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APXUBHOE YIIPABJIEHUE
JEHUHI'PAJICKOU OBJIACTHU

IIPUKA3
ot 22 oxkTs0Ops 2025 Ne 25-11

OO0 yTBepakIeHHH aIMUHHCTPATHBHOIO perjiaMeHTa NMpeJoCTaBIeHHs HA
TeppuTopuH JIeHHHIrpaackoi 001acTH rocygapecrBenHoii yeayru «IlpocraBienue
anoCTHJISI HA APXHBHBIX CNPABKAX, APXUBHbIX BbINMHCKAX, KOMUAX APXHBHBIX
AOKYMEHTOB»

B nensx npuBeleHUss HOPMATUBHBIX NPABOBBIX aKTOB APXMBHOIO YIpaBJE€HUS
JlennHrpazackoii o0nacTd B COOTBETCTBHE C JACUCTBYIOLIMM 3aKOHOJIATENILCTBOM
MPUKa3bIBAIO:

1. VYTBepauTb agMUHUCTPATUBHBIA  perJiaMeHT  IpPeJOCTaBlIeHUs  Ha
Tepputopun JleHuHrpaackoit obmactu rocymapctBeHHod ycayru «llpocraBnenue
aroCTUJII Ha AapXUBHBIX CIpaBKax, apXUBHBIX BBIIUCKAX, KOMHUAX AapPXUBHBIX
JOKYMEHTOB) COTJIACHO MPUJIOKEHHUIO.

2. Ilpu3HaTb yTpaTUBIIMM CHJIy TpUKa3 ApPXHMBHOIO  YNpaBJEHUS
Jlenunrpanckoit oonactu ot 06.12.2017 N 14 «O06 yTBep>xI1eHUU aMUHUCTPATUBHOIO
pernaMeHTa  OpefocTaBieHuss  Ha  Tepputopuu  JleHuHrpaackoid  obnacrtu
rocynapctBeHHORM ycayrd "llpoctaBneHune amocTuisi Ha apXMBHBIX  CIIpaBKax,
apXMBHBIX BBIMHUCKAX, KOMHUSIX apXUBHBIX TOKYMEHTOBY.

3.  KoHuTponp 3a uUCHOJNHEHHMEM  HACTOSIIEro  IMpUKa3a  BO3JOXUTH
Ha 3aMeCTUTeNss HadalbHHMKA YMpaBlieHUs - HauyajbHUKa oOTAeNa (OpMUPOBAHUS
rOCyJapCTBEHHOIO apXUBHOro (OHAA, METOIUYEeCKOro obOecrnedyeHuss U KOHTPOJIs
NesITeNIbHOCTH apXUBOB APXUBHOTO yrpasieHus JleHuHrpaackoi obaacT.

4.  Hacrosmuit npuka3 BcTymaeT B CHIYy €O JHS  OQHIHAIBLHOIO
ony0OJIMKOBaHHUSI.

HauanbHuK ynpasieHus \\J@, A.B. CaBuenko

—_—— \

Jlata rocynapcTBeHHOM peructpanuu: 22.10.2025
I'ocynapcTBeHHbIN perucTpadoHHbId HOMep: 25-11



[Ipunoxenue
K NMpUKazy ApXUBHOTO
ynpasieHus JIeHUHrpaacKoi

obnactu ot 22 okTs0ps 2025 roga
Ne25-11

AJIMUHUCTPATUBHBINA PETJIAMEHT
IPEAOCTABIIEHHS Ha TeppUTOpUH JIEHUHTPaICKO# 00J1aCTH rOCy1apCTBEHHOMN
ycayru «lIpocraBieHne anocTuis Ha apXUBHBIX CIIPaBKaX, apXUBHBIX BBITUCKAX,
KOTHUSIX apXUBHBIX JOKYMEHTOBY
(coxpaiieHHoe HauMeHoBaHue — [IpocTaBieHne anoCTUIIsl Ha apXUBHBIX
CIIpaBKax, BHIITUCKaX, KOHIX)
(manee — perjaaMeHT, rocyapCTBeHHas! yciyra)

1. O01He moJ10KeHus

1.1. Ilpeamer perynupoBaHusi aIMUHUCTPATUBHOTO perjiaMeHTa IpeaoCTaBIeHuUs
Ha Teppuropuu JIeHMHrpaackoil obnactu rocymapctBeHHo# ycmyru "llpoctaBienue
arlOCTWJII Ha AapXUBHBIX CIpaBKaX, AapXWBHBIX BbIMUCKAX, KOMHUAX apXUBHBIX
JIOKYMEHTOB".

PernameHT  ycTaHaBiMBaeT MOPSAOK M CTaHAApT  NpelOCTaBIEHUS
rOCyJIlapCTBEHHOH YCIIyTH.

1.2. Kpyr 3asBuTenei.

['ocynapcTBeHHas yciyra npenoctasiiseTcs rpaxaanam Poccuiickon @enepanuu,
rpaxklaHaM HMHOCTPaHHBIX TOCYAapCTB, JUIaM 0e3 TrpaXJaHCTBAa U IOPUIANYECKUM
minaM. OT MMeHM 3asiBUTENed HMEIOT MNpaBO BBICTYNATh HMX INPENCTaBUTENN Ha
OCHOBaHUM [IOBEPEHHOCTH, yKa3aHMs 3aKOHa JMOO akTa YNOJIHOMOYEHHOIO Ha TO
roCy/1apCTBEHHOI'O OpraHa UJji OpraHa MECTHOTO CaMOYIpaBIJICHUS.

1.3.  TocymapcrtBeHHass  yciayra  OpeloOCTaBlseTCsi B~ COOTBETCTBUU
C KareropusiMu (IpU3HAKaMHu) 3asiBUTENIEH, CBEIEHUS O KOTOPBIX pa3MellaroTCs
B (penepanbHOil rocynapcTBeHHON MHGOpManmoHHOM cucteMe "denepanbHbIid peecTp
roCyapCTBEHHbIX M MYHULMMNAJIBHBIX yCciIyr (QyHkuuii)" (manee — peectp yciyr) u B
denepanbHON rocyaapcTBeHHOW uWHGMoOpManMoHHOW cucteme "EnmuHbli moprain
roCyJapCTBEHHBIX U MyHULIMNAIbHBIX YcIyT (pynkuuit)" (nanee — Enunsiii moprain).

2. Crangapr npegocTaB/ieHHs TOCyAapCTBEHHOH yCayru

2.1. HawmmeHoBanue rocyaapcTBeHHO# yciuyru: "lIIpocraBiieHHe amoOCTHIIS
Ha apXUBHBIX CIIPABKaX, APXUBHBIX BBIMUCKAX, KOMHMSIX apXUBHBIX TOKYMEHTOB" .

2.2. HaumeHoBaHue oprasa, IpeloCTaBIsIOMIEro rocy 1apCTBEHHYIO YCIIYTYy.

['ocynmapcTBeHHYI0  yclyry  IpedoCTaBIIsET: ApxWBHOE  ympaBlieHHE
JIeHuHIrpaacKoil obsacTu (nanee - ApXUBHOE yIpaBJIeHHE).

