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JIEHUHIPAJICKHIT OBJIACTHOY KOMHUTET IO YIIPABJIEHMIO
TOCYIAPCTBEHHBIM UMVYIIECTBOM
(JIEHOBJIKOMIMYIIECTBO)

IPUKA3
19 Hos6ps 2025 roza ., Ne 45

Canxt-IletepOypr

06 yreepxaennn Ilonoxkenus 06 apxuse
JleHHHIrpaacKoro 06,1aCTHOrO KOMHTETA 10 YIIPaB/IeHHIO rocyAapcTBeHHbIM
. HMYLIECTBOM :

B GOOTBETCTBHHA ¢ 9acThio 2 CTaThil 13 DeepansHOTo 3aKoHa OT 22 oKTAGPS
2004 roma Ne 125-®3 «O6 apxusHOM zene B Poccuiickoii d>eﬂepa1;nn», [Tpuxazom
DenepanbHOTO ApPXMBHOIO areHTCTBA | or 11 ampens 2018 roma Ne 42 «O6
YTBEP)KIGHMH  NPUMEPHOrO  TOJOXKEHHS 00  apxuBe  OpraHM3alMN»

NpHUKa3blBalo:

1.  Vreepmuts Ilonoxenne 06 apxwBe JIeHHHIPaACKOro obnacTHOro
KOMHTETA 10 YIIPABIEHHMIO TOCYIapCTBEHHBIM UMYIIECTBOM COTTACHO TPHIOKEHHUIO

K HacTOAIIEMY NpHUKa3y.

2. KOHTpOIb 3a HCIOJHEHMEM HACTOSINEro IpHKa3a BO3NOXKHTE Ha

3amecTHTeNs npesceaatens komurera Jlotuna A.O.

IIpencenarens KOMHUTETA M.P. TonosH

N
&
& ;
2y !

J1A SABEPEHWA
OOKYMEHTOB

Ne3

(4 6\
N a9
' WOBY
Ha|1 % WO

MHmasL

<
AN




[IpunoxeHue

K npukasy JIeHHHIpaJCKoro 00J1acTHOTO
KOMMTETA 10 YIIPABICHHIO
roCyapCTBEHHBIM HMYIIECTBOM

or _49.11. 2025 No_ 45

IMonoxenune
06 apxuBe JIeHHHrpaJACKOro 00,1aCTHOr0 KOMHTETa
110 yNPaBJIeHHIO rOCy1apCTBEHHBIM HMYIIECTBOM

1. O6mue moJIoKeHHusl

1.1. Tlonoxenne 06 apxuBe JIEHHHIPAICKOTO 007JaCTHOTO  KOMHUTETA
[0 YNpPaBIEHHUIO TOCYJAaPCTBEHHBIM HMYIIECTBOM (nanee - Komurer) pa3paboTraHo
B COOTBETCTBHH ¢ (erepalbHBIM 3aKOHOM OT 22 oxTsiOps 2004 roma Ne 125-@3 «006
apXUBHOM Jielie B Poccuiickoit ®enepaunn» (nanee — ®enepanbHblil 3aK0H Ne 125-®3),
IIpukazom QelepaibHOrO apXWBHOTO areHTCTBa  OT 11 ampens 2018 roma Ne 42 «06
yTBEPKAEHHHU IPHUMEPHOT0 MOJIOXKEHHUA 00 apXuBe OpraHu3aIuny.

1.2. JloxymenTsi Komurera, HMCIOLIME HCTOPHHIECKOS, KyJIbTypHOE, Hay4HOE,
COLMANbHOE, 5KOHOMHYECKOE 1 TIOJIMTUYECKOE 3HAUEHHE, OTHECCHHEIC B yCTaHOBJIEHHOM
nopsiake K cocTaBy ApPXMBHOTO dounma Poccuiickoit Penepaluy, NOMNEKAT MeEpeaate
Ha TrOCyJapcTBEHHOe XpaHeHHe B  TOCYIapCTBEHHOC Ka3éHHOEe  YYpEeXIeHHUe
«JIeHUHTpaICKHii 001aCTHOH roCy/IapCTBEHHbIN apXUB B T. BeiGopre» (TKY JIOI'AB).

Jlo mepejayd Ha TOCYJapCTBEHHOE XpaHEHHUE ykazaHHble B a03aie TNEpBOM
HACTOSIIETO MyHKTa TOKyMEHThI BpEMEHHO, B TCICHUE 10 net, xpausrcs B Komurere.

1.3. Komurer obecrmedyuBaeT COXPaHHOCTb, Yy4ET, orbop, YNOpsIOYeHHE
W WMCIONb30BaHME JOKYMEHTOB ApPXHUBHOIO dopna Poccuiickoit ~ denepauu,
0Gpa3yIoUMXCsi B XOJ€ OCYIIECTBIEHHS AeATENHHOCTH Komurera (mamee — ApXHB
Komurera).

