YIIPABJIEHUE BETEPUHAPUU JIEHUHI PAJICKOM OBJACTH
ITPUKA3

ot 12.11.2024 Canxkr-IlerepOypr Ne 12

O6 yrBepsaenuu IosoxxeHnst 06 apxuBe YnpasjieHUsI BETEPHHAPHH
Jlenunrpajackoii o61actu 1 ITos1oKeHUs 0 HEHTPAJIBLHOM IKCIIEPTHOM
KOMHCCHH YpaBJ/ieHHs! BeTepuHapuu JIeHUHrpaacKoii o6aacTi

B cootBerctBun ¢ ®enepanbHpiM 3akoHOM 0T 22 okTaOps 2004 roxa
Nel25-®3 «O6 apxusHoMm fene B Poccuiickoit ®denepanuu, mynkrom 7.5. [Ipasun
JeNONPOU3BOACTBA B  TIOCYNAapCTBEHHBIX  OpraHax, OpraHax MECTHOTO
CaMOYTIPaBJICHHS, YTBEPKICHHBIX ITpHKa3oM DenepallbHOro apXMBHOTO areHTCTBa
or 22 mas 2019 roga Ne 71, myukramu 2 u 14 IlpaBun opraHu3alMy XpaHeHHs,
KOMIUICEKTOBaHHsA, y4e€Ta M HCIOJb30BaHUS IOKYMEHTOB ApxuBHOro Qounaa
Poccuiickoii @enepanuui M JAPYTMX apXUBHBIX [JOKYMEHTOB B OpraHax
rOCy1apCTBEHHOM BJIACTH, OpPraHax MECTHOrO CaMOYIIpaBIEHUS W OpPraHH3aIUsiX,
YTBEPXKICHHBIX MpHUKa3oM MuHucrepcTBa KyiabTyphl Poccuiickoit ®Denepanuu ot
31 wrona 2023 roga Ne 77, B cootrBercTBHU myHKTaMu 1.1. u 1.4. mocranoBneHus
IlpaButenncrBa Jlenunrpanckoit obmactu ot 1 ampens 2005 roma Ne83 «O6
obecrie4eHUH COXPAaHHOCTHU apXUBHBIX JIOKYMEHTOBY, B Lemnsax
COBEpPINCHCTBOBAHUS OpraHU3allMM XPaHEHMs, KOMIUIEKTOBAaHHS, YYEéTa M
UCMONIb30BaHMs JTOKyMeHTOB ApxuBHoro ¢ouna Poccuiickoii ®epepauuu u
APYTUX apXWMBHBIX JOKYMEHTOB, OOpa3yloUIMXCs B TIIpoilecce AeSTeIbHOCTH
VYnpasienus BeTrepuHapuyl JICHUHTpaIcKoi 001aCTH, IPUKA3LIBALO:

1.  VrBepmute Ilonoxenue o0 apxuBe YmOpaBjieHHS BeTePHHAPUH
JleHMHIpanCKOM 00IaCTH COTIIACHO MPHUIIOKEHHUIO | K HACTOSIIEMY NIPUKA3Y.

2.  VriBepauth Iloso)keHHE O UEHTPATbHOH OIKCIEPTHOM KOMMCCUH
YnpasneHus: BerepuHapud JICHUHIPaICKOH 06IIACTH COTNACHO MPHIOKEHHIO 2 K
HACTOSIIEMY MPUKA3Y.

3. IlpusHaTe yTpaTUBHLIMM CHJIy OpHKa3 YTpaBlieHHS BeTepHHAPUH
Jlenunrpanckoi obmactu ot 26.05.2023 Nel4 «O6 yrepxaennn ITonoxenus o6
apxuBe YIIpaBiieHUsl BeTepuHapuu JleHuHrpanckoit obmacti u IlojoxeHus o
IEHTPAILHOW 3KCIIEPTHOW KOMHUCCHUU YIpaBJeHUsS BeTepuHapuu JIeHHHTpaackoi
obmacTu». '

4.  KOHTpOIJb UCIIONIHEHHS HACTOSIIEro MPUKa3a OCTaBIISIO 33 COOOA.

HavanpHuK / ""—/

VYnpaBneHus BeTepruHApUH
Jlenunrpanckoi obnacTu

JLH. Kpotos



(ITpunosxenue 1)

Iosoxenue 06 apxuse
Vupasienus serepuHapun Jlennnrpaackoii odjaacru

I. O6mue noy1oKeHus

1. Honoxenue 06 apxuBe YmpasieHus BerepuHapuy JIeHHHrpaacKod obiacTu
(manee — Ilomoxxenme o6 apxuBe) paspabotaHo B cooTBeTcTBUH C IIpuMepHEBIM

TIoNIOXeHHeM 00 apXuBe OpraHU3alliHl, YTBEPKIEHHBIM MNPUKA3OM PocapxuBa ot
11.04.2018 Ned2.

2. TTonoxenue 06 apxuBe pacpOCTPaHAETCs HA apXHB Y IPABJICHNS BETCPUHAPHU
Jlenunrpanckoii obnactu (ganee — YmpapieHHE), BBICTYIAIOIIETO HCTOYHMKOM
KOMIUIEKTOBAaHHS TOCYJapCTBEHHOTO Ka38HHOTO ydpexIeHus «JIeHMHrpaacKui
061aCTHO# TOCYIapCTBEHHEIH apx|B B I. Beibopre» (nanee — 'KV JIOTAB).