2.3. Pe3ynbTaT npeaocTaBieHHs rOCYJapCTBEHHON YCIyTH.

PesynpTaToM mpenocTaBieHHs] YCIyrd SBJISETCS NPOCTAaBIEHHE alOCTHIIS Ha
apXMBHBIX CIpPaBKaxX, apXWBHBIX BBINUCKAX, ApPXUBHBIX KOMHSAX HJIH OTKa3 B



IPOCTABJIEHUH allOCTHJII Ha apXUBHBIX CIIPAaBKaX, apXWUBHBIX BBHIMHCKAX, apXHBHBIX
KOIUAX, Bbla4ya Ha PYKU UJIM HAIPABJICHUE 3asBUTENIO MMCbMEHHOIO YBEIOMJIEHUS 00
OTKa3e C MPUWIOKEHUEM IIPEICTABICHHBIX 3asIBUTEIEM JTOKYMEHTOB.

®opMupOBaHHE PEECTPOBON 3alKUCU B KayecTBe pe3ysibTaTa IMPeIoCTaBICHHS
roCyJapCTBEHHOH YCIIyT'H He IPeIyCMOTPEHO.

Pe3ynbrar HanpaBisieTcsi B COOTBETCTBHU CO CIIOCOOOM, YKa3aHHBIM 3asiBUTEIIEM
MpHU [oJayve 3anpoca U T0KYMEHTOB:

1) npu nu4yHOM siBKE:

- B ApXUBHOE yIIpaBJICHHUE;

- B MOLI;

2) 6e3 IUYHOM SIBKH:

IIOYTOBOW CBS3bIO.

2.4. Cpok npenocTaBieHus FOCYy1apCTBEHHOM YCIIyTH.

MaxkcuManbHbIi CpOK NMpeAoCTaBAeHUSI TOCYJapCTBEHHON YCIYT'H COCTaBIISIET 5
pabouunx JAHEH CO JIHS periucTpalyu 3asBlIeHUS U JOKYMEHTOB.

2.5. Pasmep muarel, B3uUMaeMoil ¢ 3asgBUTENs OpU [PEeLOCTaBICHUU
rOCyAapCTBEHHOMN yCIIyTH, U CIOCOOBI €€ B3UMaHHUSI.

Nudopmanuss o pasmepe TOCyJapCTBEHHOW MOLUIMHBI, B3UMaeMol 3a
IpeNoCTaBlieHNe TOCyAapCTBEHHOH YCIyru, pa3MelleHa Ha caiTe ApXHUBHOIO
ynpaBJieHUsI.

3a MpOCTaBJIEHUE aNOCTHJIS B3MMAETCs IOCyAapCTBEHHas MouuiuHa. Pasmep u
NOPSANOK YIUIaThl TOCYIapCTBEHHOW MOLUIMHBI YCTaHOBJIEHHI riaBoil 25.3 Hamorosoro
komekca Poccuiickoit @enepaunu. Pasmep rocygapCTBEHHOH NOIIIMHBI COCTaBJISET
2500 pyOuneit 3a Kbl JOKYMEHT.

3asiBUTENb YIUIAYMBAET rOCYAapCTBEHHYIO MOLUIMHY 0 MPOCTaBICHHS allOCTHIIS
CaMOCTOSITENIbHO B Oe3HaMyHOW (opMe CO CBOUX OAHKOBCKUX CUETOB, OTKPBHITHIX B
KPEIUTHBIX OpraHu3auusx, puiaranax KpeIuTHbIX OpraHu3aluil, yupexaeHusx banka
Poccuu.

Obpazery MIATeXHOro TOPYYEHUS YCTAHOBJIEHHOH (OpPMBI C yKa3aHHUEM
PEKBU3UTOB NEpEeUUCIIEHUs MIaThl (IpUloKeHue | K HacTosIeMy aMUHUCTPATUBHOMY
perjiaMeHTy) pa3Mmelaercsi Ha HMHPOPMAILMOHHOM CTeHJe ApPXHUBHOTO YIpaBlieHUs,
rOCyJJapCTBEHHOI'0 M MYHHMIMNAJIBHBIX apXWBOB, a TakXe Ha oduuuambHOM caiite
ApXuBHOrO  ynpaBiieHUs B  HH(GOPMAlMOHHO-TEJIEKOMMYHUKAIIUOHHOW  CETH
"UnTtepHet".

2.6. MakcuMaibHbIA CPOK OXKHIAHUS B OYepEH MPH To1adye 3asiBUTENIEM 3arpoca
O TMPENOCTABJICHUM TIOCYJAapCTBEHHOW YCIYrM U TMpH TOJYyYeHHH pe3yJibTara
NpPEeJOCTaBIE€HUs] TOCYJAapCTBEHHOW YCIyrW B cllydae oOpalleHus 3asBUTEIS
HENOCPEACTBEHHO B ApXUBHOE YyIpaBjeHUE WU MHOTO(QYHKIHMOHAIbHBIA LIEHTP,
cocTaBJsieT He Oosiee 15 MUHYT.

2.7. Cpok perucrpaiyy 3amnpoca 3asBHTeNs O MPeIOCTaBICHUH IOCYAapCTBEHHOM
ycayru 1 pabouuii IeHb ¢ AaThl MOJA4YM 3asABJIEHUS MOCPEACTBOM ITOYTOBOM CBS3H,
a10O0 MpH IUYHOM SIBKE.

2.8. TpeboBaHusl K IOMEIIEHUSM, B KOTOPBIX MPEIOCTABISETCS FOCYy1apCTBEHHAS
yclyra, B Cllydae oOpallleHus 3asiBUTEINS HEMTOCPEICTBEHHO B OPraH, Mpe0CTaB IS IONIU I
rOCYyJapCTBEHHYIO YCIyry, WJIM MHOTOQYHKUMOHAIbHBIA IIEHTpP, pa3MelleHbl Ha
oduLHabHOM caiite ApXHUBHOTO yIpaBJIeHUS B UH(}OpMaIMOHHO-
TEJIEKOMMYHHUKALlMOHHOU ceTH "MHTepHet".



2.9. Iloka3zaTeny KauecTBa U JJOCTYITHOCTH I'OCYIaPCTBEHHON YCIYTH

Ilepeuenp moxasaTenell KayecTBa W JOCTYMHOCTH TOCYIApCTBEHHOW YCIYI'H
pasMellleH Ha OQHUUAIbHOM caliTe ApPXMBHOTO YyNpaBJeHHS B HHPOPMAIMOHHO-
TEJIEKOMMYHHUKaMOHHOH ceTu "VHTepHet".

2.10. Muble TpebOOBaHMS K NPEIOCTaBICHHIO TOCYIAPCTBEHHOW YCIyTH, B TOM
YHCJIE  YYMTHIBAIOIIME  OCOOEHHOCTM  TNPEJOCTaBIIEHHS TOCYHApCTBEHHBIX W
MYHULHMINAJIBHBIX YCIYI B MHOTOQYHKIMOHAJIBHBIX IIEHTpaX M OCOOEHHOCTH
IPELOCTaBIEHHs TOCYAAPCTBEHHBIX U MyHHLMNAIBHBIX YCIYT B QJIEKTPOHHOH (hopMe.

2.10.1. VYcayru, xoropsle SBISIIOTCSI HEOOXOAMMBIMH ¥ 00S3aTeIbHBIMH IS
IPENOCTaBIeHUsI TOCYNApCTBEHHOW  yCIYrHM, 3aKOHOAATelNbCTBOM  Poccuiickoii
®enepanyy He IPEIYyCMOTPEHBI.

2.10.2. JIna npenocTtaBieHHMs] TOCYJApPCTBEHHOHM  YCIYTd  HCIOJb3YOTCS
rocyfapcTBeHHass HH(GOpMAIMOHHAs CUCTeMa O IOCyJapCTBEHHBIX U MYHHIUIAIBHBIX
nnarexax (I'MC I'MIT), CMDB.

