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APXWBHOE YHIPABJEHHUE
JEHUHI'PAACKOMN OBJACTHA

ITPHUKA3
ot 04 derpans 2022 roga Ne 5-I1

O0 yTBepKIeHHH aJMHUHUCTPATHBHOIO PErIaMeHTa MPeJoCTABIEHHS HA TEPPHUTOPHM
JleHHHTrpaackoil 06acTH rocynapcrseHHoH yoryri «Beiiaua apXMBHBIX CHPABOK,
APXMBHBIX BEIIMCOK H KOIHH aPXUBHBIX JOKYMEHTOB, CBA3AHHBIX ¢ COLHAJILHOM 3aIHTOM
rpaiaH, NpelycMaTPHBAIIIHMX X NICHCHOHHOE o0ecneyeHHe, a TAKKe
[I0/TyYeHHe JbIOT i KOMIIEHCANMIE B COOTBETCTBUH € 3aKOHOAATEIbCTBOM Poccuiickoit
Menepaliiy 1 MeKIYHaAPOAHBLIMH ob0s3aTenbeTBamMu Poccniickoiit @enepanmm»

B memdx npHBeneHHA MPaBOBBIX aKTOB ApPXMBHOIC YyIpapieHus JleHHHrpamckoi
00NMacTH B COOTBETCTBHE C NeHCTBYIONTNM 3aKOHOAATEILCTBOM:

1. VYTBepauTh aJMHUHHCTPATHBHBIA pErIaMeHT NPENOCTABNCHHS Ha TePPHTOPHH
JleHuHrpasicKoii 00NaCTH rocyqapCcTBEHHON ycimyri «Brinaya apXMBHBIX CIPaBOK, apXHBHBIX
BBIMMHCOK H KOIMHM apXWBHBIX HOKYMEHTOB, CBA3aHHBIX C COLHANbHON 3aIUTON IpakiaH,
TIpenyCMaTpUBAIOIMX MX II€HCHOHHOe ofeclieyeHue, & TakKe TMONyIeHHEe JBroT K
KOMIIEHCalliif B COOTBETCTBHHM C 3aKOHOIATenscTBOM Poccuiickoii PDemepaiuu U
MeX/TyHapoqHeIMH oOs3arenscTBaMu Poccuiickolf PDepeparymy COTrTACcHO IPHIIOKEHHIO K
HACTOAMEMY NPUKa3Y.

2. Ilpu3HaTe yTpaTHBIIHMH CHILY:

npuka3 ApxuBHOro yrpasieHus Jlenwarpazckoii obmacta ot 26.02.2018 Ne 3 «0O6
YTBEPXKICHUM  aIMUHHUCTPATHBHOIO  perjlaMeHTa IIPeNOCTABNEHHS Ha TEePPHTOPHH
Jlenunrpanckoii o01acTi rocyfapcTBeHHOR yCIIyTH «BEIgada apXHBHEIX CIIPaBOK, apXHBHBIX
BBIMMCOK M KOITHH apXWBHBIX JOKYMEHTOB, CBS3aHHBIX C COLMAIBHON 3alUUTON IpakiaH,
NpPeNyCMAaTPHBAIOIMX HMX TMEHCHOHHOe ob0ecrneyeHWe, a TakKe IIONydeHHe NbroT H
KOMIIEHCALIMM B COOTBEICTBHM C 3akoHOoZaTenbCTBOM Poccuiickoii @emepanud U
MEXAYHApOoAHbIMU 00s3aTenbeTBaMu Poccuiickoit @enepanumy;

3. Hacrosmui#i nmpuka3 BcTymaer B Cuily o uctedenwu 10 nuedl ¢ pgaThl ero
o(pHIHATHEHOTO OMYOIHKOBAHS.

4. KoHTpoh 38 HCTIOJIHEHHEM HACTOAIIET0 MPHKa3a OCTABILIIO 3a COOOH.

Hayaneuux ynpasieHus A. B. CaBuenko




YTBEPXAEH

IIpukazoM ApXHBHOTO yIpaBIeHHS
JleHuHrpanckoii odnactu

ot 04 deppans 2022 rona Ne5-I1

ATMPHUCTPaTHBHBIH perTaMeHT
IIPENOCTaBIICHUS FOCYIAPCTBEHHOR yCIIyTH «Bhlaada apXHBHBIX CIPaBOK, ADXUBHEIX BBIITHCOK
M KOIIMH apXUBHEIX JOKYMEHTOB, CBS3aHHBIX C COHMANBHOM 3alllUTOM rpakKIaH,
IPEAYyCMaTPUBAIOIIHMX KX IEHCHOHHOE 00ecIIeueHre, a TaKkxKe
ITONIy4YE€HME TBIOT U KOMIIEHCALUMH B COOTBETCTBUH € 3aKOHOAATEABCTBOM PocculicKoit
denepatyy U MEXAYHAPOTHLIMU 00g3aTenbcTBaMu Poccuiickoi Deaeparum»

1. O0uIHe nonoXKeHusA

1.1. IlpemMer perynupoBaHds aIMUHHCTPATUBHOTO PELTAMEHTA IpPef0CTaBICHH
FOCYAapCTBeHHOH yciryri «Bpimada apxXWBHBIX CIPABOK, APXHUBHBIX BBIIUCOK H KOTHii
apXUBHBIX JOKYMEHTOB, CBA3AHHBIX C COLUAIBHON 3alllMTOH IpakaaH, IpeAyCcMaTpUBatOIuX
HX TIEHCHOHHOe 00ECIICUCHUE, a TAaKKe MOMyYeHHe JbroT ¥ KOMISHCAlUi B COOTBETCTBUM
3aKOHOMATeNLECTBOM Poccmifckoii @emepallid W MEXIYHApOIHBIMH 0043aTelIbCTBAMH
Poccmiickolt ®enepanuu» (ganee — aAMHHHCTPAaTWBHBIM peEIIaMEHT, TIOCYIapCTBEHHAA
ycIyTa).

1.1.1. AIMMHHCTPaTUBHBIH pernaMeHT YCTaHaBNMBAeT IOPSJOK M cTasAapT
NPeOCTABICHUS IOCYIapCTBEHHON YCIYTH.

1.1.2. TIpepocraBlieHHe TOCYZApCTBEHHOH yCIyrH BKIIOYaeT B cebs MCIONHEHHE
3aIIPOCOB COHUAIIEHO-TIPABOBOT'O XapakTepa 10 apXUBHEIM JOKYMEHTaM.

3anpocsl COUMABHO-IIPABOBOTO XapakTepa — 3allpOChHI, CBSI3aHHBIE € COLHANBHOH
3aIIUTOM TpakIaH, NpeXyCMaTpHBAIOLIHE UX IICHCHOHHOE obecIieyeHre, a TaKxKe NoLyYeHne
JBFOT M KOMIIEHCAIlHii B COOTBETCTBHHM C 3aKOHOHATENbCTBOM Poccuiickoit Demepanmu u
MEeXIyHapOIHEIME 00s3aTennbeTBamMu Poccutickoil ®enepaiyi.

Temarnxa 3ampOCOB COLMANIBHO-IIPABOBOIO XapaKTepa:

- 06 00pa3oBaHuH, O IPOXOKACHUN OOyUeHHS;

- 0 TpymoBoM craxe paboTel (ciaykObi), 0 pabore BO BpEOHBIX YCIOBUSIX, O
HECYaCTHOM cllydae Ha IPOU3BOJICTBE;

- 0 padoTe B KOJIX03aX;

- 0 pa3Mepe 3apabOTHOM MiaTkl;

- 0 TIepEMEHOBAHNH, PEOPraHU3alliy, TUKBAAIWUH IPENTIPHATH,

- 0 HArpaXXJIeHHH TOCYHAPCTBCHHBIMH ¥ BEOOMCTBEHHBIMM Harpajamu (B
yacTHOCTH «IloOemuTens CONCOpPEBHOBAHUAY, «Y IApHUK IATHIIETKH», IPUCBOCHHE 3BaHHE
«Betepan Tpyna» H Ip.);

- 00 omneke, NONEYUTENBCTBE, YCHIHOBICHUH;




~ 0 NpeObIBAHHN B NETCKUX YUPEKIEHHSX WHTEPHATHOTO THIA (OMa MATIOTKY,
HAETCKHE AOMa, foMa pebeHKa),

— O NPOXMBAHMA B NPUIOPOIHBIX paloHaX B INepHon Ouokamel JleHuHrpanga
(ITapronosckuii, Beeponoskckuii, JIoMOHOCOBCKHIA, ITasnoBckui);

— 00 sBaKyauuu, 06 yroHe B IUIeH ¢ TeppuTophk JleHHHrpancKkoil o6nacTy;
- O pacKyJIauuBaHHH.

1.2. Kareropuu sasiButenei i ¥X NpeACTaBATENEH, AMEIOIHX TIPABO BBICTYNATh OT KX
HMEHHU.

1.2.1. 3assuTensMu Ha IIPELOCTABIEHWE T'OCYIAPCTBEHHOM YCIIYTH  BbICTYIIAIOT
¢usnuecKoe MIH OpUAMYECKOe JHIO (32 MCKITIOYCHHUEM rOCYJapCTBEHHBIX OPraHoB M MX
TCPPHUTOPHATBHBIX OPraHOB, OPraHOB TOCYAApCTBEHHBIX BHEOIOMKETHBIX (OHIOB U HX
TEPPUTOPHAIBHLIX ~ OPraHoB,  OpPraHOB  MECTHOrO  CaMOyNpasieHus) Jubo  ux
YHONHOMOYEHHBIE  IIPEACTABUTCIH, OOpaTUBIIHECS B  OpraH, IpeJoCTaBIISIOIIMIL
TOCYApPCTBEHHBIE YCIIYTH.

1.3. Ilopsnok uHGOPMHPOBAHKA O IIPEAOCTABIEHHH FOCYIAPCTBEHHOMN YCIIYTH.

Wudopmanms 0  MecTe  HAaXOXUEHHA  TOCYAAPCTBEHHOIO YYpEKIEHHS,
NPEROCTABIAIMIEr0 rOCyAApPCTBEHHYIO YCIYyTy U He SBISIOMIEr0Cs MHOIOQYHKIHOHATLHEIM
LEHTPOM IPENOCTABIICHHA TOCYJaPCTBEHHBIX M MYyHHUMIIANBHEIX YCIYT, rpaduike paboTsl 1
CIIPABOYHBIX TeNEQOHAX, aflpecax MEKTPOHHOM OYTL Pa3MeLaeTcs:

Ha CTCHIE B [OCY[apCTBEHHOM Ka3€HHOM yupekieHuH «JIeHMHIpaacKkuil o6IacTHOMH
TOCYIapCTBEHHEIH apxuB B I. Beibopre» (nanee — I'KY JIOI'AB) no anpecy: Jlenunrpanckas
obnacte, r. Beibopr, yin. Illrypma, 1. 1.Ha caiite ApXUBHOTO yrpabnedus JleHuHrpaacKoi
obGmacTu 1o axpecy: hitp://www.archive.lenobl.ru;

Ha cafiTe ApXMBHOIO ynpasneHHS JIeHHMHIpaZCKoH oO6nacTH 1o anpecy:
http://www.archive.lenobl.ru B pasgene «IlogBefOMCTBEHHBIE APXMBHOMY VIIDABIIEHHMIO
rOCYIapCTBEHHBIE Ka3eHHBIE YUPEKIEHUAY;

Ha caiite ['ocynmapcreeHHoro OroKeTHOro yupexzaeHus Jlemmurpanckoi obnacTu
«MHOroQYHKIMOHAIBHBIR LEHTP HPEeIOCTABNCHHS TOCYJAPCTBEHHBIX H MYHHIMIAIBHBIX
yeiyr» (nanee — I'BY JIO «M®LI»): http://mfcd7.ru;

Ha Tloprasie rocynapcTBEHHBIX M MYHHLHTIANBHBIX yonyT (Gysxunit) Jlenunrpanckoi
obnacru (nanee — II'Y JIO) / Ha EQuHOM nopTane rocyIapCTBEHHBIX YCIyT (manee — EIIT'Y)
www.gu.lenobl.ru / www.gosuslugi.ru;

Ha caiTe « Apxusrl JleHunrpanckoit o6iactu»: hitps://archiveslo.ru;

B TIOCYNapCTBEHHOW HHQOPMAHMOHHON cucTeMe «PeecTp TIOCYNApCTBEHHBIX |
MYHHLHNAIBHBIX YCIyT (bynkuui) Jlenmarpanckoii obnactu (ganee — Peecrp.).

2. CTaHzapT IpefoCTaBIEH s TOCY JapCTBEHHOR YCIyTH

2.1. llonnoe HaWMEHOBAHHE TOCYAAPCTBEHHOM ycnyru: «Brlada APXHBHBIX CIIPABOK,
APXHMBHBIX BBINMCOK M KONHH apXUBHBIX NOKYMEHTOB, CBI3aHHBIX ¢ COLMAIBHON 3amIMTOH
TpaXxaH, NpeayCMaTpHBAIOIINX HX MIEHCHOHHOE ofeclieueHue, a TakKe TOIyYesye JIbIOT U




KOMIICHCAllHA B COOTBETCTBHH C 3aKOHOZATEJNBCTBOM PoccHitckoil Qenepanun  #
MEXAYHAPOAHBIMH 0bsA3aTebcTBaMH Poccuiickoit Meneparmmy.

CoxpauleHHOE HAaMMEHOBaHHE YCIyrH: «Bbljaua apXUBHEIX CIPABOK, ApXUBHBIX
BBIIIUCOK, KOMME apXUBHEIX AOKYMEHTOB, CBA3AHHEIX C COLUATLHOM 3aIUTON FpakIam».

2.2. TocynapcTBeHHyI0 yenyry mnpenocrasiser ['KY JIOTAB. B TIPEIOCTABICHIY
FOCYAapCTBEHHOM yenyru yuactsyer I'BY JIO «M®ILT».

3ampoc o MPe0CTaBIeRHH TOCYAaPCTBEHHOM YCITyTH NPHHHMAETCS:

1) npu nMuHOM ABKe:

B I'KY JIO'AB;

B hunmranax, oTaenax, yaaleHHsX pabouux mectax I'BY JIO «MO®IL» (nanee — M®ILI);

2) 6e3 nuuHOI sBKY: _

IouTOBLIM oTnpasneuueM B [KY JIOI'AB;

B 3IEKTPOHHOMA (QOpMe yepes THYHEIM KabuHeT sassuTens na [IT'Y JIO/ENITY;

B 3IEKTPOHHOH (hopMe yepes MUUHBIN KabuHeT Ha caiite «ApxuBsl JleHHHIPALCKOL
obnacTuy;

110 snexTponHol roure 'KV JIOI'AB (E-mail:obl.archiv@mail.ru).

2.2.1. B mensx mpefocTaBleHMs TOCYNAPCTBEHHON YCAYTH YCTAHOBIEHHE JIAYHOCTH
3asABATENA MOXET OCYILECTB/ATHCA B XOJ€ JIMYHOTO IPHEMa IIOCPEACTBOM IPENbABICHUS
acropra rpaxaaniHa Poceuniickoit Menepauuy 160 MHOrO LOKYMEHTA, YAOCTOBEPSIOIEro
JIMYHOCTD, B COOTBETCTBHH € 3aKOHOMaTeNbcTBOM Poccuiickoit Genepanmut uiy nocpeacTsom
ufeHTHUKaUME U ayTeHTHuKamud B TBY JIO «M®II» npyu Texuuaeckoit peanusaliu ¢
MCIIOJIB30BAaHMEM HMH(DOPMAIHOHHBIX TEXHOJIOTHH, NpPEedyCMOTPEHHBIX YacThiy 18 cTaThu
14.1. ®epnepanbroro sakona or 27 wmiomns 2006 roga Ne 149-@3 «06 wundopmaumy,
MH(}OPMAIMOHHEIX TEXHONOTHSX | O 3allATe HHPOPMALIHEY.

2.2.2. Tlpu npenocTaBIeHHH TOCYJAPCTBEHHOW YCIyTH B DIIEKTPOHHOH dopme
MICHTHQUKALKS 1 ayTeHTHQHKALMS MOTYT OCYIECTBIISTECS OCPEICTBOM:

1) enuHol cucTeMbl HIEHTHOUKAIMY B ayTEeHTH(UKAIMY MM HHBIX TOCYAPCTBEHHbIX
MH(OPMAIHOHHEIX CHCTEM, €CJIH TakKHe I'OCYJapCTBEHHBIE HMH(DOPMALMOHHBIE CHUCTEMBI B
ycranoBneHHoM IlpasutenscrBom Poccuiickoit @epmepauuu mnopsake o06ecreduBaioT
B3aUMOJEHCTBHC C €NHHOH CHCTEMOH HASHTUOMKAUMM M ayTEHTH(QUKALUM, TIPH YCIOBHU
COBIAJCHHA CBEAEHUH 0 (PH3UTECKOM JIMLE B YKA3AHHBIX HHOOPMAUHMOHHBIX CHCTEMAX,

2) eAMHOM CHCTEMbI MIEHTHOHUKAMH B ayTeHTUQUKAMK U eXHHOH HHQOPMAHOHHOMN
CHCTEMBI IEPCOHANBHBIX NaHHBIX, obecnednparoimeii 06paboTKy, BKIIOYas c6op M XpaHEHHe,
OHOMETPHYECKHX NEPCOHATIBHBIX JAHHEIX, X NPOBEPKY H IIEpeauy MHPOPMALIMK O CTENEHH
HX  COOTBETCTBHS  IPEIOCTaBJICHHBIM  OHOMETPUUECKHM  [EPCOHANBHLIM  JAHHBIM
(bH3UYECKOro JUIA.

2.3. PeaynbratoM NpeRoCTABIEHUs IOCYAAPCTBEHHON YCIYTH SBIAETCS:

- apXHBHas CIIPaBKa;

— apXuBHasg BHITIMCKA;

— apXUBHAs KOHUS,




— HampaBJeHHe 3arpoca IO TPHHA/UIEKHOCTH C OJHOBPEMEHHBIM YBELOMIIEHUEM

3asABUTENS HHPOPMAIMOHHBIM ITHCHLMOM;

— MH(QOPMAlMOHHOE MUCEMO 06 OTCYTCTBHH Ha XPAHEHHH B apXMBe apXUBHBIX

| noxymerToB, ¢ uHpopManuelt 06 1xX BO3MONKHOM MECTOHAXOKACHHH,

- YBEIOMIIEHHE ¢ OOBACHEHHEM TIPWYMH OTKa3a B  IPEHOCTABICHUH
TOCYIapCTBEHHOR yenyru

— Peaynsrat rocynmapcreeHHOH ycmyrd mpepoctaBnsercs (B COOTBETCTBHH CO
CIOCOOOM, YKa3aHHBIM 3asBUTENEM HPH II0[aue 3anpoca M J10KyMEHTOR):

1) mpu muuHO# sBKE:

B 'KY JIOI'AB;

B MOIT;

2) 6e3 NTHYHOM IBKH:

TIOYTOBEIM OTIIPABJICHHEM,

IO 3JMEKTPOHHOH moure (IO COMIACOBAHMIO C 3asBUTENEM) HANPaBNsAeTCs KON
MH(POPMALHOHHOIO IHCHMA CO CBEIEHUAMH 06 OTCYTCTBHM B apXHBE apXHBHBIX NOKYMEHTOB
Mo BONPOCY, 06 MX BO3MOKHOM MECTOHAXOXKIEHHWH, O TEpechlIKe  3ampoca [0
NPUHAIUIEKHOCTH, YBEIOMICHUS C OOBACHEHMEM IIPHYMH OTKa3a B IPEeJOCTABIEHUH
TOCY/IapCTBEHHOMN YCIIYTH;

B nuyHoM kabuneTre 3zasBHTENs B (OpME DIEKTPOHHBIX JOKyMeHTOB Ha [IIY
JIO/EIITY, YIC «Apxusst JIO» (Iipy HAMMYAK TeXHHYecKoH BosMoskrocTd B TKY JIOI AB).

2.4. Cpox OpefoCTaBIeHHA TOCYIApCTBEHHOH yCmyrd cocrapuser 30 KalleHJapHBIX
IHeH co IHS pervcTpanup 3arpoca B I'KY JIOI'AB.
B HCKIIOUMTENBHEBIX CITydasX HaualbHHK APXMBHOTO OTHeNa MHGO HHOE YIOMHOMOYEHHOE
Ha 3TO JIMLO IPOJNIEBACT CPOK paccMOTpeHus 3ampoca He Gornee yeM Ha 30 KaneHnapHBIX
IHeH ¢ 0043aTeNBEHEIM YBEIOMICHHEM 00 3TOM 3agBUTEIIS.

2.5. IlpaBoBbie OCHOBaHHA ISk IPENOCTABIICHHS FOCY 1aAPCTBEHHOR YCIyI !

1) Denepansubiit 3akon ot 22 oktabps 2004 roga Ne 125-®3 «O6 apXHBHOM Ielie B
Poccuiickoii ®eneparuny;

2) Tlpuxas DenepansHOro apXUBHOTO areHTcTBa OoT 2 Mapra 2020 roma Ne 24 «06
yTBepiKAeHHU IlpaBun opraHu3alyn XpaHEeHHs, KOMILIEKTOBAHMS, YUe€Ta M MCIIOJB30BAHHUS
AoKyMeHTOB ApxuBHOTO (orna Poccutickoit Denepaunu u ApYrux apXuBHLIX JOKYMEHTOB B
TOCYNapCTBEHHBIX M MYHHUMIIANBHBIX apXMBax, My3esiX H OHONMOTeKaX, Hay4HBIX
OpraHH3alMIX».

2.6. HcuepnplBarOmMii NepeyeHs NOKYMEHTOB, HEOOXOAHMBLIX B COOTBETCTBHH C
38KOHOINATENbHBIMY MM MHBIMH HOPMATHBHBIMHU NPABOBBIMH aKTaMy IUIA IPEIOCTABIICHMU
TOCYIAPCTBECHHOH YCIYTH, OMIEXKAIUUX IPEACTABIICHHIO 3asBUTEIIEM

2.6.1. 3asBnenue (3arpoc) 0 NPeNoCTaBICHIH FOCYAAPCTBEHHOM YCIYTH.

3arpoc O NpeoCTaBIeHHH TOCYapCTBEHHON yelnyru oGopMiseTcsa Ha PYCCKOM S3BIKS
OT PYKHM HIIM MAaIl{HOIIMCHBIM CITOCOOOM B COOTBETCTBHH C IPUIOKEHHAMH 1-3 MIH B
NPOU3BOIBHOH (hopme (TIpH HalpaBIeHHH 3aIpoca I10 IIOYTE, 110 JNEKTPOHHO IToUTe).

B sanpoce yxaspiBaetcs ciienyrolias HHGOpManys:




2.6.1.1. HanumeHoBanue Opranu3alliii, B KOTOPYIO HAlPaBIsIeTCs MMCHMEHHEBIH 3ampoc.

2.6.1.2. Qamunus, uMs, OTYECTBO (NOCTENHEE - TPH HATWYMH) 3asBHTENS VI
NPENCTABUTENS 3asBUTENA W JIMIA, Ha KOTOPOE 3alpalldBaercs NOKYMEHT (C yKazaHHeM
CMEHBI (DaMHITHH).

HanmMeHnoBanue OpHANYECKOTO THIA — [I7Is IOPHAMIECKUX JMIL.

2.6.1.3. Anpec 3asBuTens (IIOUTOBKIH a/pec, IO KOTOPOMY NOIKHEI OBITH HANPABICHBI

OTBET WJIM YBEJOMJICHHE O Ilepeafpecalyy 3anpoca) u (WiaH) 3IeKTPOHHBIN ampec
3asiBUTEIS.

