOAATEJbHBIMA WM  HWHBIMM  HOPMAaTHMBHBIMU  IIPAaBOBBIMU  aKTaMU IS
MPEIOCTaBICHHUS IN'OCY JapCTBEHHON YCIYTH, MOJJIeXKallIUX NPeACTaBICHHUIO 3asiBUTEIIEM:

1) 3asBJIeHMEe O BHECEHHMH CBEJIeHUI B TOProBbIi peecTp JIeHWHIpaackoi obiactu
1o hopMe coriacHo MpuIoKeHuro Nel;

2) uHOpMaLKs O XO3SUCTBYIOLIEM CYyOBEKTE, MpeACTaBiisieMasl 3asBHTEIEM IJis
BHECEHHS B TOPIOBBIM PEECTP COIJIaCHO MPUIIOKEHUIO No2;

3) wuHdopManus O TOProBbIX OOBEKTAX  XO3AUCTBYIOILIETO  CyOBEKTa,
OCYIICCTBIISIFOLLIETO TOPTOBYIO HEATEIBHOCTD, IPEACTaBIsieMas IJis BHECEHHUS] B TOPTOBBIM
peecTp 1o (popme COTIIacCHO MPUIOKEHUIO Ne3;

4) wundpopmanus o6 o0OBEKTaX, XO3SMMCTBYIOIIENO0 CyOBEKTA, OCYILECTBISIOIIEFO
IIOCTaBKM TOBApOB, MpENOCTaBiseMasl I BHECEHUS] B TOPrOBBIA peecTp COIIaCHO
NpHUIIOKEeHUIO Ne 4;

5) 3aBepeHHyI0 B YCTAaHOBJIEHHOM IOpsaKe (HOTApHAIbHO MM MOJIHCHIO
PYKOBOJIMTENIS HOPUAWYECKOrO JIMLIA M Ne4YaThi0 WM TOANUCHI0 HHIWBUIYaIbHOI'O
IpeANPUHUMATENIS] U NMEeYaThio, IPY HAJIMYMH) KOIIUIO CBUIETEIIbCTBA O TOCYIapCTBEHHOM
PerucTpanuu IOpUINIECKOro JUla WK HHAUBUAYJIBHOTO TIPEAIIPHHUMATE]IS,

6) 3aBEpEHHYIO B YCTAHOBJIEHHOM TOpsjaKe (HOTApHAIBHO WM IIOIIHACHIO
PYKOBOAMTENS IOPUAWYECKOrO JIMIA M I1€YaThl0 WM TMOAIUCHIO WHIWBHUIYAJIBHOIO
NPEANPUHUMATEIIS] U NEYaThio, NPU HAJIMYUU) KOIUIO CBHAETEILCTBA O IIOCTAHOBKE Ha
Y4€T B HAJIOrOBOM OpraHe 0 MeCTy Hax0xKIeHHs Ha Tepputopun Poccutickoit ®enepaiiun
(kpome city4aeB, Korza 3aBepeHHas B yCTAHOBIEHHOM MOPSIIKE OTMETKa O [OCTAHOBKE Ha
y9€T B HaJIOTOBOM MHCIEKLIMH CJejlaHa Ha CBHICTEIBCTBE O TIOCYAapCTBEHHOH
PETUCTpaluy, C yKa3aHWEeM HIEHTH(PHUKALUOHHOTO HOMepa HaJIOTOILIATENbIIUKA);

7) MOKYMEHTBI MIIM MX KOIHH, IIOATBEPKAAIONINE HHPOPMALHIO XO3SHCTBYIOILEr0
CyOBEeKTa, OCYLIECTBISIONIEI0 TOPIOBYIO JEATENBHOCTh, O IPHHAIEXKAIIHX eMy
TOPrOBBIX OOBEKTaX, HEOOXOAMMO yKasaTb HMH(OPMAIHIO O CTPaHMLAX IOKYMEHTa,
YAOCTOBEPAIOLICIO JIMYHOCTE IpaxknaHuHa Poccuiickont ®enepanuuu, NpHOOIIAeMBIX K
nemy (B cilydae, €COM JOKYMEHT, YIOCTOBEpSIOIIMH JHYHOCTH 3asBUTENs, He
IPEeNCTaBIIAETCSA NPU OOpallleHUH MPEICTABUTENS 3asiBUTENs, yKa3aTh COOTBETCTBYIOIIYIO
nHpopMaIuo);

8) MOKYMEHTBI MIIM MX KOIIUH, IOATBEPKAAIONINE HHPOPMALIHIO XO3SHCTBYIOIIETO
CcyObeKTa 00 00BEeKTax XO3SHCTBYIOLIErO CyOBEKTa, OCYIIECTBJISIOUIETO TOCTABKH
TOBapoOB;

9) NOKyMeHT O cornacuu 3asiBHTENsS Ha 00pabOTKy MepCOHANBHBIX IJaHHBIX
COTJIACHO NpUIIOKeHuIo No 5;

10) 3asiBuTENE MMEET NPABO NPENCTABUTE JOKYMEHTEL, yYKa3aHHbIE€ B IOAIYHKTE 2.6.
10 COOCTBEHHOM MHUIUATHBE;

11) 3asBneHue 3amonHsieTcs NPH MOMOLIM TEXHHYECKHX CPEICTB UKW OT PYKHU
pa3zbopuuBo (medyaTHBIMU OykBamu). 3asiBiIeHHE 3aIOJIHSIETCS 3asiBUTEJIEM
COOCTBEHHOPYYHO 60 criermanucTom ['BY JIO «M®IL1y.

He nomyckaercss ucnpasnenue omm6ok IIyTEeM 3a4E€PKHUBAHUS HJIA C ITOMOILLBIO
KOPPEKTUPYIOLIUX CPECTB.




bnauk 3asBieHUs 3asgBUTENH MOXET IMOJYYUTh Yy JOJDKHOCTHOTO JHALA KOMHUTETa
/OpraHuzanuy. 3asBUTENIb MOXKET TAK)Ke 3allOJHUTh W paclieyararh OJIaHK 3asBIICHUS Ha
opunmaneHbix caitax OMB/Opranuzaium.

12) TlpencraBuTens 3asBUTENSS M3 YHCJIA YIIOJHOMOYEHHBIX JIHI[ JOMOJHUTEIHHO
MPENCTABIISIET JOKYMEHT, YJIOCTOBEPSIOMIUA JUYHOCTb, U HOKYMEHT, OhOpPMJIEHHBIA B
COOTBETCTBHHM C [JEHCTBYIOLIMM 3aKOHOJATEIbCTBOM, MOATBEPKAAIOIINNA HaIu4due y
NpeACTaBUTEIs IIpaBa AEUCTBOBATh OT JIMIA 3asABUTENISI W OIPEACIISIONIMN yCIOBUS U
rpaHulbl peajlu3allMy IIpaBa IPEACTaBUTENs Ha IIOJIyd€HHE TIOCYyJapCTBEHHOW YCIYyTH
(HeobxomuMo  yKa3aTh  THI  JOBEPEHHOCTU:  JOBEPEHHOCThb,  YIOCTOBEPEHHYIO
HOTapHaJIbHO, JIUOO MAOJDKHOCTHBIM JIMIIOM KOHCYJIBCKOTO YyupexjaeHust Poccuiickoit
@enepanuu, YNOJIHOMOYEHHBIM Ha COBEpIIECHHE JTHX [JEWCTBUN; [OBEPEHHOCT,
YAOCTOBEPEHHYIO B COOTBETCTBUU C IIyHKTOM 2 ctatbu 185.1 ['pakpaHckoro konaekca
Pocculickoi denepauuy U SBISIONLYIOCS TPUPABHEHHON K HOTApUATILHOM; JOBEPEHHOCTD
B [IPOCTOH MMCBMEHHOU (hopme).

JIOKyMeHTBI, yKa3aHHble B TMOANYHKTaX 3 W 4 HACTOALIEr0 IIyHKTa,
NIPEIOCTABJISIIOTCS. HAa KaXKIblii OOBEKT, BHOCUMBIA B TOProBeiii peecTp. [lociie BHeceHus
CBEJIEHHI B TOPIOBBLIN PEECTp NOKYMEHTBI, yKa3aHHbIE B IMOIIYHKTaX 3 U 4 HACTOAILIEro
IIYHKTQ, BO3BPAaIlAlOTCS  XO3SAWCTBYIOLIEMY CyOBEeKTy BMecTe C  pe3yJIbTaToOM
MPEJIOCTaBIIEHUS TOCY IAPCTBEHHON YCITyTH.

277. Jns nomydeHHs [IAHHOW YCIyrM He TpeOyeTcs IpeaocTaBleHHe WHbBIX
JIOKYMEHTOB, Haxéz[ﬂmuxca B pacnopspKeHUM TIOCYIapCTBEHHBIX OpPraHoOB, OpPraHoOB
MECTHOI'0O CaMOYIpPABJICHUS M IMOJBEJOMCTBEHHBIM HM OpTraHU3aIdi (3a WCKIIOYEHHEM
OpraHu3allii, OKa3blBAIOIIMX YCIyIH, HEOoOXOOUMblIE W  oOs3aTelbHble I
OPENOCTABICHUS. TOCYTapCTBEHHOM YCIIyrM) U MOAJIeKAIIUX MPEJOCTABICHHUIO B paMKax
ME)XBEJOMCTBEHHOI'O UH(POPMAIIHOHHOI'O B3aUMOIEHCTBHUS.

Opranbl, NpenocTaBIsIONIMe TOCYIapCTBEHHBIE YCIYTH, He BIIPaBe TpeboBaTh OT
3asIBUTEJIS:

1) mpexncraBiaenus NOKyMeHTOB M WHGMOpPMAIWH HIIH OCYLLUECTBJICHUS JI€MCTBUH,
IIPEACTABICHUE HJIM OCYILISCTBICHUE KOTOPBIX HE IPEIyCMOTPEHO HOPMATHBHBLIMH
IIPaBOBBIMH  AKTaMH, PETYJHUPYIOLIUMHA OTHOIIEHHUS, BO3HHUKAIOIIME B CBSI3H C
IIPEOCTABICHHUEM I'OCY JaPCTBEHHBIX YCIIYT;

2) mnpeACTaBIeHHUS IOKYMEHTOB M UHQOpMAIMH, KOTOpPbIE B COOTBETCTBUU C
HOPMaTUBHBIMHM  MPaBOBbIMU  akTamu Poccuiicko @enepauuwu, HOPMATHBHEIMHU
NPaBOBEIMHU aKTaMH CyObekToB Poccuiickoit @enepanyuu 1 MyHHIATATEHBIMH IIPaBOBBIMU
AKTaMH HaXOJSITCS B PaCHOPsDKEHUM T'OCYJapCTBEHHBIX OPraHOB, IIPEI0CTABIISIFOLINX
FOCYTapCTBEHHYIO yCIIYyTy, MHBIX TOCYJapCTBEHHBIX OPTraHOB H(HMJIH) ITOIBEIOMCTBEHHBIX
TOCYNapCTBEHHBIM OpraHaM, y4acTBYIOIIMX B IPENOCTaBICHHH T'OCYJAapCTBEHHBIX WU
MYyHULUIIAJIIBHBIX YCIIYT, 3a UCKIIFOYEHHUEM NOKYMEHTOB, YKa3aHHBIX B 4acTHU 6 cTaTbu 7
®enepanbHoro 3akoHa or 27 wmons 2010 roma Ne 210-®3 "O6 OpraHu3aluu
IPENOCTaBIICHHs] TOCYAAPCTBEHHBIX M MYHMUMNAIBHEIX ycuyr" (manee - denepaibHbIH
3aKOH Ne 210-D3);

3) ocylllecTBieHUS AEHCTBHIL, B TOM YHUCIIE COIJIaCOBaHUMN, HEOOXOIHUMBIX IS
HOJNY9CHUsA  TOCYAapCTBEHHBIX yCIyr M CBS3aHHBIX C OOpallleHHeM B  WHBIE
TOCYNapCTBCHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIpPaBJICHHS, OpraHu3aluH, 3a
HCKIIOYCHUEM  TOJYYeHUs] yCIAyr M IOJNyYeHHUs JOKYMEHTOB W uHbOpMaInH,
HPENOCTABNIAEMBIX B PE3YJIbTAaTe MPEAOCTABICHUS TAKMX YCIIYT, BKIFOYEHHBIX B IIEPEeYHH,
yKaszaHHbI€ B 4acTH | crateu 9 denepansHoro 3akona Ne 210-D3;




4) nmpencraBleHMss  OKYMEHTOB ®  HH(OpMauuu, OTCYTCTBHE  H(HJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJWCh NpPU IE€PBOHAYAJIBHOM OTKa3e B IIpUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEOOCTaBJICHUS TOCYIapCTBEHHOH yCiayr, J1ubo B
IIpeOCTaBICHUHU rocyJapCTBEHHOM yCIyTH, 3a UCKJIIOUEHUEM Cly4aes,
NPEeayCMOTPEHHBIX IIYHKTOM 4 yactu 1 ctathu 7 @enepanbHoro 3akoHa Ne 210-D3.:

a) HU3MeHeHHe TpeOOBaHWUN HOPMATHBHBIX [IPABOBBIX aKTOB, KacCarOIIUXCs
MPEIOCTaBIIEHUsS. TOCYJAapCTBEHHOM, IIOClie TI€pBOHAYAJIbHOM TMOJauyu  3asiBICHUS
O IIPEOCTABIICHUN F'OCYyJapPCTBEHHOM YCIIYTH;

0) HamMuuMe OLIMOOK B 3asBIIEHUHM O MPENOCTABIEHHHM T'OCYAapCTBEHHOW YCIyrd
U JIOKyMEHTaX, ITOJAaHHBIX 3asBUTEJIEM IIOC/ie IepBOHAYAIBHOIO OTKa3a B IIpUeMe
JOKYMEHTOB, HEOOXOIMMBIX ISl IpPeAOCTaBIeHHUS TOCYyAapCTBEHHOW YCIYrd, JTHOO B
IIPEIOCTABJICHUN FOCYJAapCTBEHHOM YCIyI'M U He BKIIFOYEHHBIX B MPEACTABIICHHBIN paHee
KOMILJIEKT IOKYMEHTOB;

B) MCTEYEHHE CpOKa HEUCTBHSI NOKYMEHTOB WM HM3MeHeHHe HMHMOPMAalHM I0Cje
[IEPBOHAYAJIBHOI'O OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOIMMBIX IS MPEeIOoCTaBICHHS
roCy1apCTBEHHOM YCIIyTH, TUOO B MIPEIOCTaBICHUH rOCY1apCTBEHHOM YCIIyTH;

T) BbISBJIEHHE JOKYMEHTAJIbHO IOATBEPKAEHHOTO (akTa (IPU3HAKOB) OIIMOOYHOIO
WIIH  TNIPOTHUBOIIPABHOTO  AE€HCTBHUsA (0Oe3nelcTBUsl) MOJDKHOCTHOTO JIMIIA OpraHa,
IIPEOCTABIISIOMIETO  IFOCYIapCTBEHHYIO  YCIYTy, TOCYAapCTBEHHOIO  CIIy’)Kalllero,
pabOTHMKa  MHOrOGYHKI[MOHAIBHOTO  I[I€HTpa, pabOTHMKA  OpraHM3alliH, IIpH
NIEPBOHAYAIBHOM OTKa3e B IIpHEME JOKyMEHTOB, HEOOXOIUMBIX IJIs IIPEIOCTABICHUS
roCyapCTBeHHOM yCIIyTd, TMO0 B MPEAOCTaBICHUH TOCYIAPCTBEHHOMN YCIYI'H, O YEM B
NHCBMEHHOM  BHJE 3a IOMNIMCBIO DPYKOBOJWTENSI OpraHa, IIpedOCTaBIISIOIErO
TOCYNapCTBEHHYIO  YCIYTY, PpPyKOBOIUTENS MHOTO(GYHKIHOHAIBHOIO LIEHTPa IIPH
NepBOHAYAIbHOM OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUS
rOCyIapCTBEHHOW yCIIyTH, TMOO PyKOBOAMTEIISI OPraHU3all|iH, YBEAOMIISETCS 3asBUTENb, a
TaK)Ke IPUHOCSTCS H3BUHEHUS 3a I0CTaBIIEHHBIE HEYI00CTBA.