2.10.3. B caywyae, eciu 3asBUTENb B  MOMEHT T0oJa4yd  3ampoca
O MPEeAOCTaBIIEHUU I'OCYAAPCTBEHHOW YCIYrd BbIpa3ujl MUCbMEHHO JKeJlaHue MOJYYUTh
3alpaliBaeMble pe3ybTaThl IIPEIOCTABIEHUS TOCYAAPCTBEHHOM YCIyTU B OTHOLIEHUU
HECOBEPIIEHHOJIETHETO0 JIMYHO, MMEETCS] BO3MOXXHOCTh MMPENOCTABJICHUS 3aKOHHOMY
MPEeICTaBUTENI0 HECOBEPIICHHOJIETHETO, HE SIBIISIOLIEMYCS 3asBUTEJIEM, PE3YJIbTATOB
NpPEeIOoCTaBIeHUsl TOCYJAapCTBEHHON YCIYrd B OTHOIIEHUM HECOBEPIIEHHOJIETHETO,
odopMmIiIeHHBIX B (hopMe JOKyMeHTa Ha OyMaKHOM HOCHTEJE.

2.10.4. IlpenocraBiieHHe pe3yJIbTATOB T'OCYIAPCTBEHHOW YCIYId B OTHOLIEHUH
HECOBEPLIEHHOJIETHET0, 0OPMIIEHHBIX B (hopMe NTOKyMeHTa Ha OyMa)xHOM HOCHTEJe,
3aKOHHOMY IIPEICTAaBUTENI0 HECOBEPUIEHHOJIETHETO, HE SBIISIOIIEMYCS 3asiBUTEIIEM,
OCYILECTBISIETCS CIOCOOOM, yKa3aHHBIM B 3asBJIEHUH, B CPOKH, MPEAYCMOTpPEHHBIE
MYHKTOM 3.5 HacCTOSILEro perjiiaMeHTa, ¢ y4eToM TpeOOBaHUs, NMPEAYyCMOTPEHHOIO
yacThio 3 ctatbl 5 MenepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 "OO6 opranuzanuu
MpPeNOoCTaBIEHUS TOCY1apCTBEHHBIX M MyHUIIMNAIbHBIX yCIyr".

2.10.5. IlpenocraBieHue rocylapCTBEHHOW YCIYrd B MHOTrO()yHKIHOHAJIbHOM
[IEHTPE OCYIIEeCTBISIETCS NpPH HAJIMYUM BCTYNHUBLIEr0O B CHJIy COIJIALI€HUS O
B3aumojencteuu Mexay ['bY JIO "M®I[" u ynoJlHOMOYEHHBIM OPraHOM.

2.10.6. MHOroyHKIIMOHAIBHBIA LIEHTP NMPUHUMAET, B TOM YHCIIEe pelleHHe 00
OTKa3e B IpUEMeE 3amnpoca U JOKYMEHTOB U (Mju) UH(pOpMAaIuu, HEOOXOAUMBIX JIJIs
IPEeIOCTaBIIEHUS TOCY IAPCTBEHHOU YCIIYTH.

2.10.7. B MHOropyHKIMOHAJIEHOM IIEHTPE OCYINECTBJISETCS Bblgadya 3asBUTEIIIO
pe3ynbTara NpeqoCTaBICHUS TOCYIapCTBEHHON YCIIYTd Ha OyMa)XHOM HOCHTEIIE.

2.11. HUcyepnpiBaroliii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUM
C 3aKOHOAATEIbHBIMM M WHBIMM HOPMATUBHBIMU [PABOBBIMU  aKTaMH  JJIsl
IPEeNOCTaBICHUSI TOCYAapCTBEHHOM YCIyru, C pa3fgeleHMeM Ha JOKYMEHTHl MU
MHQOpMaIMIO, KOTOpble 3asiBUTENIb JOJDKEH IMpEACTaBUTh CaMOCTOSITENbHO, W
JIOKyMEHTBI, KOTOPbIE 3asiBUTEJb BIIpaBe MPENCTaBUTh MO COOCTBEHHON WHUIMATHUBE,
TaKk Kak OHM TOMJeXaT IMPEeACTAaBICHUIO B paMKaXx MeXBEJOMCTBEHHOIO
MH(GOPMAIMOHHOTO B3aUMOJIEHCTBUS, TNpPUBENCH B TMPUIOKEHHH K HACTOSIIEMY
pernameHTy (Tabnuua Ne 2).

2.11.2. ®opma 3asiBI€HUS O MPOCTABJIEHUU anoCTWIS (MPU JMYHOM OOpaleHun
3asBUTENS - (U3MYecKoro yuua) npuBeneHa B Obpasie N 1 K agMHHHUCTPATHBHOMY
perjiaMeHTy.



2.11.3. ®opma 3asBIE€HUST O MPOCTABJICHUH ANOCTUISA (IIPU JUYHOM OOpaIlleHun
3asgBUTENS - IOPUAMYECKOro juna) npuBeneHa B O6pasue N 2 Kk aIMUHUCTPATUBHOMY
pErJaMeHTy.

2.11.4. PexBusutbl rocnomMHbl npuBeneHsl B Obpasume Ne 3k
aZIMUHUCTPATUBHOMY PETJIAMEHTY.

2.12. HcyepnbiBarolivii nepedeHb OCHOBAaHWM [JIsi OTKa3a B MpHEMe 3arnpoca O
IPEeIOCTaBICHUH TIOCYNapCTBEHHOM YCIyrM M JOKYMEHTOB, HEOOXOIUMBIX IS
IPEeNOCTaBIEHUS FOCYAapCTBEHHOM YCIIyrd, U MCUEpIbIBAIOIIUNA NepeueHb OCHOBAHUM
JUIsl IPUOCTAHOBJICHUS] MPENOCTaBII€HUs MOCYapCTBEHHON YCIYI'M WUIM IJII OTKas3a B
IPEIOCTaBIEHUH TOCY1apCTBEHHON YCIIYTH.

2.12.1. MWcyepnpiBaromuii mnepevyeHb OCHOBaHWMA [UIsi OTKa3a B IpHUeMe
JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEAOCTaBIEeHUs TOCYJapCTBEHHOMN YCIyTH:

1) oTcyTcTBUE B 3ampoce (haMuINKi, UMEHHU, OT4ecTBa (TIocieiHee PU HATUIHH )
3asgBUTENsT (€clM  3asiBUTENIeM  SBJISETCS  (U3WYECKOe JIUI0), HaMMEHOBAaHUS
opraHu3aluy (€ciu 3asBUTENIeM SBIISIETCS FOPUIUYECKOE JIULO);

2) OTCYTCTBHE B 3ampoce IOYTOBOrO ajpeca 3asBUTENS, 3a HCKIOYEHUEM
Clly4aeB OTIPABKM pe3ysibTaTa MpPEeNOCTaBIEHUs TOCYHAapCTBEHHOW YCIYrd IO
3JIEKTPOHHOM 11OYTE;

3) He MONJAIOUIMICS MPOYTEHUIO TEKCT, B TOM YUCJIE TEKCT Ha WHOCTPAaHHOM
A3BIKE;

4) npencraBieHUE ~ 3asABUTEIEM  HEMOJHOIO  KOMIUIEKTa  JIOKYMEHTOB,
MpeIyCMOTPEHHBIX MyHKTOM 2.11.1. HacTosiIero aiMUHUCTPATUBHOIO PErIAMEHTa.

