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Cankr-IlerepOypr

OO0 yTBep:kIeHHH AIMHHHCTPATHBHOIO PErjiaMeHTa NPeAoCTABICHH
Ha TeppuTOopuH JleHHHrpaackoii 06/1aCTH rocy1apcTBEeHHOM YCJIYrd 1o

COKPAIIEeHHIO CPOKA eliCTBHA JO0roBOpa HaliMa cnelHaJIH3HPOBAHHOIO YKUJIOT O

NnoMelleHHsl, 3aAKJITIYEHHOr0 ¢ JIHAMH, KOTOPbIe OTHOCHJINCH K KATErOpHH JeTel-

CHPOT H JIeTel, OCTABIIHXCHA 0e3 nonevyeHusi poauTes e, THIAMH U3 YHCJIA AeTel-

CHPOT H JeTel, ocTaBIIHUXCH 0e3 MmonevYeHus poaurelien

B coorBercTBUU ¢ PenepanbHbiM 3akoHOM OT 27 urons 2010 roga Ne 210-P3 «O6
OpraHu3alii  NPENOCTaBIEHUs TOCYJApCTBEHHBIX W  MYHHUMNAIBHBIX  YCIyD»,
nocraHosieHueM IlpaBurenscrBa Poccuiickoit @enepanuu ot 30 HosOpss 2023 roma Ne
2047 «O6 yrtBepxnaeHuu lIpaBun momaum W paccMOTpPEHHUs 3asBIEHHS O COKpAIIEHHH
CpoKa JEHCTBHUS JOTOBOpa HaiiMa CHEUHAJIU3UPOBAHHOIO JKHJIOIO ITOMEIICHHS,
3aKJIFOYEHHOI'0 C JIMLAMHM, KOTOpPble OTHOCWIMCh K KaTeropuu IeTeH-CUPOT U JeTek,
OCTaBIIMXCS O3 IONeYeHUs pPOIOUTENeH, JUIAMU W3 4YuCiIa JEeTeH-CUPOT W JeTeH,
ocTaBIIMXCsl O€3 TMOMeYeHHs] POIUTENeH, W HampaBieHUs HH(DOPMALUU O TPUHATOM
pelieHun», 0061acTHBIM 3aKkoHOM OT 17 utoHs 2011 No 47-03 «O HamedeHUH OPraHoB
MECTHOI'O CaMOYIIpaBJIE€HUsI MYHULMINAJIbHBIX OOpa3oBaHui JleHUHrpaackoi oOsacTH
OTAEJbHBIMU I'OCYJAapCTBEHHBIMHU MOJHOMOUYMSIMU JIEeHUHIpaackoW oOJIaCTH MO OreKe U
NOIIEYUTENBCTBY, COLMAIBHON IOAJNEpP)KKE [eTel-CUpOT U JeTei, ocTaBlMxcs 0e3
MONEYEHNUsT POAUTENIed, W JIML W3 Yucia JeTeU-CUpOT W JeTeM, OcTaBIIUXcsi 0e3
NoTeYeHUsI poauTeneiy, PYKOBOJCTBYSICh MTOCTaHOBJICHUEM IIpaBuTenscTBa
Jlenunrpaackoit obmactu ot 7 mas 2024 roma Ne 290 «OO6 oTaenbHBIX BOMIpoOcax

peanuzanun PenepanbHoro 3akoHa «O0 opraHu3aliy MpeaoCTaBlIeHUs TOCYJapCTBEHHBIX

M MYHUIMNATBHBIX YCIyTr» Ha Tepputropuu JleHuWHrpajackoil oOjsacTh W INpPU3HAHUH

FocynapcTeeHHbin N
PerucTpaunonHsif [ N\ !
HOMep: UM - 9~3\,

DNara

aerpa | &0 O 3035




YTPaTMBIIMMM  CHJIy  IIOJHOCTBIO MM  YacTHYHO  OTJAEJbHBIX  [IOCTAHOBJICHHH
[IpaBurenbcTBa JIeHUHIpaJCKOH 00J1aCTH», IPUKA3BIBALO:

1. YTBepauTh aJIMHUHUCTPATHBHBIA DPErJaMeHT IpPelOCTaBIeHHs TOCYIapCTBEHHON
YCIIYTH 110 COKpAIEHUIO CPOKa JIEHCTBHUA I0r0BOpa HanMa CrielHali3UPOBAHHOIO XHUIIOTO
[IOMEILEHHS, 3aKIIOUEHHOI0 C JTUIAaMH, KOTOPbIe OTHOCUIMCH K KaTErOpUHU JETEN-CUPOT U
fieTell, OCTaBIIMXCSA 0€3 MOMeYeHusl pOIUTeNIei, IMaMU U3 Yuciia JIETeH-CUPOT | JeTei,
OCTaBILMUXCA 0€3 MoIMeueHus] poAUTeNel, COTJIACHO IPHIIOKEHHUIO K HACTOSILIEMY TIPUKa3y.

2. HacTosiuuii npuKa3s BCTYIIA€T B CHILY CO JHS €ro oQUIMaNbHOro Oy OIuKOBaHHSL.

3. KoHTposb 3a HCIOIHEHHUEM HACTOSIIEro MpHUKa3a BO3JIOKUTh Ha 3aMECTHTEJIs
npejcenaTens KOMMTETa IO COLMAIBHOM 3aluTe HaceneHus JleHMHrpaackod obnacT,

KYPUPYIOLIEro BONPOCHI OT/elIa COIMAIbHOM MOMTUKH B C(hepe CeMBbH.

HpeﬂcenaTenb KOMUTETA
1o COLIPIEU'IBHOIZ 3alIUTEC HACCIICHUA

JlenuHrpaackoi obnactu A.E. TonmayeBa




IMTPUJIOXEHUWE
K TIpUKa3y KOMUTETa
110 COLIMAJIbHOM 3alluTe
HaceJIeHUs

JlenuHrpaackoit obnactu
otr 20.02.2025 Ne 04-22

AJIMUHHUCTPATUBHBIN PEIJIAMEHT IPEJIOCTABJIEHUSI
TOCYJAPCTBEHHOM YCJIYI'M 1O COKPAIIIEHHUIO CPOKA JENCTBHUS
JTOI'OBOPA HAMMA CHHEIIUAJIM3UPOBAHHOI'O )KNJIOI'O
MOMEIIEHUS, 3AKJIIOYEHHOTI'O C JINIIAMH, KOTOPBIE OTHOCHUJIUCh
K KATETOPUM JETEN-CUPOT U JETEN, OCTABIINXCS BE3
MONEYEHUSI POAUTEJIEN, TULIAMU N3 YUCJIA IETEU-CUPOT "
JETEMN, OCTABIIMXCSI BE3 IONNEYEHUS POUTEJIEN

(cokpallleHHO€ HAaMMEHOBaHHE - COKpaIlleHHEe CpOKa JeWCTBUsS JOroBopa Haima
CTeLUAJIU3UPOBAHHOIO JKWJIONO IIOMEIIEHHUS, 3aKJIIOYEHHOIO C JIMLAaMH, KOTOpbIE
OTHOCHJIMCh K KAaTerOpHvH AEeTeH-CUPOT U JleTel, ocTaBIIMXCsl Oe3 MOoNevyeHus: poaUTeIIel,
JULUAMM M3 YHCIIa JETEH-CUPOT U JeTel, OCTaBIINXCs 0e3 MmonedeHus poauTenei (nanee -
aJMHHUCTPATUBHBIN periiaMeHT, rocyJapCTBeHHas yCiIyra)

1. O0mue noJI0KeHus

IIpeameT peryJiHpoBaHUsl AAMHHHCTPATHBHOIO perjiaMeHTa
ycJyru (onucaHmue yCJayru)

1.1. Hacrosmmii agMHUHUCTPATUBHBIA peErJlaMeHT YyCTaHaBJIIMBaeT IOPSOOK
MpeI0CTaBIeHUs] TOCYIapCTBEHHOW YCIYyTM MO COKpPAIEHHUIO CPOKa JIEMCTBHS JOTOBOpa
HaliMa CIelUaJIu3UPOBAHHOIO YKUJIOTO MOMEIIEHHUs, 3aKIFOYEHHOTO C JIMIAaMHu, KOTOpbIe
OTHOCHJIUCH K KaTETOPHH JEeTEW-CUPOT U JeTel, OCTAaBIIUXCS 03 MoNeYeHus: poauTese,
JUIAMU W3 4YHCiIa JETEH-CUPOT W JIeTei, OCTaBLUMXCS Oe3 IIONe4YeHUs pOJMTENEH,
onpezesseT CTaHIapT, CPOKU U MOCIEA0BATEIbHOCTh NPOLEAYPhl U aIMHUHUCTPATUBHBIX
JefiCTBAI  OpPraHoB MECTHOTO  CaMOyIpaBieHUs MYHHUIUINAIBHBIX 00pa3oBaHUM
JleHuHrpaackoil 0o0JlacTH, OCYIUECTBISIIOIUUX T'OCYJapCTBEHHbIE IMOJIHOMOYMS TIO
OpraHu3alii W OCYIIECTBICHUIO JEATEIbHOCTH II0 OIIEKE W TOMEYUTE]ILCTBY Ha
TeppuTOopuK JIEHMHIPAICKOH 061acTH (lajiee - OpraHbl OIEKK U MONEYUTEbCTBA).

Hacrosiuii aqMUHHACTPATUBHBIN PErjIaMeHT peryaupyeT OTHOIICHHUS, BOSHUKAIOLIe
MpU Mojade JOKYMEHTOB [UIs COKpAllleHHMs CpoKa JeicTBus JIoroBopa HaiiMa
CIELMAIM3UPOBAHHOIO JKUJIOIO IOMEIIEHMs, 3aK/IIOYEHHOro C JIMIAMH, KOTOpBIE
OTHOCHJIUCh K KaTeropuH JETEH-CUPOT M JeTel, OCTaBIIMXCs Oe3 IOoNeYeHus] poAuTeNeH,
JMLAMU U3 YUCia IeTeH-CUpOT U JeTel, OCTaBIINXCs 0€3 MOoNeYeH s POJAUTEIIEH.

KaTeropnn 3aﬂBHTeﬂeﬁ, HMEIOIINHX NpaBo HA MOJIYY€HHE



roCyIapCTBEHHOH YCJYIrH

1.2. 3asBUTENSIMU Ha MOJIyUY€HUE TOCYJAPCTBEHHOM YCIIYTH SBJISIOTCS JIMIA, KOTOpPbIe
OTHOCHJIMICh K KaTeropuM AETeU-CUPOT U AeTel, ocTaBLIUXCs Oe3 MomnedeHusl poJuTeei,
JUIa U3 YUciia JeTei-CUPOT U IeTeH, ocTaBLIMXCsl Oe3 noneyeHus: poauTesnei, JOCTUT e
Bo3pacTta 23 JeT, ¢ KOTOPhIMM ObUI 3aKJIIOYeH JOTOBOp HaiiMa CHelualu3upOBaHHOIO
YKUAJIOTO TIOMEIIeHus (J1ajiee - 3asiBUTEb ).

Hacrosiluym persiaMeHToM He IpeayCMOTPEHO MpeACTaBIeHUE UHTEPECOB 3asBUTENS
IPYTUMU JIUL[AMHU.

IHopsinok HH(POPMHPOBAHHS O NPEAOCTABJICHHH
rocyiapcTBeHHOH yCJayru

1.3. Mudopmanuss 0 MecTaXx HaxXOXICHHUs OPraHOB OMEKU M IONEUUTENIbCTBA,
NPEeAOCTaBIAIOLIMX I'OCYJAapCTBEHHYIO YCIYTy, OPraHOB U OpraHu3aluid, y4acTBYIOIIUX
B MPENOCTaBICHUU YCIYIHM, HE SBISIOMMUXCS MHOTOQYHKIHMOHAIBHBIMH LEHTPaMH
IPeIOCTABICHUS] NOCYJAapCTBEHHBIX U MYHMLHMNAIbHBIX yciyr (manee — OpraHuzanui),
rpadukax padoThl, KOHTAaKTHbIX TelepoHax (mamee — CBeIeHHS WHGOPMAIMOHHOIO
xapakTepa) pa3MellaeTcs:

Ha CTEHJIax B MeCTaXx MPeJI0CTaBICHHS FOCYJapCTBEHHOM YCIyTH;

Ha caliTe rocyAapCTBEHHOIo OIO/DKETHOro yupexaeHus JIeHWHrpaackoit oO0IacTH
«MHOro¢pyHKIIMOHAJIBHBIM LIEHTP MPEeAOCTaBICHUs TOCYJAPCTBEHHBIX U MYHHIUIIATBHBIX
ycayr» (nanee - ['BY JIO «M®L», M®II): http://mfc47.ru;

Ha EnuHoM moprane rocynmapctBeHHbIX ycuyr (manee — EINTY): www.gosuslugi.ru
(pU TEXHUYECKON peatn3alium);

B TOCYyJapCTBEHHOM HH@oOpManUOHHON cuctemMe «Peectp rocymapcTBEeHHBIX
Y MyHMLMNAIbHBIX yciyT (dyHKIui) JlenuHnrpanckoii oonactu» (nanee — Peectp).

1.4. Vudopmauus no BOINpocaM MpPeIOCTaBICHHUS TOCYIAPCTBEHHOW YCIIyIH,
CBEIEHUSI O XOJ€ MPENOCTAaBIEHUS TIOCYJAapCTBEHHOM YCIYrd MPeaoCTaBISIOTCS
3asBUTEIIIO B YCTHOM, MMCbMEHHOM WIH 3JIEKTPOHHOU (hopmax.

Jnsg moslydeHust CBENEHMM O XOJe NPeNOCTaBICHHUS TOCYJAapCTBEHHON YCIyIrH
3asBUTENIeM YyKa3blBaeTcs (Ha3blBaeTcs) 1aTa 3asBICHHsS, OOO3HAYEHHAss B pPaCIUCKe
0 IIprueMe JOKYMEHTOB, MoJly4eHHoi oT M®L] npu nogaye 1OKyMeHTOB.

1.5. VYcrHoe MH(OpPMHUpPOBaHUE OCYILIECTBISICTCS CIEIHATMCTAMH OpPraHOB OIEKH
M TIOTIEYUTESILCTBA I10 MECTY JKUTEIbCTBA 3asBUTENS TPH OOpaIllEHUH 3asiBUTEJIS
3a MH(pOpMaLUel JIMYHO UK 110 TenedoHy (3a HCKIIOYeHHEM HHPOPMALIUK, COAepIKaILeH
IIEpCOHAJIbHBIE CBEICHUS).

CnenuanucT opraHa ONEKH M  IONEYHUTENIbCTBA, OCYLIECTBISIONIMHI  yCTHOE
MH()OPMHUPOBAHUE, NOJDKEH IPHUHATH BCE MepPbl Ul IMPEAOCTABIECHUS OIepaTUBHOMN
MH(GOPMaIK B OTBETE HA MOCTaBJICHHBIE BOIIPOCHI, B TOM YHCJIE C IPUBJIEUEHUEM JIPYTHX
CIIELIUAJIUCTOB.

Bpemst oxxupanusi B o4epend NpH OOpallleHUH 3asiBUTENS 3a MOJy4eHUEM YCTHOTO
MH()OPMHUPOBAHUS HE MOXKET MPEBBIIIATL 15 MUHYT.




IIpy ycTHOM UH(MOPMHUPOBAHMHM IO TeNeOHY CHEIHAIUCT OpraHa OIEeKH
U NIOIIEYUTEIbCTBA JOJDKEH Ha3BaTh (aMUIMIO, UMS, OTYECTBO, 3aMeIlaeMyl0 JTOJDKHOCTh
¥ HaIMEHOBaHHUE OpraHa OINEeKH U IONeYUuTEIhCTBA.

Ecnu cnenuanuct opraHa ONEKM M IONEYHTENbCTBA, K KOTOPOMY OOpaTHiCs
3asBUTENb, HE MOXET OTBETUTh Ha BOIPOC CAMOCTOSTENIbHO HEMOCPEICTBEHHO B MOMEHT
YCTHOIO OOpallleHUsl, TO OH JOJDKEH MPEeNIOKHTh OOPaTHTHhCS K JAPYroMYy CHELUATUCTY
opraHa OIEKU U IMOMNEYMUTENbCTBA, IMOO OOPaTUTHCS B OpraH ONEKHU M MOINEYUTEIbCTBA C
MMMCbMEHHBIM 3allpOCOM O TMPEeAOCTaBIeHUH HHPOPMALMH, JTUOO HA3HAYUTH Apyroe
yZloOHOe AJisl 3asiBUTENsl BpeMsl AJisl IOBTOPHOTO OOpallleHus, HO He NO3/Hee CIeayIOero
IHS IpreMa rpa)<aaH.

1.6. IucemeHHOEe MH(OPMUPOBAHUE OCYIIECTBIISIETCS ITyTE€M HaIlpaBJeHHUs OTBETOB
MOYTOBBIM OTIIPAaBJICHHEM HIIM TOCPEACTBOM HH(POPMAIIMOHHO-TEJIEKOMMYHHKAIIMOHHBIX
ceTeil oOiiero monp30BaHMs (MO JIEKTPOHHOHM TouTte, Mo (PaKCUMHIBHOW CBSI3H, depes
cetb IHTEpHET).

PykoBoauTeNnb CTPYKTYpPHOTO MOJpa3feseHusl OpraHa M ONeKH U IOMNEeUYMTeNbCTBa
ompenesnsieT WCIHOJHUTENs JUIsi TOATOTOBKM OTBETa IO KaXIOMY KOHKPETHOMY
MUCbMEHHOMY OOpAILeHHIO 3asiBUTEISL.

OTBeT Ha MUCbMEHHOE OOpalleHHe 3asIBUTEISI IIPEIOCTABISAETCS B IPOCTOM, YETKOM U
MOHSITHOW (hOpMe M JIOJDKEH CoJiepKaTh OTBETHI HA TOCTaBIICHHbIE BOMPOCHI, (haMUIIUIO,
WHUIIMAJIBl U HOMED TeNle()OHA UCTIOTHUTEIIS.

Otser MOJIHUCHIBAETCS  PYKOBOJUTEIEM (MCHONHSIOIMM 00s13aHHOCTH
PYKOBOAMTENISI, 3aMECTUTENs] pPYKOBOIUTENS) OpraHa OINEeKM U IIONEYHUTENIbCTBA
¥ HaIpaBJsSeTCss B MUCBMEHHOM BHUJE CIIOCOOOM JOCTaBKM OTBETA, COOTBETCTBYIOLIUM
criocoby obOpailieHus 3asiBUTeNss 3a HH(OpMaIueil, Wiu crnocodoM [OOCTaBKM OTBETA,
yKa3aHHBIM B MUCBMEHHOM OOpaIlleHUH 3asiBUTEISL.

Hudopmariys mo Bompocam MpeaoCcTaBIeHHs FOCYJapCTBEHHOH yCIIyTH, B TOM YHUCJIE
0 XOJle ee IPeJOoCTaBJICHHUs, MOXET OBITh IOJy4Y€Ha IO 3JIEKTPOHHOH IIOYTE IIyTEM
HalpaBJIeHWs oOpaleHusT Mo ajpecy JJEKTPOHHOM TIIOYThl OpraHa OIEKH W
[OMEYUTETHCTBA, B TOM YHCIIe C MPUIOKEHUEM HEOOXOAUMBIX JOKYMEHTOB, 3aBEPEHHBIX
YCHUJIEHHON KBaJU(HUIIMPOBAHHOM 3JIEKTPOHHON MONNUCHIO (OTBET Ha OOpalleHHE,
HaIpaBJIeHHOE TI0 JIEKTPOHHOM I0YTe, HAIPaBJISETCsS B BUJE JJIEKTPOHHOIO noxyMeHTa
Ha aJipec DJIEKTPOHHOM MOYTHI OTIIPABUTENSI OOpaILEHNUs).

MakcHMaJTbHBINA CPOK HATIPaBJICHHS] OTBETa COCTABIISIET TPUALAThH KaJleHJapHBIX JHEN
C MOMEHTA perucTpaliy oOpalleHHs 3assBUTEIs.