2.6.1.4, HaumeHoBaHne HeOOXOMMMOTO 3aIIpoca.

2.6.1.5. HoMep KOHTaKTHOTO TeNle)OHA 3asBUTENS UM €r0 JOBEPEHHOTO JTHLA.

2.6.1.6. s xaxoi nemu Tpedyercs JOKYMEHT.

2.6.1.7. Hata cocraBieHHs sarpoca. [IOANHChE 33 WCKIIOYEHHUEM, KOIZa 3ampoc
HalpapjigeTCs Yepes NOoPTal FOCYIapCTBEHHBIX M MyHUIHIAIBHBIX YCIIYT U MO 3JIEKTPOHHOM
rouTe.

2.6.1.8. Ins nomy4eHus apxuBHON HH(OpPMALHH:

1) O6 obpasosanuy, 0 IPOXOIKIECHUH 00YYEHHUSL, TIPOM3BOACTBEHHOM IIPAKTHKH:

- hamunua, uma, omuecmeo epaNcOanURd, Ha KOMOPO20 3ANPAUUBAIOMCI CREOCHUS U3

apxuea

- dama pooicoerus (Hucno, mecay, 200);

- HazeaHue yuebHo20 3a6edeH s,

- aopec yuebroz2o 3aeedeHus (npu Hanuyuy ungopmayuu);

- CHeyuanvbHOCMy, (MPU HaRUYUY UHPOpMayuy);

- 2006l ROCMYNNIEHUS U OKOHYAHUS Y1eBHO20 3a6edeHU.

2) O tpynoBom craxe paGoTel (CiyxkObl), HA MOI3eMHBIX pafoTax, Ha paboTax c
BPEAHBIMH YCTIOBYSIMH TPYJA M B TOPAYMX LEXAX, O HECYACTHOM CIly4ae Ha IIPOH3BOLCTBE!

- aMunus, UM, OMUECINEO ZPANCOAHUNG, HO KOMOPO20 3aNPAUIUEAIOMCS C8eOSHUS U3

apxusa

- HA38AHUE OP2AHUZAYUY — MECINA PABOMbL,;

- HOOYUHEHHOCMb OpeaHu3ayul (npu Hanuduy ungopmayuu)

~ HAUMEHOBAHUE HACCNCHHO20 NYHKMA, 20€ HAXOOUNACH OPEaAHURAYUSA,

- Ha3eqHue CMpPYKMypHO2O noOpasdenenus, 6 KOWOpoM paboman 3as16uUmens(npu
Hanuuuy ungopmayuu,

- npogpeccusn, domicrocmy (Mpu Hanuwuyu UHGoOPMayun);

- OJ1A JICEHUUH — 0ambl PONCOeHUS demel,

~ 8peMENHOU nepuoo, 3a KOMOPbLU 3aNPAMUEAIOMCH C8eOeHUs.

3) O paboTe B KOJIX03aX:

- hamunus, UM, OMUECMBO 2PAACOAHUHA, HA KOMOPO20 3aNPAMUSIIONCA C8eOeHUS U3

apxue,

- 200 POdICOEHUA (Mpu Hauwsuy uHgopMayu);

- HA38aHUE KOAX03A,

- HAUMEHOBAHUE CENbCOBENA, HACCICHHO20 NYHKMA 8 KOMOPOM NPONCUBAT 3AAGUMENL
8 nepuoo pabomel & KOAX03e,




- KeM paboman 6 Konxose (Mpu HATUYUY UHPOpMayuy);
-~ nepUO0 pabomsl 6 KOAX03e.

4) O pasmepe 3apaGoTHON IIATHI:

- hamunus, uma, omuecmso epaNCOAHUHA, HA KOMOPOZO 3ANPAUUBAIOMCA CECOCHUS U3

apxusa;

- HA38AHUE OP2aHUZAYUU

ROOYUHEHHOCT Op2aHU3AYUY (MpYU HANUMUY UHOPMAayuL);

- HAQUMEHOBAHUE HACEREHHO20 NYHKMA, 20€ HAXO0OUNACH Op2aHU3ayUs,

- HOA36AHUE CIMPYKMYPHO2O NOOPA30eNeHus, 6 KOMOopoM paboman 3aseumens, 6pems

pabombi (cnyoicbe) (npu nanuuuu ungopmayuu);

- npogheccus, OondCHOCHL (Mpu Haruwuy undopmay)

~ HpU OMCymcmeuy Konuy mpyoosou KHUNCKU YKA3aMs HOMepa U Oambt NPUKA308 O

npuéme, YeoNoHeHUY (NPU HAIUYUY UHPOPMayLLL);

- 8PeMeHHOT Nepuo0, 30 KOMOPbLIL HYICHA APXUBHAS CAPABKA (JICENAMensHo niobbie 60

mecayee (3 nem) noodpad, Oajce eciu pasivie opeanuzayuy, Ho no 2001 200

BKIIOYUMENIbHO);

~ 0N dicenyun — 0amel posicOeHUs demeii (Tyuue ImMom nepuod He 3AKA3bIEAING).

5) O nepenmeHOBaHHH, PEOPraHH3aLMH, NUKBUIALMHE TIPEIPHSTHA

- PAMUTUSA, UMSA, OMHUECIBO 2PANCOHUNA, A KOMOPO20 3ANPAUUEAIOMCA C8EOEHUA U3
apxue;

- MOYHOE HA38AHUE OP2AHUIAYUL, NPEONPUIIMUA,

- MECIMOHAX0dicOeHUe (20p00, Pation) opzanuzayuy, nPeonpuUIMusL;

- BDEMEHHOU Nepuoo, 3a KOMOPIIL HYJICHA UHGOpMayus.

6) O HarpaxieHuy rocynapCTBEHHEIMU H BEJOMCTBEHHBIME HArpagaMu (B TOM YHCTe
«Ilobenurens coLCOPEBHOBAHMA», «YIAPHUK MATHIETKHY, IPHCBOCHHE 3BaHMS «Berepan
TpyHa»):

- hamunus, uma, OMUeCmeo 2PANCOAHUNA, HA KOMOPO20 3ANPAUUBAIOMCA CEEOCHUS U3
apxusa

- dama pooicoenus (wucno, mecsy, 200) (npu Hauxuy ungopmayu);

- HA38AHUE HAZPAObL, NPUCBOEHHOE 36AHUE;

- 200 pewenua 0 Hazpaxicoenuy; (Mpu Hanuuuu uHgopmayu)

- PEMEHUEM KAKO20 0p2ana npou3eedeHo HazpadcoeHue, (npu Hamuduy und)opmaz;md

~ Mecmo pabomst (cryscber) 6 nepuod HazpaicoeHus;

- HA36AHUE Op2anu3ayuy, npeocmasusuiell K Hazpaoe;

- 8200MCMGEHHAA NOOUUHEHHOCHMb Opeanusayuy, npedcmasugwed k naspade (TpH
HATAYHH )

7) O6 oneke, HOMEYHUTENLCTBE, YCBIHOBICHUH:

~ QamMunys, UM, OMHECMB0 2PANCOAHUNA, HA KOMOPO20 3ANPAUUERIOCS CBEOCHUA U3
apxuea

- chamunua, UMA, OMYECMB0 YCbIHOGUMENS,;

- BPEMEHHOU Nepuoo (200) YCbIHOBIEH U




- 0ama podicoen s ONEKAeMO20, YCoIHOBNACMO20, (MPU HARUYUY UHpOpMayuL)

- HOUMEHO8AHUE OOKYMEHMA O HAZHAYEHUU ONEKYHCMIBA, Kem u3dan OOKYMEHM, €20
0ama pesucmpayuu u pe2ucmpayuoHHbli Homep; (Mpu HanuduL uHPOPMAYIL)

- HAOUMEHO8AHUE OOKYMEHMA O HASHAYEHUU NONEYUMENbCMEa, KeM U30aH OOKYMeHm,
€20 0ama pezucmpayuil U pezucmpayuontbili Homep (Mpu Hanu U UHGOPMayuu)

8) O npeObBanuM B IETCKMX YYPEKIECHHAX HMHTEPHATHOTO THIA (IOMa MAJIOTKH,
JETCKHE I0Ma, JIoMa peGeHKa):

- QaMURUA, UMA, OMHECINGO 2PANCOAHUNA, HA KOMOPO20 3aNPAUMUBLIONCA CEEOCHUS U3
apxuea

- 0ama pooicoenus; (npu Hanuwuy ungopma)

- Haumernosanue Jloma mamiomxu,demckozo doma, [loma pebenxa, ezo
MECHOHAXONCOCHUE,

- 8pems npebeisanua ¢ Jlome maniomru, demcxom oome, Jome pebenxa,

9) O npoxxuBanuK B IPUTOPOTHEIX paifoHax B mepuon 6roxansr JTeHuHrpana
(Ilapronosckuit, Beeponoxcekuit, Jlomonocosckuii, ITapnosckuii):

- PaMUTUS, UMSA, OMUECIEO ZPANCOAHUNA, HA KOMOPOZ0 3ANPAUUBAIOMCS CEeOCHUS. U3
apxuea

- 200 podcoeHus;

- ROJIHBLY COCIMAE CeMbY (NPU HATUYUN UHDOpMayuy);

- HAUMEHOBAHUE HACENEHHO20 HYHKING NPOICUBAHUA,

- 0amy 26aKyayuy, ecu 6uLIU S6AKYUPOSAHYL. (NPU HATUYUY UHPOPMALULL)

10} OB, spaxyanuu, 06 yroue B IieH ¢ tepputopus JleHuHrpagckoit obnacTu:

- amunus, ums, OMHECNeo 2PANCOAHUNA, HA KOMOPO20 IANPAUSAIOMCS CEeOEHUS U3
apxusa

- oama poxcoerus; (npu Hanusuy ungopmayun)

- HOCHIOAHHOE MECTHO NPOJICUBQAHUSA OO MOMEHMA Y2OHA 6 naeH (I6aKyayuu);

- 8peMsa Y20Ha 6 nieH (36aKyayun); (Mpu Haruyuy ungdopmayi)

- 0ama e036pawenus us nieHa (3saKyayuu); (npu namusuy uRopmayuL)

- MECMO NPOJICUBAHUS NOCRE 8036DAWEHUA (CeNbCcosem, PAlioH, 20p00, HACEAEHHBbI
HIVHKI);

- cocmas cemovy (Mpu HaAUSUU uHGopMayu);

11) O packynaunBaHuu;

- harunus, ums, omECmMEo 2PANCOAHUHA, HA KOMOPO2O 3ANPAUIUBAIONICS CEEOCHUA U3
apxusa

- 0ama podicOeHus, (npu Hanuyuy UHPoPMayLu)

- ROJIHbLT COCMAE CeMbl, (MPU HanUYLY UHGopmayuu)

- NOCMOAHHOE MECHO JICUMENbCMEA HA MOMEHM Packynauusawus (paiion, 20poo,
Hacenennvlll nyHkm Jlenurnzpadckoii obinacmu, cenvcoeem);

- Mecmo pabombl, ecny U36eCHHO, (NPu HARUYUY UHPOPMayULL)

- 0ama, nepuood, K0z0a cembs NOJEEP2NACh Penpeccuam. (Mpu Hanuuy UHPopMayu)

2.6.2. JlokyMeHT O TpyZOBOH MeATENbHOCTH 34sBUTENS IIPH 3alipOCe CBENEHH o
3apaboTHol miare, 0 craxe paboTEL, O paboTe BO BPENHBIX, OMACHBIX YCIOBHSIX (npu




HalMuuu). JloCTaTouHO MpeNCTaBUTE KONUHM TIEPBOTO JIHCTA TPYMOBOH KHMWKKH H JIHCTOB, Ha
KOTOpBIX €CTL 3AlHCH O TPYAOBOH IEATENBHOCTH, MO KOTOPEIM HEOOXOIMMAa apXHBHAS
CIIpaBKa.

2.6.3. JloKyMeHT, HOATBEPXNUAOUIMHE CMeHY Gamunum mpu 3anpoce apXHBHOIL
HHGOPMALMY B OTHOLICHHH TPAXKAAHMHA HA KOTOPOro 3aMpalluBalOTCA CBCACHUS U3 apXHBa
(pu ycopuH oTcyTeTBHS HHdOopManmu B AUC Mexeen) B COOTBETCTBHM ¢ IOAMYHKTAMH |-
4, 6-8 nynaxra 2.6.1.7 HacTosmero permaMmenta. llpencrasnsercs KOIHMA CBHAETENBRCTBA O
Opake (11py HanH4HK).

2.6.4. [lns ucrpeboBaHMs apXMBHOH UH(OPMALHK ©O TPeThUX JIMIAX, COAEpKaIeit
CBEJAEHMS O IMYHOH M ceMeliHOM TaiiHe rpaskHanuHa, ero 4acTHoM JKM3HH, 4 TAKKe CBEIeHMS,
CO3atoIMe yrpo3y It ero Ge30macHOCTH, IO MCTEYeHHs CpoKa 75 JIeT ¢o aus CO3NAHUS
YKa3aHHBIX NOKYMEHTOB, MOTOJIHHMTCIBHO IIPe/CTaBIAIOTCS HOKYMEHTBI, IIOATBEPIKIAIOLIHE
TTOJTHOMOYHS 3aABUTENS, 0QOPMIICHHBIC B COOTBETCTBHH C 3aKOHOMATENLCTBOM Poccuiickoit
Depepanny (MUCBMEHHOE paspellleHre (I0BEPEHHOCTD) MPAKNAHAHE, a MOCIE ero CMEPTH —
HACNEIHNKOB, B NOKYMEHT, YIOCTOBEPSAIOIIHH TMYHOCTE 3asSBUTEN).

ITpu obpamennu B M®IL unu B TKY JIOTAB Heo6xomumMo IIpEALIBATE JOKYMEHT,
YAOCTOBEDSIOUME  THYHOCTh. J[OKyMEHTaMH, YLOCTOBEPSIOIIMMH JIMUYHOCTH 3aABHUTEIS,
ABIAIOTCA: NOKYMCHTBI, Y0 CTOBEPSIOLINE JIMYHOCTD Ipaxkaanna Poccuiickoit ®enepanmu, B
TOM HHCIIC BOCHHOCIYXKALETo, a TaKkKe JMAOKYMEHTHI, YHOOCTOBEpSIOIIME JHYHOCTD
HHOCTPAHHOTO TpaXXIaHHHA, JMua ©Oe3 TIpaKJAHCTBA, BKIOYAS BHJ HA IKHUTENLCTEO,
yAOCTOBepeHHe Gexenlia u pa3pelileHie Ha BpeMEHHOe IPOXKUBAHME.

2.6.5. JIOKyMEHT, yNOCTOBEpSIOWIMHA  IIpaBo (IOMHOMOYMA)  NpPENCTABHTENS
(HU3MYECKOTO  WAH  IOPHAMYECKOrO  JIMNA, OMOPMIEHHBIH B  COOTBETCTBHH ¢
3aKOHOHATenbCTBOM  Poccuiickod  ®emepaumm, ecnu ¢ 3asBieHHEM oOpatuaercs
NpeACTABUTEND 3aABUTENS U AOKYMEHT, YAOCTOBEPSIOIHH JTHYHOCTD NpeACTaBHTE.

IlpencraBurent 3a9BUTENsA M3 YUCHA YIIOIHOMOYEHHBIX JIHI/ONEKYHOB AOIOIHHTEIHHO
NPeNCTaB/sIET OOMH M3 NOKYMEHTOB, O(OPMIEHHBIX B COOTBETCTBUM C AeiCTBYIOWINM
3aKOHOJATENBECTBOM, MONTBEPIKAAIOMINX HAIMYKHE Yy NPEACTABHTENS NpaBa HeHCTBOBAThH OT
THLa 3a9BUTENS, U ONPEASIAIOLIMX YCIOBUSA M TPAHMIBl PEAIH3ALUKA MPaBa MpPefCTaBUTeN
Ha IOIYYeHHE TOCYJaPCTBEHHON YCIIYTH, & HMEHHO:

a) JOBEPEHHOCTh, YHAOCTOBEPEHHYIO HOTApHANbHO, JHOO TIIaBOi  MeCTHOMH
AAMUHHCTPpAIMY I[IOCEJCHUS W CHEIHANBHO YIOTHOMOUYESHHBIM JO/KHOCTHBIM JIMIIOM
MECTHOTO  CaMOYNpaBNEHHs  IOCEJeHMA MM  [JIaBOH  MECTHOM  aIMHHHCTPAINH
MYHULMIIANBHOTO paifoHa U CHEeNHANTbHO YIOMHOMOUEHHBIM JODKHOCTHBIM JTHIOM MECTHOIO
CaMOYIPAaBJICHHA MYHUUMIIAIBHOO paloHa (B cioydae, ecnd B IIOCEJISHHM MM
PaciONIOKCHHOM Ha MEXCENCHHON TEPPUTOPUH HACENEHHOM MYHKTE HET HOTapuyca), 6o
AOJDKHOCTHBIM ~ JIMIIOM ~ KOHCYNBCKOrO  yupexxaewmsa  Poccuiickodi — (Depnepanuu,
YIOJTHOMOYE€HHBIM Ha COBEPLIEHHE 3THX JeHCTBUIL;

0) HOBEPEHHOCTh, YHOCTOBEPEHHYIO B COOTBETCTBHM C MYHKTOM 2 crathu 185.1
I'paxxnanckoro komexca Poccuiickoif Denepaiun H - sBiIsIOMmyOCS IPUPaBHEHHOH K
HOTapUAIbHOM:




OOBEPEHHOCTH BOEHHOCHY:KallUX M IOPYTMX JIHI, HAXOMMIUXCH Ha H3JIEYCHUH B
FOCIATANAX, CaHATOPHAX M JAPYIHX  BOEHHO-NCYEOHBIX  YUPEKAEHHSX, KOTOpPBIE
YZAOCTOBepeHbl HAYaJBEHHKOM TaKOro YUPeXKASHHS, €ro 3aMEeCTHTEIEM II0 MEIHLMHCKOH
YaCTH, a IIPH HX OTCYTCTBHH CTApINMM FITH JEXKYPHBIM BpauoM;

JOBEPEHHOCTH BOCHHOCIYXKAlLMX, a B IIyHKTaX JMCIOKALMM BOMHCKHX 4JacTeH,
COEOUHEHHH, YUPEKIEHHH U BOEHHO-y4eOHBIX 3aBelleHNUH, Il HeT HOTAPUABHBIX KOHTOP H
APYTHX OpraHOB, COBEpUIAIOUIMX HOTapuanbHble OeHCTBHS, TAKKE HOBEPEHHOCTH
pabOTHUKOB, WIEHOB HX CeMeil M YICHOB ceMel BOCHHOCIYIKALIMX, KOTOPBIE YI0CTOBEPEHEI
KOMaHIMPOM (HAYAILHHKOM ) 3THX YACTH, COENVHEHHS, YIPEKICHUS HITH 3aBeIeHIS;

AOBEPEHHOCTH U, HAaXOJAUMXCA B MECTaX JIHIIEHHA CBOOOABL, KOTOpHIE
YAOCTOBEPEHB! HAYAILHUKOM COOTBETCTBYIOILETO MECTa JIHIIEHHS CBOGOIbI;

JOBEPEHHOCTH COBEPIUECHHONETHUX [EeCNOCOOHBIX TpaykHaH, HPOKHUBAIOMMX B
CTalHOHApHBIX OpPraHu3alMiAX COLMAIBHOIO OOCHY)KMBAaHHS, KOTOPHIE YIOCTOBEPEHEI
aIMUBHUCTpalKelf 9Tod  OpraHusalMl HIM  PYKOBOAMTENEM (ero  3aMecTHTeNeM)
COOTBETCTBYIONIETO YUPEXKACHU COLMATbHOM 3aIIHTSl HACETICHMSL,

B) IOBEPEHHOCTH B MPOCTOM MUCLMEHHOMH hopme

2.7. WcuepnbiBaloluii TepevyeHb AOKYMEHTOB (CBEHEHWH), 3alpalldBacMBIX Ha
3aABUTENIA M WIEHOB CEMBM B PaMKax MEXKBEJIOMCTBEHHOr0 HH(OPMAIHOHHOTO
B3aMMOIEHCTBHS AJIs1 IPENOCTaBIEHHUS ['OCY JAPCTBEHHOM YCILy Iy:

- B OpraHax BHYTPEHHHX eIl

CBEICHUS © JICHCTBUTENBHOCTH (HEAEHCTBUTENBHOCTH) NACIOpPTa T[PaXKIAHUHA
Poccuiickolt Penepanyyu — JUIsl IML, FOCTHIIIMX 14-neTHero BospacTa (NIpH MEepPBHYHOM
oOpallleHuH JIMGO IPH H3MEHCHHH MAaCTIOPTHEIX JAHHBIX );

B denepaneHO#t  rocymapcrBeHHOM  uH(OpManMOHHON  cucreMe  "EnuHsi
rOCYapCTBEHHBIH peecTp 3alliucel aKTOB rPpaKIaHCKOT0 COCTOSHMS™;

- CBEJICHH3 O rOCYNAPCTBEHHOM PErHCTPalMK POICHMS;'

- CBEJIEHHS O TOCYNAPCTBEHHOM PErUCTPaLHHE TIEPEMEHE! HMEHH;

~CBEJIEHHSI O FOCYIAPCTBEHHON PErHCTPALME CMEPTH; °

~CBEJICHHS 0 OCYNAPCTBEHHON PErHCTPAIMY 3aKITFOUeHH s Gpaka;”’

KOIHS BCTYIHUBINEro B 3aKOHHYIO CHJLY pellieHHs cya 00 YChIHOBJIEHHH TG0 BHIIIHCKA
H3 pelleHHs] OpraHa OMEeKH M IONEeYUTENhCTBA 00 YCTaHOBJIIEHWH Hal pebEeHKOM OIeKH
(TToneynTeNnBCTBA), B TOM YHCIIE 110 JIOTOBOPY O IPHEMHON ceMbe

3anpoc B ETMICCO na ronyueHde CBEAOCHHH M3 peecTpa JML, CBA3AHHBIX ¢
H3MEHEHHEM POJUTENBCKUX IIPAB, PeecTpa JIMI ¢ U3MEHEHHOH JEeCcIIOCOOHOCTRIO U peecTpa
3aKOHHBIX IIpEACTaBHTENEH (NpH TEXHHYECKOH pealu3auuy, B Cllydae HEBO3MOMXKHOCTH
nonyvyeHue HNaHHeIX nocpeactsoM AMC «Mexsen» 3zasBHTENb NPENOCTABISET HaHHbLIE

! ANS NOATBEPHACHNS PONCTBEHHBIX CBS3EH 3a9BHTEN C YMEPLIMM FPaX(FAHMHOM MPH 3aHpOCe apxuBHOH nHdopManmy aua
oflopMAEHHA NEHCHH TI0 MOTEPE KOPMHIIbLA;

TpH 3anpoce apxABHON HH(hOpMAIMHK B COOTBETCTBUM C NOANYHKTamMu 1-4, 6-8 nynxta 2.6.1.7

AN NOATBEKACHAS (PAKTA CMEPTH IPANCAAHMIHE IPH 3ANPOCE APXHBHOI HEPOPMALNH ATg ODOPMIIEHNS TICHCHHN TI0 NOTepe
KOPMHJIbLA;

ANA NOATBERAACHNA DOACTBEHHDIX CBA3EH 3a9BUTER ¢ YMEPIINM IPKIAHUHOM NPH 3aNpOCe apXHBHOM HHQOPMaLHH AN
odlOpMAEHHS EHCHH [10 NOTEPE KOPMHILLA;




CBEIICHU CaMOCTOATENIFHO B (JopMeE BBIMCKM M3 PELIEHHS OpraHa ONeKH M [IOTNeYHTebCTRA
00 YCTaHOBNEHMH HaJ HENEECHIOCOBHBIM TPKIAHMHOM OHeKH (noneunrenscrsa)).