2.12.2. OcHoBaHus s NMPUOCTAHOBJIEHHUS IPENOCTABICHUS] TOCYNapCTBEHHOU
yCIIyru 3akoHozarenbcTBoM Poccuiickoit ®denepannu He IpeyCMOTPEHBI.

2.12.3. HcuepnbiBaroluii MepedyeHb OCHOBAaHUM MU OTKa3za B IPENOCTABICHUU
roCy1apCTBEHHON yCIIyTH:

2.12.3.1. Haimune B apXMBHOM CIpaBKe, ApXUBHOM BBIIMCKE, KOIIMK apXUBHOIO
JNOKYMEHTa MOJYUCTOK, PUIIUCOK, UCTIPABIICHUM;

2.12.3.2. HecooTBeTCTBHE MOAMKCH JOJDKHOCTHOTO Julia U oTTUcKa nedaty ['KY
JIOI'AB, MyHUIIMDIATIBHBIX apXWBOB, OPTaHOB M OpPraHU3allMii Ha apXWUBHOW CIIPaBKE,
apXUBHOW BBINUCKE, KOMMHM AapXMBHOTO JIOKyMeHTa o0pa3naMm, HMEIIUMCS B
ApPXVBHOM yIIpaBJICHUH;

2.13.3.3. HecooTBeTcTBHE NOJIHOMOYHH OJDKHOCTHOI'O JIHMIIA, NOIIHMCABIIETO
apXUBHYIO CIIPABKY, apXUBHYIO BBIIIUCKY, KOIMIO apXUBHOTO IOKYMEHTa;

2.13.3.4. ApxuBHas cnpaBKa, apXHBHasl BBINIKUCKA, KONUS apXUBHOTI'O JOKYMEHTa
[IPEeIHA3HA4YEHBbl I IPEACTABICHHUS B KOMIETEHTHBIE OpPraHbl IOCYyIapCTBa, KOTOPOe
He sBjsieTcs yuacTHUKoM KoHBeHIuu.

B cinydae oTkaza B NpenoCTaBlieHUM TOCYJapCTBEHHON YCIYTd 3asBUTEIIO
HaIpaBJIsieTCs MUChMO C pa3bsICHEHUEM NPUYHMH OTKa3a.

2.12.4. OcHoBaHMsl IJiS OTKa3a B NpPEAOCTABJIEHUU TOCYJAPCTBEHHOW YCIyTH
C ydyeToM Kareropuu (IOpU3HAKOB) 3asBUTENS NpPHUBEIAEHbI B  MPUIOKEHUH
K HacTosieMy periameHTy (Tabmnuma Ne 3).

3. CocraB, noc/1e10BaTeJIbHOCTh H CPOKH
BBINOJTHEHUS A IMUHHCTPATUBHBIX NMPOLEAYP



3.1. Ilepeyenn ocymecTB/IsIEeMbIX NPH NPeI0CTABJIEHHH rOCYyAaPCTBEHHO
yCJIYIrH aIMHHHCTPATHBHBIX MpoUeayp:

a) NpopUIMPOBaAHUE 3aIBUTEIIS;

0) nmpueM 3asBlieHUS U TOKYMEHTOB;

B) MEXBEIOMCTBEHHOE HHPOPMALIMOHHOE B3aUMOICHCTBHE;

I) TNpHHATHE pelleHus O TPeNOoCTaBJIeHUH (O0TKaze B MNPeIOCTaBIICHHH)
roCyAapCTBEHHOH yCIyTH;

1) IpeloCTaBleHue pe3ysbTaTa roCyJapCTBEHHON YCIyTH.

3.2. IIpopunanpoBanue 3asiBUTEIS

3.2.1. TlpobunupoBaHue 3asABUTENS OCYIIECTBISETCS JIOJDKHOCTHBIM JIMIIOM
YIIOJHOMOYEHHOTO OpraHa WU MOCpPeACTBOM ENWMHOro moprana U BKJIHOYAeT B ceOs
BOIIPOCHI, MO3BOJISIIOIINE BBISIBUTH [T€peUYeHb KaTeropuil (Ipu3HaKoB) 3asiBUTEIIS.

3.2.2. llo pe3ynpTaTaM TMOJIy4Y€HHsI OTBETOB OT 3asBUTENISI Ha BOIPOCHI
podUIHPOBAHKS OTpeneNsieTcs MOJHbIM NepeueHb KOMOUHAIUN 3HAYeHUH MPU3HAKOB
B COOTBETCTBHMH C HACTOSIIIUM PErJaMeHTOM, Kaxaasi U3 KOTOPbIX COOTBETCTBYET OJHOU
Kateropuu (Ipu3HaKy) IpeIoCTaBIeHUs FOCYAapCTBEHHOM YCIIyTH.

3.2.3. Wpentuduxatopbl kateropuii (NMpuU3HAKOB) 3asBUTENEH INpPUBENEHbI B
TIPUJIOKEHUH K HacTosileMy periameHTy (Tadmauma N 1)

3.3. IIpuem 3anpoca U AOKYMEHTOB H (1) HHPOpPMALHH, HEOOXOAUMBIX /1A
NpeJoCTaBJIeHHS FOCYAapPCTBEHHOM YCIyIrH

3.3.1. CocraB 3ampoca H IepeuyeHb MAOKYMEHTOB U (uiu) uHGMOpMaIuy,
HEOOXOOUMBIX [UIsl IPENOCTABICHUS TOCYJapCTBEHHOW YCIYTM B COOTBETCTBUU C
Kareropuei (Mpu3HaKaMH) 3asiBUTENS, a TaKKe CIOCOObI MOJIayy yKa3aHHbIX 3alpoca,
IOKYMEHTOB U (WiM) HHGOpMalMKM NPHUBEACHBI B MPHIOKEHUM K HACTOSILIEMY
pernamenTy (Tabnuua No 2).

3.3.2 B uensix mpenocTaBieHHs] TOCYAapCTBEHHOM YCIYrM YCTaHOBJIEHUE
JUYHOCTU 3asIBUTENS] MOXKET OCYILIECTBIATHCS B XOJ€ JMYHOIO NMpHEMa MOCPEICTBOM
IpenbsBIEHHUs] Iacnopra rpaxiaaHuHa Poccuiickoit @enepauuu JubO0 HHOTO
JOKYMEHTa, YAOCTOBEPSIOIIEero JHYHOCTb, B COOTBETCTBHH C 3aKOHOAATEIHCTBOM
Poccuiickoit denepauuu WM NMOCPEACTBOM HACHTU(PUKALMK W ayTEHTU(DUKAIUU B
YIIOJJHOMOYEHHOM OpraHe, MHOTO(QYHKLIMOHAJIbHOM II€HTPE C HCIOJIb30BAaHHEM
MH(QOPMALIMOHHBIX TEXHOJIOTUH, NpPeayCMOTpeHHBIX cTathsmMu 9, 10 u 14
OenepanpHoro 3akoHa ot 29 nexadbps 2022 roga Ne 572-®3 «O6 ocyliecTBIeHUU
uaeHTuGuKauuu U (Uiu) ayTeHTHGUKAUMHA (DU3UYECKHX JIMII C HCIO0Jb30BaHHEM
OMOMETpPUYECKUX IE€PCOHAIBHBIX JAaHHBIX, O BHECEHHMH W3MEHEHHH B OT/ENIbHBIE
3aKoHozarTebHble aKThl Poccuiickoii ®enepanyyl U NpU3HAHUHM YTPATUBLIMMH CHITY
OTIENBHBIX IOJIOXKEHUN 3aKOHOAATeNbHBIX akToB Poccuiickoii @enepanumn» (manee —
DenepanbHblii 3aKk0H Ne 572-03) (mpu HATMYUU TEXHUYECKON BO3MOXKHOCTH ).