Ecnu nocnenHuii JIeHb CpoKa MPUXOJIUTCS HA Hepabouyuil NeHb, JHEM OKOHYaHHS
CpOKa CYMTAeTCs OMMKalIINK CIeIYIOUIUH 32 HUM pabo4Mii IeHb.

2. Cranaapr npeaocTaBjieHHs TOCy1apCTBEHHOH YCIyIrH

ITo/1HOe HAUMEHOBAHHE rOCY/1aPCTBEHHOH YCJIyIH,
COKpallleHHOEe HANMEeHOBAHHE IrOCYy1apCTBEHHOM yCJIyTrH

2.1. TloiHOE HaMMEHOBaHKWE IOCYAAPCTBEHHOM yCIIyI'M: rocyJapCTBEHHas yciyra Io
COKpAILEHHIO CpOKa [efCTBUSI [IOroBOpa HakMa CIEUHaTH3UPOBAHHOIO  KMJIOrO
MOMEIIeHHS], 3aKJIFOUEHHOTO C JIMIAMH, KOTOPbIe OTHOCUIIUCH K KaTErOPHH JAETEU-CUPOT U



IleTeﬁ, OCTaBIIKXCs 0€3 IoneYeHus pOIlHTeJIeﬁ, JUIOaMH M3 4YHucClia ﬂeTeﬁ-CHPOT 151 ILGTCI\/’I,
OCTaBIIMXCS O€3 IOIeYeHUs ponHTenef/i.

CoxpameHHoe HaAauMMCHOBAHUC FOcleapCTBeHHOﬁ YCIOyru: COKpalll€HUE CpOKa
JICUCTBUSA A0roBopa Hailima CIICIUAJIM3UPOBAHHOI'0O XUJIOTO IIOMCIICHHA, 3aKJIFOYCHHOTI'O C
JIMOaMH, KOTOPBbIE OTHOCUIUCHL K KaTe€ropuu HeTeﬁ-CHpOT U IICTCﬁ, ocTaBIIUXCsT Oe3
ITOINICYCHUA pOﬂHTeﬂeﬁ, JJUOaMH H3 YHucja HeTeﬁ-CHpOT 151 HeTeﬁ, ocTaBIIUXCcs 0Oe3
IMOIICYCHUA pouHTeneﬁ.

HanmeHoBaHHe OpraHa HCNOJIHUTEJIbLHOH BJIACTH
JIeHHHIrpaAcKoH 00/1acTH (OpraHa MeCTHOI0 cCaMoyIpaBJIeHHUs ),
NpeJoCTaBJIAIONIEro rocyJapcTBEHHYIO YCJIYTY, a TAKKe
crnocoObl oOpaieHusl 3asiBUTEIA

2.2. I'ocyjapCTBEHHYIO yCIIyry INpPedOCTaBJsIOT: OpPraHbl OMEKH M IOINEeYUTENIbCTBA
(manee - ynmoJTHOMOYEHHBIHN OpraH) 1o MECTy UTEJIbCTBA 3asiBUTEEN.

2.2.1. B mpeiocTaBieHUHN TOCY IapCTBEHHON YCIYTH YYaCTBYIOT:

- Oprassbl, OCYIIECTBISIOUINE IOCYAaPCTBEHHYIO PErUCTPALMI0 aKTOB IPaXKJaHCKOTO
cocrosiHus JleHuHrpaackoi odnacru;

- OpraHbl BHYTPEHHUX JIEJT;

- MeXpaloHHbIe HHCcIeKIUU PenepabHON HAJIOroBo# city)0bl Poccuu;

- Gwinanel, OTHENIbl, TEPPUTOPHUATIBHBIE  000COOJIEHHBIE  CTPYKTYpPHBIE
noapaszaeyeHus 1 yaaneHsusle padboune mecta ['BY JIO «M®PL» (nanee — M®PLI);

- Opra"bl MECTHOI'O CaMOyINpaBileHUs CyObeKkToB Poccutickoii @eneparui.

2.2.2. 3asABlIeHHAE HA NTOIYy4YEHUE FOCYyJAPCTBEHHBIX YCIYT ¢ KOMIUIEKTOM IOKYMEHTOB
NIPUHUMAETCS:

1) npu U4YHOM sIBKe:

B YIIOJTHOMOYEHHOM OpPraHe;

B MOIL];

2) 0e3 IMYHOM SIBKU:

B 3JIEKTPOHHOM (dopme uyepe3 IHUUHBIM KabuHer 3asButens Ha EIII'Y (mpwu
TEXHUYECKOMN pealu3aluHm );

3aKa3HbIM  [OYTOBBIM  OTIIPaBJIEHHMEM C  yBEIOMJIEHHMEM O BpyYEHHH B
YIIOJTHOMOYEHHBIN OpraH.

2.2.3. 3agBWTenb MMEET IpaBO 3alUCAThCA HA MPUEM [JIs IOJAYM 3asIBICHUS
O IIPEJOCTaBIEHUH I'OCYJApCTBEHHOM YCIYTH CIeAYIOIIUMHU CIIOCO0aMMU:

1) mo TenedoHy — B OpraH oneku u noneYuTesbcTea, B MOL;

2) IOCpeACTBOM caiiTa OpraHa ONEKH M MONEYUTENIHCTBA (IPU HAJTMYMM TEXHUUYECKOH
BO3MOXXHOCTH) — B OpraH ONEKH U MMOMEYUTENLCTBA;

3) nocpeactBom caiita ['BY JIO «M®DLI» - B M®DLI;

4) nocpeacteoM EINII'Y — B MOL] (ipu TeXHUYECKOM peanu3aium).

JUtst 3anmcyu 3asiBUTENb BBIOMpPAET JI0Oble CBOOOJHBIE s NpUEMa JaTy U BpeMms
B IIpeJieIaX yCTAaHOBICHHOIO B OpraHax OIeKU U nonedutensersa, MPL] rpaduka npuema
3asiBUTEJICH.

2.2.4. B uensax npenoCcTaBlieHUs] FOCYIapCTBEHHON yCIIyTH YCTAHOBJIGHHE JIMYHOCTHU
3a5BUTEJISI MOXKET OCYLIECTBIISATECS B XOJI€ JINYHOTO MPHEMa IOCPEICTBOM MPEAbsBICHUS



nacnopra  rpaxganuHa  Pocculickoii  @enepanuu U060  HWHOrO  JIOKYMEHTA,
YOOCTOBEPSIOIETO JIMYHOCTb, B COOTBETCTBUM C 3aKOHOHATEJIBCTBOM POCCHMCKOM
@enepanuu, UM MOCPEACTBOM HACHTU(UKALMK U ayTeHTH(GUKAIIUH B OpraHax ONEKd U
noneyurTesbeTsa, B  MOPL[ ¢ wucnonp3oBaHueM HWHPOPMALMOHHBIX TEXHOJIOTHIA,
npeaycMoTpeHHbIX PenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O06 opraHuzaiuu
NPeNOCTaBIeHUs] TOCYAapCTBEHHBIX U MYHULMNAIBHBIX ycioyr» (nanee - DenepaibHbIi
3aKkoH Ne 210-P3) (1pu HaNTUYUU TEXHUYECKON BO3MOXKHOCTH).

2.2.5. Tlpu npefocTaBIeHUN TOCYJapCTBEHHBIX YCIYT B 3JIEKTPOHHOU (opme (mpu
HaJIMYMM TEXHHUYECKON BO3MOXHOCTH) MWACHTH(GUKAUMS U ayTeHTH(DHUKAIUSA MOTYT
OCYIIECTBJISITHCS] TIOCPECTBOM:

1) enguHOM cHuCTeMBbl UICHTHGUKAUUA W  ayTEeHTU(DHKALMH WM HHBIX
rOCy/JapCTBEHHBIX  HMH(OPMAIMOHHBIX CHCTEM, €CJIM TaKhe TIOCyJapCTBEHHbIE
MH(pOpMaIMOHHbIE CUCTeMBI B ycTaHoBIeHHOM [ IpaBuTenscTBoM Poccuiickoit eneparuu
nopsiike O00eCHeurBalOT B3aUMOJEHCTBUE C EIUHOM CHCTEMOW HICHTH(QHUKALUUA |
ayTeHTU(]UKALNY, IPY YCIIOBUM COBMAJCHHUs CBEJICHUI O (PU3HUUYECKOM JIMIE B YKa3aHHBIX
UH(QOPMALIMOHHBIX CUCTEMAX;

2) uHPOPMALMOHHBIX TEXHOJOTHH, MNpPeIyCMOTPEHHbIX cTaThsaMu 9, 10 u 14
QenepanbHoro 3akoHa ot 29 nexabps 2022 roma Ne 572-03 «OO6 ocyliecTBIeHUHU
uaeHTUUKauMu 1M (WIM) ayTeHTUPUKAUMK (U3NYECKHX JIMI] C HCIOJIB30BaHUEM
OMOMETPUYECKUX IMEepPCOHATBHBIX JaHHBIX, O BHECEHHMHM H3MEHEHU B OTJIEJbHbIC
3aKoHoJarenbHble akThl Pocculickoli @enepanyv W NpPU3HAHUM YTPATUBIIMMU CHILY
OTJIeJIBHBIX TOJIOXKEHUN 3aKOHO1aTeNIbHbIX akTOB Poccuiickoit denepanumy.

Pe3yabTaT npeaocraB/ieHHsl TOCY1apCTBEHHOM yCJIyry,
a TaKKe CIocoObI MOJIy4eHHs pe3yJibTaTa

2.3. Pe3ynbTaToM NpeIOCTaBIEHUS TOCYIaPCTBEHHOMN YCIYyTH SIBIISIETCS

HampaBieHWe (Bblada) 3asBUTENIO BBINUCKA U3  PACIOPSAUTENIBHOTO  aKTa
YIIOJHOMOYEHHOIO OpraHa O COKpallleHWH CpoKa JeWCTBHSI JIOroBopa HaiiMma
CIIeIIMAIM3UPOBAHHOTO JKUJIOTO TOMEIIeHHUs (Jajee — penieHue O IMPegoCTaBICHUU
rocy1apCTBEHHOM YCIIyTH);

HampaBjieHWe (BblJada) 3asBUTEIIO BBIMMCKA W3  PaCMHOpPSAUTEIBHOIO  aKTa
yIOJTHOMOYEHHOTO opraHa o0 oTKa3e B COKpallleHHH Cpoka IeWCTBHS JOroBOpa HailiMa
CTICLIMATIU3UPOBAHHOIO  JKWJIOrO  ToMelleHus (mamee —  pelieHue o0  OTKasze
B MMPEOCTABJICHUH TOCYTaPCTBEHHOW YCIIYTH).

dopma pacnopsiIUTETBHOIO aKTa YTBEPXKAAETCS YIIOJJTHOMOYCHHBIM OPTaHOM.

Pe3ynbTaT mnpenocTaBiieHUs] TOCYJapCTBEHHOM YCIyrW MpedoCTaBIsSIETCs B
COOTBETCTBHM CO CIIOCOOOM, YyKa3aHHBIM 3asiBUTEJIEM IpU IoJaye 3asBIICHUS U
JIOKYMEHTOB:

1) mpu TUYHOM sIBKE:

B OpraH ONeKHU U MOIEeYUTENIbCTBA;

B MDL];

2) 6e3 TUYHOM SIBKU:

Ha aJipec dJICKTPOHHOU MOYTHI;



B DJICKTPOHHOW (opMe 4epe3 JMYHBI KaOuHeT 3asButens Ha EIITY (mpu
TEXHUYECKOMN pealln3alluH );
3aKa3HbIM IMOYTOBBIM OTIIPABJIEHUEM C YBEJOMJICHHEM O BPYUYEHHH.

Cpok npegocTaB/ieHHsI FOCYyJapCTBEHHOM YCJIyrH

2.4. Cpok npefocTaBIeHUs TOCYy IapCTBEHHOM yCIyTd COCTaBIsAeT 15 paboumx gHel ¢
AaThl PETUCTpAllMMd 3asBI€HHS O MPEJOCTABIECHUU TIOCYNapCTBEHHOW YCIyrd B
COOTBETCTBHUH C ITYHKTOM 2.12 HaCTOAILIETO aIMUHUCTPATUBHOIO PErIAMEHTA.

HpaBOBble OCHOBAaHHA JIfl IPEAOCTABJJICHUNA rocyaapCTBeﬂﬂoii Yciayru

2.5. IIpaBoBble OCHOBaHMs NPEIOCTABICHUS TOCYJAPCTBEHHOMN YCIIyTH.

IlepeyeHbr HOPMATUBHBIX IIPABOBBIX AaKTOB, PEryJUPYIOIIUX IPELOCTaBIEHHE
roCyAapCTBEHHOM YCJIyTH, pa3MelleH Ha OQHUIMAIbHOM CalTe KOMUTETA IO COLMABHOMN
3amuTe HaceneHus JlemmHrpaiackod obnactu B cetd  MHTepHeT 1o ampecy
https:kszn.lenobl.ru u B Peectpe.

HcyepnbiBaomuii nepeyeHb JOKYMEHTOB, HEOOXO0AUMbIX
B COOTBETCTBHH C 3aKOHOAATEJIbHBIMH MJIH HHBIMH HOPMATHBHBIMH
NPaBOBBIMH AKTAMH /JIsl NPEOCTAB/ICHHs IOCYJAPCTBEHHOMH YC/IyrH,
MOAJIEXKAIMX MPEeACTABIEHHIO 3asiBUTEIEM

2.6. McuepnbiBalomyii nepeyeHb JOKYMEHTOB, HEOOXOIAMMBIX UIsi MpeCTAaBICHUS
3asiBUTEJIEM:

1)  3asBleHMe O  COKpalleHMH  CpOKa  JeHCTBUS ~ JoroBopa  Haiima
CHEeLMATIM3UPOBAaHHOIO JKWJIOrO IOMELIeHMs (Zajee - 3asBileHue), 10 (GopMme,
YTBEPXKJICHHOU NPHKa30M KOMUTETA [0 COLMANIbHON 3aInuTe HaceaeHus: JIeHHHrpaacKoi
obnactu ot 15.03.2024 Ne 04-18 «O6 yTBepixaeHun (GOpMBI 3asiBIEHHS O COKpAICHUU
CpOKa [IeHCTBHsS JOroBopa HaliMa CHElHATU3UPOBAHHOIO JKMJIOrO ITOMELICHHS,
33aK/IIOYEHHOI0 C JIMLAMH, KOTOpPbl€ OTHOCUIMCH K KAaTerOpuM AETEN-CHPOT W JIeTeH,
OocTaBIIMXCA Oe3 IOoNeYeHUs POAMTENEH, JIMIAMU U3 YHCiIa JIeTeH-CUPOT U JeTEH,
ocTaBLIMXCs 0€3 MOMeYeHUs POIUTENENY;

2) KONUHU JIOKYMEHTOB, YJOCTOBEPSIOLIMX JINYHOCTh 3asBUTENII U BCEX YIEHOB €ro0
CEMbH: MacropT JUOO MHON NOKYMEHT, YJAOCTOBEPSIOIIUI JIMYHOCTh B COOTBETCTBHH C
3aKOHOJATeNbCTBOM Poccuiickoii ®enepaimu, - macnopT rpaxaaHuHA PoccHuiicKoi
®enepannn, mnacnopt rpaxaaduHa CCCP, BpeMeHHOEe yHOCTOBEpeHHE JIMYHOCTH
rpaxxaanuna Poccuiickont @enepanun o ¢popme, yreepxaennoii Ipukazom MBJI Poccun
or 16 Hos0ps 2020 roma N 773, ynocTOBepeHHE JIMYHOCTH BOEHHOCIY)KALIEro
Poccuiickoit ®@eneparuu.

B cootserctBun ¢ 4.1 cT. 31 XXunuimHoro xomekca K 4ieHaM ceMbH COOCTBEHHUKA
JKHJIOTO TIOMEUICHHSI OTHOCATCS IPOKUBAIOIIME COBMECTHO C JaHHBIM COOCTBEHHHUKOM B
NpUHAUIeKAIIEM EMY JKUIJIOM [TIOMEIICHUH €r0 CyNpYT, a TAKXKE IETH U POJUTENN AAHHOTO
coOcTBeHHMKa. JIpyrMe  pOACTBEHHUKM, HETPYIOCIHOCOOHBbIE WKIUBEHII W B



UCKIIFOUUTENBHBIX CIIy4dasiX HHbIE TpakJaHe MOTyT ObITh NpPU3HAHBl YJ€HAMHU CEMbH
COOCTBEHHHKA, €CJIM OHU BCEJICHbl COOCTBEHHUKOM B Ka4eCTBE WICHOB CBOEH CEeMBH.

3) copaBKM M3 HAPKOJOTUYECKOTO0 W ICUXOHEBPOJOTHYECKOro ITUCIAHCEPOB 00
OTCYTCTBHH Y 3asiBUTENsl ICUXUUECKUX 3a00JIeBaHUN UJIHU PacCTPOUCTB, AJIKOTOJIBHON WITH
HapKOTHUYECKOM 3aBUCHUMOCTH.

2.6.1. 3anosHeHHOE 3asiBIEHUE, IOJHKHO OTBEYATh CIENYIOIIUM TpeOOBaHUSIM:

TEKCT 3asiBJIEHUsI JIOJDKEH ObITh HaIlMCaH Ha PYCCKOM SI3bIK€ CUHUMU UIIA YEPHBIMU
yepHwIamMu (IacToi), 3amMCH B HUX XOpPOLIO 4YWUTaeMbl M pa3OOp4YUBBI, IOJHOE
3aII0JIHEHUE PEKBU3UTOB O 3asiBUTEIIE;

HE JIOMYCKAaeTCsl MCIOJIb30BaHHE COKpallleHUH U abOpeBUaTyp, a TakKe NOAYUCTOK,
MIPUITHCOK, 3a4YEPKHYTHIX CJIOB M HHBIX HEOTOBOPEHHBIX MCIIPABIIEHUM, HE 3aBEPEHHBIX
MOJIMMKMCHIO 3asiBUTENS (B YacTH OJaHKa 3asBICHUS, 3aNIOJTHIEMON 3asBUTEIIEM );

HEe JIOIyCKAaeTCsl HCMOJIb30BaHHWE COTPYIHMKOM OpraHa OMNEKH M IONEeYUTEIbCTBA,
60 corpynHukom MOIL] cokpareHuit 1 abo6peBUaTyp, a TaKKe MOJYUCTOK, IIPUITMCOK,
3aUEepPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX UCIIPABIIEHUH, HE CKPEIUIEHHBIX IE€YaThio U
He 3aBEPEHHBIX IMOJIKMCHI0 COTPYJHHKA OpraHa OINEeKd U IIONEYUTEeNbCTBa, JHOO
cotpynauka MO®IL] (B yacTu OnaHka 3asBiIeHUS, 3alOJHAEMOW COTPYIHHKOM OpraHa
OIEKH U IMOMEeYUTENbCTBA, TU00 coTpyaHukoM MODILI);

CBeJICHUsI, YKa3aHHbIC B 3asBJICHUHU, HE JOJDKHBI PACXOOUTHCS WJIM NPOTUBOPEYHUTH
NpUJIaraeMbiM K 3asiBJIEHUIO IOKYMEHTaM.

2.6.2. JIoOKyMeHTHI, Mpe1yCMOTPEHHbIE MMYHKTOM 2.6 HACTOSIIEro
aJIMHUHHUCTPATUBHOIO PErjaMeHTa, MPeICTaABISIOTC:

1) Ha OyMa)XHBIX HOCUTEJSIX B KOMNUSAX, HOTAPHAJIBHO 3aBEPEHHBIX B COOTBETCTBUH
¢ 3aKoHojarenascTBoM Poccuiickoit denepanuu, WKW 3aBepeHHbIX COTpyAHUKOM MOILI,
A160 3asBHUTENEM C TPEIbABICHHEM IMOJJUHHUKA, B OJHOM OJK3eMIUIApe. 3aBepeHHbIE
KOITMH JTOKYMEHTOB JOJDKHBI ITOJTHOCTBIO COOTBETCTBOBAThL OPUTMHAIAM JIOKYMEHTOB;

2) B BUJIE€ DJIEKTPOHHBIX JOKYMEHTOB pa3mMepoM He 6onee 5 MOaWT.

