AOIMUWUHWNCTPALUNA NEHWHIPALCKOW OBNACTW

YTPABJIEHVE AEJTAMU
MPABUTE/ILCTBA NEHVNHIPAACKOW OBJTIACTWN

NMPUNKA3

«26» fekabpa 2024 roga Ne 16

O6 apxmBe M LEHTPa/SIbHOW 3KCMepPTHOM KOMUCCUN Y NpaBfieHUs aenamu
MpaBuTenbcTBa JIEBHNHIPaACKON 061acTU U NPU3HAHUWN YTPaTUBLLIMM CUY NpUKasa
YnpasneHus genamu NMpaBuTtenscTBa JIeHUHrpaackowr ob6sactm oT 28 noHA 2023
roga Ne4 «O6 apxmBe 1 3KCNEPTHON KOMUCCUM Y NpaBNeHUs aenamm
MpaBuTenbcTBa JIEHUHIPaACKOM obnacTu»

B cooTtBeTcTBUM C nNyHKTamm 2 u 14 T[lpaBun opraHusayumnm xpaHeHus,
KOMMN/IEKTOBAHUA, yyeTa U MUCNOIb30BaHUA AOKYMEHTOB ApPXWUBHOro ¢oHAa Poccuitckoi
defepaumn M ApYrnx apxuBHbIX LOKYMEHTOB B roCyAapCTBEHHbIX OpraHax, opraHax
MeCTHOro camMmoynpaB/ieHUA U opraHu3aunax, YTBepXeHHbIX Npukasom ®enepanbHOro
apxmBHoro areHtctea oT 31 wuwnd 2023 roga Ne 77, m c nyHktamm 1.1. un 1.4
noctaHoBneHus MpaButenbctBa JlIeHMHrpaackon obnactu ot 1 anpend 2005 roga Ne 83
«O6 obecneyeHN COXPaHHOCTM apXUBHbIX LOKYMEHTOB» MPUKa3biBato:

1. YTBepautb TlonoxeHne 06 apxuBe YnpasneHua penamu [lpaBuTenbcTBa
JleHnHrpaackoin 061acT cOrnacHo NPUNOXKEHUO 1K HacTosLeMY NpUKasy.

2. Co3paTb UEHTpasbHYK  3KCMEPTHYH KOMMUCCUIO  YnNpaBfieHus Aenamu
MpaBuTenbcTBa JIeHUHrpagckoi obnactu.

3. YTBepanTb [lonoxeHne 0 LeHTpPasbHOW 3KCMNEPTHOW KOMMUCCUM YnNpaBneHus
nenamu  MpaButenbctBa JIeHUHrpaAckoW  obnactu  COrfacHoO  NpuNoXeHuwo 2
K HacTofawWwemMy npukasy.

4. Tlpu3HaTb yTpaTUBWIMM CUNY NpuKas YnpasneHna penamun [lpaBuTenbcTBa
leHnHrpagckoin obnactm ot 28 wuioHA 2023 roga Ned «O6 apxuBe U 3IKCMNEPTHOMW
KoMuccun YnpasneHus genamu MNpasutensctea JIEHUHIPaLCKOR 06nacTtun».

5. KOHTpOnb 3a UCMNONHEHMEM HACTOALWEro npMKasa ocTaB/isfito 3a COBOIA.

YnpaBnawwmnii genammu
MpaBuTenbcTBa JIEHMHIpPagCKOn 06nacTu



YTBEPXAEHO

npuKasom Y npas/ieHUa genamu
MpaBuTenbcTBa
JleHuHrpagckon obnacTtu

or 2£$ PLINo.

(npunoxeHune 1)

MONOXXEHWE
06 apxuBe YnpaBneHus genamu MNMpaBuTenbCTBa
JleHVHrpaacKoit o6nactu

I O6wune NoNoXKeHUA

1. MonoxeHune 06 apxuBe YnpaeneHna pgenamu [MpaBUTenbCTBA
NeHunHrpagcko obnactu (panee - YnpaeneHue pfenamu) paspabotaHo B
COOTBETCTBUU C MPUMEPHbIM MNOJIOXKEeHMEM 06 apxuBe opraHusauum,
YTBEPXAEHHbIM MpuKazom defepanbHOro apxmBHoro areHtcrtea ot 1E04.2018
Ne42.

2. ApxuB YnpaBneHusa penamu (fanee - apxuB) co3faH ANa XpaHeHus
JOKYMEHTOB ApXMBHOro QoHaa Poccuinickoin Pepepaunmy U 3aKOHYEHHbIX
[enonpon3BoACTBOM [OKYMEHTOB MNpPakKTUYeCKOro HasHavyeHusa, ux oT6opa,
y4yeta, WCMONb30BaHUA W TMNOATOTOBKM K nNepejgaye Ha TrocypapcTBeHHOe
XpaHeHue.

3. MonoxeHne 06 apxmnBe YnNpaBneHUs genammn cornacoBaHo OKCMNEPTHO-
NMPOBEPOYHON KOMMCCUENA APXMBHOTO ynpasneHUs JIeHWHTpagCKoW obnactu
(panee - AMK ApxXnBHOro ynpasneHus).

