Lol
YIIPABJIEHHUE JJEBHMHTPAJICKOA OBJIACTH IO TPAHCHOPTY

IIPUKA3

« -’/do» clCEL A 2017 rona Ne ZE

06 yTBep /IeHHH NOPSI/IKA OPraHH3aLHH JTHTHOTO NpHEMa rpaskiaH Ha4yaJbHHKOM
ynpapJiennsi JICHHHI paJCKOil 00J1IaCTH M0 TPAHCMOPTY

B yemnsix peanuszanuu PenepabHOTO 3aKOHA OT 02.05.2006 roga Ne59-®3 «O mopsiaxe
paccMOTpeHHs 0OpalleHHH IpakIaH Poccuiickoit denepaun» A PyKOBOACTBYACH n.i;
nocTtanopnenus ['yGepHaropa JIeHMHIrpaacKoH o6nactu or 31.03.2015 Nel8-nr «O0
yrBepxaeHuH [lopsaka B3AMMO/ICHCTBHS OPTAaHOB MCIIONHUTENIBHOH BIACTH JIeHHHTPAJICKOH
0GIaCTH, JODKHOCTHBIX JIHIl JIeHMHIPAJICKOH obnacTd TpH PacCMOTPEHHH obpareHHi
rpakaaH», IPUKa3bIBakO:

1. Yreepmurh mpmnaraembiil Tlopsiok opraHusaiiii JMYHOrO IpHeMa TIpaxiaH
HAYATBHUKOM YIIpaBIeHus JIEeHHHIpancKoH 06J1aCTH 110 TPAHCTIOPTY (Hanee - VipasieHHe).

7 Ha3HauuTh OTBETCTBEHHBIM 3a YHUeT, OPTraHU3ALMIO U MPOBEICHHUE JHIHOIO npueMa
rpaaad B YIpaBJIeHHH JTenuHrpanckoil o0IacTd MO TPaHCIOPTY B COOTBETCTBHM C
yTBepKAeHHbIM [TopsKoM — BelyIIero Cren1alicra OpraHM3al[MOHHO-TIPABOBOTO CEKTOPa
YrpasieHus ([0 JOJDKHOCTH).

4. KOHTpOJIb 3@ MCIIONHEHHEM NPUKa3sa OCTABIIAIO 33 co0O0i.

/%i',/’.’f_—‘
HauanpHUK ynpaBJeHus A T T1.M. IlocTOoBasioB



[punoxenue 1

K TPHUKa3y yIpaBJIeHUs

Jlenunrpanckoit o6mactu no Tpchnc?ry
OT« 7P » —cecei 2017 ropa NeXl

MOPAT0OK
OPI'AHU3BALIUH JIMYHOI'O IIPMEMA T'PAXJIAH HAYAJIBHUKOM
VIIPABJIEHUS JEHUHIPAJCKOM OBJIACTH O TPAHCIIOPTY

1. Hacrosmmii Ilopsijok paspaboran B coorercTBAM ¢ DenepanbHEIM 3aKOHOM OT
02.05.2006 roma Ne59-®@3 «O TOpsIKE pacCMOTpeHMsl OOpalleHHH IpacIaH Poccuiickoi
Qenepauun» U mocraHosienueM ['ybepHaropa Jlernurpazckoii obmactu ot 31.03.2015
Nol18-rir «O6 yrsepxknaennn Ilopsaka B3anMOLCHCTBUS OpraHoB UCTIONTHUTENBHON BJIACTH
JleHuHrpacKoi 061acTH, TOKHOCTHBIX JIHIT JleHuHrpa/IcKoi 00J1aCTH MPU pacCMOTPEHHH
obpalleHuil IpakIan», ONpeeseT I0CIeI0BaTeIbHOCTE NelcTBUM TpH OpraHU3al|H
JIMYHOTO MpHeMa TpaxIaH HavyalbHUKOM YNPaBICHUA Jlenunrpaackod 007acTH 110
TpaHCIOpTY (Hanee — YrpasieHue), a B Cllyqae ero OTCYTCTBHA 3aMECTHTEINIEM HaYaJIbHUKA
YnpasneHus.