2.7.1. 3ampelnaeTcst TpeGOBATh OT 3asIBUTEIIS:

NPENACTABJICHUS. JOKYMEHTOB M HH(QOpPMalWH WX OCYLIECTBIECHHUS eHCTBUH,
IIPE/ICTABJICHUE MM OCYILISCTBICHHE KOTOPBIX HE IPEeIyCMOTPEHO HOPMATHBHBIMU
[IPAaBOBBIMH  aKTaMH, pETYJIUPYIOIIMMH OTHOIIEHHS, BO3HMKAIOIIME B CBS3H C
NpPeAOCTaBIEHUEM IOCYJTaPCTBEHHBIX YCIIYT;

NPEACTaBIC€HUS JOKYMEHTOB U HMHGOpPMAaIiH, KOTOpPblE B COOTBETCTBUHU C
HOPMaTHBHBIMH ~ NPaBOBBIMM  akTamu Poccuiickoii  ®epepanv, HOPMAaTUBHBIMH
MpaBOBBIMH aKTaMH CyObexTOB Poccuiickoii Oeepauvv 1 MyHHIUNATEHBIMA [IPABOBBIMH
aKTaMu HaXOJsTCs B PacCHOPSDKCHHWH TOCYyNapCTBEHHBIX OpPraHoB, IPENOCTaBIISIOMIUX
TOCYNapCTBEHHYIO yCIyry, HHBIX TOCYJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
caMOyIpaBlieHns H(WIM) MOABEJOMCTBEHHBIX I'OCYIAPCTBEHHBIM OpraHaM W opraHam
MECTHOTO ~ CaMOYIpaBJIE€HUs  OpraHMW3alMi, y4YacTBYIOIIMX B  NPEJOCTaBICHHH
TOCYAapCTBEHHBIX WM MYHULHUNAIBHBIX yCIYT, 3a HCKIIOYEHHEM JOKYMEHTOB,
YKa3aHHbIX B 4acTh 6 craten 7 DenepasnbHoro 3akoHa ot 27 urons 2010 romga Ne 210-D3
"O6 opraHu3alUu NpeIOCTaBIEHHUS rOCyAapCTBEHHBIX M MyHMIUMIAIBHEIX yeiyr" (nanee -
Denepanbhblii 3ak0H Ne 210-D3);

OCYIIECTBJICHUS JEHCTBUH, B TOM WYHCJIE COIJIACOBAHHM, HEOOXOIMMBIX IS
TOJIyHEHNs IOCY1apCTBEHHBIX M MyHULMNAIBHEIX YCIYT W CBS3aHHBIX C OOpAIleHHEM B
MHBIC TOCYNapCTBEHHBIE OPTaHbI, OPTaHbl MECTHOTO CaMOYMpPAaBJIEHHMsI, OPraHU3alUH, 32
HCKIIOMEHHEM  TONYYEHHs yCIYyr W IIONyYeHUs JOKYMEHTOB M HH}pOpMaIny,




IIPEAOCTABIISIEMBIX B Pe3yJIbTaTe MPEAOCTABICHUS TAKUX YCIIYT, BKIIOYEHHBIX B TIEPEYHH,
yKa3aHHble B yacTH 1 crateu 9 @enepansHoro 3akoHa Ne 210-D3;

MpeACTaBIeHUS JOKYMEHTOB M MHPOPMAILIMH, OTCYTCTBHE H(MJIM) HEAOCTOBEPHOCTh
KOTOPBIX HE€ YKa3blBAIUCh IpU I[epBOHAYAIbHOM OTKa3e B IIpUEME JIOKYMEHTOB,
HEOOXOIUMBIX ISl TIPEAOCTaBIICHUS TOCYJapCTBEHHON YCIyrd, JTUOO B NPEIOCTaBIECHHH
rOoCyJapCTBEHHON YCIyTH, 3a WCKIIOYEHHEM Clly4daeB, INPEeTyCMOTPEHHBIX IyHKTOM 4
yactu | ctareu 7 @enepabHoro 3akona Ne 210-D3.

ITosicHeHus 0 TUNE NPUOOIAEMbIX TOKYMEHTAX:

- DIIEKTPOHHBIN (ykazaTh GopMar ckaHUpoBaHUs (aiina, paclIUpeHUe, LIBETHOCT,
JNOIyCTUMBI MaKCUMalbHBIH 00BeM). PexoMeHmOBaHHBIM (opMaTr CKaHUPOBAHHS
JOKyMEHTOB: MHOroctpanuuHbsiidi pdf, pacmmpennem 150 dpi, B uepHO-0€JIOM UM CEPOM
1[BETe, 00ECIIEYNBAIOIINM COXpaHEeHHE BCeX ayTeHTUYHBIX IPU3HAKOB MOJJIMHHOCTH,

- OymaxwHbiff (yka3aTb BHI, a HWMEHHO OpUTHHAJ/KOINHS/HOTApHAIBHO
YIAOCTOBEpEHHAasl KOMUA/KOMNHUS, YIOCTOBEpEeHHAs 3asBUTEJIEM, U IP.)

2.8. OcHOBaHUs AJIs1 MPUOCTAHOBIICHHUSI TTPEIOCTABIICHHS TOCYIapCTBEHHON yCIIyru
HE NPeayCMOTPEHBI.

2.9. HMcuepnblBalonuii nepedeHb OCHOBAaHHWHA I OTKa3a B IpHEME JIOKYMEHTOB,
HEOOXOOUMBIX JJISl TPEAOCTABIICHHS TOCYIapCTBEHHOMN YCIyTH.

OcHoBaHMeM I OTKasza B IpHUeMe JOKYMEHTOB yKa3aHHBIX B M. 2.6. HACTOSILEro
AJMHMHHUCTPATUBHOT'O PETJIaMeHTa, SBJISIETCS HECOOTBETCTBHE CIIEAYIOIIUM TPEOOBaHHUSIM:

1) koMU NTOKYMEHTOB 3aBEpeHbI B yCTAHOBJIEHHOM ITOPSIIIKE;

2) TuUHOBBIE (OPMBI 3alOJHEHBI B IOJHOM OOBEME€ B COOTBETCTBHUU
¢ mnpuwiroxeHusMu Nel, Ne2, Ne3 k AQMHHUCTPaTHBHOMY perjiaMeHTy, pa3Oop4HuBO,
HEe KapaHalloM;

3) IOKyMEHTBl He WMEIOT Cepbhe3HBIX IIOBPEXKICHHH, Haludhe KOTOPBIX
HE MO03BOJIsIET OJTHO3HAYHO MCTOJIKOBATh UX COJEpPIKAHUE.

2.10. HcuepnblBarommii mnepeyeHb OCHOBAaHWU J[UIS OTKa3a B IPEIOCTaBICHUH
rocyJapCTBEHHOHN yCIyTH:

1) noKyMeHTBHI, yKa3aHHbIE B I1. 2.6., IPEAOCTaBIEHb] HE B ITIOJIHOM 00BEME;

2) NOKyMEHTBI, yKa3aHHble B IyHKTe 2.6., MMEIOT CepPbe3HblE IOBPEKIEHUS,
HaJIN4Msl KOTOPBIX HE ITO3BOJIAIOT OJHO3HAYHO UCTOJKOBAThH UX COJIep)KaHHUE.

2.11. I'ocynapcTBeHHas yciiyra npeaocTaBiseTcs 6ecIiaTHO.

2.12. MakcuManbHBI CpPOK OXHAaHHS B OYEpedd IIpU I[IOAa4Ye 3arpoca
O TMpeAOoCTaBJICHHWH TIOCYAapCTBEHHOW YCIyrd U TIpU [OJyYeHUH pe3yJibTara
IIPEIOCTABIICHUSI TOCY TapCTBEHHOM YCIIyT'M COCTaBIIsSIET He Oosiee 15 MUHYT.

2.13. Cpok perucTpanuu 3arnpoca 3asBUTENS O MPeIOCTaBIEHHH TOCYAapCTBEHHOM
YCIIyTY B KOMUTET COCTABJISET:

- TIPH JINYHOM OOpAIleHUH - B IeHb OOpallleHus 3asiBUTES;

- IIpY HaIIpaBJICHUH 3alIpoca II0YTOBOM CBA3BIO B KOMHUTET - He no3aHee 1 paboduero
ITHSI, CIIEYIOIIEro 3a JHEM MOCTYILIEHUS,

- TIpH HalpaBlIeHUWU 3ampoca Ha OymakHoM Hocutene u3z I'BY JIO «MO®L»
B KOMHTET - He no3aHee 1 pabodero fHsl, CIeIyOMIEro 3a JHEM ITOCTYILIEHHS;

- IPY HaNpaBJIeHUH 3arpoca B (hopMe 3JIeKTPOHHOTO TOKyMeHTa rocpeactsoM I1TI'Y
JIO, npu Hamuuum TexHHYeckod Bo3MOXkHOCTH, mocpexctBoM EITIY - B TedyeHue
1 pabouero nHs ¢ naThI MoNy4YeHus 3ampoca.

2.14. Tpe6oBaHus K MOMELIEHUSM, B KOTOPHIX IPEIOCTABISETCS rocy1apCTBEHHas!
yeiyra, K 3ally OXHIaHHsA, MeCTaM [Jisi 3allOJIHEHHUs 3allpOCOB O IPENOCTaBIECHUU




rOCYIapCTBEHHOU YCIIyTH, MH()OPMAIIMOHHBIM CTeHJaM C oOpa3llaMHM UX 3allOJIHEHUS U
[IEPEYHEM TOKYMEHTOB, HEOOXOIUMBIX JJISI MPEIOCTABIIEHUS TOCYJapCTBEHHOM yCIIyTH.

2.14.1. IlpenocraBnenre rocy1apCTBEHHON yCIYyTH OCYIIECTBIISETCS B CIIELAAIBHO
BBIJIEJIEHHBIX U1 3TUX LeJIed NOMeIlleHUsIX komuTera u M®L].

2.14.2. Haninune Ha TEppUTOPUH, TIPHIIETAIOLIEH K 31aHUI0, He MeHee 10 MpoIeHToB
MecT (HO He MEeHee OJHOrO0 MecTa) JJIsi MapKOBKH CIEIHaIbHBIX aBTOTPAHCIIOPTHBIX
CPEICTB HWHBAIMIOB, KOTOPblE HE JOJDKHBI 3aHMMATh WHBIE TPAHCIIOPTHBIE CpPEACTBaA.
HMuBanuasl MOJIB3yIOTCS MeCTaMHU JUISl TApKOBKH CIEIHATBHBIX TPAHCHOPTHBIX CPEICTB
OecrmatHo. Ha TeppuTopuu, mpuieraromiei K 3MaHHIO, B KOTOPbIX pasMereHbl M®II,
pacrnonaraercs GecruiaTHasi MapKoOBKa /I aBTOMOOMIJIBHOT'O TPaHCIIOpTa MOCETUTENEH, B
TOM 4YHCJI€ MpeayCMaTpuBarollas MecTa JJisl CIelUaIbHBIX aBTOTPAHCIIOPTHBIX CPEICTB
VHBAJIUJOB.

2.14.3.Ilomemenus pa3MelarTCs MPEUMYILECTBEHHO Ha HUDKHUX,
NPeANOYTUTCIIPHEE Ha TMEepBBIX JOTaXax 3JaHusl, C MPeloCTaBIeHHEM JOCTyIa
B IIOMELEHNE UHBATHIAM.

2.14.43panue  (momemieHune) obopymyercs  MH()OPMAIIMOHHOW  TabJIMYKOM
(BBIBECKOH), cozepiKallieil MONHOe HAMMEHOBAHHUE, a TAKKe MHPOPMALMIO O PEXUME ero
paboTHI.

2.14.5. Bxon B 31aHHe (ITOMELIEHHE) W BBIXOJ] U3 HETO 000PYIyIOTCS JIECTHULIAMH C
NOPYYHSIMU Y MaHIyCaMu IS IIepeIBUXKEHUS JETCKUX U MHBAIMIHBIX KOJISICOK.

2.14.6. B nomeleHun opraHu3syeTcsi OeCIUIaTHBIN TyaleT IS TOCETHTENEH, B TOM
YUCJIE TyalleT, IPeAHA3HAYCHHBIN 111 WHBATHIOB.

2.14.7. Tlpu nHeoOXomumocTH paGOTHUKOM KomHMTeTa wuiu MOL] uHBaTHIY
OKa3bIBa€TCsl MIOMOIIb B MPEOJOJIEHMH OapbepoB, MELIAIOMIUX ITOJYYEHHIO UMM YCIyT
HapaBHE C APYTUMH JIUL[AMH.

2.14.8. Bxon B NoMeIlleHHe ¥ MeCTa OXHUIaHUs 000pYAyIOTCS KHOIKAMH, a TaKxXe
cofepxaT HH(GOPMAIMIO O KOHTaKTHBIX HOMepax Tele(pOHOB BbI30Ba PaGOTHHUKA JUIS
COITPOBOXKAEHUS WHBAJIH/IA.

2.14.9. lybnupoBaHue HeOOXOAMMOW s MHBATUIOB 3BYKOBOH H 3pUTEIBHOU
UH(OPMALUH, a TAK)Ke HAIMMKUCEH, 3HAKOB ¥ HHOM TEKCTOBOM U rpadudeckoi nHbOpMaIHu
3HaKaMH,  BBINIOJHEHHBIMH  penbe(HO-TOYeYHBIM  mipuprom  Bpaiins,  momyck
CYypAONEPEBOAYMKA U TUDIIOCYPAOTIEPEBOIIUKA.

2.14.10. OGopymoBaHKE MECT MOBBIIIIEHHOTO yZI00CTBa € JOMOJHUTEIBHBIM MECTOM
A COOAKU-TIPOBOJHMKA M YCTPOWCTB JUIsl TI€PEABIIKEHHS WHBATUIA (kocThLIEH,
XOZYHKOB).

2.14.11. XapaKTepUCTHKU MOMeMIeHui npreMa M BBIJAYM JOKYMEHTOB B YacCTH
00BEMHO-TIJIAHUPOBOYHEIX M KOHCTPYKTHBHBIX pELIEHHH, OCBELIECHHUS, MOXKapHOM
0e30M1aCHOCTH, MHXXEHEPHOTO OGOPYIOBAaHMS OJKHBI COOTBETCTBOBATH TpeOOBaHUIM
HOPMAaTHBHBIX TOKYMEHTOB, ICHCTBYIOIIUX Ha TeppuTopun Poccuiickoit @eneparyy.

2.14.12. TlomeleHus: mpuemMa W BbIIAYU JOKYMEHTOB JIOJDKHBI IIPEelyCMaTpPUBAaTh
MecTa I 0)KUaHUs, HH(OOPMHUPOBAHHUS U ITPHEMA 3asiBUTEIEH.

2.14.13. MecTa 0XuIaHUSI ¥ MecTa IS HH()OPMHUPOBAHHS 000PYIYIOTCS CTYIbIMH
(KpeCeNbHBIMU  CeKLUHUSMH, CKAMBSIMH) M CTOJIAMH (croiikamu) miis  odopMIIEHHUS
AOKYMEHTOB C pa3sMEHIEHHMEM Ha HHUX OJaHKOB JOKyMEHTOB, HEOOXOIMMBIX LIS
TOJXyHEHHS TOCYyNapCTBEHHON YCIYIW, KAaHIEISIPCKUMH TPHHAIICKHOCTSIMH, a TaKkKe
UHOOPMAlIMOHHBIMHM  CTEHIAMH, COACPKAIIMMHU  aKTyaJlbHYyl0 M  HCYEpIIbIBAIOLIYIO




WH(MOPMAIIHIO, HEOOXOIUMYIO JUIS ITOJYyYEHHs TOCYIapCTBEHHOW yCIIYTH, U UH(MOPMALIUIO
0 Jacax Ipuema 3asiBIICHUH.

2.14.14. Mecrta 1 TpPOBENEHHUS JIMYHOTO TpHUeMa 3asBUTeNIe OO0OpyHyIOTCs
CTOJIaMM, CTyJdbSIMH, OOECIEeUMBAIOTCS KAHUEISIPCKUMU MPUHAIIEKHOCTAMU IS
HAIKUCaHUs TUCbMEHHBIX 00pallleHUuM.