DJEeKTPOHHBIE JTOKYMEHTBHI JIOJDKHBI IIOJIHOCTBIO COOTBETCTBOBATh JIOKYMEHTaM
Ha OyMa)XHOM HOCHUTEJE.

B ciysae ecnu JmmoM He ObUIM  IIPEACTABIEHBl KOMHH  JOKYMEHTOB,
MpeyCMOTPEHHBIE TTYHKTOM HACTOSIIIEro aIMHHUCTPATUBHOIO perjiaMenTa (MacriopT Wil
MHOH JIOKYMEHT, yIOCTOBEPSIIOIINI JTUIHOCT; CBUAETEIBCTBO O Opake, CBUIETEIBLCTBO O
POXIEHHH), COTPYJHHMK OpraHa ONeKd M momneduTensctBa uiu MOLL usroraBnuBaer
KOMHWM YKA3aHHBIX JIOKYMEHTOB CaMOCTOSTENbHO (IIpU HalW4YMHM [PEICTaBICHHBIX
3asiBUTEJIEM OPUTHHAIIOB ATUX IOKYMEHTOB).

2.6.3. Ilpunaraemble K  3asBICHUIO  JOKYMEHTHI  JIOJDKHBI  I1O3BOJIATH
UIEHTU(PHUIMPOBATh MPUHAMISKHOCTh JOKYMEHTa 3asfBUTENI0O W OTBEYATH CIIENYIOLIUM
TpeOOBaHUSM:

TEKCThl JOKYMEHTOB HaIlMCaHbl pa3dOpUMBO, 3allMCH M IeYaTH B HUX XOpOLIO
YUTAEMBbI;

dbaMuITis, UMs1 1 OTYECTBO 3asiBUTEISL HAITHCAHBI TTOJIHOCTHIO;

B JOKyMEHTax HeT T[OJYUCTOK, TMPUIIMCOK, 3a4ePKHYTBIX CJIIOB H HHBIX
HEOTOBOPEHHBIX HCIPABJICHUH, 3a UCKIOYEHHEM MCIPABICHUH, CKPEIUIEHHBIX ME€YaThio
M 3aBEPEeHHBIX MOMANMCBHIO CIIEIHAIMCTa OpraHa (opraHuzanyu), BbIIABLIET0 JTOKYMEHT,
€ro IpaBoIPEEMHUKOM HJIH UHBIM JIMLIOM, UMEIOIIHUM COOTBETCTBYIOIIUE MTOJTHOMOYHS;



JOKYMEHTbl HE HMMEIOT CEpbEe3HBIX MOBPEXICHHM, HAJIWYHE KOTOPBLIX HAOIMyCKaeT
MHOT'O3HAa4HOCTb UCTOJIKOBAHUS UX COJEPIKAHMS.

JIOKyMeHTBI, HanMCaHHbIE Ha HE PYCCKOM S3bIKE, 3aBEPEHHBIE I1€YaThIO
Ha HE PYCCKOM $3bIK€, MOTYT OBITh IpPEACTaBIEHbl IPH YCIOBHU OJHOBPEMEHHOIO
NpPEeNCTaBIEHHs HOTAPHAJILHO 3aBEPEHHOT0 MepPeBoia TAKUX JOKYMEHTOB.

Konuu mnpencraBneHHbIX MOKYMEHTOB [IOJDKHBI OBbITh 3aBEPEHBbl HOTApHAIBLHO
WM ydpeXaeHueMm (opraHusanueil), BbIAABIIAM  OpPUIMHAN  JOKyMmMeHTa. Ilpu
NpeAbsBIEHUM 3asABUTEJIEM OpHUIMHAlla JOKYMEHTa, KOMHMH JOKYMEHTOB 3aBEpSIOTCS
CIELIMAJINCTOM OPraHa OINeKH U MONEeYUTeNbCTBA JTHOO0 crienuanucToM MOILL,

2.6.4. TpeOoBaHus K THILY SJIEKTPOHHBIX JOKYMEHTOB.

®opmar noxymenTa npu obpamenuu nocpencrsoMm EITIY, ¢opMar ckaHMpoBaHus
npu obpamenun nocpeactsoM M®I[ — mHoroctpanuussiii pdf, paspemennem 150 dpi, B
YepHO-0eJIoM UJTH CepoM IBETE.

HcuepnpiBaromuii nepeyeHb JOKYMEHTOB (CBeIeHH i), He0OX0AMMBbIX
B COOTBETCTBHH C 3aKOHOAATEJIbHBIMH HJIH HHBIMH HOPMATHBHBIMH
NPaBOBBIMH aAKTAMH VISl NPEJOCTABJIEHHs TOCYJaPCTBEHHOM yCayTH,
HAXOASILUHXCS B PACHOPSI?)KEHHH rOCY/JapCTBEHHBIX OPraHOB, OPraHOB
MECTHOI0 CaMOylNpPaBJIeHUs H MOABEeIOMCTBEHHbIX UM OpraHUu3alHi
(32 MCKITIOYeHHEM OPraHH3aLMii, OKA3bIBAIOIIMX YCJIYTH, HE00X0AHMbIe
U 00s13aTe/IbHbIE VIS TPeJOCTABJIEHHSI FOCY/1aPCTBEHHBIX yCJIyT)
U NMOAJIeKAIMX NMPEACTABIECHHIO B PAMKAX MeXKBeIOMCTBEHHOI'0
HHGPOPMALHOHHOIO B3aHMO/IeHCTBHS

2.7. WcyepnplBarOllUMi IepeueHb JOKYMEHTOB (CBEIEHHiH), HEOOXOIMMBIX
B COOTBETCTBHM C 3aKOHOJATEJIbHBIMU WJIM WHBIMH HOPMATHBHBIMH IPAaBOBBIMU aKTAMU
AJIL  TPEJOCTaBICHUs] TOCYIApCTBEHHBIX YCIYr, HaXOMNSIIUXCS B PacHOpsHKEHUU
roCyJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJIEHUS U IOJBEIOMCTBEHHBIX
UM OpraHu3aiuii (3a UCKIFOYEHHEM OpPraHH3aLi, OKa3bIBAIOIUX YCIYTH, HEOOXOJUMBIE
M 00si3aTeNbHbIE Ul TPEJOCTaBICHHS TOCYJAPCTBEHHBIX YCIOYT) U IOJIEXKAI[HUX
IIPEICTABJIICHUIO B paMKaX MEXBEJOMCTBEHHOIO HH()OPMAI[HOHHOIO B3aUMOIEICTBUS.

OpraH Orexu 1 MONeYuTeNbCTBA B PAMKAX MEXBEIOMCTBEHHOTO HH()OPMALHOHHOTO
B3aUMOJICHCTBHUSL  JUIl  MPEJNOCTABIEHUS TOCYJApCTBEHHBIX YCOyr  3alpalldBaeT
ClIeAyronue JOKyMEHThI (CBeIeHHs ):

1) B opranax BHyTpPEHHHUX JE:

CBENICHUs O JCHCTBUTENBHOCTH (HEJEHCTBUTEIBHOCTH) MACHOpPTa TIpakJaHUHA
Poccuiickoii ®@enepanuu (Mpu NepBUYHOM 00palleHuH Iu60 IPpH U3MEHSHHH MIACIIOPTHBIX
JIaHHBIX );

BBIITUCKY M3 JTOMOBOHM (ITOKBapTUPHOH) KHHMIM C MeECTa JKUTEJIbCTBA MM HHOM
AOKYMEHT, IOATBEPXKAAIOLIHM [TPABO MOIb30BAHHUS KHJIBIM TIOMEILEHUEM,

CBEJICHMS O JINLAX, 3aPErUCTPUPOBAHHBIX [0 MECTY JKUTEILCTBA 3asIBUTEIIS;

CBENICHUsI 00 OTCYTCTBHW/HANMYMM Y 3asBUTENsS CyAMMOCTH 33 YMBILUIEHHOE
NPECTYIUICHWE POTHUB XU3HHU U 3I0POBbsI IPAXKIAH.

2) B DenepanbHOI HATOTOBOM ciyk6e Poccuiickoit Denepauyu:



CIIPAaBKy O J0XOJaX M CymMMax Hajlora 3asiBUTEJIsl He MeHee ueM 3a 12 KaJeHJapHbBIX
MeCsLEB, NIPEALIECTBYIOIINX MecCsIly oOpallieHus C 3asiBIICHUEM;

CIIpaBKy 00 OTCYTCTBUHU y 3asiBUTENS 3aJI0JDKEHHOCTH IO HajoraMm M cOopam, UHBIM
00s13aTeNIbHBIM IIaTeXaM B OI0/KEThI OI0JDKETHOU cucTeMbl Poccuiickoi denepanuu;

peLlIeHUEe HAJIOTOBOIO OpraHa O IPEeNOCTABICHUU 3asBUTENII0 OTCPOYKH, PACCPOUYKH
[0 yIlaTe HaJoroB U cOOpPOB, MHBIX 00s3aTENbHBIX IJIaTeXeld B OFOJKETH OO KETHOMU
cuctembl Poccutickoit @enepanuu (Mpyu HUTHIUH ).

3) B EnvHOM rocyiapcTBEHHOM peecTpe 3anuceil akTOB IPakIaHCKOTO COCTOSTHUSL:

CBEJEHHUSI O TOCY/IJapCTBEHHOM perucTpalum 3aKjitoueHus opaka;

CBEJICHHUSI O TOCYJIapCTBEHHOM perucTpaly pacTOpKEHUs Opaka;

CBEJICHUSI O TOCYJIapCTBEHHOM PEruCcTpalliyi NI€pEMEHBI UMEHUY;

CBEJEHUSI O TOCYJAapCTBEHHOM perucTpaluy pOKIeHUs;

CBEJICHUSI O IOCYJapCTBEHHOU PErUCTpallii CMEPTH;

CBEJIEHUSI O TOCYJapCTBEHHOM PEruCTPallM yCTAHOBJIEHUS] OTLIOBCTBA;

BBITTUCKA (CBEJIEHHUs) U3 PEIIEHHUsI OpraHa OTeKH U MONEeYUTENbCTBa 00 YCTAaHOBIIEHUH
OTIEKHU.

4) B opraHax MeCTHOI'O CaMOYITpaBJICHHUS:

cBefleHUss 00 OTCYTCTBUM Yy 3asBUTENsI OOCTOSTENBbCTB, CBUIETEILCTBYIOIIMX O
HEOOXOAUMOCTH OKa3aHHUs 3asBUTEIO COACUCTBUS B MPEOJOJCHUU TPYIHOU XU3HEHHOMU
CUTYalLlUH.

MeXBeIOMCTBEHHBIN 3alpoCc HE HalpaBiseTcss B Cilydae, €CId OpraH OINEKH
Y TIOTIEYUTEIbCTBA PACIIOIaraeT yKa3aHHbIMU CBEAECHUSMH.

2.7.1. 3asiBuTENb BOpaBe MPEJACTABUTh JOKYMEHTHI (CBEIECHUs), yKa3aHHEIE B ITyHKTE
2.7 HaCTOSIIETO aAMUHUCTPATHBHOIO periaMeHTa, 10 COOCTBEHHON MHULIMATHBE.

2.7.2. Tlpu mnpemocTaBieHHH TOCYAapCTBEHHON YCIyru 3ampelaercs TpeOoBaTh
OT 3asIBUTEJIA:

NpeJCTaBIeHUs] JTOKyMEHTOB M HH(GOPMALUU WM OCYLIECTBIIEHUS IEWCTBHUH,
NpeACTaBlIeHUe WM OCYLIECTBIEHHUE KOTOPBIX HE MPEeNyCMOTPEHO HOPMATHUBHBIMU
OpaBOBBIMM  aKTaMH, pEryJUpYyIOIIMMH  OTHOIIEHUS, BO3HUKAIOIIWE B  CBS3HU
C TIPEIOCTaBIEHUEM I'OCY/1apCTBEHHBIX YCIIYT;

MpeJCTaBICHUs] JOKYMEHTOB M HMHGOpMAalUH, KOTOphlE B COOTBETCTBHHM C
HOpPMATHBHBIMA TPaBOBBIMM  akTaMH Pocculickoii  ®enepauuu, HOPMATUBHBIMU
IpaBOBBIMM akTaMu cyObekToB Poccuiickoit Penepali ¥ MyHULUTATIBHBIMU [TPABOBBIMHU
aKTaMHM HaXOJIATCS B PACIOPSIKEHUU TOCYIApCTBEHHBIX OPraHoB, IIPEIOCTaBIISIOLINAX
roCyJapCTBEHHbIE YCIYTH, HWHBIX TIOCYJAapCTBEHHBIX OpPraHOB, OPraHoOB MECTHOIO
caMoyImpaBiieHusi U (WJIM) MOJBEJOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHaM W OpraHam
MECTHOIO  CaMOyIIpaBJIEHWs] ~ OpraHu3alui, ydYacTBYIOIIMX B  MPEJIOCTaBJICHUU
rOoCyJapCTBEHHBIX WJIM MYHULHUINAIBHBIX YCIYr, 3@ HWCKIIOYEHUEM JOKyMEHTOB,
yKa3aHHbIX B 9acTh 6 crathu 7 DenepanbHoro 3akona Ne 210-03;

OCYLIeCTBJIEHHSI [EHCTBMH, B TOM YHCIE COINIACOBAaHMH, HEOOXOMMMBIX s
MOJTy4eHHUs] TOCYapCTBEHHBIX U MYHHIMIAIBHBIX YCIYyT H CBS3aHHBIX C OOpalleHHeM B
MHbIE TOCYJAapCTBEHHbIE OpraHbl, OPraHbl MECTHOTO CaMOYIpPAaBIICHUs, OPraHU3allUH, 32
WCKJIIOYCHUEM TIONydeHUs yCIyr M TOJydeHHs JOKyMEHTOB M HHpopManuy,
MIpeCTaBIAEMbIX B Pe3yJbTaTe NMPEJOCTABIEHNs TAKUX YCIYT, BKIIOYEHHBIX B MEPEYHH,
ykazaHHble B yactu 1 crateu 9 @eznepanpHoro 3akona Ne 210-D3;



NpeACTaBICHHs JOKYMEHTOB U MH(OPMAIH, OTCYTCTBUE U (MJIH) HEAOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBaJUCh IIpU IIE€PBOHAYAJLHOM OTKa3e B IpUEME JOKYMEHTOB,
HEOOXOMUMBIX Ul IPENOCTABICHUS] FOCYAAPCTBEHHBIX YCIYT, JIUOO B MPENOCTaBIEHUH
roCYapCTBEHHBIX YCIYT, 38 HCKIIFOUSHUEM Clly4aeB, IIPeAyCMOTPEHHBIX ITYHKTOM 4 4acTu
1 crateu 7 @enepanbHoro 3akona Ne 210-D3;

NpeACTaBieHus Ha OyMa)KHOM HOCHUTENe TOKYMEHTOB U MH(OPMALMH, dJIEKTPOHHbIE
00pa3bl KOTOPHIX paHee OBbUIN 3aBEPEeHbI B COOTBETCTBUM C IMMyHKTOM 7.2 yacTH | ctathu 16
®enepanbHoro 3akona Ne 210-D3, 3a UCKIIOYEHHEM CIIy4aeB, €CJIM HAHECEHHUE OTMETOK
Ha Takue JOKyMEHTBbl JMOO HMX U3BATHE SBISETCS HEOOXOAUMBIM  YCIOBUEM
NPEIOCTABIICHUSI TOCYAAPCTBEHHOM WM MYHMLMIIAJIBHOW YCIYIHM, W HHBIX CIIy4aes,
YCTaHOBJIEHHBIX (peiepalIbHbIMH 3aKOHAMHU.

2.7.3. llpu HAaCTyIUIEHUM COOBITHM, SIBISIOLIMXCSI OCHOBAHUEM [yl NPEIOCTABICHUS
rOCYJapCTBCHHON YCJIyrd, OpraH OIEeKH U [ONCYUTENbCTBA, IPELOCTaBISIOIIUIA
roCyJapCTBEHHYIO yCIIyry, BIIpaBe:

1) [poBOAMTL MEpONpPHUATHS, HANpaBICHHbIE HA MOATOTOBKY pe3yJIbTAaTOB
IPENOCTABIICHHUS TOCYIAPCTBEHHON YCIIyTH, B TOM YHCIIe HAPaB/IsATh MEXKBEIOMCTBEHHbBIE
3aMpoCEkl, OJIy4aTh HA HUX OTBETHI;

2) npu yCIOBMHM HAJM4Hs 3aIpoca 3asBUTENs O MPEJOCTaBIeHHH rOCYapCTBEHHOM
YCIyId, B OTHOIICHHH KOTOPBLIX y 3asiBUTEJSI MOTYT IIOSBHUTHLCS OCHOBAHMUS IS HX
NpEeNOCTaBICHUs. €My B OylIymieM, NIOpPOBOAUTH MEPONPHUATHUs, HaNpaBleHHblE Ha
¢popmupoBaHue pesynpTaTa NMpPEJOCTABIEHUS. COOTBETCTBYIOIIEH YCIYrH, B TOM HYHCIE
HanpaB/sATh MEXKBEJOMCTBEHHBIC 3alpOChl, IMOJy4aTh HAa HUX OTBETHI, (HOPMHPOBATH
pe3yJIbTaT IPENOCTABIIEHUs COOTBETCTBYIOLIEW YCIyrW, a TakkXe IMpeaoCTaBiIATh €ro
3agBUTEMO ¢ Mcnonb3oBaHueMm EII'Y wu yBenomnsaTh 3asBUTENs O NPOBEIEHHBIX
MEPONPHUSITUSIX.

HcyepnbiBaromuii nepeyeHb 0OCHOBAHHMIA VISl 0TKA3a B MPHEMe 0KYMEHTOB,
HEeOOXOAMMBIX VISl PeJOCTABJICHHS rOCY/AAPCTBEHHOH YCIYTH.

2.8. OcHoBaHusi .1 OTKa3za B TpUEME JOKYMEHTOB, HEOOXOMUMBIX s

IPENOCTaBICHUSl TOCYNapCTBEHHON YCIyIrW, JOEWCTBYIOIIMM 3aKOHONATEIHLCTBOM HeE
IIpe1yCMOTPEHBI.

HcuepnbiBaiomuii nepeyeHb 0OCHOBAHHI 1S IPHOCTAHOBJIEHHUS
Npe10CTaBJAeHUs rOCYAaPCTBEHHOM YCJIYTH € YKa3aHHEM JA0NYCTHMbIX
CPOKOB NPHOCTAHOBJICHHS, B CJIy4ae €CJIH BO3MOKHOCTD
NPHOCTAHOBJICHHS NPEJOCTABJIEHUS IOCYJAPCTBEHHOM yCIyrH
NpeaycCMOTPEHA AeHCTBYIOIMM 3aKOHOAATEIbCTBOM

2.9. OcHOBaHUIMH AJIs1  IPUOCTAHOBJIEHUSA [Ipe€aoCTaBICHUA FOCy,HapCTBeHHOﬁ

YCIYyTu SBIS€TCA HEHIOCTYIUIEHHUE B OpPraHbl OIICKHM H TIIOIIEYHUTE]IBCTBA OTBETA HA
MEXBEIOMCTBEHHBIN 3aIrpoc:



IO UCTEYEHUH S5 pabouyux AHEH CO JTHS MOCTYIUICHHS MEXBEJOMCTBEHHOTO 3arpoca
B OpraH WM OpraHu3aluio, IPelOoCTaBIsAIOIINe JOKYMEHT W WH(opMmanuwo, mnpu
HamnpaBJIeHUH Ha OyMa)>kHOM HOCHUTEJIE TIOCPEACTBOM MIOYTOBOTO OTIIPABIICHHUS;

o UCTeYeHMH 48 4YacoB IpU  MEXBEIOMCTBEHHOM  HH()OPMalMOHHOM
B3aUMOJICMCTBUU B 3JIEKTPOHHOW (opMe ¢ MOMEHTa HaIpPaBJIEHUS COOTBETCTBYIOIIETO
3allpoca OpraHbl ONEKH ¢ IIONEYHUTENbCTBA IIOCPEICTBOM aBTOMATHU3UPOBAaHHOMN
UHQOPMALIMOHHONH CHUCTEMBI MEXBEIOMCTBEHHOTO 3JICKTPOHHOTO B3aUMOJIEUCTBUS
Jlenunrpaackoir obsactu (mamee - AWMC «Mexsen JIO») w/mim rocynapcTBEHHOM
uHpopMaloHHOW cuctembl JleHuHrpaackod obnactu «EnuHas wuHbOpManroHHas
cucTeMa yuera rpaxxaaH, MpokuBaromux B JleHWHrpaiackoi o0nacTu, HyXAAIOLIUXCS B
yIYUYlIeHUH SKWIHIIHBIX yciaoBui» (mamee — [MC JIO «Kunbey») (mpu Haau4duu
TeXHUYECKOW BO3MOXKHOCTH).

JIOOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOJATrOTOBKY PEILIeHUs O MpPefOCTaBIEHUU
(06 oTKaze B MPEJOCTAaBICHUU) TOCYAAPCTBEHHOW YCIIYTH, 3aIlOJIHSAET B 3JIEKTPOHHOM
BUIe (GOpMy YBEIOMIICHHS O TMPUOCTAHOBIEHUM IIPENOCTABIEHUSI TOCYIapCTBEHHOMN
YCIYTH.

JIOIDKHOCTHOE JIHIIO0, HaJeJIeHHOE COOTBETCTBYIOIIMMH (YyHKIUSMH, MOANHUCHIBAET
YCUJICHHON KBaJIM(PUUMPOBAHHOW MOMAMUCHIO, IIOCIE YEero YBEIOMIIEHHE IOCpPEICTBOM
I'C JIO «Kunbe» (IIpy TEXHHYECKOW peaju3allii) HalpaBiseTcs B JIMUHBINA KaOMHET
sasButenss Ha EIIIY wm B MOL[ (ons mnocnemyromed BblIa4Yu  3asBUTEIIO
Ha OyMa)XHOM HOCHUTEJIE).

3asgBUTENlb B TeuyeHHe S pabouyux [OHEH T1ocie TOJyYEeHUs YBEIOMIICHHS
O MPHUOCTAHOBKE MPEJIOCTaBIEHUs] TOCYJapCTBEHHOM YCIYyTM HaIlpaBIISIET B OpraH OIEKH
U TIONEeYUuTeNhcTBA (CIOCOOOM, yKa3aHHBIM B 3asBIEHHH) I0pabOTaHHOE 3asBIICHHUE
n(uan) qopaboTaHHbBIE IOKYMEHTHI (CBEICHUS).

[Tpu nonave 3asBienus nocpeactsom EINTY (mpu TeXHUYECKOH peasiM3alliy) OpraH
ONEKM M IIOMEYUTENILCTBA B CJiydae HEOOXOAMMOCTH IIPEICTaBIE€HUS IOKYMEHTOB
(cBeneHuil), 0053aHHOCTh o MpeJICTaBICHUIO KOTOPBIX BO3JIOKE€HA
Ha 3asgBUTENs, HE IO3JHee OJHOro pabouero AHS CO JOHS PETUCTPALMHU 3asBIICHHS
Harpasisier 3asurteno 4depe3 EINIY (mpu TexHHMYecKoil peanusanyu) yBEJOMJIEHHE O
HeO0OXOIMMOCTH TPEACTaBICHHS JOKYMEHTOB (CBEICHMIA).

3agBUTENbL B TeYeHHE S5 pabodux OHEH cO JHS MOJIydeHHUs YBEIOMJIEHHUs opraHa
OIEKH U MOMEYUTEIHCTBA MPEJICTABISIET JOKYMEHTHI (CBEICHMUS).

B ciayyae ecnu MpU JIMYHOM OOpalleHHH 3a IPeJOoCTaBIEHUEM IOCYAapCTBEHHOM
ycinyrd depe3 MOIL] 3asBuUTeneM MpeNCTAaBIEH HENOJHBIA KOMIUIEKT JOKYMEHTOB
(cBeneHuil), OOSI3aHHOCTH IO MPEACTABICHHIO KOTOPBIX BO3JIOXKEHA Ha 3asBHUTEI,
3asiBUTENIb 00s3aH NPEICTaBUTh B OpraH ONEKH U MONEYUTEIbCTBA B TeUEHHE 5 pabounx
JHEH CO JHs pEerucTpalyM 3asiBJICHUSI OPraHOM OIEKH M IIONEYMTENIHCTBA HENOCTAIOINe
JIOKYMEHTBI (CBEJICHUS ).

2.9.1. Jlatoii moyy4eHHs 3asBUTEJEM YBEIOMIICHUS, yKa3aHHOro B IIyHKTe 2.9
HACTOSIIIIETO periaMeHTa, SIBJISIETCS:

- IIpY YBEIOMJICHHH IO 3JEKTPOHHOM I0YTe - Jara HalpaBlICeHUs 3JIEKTPOHHOIO
coobuieHus (IpH YCJIOBMM HEIMOCTYIUIGHUS OT omeparopa HH(OpMAlWH O TOM, 4TO
CoO0IIeHHe HEe JOCTAaBIECHO; 1aTa HANPABJIEHUs DJIEKTPOHHOTO COOOLIEHUs! (PUKCUPYETCS
opranom oneku u noneuntenscra B I YIC JIO «JKunbe» B IeHb €r0 OTIPABICHUsL);



- TIPY yBEJIOMJICHMH Ha OyMa)KHOM HOCHTeJIe ITOCPEICTBOM ITOYTOBOTO OTIIPABJIEHHUS
B BHJIE 3aKa3HOI'O IHCHbMa C YBEAOMIIEHMEM - JaTa MOJyYeHHUs MOYTOBOrO OTIPABICHUS
3asiBUTEIIEM.

YBeIOMJIEHHE CYMTAETCS JOCTABICHHBIM, €CJIM OHO MOCTYITHJIIO JIMILY, KOTOPOMY OHO
HAlpaBjIeHO, HO IO OOCTOATENHCTBAM, 3aBUCSIIMM OT HEro, He OBUIO €My BpY4YEHO
WJIK aJpecaT He 03HAaKOMMIICS C HUM, B TOM YHCJIE €CIIU apecaT YKIOHHUJICS OT MOJIydYEHHUs
KOPPECIIOH/ICHIIUH B OTHEJICHHMH CBS3M, B CBA3M C 4YeM OHA OblJa BO3BpalleHa
II0 UCTEYEHUU CPOKA XPaHEHHUS.

Maroi mojy4yeHust 3asBHUTEIEM YBEIOMJICHUs, HampaBieHHoro 4depe3 EIIY (mpwu
TEXHMYECKON  peajnu3aluu),  CYMTAeTCsl  Jara  OTNPaBKH  OPraHoM  OIEKH
U monieunTenseTBa yBeqomienus uepes EINNY (npu Texuuueckoii peanusaiiun).

2.9.2. B cnydae HenpeJcTaBlIE€HUs 3asiBUTEJEM A0pabOTaHHOrO 3asiBjeHHs U (WIIN)
10pabOTaHHBIX JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.9 aJIMMHUCTPAaTUBHOIO PErIaMeHTa, B
TeYeHHe 5 pabouux JHEH cO JHS MOTyYeHUs 3ampoca WM HeyCTpaHeHWs 3aMedyaHMit
OpraHbl ONEKH W TONEYMUTENbCTBA B TedeHue 10 pabGouumx nHel co JHS HaIpaBJIEHHS
3alpoca HamnpapisieT 3asBUTENIO yBEJOMJIEHHE O BO3BpaTe 3asBICHHUS U JOKYMEHTOB, C
yKa3aHHeM MpUYHH TaKOro Bo3BpaTa B ()OpMe IOKYMEHTOB Ha OyMa)KHOM HOCHTEJE
3aKa3HBIM IIOYTOBBIM OTIPABICHHEM C YBEIOMIIEHHUEM O BpPYYEHUHM HIH B JIMYHBIN
KaOWHEeT Ha eJUHOM TIOpTAaJe.

HcyepnpiBaouii nepedyeHb OCHOBAHHH /sl 0TKAa3a B PeI0CTABJIEHHH
rocyAapcTBeHHOH yCJayru

2.10. HcuepnbiBaroliuii nepedeHb OCHOBaHMM [UIi OTKa3a B IPeJOCTAaBICHHU
rOCyJapCTBEHHOM YCIIyTH:

1) 3asaBUTENH HE MOCTHT BO3pacTa 23 JeT;

2) Cpox HeHCTBHs JOroBopa HaiiMa CHENUMATM3MPOBAHHOTO IKUIOTO MOMENICHHUS
COCTaBJISIET MEHee TpeX JIET;

3) HaM4YKe NCUXUYECKUX 3a00JIeBaHHil MM PACCTPOMCTB;

4) HayM4Ke aKOrOJbHOM MM HAPKOTHYECKOM 3aBUCHMOCTH,

5) Hanu4ue 3aJJ0JKEHHOCTH IO HajloraM M c60paM, MHBIM 00s3aTelIbHBIM [LIaTEXaM
B OIO[DKeTHI OIO/DKETHOH cucTeMsl Poccuiickoit Menepauyu, eciu Ipu 3ToM OTCYTCTBYET
PCILICHUE HAJIOrOBOTO OpraHa O IPEeJOCTaBIEHMHM OTCPOYKH, PACCPOYKH II0 YILIaTe
HaJIOrOB U COOpPOB, MHBIX OO0S3aTENBbHBIX IUIATEXEH B OGIOPKETHI GIOIHKETHOM CHCTEMbI
Poccutickoii ®eneparnuu;

6) HanM4Me y 3asiBUTENS CYJUMOCTH;

7) 3asBUTENb MOIBEPrayicsi YroJOBHOMY IIPEC/ENOBAHMIO 3a YMBILLIEHHOE
IIPECTYIJICHUE;

8) HalM4Me y 3aABUTENs OOCTOSTEIBCTB, CBHAETENLCTBYIOLMX O HEOOXOIHUMOCTH
OKa3aHusl 3asBUTENIIO CONACHCTBYSI B IPEOIOIEHUH TPYIHOM )KU3HEHHON CUTYALUK;

9) oTcyTcTBHE 3aKIIOYEHHOTO [OroBopa HaiiMa CIELIMAIM3UPOBAHHOTO JKHUIIOIO
IIOMEILEHUS;

10) orcyrcTBHE y 3asBHTENs NOKYMEHTAIBHO MOATBEP)KACHHOTO He MEHee 4yeM 3a
ABCHAZLATh  KaJICHOAPHBIX ~ MECSIEB, MPEIIECTBYIOMNX MeCAly OOpallleHus: ¢
SQBJICHUEM, NI0XOZIa HE HWKE MMHMMAJIbHOTO pasMepa OIuIaThl Tpyaa OT TpPYHOBOW,



OpEeANPUHUMATENLCKOM M (MIM)  WUHOM  JAesTebHOCTH, He  3amlpelieHHO
3aKoHoJarenbcTBOM Poccuiickoil Denepainuu, KOTOPbId 0OECIIEYHMBAET €My H €ro CEMbE
CpeHeNyIeBO N0XO0J, NPEBHILIAIOIINA BEIUYHUHY MPOXKUTOYHOIO MHHMMyMa Ha IyIIy
HaceJIeHUsl, YCTAaHOBIIEHHYIO B cyObekTe Poccuiickoit Denepanuu Mo MecTy >KHUTEIbCTBA
3asiBUTEJIS 110 COCTOSIHUIO Ha JIaTy OOpallieHHs C 3asBJIIEHUEM;

11) HeHamuIeKalee UCTIOJIHEHHE 3asBUTEIIEM MTPEIYCMOTPEHHBIX 3aKOHO1aTEIbCTBOM
Poccuiickoit Penepanny U 10roBOpOM HaiiMa crielMaTu3upOBaHHOTO KUJIOTO TOMEIIeHHUS
00s13aHHOCTE HaHUMATEJIsl )KHJIOTO TIOMEIeHUS,

12) mpencraBieHHBbIE 3asBUTENIEM JOKYMEHTHI HE OTBEYalOT TpeOOBaHUSM,
YCTaHOBJICHHBIM HACTOSIIIIUM AJIMUHUCTPATUBHBIM PEriIaMEHTOM;

13) mnpencraBieHHbIE 3asBUTEIEM JIOKYMEHTHl HeIEeHCTBUTENbHBI/YKa3aHHbIE B
3asiBJICHUHU CBEJIEHUS] HEJOCTOBEPHBI;

14) 3asBUTENIb HE OTHOCHUTCS K JIMIIaM, YKa3aHHbIM B IyHKTe 1.2 HacCTOSLIEro
aIMUHUCTPATUBHOIO pEerjiaMeHTa.

2.10.1. IlpencraBineHue 3asiBUTENIEM HETOJTHOTO KOMILJIEKTa JOKYMEHTOB (CBeICHHI),
00513aHHOCTh 1O TIPEJCTABICHHUIO KOTOPBIX BO3JIOXKEHA Ha 3asiBUTENSI, 110 HCTEUYECHUU
CpoOKa, MPeAyCMOTPEHHOTO IMyHKTOM 2.9 HacTOsIIEero periaMeHTa i IpeaCTaBIeHUs
NO0pabOTaHHBIX 3asiBUTEJIEM JOKYMEHTOB (CBEIEHUMN) SBISIETCS OCHOBAHUEM JUIsl OTKa3a B
NpeOCTaBIEHUH IOCY 1apCTBEHHOM yCIIyTH.

Iopsinok, pa3Mep H OCHOBAHHS B3HMAHHU I'OCYJapPCTBEHHOH MOIIIHHbI
HJIH HHOM MJIaThl, B3BUMAaeMOH 32 NpeaoCcTaB/IeHHe
rocy1apcTBEHHOH yCJIyru

2.11. TocymapcTBeHHasl yCliyra 3asiBUTENISIM NIPEAOCTaBIseTCs OECIIaTHO.

MakcuMaibHbIH CPOK 0KMAAHHS B OYepeH NMpH nojaye 3anpoca
O NMPeAOCTABJIEHHH rOCyJaPCTBEHHOH YCIYI'H H NPH MOJyYeHHH
pe3yJibTaTa NpeaoCTaBJIeHHsI FOCYIapCTBEHHOMH YCJIYTH, B Cily4ae oOpameHus
3asiIBUTE/Is1 HENMOCPEACTBEHHO B OPraH, NPeAOCTABJIAIOIHIA rocylapcTBeHHbIe
yCJIYTH, HJIH MHOTOYHKIHOHAIbHBIH HEHTP

2.12. MakcuMaibHBI CpPOK OXHUIAHUS B O4Yepedd IMpH IIoJa4de 3ampoca
O TMPEeNoCTaBI€HWH TOCYJAapCTBEHHOW YCIAyrH H IpH TIOJYyYeHUH pe3ysbpTara
NpeJOCTaBIeHUs] TOCYJAapCTBEHHOM yCIYrH, B Cllydae oOOpalleHus  3asBHTENs
HEMOCPEACTBEHHO B OpraH, MpeAoCTaBIIAIONIMA TIOCYyIapCTBEHHbIC YCIyTW, HWIH
MHOrO(QyHKIIMOHAIBHBIHN [IEHTP COCTaBIsET He 6osee 15 MUHYT.

Cpok perucTpaunuu 3asiBjieHHsl 3asiBUTEJIs O NIPEJ0CTABIEHHH
rocyiapcTBeHHOH YCJAyIH

2.13. Cpok perucTpaiyy 3ampoca 3asBHTeNsl O IPEeJOCTaBIEHHH [OCYIapCTBCHHOM

YCIIYyTHd COCTaBJISIET:
IPH JINYHOM OOpAIleHUH - B IEHb IIOCTYTIJIEHHsI 3aI1pOCa;



NPy HamnpaBJIEHHH 3aIIpoca IOYTOBOM CBSI3bIO B OpPraH OINEKH U IIONEYUTENILCTBA -
B JICHb IIOCTYIUICHHUS 3alpoca WK Ha ClIeAyIonMi paboduil 1eHb (B Cilydae MOCTYILIEHHS
JIOKyMEHTOB B Hepabouee BpeMs, B BBIXOIHbIE, TIPa3AHUYHbIE THH);

IIpU HarpaBJieHHH 3anpoca yepe3 M®DL] B opran oneku U MMONEYUTEILCTBA - B I€Hb
NOCTYMJICHUS 3alpoca WM Ha CIeAyrLMd pabounii neHp (B ciiydae HampaBileHUs
JOKYMEHTOB B Hepabouee BpeMsi, B BBIXOIHbIE, [TPA3JAHUYHbIE JHH);

Npy HaMpaBIICHUU 3asBIEHUS B (POpPME DJIEKTPOHHOIO [ITOKYMEHTA IOCPEACTBOM
EIN'Y, npu HanmM4Mu TEXHUYECKOH BO3MOXHOCTH, - B JIeHb MOCTYIUIEHUS 3asBICHUS B
AUC «Mexsen JIO» (mpu HalnMYUM TEXHUYECKOM Bo3MoxHocTH) w/wmu [TMIC JIO
«Kunbe» (Ipy HATMYUHU TEXHUYECKOH BO3MOXXHOCTH), WM Ha CIENYIOIMi pabounii AeHb
(B ciyyae HampaBieHHs JOKyMEHTOB B Hepabouee BpeMsi, B BBIXOJHBIC, [PA3IHUYHbIE
JIHU).

TpeOGoBanusi K NOMEIIEHHSIM, B KOTOPLIX NPEA0CTABIACTCS
rocyiapcTBeHHAas ycJIyra, K 3aj1y OKHAAHHs, MeCTaM
AJisl 3aM0JIHEHHSI 3aMPOCOB O NMPEeJ0CTABJICHHH FOCYAapCTBEeHHOMH
ycJyrd, HH¢GpOPMAlHOHHBIM CTEHJAaM ¢ 00pa3LaMH HX 3aNO0JTHEHHUs
H NepeyHeM JOKYMEHTOB H (HJin) uHpopManmu,
HEeOOXOAMMBIX /JIsl IPeI0CTABICHHS
rocyAapcTBeHHOH ycayru

2.14. TpeboBaHus K MOMELIECHUSIM, B KOTOPHIX IPEIOCTaBISETCS rocy1apCTBeHHas
yenyra, K 3ajy OXHJAaHHUsS, MECTaM /s 3allOJHEHHs 3alpocoB O IPeNOCTaBICHUH
TOCYNapCTBEHHOH yCIIyrd, MH(QOPMAIMOHHBIM CTEHIaM C 00pa3LaMU WX 3arojHEHHUS
M TE€PEYHEM [OKYMEHTOB M (W) WH(OPMALMM, HEOOXOAUMBIX MJis NpPEIOCTABICHHS
roCyJapCTBEHHOM YCIIYTH.

2.14.1. IlpenocTaBnenye rocyJapCTBEHHOW YCIYTH OCYILECTBISETCS B CIEIMATbHO
BBIICJICHHBIX IS JTUX MEJIEM IOMEIIEHUsIX OpraHax oOINeKd U MONeYUTeIbCTBA
unu B ML,

2.14.2. Hann4ue Ha TepPUTOPHH, NPUJIETAIOINEH K 31aHUI0, He MeHee 10 IIPOLIEHTOB
MECT (HO HE MEHEe OJJHOTO MecCTa) I HAapKOBKU CIElHATbHBIX aBTOTPAHCITIOPTHBIX
CPEACTB MHBAJIMIOB, KOTOPBIE HE JOJDKHBI 3aHMMATh MHBIC TPAHCIOPTHBIE CPEICTBA.
VHBanupl Monp3yloTcs MeCTaMu JJIs MAapKOBKH CIELUATBHBIX TPaHCIIOPTHBIX CPEJICTB
OecrutatHo. Ha Tepputopuu, mpuneraromei x 3qaHuio, B KOTOpOM pasmenieH MOIL],
pacrioniaraercsi OecrraTHas NapkoBKa Il aBTOMOOMIIBHOTO TPAHCIOPTA [OCETHTENEH, B
TOM HMCJIe MpelyCMaTpUBAtOIlas MECTa IJIs CHEUUATbHBIX aBTOTPAHCIOPTHBIX CPENCTB
UHBAJIUJIOB.