2. JIM4HBIN IpHeM IPaKaaH OCYILEeCTBIIAETCS B 31aHUH Vrpapnenus no aapecy: CaHKT-
[lerep6ypr, ya1. CmonbHOro, 1.3, KaOHHET Ne2-77 1o TpeBapUTENBHON 3aIUCH KaX (bl
Tpetuii yerBepr Mecsua ¢ 9-00 gac. 1o 18-00 uac., B mpeanpasgaudHsie 1H4 ¢ 9-00 gac. 10
17-00 gac.

3. UndopmMaimsi 0 NOPAAKE OCYLIECTBIECHHA [peABapUTENbHON 3aNUCH Ha JIMYHBIA
mpueM pasMellaercs Ha OQUUMABHOM  calTe Vnpapienuss B ceTH «VIHTepHET»
(http://transport.lenobl.ru/contact/vizit/priem).

4. TlpenBapuTenbHast 3aluCh HAa JIMYHBIH [PHEM  HAYAILHHKOM VYapasieHus,
3aMecTUTeNeM HayaJbHWKA YTIPAaBIeHHs TPOU3BOAMTCS — BEIyLIMM  CHCLHATHCTOM
OpraHU3alOHHO-TIPABOBOTIO CEKTOpa Y IpaBeHHUs (masee - CEUMAIKCT, OCYIIECTBISIONMHU
OpraHU3alHio0 MPOBEACHHS JIMYHOrO IpHeMa rpaxaai) B padboune aHu ¢ 9-00 gac. 1o 18-00
yac., O TMATHULAM H TIpeAnpa3gHIdHsmM M ¢ 9-00 gac. 10 17-00 gac. no Tenedony (812)
456-45-18, nuboO MyTeM HalpaBIe€HUs MUCbMEHHOTO 3asBJICHHA O [pUeMe 10 TIOYTOBOMY
anpecy: 191311, Canxrt-IlerepSypr, yi. CMOTBHOTO, 1.3, mubo Mo axpecy 3JIEKTPOHHOH
nouTsl: transportlo@lenreg.ru. |

5. Jlas  OCYIIECTBJEHWs IMpe/IBapUTE/bHOW 3alliCH  [PaXIaHHHY HEe00X0IUMO
COOOIHTE:

- haMUITHIO, UM, OTYECTBO;

- azpec perucrpanuu ((axTuyeckoro IPOJKUBAHMS) HIIM JJIEKTPOHHBIH anpec s
HarnpaBJieHHs OTBETA;

- Homep Tenedona (MOGHIIBHOIO, TOMAILHETO);

- CYTh MPEUIOKEHNS, 3asIBICHUA NI Kanoow!;

- 3agBJICHKE JOJDKHO COJEpiKaTh IOAIHCH (mpu JTUYHOM oOpalleH! U HalpaBJICHUN

TI0YTOH);



6. IlpenBapuTenpHas 3amuch OCYLIECTBIAETCS MO BONPOCAM, OTHECEHHBIM K
KOMIIETEHIIHHU Y PaBICHHUSI.

7. B ciydyae oOparreHuit o BOIpocam, pellieHHe KOTOPBIX HE BXOIMT B KOMIICTEHLHMIO
VIpaBienns, rpaiaHaM JaioTcs YCTHEIE Pa3bsACHEHHS O CrIocobax U Mopsiike oOpaleHus B
OpraHbl FOCYIapCTBEHHOM BIIACTH B Mpe/iesiaX KOMITeTEHIHH.

8. OpraHus3auuio MPOBEIEHHs JUYHOrO MPHEMa IpakiaH obecrieynBaeT BeIyLIUH
CIELHAIMCT OpraHU3allHOHHO-IIPAaBOBOrO CEKTOpa, a B Cjlydae ero OTCyTCTBAS -
roCyJapCTBEHHBI TPAXIAHCKMH CIIy)Kalyui YnpaBieHusi, Ha3sHa4e€HHBIH Ha4YalbHUKOM
VYnpaieHus.

8. O faTe ¥ BPEMEHH JIMYHOTO [IPHEMa rPaKIaHiHy COOOIIaeTcs B ycTHOM (opme 1100
1O aJpecy ero 3JIEeKTPOHHOH MoYThl (IpH namuuny). Jlata U BpeMmsi pUeMa MOTYT OBITH
M3MEHEHB, O 4YeM TpaKIaHWH 3a0aroBpeMeHHO  YBEJOMISETCs  CHEHATUCTOM,
OCYLIECTBIISIFOLIAM OPraHH3aINIO POBEICHHS TUYHOr0 NpUeMa rpax/IaH.