3. ApxuB YrpaBieHus CO3aeTCA Ha IIpaBaxX CTPYKTyPHOTO MOIPa3AeNeHUs < 1>,
OCYIIECTBISIOMIEr0 XpaHeHHe, KOMILIEKTOBAaHUE, yYeT U UCTOJIb30BaHHE NOKYMEHTOB '
ApxupHoro douna Poccuiickoii Oeepany, JOKyMEHTOB BPEMEHHBIX (CBBIIIE 10 ner)
CPOKOB XpaHeHWs, 0Opa30BaBIIMXCA B JEATENHHOCTH YNPABICHMA, a TaKKe
TIOATOTOBKY JOKYMEHTOB K Tepejade Ha mocrtosHHoe xpanenwe B I'KY JIOT'AB,
MCTOYHHMKOM KOMITJIEKTOBAHUSA KOTOPOT'O BBICTYNAaeT Y IpaBJIeHHE.

<1> Tlysxr 2 TipaBun OpraHM3auMd XpaHEHWs, KOMIMIEKTOBAHHS, Y4¥eTa H HCMONb30BAaHUA JOKYMEHTOB
ApxuHoro donna Poccuiickoit denepaly ¥ APYrHX apXHBHBIX IOKYMEHTOB B rOCYJapCTBEHHBIX Opraxax, oprahax
MECTHOFO CaMOYNpaBNeHHWs M OpraHu3aLMAX, YTBePKIeHHbIX mpukasoM Pocapxusa ot 31 wmons 2023 r. N 77
(sapernctpuposan Muniocrom Poccun 6 centabps 2023 r., peructpaumonHsiii N 75119) (manee - Ilpasuna,
yTBepxaeHHsle npuxasoM Pocapxusa N 77). (B pen. Ilpukasa Pocapxusa ot 10.1 1.2023 N 121) -

4. Ynpaenenue paspabarsiBaeT nonoxenue o6 apxuse. Ilonoxkenne o6 apxuse
IOIUIEXXHUT COTJIACOBAHHMIO HA IPEIMET COOTBETCTBHS ero IlpuMepHOMY MOTOXECHHIO
06 apxuBe OPraHU3all} C Y4eTOM COCTaBa JOKYMEHTOB, HAXOMAIMXCS Ha XpaHCHUH
U MIOJIEXAIUX XPaHEHHIO B apXuBe Y IPaBJICHUSL.

VIpapiieHHE COTIacoBBIBAET MONOXeHHe 06 apxuBe ¢ APXMBHBIM YNPaBICHHEM
JlesuHrpanckoi o6macTH.

ITociie coOriacoBaHWs TOJIOKEHHE OO0 apxwBe YTBEPXKIAETCS Ha4YaJlbHUKOM
YnpasneHus.

5. ApxuB B CBOEH MHESTEIBHOCTH pyKOBomCTByercs (DeepanbHbiM 3aKOHOM
oT 22.10.2004 N 125-®3 "O6 apxusHoM zene B Poccuiickoit ®Peneparmn” (Cobpanue
3akoHomarenscTBa Poccuiickoit ®enepaunu, 2004, N 43, c1. 4169; 2006, N 50, crt.
5280; 2007, N 49, ct. 6079; 2008, N 20, ct. 2253; 2010, N 19, cr. 2291, N 31, ct.
4196; 2013, N 7, ct. 611; 2014, N 40, cr. 5320; 2015, N 48, cr. 6723; 2016, N 10, ct.
1317, N 22, cr. 3097; 2017, N 25, cr. 3596; 2018, N 1, cr. 19), 3axoHamuy,



HOPMATHBHBLIMH IIPAaBOBEIMU akTaMu Poccuiickoit Penepanun, cybbekToB Poccuiickoi
@eneparuu B chepe apXUBHOTO JAejla U JeJIONPOU3BOICTBA, PaBUIIaMU OpTraHu3aluu
XpaHEeHHsl, KOMILIEKTOBAHMS, y4eTa i UCIONIb30BaHUA TOKYMEHTOB ApXuBHOro GhoHna
Poccuiickoit @enepanii ¥ APYTMX AapXMBHBIX IOKYMEHTOB B TOCYNIapCTBEHHBIX
opraHax, OpraHax MeCTHOTO CaMOYIpaBlIe€HHS M OpraHM3alusaX <2>, JOKaIbHBIMU
HOPMAaTUBHBIMU aKTaMM rOCy/1apCTBEHHOTO OpraHa.