2.7.1. JloNOAHUTENEHBIE HOKYMEHTHI, KOTOPBIe 3asBUTEND BIIPABE NPEACTABHTh IIO
COOCTBEHHOH  HHHIMATHBE W  MPEACTABIAEMBIE B paMKax  MeXBEJOMCTBEHHOIO
HH(POPMALMOHHOrO B3aUMOAEHCTBUS OTCYTCTBYIOT.

2.7.2. 1lpu OpemoCTaBIEHHH [OCYNapCTBEHHOH yCIyru zanpemiaercs Tpebosars OT
3asABUTES:

1)  mpencraBieHHs NOKYMEHTOB M WMHGOPMALHH WK OCYILECTBIIEHMS NelCTBHH,
OpEACTABJICHHE MM OCYNIECTBICHHE KOTOPBHIX HE IPEIYCMOTPEHO HOPMATHBHBIMU
NpaBOBBIMH  aKTaMH, pPErylMpYIOIIMMH  OTHOIUEHHN, BO3HHMKAIOUIHME B CBA3H C
IPEAOCTaBICHHEM MOCY JAPCTBEHHOH Yy,

2)  OpejACTaBleHMs NOKYMEHTOB M MH(OPMALMM, KOTOPbHIE B COOTBETCTBHMH C
HOpPMATHBHBIMH [IPABOBRIMU axTamM Poccuiickod denepanuu, HOPMAaTUBHBIMH TIPABOBBIMH
aktamu cyOpexTos Pocculickoif ®enepallil M MYHHIUTATGHBIMH MPABOBLIMH aKTAMM
HaXxO[ATCs. B PAcHOPsHKCHHH  TOCY[NapCTBEHHBIX  OpPraHoB,  NPeJOCTaBJISIOLIHX
TOCYNapCTBCHHYIO  yCNyry, HHBIX T[OCYNapCTBEHHBIX OPraHOB, OpPraHoB MECTHOTO
CaMOyIpaBleHus H(HIH) NOABENOMCTBEHHBIX TIOCYHApPCTBEHHBLIM OpPraHaM H OpraHam
MECTHOTO ~ CaMOYINpaBJICHHS  OpraHM3aldd,  YYacTBYIOIIMX B  IPENOCTABICHHH
TOCYIAPCTBEHHBIX MM MYHUIMITATIBHBIX YCIIYT, 32 HCKIIIOUEHHEM JOKYMEHTOB, YKA3aHHBIX B
gacTd 6 crarbu 7 ot 27 miona 2010 roga Ne 210-®3 «O6 opraHm3amyy NpeaocTaBieHAs
FOCYNapCTBEHHbIX M MyHULUTIAIBHBIX YCIyT» (fanee — Oeneparnbuslii 3akon Ne 210-03);

3)  ocywecrsneHus AeifcTBHH, B TOM 4HCIe COIIACOBAHWH, HEOOXONMMEIX LIS
IIOJTyY€HUs rOCYIaPCTBEHHOH YCIIYTH U CBSI3aHHBIX ¢ OOpAIlEHHEM B MHBIE TOCYJAPCTBEHHbIE
OpraHel, OpraHbl MECTHOrO CaMOYIPABIECHHS, OPraHU3alMH (38 MCKIIOYEHHEM IONYUeHUS
YCIYr, ABJIAIOWIMXCA  HEOOXOAMMBIMM M 00A3aTeNbHBIMM /U IIpeNOCTABIICHMS
rOCYAApCTBEHHOH YCIIyTH, BKIIIOYEHHBIX B IIEPEYHH, NPENYCMOTPEHHBIE JaCThIO 1 CTAThH 9
®epepanproro 3akoHa Ne 210-03, a Takxke HOKYMEHTOB U HHQOPMALIHH, TPENOCTABIISEMBIX
B PE3YJILTATE OKA3aHHUS TaKUX YCIYT;

4) npexcTaBneHus OKYMEHTOB H MH(OPMALKK, OTCYTCTBHE M (HITH) HEIOCTOBEPHOCTD
KOTOPBIX HE YKasbIBAIMCh IIPH IIEPBOHAYANBHOM OTKa3e B I[pHEME IOKYMEHTOB,
HEOOXOIMMBIX JUIsl NPENOCTaBIeHUs TOCYAAPCTBEHHOM YCIyrH, nub0 B IPeTOCTABICHHH
rOCYIAapCTBEHHOM YCIyTH, 38 HCKIFOUEHHEM CIIYYaeB, [IPeAyCMOTPEHHBIX IIyHKTOM 4 dacTH |
crated 7 OenepansHOro 3akona Noe 210-D3;

5) mpenocrasnenus Ha OyMaKHOM HOCHTENE MNOKYMEHTOB H  MH(DOPMALHH,
3IEKTPOHHBIC 00pa3skl KOTOPEIX paHee OBLTU 3aBepeHBl B COOTBETCTBMU C IIYHKTOM 7.2 4acTH
1 crateu 16 Depepansuoro 3akona No 210-03, 3a HCKIIIOUEHHEM Cly4aes, eClid HaHeCcEeHHe
OTMETOK Ha Takue MOKYMEHTHI NHOO HX H3BATHE SBIACTCS HEOOXOMUMEIM YCJIOBHEM
TPENOCTABIEHHUs TOCYAAPCTBCHHON MIIH MYHMUMIANBHOH YCNYyrH, M HHBIX Cllydaes,
YCTaHOBJIEHHBIX (deiepalTbHBIMU 3aKOHAMMU.

2.7.3. WcuepnelBaromuil epeders cydaes i NOPSAOK OPraHu3aldHM IPeIOCTaBIeHUs
rOCYZapCTBEHHON YCIIyry B YNPEKIAONIEM (IPOaKTHBHOM) PEXHUME.




I'ocynapcTBenHas ycnyra B ynOpeXAawolieM (IIpOakTHBHOM) peXHMe He
[IpEIOCTABISIETCA.

2.8. WcuepnpiBatoumii mepedeHb OCHOBAHMH I MPHOCTAHOBIEHUS IPENOCTaBICHHS
TOCYapCTBCHHOH YCIYIH C yKa3aHHeM JOIyCTUMBIX CPOKOB IPHOCTAHOBJEHHA B Cllyuac,
€CIIM  BOSMOXXKHOCTb ~ IIPHOCTAHOBIICHHA TPENOCTABIEHHS TOCYOAPCTBEHHOH  YCIyrH
IpenyCcMOTpeHa AeHCTBYIOUIHM 3aK0HOAATEIECTBOM.

OCHOBaHMA Il IIPUOCTAHOBIEHHA IIPENOCTABIECHUS rOCYJapCTBEHHOH  YCIIyIH
OTCYTCTBYIOT.

2.9. HcuepnbiBaloluuii epedeHb OCHOBaHHI JUIA OTKasa B HpHEMe HOKYMEHTOB,
HEOOXOAMMBIX JNIsl IPEXOCTABIECHHS FOCY JapCTBEHHOM YCIIYTIH:

- TPEACTABICHHBIE  3afBHTENIEM  JOKYMEHTBl HE OTBEYAlOT TpeBoBaHMSM,
YCTaHOBJICHHBIM aIMMHMCTPATUBHBIM PErIaMeHTOM;

- 32fBJICHHUC IIONAHO IMUOM, HE YIIOJHOMOYEHHBIM Ha OCYILECTBICHHUE TAKHX
JECHCTBHH;

2.10. HcuepreiBaromyuii NepedeHh OCHOBAaHHH U OTKAasa B IIPEROCTABICHHAN
roCyZapCTBEHHOH yCIyru:

1. 3Bassnenwme Ha nolydeHHe yCIyrH O(pOPMIEHO HE B COOTBETCTBHH C
aIMUHUCTPATUBHBIM PErIaMeHTOM, a HMEHHO:

- OTCYTCTBHE B 3anpoce (haMuiuy, MMEHH, OTYecTBa (NOCIeqHee NP HATHYHN)
3agBUTENs (€CNH 3aABHTENEM SBIAETCsS (DU3MUECKOE JIHIO), HAMMEHOBAHUS OpraHU3aLlHH
(ecnu sasgBuTENEM SBIACTCS OPUINYECKOE JUIO) (TP HANPABICHHH 3ampoca 1o mo4re, 1o
NIEKTPOHHOH NOYTe).

- OTCYTCTBME B 3alipoce MOYTOBOTO ajipeca HIM ajpeca 3MEKTPOHHOM MOUTHI
3asBHTeNd (IPH HAIpaBIEHMH 3alPOca T [I0YTE, 10 MEKTPOHHOM mouTe).2

2. IlpencraBienuple  3asBUTENEM JOKYMEHTHI HE OTBEYalOT TpeGOBaHUSM,
YCTaHOBJIEHHBIM aJAMUHUCTPATHBHEIM PETTIAMEHTOM, a UMEHHO!

- HE IIOJUIAIOIIHHACA NPOYTEHHMIO TEKCT, B TOM UHCIE TEKCT Ha HMHOCTPAHHOM
A3BIKE;

~ €CJIH 3allpOC Kacaercs TeMmsl (BONPOCA), B OTHOMIEHHH KOTOPOH IIONB30BATENO
paHce MHOIOKPAaTHO [aBajMCh IHCbMEHHLIE OTBETBI [0 CYIIECTBY, W [Ipd 3TOM He
TIPUBOJATCS HOBbIE JOBOJBI UK OOCTOSTENLCTBA (IIPH HANPABICHHH 3alIpoca 10 IOYTe, 110
3JIEKTPOHHOH HouTe);

— €CJIH B 3alpOCe COACDIKATCA HEUEH3YPHEIE JTHOO0 OCKOPOUTENEHBIE BLIDAKEHHMS,
YTPO3bI JKH3HH, 30POBLI0 M UMYIIECTBY pabOOTHHMKOB apXWBa, a TakiKe WIEHOB HX CeMeit
(TIpy HATIPABIIEHMH 3aIIpoca IO MOYTE, [0 AMEKTPOHHOH mouTe).

3. 3asBieHue NONAHO JIMIOM, HE YIONHOMOYEHHBIM HA OCYIIECTBICHHE TAKUX
ICHCTBHH, a UMEHHO:

. TlpH MOCTYNNEHMH 3a1IPOCOB NO TIOUTE ¥ 3NEKTPoHUOH nouTte cotpyaumin TKY JIOCAR NPUHEUMAIOT 3aNpockl W MepeaaioT Ha
PErHCTPaLHIO, C NOCNEMYIOUIMM OTKA30M B APEAOCTABIEHHH YCIYTH B CIy4ae OTCYTCTBHA YKazaHHOH uHdopmalli.




— OTCYTCTBHE Yy 3asBUTENs IOJHOMOYMH Ha NOJYyYCHHE CBEACHMWI O JIIMYHOK U
CeMEHHON TallHe TPeThHX ML, HX YACTHOW XH3HHM, 2 TAKKE CBEIEHUIL, CO3MALOIINX yIrpo3sy
UL UX OE30MaCHOCTH, eClH CO AHS CO3TAHHS apXHBHBIX TOKYMEHTOB, CONEPIKAUINX TAKUC
CBEACHHS, HE 1IpOLUIO0 75 Ner.

2.11. Pasmep nnaTel, B3MMaeMO ¢ 3asBUTENA IIPH NPEIOCTABICHHM TOCYJapCTBEHHOM
YCIYTH, B CHOCOGEI ee B3MMaHHs B CIy4asX, IPeyCMOTPEHHBIX (peIepanbHEIMU 3aKOHAMH,
IPUHMMACMBIMH B COOTBETCTBHH ¢ HHMH HHBIMH HOPMATHBHEIMH IPAaBOBBIMHM aKTAMH
Poccuiickoit Deneparivy, HOpMATUBHBIMHU [TPABOBBIME aKTAMU JleHuHrpajuckoi obaacTy.

2.11.1. TocynapcTeennas yenyra «Bpigaua apXuBHBIX CIPABOK, apPXMBHBIX BBIITHCOK K
KONMA  apXuBHBIX JOKYMEHTOB, CBS3aHHBIX C CONMAIBHON  3aLIUTOH IpakaaH,
IIpeAyCMATPUBAIOIIMX HMX IICHCHOHHOE o0eclleueHHe, a TakKe II0JydYeHHEe JIBrOT H
KOMIICHCAlMH B COOTBETCTBHM C 3aKOHOIATENbCTBOM Poccmifckoit  ®Demepanuu  m
MEXIYHApOAHBIME  oOsi3aTenbetsamu  Poccuifckoit  Memepaumu» — PemOCTABISETCS
3agBUTENAM Ha OecluIaTHOH OCHOBE.

2.12. MakcuMansHbIl CPOK OXMCHMIAHMA B OuepeAd IIpPH [ojade 3ampoca o
NPEAOCTABICHNY TOCYIaPCTBEHHON YCIIYTH M IIpH MOAYYeHHH Pe3ynbTaTa NpefocTaBIIeHHs
TOCYAapCTBEHHOH yCIyrH cocTaBlsieT He Oontee 15 MUHYT.

2.13. Cpox peructpauuy 3ampoca 3asgBHTENs O NPEAOCTABIEHHH TOCYIAPCTBEHHOM
YCIIYTH COCTaRJISIET:

IPH THYHOM 00palleHny — B A€H TIOCTyIUIeHus 3anpoca 8 TKY JIOTAB;

NPy HANPABIICHHM 3ampoca MOYTOBOM CBA3BIO — B JEHb NOCTYIUICHHS 3apoca MK Ha
Cledyiolni pabouuil IeHp (B ciyyae HalpaBIeHHs HOKYMEHTOB B Hepabouee BpeMs, B
BBIXOAHBIC, NPA3IHHYHbIE IHK) ¢ MOMeHTa noctyruteHus B TKY JIOTCAB;

Npy HarpaeaeHuH 3ampoca u3 MOIl B TKY JIOTAB — B fneHb NOCTYIUIEHMS
9NIEKTPOHHBIX KOUMH JOKyMeHTOB 3assutens uz M®Ll 8 TKY JIOTAB;

IpH HATIPaBJIEHUHW 3ampoca B (opMe 3NEeKTPOHHOTO NOKyMeHTa nocpencrsom EITY
w1V JIO 1pH Hani4uy TeXHWYECKOH BO3MOXKHOCTH — B IeHb TIOCTYIUIGHHMS 3aIpoca Ha
EII'Y wnun IV JIO, uoum Ha cremyrommii paGoumil jens (B ciiydae HANpaBieHHs
JOKYMEHTOB B HepaDoyee BpeMs, B BHIXO/HbIC, IPA3IHHYHbIE JHH);

[Ip¥ HAUPABIICHHH 3alpoca yepes calT «Apxusbl JIeHHHIpajCcKoit obnactiy» - 3anpoc
PErUCTPUPYETCS B ACHb IOCTYIUICHMS 3ampoca B ApPXMBHBIH OTHEN MM HA CIELYIOIIHii
pabouuil NeHs (B Cilyyae HAIpaBleHHs LOKYMEHTOB B Hepabodee BpeMsl, B BHIXOLHLIE,
NpasgHUYHbIE JHH).

2.14. Tpebopanus K NOMEIIEHHMAM, B KOTOPBIX MPENOCTABIAETCS IOCYNapCTBEHHAS
yenyra, K 3ally OXMIAHHS, MeCTaMm [yis 3alloJHEHHs 3alpOCOB O MPEeNOCTaBIEHHH
TOCY/IapCTBEHHOH yCIyry, MHQOPMAIMOHHBIM CTeHIaM ¢ o0pasuaMy HX 3alONHEeHus |
nepeyHeM NOKYMEHTOB, HEOOXOMMMBIX Jls NPENOCTaBIEHH S rOCY IapCTBEHHOM i ycryru.

2.14.1. IlpemocTaBieHue IOCYJapCTBEHHOM YCIYIH OCYLIECTBISCTCS B CHELHANBHO
BBIZIENCHHBIX Tt oTHX Uenei noMemenusx I'KY JIOI'AB wiu 8 MOLI,

2.14.2. Hannyue Ha TEPpUTOPHUH, MpHIEralollell K 3aanuio, He MeHee 10 MPOHEHTOB
MeCT (HO He MeHee O/IHOTO MECTa) ISl IIapKOBKH CIIELUAalIbHBIX ABTOTPAHCIOPTHBIX CPEICTB
WHBAIHIOB, KOTOpHIe HE MOJDKHBI 3aHHMMAaTh HHBIE TPAHCIOPTHBIE cpeAcTBa. MHBamMbI




NONB3YKOTCA MECTAMHU ISl MTAPKOBKH CHEUHANbHEIX TPAHCIIOPTHLIX CpencTs OecruraTho. Ha
TEPPUTOPHH, TNPHUNEralolied K 3[4aHUsM, B KOTOPBIX pasMemeHsl M®LI, pacnonaraercs
OecrarHas TapKoBKa JUisi aBTOMOOMIIBHOIO TPAHCIIOPTA IIOCETHTENeH, B TOM wuHCHe
IpeLycMaTpHBarolliasi MecTa il CIEHMallbHBIX aBTOTPAHCIIOPTHEIX CPEJICTE MHBAIHIOB.

2.14.3. Tlomelmenns pa3MeIlaoTCs MPEAMYILECTBCHHO Ha HIGKHUX, IpEeANOYTHTENBHEE
Ha TepBBIX STaXaX 3[aHMs, ¢ MPEAOCTaBIEHHEM [OCTYIA B IIOMEINCHHE HHBAIAIAM, C
yYeTOM TpeOGOBaHHUM, NPEABABIIEMBIX K COAEDKAHUIO 3JaHUM, OTHOCAIUMXCHS K OGbEKTaM
KyNBLTYPHOIO HACTIEIHA.

2.14.4, 3nanue (moMelerue) 060pyaAyeTCs HHOOPMAIMOHHOM TabIMIKOk (BBIBECKOT ),
cozepkailei nmonxoe Haumenosanne I'KY JIOTAB, a rtake WHPOPMALMIO O PEXHME ero
paboThI.

2.14.5. Bxon B 31anne W BBIXOZ H3 HEro oGOPYAYIOTCS NECTHHIAMH C TOPYYHSIMH |
NaHfycaMu JUls NEPEABMIKCHHS ICTCKMX H HHBANMAHBIX KONSCOK, ¢ YYeTOM TpeOoBaHMi,
OPEABABIAEMBIX K COICPIKAHHIO 3HaHMH, OTHOCAIMXCA K 0O'BEKTaM KYJIBTYPHOrO HACIeHHs.

2.14.6. B 3nanuu opranusyetcs GeCIATHBIN TyaneT JUIsl MOCEeTHTeNeiA.

2.147. Tlpu mBeobxomumocti paboTHukoMm MOIL], T'KY JIOTAB VHBaUIY
OKa3bIBAETCA IOMOLIB B IPEOAOIEHNUH 6aphepoB, MEIIAOMINX [IOJIYYEHUIO UM YCIIyT HapaBHe
C IpYTUMHU THIIAMH.

2.14.8. Bxox B 311aHKe U MecTa OXKUAaHNS 060PYAYIOTCS KHOMKAMH, a TAKIKE COAEpIKaT
MH(OPMALMIO 0 KOHTAKTHREIX HOMepax Tene(oHOB BBI3oBA pabOTHHKA IS COLNPOBOIKICHHS
MHBAIH)IA,

2.14.9. ObecneunBaercst [yOIMPOBaHME HEOOXOAMMO U MHBAIMIOB 3BYKOBOH H
3pUTENBbHON MH(OpMaluuy, a Takke Haamucelf, SHAKOB U MHOM TeKCTOBOH M rpadHuecKoil
MH(QOPMALMH 3HAKAMY, BBINONHEHHBIMH pellbe(HO-TOUEUHBIM mpudTOoM Bpaiing, momyck
CYpIOIEPEBOAUHKA U THPIOCYPIOTIEPEBOAYHKA.

2.14.10. Ob6ecnieunBaercsi 06OpYNOBAaHHE MECT IIOBBILIEHHOIO ynobcTBa
NOTIONHUTENBHBIM MECTOM BIEpeAd WK COOKY IS CcOOaKU-TIPOBONHMKE, NPH HATHYMH
AOKYMEHTA, MOATBEPIKAAIONIEr0 ee CrelyanbHoe 00yUeHHe U YCTPOICTB As NepeBHKeHHs
HHBaNKAA (KOCTHUICH, XOAYHKOB).

2.14.11. XapakTepuCTHKM BHOBb INPOEKTHPYEMBIX [IOMELIECHHMH NpUeMa M BBIIAYH
AOKYMEHTOB B YaCTH OOBEMHO-IIAHHPOBOYHEIX H KOHCTPYKTHBHEIX PELIEHUH, OCBEIICHHS,
IIOKapHOM  ©e30mMacHOCTH, WH)XEHEpPHOro o0OpyHoBa€HMS JOJDKHBl  COOTBETCTBOBATH
TPeOOBaHUSIM HOPMAaTHBHBIX JOKYMEHTOB, NEHCTBYIOLIMX Ha TEPPHTOPHH PoccHiickoi
Degepanuu.

2.14.12. TlomeweBys npueMa M BBHIIAYH HOKYMEHTOB OGOPYHYIOTCS MECTAMH s
O)KUIaHUA, MHPOPMHUPOBAHHS H IIPHEMA 3asBUTENEH.

2.14.13. Mecta oXKHAaHHS ¥ MecTa JUIsI HHQOPMUPOBaHHMS 0GOPYAYIOTCS CTY/IbSIMH
(KpecenbHBIMH CEKUMAMH, CKaMbAMH) M CTONaM¥ (CTOMKaMM) 171 0(hOpPMIICHHS JOKYMEHTOB
C pasMEMICHHEM Ha HHX ONaHKOB JOKYMEHTOB, HEOOXOOUMBIX [UIsl  [ONYYeHHs
roCyIapCTBEHHOH YCIIYTH, KaHLeNApCKHMH UPHHALIEHKHOCTIMH, a TaKKe
MHPOPMALOHHEIMA ~ CTEHIAMH, CONEPKALLMMH  aKTYalbHYI | HCUEPIIBIBAIOILYIO




HHPOPMALHIO, HEOOXOMMYIO JITA TIOMyUeHHs ToCy RapCTBEHHOM YCIYTH, H HH(OPMALHIO O
yacax MpHueMa 3anpocos.

2.14.14. Mecra yist npoBeIeHHUs JIMUHOTO IPHEMa 3asiBUTeNel 060pYLYIOTCS CTONAMH,
CTYJbSMH, OO0ECIEUHBAIOTCE KAHIENAPCKHMH  TNpPHHANJNEKHOCTIMH [UIS  HANWCAHHA
IMHCLMEHHBIX 00paleHHid.

2.15. Ilokazatenn JOCTYIIHOCTH M Ka4ECTBa TOCYAapCTBEHHON YCIYTH.

2.15.1. TlokazaTenu {OCTYIHOCTH FOCYIapCTBEHHOM yeiyru (o6Iye, IpUMeHsIeMbIe B
OTHOLUEHHH BCEX 3asiBUTEICH ):

2.15.1.1. TpancnopTHas HOCTYNHOCTH K MECTY IIPEOCTABICHHS roCyIapCTBEHHON
YCILYTH.

2.15.1.2. Hamuune yxazatened, obecrieuHBaIOmUX OeCnpensaTcTREHHBI NOCTYNI K
IIOMELICHUSAM, B KOTOPBIX IPEAOCTABIAETCS YCIIyra.