B  coorBerctBMM C IlpaBWiame OpraHM3aUMHM XPaHEHWs, KOMIUICKTOBAHHA
M MCIOJIB30BAHMS JOKYMEHTOB ApPXHMBHOTO (oHzIa Poccuiickoii ®enepaud ¥ Apyrux
apXMBHBIX  JOKYMEHTOB B  TOCYJapCTBEHHBIX  OpraHax, opraHax  MeCTHOTO
CaMOYTpaBlIeHUsi M  OpPraHM3alysAX, YTBEPXKICHHBIMHU IMpukazom DenepanbHOro
apXUBHOIO areHTCTBa OT 31 wmons 2023 Ne 77 (manee - Ilpasuna), Komurer B
yCTAaHOBJIEHHOM IOps/IKe 0ecrednBaeT CBOEBPEMEHHYIO Nepeiatdy JIaHHBIX TOKYMEHTOB
Ha rocy/IapCTBEHHOE XpaHeHHE.

3a yrpary W nopdy JOKymeHToB Kowmurera, a Taioke napymenue IIpasu,
JOKHOCTHBIe juna KomureTa HECyT OTBETCTBEHHOCTh B COOTBETCTBHH CO cTaTbei
27 ®enepanbHOro 3akoHa Ne 125-@3.

1.4. Apxus Komurera co3zias 1j1s XpaHeHHs TOKyMEHTOB KomuTteTa U 3aKOHYEHHBIX
JIeNIONPOM3BOJCTBOM JIOKyMEHTOB IPAaKTMYECKOro Ha3HAYeHHsd, HX orbopa, ydera,
MCTIONB30BAHMS M TIOATOTOBKH K Nepezave Ha xpanenue B ['KY JIOT'AB.
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1.5. B cBoeii pabore ApxuB KomureTra PpyKOBOACTBYETCS 3aKOHOAATEILCTBOM
Poccuiickoii Penepaiuu, HOPMATUBHBIMH [PABOBBIMH aKTaMH 10 apXWBHOMY JCIY,
NpHKa3aMHi, NPaBUJIaMH H METOAMYECKUMH JOKYMEHTaMH ®deepalIbHOTO apXMBHOTO
areHTCTBA, METOJMYECKAMH JOKyMEHTaMH ApPXUBHOIO YNpPaBICHUS JleHUHTpa/ICKOM
00J1aCTH, HACTOSALUM ITOJIOKEHUEM.

1.6. KoHTposb 3a AeATEeNbHOCTBIO ApxuBa KoMHTETa OCYIIECTBIACT 3aMECTHTCIb
npexacenarens Komurera.

1.7. OrBercTBeHHbIN 3a ApxuB KoMurera HazHayaeTCs pacClOpKEHHEM Komurera
M3 YKCjla COTPYAHUKOB CEKTOpa AeJIONpPOH3BOCTBA.

2. CoctaB nokymentoB Apxusa Komurera

2.1. JIOKyMeHTBl TOCTOSHHOTO M BPEMEHHBIX (cbimie 10 1€T) CPOKOB XpaHEHHS,
B TOM 4KCJIe JOKYMEHTHI 1O JIMYHOMY COCTaBy, 0Opa30BaBIIMECs B X0/1¢ OCYIICCTBICHHA
JeATebHOCTH CTPYKTYPHBIX Ioapassienenuii Komurera, ero KouiernaibHbIX OpraHoB.

2.2. ®onx mosis3oBanus Apxusa Komurera (IpH HATHYKK).

2.3. CripaBOYHO-TIOMCKOBbIE CPEICTBA K JOKyMEHTaM U y4CTHbIC OKYyMCHTRI ApxuBa
Komurera.

2.4. CnyxeOHble U BeIOMCTBEHHbIC H3aHUs (pu HAJIMYHKH).

3. 3agaun ApxuBa Komurera

3.1. OcHoBHbIe 3a1aun ApxuBa Komurera:

3.1.1. OpraHusanys XpaHeHHs JOKYMEHTOB, COCTaB KOTOPBIX ONPEC/ICH PasieioM
2 HACTOSIIIEro MOJIOKEHHUS.

3.1.2. KommiexTosanue Apxupa Komutera JoKyMeHTaMH, 00pa30BaBIIMMHUCH B XO1€
ocylIecTBiIeHUs esTenbHOCTH KomuTera.

3.1.3. YueT I0KyMEHTOB, HaXOIAIIMXCs Ha XpaHEHNH B ApxuBe KomuTera.

3.1.4. Wcnonp3oBaHME HIOKYMEHTOB, HaXOAALIMXCA Ha XpaHCHUH B Apxuse
Komurera.

3.1.5. TloarotoBka ¥ CBOEBpeMEeHHas rnepenada JOKyMEHTOB ApxuBHoro ¢oHIa
Poccuiickoit @enepaliii Ha MOCTOSIHHOE XpaHEHUE B ['KY JIOT'AB.