<2> Tloanynxkr 2 mynkta 6 Ilonmoxenus o QenepanbHOM apXMBHOM areHTCTBE, YTBEPXKAEHHOTO YkasoM
TpesunenTa Poccuiickoit Genepaumu ot 22.06.2016 N 293 "Bonpocs! PenepansHoro apxupHoro aredtersa” (Cobpanue
3akoHoxaTenbcTBa Poccuiickoit denepaunn, 2016, N 26, cr. 4034). (s pen. TTpukasa Pocapxusa ot 10.11.2023 N 121)

I1. CocTaB 10KYMEHTOB apxXuBa

6. ApX¥B XpaHUT:

a) JIOKYMEHTBHI NIOCTOSHHOrO ¥ BpeMeHHBIX (cBbile 10 jieT) CPOKOB XpaHEHH,
00pa30BaBIIMECsT B NESTENIBHOCTH CTPYKTYPHBIX IMOAPa3NeNeHuid OpraHu3aluH, €€
KOJIETHANBHBIX OPraHOB, NPEICTABUTENBCTB, (HIMAIOB, HHBIX 000COOIEHHBIX
TIo/pa3eNeHuil, NpeaecTBEHHUKOB 060CO0IEHHBIX Nopa3ieNe il (MpH HATAYMN)
<3>;

H

<3> [lynxr 35 [pasun, yTeepxaesusix npukasom Pocapxusa N 77. (8 pen. Ilpukasa Pocapxusa ot 10.11.2023 N
121)

6) MOKYMEHTHl MOCTOSHHOTO XpaHeHHs W HOKyMEHTHl (OHAa OpraHd3alunii-
IIpEeIeCTBEHHUKOB;

B) apxuBHbIE (OHIbI JMYHOTO MPOUCXOXKICHHS COTPYJAHHMKOB YTpaBieHHsI<4>
(TIpH X HAJTHYHUN );

<4> Tlynkt 112 TOCTa P 7.0.8-2013 "CHUBU/L. Jlenonpon3soncTBO U apxuBHOE 1eN0. TepMUHE! U onpepgeneHus”.
- M.: Crannaptundopm, 2014, (8 pen. llpukasa Pocapxusa ot 10.11.2023 N 121)

I) CIPaBOYHO-NIOMCKOBBIE CPEINCTBA K HOKYMEHTAM U YYETHBIE JOKYMEHTHI
apxuBa YIpasJeHHS.

ITL. 3agaum apxusa

7. K 3amauyam apxmBa OTHOCSTCH:

7.1. Oprasmsauysi XpaHEHHUs J[OKyMEHTOB, COCTaB KOTOPHIX NPENyCMOTpEH
rnasoii II monoxenus o6 apxuse.

7.2. KoMmieKToBaHyue apxuBa JOKyMEHTaMU, 00pa30BaBIIMMHUCH B ACSTEIBHOCTH



YupasneHus.
7.3. YueT 1OKyMEHTOB, HaXOAAIIUXCS Ha XpaHEHUHU B apXUBeE.
7.4. Vicnonp30BaHNe JOKYMEHTOB, HaXOIAIIMXCS HAa XpaHEHUH B apXHUBeE.

7.5. TloaroToBKa ¥ CBOEBpEeMEHHas Iepefada IOKyMEHTOB ApxuBHoro (oHza
Poccuiickoit ®enmepanuu Ha noctosHHOe xpanenue B [ KY JIO'AB.

7.6. Metoauyeckoe PYKOBOACTBO M  KOHTpOJNb 3a  (opMHpOBaHHEM
¥ 0OpPMIICHHEM JIeJT B CTPYKTYPHBIX MOApPa3eICHUIX YTIPaBIEHHs K CBOEBPEMEHHON
nepenayey UX B apXuB.

IV. @yskuuu apxusa

8. ApxuB OCYyIIECTBISIET CleAyIOmue QyHKITHN:

8.1. Opraausyer npueM JOKYMEHTOB ITOCTOSHHOTO ¥ BpeMeHHbIX (cBbime 10 ner)
CPOKOB XpaHEeHMs, 00pa30BaBIIMXCS B JEATENbHOCTH YIPaBIE€HMS, B COOTBETCTBHUHU
C YTBEPXKJIEHHBIM I'paduKOM.

8.2. Bener yueT TOKyMEHTOB ¥ (POHIOB, HAXOMAIIMUXCS HA XpaHEHUHU B apXHUBeE.

8.3. TIpencrasnsier B [KY JIOT'AB y4eTHble cBeieHHs 00 oObeMe U cocTaBe
XpaHAIUXCA B apxuBe JOKyMeHTOB ApxuBHoro ¢onnma Poccuiickoii Penepanun
M IPYTHX apXWBHBIX JHOKYMEHTOB B COOTBETCTBHUM C IIOPSAKOM TOCYIapCTBEHHOIO
y4yeTta 10KyMeHTOB ApxusHoro Gouna Poccuiickoit @enepannn <6>.

<6> Tloanmynkt 11 nynkra 6 Tlonoxenus o (DenepanbHOM apxXWBHOM areéHTCTBE, YTBEPXKACHHOr0 YKazoM
IpesunenTa Poccuiickoii Denepaunu ot 22.06.2016 N 293 "Bonpocs Menepanbhoro apxusHoro arenrcrea” (Cobpanve
3akoHonarenscTea Poccniickoit denepaumu, 2016, N 26, ct. 4034). (8 pen. [Tpukasa Pocapxuea or 10.11.2023 N 121)

8.4. CucreMaTu3upyeT M pa3MelraeT JOKYMeHTHI, IIOCTyNaiolIue Ha XpaHEHHUE B
apxuB, 00pa30BaBLIKECS B XOJI€ OCYIECTBICHUS NeATENBHOCTHA Y IIPaBJICHHS.