2.15.1.3. BO3MOXHOCTh INONYYEHHMSt IONHOW W JOCTOBEPHOH MH(OPMALHE O
rOCYNapCTBEHHOM yciyre B ApXuBHOM yupasneHnd Jlenunrpanckoit o6nactu, TKY JIOTAB,
Ha oduumanbHoM caiite [KY JIOTAB, 8 MOL|, no Tenedony, Ha opMUMaNLHOM caiite
ApxusHoro ynpasnenns Jlesnsrpanckoit o6nacru, nocpegcrsom EITY mu6o ITY JIO, ua
caiite « ApXxuBbI JIEGHHHTpajcKoii obnacTay.

2.15.1.4. TlpenocraBneHyne rocy1apcTBEHHON YCayry JIOOBIM JOCTYIIHBIM CIIOCOGOM,
IPEAYCMOTPEHHBIM CHCTBYIOMIMM 3aKOHOIATEIbCTBOM.

2.15.1.5. Obecrieuenue a5 3asBHTENS. BO3MOKHOCTH ITONyYeHHs HHOOPMALHH O X04e
U pe3ynbTaTe IIPEAOCTABICHUS rOCYNapCTBEHHON yenyry ¢ ucnonb3oBandeM EITTY u (unn)
Iy JIO.

2.15.2. TllokasaTenu JOCTYNHOCTH IOCYIapCTBEHHOHM yciyru  (CIELHAaNbHELE,
IPHMEHAEMBIE B OTHOLUEHUH NHBATHAOB):

2.15.2.1. Hanuure uHGPACcTpyKTYpHl, YKa3aHHOM B mmyHkre 2.14,

2.15.2.2. HUcnonnenue TpeOOBaHHH IOCTYHHOCTH YCHYI IUIA HHBAIMIOB, C YYETOM
TpeOOBaHUH, MpPeAbABIAEMBIX K COACPIKAHMIO 3[aHHH, OTHOCAIIMXCI K OOBEKTaM
KYIBTYPHOIO Hacieaus.

2.152.3. llpenocraBieHHE  IIOMOWIM B  TPEOJOJEHHHM  OapbepoB Ul
OeCrnpenaTcTBEHHOTO JOCTYNla WHBAIMAOB K TOMCIIEHHAM, B KOTOPBIX NPEAOCTABIIETCA
rOCyZlapCTBEHHAs YCIyTa.

2.15.3. Tloxa3zaTeny KauecTBa rocynapcTBEHHOM YCITyIH:

2.15.3.2. Cobmopenue BpeMeHH OXHIAHMUA B Ouepead IpH MOJAuYe 3anpoca u
HOTYYEHUH pe3yJibTara.

2.15.3.3. OcyuiectBienue He Oosnee oxuoro obpamenus 3assutens B IKY JIOT'AB
wiK K pabotHukam M®L] 1ipu noxaye JOKYMEHTOB Ha MONYUYEHHE FOCYIAPCTBEHHOM YCIYTH
1 He Gonee opporo obpalleHus Ipy NONyYeHHH pesyibrara B TKY JIOTAB unu 8 M®II,

2.15.3.4. OrcyrcTBHE K00 Ha JelicTBua MM GesfeiicTBHe pykosomutens 'KV
JIOI'AB, noJaHHBIX B YCTAHOBIEHHOM IIOPSIJIKE.

2.154. Tlocne moNmydeHHs pe3ylbTaTa YCIYLH, IPelOCTaBlIeHHE KOTOPOH
OCYINECTBIIsIOCh B 3MeKTpoHHON Qopme uepe3 EIIIY wnu TII'Y JIO, nmu6o mocpemcrsom
MOII, 3asgBuTemo odecnedrraeTcs BOZMOKHOCTE OLIEHKY KAYeCTBA OKA3aHHSs YCITYIH.




2.16. Mudopmanus 00 yciyrax, SBISIOUIHXCS HEOOXOMMMBIME 1 0032 TeIbHEIMU i
NPEAOCTABNEHUS IOCYJapCTBEHHOM YCIyTH,

Ilony4enne yCIyr, KOTODHIE SBISIOTCH HEOOXOAUMBIMU M OGS3aTeNbHLIME JUTS
NpeTOCTaBIICHUs FOCYAapPCTBEHHOMR YOIy, He TpebyeTcs.

2.17. Vnpie TpeboBaHus, B TOM YHCIE YYHTHIBAIOIINE OCOGEHHOCTH NMpenoCTaRICHHS
roCyIapCTBEHHOM YCIIYIH B 3NEKTPOHHOH hopMme.

2.17.1. TlpemocTapienue rocyZapcTBEHHOH yCayru B SNIEKTPOHHOH  dopMme
OCYIIECTBIACTCA NPH TEXHUUECKOH peanu3anuy yenyru nocpenctsom [TV O w/umu EIITY
H TIOCPECTBOM caiita « Apxussl JIeHuHrpanckon obnacTm.

2.17.2. Tlonawa 1OKyMEHTOB HEOBXOMMMBIX A OITYYECHHS roCyIapCTBEHHOH YCIyTH,
npenocrapigeMeix B OUB, a Taroke momyueHue pesynprara npefoCTaBIEHUS TAKOM YCIyTrH
ocymecrsnserca B I'KY JIOI'AB u B moboM mpenocTaBngiomem Takde YCIyIH
HOAPA3ACNCHUN COOTBETCTBYIOWero M®LI nipy Hanuuuy cornalleHus, YKa3aHHOTO B CTAThE
15 @enepanbrore sakona N 210-®3, B npenerax TeppuTopun JleHunrpanackoii obnactu mo
BBIOODY 3asBMTEN HE3aBHCMMO OT €r0 MECTa JKUTENHCTBA MJIH MECTa npebbiBanus (st
(bu3MIeCKHX MU, BKITIOYAS MHAXBHIYAIBHEIX npeanpruHUMaresneil ) Tud0 MecTa HaxoIeHHUs
(1151 IOPHUIHYECKUX JTAIT).

3. Cocrap, mOCNENOBATENBHOCTL H CPOKH BHIIONHEHHS
aIMUHMCTPATUBHEIX NPOLEAYP, TPeOOBAHHA K ITOPSIKY MX BBINONHECHUS,
B TOM YHCJIe OCOOEHHOCTH BBINOIHEH)A aIMUHUCTPATHBHEIX IPOLELYD
B 3JIEKTPOHHOH (Qopme.

3.1. CocTap, IOCNENOBATENBHOCTS M CPOKH BBIIONHEHHS aJIMUHHCTPATUBHBIX TIPOIICAYD,
TpeDOBaHUA K NOPSAKY HX BEIIOIHEHUSL.

3.1.1. IlpenmocraBneHue roCYAapcTBEHHOM YCIYrH BKIOUaeT B cebs CNEenyIOUIHe
AIMUHHCTPATHUBHbIE MPOIIELYPHL:

- MpHUEM, PErHCTpallMsl 3ampoCoB M INepefada MX Ha WCIONHEHHE (CpOK
BBITIO/IHEHUS aIMUHHCTPATHBHON MpoLenypel — He Ooyiee 2 paboumx nHeld ¢ MOMEHTA
IIOCTYIUIEHHS 3a11poca);

— aHalM3 ~ TEMaTHKK  MOCTYNMBIUMX  3alpocoB  (CPOK  BBITOJIHEHHS
aIMUHMCTPATHBHOH MNpouenypsl - He Gomee 3 pabouwx OHEH ¢ MOMEHTa INepefaud Ha
UCTIOJTHEHHE);

- HanpapjIeHHEe 3aMPOCOB MO NPHHAIEKHOCTY ¢ OOHOBPEMEHHBIM YBEIOMICHHEM
3aBMTCIS HHQOPMAlMOHHBIM [MCBMOM O TIEPECHUIKE 3arpoca B COOTBETCRYOIHYIO
OpraHM3alkio (CPOK BHIMONHEHHs AIMHHUCTPATHBHON MpoLenypsl — He Gonee 5 paboumx
JHEH BKIIOYAIOIINX B Ce0s MPHeM, PErHCTPALMIO 3aNpOCOB, Iepeady HX Ha HCTIONHEHHE 1
AHAJIM3 TEMATUKH NTOCTYIMBIUKMX 3aIIPOCOB);

— IOUCK apXWUBHBIX NOKYMEHTOB, HEOOXONMMBIX IS HCIIOIHEHHUS 3allpoCcoB, H
TIOArOTOBKA OTBETOB 3aSBHTENAM (CPOK BBIOJHEHHMS aJMHHUCTPATHBHON IPOLENYpHl - HE
bonee 12 pabouux OHelt (B ciayyae MpOMIEHHS CPOKA HCHIONHEHHSA — He Honee 35 pabouux
JHEH) ¢ MOMEHTA 3aBePIICHHS IPOBECHMS aHATM3a TEMATHKH, IIOCTYTHBLINX 3arpocoB;




- HanpaBJIeHHe W BbIaYa pe3yibTaTa peJoCTaBICHH rOCy JapCTBEHHOM yClIyTu
(CPOK BBINONHEHHUs aIMHHMCTPATHBHOM Npouenypsl - He 6ojee 3 pabounx AHeil ¢ MOMEHTA
3aBEPILECHHUS IIOATOTOBKH OTBETA 3assBUTEIISAM ).

3.1.2. TIpueM, peructpanus 3ampoca H repeada ero Ha UCroHeHue.

3.12.1. OcHoBanmeM ANA Hayala MCIIONHEHHs. AAMHHMUCTPATHBHOM IPOIELYpHI
ABIgETCA nocTyienye 3amnpoca B TKY JIOTAB.

3.1.2.2. Conepkanue aiMUHUCTPATHBHOIO AEHCTBHS, TPONOIDKUTENHLHOCTS H (MIIH)
MaKCHMAaJIBHBII CPOK €ro BBHUTOJTHEHHS:

3.122.1. Tlpn swuynom obpameHun 3asutens B [KY JIOTAB paGorHuk,
OTBETCTBEHHBIH 3a mTpueM sassutenelf B I'KY JIOTAB, pasekicHseT MOPSAHOK
IPENOCTAaBICHUS YCIYTH M NPEJIAraeT 3al0/IHATE 3alpoc B COOTBETCTBMM C YCTaHOBIIEHHOM
aIMUHHCTPATUBHBIM pernaMeHToM ¢opmoi. MHbopMupyer 3assutesisi 0 cpokaX BBIZAUM
pe3ynbTaTa NPENOCTaBIeHHs TOCYyNapeTBEHHON ycmyrw. [ladee BHOCHT 3anpoc B 6asy
AaHbBIX O ydery sanpocoB B I'KY JIOI'AB u nepepaer ero ampexropy I'KY JIOTAB B
CPOK He N0o3/1Hee paboyuero AH: CIIEIyIONero 3a JHeM Moy YeHHs 3anpoca.

3.1.2.2.2. Ilpn mocTymieHHH 3anpoca Ha agpec aiekTponuo# moutsl I'KY JIOTAB,
pabOTHHK, OTBETCTBEHHBIH 32 rpueM 3asuTeneil 8 KV JIOTAB, pacrneuaTsizaet 3ampoc Ha
OyMa)XHbIH HOCHTEN, PETHCTPHPYET ero B 6a3e JAHHBIX [10 YUETY sanpocos B ['KY JIOT'AB.
3arem nepenaer sanpoc mupekropy I'KY JIOIAB B cpox He mozmsee paGodero s
CJIEIYIOLIETO 3a THEM ITOJTyUeHHS 3ampoca.

3.1.2.2.3. Tlpu mocrymsieHuy 3ampoca 1ouToBoi ceazeo B I'KY JIOTAB, paGoTHHK,
OTBETCTBCHHBIH 32 Npuem 3agsuTenel 8 I'KY JIOI'AB, perucrpupyer ero B 6ase JagHBIX 110
y4ety 3anpocos B I'KY JIOI'AB u nepenaer mupextopy I'KY JIO'AB B cpok He moszHee
paboyerc AHs ClIeAYOLEro 3a JHEM IOy IEHHUS 3arIpoca.

3.1.2.2.4. Tlpn nocrynnernuu sampoca B 'KV JIOTAB nocpencrsom MOLL iy B
aMeKTPoHHOH (opme uepes TT'Y JIO, nmu6o EITY, paGoTHMK, OTBETCTREHHBIM 3a HpHEM
sapocoB B ['KY JIOUAB, mnpuruMaer B paGoTy OSNEKTpOHHBIE HOKYMEHTHI B
aBTOMaTU3MPOBaHHOM HHpOpPMaLHOHHOH cucTeMe JlenuHrpanckoit obnactu « AVIC Mexxses
JIO» (nanee - AUC «Mexsen JIO») perrcTpupyer ero B 6a3e JaHHbBIX 10 YYETY 3allpOCOB B
I'KY JIOI'AB u mepenaer nupextopy I'KY JIOTAB B cpox He mosugHee pafotero st
CJIELYIOIIEro 3a JHEM IOJYUYEHHUS 3a1poca.

3.1.2.2.5. Tupexrop I'KY JIOT'AB mocne npensapuTenbHOT0 paccMOTPEHHS 3aIpoca
InepeflaeT ero Ha HCIOJHEHWE C pe3osrouueil 00 HCIONHEHMM 3ampoca HIH 00 OTKaze B
TIPEJOCTABICHHH TOCYZIApCTBEHHONW YCIyTH B CPOK HE IO3AHEE BTOPOro pabouero mHS
CHENYIOLLEro 3a JHEM OJYHeHHs 3alpoca.

3.1.2.3. JomKHOCTHRIMUI JULAMH, OTBETCTBEHHBIMU 3a UCIIOJIHEHME
AAMMHMCTPAaTHBHOTO NEHCTBUS, ABJISIOTCH:

— paboTHUK, OTBETCTBEHHBIH 3a IIpHeM 3asBuTeneil (3anpocos) B 'KY JIOI'AB;

— Ha4albHUK OT/ENa UCIONB30BaHust JOKYMEHTOB 10 HCIIONHEeH!IO 3ampocos KV
JIOT'AB;

~ aupextop 'KY JIOTAB.




3.1.2.4. PesynpTaroM BLINONHEHHS aIMHHHCTPATUBHOM IIPOLNEXYPHI  SBISLETCH
nepenavya 3arpoca ¢ pesomroureil pupexkropa 'KV JIOTAB na ucnmonHenwe wWinm o
MOATOTOBKE YBEAOMJIEHHS 00 OTKaze B IIPENOCTABIEHHHM T[OCYAapCTBEHHOH YCIYTH.
Crioco6oM duxcanuu pesynbTaTa BBITONHEHMS afAMUHHCTPATHBHOM IIPOLEIYpPH! SBIACTCH
perucTpanus sanpoca B 6ase naHHeEIX M0 yuery 3anpocoB 8 [KY JIOTAB, npocTaBiieHue Ha
320poce BXOJsILEr0o HOMepa W JaThl, a Takxe pesoarouus aupexropa ['KY JIOCAB Ha
3arpoce.

3.1.3. PaccMoTpenne 1OKyMEHTOB O IIPENOCTaBICHAN rOCY IapCTBERHON yCayri.

3.1.3.1. OcHoBanuem [ Hadana BBIMOIHCHHS AIMUHHMCTPATMBHON NpOIEXypHI
SBJIAETCA TIOCTYIUIEHHE 3arpoca ¢ pesomonueil nupektopa T'KY JIOI'AB B otmen
HCIIONIb30BAHHS JOKYMEHTOB 10 HCIIOJHEHHIO 3alIPOCOB.

3.1.3.2. Conepxanue afMHHUCTPATHBHOrO AEHCTBHS, MPOTOJUKMTENBHOCTL M (MIIH)
MaKCHUMAJIBHBIH CPOK €TI0 BHITIOJHEHHS:

1 peficteue: HayanpHHK OTHENa HCHONB30BAHHA JOKYMEHTOB IO HCIIOJTHEHHUIO
saripocoB I'KY JIOIAB ompegenser WCNoOnHUTENs M HMINET HA 3alpoce (GaMUIM0 U
WHHUHANBl MCHONHUTENs, COINCPKAHHE IOPYYEHHs, CTaBHT MONMKMCh W JaTy B CPOK He
no3aHee paboyero AHA CASAYIOUIETO 3a JHEM MONYYEHHs 3apoca.

2 peiicteue: PabOTHMK OTHeNma, OTBETCTBEHHBIM 3a HCHONHEHME 3alpoca,
OCYHIECTBIIICT AaHAIH3 TEMATHKH MOCTYIHMBILETO 3alpoca € TMOMOLIBI0 CHOPABOYHO-
TIOMCKOBBIX CPEACTB B CPOK He Oonee AByx pabouux JHEH, CIEOYIOIUX 3a JHEM Iepeadyu
3alpoca eMy Ha KCIOJIHEeHHE.

3.1.3.3. Jluma oTBeTcTBEHHBIE 3a MCIONHEHUE aIMHUHHCTPATHBHOM NpOLEIYpEL
aprstorest pupekrop I'KY JIOI'AB, nayanbHEK OTAENa WCHONB30BaHMsA HOKYMEHTOB IO
nenondenuto sanpocos I'KY JIOI'AB, pabGoTHHK OTHENa, OTBETCTBEHHBIA 33 HCIIOTHEHHE
3anpoca.

3.1.3.3.1. Cpox BBHIIONHEHHS aAMHHUCTPATHBHOH Ipouenypst — He Gojee 3 pabouux
IHed co gHs noctyienus 3anpoca B [KY JIOTAB.

3.1.3.4. Kputepun npuHsTHS pellcHH:

3.1.34.1 KpHrepHeM TIpPHHATUS pelleHHs 00 oTKase B IpeJOCTaBICHUH
rOCyZapCTBEHHOH YCIYTH ABIICTCH:

— OTCYTCTBHE B 3alipoce (pPaMUIIMH, KMEHH 3asBUTENA (€CITH 3asSBUTENEM SBISETCS
(busMueckoe JTULO), HAUMEHOBAHMS OpraHu3aluy (€C/IM 3aABUTENEM SBIAETCS HOPUARUECKOE
nuno) (IpK NOCTYITIEHHH NOYTOH M 2JIEKTPOHHON NOYTOH);

- OTCYTCTBHE B 3allpOCE IMOYTOBOIO MM 3NEKTPOHHOIO ajipeca 3asBHTEIsI(TpH
IOCTYIUIEHHH TIOYTOH M 3IeKTPOHHOI mouroif);®

— HE IOJNAIOUMHMCA MPOYTEHHUIO TEKCT, B TOM YHCIE TEKCT Ha HHOCTPAHHOM
A3BIKE;

- OTCYTCTBHE Y 3adBHTEIA INOJHOMOYMH Ha NOJYYCHHE CBEJeHHH O JIMYHOH H
CeMEHHOM Talle TPEThHX JHMI, UX YACTHOH XM3HH, & TaKXKe CBEACHUH, CO3MAIILNX YIPpo3y

4 [pu nocTynnenn 3anpocoB no NOYTE M 3IEKTPponHol noyte cotpynuuk TKY JIOIAB npHHUMAIOT 3anpock! U DEPEgaloT Ha
PeTHCTPALAID, © NTOCISAYIOUHM OTKA30M B NPENOCTABNEHMI YCIYIH B CIYUae OTCYTCTBHS YKasanHo# Hudopmauuu.




UL MX Oe30IIaCHOCTH, €CIH CO JHS CO3JaHMs apXMBHBIX TOKYMEHTOB, COLSIKALIMX TaKue
CBEJIEHNs, He Ipouuio 75 Jer.

— CCIIM 3alpoC KacaeTcs TeMbl {BONPOCA), B OTHOLIGHHH KOTOPOH IIOJIE30BATEINIO
panee MHOIOKDATHO HaBaMCh ITMCbMEHHBIE OTBETHI IO CYIUECTBY, H TPH 3TOM He
IIPHBOSTCS HOBBIE JOBOAB! HIIH OGCTOATENLCTBA,

= €CIIH B 3alPOCE COAEPIKATCS HELEH3ypHEIE TUO0 OCKOPOHTENLHEIE BEIPAYKEHHSI,
YTPO3BI JKU3HH, 300POBBIO ¥ UMYINECTBY PaOOTHUKOB apXHBa, a TAK)Ke UJICHOB UX CeMEll.

3.1.3.4.2. KputepueM NPHHATHS PEUIEHHS O BOZMOMKHOCTH MCIONHEHHS 3ampoca
ABJIseTCA Haliuue Ha Xpanenud B I'KY JIOI'AB apXuBHBIX JOKYMEHTOB, HEOOXOMUMBIX IS
UCIIOIHEHUS! 3anpoca.

3.13.43. Kpurepuem INPHHATHS pelleHAs O HanpaBlIeHWH 3ampoca  TI0
NPHHAIIOKHOCTH  SBNACTCS  Halw4yde WHOGOPMAUMH 00  apXWMBHBIX  JOKYMEHTAX,
HEOOXOIMMBIX [UIsl WCTIONHEHH: 3aIpoca Ha XPaHEHHWH B MHBIX TOCYIAPCTBEHHBIX WM B
MYHHUUHUNATBHEIX apXHMBAX, OpraHax MilH OpraHH3anmsax.

3.1.3.4.4. KpuTepueM NIPHHATHS PEIICHHSA O HEBO3MOXKHOCTH MCHIONHEHUS 3amnpoca u
TIOATOTOBKHM B afipec 3asBUTENs HH(OOPMAIHOHHOTO NHUCEMa 00 OTCYTCTBUH 3alpalliiBaeMBIX
ceefienuil sBisiercst orcyrersie B [KY JIOIAB Ha XpaHeHWH apXMBHBIX JOKYMEHTOB,
HAJHYME aKTa O HEeOOHAPYKEHHMHM apXUBHBIX JOKYMEHTOB, IyTH PpO3BICKA KOTOPBIX
MCHEpIaHbl, akTa 06 yTpaTe HOKYMEHTOB, aKTa O HEHCIIPaBHMBIX HOBPEXICHHAX APXHUBHBIX
JIOKYMEHTOB.

3.1.3.45. KpuTepuem NpHHATHS peLICHHS O TIIOATOTOBKE B aJpec 3asBHTENS
MH(pOPMALHOHHOr0 MUChMa (PEKOMEHIALHHA) O MECTOHAXOKAEHUH APXHBHEIX JOKYMEHTOB
SABNACTCS HaNWuue HHOOPMALKH O BO3MOMXKHOM XPaHEHHM aPXHMBHBIX JOKYMEHTOB B HHBIX
rOCYyapCTBEHHBIX MM B MyHULUIAJbHBIX apXUBAX, OpraHaxX Hiid OpraHU3alEsX.

3.1.3.5. PesynpraToM BBITONHEHHS aJMHHHCTPAaTHBHON IIpOLENYpHI SBISETCS
npunaTHe pabotuukom I'KY JIOTAB, oTBeTCTBEHHBIM 3a HCIIOJHEHHME 3allpoca, ¢ YYeTOM
NPOBEIEHHOTO aHalH3a CIIPABOYHO-TIOMCKOBEIX CPENCTB OOHOrO U3 CHEAYIOUIMX PELIeHHH ¢
BHECCHHEM JIaHHBIX O 3allpoce B peructpaunuoHHyro 0asy pasubx [KY JIOTAB no yyery
3aIIpOCOB:

- 0 BO3MOXKHOCTH MCIIOJIHEHHUS 3a1pocd;

- O HAIpPaBIIEHMU 3aI1pOca 110 MPHHAATEKHOCTH;

- O HEBO3MOXHOCTM HCIOJHEHHA 3alpoca M TIOATOTOBKE B aApec 3adBHTEl
MHPOPMAMOHHOr0 NMHChMa 00 OTCYTCTBUM 3alpalllMBaeMblX CBEAEHHH, O BO3MOXKHOM
MECTOHAX0)KIEHUH apXHBHBIX J0KYMEHTOB.