4. Onsa opraHusaumm un nposefeHUs paboTbl MO 3KCMEpPTU3e LEHHOCTH
LOKYMEHTOB  apxmBa CO3[aeTcs  LeHTpasbHas  3KCNepTHad  KoOMuUccUSA
YnpasneHusa genamu (ganee - LL9K).

5. [JoKymeHTbl YnpaBfieHusa [enamu, WMerLWMe UCTOPUYECKOE,
KynbTypHOe, Hay4yHoe, couMWanbHOe, 3KOHOMMWYECKOE W NONUTUYECKoe
3HayeHne, OTHECEHHble B YCTaHOBJIEHHOM TMOpPAAKe K cocTaBy APXMUBHOIO
(boHpga Poccuiickoin Pepepaunmn nognexar nepefjade Ha rocyjapCTBeHHOe
XpaHeHWe B TOCYJapCTBEHHOe Ka3éHHOe yupexpeHue «JIeHUHrpagCcKuia
06NacTHON rocyfapCcTBeHHbIN apxuB B I. Boibopre» (ganee - FKY JIOTAB).

[o nepegayun Ha rocypapctBeHHOE XpaHeHWe 3TV LOKYMEHTbl BPEMEHHO,
B TeyeHue 10 neT, yCTaHOBNEHHbIX PefepasibHbIM 3aKOHOM OT 22 oKTsA6psa 2004
roga Ne 125-®3 «O6 apxuBHOM paene B Poccuinickoil depepaunm» XpaHAaTca B
YnpaBneHuun genamu.

6. YnpaBneHue pgenamum obecneymBaeT COXPaHHOCTb, Y4eT, o0T6Op,
yrnopagoyeHne U UCNONb30BaHME LOKYMEHTOB APXMBHOro ¢oHga Poccuinckon
depepaunn, obpasylolwmxcsd B ero [eatebHOCTU. B cooTBeTCTBUM C



apXUBHbLIMW  MNpaBunamu, YTBEPXAEHHbIMW B YCTaHOB/IEHHOM MNOpPAAKe,
obecneunBaroT CBOEBPEMEHHYIO nepegavy aTuX LOKYMEHTOB Ha
rocyfiapCcTBeHHOe XpaHeHue.

7. 3a yTpaty M nopyy [LOKYMEHTOB, a TakKXe HapylweHue npasu
XpaHeHUs KOMMIEeKTOBAHMA, yyeTa M WUCMONb30BaHUS apXUBHbIX LOKYMEHTOB,
OTHECEHHbIX K cocTaBy ApxuBHoro ¢oHga Poccuiickoin degepayum,
LO/DKHOCTHbIE  NMua  YnpasfieHUs [enamm  HecyT OTBETCTBEHHOCTb B
COOTBETCTBUWN CO CT. 27 defepanbHOro 3akoHa oT 22 okTabpsa 2004 roga Ne
125-9®3 «O6 apxnuBHoM fene B Poccuiickon degepaymnm»

8. Bce paboTbl, CcBf3aHHble C MOATOTOBKOW, TPaHCNOPTUPOBKON U
nepegaveil apXmBHbIX AOKYMEHTOB, MPOU3BOASATCA CUNAMU U 3a CYET CPeACTB
o6nacTtHoro 6toaxeta JIeHUMHrpagckon obnacTu.

9. YnpaBneHue pgenamu  obecrneymBaeT  apXuMB  HEOOXOA4UMbBIM
noMmew,eHmeMm u obopygoBaHuem. B nomeweHnn apxmBa XpaHATCA LOKYMEHTb
TO/IbKO Ha 6YMaXXHOM HoOcuTere.

10. OTBETCTBEHHbIM 3a apXuB YnNpaBieHUs [fenaMun ABNAETCA T/1aBHbIR
cneuvanncT otgena OKOXKETHOro NNaHWPOBAHUA, pacyeToB MO MepefaHHbIM
rocyfapCTBeHHbIM MOMHOMOYMAM M y4yeTa (PMHAHCOBbIX aKTUBOB (DMHAHCOBOTO
jenaptameHTa YnpaBneHus aenamu, obecneynBato LN cornacHo
JOMKHOCTHOMY perfameHTy cobnofeHne YnpaBneHuem fenamuy TpeboBaHui
3aKkoHofaTtenbcTBa 06 apxuBHoM paene B Poccuiickon Pepepauynn (panee -
OTBETCTBEHHbIN 3a apXuB).

11. OTBETCTBEHHbIN 3a apxuWB YMNpaBneHuUs f[enamun PyKOBOACTBYeETCS
depnepanbHbiM 3aKOHOM OT 22.10.2004 Ne 125-®3 «O6 apxuBHOM fJene B
Poccuiickon Pepepaynm», 3aKOHaMU M WHBIMU HOPMATMBHbLIMW MpPaBOBbLIMMU
akTamu Poccuitckoin depepaumn B chepe apxXMBHOro Agena, npasunamu
opraHusaumm  XpaHeHWd, KOMIMJEKTOBaHUA, y4yeTra WU  UCNONb30BaHUA
AOKYMEHTOB ApPXMBHOro (oHaa Poccuiickoi degepaumn m gpyrux apxmBHbIX
AOKYMEHTOB B FOCYJapCTBEHHbIX OpraHax, opraHax MeCcTHOro camoynpaBieHus
M opraHusayuax, 3akoOHaMM W WHbIMW HOPMATUBHbLIMW MPAaBOBbIMW aKTaMMu
NNeHnHrpaackoi o6nacTu B chepe apxXMBHOTO Aena, HOPMaTUBHbLIMUW MPAaBOBbIMMU
N NPaBOBbIMU aKTaMW Y NpaB/eHUa genamun, HaCTOALMUM MONOXKEHUEM.