3.3.3. OcHoBaHus, [UId OPUHATUS pelleHHs o0 OTKasze B NpHEME 3asBIEHUS
yKa3aHbl B IIPUIIOKEHUH K HACTOSALIEMY peryiaMmeHTy (Tabnuia No 3).



3.3.4. T'ocymapcTBeHHasi yciyra MOXeT OBITb MpeaocTaBieHa B JHOOOM
TEPPUTOPHATIBHOM CTPYKTypHOM noapasaeneHuun MOIL] B npexnenax JleHuHrpanckon
o0JacTu 1Mo BHIOOPY 3asiBUTEIIS.

3.3.5. Cpok peructpauuu 3amnpoca U JOKYMEHTOB O IMPOCTaBJICHUM arOCTHIIS
MOCPEICTBOM:

- IpY IMYHOM oOpalleHuu — | pabouuii neHb;

- [pUM  HampaBJI€HUM  3alpoca  IMOYTOBOW  CBSI3bI0 B ApXHBHOE
ynpaBieHue — 1 pabouuii 1eHb;

- IpU HampaBlieHWH 3amnpoca Ha OymaxHoMm Hocutene u3 MOL[ B ApxusHOE
yrnpaBjieHHe - B JEHb [epefadd JOKyMeHToB u3 MOL[ B ApxuBHOe
ynpaBieHun — 1 pabounii neHb;

3.4. MexBe1oMCcTBEHHOE HH(OPMALIMOHHOE B3aUMO/AEHCTBHE

3.4.1. Jlngs mnonydeHHWs TOCYAapCTBEHHON YCIYrd HEOOXOIUMO HalpaBleHHE
IIOCPENCTBOM (efiepalibHOM TOCyIapCTBEHHONH HH(OpPManMOHHON cucTteMbl «EnuHas
CHCTEMa  MEXBEJOMCTBEHHOTO  3JIEKTPOHHOTO  B3aMMOJECHCTBHS»  CIEAYIOLIUX
MEXXBEJIOMCTBEHHBIX HH()OPMALMOHHBIX 3alIPOCOB:

B Cllydyae, €CJIH 3asBUTEJIeM SIBIISETCS IOpUAUUecKoe JULO — «OTKpPHIThIE CBEAEHHUS
n3 EI'PHOJI mo 3ampocam OpraHoB TroCyJapCTBEHHOM BJIaCTM M OpraHM3allWi,
3apeructTprupoBaHHbIXx B CMOB»;

MeXBeIOMCTBeHHBI 3anpoc "lIpemoctaBienue wuHdopmaiu 00  ymiaare"
B [TNC «I'MID».

3.5. [IpuHsiTHE peleHHs O MPeAOCTaABIeHHH (0TKa3e B MPEAOCTABJIEHHH)
rocyAapcTBeHHOH yCayru

3.5.1. OcHoBaHus I OTKa3za B MPENOCTaBICHUU TIOCYJAapPCTBEHHOH YCIYTH
NpUBEJIEHBI B TPUJIOKEHUH K HacTosLIeMy perjaMeHTy (Tadbmuna Ne 3).

3.5.2. IlpunsiTde pelieHus O MpeAoCTaBlIeHHH (00 OTKa3e B MPEIOCTABIECHHH)
rOCYIapCTBEHHOM YCIYTM OCYIIECTBISETCS B CpPOK, HE€ IPEBBIAIOIIUNA OJHOIO
pabouero THS C AaThl MOJyYeHUS 3asiBICHUS.

3.6. IlpenocraBienune pe3yabTaTa rocyAapCTBEHHOH YCIYIH

3.6.1. Pemenwe o mnpenoctaBieHud (00 OTKaze B HPEJOCTaBICHUN)
roCyIapCTBEHHOH YCIIyrd HampaBisieTcs B (GopMe 3JIEKTPOHHOIO JOKYMEHTa,
MOAMUCAHHOTO YCHJICHHON KBJIM(HUIIMPOBAHHON 3JIEKTPOHHOW MOANKCHIO, IO anpecy
3JIEKTPOHHOM IMOYTHI, YKa3aHHOMY B 3asIBIIEGHHH O MPENOCTABICHUU IOCYNapCTBEHHOM
yCIOyrd, He mpeBblmaronmii 3 pabouux [HS CO [HSA TPUHATHS pPELIEHHS O
IPeI0CTaBIEHUH IOCYAapCTBEHHOHN YCIyTH.

3.6.2. Pe3ynpTar NpenocTaBleHUs IOCYIApPCTBEHHOW YCIYTH INPEIOCTaBISETCS
3asIBUTEJIIO HE3aBUCHMO OT €r0 MECTa HaxO0XIECHHUS.



4. Cnoco6b1 HH(POPMHUPOBAHHSI 3aSIBUTEJIS
00 H3MEHEHHH CTATYCAa PacCMOTPEHHS 3ampoca
0 NpeJoCTaB/IEeHUH IrOCYyJaPCTBEHHOM yCIyru

[lepeuenb crnocoboB WHGOPMHUPOBAHUS 3asBUTENsS 00 W3MEHEHHH CTaryca
paccMOTpeHHUs 3asBICHUS:

a) MOCpeICTBOM Tee(OHHOTO 3BOHKA,;

0) aJIeKTpOHHAs ouTa.



IIpunoxenue

K AIMUHUCTPATUBHOMY pErJIaMeHTY

10 IPEAOCTABICHUIO

roCyJapCTBEHHOU YCIyTH

[IpocTaBiieHrEe anoOCTHIISI HA apXUBHBIX CIIPaBKax,
apXMBHBIX BBINHCKAaX, KONUSX apXUBHBIX TOKYMEHTOB
(HaMeHOBaHUE YCIIYTH )

[TEPEYEHD
YCJIOBHBIX 0003HAaYeHUH U COKpaIlleHUH,
Nnentudukaropsl kKareropuit (Mpu3HaKOB) 3asBUTENEH,

HcuepnbiBaronuii nepeyeHb JOKYMEHTOB,

HEO0OXOIUMBIX JIJIsl TPENOCTaBICHUH TOCYJapCTBEHHOMN yCIIyTH,

HcuepneiBaromuii nepeyeHb OCHOBAHUM ISl OTKa3a
B [IpHEME 3aIIpOca O IPEAOCTABICHUHU IOCYAapPCTBEHHON YCIYTH U JOKYMEHTOB,
HEO0OXOIMMBIX JJIsl IPEeIOCTABIICHUS YCIYTH,
OCHOBAaHMUU JJIsI IPUOCTAHOBJIEHUS IPEAOCTABIICHUS FOCYJapCTBEHHOU YCIyTH
UJIY OTKa3a B IPEAOCTABICHUH IOCYJapCTBEHHOM yCIIYTH,
@opMBI 3ampoca 0 MPeIOCTaBICHHN FOCYyIapCTBEHHON YCIIYyT!
¥ JJOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTABIEHUS TOCY1apCTBEHHOMN yCIIyTH