9. CrlelMaiCT, OCYIIECTBIAIONIAA OpraHu3alHio IPOBEJCHUS JIMYHOro INpHeEMa
rpakJaH B Y IIpaBJIEHUH:

a) BeJleT NpeBAPUTENBHYIO 3aIMCh TPaX/IaH Ha JIMYHbIA NPHEM B YrpaB/ieHHH,

6) B ZeHb NOCTYILIeHHs OOpallleH st FpaXKIaHuHA O 3aIliCH Ha JTMYHBINA [IpUEM:

- uKcHpyeT HaHHOe OOpallleHHe B JKypHalle JMYHOro NMpHeMa IpaxiaH Io bopme
cornacto ITpunoxenuio 1 x HacTosuiemy ITopsaky;

- ¢opmupyeT KapToyKy JIAYHOIO IpHeMa rpaXAaHHHa TIO dbopme corjacHo
ITpunosxkenuio 2 Kk HacTosmemy [Topsaxy;

- mpejUIaraeT rpaXkIaHHHY MPEICTAaBUTH JO MPOBEICHNS TMYHOr0 pHEMa IOKYMCHTDI
1 MaTepualbl, 000CHOBBIBAIOIINE UITH IIOACHAIOINE CYTh obparteHus;

B) He IO3/Hee YeM dYepe3 OJMH pabodui JeHb CO AHS IMOCTYIICHHS obpartueHus
rpaKaHAHA O 3alliCH Ha JMYHBI TNpHeM JOBOIAUT o(OpMIIEHHYIO KapTO4Ky JIHYHOIO
mpHeMa Tpak[aHMHA JO HayalbHMKAa YTPABJNEHWS WIM  3aMECTHTENA HavaJbHUKA
VIpaBleHus, KOTOpIA NMPUHUMAET PElleHHe O HA3HAYCHHH JAThl JMYHOIO npuema 1o
JTAHHOMY OGPAIIEHHIO M BKJIIOYEHHs ee B [UIaHNUPYeMbIH rpaduK JUYHOIO MpUeMa rpaxiaH
¥ TepeiaeT MOKYMEHTbI H MaTepuaibl, OOOCHOBBIBAIOIME MM IOACHAIONIMC CyTh
obparleHus;

r) JOBOXMT MH(OPMALMIO O AaTe M BPEMEHH JIMYHOrO NpreMa /10 rpakxJaHuHa H
BHOCHT MH(OPMALHMIO B JKypHAl JMYHOrO NpHeMa M B KapTOUKY THYHOrO IpueMa i B
KapTOYKY JTMYHOTO IIpHeMa rpak1aHHuHa;

1) obecrmeuyuBaeT 3aKa3 I[POIYCKOB IpaKaaHaMm, obpartuBIIUMCs B YTIpaBieHHe Ha
JIMYHBIH TIpHeM, ¥ [PEeNPOBOXKIEHUWE JaHHBIX IPAXIAH K HAYAIBHHKY VipapineHus WU
3aMECTHTENIO HauanbHUKa Y TIpaBlIeHHs, OCyIeCTBISIOMUMHE JTMYHBIH MTPHEM IPaKIaH;

€) OCYIIECTBIseT CHCTeMAaTH3alHMIo M ydeT JOKyMEHTOB, obpasyronmxcs Ipu
MPOBEIEHUHM JIMYHOTO TIPHeMa IpaXk/IaH B Y IPaBJICHUH.

10. TMpu MIaHMpOBAaHHMHM JaThl M BPEMEHM JMYHOIO NpHeMa rpaxIaHuHa HAYaJIbHUK
VIpaBieHus WM 3aMeCTUTENb HaualbHUKA YIIPaBIEHHs AA€T NOPYIeHus O MOJIrOTOBKE K
jaTe JWYHOTO TIpHeMa JOKYMEHTOB M MAaTepHajoB [0 pacCMaTpuBaeMoMy BOIpPOCY
pyKOBOZMTENSM M  pabOTHMKaM — COOTBETCTBYIOLIMX — CTPYKTYPHBIX nojpas/ieneHHi
VYnpasneHus.