8.5. OcyecTBageT NOArOTOBKY ¥ IPENCTaBIIAET:

a) Ha DPAacCMOTpeHHe W COrjacoBaHHWE LIEHTPANbHOW JKCIEPTHOM KOMHCCHU
VrpaBiieHus OIKCH 1€, JOKyMEHTOB IIOCTOSIHHOTO XpaHeHMs, BpeMEHHBIX (cBbilue 10
JIET) CPOKOB XpaHEHHs, MIPOEKTHl aKTOB O BBIJEIECHMH K YHHYTOXCHHIO TOKYMEHTOB,
HE MOMIEXKAIIMX XPAaHCHUIO, aKTOB O HEUCIPAaBHUMBIX IOBPEXACHUAX APXUBHBIX
JOKYMEHTOB, aKTOB O HEOOHapy)XEHHMM AapXMBHBIX IOKYMEHTOB, IYTH pO3bICKa
KOTOPBIX HcYepnanbi<7>; (B pex. [Ipukasa Pocapxusa ot 10.11.2023 N 121)

<7> TMonnyukT "6" nynkra 19 Ilpasun, yTeepxaeHHsix npukazom Pocapxusa N 77. (8 pen. [lpukasa Pocapxusa
ot 10.11.2023 N 121)
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6) Ha yTBepXIeHHe OJKCIEepTHO-TpoBepoyHoil Komuccuu (manee — OIIK)
Apxusnoro ynpasneHus JIeHHHrpanckoil 061acTy IIPOEKTH! ONUCEH Aell, TOKYMEHTOB
(romoBble pasjienbl), MIPOEKTHl aKTOB O BBIACICHHH K YHHUYTOKECHHIO NOKYMEHTOB, HE
NOMJIEKAIIUX XPaHEHHIO, aKTHl O HEUCTPaBUMBIX IOBPEXIEHHAX JIOKYMEHTOB
ApxusHoro ¢onpma Poccuiickoit ®Penepaiuy, akTel 0 HeOOHAPYKEHHH [TOKYMEHTOB
ApxusHoro ¢gonna Poccuiickoit @enepannu, NyTd po3bICKa KOTOPBIX HCHepnansl <8>;
(B pen. Ilpukasa Pocapxusa ot 10.11.2023 N 121)

<8> TlymkTe 29, 30 TIpaBus, yTBepkaeHHbLIX npukasoM Pocapxusa N 77.(8 pea. Ilpukasa Pocapxusa ot
10.11.2023 N 121)

B) Ha yTBEpXJACHHE HAYAIBHUKY YIpaBl€eHUs JOKYMEHTBI, YyKa3aHHbIE
B MOINyHKTe "6" HacTosAmero MOAMyHKTa, ocie ux yreepxaenus JIIK ApxuHoro
Yrpasnenus. (8 pex. Ilpuka3sa Pocapxusa ot 10.11.2023 N 121)

I') Ha YTBEPXKACHUE HAYAILHUKY YIIPaBJICHHS OMUCH J1eJl TOCTOSIHHOTO XpaHCHU,
onucu BpeMeHHbIX (cBhimie 10 J€T) CPOKOB XpaHeHUs, aKTHl O BbIACICHUN
K YHHYTOXEHHIO apXUBHBIX TOKYMEHTOB, He [IOTEeXKAIMX XPAaHEHHUIO, aKThl 00 yTpare
JOKYMEHTOB, aKThl O HEHCIPaBUMBIX MOBPEKICHUAX apXUBHBIX JIOKYMEHTOB,
cornacopannsie DITK ApxuBHoro yrpasieHus JIeHUHrpanckoi obacTy.

8.6. Opramusyer mnepenady HOKyMeHTOB ApxuBHoro ¢onma Poccuiickoit
depnepanvu Ha noctosiHHoe xpaHerue B 'KV JIOI'AB.

8.7. OpranusyeT M TPOBOIAWT SKCIEPTU3Yy LEHHOCTH JOKYMEHTOB BPEMEHHBIX
(cBblme 10 1€T) CpPOKOB XpaHeHWs, HaXOIIIIMXCSH HAa XPaHEHWW B apXuBe B IeENsAX
oT6Opa MOKYMEHTOB JUIi BKIIOYEHHs B cocTaB ApxuBHOro (omzma Poccuiickoi
®enepani, a TaKXKe BBUIBICHHS IOKyMEHTOB, HE MOANEXALIMX daNbHEHIIeMY
XpaHeHHIO. '

8.8. HpOBOI[I’IT MEpONpusATUsL II0 obecneyeHunto COXpPaHHOCTH JOKYMCHTOB,
HaXo[sAIUXCA HAa XPaHCHHUH B apXHUBeE.

8.9. Opranusyer uHGOPMUPOBAHHE DYKOBOACTBA M DabOTHHKOB YINPaBICHHS
0 COCTaB€ U COHEPX aHUU NOKYMEHTOB apXuBa.

8.10. MndopmupyeT mosb30BaTelIed 10 BONPOCAM MECTOHAXO0XACHUA apXUBHBIX
IOKYMEHTOB.

8.11. Hcponuser 3ampochl TONb30BaTENI€H, BbJAeT AapXUBHBIE KOIHH
JIOKYMEHTOB, apXUBHBIE BHIITUCKU ¥ apXHUBHBIE CIIPABKH.

8.12. Bener y4yeT UCIIONb30BaHUs JOKYMEHTOB apXuBa.
8.13. Cosgaer GoHA MONb30BaHUS apXUBa U OPraHU3yeT ero HCIO0JIb30BaHHE.