2.15. I'loxa3aTenu AOCTYITHOCTH M KauecTBa roCy1apCTBEHHOM YCIIyTH.

2.15.1. I'loka3arenu NOCTYITHOCTH rOCyIapCTBEHHOU ycimyru (oOuue, HpHMeHHMme
B OTHOLLIEHUM BCEX 3asiBUTEJIECH ):

1) TpaHCOpTHAs! NOCTYITHOCTH K MECTY MPEI0CTABIEHHS IrOCY 1apCTBEHHOM yCIIyTH;

2) Hamuuyue Yykasareneid, OO0ECIMEeYHUBAIOIIMX OECHpPensTCTBEHHbIH NOCTYyN K
IIOMEIIEHUSIM, B KOTOPBIX MPEAOCTABIISIETCS yCIIyTa;

3) BO3MOXHOCTb IOJIy4eHHUs TOJHOM W JOCTOBEpHOW WHGpOpMaLUU O
rocyjapCTBEHHON yciyre B komutere, M®II, nmo TemedoHy, Ha oQuUIIHATBHOM caiiTe
komuteTa, nocpeactsom EINTY, nmu6o IIT'Y JIO;

4) mnpenocraBlleHHE T'OCYJapCTBEHHOW YCIyTH JIFOOBIM OCTYITHBIM CIIOCOOOM,
IIpeyCMOTPEHHBIM JEUCTBYIOIIUM 3aKOHOJATEILCTBOM;

5) obecrnieueHue IS 3asBUTENsI BO3MOXXHOCTH TOJIYYEHHS WHGOPMALMKH O XOJE U
pe3yabTaTe MPeaOCTaBIEHHUs TOCY IapCTBEHHOU ycnyru ¢ ucnonbs3oBanueM EIIY u (unn)
[y JIO;

6) BO3MOXXHOCTb IOJYYEeHHsI FOCYIapCTBEHHON YCIyTH IO SKCTEPPUTOPHAIBHOMY
IPUHIIHUITY.

2.15.2. Tloka3arenu JOCTYNMHOCTH T'OCYJApPCTBEHHOM YCIyrd (CHElHalIbHBIE,
IIPUMEHUMBIE B OTHOILIIEHUN WHBAJIUJIOB):

1) nann4re HHQPACTPYKTYpHI, YKa3aHHOM B myHKTe 2.14;

2) ucnoJHeHHe TpeOOBaHUM JOCTYIIHOCTH YCAYT JJ1sl HHBAJIUIOB;

3) obecrnieyeHre OecCIHpensSTCTBEHHOrO JOCTYNAa HHBAJIUAOB K IOMEIIEHHUSM, B
KOTOPBIX MPENOCTABIIAETCS TOCY TapCTBEHHAs yClIyTa;

2.15.3. Iloka3arenu KadecTBa rocy1apCTBEHHOM YCIIyTH:

1) cobnmronenne cpoka npeaocTaBieHus rocyAapCTBEHHON yCIyTH;

2) cobnroneHre BpeMEeHU OXKHIaHHUS B OUEPEAHN MPHU MoJade 3ampoca U MOTydeHHUH
pe3yJibTara;

3) ocyuiecTBIeHHe He Gosiee 0OJHOTO 0OpalleHuUsl 3aIBUTEINS K JODKHOCTHBIM JTHIIAM
KoMuTeta wunau pabotHukaM MOIL[ npu momade JOKYMEHTOB Ha MOJydeHHe
rOCyIapCTBEHHOW yCJIyrd ¥ He 6ojee 0OJHOro oOpalleHus MpH MOJy4YEeHUU pe3ybTaTa B
KomureTe uim B MOL;

4) OTCYTCTBHE Kalob Ha [eicTBUS WU Ge3efCTBUS TODKHOCTHBIX JHII KOMUTETA,
IIOZIAaHHBIX B YCTAHOBJIEHHOM ITOPSIKE.

2.154. Tlocne momydeHWs pe3ynbTaTa YCIyTH, IIpeIOCTABIEHHE KOTOpPOH
OCYMECTBIISIOCE B 3JIEKTPOHHOM Buzae 4epe3 EIIY unu III'Y JIO nubo mocpeacTtsom
I'BY JIO M®L], 3assurento obecreyuBaeTcsi BO3MOKHOCTD OLICEHKH KadyecTBa OKa3aHUs
YCIyTH.

2.16. Iomy4yenue yciyr, KOTOpbIE SBISIOTCS HEOOXOAUMBIMU M 00S3aTeIbHBIMHU IS
[PE0CTaBICHNS TOCY AapCTBEHHON YCIIyTH, He TpebyeTcs.

Ilony4enne cornacoBaHuii, KOTOpbIE SBISIOTCS HEOOXOAUMBIMU M 0OS3aTeTbHBIMH
AJIs IPEIOCTABIIEHHS TOCYIApCTBEHHOU YCITyTH, He TpeOyeTcsl.

ITocne momyyenus pesynbrara yciayru, npegocTaBieHde KOTOPOH OCYILIECTBIISIIIOCH
B SJICKTpOHHOM Buze vepe3 EIINN'Y wmm II'Y JIO, nu6o nocpenctsom M®LI, 3assuremio




oOecreuynBaeTCsi BO3MOXKHOCTD OIIEHKH KayeCTBa OKa3aHUs yCIyTH.

2.17. Huple TpebOoBaHMS, B TOM YHCIE YYHUTHIBAIOI[HE€ OCOOEHHOCTHU
[IPEIOCTABIEHUS] TOCYJAapCTBEHHOM YCIyrd MO JKCTEPPUTOPHAIBHOMY IPUHIIMITY
(B cilydae ecnu TocylapCTBeHHas yCiIyra MNpeaoCTaBlIeTCsS IO IKCTEPPUTOPHAIBHOMY
IIPUHLMKILY) U OCOOEHHOCTH IPENOCTABIICHUS TOCYIapCTBEHHOM YCIyrH B 3JIEKTPOHHOM
dbopme.

2.17.1. IlpenmoctaBieHWe ToOCyldapcTBEHHOW yciayru mocpeacTBom  M®DI]
ocyuiecTBisseTcs B monapasaeneHusx [ bY JIO « MLy npu HaTMYUK BCTYNHUBILETO B CUITY
coriamenus o B3aumoneuctsuu mexay [’ bY JIO «M®LI» u koMuTeTOM.

IIpenocraBienne rocyiapcTBeHHOW yciyrd B WHBIX M®I] ocylecTBiaseTcs Mpu
HaJIMYUHK BCTYIIMBIIErO B CUILy corjlalieHus: o B3aumoneiicteuu mexay [’ bY JIO «M®Ly»
1 uHbIM M®DL].

2.17.2. TlpenocTtaBieHHe TOCYJApCTBEHHOM YCIyrd B JJIEKTPOHHOM BHIE
OCYIIECTBIISACTCA NMPU TEXHHYECKON peanmusaluu yciayru mocpeactsom III'Y JIO w/wnm
EIMTY.

3. Cocras, noc/1e10BaTeIbHOCTH H CPOKH BBHINOJIHEHHS AAMHUHUCTPATHBHBIX
npoueayp, TpedbOBaHHA K NOPSAAKY HX BbINOJIHEHHSI, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHHUs] AIMHUHHUCTPATHBHBIX MPOLEAYP B JIeKTPOHHOI popme

3.1. CocTaB, noc/1e10BaTEILHOCTL M CPOKH BBINOJIHEHHS] aAMHHHCTPATHBHBIX
npoueayp, Tpe0OBaAaHHA K MOPSIAKY MX BbINOJHEHHS

3.1.1. TlpemocTaBneHne rocyIapCTBEHHOW YCIyrH BKJIIOYAeT B cebs CIemyIoLye
aIMUHUCTPATHUBHBIE TIPOLICAYPHI:

- TMIPUEM H PErMCTpaLMsl 3asBJIEHHs O NPENOCTABIEHUH I'OCYIapCTBEHHON YCIyTH, —
1 meHs ¢ MOMEHTa perucTpaLyu;

- PacCMOTPECHHE U NTPOBEpPKA HAIMYHUS JOKYMEHTOB U 3alIOJHEHHBIX THUIIOBBIX (HhOpM
AJIs1 OKa3aHUs TOCYJapCTBEHHOM YCIIYTH - 3 JHSI C MOMEHTA PETUCTPALIMH;

- BHECEHHE CBEJICHHUH B TOProOBBHIH peecTp, U3MeHeHHe (MCKIIOYEeHHE) CBEIEeHUH O
XO3AHCTBYIOIMUX CyOBEKTaX, BHECEHHBIX B TOPrOBBIM peecTp WM IIpEeJOCTaBIICHUE
MH(OPMaIKH, COepPIKAILEiCs B TOPrOBOM peecTpe - 3 AHS C MOMEHTa perucTpauuu;

- IOATOTOBKa M BblIa4a yBEAOMJICHHs 00 OKa3aHUU IOCYyHapCTBEHHOM yCIIyrH —
3 JHSA C MOMEHTa PErUCTpalLtH.

3.1.2. Tlpuem u perucrpanus 3asBIeHUS O MPEIOCTABIEHUU TIOCYIapCTBEHHOM
YCIIyTH.

3.1.2.1. OcHoBaHMe mJIs Hayana agMHHHCTPATUBHOM MIPOLEAYPBbl: IPEeAOCTaBICHHE
3asgBUTENEM B KOMHTET, M®DL] 10KyMEeHTOB, MepeYrCIIEHHBIX B MyHKTE 2.6 HACTOSIIEro
AJMHHHCTPAaTUBHOIO pErylaMeHTa.

3.1.2.2. Coneprxanune aIMUHUCTPATUBHOIO NEHCTBUS, MPOIOJDKUTENBLHOCTD U (HUIIH)
MaKCHMaJIbHbIH CPOK €ro BBINOJHEHHS: CIENUATHCT, OTBETCTBEHHBIH 32 BeJeHHE
TOproBoro  peectpa NPHUHAMAaeT MpPEICTaBlIeHHble (HanpaBleHHbIE) 3asBHTEIEM
AOKYMEHTBI U B TOT XK€ I€Hb PETHCTPUPYET UX;

3.1.2.3. Jluua, OTBETCTBEHHBIE 3a BBIMOJIHEHHE aIMHHUCTPATUBHOIO JIEMCTBUS:

CIICIIUAJINCThI oTAaeiia paBBI/ITI/IH HOTpe6I/ITeIIbCKOFO PBIHKa KOMHUTETA, JOJI2DKHOCTHBIE JIinga
ML,




3.1.2.4. Kputepud NpUHATUS peEIIEHMUS: KOIMUU JOKYMEHTOB 3aBEPEHBI B
YCTaHOBJIEHHOM MOPSIIKE, TUITOBbIe (POPMBI 3aMTOJTHEHBI B TIOJIHOM 00bEME B COOTBETCTBUH
¢ npuioxxeHusMu Nel, Ne2, Ne3 x AIMHHHCTpaTHBHOMY perjlaMeHTy, pa3O0Op4uBO, HE
KapaHJallloM, JOKYMEHThl HE€ MMEIOT CepPbEe3HbIX MOBPEXKIACHUN, HAIMYUE KOTOPBIX HE
IIO3BOJISIET OJHO3HAYHO UCTOJIKOBAaTh UX CONEpKaHHE.

3.1.2.5. Pe3ynpTaT BBINOJHEHUS AIMHHHUCTPATUBHON MPOLIEAYpPBI: PEruCTpalus
3asBJIEHVs] O IIPENOCTaBIEHUU TOCYJapCTBEHHOM YCIYyrMm W MpPUIAraeMblXx K HEMY
JIOKYMEHTOB.

3.1.3. PaccMOTpeHHe JOKYMEHTOB O MPEIOCTaBICHUH IOCY/1apCTBEHHOM yCIIyTH.

3.1.3.1. OcHoBaHue /s Hayaja aIMHHUCTPATUBHON IpOLENypBbl: BHECEHHI,
U3MEHEHBI U (WIM) UCKIIFOYEHBI CBEJICHUS B TOPrOBOM PEeCTpe WU MPUHSITO pEelIEHUE O
IIPENOCTABICHUN MHGOPMAIIMH, COIepKaIleiicsl B TOPTOBOM peecTpe/ MPUHSITO pelleHue
00 OoTKa3e IpeoCTaBICHHS IT'OCyapCTBEHHOM YCIYTH.

3.1.3.2. CopepxxaHne aIMHHHUCTPATUBHOIO JeWCTBHUS  (aIMHHUCTPATHUBHBIX
JNEUCTBUH ), MPOIOJKUTENIBHOCTD U (WJIH) MaKCUMAaJTbHBIA CPOK €ro (MX) BBIIOJTHEHHUS.

Ilpy BHeceHWHM, U3MEHEHUH W (WJIM) HWCKIIOYEHUU CBEJCHHUN, CoAepKalluxcsi B
TOPrOBOM peecTpe:

1 nercTBUE: pacCMOTpeHHE U MIPOBEpKa JOKYMEHTOB Ha KOMIUIEKTHOCTb B TEUCHUE
2 pabouMx OHEH ¢ MOMEHTa perucTpanvu. B ciydae IMogayd HEMOJIHOrO KOMILIEKTA
IOKYMEHTOB, yKa3aHHBIX B IIyHKTe 2.6 HacTosero AIMHHHUCTPATUBHOIO pErJIaMeHTa,
OTBETCTBEHHBIN CIELMAIUCT CTPYKTYpPHOTO IOApa3/ielIeHHuss FOTOBUT YyBEIOMJIEHUE 00
OTKa3e B NMPEAOCTABIIEHUH YCIIyTH, BBIIIOJHEHUE 2 NEeUCTBUS He TpedyeTcs.

2 neHcTBHE: IPOBEpPKa JOKYMEHTOB U THUITOBBIX ()OPM Ha MTOJHOTY U JTOCTOBEPHOCTD,
a TaK)Ke CaMHUX CBEJIEHUM, COAEpIKALINUXCS B IIPEACTABIICHHbBIX 3asIBIIEHUH U JOKYMEHTaX, B
LeJsX OICHKH HX COOTBETCTBUSI TpeOOBaHUSIM H YCJIOBUSIM Ha IOJyYeHHE
rOCyJapCTBEHHOW YCIyTH, a TakXe IMIOATOTOBKA IPOEKTa pEIIeHHs [0 HToram
PacCMOTpeHUsI 3asBIIEHHS M JOKYMEHTOB B TeueHHe 3 palbouux AHEHW ¢ MOMEHTa
perucTpanum.

ITpu npenocTaBnennn cBeIeHH, COAEPIKALIMXCS B TOPTOBOM PEECTPE:

1 nmelicTBue: paccMOTpeHHe 3asiBIeHHMsS O [PENOCTaBIEHUH WHQPOpPMAIUH,
COAEPIKAIIIENCS B TOPIOBOM peecTpe B TEUEHHE 3 JHEM.

3.1.3.3. Jluma, OTBETCTBEHHBbIE 3a BBINOJHEHHE aIMUHUCTPATUBHOIO JEUCTBUSI:
CHELUATTMUCThI OT/Ea Pa3BUTUS MOTPEOUTENHCKOrO PEIHKA KOMUTETA, JOKHOCTHBIE JINIIA
MOILI.

3.1.3.4. KpurepHeB NpUHSTHS peLIeHHs He IPeLyCMOTPEHO.

3.1.3.5. Pesynbrar BBINOJHEHHS aIMHHUCTPATMBHOW IIPOIEIypHI: HAaIpaBlIeHUe
3asIBUTENIO pE3yJbTaTa MNPEAOCTABICHUSA/OTKa3a B IPENOCTABIEHHH I'OCYIapCTBEHHOMN
YCIIYTH CIIOCOOOM, YKa3aHHEBIM B 3asBICHUU.

3.1.4. TlpunsaTHe pelleHUss O NPeNOCTABICHUU rOCyJapCTBEHHOM YCIYTW HJIU 00
OTKa3e B MPEIOCTaBICHUU I'OCYAapCTBEHHOU YCIyT

3.14.1. OcHoBanmwe s Ha4ana aJAMHHHCTPATHBHOM IIpOLEAYyPHbl: BHECEHBI,
M3MEHEHB! M (MJIM) UCKIIOYEHHI CBEICHUS B TOPTOBOM PEECTpe WM MPHHSTO pelieHue
O NPEAOCTaBICHUN HHPOPMALUHU, COAEPKAILEeHCs] B TOPrOBOM peecTpe/ MPHHSATO PelIeHHe
00 OTKa3e Npe/lOCTaBICHHUs FOCYIapCTBEHHOM YCITYTH.

