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06  yTBeEpPXKAEHUM ALMVHNCTPATMBHOIO
pernaMeHTa npeaocTaB/ieHNs1 B 3/1EKTPOHHOM
BUAE rOCYAapCTBEHHOW ycnyrn «Bblgava
apXMBHbIX CMpPaBOK, apPXMBHbIX BbIMMUCOK
M KOMWIA apXMBHbIX [OKYMEHTOB, MOAT-
BEPXAAIOLLMX TMpPaBO Ha 3eMIK0 U UWHble
NMYLLIECTBEHHbIE MpaBa» MPW OCYLLIECTBIEHUN
opraHamn MeCcTHOro camoynpaBfieHUsi OTAe/b-
HbIX rocyaapCTBEHHbIX NO/THOMOUUIA
JleHVHrpagcKoi obnactn B o6nactu
apXMBHOroO aena

B cooTBeTcTBMM C NYHKTOM 14acTu 3 cTtatbl 5 3akoHa JIEHUHIrpaAcKoin obnactu
oT 29 pekabpsa 2005 roga Ne 124-03 «O HafefleHUM OpraHOB MECTHOro camoynpasieHus
MYHULMNANbHbIX obpasoBaHuii NeHnHrpagckon obnactu OTAe/IbHbIMU
rocyfiapCTBEHHbIMW MNOMHOMOYUSAMU JIEHUHTPaACKOM o6nacTu B 061acTU apXMBHOIO
fena» n nyHkTom 1.6 [Mopagka paspaboTkKu W YyTBEPXAEHUA afMUHMUCTPATUBHbIX
pernamMeHToB NCNONIHEHMA rocyapCTBeHHbIX (hyHKUNI (npepocTaBneHus
rocyflapCTBeHHbIX ycnyr) B JIEHUHIpagcKon 061actu, YTBEPXKAEHHOINO NOCTaHOB/IEHUEM
MpaBuTenbcTBa JIeHUHrpaackon obnact ot 5 mapta 2011 roga Ne 42,

MPUKA3BIBAIO:

1 YT1BepanTb ALMWHUCTPATUBHBLINA pernaMeHT MNpefocTaB/eHns B 3/1eKTPOHHOM
BUE TrOCYy[apCTBEHHOW ycnyrun «Bblfaya apXMBHbIX CMpaBOK, apXWUBHbIX BbIMUCOK WU
KOMUI  apXMBHbIX [OKYMEHTOB, MOATBEPXAAKOLIMX NpaBO Ha 3eM/l0 U UHble
MMYLLLECTBEHHbIE MpaBa» MNPV OCYLUECTB/EHUN OpraHamu MeCTHOro camoyrpas/ieHus
OTAENbHbIX TOCYJAapPCTBEHHbIX MNOMHOMOYUA JleHWHrpaAckoin o6nactm B obnactu
apXMBHOrO Jena COrnacHo NPUIOXEHUIO K MPUKasy.

2. KoHTponb wuCNOMHEHWA MNpuKasa BO3/NOXKWUTbL Ha HavyanbHMKa oOTAena
(hopMMpPOBAHNA TOCYAAPCTBEHHOr0 apXMBHOro (HOHAA, METOAMYECKOro obecrneyeHus u
KOHTPONS [eATeNbHOCTM apXMBOB APXMBHOIMO ynpasfeHUs JIeHUWHrpajckon obnactu
T.M. Tpy6KnHy.



3. Mpun3HaTb yTpaTUBLIMMU CUY MPUKa3bl apXMBHOI0 KomuTteTa JIEHUHIpaLCcKoin
obnactu:

- o7 18 mas 2011 roga Ne 15 «O6 yTBepXXAEeHMM TUNOBOro AAMUHUCTPATMUBHOIO
pernameHTa npefoCTaB/IeHUS B 3/1IeKTPOHHOM BUAe rocyLapCTBEHHOW ycnyru «Bbigaya
apXMBHbIX  CMNPaBOK, apXMBHbIX BbIMUCOK W  KOMWWA  apXMBHbIX  [JOKYMEHTOB,
NOATBEPXAAKOWMX MpaBO Ha 3eM/II0 M WHble KMYLLECTBEHHbIE nMpaBa» B 4acTu
OCYLLECTB/IEHNS OpraHamMy MeCTHOr0 CaMOyMnpaB/ieHWUA OTAe/IbHbIX TOoCYyAapCTBEHHbIX
NOSIHOMOYNIA JTIEHUHTPaACKON 06nacTu B 061acT apXMBHOIO Aenax»;

- oT 27 pekabpa 2011 roga Ne 36 «O6 yTBepxaeHUM ALMUHUCTPATUBHOIO
pernameHTa npefoCcTaBNeHUSA B 3/1eKTPOHHOM BUAe roCy[apCTBEHHON ycnyrun «Bblgava
apXMBHbIX  CMpPaBOK, apXMBHbIX BbIMUCOK W  KOMWUA  apXMBHbIX [OKYMEHTOB,
NoATBEPXAAKOWMX MNpaBO Ha 3eMAK0 W WHble WMYLLECTBEHHbIE npasa» nNpwu
OCYLLeCTB/IEHUM OpraHamyM MECTHOro camoynpaBfieHUs OTAe/NbHbIX FOCYAAPCTBEHHbIX
NOMIHOMOYNI JIeHMHrpaACcKon 061acTu B 061aCT apXUBHOTO Aenax.

4. HacTtoAwmnin npukaz BCTynaetr B CWAYy N0 ucTedyeHMn 10 gHei c pgathl
ero o(yuumnanLHOro onyo6nMKoBaHus.

HavyanbHuK
APXUBHOTO ynpaBieHuns
JleHuHrpagckon obnactu A. CaBY€eHKO



MpunoxeHue

K npukKasy ApXWBHOTO ynpas/ieHuns
NleHnHrpaackoi obnacTm

oT 2 ntonga 2014 roga Ne 21

A,EI,MI/IHI/ICTPATI/IBHI:II7I PErMTAMEHT
NnpefocTaB/IeHNS B 3/IEKTPOHHOM BUAe rocyaapcTBEHHOM ycnyru «Bbigaya
apPXUBHbIX CNPaBOK, apXMBHbIX BbIMUCOK M KOMWUIA apXUBHbIX JOKYMEHTOB,
NOATBEPXAaKLWMNX NPaBo Ha 3eM/IH0 U UHblE NMYLLLECTBEHHbIE NpaBa» Mnpu

OCYLLLeCTB/IEHUM OpraHaMu MecTHOro camoynpaB/ieHUst OTAeNbHbIX
rocyfapCTBEeHHbIX NOJTHOMOYNIA JIEHNHIpPaACKON 06nacTu
B 06/1aCTV apXMBHOro gena

I. OBWWNME MOJTOXXEHWNA

1. HammeHOoBaHMe TrocyfapCTBeHHON ycnyrn: «Bblfavya apxXuBHbIX CNpPaBoK,
apXMBHbIX BbIMWCOK W KOMWWA apXMBHbIX [AOKYMEHTOB, MOATBepPXKAatoLiMX MNpaBo Ha
3eM/I0 U WHble VMMYLLECTBEHHbIE NpaBa» MNpPWU OCYLECTBAEHUN OpraHamm MECTHOro
camoynpaBneHus OTAefIbHbIX FOCYAapCTBEHHbIX MNOMHOMOYUIA JIEHUHTPaACKON 06/1acTu
B 06/1aCTN apXMBHOIO fena (fanee - rocyfapCcTBeHHas ycnyra).

2. HammeHOBaHMe OpraHoOB MeCTHOro CaMOynpaB/ieHus, npefoCcTaBAALWLNX
rocyflapCTBEHHYK YCAyry, W WX CTPYKTYPHbIX MOApa3feNieHnin, OTBETCTBEHHbIX
3a npegocTaB/ieHVe rocyLapCTBEHHOMW YCyrW.

2.1. TocyfapCTBEHHYO YCNYTy NpefoCTaBAsfOT afMUHUCTPALMM MyHULUNANbHbIX
palioHOB, TOPOACKOro OKpyra JleHMHrpagckon obnactn (ganee - AAMUHUCTpaLMSA).
CTPYKTYpHbIMM nogpasgeneHmsamu, OTBETCTBEHHbLIMU 3a npegocTaBneHune
rocyfapCTBEHHOW YCNyru, fBAAIOTCA apXMBHble OTAeNbl (CekTopa) AAMUHUCTpaLUi
(panee - MyHMUMNANbHbLIA apxuB).

3. VIHhopmauma o mectax HaxoXAeHus u rpaguke paboTbl OpraHoOB MeCTHOro
camoynpas/ieHWNs, NPeLoCTaBNALWMNX rOCYLapCTBEHHYO YCNYTY.

3.1. MecToHaxoxeHune, HoMepa TeflePOHOB, NOYTOBbIE W 3MEKTPOHHbIE afpeca
MYHULMMNaNbHLIX apXMBOB YKa3aHbl B MPUI0XeHUn L

3.2. 'padmkun paboTbl MyHULMUNANbHbLIX aPXUBOB YKa3aHbl B MPUIOXEHUN 2.

3.3. CBefleHMas 0 MeCTOHaxXOXAeHUN MYHUUMNaNbHbIX apXxMBOB, HOMeEpax
TeneyoHoB, rpauke (pexume) paboTbl pasMeweHbl Ha oduULManbHbIX canTax
AOMVHUCTPaUNA MYyHUUMNANbHBIX 06pa30BaHUA.

4. Appec noprtasia rocyfapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr ((hyHKUWIA)
JleHnHrpaackon obnactu: http://www.gu.lenobl.ru.

5. udopmavma no sonpocam MCMOHEHMA 3anNpoCOB NpeAoCcTaBseTCs:
no tenedoHy;
NOYTOBOW CBA3bLIO;
Mo 3/1EKTPOHHOI NOYTE;
npu NMYHOM obpalleHunu;
- Ha opmymanbHOM cainTe ALMUHMCTPaLUN JTeHUHIPaaCKon obnactu;
- Ha nopTane TroOCyAapCTBEHHbIX W MYHUUMNANbHbIX Yycnyr (QyHKUmMiA)
JleHnHrpaacko o6nacTu.


http://www.gu.lenobl.ru

5.1. Mo TeneoHy pabOTHUKM MYHULMMANbHLIX apXMBOB AAalOT UH(OpMaLMo o
nopsigke U 0 Xoae NpeAocTaBNeHNs roCyAapCTBEHHOW YCNYTN.

5.2. TINCbMEHHbIN 3anpoc 0 nopsfke U xofe NpPefoCTaBleHUs rocynapCTBEHHOW
ycnyru, nocTynuBLWMNIA NPU TMYHOM O06paLLeHnK, No 3/1eKTPOHHON MoYTe MM NOYTOBOM
CBA3b0 PErNCTPUPYETCS B A€Hb NOCTYMNEHMS.

5.3. TloyToBON CBA3bKD WH(pOPMaUUs MNo BOnNpocam WCMNOJSIHEHUS 3anpocoB
HanpasnseTcs B afpec 3asaBUTeNs B TeyeHue 5 paboumx AHEN cCo [AHA perucTpayuu
3anpoca. o 3neKTPOHHOM MOoYTe OTBET HanpaB/seTCA B afpec 3asBUTeNs B TeyeHue 5
pabouynx OHen co AHS permcTpaumm 3anpoca.

6. [llopAgok, d¢opMa M MeCcTo pasmeleHus uHdpopmaunum no Bomnpocam
npefocTaB/ieHNs TrOCYAapCTBEHHON Yycnyrn, B TOM 4uUC/le Ha CTeHjax B MecTax
npefoCTaB/ieHNs TOCYAAPCTBEHHOW YCNyru, a TakXKe Ha nopTane rocyfapCTBEHHbIX U
MYHULMNaNbHbIX ycnyr (PyHKUMin) JIeHUHrpagckod obnactm n ouumanbHbIX caiTax
ALMUHUCTPaLMIA B CETU NIHTEpPHET.

Ha noprtane rocyfapCTBEHHbIX W MYHUUMNAaNbHbIX  ycnyr  (hyHKLWIA)
NeHuHrpagckon  obnactn, oguumanbHoM  caiTe  AAMUHUCTpaLMKM, Ha  CTeHAax
B MYHMLMNANbHbIX apXmMBax pasmeLLaeTcsa cnegyouas nHhopmaums:

- CBeAeHMA 0 pexume paboTbl, HOMepax TeneOHOB U 3NEKTPOHHOW MOYTHI
MYHULMMNaNbHbIX apXUBOB;

- NepeyeHb HEOOXOAMMBIX 415 MONYYEHUS TOCYAapCTBEHHOM YCNYTrN JOKYMEHTOB;

- 06pa3ubl 3anoNHeHNs 6naHKa 3anpoca;

- UH(hopmaLma 0 cpokax npefocTaB/eHUs rocyLapCTBEHHON ycnyru;

- 6NOK-CXeMa npesocTaB/ieHUs rocyjapcTBEHHON ycnyru;

- NOpPAAOK 006XXanoBaHMA pelleHus, AecTBUA UM 6e34eiCTBMA AO/MKHOCTHbIX
nny, 1 paboTHMKOB MYHULMNANbHbLIX apXVUBOB;

- W3BNIeYEHME M3 3aKOHOAATeSIbHbIX W WHbIX HOPMAaTWMBHbIX MPaBOBbIX aKTOB,
Perynnpyowmnx AesTenibHOCTb N0 NPeAOoCTaBNeHUI0 rocy4apCTBEHHOM YCNYTK;

- OCHOBaHUSA AN 0TKa3a B NpefoCTaBAeHWUN roCcyfapCTBEHHON yCyru.,

7. B KauyecTBe 3asfBUTENel Ha nNpeaocTaBneHWe TOCYAApPCTBEHHOW YCnyru
BbICTYNaKT:

- rpaxgaHe Poccuiickon ®eaepaunu;

- rpaXgaHe MHOCTPaHHbIX rocyAapcTB;

- nmua 6e3 rpaxaaHcTBa;

- opraHusauyum.

3anBUTENAMM TakXe MOryT 6bITb (JU3MYECKMe W HPULMYECKME NNLa, UMetoLLne
npaBo B COOTBETCTBUM C 3aKOHOAaTeNbCTBOM Poccuiickon ®Pefepayuy BbICTyNaTb
OT MEHW 3asBUTENEN.

Il. CTAHAOAPT MNMPEJOCTAB/NIEHNA B 3JTIEKTPOHHOM BUAE
FOCYAAPCTBEHHOW YCNYT U

8. HauMmeHoBaHWe TrocyaapCTBEHHO YCnyru: «Bbijaya apXWMBHbIX CNPaBOK,
APXMBHbIX BbIMUCOK W KOMWIA apXWBHbIX [JOKYMEHTOB, MOATBEPXAAKOLWMX NPaBO Ha
3eM/II0 U UHble UMYLLECTBEHHbIE MpaBa.

9. HauMmeHOBaHWe OpPraHOB MECTHOFO CaMOynpaBneHus, MPeAoCTaBAALLMX
roCyflapCTBEHHY YCAyry, W WX CTPYKTYPHbIX MNOApPa3fenieHnil, OTBETCTBEHHbIX
3a NpeoCTaB/IeHMe roCyapCTBEHHON YyCnyru.