3.1.6. MeToan4eckoe PyKOBOACTBO M KOHTPOIb 32 (POPMHPOBAHUEM H opopmiieHHEM
JieT B CTPYKTYPHBIX MoJpaszieNieHusx Komurera v CBOEBPEMEHHOM nepeaauell ux B ApXuB
Komurera.

4. ®ynxunu Apxusa Komurera

4.1. ApxuB KomuTeTa 0CYyLIeCTBISET Clle/Tytolue QyHKIUH:

4.1.1. Opranusyet mpHeM JOKYMEHTOB MOCTOSHHOTO ¥ BPEMEHHBIX (ceimre 10 mer)
CPOKOB XpaHEHHMS.

4.1.2. Bener y4eT HOKyMeHTOB M (OHIOB, HAXOIALIMXCs HA XPAHCHHH B Apxuse
Komurera.

4.1.3. TIpenocrasmsier B I'KY JIO'AB yueTHble CBEACHUS 00 o0beMe U COCTaBe
xpansumxcs B ApxuBe Komurera JI0KYyMEHTOB ApxuBHoro ¢onna Poccuiickoit
Qenepallii ¥ JPYTUX AapXWMBHBIX JOKYMEHTOB B COOTBETCTBHM C  IOPSAKOM
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OCYIapCTBEHHOTO y4eTa JOKyMEHTOB APXUBHOIO donna Poccuiickoit Denepanny.

4.1.4. CucTeMaTW3HpyeT M pa3MellaeT JOKyMEHTHI, MOCTyNalolle Ha XpaHCHHE
B Apxus Komurera, 06pazoBaBLIHecs B XO/1€ OCYIIECTBICHUS €TO JESTETTbHOCTH.

4.1.5. OcyiecTBiIseT NOArOTOBKY U NPEJICTaBIIACT:

a) Ha PacCMOTpPEHHUE U COTNIaCOBaHUE L{eHTpanbHO# sKcniepTHOH komucchu Komurera
TIPOEKThI OIACEH Jel, JOKyMEHTOB MOCTOSHHOIO M BPEMEHHBIX (ceime 10 net) cpokoB
XpaHeHHs, B TOM 4HCIe MO JAYHOMY COCTaBy; MpPOCKTBI aKTOB O BBIJIETICHUHU
K YHMYTOKEHHIO IOKYMEHTOB, He MOIeKAllMX XPaHCHHIO; aKTOB O HEHCIPaBUMBIX
TMOBPEXIEHHBIX ~apXMBHBIX JOKyMEHTax; aKTOB O HeOOHapy)KeHHH apXUBHBIX
JOKyMEHTOB, IIyTH  pO3BICKA  KOTOPBIX  MCHYEpMaHbl;  MPOEKTHI nepevHen
POEKTOB/00BEKTOB, MPOGIeM/TeM, HayYHO-TEXHHYECKas NOKYMEHTAlHs MO KOTOPRIM
MOJUIEKHUT Iepeaye Ha MOCTOSHHOE XpaHeHHE,

6) Ha yTBepKAeHHE OKCIEPTHO-NPOBEPOYHOH KOMHUCCHH ApXUBHOTO YIpPaBJICHUs
JleHuHrpaackod o0nacTH MPOEKThl Omuced Jen, AOKYMCHTOB (romoBBie paszielnsl),
IPOEKTHI AKTOB O BBIIENEHUH K YHUYTOXKEHHIO JOKyMEHTOB, HE MOIEXKAIINX XPAHCHHIO;
MPOEKThl  MepedHell  IPOEKTOB/OOBEKTOB, npobrnem/TeM, — Hay4yHO-TeXHMYECKas
JOKYMEHTAlMsi 10 KOTOPhIM TOJIEXHT Iepeiaie Ha IOCTOSHHOE XpaHCHHE, aKThbl
O HEHCIIPaBHMBIX TOBPEXKISHHAX JOKYMEHTOB ~APXMBHOIO donna Poccuiickoi
denepaiuu; akThl O HeOOHApYXeHHH JOKYMEHTOB ApxusHoro ¢onna Poccuiickon
denepaiyn, MyTH PO3bICKA KOTOPbIX HCYEPIIAHbIL;

B) Ha yTBepX/eHue npezcenatento Komurera T0KyMEHTBI, ykasaHHBIC B MOIMYHKTE
«6» HACTOSALIEro MOAIYHKTA, M0CJI€ UX YTBEPKACHUA JKCIEPTHO-NPOBEPOYHONH KOMUCCHU
APXHMBHOTO ynpasiieHus JIeHHHIPaIcKoi 001acTH.