3.1.4.2. ConepxaHue aIMUHUCTPATHBHOIO NEHCTBHS, MIPOIOKATENBHOCTD U (UJIH)
MAaKCUMAJIbHbIH CPOK €ro BBINOJHEHUS: CIEIUAIUCT CTPYKTYPHOI'O TMOJApa3elleHus,
OTBETCTBEHHBIM 32 BENEHHE TOPrOBOIO pEeCTpa IMOATOTABIMBAET yBEJIOMJIEHHE




O IPEeNOCTaBIEHUWM TOCYJApCTBEHHOW YCIYyrH HJIM yBeJOMIJIEHHE 00 oOTKase
B [IPEJOCTaBIEHUN [OCYAapCTBEHHOM yciayru. HampaBiser pe3ynbTaTr NpenocTaBlIeHHs/
OTKa3 B IPEeJOCTaBIEHUU I'OCYyJapCTBEHHOU YCIYyTd CIIOCOOOM, YKa3aHHBIM B 3asBJICHUU
B TeyeHue | pabouero nHs.

3.1.4.3.JIuio, OTBETCTBEHHOE 3a BBHINIOJIHEHUE aJIMHHHCTPATUBHON NPOLELYPBI:
CIIELMATIUCT CTPYKTYPHOI'O MOApa3felieHUsl, OTBETCTBEHHBIM 3a BEIEHUE TOPrOBOrO
peectpa;

3.1.4.4. KputepueB NpUHSTHS pELICHUs HE MPEyCMOTPEHO.

3.1.4.5. Pe3ynbTaT BBINOJIHEHHS] aIMUHUCTPATUBHOW MpOLENyphl: HaIlpaBieHUe
3asBUTEJIIO pe3ylibTaTa IPeNOCTaBICHUS/OTKa3a B MPENOCTaBICHUU TOCYJapCTBEHHOU
YCIIyTY CIIOCOOOM, YKa3aHHBIM B 3asBJICHHH.

3.1.5. Beinaua pe3ynbrara. _

3.1.5.1.0cHoBaHue nns Havdajga aIMHUHHUCTPATHBHON MpOLEIypbl: MOINHUCAHHOE
peleHre O MIpPeNOCTaBIEHUE YCIyrd WIHA yBeJoMJIeHHe 00 OTKa3e B IpeNOCTaBICHUH
YCIIyTH..

3.1.5.2. ConepxaHue aIMUHUCTPATUBHOTO AEUCTBUS, NPOIOIKUTEIBHOCTD U (WJIH)
MaKCHUMAaJIbHBIM CPOK €r0 BBINOJHEHHUS:

1 nmelicTBMe: MOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 JIEJONMPOU3BOACTBO,
PErucTpupyeT pe3ynbTaT MNPENOCTaBJICHUS TOCYIapCTBEHHOW YCIYTd: IOJOXKHUTEIbHOE
pelieHre MM yBeJOMIIEHHE 00 OTKa3e B MpeJOCTaBI€HHH TrOCYIapCTBEHHOM YCIIYyIHd HE
no3aHee 3 qHEH C 1aThl OKOHYAHUS TPETheil aIMUHUCTPATHBHOM IPOLENY DB

2 neWcTBue: JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a  JIEJONPOM3BOICTBO,
HampasJIsI€T pe3yJbTaT NPEAOCTaBIEHNs I'OCYJapCTBEHHON YCIYTd CIocoO0M, YKa3aHHBIM
B 3asBJICHUM HE TMO31Hee 3 JHEH C OaThl OKOHYAHHUS IEPBOr0 aJIMHHHCTPATHBHOIO
NEHCTBUSA JaHHOW aIMUHUCTPATUBHOMN MPOLENYDHI.

3.1.5.3. Jlumo, OTBETCTBEHHOE 3a BBHINOJIHEHUE AJMMHUCTPATUBHON IIPOLELYDPHI:
JAOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 JIeJIONPOHU3BOICTBO.

3.1.5.4. Pesynbrar BHINONHEHUS aJMUHHUCTPATHBHOM NpOLEAyphl: HalpaBlIeHUE
3asIBUTEIIIO PE3ybTaTa IPeAOCTaBICHUS IOCY JapCTBEHHON YCIYTH CIIOCOO0M, YKa3aHHBIM
B 3asBJICHUHU HE NO37HEee 2 JHEM.

3.2, OcoGennocrn BbINOJTHEHHS aJIMHHHCTPAaTHBHBIX npouexyp
B 3JIEKTPOHHOM ¢dopme.

3.2.1. TlpenocraBnenue rocymapcTBeHHO# yciayru na EIILY u IV JIO
OCYILICCTBIISIETCS B COOTBETCTBUH ¢ PenepaibHbIM 3akoHOM OT 27.07.2010 Ne 210-®3
«O6 opraHuzauMu TpPENOCTABIEHUS TOCYJAPCTBEHHBIX W MyHHIUNAIBHBIX yCILyI»,
DenepanbHbIM 3aKOHOM 0T 27.07.2006 Ne 149-®3 «O6 unpopmarmm, MH(GOPMaIIOHHBIX
TEXHOJIOTUAX W O 3aIlUTe WH(OPMALMU», ITocTaHoBIeHUeM IlpaButensctBa Poccuiickoit
@enepanuu ot 25.06.2012 Ne 634 «O Bumax 3JICKTPOHHOW MOJIMHMCH, WUCIIOJIb30BaHUE
KOTOPBIX ~ NOMyCKaeTCs TpH  OOpalleHWH 3a [OJyYEeHHEM  TI'OCYJapCTBEHHBIX
U MYHULHMIIAJIBHBIX YCITYT».

3.2.2. Jlns mosty4eHus rocyAapcTBEHHOM yCITyTH yepe3 EINI'Y unu yepes III'Y JIO
3aiBUTEIII0 HEOOXOIMMO IPENBAPUTEIHLHO INPONTH MpOIECC perucTpauud B EauHOM
CHUCTeME UICHTU(DUKALMY U ayTeHTU(PUKAINH (Hajee — ECHA).

3.2.3. I'ocynapcTBeHHas yciayra MOXeT OBITh nony4eHa vepes III'Y JIO, nmu6o vepes
EII'Y crenyromumu crioco6amu:

C 00s13aTeIbHOM JINYHOI SIBKOM Ha IIPUEM B KOMUTET;

0e3 NTMYHOII SIBKM Ha IIPHEM B KOMHTET.




3.2.4.]In9 TONyYEHHs] TOCYAApCTBEHHOM yCIyru Oe3 JIUYHOM SBKHM Ha IPHEM
B KOMHTET 3asBHTEII0 HEOOXOJAUMO TpPeABaApUTEIBHO O(OPMHUTh  YCUIIEHHYIO
KBaJIM(ULMPOBAHHYIO 3JIEKTPOHHYIO MOANHCh (manee — DII) nis 3aBepeHUs 3asBIEHHUS
Y OKYMEHTOB, ITOJIaHHbIX B 3JekTpoHHOM Buje Ha [1I'Y JIO unu na EITT'Y.

3.2.5. lna nonauu 3asBnenus yepe3 EINT'Y unu uepes [1I'Y JIO 3asBuTEns NOJDKEH
BBINIOJIHUTH CJIeAYIOLINE AeHCTBHUS:

a) mpoiTy uaeHTudUKaIuoo U ayreHTudukanuo B ECUA;

6) B muuHoM kabunete Ha EIN'Y wnu Ha [1T'Y JIO 3anoqHUTH B 3I€KTPOHHOM BHIE
3asBJICHHME HA OKa3aHWe roCyIapCTBEHHOM YCIIyTH;

B) B Clly4yae, €ClIM 3asBUTEINIb BbIOpaJI crioco0 OKa3aHHsl yCIyTH C JUYHON SIBKOU
Ha IIPUEM B KOMUTET — IPUJIOKUTH K 3asIBIICHUIO 3JIEKTPOHHBIE JOKYMEHTBHI;

I) B Cclly4ae, €ClIM 3asiBUTENh BBIOpal Crioco0 OKa3aHUs yCIyrd 0e3 JTMYHOW SIBKM Ha
IIpYe€M B KOMHUTET:

- OPHJIOXHWTH K 3asBJICHUIO 3JIEKTPOHHBIE TOKYMEHTHI, 3aBEpEHHbIE YCUJIEHHOU
KBaJIU(DUIIMPOBAHHOM 3JIEKTPOHHOM MTOIIUCEIO;

- MPUIOXKHUTH K 3asBJICHUIO 3JIEKTPOHHBIE IJOKYMEHTBHI, 3aBepEeHHbIe YCHJIEHHOU
KBAIM(DUIMPOBAHHOM D3JIEKTPOHHOW TMOANMKMCHIO HOTapuyca (B cCiy4asX, €cld B
COOTBETCTBUHU C TPeOOBAaHUSIMH 3aKOHOMaTenbcTBa Poccutickoit @enepavii B OTHOLIEHUU
JOKYMEHTOB YCTaHOBJIEHO TpeOOBaHHE O HOTAapHAJIbHOM CBHJIETEIILCTBOBAHUH BEPHOCTH
UX KOIUK);

- 3aBEPUTH 3asBJIEHUE YCHJICHHON KBaJU(UIIMPOBAHHOU 3JIEKTPOHHOM IOIIUCHIO,
€CJIM MHOE HE YCTAaHOBJIEHO AEHCTBYIOIIHUM 3aKOHOIATETECTBOM.

- HampaBUTh IIAKET DJIEKTPOHHBIX JOKYMEHTOB B KOMHMTET IOCPEICTBOM
¢ynkuronana EINMTY wmm IT'Y JIO.

IIpu nomylneHMM OonedyaToK, OMIMOOK U HCIPaBJICHHUHM B 3JEKTPOHHOM JTOKYMEHTE,
UCIIPABJIEHHLIN JOKYMEHT HaIllpaBJISIETCsl IOBTOPHO.

3.2.6. B pesynbTare HampaBiieHHs ITaKeTa 3JIEKTPOHHBIX JOKYMEHTOB IOCPEICTBOM
[y JIO, mu6o wuepes EII'Y B cOOTBETCTBUM ¢ TpeOOBaHMUAMH IIyHKTa 3.2.5
aBTOMATH3UPOBAaHHOM HMH(MOPMAIIMOHHON CUCTEMON MEXKBEIOMCTBEHHOTO 3JEKTPOHHOIO
B3aumonencTBus Jlenmnrpanackoit obnactu (nanee — AVIC «Mexsen JIO») npou3BoauTCs
aBTOMaTHYecKasl PEerucTpalnus IIOCTYNMBIIEro IaKeTa >SJIEKTPOHHBIX JIOKYMEHTOB H
IIPUCBOCHUE IIAKeTy YHHKaJIBHOro HoMepa aena. Homep nena OOCTyIeH 3asBUTENIO B
nuyHOoM Kabunete [11'Y JIO unu EINTY. '

3.2.7. llpu npenocraBiaeHHU roCyAapcTBeHHOM yenyru vepes [IT'Y JIO, nu6o yepes
EITY, B cimy4ae ecnmum HampaBieHHble 3asBuTeNeM (YIOTHOMOUYEHHBIM JIHIIOM)
JJICKTPOHHOE  3asiBICHHWEe W  JJIEKTPOHHBIE JOKYMEHTBI  3aBEPEHBl  YCHIEHHOMH
KBaJIU(ULUMPOBAHHOM 3JIEKTPOHHOM MOAMKUCHIO, HOKHOCTHOE JIULIO KOMUTETA BBIIOHSET
CIIENYIOIIHUE JEHCTBHUS:

(GopMHpyeT MpPOEKT pelleHHss Ha OCHOBAaHWM OKyMEHTOB, MOCTYIHBIINX dYepe3
III'Y, nu6o uepes EINI'Y, a Takxke NJOKYMEHTOB (CBeEHHMIT), ITOCTYIUBIIAX [IOCPEICTBOM
MEKBEZJIOMCTBCHHOTO B3aUMOJACHCTBHSI, U MEpeaaeT JOKHOCTHOMY JIMILY, HaJeleHHOMY
(GYHKLIUSAMU 110 IPUHSATHIO PEIeHUS;

[I0C/Ie pacCMOTPEHHUs] JOKYMEHTOB M IPUHSTUS PEIICHHs O MPeJOCTaBIEHUN
FOCyapCTBEHHOH yciayrn (oTkase B IPEJOCTAaBIEHWH TOCYIapCTBEHHON YCIyru)
3anonnseT npenycMorpeHHele B AMC «Mexsen JIO» (opMBI O NPUHATOM pellIeHHH U
nepeBoaut nesio B apxus AUC «Mexsen JIO»; ’




YBEAOMIISIET 3asiBUTENSI O MIPUHATOM PELICHUU C ITOMOIIBIO YKa3aHHBIX B 3asIBJICHUHU
CPEINCTB CBSI3W, 3aTe€M HalpaBisSeT AOKYMEHT CHOCOOOM, yKa3aHHBIM B 3asBIICHUU:
O4YTOM, MO0 BBIAET €ro IpU JIMYHOM OOpalleHUW 3asBUTENs, JUO0 HaIpaBIsET
3JIEKTPOHHBIA JOKYMEHT, MOJAMUCAHHBINA YCUJIEHHONW KBaTU(DPUUHUPOBAHHON SJIEKTPOHHOU
MIOAIMUCHIO JOJDKHOCTHOTO JIMIIA, IPUHSIBIIEro peiieHue, B JInuHbIi kabuHeT 3asBUTEIIS.

3.2.8. Ilpu npenocraBienun rocygapctBeHHoi yciyru dyepes [1I'Y JIO, nubo gepes
EII'Y, B ciyyae eciu HampaBleHHble 3asBUTeNeM (YIIOJHOMOYEHHBIM JIULIOM)
3JIEKTPOHHOE 3asBJIEHME U DJJIEKTPOHHBIE JIOKyMEHTBl HE 3aBEepeHbl YCHJIEHHOH
KBaJIU(UIIMPOBAHHOM 3JIEKTPOHHOW MOAMUCHIO, JOJDKHOCTHOE JIUII0 KOMUTETA BBIITOJIHSAET
Clenyrolue 1eHCTBUS:

B JIEHb peructpanuu 3amnpoca popmupyet yepez AUC «Mexsen JIO» npurnaimesHue
Ha TpHeM, KOTOpPOe NOJDKHO COJAEPXaTh CIEMYIONIYH0 MH(POPMAIHMIO: aipec KOMHTETa,
B KOTOPBIA HEOOXOAUMO OOPaTHTHCS 3assBUTENIO, 1aTy W BpeMs MpHeMa, HOMep Odepe.iy,
UICHTH(QUKALUOHHBIA HOMEp MpHIJAlleHHss | I[epedeHb TOKyMEHTOB, KOTOpBIe
HeoOxoauMo npenctaBuTh Ha npueme. B AVIC «Mexsen JIO» ae10 mepeBOIUT B CTATYC
«3agBUTENb NpUITAIleH Ha npuem». [lpueM Ha3Ha4daeTcs Ha OMMKaWIIy:0 CBOOOIHYIO
JIaTy U BpeMsl B COOTBETCTBUM C rpaKoM pabOThl KOMHUTETA.

B cnyyae HedaBKHM 3asBUTeNs Ha IpHEeM B Ha3HAYEHHOE BpeMs 3asiBJIEHUE
1 n1okyMeHThI XpaHsaTcs B AUIC «Mexsen JIO» B Teuenne 30 KajleHIapHBIX IHEH, 3aTeM
JOJDKHOCTHOE  JIMIO KOMMTETa, HAJEJIE€HHOEe, B COOTBETCTBUU C JOJDKHOCTHBIM
perinaMeHToM, QYHKIMSIMHU I10 IIpHeMy 3asiBIeHHM U HoKymeHTOB 4epe3 IIT'Y JIO, mu6Go
yepes EIII'Y nepeBonut nokymenTs! B apxuB AVIC «Mexsen JIO».

3asgBuTeNb JODKEH SIBUTBCS Ha TMPHEM B yKa3aHHOe Bpems. B ciyuae, eciun
3asBUTENb SIBUJICS TI03)KE, OH OOCIy>XKMBaeTCsl B MOPSAKE KUBOW odepenu. B mobom u3
CIy4aeB OJDKHOCTHOE JIMIIO KOMHUTETA, BeAylllee IpueM, oTMedaeT (hakT SIBKU 3asBUTEIIA
B AUC «Mexsen JIO», neno nepeBoauT B cratyc «IIprueM 3asBUTENS OKOHUEHY.

[locne paccMOTpeHHsT IOKYMEHTOB W TPHHATHS pEIIEHUS O IPeNOCTaBIeHHH
(oTKaze B IpeNOCTaBICHHM) IOCYIapCTBEHHOM YCIYI'H 3alONIHSET IPelyCMOTPEHHBEIE B
AWC «Mexsen JIO» ¢GopMBI 0 NPHHSTOM pELIEHWH W NMEPEBOAUT Aeio B apxuB AWC
«Mexsen JIO».