11.Tlo yKa3aHWIO HAyabHUKAa YNPABICHWs HA TPOBOAMMOM JIMYHOM IIpHEeMe

IPUCYTCTBYIOT OIPE/SICHHBIC HM COTPY AHNKH YupaBineH#us.



12. Vyer ycTHBIX OOpalleHHWH M ydeT rpaxaad, oOpaTHBUIMXCS Ha JIMYHBIA TIpUEM K
HaYaIbHUKY YIpaBieHHs BelIeTcss B CHCTeMe JJIEKTPOHHOIO JNOKyMeHTo0DOopoTa
VYrpaBiienus, [MyTeM BHECEHHS COOTBETCTBYIOLIMX CBEJICHHI B ydYeTHYIO KapTO4Ky U B
KypHan ydera oOpameHud rpaxaan. K Kaiaomy yCTHOMY OOpallleHUI0 COCTaBISCTCS
AHHOTALMs, KOTOpast 3aHOCUTCS B y4ETHYIO KapTOUKy U B JKypHAIL.

13. B ciyd4ae ecid HM3JI0XKEHHbIE B YCTHOM obpaiieHnn (akThl K OOCTOSTENHCTBA HE
TpebyrOT JAOMOIHUTENEHOH IPOBEPKH, OTBET Ha obpallleHie ¢ COrNIachs rpakIaHnHa MOKET
GBITH 1aH YCTHO B XOJ€ JIMYHOTO MpHEMa, O YeM JeNaeTCs HayaJIbHUKOM YTIpaBJIeHUsA WK
saMecTHTe]eM HavyaJbHHUKa YTpapieHus COOTBETCTBYIOIIAS 3aTHCh. B ocranpHBIX Clydaix
7aeTcst MMCBMEHHBIN OTBET IO CYIIECTBY MOCTaBIEHHbIX B oOpalieHUH BOIIPOCOB.

14. PaccMOoTpeHUe oOpalleHuii IpakKAaH B XOJA€ JHYHOIO IpHeMa OCYILECTBIIAETCS B
COOTBETCTBHHU ¢ TpeOoBaHUsAMHU cT. 13 DenepalbHOTO 3aKOHA OT 2 mas 2006 roga N 59-@3
"O mopsi/IKe PacCMOTpeHHUs 00pallleHUH rpakiaH Poccuiickoit @enepanuu’.

15. [TucpMenHOe OOpallleHde, NPMHATOe B XOAE JIMYHOrO IpHUeMa HaYaJIbHUKOM
YnpaBieHuss WM 3aMECTHTENIeM HavalbHUKA VrpasieHus, MOMIEKUT PETHCTPaLUH H
PAacCMOTPEHMIO B CPOKM W B TOpSIKE, NPeIyCMOTPEHHOM denepalbHbIM 3aKOHOM OT
31.03.2015 roma Ne59-®3 «O mopsjke paccMOTPCHHA oOpailleHu#  IpaxIan»,
nocranosierueM ['yoepHaTopa JIeHHHIPAACKOH 0071acTh OT 31.03.2015 roma Nel8-nr «O6
yTBepIK/IEHHH [OPAIKA B3aMMO/ICHCTBHAS OPraHoB MCIIOMHUTENBLHOM BIacTy JICHUHIPA/ICKOH
0671acTH, MODKHOCTHBIX ML JICHHHTPaICKOH 06acTH NpH PACCMOTpEHHH OOpalieHH
rpaxcaan» 1 VHCTPYKIMEH 110 AeI0NpOu3BO/ICTBY B OpraHax MCIIOJHUTEIIPHOH  BJIACTH
JleHHHTPaCKOM 00J1aCTH, YTBEPH/ACHHOH [TOCTAHOBICHHEM [IpaButenscTBa JIeHMHTPAJCKOM
obnacty ot 29.12.2005 rona Ne253-mr.

16. JlugupliA  TpHeM T[PaXAaH OCYLIECTBIAETCS B MOPAAKE OYepeqHOCTH, TpH
TpeIbSBIEHHH JOKYMEHTa, y10CTOBEPSAIOWEr0 THIHOCTD.