9.1. MocypapcTBEHHYO YCIyry npefoctaBnaoT AAMUHUCTPALNN.

9.2. CTpYyKTypHbIMM noApasfeneHnssMu, OTBETCTBEHHbIMW 3a MNpefocTaB/ieHue
rocylapCTBEHHOM YCNYTK, ABNAKOTCA MYHULMMNA/IbHbIE apXMBbI.

10. MocypapcTBeHHasa ycnyra npefoctaBnsfeTcs Mo AOKYMeHTaM, OTHOCALWMMCS
K COOCTBEHHOCTM  JIEHUHIpaACKOW 06nacTu U Haxo4AWMMCA Ha  XpaHeHuwu
B MYHULMNANbHBIX apXMBax.

11. Pe3ynbTaTOM MNpefoCcTaBNeHUsA roCyapCTBEHHOM YCNYTU ABNAETCA:

- apXMBHas Cnpa.Ka;

- apXMBHaA BbIMUCKA;

- apxXvBHaa Konus,

- CnpaBka O [AOKYMEHTaNbHO MOATBEPXABHHOM (aKTe yTpaTbl apXUBHbIX
LOKYMEHTOB, COflepXalux 3anpalimBaemMble CBEAEHUS;

- NMUCbMO B ajpec 3asBuTeNs ¢ 00bACHEHMEM MPUYMH OTKasa B MpefoCTaB/ieHUN
rocyflapCTBeHHOM ycnyrn nn6o 06 oTCyTCTBMM 3anpallvBaeMblX CBeAeHN;

- CO06LLeHMe 0 HanpaB/ieHN 3anpoca No NPUHaANEXHOCTH.

12. FOpupnyeckmum (hakToMm, KOTOPbIM 3aBepLuaeTca NCNONIHEHWE
rocyflapCTBEHHOIN YCNyru, SIBNSeTCA HanpaB/ieHWe MOYTOBOW CBA3bI, MO 3/1EKTPOHHOW
noyte WAM Bpy4YeHMe JNINYHO B PYKM afpecaram [OKYMEHTOB, MPefyCMOTPEeHHbIX
MYHKTOM 1 HacTosLLero ALOMUHUCTPATUBHOIO pernameHTa (nanee
ALMWHNCTPATUBHbIN PernameHT).

13. CpoK npefocTaBfeHns rocyaapcTBeHHOW ycnyru coctaBnseT 30 AHeR co AHS
perncTpayum 3anpoca B MyHULMNANbLHOM apXuBe.

13.1. B UCKNIOUUTENbHBIX Cy4YasX PYKOBOAMTENb MYHULMMNAbHOIO apxmusa nmbo
MHOE YNOSIHOMOYEeHHOE Ha 3TO /INLO NpojAeBaeT CPOK PaCCMOTPEHMUS 3anpoca He 6onee
yeM Ha 30 AHel ¢ 06a3aTe/lbHbIM YBeOM/IEHEM 06 3TOM 3asaBUTENS.

13.2. CpoK paccMOTpeHWs U HanpasfeHUs MNOCTYNUBLWIKUX B MYHULMMaAbHbIN
apXxu1B 3arnpocoB Ha WMCMOJIHEHME NO MPWHAAEXHOCTU COCTaBfseT 5 paboumx AHen co
[LHA X perucrpaunu.

13.3. VH(opmupoBaHue  3adABMTENS  4vepe3  noptasl  rocyAapCTBEHHbIX
N MyHUUMNanbHbIX ycnyr (pyHKUWin) JIeHMHrpagckoin o061acTm  OCyLecTBAseTCs
B 30 AHEBHbI CPOK C MOMEHTa perncrpaymu 3anpoca.

13.4. OTnpaBKa MOYTOBOI CBA3bID B afpec 3asBUTENA AOKYMEHTOB, SBAOLLNXCS
pesynbTaTOM MpefocTaBNeHNa ToCcyfapCTBEHHON YCNyru, yKasaHHbIX B MyHKTe 11
ALMWUHUCTPATUBHOIO pernameHTa, ocyuiectsnsderca B 30-AHEBHbIA CPOK C MOMEHTa
pernctpaumn 3anpoca.

13.5. CpoK Bblgayn [LOKYMEHTOB, fABAAKOLWIMXCA pe3y/bTaToOM npefoCTaBNeHNs
rocyflapCTBEHHOM YCNYru, yKasaHHbIX B MyHKTe 11 AAMWHWUCTPATUBHOIO perfiamMeHTa,
B CNny4yae NIMYHOro obpalleHMs 3adBUTENSA 3a OTBETOM TakKXe He [LO/DKEeH npeBbllaTh
30 AgHeln ¢ MOMeHTa permcTpauunm sanpoca.

14. MpaBOBbLIMW OCHOBAHMAMM NS NPeAOCTaBNEHUA TOCYAapCTBEHHON YCNyru
ABNAIOTCA:

KoHcTutyuma  Poccuiickon  depepaumn  (CobpaHue  3aKOHOAaTeNbCTBa
Poccuiickoin degepaumun, 26 aHBapsa 2009 roga, Ne 4, cT. 445);

- ®eflepasibHbI 3aKOH OT 22 okTA6psA 2004 roga Ne 125-®3 «O6 apXvBHOM fene
B Poccuitickoin Pepepauynmn» (CobpaHue 3akoHodaTenbcTBa Poccuiickoin Pegepauun,
25 okTa6ps 2004 ropa, Ne 43, c1. 4169);



- ®efiepasbHbIA 3aKOH OT 2 Maa 2006 roga Ne 59-®3 «O nopspake pacCMOTpPeHuUs
obpauwieHnii  rpaxgaH Poccuiickon ®egepayum»  (CobpaHume 3aKoHoAaTeNbCTBa
Poccuiickoin degepaumu, 8 mas 2006 roga, Ne 19, cT. 2060);

- ®epepanbHbll 3aKOH OT 27 uona 2006 roga Ne 149-d3 «O6 uHpopmaumn,
NH(OPMALMOHHBIX  TEXHONOrMAX M 0  3awuTte  uHGpopmauyum»  (CobpaHue
3aKoHogdaTenbcTBa Poccuiickonn ®epepaunn, 31 nona 2006 roga, Ne 31, u.1, cT. 3448);

- GepepanbHbll 3akoH oT 27 wuong 2010 roga Ne 210-d3 «O6 opraHusauunun
npefoCTaB/ieHN  TOCYAApPCTBEHHbIX UM MyHuuuMnanbHbiXx  ycnyr»  (CobpaHue
3aKoHofaTenbcTBa Poccuiickon ®egepaunn, 2 asrycta 2010 roga, Ne 31, cT. 4179);

- 3aKkoH JleHWHrpaackoi ob6bnactu ot 29 pekabpa 2005 roga Ne 124-03
«O HajeneHMnM OpraHoOB MECTHOr0 caMoynpaBieHUs MYHULMNanbHbIX 06pa3oBaHui
NeHnHrpagckom obnactu OTAeNIbHbIMU rocyfapCTBEHHbIMM NMOSIHOMOYNAMMN
NeHuHrpagckor obnactm B obnact apxuBHoro pfena» (BecTHuk [MpaBuTenscTea
NeHnHrpaackon obnactn, 30 gekabps 2005 roga, Ne 69);

- Mpukaz MuHWUCTEpPCTBA KY/bTYypbl W MacCOBbIX KOMMYHUKaLUii Poccuiickoi
®epepaymm ot 18 aHBaps 2007 roga Ne 19 «O6 yTBepxpgeHuu [NpaBun opraHusauuu
XpaHeHNs, KOMM/IeKTOBaHUA, y4éTa U WUCMNOJIb30BaHUA [LOKYMEHTOB APXMBHOro (oHAa
Poccuitickoh  depgepaumv U ApYrnux apxXuMBHbIX [OKYMEHTOB B TOCYAapCTBEHHbIX
M MYHUUMNANbHbIX apxuBax, My3edx W 6ubnnoTekax, opraHumsaumsax POCCUINCKON
akagemun  Hayk» (bronneteHb  HOPMaTMBHbLIX  aKTOB  (pefepanbHbiX  OpraHoB
NCMONHUTENbHON BnacTu, 14 mas 2007 roga, Ne 20);

- MocTaHoBNeHMe MpaBuTenbcTBa JIeHUHrpaackonm obnactn ot 5 mapta 2011 roga
No 42 «O6 yTBepXAeHUW nopsakKa paspaboTKM U YTBEPXAEHUA aAMUHUCTPATUBHbBIX
pernaMeHToB NCNOIHEHMA rocynapCTBeHHbIX (hyHKLWMIA (npepocTaBneHus
rocyflapCTBeHHbIX ycnyr) B JIeHWHrpaAckoim o6nacTn, BHECEHUU  WU3MEHEHWIA
B noctaHoBneHue MpaBuTenbcTBa JIeHMHrpaackon obnactn ot 12 Hoa6pa 2004 roga Ne
260 1 NpPU3HaHWUW YTPaTUBLLUUMK CUy NOCTaHOBNEHUI paBuTeNnbCTBa JIEHUHIPaACKON
obnactn ot 25 aBrycta 2008 roga Ne 249, oT 4 gekabps 2008 roga Ne 381 u nyHkKTa 5
noctaHoBneHus [MpaBuTenbctBa JleHMHrpaackon obnactm ot 11 pgekabps 2009 ropa
Ne 367» (BecTHuK MNpaBuTenbcTBa JIeHUHrpaackon obnactu, 13 anpens 2011 roga, Ne 17);

- MocTaHoBNeHMe MpaBuTenbcTBa JIEHUHIpaackon obnactn ot 8 moHsA 2009 roga
No 163 «OO6 yTBepXAeHWW nokasaTefied AN OUEHKM 3PPEKTUBHOCTU BbINOSHEHUSA
opraHamuM MeCTHOro CcamMOynpaB/ieHUs MYHULMNaNbHbIX 06pa3oBaHUn nepefaHHbIX
OTAENbHbIX TOCYAapCTBEHHbIX MOMHOMOYNIA JleHUHrpagckon obnactu» (BecTHUK
MpaBuTenbcTBa JIeHNMHrpaacko obnactu, 3 nona 2009 roga, Ne 37);

- MocTaHoBneHue MpaBuTenbcTBa JleHNHrpagckoin obnactn ot 31 aHeaps 2014
roga Ne 12 «O nepeMMeHoBaHWW APXMBHOro KomuTeTa JIeHUHrpagckon o06nactv B
ApXuBHOe yrnpaBfieHWe JIeHUHrpaAckonW obnactu m o6 yTBepXaeHun [lonoxeHus 06
ApXMBHOM ynpasBneHUn JleHUHrpagckon obnactu» (OduumanbHbIi UHTepHET-MopTan
AOMuHUCTpaumn JleHMHrpaackoin obnactu http://www.lenobl.ru, 3 dheBpansi 2014 roga);

- Mpnkas apXxnBHOro Komuteta JleHUHrpagckom obnactu oT 30 okTs6ps 2009
roga Ne 24 «O6 yTBepXaeHUU ALMUHUCTPATUBHOIO pernaMeHTa MCMNONHeHUs
rocyflapCtBeHHon (yHKuuMM «lpoBefleHNe Bble3HbIX [MPOBEPOK OCYLLECTBIEHUS
opraHamum MeCTHOr0 camoyrnpaBieHUs MyHULMNanbHbIX 06pa3oBaHUin JIEHUHIPaLCKOW
06nacTn OTAEeNbHbIX rOCYAAPCTBEHHbLIX MOMHOMOYMIA JIeHUHrpagckoin obnactn B
obnactn apxmBHoro pgena» (BecTHuk [MpaBuTenbcTBa JleHWHrpagckoin obnactu, 18
aekabps 2009 roga, Ne 69).


http://www.lenobl.ru

15. JoKymMeHTOM, HE06X0AMMbIM ANs MPefoCTaBeHNs rocyAapCTBEHHOW YCNyru,
ABNISAETCA 3amno/IHEHHbIN 3ad9BUTENEM Ha PYCCKOM f3blKe 6/1aHK 3anpoca (ganee - 3anpoc)
B 9/IeKTPOHHOM BMAEe Ha [MopTane rocyfapCTBEHHbIX W MYHWUUMNaNbHbIX YCayr
(pyHKUMN) NNeHMHTpaackon obnactu (ganee - Mry JioO).

15.1. B 3anpoce yKa3blBalTCA CnefyroLne ceefeHuns:

- HAMEHOBaHWEe MYHULMNANbHOr0 apxXmBa, B KOTOPbIA HanpasnseTca 3anpoc;

- 4NA rpaxjaH - amuamsa, uMsa, oT4ecTBO (NocnefHee - NPy HannMyUKM) 3asaBUTENS
WA NnLa, Ha KOTOpOoe 3anpallnBaeTcd AOKYMEHT (C yKasaHWemM CMeHbl paMunmm);

- 418 rpaxkjaH —acnopTHble JaHHbIE;

- agpec 3asBuTens (NOYTOBbLIA agpec, MO KOTOPOMY AO/KHbI OblTb HarpasieH
OTBET WM YBELOM/IEHWE O Mepeajpecauum 3anpoca);

- HOMEepP KOHTaKTHOro TefiepoHa 3asaBUTENSA UM ero LOBEPEHHOIO NNLa,;

- PEKBM3UTbI 3anpalnBaeMoro [JoKyMeHTa (fata, PerucTpauuoHHbIA HOMep
pacnopsauTeNIbHOro akra, Kakum OpraHom u3faH [OKYMEHT, Ha3BaHWe HaceNéHHOro
MYyHKTa, rae HaxoguTcs (Haxogunacs) 3eMefbHbI y4acTok, 4om (KBapTupa);

- [ONONHUTeNbHAA WHMopMmauus (PeKBU3UTbI [Orosopa O MpefoCTaBNeHUN
3eMe/iIbHOro y4yacTka, forosopa Kynan-npoaaxu, BbIMUCKN U3 NPOTOKONA OpraHa BfacTu,
CBMAETeNbCTBA O MpaBe MOCTOAHHOro (6eccpoyHOro) mnosib30BaHWA 3eM/Ein, akTa
O Bblfe/IeHNN 3eMefIbHOr0 y4yacTKa, CBWUAETeNbCTBA O rOCYAapCTBEHHOM perucrpauun
npaea Ha HeBUXXMMOEe MMYLLECTBO);

- [ON1A KaKon uenu TpebyeTca OKYMEHT;

- jaTa cocTaBNeHMa 3anpoca;

- MHopmaumsa o cnocobe NonyyveHUs OTBETa 3aA9BUTENEM.

15.2. Ana nctpeboBaHUSA apXMBHOWN MHMOPMaLUKN O TPETbUX NnLax, Cofepxallei
CBEEHUS O NINYHON M CEMEWHOWN TalHe rpaXAaHWHa, ero YaCTHOW >XWM3HU, a TaKXe
CBefleHus, co3jatoline yrposy ans ero 6e3onacHoCcTW, [0 WUCTeYeHUs cpoka 75 neT co
[LHA CO34aHMA YKa3aHHbIX AOKYMEHTOB, AOMOJIHUTENbHO MPEeACTaBAATCA LOKYMEHTHI,
noAgTeBepXxjatouime  MOMHOMOYMA  3asBUTeNsd,  O(OPM/IEHHbIE B COOTBETCTBUU
C 3aKOHOAaTeNbCTBOM Poccuiickoin depepaymm (MMCbMEHHOE paspelleHne rpaxjaHuHa,
a [nmnocne ero CMepT¥ - HacnefHWKOB [AHHOrO  rpaxpjaHwHa, W  LOKYMEHT,
YAOCTOBEPAOLWMIA NMYHOCTb 3aABUTENSA).