JIOJDKHOCTHOE JMIIO KOMHTETa YBEIOMIISET 3aSBHUTENS O NPUHATOM PELIEHUM C
[IOMOIIBIO YKa3aHHBIX B 3asBJI€HMM CpPEICTB CBS3U, 3aTeM HalpaBiseT TOKYMEHT
CIIOCOOOM, yKa3aHHBIM B 3asIBJICHHU: B IMCHMEHHOM BHJIE MOYTOH, TUGO BHIIAET €ro IpH
JIMYHOM OOpalleHUH 3adBUTENIS B KOMHUTET, 160 B M®L], 1u6o HampapiseT 371eKTPOHHbIH
JOKYMEHT, NOAIMCAHHBIA YCHJIEHHONH KBaTHU(ULUHUPOBAHHON 3JIEKTPOHHOM IIOANHCHIO
AOJDKHOCTHOTO JIUIA, TPUHSABIIErO pelieHue, B TuaHbli kaouueT ITT'Y wuim ETTTY.

3.29. B caywae mocTynieHHss BCeX MOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.
HaCTOSILIEr0 aIMHHUCTPATUBHOIO PErjlaMeHTa, U OTBEYalOIMX TpeOOBaHHUSAM, B (GopMe
SJIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX O0Opa30B JOKYMEHTOB), YIOCTOBEPEHHBIX
YCHUJICHHOH KBaJM(GUUMPOBAHHOM OSJIE€KTPOHHOW MOAMMCHIO, IHEM OOpalleHHs 3a
[IPEJIOCTABJICHUEM TOCYIapCTBEHHOW YCIYyI'M CUMTAeTCs Jara perucTpaldd pueMa
nokymeHToB Ha [II'Y JIO unu EITY.

B ciyuae, ecnum HampaBineHHble 3asBHTENEM  (YIIOJHOMOYEHHBIM JIALIOM)
SJICKTPOHHOE 3asIBIIEHUE M JOKYMEHTBI HE 3aBEPEHbl YCHJICHHOW KBaJM(UIUPOBAHHON
3JIEKTPOHHOW IOJINKUCEHIO, JHEM obpalleHus 3a IpeloCTaBIeHHEM rocyaapCcTBEHHOU
yCIyrn CYHMTaeTCsl naTa JMYHOW SIBKM 3asBHUTENE B KOMHTET C NpPeAOCTaBICHHEM
AOKYMEHTOB, yKa3aHHBIX B IIYHKTe 2.6. HACTOAIIEr0 aJMHHHCTPATUBHOIO perJaMeHTa, U




OTCYTCTBHUSI OCHOBAaHHUM, yka3zaHHbIX B IyHKTe 2.10. HacTosimero AIMHHUCTPATUBHOIO
periaMeHTa.

NudopmupoBanrue 3asgBUTeNss O XOJ€ W pe3yjbTaTe  INPEeNOCTaBIIEHUS
rOCyIapCTBEHHOM YCIIYTH OCYILECTBIISETCS B AJIEKTPOHHOU popMe depe3 TNIHbIA KaOuHeT
3asBUTENS, pacnonoxeHHsiit Ha [1T'Y JIO, nu6o na EITTY.

3.2.10. KoMmuTeT npu mocTyIUICHHU TOKYMEHTOB OT 3asiBUTeNs nocpeactsoM III'Y
JIO wim EII'Y no TpeGoBaHMIO 3asiBUTENs HANpaBisieT pe3ysbTaT MpPedOCTaBIEHHS
ycliyru B (GoOpMe  3JIEKTPOHHOTO  JOKYMEHTa,  IOAIMCAaHHOIO  yCHJIEHHOM
KBAJIM(ULUUPOBAHHON 3JEKTPOHHOM TMOAMHUCHI0 JOJDKHOCTHOTO JIMIA, IIPUHSBIIETO
peuienre (B 3TOM Cllydae 3asiBUTENb NPU MOJade 3ampoca Ha IpedoCTaBICHHE YCILyT'd
OTMEYAET B COOTBETCTBYIOIIEM M0JIE TAKyI0 HEOOXOAUMOCTH).

Brinaua (HampaBrieHue) SIE€KTPOHHBIX JOKYMEHTOB, SIBIISIIOLIUXCS PE3yNbTaTOM
IIPEIOCTABIIEHUs TOCYJapCTBEHHOW YCIYyrd, 3asBUTEII0 OCYLIECTBISETCS B JEHb
pEerucTpanuy pe3yabTaTa IIpeJoCTaBIeHUs FOCyJapCTBEHHON YCIyTH KOMUTETOM.

33, Ocob6enHocTn BBINOJIHEHH S aIMHHHCTPAaTHBHBIX npoueayp
B MHOIrO(pyHKIIHOHAJIbLHBIX EeHTpaX.

3.3.1. B ciyuae nomayu JOKYMEHTOB B KOMHTET IocpeacTBoM M®I] crneruanuct
M®I], ocymecTBIsIOIIMA TpUEeM HIOKYMEHTOB, IIPEACTABIEHHBIX [JIS TMOJyYeHHUS
roCyJapCTBEHHOM YCIIyTH, BBIMIOJIHSET CICeAYIOIIHe NeHCTBUS:

a) ompenensieT NpeaMeT oopalleHus;

0) yaocToBepsieT JUYHOCTH 3asBUTENS WM JIMYHOCTH M IIOJHOMOYHS 3aKOHHOIO
NIPEJICTaBUTEIS 3asIBUTENA — B cllydae oOpaieHust GU3n4ecKoro Julia;

YAOCTOBEPSIET JIMYHOCTH U IMOJHOMOYHUS MPEACTABUTENS FOPUIUYECKOTO JIMLA WA
WHIWBUIYAJIbHOTO NPEANPUHMAMATENSI — B Cliydae OOpalieHus IOPUIHYSCKOTO JIUIa WIIH
WHIWBULYJILHOTO TIPEANPUHHUMATEIS,

B) IPOBOAMT NPOBEPKY MPaBUIBHOCTH 3aITOJIHEHUSI OOPAIEHMUS;

I') IPOBOJHXT NPOBEPKY YKOMIUIEKTOBAHHOCTH MAKeTa JOKYMEHTOB;

1) OCYWIECTBISET CKaHUPOBAaHHE MPEICTABIEHHBIX JOKYMEHTOB, (DOpPMHUpYET
3JIEKTPOHHOE JEJI0, BCE [OOKYMEHTBI KOTOPOTO CBS3BIBAIOTCS €IUHBIM YHHKAIbHBIM
MICHTHU()UKALMOHHBIM KOZIOM, O3BOJISIFOLIMM YCTaAHOBUTh IIPUHAIEKHOCTE JOKYMEHTOB
KOHKPETHOMY 3asBUTEINIO U BUNY OOpallleHus 3a rocyIapCTBEHHOM YCIyTO;

€) 3aBepsieT 3JIEKTPOHHOE JIeJI0 CBOEH 3JIeKTPOHHOM noanuckio (nanee - OI1);

’K) HanpasJigeT KOIHU JOKYMEHTOB M PEECTP JOKYMEHTOB B KOMUTET:

- B 3JICKTPOHHOM BHJIE (B COCTaBE IAKETOB JJIEKTPOHHBIX J€J) B J€Hb OOpalleHus
3assBuTens B MOLI;

- Ha OyMaXHbIX HoOcHTeNssXx (B clydae HEOOXOOUMOCTH 00S3aTebHOrO
NPEIOCTABJICHUS] OPUI'MHAJIOB HOKYMEHTOB) - B TedeHHe 3 paboumx [OHEH co IHA
obpauienus 3asBuTenst B MOL] mocpeacTBOM KyphepCcKOM CBSI3H, C COCTABIEHUEM OIUCH
NIepeIaBa€MbIX JIOKYMEHTOB, C YKa3aHMEM JaTbl, KOJHMYECTBa JIHCTOB, (aMUJIuu,
JMOJDKHOCTH U MOANMUCAHHBIE YIIOJTHOMOYEHHBIM crieruaincToMm MOLI.

ITo okoHuyaHuWM npHeMa JOKyMEHTOB crenupanuct MOL] BblmaeT 3asBUTEINIO
PacluCKy B IpUEME JOKYMEHTOB.

3.3.1.1.1pu ycraHoBneHun paboTHIKOM M®I ] clenyroumux (pakTos:

a) TpeNCTaBICHUE 3asBUTEIEM HENOJHOIO KOMILIEKTa JIOKYMEHTOB, yYKa3aHHBIX B
NyHKTe 2.6 HACTOSIIEro pernamMeHTa, U HaIW4due COOTBETCTBYIOIIET0 OCHOBaHHUS JIs
OTKasa B IpUEME  JOKYMEHTOB, YyKa3aHHOTO B TMyHKTe 2.9  HacTOSIIero




aIMUHHCTPATUBHOTO periamMeHTa, creuranucT MOIL[ BEITOTHIET B COOTBETCTBUHU C
HaCTOSIIIIMM PETJIAaMEHTOM CJIEAYIOIIHUE NEHCTBUA:

CcOoO0IIIaeT 3aABUTENIIO, KaKie He0OXOIUMble JOKYMEHTEI UM HE IIPEACTABIICHBI;

npeajgaraeT  3asBUTEN0  NPEICTABUTh  MOJHBIA  KOMIUIEKT  HEOOXOOUMBIX
JOKYMEHTOB, IIOCJE YEr0 BHOBb OOPATHUTHCSA 3a MPENOCTaBIEHUEM TIOCYIapCTBEHHOMN
YCIIYyTH;

pacrevaTbiBaeT pacoUCcKy O MPeJOCTAaBICHUU KOHCYJIBTALMU C YKa3aHUEM MepeyHs
IOKyYMEHTOB, KOTOpBbIC 3asBUTEII0 HEOOXOAUMO MOPEACTaBUTHL I  IOIyYCHUs
roCcy1apCTBEHHOM yCIIYTH, U Bpy4aeT ee 3asiBUTEIIIO;

0) HECOOTBETCTBHE KaTeropuy 3asiBUTENSl Kpyry JIML, HMEIOIIUX TpaBo Ha
MOJIy4YeHUe roCyIapCTBEHHON YCIIyTH, YKa3aHHBIX B IIyHKTe 1.2 HacTOSIIEro periiaMeHTa,
a Tak)ke HajJh4yue COOTBETCTBYIOLIErO OCHOBaHMWS Il OTKa3a B IIpHEME JIOKYMEHTOB,
YKa3aHHOrO B IMyHKTe 2.9 HacToslmero agMUHUCTPATUBHOI'O perIaMeHTa, CIELUAIIHCT
M®I] BBINOIHSET B COOTBETCTBUH C HACTOSIIUM PETJIAMEHTOM CIIeIYIOIIHE JEUCTBUS:

coobiiaer 3asBUTENO OO0 OTCYTCTBUM Yy HEro IipaBa Ha IOJy4YeHHE
rocyJ1apCTBEHHOM yCIyTH;

pacnedaTbiBaeT paclnucKy O MpeJOCTaBICHUHU KOHCYJIbTALIUH.

3.3.2. Ilpu yka3zaHuM 3asBUTEIEM MeCTa TOJy4YeHHUss OTBeTa (pe3ysbTaTa
MPEOCTaBICHUs TOCYyIapCTBEHHOW YCIyru) mnocpeacTBoM MLl nomKHOCTHOE JHLO
KOMHUTETa, OTBETCTBEHHOE 3a BBIMOJHEHHE aJMUHUCTPATUBHOW NpOLENYphI, Iepeaact
crenuanucty MOL] nns nepenauu B coorBeTcTByoiee M®@L] pe3ynbpraT rpeocTaBlIeHUs
YCIIyTH ISl €T'0 MOCJIeAYyIOIIeH BhIIauH 3asiBUTENIO:

- B DJIGKTPOHHOM BHJIe B TedeHHe | pabouero nHs cO AHs NPUHATHS PELICHHUS O
MpeaoCTaBiIeHUH (0TKa3e B MPEIOCTaBICHUN ) TOCY IapCTBEHHOM yCIIyT'y 3asiBUTEIIO;

- Ha OyMa)XHOM HOCHTEJIe - B CpOK He Oosiee 3 pabouux AHEW CO OHS NPUHATHS
pelieHusT O MpeaoCTaBieHUuU (OTKa3e B TMPENOCTaBIEHUH) TOCYAAPCTBEHHOM YCIyId
3asBUTEJIIO, HO HE TO3JHee ABYX paboyux MHEW A0 OKOHYAHUS CPOKa IPEeNOCTaBIIEHMS
YCIIyTH.

Cneunanuct MO®ILI, OTBEeTCTBEHHBIH 3a BbIJa4Yy JOKYMEHTOB, IIOJIyYE€HHBIX
OT KOMHUTETa IO pe3yJbTartaM PacCMOTPEHHS IMPEACTABICHHBIX 3asiBUTEIIEM JOKYMEHTOB,
HE NO3JHEe NBYX JHEW C JaThl WX MOJYYEHHS OT KOMUTETa COOOIIAeT 3asBUTEII0 O
IIPUHSTOM peLIeHUHU 1o TenedoHy (C 3aluChIo JaThl 1 BpeMeHHU Telle()OHHOTO 3BOHKA WUIIU
IIOCPEICTBOM CMC-UH(GOPMHUPOBAHHS), a TAK)KE O BO3MOXXHOCTH IOJIy4YeHHUS] TOKYMEHTOB
B M®LI.

MudopmupoBaHue 3asBHTENIE O TMOpsIKE MPEIOCTaBIECHUsS TOCYyIapCTBEHHOM
yCIyrd B MHOTO(YHKLIMOHAQJIBPHOM IIEHTpe, O XOJi€ BBINOJHEeHUs  3arpoca
O IPEIOCTaBJIEHHH TIOCYIapCTBEHHOM YCIyrd, II0 HHBIM BOIPOCaM, CBS3aHHBIM
C MIPEIOCTaBJIEHUEM I'OCYJapCTBEHHOM YCIIyTH, a TaK)K€ KOHCYJIbTUPOBAHUEM 3asiBUTENEN
O TIOPsIJIKE IIPENOCTABIEHUS] FOCYJapPCTBEHHON yCIyTd B MHOTOQYHKIIMOHAJIbHOM IIEHTpPE
NPOXOIUT ITyTEM JUYHOro obpaiueHus 3assButeis B [BY JIO «M®Ll», no Ttenedony
B KOMHUTET U IIOCPEACTBOM [OJIy4eHUs: HUHPoOpMaluyd dYepe3 CalT KOMHUTETa
http://small.lenobl.ru.

4. (I)Oprl KOHTPOJIA 32 HCIIOJITHEHHEM AAMHHHCTPATHBHOI'O perjiaMeHTa

4.1. TlopsnoK OCYLIECTBICHUS TEKYIIErO KOHTPOJS 3a COOMIONEHHEM |
UCIIOJTHEHUEM OTBETCTBEHHBIMH JIOJDKHOCTHBIMHU JTULAMHA MIOJIOXKEHU !



AIIMUHUACTPAaTUBHOIO  perjaMeHTa W HWHBIX HOPMAaTHUBHBLIX  IMPABOBBIX  AKTOB,
yCTaHaBJIMBAIOIMX TpeOOBaHUS K MPENOCTaBICHUIO I'OCYJapCTBEHHOM YCIYTH, a TaKkKe
NPUHSITHEM pPEeIIeHUH OTBETCTBEHHBIMHU JIULIAMHU.

Tekylnnii KOHTPONIb OCYIECTBISIETCS OTBETCTBEHHBIMHM CIELIMAIMCTAMH KOMHUTETA
0 KaXIOM TMpouenype B COOTBETCTBUH C  YCTAHOBJIEHHBIMH  HACTOSIIMM
aIMUHUCTPAaTUBHBIM  pErjJaMeHTOM  COJepXKaHUeM  JeWCTBUA U CPOKaMH  HX
OCYILIECTBIIEHMUS, a TakKXe TIIyTeM T[POBEICHUSI pPYKOBOIWUTENIEM (3aMECTHUTENIEM
PYKOBOIMTENS, HA4aJIbHUKOM OTJejla) KOMHUTETa IIPOBEPOK HCIOJHEHHUS IIOJIOKEHHM
HAaCTOSIETO aIMUHUCTPATUBHOTO perjiaMeHTa, MUHbIX HOPMaTUBHBIX ITPaBOBBIX aKTOB.