12. lena NOCTOAHHOrO M BpeMeHHOro (cebiwe 10 neT) XpaHeHUsd, B TOM
yucne [OKYMeHTbl MO JIMYHOMY COCTaBy, MepefarTcs U3 CTPYKTYPHbIX
nogpasgeneHnin YnpaeneHus fgenamMmum B apXuB He paHee YeM 4epes rof U He
no3fHee 4YeM yepes Tpu rofa nocne 3aBeplleHUsd UX Aenonpoun3BoOACTBOM.

13. Oena BpemeHHOro xpaHeHusa (go 10 neT) XpaHATCA B CTPYKTYPHbIX
nogpasjeneHnax Ynpas/ieHUa fenamum U MO WUCTEYEHUM CPOKOB XpaHeHUS
noAneXxat YHUUYTOXEHUIO B YCTaHOBJIEHHOM MOPSAKe.

14. [lena BpeMeHHOro xpaHeHus (go 10 net) MOryT nepepasaTbCsd Ha
XpaHeHWe B apxXuB TMpuW OTCYTCTBUM MeCcTa XpaHeHUs B CTPYKTYPHbIX
nogpasfeneHnax YnpasieHusa genamu.

15.  3NeKTpPOHHble  JOKYMEHTbl  XpaHATCA B  COOTBETCTBYHOLLEN
NMHDOPMALMOHHOW CuUCTeMe [0 MOMEHTa npoBeaeHna paboT no oTbopy,

3KCMepTU3e LEHHOCTM UM MNOATOTOBKE K MNepefaye Ha rocyAapCTBeHHOE
XpaHeHue.



16. KOHTpoNb 3a BeAeHMEM apxumBa OCYLW,ECTBAAET PYKOBOACTBO
YnpaBneHua genamu.

1. CocTaB JOKYMEHTOB apxmBa

17. B apxuBe xpaHATCA:

a) [LOKYMEHTbl MOCTOAHHOrO W BpeMeHHbIX (cBbiwe 10 feT) CpPOKOB
XpaHeHus, B TOM 4YuC/ie LOKYMEHTbl MO IMYHOMY cOCTaBy, obpasoBaBliMeCcH B
LeATeNbHOCTU Y NpaBneHna genamu;

06) [LOKYMEHTbl MOCTOAHHOIO XpPaHeHWs W [LOKYMEHTbl MO0 JIMYHOMY
COCTaBY YUpeXAeHU - npeAllecTBEHHUKOB (MPU UX Hannuum);

B) JOKYMEHTbl BPEMEHHOro xpaHeHunsa (go 10 net) (npu OTCYTCTBUU MecTa
XPaHEHUS B CTPYKTYPHbIX NogpasfeneHMax YnpasneHus genamu);

r) CnpaBOYHO-MOUCKOBbLIE CpeAcTBa K  [AOKYMeHTaM W y4YeTHble
LOKYMEHTbI apXmBa Y npasneHus genamu.

I11. 3apaun apxmsa

18. K 3agayam no BeAeHW0 apXmBa OTHOCATCA:

18.1. OpraHusauymna  XpaHeHUds  AOKYMEHTOB, coCTaB KOTOpPbIX
npeaycmoTpeH rnasoit Il HacTosiuiero MonoXxeHus.

18.2. KomnnekToBaHue apxuBa [OKymMeHTamMu, ob6pa3oBaBWMUMUCA B
LeATeNbHOCTU Y NpaBneHUsa genamu.

18.3. YueT LJOKYMEHTOB, HaXO4ALWNXCA HA XPAHEHUN B apXuBe.

18.4. icnonb3oBaHMe JOKYMEHTOB, HaX04ALWMXCA HA XPaHEHUN B apXuBe.

18.5. MoaroToBka M cBOeBpeMeHHad nepefjaya AOKYMEHTOB APXWUBHOTO
(hoHpa Poccuiickon dPepepalmnm  Ha rocyjapctBeHHoe xpaHeHue B [KY
NOTAB.

18.6. MeToamnyeckoe pPyKOBOACTBO MNpW (HOPMMUPOBAHUU U OGOPMIEHUN
[len B CTPYKTYPHbIX nNoApasfeneHnax YnpaBieHUa penamu, KOHTPO/b 3a
CBOEBPEMEHHOW Mnepefayein gen B apxms.

IV. ®yHKyuMn apxmea

19. Ana peanusayuny BO3NOXKEHHbIX Ha apxXWB 3afjay OTBETCTBEHHbLIW 3a
apxvuB YnpaBneHua genamun ocCyuLecTBAAET cnefyroline QYyHKLNN:

19.1. OcyuiecTtBngaetr nNpuemM [OKYMEHTOB MNOCTOAHHOT0O W BPEMEHHbIX
CPOKOB XpaHeHUsd, B TOM 4YuMC/ie NO NMYHOMY COCTaBy, 06pa3oBaBLUNXCS B X0fe
OCYLLEeCTB/IEHUA AeATENIbHOCTN Y Npas/ieHUs fefiaMu, Ha XpaHeHne B apXuB.