I. IlepeyeHb yC10BHBIX 0003HAYEHHH U COKPALLleHUH

1. YcioBHBIE cCOKpaleHus:

1. YcnoBHBIE cOKpaIeHHs:

a) rocylapcTBEeHHas yciIyra - rocynapctBeHHas yeayra " [IpocraBiieHue anmocTuis Ha apXHWBHBIX CIIPaBKaX, apXUBHBIX BBIMHUCKAX, KOMUAX apXHBHBIX
JIOKYMEHTOB ";



0) 3agBHUTEND - HU3UUECKOE JIHIO0, FOPUIMIECKOE JIUIIO WK HX YIIOJIHOMOYEHHBIH IIPEICTaBUTENb;
B) YIIpaBiieHUE — ApPXHBHOE yIpaBjicHue JIeHUHIpaacKoi 00IacTH;

1") 3a1pocC - 3arpoc 3asdBUTEIS O MIPECAOCTABIICHUH I OCYlIapCTBeHHOP'I YCIIYIru <<HpOCTaBHCHPIe aAIlOCTUJIA HAa apXUBHBIX CIIpaBKaX, apXHBHBIX BBIITHCKAaXx,
KOITHAX apXUBHBIX TOKYMCHTOBY,

1) cets "VMIHTepHET" - HHDOPMAHOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTh "MHTepHeT" .

¢) Enunblil nopran — ¢enepanbHas rocynapcTBeHHas uH(GOpManuoHHas cucTeMa "ENUMHBIN 1MOpTan rocyJapCTBEHHBIX M MYHHIHUNAIBHBIX YCIyT
AN
(bymxumi)";

K) CMOB — denepanpHas rocynapctBenHas uHpopmarmontas cuctema "Equnas cucteMa MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOIeHCTBUS "

3) Ilonoxenne o CMOB — [lonoxeHre 0 €IUHON CHCTEME MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOJIEHCTBHS, YTBEPKJIECHHOE MOCTAHOBJICHUEM
IIpaButensctBa Poccuiickoit @eneparuu ot 8 centsaops 2010 roma Ne 697;

2. YcnoBHble 0003HAYEHUS:

a) [Bce] - moxyMeHTBI IpeACTaBISIOTCS BCEMH 3asiBUTENISIME, OOPAIAIOIIMMKCS 34 II0JIy9eHHEM I'OCYJapCTBEHHOM YCIIyTH;

0) I1(3) - MOKYMEHTHI IIPEACTABIISAIOTCS YIIOJIHOMOYEHHBIM IIPEJICTABUTENEM 3asBUTEIS;

B) B(1) - TOKyMEHTBI PEeCTABIISIOTCS JTMIIOM, KMEIOIIUM [IPABO JEHCTBOBATH OT MMEHH IOPUINYECKOTO JIUIA 63 JOBEPEHHOCTH;
r) JIO - 1oOKyMEeHTHI TOJAI0TCS IPH JTHYHOM OOpalleHiy B Y IIpaBjIeHHE;

1) I1C - noxyMeHTBI MOIAF0TCS MTOCPEICTBOM IIOUTOBOM CBS3H;

€) JI(1) - TIoKyMeHTBI IPeICTABISIOTCS B OJJHOM SK3EMILISPE;

K) B® - noKyMeHTBI Tofar0TCs Ha OyMa)KHOM HOCHTEJIE.

3) O — mpezcTaBisieTcss OPHTHHAT JOKYMEHTA



II. UnenTudgukaTopsl kKaTeropuii (IpU3HAKOB) 3asiBUTeJIeH
(yxa3pIBaloTCs B TAOJIMYHON (hOpMe U BKITIOYAIOT B3aMMOCBSI3aHHBIE CBEIEHUS O TIepeyuHe Pe3yIbTaTOB MPEI0CTABICHHUS

roCyAapCTBEHHOM YCIYTH U epeYHe OTIAEIbHBIX TPU3HAKOB 3asBUTEIIEH )
Tab6mumna Ne 1

Pe3yabTaTr npeaocraB/ieHHsl TOCYAapPCTBEHHOH YCIayru

HaumenoBanmue oTACJIBHOIO

HpOCTaBﬂeHﬂe AIIOCTHJIA HA AapXHMBHBIX CIIPpaBKaXx,
NPHU3HaAKa 3asABHTCJIA

APXHBHBIX BBINMMHCKAX, KOIMHUAX APXHUBHBIX JOKYMECHTOB

du3nyecKoe JTUI0, 00paTUBINEECS JTUIHO A

®uznyeckoe JTUI0, OT UMEHH KOTOPOT'O
00paTHiICs yIOJTHOMOYEHHBIH IIPEICTABUTED

IOpunuyeckoe U0, OT UMEHH KOTOPOTO B
00paTUIIOCh JIUIO, UMEIOLIee IPaBo AEHCTBOBATE OT
HMEHH FOPUAMYECKOTO JIulia 6€3 TOBEPEeHHOCTH

IOpuauyeckoe U0, OT UMEHH KOTOPOTO I
00paTuIICs MpeACTaBUTEb 0 JOBEPEHHOCTH




II1. UcuepnbiBaroumuii nepedeHb J0KyMEHTOB,
He00XOAUMBIX /ISl MPeI0CTABJIEHHS rOCYyAaPCTBEHHOM YCJayrH
(yKa3pIBaeTcsl B TAONMUYHON (popMe U BKITIOYAET B3aUMOCBSI3aHHBIE CBEICHHS O HEOOXOIUMBIX IS TPEAOCTABICHHUS
rOCyIapCTBEHHOM yCIIyTH JOKYMEHTOB U (MJiK) HHDOpPMALIMK C yUeTOM HACHTH(PUKATOPOB KaTeropuii (Ipru3HAKOB) 3asiBUTEIEH,
CIIOCOOBI OJau TaKUX JOKYMEHTOB U (WK ) HHPOPMAIIUH, TPeOOBaHHS K TIPEICTABIEHHUIO JOKyMEHTOB 3asBUTENIEM, BKIIIOYAS
TpeboBaHUs K GOpMaTy, KOIUIECTBY, IPEACTABIEHUIO TOKYMEHTOB TOJBKO OTIAEIbHBIMU KATETOPHSIMU 3asBUTENIEN ¥ HHBIE
HeoOXoauMbIe TpeOOBaHU)

Tabnuma No 2
HaumenoBan WUnentudukarop Cnoco6s1 moauu Wubie TpeboBanms
ue IOKyMEeHTa KaTeropuu (Ipu3HaKkoB) 3ampoca, JOKyMEHTOB
3asiBUTEIIEU

I/IqupHLIBaIOIL[Hﬁ NEpCUYCHb JOKYMCHTOB, HCO6XOILI/IMBIX B COOTBETCTBHH C 3aKOHOJATCIIbHBIMH WJIM HHBIMA HOPMATUBHBIMH IIPpaBOBBIMH
AKTaMU U1 ITPEAOCTABIICHU S FocyﬂapCTBeHHOfI YCJIYI'd, KOTOPBIE 3aABUTECIIb JOJDKCH NMPEACTABUTE CAMOCTOATEIIEHO

3ampoc A,b,B, T’ JIO, I1C [Bee], ZI(1), b®, O

JlokyMeHT, b, I JIO, I1IC [1(3), (1), b®, O
MOATBEPKIAOIIU I
[IOJIHOMOYUS
YIIOJTHOMOYEHHOI'O
IIPECTaBUTENS
3asBUTENA

JIu6o A, b, B, T JIO, TIC I1(3), (1), b®, O
apxuBHas  CHpaBKa,
160 apXuBHas
BBIITHCKA, o0
apXuBHasl KOITHSI,
[IO/IJIeXKAaIlUe BBIBO3Y
3a IpeIeIb




TEPPUTOPHH
Poccutickoit
®eneparun.