8.14. OcymecTBiseT BeJCHHE CIPaBOYHO-TIOMCKOBBIX CPEACTB K JOKyMCHTaM
apXuBa.

8.16. VuactByer B pa3paboTKe [HOKYMEHTOB VYIpaBjieHHs IO BOIpOCaM
apXUBHOTO Aella U 1eI0NPOU3BOIACTBA.



8.17. Oka3pIBaeT METOAMYECKYIO TTOMOIIIb:

a) CEKTOpY MPaBOBOTO COMPOBOXICHUS, UHPOpPMATU3ALUK U JENOIPOHU3BOACTBA
YrpaBneHus B COCTaBIEHUN HOMEHKIIATYPhI 1e]1, GOpMUPOBAHUHU U OQOPMIICHUH €T,

0) CTPYKTYpHBIM TNOApa3felcHUAIM M paboTHMKaM YTIpaBlEHHS B MOAIOTOBKE
JOKYMEHTOB K Iiepefiaue B apXUB OpraHU3aluu.

V. IIpaBa apxusa

9. ApxuB Oprasu3anyy UMeeT I1paBo:

a) TIPEACTaBIATh PYKOBOACTBY YrpaBneHus MpEII0KEHUsI
10 COBEPHICHCTBOBAHMIO OpPraHM3allUM XpaHCHUsA, KOMIUIEKTOBaHMS, YueTa
U UCITONIb30BaHMS aPXUBHBIX TOKYMEHTOB B apXHUBE;

0) szampamuBaTh B CTPYKTYPHBIX MOOpa3deieHUsX YIpaBleHHUs CBEICHUS,
HeoOxomuMble st paboThl apXuBa;

B) JaBaTb pPEKOMEHJALMH CTPYKTYpHBIM TOJpa3eNeHUus M YIpaBJIeHus
0 BOTIPOCAM, OTHOCSIIHMMCS K KOMIIETEHIIUY apXUBa;

r) uabOopMHUPOBATH CTPYKTYpPHBIE NOJpa3aeiieHus] YIIPaBIeHHUS O HEOOXOAMMOCTH
nepenayd IOKYMEHTOB B apXWB OpPraHH3allUd B COOTBEICTBUHM C YTBEPKICHHBIM
rpapuKoMm; '

1) npuHuMark yuactue B 3acegaHuax OIIK  ApxXuBHOro ymnpaBjeHHs
Jlenunrpaznckoi obnacry;

COI'JJACOBAHO COI'JTACOBAHO
ITpoTtokon LIDK [Tportoxon DMK
VYnpapieHus BeTepUHapuu ApPXUBHOTO YIIPaBICHHUS
JleHuHrpanckoit obnactu Jlenuurpanckoit o61acTi

0T roaa Ne ) or23.03 2024 N3 Y42




(ITpunoxenue 2)

TTOJIOXEHUE!
O LIEHTPAJIbHOM DKCIIEPTHOM KOMUCCUU
VIIPABJIEHUS BETEPUHAPUU JIEHUHIPAJZICKOH OBJIACTU

L. Obmyue nonoKeHus

1. LlenTpanpHas okcnmeptHas Komuccus (manee - LIOK) cospaercs B YnpasneHuw
BeTepuHapuu JIeHUHTpaACKoH obacT (anee — YIpaB/icHuE ), UMCIOUIEM ITOJIBEIOMCTBEHHBIE EMY
rocyaapcTBeHHbIE GIOKeTHBIE yapexaeHus JIeHuHrpaackoi o6nacTy.

2. IIDK co3maeTcs B LesSX OPraHM3alUy U  TIPOBEJCHHMS METOAMYECKON
W NPaKTHYECKOH paGoTHl 10 IKCIEPTH3E LIEHHOCTH JOKYMEHTOB, 00pa30BaBIIMXCA B JEATEILHOCTH
CTPYKTYPHBIX MOApa3ficNeHuil YUpPaBleHHs M FOCYIapCTBEHHBIX OIOIKETHBIX YUPEXKICHUH,
TIOABEJIOMCTBEHHBIX YIIPaBJICHHIO.

3. DK ocyniecTBisseT METOAMYECKOE PYKOBOACTBO M KOOPAWHAIMIO AEATCIBHOCTH
SKCIEPTHBIX KoMuccuit’ (nanee — DK), KOTOpble CO3JAIOTCH B IOCYNAPCTBEHHBIX GHO/UKETHBIX
YUYPEXIAEHUSIX, TTOBEIOMCTBEHHBIX Y IPaBIICHHUIO.

4. IIDK sBnseTcs COBEMATENBHBIM OPTaHOM, CO3JaeTCA IPHKAa30M YIIpaBJICHUS
U JeWCTBYeT Ha OCHOBaHMHM TOJIOXKEHMS, pa3paboranHoro ¢ yduérom lIpMMEpHOrO MONOXEHHUS,
YTBEp)KIEHHOTO TIPUKA30M APXMBHOTO ylpasiienns Jlenunrpanckoi o6nactu ot 20 peBpais 2023
rofa Ne 4-TT «O6 yTBepkaeHuu [IpUMEPHOro IOJNOXEHHA O LEHTPATBHOM IKCIIEPTHOH KOMMCCHM
opraHa TOCYJapCTBEHHOM BnacT# JIEHMHIPajcKod o00nacT¥, MHOTO TOCYAApCTBEHHOIO OpraHa
JlenuHrpancko#f 067acTH, TOCYAapCTBEHHOTO ydupexueHus (mpeanpusTus) JIeHHHrpanckoi
obmactu».