19.2. BefleT yyeT JOKYMEHTOB, Haxo4ALWMUXCA Ha XPaHEHUN B apXUBe.

19.3. TloparotaBnuBaet Ana npeactaBfeHnMs B APXUBHOe ynpasBneHue
NeHnHrpaackon o06nacTn yyeTHble cBefeHNsA 06 o6beMe M cOCTaBe XpaHALWMXca
B apxuBe [LOKYMEHTOB ApPXMBHOro oHaa Poccuiickon degepauumn u Apyrux
APXWBHbLIX LOKYMEHTOB B COOTBETCTBMMW C NOPALKOM rOCyAapCTBEHHOro yu4eta
LOKYMEHTOB ApPXMBHOTO (hoHAa Poccuinckoin depepaumn.
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19.4. CucTtematmsnpyetr Kn pasmeliaeT AOKYMEHTbl, MNocTynawuine Ha
XpaHeHne B apXuB.

19.5. NMoparotaBnnBaeT U NpefcTaBnsAeT:

a) Ha paccmoTpeHue n cornacosaHme LI9K:
onucu Aen NOCTOAHHOT0 XpaHeHus,
onucun gen BpeMeHHbIX (cBbiwe 10 neT) CPOKOB XpaHEHMUSA;
onucwu fen nNo NTMYHOMY COCTaBY,
aKTbl O BblJeNeHUN K YHUUYTOXEHUI apXMUBHbLIX [OKYMEHTOB, He
nognexawmnx XpaHeHuto;

- MepeyHn npoekToB/06bEKTOB, MNPo6GAEM/TEM, Hay4YHO-TeXHM4YecKasd
LOKYMEHTaLMNA Mo KOTOPbIM NOANEXWUT nepefaye Ha NOCTOAHHOE XpaHeHwUe;

- aKTbl O HEUCNPaBUMbIX NMOBPEXAEHNAX APXUBHbLIX LJOKYMEHTOB;

- aKTbl O HeOOHapy>XeHWW apXMBHbIX [OKYMEHTOB, MYTWU poO3biCKa
KOTOPbIX McyeprnaHhbl;

- aKTbl 06 0O6HapyXeHNN apXMBHbIX LOKYMEHTOB.

6) Ha yTBepxaeHune IMK ApXMBHOro ynpaBneHus:

- ONUCKU fen NOCTOAHHOIO XpaHeHus;

- OnucK fen BpemeHHbIX (cBbiwe 10 NneT) CPOKOB XpaHeHUs;

- onucuK fen no IMYHOMY COCTaBY;

- aKTbl O BbIJe/IEHUN K YHUUYTOXEHUID apXWMBHbLIX [LOKYMEHTOB, He
nognexawmnx XpaHeHuto;

- nepeyHM nNpoeKToB/OO6BLEKTOB, Mpobnem/TeM, Hay4YHO-TexXHUYecKas
LOKYMEHTaLMNA N0 KOTOPbLIM MOAJMEXUT nepefavye Ha NOCTOAHHOE XpaHeHWUe,

- aKTbl O HEUCNPaBMMbIX MOBPEXAEHUAX LOKYMEHTOB APXMBHOIo (PoHaa
Poccuiickoh ®epepaynm;

- aKTbl O HeOOHapy>XeHUN AOKYMeHTOB ApPXMBHOro (oHaa Poccuiickoi
defepaynn, Nyt po3biCKa KOTOPbLIX UCYEPMNAHbI.

B) Ha YyTBepXfAeHue ynpasndwoowemy genamu  [MpaBuTenbCcTBa
NTeHWHrpaackon obnactu:

- 0OKYMEHTbl, YKa3aHHble B MOAMYHKTe «b» HacTOALWero nyHKTa nocne
nx yteepxxaeHna 3MK ApXMBHOTo ynpaBneHus,

- QOKYMEHTbI, yKa3aHHble B MOAMNYHKTe «a» HaCTOALLero nyHkKra, Mo
KOTOpbIM He TpebyeTca yTeBepxaeHne MK ApXMBHOro yrnpaBneHuUs noclie mx
cornacosaHusa LIOK.

19.6. OpraHusyeT nepegavyy AOKYMeHTOB APXMBHOro thoHaa Poccuinckol
®defepaynn Ha noctoaHHoe xpaHeHue B TKY JIOTAB.

19.7. OpraHmsyeTr 3KCcNepTU3y LEHHOCTU [JOKYMEHTOB BPeMEHHbIX
(cBblwe 10 NneT) CpOKOB XpaHEHMA, HaxXOA4AWMXCHA Ha XpPaHeHUU B apxXuse B
uenax orvbopa [LOKYMEHTOB [/11 BK/HOYEHWA B coCTaB APXWBHOIO (oHAa
Poccuiickoin Pefepaynun, a Takxke BbISIBNEHUSA [LOKYMEHTOB, He Mojexaw,nx
LaNbHel emMy XpaHeHUIO.

19.8. OpraHusyer ¥ nNpPOBOAUT MeponpuaTUA No o0b6ecneyvyeHuUo
COXPaHHOCTU AOKYMEHTOB, HaX0OAAWNXCA Ha XpPaHEHUN B apXuBe.