16. OcHOBaHMeM [nA OTKasa B perucrpayum 3anpoca, noLaBaemMoro 3afBUTeNeM
yepe3 nopTas rocyAapCTBeHHbIX U MYHUUMNANbHbIX ycnyr (pyHKUMiA) JIeHUHTpagcKom
obnactn, ABNAeTCA OTCYTCTBMe 3anuncel B NOAAX 3anpoca 06s3aTeNbHbIX  AN4
3anoHeHus.

17. OcHoBaHMAMW [N1a O0TKasa B NPeAoCTaBNeHUW TOCyLapCTBEHHOW Yycnyru
ABNATCA:

- OTCYTCTBME B 3anpoce amunuvu, UMeHun, oTyecTBa (NOCnegHee NMpu Haauyum),
Nno4YTOBOro agpeca 3asaBUTeNS;

- NaCMOPTHbIX JAHHBIX;

- HenoAaroWwmincs NPOYTEHNIO TEKCT, B TOM YKC/ie TEKCT HA MHOCTPAHHOM A3bIKE;

- OTCYTCTBUE CBEAEHWIA, MepeyncneHHblxX B ab3aue 7 nyHkTa 15.1, Heo6XoAUMbIX
A9 UCMOJTHEHUA 3anpoca;

- OTCYTCTBME Yy 3afBUTENA MNOMHOMOYMIA Ha MONy4YeHWe CBeAeHUN O NINYHOM
N CEMENHON TaHe TPeTbUX NUL, UX YaCTHOM XXWM3HW, a TakKXe CBeAEeHWUN, cO3[atoLinmx
yrposy [ana wux 6e30nacHOCTM, ecM €O [HA CO3[4aHUA apXMBHbIX [LOKYMEHTOB,
coflepXalmx Takne CBefEeHUA, He Npowno 75 ner.



B cnyuae ecnu 3anpoc He MOXeT OblTb WCMOJSHEH, 3afBUTENb YBeAOM/AeTCA 06
3TOM 4Yepe3 nopTas roCyfapCTBEHHbIX W MyHUUMNanbHbiX ycnyr  (hyHKUWIA)
JleHnHrpagckor o6nacTn, NM60 NO 3/1EKTPOHHOIN MOYTE C pa3bsACHEHUEM NPUUYNH OTKa3a.

18. MpepocTaBneHmne rocyapCTBEHHON YCNYrn OCYLLECTBASETCS 6ecnnaTHO.

19. CpoK o0XugaHua B O04yepefn Ha MOJlyvyeHUEe [OKYMEHTOB, ABAKOLMXCA
pe3ynbTaTOM MpefoCTaBNeHUs TOCY[JAapPCTBEHHON YCNyru, He [O/MDKEeH MpeBblwaTth
30 MUHYT.

20. 3anpoc, MOCTYNUBLIWIA B MYHULMUNAbHbIA apXuB PerucTpupyeTcs B [AeHb
MoCTyn/IeHUS.

21. TpeboBaHMA K NOMeLLEHUAM, B KOTOPbIX MPefOoCTaB/AeTCA rocyLapCcTBeHHas
ycnyra, K 3any oXupaHus, MHpopMaunoHHbIM CTeHAaMm.

21.1. MecTa OXWJaHus B OYepeM Ha MONyyeHWe AOKYMEHTOB [LO/MKHbI OblTb
o6opyfoBaHbl CTYNbAMWU UIN KPECENbHbIMU CEKLUAMMN,

21.2. B MecTax npefocTaB/ieHUss rocyfapCTBeHHON ycnyru npegycmarpuBaeTcs
o6opypoBaHue 4OCTYNHbIX MeCT 06LLEeCTBEHHOIO MOJ/Ib30BaHMA.

21.3. MecTa npeaocTaBneHWs  rocyAapCTBEHHOW  ycnyrn  obopyaytoTcs
MPOTMBOMOXapPHOW CUCTEMON WM CpeAcTBaMU MOXAPOTYLUEHUS, CUCTEMOM OMNOBELLEeHUS
0 BO3HWKHOBEHWNWN Ype3BblYaNHOM CUTYyaL MmN, CUCTEMOIN OXpPaHbl.

21.4. Ha cTeHgax B MecTax npefoCTaBNeHUS TOCYAApPCTBEHHOW YCNyru
pasmMelLalTca crefyowme NHHOPMaLMOHHbIE MaTepuanbl:

- CBeAeHus 0 pexume paboTbl, HOMepax TeneoOHOB W 3NEKTPOHHOW MNOYTbI
MYHULNNANbLHOIO apXxunBea;

- NepeyeHb HEOOXOAUMBIX A15 MONYYEHUS FOCYAapCTBEHHOM YCNYTrn JOKYMEHTOB;

- 06pasubl 3anonHeHNs 61aHKa 3anpoca;

- UH(hopmaLma 0 cpokax NpefocTaBeHNs YCnyru;

- 6/10K-CXeMa NpefocTaB/ieHUs rocyjapCcTBEHHON ycnyru;

- MOpPsAAOK 006XXanoBaHWUA pellueHus, AeAcTBus wunu 6e3aeicTBUsS PabOTHUKOB
N LOMKHOCTHBIX UL, MYHULMNANLHOTO apXmBa,

- U3BMleYeHNe W3 3aKOHOAATENIbHbIX M MHbIX HOPMATUBHbLIX MPaBOBbIX aKTOB,
PErynnpyoLmnx aeaTesibHOCTb N0 UCMOMIHEHMIO TOCYAapCTBEHHOM (DYHKLUN;

- OCHOBaHMA 0TKa3a B NpejoCTaBNeHUN FOCYAapCTBEHHOW YCNyTL.

22. [lokasaTenn AOCTYNHOCTM U KayecTBa yCNyru.

22.1. lona cny4vaeB npefoCcTaBeHNA YCNyru B YCTAHOB/IEHHbIE CPOKM.

lMoka3aTenb onpegenseTcsa no gopmyne:

D 3ATI cp. = 3AT1 cp. /3AT o6w. x 100 NpoueHTOB, rae

3ATI o6w,. - obuiee KONNYECTBO 3aNPOCOB, UCMOJTHEHHBIX B TEYEHWE T0AQ;

3AlM cp. - KO/MMYECTBO 3ampocoB, WCMOJMIHEHHbIX B TeyeHWe roja B
YCTaHOBJ/IEHHbIE CPOKU;

D 3ATIl cp. - fona 3anpocoB HPUAUYECKUX U (U3NYECKUX NUL, WCMOSHEHHbIX
B YCTAHOB/IEHHbIE CPOKM.

LleneBoe 3HayeHne nokasatensa - 100%.

22.2. [lonsa 060CHOBaHHbIX »Xafiob K 06LeMy KONMYeCTBY 3asiB/IEHUIA O MOMYyUYEHUN
rocyfjapCTBEHHOM YCNYrW.

lMokasartenb onpegensercsd no opmyne:

BXX 06. = X 06. /3AI o06u,. x 100 npoueHTOB, rae

3ATI obuy. - obuiee KONMYECTBO 3arpoCcoB, MCMOMHEHHbIX B TEYEHUE r0Aa;

XK 06. —K0nmM4yecTBO 060CHOBaHHbLIX Xafob Ha NpegocTaBneHMe rocy4apCTBEHHOW
yCcnyru, nocTynuBLUUX B TeYEHME roaa;



D)K 06. - fons 060CHOBaHHbIX Xanoob.

Llenesoe 3HayeHue nokasatens - 0%.

23. [eatensHocTb MY 4O no opraHusayum npefoctaBieHUs rocysapcTBEHHOM
YCNYyrn OCyLLecTBNAETCA B COOTBETCTBMU C PepepanbHbIM 3aKOHOM 0T 27.07.2010 Ne
210-®3 «O6 opraHu3aumMy npefocTaBfieHNs TOCYAAPCTBEHHbIX W MYHULMNANbHbIX
yCcnyr».

23.1. Ana nonyveHus rocyfapCTBEHHOW YCyru yepes noprtan rocyfapCTBEHHbIX U
MYHUUMNaNbHbIX  ycnyr  JIeHUMHrpagckon — obnactu  3asaBUTENl0  Heob6XoauMMo
npegBapuTeNIbHO NPONTM Npouecc perncTpauum B EAMHON cucTeMe MAeHTUGUKaLUN 1
ayTeHTU(uKauum (ganee - ECUA).

23.2. TocypapcTBeHHas ycnyra MOXeT OblTb MOofy4YeHa 4epe3 nopTan
roCcyflapCTBEHHbIX M MYHUUMNANbHbIX YCNYr JIEHWHIpaAcKoW o6nacTu cnegytowmmu
cnoco6amu:

- ¢ 0693aTeNbHON IMYHOW ABKOW Ha NPUEM B MYHULMNA/bHbLIA apXuB;

- 6€3 NMYHOW SBKWN Ha MPUEM B MyHULMNANbHbIA apXuB.

23.3. [ns nony4yeHus rocygapCTBEHHOW ycnyrum 6e3 NMYHOW SBKW Ha NPUEM B
MYHULMMaNbHLIA — apXuWB  3afBUTENI0  HE06X0AMMO  MpefBapuTenibHO  0hOPMUTb
KBanngpuumpoBaHHyto 3l Ana 3aBepeHns 3asaBNeHUs W LOKYMEHTOB, MOLaHHbIX B
3N1eKTPOHHOM  BWUAe Ha nopTane TroCyLapCTBEHHbIX W MYHULUNANbHbIX YCAyr
JleHnHrpagckoi o6nactm.

23.4. Ona nofjayn 3asB/ieHUA Yepe3 MnopTas roCcyfapCTBEHHbIX Y MYHUUMNANbHbIX
ycnyr JIEHUHrpagCcKon 061acTu 3asBUTENb LO/MKEH BbINOMHUTL Cneaytoume AecTBUS:

- MPONTN NAeHTUOUKaLmMo 1 ayteHTUpnKaymo 8 ECUA;

- B /IMYHOM KabuHeTe Ha nopTane rocyfapCTBEHHbIX WU MYHUUMNANbHBIX YCAyr
NeHuHrpagckot 06nactu  3anofiHUTL B 3/IEKTPOHHOM BUAEe 3asB/IeHMe Ha OKa3aHue
ycnyru,

- NPUNOXNTL K 3asiBIEHUIO0 OTCKaHMPOBaHHbIE 06pa3bl JOKYMEHTOB, HEOOXOAUMbIX
NS NOSIYYEHUS YCNYTU;

- €CNN 3aABUTENb BblOpan crnocob OkasaHUs ycnyru 6e3 IMYHON ABKW Ha NpuéM B
MYHULMNaNbHLIA ~ apXuUB - 3aBepuTb  3adBfIeHWE U  NpunaraemMble K  Hemy
OTCKaHWpPOBaHHble JOKYMeHTbl (fanee - nakeT 3/1eKTPOHHbIX JOKYMEHTOB) MOMYYEHHOM
paHee KBanu@uumpoBaHHou 3IT;

- ec/in 3afBUTeNb BblIGpan cnocob okaszaHus YCNyru C IMYHON ABKOW Ha MpUeEM B
MYHULMNaNbHLIA ~ apxXMB -  3aBEpPeHMe  NnakeTa  3NEKTPOHHbIX  AOKYMEHTOB
KBannguumpoBaHHou 3l He TpebyeTcs;

- HanpaBUTb MaKeT 3NEKTPOHHbIX [OKYMEHTOB B MYHMUMUNANbHbLIA apXuB
nocpeAcTBOM (DYHKUMOHana noprana roCyAapCTBEHHbIX W MYHUUMMANbHbIX YCAyr
JleHnHrpaackon obnactu.

23.5. B pesynbTarte HanpasneHUsA NakeTa 3/1EKTPOHHbIX JOKYMEHTOB MOCPeACTBOM
noptana rocyAapCTBEHHbIX W MYHUUMManbHbIX Yycnyr JIeHUHrpagckon obnactm B
COOTBETCTBUM C TpPebOBaHUSIMU MYHKTOB, COOTBETCTBEHHO, 2.16.9 wunm 2.16.20
aBTOMaTU3NPOBAHHON MH(MOPMaLNOHHON CUCTEMOM MEXBELOMCTBEHHOIO 3/1EKTPOHHOIO
B3anmogeincTeuma JleHnHrpaackon obnactu (ganee - ANC «Mexsep JIO») Npon3BoanTCS
aBTOMaTMyeckas permcrpaymsa MoCTYyNMBLUEro Mnaketa 3/1eKTPOHHbIX [OOKYMEHTOB W
NMPUCBOEHME NaKeTy YHWKanbHOro Homepa fgena. Homep fgena [JOCTYMNEH 3asaBUTENO B
NIMYHOM KabuHeTe nopTana rocyfapCTBEHHbIX U MYHULMNANbHbIX YCNYT JIEeHUHIPagCcKoM
obnactu.



23.6. TMpu npegoctaBneHUM rocyfapCTBEHHOW ycnyru 4yepes noptan
rocyfiapCTBEHHbIX U MYHUUMUNANbHbLIX YCnyr JIEeHUHrpaAcKon obnactu, B c/iyyae ecnu
3aaBUTENb  MOAMNUCLIBAET  3asBfieHMe  KBanuguuuposaHHon  3I1,  cneumnanuct
MYHULMNANbHOrO apxuBa BbIMOMHAET Cnefytoune AencTBms:

- (hopMupyeT NakeT LOKYMEHTOB, NOCTYNMBLUWIA Yepe3 NopTan rocyfapCTBEHHbIX U
MYHULMNaNbHbIX ycnyr JIeHWHrpagckon o6nactm, w nepefaéT OTBETCTBEHHOMY
creumanncty MyHULMUNanbLHOro apxmea, HafeneHHOMY B COOTBETCTBUU C AO/MKHOCTHbLIM
pernaMmeHToM (YHKLMAMM MO BbINOSHEHUIO aAMUHUCTPATUBHOM Mpoueaypbl Mo Npuémy
3asABNEHWI N NPOBEPKE AOKYMEHTOB, MPeACTaBNEHHbIX A4/18 PaCCMOTPEHUS;

- 1nocfne pacCMOTPEHNA AOKYMEHTOB U YTBepXJeHUA pelleHuUa 0 NpeLocTaB/ieHun
rocyfiapCTBeHHOW Yycnyru (0TKase B NMpefocTaB/ieHUN) 3anoHAeT npefyCMOTPEHHbIE B
ANC «Mexseqg JTO» (opMbl O MPUHATOM peLeHUn 1 nepeBoauT aeno B apxus ANC
«Mexsef JTO»;

- YBeJOMNAeT 3aABUTENd O MNPUHATOM peLeHUn C MNOMOLLbIO YKa3aHHbIX B
3aABNEHUM CPeACTB CBA3W, 3aTeEM HanpasBnseT AOKYMEHT MOYTON NM60 BbIAAET ero npwu
NMYHOM 06paLleHNN 3adBUTENS.