[Monoxenue o IIDK YrpasieHus NOATEKAT COTIACOBAHMIO ¢ APXUBHEIM YIPaBlICHHEM
JleHUHrpaacKoi o6nacTy.

5. Tepconansrsiii coctas I[IK onpenensercs mpuka3soM YIpaBieHHs.

B coctas IIDK BrmouaroTcs: mpejacenarenh KOMHCCHH, 3aMECTUTENb NpEACenaress
KOMMCCHH, CEKPETaph KOMUCCHH, IPEJCTABUTENN CTPYKTYPHBIX IOpasieieHuil Y IPaBIeHus.

IIpencenarenem 1{OK HazHauaeTCs 3aMECTUTEND HaYalIbHUKa Y IIPAaBICHUA.

6. B cBoeii pabote IIDK pyxoBoactyercs PexepansHbiM 3akoHOM 0T 22.10.2004
Ne 125-®3 «O6 apxuBHOM fene B Poccuiickolt ®enepanuu», 3aKOHONATENLCTBOM Poccuiickoi
denepanuu B chepe apXUBHOIO AeNa, NPaBUaMM OpraHM3alMyl XPaHEHHS, KOMIUIEKTOBAHUS,
y4eTa W MCIIONB30BAHHS NOKyMEHTOB ApxuBHOTO (omna Poccuiickoit @enepanuu U IpYTHX
ApXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX OpraHax, OpraHaXx MECTHOr0 CaMOyIpaBICHUL
¥ OpraHu3aiysx, I0JI0XEHHEM O IPK.

"' Cwm. mpukas Pocapxusa ot 25.02.2019 Ne31 (pen. Ot 23.11.2023) «O6 yTBepxacHuH Tpumepnoro
TIONOXKEHUs O LEHTPANbHOM 3KCMEPTHONH KOMHCCHH (ellepanbHOro OpraHa rocyapCTBEHHON BnacTh,
uHOTO peepanbHOro rocyAapCTBEHHOTO OpraHay

2 JkcnepTHaA KOMUCCHS B CTPYKTYPHbIX NMOAPA3/IENeHUAX CO3AAETCA P HEOOXOANMOCTH

? [Ipukas denepanbHOTO apxuBHOro areHtcTBa of 31 mions 2023 rona Ne77 «O6 yrBepxaeHu# Ilpasun
OpraHM3alii¥ XpaHEHWs, KOMINEKTOBAHHA, y4eTa M WCMONb3OBaHUS NOKYMEHTOB ApPXHBHOTO ¢donpa
Poccuiicknit Penepauuy W APYrHMX apXMBHBIX AOKYMEHTOB B FOCYAapCTBEHHBIX OpraHax, opraHax
MECTHOTO CaMOYNpaBeHU ¥ OPraHU3aLUAX»



1. ®ynxiuu [[DK

7. 19K ocyuiecTBaseT ciueayromue GyuKumu:

7.1. PazpabaTeiBaeT NpeNIONEHUsST W PEKOMEHALMM MO ONTHMM3AIMH COCTaBa
nokymenToB ApxuBroro ¢onja Poccuiickolt ®enepanuu, a TakKe IPyrux apxXUBHLIX JOKYMEHTOB,
obpasyromiuxcs B Hpolecce ACATENFHOCTH YNpaBieHWs M TOCYAapCTBEHHBIX OFOMKETHBIX
YUYPEXKIACHUH, NOABEIOMCTBEHHEIX YTIPaBICHUIO.

Teds Opranusyer exeroaHelfi OTOOp IS XpaHCHHS W YHHYTOXCHHS eI,
00pasyromuxcs B CTPYKTYPHBIX IMOAPA3ACTHECHUIX Y IPaBICHUS, YIPEXKACHUSAK, TOABEIOMCTBEHHBIX
Yupapnenuro.

7.3. Pa3pabatsiBaeT THIOBYIO (IIPEMEPHYIO) HOMEHKIATYPY e B KOHTPOIUPYET
€€ INpaKTUYECKOE MCNONb30BaHHWE B  CNONPOU3BOACTBE TOCYJAPCTBEHHBIX  OHOMKETHBIX
YYPEXACHUH], TIOJABEOMCTBCHHBIX Y NPABICHHUIO.

7.4. PaccmarpuBaer M mnpUHMMaeT pEMEHHS O COTJIACOBAHMM CIEXYFOIIMX
JOKYMEHTOB:

a) onuce# e, JOKYMEHTOB NMOCTOAHHOTO XpaHEHN;

6) nmepeuneit mnpoexkToB (00BEKTOB), TpOOIEM (TEM), HAYYHO-TEXHHUYECKAS

JOKYMEHTALUA 10 KOTOPHIM MOJICKHUT Nepeiauye Ha IIOCTOSHHOE XpaHEHHe,

B) ONKCEH JIET IO TMYHOMY COCTaBY;

T) onucel e BpeMeHHHX (cBbiiie 10 1eT) CpoKoB XpaHEeHNS,

II) HOMEHKJIATYPHI JeT,;