3.1.4. HanpapneHue 3anpocoB [0 IPUHANIEKHOCTH

3.1.4.1. OcnoBamneM 11i Hayaja BBIIONHCHMA aJMHHUCTPATHBHON HPOLELYpHI
ABNACTCS PeLIEHHE O HallPaBIEHHH 3a11poca 110 NPHHAIIEKHOCTH.

3.142.  Copnepxanue aIMHHMCTPATHBHOIO NeHCTBUS, NMPOXOKATENEHOCTE U (MITH)
MaKCHMAJBHBIH CPOK er0 BLIOJIHEHNS:




3.1.42.1. Tlocie NMpUHATHS PeLICHHsS O HAIPABIEHHUH 3aIPOCA IT0 NIPUHAJIEXKHOCTH
pabOTHHK OTHENa, OTBETCTBEHHEIN 3a MCTIOJHEHHe 3ampoca, He To3fHee 5 paGounx mHeil co
AHA peructpauuu 3ampoca B I'KY JIOI'AB, roToBMT IHCBMO O HAIpaBliEHWH 3alpoca B
apXWBbI, OPraHkl H OPraHU3aluy 0 NPHHAJIEKHOCTH IIPH HAMYHH Y HUX JOKYMEHTOB JUIs
HCIIOJIHEHHS 3allPOCOB.

3.1.42.2. OnHOBpEMEHHO C IIOArOTOBKOM NHCbMAa O HANpaBIEHWH 3alpoca IO
npuHajexkHocty pabotauk 'KV JIOI'AB, oreercTBeHHBIH 3a WCMoNHeHMe 3ampoca,
TOTOBHT [IHChbMO-YBEIOMIICHHE 3aABUTENIO O HANPABICHHUH 3apoca 10 IIPHHANIEKHOCTH.

3.14.5. JomxuoctHem sanoM I'KY JIOTAB, OTBETCTBEHHBIM 33 BHIHOIHEHHE
aIMUHHCTPaTHBHOH MpPOUEAYPHI, ABIAETCA HAYAIBHMK OTAEAA HCIIONL3OBAHUS JOKYMCHTOB
o ucnonsedrio 3arpocos 'KV JIOT'AB.

3.1.4.6. PesynpTaroM BHIIONHEHHS aIMUHHCTPATHBHOW HpPOUEHLYPhl  SBISIOTCS
perucTpanMsa M OTOpaBKa MHQOPMAUMOHHOTO MHCbMa O IIEPECHUIKE 3aIlpoca 110
NPHHAIUICKHOCTH B aApeC 3asdBHTENS M 3alpoca C CONPOBOAMTENLHBIM HHUchMoM [KVY
JIOI'AB B apXuBBl, OpraHbl 1 OPraHU3aliy [0 NPMHA/IeKHOCTH.

3.14.7. CnocoboM dukcarmu pesynsTaTa BBIIOJHEHHS aJMUHHCTPATHBHOMN
IPOIENYpPEl ABIAETCA NPOCTABIICHHE HOMEpa M Oathkl oTnpaBkd mucbma [ KY JIOTAB o
HalpaBJICHUH 3a1pOCa MO IIPHHAMTIECIKHOCTH B HHGOPMAUHOHHOTO [THCEMA B a[pec 3asBUTENs
Y BHECEHHE JIaHHBIX O Pe3yNbTaTe PACCMOTPEHHS 3aIpoca B NEKTPOHHYIO 6asy JaHHBIX IO
ydery 3anpocos, noctynusiuux B [KY JIOT'AB.

3.1.5. IlpunsaTre pemienus 0 NpeJoCTaBIeHHH TOCY IapCTBEHHON YCIYTH WM 06 0TKa3e B
NpeAOCTaBIEHHH IOCY 1aPCTBCHHOR YCIIyTH.,

3.1.5.1. Ocrosanmem pns Hayana BBHIHONHEHWS AJMHHHCTPATHBHOMN IIPOLIELY PBI
ABISIETCA pEINeHME HaYalnbHHUKa OTHENAa MCIONL30BAaHHS JOKYMEHTOB II0 WCIIOTHEHHIO
3anpocos I'KY JIOT'AB o0 BO3MOXHOCTH MCIIOJHEHHUS 3apoca.

3.1.5.2. Copepixanue agMUHUCTPATHBHOrO AEHCTBHSA, MPOLODKUTENBHOCTE U (HIIH)
MaKCHMaNbHBIH CPOK €ro BBITOMHEHMS:

3.1.5.2.1. Pa6orauk TI'KY JIOI'AB, OTBETCTBEHHBIA 3a MCIIONHEHHE 3ampoca,
OCYINECTBISCT MIOKCK aPXUBHBIX JOKYMEHTOB C [IOMOIBIO CIIPABOYHO-IIOMCKOBLIX CPEZCTB.

3.1.5.2.2. Tlocne BbIABNEHUS HEOOXONMMBIX APXMBHBIX JOKYMEHTOB Hd HUX OCHOBE
pabotauk I'KY JIOT'AB, oTBeTcTBeHHBIH 32 HCIOIHEHHME 3aUpOCA, COCTABISET APXHBHYIO
CNIPaBKy, apXUBHYIO BBITMCKY M M3rOTAaBIMBAeT apXHBHBIE KOIIMM B CPOK HE Ho3aHee 12
pabounx nHe# (B cydae NMPOMIEHHS CPOKa HCIIONHEHHUs — He Mo3nHee 35 paboumx dHel) co
AHs 32aBEPIICHUS aHAH3a TEMATHKH 3aIpoca ¢ COOMI0EHHEM CeAyIOMUX TpeboBanmi:

3.1.5.2.2.1. ApxusHas crpasxa opopmisercs Ha 6inanke TKY JIOTAB u comepur
Ha3BaHHE «ApXHBHAs CIpaBkay ¥ HHOOPMALMIO IO BOIPOCY € YKA3aHHEM APXHBHBIX
wr(GpoB ¥ HOMEPOB JIUCTOB EIHHHUILl XPAHEHMSA TEX APXHMBHBIX JOKYMEHTOB, HA OCHOBAHHH
KOTOPBIX OHA COCTABEHA.

3.1.5.2.2.2. B Texcre apXWBHOH CIIPaBKU JaHHBIE BOCIPOM3BOLATCS TaK, KAK OHH
U3JIOKEHBl B apXHUBHEIX HOOKYMEHTaX, a pacXOKINEHWUS, HECOBIAJEHHUS M HETOTHOCTH
Ha3BaHHs, OTCYTCTBHE MMEHHM, OTYECTBA, HHUIMAJIOB WIM HAIWUYHE OJHOr0 H3 HHX




OrOBapHBAlOTCA B TEKCTe cnpaBkH B ckobkax («Tax B mokymente», «Tak B TekcTe
opuruHana»). B npumeuaHuax mo TeKCTy apXUBHOM CIIPaBKH OrOB2PHUBAOTCS HEPazOOPUYKBO
HAIMCaHHBIC, WCHOPABICHHBIE aBTOpOM (co3jaTelleM MOKYMEHTA), He TOAJaioliHecs
[pOYTCHHIO MecTa TexkcTa pokymeHta («Taxk B Texcre opurumana», «B  Texcre
HepasBopuMBO»), & TAKXKe HalMuHe HIIH OTCYTCTBHE OTMETKH O 3aBEPEHHH JIOKYMEHTOB,
TIOCITYKHBIIHX OCHOBAHUEM [AJIS COCTABIEHUA OTBETA.

3.1.5.2.2.3. B TeKcTe apXHBHOHN CIIPABKM HE JOIYCKAOTCS U3MEHEHHs, UCTIpaBieH s,
KOMMEHTapHH, COOCTBEHHbIE BBIBOJBI apXUBA 110 COAEPIKAHHMIO apXHBHBIX JIOKYMEHTOB, Ha
OCHOBaHHM KOTOPHIX COCTaBJIEHa apXHBHAS CIIPABKA.

3.1.5.2.2.4. B apxuBHO} crpaske, 065eM KOTOPOH IPEBBIIAST OIUH JIUCT, BCE JIACTHI
JOMKHEL OBITH IPOLIHTEI, IPOHYMEPOBAHBI, CKPEILTEHbI IIOANUCHI0 1 I1€YaThHIO.

3.1.5.2.2.5. ApxuBHas crpaBka (ITOCIeIHHNA JIMCT) NoANKCHBaeTcst Aupextopom IKY
JIOI'AB, HauansHUKOM OTZHENA U 3aBepsAeTcs repGoBoit neuatsio IKY JIOTAB.

3.1.5.2.2.6. ApxuBHas Bsimucka odopMmusercs Ha 6magke IKY JIOCAB c
0003HaueHHEM Ha3BaHWsA «APXHBHAS BBIIMCKA» W IOCIOBHO BOCHPOU3BOJUT YacTh TeKCTa
ApXMBHOTO HOKYMEHT4, OTHOCAIIErocs K omnpeneneHHOMY (akTy, coOBITHIO, JHIy,
YKa3aHUEM apXHMBHOIO WH(Pa ¥ HOMEPOB THCTOB EAMHHMIBI XPAHEHUT. APXUBHAS BBIHCKA
3aBepsercs nupexktopoM I'KY JIOT'AB, nu6o ymonHoMo4eHHEIM UM JTHIIOM.

3.1.5.2.2.7. Hayano u xoHeIl K&KIOro W3BJeYeHHs U2 APXHBHOTO JIOKYMEHTA, 4 TAKKe
[IPOTYCKH B €T0 TEKCTE OTACIBHBIX CIIOB 0003HAYAIOTCSA B APXMBHOM BBHIIHCKE MHOTMOTOYMEM.
OcobeHnocT TekcTa apXHBHOIO HOKYMEHTA, BOCIPOM3BOIMMOLO B apXHBHOH BBIIHCKE,
OrOBAPHBAIOTCS TAK )K€, KaK K TEKCTY apXUBHON CHpABKH.

Odopmienne apxHBHOM BBLIIMCKM OCYIIECTBIACTCS 10 AHAJOTHH C apXMBHOH
CIpaBKoH, oQopMIeHHE KOTOpOH mpeaycMoTpeHo myHKTamu 3.1.4.2.2.1 — 3.1.4.22.5
AIMMHECTPATHBHOTO perjiaMeHTa,

3.1.52.2.8. ApxuBnas KOIMHS JOCIOBHO BOCIPOM3BOAUT TEKCT aPXHBHOIO JOKyMeHTa
MIIH €ro M300paXKeHHe, ¢ yKasaHWeM apXHBHOIO IWIH(pa. ApXHBHAsS KOMHA 3aBEpSETCs
nupexropoM 'KV JIOI'AB, nuGo yrmonHoMOYeHHEIM HM JIHLIOM.

IMoanucanue 1 3aBepeHHEe apXUBHON KOITHH OCYIIECTBIISETCS:

. Ha OyMa)KHOM HOCHTeNe — TIO aHANOIHMH C apXMBHOW CHpaBKoH, odopMieHHe
KOTOpo# mpexycMoTpeHo mysxrom 3.1.5.2.2.5. Ilpu 3T0M apxuBHbIi mup KaKIOro JHCTA
apXHBHOTO JIOKYMEHTa HOJDKEH OBITb MPOCTaBIEH HAa 00OPOTE COOTBETCTBYIOLIETO JHCTA
apXMBHOM KOIIHH;

o B QopMe D5SIEKTPOHHOM KONMUH JIOKYMEHTa, [OANMCAHHON SIEKTPOHHOH
noanucero pupexropa I'KY JIOI'AB unu ynomsomouenHoro um smua. KMms  daiina
QNIEKTPOHHOH KOIMHM JOKYMEHTA IOJDKHO COHepXKaTh apXMBHbIM mubp HOKyMeHTa (IpH
HTHYMH TEXHHYECKOH BO3MOIKHOCTH).

3.1.5.3. JIOJDKHOCTHBLIM JIMLOM, OTBETCTBEHHBIM 38 HCIIOJHEHUE aIMHHICTPATHBHOU
NPOUEAYPEl, ABJISIETCH HAYANBHUK OTHAENA HMCIOML30BAHUs HOKYMEHTOB IIO HCIOTHEHHMIO
zanpocos ['KVY JIOT'AB.

3.1.5.4. Pe3ynbTaToM BEHIIIONHEHHS aIMHHHCTPATHBHOMN TIPOLETYpPHI ABMSLETCS:

- IONr0TOBKA apXMBHOMN CIPABKH, apXMBHOH BBIMCKH, apXMBHOH KOIMH;




- HHQOPMAUMOHHOTO NHCEMa 00 OTCYTCTBHM B apXUBE apXWMBHBIX HOKYMEHTOB IO
BOTIPOCY, 00 MX BO3MOXKHOM MECTOHAXOKIEHUH.

3.1.6. Beinaua pe3ymnprara.

3.1.6.1. OcropanmeM Jyi1 Hayana BBINONHEHUS AOMMHMCTPATUBHON IIPONELYpbI
ABAETCS MOAIMCAHHBIA Pe3yNbTaT IIPEXOCTABICHUS MOCYIAPCTBEHHON YCIYTH — JOKYMEHT,
YKasaHHbBIA B IYHKTE 2.3 aIMUHUCTPATHBHOIO PErTTAMEHTA.

3.1.6.2. Coneprcanne aJMEHUCTPATMBHOIO AEHCTBHS, NPOJODKHTENBHOCT: U (MIIH)
MaKCHMaJbHBEIH CPOK €ro BBITOIHEHH:

3.1.6.2.1. PaboTHHMK, OTBeTCTBEHHBIA 3a menmompouszsoicTBO B I'KY JIOTAB,
HATPaBIIAeT Pe3yJIbTaT [IPeNOCTaBIeHMs IOCYIapCTBEHHOM yCiayr# crnocoGoM, BEIGpaHHbIM
3a7BHUTEJIEM B 3alpoce B CPOK He HosfHee 3 pabodmx AHel O IHS NOArOTOBKM PE3y/bTATA
IPEeNOCTaBIEHU FOCY1apCTBEHHOH YCIIYTH.

3.1.6.3 [lom«HOCTHEIM NMIIOM, OTBETCTBCHHBIM 38 MCIONHEHME AAMMHHCTPATHBHOM
npouenypsl, asisiercs aupekrop I'KY JIO'AB.

3.1.6.4. Pe3ynpTaTOM BBIIIONHEHHS aAMUHUCTPATHBHON IiPOLERYPHI ABIIAETCS:

- PErucTpalys H OTMpaBKa MOYTOBOM CBASLIO B alipec 3asBHTEN apxXWBHON CIpaBKH,
apXMBHOH BBINWCKY, apXMBHOH KOMMH, HH()OPMAIMOHHOrO nmuckMa o6 oTcyTermu B TKY
JIOT'AB apXuBHBEIX TOKyMEHTOB, 06 HX BO3MOJKHOM MECTOHAXO0XAECHHH, O CPEHATIPABICHIN
3alpOCOB [0 MNPHHAIUICKHOCTH, YBENOMJIEHHS ¢ OOBSCHEHHEM NpPHMYMH OTKaza B
NPeNOCTaBIIEHUH TOCYAapCTBEHHOM YCIIYTH;

- PEFUCTpalys Y BbIIa4a 3adBUTENIO [10]] PACIUCKY NP JIMYHOM 0OpallleHiH apXHBHOM
CIPaBKH, apXHWBHOH BLIMMCKH MIH AapXWUBHOH KONMMEH, HHOOPMAIMOHHOIO IHCHMA CO
CBElleHHSIMH 00 OTCYTCTBMHM B apXHBE apXUBHBIX JOKYMEHTOB II0 BOMNpocy, 00 uX

BO3MOXHOM MECTOHAaXOKICHHH;  YBEIOMJIGHUS € OOBSICHEHHEM IIpHMYMH OTKa3a B
IPENOCTABIEHHUH TOCYIAPCTRBEHHON YCIIyTH;
-perucTpanus M OTApaBka M0 OJIEKTPOHHOH II0YTe B ajpec 3agBUTENA

HHpopManHonHoro nuceMa 06 orcytersud B [KY JIOT'AB apXHMBHBLIX JOKYMEHTOB, 06 MX
BO3MO)KHOM MECTOHAXOKICHHUH, O TIIepeHallpaBieHMd 3alpoCOB 10 IIPHUHAINIEKHOCTH,
yBEIOMIICHUs. ¢ OOBACHEHHEM IIPHUYMH 0TKa3a B NPENOCTABIEHHH TOCYIAPCTBEHHON yCIyTH
(o cornacoBaHHIO).

3.1.6.5. CnocoboM ¢uKcaliH pe3yabTara BHINOJIHEHHS aIMHHUCTPATHBHOH
IIPOLEAYPEI ABIAETCS BHECEHUE PEIMCTPALMOHHOIO HOMEpa M HMCXOASIICH NaThl apXHUBHOM
CIPaBKM, &PXMBHOM BBINMCKH, CONPOBOAUTENLHOIO IIMCBMAa K  apXUBHOH  KOIIHH,
HHPOPMALOKHOT0 MUChMa 00 OTCYTCTBHH B apXUBe apXUBHBIX JOKYMEHTOB I10 BOIPOCY, 00
X MCCTOHaXOKACHUH, YBEAOMIIEHHA ¢ OOBACHEHHEM IIpPHYHAH OTKasa B IMPENOCTaBIEHUH
rOCyJapCTBEHHON YCITYIH B 3JIEKTPOHHYIO 6a3y HaHHBIX 110 y4eTy 3anpocos 8 'KY JIOI'AB

3.2. OcoOEHHOCTH BHIMTONHEHUS A AMHHHCTPATHBHBIX IIPOLICAYD B AMEKTPOHHOH (opMe.

3.2.1. [IlpenocraBnenue rocymapcTBeHHod yenyrw Ha EITY uw IITY JIO
OCYILIECTBIACTCA B COOTBETCTBUU ¢ PenepanbHbiM 3aKkoHoM oT 27 urong 2010 roga Ne 210-
3 «O06 opranusalyy IPeNOCTABICHHS FOCYAAPCTBEHHBIX U MYHULMIATLHBIX YCIyD (anee




— Menepanbupii 3akoH ot 27.07.2010 Ne 210-D3), denepanbubm 3akoHoM oT 27 mons 2006
roga Ne 149-03 «O6 wuudopMauuy, HHOOPMAUMOHHEIX TEXHONOTHIX M O 3alluTe
MH(pOpManuuy, nocranopieHueM Ilpasurtenscrea Poccuiickoit ®eneparuu ot 25 mrous 2012
rofa Ne 634 «O BHEax 3/1eKTPOHHOH IOAIHCH, UCIIONB30BAHUE KOTOPHIX JOIYCKAETCS IIPH
OOpaIlleHNH 32 NOJTy4EHHEM TOCYIAPCTBEHHBIX ¥ MyHULMIANBHBIX YCIYTY.

3.22. TocymapcTBenHas yciayra, B 4acTH IOJa4d B 3JIEKTPOHHOM BHJE 3alpoca Ha
HOJTyYE€HHE APXHMBHBIX CIIPABOK, APXHBHBIX BBIIMCOK M KOIMH apXHBHBEIX HOKYMEHTOB,
CBA3AHHBIX C COLMANbHOM 3aIUMTOH TpaXkIaH, NPEeNyCMATPUBAKOIIMX WX [EHCHOHHOE
obecnedeHuye, a TAKKE MOIYYEHHE JIBFOT B KOMIICHCALIHIM, MOXKET GBITh nony4esa uepes HI'Y
JIO 6o yepes EIIY 6e3 nuunoii ssxu na npuem 8 [KY JIOTAB.

3.2.3. JIna mopauu 3arpoca depe3 EINTY wmiu uepes IIT'Y JIO zasBuTens HOMKEH
BBINIOJIHUTE CIENYIOLIHE JeHCTBHA:

3.2.3.1. Ilpoditu npouecc peructpanuu B EnuHOH cucTeMe HISHTU(HKALIHH M
ayTeHTHQuKauuu (namee — ECHA).

3.2.3.2. B nuynoM xabunere Ha EIY wmmn wa IITY JIO 3a00/HATE B 3IEKTPOHHOM
BHJIE 3alIPOC Ha OKa3aHHE roCyJapCTBEHHOM YCIIyru.

3.2.3.3. HanpaBuTh I1akeT 2MeKTPOHHBIX AoKyMeHToB B ['KY JIOI'AB mocpenctsoMm
¢pynxumonana EIIY wmu IV JIO.

3.2.3. B pesynbrare HanpaBleHHA IAKeTa 3A€KTPOHHBIX JOKYMEHTOB IOCPEICTBOM
ITY JIO, nu6o uepes ENI'Y aproMaTH3uMpOBaHHOI UHGOPMAIMOHHOH  CHCTEMOH
MEXBEAOMCTBEHHOIO 3MEKTPOHHOIO B3auMopeicTBusa JIeHuHrpanckoit obnacru (mamee —
AYIC «Mexeen JIO») MpOH3BOAMTCS aBTOMATHYECKAA PerHCTpALIHS IIOCTYIIMBLIErQ NakeTa
3JIEKTPOHHBIX JIOKYMEHNTOB M IPHCBOCHHC MAKETy YHMKaJbHOTO HoMmepa aena. Homep nena
JOCTYIEH 3asABUTEINIO B IHUHOM Kabuuere IIT'Y JIO wnu EIITY.

3.2.4. Tlpy HanW4uM TEXHHYECKOH peanusaluu >71eKTPOHHOIO IIOKYMEHTO000pOTA
sanpoc ¢ II'Y JIO unu EIMTY  noctymaer 8 FKY JIOT'AB nenocpencrrerno 8 MC «ApXuBsl
Jlenunrpagnckoii obnactu».

3.2.5. Brigaya (HampaBleHHe) 3asBHUTENIO NIEKTPOHHBIX JOKYMEHTOB, SBISIOLIMXCS
PE3YJIETATOM IIPEAOCTABICHHS I'OCY apCTBEHHOM YCILYTH, OCYIIECTBIISIETCS 110 COrIACOBAHMIO
C 3asIBUTENICM CIIOCOO0M, YKa3aHHBIM B 3asBJICHHH P HAIMUMM TEXHHUECKOH BOSMOKHOCTH.

3.2.6. lns nonyyenus rocynapcTBEHHOM yCIlyrH Yepes caliT « ApXuBbr JIeHUHIPAICKO
obnacTu» 3asBUTEMO HEOOXONMMO NPENBAPUTENLHO MPOWTH PErHCTPALMIO Ha caifTe
«Apxusbl Jlenunrpagckodl obmactH» WA B EnuHOHE cucTeMe HOCHTH(UKAUMH H
ayrenTH(uKanuy (naiee — ECHA).

3.2.7. llocne aBTOpU3aliMy Ha calite «Apxussl JIeHUHFpagcKoi oGmacTuy» A Moaauy
3anpoca B THYHOM KabuHeTe B pasfiene «3ampockl» HEOOX0AMMO 3aNOJHUTh B IEKTPOHHOM
BHIE (POPMY 3alpoca Ha OKasaHHe IOCYHapCTBEHHOM YCAyrM H BEIGPATh U3 BHIIAAIOIETO
cricka FKY JIOT'AB, B koTOpEIit HampaBiseTcs 3arpoc.

3.2.8. Ilpu 3amonHenuy (OPMEI 3arpoca Takyke HEOOXOMMO BEIOPATh W3 CIIMCKA TIOJIE
«Crnocod nomy4eHns oTBETa.

3.2.9. IlepeHanpasiense 3aNpocoB MO NPUHALNEKHOCTH, MOCTYNHBIIMX TePe3 CaifT
«ApxuBbl  JleHunrpagckoit  obnactu», B ApXMBHBIE  OTHENHI aIMUAHHCTpaLU




MYHHIMITAIBHBIX ~ O0pasopanmii  Jlenwnrpamckoff  o0nacTd  oCYLLECTBIACTCS yepes
MH(OPMALMOHHYIO CHCTeMY «ApX¥Bbi JIeHHHrpanckoi oGaacTuy.