23.7. Tpwu npefocTaBfeHUN TrOCYAapPCTBEHHOWN yCnyru 4yepes nopTan
rocyflapCTBEHHbIX U MYHULUNANbHBIX YCNyr JIEHUHrpagCcKon obnactu, B Cnyyvae ecniu
3aaBUTENb He MOAMWCbIBAeT 3asBfieHWe KBanuguumposaHHou I, cneymanuct
MYHULMNANbHOrO apxmBa BbIMOMHAET Clefytolne 4encTems:

- (hopMupyeT NakeT LOKYMEHTOB, MOCTYNUBLUWIA Yepe3 NopTan rocyapCTBEHHbIX U
MYHUUMNaNbHbIX ycnyr JleHWHrpagckoi ob6nactm un  nepefaét  OTBETCTBEHHOMY
crneumannucty MyHuUUMNaNbLHOro apxmsa HagenéHHOMY B COOTBETCTBUW C LOJIXHOCTHbLIM
pernaMmeHToM (PYHKLMAMMK MO BbINOSHEHUIO aAMUHUCTPATUBHOM Mpoueaypbl Mo Npuémy
3asABNEHUI W NPOBEPKe OKYMEHTOB, NPeACTaB/eHHbIX 415 PACCMOTPEHMS;

- (opmupyet uepes AVC «Mexses J10» npurnaweHne Ha npuém, KOTopoe
LO/MKHO COAepXaTb Cneaylolwy WHMOpMauuo: afpec MyHUUMNANbHOro apxuea B
KOTOpbIA HeobXoAuMO 06paTUTLCH 3adBUTENIO, AAaTy UM Bpems nNpuéma, HoMep o4vepeam,
NOEHTUMPUKALWNOHHBIA  HOMep MNpUrnaweHns u nepedyeHb [OKYMEHTOB, KOTOpble
Heob6xoAnmo npefcTaBuTb Ha npuéme. B AUC «Mexseg /10» aeno nepeBoaguT B CTaTycC
«3aABUTENb NPUTIaLéH Ha NPUEMY.

B cnyvae HedABKM 3adBUTeNd Ha MNPWEM B HasHauyeHHOE BPEMA 3adAB/IEHUE U
[OKYMeHTbl XpaHsaTca B AVC «Mexsep J1O» B TedeHne 30 KaneHAapHbIX AHeR, 3aTem
cneyuanucT MyHUUUNAaNbHOro apxuea, HafeNéHHbI B COOTBETCTBUU C LO/MKHOCTHbLIM
pernameHToM (QYHKUMAMU N0 nNpuémMy 3adBfIeHU W [LOKYMEHTOB 4epe3 nopTan
rocyflapCTBEHHbIX W MYHUUMNaNbHbIX Yycnyr JIeHWHrpagckonW o6nactu nepeBoguT
NOKYMeHTbI B apxuB ANC «Mexseg J10».

Ecnu 3aaBuTeNb SBUNCSA HA NPUEM B YKazaHHOe BpeMs, OH 06CNY>KMBAeTCA CTPOro B
HazHayeHHOe Bpems. Ecnn 3aaBuTenb ABMACA NO3Xe, OH 06CNY>XuBaeTcs B MOpsAKe
XXMBOM oyepean. B noboM M3 cnyyaeB OTBETCTBEHHbIM cheynannucT MyHULUNAbHOIO
apxvBa Befylinin Npuém, oTmeyaeT ¢akT fBKuK 3aasutens B AUC «Mexsep J10», geno
nepeBoaunT B cTaTyC «lMpuéM 3aaBUTENA OKOHYEHY.

[Mocne paccMOTpPeHUA AOKYMEHTOB U YTBepXJeHUA pelleHus 0 npeaocTaBieHuu
rocyfapcrBeHHoil ycnyru (0Tkase B NMpeAoCcTaB/ieHMun) 3anofiHAaeT MNpefycMOTpeHHble B
ANC «Mexsepn /1O» (hopMbl O MPUHATOM peLleHun 1 nepeBoauT feno B apxus AUNC
«Mexsef J/10».



Crneunannuct MYHULMNANbHOrNO apxmea YBeAOM/ISET 3asaBUTENA O MNPUHATOM
peleHn C MOMOLLbI0 YKa3aHHbIX B 3afB/IEHUW CPeACTB CBA3W, 3aTeM HanpasfseT
AOKYMEHT NoYTOoM 160 BbIJAET ero nNpu TMYHOM O6paLLeHnmn 3ai9BUTeNs.

23.8. B cnydyae nocTynfieHna BCeX [AOKYMEHTOB, YKas3aHHbIX B MYyHKTe 15
ALMUHNCTPATUBHOIO pernaMeHTa, U oTBevarLwmnx TpeboBaHMAM, YKa3aHHbIM B MyHKTax
15.1-15.4 AOMWHUCTPATMBHOIO perfiameHTa, B (OpMe 3/IeKTPOHHbIX [OKYMEHTOB
(3NeKTPOHHbLIX 06pa30B [OKYMEHTOB), YA0OCTOBEPEHHbLIX KBaNUMuUUMpoBaHHoOW 3l, gHEM
obpallleHUss 3a npejocTaB/fieHWEM rOCYAapCTBEHHOW yCcnyrm cuymMtaeTcd farta
perncTpayuMm nprvema [LOKYMEHTOB Ha MopTas roCyLapCTBEHHbIX U MYHULMNANbHbIX
ycnyr JIeHUHrpaackoin obnactu.

Ecnn  HanpaBfieHHble 3adBuTeneM (YNO/SIHOMOYEHHbIM JINLOM)  3NEKTPOHHOe
3afBNleHMEe N [OKYMEHTbl He 3aBepeHbl KBanuguuuposaHHou 3I, AHEM obpalyeHus 3a
NnpesocTaB/ieHVeM roCyAapCTBEHHON YCNYrn cUMTaeTcs fata NMYHOW ABKW 3aiBUTENS B
MYHULMNaNbHbIA apXunB C NpejocTaBieHNeM LOKYMEHTOB, B COOTBETCTBUMN C NYHKTOM 15
ALMUHUCTPATUBHOIO pernameHTa.

I11. COCTAB, NMOCJ/NIEAOBATEJIBHOCTb N1 CPOKW BbIMNMOJIHEHNA
AOMNHUNCTPATVBHBIX MPOLUEAYP, TPEBOBAHUNA KTIOPAAKY NX
BbINMMOTHEHWNA, B TOM WMNCJTE OCOBEHHOCTW BbINMOJ/IHEHNA
AOMNHUNCTPATUBHbLIX MPOLUEAYP B SJTEKTPOHHOM BUAE

24. AOMVHUCTPaTMBHbIE MNpoueaypbl MO MNpPeAoCTaBNeHMIO T[OCYAapCTBEHHOM
YCNyru:

- perucrpaymsa 3anpocoB W nepegava UX Ha UCMONHEHWE;

- aHanM3 TeMaTUKM NOCTYNUBLUMX 3anpOCOoB;

- HanpaB/ieHne 3anpocoB MO NPUHAANEXHOCTH;

-MOUCK apXUBHbIX [OKYMEHTOB, HEO0OXOAWMbIX [ANS WCMNOMHEHUSA 3arpocos
1N NOArOTOBKa OTBETOB 3asiBUTENSIM;

- HanpaBs/ieHMe N Bbljaya OTBETOB 3asABUTENSM.

25. bnok-cxema nocnegoBaTenbHOCTU aiMUHUCTPATUBHBLIX Mpoueayp npuBeaeHa
B MPUIOXKEHNN 3 K AAMUHUCTPATUBHOMY periaMeHTy.

26. MyHuMUMNanbHbIA apxXmMB He BrpaBe TpeboBaTb OT 3asBUTENS:

- NpefcTaBneHns AOKYMEHTOB U WMH(opMauMM WU OCYLLEeCTBAEHUSA [LeACTBURA,
npefcTaBfieHNe WM  OCYLLECTBNEHME KOTOPbIX He MpeAyCMOTPEHO HOPMaTUBHbLIMU
NnpaBOBbIMW  aKTaMW,  PeryinpytoliMMy  OTHOLIEHUS, BO3HUKaloWMe B  CBA3M
C NpeaocTaB/ieHNEM FOCYAapCTBEHHON yCnyru;

- MpefcTaBNeHMs [LOKYMEHTOB W  WHGopmauuu, KOTOopble HaxogaTcs B
pacnopshkeHnn opraHa (opraHusaumu), NpefocTaBAOWEro rocyapCTBEHHY YCNyry,
MHbIX OpraHoB WCMO/HUTE/NIbHON BNAacTW, OpPraHoOB MECTHOrO0 CcamoymnpaBfieHNs 1
NnoABeAOMCTBEHHbIX MM OpraHu3auunii, B COOTBETCTBUMM C HOPMaTUBHLIMW MNPaBOBbIMMU
akTamum Poccuitickoin  Pepepaunn, JIeHUHrpagackoin obnactu, (3a WUCKIKOUYEHUEM
[IOKYMEHTOB, BK/HOUYEHHbIX B OMpefAenéHHbIA YacTbio 6 cTaTbl 7 (pefepanbHOro 3akoHa
oT 27 wwona 2010 roga Ne 210-®3 nepeyeHb [AOKYMEHTOB, a TakKXe [OKYMEHTOB,
BblAaBaeMbIX MO pe3y/nbTaTaM OKa3aHUs Heob6X0AMMbIX W 0653aTeNlbHbIX YCAyr Ans
npeaocTaBNeHUs rocyfapCcTBeHHOW ycnyrun). 3asaBuTeNb BrpaBe MNpeacTaBUTb YKasaHHble
JOKYMEHTbI M  MH(popMauuw B opraH (opraHusauuto), nNpeaocTaBNAOLYHO
rocyaapCTBEHHY YCAYry, No CO6CTBEHHON MHULMATUBE;



- OCYLLEeCTB/IeHNsA [eWCTBMIA, B TOM 4YMUC/e COrnacoBaHWin, HEOOXOAUMbIX ANs
NONYYEHNss TFOCYAapCTBEHHOM YCAYrM W CBSI3aHHbIX C O6palieHMem B WHblE OpraHbl
WCNONHUTENbHOW BNacTW, OpraHbl MECTHOTO0 CamMOynpaB/fieHUs W OpraHusauuu,
3a WUCK/IIOYEHUEM TMONYYEHUS YCAYr W MNONYYEHUS [LOKYMEHTOB MW MH(OpMayumu,
npefoCcTaBNsieMblX B pe3ynbTaTe MPefoCTaBNeHUA TakKuX YCNYyr, BK/IKOYEHHbIX B
nepeyeHb YCNyr, KOTOpble SBASKOTCA Heo6XoAMMbIMKM W 06fA3aTeNlbHbIMKM  ANS
npeaocTaBNeHns rocyaapCTBEHHON YCayru.

MopsgoK perncTpaumnmn 3anpocoB 1 nepefava UX Ha UCMONHeHNe

27. OCHOBaHMeM [/19 Hayana BbIMOMHEHUA afAMUHUCTPATUBHOW Npoueaypbl
ABNsAeTCA  NOCTYN/JeHWe 3anpoca B  MYHWUUNAaNbHbIA  apXMB  4epe3  nopran
rocyapCTBEHHbIX U MYHULMUNANbHbLIX ycnyr (pyHKuUuiA) JIeHUHrpagckoin obnactv unu
Mo 3/1eKTPOHHOW MNouTe.

28. [O/MKHOCTHbLIM JIALOM, OTBETCTBEHHbIM 3a WCMO/IHEHME afMUHUCTPaTUBHOWN
npoueaypbl, ABNASETCA PYKOBOAMUTE/lb MYHULUNANLHOIO apXumBsa.

29. 3anpoc, nepefaHHbI 4Yepe3 nopTan roOCYAapCTBEHHbIX U MYyHMLMNANbHbIX
yenyr  (pyHKumui) JleHUMHrpaacko o06nactm, a TakKXKe MO 3/1eKTPOHHOW MouTe,
pacneyatbliBaeTcsd Ha 6yMaXHOM HoOcWUTenle, U B fanbHeiwem paboTa ¢ HUM BeféTcCA B
YyCTaHOB/IEHHOM MOpsAKe.

30. B cnyyae npuHATUA pelleHns 06 OTKase B MPeLOCTaBIEHUN YCyru
3aABUTE/NO HanpaBnseTcs yBeAOM/IEHME C Pa3bsCHEHWEM MPUYUHbLI O0TKasa. Kputepuem
NPUHATUS pelleHns 006 OTKase B MNpefoCTaBleHUM YCNyrn SABNSETCA OTCYTCTBME Y
3aABUTENSA MOSIHOMOYMIA Ha MONyYeHne CBefeHWN O IMYHOW U CEMENHOW TaliHe TPeTbuX
NNL, WX YaCTHOW XXU3HW, a TakXKe CBefAeHW, co3JaloLlmx yrposy ans nx 6e3onacHocTH,
eCnn CO AHS CO3faHuns apXMBHbIX AOKYMEHTOB, COAEpPXKalinMX Takue CBefeHUs, He NPOLLIO
75 ner.

31. 3anpoc  perucTpupyetrcsd  pabOTHMKOM  MYHULMNANbHOrO  apXxwm.a,
YNONTHOMOYEHHbIM OCYLLECTBAATL NPUEM N perncTpaumio NoYTOBOM KOPPECNOHAEHUNN.

32. CpoK BbINOJIHEHUA aAMUHUCTPATUBHON Npoueaypbl cocTaBnsfeT 2 paboumx
OHA.

33. Pe3ynbTaTOM BbIMO/HEHUA  aMWUHUCTPATUBHON Mpoueaypbl  ABNSETCS
NMPUCBOEHWNE BXOAALLEr0o HOMepPa M AaTbl NOCTYMN/eHUS 3anpoca B MyHULUNANbHbIA apXuB
M nepefava ero Ha UCNoJIHeHe paboTHUKY, OTBETCTBEHHOMY 3a UCMOJIHEHNE 3anpoCoB.

34. Cnocobom (hukcauum pesynbTata BbIMOJSIHEHUS  aAMUHUCTPaTUBHOWN
npoueaypbl SBAAeTCA 3anucCb OT PYKM YEPHLIMU WAM CUHUMW 4YepHuUiamu (NacTomn)
BXOASLLEro HOMepa W [aTbl MNOCTYMN/JEHUs 3anpoca B OKypHan perucrpauuu,
NpoCTaB/ieHMe Ha 3anpoce LTamna perncrpaymy U ero 3anosiHeHue, a TakKe BHECeHue
CBEAEHMUI B 3N1EKTPOHHYIO 6a3y AaHHbIX (MpU Haamuun).

AHanns3 TeMaTUKM NOCTYNUBLLMX 3arpocoB

35. OcCHOBaHWEM [N Hauyana BbINOMHEHUS aAMWHUCTPATUBHOI npouesypsbl
ABNSeTCA (haKT rMepefayn 3anpoca Ha MCMONHeHWe pPaboTHWUKY, OTBETCTBEHHOMY 3a
MCNOMHEHMe 3amnpoCcoB.