€) IpUMepHO# (TUIIOBOM) HOMEHKJIATYPHI €T,

) aKTOB O BBIACIICHHH K YHHYTOXCHHIO (apXUBHBIX) JOKYMEHTOB, HE MOJJIEHKAITHUX

XPaHEHHIO;

3) aKTOB O HEOOHapy)XCHUM AapXUBHBIX NOKYMEHTOB, MYyTH pPO3BICKA KOTOPBIX

UCYEPIIaHBI;

U) aKTOB O HEUCIIPaBUMOM MOBPEIKACHMH apXUBHEIX TOKYMEHTOB;

K) IpeMIOXeHu# 00 yCTaHOBJIEHMM (M3MEHEHMHM) CPOKOB XpaHEHHMs IOKYMEHTOB,

HE INpPEeAYCMOTPEHHBIX (MpeAyCMOTPEHHBIX) TIEPEYHSAMH TUIMOBBIX apPXUBHBIX

JIOKYMEHTOB, @ TAKXE NMEPEYHAMH JOKYMEHTOB;

JI) IPOEKTOB HOPMATUBHAEIX aKTOB U METOAMYECKUX JOKYMEHTOB IO AEJIOMPOU3BOACTBY

Y apXUBHOMY JETY;

8. 2K nocse COTJIaCOBaHHUS obecneyuBaeT MpeICTaBIICHHE
Ha YTBEPXICHHE OIKCIEPTHO-NIOBEPOYHOH KOMHCCUM ApXMBHOIO YHIpaBieHHsS JIeHUHIrpanckoi
obmactu (mamee OIIK ApxuBHOrO ympaBjieHUs, ApPXWUBHOE yHOpaBli€eHUE), JOKYMEHTOB,
TIEPECYUCTICHHbIX B MyHKTE 7.4, OTHOCANMXCH K AEATENBHOCTH YIIpaBiIeHus.

9. IIDK xoopamHHpyeT ¥ KOHTPOJMPYET HaNpaBl€HHE YKa3aHHHIX B IyHKTe 7.4.
JOKYMEHTOB ~ VUPEXIEHHSAMH,  TOABEAOMCTBECHHBIMM  YOPaBICHUIO —  HCTOYHMKAMHU
KOMILIEKTOBAHUS FOCYAapCTBEHHOTO apXUBa B:

- TOCYHApCTBEHHBIX apXHB NS PacCMOTPEHMS M TOATOTOBKM 3akmodeHud wa IIIK

ApXUBHOTO yTIpaBlEeHUS;

- ApxuBHOe yrpaBieHue JIGHUHrpaJACcKOi 00NacTH A paCCMOTPEHUS U YTBEPKACHUS

(cornacoBaHus).

10. IIDK KoopauHHpPYET U KOHTPOJIHpYET pa3pabOTKy NOKYMEHTOB, YKa3aHHBIX B
IyHKTE 7.4, a TakXe COrJIaCOBaHUE U YTBEPXKICHHUE X B YCTAHOBICHHOM ITOPS/IKE YUPEKACHUAMY,
NOBEIOMCTBEHHBIMM YNIPAaBIICHHIO, KOTOpPBIE HE SBIJIOTCS WCTOYHUKAMH KOMILIEKTOBAHUS
rOCYAapCTBEHHOIO apXUBa.



11. II9K obecnequBaeT npenocraBieHUe TOKYMEHTOB, IEPEYHCICHHBIX B MTYHKTE 7.4,
Ha ytBepxaeHue OIIK ApXuBHOro ympaBiieHMs, €ClIH SBISETCS HUCTOYHMKOM KOMILJIEKTOBAHUS
rOCylapCTBEHHOTO apXHBa, Ha YTBEP)KACHUE HAYaNbHUKY YTIPaBICHUS B CIy4ae, €CIIM UCTOYHUKOM
KOMIUIEKTOBAaH!S FOCYAaPCTBEHHOTO apXHBa HE SBIISETCAL.

12. IIDK oprasusyer 4 KOOpAMHHpYeT pabOTy NO TMOATOTOBKE HOPMATHBHBIX
M METONMYECKMX JOKYMEHTOB M0 OKCNIEPTH3E UEHHOCTH JOKYMEHTOB, OT6OPY MX B COCTaB
ApxusHoro gonna Poccuiickoit Penepanu. ‘

13. CoBmecTHO € CEKTOPDOM HPaBOBOIO COIPOBOXKACHHS, HMHGPOpMATU3ANUU
u genompousBoncTBa Ympaenenus II9K opranmmsyer s paboTHMKOB  YOpaBlieHWA,
roCyAapCTBEHHBIX OIODKETHBIX YUYPEXACHHH, IOIBEJIOMCTBEHHBIX YTNPaBIEHHIO IPOBEIACHUE
KOHCYJNbTaMi 1O BOMpocaMm paboThl ¢ AOKYMEHTaMH, OKa3bIBAET MM METOAHYECKYIO MOMOIIb,
Y4YaCTBYET B IOATOTOBKE M IPOBENEHUH CEMHUHAPOB, COBEHIAaHWH IO MOBBIMIECHUIO KBATH(HKAIUN
pabOTHHKOB.

Ilpurnamaer g y4acTusi B CEMMHAapax [0 BOIIPOCaM apXMBHOTO Jeja rpeAcTaBUTencit

ApxusHoro ynpasineHus JIeHHHTpaACKOH 001acTH, rOCYAapCTBEHHOTO apXUBa.