B cmyuae, eciu TpefyeTcs MepeHanpaByTh 3allpOC MO NPUHAMIEKHOCTH B APXUBLL W
OpraHU3alMM, HE YJacTBYIOLIHEe B HHOOPMAIMOHHOM B3auMofeiicTeuu yepes MC «ApXuBEI
JlenuHrpajckoi 00JacTH» IpH HATHYHA CBENCHWH O MECTOHAXOMKIECHHH LOKYMCHTOB,
3aMpPOC PacIevaTsIBAeTCs H IEPeHANPaBIsAeTCs IOUYTOBOM CBA3BIO.

3.2.10. Mcnonnenue 3anpoca B [KY JIOTAB ocyliecTBASeTCSS B COOTBETCTBHH C
pasfenoM 3 HAaCTOAIIETO aIMUHHCTPATHBHOIO PErIaMEHTa.

3.2.11. Beipaua (HanmpaBleHne) 3asBUTEIIO 3JEKTPOHHBIX TOKYMEHTOB, SBISIOLIAXCS
pe3ynbTaTOM IIPENOCTaBACHUS [OCYNAPCTBEHHOH YCIYTH, OCYLIECTBIIACTCS IIPH HAIHYHH
TEXHUYECKOH BO3MOXKHOCTH IO COTJIACOBAHMIO ¢ 3asBUTENIEM.

3.3. Ilopsanox wMcnpaBlIeHHs IOMYLIEHHEIX OIEYATOK M OMIKMGOK B BBHIIAHHEIX B
pe3ynbTaTe NpeaOCTaBIEHUs FOCYIapCTBEHHOM YCIYTH JOKYMEHTAX.

3.3.1. B cnyyae, ecnu B BRIIAHHEIX B pe3ynbTaTe NPEAOCTABIEHMS IOCYIapCTBEHHOM
YCIIyrd MOKYMEHTaX AOIMYUICHBI OINEeYaTKH H OLIMOKH, TO 3asABHUTENb BIIPABE NPEACTABHTH B
I'KY JIOI'AB/M®I] nemocpencTBEHHO, HALIPABATE MOYTOBbLIM OTIPABIEHHEM, IOCPEACTBOM
ENI'Y/TY JIO (npu Texmuwdeckol peamusaluu) MOANMCAHHOE 3aSBUTENEM, 3aBEPEHHOE
TIeYaThIO 3aABUTENs (NpU HAMYKM) UIH o(opMIEHHOE B (pOpME BIEKTPOHHOrO JOKYMEHTA
3asdBJICHHE B [IPOU3BOJILHOH (OpME 0 HEOOXOMMMOCTH HCIIPABIECHUS JOIYNICHHBIX ONEYaTOK
u (unr) ommGOK C H3NOKEHHEM CYTH JIONYIIEHHBIX ONEYaToK H(UIH) OWHOOK H
NPUIOKEHHEM KOUUM JOKYMEHTA, COAEPIKAIIEro onevaTky 1 (WiId) OlIHOKH.

3.3.2. B teuenue 5 paboumx gHeH cO JHS PErMCTpAaLiM¥l 3asBiEHHS 06 HCIPABICHHH
ONeYaTOK ¥ (Wi#) OIWMOOK B BBLIAHHBIX B Pe3YJIbTATE [PEAOCTABACHHS [OCYNAPCTBEHHOM
yeIyru JoOKyMeHTaxX oreercTBeHHbll cnenuamct [KY JIOTAB ycraHaBiuBaeT Haiwyue
omedaTki (owmbku) ¥ odopMmiseT pesynrTaT HPeNOCTABIEHHMA TOCYJapCTBEHHOH YCIYTH
(MOKYMEHT) ¢ MCIpPABIEHHBIMH OIleYaTKaMi (OWIMOKaMHM) WIM HAOPAaBILET 3asBHTEINIO
YBELOMIICHHE C ODOCHOBAHHBIM OTKa30M B O(QOPMIICHHH IOKYMEHTa C HCIIPaBIEHHBIMM
orleyaTkamu (OLIUOKamMu). PesyssTaT IpefocTaBIeH s TOCY IapCTBEHHOM YCIyTH (IOKyMeHT)
OMCY mnarnpapnger crocoboM, YKa3aHHBRIM B 3ajBICHHH O He0OXOOUMOCTH UCTIPABIEHUs
JOTYLIEHHBIX ONe4aToK U (M) oIuboK.

4. (DOPMI:I KOHTPOJIA 38 UCTIQJIHECHHEM aIMHHHCTPATHBHOI'O perinaMedTra

4.1. TIopsAOK OCYIIECTRICHHUS TEKYIIETO KOHTPOJIA 3a COOMIONSHHEM U HCIIOJIHEHNEM
OTBETCTBEHHBIMHM JIHIAMH TIOJNIOKEHMH aAMHHHCTPAaTHMBHOTO perjaMeHTa M  MHBIX
HOPMaTUBHBIX IIPABOBBIX 4aKTOB, YCTAHABIMBAIOMMX TpeOOBaHUA K IPEAOCTABIECHHIO
rOCYAapCTBEHHOR YCIIYTH, a TaK)Ke IPHHATHEM PelIeHHi OTBETCTREHHBIMHU JHLIAMH,

Texyumi KoHTpons ocymiectsngercs mupexktopom [KY JIOTAB, HavaipHHKOM
OTZeNa HUCIONB30BaHMA QOKYMEHTOB 110 McnoiHeHHuo 3anpocoB [KY JIOTAB 1o kaxzmoit
npouenype B COOTBETCTBHM € YCTAHOBIEHHBIMM HACTOALIMM  aAMUHHMCTPATHBHBIM
PeIIIaMeHTOM CcoJep)KaHheM JHEHCTBMM M CPOKAaMH HX OCYIIECTBIEHH:, a TakkKe IIyTeM




NpoBeAeHHUsT APXUBHBLIM ynpaBleHHeM JleHHHrpaackoil obmactu IPOBEPOK MCIIONHEHUS
MONOKEHH I HacTOAIIEr O aIMHHHCTPaTHBHOIO perinaMeHTa, HHBIX HOPMAaTHBHBIX ITPaBOBLIX
aKTOB.

4.2. llopamoK B NEPHOIMIHOCT OCYIECTRICHHUS [ITAHOBBIX M BHEITAHOBBIX IIPOBEPOK
TIOJTHOTBI ¥ KAYECTBA IIPEAOCTABIEHNS [OCY AAPCTBEHHON YCAYTH.

T1naHOBBIE NPOBEPKU NPETOCTABIEHMUS TOCY AAPCTBEHHON YCIYIH IPOBOAATCAH HE Yarle
UeM OIMH pa3s B TPU rOAa B COOTBETCTBHH C IOAOBBIM IIAHOM HPOBENEHUS IPOBEPOK,
YTBEPXKICHHBIM APXUBHBIM yIpaBieruem JleHuHrpaickoli o6macTy.

Hpu nposepke MOryT paccMaTpUBaThCS BCE BOMPOCH], CBA3AHHBIE ¢ IIPENOCTaBICHHEM
TOCYAapPCTBEHHOH YCIYIrd (KOMILTEKCHBIE IIPOBEPKH), WM OTHENBHEIA BOIPOC, CBA3AHHDBIN ¢
IPENOCTaBIIEHHEM FOCYJapCTBEHHOR YCITyTH (TeMaTHIECKHe IIPOBEPKH),

BHemtaHOBbIe MPOBEPKH NpPENOCTABIEHUs TOCYIAPCTREHHOM YCIyTH IIPOBOLATCA TI0
obpalieHuaM (QU3MYCCKHX, OPHAMYECKHX JML[ H HHIHBHIYaNbHBIX IIpeAnpHHUMaTeNei,
0bpalleHusaM OpraHoB TOCYNApPCTBEHHON BIIACTH, OPTaHOB MECTHOTO CaMOYMNpPaBIEHHUsI, HX
AODKHOCTHBIX JIMM, & TaKXKe B LENAX [IPOBEPKH YCTPAHEHHS HapYIIEHHH, BHIABISHHBIX B
XO#€ TPOBEICHHOH BHEMIAHOBOH NpPOBEPKHM. YKazauublie oOpalleHUs IIOIEXKAT
perucTpali B A€Hb HX MOCTYIUIEHHSA B CHCTEME 3JIEKTPOHHOIO IOKYMEHTOO0OpOTa H
Aenonpounssoacrea I'KY JIOI'AB, Apxusaoro ynpasnenust JIeHunrpazackoi obnactu.

O nposencHMM [OPOBEPKM M3JAeTCs IIPABOBOH akT ApPXUBHOTO YIIpPABICHHS
JlenuHrpaackoii o6nacTH © NPOBEHEHHH IPOBEPKH HMCIIONHEHHS aIMHHHCTPATHBHOTO
periaMenTa 1o [IPeA0CTaBIEHHIO rOCy JapCTBEHHOM YCIYIH.

IIo pesynbraram mposeneHus NPOBEPKU COCTABIAETCA aKT, B KOTOPOM JOJIKHEI OBITE
yKasanbl NOKYMEHTaNbHO IIOATBEPXKOCHHbIC (DaKThl HapyieHHH, BBIABICHHBIE B XOIE
IPOBEPKY, MM OTCYTCTBHE TaKOBBIX, a TAKXKE BBIBOBL, COMEpIKAIME OLIEHKY IOJHOTHI M
KayecTBa MPENOCTABNEHMs TIOCYNapCTBEHHOM YCIYTM K IIPEUIOXNKEHHS 10 YCTPaHEHHEO
BRIABJICHHBIX IIPH IPOBEpKe HapyweHui. [Tpu npoBeneHuH BHEMIAHOBOM IPOBEPKH B aKTe
OTpa)KaloTCsl Pe3yNbTaTHl IPOBEPKH (DAKTOB, M3TIOMKEHHBIX B OOPAILEHHH, 4 TAKKE BBEIBOIE U
NPEIUIOKEHUS 110 YCTPAHEHUIO BLIABICHHEIX IIPH MPOBEPKE HAPYIIEHHA,

Ilo pesynpraTaM paccMoTpenus oOpalneHuil faeTes IMMChbMEHHBIA OTBET.

4.3. OTBeTCTBEHHOCTh JO/KHOCTHEIX JHI[ 3a DelieHHs M jeiicTBua (Gesmeiicraue),
MpHHUMaeMble (OCYIECTBIAEMbIE) B XOI€ IPEAOCTABIEHHS TOCYJApCTBEHHOM YCIYTH.

Pabotuuxu T'KY JIOI'AB, ynonHOMOYEHHBIE Ha BBITOJHEHUE AIMUHUCTPATHBHBIX
ACHCTBUHN, MPELAYCMOTPEHHBIX HACTOAUIMM AIMHUHHCTPATUBHLIM DETNIAMEHTOM, HECYT
IEPCOHANBHYIO OTBETCTBEHHOCT 34 COOMIOfeHNe TpeCOBaHUi NefCTBYIOIMX HOPMATHBHBIX
MpaBOBBIX aKTOB, B TOM YHCIIE 3a CODIMIOAEHMEM CPOKOB BBINOJHEHUS aIMHHHACTPATHBHEBIX
AEUCTBUH, NMONHOTY HX COBEPIIEHHS, COONIOJICHHE NMPUHIMIIOB MOBEACHHS C 3asBHTEISAMHU,
COXPaHHOCThL HOKYMEHTOB.

Hupextop I'KY JIOI'AB HeceT mepCOHANBHYIO OTBETCTBEHHOCTH 3a 0GeCHedYeHHE
NPENOCTABIEH s TOCYJApCTBEHHON YCIIYTH.

Paborruxu I'KY JIOTAB npu mOpefocTaBieHuH T[OCYHApCTBEHHOH YCITYTH HECYT
TIEPCOHAJIBHYIO OTBETCTBEHHOCTD:




- 32 HEHCIIOJIHEHHE WM HEHauIexallee MCHONHEHHE afMUHHCTPATHBHBIX NPOLEAYP
NpY TOPEROCTaBIeHUH rocy IapCTBEHHOM YCIYTry;

- 3a JeiicTBust (OeszpelicTame), BIEKyIMe HapyIIeHHe MpPaB U 3aKOHHBIX HHTEPECOB
(Gu3MUECKHX WM IOPUIHMIECKHX UL, HHAHBHIYATbHBIX TpeAIpHHUMATENEH.

Jlvuna, BYHOBHEIE B HEMCIIONHEHWHM WIM HEHA/UIEXKALIEM HCIIONHEHUH TpeOoBaHuil
HacTOAILEr0 aJMUHHCTPAaTHBHOIO peErnlaMeHTa, HPHBJIEKAIOTCS K OTBETCTBEHHOCTH B
OpAZKE, YCTAHOBICHHOM AEHCTBYIOMIMM 3aKOHOJaTeNnbeTBOM Poccuiickoit Memepanum.

5. HocyneGubliii (BHECY NEOHEIH) TOPANOK 00XaNTOBaHus peuleHuil u nelictauii (Ge3aeitcTiys)
OpraHa, MpefOoCTaBISsOUIEro rOCYAapCTBEHHYI0 YCIYTY, MHOTO(MYHKIHOHANIBHOrO EHTPA, 4
TaKKE UX OOJDKHOCTHBIX JIHLI, FOCY IAPCTBEHHDIX CITYXAIINX, paGOTHUKOR

5.1. 3asBuTenn mubo MX NPEACTABUTENH UMEIOT [IPaBO HA JoCyneOHOe (BHecyaeOHOE)
obxanoBanue pemeHuid u gefcTBuil (GesmeficTsus), UPUHATHIX (OCYIIECTBIAEMBIX) B XOIe
IIPENOCTABIEHH TOCYJaPCTBEHHOH YCITYTH.

>.2. [Ipenmerom nocyaedbnoro (BHecyneOHOro) obKanoBaHus 3aABUTENEM PEIISHHH 1
me¥icteuil  (Ge3nelCTBMA) OpraHa, NPEJOCTAaBIIOLIETO  I'OCYJAPCTBEHHYID — YCIVYTY,
NIPeAOCTABISIIOIIErO IOCY JaPCTBEHHYIO YCIIYTY MHOTOQYHKIIMOHAIBHOTO LEHTPA, A TAKKE HX
JIOTDKHOCTHBIX JIHIL;

1) Hapymenue cpoka perMcTpalliH 3alpoca O MPeJOCTaBIeHHH TIOCYNApCTBEHHOM
YCIIYTH, 3ampoca, yKa3aHHOTo B craThe 15.1 demepansuoro zakona or 27.07.2010 Ne 210-
®3;

2) HapylleHHe CpoKa DpPeJOCTaBIECHHMA TOCYLapCTBEHHOM yciyru. B ykazaHHOM
cnydae, pgocynedHoe (BHecynebHOe) OOXanOBaHHE 3asBUTENEM pelIeHWE M OeHCTBHI
(besneiicTBus) MHOrOQYHKIMOHAIBHOTO LEHTPa, paboTHMKa MHOrO(pYHKIMOHAIBHOTO
LEHTPpa BO3MOJKHO B CIy4Yae, €CIIM Ha MHOTOOMYHKUIMOHAIBHBIN LEHTD, PELIeHHs U AehCTBHS
(besmelicTBre) KOTOPOro OOKANYIOTCA, BO3NOXNEHA (YHKUMS 1[0 MPENOCTaBIEHHIO
COOTBETCTBYIOIINX TOCYJAPCTBEHHBIX YCIHYI B IIOJIHOM 0OBEME B IOpsKE, ONpeneeHHOM
yacTeio 1.3 crathu 16 ®enepansHoro 3akoHa ot 27.07.2010 Ne 210-D3;

3) TpebGoBanue y 3agBHTEIA MOKYMEHTOB MMM HHGOPMAUNHM JUOO0 OCYIIECTBICHUN
HNCHCTBHH, MNpeNCTaBiieHWe WM OCYIUECTBIEHME  KOTOPBIX HE  TPEIyCMOTPEHO
HOPMAaTUBHEIMH IIPaBOBBIMM axktamu Poccuiickoii @enepanui, HOPMATHBHBEIME IPABOBLIMU
axramu JleHuHrpajickoii oGnacrtu;

4) orka3 B mnpHeMe JOKYMEHTOB, IpENCTAaBIEHHE KOTOPHIX IIPEdyCMOTPEHO
HOPMAaTHBHBIMH IIPaBOBBIMH akTaMH Poccuiickoit @enepanuy, HOPMATHBHLIMU [PABOBBEIMH
aKTaMu JIeHMHrpaackoil obiacTh, y 3asBHTEII;

5) OTKa3 B IIpEOCTABICHHH TOCYNAPCTBEHHON YCIYLH, €CJIM OCHOBAHHA OTKasa He
PELYCMOTPEHb] (ellepabHbIMU 32KOHAMH W MPUHATHIME B COOTBETCTBMM ¢ HUMM HHBIMU
HOPMATHBHBEIMH [PaBOBBIMM aKTaMH Pocculickoii @enepaumu, 3akoHaMd W HHBIMU
HOPMAaTHUBHBIMH IIpaBOBbIMHM axkTamM# JIeHMHrpanckod obnacti., B ykasaHHOM ciaydae
nocynebHoe (sHecynebHoe) 0OXKanoBaHHe 3asBUTENEM peleHuit U aeficTeui (GesmelicTBrs)




MHOTO(YHKIIMOHANBHOrO LIEHTPa, pabOTHUKA MHOIO(YHKIIMOHAIEHOTO HEHTPa BO3MOIKHO B
ciydae, ccnd Ha MOILI, pemenua u geiicteua (GesmeficTBHE) KOTOPOro 0OXKaIyIOTCH,
BO3JIOKEHA (YHKIMs 10 NPEAOCTABIEHHIO COOTBETCTBYIOIIMX TOCYAAPCTBEHHBIX YCIYT B
IIOHOM 00BEME B NIOpsIZIKE, ONpeAeneHHOM YacTeio 1.3 crareu 16 @enepansHOro 3akoHa ot
27.07.2010 Ne 210-D3;

6) saTrpeboBanue ¢ 3agBUTENA NPH IPENOCTABICHHUH TOCY/JAPCTBEHHOM YCIYIH IIIaTh,
HE TpPedyCMOTPEHHOH HOPMAaTUBHBIMH MpaBOBRIMH akTtaMu Poccuiickoit ®Denepanum,
HOPMATHBHBLIMU ITpaBOBBIMH akTamu JlenuHrpanckol obnacty;

7) otxas I'KY JIOI'AB, mpenocTaBisiomero rocylapcTBEHHYO YCIyry, paboTHHKA
I'KY JIOT'AB, mpemocTaBlAIOIIEro rocyJapCTBEHHYIO YCIYTY, MHOrO(QYHKUHOHAILHOIO
IIEHTPa, pabOoTHHKa MHOTOGMYHKLIHOHAEHOIO IIGHTPa B HCIPABIEHMM MONYLIEHHBLIX HMH
OTEYaTOK ¥ OMOOK B BBIAAHHAIX B PE3YNIbTaTe IPEIOCTABICHHS IOCYIApCTBEHHON YCIyru
JOKyMeHTax NuOO HapylleHHe YyCTaHOBIEHHOIO CpoOKa TAKHX WCIpaBieHuil. B ykasansoM
crmyvae gocynebHoe (BHecyneOHOe) oOXKalosaHue 3asgBUTENEM pelleHHd W jaeicTBui
(GeameiicTBHA) MHOTO(YHKIHMOHANBHOIO LEHTpa, pabOTHHKA MHOTO(YHKIMOHAILHOTO
LEHTPa BO3MOXKHO B Cily4ae, €cld Ha MHOTOQYHKLUHOHANBHBIH LIEHTp, pellleHns U IeicTBHs
(OesneiicTBHE) KOTOPOTO OOMANYROTCH, BO3NMOXKeHa (QYHKIHS 110 [PEZOCTaBICHHIO
COOTBETCTBYIOIIHX I'OCYNapCTBEHHBIX YCIYr B IOJHOM 00beMe B MOPSAKE, ONPEHeCHHOM
yacTelo 1.3 crateu 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

8) HapylleHME CpOKa WM [OpsSgKa BHJIAYH JOKYMEHTOB [0 pe3ylbTaraM
NpeIoCTaBIeHUs TOCY IApCTBEHHOM YCIyTIH;

9) nprocraHoBNEHHE MPEAOCTABIEHHS TOCYHAPCTBEHHOM YCIYTH, €CI¥ OCHOBAHMUS
IPUOCTAHOBIEHHs. HE MpPEAYCMOTPEHBl (elNepanbHbIMH  3aKOHAMH ¥ [PUHATHIME B
COOTBETCTBHH C HUMH MHBIMHM HOPMATHBHBIMH IPAaBOBBIMH aKkTaMH Poccuiickoit ®enepanuu,
3aKOHaMH M NPHUHATHIMH B COOTBETCTBHM C HHMMM WMHBEIMH HOPMATHBHBIMEH IIPABOBEIMH
akramd JlenuHrpaackoi obmacta. B ykazaHHOM ciydae nocynebHoe (BHecynebHOE)
oOXajloBaHHE 3aiBUTENIEM pelleHMH W pelcTBHi (Oe3neHcTBHA) MHOTO(QYHKIIMOHAILHOTO
LEeHTpa, pabOoTHHKAa MHOIO(YHKIMOHAIBHOIO LEHTpa BO3MOXHO B Cllydae, ecid Ha
MHOTO(QYHKIWOHANbHBIE LEHTp, peileHuwss u fAedcTBus  (OesneiicTBHE)  KOTOPOTO
obxanyloTcs, BO3NOXKEHAa (GYHKUMA II0 IPEJOCTABIEHHUIO TOCYIAPCTBEHHOH  YCIYrM B
NIOJIHOM 00beMe B MOpsJKe, ONpelesieHHOM JacTeio 1.3 craren 16 PenepanbHOro 3aK0Ha OT
27.07.2010 Ne 210-®@3;

10) TtpebGoBanue y 3agBUTENs TIPH TPEFOCTABJIEHHHM TOCYOAPCTBEHHON YCIYrH
OOKYMEHTOB WIIM HH(QOPMALMH, OTCYTCTBHE H(MIM) HENOCTOBEPHOCTh KOTOPHIX HE
YKasplBAIUCh NPH IEPBOHAYAILHOM OTKa3e B IIpHEMe AOKYMEHTOB, HeOOXOIMMBIX [IJIst
NIPENOCTABIIEHHs] I'OCYJAPCTBEHHOH yCIyTH, uO0 B MPENOCTaBIIEHUH OCYAAPCTBEHHOM, 3a
HCKITIOUEHUEM CIIyYaeB, NpPeoyCMOTPEHHBIX NMyHKTOM 4 yacti | craten 7 DenepalibHOTO
sakoHa ot 27.07.2010 Ne 210-03. B ykazaHHOM ciydae gocyaeOHoe (BHecymeGHOE)
oO)xanoBaHHe 3asBHTENEM pellleHMH W jelicrBuil (Oe3neHcTBHS) MHOTO(YHKIMOHAILHOIO
nenTpa, paboTHMKa MHOrO(QYHKIHOHAIBHOIO LEHTPA BO3MOXHO B Clydae, €Clld Ha
MHOrOQYHKIMOHANBHEIM  LEHTp, pelmleHHs M jeitctBua  (OespelicTBue)  KOTOpoOro
00XKaYIOTCH, BO3NIOKeHa  (QYHKOHST 0[O  IIPEHOCTARJICHUIO  COOTBETCTBYIOLIMX




TOCYIapCTBEHHEIX YCIyT B IIOJIHOM 00beMe B MOPSAAKE, ONPEAENEeHHOM YacTbio 1.3 cTaThu
16 ®enepanpHoTO 3aK0Ha 0T 27.07.2010 Ne 210-D3.