19.9. MH(opmupyeT PYKOBOLCTBO M pabOTHWKOB Y NpaB/ieHUd genamun o
coCTaBe U coAep>XaHUM LOKYMEHTOB apxuBa.

19.10. OpraHu3yeT Ucnonb3oBaHMe JOKYMEHTOB, HaX04AWNXCA B apXMUBe.
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19.11. BbifaeT B yCTaHOB/IeHHOM nopAAKe Aena, AOKYMEHTbl MW KOMUNK
OOKYMEHTOB B LENAX CNY>XeOHOro M HayyHoro umcnosib3oBaHWsA A8 paboTbl B
nomeLleHNN apxmnea UM BO BPEMEHHOEe MOo/ib30BaHMe.

19.12. WcnonHaeT 3anpocbl oOpraHu3auuin M 3asBNeHUA rpaxgaH no
BOMpocaM cOuManbHO-MPaBOBOro XapakTepa, B YCTaHOB/EHHOM nMopsAAke
BblAaeT KOMUU SJOKYMEHTOB U apXUBHbIe CMPABKMU.

19.13. BepeT y4yeT MCnonb30BaHNA JOKYMEHTOB, XpPaHALLNXCA B apXMUBe.

19.14. OcyuiecTtBnsaet BejeHUWe CNPaBOYHO-MOUCKOBLIX CpPefAcTB K
AOKYMeHTaM apXxusa.

19.15. YyacTtByeT B pa3paboTke [JOKYMEHTOB YnNpaBfeHus fenamu no
BOMpocaM apXWBHOTO Aena.

19.16. OkasblBaeT MeTOLNYECKYIO nomoLlb CTPYKTYPHbIM
noapasfeneHnam:

a) B ()OpMMPOBAHUN N OhOpMIEHUN fen,

6) B NOATOTOBKE JOKYMEHTOB K Nepefaye B apxXus;

B) NPy BHECEHUWN npeanoXxeHnin B CBOLHYO HOMEHKATYpPY Aen.

V. [NpaBa apxmnBa

20. ANs peanusalun BO3NOXEHHbIX Ha apXWB 3ajay OTBETCTBEHHbIN 3a
apXuB MMeeT MNpaBo:

a) NpeAcTaBNATb PYKOBOACTBY YNpaBneHWUs fenamu nNpefnoXeHus Mo
COBEPLIEHCTBOBAHMNIO OpraHM3aLunM XpaHeHUs, KOMMNNEKTOBaHUSA, yuyeTa W
MCNOMNb30BAHNSA apXUBHbLIX JOKYMEHTOB B apXUBE;

0) 3anpawwnBatb Yy CTPYKTYPHbIX MoApasfefieHnii YnpasieHua aenamu
CBefleHMsi, B TOM 4uCNe fJaHHble 00 3/IEKTPOHHbIX AOKyMeHTax (0 fenax B
3/IeKTPOHHOM BUAE), HeobxoAuMble 418 paboTbl apXnBa;

B) JaBaTb PeKOMeHAauuu CTPYKTYPHbIM MoApasfeneHnsam Y npaBneHus
AenaMu no BONpocam, OTHOCSILLMMCS K KOMNETEHL UM apXunBa;

r) MHOOPMUPOBATL CTPYKTYPHbIE MOApasfeneHns YnpaBneHus aenamu o
HeoBX0AMMOCTH Mepefayn JOKYMEHTOB B apXMB;

L) NnpuHumaTh yyacTtue B 3acegaHnax MK ApXMBHOro ynpaBneHus.

COI'ACOBAHO

MPOTOKON 3KCNEPTHO-NPOBEPOYHO KOMUCCU

ApXMBHOTO ynpasneHus JleHUHrpajicKoli o6nactu

or 4?2 \n Ne I-i n.3 \




YTBEPXAEHO

NpMKasoM YnpaBneHua agenamu
MpaBuTENbLCTBA
JleHuHrpaackon obnactu . ..
ot 70KT Ne /b

(npunoxexue 2)

MOJTOXXEHWE
0 LEHTPaNbHOI 3KCNePTHOM KOMUCCUM Y NpaBeHns aenaMmu
MpaBuTenbcTBa JIBHMHIPaACKOW 061acTy

l. O6Lme NonoXKeHUs

L TllonoxeHne O UEHTPaNbHOW 3KCNEPTHOW KOMMUCCUM Y NpaBneHUs
aenamun MNpaBuTenbcTBa JleHUHrpagckon obnactn (ganee - LLIK, ¥YnpaBneHue
fenamun) pa3paboTaHO B  COOTBETCTBMM C TMNPUMEPHBIM  MONOXKEHNEM
O LEHTpPasbHOMW 3KCNEPTHON KOMWUCCMM OpraHa TrocyAapCTBEHHOW BnacTu
NeHnHrpagckon o6nacTM, UHOrO rocyjapcTBeHHOro opraHa JIeHUWHrpagcKou
obnactu, TrocypapCTBeHHOro yupexpaeHus (npegnpuatua)  JIeHUHrpagcKou
obnactu, yTBEPXJEHHbIM MPUKa3oM APXUBHOIO ynpasieHuUs JIEHWHIpagLCKOW
o6nactm ot 20.02.2023 roga No 4-11.