I11. Ilpasa 112K

14. LI9K nmMeeT mpaso:

14.1. JlaBaTh peKOMEHJAaNMM B TpeJeiaXx CBOEH KOMIETEHIMH MO BOIPOCAM
pa3paboTKH HOMEHKJIATYp Ael ¥ GOPMHPOBAHUS A€l B AETONPOU3BOACTBE, IKCIEPTH3H! UEHHOCTH
JIOKyMEHTOB, PO3bICKa HENOCTAIOMMX MEJI MOCTOSHHOIO XpaHeHWs W e 1O JIMYHOMY COCTaBy,
YIOpAROYEHUS U OQOPMIIEHUS TOKYMEHTOB.

14.2. 3anpamuBarth y pyKOBOAUTENEH CTPYKTYPHBIX NOAPA3AENCHUN Y IpaBiIeHuUs
U TOCYAapCTBEHHBIX OI0/DKETHBIX YUpPEXKICHMH, NOABEIOMCTBEHHBIX Y IPABICHHIO!

a) NMCEMEHHBIE OOBSICHEHNUS O NMPUYNWHAX YTPaTHl, TOPYY WIM HECAHKIIMOHHMPOBAHHOTO

YHHYTOXKEHMS [TOKYMEHTOB IIOCTOSHHOTO M BpeMeHHbIX (cBpiiue 10 5er) cpokos

XpaHeHHs, B TOM YUCJIEe JOKYMEHTOB I10 IUYHOMY COCTaBY;

0) npeanoXeHUs U 3aKMOYCHMS, HEOOXOAHUMEBIE IS ONpeAeNiCHUus CPOKOB XpaHEHMS

JOKYMEHTOB.

14.3. 3acnymmuBats Ha 3acenanunsax [{OK pykoBoguTeneit CTpYKTYPHBIX OApa3Ac/ieHuH
VhpaBieHHus U TOCYJapCTBEHHBIX OIOUKETHBIX YUpEXICHHH, MOABEJOMCTBEHHBIX YIPaBICHUIO,
0 XO0J€ TOATOTOBKM HOKYMEHTOB K Tepelade Ha XpaHeHME B apXuB, 00 YCIOBUSX XPaHEHUs
u obecriedyeHuss COXPAaHHOCTH JOKYMEHTOB, B TOM 4YHClie JOKYMEHTOB ApxuBHoro ¢onna
Poccuiickoit @egepaniun, 0 IpHYUHAX YTPAThl JOKYMEHTOB.

14.4. Tlpurnamars Ha 3acemanus 1[OK B xauecTBe KOHCYIBTaHTOB M 3JKCIIEPTOB
npe/ICTaBUTENeH HayUHBIX, OOIIECTBEHHBIX U UHBIX OpraHU3alui.

14.5. He mpubumaTts K pPacCMOTPEHHMIO M BO3Bpamiatk Ha JOpabOTKy IOKYMEHTHI,
NIOATOTOBJIEHHBIE C HapyIleHWeM TpaBUII OpraHH3alMy XpaHCHUS, KOMIUIEKTOBaHMS, Y4€Ta
M MICTIOJIb30BaHMS JOKYMEHTOB ApxuMBHOro ¢onna Poccuiickoit Penepauuu U APYTHX apXHBHBIX
JIOKYMEHTOB.

14.6. ndopmupoBats HauaIbHHUKa YTIpaBJIeHus Mo Bornpocam, oTHocsimumcs K LIOK.



IV. Opranuzamus pabotst LIOK
15. II3K B3aumoneiictByer ¢ OIIK ApxuBHoro ymnpasnenus JleHuHrpanackoi
obnacru.
16. Bomnpocel, otHocsmuecss Kk komnerenmuu LIDK, paccmarpuBarotcs
Ha 3acelaHuNX, KOTOphie IPOBOAATCS MO Mepe Heobxoaumoctu. Pemenus IIDK odopmmmorcs
IPOTOKOJIAMH.

17. 3acenanue [[OK u nmpusHsThie pelicHHs CYUTAIOTCS IPaBOMOYHBIMM, €CIIH
Ha 3aceaHuu MPUCYTCTBYET OoJiee NOIOBUHEI €€ COCTaBa.
18. Pemenus [[3K npuHMMaOTCS TO KaXIOMY BONPOCY (ZOKYMEHTY) OTACIILHO

OONBIIMHCTBOM TOJIOCOB TPHCYTCTBYIOIIMX Ha 3acefaHuM WieHOB Komuccuu. llpw pasHOM
KOJIUYECTBE TOJIOCOB PellleHre MpuHUMaeT npeacenatens [[OK.

IIpaBo pematomero ronoca uMmewT Tonkko wiensl IIOK. IlpuriamenHsie
KOHCYJIbTAHTHI ¥ SKCIEPTHl HMEIOT IIPaBO COBENIATEIHHOI0 roJoca.

19. Benenue genonpouspoacTtsa [IDK Boznaraercs Ha cexkpeTaps.

COTNACOBAHO

TpOTOKON 3KCNIEPTHO-NPOBEPCHHOR KGMHCCHK
ApxuBHOTO ynpasnenus JleHrHrpancxon obnacTu
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