5.3. XKanoba nonaercst B nucbMenHoH QopMe Ha GYMasKHOM HOCHTENE, B 3MEKTPOHHOM
dopme B I'KY JIOT'AB, npenmocrapnsiomuil rOCYIapCTBEHHYK) YCIYTY, B ApPXHBHOE
yrpasnenue Jlenunrpanckoi obnacty, I'BY JIO « MOL» nu6o B KoMHuTeT 3KOHOMHYECKOTO
pasBUTUs M HHBECTHHMOHHOHW JeATensHOCTH JleHWHrpanckoid o6nacTd, sSBISIOMUiicS
yapemutenem I'BY JIO «MOLl» (manee — yupemurens ['BY JIO «M®II»). XKanober Ha
pemenuss . neuctsus (besmelicteue) mupextopa I'KY JIOTAB, mnpemocTapasiomero
FOCYAapCTBEHHYIO YCIOyry, mojpaworcs B ApXHUBHOE ynpasneHWe JICHHHrpaicKoi ofnactu.
JKanobel Ha pemenus u aehcTBHs (besjeiicteue) pabotnuka IBY JIO «M®Il» nomaroTes
PYKOBOIHMTENIO MHOroMyHKUHOHAIBHOrO UeHTpa. JKanoGbl Ha pemends M melicTBHS
(Gespeiicteue) T'BY JIO «MO®Ll» mnopawores yupemutemo IBY JIO «M®Ll» wnu
AOCJDKHOCTHOMY JIMLY, YIIOJTHOMOYGHHOMY HOpPMAaTHBHBIM IIPaBOBBIM akToM JIeHMHIpaacKoil
obnactu.

Kanoba ma pemenus u gelicteus (GesmeiictBue) mupexktopa I'KY JIOTAB,
IPEAOCTABIIAIOMIEI0 TOCYJAPCTBEHHYIO YCIYTY, MOXET OBITh HampaBjieHa o IouTe, 4epe3
MHOT' 0 YHKIIHOHATBHEIH LEHT, c HCIIONB30BaHUEM HHGOPMAIMOHHO-
TeIeKOMMYHHKAIHOHHOH cetn «Matepner», odmimansuoro caiita 'KY JIOT'AB, EIITY
muaoo Y JIO, a Taxie Moxer ObiTh IPHHATA [TPU ITHYHOM NpHeMe 3asBuTend. Kamoba Ha
pemieHust W pelictBus  (Oe3neHCTBHE) MHOTOQYHKUHMOHAILHOIO MEHTpa, paboTHHKA
MHOTOQYHKUHOHAIBLHOTO UEHTPAa MOYKET OBITh HAIPABlEHa IO II0YTE, C MCHONb30BAHHEM
UH()OPMaMOHHO-TEIEKOMMYHHKAUMOHHOW  ceti  «MHTepHeT», odULHaNTLHOr0 — caiTa
MHOrodyHruronansoro nentpa, EIIIY nubo II'Y JIO, a Taioke MOxKeT GBITh NPUHATA TPU
JTUYHOM [pHEMeE 3aABHTEJIA.

5.4. OcHoBaHMeM IJIA Hayala IpoLenypsl JocyaeOHoro (BHecyneGHOro) oGxanopaHus
SIBIIIETCSA F104a4a 3aABHUTENEM XKanobbl, COOTBETCTBYIOLIEH TpeGoBaHHAM wacTy 5 crateu 11.2
@enepanbHOro 3akoHa Ne 210-D3.

JKanoba momKHA ComepIKaTh:

1) HauMeHOBaHHME OpraHa, [PEHOCTaBIAIONIEr0 FOCYOApCTBEHHYHY  YCIYTY,
JOJDKHOCTHOrO JiMIa OpraHa, IIPefoCTaslsIolEero FOCyAapcTBEHHYIO YCIYTY, CIyXKallero,
(unuana, otaena, ynanesHoro pabodero mecra I'bY JIO "M®II", ero pykoBoauTens u(uiu)
paboTHuKa, pemenus U neiicTeus (6e3neiicTBre) KOTOPBIX 00IKAIYIOTCS;

2) damunusg, HUMs, OT4YecTBO (IOCNEAHEE - IIPH HAJTHYHMH), CBEJEHUS O MECTe
JKMTENBCTBA 3afBUTENd - (U3HYECKOro nuna Jubo HaWMEHOBAaHWE, CBEACHHS O MecTe
HaxOXXAECHHs 3asBUTEN - IOPMAMYECKOrOo JHIa, a Takke Homep (HOMepa) KOHTAKTHOIO
TenedoHa, agpec (azpeca) 3MEKTPOHHOH NOYTHl (NpH HAIMYMK) H MOYTOBBIA ampec, IO
KOTOPbIM [OJKEH OBITH HANlpaBJIEH OTBET 3asSBUTEINO;

3) ceemenus o6 oOxadyeMblX pelleHHsX W gpeifctBusax (6esmeilicrsBum) oprawa,
NPEAOCTABIIAIOIIETO  TFOCYAAPCTBEHHYH — yCIyry,  JOO/DKHOCTHOrO  JIMIA  OpraHa,
NPeOOCTABNAIOMIETO TOCYJAPCTBEHHYIO YCAYTyY, CIy)Kalero, Gpunrana, oTiena, yIaaeHHOro
pabouero mecta I BY JIO "M®II", ero pykoBoauTens U (Mik) pabOTHHKA;




4) 0BOABL, HA OCHOBAHUH KOTOPBIX 3asBHTEIb HE COTIIACEH C PElEHHEM U NeHCTBHEM
(GespeiicTBeM) oprasa, NpeJOCTABISIOMIETO TOCYIAPCTBEHHYIO YCAYTY, AODKHOCTHOTO
Il OpraHa, OPelOCTABIAIOUIEro roCyJapCTBEHHYIO YCIIYTY, CIYXallero gpuidana, oTaena,
ymanenHoro pabouero mecta I'BY JIO "M®II", ero pabornuka. 3asBuTeneM MOTYT ObITh
NpeNCTaBNeHb! JOKYMEHTH! (IIpy HAJMYHH), TOATBEPKAAIOIIME JOBOABI 3aABUTEIS, JINGO UX
KOITHH.

5.5. 3agBuTens HMMEET IIpPaBO Ha IoAydYeHHe MHQOPMALMM M JOKYMEHTOB,
HEOOXOMUMBIX Ul COCTaBIeHHA H ODOCHOBaHMA JKANOOLl, B CJydyasX, yCTaHOBIIEHHbIX
crarbedt 11.1 ®epepaneroro 3akoHa Ne 210-M3, npu yCIoBMH, YTO 9TO HE 3aTparMBaeT
npaea, cBOOOIbI M 3aKOHHBIE MHTEPECHI APYTHX JIHI M €CIH YKasaHHble MH(QOpPMANUS M
NOKYMEHTHl HE COHEPNKAT CBEICHHH, COCTABISIOIUX TOCYJAPCTBEHHYI MM HHYIO
OXpaHsAEeMYIO TalHY.

5.6. Kamoba, nocrtymuBmias B ApxusHoe ympasnedue, 1KV JIOTAB,
IPENOCTABIAIIMUH ToCcyaapcTBeHy0 yeuyry, IBY JIO "M®ILI", yupeauremo I'bY JIO
"MOILI" nubo BbIIECTOANIMH OpraH (Ipd ero HAIMYMHK), TOMJIEKUT PACCMOTPEHMIO B
TeUEHHE NATHAZAUATH pabouuxX JHEH cO AHA ee PEerucTpallMH, a B ciyyae OOXKalOBaHUS
OTKa3a opraHa, NpeJoCTaB/AI0IIErO TOCYNApCTBEHHYI0 yeuyry, T BY JIO "M®II" B npueme
JIOKYMEHTOB ¥ 3asiBUTENs JIMOO B HCIPABIIEHWM MONYIUEHHBIX OMNEYaTOK M OMHOOK MM B
ciyvyae 00XKaOBaHHA HapyIUCHUs YCTAHOBJIEHHOIO CPOKA TAKMX MCHpPABJIEHHMH - B TeYCHHE
ISITH pabouux Jued co AHA ee perucTpaniy.

5.7. Tlo pesynbTaraM pacCMOTPEHHS JKANOOBI NPHHHMACGTCS OIHO H3 CIEXYIOLIHX
pELIECHHH:

1) xanoba ymoBaeTBOPSETCS, B TOM 4ucie B (opMe OTMEHBI NMPUHATOrO PELIEHHS,
HCIIPABIEH) s JOMYIIEHHBIX OIIeYaTOK U OIIMOOK B BRIAAHHEIX B PE3YyJIbTATE NPEIOCTABIEHHS
TOCYTApPCTBEHHON YCIyrd NOKYMEHTaX, BO3BpaTa 3adBUTENIO NEHEKHBIX CPEICTB, B3HMaHHE
KOTOPBIX HE IPENYCMOTPEHO HOPMATUBHBIMH NpPaBOBLIMHM akTaMH Poccuiickoit ®denepannu,
HOPMAaTUBHBLIMU IIPABOBBIMH akTaMu JIeHUHI paacKo# 001acTH;

2) B YAOBIETBOPEHUH JKAOOEI OTKA3bIBAETCS.

~ 5.8. He mo3puee fHs, CIEAYIOLIETO 3a JHEM NIPHHSTUS PEIIEHHS, YKA3aHHOIO B IIYHKTE
5.7 HACTOAIIETO aIMUHUCTPATUBHOrO PErfiaMeHTa 3asBUTENI0 B IMUChbMEHHOH (Gopme U 10
XKEIAHHUIO 3aABUTEN B JJIEKTPOHHON (opMe HampaBiseTcs MOTHBHPOBAHHBIH OTBET 0
pe3yNbTaTax paccCMOTPEHUS KATOOEL.

58.1. B ciayvae npusHaHus XKaIOOBI MOAJNEXKalieH YHOBICTBOPEHHIO B OTBETE
3asBUTEN0, YKA3aHHOM B NYHKTE 5.8 HACTOALIETO aJMUHUCTPATHBHOIO PErilaMeHTa, JIaeTcs
uHbopManMsi O  [OEHCTBUSIX,  OCYILECTBIAEMBIX  OpPraHoM,  IIPETOCTABIISIOLIUM
TOCYIApPCTBEHHYO YCIYTY, MHOrO(QYHKIMOHAIBHBIM LIGHTPOM B LIEIAX HE3aMEMIUTENBHOIO
YCTpaHEHUs BBISBJIECHHBIX HApyIIeHHH OpH OKa3aHWH I'OCYHApCTBEHHOH YCIYTH, a Takike
IIPUHOCATCA H3BUHEHMsS 3a [TOCTaBlICHHble Heyno0cTBa M yKasbpiBaetTcd HHGOPMAIHA O
JanbHEeHIIUX NEHCTBUAX, KOTOpPblE HEOOXOAUMO COREPIUMTE 3aSBUTENIO B HENSX NOJIYYECHHS
roCyJapCTBEHHOH YCIYTH.

5.8.2. B cnyuae npu3HaHUS KaloOBl, He INOAIEXKAIeH YIOBIETBOPEHHIO, B OTBETE
3asBUTEIIO, YKA3aHHOM B IIYHKTE 5.8 HACTOAUIEr0 aIMUHHCTPATUBHOIO PErjlaMeHTa, JalTes




apryMeHTHPOBAHHEIE Pa3biICHEHHA O NPHUHHAX NIPUHATOTO pelleHus, a Taoke HHpopManus
O Nopsiake 00KaNoBaHUs IPHHATOI'O PELLICHMS.

5.9. B cnyvyae ycTaHOBIEHHUA B XOAE WM MO Pe3yNbTaTaM PacCMOTPEHHS XKaJoObl
OPU3HAKOB  CcOCTaBa  aiMHHUCTPATHBHOIO  IPAaBOHAPYIICHHS] WM  OPECTYIICHHS
JOJDKHOCTHOE JIULO, pabOTHUK, HaJENICHHBIE MONHOMOYHSMMK TI0 PACCMOTPEHHIO Kaob B
COOTBETCTBHH c MYHKTOM 5.3 HacTOAHIETrO AIMHUHHCTPaTHBHOIO pPerilaMeHTa,
He3aMeIIHTENLHO HalpaB/IgioT HMEIOILKECS MaTePHaNbl B OPransl IpOKypaTyphl.

6. OcoberHOCTH BBITIOJIHEHUS] aMMHUCTPATUBHEIX MIPOLIEAYP B
MHOTOQYHKUHOHAIBHBIX LEHTPax

6.1. IlpenocraBnenue rocyaapeTBeHHol yemyru nocpenctsom M®II ocyriectensercs
B [IOApa3AeIIeHUIX I'bY JIO «MOD1» npu HaJIHIAH BCTYHUBLIEIO
B CHIy coIjilameHuss © B3auMozeuctsuud Mexay IBY JIO «M®L» uw ApXuBHBEIM
ynpasiaeHueM. lIpenocrasinenue rocynapcrsestoit yciyru B HHeIXx MOIL] ocymiectpisiercs
OpH HAJMYMHA BCTYNMBIIEr0 B CHIly COIJAIIEHMS O B3auMOIeHcTBHH Mexay IBY JIO
«M®L» 1 uapiM MPI],

6.1.1. Ilepenaua uz M®L] B I'KY JIOI'AB ocyiecTBnsercs:

B onekTpoHHOM BHIe — uepes AUC «MOL» B MC  «ApxuBsl JleHUHIrpajacKoi
obnactu», wucnomszyemoii [KY JIOI'AB I8 OCYUIECTBICHHUS JJIEKTPOHHOTO
B3auMozeicTeug ¢ ['BY JIO «M®L» (B ciyuae peaqu3aliyl TEXHHYECKOM BO3SMOIKHOCTH).

6.2. B cnyvae nopaun poxymentos B [KY JIOTAB mnocpencrsom M®L] cneuuanucrt
M®LI, ocymecTBIAIOIIME @pHEM AOKYMEHTOB, UPEIACTABICHHBIX IA  IOJYUYEHHS
rocyJapCTBEHHOM YCIIYTH, BRINONHAET CAeAYIONINe AefCTBHA:

a) ONpeeNseT NpeaMeT obpalleHus;

©) yOmocToBepsieT IWYHOCTH 3asBUTENS WIW JHYHOCTH W IOJHOMOYHS 73aKOHHOIO
NpEeHCTaBUTENS 3asBUTENS — B cllydae oOpaleHus PU3NYECcKOro JIMLa;

YIAOCTOBEPAET JIMUYHOCTE M IOJHOMOYHS IIPENCTaBUTEN IOPHIMUYECKOro JIMMNA MM
HUHAMBHAYAIBHOTO TIpENNIPUHUMATENS] — B ciydae oOpailllcHUs HOPHAHYECKOTC IHIla WIN
HUHIAVBUIYAIbHOI'O NPEAIIPUHUMATES;

B) IIPOBOJHT [IPOBEPKY NPABUILHOCTH 3aIQJIHEHHS 3aIpoca;

I') IPOBOIUT [IPOBEPKY YKOMITIEKTOBAHHOCTH I1aKeTa JIOKYMEHTOB;

) OCYLIECTBAAET CKaHUPOBAaHME IIPEACTABICHHBIX JOKYMEHTOB, (QOpMHUpYer
IEKTPOHHOE JIeN0, BCEe [JOKYMEHTBl KOTOPOTO CBS3LIBAIOTCA €IMHBIM YHUKaJIbHBIM
UAEHTH(OUKAUMOHHBIM KOJIOM, IO3BOJIAIONIMM YCTAHOBHTD MPHHAATIEKHOCTh JIOKYMEHTOB
KOHKPETHOMY 3asBUTENIO H BUTY OoOpallleHHs 3a TOCYAapCTBEHHOM YCITyTroi;

€) 3aBepseT ICKTPOHHOE JIeNo cBoel 3IMeKTpoHHOH nmoxnucko (nanee — DIN);

2K} HaIpapisieT KOIUM JJOKYMEHTOB M peectp nokyMeHToB B [KY JIOT'AB:

- B DJIEKTPOHHOM BHIE (B COCTaBe IIaKETOB BJIEKTPOHHBIX HAEN) B HeHb OOpalleHus
3asButTess B MOII;

Ilo oxoH4YaHuH npUeMa JOKYMEHTOB crenuanuct MODLL BeinaeT 3asgBUTENIO pACTHCKY
B TIpHEMe JOKYMEHTOB.




6.3. B cnyuae mocrymnenus B I'KY JIOCAB u3s M®I] HEmoNHBIX KOMILIGKTOB
HOKyMEHTOB nubO TIIpH OTCYTCTBHH JOKYMEHTOB, [I0ATBEP)KIAIOIIMX  IIOJHOMOYHS
NIPEACTABHUTENS 3asBUTENA, IIPH HAIMYHH COOTBETCIBYIOUIHX OCHOBAHMH Mg OTKaza B
npueme noxymenTos, IKY JIOUAB  npunnmaer Takue obpaiueHus B paboTy W HalpaBIseT
CBENCHHA O HHUX B aAMMHHCTpaTHBHO-ynpaBieHdeckuil ammapat [BY JIO «M®Ly» s
TIPHHATHAS  COOTBETCTBYIOWMX Mep X pabotuumkamM MOL[, oCyiecTBUBIIMM IpHeM
JAOKYMEHTOB C HapyILIeHHEM TpeOOBaHUH aIMHHHUCTPATHBHOIO PErjlaMeHTa.

6.4. llpu yxasauum 3afBHTENEM MecTa TIOINy4YeHHS OTBETa (pe3ynsTara
NPeOCTaBICHNA TOCYMapCTBEHHOM yCIyru) nocpescteoM M®II pabornux 'KV JIOTAB,
nepenaer cneuuanucty M®L] ans nepemaun B coorsercTByromee M®I[ pesyasrar
NPEeNOCTABIICHMS YCIYTH AJis €ro NOCIeAYIOMeH BEIIAYH 3aIBUTEIIIO;

- B DJICKTPOHHOM BHJE KOIMIO OTBETa MIM OTKa3a B OKA3aHWH I'0OCYIapCTBEHHOM
ycuyru B Tedenme 1 pabodero AHs co IHSA HOATOTOBKH OTBETA 3asBHTENIO;

Crenuanuct M®IL] 3aBepsier pe3ynbTaT [peNOCTaBieHHs YCIYTH, MONYy4YEHHBIH B
aBTOMATHU3HMPOBAHHOH  HHQOPMAUMOHHOM  cHCTeMe  ODECHEeUeHHs  ACATENIbHOCTH
MHOTO®YHKIHOHAIEHEIX IeHTpos (ganee - AVIC M®LI), B cooTBeTCTBUM ¢ TPEOOBAHUIME K
COCTaBJICHHIO M  Bbigaue 3asBUTE/IIM  [JOKYMEHTOB Ha OYM@&KHOM  HOCHTEJE,
MNOATBEPKIAMOIIMX  COAEPXKAHHE  JJIEKTPOHHBIX  JOKYMEHTOB,  HAlpaBleHHBIX B
MHOTO(YHKIMOHANEHEIH HEHIP MPEZOCTABICHHS TOCYAAPCTBEHHBIX W  MYHHIHITATBHBIX
YCAOyr N0  pe3ynpbTaraM IPENOCTABICHMA TOCYNapCTBEHHEIX YCIIyT, OpraHami,
IPENOCTABJAIOMIMME TOCYJAapCTBEHHBIE YCIYI'H, ¥ K BBIIAYe 3aABHTENISM HAa OCHOBAHHH
MH(OPMAIIMH U3 UH(POPMAIMOHHBIX CHCTEM OPraHOB, MPENOCTABIISIOUX FOCY AAPCTBEHHbIE
YCIyTd, B TOM UHCJI€ C HCIONb30BaHHEM HHGMOPMAMOHHO-TEXHONOTHYECKOH U
KOMMYHHUKAIMOHHOW MHPPACTPYKTyphl, NOKYMEHTOB, BKIIHOUAs COCTABIEHHE Ha OyMaXHOM
HOCHTEJIC M 3aBEPEHUE BBINUCOK U3 YKA3aHHBIX HH(POPMALKOHHBIX CHCTEM, YTBEPKIEHHBIMA
nmoctalosiienueM [Ipaputenscrea PO or 18.03.2015 Ne 250;

- Ha GyMaKHOM HOCHTeJle — B CpoK He Oonee 3 pabouux OHEH CO JHA MOJATOTOBKH
OTBETa 3asBUTENI0, HO HE IO3aHee J[BYX pabouux JHEH X0 OKOHYAHHUsS CpoKa
IPENOCTABICHHA YCIYTH.

Cneunamuer MOLI, oTBeTcTBeHHBIH 3a Bblia4y JOKYMEHTOB, IMOJy4YeHHBIX oT I'KY
JIOTAB 1o pesynbTaTaM pacCMOTPEHHS IPEICTABJIEHHBIK 3asABHTENEM JTOKYMEHTOB, HE
[o3aHee IOBYX nHed ¢ gatel ux nomydeHHs ot [KY JIOAB coobuiaer zagBHTENO 0
NPUHATOM pelIeHHH 1o TenedoHy (¢ 3amycBl0 AaThl U BpeMeHH Tene(OHHOr0o 3BOHKA HIU
[IOCPEACTBOM CMC-HH(OPMHPOBAHHS), & TAKKe O BO3MOIKHOCTH IIOJy4YeHHS TOKYMEHTOB B
M®LI.

6.5. Ilpu BBoze 6e30yMaxKHOTO MEKTPOHHOI0 ZOKYMEHTO060pOTa aAMHUHUCTPATUBHEIE
NpPOLEAYPEl  PErNMAMEHTUPYIOTCA  HOpPMaTHBHBLIM IIpaBOBBIM  akToM [lpaButenncrsa
JleHHHrpagckof 00acTH, YCTAHABIMBAOWMM MOPAAOK O3JIEKTPOHHOTO (6e30yMaXcHoro)
JOKYMEHTO000pOTa B chepe rocyNapCTBEHHBIX YCIYT.




[Tpunosxenue 1
K aIMWHUCTPATHBHOMY perflaMeHTy

B rocynapcTBeHHOE KaszeHHOE yupekieHue
«Jlenunrpagckuit o6nactHol rocyapcTeeHHbIH
apxuB B .Boibopre»

(I'KY JIOT'AB)

oT
(ehamuua, wuyuaner ous huznuecrozo nuya
nauMenoaanue opeanzanuy Qs 10pUAUYEcKo20 Auya)

NPOMXUBAIOLWIEIO 10 aapecy:

(yazaTh: Mo J0BEPEHHOCTH U Ap.)
3ASIBIEHME

(3anpoc ceepennit 06 06pazoBanni, o POXOAAEHHH 0BYHEHUS, NPOU3EOACTBEHHON IPAKTHKY O TPYIOBOM
crake paboThl (CnyxObl), B TOM YHCIE Ha NOAZEMHBIX paboTax, TmKenbiX paboTax Ha paBoTax ¢ BPeAHbIMHU
YCNOBHAMN TPYAA U B FOPAHMX LEXaX, O HECHACTHOM ClTy4ae Ha NPOH3BOACTBRE, O pazMepe 3apaboTHOI niaTel, 0
paboTe B KOAX032X, O NEPeHMEHOBANNH, PEOPraHU3aLMH, INKBHIALUHHN NIPEANPHATHS )

i PamMuInn, HMA, 0OTYECTBO
TPARAAHHHA B 3AAPAIIHBAEMBIIT
nepHoj paﬁomr/yqeﬁxﬂ?