36. [LOMXXHOCTHbIM fIMLLOM, OTBETCTBEHHbIM 3a WCMOMHEHME afMWHUCTPATUBHON
npoueaypbl SBASETCA PYKOBOAUTENb MYHULMNANLHOTO apXMBa.



37. PabOTHWKM MYHWLWUMNANbHOTO apxvBa, OTBETCTBEHHble 3a WCMO/HEHWE
3amnpocoB, OCYLECTBAAOT aHain3 TemMaTUKM MNOCTYNMBLUMX 3arnpocoB C MOMOLLbO
CMPaBOYHO-MOVNCKOBbLIX CPEACTB.

38. Cpok npoBefieHMs aHanu3a TeMaTUKU MNOCTYMMBLUEro 3arnpoca C MOMEHTa
MOCTYMN/IEHNS ero Ha UCNONHeHNe cocTaBNseT He 6onee 3 paboumx aHei.

39. Pe3ynbTaToM BbIMOMIHEHUS aAMWHUCTPATUBHOW Npoueaypbl  ABNSeTCS
MPUHSATUE PeLLEHUS:

- 0 BO3MOXHOCTW UCMOMHEHUS 3amnpoca;

- 0 HanpaBneHUK 3anpoca no NPUHaANEXHOCTH;

- 06 0TKa3e B NPeA0OCTaBNEHNMN FOCYJapPCTBEHHON YCNyru;

- 0 HEeBO3MOXHOCTU WCMOMIHEHWS 3anpoca W MOArOTOBKM B afpec 3asBUTENS
nMcbMa 06 OTCYTCTBMM 3anpallBaeMblX CBEEHUIA;

- 0 NOArOoTOBKE CNpPaBKW O [AOKYMEHTaNbHO MOATBEPXAEHHOM (hakTe yTpaThl
apXMBHbIX [JOKYMEHTOB, COAEpPXalinx 3anpallnBaeMble CBEAEHNS.

KpuTepmem MpPUHSATUS peLeHMs 0 BO3MOXHOCTM WMCMOSHEHWUS 3anpoca siBnsieTcs
HaMuMe Ha XpPaHeHUM B  MYHUUUMNANbHOM  apXuMBe apXWUBHbIX  [AOKYMEHTOB,
Heo6X04MMbIX ANS UCMONTHEHWS 3anpoca.

KputepneM NpUHATUS pPeLleHWs O HanpaBlneHWW 3amnpoca Mo MPUHAANEXHOCTU
ABNSETCH HaNMuYMe apXMBHbIX AOKYMEHTOB, HEOOGXOAMMbIX A/ UCMOSIHEHMS 3anpoca,
Ha XpaHeHWUW B OpraHax WAM opraHusalusx.

Kputepusamu npuHATUS pelleHns 06 0TKase B NpeAoCTaBNeHUN ToCyapCTBEHHOA
YCNyrn sBNseTCA HaaMume OCHOBaHWIA, YKasaHHbIX B MyHKTe 17 ALMUHUCTPATUBHOIO
pernameHTa.

KpuTepmem TNpUHATUS pelleHMss O HEBO3MOXHOCTM  UCMONIHEHMS  3anpoca
M NOATOTOBKM B afpec 3asBWTeNs nucbmMa 06 OTCYTCTBMM 3anpalivBaeMblX CBeAEHWI
SIBNSETCH OTCYTCTBME B MYHWULMNANbHOM apXuBe Ha XPaHEHWUW apXMBHbIX [OKYMEHTOB,
a TaKXke 0TCyTCTBME MHOPMaLMM 06 X MECTOHAXOXAEHUN.

Kputepuem nMpUHATUS peLleHns O MOAroTOBKe CMNpPaBKM O [JOKYMEHTanbHO
NOATBEPXKAEHHOM (haKTe yTpaTbl apXMBHbIX JOKYMEHTOB, COAEpXKalLMX 3anpallinBaemble
CBE/IEHNSs, SBMSETCH HanM4yMe aKTOB O HeOGHAapYy>XeHWW apXMBHbIX [JOKYMEHTOB, MyTW
PO3bICKa KOTOPbIX MCUYepnaHbl, 0 HENCNPaBUMbIX NOBPEXAEHUAX aPXMBHbIX JOKYMEHTOB.

HanpaBneHve 3anpocoB Mo NpUHaAIeXHoCTun

40. OcHoBaHMeM AN Havana BbINOMIHEHUS afMUHMUCTPATMBHON MpoLeaypsl
AB/IAETCA peLleHne 0 HanpasAeHUM 3anpoca no NPUHaLNeXHOCTH.

41. OOMKHOCTHbIM NNLOM, OTBETCTBEHHbIM 3a WMCMOSHEHWE aAMUHUCTPATUBHOM
npoueaypbl, ABNSETCA PYKOBOAUTENIb MYHULMNANBLHOTO apXuBa.

42. Tlo wToram aHanuMsa TemMaTMKM NOCTYMMBLUEro 3amnpoca pPaboTHWUK,
OTBETCTBEHHbI 3a WCMOMIHEHWE 3anpoca, TrOTOBUT COMPOBOAUTENILHOE MWUCbMO
0 Hanpas/ieHWW 3anpoca B opraHbl U OpraHM3aunm No NPUHaLNeXHOCTH:

- 4yepe3 nopTan rocyfapCTBEHHbIX W MYHMUMNaNbHbIX ycnyr ((hyHKLUMIA)
NeHunHrpaackon obnactu;

- MPU HaM4YUM 3NEKTPOHHOTO aipeca NOCPeLCTBOM 3/1IEKTPOHHOW NOYTHI;

- MpV OTCYTCTBUW 3/IEKTPOHHOrO ajgpeca MNOCPeACTBOM MOYTOBOM CBA3M MNPOCTbIM
MUCbMOM.



43. OfHOBpEMEHHO C Hanpas/ieHMeM 3anpoca Ha WCMNOJSIHEHWe B OpraHbl
M opraHusaumm paboTHWK, OTBETCTBEHHbLIA 3a WCMO/IHEHWE 3anpocoB, YBeLOMASET
3aABUTENS O HaMpaB/eHUM 3anpoca No NPUHaLNeXHOCTH:

- 4yepe3 nopTan rocyfapCTBEHHbIX W MyHuUMNanbHbIX ycnyr ((hyHKLUMIA)
NeHnHrpagckoin obnactu;

- MPX HaIM4YUKN 3NEKTPOHHOTO afpeca NOCPeLCTBOM 3/1EKTPOHHOM NOYThI;

- NPV OTCYTCTBMMW 3/IEKTPOHHOrO agpeca NoCpPesCTBOM MOYTOBOM CBS3U MPOCTbIM
NM1UCbMOM.

44. CpoK WCNONMIHEHUS agMUHUCTPATUBHOW npouedypbl cocTaBnseTr 5 pabouymx
[HEN Co AHA perucTpaymm 3anpoca.

45. Pe3ynbTatOM BbINOMHEHUA afMWUHUCTPATUBHOM nNpouesypbl ABnseTcs (hakT
perncTpayun (NPUCBOEHME UCXOAALLEro Homepa M fdaTbl) COMPOBOAMTENLHOrO NUCbMa
MYHULMNANBLHOTO apxmBa O Hanpas/fieHWW 3anpoca AN1F UCMNOMIHEHUSA, a TaKXe Mucbma -
yBeJOM/IEHNS B afipec 3asBuUTeNs.

46. CnocoboMm (ukcaumm pesynbTaTa  BbINOJHEHUA  aAMWUHUCTPATUBHOM
npoueaypbl ABNAETCA BHECEHME OT PYKU YEPHBIMU WAN CUHUMMW 4YepHUnamu (nactoin)
HOMepa 1 faTbl OTNPaBKM NMCbMa MYHULMNANLHOr0 apXmuBa O HamnpasieHUN 3anpoca Ans
MUCNOMHEHNA, a TakKXe nucbma - YBeAOM/JIEHUS B afpec 3asaBuUTeNsa B XypHan
permcTpayum, a TakXe BHECeHWe CBefeHW B 3NIEKTPOHHYH 6a3y [JaHHbIX (Npw
Hannuum).

MoNCK apXUBHbIX LOKYMEHTOB, HEOGXO,CI,VIMI:IX ana NCroJIHEHWNA 3arpocoB, U
noAroToBka OTBETOB 3aABUTENAM

47. OcHOBaHVMeM A5 Ha4yana BbINOMHEHUA aAMWHUCTPATUBHON npouesypsl
ABNIAETCA pelleHne paboTHMKA MYHULMMANbHOTO apxuBa O BO3MOXHOCTU WCMOHEHUS
3anpoca.

48. [JOMKHOCTHBIM INLLOM, OTBETCTBEHHbIMMW 3a UCMOJIHEHUE afMUHUCTPATUBHOM
npoueaypbl, ABNAETCA PYKOBOANTENb MYHULUNANbHOI0 apXuBa.

49. MoncKk  apXmMBHbLIX  [OKYMEHTOB  OCYLLecTBnseTcs  paboTHMKaMu,
OTBETCTBEHHbLIMW 3a UCMNO/IHEHME 3aMpOoCOoB OTAena, C NOMOLLbLI CrpPaBoOYHO-NMOUCKOBbLIX
CPeAacTB.

50. Tocne BbISBNEHUS HEOOXOAUMbIX APXMBHbIX [AOKYMEHTOB Ha WX OCHOBE
COCTaB/IAeTCA apXMBHaA CnpaBKa, apXMBHaa BbIMNCKA UNN FTOTOBATCA apXUBHbIe KOMUMN.

51. OdopmieHMEe apXMBHOW CNpPaBKW, apXMBHOW BbIMUCKW, ApXUBHON KOMWUU
OCYyLLecTB/AeTCA C COOM0AEHNEM CrefyoWnX TpeboBaHUMN.

51.1. TekcT B apXMBHOW cnpaBke  faétcsa B XPOHOMOTMYECKOW
nocnefoBaTe/IbHOCTU COBbITUIA C YKa3aHNMEeM BUAO0B apXMBHbIX LOKYMEHTOB U UX gat. B
apXVBHOW cnpaBKe J0NYCKaeTcA LUTUPOBaHUE apXMBHbIX JOKYMEHTOB.

HecoBnageHne OTAENbHbLIX [aHHbIX apXWBHbLIX [AOKYMEHTOB CO CBeAeHUAMU,
N3N0XXEHHbIMW B 3anpoce, He ABNAETCA NPENATCTBMEM AN BK/IKOUYEHUA UX B apXUBHYIO
CnpaBKy Mpu YCNOBWW, €CNU COBMNajeHWe BCEX OCTa/lbHbIX CBELEHWA He Bbl3bIBAeT
COMHEHWIN B TOX/JECTBEHHOCTM nuua UM (PAKTOB, O KOTOPbIX FOBOPUTCH B apXMBHbIX
JOKYMeHTax. B apxXMBHOW cnpaBke 3TW [aHHble BOCMNPOM3BOAATCSH TaK, KaK OHMU
N3N0XEHbI B apPXWUBHbIX AOKYMEHTaX, a pPacxoXAeHusa, HecoBMnageHuUsa W HETOUYHble
Ha3BaHWA, OTCYTCTBME WMEHMU, OTYecTBa, WHULUMANOB, WA Hannyme OLHOro U3 HUX
OroBapmBalOTCA B TeKCTe CrpaBkuM B CKOOGKax («Tak B [JOKYMeHTe», «TakK B TeKCTe
opurnHana»).



B npumeyaHMaxX No TeKCTYy apXMBHOW CrpaBKW OroBapuBaloTCs HepaszbopymBo
HanucaHHble, WCNpaB/ieHHble aBTOPOM, He MNOoAJalroLLMecs MNPOYTEHUO BC/eACTBUE
NoBpeX/eHns TekcTa opuruHana Mecta («Tak B TeKCTe OpuUruHana», «B TekcTe
HepaszbopunBO»).

B TekcTe apxXMBHOW CMpaBKM He [OMNYCKAKTCA W3MEHeHUs, WCMpaB/ieHuns,
KOMMEHTapuu, COOCTBEHHbIE BbIBOAbI WCMOMHUTENSA MO COLAEPXAHMIO  apXMBHbIX
[OKYMEHTOB, HA OCHOBAHMM KOTOPbIX COCTaB/EHA apXMBHas CrnpaBKa.

lMocne TeKkCcTa apXMBHOW CMNpaBKW MNPUBOAATCA apxXumBHble WNHPbI M HOMepa
NNCTOB  efWMHWUL,  XPaHEHWS  apXUBHbIX  [JOKYMEHTOB,  MNeyaTHble  U3[aHug,
MCNo/Ib30BaBLUNECA A1 COCTAB/EHUA apXWMBHOW CnpaBKW. B TeKCTe apXMBHOW CrpaBKu
[0MNyCcKaeTCca MpoCTaB/eHMe apXMBHbIX LWINGPOB U HOMEPOB NINCTOB eAWHUL, XpaHeHUA
apXMBHbIX JOKYMEHTOB Cpa3y Moc/e M3N0XeHUS KaXK40ro (akra uamn coobbiTus.

B apxuBHOW cnpaBke, 06bEM KOTOPOM MNpeBblWAET OAWH NUCT, NUCTbl AOSIXKHbI
ObITb MNPOLNTBI, MPOHYMEPOBAHbI N CKPEM/EHbl NeYyaTbio MyHULMNANbHOTO apXuBea.

ApXMBHble CMpaBKu MOAMUCLIBAKOTCSA PYKOBOAUTENEM MYHULMMNAbHOIO apXxmea,
NCNOJIHATENIEM U 3aBEPAIOTCA NevaTbio opraHa MecTHOro camoynpaB/ieHNs.

Mpn Heo6XO4MMOCTM K apXMBHOW CcnpaBke npunaratoTcad KOMUW apXUBHbIX
JOKYMEHTOB WM BbIMUCKWM W3 HUX, MOATBepXJalolnme CBeAEHUA, W3N0XKEHHbIE B
apXMBHOW CnpaskKe.

52.2. B apXuBHOW BbINMNCKe Ha3BaHWEe apXMBHOrO AOKYMEHTa, ero HoMep W gaTa
BOCNPOU3BOAATCA MOMHOCTbIO. W3BNEYEHUAMN U3 TEKCTOB apXUBHbIX [JOKYMEHTOB
[JO/MKHbI ObITb MCYepnaHbl BCe WMelOWMecs AaHHble Mo 3anpocy. Hayano u KoHey,
KQXA0ro M3BNEYEHUs, a TakXe MPONYCKW B TEKCTE apXMBHOIO0 AOKYMeHTa OTAeSIbHbIX
cnoB 0603Ha4YarTCA MHOTOTOYMEM.