4.2. Tlopsimok W NEpPHOAUYHOCTh OCYIIECTBIICHHS] IUTAHOBBIX M BHEIIAHOBBIX
IIPOBEPOK MOJIHOTHI ¥ Ka4eCTBA MPEIOCTABICHUs TOCYJaPCTBEHHOMN YCIIYTH.

B nensx ocymecTBieHUss KOHTPOJS 3a IMOJHOTOM M KayecTBOM IIPENOCTaBIICHUS

'TOCYIApCTBEHHOMN yCIIyTH MPOBOASATCS TIIAHOBEIE M BHEILIAHOBBIE TIPOBEPKH.

IIimanoBBIE MPOBEPKH NPENOCTABIEHUS TOCYJAPCTBEHHOM yCIyTd IPOBOASTCA ~ HeE
galle OJHOro pa3a Brog B COOTBETCTBUM C  IUJIAaHOM  IIPOBENEHUA  IIPOBEPOK,
YTBEPIKJIEHHBIM PYyKOBOJIUTENIEM KOMUTETA.

Ilpy mpoBepke MOryT paccMaTpWBAThCS BCe  BOIPOCHI, CBSI3aHHBIE C
IIPEIOCTABIIEHUEM I'OCYNAaPCTBEHHOM yClyry (KOMIUIEKCHBIE IIPOBEPKH), WIIM OTIEJIbHBIN
BOIIPOC, CBSI3aHHBIA C MPENOCTaBI€HUEM TIOCYJapCTBEHHON YCIyru (TeMaTH4ecKue

IIPOBEPKH ).
BHennaHoBbIe NMPOBEPKH MNPENOCTABICHUS] TOCYAAPCTBEHHON YCIYTM HPOBOISTCS
no  obOpameHusM  (U3MUECKUX,  IOPUIWYECKHUX  JIMI W  WHIWBUIYaJIbHBIX

IpeaNnpUHUMAaTeseR, 0OpallleHUsIM OpraHOB rOCYNapCTBEHHOM BJIACTH, OPTAHOB MECTHOTO
CaMOYIpaBJIEHUs, WX JOJDKHOCTHBIX JIMIl, a TakXe B LeJsSX MPOBEPKH YCTpPaHECHUS
HapyIlIeHWH, BBIABIEHHBIX B XOJ€ NPOBEISHHOW BHEIUIAHOBOW MPOBEPKHU. Y Ka3aHHBIE
oOpallleHHs MOJUIeKaT PETUCTPALlMKM B [€Hb WX IMMOCTYIJIEHHS B CHCTEME 3JIEKTPOHHOTO
JIOKyMEHTOO00pOTa U AeJI0NPOU3BOICTBA KOMHUTETA.

O mnpoBeneHUH IPOBEPKH H3IAETCS MPABOBOM aKT KOMHTETA O [IPOBEICHHH
IPOBEPKH  HCIIOJHEHHUS  aIMMHUCTPATHBHOIO  perjaMeHTa [0 IPeJOCTaBICHUIO
roCy1apCTBEHHOH yCIIyTH.

ITo pesynbraTam HpOBeNeHHS MPOBEPKU COCTABISETCS aAKT, B KOTOPOM JIOJIKHEI
OBITh yKa3aHBl JOKYMEHTAIBHO IMOATBEPXKIEHHbIE (AKThl HApyLIEHUI, BHISBIEHHEIE @B
X0/l TIPOBEpPKH, HWJIM OTCYTCTBHE TaKOBBIX, a TakK)Xe BBIBOJIBI, COJIEpIKAIlle OIEHKY
IIOJTHOTHI ¥ Ka4eCTBa MPENOCTaBJICHUS] T'OCYIapCTBEHHOW YCIyrH W IIPEIIOKEHHUS IO
YCTPaHEHMIO BBISBICHHBIX IIPH IPOBEpKe HapylleHuW. [Ipu mpoBeneHWH BHEIUIAaHOBOU
IIPOBEPKH B aKTE OTPAXKAIOTCS PE3yJILTAThI IPOBEPKU (PAKTOB, U3IIOKEHHBIX B 0OpaIllEHUH,
a TakXXe BBIBOABl WU TMPEUIOKEHHsS II0 YCTPAHEHHUIO BBISBICHHBIX TIIPU TPOBEPKE
HapyILIeHUH.

[lo pesynpTaTtam paccMoTpeHust 0OpalleHuil 1aeTcss TMCbMEHHBIH OTBET.

4.3.0TBETCTBEHHOCTh ~ JO/DKHOCTHBIX  JIMI[  OpraHa,  IpeIOCTaBIISIOLIErO
FOCyAapCTBEHHYIO YCIYTy, 3a pEIIEHHs M JAeWcTBUs (Oe3neiicTBUE), NMpHHUMAaeMbIE
(ocyluecTBiIsIeMBIE) B XOJI€ IPEIOCTABIEHHUS TOCYIapPCTBEHHOM YCIyTH.

JIOJKHOCTHBIE JMIIA, YIIONHOMOYEHHBIE HAa BHIMIOJHEHHE aJMUHHCTPATHBHBIX
JISUCTBUM, MPEJyCMOTPEHHBIX HACTOSIIUM AIMUHUCTPATHBHBIM pErIaMeHTOM, HECyT
[ICPCOHATBHYIO ~ OTBETCTBEHHOCTH 3a  CcoOMoJeHHeM TpeGoBaHWii  IeHCTBYIOIIUX
HOPMAaTHUBHBIX TIPABOBBIX aKTOB, B TOM 4YHCJE 3a COOJIOJEHHEM CPOKOB BBHIMIOJHEHUS




aIMUHHUCTPATUBHBIX [EWUCTBUH, IOJHOTY WX COBEpLIEHUS, COOJIOJEHHE IPUHIIUIIOB
TOBEJIEHHUS C 3asiBUTEIISIMU, COXPAHHOCTb JJOKYMEHTOB.

PykoBoaHTeNs KOMHTETa HECeT NMEePCOHAIBHYIO OTBETCTBEHHOCTh 3a O0ECIIEeYEeHUE
IIPEeJOCTABIIEHUs TOCYJapPCTBEHHOM yCIIyIH.

PabotHuku komutera, M®L] npu npenocraBieHUur rocy 1apCTBEHHONW yCIyTH HECYT
IIEPCOHAJIbHYIO OTBETCTBEHHOCTB:!

- 32 HEUCIIOJIHEHHE WIIN HEHAJIeXXallee UCIIOJIHEHUE aIMUHUCTPATHBHBIX POLETYD
IIPH IIPEIOCTABIEHUH I'OCY JAPCTBEHHOU YCIIyTH;

- 3a neiictBus (Oe3nelicTBUe), BIEKyIIHe HapylleHUe NpaB U 3aKOHHBIX MHTEPECOB
GbU3NMYEeCKUX WM IOPUANYECKUX JIUL, MHAWBUIYAIbHBIX NIpeAIpUHUMATEIIEH.

JIomKHOCTHBIE NHIla, BAHOBHBIE B HEUCIIOJHEHUU WJIM HEHAJIEKAIUEM UCTIOJTHEHHHU
TpeOOBaHUI  HacTosllero AJMUHHUCTPAaTUBHOIO  perjiaMeHTa, I[PHUBIEKAlTCsI K
OTBETCTBEHHOCTU B IIOPSAKE, YCTAHOBJIEHHOM [IE€UCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu.

5. locyneOHbIH (BHecyAeOHBbI) NOPAAOK 00:kaT0BAHUSA PELIEHHI H 1elCTBHH
(Oe3xeiicTBHS) OpraHa, NpeaoCcTaBISIONIEr0 rocy1apcTBEHHYIO YCaYyry,
AOJIZKHOCTHBIX JIMIl OPraHa, NpeIoCcTaBJIAIIIEro rocy1apcTBeHHYI0 yCayry, Jubo
rocyJapcTBEeHHbIX CJY’KallHX, MHOrO(pyHKIIHOHAJIBHOIO IEHTPAa, pa0OTHHKA
MHOT0(pyHKIIHOHAJIbHOIO LIEeHTPa

5.1. 3asBuTenu 160 UX NpeCTaBUTEIN HMEIOT ITPaBO Ha ocyie6Hoe (BHeCyneOHOe)
obxxanoBaHue pelIeHuH U neiicTBuil (0e3nelcTBHS), NPUHATHIX (OCYIECTBISAEMBIX) B X0€
IIPEOCTaBIECHUS TOCYJapCTBEHHOMN yCIyTH.

5.2. Ilpenmerom pocyneOHOro (BHecyAeOHOTO) 00alOBaHUsl 3asiBUTEJIEM DPELIEHUMN
U geiictBuil (Oe3nmelcTBUsI) oOpraHa, NPEJOCTABISIONIErO T'OCYIapCTBEHHYIO YCIYTYy,
JOJDKHOCTHOTO JIMLIAa OpraHa, IpeJOCTaBIISIONIEr0 TOCYyJIapCTBEHHYIO YCIyry, Jubo
rOCyJapCTBEHHOIO  CIyXallero, MHOTOMYHKIIMOHAJILHOTO  LIeHTpa,  pabOoTHUKa
MHOTo()yHKI[MOHAIBHOTO IIEHTPa B TOM YHUCJIE SIBISIOTCS:

1) HapylleHMe CpoKa pEerucTpaluy 3arnpoca 3asBHTENs O IpeloCTaBICHUH
roCyIapCTBEHHOM yCIIyTH, 3alpoca, yKa3aHHOro B crarbe 15.1 DenepanbHOro 3aKOHa OT
27.07.2010 Ne 210-D3;

2) HapyllleHHe CpOKa IpeIOCTaBlIeHHs] [OCYyIAapCTBEHHON ycnyru. B ykazaHHOM
ciydae aocyne6Hoe (BHecyneOHOe) OOXKaloBaHHE 3asBHUTENIEM peIIeHWM U JeHCTBHIA
(6e3nmelicTBUSI) MHOTOQYHKIHMOHAIBHOTO ILIEHTpa, PabOTHMKA MHOIO(YHKIIHOHAIBEHOTO
LeHTpa BO3MOXKHO B Cly4dae, €ClId Ha MHOTOQYHKIHOHAJIBHBIM ILEHTpP, PELIeHUS HU
neicTBust  (Ge3nelcTBHE)  KOTOPOrO  OOXAalyIOTCS, BO3JOXKEeHa  (YHKOHS 110
NPEIOCTaBIEHUIO COOTBETCTBYIOLIMX TI'OCYIapCTBEHHBIX YCIyr B IIOJHOM OOBeMe B
NOpsifIKe, OIpeae€eHHOM 4YacTeio 1.3 crareu 16 ®epepanbHOro 3zakona ot 27.07.2010
Ne 210-D3; '

3) tpeGoBaHME y 3asgBUTENsI NOKYMEHTOB WJIM HMH(OPMAIMH JIHOO OCYIIECTBICHHUS
ACUCTBHUMA, TPEACTaBIEHUWE MM OCYLIECTBIEHHE KOTOPBIX He  IPELyCMOTPEHO
HOPDMaTHBHBIMU  IIPAaBOBBIMH  aKTtamu Pocculickoit @epepaiiuv, HOPMATHBHBIMH
IIPaBOBBIMU aKTaMH JIeHMHIpaJCKOH 00JacTH, MyHHULHUIAIBHBIMH MPAaBOBBIMH aKTaMH
JUTSL IPETOCTaBIIEHHs TOCY IApCTBEHHOM YCITyTH;

4) oTKa3 B TNpHeMe [OKYMEHTOB, MpEICTaBJIeHHE KOTOPLIX MperyCMOTPEHO
HOPMaTUBHBIMHM  IIpaBOBBIMU  akTamu Poccuiickoir ®Denepauuu, HOpMaTUBHBIMH
NPaBOBBIMH aKTaMH JIEHHHIPanCKOH 0OMacTH Ui MPeNOCTaBIEHHs IOCYIapCTBEHHOMN




YCIIyTH, Y 3asiBUTEJIS,

5) OTKa3 B NIPEeNOCTaBICHUU I'OCYAapCTBEHHON YCJIyrd, €Cjd OCHOBaHHUs OTKa3a He
peayCMOTPEHBI (heaepanbHbIMU 3aKOHAMH U MTPUHATHIMH B COOTBETCTBHU C HUMH HHBIMH
HOPMaTHUBHBIMHM IIpaBOBBIMU akTamMu Poccuiickoit ®eneparnuu, 3aKOHAMHM W HHBIMH
HOPMaTUBHBIMU NPAaBOBBIMU aKTamMH JIeHHWHrpanckod obmactu. B ykasanHoM ciydae
nocynebHoe  (BHecyneOHOoe) oOXaloBaHWE 3asBUTENEM pEIICHWM U JeiCTBHI
(6esnmelicTBUsl) MHOrOQYHKLHOHAIBHOTO IEHTPa, PabOTHMKA MHOTO()YHKIIHOHAIBLHOIO
LIEHTpa BO3MOXHO B ciayd4ae, ecad Ha MOILI, pewenus u naeiictBus (Oe3nelicTBue)
KOTOPOro OOXXallyIoTCs, BO3JIOXKEHa (YHKIHUS MO IPEJOCTABIECHUIO COOTBETCTBYIOLIMX
rOCyZIapCTBEHHBIX YCIYT B IIOJTHOM 00BbEME B MOPSJIKE, ONpeAeIeHHOM YacThio 1.3 cTaThu
16 ®enepanbHOro 3akona ot 27.07.2010 Ne 210-®3;

60) 3aTpeboBaHue C 3asBUTEINS IIPH IIPEIOCTABIEHHHA FOCY JAPCTBEHHOM YCIIyTH TIJIaThI,
HEe MNpeJyCMOTPEHHONW HOPMATHBHBIMH IPaBOBBIMH akTamMu Poccuiickoii Penepauuu,
HOPMAaTHUBHBIMH IIPABOBBIMU aKTaMUu JIeHUHTpaacKoii 001acTH;

7) OTKa3 opraHa, NPeIOCTABISIOIETO I'OCYJAPCTBEHHYIO YCIYTY, IOJI’KHOCTHOTO
YA opraHa, IMPEJOCTAaBJISIOLIEr0 IOCYIapCTBEHHYIO YCIYry, MHOTO(MYHKIHOHAIBHOTO
LeHTpa, pabOTHUKA MHOrO(YHKIMOHAIBHOTO LIEHTPa B UCIPABIEHUH MOMYIIEHHBIX UMHU
ONeYaTOK U OLIMOOK B BBIIAHHBIX B pE3yNIbTATe IPEAOCTABIEHMS TOCYIAPCTBEHHOM
YCIIyT¥ JOKYMEHTax JIMOO HapyllleHWe yCTaHOBIEHHOTO CpPOKa TaKUX MCIpaBieHHi. B
yKa3aHHOM cjyd4ae AocyneOHoe (BHecyneOHOe) 00XaloBaHWE 3asBUTENIEM DELIEHHH U
NeNCTBUM (6e3neiicTBUA) MHOTO(YHKI[THOHAILHOTO LEHTpA, paboTHUKaA
MHOTO(YHKIIMOHAIBHOTO LIEHTpa BO3MOXHO B CJIy4Yae, €CIH Ha MHOTO(YHKIHOHAIBHOTO
LCHTpa, pELICHHA U JAeWUCTBUA (Oe31eHCTBHE) KOTOPOro OOKAIYIOTCS, BO3JIOKEHA
(QYHKIMS 1O HPEeIoCTaBIEHUIO COOTBETCTBYIOLIUX TOCYJApCTBEHHBIX YCIYT B TOJIHOM
o0beMe B MOpsIJIKE, ONpENeNeHHOM 4acTbio 1.3 crareu 16 QenepallbHOTO 3aKOHA OT
27.07.2010 Ne 210-®3;

8) HapylleHWe cpoka WM TOpSAAKAa BEIAAYM JOKYMEHTOB IO pe3yibTaTam
IPEIOCTaBIEHUS IOCY JapCTBEHHOM YCIIyTH;

9) IpUOCTAHOBNEHHE MpPeJOCTABIEHHUS TOCYAAPCTBEHHOM YCILyTH, €CIIM OCHOBaHHS
[IPUOCTaHOBJICHUS] HE NPEJyCMOTPEHBI (eaepanbHbIMU 3aKOHAMH W IPUHSATHIMH B
COOTBETCTBMH C HUMHM HHBIMH HOPMAaTUBHBIMU MPaBOBLEIMH akKTaMU Poccuiickoii
Denepaliny, 3aKOHAMU U TPHHATHIMH B COOTBETCTBUM C HUMH HHBIMH HOPMaTUBHBIMH
NpaBOBBIMU aKTamMu JIeHHHrpanckoif oGmactu. B ykazaHHOM ciydae nocynedHoe
(BHecyneOHOE) 0OKaloBaHHe 3asBUTE]IEM pemleHud wu  gekctBuil  (Ge3neiicTBus)
MHOT'O(QYHKIMOHAIBHOTO LEHTPa, pabOTHHKA MHOTO()YHKIIHOHAJIBHOTO [IEHTPa BO3MOXKHO
B CJly4ae, €ClIi Ha MHOTOQYHKIMOHAIBHOTO LIEHTPA, PEIIeHUS U NeHCTBHS (6e3neticTBuE)
KOTOPOTO 00XallylOTCsl, BO3JIOXEHAa (GYHKIHA 110 MPeNOCTABIEHHIO rocyIapCTBEHHOM
YCIYyrd B IOJHOM o0ObeMeé B MOpsKe, ONpeNelIeHHOM 4YacThio 1.3 crateu 16
@enepanpHOro 3akoHa ot 27.07.2010 Ne 210-D3.