OTjenbHble KAaTEeropud TIpaXaaH B ClydasX, NpelyCMOTPEHHBIX 3aKOHO/ATeIbCTBOM
Poccuiickoit Denmepalivy, TMOJIB3YIOTCA IMPaBOM Ha JWYHBIA TPHEM B IIEPBOOUEPELHOM
NopsiAKe:

_ yrensl Cosera denepalyy, AeMyTaThl I 0CyAapCTBEHHOH JIyMBI TIO BOIIPOCaM CBOEH
HesTenbHOCTH B cooTBeTcTBHH ¢ (DenepaibHbIM 3aKOHOM OT 08.05.1994 roga Ne3-®3 «O
cratyce unesa Cosera @enepaunu W Craryce ACIyrara ['ocynapcTBeHHOH Jlymbl
®enepansroro Cobpanus Poccuiickont Deniepainm;

- Tepou Coserckoro Corosa, I'epon Poccuiickoit Desepalldd U IIOJHBIC KaBaJIEpbl
opnena CiaBel IO BOMNPOCaM, PEryjidpyeMbIM 3aKOHOM Poccuiickoit @enepanuu OT
15.01.1993 roma Ne4301-1 «O craryce I'epoen CoBerckoro Coroza, I'epoeB Poccuiickon
denepaly ¥ TOJHBIX KaBallepoB Op/ieHa Cnasbi».

17. KpaTkoe cofepkaHue OTBeTa IDAXIaHWHY BO BPEMI JUYHOrO TIpHeMa 3aHOCHTCA
HayaJIbHUKOM YIIPaBJIeHHs, OCYLIECTBISIOIINM JIMYHBIA TpYMeM, B KapTOYKy JIHYHOrO
npreMa rpa/[aHiHa, M0C/Ie Yero KapTouKa MOAMHChIBACTCS HauaJILHUKOM YIIpaBIeHHs WIH
3aMecTHTeNeM HaualbHUKa Y IIpaBIeHHUs.

18. Havanpauk  YIpapieHWss — WUIM  3aMeCTHTe]Ib  HadalbHHUKA YnpasneHus,
OCYILECTBMBIUHMH JIMYHBIA [PHEM TpaKIaHUHA, HE rmos3aHee ojHOro pabodero JHA,
CIIeJTyIOIIEro 32 AHEM MpreMa, BO3BPAIACT CHELMANICTY, OCYLLECTBIIOLIEMY OpraHU3aliio
MPOBEJCHUs JIUYHOrO IPUEMA, KapTOuKy JMYHOro NpHema TpaK@HMHA, A TAKKE HMHBIC
JOKYMEHTBI 1 MaTCpHaJIbl, KOTOPLIE OpLIM eMy IepeJaHbl B CBA3U C poBeJIEeHUEM npHueMa.



19. [Tonoxxenus Hacrosimero ITopsika paclpoCTPaHsIOTCA Ha OCYLICCTBICHHE JHHHOTO
rpreMa yrnoJHOMOYCHHBIX TpeCTaBUTENEN OpraHM3alMH.



[punoxenue 1

K [Topanxy...
JKypHai TMYHOTo npHeMa rpaxiaat
N Jlata ®.M.0.u Kparkoe Hata Tlomkuocts, | Otmerka o |IIpumeuanne
n/m | obpaleH#s azpec colep)KaHue | JIMIHOTO ®.1.0. pesyJbTarax
rpakmandia | obpamenus | Mpuema paboTHMKA npueMa
(3asBHTENA) VnpaBrieHus,
BEIyIIEero

pUeM




Kaprouka JMYHOrO NpHemMa rpaxaaniHa

[Tpunoxenue 2
K [lopsiaxy...

Jlata ofparueHus O 3aIMCH Ha JIMYHBIH IpreM

20

JlaTa JIUYHOIO IMpruema

20

®.1.0. rpaxanuHa (3asBUTES)

lIaHHbIe JOKYMECHTA, y,HOCTOBepH}OLLleFO
JIMYHOCTB I'paXXa1aHHHa

Ajpec MecTa (HaKTHYECKOTro NIPOKHBAHHA
rpaxjaaHHHa

Kpatkoe cozep)xaHie yCTHOTO obparueHus

Kpatkoe cofepxaHue OTBETa FPaKIaHUHY

[loanuch rpaXIaHuHa (3asBUTEIIs)

[Tommuch paboTHuKa Y IpaBlIeHHs, BEYILEro
pHeM