B npuvmeyaHuax K TeKCTY apXMBHOM BbIMUCKW [enarTcsa COOTBETCTBYHOLME
OFOBOPKM 0O 4acTAX TeKcTa OpuruHana, HepasbopyMBO HamnUCaHHbIX, WUCNPaBleHHbIX
aBTOPOM, He MOoAJalLWMXCA MNPOYTEHUIO BCMEACTBME MNOBPEXAEHUA TekcTa W T.4.
OTpaenbHble CNoBa U BblpaXXeHWUA OpuUrMHana, Bbi3blBalOLiMe COMHEHUSA B UX TOYHOCTH,
OroBapuBaroTCA c/ioBammn «TakK B TEKCTE OpuUrmHana», «Tak B JOKYMeHTe». Mocne TekcTa
apXVMBHOW BbIMWUCKN YKa3blBalOTCA apXMBHbIA LWNHP WM HOMepa JINCTOB eAVHULbI
XpaHeHUsi apXMBHOIO JOKYMEHTa.

CooTBeTCTBME COAepXaHWs BbIAAHHbIX MO 3anpocam apxXuBHbIX BbIMUCOK
COlePXXaHUIO MOANMHHBIX [OKYMEHTOB YAOCTOBEpPAeTCA MNOAMUCHI0 PYKOBOAUTENS
MYHULMNANbHOIO apxusa WAW YNOJHOMOYEHHOr0 AO/HKHOCTHOrO /nuua M nevyatbio
opraHa MecTHOro camoynpas/ieHUs.

52.3. Ha o6opoTe KaxAoro nucrTa apxXvMBHOW KOMUM MNPOCTABNAAOTCA apXUBHbIE
Wndpbl M HOMepa /NUCTOB eAVHUL, XpaHeHUs apXMBHOrO [JOKyMeHTa. Bce nuCTbl
apXVMBHOW KOMWW MNPOLUIMBAKTCA, CKPEMAATCA MeyaTbld MYHULMMAbHOIO apxuea U
NOAMMCLIBAKOTCA PYKOBOAUTENIEM MYHULMMNAbHOTO apXuBa.

53. CpokuM nomucka apxXmBHbIX [LOKYMEHTOB, HEOOXOAUMbIX A1 WCMNOJHEHUA
3anpocoB, 1 NOArOTOBKM OTBETOB 3asABUTENSAM, He LO/DKHbI MpeBblwatb 12 pabounx gHen
C MOMEHTa 3aBepLUeHNs NPOBeAEHNA aHanNM3a TeMaTUKM NOCTYNUBLLUNX 3arpocoB.

54. Pe3ynbTaTOM  BbIMONHEHUA  aMWUHUCTPATUBHOW Npoueaypbl  ABASETCS
NOArOTOBKA apXMBHOW CrpaBKW, apXWBHOW BbIMUCKW, apXWMBHOW KOMWW NM60 nucbMa
B ajpec 3asBuTens 006 OTCYTCTBMWM 3anpaliuBaemblX CBefeHW, CnpaBkym O
[OKYMEHTaNIbHO MOATBEPXAEHHOM (haKTe yTpaTbl apXMBHbIX AOKYMEHTOB, COAepKalux
3anpaluvnBaemMble CBeLEHUS.



55. Cnocobom (ukcaumm pesynbTata  BbINOSHEHUS  afAMWUHUCTPATUBHOW
npoueaypbl  ABMAAETCA  COCTaB/leHWEe apXWMBHOW  CNpaBKW, apXUBHOW  BbIMUCKW,
COMPOBOAUTENIBHOTO NMUCbMa K apXMBHOW Konuu 6o nucbma B ajpec 3asaBuTens 06
OTCYTCTBUM 3arnpalinBaemblX CBefeHWi, CnpaBKM O AOKYMEHTaNbHO MOATBEPXKAEHHOM
(bakTe yTpaTbl apXMBHbIX [LOKYMEHTOB, COAepXXalux 3anpallvBaemble CBeAeHUA, B
nporpamme Microsoft Office Word B COOTBETCTBMWM CO CleAyroWUMN TpeboBaHUAMMU:
wpnt - Times New Roman; pasmep wpudTta - 13-14; uBeT wpudgta - YEPHLINA,
pacnedyaTtka Ha 6yMaxHOM HocuTene opmata A4.

HanpaBneHune 1 Bbljaya OTBETOB 3aABUTENAM

56. OcHoOBaHMeM [NA Hayana agMWHUCTPATMBHOM Mpouegypbl  SBAsSieTCA
3aBeplleHMe MNOAroTOBKM [AOKYMEHTOB, ABAAKOLWMXCA pe3ynbTaToM MNpefocTaB/eHns
rocyapCTBEHHON yCAyrn, yKasaHHbIX B NyHKTe 11 AAMWHUCTPATUBHOIO pernameHTa.

57. LOMKHOCTHLIM NIMLOM, OTBETCTBEHHbIM 3a WUCMO/HEHWE afAMWHUCTPATUBHOIA
npoueaypsbl, ABNSeTCS PYKOBOAUTENb MYHULMMNANLHOIO apXumBa.

58. ApxMBHasi CrnpaBKa, apXMBHas BbIMMCKa 1 apXmMBHas KONUS 0 NOATBEPXAEHWUN
npaB Ha 3eM/Il0 U MHble WMYLLECTBEHHbIE MpaBa HanpaBAAKTCS B afpec 3asaBuUTeNs
3aKa3HbIM MOYTOBbIM OTMpPaB/fieHNEM C YBELOM/JIEHWEM O BPYYEHUW WKW, B Clydvae
NIMYHOro obpalleHuns, Bbl4atOTCA 3adBUTENIO Ha PYKMU.

59. CnpaBka O [OKYMEHTa/lbHO MOATBEPXAEHHOM (haKTe YTpaTbl apXUBHbIX
AOKYMEHTOB, COAepXKawmx 3anpallvBaemble CBEAEHMS, HanpaBnawTCA B  ajgpec
3asaBUTENA N0 MoYTe NPOCTbIM NMUCbLMOM WAW, B Clyvyae IMYHOTO obpalleHuns, BblfalTCs
3a8BUTE/IIO0 Ha PYKMW.

60. MMUCbMeHHbIN OTBET 06 OTCYTCTBMW B apxuBe 3anpalinBaemblX CBefAeHWiA
HanpaBnseTca B afpec 3asBMTEeNA 4yepe3 MopTas rocyfapCTBEHHbIX M MYyHUUMNANbHbIX
yenyr (pyHKuUmMiA) JIeHUHrpagcKoin o6nactu, No 3N1eKTPOHHOM NoYyTe, Mo No4vTe NPOCTbIM
MUCbMOM WK, B CllyYae INYHOIo obpalleHns, BblAaéTCA 3a9BUTENIO Ha PYKW.

61. CpoK OTNpaBKM OTBETOB 3asaBUTENIAM COCTaB/seT He 6onee 3 paboumx fAHei
C MOMEeHTa 3aBepLUeHNs NOLrOTOBKN apXMBHOW CNpaBKW, apXMBHOWN BbIMUCKN, apXUBHOM
KOnuu, CnpaBKM O [AOKYMEHTaNbHO MOATBEPXAEHHOM (DaKTe YyTpaTbl apXMBHbIX
JOKYMEHTOB,  COfepXalux 3anpallvBaemMble  CBeAeHUs, MNUCbMEHHOro  OoTBeTa
06 OTCYTCTBMM B apXmBe 3anpallinMBaeMblX CBeEHUIN.

62. ApxmBHas CnpaBka, apxMBHas BbIMWCKa, apXMBHas KOMus, CrpaBKa
O [JOKYMEHTa/lbHO MNOATBEPXAEHHOM  (pakTe yTpaTbl apXMBHbIX [OKYMEHTOB,
cofiepXalmx 3anpalinBaemble CBefAeHWS, NMUCbMEHHbIA OTBET 006 OTCYTCTBUM B apXxmBe
3anpawnBaemMblX  CBEAEHWIA, B  C/lydae JIMYHOrO  obpalleHus  3asBuTens B
MYHULMNANbHbLIA apXUB BblJatOTCA eMy Moj pacnucKy npv npeabsaBAeHUN nacnoprta uam
AOKYMEHTa, YAOCTOBEPSAIOLWEro fINYHOCTb, [LOBEPEHHOMY WUy - MNpU NpeabaBAeHUn
NMUCbMEHHOr0 paspelleHns rpaxpgaHuHa. lonyyaTens apxXMBHOW CNpaBKW, apXWMBHOM
BbIMUCKMW, apXUBHOIN KOMWU, CMPaBKM O LOKYMEHTaNbHO NOATBEPXAEHHOM (hakTe yTpaThl
apXMBHbIX [OKYMEHTOB, COAepXaljux 3anpallnBaemMble CBEAEHUS, MUCbMEHHOr0 OTBeTa
06 OTCYTCTBMM B apxuBe 3anpalinBaemblX CBEAEHWIA pacnuCcbiBaeTCs Ha UX KOMUAX UK
Ha 060p0oTe COMPOBOANTENBHOIO MUCbMA K HUM, WU B XXYpHa/ne pernctpauumn, ykasbisas
JaTy ux nonyveHus.

63. PaccMOTpeHMe 3anpoca CYMTAeTCsi 3aKOHYEHHbIM, €C/IM MO0 HeMYy MPUHATI
Heo6XoAnMbIe Mepbl, W 3asBUTENb MPOMHMOPMUPOBAH O pesynbTaTax PacCMOTPEHMS



Yyepe3 MnopTan rocyfapCTBEHHbIX U MYHULUNANbHbIX YCNyr (hyHKUNIA) JIeHUHrpaLCcKon
obnactw.

64. PesynbTaTtamMmu BbINOSIHEHUSA aAMUHUCTPATUBHOM NpoLesypbl ABNAKOTCS:

- perucTpaums B >XXypHane W OTMpaBKa B afpec 3asBUTeNs apXUBHOW CrpaBKM,
apXVMBHOWN BBbIMUCKW WM apXMBHOM KOMWW 3aKa3HbIM MOYTOBbLIM  OTNPaBIEHUEM
C yBeJOMJIEHNEM O BPYYEHUN;

- peructpayus B XypHane M Bbljaya 3asaBUTENO MPU IMYHOM obpalieHun nog
pacnucky apxXuBHOM CMpaBKW, apXWMBHOW BbIMUCKW, apXWBHOW KOMWW, MUCbMa
06 OTCYTCTBUM 3anpaliMBaemblX CBELEHWA WM  CNpaBKM O [OKYMEHTa/bHO
MOATBEPXAEHHOM (haKTe yTpaTbl apXUBHbIX AOKYMEHTOB, COAEpXallux 3anpallivBaemble
CBeAeHUS;

- perucTpaumsa B XXypHane u OTnpasBka B afjpec 3afBuUTeNs nucbMa 06 OTCYTCTBUU
3anpawinBaemMblX CBELEHWI WM CNpPaBKU O AOKYMEHTa/IbHO MOATBEPXAEHHOM (hakTe
yTpatbl apXMBHbIX AOKYMEHTOB, COfepXawux 3anpawimBaemble CBeAEHUA MO0 MNo4Te
MPOCTbIM NUCbMOM,;

- perucTpaumns B XXypHase u oTnpaBka B afjpec 3afBUTeNA NUcbMa 06 OTCYTCTBUM
3anpawinBaemMblX CBELEHWI Yepe3 NopTan roCyAapCTBEHHbIX M MYHULMMANbHbIX YCNyr
(pyHKUWIA) JTeHUHTrpaAcKon 06nacTn AU NO 3NEKTPOHHOI nouyTe.

65. Cnocobom ukcaumm pesynbTaTa  BbIMOJNHEHUA  aAMUHWUCTPATUBHOW
npouesypbl ABNAETCA 3aNUCb OT PYKN YEPHLIMW UM CUHUMW YepHUIaMU HOMEpa W Aatbl
NOArOTOBNIEHHON apXMBHOW CNpaBKW, apXMBHOMW BbIMUCKKW, COMPOBOAMTENIbLHOIO MMUCbMA
K apXvBHOW Konuu nnb0 nucbMa B afpec 3asBuTeNns 06 OTCYTCTBMU 3anpalluBaeMblX
CBELleHWU, CrnpaBKM O [AOKYMEHTA/bHO MOATBEPXAEHHOM (hakTe YTpaTbl apXUBHbIX
[OOKYMEHTOB, COepXalinx 3anpalivBaemMble CBeLEeHUA, B )KypHan perucrpauuu
NCXOAALLEN KOPPecnoHAeHUMN, a TakXe BHECeHWe CBeAEeHW B 3NEKTPOHHYH 6asy
faHHbIX (Npy Hanu4un).

IV. ®opMbl KOHTPO/A 3a UCNOo/IHeEHNeM AAMUHUCTPATUBHOIO pernamMeHTa

66. PykoBoauTeNb MYHULUNANLHOrO apxmBa OCYLLECTBNAET TEKYLWNIA KOHTPO/b
cobnofeHns nocnefoBaTeNbHOCTU  AENCTBUIA, ONpPeaenéHHbIX agMUHUCTPATUBHbLIMM
npoueaypamu no npefocTaBneHnto rocyapCTBEHHOM YCAYTN Y NPUHATUEM PELUEHWIA.

TeKyL A KOHTPO/b OCYLLECTBASETCS NMYTEM MPOBEAEHUS NPOBEPOK COBGNOAEHUSA
paboTHMKaMWU MYHULMUMNANbHOIO apxmBa AGMUHUCTPATUBHOIO pernameHTa.

67. ApxuBHOe ynpasneHue JleHMHrpagckoih obnactn (ganee - ApXMUBHOE
ynpaBneHne) OCYLLeCTBASIET KOHTPO/Ab MOMAHOTbI M KayecTBa NpefoCTaBfieHUA
rocyflapCTBEHHOMN YCNYTrn MYHULMNAbHBIMN apXUBaMU.

68. KOHTpO/Ib MOMHOTLI M KayecTBa NPeAoCTaB/NeHUA FOCYAapCTBEHHOW YyCnyru
BK/OYaeT B cebs nposefeHve ApPXUBHbIM YrpaBleHWEM [MPOBEPOK OCYLLECTB/EHMNS
opraHamum MeCTHOro caMoynpaBfeHUs MyHuUuunanbHbiX 06pa3oBaHuii JIEHUHIPaACKOM
06nacT OTAENbHbIX [OCYAAPCTBEHHbIX MOAHOMOYMA JIEHUHIpPaaCcKon obnactm B
06nacTn apxXmMBHOro fena.

69. TMopsgoK M NepuogUYHOCTb OCYLLECTB/IEHUS MMAHOBbLIX W BHEMIaHOBbIX
NpoBepoK onpegeneHbl ALMWUHUCTPATUBHbLIM PEerfameHToOM WUCNOMHEHUS APXWUBHbLIM
KOMUTETOM  JIEHUHIpaACcKoih 06nacTu  rocyfapCTBeHHON  (hyHKuuM  «lpoBedeHue
MPOBEPOK OCYLLECTB/IEHUA oOpraHamum MeCTHOro camoyrnpaBieHns MyHuLUNanbHbIX
o6pa3oBaHMI JIEHUHTpaACKon 061acTU OTAENbHbIX [OCYAapCTBEHHbLIX MOMTHOMOUNIA



JleHnHrpagckoin obnactm B 061acTU  apXMBHOIO fJena», YTBEPXAEHHLIM MPUKa30M
apXvMBHOro komuTteTa JleHMHrpagckoint o6nactn ot 30 okTA6ps 2009 roga Ne 24.