4.1.6. Opranusyer mepegady JOKyMEHTOB APXHBHOTO douma Poccuiickoii
®enepaluyu Ha nocTosiHHOE XpaHenue B IKY JIOT'AB.

4.1.7. OpraHu3yeT ¥ HPOBOJUT SKCIEPTHU3y LEHHOCTH AOKyMEHTOB BPEMEHHBIX
(cpime 10 5eT) CPOKOB XpaHEeHHs, HAaXOAAIIMXCsS Ha XpaHCHHH B Apxuse Komwurera,
B LeNsX 0TOOpa JIOKYMEHTOB JUIS BKJIIOUEHHS B COCTaB APXHMBHOIO donna Poccuiickon
denepanuu, a TAKKe BbIABIEHUS JOKYMEHTOB, HE IOUISKAIIHX nanpHeIeMy XpaHEeHHIO.

4.1.8. TIpoBomuT MEpPONPHATHS 1O OOeCIeYeHHI0 COXPaHHOCTH JOKYMEHTOB,
HaXOAIIMXcs Ha XpaHeHuu B Apxuse Komurera.

4.1.9. Opranuszyer HHQOPMHpOBaHHE PYKOBOACTBA H COTPYIHHKOB Komurera
0 COCTaBe U Cojep)KaHuM JoKyMeHToB ApxuBa Komurera.

4.1.10. VinpopmupyeT monb3oBaTeseil Mo BONPOCaM MECTOHAXOXKACHHSA apXHBHBIX
JIOKYMEHTOB.

4.1.11. Opranusyer Bblayy AOKYMEHTOB M Je1 s paboTel  BO BpEMEHHOE
M0JIb30BaHHUE.

4.1.12. UcnionHsieT 3ampockl NOJIb30BaTENEH, BbIAACT apXUBHBIC KOMTUH JOKYMEHTOB,
apXWBHBIE BBIMCKU ¥ apXUBHbIE CIIPABKHU.

4.1.13. BezeT yuer UCIoNb30Banus JoKyMeHToB Apxusa Komurera.

4.1.14. Cosmaer d¢onx mnomp3oBaHus ApxuBa Kowmwurera M OpraHusyeT e€ro
KCII0JIb30BaHHE.

4.1.15. OcymecTBnsieT BeJeHHE CIIPaBOYHO-TIOMCKOBBIX CPEACTB K IOKYMEHTaM
ApxuBa Komurera.

4.1.16. YyactByer B paspaboTke NoKyMeHTOB KomuTera mo BONpOCaM apXHBHOIO



JieJ1a ¥ 1eJIONpOU3BO/ICTBA.

4.1.17. Okxa3piBaeT METOAWYECKYI0 [OMOIIb CTPYKTYPHBIM IOAPA3CICHUIM
u corpyaHukaM Komurera B COCTaBI€HHM HOMEHKIATypbl 1€, B (bopMHUpOBaHHH
1 0(OpMIICHHH JIeJT, B IOArOTOBKE TOKYMEHTOB K nepesiatie B Apxus KomureTa.

4.1.18. CocraBisieT CBOAHYIO HOMeHKIaTypy Jen Komwurera, OCYyLIECTBIACT
dopmupoBaHue 1 ohopMIIEHHE /el CeKTOpa AeI0NPOM3BOCTBA.

5. IIpaBa ApxuBa Komurera

ApxuB Komurera uMeeT Mpaso:

5.1. TIpeacrapnsth pyKoBoACTBy KomureTa NpeiyloKeHHs M0 COBEPIICHCTBOBAHHIO
OpraHM3alliM XpaHEeHHs, KOMIUIEKTOBaHHs, y4eTa M WCIONb30BaHUA JOKYMEHTOB
B Apxuse Komurera.

5.2. 3ampammBaTh B CTPYKTYPHBIX IOJpa3sAeIeHUAX Komutera cBeaeHUs,
HeoOxoauMble i paboTsl ApxuBa Komurera.

5.3. JlaBaTh peKOMEHJALMK CTPYKTYPHBIM NOAPa3IeICHUIM KomuTeTa o Bompocam,
OTHOCSIIUMCS K KomreTeHIIMH ApxuBa Komurera.

5.4. MuadopMupoBaTh CTPYKTypHBIE NOApa3AeICHUA Komurera 0 HEOOXOAMMOCTH
Tepe/iauy JOKyMEHTOB B APXUB B COOTBETCTBUM C yTBEPIKACHHBIM rpaguKoM.

5.5. IlpuHuMarh ydacTHe B 3aceJaHUAX DKCIEPTHO-TIPOBEPOYHON  KOMHCCHH
ApxuBHOro Yrnpasienus JIeHUHrpaackoi 0671acTH.