2. LLOK co3paeTcs B Lensx opraHusaumm v npoBefeHNs MeTOAMYECKOW 1
npakTuyeckoi paboTbl N0 3KCNepTM3e LLEHHOCTU JOKYMEHTOB, 06pa3oBaBLLIMNXCH
B pe3ynbTate [AeATE/NIbHOCTW YnNpaBneHua fenamMmu U NoABeAOMCTBEHHBLIX eMy
YyUpexeHui.

3. UOK ocyuectsnger MeToAM4YeCcKOe PYKOBOACTBO M KOOpAWHAL WO
LeaTeNbHOCTH 9KCMEePTHbIX KOMUccui, KoTopble cosfarTcs
B NOABEAOMCTBEHHbLIX YnNpaB/ieHUo pfenamu yupexpeHuax (panee - 3K
NoLBEeAOMCTBEHHbIX YUYPEXAEHMNNR).

4. LUOK aBndaeTca coseliaTe/lbHbIM OpraHoM npu YnpasneHuu penamun u
JeWCTBYeT Ha OCHOBaHMM  HACTOAWEro  MOMOXKEHUA, COrnacoBaHHOrO
C OKCNepTHO-NPOBEPOYHOW KoMuccuei ApPXNBHOTO ynpasfieHus
NeHnHrpaackoin obnactu (ganee - MK APXMBHOTO ynpasBieHus).

PeweHuna LLOK BcTynakwT B CUNY NMOCAE UX YTBEPXKAEHNA YNPaBAAOLNM
penamu TNpaBuTenbcTBa JIeHUWHrpagckon ob6nactu (fanee - YnNpas/sfio LW NN
fenamu), B TOM yucne nocne nx npeLBapuTeNibHOro
cornacosaHmua/yteepxgeHus ¢ MK ApXMBHOrO ynpaBneHUs B COOTBETCTBUU C
HacToOAL WM MNOJIOXEHNEM.

5. MepcoHanbHbii cocTaB LIOK onpegensercs pacnops>KeHnem
ynpaBnawLLero genamu.

B coctaB LU3K BknwyvawTca: npeacepatesib KOMUCCUM, 3aMeCcTUTENb
npegcepnatens KOMUCCUM, CeKpeTapb KOMMUCCUWU, MpeacTaBUTENN CTPYKTYPHbIX

nojpasfeneHunii YnpaBsneHus genamMmu us ymucna Hambonee KBanuhuumpoBaHHbIX
COTPY/HUKOB.
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Mpeacepatenem LISK HaszHayaeTcd 3aMecTUTe b YNpaBifloLWLero genamu
- rnaBHbI 6yxrantep, cekpetapeM LLOK Ha3HayaeTcsa OTBETCTBEHHbIN 3a apXuB
YnpaBneHusa genamu.

6. B cBoein paboTte LLOK pykosogcTByeTca degepalbHbIM 3aKOHOM OT
22.10.2004 Ne 125-®3 «O6 apxuBHOM pfene B Poccuitickon degepaynm»,
3aKOHaMM M WUHbIMW  HOPMATUBHbLIMW NPaBOBbIMWM akKTamu POCCUIACKOWA
depnepaynn B cepe apxXMBHOro pfena, npasmnamy opraHuM3aummnm XxXpaHeHwus,
KOMMNNEeKTOBaHUA, y4yeTta M WUCMNONb30BAHUA [OKYMEHTOB APXWBHOro QoHAa
Poccuiickoh depepaynm N Apyrnx apxXmBHbIX AOKYMEHTOB B rocyfapCTBEHHbIX
opraHax, opraHax MeCTHOro camoOynpas/ieHMs W opraHusauunax, 3akoHamu W
WHbIMW HOPMaTUBHbLIMU MPaBOBbIMW aKTaMu JIEHWHIpagCKon obnactu B chepe
apXuUBHOro fAena, HOPMAaTMBHbIMW MNpPaBOBbIMW W  NPaBOBbIMW  aKTamu
YnpaBneHus genaMmu, HaCTOAWMUM MONOXEHNEM.

1. PyHKUMKM LISK

7. UOK BbInONHAET cnepyoume QyHKLNN:

7.1. PaspabaTbiBaeT NpefsioXKeHUs U peKoMeHAauuMu no onTumusayunu
cocTaBa [OKYMeHTOB APpPXMBHOro ¢oHpaa Poccuiickon Pefepaynmn, a Takxe
APYTUX apXMBHbIX [OKYMEHTOB, 00pasylLMXcs B Mpouecce AeATebHOCTU
YnpaBneHua genamu.

7.2. OpraHu3yeT eXerofHblii 0T60P ANA XPAHEHUS WU YHUUTOXeHUa fen,
obpasywmnxca B CTPYKTYPHbIX MNoApasfeneHuUsx Ynpas/ieHUsa penamum u
NoABELOMCTBEHHbIX EMY YUpeXeHUAX.

7.3. PaspabatbiBaeT TUMOBYK (NPUMEPHYI) HOMEHKIaTypy pgen wu
KOHTPONWpPYeT ee TMpakKTU4YecKoe WCMOMb30BaHWe B  [Ae/IONPOM3BOACTBE
NoABeAOMCTBEHHbIX YUPEXAEHUA.