I/IC'-IepHBIBaIOILII/Iﬁ IEPEYCHb NOKYMCHTOB, HCO6XOI[I/IMLIX B COOTBETCTBHU C 3aKOHOAATCIICTBOM HJIM WHBIMA HOPMATHBHBIMHU IIPABOBBIMH
aKTaMHu IUId IIPpEAOCTaBIICHUS I"OCy,HElpCTBCHHOfI YCIYTH, KOTOPBIE 3asBUTCIIb BIPaBE€ NPEACTABUTH IIO COOCTBEHHOM HHUIIHATHUBC, TaK KaK OHH

oAIeKaT MPEACTABJIICHUIO B paMKaxX MEXBEJIOMCTBEHHOI'O I/IH(I)OpMaI_II/IOHHOF 0 B3aUMOJCUCTBHUS

Brimucka u3 B JIO, TIC
Enunoro
rOCyAapCTBEHHOTO
peecTpa
FOPUINYECKHX JIUL]

B(m), /i(1), b®

[Nocnonmaa A,B,B, T JIO, TIC

B(x). /i(1), b®

IV. UcuepnriBaomuii nepeyeHb OCHOBAHHUI 1JIsl 0TKAa32 B MPHEMe 3asBJICHHS H JOKYMEHTOB, He00X0AHMBbIX /5
NpeJoCTaBJIEHHUS FOCYyIaPCTBEHHOH YCJIyTH,
OCHOBAHHM ISl IPHOCTAHOBJICEHHUS MPEJOCTABJEHHS rOCYyIapPCTBEHHOMH YCIyrH
HJIM 0TKa3a B NPeJ0CTABJIEHHH FOCYyJaPCTBEHHOH YCJIYyTH
(COOTBETCTBYIOIIME OCHOBAHUS YKa3bIBAIOTCS B TAOIHYHOMN (opme
C Y4€TOM UAECHTU(DUKATOPOB KaTeropui (MpH3HAKOB) 3asiBUTENIECH )

Tabmuna Ne 3

Ilepeuenp oCHOBaHMIA

Wnentudukarop kateropuit
(mpu3HaKoB) 3asiBUTENEH

I/IC‘-IepHI:IBaIOHII/Iﬁ INEpEUCHb OCHOBaHUH IJIs1 OTKa3a B IMpueMe 3asBJICHUA U J1OKYMECHTOB, HCO6XOI[I/IMI>IX JJIA

IIPEOCTaBJICHUSl TOCY1apCTBEHHON yCIyTH

OrcyrcTBHE B 3ampoce (aMiInKM, WMEHH, OTYeCTBa (IOCIEIHEE MPH HATHYUH)

A-T




3asgBUTENS (€CIM 3asiBUTENIEM SIBISICTCS (PH3UYECKOE JIMI0), HAUMEHOBAHHUS OpraHU3alliy
(ecnu 3asBUTENIEM SIBIIIETCS FOPUAUYECKOE JIHIIO)

OTC}’TCTBI/IC B 3alpoce IMOYTOBOTO ajapeca 3asdBUTECIIA, 3a UCKIIOYECHHUEM CJIy4dacB

o i A-T
OTIIPaBKH pe3yibTaTa MPeAoCTaBIeHUs TOCYJAPCTBEHHON YCIYTH O 3JIEKTPOHHOM MOYTe
He nopnaromuiicst mpodTeHUIO TEKCT, B TOM YHCIIE TEKCT HA HHOCTPAHHOM SI3BIKE A-T
IIpencraBienHple  3asgBUTENEM  JOKYMEHTHI HE  OTBEYAalOT  TpeOOBaHHSM,
YyCTaHOBJICHHBIM aIMUHUCTPATUBHBIM PErIAMEHTOM A_T

HcuepnpiBarolyii nepedeHb OCHOBaHUM JIs OTKa3a B MPEAOCTaBICHUU FOCYAapCTBEHHOU YCIIyTH

ITonaua 3asiBieHuUs: ¥ TOKYMEHTOB JIUIIOM, HE OTHOCSAIIMMCS K KPYTY 3asiBUTEICH A-T

ITonaua 3asiBiieHUsI ¥ TOKYMEHTOB HEYIIOJHOMOYECHHBIM JTHIIOM B, T’

HenpencraBnenue 3asBUTENEM JOKYMEHTOB, YKa3aHHBIX B Tabuiie No 2 HaCTOSIIETO A-T
TPHIOKCHHUS

Hannuue B apXWBHOMW clipaBKe, apXWBHOW BBIMUCKE, KOIMKUH apXMBHOTO JOKYMEHTA A-T
IIOIYUCTOK, IPUITUCOK, UCIIPABIICHUH

HecooTBeTcTBHE mOAIKCH JOKHOCTHOrO JiMma M orrucka medatu [ KY JIOT'AB, A-T
MYHHMIMIIAJIBHBIX apXWBOB, OPraHOB M OpraHU3allii Ha apXUBHOW CIIpaBKe, apXHUBHOMN
BBINKMCKE, KOIIMU apXUBHOI'O TOKyMeHTa o0pa3iiam, UMEIOIUMCS. B APXHBHOM YIIPABICHHH

HecooTBeTcTBHE MOTHOMOYMI MOJKHOCTHOTO JIMIA, ITOAINKCABINETO apPXHUBHYIO A-T
CIIPaBKY, apXUBHYIO BBIITUCKY, KOTIHIO apXUBHOTO TOKyMEHTA

ApxuBHas chpaBKa, AapxUBHas BBIIHCKA, KONHUS AapXUBHOTO JIOKYMEHTa A-T

IpeaHasHa4CHbl Ui NPEACTABIICHUA B KOMIIETCHTHBIE OpPraHbl rocyaapCrBa, KOTOPOE HE
ABJISICTCA YHaCTHUKOM KOHBeHHI/IH.




Oobpazey Nol
B ApxuBHoe ynpasnenue JIeHuHrpaackoi odyiactu
3asiBUTEJb:

(dpamunus, UM, OTYECTBO, TOJ POXKACHHS)
JIOKyMEHT, yJI0CTOBEPSIOLIUN JTUYHOCTh

(BUI IOKyMEHTa, HOMEp, KeM U KOra BblJaH)
Anpec 3asABUTEJIIA:

KoHTtakTHbIi TenedoH:

3ASABJIEHUE O [TPOCTABJIEHUUN ATTIOCTUJIA

[Mpory IPOCTaBUTh anoCTUJb Ha

(HaMeHOBaHUE TOKYMEHTa, Ha KOTOPOM HE00XOIMMO NPOCTaBUTh alOCTHIIb)

I[OKyMCHT HEe0OX0 MM JJIs1 MMpEACTaBJICHUSA B

(yka3aTh OpraHu3aluo, Kya OyneT nepefaH JOKyMEHT WIN KOMHUs JOKYMEHTa)

CBGI[CHI/ISI 0 3aj4BHUTEJIC B Cliydac, €CJIA OH SABJISICTCA JOBEPEHHBIM JIMLIOM
HpeI[CTaBI/ITeJIL (1)I/I3I/I‘ICCKOI“O JHuna 10 JOBEPEHHOCTH:

JIOBEpEHHOCTb:

(KkeM U KOr/a BblAaHa)

OtmeTuTh He0OX0AUMOE:

1) HOKYMEHT Mpollly BblAATh HA PyKH B:

- ApxuBHOM yripaBiieHuu JIeHuHrpaackoil oonacTy;

- bununane, otaene, ynaienaoM pabodyem mecte ['BY JIO "MOII"
2) TOKyMEHT MPOIILY BbICIATh MO MOYTE.