70. Mo pe3synbTaTtaM MNpPOBEAEHHBIX MNPOBEPOK B C/y4yae BbIABNEHUSA (aKTOB
HeocywlecTBieHMs ©  (UNM) HeHaAnexawero OCYLWeCTB/eHNA  roCyAapCTBEHHbIX
MOITHOMOYMIA BUHOBHbIE /ML MNPUBEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM
C 3aKOHOofaTeNbcTBOM Poccuinickoin degepaunn.

71. MopafoK v popMbl KOHTPONA 3a NPefoCTaBfeHNEM roCyapCTBEHHOWN ycnyru
CO CTOPOHbI FpaXkaaH, X 06beUHEHWIA N OpraHn3auunii.

KOHTpONb €O  CTOPOHbI  rpaxpgaH, WX O0ObeAMHEHU U opraHusayui
OCYLLEeCTBNAETCA  MOCPEACTBOM  HanpaBfeHUs  NpeasiokKeHWin 1 3amMeyaHuii B
ALMUHUCTPALUIO Y MYHULMNANbHbLIA apXvMB MO MoyTe, B TOM 4YUC/E 3NEKTPOHHOW W
yepe3 MopTan rocyfapCTBEHHbIX U MYHULMNANbHbLIX YCayr (PyHKLUA) JIeHUHIpagcKou
obnactu. MpeanoXeHns N 3ameyaHUs TakXe BbICKa3blBAOTCA Ha JIMYHOM Mpuéme Yy
PYKOBOAUTENIA MYHULMMNAbHOTO apXu1Ba.

V. JocynebHbln (BHeCcyeOHbIN) NOPAAOK 06XKanoBaHUS peLleHnin U AeicTBUi
(6e3gelicTBMA) opraHa, NpeaocTaB/ISAOLLEr0 FOCYy4apCTBEHHYIO YCAYTY, a TakXe
AO/MHKHOCTHbIX AL, FTOCYAAPCTBEHHbIX CAyXaLynx

72. 3asBUTE/NIb UMEET NpaBo 06paTUTLCA C Xanoboi Ha aeincTemsa (6e3aenicTeme) u
peweHns, MpuUHMMaeMble B XOf4e MpPeAoCTaBNeHUS TOCYAApCTBEHHOW YCNyrn Ha
OCHOBaHMN ALMWHUCTPATUBHOIO pernamMeHTa.

73. MpegmeTom gocyaebHoro (BHecyae6HOro) o6xxanoBaHus.

3asaBuTENb MOXET 06paTUTbLCA C XKanobol B TOM YMc/e B CAeAYOLWNX CayYanX:

1) HapylweHMe cpoKa perucTpauumn 3anpoca 3adaBUTeNs O MNpefoCTaBAeHUN
rocyaapCTBEHHOWN YCNyru;

2) HapylleHMe cpoKa NpeaocTaBNeHNS TOCYapCTBEHHON yCnyru;

3) TpeboBaHUe y 3asBUTENS LOKYMEHTOB, HE NPeayCMOTPEHHbIX HOPMATUBHbLIMY
npaBoBbIMM  akTamum  Poccuiticko — ®Pepepaunn,  HOPMATUBHLIMW  MPaBOBbIMU
NeHunHrpagckoi obnactn gna nNpeaocTaBfeHns rocyaapCTBEHHON YCnyru;

4) oTKa3 B Npuéme [OKYMEHTOB, MNpeAoCTaBfieHWe KOTOPbIX MpPesyCcMOTPeHO
HOPMaTMBHbIMM  NpaBOBbIMWM  akTamyu Poccuiickoii  degepauun, HOPMATUBHbLIMU
nNpaBoBbIMW JIEHWHrpaACcKo 06nacTM s NpefocTaBlieHUs rocyfapCTBEHHON UK
MYHULMMANbHOW YCNYTK, Y 3a9BUTENS;

5) oTka3 B MpejocTaBNeHUM T[OCYyJapCTBEHHOW, ecfiM OCHOBAHUS O0TKasa He
npefyCcMOTpeHbl (efepabHbIMU 3aKOHAMWU W MPUHATBIMA B COOTBETCTBUM C HUMM
WHBIMA HOPMaTUBHbIMW MPaBOBbIMK akTaMu Poccuiickoii degepalmm, HOPMATUBHbLIMU
npaBoBbIMW aKTaMu JIEHWHIPagCcKoin obnactu;

6) 3aTpeboBaHMe C 3asaBUTENs MpPWU MPeAoCTaBNEHUN TFOCYAAPCTBEHHON YCNyru
nnatel, He MPeLYCMOTPEHHOW HOPMATUBHbIMWM NPaBOBbIMW aKTaMu Poccuiickoi
depgepaynv, HOpMaTUBHLIMW NPaBOBLIMK aKTaMu JIEHMHTPaACKO 06nacTu;

7) OTKa3 opraHa, NpeAoCTaBAAOLLErO FOCYAapCTBEHHYH YCAYry, AO/MKHOCTHOrO
nuua opraHa, npefoCcTaBNAKOWEro rocyfapCTBeHHYK YyCnyry B UCNpaB/ieHUM
AOMYLLEHHbIX OMe4yatok W oOwnboK B BbifaHHbIX B pe3ynbTate MnpefoCTaBleHNS
rocyapCTBEHHOW yCnyrm AOKYMeHTax Nnbo HapylleHue YCTaHOBEHHOrO CpOKa TaKuX
NCNpPaBEHNIA.



74. OcHoBaHMeM [nf Hayana npouefypbl pocygebHoro (BHecyge6HOro)
o6anoBaHWs  SABNSAETCA  NOCTyMJieHWe B agpec AAMUHMCTpauuu, APXUBHOIO
ynpaB/eHnsa Xanobbl 3aaBUTENS.

YKanoba fo/mKHa cofepxarb:

1) HaumeHOBaHWe opraHa, MPeOCTABMAAOLLErO TrOCYAAPCTBEHHYIO YCAYrY,
[JO/MKHOCTHOrO NnMua opraHa, nNpeAocTaBNsAOWero rocyfapCTBEHHYK yCayry nméo
MYHULUMNANbHOrO  CAy)XKawero, peweHns un  fencteusa  (6e3neincTsne)  KOTOpbIX
0b6XxanyTcs;

2) (hamunuio, Mmsa, oTyecTBo (nocnegHee - NpU HaaM4yuMKn), CBELEHWUS O MecTe
XUTeNbCTBa 3adBUTENA - (DU3MYECKOro fivua nMbo HaumMeHOBaHWe, CBELEHUA O MecTe
HaxOoX[AeHNs 3adaBUTENs - KOPULNYECKOro nuua, a Takxke HoMmep (HOMepa) KOHTAKTHOro
TeneoHa, agpec (agpeca) 3NeKTPOHHOM MOYThbl (MPU HaAU4MK) M NOYTOBLIA agpec, no
KOTOPbIM A0/KEH ObITb Hanpas/ieH OTBET 3afBUTENIO;

3) cBegeHMsa 06 06XanyeMmblX peweHuax u aencteuax (6e3pencTsun) opraHa,
MpefoCTaB/AIOWEr0  roCyfapCTBEHHYK  YCAyry, [OO/MKHOCTHOrO /uua  opraHa,
npefoCTaBAIOLWEro  roCyapCTBeHHYH  ycniyry, /mnbo  rocyfapCTBEHHOro  Wan
MYHULUNANLHOTO CNy>allero;

4) [oBOAbl, HA OCHOBaHWM KOTOPbIX 3afBUTENb HE COrfaceH C pelleHnem wu
penctenem (6e3geincTtememM) opraHa, MpefoOCTaBAAKOWEr0 roCyfapCTBEHHYO YCAyry,
[JO/MKHOCTHOIO /NMua opraHa, nNpejocTaBAsOLWLEro rocyfapCTBeHHYH ycnyry, nvméo
MYHULNNANBLHOIO CNyXaLlero. 3asasutesieM MOTyT ObITb NPeACTaB/eHbl JOKYMeHTbI (Npu
Hannuun), NoATBEPXAatoLULMe AO0BOAbI 3ai9BUTENSA, MO0 UX KONUW.

75. 3asBUTeNb MMeeT MNpaBO Ha MOJyyeHWe WHMOpMaLUN U [LOKYMEHTOB,
HEeoOXOAUMbBIX ANS COCTaBNeHUs M 0O60CHOBAHMA >Xafobbl B paMKax [AelCTBYHOLLENO
3aKoHoaaTenbcTBa Poccuiickon degepaymm.

76. [OenictBusa (6e34eiCcTBME) M pelleHUs [LO/MKHOCTHbIX vy M paboTHUKOB
MYHULMMNaNbHOr0 apxXxmBa MOTyT OblTb 00)KanoBaHbl:

- B AAMUHUCTpaLNIO;

- B APXVUBHOE yrnpaB/ieHue.

77. )Kanoba, nocTynuBllas B oOpraH, MpefoCTaBAAOWMIA roCcyaapCTBEHHYHO
ycnyry, nogneXxuT pacCMOTPEHUIO AO/MKHOCTHLIM NULLOM, HaAeNEHHbIM NMOHOMOYNAMU
Mo PacCMOTPEHMIO XKanob, B TeyeHMe NATHaguaT paboumx gHel co gHA eé perncrpaunn,
a B C/lyyae 06)XanoBaHWs 0TKasa opraHa, npefoCcTaB/IAlOLWEro rocy4apCTBEHHY YCayry,
LO/MKHOCTHOTO fiKlia OopraHa, NpefoCTaB/iAtOLLErO rOCYAAapPCTBEHHYIO YCyry, B npuéme
LOKYMEHTOB Y 3aaBUTENA NO0 B UCNpaBieHNM JONYLLEHHbIX OMeYaToK 1 OWmnboK Unm B
cnyyae 06)KanoBaHWs HapyLlWeHUs YCTAHOBJ/IEHHOIO CpPOKa TakKuMX WCMpaBieHUd - B
TeyeHMe NATU pabounx AHewn co fHA eé perncrpaymu.

78. Cny4aeB, Npu KOTOPbIX OTBET Ha >a/sioby He JaéTcA 3aKOHOLATeNbCTBOM He
npefycMOTPEHO.

79. Tlo pesynbTaTaM pacCMOTPEHUA >Kanobbl opraH, MpeaocTaBASOLUiA
rocyflapCTBEHHYIO YCNyry, NPUHUMAET O4HO U3 CNeAYHOLLNX PeLLeHNiA:

1) ynoBnetBopseT xanoby, B TOM yuc/ie B )OpMe OTMEHbI MPUHATOrO peLleHus,
ncnpaBfieHNs [LOMYLEHHbIX OpraHom, MpefOCTaBAAKOWMM rOCyLapCTBEHHYO YCAyry,
onevyatok M OWMBGOK B BblAaHHbIX B pe3ynbTaTe MNpeAoCcTaBNeHUS TOCYy[apCTBEHHOM
YCNyrn JOKYMeHTaxX, BO3Bparta 3asBUTE/0 [EHEXHbIX CPeACTB, B3MMaHWEe KOTOPbIX He
npeiycMOTPEHO HOPMAaTMBHbIMKM  MPaBOBbIMWM  akTamum Poccuiickon  Pepfepayum,
HOPMATMBHbLIMW MPaBOBbIMK aKTamun JIEHUHIPaAaCcKoi 061acTu, a TakKe B UHbIX opmax;

2) 0TKa3blBaeT B Y0B/IETBOPEHNM Xa/obbl.



MpunoxeHne 1

MecToHaxoXaeHne, HoMepa TeneoHOB, MOYTOBbIE M 3/IEKTPOHHbIE agpeca MyHMULUMNAaNbHbIX apX1BOB

HanmeHoBaHMe MyHUUMNAIBHOIO apxmea

ApPXUBHbIW OTAEN aAMUHUCTPaLMK
MYHULMNAaNLHOro 06pa3oBaHus
BOKCUMTOropcKnini MyHMLUMNanbHbIN
paiioH

ApPXUBHbIW OTAEN afMUHUCTPAaLMK
MYHULMNANLHOro 06pa3oBaHus
B010COBCKMIA MyHUUMNANbHBIA paioH
ApPXUBHbIN OTAEN afiMUHUCTPaLMK
MYHMLMNAaNbHOro 06pa3oBaHms
BonXxoBCKNiA MyHUUMNANbHbI paiioH
ApPXUBHbIW 0TAEN afMUHUCTPaLMK
MYHULMNAaNILHOro 06pa3oBaHus
«BCeBONOXCKMIA MYHULMNANbHBIR
panoH»

ApPXUBHbI OTAEN aAMUHUCTPALMK
MYHMLMNaILHOro obpasoBaHums
«Bbl60OPrcKnin paioH»

ADXVBHbI 0TAEN agMUHUCTPaLUN
MYHMLMNANLHOro 06pa3oBaHus
«[CaTUMHCKNIN MyHULMNANBHBIA paoH»

ApPXVBHbIA OTAEN afMUHUCTpaLUN
MYHMLMNabHOro 06pasoBaHms
«KMHrncennckuii MyH1UUNanbHbIi
panoH»

ApXVBHbIA 0TaeNn MY «ALMUHUCTPALMS
MyHMLMNabHOro 06pasoBaHus
K1pUwCcKnin MyHUUMNanbHbIA panoH
NeHnHrpagckoin obnactm»
ApPXVBHBIN CeKTOp 0TAena
[1leN0NpPOoN3BO/ACTBA N apXUBHOW
[esTeNIbHOCTU afMUHUCTpaLum

TenedoH; dhaxc

Ten./thakc
(813-66) 2-10-49

(813-73) 2-30-63,;
Ten./dakc
(813-73)2-10-25

Ten./thakc
(813-63)7-15-01

Ten./dakc
(813-70) 2-87-46

(813-78) 2-22-96
(813-78)5-41-07
Ten./dakc
(813-78)2-50-92
Ten./hakc
(813-71)9-50-20
Ten./tpakc
(813-71)9-94-11

(813-75)2-15-13;

Ten./takc
(813-75)2-47-84

(813-68) 5-89-66;
Ten./akc
(813-68) 4-33-83

Ten./takc
(813-62) 2-22-96

MouToBbIN agpec

187650, JleHnHrpasackas 061acTb,
r. BokcuToropck,
yn. Counanncrtumyeckas, 4.9

188410, /leHnHrpasackas 061acTb,
r. Bonocoso, yn. KpacHotnoTckas, 4. 1

187400, NleHnHrpagckas 061acTb,
r. Bonxos, yn. [lep>xxaBuHa, 4. 54

188640, /leHnHrpasackas 061acTb,
r. BceBonoxck, KonTyuwickoe wocce, 4. 138

188800, /leHnHrpaackas 06n1acTb,
r. Beibopr, yn. Cosetckas, g. 12

188307, /leHnHrpagackasa obnactb, r. MaTunHa,
KpacHoapmeickuia np., 4. 11 «b»