10) tpeGoBanue y 3asBHTENs IpyU  MPEIOCTABICHUHM TI'OCYJAapCTBEHHOM YCIIyIH
AOKYMEHTOB WM HH(OPMALMH, OTCYTCTBUE M (HJIH) HEJIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh TPH TI€PBOHAYAIIBHOM OTKa3e B IIPHEME MOKYMEHTOB, HEOOXOMUMBIX IS
HPEAOCTABICHUSI TOCYIaPCTBEHHON YCIyTH, JUOO B NpPEeNOCTaBICHUH roCy1apCTBEHHOM,
38 WCKIIOUCHHWEM  CIly4aeB, MpPeIyCMOTPEHHBIX IyHKTOM 4 wuactu 1 crateud 7
®enepanbHoro 3akona ot 27.07.2010 Ne 210-®3. B YKa3aHHOM clly4ae aocyneOHoe
(BHECY1eOHOE) 06KalOBaHUE 3asBHTEIEM pelieHnit W jeiictBuii  (GesnmeiicTBhs)
MHOro()y HKIIMOHAJIBHOTO LIEHTpa, pabOTHHKA MHOTO(YHKIMOHAIEHOIO IIEHTPA BO3MOKHO




B Cllydae, eCld Ha MHOTO(YHKIMOHANBHBINA LEHTP, pelieHus] U AelcTBus (6e3neicTBHe)
KOTOPOTO OOXKaTYIOTCs, BO3JIOKE€Ha (PYHKLHS MO HPEAOCTABICHUIO COOTBETCTBYIOIIHX
roCyIapCTBEHHOM YCIYT B IIOJIHOM O0ObeMe B MOPSIKE, ONPEAeJICHHOM 4acThio 1.3 cTaThu
16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-@3.

5.3. JKanoba momaercs B NHUCbMeHHOH (¢(opMe Ha OyMaXHOM HOCHUTETE,
B DJIEKTPOHHOM (hOpMe B OpraH, IPEIOCTaBISIIONINN TOCy1apCcTBeHHYIO yciayry, Komurer
SKOHOMHYECKOTO Pa3BUTHS U MHBECTHIIMOHHOMN NesTeNbHOCTH JIeHMHIpaJacKol 00sacTy,
sesroaiicst yupenutenem ['BY JIO «M®Lly (manee - yupenutens [ BY JIO «M®LD»).
XKanobpr Ha pemeHus u geiicTtBus  (Oe3melicTBUE)  pYyKOBOIMTENsS  OpraHa,
IIPEIOCTABIISIIOIIET0 TOCYJAapCTBEHHYIO yCIyry, momatorcsi 3amecturento IIpencemarens
IlpaButensctBa JleHuHrpajgckoil obiacTu, KypUpYyIOLIEMY [OesSTEeIBbHOCThL OpraHa,
IPEeJOCTaBISIIONIETO TOCydapcTBeHHYO yciyry. JKanoObl Ha pelueHuss U JeHCTBHS
(6esneiictBue) pabGotmmka IBY JIO «MO®Ll» nopaiorcs  pyKOBOIUTEIIIO
MHOTO(YHKIIMOHATIBHOTO IeHTpa. JKamoObl Ha peineHus U neiicTBus (6esnelicteue) I'BY
JIO « MLy nogatotes yupenutenaio [ BY JIO «M®PL]».

XKanoba Ha pemenuss w pAeldictBus (Oe3meiicTBHE) opraHa, IPeHOCTABISIOLIETO
rOCyJapCTBEHHYIO  yCIyTy, MJOJDKHOCTHOTO JIMLIa OpraHa, [peJoCTaBJAIOLIEro
rOCyJapCTBEHHYIO YCIYyTy, TOCYHapCTBEHHOTO CIIyXKalllero, pPyKOBOAMUTEIs OpraHa,
IIPEAOCTABIISIFOLIETO [OCYIapCTBEHHYIO yCIyTy, MOXET ObITh HallpaBlIeHa 10 I0YTe, Yepe3
MHOTO(yHKIIMOHATbHBIH LEHTD, c HCTIO0JIb30BaHUEM HHGOPMAIIHOHHO-
TeJICKOMMYHUKallMOHHON  cetu  «MHTepHeT», oduumMaipHOro  calTta  Oprasa,
IIPENOCTABIISIOIETO rocynapcrBeHnyto ycuyry, EIIIY nu6o III'Y JIO, a Takxke MOXeT
OBITH NpPUHATA NpPU JUYHOM MpHeMe 3asBuTess. JKanoba Ha pelleHUs U ACHCTBUS
(6e3nelicTBre) MHOTO(QYHKIIMOHATIBHOTO IIEHTPa, PabOTHHKAa MHOTO(YHKLHOHAIBHOTO
LEHTpa MOXXET OBITh HalpaBieHa [0 I04YTe, C HCIOJIb30BaHUEM HWH(POPMaLHOHHO-
TEeJIeKOMMYHHKAIIUOHHOMN ceTu «HHTEepHETY, ohUIIHATEHOTO caiita
MHOro(yHKIHOHaIBbHOTO 1eHTpa, EINTY nubo IMI'Y JIO, a Takxe MoXXeT ObITh HNPHUHSATA
IIpY JIMYHOM TIpUEME 3asiBUTEIS.

5.4. OcHoBaHmeM /s Haydajla TpoIeAypbl JocyaeOHOro (BHecyaeOHOro)
00ykanoBaHUs SBISIETCS TOJavya 3asiBUTENIEM ajlo0bl, COOTBETCTBYIOIIEH TpeOOBaHUSIM
yacTu S crateu 11.2 @enepansHoro 3akona Ne 210-D3.

B nuceMeHHOI xanobe B 00s3aTeTbHOM NOPSIKE YKa3bIBAIOTCS:

- HaMMEHOBAaHME OpraHa, I[PeJOCTaBISIIONIETO TOCYIapCTBEHHYIO  YCIYTY,
JIOJDKHOCTHOIO JIMIIA OpraHa, IpeJOCTaBISIIONICTO TOCYIapCTBEHHYIO YCIYyTry, JHOO
rOCyJapCTBEHHOIO CIIy>Kalllero, (puiauana, oTaena, yaajieHHoro pabouero mecra I'BY JIO
«M®LI», ero pykoBogutens u (Win) pabOTHHKA, pelleHUs U AekcTBUs (Oe3aeicTBUE)
KOTOPBIX O0KaIYIOTCS;

- (amunus, UMs, oT4ecTBO (MOCIIEAHEE - NPU HAIWMYHMH), CBEIAEHHS O MECTE
KUTEJbCTBA 3asiBUTENSA - (DU3UYECKOTO JUIa JUOO HaWMMEHOBAaHHE, CBEIEHHS O MeECTe
HaXOX/IeHUsI 3asiBUTEJIA - IOPUJMYECKOTO JIMIA, a TakXKe HOMep (HoMepa) KOHTAKTHOrO
TeneoHa, anpec (azpeca) 3JIeKTPOHHOM MoYThHl (NPH HAIM4YMM) M IOYTOBBIM ajapec, IO
KOTOPBIM JIOJKEH OBITh HAIlpaBJIEH OTBET 3asBUTEIIO;

- cBelieHHs 00 OOXKalyeMBIX pelIeHUsx W jeiicTBusx (6e3nelicTBMU) OpraHa,
[IPEOCTABJIAIOMIErO  TOCY[NapCTBEHHYIO  YCIyry, JOJDKHOCTHOTO JIMIIAa  Oprasa,
IPEOCTABIAIOWIEr0 roCyAapCTBEHHYO YCIYTy, JIHOO TOCYIapCTBEHHOIO CIIy’KallEero,
¢unuana, oraena, ynanenHoro padouero mecta IBY JIO «M®L», ero paboTHUKa;

- AOBOJIbI, HA OCHOBAHHMH KOTOPBIX 3asiBUTEJIb HE COTJIACEH C PEIIEHHEM M JIeMCTBUEM




(6e3neiicTBHEM) opraHa, MPeaOoCTaBIISIOLIEr0 TOCYJapCTBEHHYIO YCIyry, MOJDKHOCTHOIO
JUI@ OpraHa, IMpeJIOoCTaBISIONIEr0 TOCYyJapCTBEHHYIO YCIyry, JU0O rocyaapCTBEHHOTO
ciykaiero, ¢uivana, oTraena, yaaleHHoro padoudero mecra I'bY JIO «MO®L», ero
paboTHUKA. 3asgBUTENEM MOIYT OBbITh TNPEACTABICHBI JOKyMEHTHl (IpU HaJIU4HH),
NOATBEPXKAAIOIINEe T0BOABI 3asiBUTENS, TMOO UX KOIIUH. ‘»

5.5. 3asButenr HMeeT IpaBO Ha TMoOJydeHHEe HH(OpPMAIMU U JTOKYMEHTOB,
HEOOXONMUMBIX ISl COCTaBJIEHUS W OOOCHOBAHHUS XajoObl, B Cily4asX, yCTaHOBJICHHBIX
cratbeil 11.1 ®enepansHoro 3akona Ne 210-®D3, npu ycinoBUH, YTO 3TO HE 3aTparuBaeT
mpaBa, CBOOOIBI M 3aKOHHBIE HHTEPECHI NPYTUX JIMI, U €ClId yKa3aHHbIe UH(pOpMaLus U
JOKYMEHTBl HE COAEp)KaT CBEIEHUH, COCTaBISIOLIMX TIOCYJapCTBEHHYIO WM HHYIO
OXpaHsAEMYIO TalHYy.

5.6. JKanoba, nmoctynuBiias B Opras, MpeIoCTaBISIOLINN rOCy1apCTBEHHYIO YCIIYTY,
I'BY JIO «M®Ll», 3amectutemto Ilpencemarenst IlpaBurtenscTBa JleHMHrpanckon
0051acTH, KypHUpYIOIIEeMY AesTeIbHOCTh OpraHa, MPEeJOCTaBIISIONIEr0 IOCYIapCTBEHHYIO
yeayry, yupeaurtento I'BY JIO «M®I]y», moaieXuT pacCMOTPEHUIO B TEUEHUE NIATHAAATH
pabounx OHENW co AHS ee perucTpalud, a B ciydae oO’KajloBaHHUs OTKasa Oprasa,
IIPEIOCTABIIAIONIErO rocyaapcTBeHHyto ycuyry, [BY JIO « M®Ll», B npueme JOKyMEHTOB
y 3asgBHTENs] JIMOO B HCIIPABICHUU JOMYIIEHHBIX ONEYaTOK M OIIMOOK WIM B Ciydae
00>kajl0BaHUsl HApYyLIEHHUS! YCTAaHOBIIEHHOTO CPOKa TaKUX HCIIPABIICHHH - B T€UEHUE MSITH
pabouux AHeH co HS ee peruCTpaInH.

5.7. Ilo pe3ynpTaraM pacCMOTPEHHUS KAIOObI MPUHUMAETCS OIHO U3 CJIEAYIOLIMX
pELLIEHUN:

1) xanoba yIoBIETBOpPSIETCS, B TOM YHCJe B (hopMe OTMEHBI MPUHSATOrO pelIeHMUs,
WCIpaBJeHUs JONIYIIEHHBIX OIeYaTOK ¢ OINMHOOK B BBIIAaHHBIX B pe3yJibTare
IIPEeIOCTaBIEHUs ITOCY IaPCTBEHHOU YCIYTH JOKYMEHTaX, BO3BparTa 3asBUTEIIO JECHEXHBIX
CPEeICTB, B3MMaHHE KOTOPBIX HE MPEeAyCMOTPEHO HOPMATHUBHBIMHU MNPABOBBIMH AKTAMHU
Poccuiickoit ®denepanuy, HOPMAaTHBHBIMH IPABOBBIMH aKTaMH CyOBEKTOB Poccuiickoi
®denepaunu;

2) B yIOBJIIETBOPEHUH JKAIOObI OTKA3bIBAETCS.

He mnosnmee nHA, cienmyromiero 3a JHEM MPHHATHS PEIIEHHS II0 pe3yJbTaTaM
PacCMOTpPEHUSs! HKaJIOOBI, 3asBUTEIIO B MHUCHMEHHON (OpMe U IO JKEJIAaHWIO 3asiBUTENS B
QJIEKTPOHHOM  (QopMe  HampaBisieTCss MOTHBHPOBAHHBIA OTBET O  pe3yibTaTax
PacCMOTPEHUS JKAJTOOBL.

B ciydae npusHanus xanoObl NmojyIexaliell yaoBIEeTBOPEHHIO B OTBETE 3asBUTEIIO
Aaetcsi WH(OpMauus O MAeHCTBUSX, OCYUIECTBISEMBIX OPraHOM, MPEAOCTABISIOIIAM
rocy1apCTBEHHYIO yCIyry, MHOTO(YHKIIMOHAIBHBIM LIEHTPOM B LeJIsIX
HE3aMEUIMTEIbHOIO  yYCTPAaHEHWs  BBIABICHHBIX  HApyLIeHHH  MPH  OKa3aHHUH
rOCyapCTBEHHOH yCIIyTH, a TaK)Ke IPUHOCSATCS U3BHHEHUS 3a JOCTaBIIEHHEBIE HEY100CTBa
U yKasbIBaeTCs HWHPOpPMAIUs O JalbHEWIIMX JIeHCTBUAX, KOTOPBIE HEOOXOIMMO
COBEPIIUTE 3asBUTEIIIO B LIEJIAX MOJy4EHUs TOCYIapCTBEHHOM YCITyTH.

B cny4ae mnpusHaHus kano0bl He Mojjexamiedl yIOBIETBOPEHHIO B OTBETE
3a5BUTEJIIO JAXOTCSl apryMEHTHPOBAHHBIE Pa3bsICHEHUS O NMPUYHHAX PUHATOTO peLIeHHs,
a TaKXke HHPOpMaNys 0 MOpsAKe 00)KAIOBAHUS NPUHSATOTO PEIICHMUSI.

B crmydae ycraHOBleHMS B XOLe WM IO pe3ydbTaTaM PAaCCMOTPEHHS >KalIoObl
[PU3HAKOB  COCTaBa aJMHUHHCTPATHBHOIO MPAaBOHAPYIUIEHUS WM [PECTYILICHUSA
AO/DKHOCTHOE JIMIO, PaOOTHHK, HajelleHHbIe MOJHOMOYHSIMH MO PACCMOTPEHHUIO XKanoo,
HE3aMETTUTENIEHO HANPABIIAIOT UMEIOIIUECS MaTepUallbl B OPraHbl IPOKYPATYPBHI.




[Mpunoxxenue Ne 1

K AIMUHUCTPAaTUBHOMY PErjaMeHTy

IO MPEAOCTABJIEHUIO TOCY IapCTBEHHOMN YCITYTH
«@DOpMHUpPOBaHNE U BEAECHHUE TOPrOBOrO PeecTpa,
a TaKKe NpeaocTaBlIeHUe HHPOPMALIMH,
cozepixalleiics B TOProBOM peecTpe»

3asiByieHHe
O BHECEHHH CBeJleHHH B TOProBbIi peecTp
JleHHHrpaackoii o0J1acTH

[Ipoiy BKIOYUTH
(monHoe HauMeHoBaHue ropuardeckoro nuna; ®.M.O. nHAUBUAYaTBEHOTO
MpeAnpUHUMATES )

B TOProBeIil peecTp JIeHUHrpaAcKoi o0nacTu

[IpunoxeHnus: Ha JYCTax.