2.14.3. ITomerenus pasMelarTcs IIPEUMYIIECTBEHHO Ha HU)KHUX,
[IpEANOYTUTEIbHEE HA TIEPBBIX, OSTaXax 3AaHWs C [PENOCTABIEHHMEM JIOCTYyIIA
B [IOMELIEHUE UHBAITHIAM.

2.144. 3panue (moMelieHue) 06OpymyeTCs UH(MOPMALMOHHON  TaGJINYKO
(BBIBECKOH), conepikalell IOTHOE HAWMEHOBAHUE GunuanoB, oTHENOB, yaNEeHHBIX
pabounx mect M®L], a Tarxkxe HHGpOPMALHIO O pexxuMe ero paboThl.

2.14.5. Bxox B 3naHue (MOMEILEHHE) U BBIXOA M3 HEro 000pYIYIOTCS JIECTHULAMH
C IIOPYYHSIMH ¥ TIAaHAyCaMU JUTsl TIEPEABUIKEHUS IETCKUX U MHBATUIHBIX KOJSICOK.



2.14.6. B nomeleHnn opraHusyercsi OeCIUIaTHBIA TyasleT ISl TOCEeTUTENEeH, B TOM
4yucie TyalleT, IpeHa3HaYeHHbIN 1JIsI HHBTUIOB.

2.14.7. Ilpu HeoOxoauMocTH paboTHUKOM ML WHBaNHAYy OKa3bIBAETCS ITOMOIIb
B MpeoojeHUH OaphepoB, MEMIAIOMIMX IMOJyYeHHUIO MM YCIYr HapaBHE C IPYyTHMH
JIMLIaMH.

2.14.8. Bxon B MoMelIeHHEe U MecTa OXHAaHUsS OOOpYAYIOTCS KHONKAaMH, a TaKXKe
coaepxaT MH(OpPMALMIO O KOHTAaKTHBIX HOMepax TeledOHOB BbhI30Ba pabOTHUKA IS
COTPOBOXICHUS UHBAJIW/IA.

2.14.9. lybnupoBaHue HEOOXONMMOH IS WHBAJIUIOB 3BYKOBOHW U 3PUTEIBLHOU
MHGOPMAIINH, a TAK)Ke HAJMMCeH, 3HAKOB U MHOM TEKCTOBOU U rpadudeckoi HHbopManuu
3HaKaMH, BBINIOJHEHHBIMM  pelibedHO-ToueuHbIM  1mpudtom  bpaiinsg,  pomyck
CypJlonepeBoIYrKa U TU(HIOCYpIoNIepeBOIIHKA.

2.14.10. OGopymoBaHUE MECT TOBBIIIEHHOIO yI00CTBa C JOMOJHUTEBHBIM MECTOM
U1 cOOAaKU-TIPOBOJHMKA W YCTPOHCTB JUIsl MEpelBUKEHUS HHBaIuAa (KOCTBbUIEH,
XOYHKOB). '

2.14.11. XapakTepUCTUKH IOMEIIEeHWH NpheMa U BbIAAYU JOKYMEHTOB B 4YacTH
00BEMHO-TUIAHUPOBOYHBIX W KOHCTPYKTHBHBIX PELICHUH, OCBEIIEHHUs, I[10XKapHOU
0e30MacHOCTH, WH)XEHEPHOI'o O0OpYyIOBaHMs JODKHBI COOTBETCTBOBATh TPEOOBAaHUSAM
HOPMAaTHUBHBIX JOKYMEHTOB, IEHCTBYIOIIUX Ha TeppuTopur Poccuiickoit denepaluu.

2.14.12. Tlomewenusi npueMa M BbIA4YU JOKYMEHTOB JOJDKHBI IpenycMaTpuBaTh
MecTa JUIsl OKMAaHus1, UHPOPMHUPOBAHUS U TIpUeMa 3asiBUTEIIEH.

2.14.13. Mecrta OXXHUJIaHHS U MecTa sk UHPOPMHUPOBaHUS O00PYAYIOTCS CTYJIbSIMU
(KpeceNbHBIMHM  CEKILIUSAMH, CKaMbsMHU) M CToJaMH (CTOWKaMu) Ais O(OPMIECHHS
JOKYMEHTOB C pa3sMelllecHHeM Ha HUX OJaHKOB JIOKyMEHTOB, HEOOXOAMMBIX s
MOJTyYeHUsI TOCYJAapCTBEHHBIX YCIYTr, KaHLEISPCKUMM IMPUHAMIESKHOCTIMH, a TaKxKe
WH(POPMALIMOHHBIMUA  CTEHJAMH, COJEpXXallUMM AaKTyaJlbHYl0 M HMCYEPIBIBAIOLILYIO
nH(pOPMAITHIO, HEOOXOIUMYIO JUISl TTOyYeHUsl TOCYJapCTBEHHBIX YCIYT, U MH(MOPMAIUIO
0 Yacax Ipuema 3asiBJICHUH.

2.14.14. Mecra [jsi MpOBeNEHHs JIMYHOrO TpUeMa 3asiBUTeJell 00opymyroTcs
CTOJIAMH, CTYJbSIMH, OOECNEeUYUBAIOTCS KAHLEIAPCKUMHU TPUHANIEKHOCTIMH  JJIs
HAIMCAHUS TUCbMEHHBIX OOpaIleHUH.

IMoka3zarenu AOCTYIMHOCTH H KAa4Ye€CTBA rocyaiapCcrB€HHbIX YCJOYr

2.15. INokazarenu NOCTYMTHOCTH M KauyeCcTBA rOCYAapCTBEHHBIX YCIIYT.

2.15.1. Tloka3arenu IOCTYITHOCTH TOCYIapCTBEHHBIX yCIyr (oOluue, MpUMEHHMBIE
B OTHOIIICHUU BCEX 3asiBUTENIEH):

1) TpaHCTIOpPTHASI JOCTYTHOCTh K MECTY IIPEAOCTABIEHHUS rOCY 1apCTBEHHBIX yCIYT;

2) HajguMyMe yKaszaTelled, oOecnedyWBarOUX  OeCHpensaTCTBEHHBIM  JIOCTYM
K MTOMEIIEHUSIM, B KOTOPBIX IIPEIOCTaBIISIETCS YCIIyra,

3) BO3MOXHOCTH  TMOJY4YeHHMs  TOJHOW W  JOCTOBEpHOW  WHGOpMalMH
o rocyaapctBeHHoi ycayre B ML, mo TenedoHy, Ha 0OQUIHMATILHOM CaiTe OpraHa OneKu
Y TIONIEYUTENBCTBA, MPEAOCTABISIONIET0 YCIyTrH, nocpeacrtsom EINNY;

4) TpenOCTaBlIe€HHE TOCYJAPCTBEHHBIX YCIyT IIOOBIM JOCTYIHBIM CIOCOOOM,
MpeayCMOTPEHHBIM JEUCTBYIOIIMM 3aKOHOAATEIILCTBOM;



5) BO3MOXHOCTb MOJy4eHHs T'OCYAAPCTBEHHBIX YCIYr MO 3KCTEPPUTOPHATBLHOMY
IIPUHLIMITY;

6) obecnevenue A 3asBUTENs] BO3MOXKHOCTH TOJIyueHHs MH(OPMALUU O XOJe
Y pe3yJibTare MPeAOCTaBIEHUs IOCYJapCTBEHHBIX ycIyT nocpeactsom EINTY.

2.15.2. TIlokazaTenu JOCTYNHOCTH TOCYJapCTBEHHBIX yCIyr (CHelMaibHbIe,
IIPUMEHHUMBIE B OTHOLLIEHUU UHBAIUJIOB):

1) Hanuuue UHQPACTPYKTYPhI, yKa3aHHOMU B myHKTe 2.14;

2) ucnonHeHue TpeOOBaHUI JOCTYTHOCTH yCIIyT JJIsl UHBAJIHIOB,

3) obecneuenue OeCHpPENITCTBEHHOTO JOCTYllAa MHBAJIUAOB K IIOMELICHHSIM,
B KOTOPBIX NPEJOCTABIsAETCs FOCyAapCTBEHHAs YCIIyra.

2.15.3. Iloka3zarenu KayecTBa rocyJapCTBEHHBIX YCIIYT:

1) cobmoaenne cpoka MpeIoCTaBIeH s TOCYAaPCTBEHHBIX YCIIYT;

2) cobmoieHre BpEMEHU OXHIAHUS B OYeped IpU Mojadue 3ampoca U MOTydeHuH
pe3yJibTara;

3) ocymecTBineHue He 6ojiee OTHOro obpalleHus 3asBuTeNs K paboTHukam ['BY JIO
«M®LI» mpu nogaye NOKYMEHTOB Ha MNOJIy4YeHHE TOCYIAapCTBEHHBIX YCIyr M He Oolnee
OJTHOTO OOpalleHHs pH MoyyeHuu pesyibrarta B [BY JIO «M®Ly;

4) oTCyTCTBHE Ka100 Ha AEHCTBUS WK Oe3[eiCTBUE NOKHOCTHBIX JIML, MOJAHHBIX
B YCTaHOBJICHHOM MOPSIJIKE.

2.154. Tlocne momyveHus pe3yabTaTa YCIyrH, MpeNOCTaBIEHHE KOTOPOi
OCYLIECTBIIATIOCh B 3JIGKTpOHHOM Buae uepe3 EII'Y nubo mnocpeacrtsom I'BY JIO
«M®LLy, 3asiBuTENIO 06ECTIEYNBACTCS BO3MOXKHOCTD OLIEHKH Ka4eCTBa OKa3aHUsl yCIyTH.

Nudopmanus 06 yeayrax, iBJasiiOmuxcs He00X0AHMbBIMH
H 00513aTeJILHBIMH /Il IPEJ0CTABJIEHHS FOCYJaPCTBEHHOM yCayrn

2.16. IlomyueHus yciayr, KOTOpBIE SIBISIOTCS HEOOXOAUMBIMHU U 00S3aTeIbHBIMU IS
NpeI0CTaBlIEHUs TOCY IapCTBEHHON YCIIyTH, HEe TpebyeTcs.

[Tony4yenus cornacoBaHHWid, KOTOpbIE SIBISIOTCS HEOOXOMUMBIMU M 00S3aTelbHBIMU
JUTs TIPETOCTaBJIEHUs TOCYJAPCTBEHHOM yCIIyTH, HE TpedyeTcs.

Hnuble Tpe6OBaHHS, B TOM YHC/I€ YYUTBHIBAIOIIHE 0COGEHHOCTH
NpeJ0CTaB/IeHHs FOCYAAPCTBEHHBIX YCJIYT 10 YKCTePPHTOPHAILHOMY
NPHHUHUIY H 0COOEHHOCTH NPeJOCTABJIEHHS IOCY/ 1aPCTBEHHbIX yeayr

B 2JIEKTPOHHOH (popme

2.17. Hinble TpeGoBaHusl, B TOM YHCIIE YYUTHIBAIOLIME OCOOEHHOCTH IIPEIOCTaBICHHUS
FOCYIapCTBEHHBIX YCIYyr IO OSKCTEPPUTOPHANBHOMY MpUHUMIYY (B claydae eciu
FOCYNApCTBEHHbIE yCIIyTM MPENOCTABISICTCA IO JKCTEPPUTOPUATIBHOMY MPUHLMITY)
1 0COOEHHOCTH MPENOCTABIEHHS FOCY IAPCTBEHHBIX YCIIYT B 3JIEKTPOHHOH (hopme.

2.17.1. Ilogava 3anpocoB, TOKyMEHTOB, HH()OPMAIMH, HEOGXOAUMBIX IS [IOJIyYEeHHUSI
FOCYTapCTBEHHBIX yCIIYT, NPEAOCTABISIEMBIX B OPraHe ONEKH U MOINEYUTENbCTBA, a TAKIKE
[IOJTy4C€HUE PpE3YyJIbTAaTOB IPENOCTABICHHS TaKUX YCIYr OCYILIECTBISIOTCS B JIHOOOM
MpEOCTaB/IAIOMEM TaKHE YCIYId MOAPA3JeNeHuH COOTBETCTByIomero M®I] mpu
HaJIA9MK  COTTIAIICHHS, B Npe/ienax TeppuTopuu JleHuHrpanckoit obnactu mo BBIGOPY



3asBUTEJII HE3aBUCHUMO OT €r0 MecTa >KUTENbCTBAa WM MecTa npeObiBaHus. [lomydeHue
pe3yjibTaTa IPEJOCTaBI€HUS TAaKUX YCIYr OCYLIECTBJISIETCSI B TOM OpraHe OIeKHU
Y TIONIEUYUTENBCTBE, B KOTOPBIHM ObLIU MOIaHBI JOKYMEHTHI.

2.17.2. IlpenocraBieHHe TOCYJIapCTBEHHBIX YCIYr B JJEKTPOHHOM  BHJIE
OCYLUECTBIISIETCS NPU TEXHUYECKOM peanm3anuu yciayr nocpeactsom EINTY.

3. CocTas, nocJj1e10BaTeIbHOCTh H CPOKH BbINOJIHEHHS
aJIMHHHCTPATHBHBIX NpoLeayp, TPeOOBaHUA K NOPAAKY
HX BbINOJIHEHHS, B TOM YHCJIe 0COOCHHOCTH BbINOJHEHHS
aJIMHHHCTPATHBHBIX NpoLeayp B 3J1eKTPOHHOH ¢opme

3.1. CocTaB, nNocj1e10BaTEJIbHOCTh H CPOKH BbINOJIHEHHUHA
aJIMHHHCTPATHBHBIX NpoLeaypP, TPEOOBAHUA K NOPAAKY
HX BbINOJIHEHUSA

3.1.1. TlpemocTaBieHre TrOCyJapCTBEHHOM YCIyrH BKJIOYaeT B cebs cleayrolue
aJIMUHUCTPATUBHBIEC MIPOLELYPHI:

1) mpreM W perucTpauus 3asBIeHUsI O MPEAOCTaBICHUH I'OCY1apCTBEHHOM yCIIyTd —
1 paboumii NeHb B COOTBETCTBMU C IYHKTOM 2.13 HacTosilero aiMHHHCTPATHUBHOIO

periamMeHTa;
2) paccMOTpeHHE TOKYMEHTOB M CBEINEHUHN [JIsl yCTaHOBJIEHWsS IIpaBa 3assBUTEIIS
Ha TOCYIapCTBEHHYI yciuyry — 8 pabouux JHEH ¢ JaThl OKOHYaHUS TIEPBOM

aJIMUHUCTPATHBHOM TIpOLIeyphl, yKa3aHHOW B mojnyHkTe 1 myHkra 3.1.1 Hacrosiuero
aIMUHUCTPATUBHOI'O PEITIAMEHTA;

3) mpUHATHE pElleHHs O MPEJOCTABICHUH TOCYJapCTBEHHBIX YCIyT MM 00 OTKase
B MPEIOCTaBJIEHUHA TOCYHApCTBEHHBIX YyCJIyr — 3 pabouMx IHsA C JaThl OKOHYaHWHS
aJIMUHUCTPATUBHOM TIPOLIEAYpPbI, TPEAyCMOTPEHHOM NOAMyHKTOM 2 myHkTa 3.1.1
HACTOSIIEro aAMMHUCTPATUBHOI'O PErJIaMEHTa;

4) namnpasiienre (BblIava) 3asiBUTEIO pe3yibTaTa Ipel0CTaBIEHUs FOCY 1apCTBEHHOM
YCIIYyTH B TeUeHHEe 3 pabo4yux JHEH CO IHS MOANUCAHUS PELICHHUS.

3.1.2. TlpueM ¥ peructpauusi 3asBICHHUS O IPENOCTABICHHH TIOCYIapCTBEHHOU
YCIIyTH.

3.1.2.1. OcHoBanue I Hayaja aJMUHUCTPATUBHON IpPOLEAYpPHI: IOCTYyILICHHE
B OpraH OIEKH M MOTEUUTENbCTBA 3asBIICHUs U JOKYMEHTOB, MPEyCMOTPEHHBIX ITyHKTOM
2.6 HACTOSIIIEro aAMUHUCTPATUBHOIO pETJIAMEHTA.

3.1.2.2. CopepxaHue aAMUHHUCTPATUBHOIO  JEWCTBHS, IPOJODKHUTEIBHOCTD
U (MJI1) MAaKCUMAJIbHBIA CPOK €r0 BBIIIOJTHEHHUS

JOJKHOCTHOE JTMIIO (CIIELMAIUCT OpraHa OMEeKH W IONeYUTENIbCTBA), OTBETCTBEHHOE
32 NpUeM JOKyMEHTOB, NpPHHHUMAeT Npe/ACTaBIeHHbIE (HAalpaBliCHHbIE) 3asBUTENIEM
3asiBJIEHHE W JOKYMEHTHI U B TOT )K€ IEHb PErMCTPUPYET UX B COOTBETCTBUH C IpaBUIIaMHU
JIeNOTPOU3BO/ICTBA, YCTAHOBIEHHBIMUA OPraHOM OINEKH M MONeYuTesbeTBa. [lpu nuyHOM
npueMe JJOKyMEHTOB COCTABIISI€T PACIUCKY-YBEIOMIIEHHE O TIpUeMe TOKYMEHTOB, BPY4aeT
e€ 3aABUTEIIO.

3.1.2.3. JIumo, OTBETCTBEHHOE 3a BBINOJHEHHE aJMUHUCTPATUBHOIO JIEUCTBHUS:
CIIeL[MAJIICT OpraHoB OINEKH M TMOMNEeYUTENbCTBa, HANCNICHHbIH B COOTBETCTBHH



C JIOJDKHOCTHBIM PErIaMeHTOM (GYHKLUSMHU 10 BHINOJHEHUIO JaHHOM aJIMUHUCTPATHBHOM
NpOLENYPHI (Jajiee — CIIeNUATUCT ONEeKU U MOTIEYUTEILCTBA).

3.1.2.4. Pe3ynbraT BBHINOJHEHHUs [JAHHOH aJIMHHHCTPATHBHON  POLEMYpHI:
perucTpanus 3asBJIeHHUs O IPEJOCTABICHUH I'OCY JapCTBEHHOMN YCIYTH.

3.1.3. PaccMOTpeHue JOKYMEHTOB M CBEACHMI JUJISl YCTAHOBJIEHHs IpaBa 3asBUTENs
Ha rocyJJapCTBEHHYIO yCIIYTy.

3.1.3.1. OcHoBanue nis Hayajla aJMHHUCTPATHBHOW MPOLEAYPHI: IMOCTYIIEHHE
3asBJICHUSI W TMPWIAraéMblX K HEMY JIOKYMEHTOB CIELMAJUCTy OpraHa OIEKH
Y TIOTIEYUTENIbCTBA, OTBETCTBEHHOMY 32 (DOPMHUPOBAHHE NMPOEKTA PEIIECHHS.

3.1.3.2. Copepxanue aIMHUHUCTPATHBHOIO  JEHCTBHS, HNPOJOJDKUTENHLHOCTb
U (MJIM) MaKCUMAJIbHBIN CPOK €r0 BBIITOJIHEHHS:

1 me#icTBue: MpoBepKa TOKYMEHTOB Ha KOMIUIEKTHOCTh U JJOCTOBEPHOCTH, NPOBEPKA
CBEJICHUM, COAEPIKALIMXCS B NPEJCTABICHHOM 3asIBJIEHUH U JJOKYMEHTaX, B LEJISIX OLEHKH
COOTBETCTBHsI TPeOOBaHHMSAM M YCIOBHSAM Ha IOJMyYeHHE TI'OCYIapCTBEHHBIX YCIYT,
¢popMupOBaHKe, HanpaBlieHHE MEXBEIOMCTBEHHBIX 3allpOCOB B 3JIEKTPOHHOM (opme
C HCIOJIb30BAHMEM CHUCTEMbI MEXBEIOMCTBEHHOIO B3aUMOJCHCTBHS U IOJIyYEeHHE
OTBETOB Ha MEXBEIOMCTBEHHBIE 3alIPOCHI B T€YEHUE 8 pabOoYuX AHEH ¢ JAThl OKOHYAHUS
aZIIMUHUCTPAaTUBHOW MPOLEAYpPBI, MNPEeAyCMOTpEeHHONW ImyHkToM 3.1.2 Hacrosmero
aJIMUHUCTPATUBHOI'O perjaMeHTa.