I[aTa COCTaBJICHHUA Ilonnuce 3assBUTENS



Oopazey Ne 2
HA BJIAHKE OPT"AHU3AIINU

HauansHuxy

ApPXUBHOTO YIpaBJICHUS
JlenuHrpaackoi obsactu

O npocTtaBiieHHH anlOCTUIIS

HpOHIy IPOCTaBUTH allIOCTHJIb Ha

5
(HaHMeHOBaHHG HOKYMEHTA, Ha KOTOPOM HEOOX0AUMO NPOCTaBUTH al'lOCTI/UIb)

NMOATOTOBIICHHOM Ino 3arpocy

(pamunus, uMs, 0TYECTBO (PU3UUECKOTO JIMLA - 3asIBUTEIS)

JJIA MpeACTAaBJICHUA B

(yka3aTh OpraHu3almio, Kya OyzeT nepefiaH JOKyMEHT WM KOMHUs JOKYMEHTa)

[Ipunoxenue:

- JOKYMEHT JJIsl IPOCTaBJICHUS allOCTHIIS,

- oOpaszel] MOANKUCH JOHKHOCTHOIO JIMLA, ITOANUCABIIEr0 JOKYMEHT, U OTTHCK
1eYaTy OpraHU3aluy;

- 3aBepeHHas  KOmWs  JOKYMEHTa, I[OATBEPKIAIOLIErO  IOJHOMOYHUS
JIOJDKHOCTHOTO JIMLA, [IOANKCABIIETO JOKYMEHT.

OTtMeTuTh HEOOXOAUMOE:

1) TOKYMEHT MpOIIly BbIAATh HA PYKH B:

- ApXHBHOM ympaBjieHud JIeHuHrpaackoi 061acTy;

- hunuane, otaene, yaaneHHoM pabouem mecte I'bY JIO "MOLT"
2) JOKYMEHT IpOIIy BbICIATh 110 MOYTE.

JIOJDKHOCTB [Toamuce N.O. ®Gamunus



Ooépazey Ne 3

PEKBHU3UTDI g
JJIS YIIVIATBI TOCYJAPCTBEHHOMU INOIIJIMHBI

[Tonyuarens Y@K no Jlenunrpaackoii obsacti (ApXuBHOE
ynpasnenue JIeHuHrpaackoi obnactu, i/c 04452007580)

MHH 7842397039
KIIIT 784201001
Cu. N nomyyarens 03100643000000014500

bank nmosyuarens CEBEPO-3AITAJJHOE I'Y BAHKA POCCHUW//Y®K no
JlenuHrpaackoii oonacty, r. Cankt-IletepOypr

BUK 6anka nosyuarens 044030098
Cu. N OaHKa mosy4arens 40102810745370000098
KBK 988 1 08 07300 01 0000 110
OKTMO 40911000

Haumenoanue miarexa |[OCITOIIJIMHA 3A I[TPOCTABJIEHUE AITIOCTHUJIA




Oopazey Ne 4

Komy:
Anpec:
DJNeKTpOHHAs oUTa:

PEIHIEHHUE
00 oTKa3e B IpeAoCTAB/IeHHH rocyaapcTBeHHoi yeayru «IlpocraBienne
aNoCTH/IS HA AaDXHBHBIX CNIPABKAaX, APXHBHBIX BbINMHCKAX, KOMUAX aPXHBHBIX
AOKYMEHTOB»

No oT

Ha ocHoBaHMM MOCTYNUBIIETO 3asBlieHUs Ne, 3aperuCTpUPOBaHHOTO, IPUHSTO
pelieHue o0 0TKa3e B NPeAOCTaBIECHUH YCIYTH 10 CIeAYIOIIMM OCHOBAHUSIM:

Pa3bsicHeHHe NPUYHMH OTKa3a:
BeI BripaBe MOBTOPHO 0OpaTUThCS B ApXUBHOE yrpaBieHue JIeHHHTrpaacKoi
00J1aCcTH ¢ 3asBIIEHHEM O TIPEJOCTABIIEHUU YCIYTH MOCNe YCTPAaHEHHS YKa3aHHbBIX

HapyILIEeHU.

JIOJDKHOCTHOE JIUI0 CeeneHnus o cepTudukare
(pacumudpoBKa MOAMNKUCH ) 3JIEKTPOHHOM MOANUCH



Obpazeuy Ne 5

Komy:
Anpec:
OJeKTpOoHHAas MoyTa:

PEIIEHUE
00 oTKa3e B npHeMe 3asiBJICHUsI U IOKYMEHTOB, HEOOXOAMMBIX JJIsI
npeaocTaB/IeHUS
rocyAapcTBeHHO# yCayru
«IIpocTraB/ieHHe alIOCTHJ/ISI HA APXHBHBIX CNPABKAX, APXMBHLIX BLINHCKAX,
KONMMAX APXUBHBIX T0KYMEHTOB»
Ne oT

HacTodmum noarsepxaaeTcsi, YTo NpH npruemMe J0KyMEHTOB, HEOOXOUMBIX IS
IIPEIOCTaBIEHUS TOCY1ApCTBEHHOM YCIIyTH:

«IIpocTaBienue anocTuis Ha apXUBHBIX CIPaBKaX, ApXUBHBIX BBIMHACKAX, KOMHIX
ApPXUBHBIX IOKYMEHTOBY

OBbLIH BBISIBIICHBI CIIEIYIOLINE OCHOBAHUS IS OTKa3a B IPUEME JOKYMEHTOB:

(yxa3bIBaIOTCS. OCHOBAHUS IJIsl OTKa3a B IpUeMe JJOKYMEHTOB, IIPENyCMOTPEHHBIE
B Tabyuue Ne 3 mpuilo)keHUs K AIMUHUCTPATUBHOMY PETrJIaMEHTY )

B ¢BsI3U ¢ U3I0’)KEHHBIM [IPUHATO pellieHne 00 OTKase B pueMe 3asBICHUS U
MHBIX JIOKyMEHTOB, HEOOXOIUMBIX JJISl IPEIOCTABJICHUS FOCY1apCTBEHHON YCIyTH.

Jlist mosty4enus rocy 1apCTBEHHOM yCIIyTH 3asiBUTENIO HEOOXOIMMO TPENCTABUTh
CJIelyIoLIie TOKYMEHTHI:

(YKaSBIBaeTCH INEPEYCHb NOKYMEHTOB B Ciiy4ae, €CJIM OCHOBAHUEM IJIsI OTKa3a
ABIIACTCA NPEACTABIICHHUEC HECIIOJIHOTO KOMIIJIEKTa I[OKyMeHTOB)



(IoMmKHOCTHOE JUIIO, (CTIEHAIIUCT)) (moamucek)
(MHULIKMATIBL, aMIITUS) (mara)

M.IL

Ioanuce 3asBuTENs (IPEACTABUTEINS 3asIBUTEIIS ), TOATBEPXKAAIOIIAS TOTyYeHHE
peleHus 00 0TKa3e B MpueMe TOKyMEHTOB

(moamucek) (®.1.0.
3asBUTEINS/TIPEICTABUTENS 3aABUTENS) (mata)