2 JUIS IPEOCTABNICHHS B BELOMCTBO
JUI8 AWUHOTO MONb30BaHHA | (YKa3aTh HAHMEHOBAHHA
BEIOMCTBA).

JEnn wakoit nenn TpeGyerca
NOKYMEHT (BbIOpATE HeobXoxumoe)

3 Hanmenosanue Heodxoaumoro
aanpoca (06 o6pazoBanuu, 0
HNPOXOMAEHHH 00yUeHus,
IPOH3BOJCTEEHHOMN NPAKTHKH,

0 TPYAOBOM CcTaxe paboTs!
{cnyxOul), B TOM YyMCnE HA
MOI3EMHBIX padoTax, TAKENBIX
paboTax Ha paboTax ¢ BpeAHbIMH
YCROBHAMU TPY/A W B IOPAHHX
Lexax, 0 HECHaCTHOM cllyuae Ha
IPOH3BOACTBE, O pazMepe
3apaboTHOH mnarel, 0
npoxoieHii obyyenuns, o paborte
B KONIX032aX, O epeuMeHOBaHIH,
peopranusanuy, JHKBHIALHH
NpeNpUATHS)

4 Yucno, Mecsinl, PO poAAeHs
IPAKIAHHEA, HA KOTOPOTO

7 yrasereaemes chamunis, UM, OMYECHIGE ZPANCOUHUNG, HO KOMOPO2O 3ARPAHEAIOMCA CEeORHUS U3 apXusd




3ANPAITHBRAIOTCS CBCACHMA H3
apxupa®

5 Ha3zpanue yuebHoOro 3asepeHus/
HA3BANHE OPTAHH3ANHK (MecTa
paGoTni)/Ha3BAHNE KONX032%

6 I'oabl nocTyNJIeHHA H OKOBYAHNA
y4e6H0ro 3aBeacnna
7 Haumernopanue cenncosera,

HACCNEHHOT O HYHKTA B KOTOPOM
NPOKHBAN 3AABHTENL B NEPHOA
paboThl B Koixo3e'!

8 Mepuog paGoTl B KONX03C -

9 HanmenoBanHe HACESEHHOT D
AYHETA, A¢ HAX0AHJIACh
opranmauun”

10 Jns seHIMH: AAThI POXICHHS
pebenka{aereii) H

11 Bpemennoii nepnog, 3a KoTopsiii
Tpebyetcs HEdopmauns '

12 MecTonaxoxnense (ropoa, paiion)
OPraHH3ALIE, NPEANPHATHS;

13 IMouToBkIil agpec/anexTpoHHBIIR
aapec, HA KOTOPKIt HeobX0anMo
HANPABHUTL APXHBHYIO CIPABKY,
Tenedon (ModRALHLIH)

14 Adpec ynebnozo 3acedenust (npu
namyny unghopmayu)

15 Hoouunennocme opzanuzayuu (npu
nanyuuy ungpoprayu)™

16 CreynansHocms, RORVYEHHAR &
yuebrom 3asedenun/ npoheccus,
SoRUCHOCHL 8
OP2aHUBAYUU/DONNCHOCHb 6 KOAXO3E
(npu Hamequ urm/)o..nmuczz;z‘rz.l)12

¥ yrazoleaenmcs obs3aneasno 018 noAyuEHuA apxuenoli unhopmayuu 06 obpazoeantl, © NPOXoXcOe 0BYNEH A, RPOUICOOCINGEHNOI
npamuKie; QAR APXUGHOL UHGOPNAYNNe PROOINE G KONXOIUX YRAZLIGAENICH MOALKO 200 U HPH HATIHI WHPOPMAYUN, 6 OCMUTDHBIX CAYIALX
VEa3ui8amb OaHHYIO URHOPMAIO He mpedyemcs

? yraswisaemes o6u3amMeInno onn ROJVUEHNUA GCeX GHO08 APXUGHBIX CEE0eNl 6 PUMKAX QU020 3as6IeH S

" ons ROAYHENA apxuensix ceedenuii 00 o0paszosanuu/o npoxoNcoenult 0BYHenus/npotreedcMeen ol RPAKMKH

" onn ROAYHENUS APXUGHBIX CGedentil] 0 Pabome ¢ KOAX03ax

2 onn RORYHENIUS APXUGIEIX C6COCHUT 0 PABOME 8 KOAXO03aX

¥ dus noayuenus apxuelieIx ceedenutt o pazmepe sapatoninoii naamest/ 0 Mpydosos cmadce pabomet (cayuchst), Ha TO03EAHbIX

pabomax, nd padomax ¢ GPECHBLMI YCAOGUAMU MPYOd U @ 20PAMUX YEXAX/ 0 HECUACIMHOM CAYPYAE HA HPOUIGEICIHGE,

" onst nonyuenusn apxusiibix ceedenuit 6 mpyoosoM cmasice pabontu (cayxcer), Ha NOO3eMHLIX pabomax, na pabomax ¢ 6pediuiMy

YCROGUAMY HIPYOQ U 6 20[XTHUX YEXAX/ 0 HECHACHIHOM CYHAE 1A APOUIEOOCMEe/ 0 pasmepe 3apabomnoll naamel

* dns sanpoca apxueneix c6denuit 0 MpyOOGOM cmadce pabomet (cayachet), na nodemubx pabomax, na pabomax ¢ GPeOHsIMU
YCAOSUAMU IMPYAA U 6 SOPAUUL HEXAX/ 0 HECHACITIHOM CAVSAE id HPOU3IE00cmae’ 0 pasmepe sapabomiuoli niamal, ¢
nepetMeno6aNi, PEopanzmun, AUKGUOTY U NPeORPURINIS

'8 ona nomysenus apxuenbiy ceedenuii o RepeuMenogan, PEOPLaRU3ayN, IUKCUOYUL NpednpLsnL

7 dns HOAYNeIUA aPUEHBLX caedenull 00 00paz06aNntt, 0 NPOXeNCOeHUY OOYYENUA, RPOUIGOOCHIBEHHOT NPAKMUK

8 dnn ROAYUEINS dPXUGHBIX ceedentli 0 Mpy0oGoM cmadice pabomet (eayxctul), na rodsemupix pabomax, na pabomax ¢ epedusimu

VCHOGUAMYU MPYOA U 6 20PAUX YEXAX, 0 HECHACNTHOM CAVYHAE i1 HPOUIE0ICHBe/ O pazsepe 3apabomuoil naamst

1 ons nopyuenus apxusnoti undpopmayuu 06 obpazosaniy, 0 npoxoxcoenty ofyueHUs, RPOUSCOICMEENNOT NpakmuKy/ o

Mpyooson cmance pabomer (cayoichet), Ha ROOIEMHbLX PABOMAX, HA PADOMAX € GPEGHBIMU YCAOGUIMIU FIPYOQ U 8 ZOPRUUX YEeXAX, O

HECHACINOM Ciyuae Ha RpoU3sodcmee’ 0 pabome 8 KOAXO3ax/ o pasmepe 3apabomuot nramet




17 Haszeanue cimpyrmyprozo
noopazdereHis, 6 KomopoM pabomai
epancoanu; (npu Hanuuuy

| ungropuaui) =

18 ITpu omcymemeuu konuy mpyoosoti
KHUNCKU YKA3AMB HOMEPd 1 0anto!
ApUKA306 0 NPUEME, YEORBIEHUN (Pt
nanuany wighopmayuu)’

[] HokymenT npowy BeiaTe Ha pyk 8 'KY JIOTCAB

L] HokymenT npowy Bblgats Ha pPyYxH B punnane ML

[ HoxyMmeHT npoluy BbICHATH [0 NOYTE
- JloKyMEHT npolly HarmpaBKTh M0 EKTPOHHOI nouTte/nocpeacteom [I'Y JIO/ETITY

/eb1Bpare neobxognmoc/

Hara cocrasnenus: TNoanuce 3asgBuTENs

5, , JIaK0 cornacue Ha 06paboTKy MOMX N1EPCOHAALHBIX JaHHBIX
(dharumun, uam, ontiechicn)

B COOTBETCTBUH ¢ TpebosaHuaMu O3 ot 27.07.2006r. Ne 152-P3 «O nepcoHansHBIX JaHHLIX»

Hara: IMoanucs

20 &
ORSt ROAYHEHUS APXUSHOT UHDOPMAyUU 0 MPYoogos cimasce paboms! (CayieOst), na nodzemnsix pabomax, ia pabonax ¢

EPECHBIMU YCAOGUAMU MPYOa il @ 20PFHIX YEXAX, ¢ HECHUCIMHOM CAYNAe Ha Apou3codemae o pazmepe 3apabomion riamet

2 o. e

2 st ROFYHENUA apXUGHOl wihopmayty o pasmepe 3apabomioti RIamel,




[Tpunoxenue 2
K aAMMHUCTPATHBHOMY DETJIAMEHTY

B rocynapcreeHHOe KaseHHOS yupexieHue
«Jlenuurpaackuit 061acTHON rocyaapcTBEHHbIH

apxuB B r.Buibopre»
(TKY JIOTAB)

QT

{charinun, unyuaist 08t (husuveckozo miya
HAUMENOBAIUE OP2AHUZAYNY O I0PUCUNECKOZ0 Aliya)
NPOXKHURAIOLIETO 10 aJpecy:

(ykasaTs: Ho JOBCpEHHOCTH 11 Ap.)

3ASIBJEHHE
(3anpoc ceepenuit 0 HarpaxaeHnH, B ToM unche «llobeautens coucopeBHoBaHus», «Y JapHUK
MATHICTKYY, IPUCBOEHHE 3BaHUs «BeTtepa Tpysay u Ap. Harpajamu)

1 damuana, HMA, OTYECTRO
rpazkjanHHa B
3anpamuBaeMelii nepHon’

9 JANd NpenocTaBnetus B
BEAOMCTBO {yKa3aTk

Azt waroii nean Tpebyeres HAaUMEHOBAHMS BEJOMCTBA)!

AOKYMERT
(BEIGpaTHL HEODXOAHMOE)

Ail IMYHOIO HONBL30CBaHHA

3 Hazsanune narpansi,
HPHCBOEHHOE 3BARHE
4 Hazsaune opraunszanum,

HpeacTaBMBINCI] K narpage

5 Mecto paboTel (cinyx0bt) B
RepHO/I HATPANIEHHA;

6 T'od pewenus o nazpasicoenuu
{(npu nanuduy unhoprayuL)

7 Bedomcmeennasn
NOOYUHEHHOCHTb OP2aNU3AYUY,
npedcmaguguiedi k nazpade (npu
HAAUYLLY)

8 Pewenuen  rarozo  opaana
npoU3EE0eNo nazpasicdenue
(npu naruyi ungopyayuL)

0 Yucno, mecay, 200 podcoenus

(npu nanuvu wihopmayu)

[] Hoxyment npouty seigath Ha pyxu 8 TKY JIOT'AB

22
 Viazeteaemcs hamunus, UMA, OMYECMEo epaycOanind, iid KOMOopoeo 3anpauiucaionest c6e0enus us apxued




] HOoKyMenT npolty BbaTh Ha PyKH B Gunnane M®IL

[] JoxyMeHT npowly BICIATH [0 THOUTE
L] HOKYMEHT npowy HanpaByTh 10 dJEKTPOHHOI nouTte/nocpeactsom [TV JIO/EITY

/BLiBpaTL neobxoanmoe/

Hata cocraBneHusn: Ioanuck 3asgBuTens

A, , AaK0 cornacye Ha 00paboTKy MOHX NMepCOHaNbHBIX JaHHbIX
(hartuaun, ums, omuecmso)

B COOTBETCTBMHU ¢ Tpebosanusmu B3 ot 27.07.2006r. Ne 152-B3 «O nepcoHaNbHBIX AaHHBIXY

Hara: [lopnuce




[Tpunoxenue 3
K aAMUHUCTPATUBHOMY periiaMeHTy

B rocynapcTeeHHOe Ka3eHHOE yupexaeHue
«JlenuHrpanckuii 061aacTHOR rocy IapCTBEHHbIH

apxus B r.Bribopre»
(TKVY JIOI'AB)

oT

{hariunus, unuyuans: Oasl (huzuieckozo auya
HAUMENO0BAHNE OPZOHU3AYUL QAR IBPUOLHECKOZ0 TUNA)

NPOKUBAIOLETO MO allpecy:

(YKRA3aTh: N0 JOBEPEHHOCTH U ID.)

3ASBJIEHUE

(3anpoc ceeneHnit 06 onexe, MOMEYUTENLCTBE, YChIHOBIEHUH,
0 NpeObIBaHUM B JETCKUX YUPEHAEHUSIX HHTEPHATHOTO THIMa (JI0Ma MAIIOTKH, JIETCKHe N10Ma, JoMa

pebeHka, MHOE)

08 onexe, ROREYUMENbCIEE, YCHIHOBNECH U

1 daMuans, HMA, 0TYCCTBO
rpasmaasHHa, Ha KOTOPOro
3aNpalIHBAIOTCA CBEJeHHU H3
apxuBa

Aans wakoii wean Tpebyerca
NOKYMEHT
(BBIOpaTE HEOHXOAMMOCE)

ANns NpeAoCTaBICHUS B
BEAOMCTBO {yKa3ath
HAaHMEHOBaHUA BEAOMCTBRA):
AN NUYHOrO [OAB30BAHMS

3 PamMuiann, HMH, OTYECTBO
YCRIHOBHTES

4 | Bpemensoit nepuog (ron)
YChIHOBAEHHSI

5 | dama posicdenus onexaenozo,
VCBIHOBAREMOZO (HpU HAUSU
unhopma)

6 Haumenosanue doxysmenma o
HANAYRHUN ONEKYHCINGA, Kem H30aH
OOKyMerm, e20 0ama pezucmpayuu u
peucmpanonitslii nomep (npu
oL uRiropsayun)

7 | Haumenosanue ooxymeima o
HAZHAYEHUN ROREHHMERBCING, KeM
u3dan doKymenm, e2o dama
PESUCpayny 1t PezUCmpayionHbtil
rnomep (npu nanuvun ungopsayu)

4 npeﬁbmauuu [ ()emCKuxy!lpem*OeHuﬁx HHINEePHAMHAO20 miuna




1 D aMHINA, HMHA, 0TYECTBO IMPAKEAHHHA,
Ha KOTOPOro 3aApPAIIMBAINTCH CBEACHHHA

H3 ApXHEBA
2 Jna kaoii uenn TpeGyerest J0KYMeHT
3 Hanmenosaune Joma mamorsn, Joma

peﬁemm, HHOEe, eI'0 MeCTOHAXOWIeHHE

4 Bpemsa npedpiBanusn B Jome MamoTsou,
Jome pedenka, Huoe

5 AHama posicoenus epaxcoantna (npu
Haauunu wighopmanyun)

[ ] HokymenT npowy Beliats Ha pyku B I'KY JIOTAB

] HoxkymenT npoty BeizaTh Ha pyku B puinane ML

] JloxyMeHT npotuy BEICNIATH M0 MOYTE
L] JIOKYMEHT ApOLy HAMPABHTL N0 3eKTPOHHOH noute/mocpeacteom ITY JIO/ENTY

/BriGpaTs HeoGX0aMMOC/

Hara cocTasneHus: [loanuck 3asaeurens

A, , 1210 cornacyve Ha obpaboTKy MOMX MEPCOHANBHBIX AAHHbIX
{harunus, umst, omuecmgn)

B COOTBETCTBUH ¢ Tpebosanuamu O3 or 27.07.2006r. Ne 152-D3 «O nepcoHaNbHbIX JaHHLEX»

Mara: [oanuck

[Tpunoxenue 4
K aAMUHUCTPATHEHOMY PEriaMeHTy

B rocymapcrBenHoe KaseHHoe yupexxaeHue
«Jlenunrpagckuii oGnactHol rocygapcTBeH bt
apxuB B r.Beibopre»

(I'KY JIOI'AB)

oT

(heunus, wynane 0n3 uzuveckozo nnga
HAUMENOBANNE OPLANUZAYNIN 05 I0PUOUNECKOZ0 IUNa)

MPOMKHBAIOLLETO 10 aAPECY:




(YKxazaTh: ne JOBEPCHHOCTH M Ap.)

3ASIBJIEHUE
(3anpoc ceepenuit 0 MPOXKKMBAHKHY B MPUrOPOAHLIX palionax B nepuod 6nokaiwt Jlenunrpana
(Iapronosckuit, Beeponouckui, Jlomonocorckwuii, [arnoseknii):
1 MaMuana, HMA, OTUECTBO
rpaxiaHuHa, HA KOTODOTo
3ANpPAIHBAIOTCHA CBCACHHA H3
APXHBA

2 A4 IPEeIOCTABNEHNS B
BEAOMCTBO (yka?.a'r!,

AR RARDIL O TREGYerch HaHMEHOBAHUS BEHOMCTEA):

AOKYMEHNT
(BRIGpaTEH HEOBXOAHMOE)

AR NHTHOTO TIONL30BaHK

3 Toa poxcpenus

4 HanmeHoBaHHE HACENIEHHOT O
OYHKTA NPOXHBAHUS

5 Honnerti cocmag cempu (npu nanuquu
unghopsanu)

6 Hamy seaxyaruu, ecau Goinu

IGARYUPOBENLL (HPU HATHYUY
uithopaaijii)

[] Hoxyment npouty Beigath Ha pyku 8 TKY JIOTAB

(] JToxymenr npowy ebigath Ha pyku B Gpunuane M®L]

[} JloKyMeHT rnpotuy BbICIATE 10 MOYTE
[ JOKyMEeHT Mpoluy HanpaBUTh N0 3MekTpoHHei noure/nocpeacreom [MT'Y JIO/EITY

/BLIGpaTL HeoGxoaumoe/

JlaTa COCTaBJICHHA! Toanuce 3asenTenA

A, , 1aK0 cornacue Ha 06pPaboTKy MOUX NMEPCOHANBHBIX AAHHBIX
(chamunrun, ums, omyecnico)

B COOTBETCTRMH C TpeboaHuaMu ©3 o1 27.07.2006r. Ne 152-03 «O nepcoHalbHbIX JaHHBIX)

Jara; [Monnucs




[Tpunoxenune 5
K aAMHHHUCTPaATHBHOMY periaMenTy

B rocynapcteenHoe kaseHHOE yupekaeHue
«Jlenunrpanckuii o6nactHol rocynapcTBeHHbIIH
apxus B r.Beibopre»

(I'KY JIOT'AB)

oT

(hasnuius, unuyuans ona grzieckozo nya
HAUAICHOGANNE OP2ATU3AaYUN O3 0PUOHNECKo20 Juia)

NPOYKHBAICLLErO [10 afpecy:

(yYKa3aTb: 00 J0BEPCHHOCTH K AP.)

3ASIBJIEHHE

(sanpoc ceenenuit 06 3paKyatu, 00 yroHe B MieH ¢ reppuropuu JleHnHrpaackoii 061acTh):
1 damMuang, HMA, 0TYECTBO
FpaxaHlia, Ha KOTOporo
3ANPAIHBAIOTCH CBCACHHA U3
ApPXHEA

2 JUTE NPEeAOCTABNEHUA B
BEAOMCTBO {YKa3aTh

'HJIH RAKOH HElK TpeﬁyETCH HAHMEHOBAHHSA BEJ.IOMCTBZ{):

JOKYMEnT
(BB10paTE HeoGxoaHMOE)

OO JIWHHOTI'O NONB30BaHH I

3 TMocToannoe MECTO NPOKHBAHHA 0
MOMCHTA YrOHA B NAeH (IBAKYALIN})
4 MecTo npoxpBarus moche
BO3BpalleHus (CeaLCOBET, paiioH,
TOPOJ, HACEJCHHBIH NMYHKT);

5 Hama poacoenus (npu nanuyun
unghopmantiu}

6 Bpewms yeona ¢ nnen (3gakyayuu) (npu
nanusuu whdropmanyi)

7 Hama cozcpaujenus u3z nieng

(36axyayuu) (rpu Haruytu
undhoparai)

8 Cocmag ceamvu (Apu nantiyuu
unghopmayui)

] Hokyment npowy Bsigars Ha pyku 8 FKY JIOTAB

[ Mokyment npowry Beiaats Ha pyku B dunnane MPOLL

[ HoxyMeHT npoury BeICNaTk 110 NOUTE




[C] HoxymenT npouty HanpasuTs 110 20€KTpoHHOH noute/nocpeactsom [TV JIO/ENTY

/poi6paTs HeoGxoanmoe!

Jlara cocTraBaeHHs: TMoanucek 3aasuTens

5, , 1al0 cornacHe Ha obpaboTKy MOMX NepCOHANIbHBIX JaHHbIX
{(havumes, uma, omyuecmao)

B COOTBeTCTBUH ¢ TpeboraHuamu O3 ot 27.07.2006r. Ne 152-03 «O nepcoHanbHBIX JaHHBIX

Hara: [Toanuck




Ipunoxeuue 6
K aAMMHUCTPATUBHOMY PErJIAMEHTY

B rocynapcTeeHHOE KazeHHOE yupexaeHHe
«Jlenunrpagckuil obnactHoi rocyjapcTeeHHbII
apxuB B r.Beibopre»

(T'KY JIOI'AB)

oT

(harmunus, untguanst ORa UINNECKO20 AUl
HAUMEHOEANUE OP2AHU3ANNY CHS IOPUCUNECKO20 AuYya)

NPOMUBAIOLIEro 10 aapecy.

{yKa3aTh: N0 AOBEPEHHOCTH U Ap.)

3ASIBJIEHHE

(3anmpoc cBeaeHuii 0 packynauMBaHuM):

1 Mdanvunun, HMA, 0TYECTBO
rPasKAAHHHA, HA KOTOPOro
3ANPAIINBAIOTCS CBEICHHT 13
apxuBa

Jiasa wakoit nemn Tpedyercs

AOKYMEHT

{BLIGpATL HeobXoaKEMOR)

A NpegocTaBjIeHNs B
BCAOMCTBO (y|<a3aTb
HaUMENOBaAHNA BCIIOMCTBE!):
AN NHYHOTO NMOAB30BANHA

3 IlocTosHHOE MECTO KHTEJNLCTBA HA
MOMEHT pacKynaunpanus (paiion,
ropoj, HaceleHHBIi NYHKT
Jleannrpagceroit obaacry,
cejibCOBeT)

4 Hama poncdenun (npu nanuiny
ungropmayny)

5 Hoxnuiit cocmae cemou (npu
iy wihoprmauu)

6 Meemo padomsi, eciiu u3gecmuo (npu
HAAUUU Wi opManug)

7 Aama, nepuod, kozda cemba
nodaepanacy perpeccuans (npu
Haasun indopaani)

[] Hokyment npowy Beigate na pyku 8 'KY JIOTAB

] JIOKYMEHT npouly BuIIaTE Ha pykH B huauane MO1]

[ ] JoKymeHT npoiuy BBICIATb N0 MOYTE




[1 oxymeHT npouly HanpaBuTh 110 3JlexTpoHHo# noute/nocpeactaom MY JIO/EITY

/BbIGpaTs HEeobXOmIMOe!

IlaTa cocTasnenus: [Moanucek 3asruTens

A, , Jalo cornacue Ha 00paboOTKY MOMX MEPCOHANBHBIX JAHHBIX
(harnun, uma, omuecmeo)

B COOTBETCTBHU C TpedosaHuamu O3 ot 27.07.2006r. Ne 152-D3 «O nepcoHaNbHbIX JaHHBIXY

Hara: [Monmice