2 peiictBue: (POPMUPOBAHKE NPOESKTA PEIICHHUSI 10 UTOraM PACCMOTPEHHS 3asBICHUSI
M JOKYMEHTOB B Te4YeHHe 3 pabo4yux JHEeH ¢ JaThl OKOHYaHUs IIEpBOro AeHCTBUS,
NPEeNyCMOTPEHHOT'O OIYHKTOM 3.1.3.2 HaCTOAIIEro aIMUHUCTPATHBHOIO PErIaMEHTA.

3.1.3.3. JIuumo, OTBETCTBEHHOE 3a BBIIONHEHHE aIMUHUCTPATUBHOU IIPOLENYPHI:
CIIEMAJIUCT OpraHa OIIGKM M IIOIEYUTENIbCTBA, HAJENEHHbII B COOTBETCTBUMU
C IOJDKHOCTHBIM PErJIaMeHTOM (yHKIMSAMU IO BBINOTHEHHIO JAHHON aIMHUHHCTPATHBHOM
IPOLEYPHI.

3.1.3.4. KpuTepuii NpuHATHSA pELICHUS: HAIUYUE/OTCYTCTBHE Yy 3asiBUTEIS npasa
Ha IOJIyYE€HHUE roCy JapCTBEHHOW YCITYTH.

3.1.3.5.  Pesynbrar BBINOJIHEHMS [AaHHOW  aJMHHHMCTPATHBHOM IIpOLIEAYPHI:
[OArOTOBKA IIPOEKTa PpELICHUS O NPEJOCTaBIE€HHUM YCIyrH WO 00 oTKaze
B IIPEIOCTaBICHUHU YCIyTH.

3.1.4. TIlpunstve pemeHHs O TPeJOCTAaBIEHWH TOCYJAPCTBEHHON YCIYTH
HJIHA 00 OTKa3e B MPEIOCTABIEHHH TOCY IapCTBEHHON YCITyTH.

3.1.4.1. OcHoBaHue 1)l Hayana aJMMHHCTPATHBHOM NPOLIEAYPBI: NpeJICTaBICHUE
AOJDKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 328 ()OPMHUPOBAHUE IPOEKTA pELIEHHUS, NPOEKTa
peLICHHsT  TOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a IIPUHATHE U IIOJIHCAHHUE
COOTBETCTBYIOLIETO PEIICHHUS.

3.1.4.2. Conepxanue aIMUHUCTPATUBHOTO JEHCTBHUS, MPOLOKUTENLHOCT U (umm)
MaKCUMAIbHBIH CPOK €ro BBINOJHEHHUs: PACCMOTPEHHE IMPOEKTa PEIICHHs, a TaKike
3a5BJICHWS M NPEJICTABICHHBIX JOKYMEHTOB JOJDKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 34
[IPUHATHE M IOANNUCAHUE COOTBETCTBYIOLICTO pelleH s (O MPEeNOCTABIEHHH YCIIyT WU 00
OTKa3e B IPEJOCTaBICHUHU YCIIYT), B TeuyeHHe 3 pabouumx OHEeH C JaThl OKOHYAHUS

aIMUHUCTPATUBHON IPOLEAYPHI, IPETyCMOTPEHHOM NyHKTOM 3.1.3 HacTosIero
aIMHAHHMCTPATUBHOIO perjaMeHTa.



3.1.4.3. JIumo, OTBETCTBEHHOE 3a BBINOJHEHHE AJMHHHUCTPATUBHOW MPOLEAYypPHI:
JOJDKHOCTHOE JIMLO OpraHa ONEKUd M IIONEYHUTEIbCTBA, OTBETCTBEHHOE 3a IMIPHHATHE
Y NIOJIIUCAaHNE COOTBETCTBYIOIIETO PEIICHUS.

3.1.4.4. Kpurtepuii NpUHATHS pElICHUs: HAJIWYUE/OTCYTCTBHE y 3asiBUTENs IpaBa
Ha MOJIyYeHHEe TOCYIapCTBEHHOM YCIIYTH.

3.1.4.5. Pe3ynbraT BBINIOJHEHHUS JaHHOW aJIMHUHHUCTPATUBHOW IPOLENYPHI:
NOAMUCAaHWe  pelleHduss O COKpallleHWH CpoKa JEeHCTBHS  JOroBopa  Haima
CHEHATU3UPOBAHHOIO JKUJIOTO TOMEIIEHUs WJIM pelleHHus o0 OoTKa3e B COKpAllEHHH
CpOKa JIefCTBUS TaKOr'0 JOroBOpa.

3.1.5. Beiaua pe3yJsibrara.

3.1.5.1. OcHoBaHue Jjisg Hayajla aIMUHUCTPATUBHON NPOLEAYPBI: NTOIyYEHHE JTUIIOM
opraHa OIeKHd U TMOMNEYUTENbCTBA, OTBETCTBEHHBIM 3a INPEIOCTABIIEHHE YCIyTH, PEIICHUs
O MPedOCTaBJIICHUU rOCYyJaPCTBEHHON YCIIyTH.

3.1.5.2. CopepxaHue agMHHUCTPATUBHOIO  JIEWCTBHS, IPOJOKUTEIBHOCTD
1 (MJIH) MaKCUMAaJTbHBIN CPOK €r0 BBIIIOJIHEHU

1 peicTBHE: [OJDKHOCTHOE JIMIIO PETUCTPUPYET pe3yJbTaT IPeIOCTaBICHUS
rocyJapCTBEHHOM yciayrm He mo3gHee 1 pabouero JHA ¢ JaThl  OKOHYAaHUs
aJIMUHUCTPATUBHOM MpOLEAYpbl, IpPeIyCMOTpeHHOM myHKTOM 3.1.4 HacTosIIero
aIMUHUCTPATUBHOI'O PErIaMeHTa.

2 gelcTBHE: JOJDKHOCTHOE JIMLIO HAIIpaBIsAeT pe3ysNbTaT IPeIOCTaBICHUS
roCy/JapCTBEHHOM yCJIyTM CIOco0OM, yKa3aHHBIM B 3asBIIEHHHM, He Ho3/Hee 3 pabouero
IHS C JaThl OKOHYaHWS aJMHMHHUCTPATHBHOW MpPOLEAYphl, MPELyCMOTPEHHOW ITyHKTOM
3.1.4.5 HacTosIIEro aAMUHUCTPATUBHOI'O pErIaMEeHTa.

3.1.5.3. JIuno, OTBETCTBEHHOE 3a BBINOJHEHWE aJMUHUCTPATUBHON MPOLEHYpPHI:
CHELMaJMCT OpraHa OINEeKd ¢ IONEeYUTENbCTBA, HAJEIEHHbIH B COOTBETCTBUH
C IOJDKHOCTHBIM perjiaMeHToM (DyHKIHMSIMHE 110 BBINOIHEHHIO TaHHOW aJIMUHUCTPAaTHBHOM
npoueaypsl.

3.1.5.4. PesynbraT BBITOJHEHHWs JAaHHOW aJMMHMCTPATHBHOW  MPOLETYpPHI:
HAlpaBJIeHHE 3asBUTENIO pe3ylbTaTa IPEJOCTaBJIeHHs TOCYAapCTBEHHBIX — YCIyT
croco0OM, YKa3aHHBIM 3asiBUTENIEM B 3asBIICHUH Ha MPEIOCTaBICHUE YCIYTH.

3.2. Oco0eHHOCTH BBINOJIHEHHSI AIMHHHCTPATHBHBIX Npoueayp
B DJIEKTpPOHHOH ¢opme.

3.2.1. IlpenocraBieHue rocyaapcTBeHHbIX yciyr uepe3 EIII'Y ocymecTsisercs npu
HAJIMYUHM TEXHUYECKOU BO3MOXKHOCTH.

3.2.2. Jlnsa nonydeHus rocymapcTBeHHbIX ycmyr depes EIII'Y  3asBurenmo
HEOOXOQUMO TpeJBApUTENLHO TMPOWUTH MpOLECC perucrTpauuud B (eJepabHOH
rocyJapcTBEHHOM HHGOpPMaIMOHHON cucTteme «EnuHas cucrema UIeHTAPUKALUA U
ayrentudukanum» (nanee - ECUA).

3.2.3. TocynapcTBeHHbIE YCIyrH MOTYT ObITh monyuensl depe3 EIIIY 6e3 nnuaHOM
SIBKM Ha MPUEM B OpraHbl ONIEKH U IOTICYUTEIbCTBA.

3.2.4. Jlna nopnaum 3asBieHust uepe3 EII'Y 3asBuTens [OJDKEH BBIMOJIHUTH
CIIeayIoIue JEeUCTBHS:

npoiTi uaeHTUdUKanuo U ayTeHTuduKanmio B ECUA;



B nau4yHOM KaOuuete Ha EII'Y 3anoiHUTh B 3JIEKTPOHHOM BHJE 3asBICHUE Ha
OKa3aHue roCy1apCTBEHHBIX YCIIYT;

HalpaBUTh NAKET 3JEKTPOHHBIX JOKYMEHTOB B OpraHbl OIEKH M IIONEYUTENIbCTBA
nocpeAcTBoM ¢pyHkuuoHaia EIITY.

3.2.5. B pe3ynbTare HanpaBieHus 3asiBiieHus mocpeactBoM EII'Y B COOTBETCTBHH C
TpeboBaHusIMM TyHKTa 3.2.4 HACTOSINEro aJMMHMCTPAaTHBHOrO periamenta AWC
«Mexsen JIO» w/unmu T'MC JIO «Kunbe» (IIpy HaIMYMU TEXHHYECKOH BO3MOXKHOCTH)
MPOU3BOAMTCA aBTOMATHYECKasi PErMCTpalys MOCTYIMBIIETO 3asBIEHHsS W IPUCBOCHUE
€My YHHUKaJIbHOrO HOMepa nena. Homep nena mocTyrieH 3asBUTENO B JIUYHOM KaOWHETe
EITY.

3.2.6. Ilpu npenocraBneHun rocynapctBeHHol yciyru depe3 EINTY moimKHOCTHOE
JIMIIO OPraHOB ONICKH M MOIEYMTEIbCTBA BBIIIOJIHSET CII€LYIOIIHUE JeHCTBUS:

(GOpMHpYET MPOEKT pellleHHs Ha OCHOBaHWM JOKYMEHTOB, IOCTYIIHBILIHX yepes
EIII'Y, a Take  1OKyMEeHTOB  (CBefeHWH), MOCTYNMBIIMX  [OCPEICTBOM
MEXBEJIOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMOJEHCTBHUS, U NepeJaeT A0JHKHOCTHOMY JIMILY,
Ha/IEJICHHOMY ()YHKLMSMU IO TIPUHATHIO PEILEHHS,

[I0CJI€  pacCMOTPEHHMs JOKYMEHTOB W IIPHHATUS pELIEHHUs O IPeNOCTaBICHUH
FOCyapCTBEHHOH yciyrd (OTKase B MPENOCTaBICHHH TI'OCYIapCTBEHHOM yCIIyru)
3anonuseT npenycmorpenHeie B AMC «Mexsen JIO» u/umu TUC JIO «Kube» hopMbl o
IPUHATOM PELICHUM U nepeBoaut neio B apxuB AMC «Mexsen JIO» w/unu T'MC JIO
«Kunpey;

YBCAOMIISET 3asBUTENS O NPUHATOM PELIEHUH C MOMOIIBIO YKA3aHHBIX B 3asBIICHUH
CPEACTB CBA3M, 3aT€M HaNpaBiseT JOKYMEHT CHOCOOOM, YKa3aHHBIM B 3asBJICHUU:
[OYTOH, JMOO BBIJACT €ro NpPH JUYHOM OOpAILUCHUH 3asiBUTENs, JTHOO HAIpaBIsAeT
OJIEKTPOHHBIH TOKYMEHT, MOIIIMCAHHBIA YCHICHHOW KBaIM(UIMPOBAHHON 3IIEKTPOHHOMN
TIOAITHUCEIO NOJDKHOCTHOTO JIMIIA, IPUHSABLLIETO PEeIleHHE, B IUYHbBIA KAaOUHET 3asIBUTEISL.

3.2.7. B ciy4ae moctynienus 3asBieHHs B GOpMe 3NEKTPOHHOIO JOKYMEHTa JHEM
oOpalleHNs 32 NPeNOCTaBIeHHeM IOCYAapPCTBEHHBIX YCIYT CYUTACTCS 1aTa perucrpanuu
3asBieHus Ha EITY.

Mudopmuposanne 3asBuTens o Xooe M pesyibTare [IPeNOCTaBIICHUS
FOCYTapCTBEHHBIX YCIIyT OCYLIECTBIISICTCS B OJIEKTPOHHOM (OpMe Yepe3 THUHbBIH KaGUHET
3asiBUTEIsA, pacnooxeHHbid Ha EITTY.

3.2.8. OpraH oneky U MONEYUTEIHCTBA PU TTOCTYILIEHUH JOKYMEHTOB OT 3asiBUTEJIS
nocpenctsoM EII'Y no tpeGoBanuto 3asiBUTeNs Hampapiser pe3yabTaT NPeNOCTaBICHHUS
ycnyru B (opMe  JIEeKTPOHHOrO  JOKYMEHTa,  MOANMCAHHOIO YCUJIEHHOM
KBAJIM(DUIIMPOBAHHONW OJIEKTPOHHOM IOIHCHIO JIOKHOCTHOTO JUla, IPUHSBIIETO
pelleHne (B 9TOM Cily4ae 3asBHTE]b IIPU MOJaye 3armpoca Ha IIPEOCTaBICHUE YCIYTH
OTMEYaeT B COOTBETCTBYIOLIEM I10JI€ TaKyI0 HEOOXOIAUMOCTE).

Brinaya (HanpaBiieHHe) 5IEKTPOHHBIX JOKYMEHTOB, SBISFOLIAXCS pe3yJibTaToM
HIPEIOCTABICHNS  TOCY/ApPCTBEHHBIX  YCIYT, 3asBUTENI0 OCYILECTBISIETCS B JIeHb

perucTpanuu pe3yJibTara MMpeaoCTaBIICHUS rocy1apCTBECHHBIX yCJIIyr B OpraHe OII€KUu
H IIOII€YUTEIILCTBA.

3.3. Ilopsiiok HCNpaB/eHUs JONYIIEHHBIX ONEeYaTOK H OIIHGOK B BbIJaHHbIX
B pP€3yJIbTaTe NPEA0CTABICHHS IOCY1aPCTBEHHBIX YCJIYT JOKYMEHTAX.



3.3.1. B ciy4ae ecnu B BBIJJAaHHBIX B pe3yJibTaTe MPeJI0CTaBIEHUS TOCYAapCTBEHHBIX
YCIYI TOKYMEHTax JOIyIIEeHbl ONeYaTKH W OIIMOKH, TO 3asiBUTEJb BIIPABE IPEICTABUTH
B OpraH OINEKM U IIONEUUTENIbCTBA HEMOCPEICTBEHHO WM HaNpaBUTh ITOYTOBBIM
OTIIpaBJICHUEM IIOAIIMCAHHOE 3asBUTENIeM 3asBJE€HHE B IIPOU3BOJBHON  (dopme
O HEOOXOAMMOCTH MCITPaBJIEHUS JOIMYIIEHHBIX OMeYaToK U (WJIH) OLIHOOK C U3JIOKEHHUEM
CYTH JOINYyLICHHBIX OIEYaTOK H(WJIM) OIIMOOK M NPHJIOKEHHEM KOIMUU JOKYMEHTa,
CoJieprKallero onevyaTkyd U(HUiad) OLIHOKH.

3.3.2. B teyenue 3 paboyux JHEHW cO IHS pPErucTpallly 3asBJIICHUS] 00 UCIIpaBICHUU
OIe4YaToK M OMOOK B BbIIAHHBIX B pe3ysibTaTe MPEeIOCTaBICHHS rOCYJapCTBEHHBIX YCIYT
JOKYMEHTaX OTBETCTBEHHBIM CHENHAJMCT OpraHa ONeKH ¢  IIONEeYUTEIbCTBA
yCTaHABIIMBAET HaJIMYue omnedyaTKH (OIIHUOKH) U odOpMIIseT pe3ybTar MpeloCTaBIeHUs
rOCyJapCTBEHHBIX YCIYT (IOKYMEHT) C MCHpPaBJIEHHBIMHU OledyaTKaMH (OIIMOKaMH) WU
HampaBJisIeT 3asBUTENIO YyBeIOMJIEHHEe ¢ OOOCHOBaHHBIM OTKa3oM B O(OpPMIIEHUU
JIOKYMEHTa C HCIpaBJIE€HHBIMHU oOrlleyaTkaMu (OIIMOKaMu), pe3yJibTaT IMpPeIoCTaBICHUs
rOCyJapCTBEHHBIX YCIAyr (IOKYMEHT) CHElIUAINCT OpraHa OMNeKM M IONEeYUTENIbCTBa
BBIJIa€T HETMIOCPEICTBEHHO B OpraHe OMEeKH M TMOIMEeYUTeNIbCTBA WIIK HAIlPaBIISeT IOYTOBBIM
OTIpaBJIeHUEM (B 3aBUCHUMOCTH OT TOTO, KaKUM CIIOCOOOM OBUIO HaIpaBJIEHO 3asBIECHHUE
0 HEOOXOMMOCTH UCIIPABJICHHUS JOMYIIEHHBIX ONeYaTOK U(WUIN) OIIMOO0K).

4. ®opMbl KOHTPOJISI 32 HCIIOJIHEHHEM aAMHHHCTPATHBHOIO
perjiamMeHTa

IMopsinok ocymecTBJIEHHS TEKYIero KOHTPOJIsA 3a co0/110eHHeM
M HCIOJIHEHHEM OTBETCTBEHHBIMH JO/KHOCTHBIMH JIMIAMH MOJIOKEHH H
aIMHHHCTPATHBHOIO PerjaMeHTa H HHbIX HOPMATHBHBIX
NPaBOBBIX AKTOB, yCTAHABJIHBAIOIIHMX TPEOOBAHHA K NPENOCTABJIEHHUIO
rocy1apcTBEHHO# yCJIYyIH, a TaK:Ke NPHHATHEM pelleHHH
OTBETCTBEHHbIMH JIMLIAMH.

4.1. Tekymuii KOHTPOJIb OCYIIECTBIISIETCSI OTBETCTBEHHBIMM CIIELIUATIUCTAMH OpraHa
OIEKH U IOIEYHUTENHCTBA IO KaXIAOW MpoleAype B COOTBETCTBUM C yCTaHOBJICHHBIMH
HACTOSLIIUM aJIMHHHUCTPATUBHBIM PErIaMEeHTOM COJIep)KaHHEeM JEHCTBUH M CPOKaMH HX
OCYLIECTBJIEHUS, a4 TaKXe IIyTeM T[POBEJCHUS PyKOBOIMTENEM (3aMECTHTEIEM
PYKOBOJIUTENS, HAYaIbHUKOM OTJeNa) OpraHa OINEeKM M IIONEYUTETHLCTBA TPOBEPOK
VCIIOJITHEHHUSI TIOJIOXKEHUH  HACTOSIIEero aJMUHUCTPAaTUBHOIO  perjlaMeHTa, HHBIX
HOPMAaTUBHBIX IPABOBBIX AKTOB.

4.2. Tlopsimok ¥ TIEPUOAUYHOCTH OCYIIECTBJIEHHS IUIAHOBBIX W BHEIUIAHOBBIX
MIPOBEPOK MOJIHOTHI ¥ KaueCcTBa NPENOCTaBIEHUS IrOCYapCTBEHHBIX yCIIyT.

B uensx OCyIIeCTBJIEHUS] KOHTPOJS 3a IIOJHOTONM M Ka4vyeCTBOM IMPEJOCTaBIICHUS
roCyaapCTBEHHBIX YCIyT IPOBOAATCS IIJIAHOBBIE W BHETUUIAHOBBIE IIPOBEPKH.