188480, JleHUHrpackas 0651acTb,
r. KuHrucenn, Antekapckuii nep., 4. 4

187110, JleHnHrpagackas obnactb, r. Knpuin,
yn. [ekabpnctoB becTyeBbiX, 4. 9

187342, NNeHnHrpaackas 06nacTb,
r. Kuposck, yn. Hosas, a. 1

ALPEc 3NeKTPOHHOM

NnoyThbl

boksarhiv@yandex.ru

arhiv@vlsgov.ru

archive_vmr@mail.ru

arhiv@vsevreg.ru

info@vbgregion.ru

grarh@gtn.ru

king-archive@mail.ru

firsinaarchiv@yandex.ru

kskarhiv@mail .ru
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MYHMLMNANbHOro 06pa3oBaHus
KnpoBCKMin MyHUUMNANbHbINA paitoH
ApPXMBHbIV OTAeN agMUHUCTpaLUn
MYHULMNANbHOro 06pa3oBaHus
NofeHOMONbLCKUIA MYHULMMAbHBIA
painoH

ApPXMBHbIV OTAEN agMUHUCTPaLUN
MYHMLMNaILHOro obpasosaHus
J1IOMOHOCOBCKUIA MYHULMMA/bHBIA
panoH

ApPXMBHbIV 0TAEN agMUHUCTPaLUN
MYHULMNaNbHOro 06pa3oBaHus
JTy>KCKNIA MyHUUMNANbHBIA paioH
ApPXUBHbIN OTAEN afMUHUCTPaLUK
MYHULMNaNbHOro 06pa3oBaHus
«Mo4MNOPOXKCKUIA MYHULMMNANbHbIN
panioH»

ApPXMBHbIN OTAEN aAMUHUCTPaLUK
MYyHULMNaNLHOro obpasoBaHus
Mpro3epcKnii MyHULMUNAIbHBIA paioH
APXUBHBIN CEKTOP agMUHUCTpaLUn
MYHULMNaIbHOro 06pa3oBaHus
CnaHUeBCKMn MyHULMNASbHBIA panoH
ApPXUBHbIW OTAeN afMUHUCTpaLUm
MYHMLMNAaNbHOro obpasoBaHus
COCHOBOOOPCKWMIA TOPOACKON OKpYT
ApPXUBHbIN OTAEN afMUHUCTPAaLMK
MYHMLMNaIbHOro 06pasoBaHuns
TUXBUHCKNIA MYHULMNANbHLINA paiioH
ApPXUBHbIN OTAEN afMUHUCTPALMK
MYHULMNAILHOTO 06pa3oBaHms
TOCHEHCKNIA MYHULMNANbHbIA paiioH

Ten.
(813-64) 2-42-18,
(813-64) 2-43-82

(813-76) 5-26-30
Ten./akc
(812)423-00-11

(813-72) 2-17-62
Ten./gpakc
(813-72) 2-16-94

Ten./gpakc
(813-65)2-06-63

(813-79)3-54-35
Ten./akc
(813-79) 3-64-11
(813-74) 4-16-03
Ten./gpakc
(813-74) 4-32-24
(813-69) 4-23-53
Ten./(akc
(813-69) 2-16-13
813-67) 7-94-58
Ten./akc
(813-67) 7-14-93

Ten.
(813-61)3-32-09

187700, JTeHUHrpaacKas 06nacTb,
r. JlogeintHoe Mone, yn. MarapuHa, . 20

198412, r. CaHkT-lleTepbypr, r. JIoOMOHOCOB,
yn. EneHnHckas, g. 18

188230, JleHnHrpaackas obnacts, r. Jlyra,
np. ¥puukoro, 4. 77a

187780, JleHUHrpagckas 06n1acTb,
r. Mognopoxbe, yn. Komcomosnbckas, 4. 18

188760, JTIeHUHrpacKas 06nacTb,
r. Mpuosepck, yn. NarapuHa, g. 18

188561, JleHnHrpaackas o6nacTb, r. CnaHubl,
yn. MaskoBckoro, 4. 8
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HanmeHoBaHue
MYHULMNANBHOTO
paiioHa,ropoAcKoro
oKpyra

BokcuToropckmii

BonocoBckuit

BonxoBckuit

BceBonoXCcKni

Boiboprekuii

FaTYnHCKNA

KuHrucennckui

Kunpuwcknii

[MoHefeNnbHUK

¢ 8.00 go 13.00;
¢ 14.00 po 17.15

¢ 8.00 go 12.00;
¢ 13.00 go 17.00

¢ 8.00 go 13.00;
¢ 14.00 go 17.00

¢ 9.00 go 13.00;
¢ 14.00 go 18.00

¢ 9.00 go 13.00;
¢ 14.00 go 18.00

¢ 8.00 go 13.00;
¢ 14.00 go 17.00

¢ 8.30 go 12.30;
¢ 13.30 go 17.30

¢ 8.15 go 13.00
¢ 14.00 go 17.30

MpamK paboTbl MYHULUMNANbHbIX apX1BOB

[LHU Hefenun, Bpems paboThbl

BTopHUK

¢ 8.00 go 13.00;
¢ 14.00 po 17.15

¢ 8.00 go 12.00;
¢ 13.00 go 17.00

¢ 8.00 go 13.00;
¢ 14.00 po 17.00

€ 9.00 go 13.00;
¢ 14.00 o 18.00

€ 9.00 go 13.00;
¢ 14.00 go 18.00

¢ 8.00 go 13.00;
¢ 14.00 go 17.00

¢ 8.30 go 12.30;
¢ 13.30 go 17.30

¢ 8.15 go 13.00
¢ 14.00 po 17.30

Cpega

¢ 8.00 go 13.00;
c 14.00 o 17.15

¢ 8.00 go 12.00;
¢ 13.00 go 17.00

¢ 8.00 go 13.00;
¢ 14.00 go 17.00

¢ 9.00 go 13.00;
¢ 14.00 po 18.00

¢ 9.00 go 13.00;
¢ 14.00 go 18.00

¢ 8.00 go 13.00;
¢ 14.00 go 17.00

¢ 8.30 go 12.30;
¢ 13.30 go 17.30

8.15 no 13.00
¢ 14.00 go 17.30

UeTBepr

¢ 8.00 go 13.00;
¢ 14.00 po 17.15

¢ 8.00 go 12.00;
¢ 13.00 go 17.00

¢ 8.00 go 13.00;
c 14.00 o 17.00

¢ 9.00 go 13.00;
¢ 14.00 fo 18.00

¢ 9.00 go 13.00;
¢ 14.00 go 18.00

¢ 8.00 go 13.00;
¢ 14.00 go 17.00

¢ 8.30 go 12.30;
¢ 13.30 go 17.30

¢ 8.15 go 13.00

¢ 14.00 go 17.30

MatHunuya

¢ 8.00 go 13.00;
¢ 14.00 go 16.00

¢ 8.00 go 12.00;
¢ 13.00 go 17.00

¢ 8.00 go 13.00;
¢ 14.00 go 17.00

¢ 9.00 go 13.00;
¢ 14.00 go 17.00

¢ 9.00 go 13.00;
¢ 14.00 go 17.00

¢ 8.00 go 13.00;
¢ 14.00 po 16.00

¢ 8.30 go 12.30;
¢ 13.30 go 16.30

¢ 8.15 no 13.00

¢ 14.00 go 16.15

MpunoxeHwne

MprémMHble AHU
N Yacol

NOHEeAEeNbHUK - NATHMLA
¢ 9-00 go 13-00

[MoHefeNnbHUK, BTOPHUK
¢ 8.00 go 12.00;
¢ 13.00 go 17.00

lMoHenenbHUK, YeTBepr
€ 9.00 go 12.30;
¢ 14.00 go 16.30

MoHenencHUK, cpega
¢ 10.00 go 13.00;
¢ 14.00 go 17.00

BTOpHUK:
npvém LOKYMEHTOB
€ 9.00 go 13.00;
BblAaya JOKYMEHTOB
¢ 14.00 go 15.00
YeTsepr:
BblAaya JOKYMEHTOB
¢ 12.00 go 13.00;
NPUEM JOKYMEHTOB
¢ 14.00 go 17.00

lMoHefeNbHUK, BTOPHUK
€ 9.00 go 13.00;
¢ 14.00 go 17.00

MoHefenbHUK,
BTOPHUK
¢ 8.30 go 12.30;
¢ 13.30 go 17.30

lNoHefenbHuK:
¢ 8.15 go 13.00



Knposckuii

JNopeiHononbCKnii

J1OMOHOCOBCKMNIA

Nyxckui

MognopoxcKuii

¢ 9.00 go 13.00;
¢ 14.00 go 18.00

¢ 8.30 go 13.00;
¢ 14.00 go 17.30

¢ 8.30 go 13.00;
¢ 13.45 o 17.30

¢ 8.30 go 13.00;
¢ 14.00 po 17.10

¢ 8.00 go 12.00;
¢ 13.00 go 17.15

¢ 8.30 go 13.00;
¢ 14.00 o 17.30

¢ 9.00 go 13.00;
¢ 14.00 go 18.00

¢ 9.00 go 13.00;
¢ 14.00 no 18.00

¢ 9.00 go 13.00;

¢ 14.00 po 18.00

C 1okTsa6psa fo 30 anpens

¢ 8.30 go 13.00;
¢ 14.00 go 17.30

¢ 8.30 go 13.00;
¢ 13.45 po 17.30

¢ 8.30 go 13.00;
¢ 14.00 go 17.10

¢ 8.00 go 12.00;
¢ 13.00 go 17.15

¢ 8.30 go 13.00;
¢ 14.00 go 17.30

C 1mas no 30 ceHTAbPS

¢ 8.30 go 13.00;
¢ 13.45 pno 17.30

¢ 8.30 go 13.00;
¢ 14.00 po 17.10

¢ 8.00 o 12.00;
¢ 13.00 go 17.15

¢ 8.30 go 13.00;
¢ 14.00 go 17.30

¢ 8.30 no 13.00;
¢ 13.45 no 17.30

¢ 8.30 go 13.00;
¢ 14.00 go 17.10

¢ 8.00 go 12.00;
¢ 13.00 go 17.15

C cepefmHbl ceHT6ps no 30 anpens

¢ 8.30 go 13.00;

¢ 14.00 go 17.30

¢ 8.30 go 13.00;

¢ 14.00 go 17.30

¢ 8.30 go 13.00;
¢ 14.00 go 17.30

¢ 9.00 go 13.00;
¢ 14.00 po 17.00

¢ 8.30 go 13.00;
¢ 14.00 po 17.30

¢ 8.30 no 13.00;
¢ 13.30 po 16.00

¢ 8.30 go 13.00;
¢ 14.00 go 16.00

¢ 8.00 go 12.00;
¢ 13.00 go 16.00

¢ 8.30 go 13.00;
¢ 14.00 go 17.30

¢ 14.00 go 17.30
MaTHuua:

¢ 8.15 go 13.00

¢ 14.00 go 16.15

BTopHMK
€ 9.00 go 13.00;
¢ 14.00 go 18.00

Cpepa,
nATHULA
¢ 9.00 go 13.00

Cpepa,
nATHULA
¢ 9.00 go 13.00

HavanbHuK oTgena:
NnoHeAeNbHUK

¢ 11.30 o 13.00

¢ 14.00 go 17.00;

BTOPHUK

¢ 10.00 go 13.00;

CneyuanncTel:
NoHeAeNbHUK, BTOPHUK

¢ 10.00 go 13.00

¢ 14.00 o 17.00

BTtopHuK, cpega
¢ 9.00 po 12.00;
¢ 13.00 go 17.15

BTOpHMK, YeTBEPT
€ 9.00 go 13.00
¢ 14.00 go 17.00;



Mpuo3sepckuii

CnaHLEeBCKMi

CocHOBOGOPCKNIA

TUXBUHCKUI

TOCHEHCKUIA

¢ 8.10 go 13.00;
¢ 14.00 go 17.30

¢ 9.00 go 13.00;
¢ 14.00 go 18.12

¢ 8.00 go 13.00;
¢ 14.00 fo 17.00

¢ 8.48 oo 13.00
¢ 14.00 go 18.00

¢ 8.00 go 13.00
¢ 14.00 po 17.15

¢ 8.30 go 13.00
c 14.00 o 17.42

C 1mas oo cepefnHbl CEHTAOPS

¢ 8.10 go 13.00;
¢ 14.00 go 17.30

¢ 9.00 go 13.00;
¢ 14.00 go 18.12

¢ 8.00 go 13.00;
¢ 14.00 go 17.00

c 8.48 no 13.00
¢ 14.00 no 18.00

¢ 8.00 go 13.00
c 14.00 go 17.15

¢ 8.30 go 13.00
¢ 14.00 po 17.42

¢ 8.10 po 13.00;
¢ 14.00 go 17.30

€ 9.00 go 13.00;
c 14.00 go 18.12

¢ 8.00 go 13.00;
¢ 14.00 go 17.00

¢ 8.48 no 13.00
¢ 14.00 go 18.00

¢ 8.00 fo 13.00
¢ 14.00 go 17.15

¢ 8.30 go 13.00
¢ 14.00 po 17.42

¢ 8.10 o 13.00;
¢ 14.00 go 17.30

¢ 9.00 go 13.00;
¢ 14.00 5o 18.12

¢ 8.00 go 13.00;
¢ 14.00 go 17.00

¢ 8.48 go 13.00
¢ 14.00 no 18.00

¢ 8.00 go 13.00
c 14.00 go 17.15

¢ 8.30 go 13.00
¢ 14.00 o 17.42

¢ 8.10 no 14.50.

¢ 9.00 go 13.00;
¢ 14.00 go 17.00

¢ 8.00 go 13.00;
¢ 14.00 go 17.00

¢ 8.48 no 13.00
¢ 14.00 go 17.00

¢ 8.00 go 13.00
¢ 14.00 go 16.00

¢ 8.30 go 13.00
c 14.00 gpo 17.42

BTOpHWK, YeTBepr
€ 9.00 go 13.00
¢ 14.00 go 17.00;

BTopHuKK, yeTBepr
€ 9.00 go 13.00;
c 14.00 go 18.12

lMoHefensHYK,
yeTBepr
¢ 8.00 go 13.00;
¢ 14.00 go 17.00

[NoHegenbHUK, cpega
€ 9.00 go 13.00
¢ 14.00 go 18.00

MoHeaeNbHWK, BTOPHUK,
cpepa, YeTBepr
¢ 8.00 go 13.00
¢ 14.00 go 17.15
nATHULA
¢ 8.00 po 13.00
¢ 14.00 go 16.00

MoHeaenbHWK, BTOPHUK
¢ 8.30 go 13.00
¢ 14.00 go 17.30



MpunoxeHue 3

Bnok-cxema nocnegoBatesibHOCTU AeACTBUN
No NPeaoCTaBeHNIO B 3/IEKTPOHHOM BUAE rOCYAapCTBEHHON yCAyru
«Bblgaya apXMBHbIX CNPaBOK, apXUBHbIX BbIMUCOK U KOMUIA apXUBHbIX
[OKYMEHTOB, MOATBEPXAAKOLLNX NPABO HA 3eM/IK0 U UHble UMYLLECTBEHHbIE NpaBa»
Npu OCYLWeCTB/EHNM OpraHamMmn MecTHOro camoynpaB/ieHNs OTAe/IbHbIX
rocyflapCTBEHHbIX MONHOMOYMIA JIEHUHTPaACKOM 06nacT B 061aCTU apXUBHOIO fena