7.4. OcyuiecTBndAeT MeTOAMYECKOE PYKOBOACTBO paboTol MO aKChnepTm3e
LEHHOCTM [OKYMEHTOB W MO MOArOTOBKE WX K apXUBHOMY XpaHeHuto, no
paspaboTke HOMEHKNatypbl fen, faeT 3KCNEepTHYK OUEHKY MpoeKTam
HOPMaTUBHO-METOANYECKUX LOKYMEHTOB MO Ha3BaHHbIM BOMpPOCaM.

7.5. PaccmaTtpuBaeT U NPpUHUMaET pelleHna o cornacoBaHuu cnepytoLmnx
[OKYMEHTOB:

a) Onucen fen NOCTOAHHOrO XpaHeHUs ynpaBfeHYEeCKOMW WM WUHbIX BUOB
JOKYMeHTauum;

6) nepeyHA nNpoekToB/06BLEKTOB, NpPob6GAeM/TeM, Hay4HO-TEXHUYecKas
JOKYMeHTauMsa rno KOTOpbIM NOANEXUT rnepefayvye Ha MOCTOAHHOE XPaHeHWe;

B) onucen gen no NMYHOMY COCTaBY;

r) onucein fen BpeMeHHbIX (cBbiwe 10 NeT) CPOKOB XpaHeHUS;

[) CBOAHON HOMeHKNaTypbl Aen YnpasieHua genamu;

€) HOMeHKNaTypbl Aen NoABEeAOMCTBEHHbIX YUPEXAEHWUN;

X) aKTOB O BblAeNeHUN K YHUUTOXEHU (apXMBHbIX) LOKYMEHTOB, He
nognexau,ux XpaHeHuto;

3) aKT0B 06 06HapyXeHUn apXuBHbIX LOKYMEHTOB;

M) aKTOB 0O HeOOHapyXeHUW apXuBHbIX [AOKYMEHTOB, MYTU pPO3bICKa
KOTOpPbIX UcYepnaHbl;
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K) aKTOB 0 HeMcnpaBUMbIX NOBPEXAEHUAX apXUBHbIX LOKYMEHTOB;

n) npeanoXeHuin 06 ycTaHOBNeHUUM (M3MEHEHWU) CPOKOB XpaHeHud
LOKYMEHTOB, He NpefyCMOTPeHHbIX (NPefyCMOTPEHHbIX) MEPeYHAMU TUMOBbIX
APXMBHbIX 4OKYMEHTOB, a TakXXe NepeyHaMN JOKYMEHTOB;

M) TMNPOEKTOB HOPMATUBHbLIX aKTOB M METOAMYECKUX [OKYMEHTOB MO
apXMBHOMY feny.

8. LU3IK nocne  cornacoBaHus obecneunBaet npeacrasneHune
Ha yTBepXAeHue:

- OINK ApXMBHOro ynpasneHna AOKYMEHTOB, NMEpPeyvYuCNeHHbIX B NMYHKTe
7.5, OTHOCAWMXCA K [AeATeNbHOCTW YnpaBneHus genamu (OTBETCTBEHHbIW 3a
apXuB YnpasfieHus genamu);

PYKOBOAUTENAM noaBefOMCTBEHHbIX YnpasneHuto fenamu
yUupexaeHni [JOKYMEHTOB, MEPeyYUC/ieHHbIX B MNYHKTe 7.5, oTHOcAWMXCA K
[eATeNbHOCTN NOABEAOMCTBEHHbIX YUpeXAeHWUN.

9. U3K KoOpAMHMPYEeT W KOHTpPO/NMpPYyeT pa3paboTKy [OKYMEHTOB,
YKa3aHHbIX B MYHKTe 7.5, a TakXe corfacosaHue u YTBepXAeHue wux B
YyCTAaHOBNEeHHOM  NOpsAAKe  NOABEAOMCTBEHHbLIMW Y NpaBfeHUw  Aenamu
yupexaeHusamn.

10. LU9K obecneunBaeT npefacTaB/ieHne Ha YTBEPXKAEHME YNPaBNAOLWEMY
flenamun OOKYMEeHTbl, nepeyncneHHble B NYHKTe 7.4, nocne WX YTBEPXAeHUA
AMNK ApXxnBHOTro ynpaBneHnsa (OTBETCTBEHHbIW 3a apXUB Y NpaBfieHUs genamu).

11. U3K opraHm3yeT u KoopAuHuMpyeT paboTy N0 NOArOTOBKE
HOPMAaTUBHbLIX W METOAMYECKMX [LOKYMEHTOB MO 3KCMepTu3e LEHHOCTH
LOKYMEHTOB, 0TO6OpPY UX B cocTaB ApXUBHOTo ¢poHAa Poccuiickon ®epepanum.

12. LUOK opraHusyetr pnns COTPYAHWKOB YnNpaBneHus penamm u
NoABEAOMCTBEHHbIX eMYy YUYpeXXAeHNn NpoBefeHne KOHCYNbTauuii No Bonpocam
paboTbl C LOKYyMeHTaMM (OTBETCTBEHHbIN 3a apXMB Y NpaBneHus genamu).

I11. TpaBa LU3K

13. U3K mnmeeT npaBso:

13.1. [aBaTb peKOMeHpauuu B npefenax CBOEN KOMMNETEHUWUM 1O
Bonpocam pa3paboTKM HOMeEHKNatyp fgen W (OpMUpoBaHMA fen B
fenonpons3BoacTBe, 3KCnepTun3bl LeHHOCTH [LLOKYMEHTOB, po3biCcKa
HefOCTAKLWNUX Ae/l NOCTOAHHOIO CPOKa XpaHeHWsa U gen no JIM4YHOMY COCTaBy,
ynopsagoyeHns n opopmMaeHns LOKYMEHTOB.