[TnaHoBBEIE TPOBEPKU MPEJAOCTABICHUs I'OCYAAapCTBEHHBIX YCIYT MPOBOIATCS OIMH
pa3 B TpH Troja B COOTBETCTBHHM C IUIAHOM ITPOBEACHHS MPOBEPOK, YTBEPKIACHHBIM
PYKOBOJMTENIEM KOMHTETA [0 COLIMANBHOM 3alluTe HaceleHus JIeHHHrpaacKoM obnactu
(mamee — KOMHUTET).



IIpy  mpoBepke  MOryT  pacCMaTpUBaThCS  BCE  BOIPOCHI,  CBS3aHHEIE
C NMPEeOCTaBIEHUEM I'OCYJAPCTBEHHBIX YCIYT (KOMIUIEKCHBIE MIPOBEPKHU), UK OTAEIbHBIE
BOIIPOCHI (TeMaTUYECKHE ITPOBEPKH).

BHennanoBele NPOBEPKM MNPENOCTABICHUS TOCYNapCTBEHHBIX YCIYr IPOBOMASTCS
no  oOpameHusM  (QU3UYECKUX,  IOPUAUYECKHX  JIMIl W MHOUBUAYaJbHBIX
npeanpyuHuMaresei, oOpalleHHusIM OpraHoB IOCyIapCTBEHHOM BJIACTH, OPraHOB MECTHOIO
CaMOYMpAaBJIEHHs, MX JOJDKHOCTHBIX JIMI], @ TakXke B LENIX MPOBEPKH YCTPaHEHHS
HapyUIEHHWH, BBIABIEHHBIX B XOJl€ NPOBEJEHHOW BHEIUIAHOBOW IPOBEPKH. YKa3aHHbBIE
oOpalleHusl MOAJIeKAT PErMCTPALMU B JEHb MX IOCTYIUIEHUS B CHCTEME DJIEKTPOHHOIO
JOKYMEHTO000pOTa U AEJIONPON3BOACTBA KOMUTETA, OPraHa ONEKH U IOIEYUTENIbCTBA.

O mnpoBenenMu IPOBEPKH M3JAeTCSl IPABOBOM aKT KOMHTETa, OpraHa OIEKH
M TONEYUTENbCTBA O  MPOBEACHUUM  TPOBEPKH  MCIOJHEHHUS  HACTOSILETo
AJIMMUHHMCTPATUBHOIO PErJIaMeHTa IO MPEIOCTABICHUIO TOCY JaPCTBEHHBIX YCIIYT.

o pe3ynbraraM NpoBeieHHUs IPOBEPKH COCTABIISIETCS aKT, B KOTOPOM JIOJDKHBI ObITh
yKa3aHbl  JIOKYMEHTAJIbHO IOATBEP)KJAEHHBIE (aKThl HApYLIEHHWH, BbISBIECHHBIE
B XOJi¢ NPOBEpPKH, WIH OTCYTCTBHE TAKOBBIX, a TAaKKE BBIBObBI, COAEPIKAIIUE OLIEHKY
IIOJTHOTBl W KayecTBa INPENOCTABIEHUSI TOCYAAPCTBEHHBIX YCIYT, W IPEIIOKEHUS
10 YCTPaHEHHUIO BBISABIIEHHBIX IIPU IIPOBEpKe HapyeHui. [Ipu npoBeneHny BHENIAaHOBOM
IPOBEPKH B aKT€ OTPAXKAIOTCS Pe3yJIbTaThl IPOBEPKH (DAKTOB, H3IOKEHHBIX B OOpAIleHHH,
a TakKXe BBIBOJIbI W MpPEIOKEHHMs II0 YCTPAaHEHHIO BBISBIEHHBIX IIPU IIPOBEPKE
HapylLIEHUM.

ITo pe3ynpraTaM paccMOTpeHHUs 0OpallleHui JaeTCsl TUCbMEHHBIH OTBET.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUIL 3a PelIeHust u neiicTBus (OesneiicTue),
NpUHAMaeMble (OCYLIECTBIISIEMBIE) B XO/I€ MIPENOCTABICHHS TOCY1apCTBEHHOMN YCITYTH.

JOMmKHOCTHBIE NMUQ, YIIOJHOMOYEHHBIE Ha BBINOJHEHHE aJMMHUCTPATHBHBIX
ACHCTBUH, MNPEIYCMOTPEHHBIX HACTOSILIMM aIMHHHCTPATHBHBIM DETJIAMEHTOM, HECyT
OTBETCTBEHHOCThH 3a COOJIIOIEHHE TPeGOBaHUN JEHCTBYIOLIMX HOPMATHBHBIX MPABOBBIX
aKTOB, B TOM YHCJI€ 3a COOJIIOIEHHE CPOKOB BBITIOJIHCHUS aIMUHMCTPATUBHBIX JIEHCTBHIA,
MOJIHOTY WX COBEPIICHMs, COOJIOJEHHE TPUHLUIOB IIOBEAECHUS C 3asABUTENSIMHU,
COXPaHHOCTh JOKYMEHTOB.

PykoBosuTens opraHa ONeKH © IIONEYMTENbCTBA HECET OTBETCTBEHHOCTD
3a obecreueHue NpeoCTaBIeHNUs] FOCYIapCTBEHHOM YCITyTH.

Crenuanuctel  opraHa ONEKM U [ONEYMTENbCTBA MNPHM  IMIPeJOCTABIEHUH
rOoCyJapCTBEHHOMN YCIIyI'M HECYT OTBETCTBEHHOCTD:

32 HEHCTIOHEHME MJIM HEHaJJIeXalllee UCIOJHEHUe aJMUHHUCTPATHUBHBIX IPOLEMYP
IIPU MPEAOCTABIEHUH FOCY AAPCTBEHHOM YCIIyTH;

3a JielcTBUs (Oe3leliCTBYE), BEKYyIIHEe HapyIUCHHE NPaB U 3aKOHHBIX MHTEPECOB
(pU3HYECKUX WU FOPUIMYECKUX JIUL, HHANBHIYATbHBIX IPEAIPUHIMATENEH,

JlOJDKHOCTHBIE JIMIIa, BAHOBHBIC B HEHUCIIOJIHEHUH MITH HEHAUIEKAIEM MCIIONHEHHH
TpeboBaHHit HaCTOSIILIETO aJIMUHUCTPATUBHOIO  perjaMeHTa, IPUBJIEKAIOTCS

K OTBETCTBEHHOCTH B MOpsJKE, YCTAaHOBJIEHHOM JCHCTBYIOIIMM 3aKOHOAATEIHCTBOM
Poccuiickoii ®enepanum.

S. locynebOublii (BHecyaeOHbBIN) NOPAIOK 06Ka10BAHHS pelueHun
H eHcTBHi (0e3aelicTBHSI) Oprana, npeocTaB IsIONIEro



rocyJapcTBeHHbIe YCJIYTH, a TAKKe JO/LKHOCTHBIX JIMI] OpraHa,
NPeAOCTABJIAIOIIEr0 rocyJapcTBeHHbIE YCIYIH,

JIH00 rocyJapcTBeHHBIX HJIM MYHHIMNAJbHBIX CJIYKAIHX,
MHOTIO(pYyHKIHOHAJbHOI0 HEHTPA NPeA0CTABJIeHHs TOCyAapCTBEHHBIX
H MYHHIMIIAJIbHBIX YCJIYTI, pA0OTHHKA MHOTO(YHKIIHOHAJIBHOIO LEHTPa
NpeJocTaBJeHHs] TOCYIapPCTBEHHbIX H MYHHIHNIAJAbHBIX YCJIYyT

IIpaBo 3asiBuTes€H HAa focyAeOHOe (BHecyaeOHOe) 00:xkaI0BaHHe
pemieHHni U AelicTBUH (0e3elicTBHA), NPUHATHIX (OCyHIECTB/IsAEMbIX)
B X0/1e NpeJ0CTABJIEHHUsI TOCYIaPCTBEHHOH YCJIYIH

5.1. 3asBUTENM UMEIOT TTPABO Ha JocyAeOHoe (BHecyaeOHOe) 0OxaloBaHUE pEeLIeHUM
U gaedctBui (Oe3neHCTBUSI), MPUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ IPENOCTaBICHUS
rocyJlapCTBEHHOH YCIIYTH.

5.2. Ilpenmetrom nocynebGHOro (BHecyneOHOro) o0kajloBaHUs 3asBUTEJIEM PELICHHUM
U faeictBuil (Oe3neicTBUs) opraHa, MNPEeNOCTABISIIOIIEIO I'OCYAapCTBEHHYIO YCIyTY,
JOJDKHOCTHOTO  JIMI[a OpraHa, MpPeJOoCTaBISIIOIIEr0  IOCYyAAapCTBEHHBIE  YCIIYIH,
MHOTO(YHKI[HOHATIBHOTO IIeHTpa, pabOTHHKAa MHOTOQYHKIMOHAJIBHOIO LEHTPa, B TOM
YHUCIIe SIBISIOTCS:

1) HapylleHHe CpoKa perucTpaludM 3ampoca 3asBHUTENsl O IPeNOCTaBICHHH
roCyJapCTBEHHOM YCJIyTH, 3armpoca, yKasaHHOro B crathe 15.1 DemepanbHOro 3akoHa
No 210-D3;

2) HapyllIeHHe CpoKa MPeI0CTaBIeHUs FOCY JapCTBEHHOM YCIIyTH;

3) TpeboBaHue y 3asBUTENS] TOKyMEHTOB WIM HH(OpMaLMH JTHOO OCYIIECTBIICHHUS
JEWCTBUM, TMpENCTAaBIeHUE WJIU OCYILIECTBIEHHE KOTOPHIX HE IPEeAyCMOTPEHO
HOPMATHBHBIMA TIPaBOBBIMH  akTamMu Poccuiickori  ®enepauud, HOPMaTUBHBIMU
NpaBOBbIMU aKTaMH JIEeHHHTpaaCKoil OONacTH Al HPEeOCTaBJIEHUs] TOCYIapCTBEHHOM
YCIIYyTH;

4) oTka3 B TMpHeMe JTOKYMEHTOB, IIPEACTaBIIEHHE KOTOPBIX MPEeayCMOTPEHO
HOPMATHUBHBIMU  TNPAaBOBbIMM  akTamu Poccuiickoii ®enepanuu, HOPMATUBHBIMU
IPaBOBBIMM aKTaMu JIEHWHTpaiCKo#i o6NacTH AJIsl MPeNOCTaBIEHHUs TOCYIapCTBEHHOM
YCIIyTH, Y 3asBUTEIIS;

5) oTKa3 B MpPeIOCTaBICHUU T'OCYJAapCTBEHHOM YCIYTH, €ClId OCHOBaHMs OTKaza He
peyCMOTpeHbl (heepaibHbIMUA 3aKOHAMU U IPUHATBIMH B COOTBETCTBHH C HUMU UHBIMU
HOPMAaTUBHBIMM TPaBOBBIMU akTamMu Poccuiickoii ®enepanuu, 3aKOHaAMH W HHBIMU
HOPMAaTHUBHBIMHU [IPABOBBIMU aKTaMH JIeHMHIpajacKoi 001acTu;

6) 3aTpeboBaHMe C 3asBUTENs] IPU NPENOCTaBICHUU TOCYIAPCTBEHHOW YCIyTH
M1aThl, HE MPEeILyCMOTPEHHOM HOPMATHBHBIMUM IIPaBOBBIMH aKTamu Poccuiickoi
denepalui, HOPMATUBHBIMH IIPAaBOBBIMU aKTaMH JIeHMHIpaICKO# 00nacTy;

7) oTka3 opraHa, MPeIOCTAaBIISIOLIET0 TIOCYJapCTBEHHYIO YCIYTy, HOJKHOCTHOIO
JIMIA OpraHa, MPeJOCTABISIONIEr0 IOCYIapCTBEHHYIO YCIIYry, MHOTO(QYHKIHOHAILHOTO
LleHTpa, paboOTHUKA MHOTO(YHKIIMOHAIILHOTO LIEHTpa B UCIPABICHUU JOMYIIEHHBIX UMH
ONeuyaToOK M OIMMOOK B BBIAAHHBIX B pe3yJbTarTe IMPENOCTaBIEHUs TOCYyIapCTBEHHOU
YCIIYTH JOKYMEHTaX JIM60 HapylleHHe YCTaHOBIEHHOTO CPOKa TaKUX MCIIPABICHUH;



8) HapylleHWe CpOKa WM T[OpsAAKa BbIJAYM JOKYMEHTOB [0 pe3yjbTaraM
IIPEOCTABIIEHUS TOCYIAPCTBEHHOM yCIIYTH;

9) npuocTaHOBIIEHHE IPENOCTaBIEHUS TOCYIAPCTBEHHON YCIyIHM, €CIIM OCHOBaHMUS
[IPUOCTAHOBJIEHUs] HE MPEAYyCMOTpPEHbl (enepalbHbIMU 3aKOHAMH W IPHHSATBIMH B
COOTBETCTBHM C HHMHM HHBIMH HOPMAaTUBHBIMM NPAaBOBBIMH aKTamMu Poccuiickoi
®enepanuu, 3aKOHaAMU U NPHHATHIMH B COOTBETCTBUU C HUMH WHBIMH HOPMATHBHBIMH
[IPaBOBBIMU aKTamu JIeHUHIrpaackou obnacTy;

10) TpeGoBaHMe y 3asBUTENs NPHU IPEJOCTABIEHHHM I'OCYJapPCTBEHHOH yCIyrH
JIOKYMEHTOB MM HHGOpMAlMM, OTCYTCTBUE H(WIH) HEIOCTOBEPHOCTH KOTOPBIX
HE YKa3bIBAJIMChH IIPY IIEPBOHAYAILHOM OTKa3e B IIpUeMe JTOKYMEHTOB, HEOOXOIMMBIX IS
IIpeIOCTaBIICHUS rocy1apCTBeHHOM YCIyTH, 3a UCKITIOUCHUEM ClIy4aes,
IpeayCMOTPEHHBIX ITYHKTOM 4 yactu 1 ctatbu 7 @enepanbHoro 3akoHa Ne 210-D3.

5.3. JKanoba mnopaercs B NHUCBMEHHOH (opmMe Ha OyMaKHOM HOCHUTEe,
B DJIEKTPOHHOM (popMe B OpraH, NpeOoCTaBISIOIINI rocyaapcTBennyio yeayry, IBY JIO
«MOL» 1160 B KoMUTET 5KOHOMHUYECKOTO Pa3sBUTHS M MHBECTHLIMOHHOHN NEATENIbHOCTH
JlenuHrpanckoi obnactu, sBISIOMUNCS yupenurenem MOL] (nanee - yupenurens I BY
JIO «M®Ll»). XKanobel Ha pemenus u aeiicTBus (Ge3neiicTBUE) PyKOBOAMTENS OpraHa,
IIPEAOCTABIISAIONIETO FOCY IApCTBEHHYIO YCIIYTY, MOJAI0TCS B KOMUTET.

Kanobel Ha pemeHus u pedictBus (OesmeiictBue) pabotHuka M®PIL] momarorcs
PYKOBOJUTEIFO MHOTO(MYHKLIMOHAIBHOTO IIEHTpAa.

Kanobsr Ha pemenus u nerictBus (OesnmeiictBue) M®L] moparoTcs ydpeauTEIio
MO®ILI.

Kanoba na pemenus u neicTBus (6e3eicTBUE) OpraHa ONeKHU U IMOMEYUTENHCTBA,
JAOJDKHOCTHOI'O JIMLIA OpraHa OMEKH M IONEYMTENbCTBA, MYHHIUIIAIBHOIO CIIy»Kallero,
PYKOBOJUTEIIl OpraHa OMEKH W IONEYMTEIbCTBA, MOXKET ObITh HAaIlpaBlieHa MO IOoYTe,
depe3  MHOrOQYHKUMOHAIBHBIH  LEHTp, C  HCIOJNb30BaHHEM  HMH(OPMAIHOHHO-
TEJICKOMMYHUKALIMOHHOW ceTd «MHTepHeT», odHLIUaIbHOrO caiita opraHa ONEKd |
noneuntenbeTsa, EIT'Y, a Takxke MoxeT ObITh IPUHSITA IPU IMIHOM NpHEMe 3asBUTEIS.

Kanoba Ha peuienus u aeiictBus (6e3neiicTBHe) MHOrOQYHKIIMOHANLHOIO [EHTPA,
pabOTHUKa MHOTO(YHKI[MOHANBHOIO ILIEHTPa MOXET OBITh HAMpaBleHA IO IOYTE,
C HCNONBL30BAHHEM HH(POPMALMOHHO-TENIEKOMMYHHUKALMOHHONH ceTu  «MHTepHeT,
o¢HLKaIBHOrO caifTa MHOrodyHKIMOHANBHOro LeHTpa, EIMT'Y, a Takke MOXET ObITh
IIPUHATA [IPY JIMYHOM IIPUEME 3assBUTE.

5.4. OcHoBanmeM /11 Hayalga MPOLEAYPhl JOCYIeGHOro (BHECyneOHOro0)
00JKaloBaHus SBNISETCSA MOJaya 3asBUTEJEM XXaToOBI, COOTBETCTBYIOILEHN TpeOOBaHUSIM
yacTu 5 ctathu 11.2 @enepansHoro 3akona Ne 210-D3.

B nuceMeHHOM kanobe B 00513aTeIbHOM MOPSIKE YKA3bIBAIOTCSL:

HaNMEHOBAHWE  OpraHa,  MPeNOCTABNSIOIIEr0  IOCYyJapCTBEHHYIO  YCIYTY,
AOJDKHOCTHOrO  JIMLIA ~ OpraHa, MHPEeNOCTaBISAIOIIEr0  rOCYIapCTBEHHBIE  YCIYTH,
MYHHUHUTIAIBHOTO CIy’Kallero, Gpuimana, oTena, yAaleHHOro pabodero mecta MOLL, ero
pykosonurens u(uiau) paboTHHKA, pemIeHHs U aeiicTBus (GesjeiicTBue) KOTOPBIX
obOxanyroTcs;

(amuiust, uMs, OT4ecTBO (IOCIENHEE - NP HAIMYUH), CBEICHHS O MecTe
KUTENBCTBA 3asBUTENS - (PU3MYECKOrO JIMIA, a TaKkkKe HOMep (HOMepa) KOHTAKTHOIO



TenedoHa, anpec (ampeca) JEKTPOHHON MOUTHI (MPU HAJWYKHK) W IOYTOBBIM ajpec, IO
KOTOPBIM JI0JKEH OBITH HAIIpaBJieH OTBET 3asBUTEIIO;

cBelleHUsT 00 oOxalyeMbIX pelleHUusX | JelcTBusX (0Oe3meiicTBUH) opraHa,
NPEJOCTABIISIIOLIEr0  IOCYJApCTBEHHYIO  YCIYyTy, JOJDKHOCTHOTO  JIMIIa  OpraHa,
NPEAOCTABIISIONIETO TOCYJAPCTBEHHYIO YCIYTy, MyHULUMNAJIBHOrO Clly>alero, ¢puinana,
oTzena, ynajeHHoro pabouero mecta M®LI, ero paboTHuka;

JIOBOJIbI, HA OCHOBAaHUM KOTOPBIX 3asIBUTENIb HE COTJIACEH C PELIEHHEM U JIeMCTBUEM
(be3nelicTBHEM) OpraHa, IMPeJIOCTABIISIONIEr0 TOCYJAPCTBEHHYIO YCIYTY, JOJDKHOCTHOTO
JYla OpraHa, MOPeAOCTAaBISIIONIETO0 TOCYJAapCTBEHHYIO YCIYTy, MYHULMIAJIBHOTO
ciayxailero, ¢uiuana, oTAena, yaaleHHOro pabodero mecra MO®L], ero paboTHuka.
3asiBUTENIEM MOTYT OBITH IpEeACTaBJIEHbl JOKYMEHTHI (IpU HAJIMYHH), IOATBEPKAAIOIINE
JIOBOJBI 3asIBUTENS, JIMOO UX KOIHUH.