1. Konust cBuaeTenscTBa O TOCYHApCTBEHHOW perucTpalvM IOPUIAAYECKOro JIMIA HIIH
WHIVBHUIYJIBHOTO MPEeANPUHUMATENS.

2. Komusi cBuzmerenbcTBa O TOCTAaHOBKE Ha Y4YET B HaJONOBOM OpraHe IO MECTY
HaXOXJeHus Ha Tepputopun JleHUHTpaackoit 061acTu.

3. JIOKyMEHTBI WJIM UX KOIIMH, TOATBEPIKAAIOIIE BHOCUMBIE CBEIECHUS.

3asiBIIAIO O CBOEM

(Hy>XHOE BBIOPATh: COTIIACHUHU, HECOIJIACHH )
Ha M[peIoCTaBlIeHUWE W3MEHEHHBIX CBEJIEHWM, IOJaHHBIX MHOK Ui BKIIOYEHHUS B
TOproBeifi peectp JleHuHrpaackod oO0JacTd TpPEeTBUM JHIAM, a TakKXe B CETH
«HTEpHETY).

Pykosomurens (MHauBuIyan bHBIN NpepHUHUMATEND)

M. m. (moamnuce) (©.11.0.)

Pe3ynbrar paccMOTpeHUs 3asiBJI€HHUS [IPOIILY:

BbIaTh Ha pykd B Komutete MCh

BeIAaTh Ha pykd B I BY JIO «M®LI»

HaIrpaBHUTh I10 IIOYTE

HampaBHTh B 3JIEKTPOHHOH (hopme B TMUHbIH kabuHeT Ha [1T'Y JIO




[Tpunosxenue Ne 2

K AIMHUHHUCTPAaTUBHOMY PErJIaMeHTy

N0 MPEAOCTaBIEHHIO rOCY1apCTBEHHOM yCIIyTH
«DopMUpOBaHH1e U BeAEHHE TOPIrOBOIO pEECTpa,
a TaKoKe MpefocTaBeHne HHOpMaLIUH,
coleprkalleiicss B TOproBOM peecTpe»

HNudopmanns o xo3siicTByomeM cyobeKTe,
npeacrap/isieMasi 3aBUTeJIeM /1JIs1 BHECEHUS
B TOPrOBBIH peecTp

1.1 | HanmeHOBaHHe OpraHu3anuu (I FOPHIMYECKOTO JINIIA) !
1.2 Toprosas mapxka (6peHn), 101 KOTOPOU JIEHCTBYET XO3AUCTBYIOIUM CyOBEKT |
1.2.1 | |
1.2.2 1
1.3 IOpuanyeckuii anpec (ais | ﬁ
IOPUINYECKOTO JIUTIA) |
1.4 | ®.N.0. pykoBoautens (aas |
FOPUIUYECKOrO JIUIA) ’
1.5 WHuBu Iy aNTbHBIH
IpeaIpHHUMATEb j
1 @®.1N.0. MHIUBUAYATEHOTO |
| IpEaITpUHHUMATEIISA ‘ '
1.6 Mecro xuTenpcTBa huznyecKoro }
JIM1A, 3aPETUCTPUPOBAHHOTO B ;
Ka4ecTBE UHIUBUIAYAIHHOIO 1
NpeIIpUHAMATEIIS ‘
1.7 | TenedoHn, dakc (ropuIEIECKOTO ‘
nuna, |
UHUBHUIYaJTBHOTO HOMep TenedoHa HOMep ¢akca |
[IpEeAIIpUHUMATEIIS]) ‘ *
1.8. | Kox no Obmepoccuiickomy |
| Knaccu(UKaTOpy NpeAnpHUI TR U
opranu3sanuii (OKITO)
1.9 WnentruduxannoHHbI HOMEp
Hanoromiaresibipka (MHH) [
1.10 | ®opma cobeTBennocTu (Kox mo J !
| OK®C)
111 Opranu3anuoHHo-paBoBas popma
(Kog nmo OKOIT®)

1.12 | Bux mesTensHOCTH (Konm mo

FOKBSﬂ) |

1.13 | CpenHsist 4MCIEHHOCTL PAGOTHUKOB
XO3SHCTBYIOIIETO CyOBEKTA

| Croco6 ToproBiu (OTMETUTH) C HCIOJIb30BAaHUEM

i TOPrOBBIX OOBEKTOB
| 0€3 UCTIOTb30BaHMS
| TOProBOro 0OBEKTA |

1.14

L

*O0s13aTeNLHO 3aM0THEHUE BCEX MOJICH




[Mpunoxenue Ne 3

K AIMHUHHACTPAaTUBHOMY PErJIaMEHTY

[0 NPEIOCTaBJICHHIO rOCy 1apCTBEHHOH yCyrn
«@DopMUpOBaHKe U BEJIEHUE TOPrOBOrO PEECTPA,

a TaKKe NpenocTaBieHne HHHOPMALIMH, conepKaeics
B TOPTOBOM PEECTpe»

Nudopmannsi 0 TOProBbix 00beKTAX X0351liCTBYIOLIEro cy0beKTa,
OCyHIeCTBJIAIONIEr0 TOPrOBYIO AeATeJIbHOCTD,
npeacTaBJisieMasi 1Jisi BHECEHHSI B TOPrOBBIH peecTp

(HanMeHOBaHUE X034MCTBYIOIIETO CyObeKTa: FOPUINIECKOTO JINIA, HHAUBUIYAIIbHOTO
npeAnpuHUMAaTENs])

2.1. HaumenoBanue
TOPrOBOT0 00BEKTA

' Koa OKTIO, uneHTuhUKalMOHHBIA KO -
| TEPPUTOPHATIEHO 060COOJIEHHOTO CTPYKTYPHOTO I
noapasziesieHust l

2.2. DaKTUYECKUH
azipec

 Kox mo OKTMO ] |

2.3, Tenedon,
haxkc

2.4. OcHOBHOH BHI

eI TETIbHOCTH
 Kon no OKBD/] | {
2.5. Tun Toprosoro
o0BekTa
[
| OTtmeTKa
| CraimoHnapHsbIi
J =
| TOPrOBbIA OOBEKT
} Hecranuonapasrit

| TOPrOBBIA OOBEKT




2.6. Bug ToproBoro o0bexTa

OrMeTKa

YHuBepcaJbLHbII Mara3uH, B
| T.4.

TUIepMapKeT

yHUBEpMAar

yHuBepmMar " Jlerckuii mup"

MarasmH-CKJIaqg

cynepMapKeT

YHUBEpCaM

racTpoOHOM

—_—

TOBAphI OBCEJIHEBHOIO CIpoca

JIpyroe

CrneununajTu3HpoBaHHBIH
NPOXOBOJILCTBEHHbIH
MAarasuH, B T.4.

| "Pp10a"

"Msico"

"Komnbacer" =

" AJIKOTOJIbHBIE HAITUTKUA U

MHHepaJIbHbIE BOJbI"
Bl i
Ipyroe

Cneunain3upoBaHHbIH
HENpoJOBOJIbCTBEHHbIH
| MarasH, B T.4.

' "Me6ens"

"Xo3zroBapsr"

"OnekTpoToBaph!”

"O,He)KI[a"

"06}735"

"Tkaau"

"Kauru"

apyroe

HecnenuanusupoBaHHbIM
NMPOaAOBOJILCTBEHHBbIH
MarasuH, B T.4.

IIPOTYKTHI

MUHHU-MapKET

Jipyroe

HecnennaJu3znpoBaHHbIH
| HETIPOOBOJILCTBEHHBbIH
| MarasH, B T.4.

|
. [loM Toprosuu




Bce misg noma
Tosape! ayis geren
ToBapsb! ULl XKEHIIUH
' IIpomTOBaphl
' KoMHCCHOHHBIN MarasuH
Jlpyroe -
| Hecnnenxuaiu3npoBaHHbIE
Mara3uHbI CO CMEIIaHHbIM
ACCOPTHMEHTOM
HNuble 00bEKTHI, B T.4.
IlaBUIBOH.
ITanaTka (KHOCK)
| ABTO3anpaBOYHasi CTaHLUS
"ANTEeKU U alITeYHbIE
MarasuHsbl" 1

AnTeuyHble KHOCKH U ITYHKTBI

1

b e el

2.7. OCHOBHBIE ITOKA3aTENH

HaunmeHoBaHue noka3aTtens 3HaueHue
roKazarteJs
O6mas mromanpk (KB.M) |
B TOM 4HCJE: Sl |
Ha MpaBe COOCTBEHHOCTH (KB.M) |
HMHOE 3aKOHHOE OCHOBaHUe, B T.4. apeHa

(kB.M) |

|
[Tromans TOproBoro o6sexra’ ‘

- Bcero (KB.M)
B TOM 4YHCIIE:
JUIsL IPOAAXKH MPOIOBOJIBCTBEHHBIX TOBAPOB !
(kB. M.)
s IPOJaku HENPOAOBOJIILCTBEHHBIX TOBAPOB
(KB. M.)
B TOM YHCJIE:
Ha NpaBe cOOCTBEHHOCTH (KB.M) ‘
HHOE 3aKOHHOE OCHOBaHHUE, B T.4. apeHa
(kB.M)

. CpenHsis YHCIIEHHOCTh paOOTHUKOB

*(O0s13aTeIbHO 3aIl0JHEHHE BCeX MOJIEH




IMpunoxenue Ne 4

K AIMWHUCTPATUBHOMY PErIaMEHTY

0 NPEIOCTABICHUIO TOCYIapCTBEHHON YCIyTrH
«DopMHUpOBaHHE U BEIEHHUE TOProBOTO PEECTPA,

a TaKk)Ke NpefocTaBieHHe NHPOPMaLHUH, COAEPKALIEHCT
B TOPTOBOM PEECTPE»

HNudopmanus 06 od0bekTax X03AHCTBYIOLIEr0 Cy0ObeKTa, OCYILEeCTBIAIONIEr0
NOCTABKH TOBAapOB, NpeocTaBJ/isieMasi 1Jisi BHECEHHS B TOProBblii peecTp

2

(HauMeHOBaHHe XO3SHUCTBYIOIIETO CyOheKTa: IOPUIANISCKOrO JIHIIa,
VHIMBUAYAJIBHOTO IpeaIpUHUMATEIS)

2.1. HanmenoBaunue
o0BeKTa

f Koz OKIIO, nneHTUpUKaMOHHBINA KOJ |
} TEPPUTOPUATIBHO-000COOICHHOTO |
| CTPYKTYPHOTO NOApPA3AeIeHUs |

2.2. daxkTuyeckuiu
azpec

| Kox mo OKTMO | |
2.3, Tenedon,
Gbakc o
2.4. OcCHOBHOM BU]I
NEeATEIbHOCTH
[KOI[ no OKBDJ[ | R
2.5. OcHOBHBIE TTOKa3aTenu
HaumenoBaHue nokazaress 3HaueHHEe MMOKa3aTeNs

Ckianckoe moMeuieHue | miomans (KB.M)
00BeM (Ky6.M)

' PesepByap, nucTepHa u apyrue eMKOCTH ISt
LXpaHeHI/IH - 00beM (Ky0.m)

XosioaunbHUKHU (00BEM J 00BeM (Ky0.m)
€IMHOBPEMEHHOI'O (1)

| XpaHeHUs ToBapa) {

. CpenHsist YMCIeHHOCT paGOTHHKOB

*O0s13aTeNbHO 3aMoJIHEHHE BCEX TTOJICH




[Tpunoxxenue Ne 5

K AIMHAHUCTPAaTUBHOMY PErjaMeHTy

0 NPEIOCTaBJIEHUIO FOCYI1apCTBEHHON yCIyTH
«@DOpMHpOBaHUE U BEIEHHUE TOPTOBOrO PEECTPa,

a TaKKe npeaocTaBiIeHde HHGOpPMaILMH, coaeprkauieiics
B TOPrOBOM pEecTpe»

COI'TACME
HAa 06PaGOTKY MepCOHATLHBIX AAHHBIX

(bamumnusi, UMsI, OTYECTBO) (mata poxxaeHus)

(BI/III AOKYMEHTA, YIJOCTOBEPSIOIIETO JII/ILIHOCTB)

(keM ¥ KorJa BBIJAH)
3aperucTpUpOBaHHbIN(ast) 1Mo aapecy:

(MecTo MOCTOSTHHOW perucTpallin )
B JIALIE NPEICTaBUTEIIS

(bammnusi, ©Msi, OTUECTBO) (maTa poXxmeHus )

(B NOKyMEHTa, YAOCTOBEPSIOIIETO JTUUHOCTD )

(keM u Korja BbIJIaH)
3aperucTpUpOBaHHOrO(0M) 1Mo aapecy:

(MecTO MOCTOSTHHOM perucTpaium)
JEUCTBYIOLIErO0 Ha OCHOBAHUU

(BUI ¥ pEeKBHU3UTHI IOKYMEHTA, [MOTBEPIKIAFOIIETO TOJTHOMOYHS IIPEICTaBUTES)
HACTOSIIMM Jal0 COorjlacue Ha 00pa0oTKY ClIeAYIOIINUX MEPCOHATBHBIX JaHHBIX:
- dhaMuIIHs, UMsI, OTYECTBO;
- HOMED U Cepusl NOKYMEHTa, YIOCTOBEPSIOIIETO JUYHOCTE, CBEAEHHUS O JaTe €ro BhIIaun
Y BBIJIABIIIEM OpPraHe;
- TOJI, MECSIL], 1aTa U MECTO POXKIECHUS;
- aJipec MPOKUBAHMUS;
- ¥ UHbIE CBEJIEHUs, HEOOXOAUMBIE JJIsl TIPEIOCTaBIEHUS TOCY IapCTBEHHOM YCIyTH:
@®opMHUpOBaHKE TOPrOBOI'0 peecTpa U IMpeaocTaBieHue HHGOpMALMH, coaep Kaeics
B TOPrOBOM peecTpe

(HaMMeHOBaHMe roCyIapCTBEHHOM yCIIyTH)
MOCPEACTBOM  (GUIMANOB, OTAENOB, YOAJIEHHBIX pabouux MecT IBY JIO
"MHOroGyHKIMOHANEHBINH LEHTP NPEeNOCTABIEHUS TOCYAAPCTBEHHBIX U MYHHULUIAIBHBIX

1 ~ ~
3anonHsiercs JTHLIOM, HE SBJISIOLIUMCS 3asIBUTEJIEM, 06pa60ﬂ<a NEPCOHAIBHBIX IAHHBIX KOTOPOro HeoOXxoauma st MNpeaoCTaBJIEHHA IOCYAapCTBEHHOH
YCiIyru, €CJii B COOTBETCTBUHM C q)eilepaﬂbelM 3aKOHOM 06pa6cm<a TaKHX MEPCOHANbHBIX JAHHBIX MOXKET OCYIIECTBJIATHCS C COrlacus YKa3aHHOro 1yua.




yeryr", KomuTeTa Mo pa3sBUTHIO MaJloro, CpeJHero OnsHeca v MOTpeOUTEIbCKOrO phIHKA
JleruHrpaackou o6acTH.
Hacrosimee cornacue BbIJaHO CPOKOM Ha 1 BCTYTMAET B CUILY C
MOMEHTA ero MOANHUCaHus. ,
Hacrosiiee cornacue mnpemocTaBisIeTCsl Ha OCYIIECTBIEHHE JIOOBIX AEHCTBUUA B
OTHOLIEHUU II€PCOHAJIbHBIX JaHHBIX, KOTOpPbIE HEOOXOAWMBI Il MpPedOCTaBIICHUS
roCyJapCTBEHHON ycCIyru, BKJIOYas: cOOp, 3aIluch, CHUCTEMaTHU3alLUIO0, HAaKOIUICHHE,
XpaHeHHe, yTouHeHue (0OHOBJICHUE, U3MEHEHHE ), U3BJIEUEHHE, UCTI0Ib30BaHue, Iepeaady
(pacmpocTpaHeHHe, TpeNOCTaBlieHHe, JOCTym), o0e3TuyuBaHue, OJIOKHPOBaHHUE,
yIdaJleHue, yHUYTOXKEHUE.
Coruacue MOeT ObITh OTO3BaHO B JIF0O0€ BpeMsi HA OCHOBAaHHWH ITUCEMEHHOTO 3asiBIICHUS
cyOBbeKTa IepCOHAIbHBIX JaHHBIX.

" "

T.

(moamucek ¢ pacmnppoBKOi)