13.2. 3anpawwuBaTb Yy PYKOBOAWUTENeW CTPYKTYPHbIX noapasgeneHui
YnpasneHua genamMmum v no4BeAOMCTBEHHbIX eMY YUpPeXAeHWUN:

a) TMNUCbMEHHble O00bACHEHUA 0 nNpUYMHaxX yTpaTbl, MNOPYM UK
HeCaHKLUMWOHMPOBAHHOTO YHUUTOXEeHUA  AOKYMEHTOB NOCTOAHHOTO n
BpeMeHHbIX (cBbiwe 10 neT) CPOKOB XpaHEHWHA, B TOM 4ucne LOKYMEHTOB NO
NNYHOMY COCTaBy;

6) NpefnoXeHUs U 3aKNOYeHUsA, Heo6XoAMMble 418 ONpeAeneHns CPOKOB
XpPaHeHNA OKYMEHTOB.

13.3. 3acnywmBaTb Ha CBOMX 3acefaHusAX PYKOBOAMTENEW CTPYKTYPHbIX
nogpasgeneHnin 1M NOABEAOMCTBEHHbIX YUYpPeXAeHWiA O Xoae MOArOTOBKM
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JOKYMEHTOB K apXUBHOMY XpaHeHWto, 06 yCNnoBUAX XpaHeHUs u obecneyeHus
COXPAHHOCTM [OKYMeHTOB APpPXWBHOro ¢oHga Poccuiickon degepaynun, o
npUYnNHax yTpaTbl JOKYMEHTOB.

13.4. Mpurnawats Ha 3acefaHna LIOK B KayecTBe KOHCY/bTaHTOB W
9KCMepTOB CMNEeLMannucToB CTPYKTYPHbIX nNoApas3gefieHnin, npepctaBuTenei
yupexaeHni rocyiapCTBEHHON apXUBHOW CNYXObl, CTOPOHHUX OpraHm3aLmnii.

13.5. He npuHumaTb K pacCMOTPeHUIO M BO3Bpawatb A8 L0PaboTKu
LOKYMEHTbI, NOATOTOBNEHHbIe C HapyleHMeM NpaBuUn OpraHuU3aLnumn xpaHeHus,
KOMMNEKTOBaHNA, y4yeTa M WCNOMb30BaHUA [LOKYMEHTOB APXMBHOro ¢oHAaa
Poccuiickon ®egepaunmn n gpyrux apxXmBHbiX OKYMeHTOB LK.

13.6. MH(hopMuMpoBaTb PYKOBOACTBO Y NpaBneHUs AgenamMmu no Bonpocam,
oTHOCAWMMCA K KomneTeHuun LISK.

13.7. MpeactaBnaTb YnpaBneHue fgenamMmum B opraHax rocyaapCcTBeHHOW
apXUBHOW CNyX06bl B yCTAaHOB/EHHOM MNOpPALKe.

IV. OpraHusayna pa6otel LIK

14. U3K B3ammopgencteyer ¢ IMK  ApXMBHOro ynpaBneHus
(0OTBETCTBEHHbIN 3a apxuB YnpasneHus penamu), ¢ 3K nogBefOMCTBEHHbIX
YUpex4eHum.

15. Bonpockl, oTHOCAWMECA K KoMneTeHunn LUIK, paccmatpuBaroTca Ha
ee 3aceflaHUAX, KOTOpble MPOBOAATCA NO Mepe HeobxoanmmocTu. PeweHuns LOK
ohopMNAKTCA NPOTOKOMAMMU.

16. 3acepaHuve LU3K ©n nNpuvHATbIE Ha HEM peLleHnsa cuYnTarTCs
npaBoOMOYHbIMMN, €CNU Ha 3acefaHnn NpuUcyTcTByeT 60/s1ee NOMOBUHbLI COCTaBa
LI9K.

17. PeweHus LUOK npuHMMaTCA MO KaXAOMYy BOnpocy (BOKYMEHTY)
OTAEeNbHO 6O0MbWMHCTBOM T[0J/IOCOB, NMPUCYTCTBYKOLWMNUX Ha 3acefaHUN YeHOB
LIOK. Mpun pasgeneHnn rosiocoB MOPOBHY pelleHWe NpuUHUMaeT npepcepaTens
L 9K.

MpaBo pewarL,ero ronoca MMeKT TONbKO 4YneHbl LUK, MpurnaweHHble
KOHCY/IbTaHTbl M 3KCMEepPTbl UMEIOT MPaBO COBeLLaTeIbHOr0 rosoca.

18. BepeHue pgenonpoussogcrtea LLOK, XpaHeHMe M ncnonb3oBaHue ee

[LOKYMEHTOB, OTBETCTBEHHOCTb 32 MX COXPAHHOCTb BO3/MaraldTCs Ha CekpeTaps
L 3K.

COIACOBAHO

MpPOTOKON 3KCMNEPTHO-NPOBEPOYHOW KOMMCCUU
ApPXVBHOrO ynpasneHus JIeHnHrpaackom obnactu
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