5.5. 3asBuTeNnr HMeeT NpaBO Ha TMOJy4YeHUe HHGPOpPMAIMU U JOKYMEHTOB,
HEOOXOUMBIX JUIsI COCTaBJICHHS U OOOCHOBaHHUS >XKaJOOBI, B CIy4asX, yCTaHOBJIEHHBIX
cratbert 11.1 denepanbHoro 3akona Ne 210-D3, npu yciaoBUH, YTO 3TO HE 3aTparuBaeT
npaBa, CBOOOJBI W 3aKOHHBIE WHTEPEChl NPYTHX JIUI U €Cld yKa3aHHble HHGbOpManus
U JIOKYMEHTBhl HE COJIepXKaT CBEJSHHH, COCTABISIOIIMX T[OCYIapCTBEHHYIO MM HHYIO
OXpaHsIeMYIO TalHy.

5.6. Xano6a, nmoctynuBias B Oprad, IpeJOCTaBIISIONIUNA FOCyJapCTBEHHYIO YCIIYTY,
M®L], yupenurenro M®DL], koMUTET, MOMIEKUT PACCMOTPEHHUIO B TEUYCHHE IATHAAUATH
pabounx IHEH co IHS ee perucTpalui, a B ciydae 00XKaJloBaHUS OTKa3a OpraHa OIEKH U
noneynrenscTsa, M®L] B mpueMe JOKYMEHTOB y 3asBUTeNs JIMOO B HCIIPaBICHHUM
JIONYIIEHHBIX OMEeYaTOK H OIIMOOK MJIM B clydae O0XaJlOBaHUS HapyLICHHUS
YCTaHOBJIEHHOT'O CPOKa TaKWX HCIPABICHUH - B T€YEHHE ISTH pabo4yuX JHEH CO JIHS ee
perucTpalmu.

5.7. Tlo pe3yibpTaTaM pacCMOTPEHHS >KAOObI MPUHUMAETCSA OJHO M3 CIETYFOIIMX
pEeLUIeHUN:

1) xanoba ymoBJIETBOPSIETCS, B TOM YKclie B (pOpMe OTMEHBI NIPUHATOIO PEIEHHUS,
WCIIpaBJIEHUs] JOMYyIIEHHBIX OINEeYaTOK X OHmMOOK B BBIJAHHBIX B pe3yJbTaTe
[PeIOCTaBICHUSI TOCYJaPCTBEHHOM YCIyry NOKYMEHTax, BO3BparTa 3asBUTEIIIO JTCHEXKHBIX
CPENCTB, B3MMaHHE KOTOPBIX HE INpPEeJyCMOTPEHO HOPMATHBHBIMHM TMPABOBBIMH aKTaMHU
Poccuiickoii ®denepanyy, HOPMATHBHBIMKA IMPABOBBIMU aKTaMH CyOBeKTOB Poccuiickoit
®enepanuu;

2) B yJIOBJIETBOPEHUH KaAJIOOBI OTKA3bIBAETCS.

He mnosgHee aHs, CleAyroOmIero 3a JHEM MPUHATHS peLIeHus 110 pe3yJibTaTam
pPacCMOTpEHHUs HKaJoObl, 3asSBUTENI0 B NHUCBMEHHOW (OpME U IO JKEJTaHUIO 3asBUTEISI
B DJIGKTPOHHOW (Qopme HampaBisieTcs MOTHUBHPOBaHHBIA OTBET O pe3yjbTarax
paccMOTpEeHUs JKaloOBbl.

B ciydyae mpu3HaHMS KaIOOBI NOJJIEXKAIleH yIOBIETBOPEHHIO B OTBETE 3asBUTEIIIO
naeTcs WHGoOpMAIUs O MACHCTBUSIX, OCYIIECTBISEMBIX OPraHoOM, NPeIOCTABIIAIOIIHAM
roCcyJ1IapCTBEHHYIO yCIyry, MHOTO(YHKIIMOHAIbHBIM [EHTPOM B LeJISTX
He3aMeJIMTEIbHOrO  YCTpaHeHHWs  BBIABICHHBIX  HapylIeHHH  TpH  OKa3aHUH
roCyJapCTBEHHBIX YCIIYT, a TAK)Ke MPHHOCSATCS M3BUHEHHS 3a JIOCTaBJIEHHbIE HEyN00CTBa
M yka3biBaerca uHGpOpManMs O JAIbHEHINHX JEHCTBUSX, KOTOpbIE HEOOXOAUMO
COBEPILUTH 3asIBUTEIIIO B LEJISIX MOJyYEHHs FOCY IapCTBEHHOU yCIIYTH.



B cnyyae npusHanus okanoObl He MOJIeXAlleld yAOBIETBOPEHUIO B OTBETE
3asBUTEIO JAlOTCS apryMEHTHPOBAHHBIE PAa3bsCHEHHS O MPUYMHAX MIPUHATOrO PEIIEHHS,
a Taxke HHQOpMAaIHs O MOpsiiKe 00)KATOBaHUS TIPUHATOrO PELICHUS.

B cnyvae ycranosienus B XOJe WM IO pe3ysbTaraM pPacCMOTPEHHs KanoObl
IPU3HAKOB COCTaBa aAJMUHHCTPATUBHOIO IPAaBOHAPYLIEHUS WIH MPECTYIUIEHHS
JOJDKHOCTHO€ JIMLIO, PA0OTHUK, Ha/leJICHHbIE MOJHOMOYHUSIMH IO PaCCMOTPEHUIO Kajoo,
He3aMeJUIUTEIbHO HAIPABJISIOT UMEIOLIUECS] MaTepUalbl B OPraHbl POKYPATYPBHI.

5.8. O0anoBaHMe peIIeHHs], IPUHATOTO [0 Pe3yJIbTaTaM PAacCMOTPEHMs KaToObl,
OCYILIECTBIISIETCS B Cy1eOHOM MOpSIJIKeE.

5.9. Nudopmanus o mopsake MoJadd U PacCMOTPEHHs JKaloObl Ha peIleHHs U
meiictBust  (Oe3nedcTBUE) oOpraHa, MpPEeJOCTABIAIOLIETO TOCYJAPCTBEHHYIO — YCIYTY,
JAOJDKHOCTHOTO JIMIIa OpraHa, IPeJOCTaBISIOLIEr0 TOCYIapCTBEHHYIO YCIyry, JU00
rOCyapCTBEHHOI'0 WJIM MYHUIUIIAIBLHOIO CIIYXAalllero, MHOro(GyHKIIMOHAILHOTO LEHTpA,
paboTHMKA MHOTO(YHKIIMOHAIBHOTO EHTPA Pa3MEILAETCS:

Ha CTeHJaX B MeCTaX IPEeJIOCTaBJIEHUS rOCYJapCTBEHHOM YCIIyTH M YCIYT, KOTOpPbIE
SIBISIIOTCSE HEOOXOAMMBIMM U O0S3aTeNbHBIMU JUIsl TIPEAOCTABIEHUsS TOCYIapCTBEHHOM
YCIYTH;

Ha calTe yIOJIHOMOYEHHOI'0 OpraHa;

Ha caiite ['BY JIO « M®DL]»;

Ha [II'Y JIO / EITTY;

B Peecrpe.

6. OcoGeHHOCTH BBINOJIHEHHSI ATIMHHHCTPATHBHBIX MPONEAYP
B MHOTO()YHKIHOHAJIBHBIX HIEeHTPaX

6.1. Tlpuem NOKyMEHTOB B MLeTAX INPEJOCTABIEHHS TOCYJAPCTBEHHBIX YCIyT
U Bblla4qa pe3ynbTara nocpeactsom M®LL ocymecrBisercs B noapasngenenusx I BY JIO
«M®L» npyu HaIMYMK BCTYIUBIIETO B CHIIY COIJIAIIEHHUS O B3aUMOIEHCTBUH mexnay ['BY
JO «M®PILl», KOMHUTETOM W OPraHoOM OIEKH M IOIEeYUTEIbCTBA. IIpenocraBnenue
FOCYNapCTBEHHOM yCIyrd B MHBIX M®L] ocymiecTBIsIeTCs NpH HANMYMH BCTYIMBLIETO
B CUJTy COralieHus o B3aumonencTsiu Mmexay I'bY JIO «M®I» u uabsim M®LI.

6.2. B ciy4ae nomauu JOKyMEHTOB B OpraH OINEKU M IONEYUTEIbCTBA IIOCPEICTBOM
M®IL] paborauk M®LI, ocymecTBISsIOWINNE NPHeM JOKYMEHTOB, IIPEACTaBIIEHHbBIX JIJIs
NOJTy4€HUs TOCYTapCTBEHHBIX YCIIYT, BBIIOJIHSET CIEAYIOLIUE NeHCTBUS:

a) yAOCTOBEpSIET JIMYHOCTD 3asBUTEIIS,

0) onpexensier mpeaMeT 0GpaIEHNS;

B) IPOBOJUT IPOBEPKY NPaBUIILHOCTH 3aIOTHEHHUS oOpalieHus;

T') IPOBOIMT NPOBEPKY YKOMILIEKTOBAHHOCTH MaKeTa JIOKYMEHTOB;

J) OCYIIECTBJISET CKaHHPOBAHHE IIPEICTABICHHBIX JIOKYMEHTOB, (opMHpyeT
SJICKTPOHHOE JE€JI0, BCE IOKYMEHTBI KOTOPOrO CBSI3BIBAIOTCS €IMHBIM YHHKAJIBHBIM
MICHTU(QUKALMOHHBIM KOJOM, [TO3BOJISIONIMM YCTAaHOBUTH NPUHAJIEXKHOCTh TOKYMEHTOB
KOHKPETHOMY 3asBHTEJIIO ¥ BH/y OOpalleHus 3a rocy JapcTBEHHON yCITyTOi;

€) 3aBepsieT KaKABIN JOKYMEHT [ieJia CBOei 3JIEKTPOHHOH MOANKCHIO (nanee - DI1);

)K) HalIpaBJIsICT KOIIMU JOKYMEHTOB U pPeeCTp IOOKYMEHTOB B OpraH oOII€EKH
H IOIICYUTEIbCTBA:



B JJIEKTPOHHOM BHJI€ (B COCTaBe MaKETOB AJIEKTPOHHBIX JIeJI) — B JIEHb OOpalleHus
3asiBuTenss B MOL] (npu HATMYHU TEXHUUIECKOH BO3MOXKHOCTH);

Ha OyMa)XKHBIX HOCUTEISIX (B cllydae HEOOXOAUMOCTH 0053aTeIbHOIO MpeACTaBIeHHUS
OpUTMHAJIOB IOKYMEHTOB) — B TeueHue 3 paboumx JHEH co IHS oOpalleHus 3asiBUTENS B
M®I] nocpeacTBOM KypbepcKOH CBSI3U C COCTaBJICHHEM OIHMCU TepeJaBaeMbIX
JOKYMEHTOB, C YyKa3aHHUEM [aTbl, KOJMYECTBa JIUCTOB, (aMUIIUU, [OJDKHOCTH U
MOJMKMCAHHbIE YTIOJTHOMOUYEHHbIM paboTHHKOM MOILI.

Ilo okoHyaHuu npuema NOKyMEHTOB paboTHUK M®DIL] BeiaeT 3asiBUTEIO PACIUCKY
B IpUe€Me 3asiBJICHUs U JOKYMEHTOB C YKa3aHUEM, KaKhe HEJOCTarolue JOKYMEHTHI B
TeueHue S5 pabouux JHEH CcO [JHSA PErucTpalid 3asdBJICHHS OpraHaM OIIeKH U
MIOTNEUUTENBCTBA 3aBUTENII0 HEOOXOIUMO MPEACTABUTh B OpraH ONEKU U MONEUYUTEIhCTBA
JUIS. IPEIOCTABIIEHUS TOCYJapCTBEHHOU YCIIYTH.

6.2.1. Ilpu ycraHoBienuu pabotrHukoM MO®DI] mnipencTaBieHus 3asBUTENIEM
HEMOJIHOIO KOMIUIEKTa JOKYMEHTOB, YKa3aHHbIX B IyHKTax 2.6 - 2.6.4 HacToOsALIEro
peryiameHTa, paboTHUK M®DL] BBINONTHSET B COOTBETCTBUU C HACTOSIIUM PErIaMEeHTOM
clieAyIOIIUe TeNCTBUA:

COOOIIaeT 3asABUTEIIO, KaKhe HEOOXOAUMBbIE IOKYMEHTBI UM HE MPE/ICTaBIICHBI;

BbIJIaeT 3asABHUTENIO PACIUCKy B NpHUEME 3asBJIC€HUS U JOKYMEHTOB C YKa3aHHEM,
KaKMe HEeJOCTalolIhe IOKyMEHTbl B Te€YeHHe 5 paboumx AHEW cO [HS PpEerucTpanuu
3asBJIEHHS YIOJIHOMOYEHHBIM OpPraHoOM 3asBUTENI0 HEOOXOAWMO IIPEICTaBUTh B
YIIOJTHOMOYEHHBIN OpraH JJisi IPeIOCTaBIEHUs TOCY 1apCTBEHHOM YCIIyTH,

OCYIIIECTBJISIET CKAaHUPOBAaHWE BBIJAHHOW 3asBUTENII0 PACIUCKH B IIpUEME
JIOKYMEHTOB M IIPHOOIIIAET €€ B 3JIEKTPOHHOE AEIO.

6.3. Ilpu yka3aHWW 3asBUTEJIeM MecCTa IONy4deHHs oTBeTa (pe3yibTara
IPEJOCTaBJICHUsT TOCYyHapCTBEHHBIX yciyr) mnocpeactsBoM MOIL[ 10mKHOCTHOE JIHMIO
opraHa OIlEKH M TIOMEYHTEIbCTBA, OTBETCTBEHHOE 3a BBINOJHEHHE aJMUHHMCTPATUBHOM
npoueayphl, mnepenaer padbotHuky MOPIL] nns mepenaun B cooTBeTcTByromudn MOIL]
pe3yJbTaT MPeIOCTaBICHUS YCIyTH AJIsl €T0 NOCIEAYIOLIEN BbIIa4y 3asBUTEIIO:

a) B DJIEKTPOHHOM BHJE€ IMPH HAJIUYHHM TEXHUYECKOH BO3MOXXHOCTH B TeueHue |
pabouero JHs CO JHS MPUHSTHS PEIieHUs O NPEeJOCTABICHNH (OTKa3e B NPENOCTABIECHHUH)
roCyJIapCTBEHHBIX YCIIYT 3asiBUTEIIO.

PaGotnuk M®DIL] 3aBepsieT TONyUYEeHHBIH B DJJIGKTPOHHOM BHJE pPe3yJbTaT
NPEIOCTABJIEHUsT YCIYTH B COOTBETCTBHHM C TPeOOBaHUSMH K COCTABIIEHMIO W BblJaue
3a8BUTENIAM JOKYMEHTOB Ha OyMaXXHOM HOCUTENE, MNOATBEPXKIAIOUIMX COAEpKaHHE
SJIEKTPOHHBIX ~ JIOKYMEHTOB, HAlpaBJIeHHBIX B  MHOIO(QYHKIMOHAJBHBIA  LEHTP
NPEIOCTaBICHUsl TOCYJAapCTBEHHBIX M MYHMIMNAIBHBIX YCIAYr TIO pe3yJibTaTaM
NpeaOCTaBIEHUs rocyJ1IapCTBEHHBIX yCcayr OopraHamu, MIPeIOCTABISAIOLIUMU
rocyJapcTBEHHbIE YCIYIM, W K BblJade 3asBUTEISIM Ha OCHOBAaHMM MHQOpMAIMU U3
MH(GOPMAI[HOHHBIX CHCTEM OPTraHOB, MPEJOCTABISAIOIINX MOCYAaPCTBEHHBIE YCIIYTH, B TOM
qyclie C MCIOJb30BaHHEM HH(OPMAIMOHHO-TEXHOJIOTHYECKON M KOMMYHMKAIMOHHOM
MH(PPaCTPYKTYphl, JAOKYMEHTOB, BKJIOYas COCTaBlieHWE Ha OyMaXHOM HOCHUTENC U
3aBepeHHe BBIMUCOK M3 YKa3aHHBIX MH(POPMAIMOHHBIX CHCTEM, YTBEPKICHHBIMU
nocraHopienreM IlpaBurenbctBa P® ot 18.03.2015 Ne 250 «OO6 yTBep)KAeHHH
Tpe6OBaHMI1 K COCTABIECHUIO U Bblade 3asBUTENSM JIOKYMEHTOB Ha OyMa)XHOM HOCHTEIIE,
NOJATBEPXKIAIONINX  COJAEp)KaHUE  DJIEKTPOHHBIX  JOKYMEHTOB, HAallpaBI€HHBIX B



MHOTO(YHKIIMOHAJIBHBIM LEHTP IIPEAOCTaBIIEHUs IOCYNApCTBEHHBIX U MYHHUIIUMIIATBHBIX
yCIyT IO pe3yJibTaTaM IpPelOCTaBIE€HUs] TOCYJApCTBEHHBIX M MYHULUNAIBHBIX YCIyT
opraHamy, MPEJOCTABISIONIMMHA  TOCYJAapCTBEHHBIE  YCIIYTH, U OpraHamy,
IPENOCTaBISIONMMY MYHULUIIAIbHBIE YCIYTM, U K Bblaue 3asBUTEJISIM Ha OCHOBAaHWH
uHpopmauuu  ¥U3  HUHPOPMALIMOHHBIX  CHCTEM  OpPraHoOB,  MPEJOCTaBIISIOLINX
roCyJIapCTBEHHBIE YCIIYTH, U OPTraHOB, IIPEIOCTABIISIOLUX MyHULIUIIAJIBHBIE YCIIYTH, B TOM
YKCJie C KCIOJIb30BaHHEM HH(OPMALMOHHO-TEXHOJIOTMYECKOW M KOMMYHHKAlMOHHOM
UHPPaCTPyKTyphl, [OKYMEHTOB, BKJIOYasi COCTaBJieHME Ha OyMa)XHOM HOCHUTele
U 3aBepeHHe BBIITHCOK U3 YKa3aHHBIX HHPOPMAIMOHHBIX CUCTEMY;

0) Ha OymMa)XHOM HOCHUTeJle - B CPOK He Oojnee 3 pabouux AHEW CO HHS NPUHSTUSA
pellleHuss O IIpelOoCTaBIE€HHH (OTKaze B IMPENOCTaBIE€HUM) TOCYJAapCTBEHHBIX YCIYT
3asBUTENIO, HO HE MO3/Hee [ByX pabouux AHEH N0 OKOHYAHHS CpPOKa IMPeJOCTaBICHUS
YCIYTH.

Paborauk M®LI, oTBeTCTBEeHHBIN 3a BbIJAa4y JOKYMEHTOB, MOJYYEHHBIX OT OpraHa
OTIEKH U TOIMEYHUTEIbCTBA [0 pe3yJibTaTaM PacCMOTPEHUs MpPeJCTaBIEHHBIX 3asiBUTEIEM
JOKYMEHTOB, COOOIIAeT 3asiBUTENIO O IIPUHSITOM PELIeHUHU IO TelePoHy (C 3alMChIO 1aThl
U BpeMeHu TeneoHHOro 3BOHKa uiIM mnocpeactBoM CMC-uHpopMupoBaHus uIU
MHPOPMHUPOBAHUS O 3JIEKTPOHHOM IMOYTE WJIM MOCPEICTBOM aBTOMH()DOPMHUPOBAHHS IO
tenedoHy, 1100 aBTOMH(GOPMHUPOBaHUS Yepe3 colmalibHyto ceTh «BKoHTakTey), a Takke
0 BO3MOXHOCTH MOJIy4YeHHs1 JOKyMeHTOB B M®DI .

6.4. I1pu BBOJIE 6e30yMaKHOro 3JIEKTPOHHOTI'O JOKYMEHTO00O0poTa
aJMUHUCTPATUBHBIE IIPOLENYPbl PEMNIAMEHTUPYIOTCSI HOPMATHBHBIM ITPABOBBIM aKTOM
JlenuHrpaackoil 06y1acTH, yCTaHABIMBAIOIINM IOPSIOK 3JIEKTPOHHOTO (6e30yMakHOro)
JOKYMEHTO000pOoTa B cpepe rocy1apCTBEHHBIX YCIIYT.



