APXMBHOE YIIPABJIEHHE
JEHUHI PAJICKOY OBJIACTHA

IMPUKA3
ot 6 nexabps 2017 roga Ne 15

006 yrBepiKIeHUH ATMHHHACTPATHBHOIO PeryIaMeHTa NPEeJOCTABJICHHS] HA TEPPUTOPHM
JleHuHTrpancKor 06,12CTH rocyAapcTBeHHO YCIyrH «BblIa4da apXHBHBIX CIIPABOK,
apXMBHbBIX BLITHCOK M KONNit APXMBHBIX AOKYMEHTOB, IOATBEPKIAIOMHX HIPABO
HA 3eMJII0 M MHbIe MMYIIeCTBEHHbIE IPaBa»

B mensx npuBeneHNs aIMUHUCTPATHBHOIO pEMIAMEHTa MPEAOCTaBICHUS
Ha TeppuTopuM JIEHMHIpajCKoit 06aacTu rocyaapcTBEHHOM yeinyru « Bhigaya apXuBHEIX
CIPAaBOK, APXWBHBIX BBIIWCOK KM KONUH apXMBHBIX JOKYMEHTOB, HNOATBEPXKIAIOMUX
IpaBo Ha 3EMJII0 M HHBIC HMYNIECTBEHHEIE INpaBay B cooTBeTCcTBHE ¢ IlopsixoM
pa3paboTKM ¥  YTBEPXKACHUS  aIMHHHCTPATHBHBIX  PENIaMEHTOB  HMCIOJHECHHS
TOCYAAapCTBEHHBIX byuxuuit (npemocTaBICHUASA rOCYNapCTBEHHBIX  YCIYT)
B JlemmHrpajckoil oOnacty, YTBEPXICHHBIM IIOCTaHOBjCHHEM IlpaBurenscraa
Jlennnrpanckoit obmacty ot S mapra 2011 roma Ne42, npm KX a3 sl Bao:

1. YTBepauTs aJMUHUCTPATUBHLIA pErIaMEHT NPEAOCTaBICHHA HAa TCPPUTOPHHU
JlenMHIpascKoit 00MacTH TOCYAapCTBEHHOM yciyru «Bbpijaua apXMBHBEIX CIPABOK,
APXMBHBIX BBIIHCOK M KOMMH apXWBHEIX JOKYMEHTOB, HOATBEPXIAIOIMX IPaBO
Ha 3¢MIII0O ¥ WHBIC MMYUIECTBEHHBIE IIpaBa» COIJACHO HNPHIOKEHHMIO K HAcTOAUIEMY
IpHUKasy.

2. IlpusHath yTpaTUBIIMMH CHILY:

npuKa3 apxXuBHOTO KomureTa JleHuHrpaackod obnactu ot 30 mrons 2010 roza
Ne 7 «06 yTBepxIeHUM aIMHUHUCTPATUBHOIO PpEIIaMEHTa NPEAOCTaBJICHUS]

B 9JICKTPOHHOM BHJE FOCYAapCTBEHHOM ycayru « Beiaada apxMBHEIX CIPABOK, apXUBHBIX



BBIIMCOK ¥ KOIMU apXWBHBIX HOKYMEHTOB, IOATBEPKAAIOMIMX NPaBO Ha 3€MIIIO U MHBIE
HMYLIECTBEHHBIE NIPaBay,

DpHKa3 apxuBHOro koMutera JlenuHrpaackoif obnactu ot 15 despans 2011 roxa
Ne 4 «O BHecennu W3MeHeHMIt B MPUKA3 apXMBHOTO KoMuTeTa JIEHUHIpajckoi obmactu
or 30 moHa 2010 roma Ne 7 «O6 yTBEpKACHMH aJMUHHUCTPATUBHOIO pPErIaMEHTa
IIPEIOCTaBICHUSA B DJIEKTPOHHOM BHJIE IOCYJapCTBEHHOH yciyru «Bpijaya apXuUBHBIX
CIpaBOK, apXHMBHBIX BEIIMCOK M KONWH AapXWBHBIX JOKYMEHTOB, IOATBEP/KAAIOIIUX
IpaBo Ha 3eMJIIO ¥ MHBIE UMYILECTBEHHEIEC IPaBay;

NpUKa3 apXUBHOrO KomureTa JIeHHMHTpanckoi obmacta ot 26 gexabpsa 2011 roxa
Ne «O BHECEHMH U3MEHEHUH B IIPHKa3 apXMBHOTO KOMHUTETA JICHMHIPaACKOil 067aCTH OT
30 wrons 2010 roma Ne 7 «O6 yTBepXIEHMHM aJAMUHHCTPAaTHBHOIO perijaMeHTra
IPEJOCTaBICHNs B IIEKTPOHHOM BHJE FOCYyIapCTBEHHOH yCiyru «Beigaya apXMBHBIX
CIPaBOK, APXHMBHBIX BHIMMCOK M KOMWH apXUBHEIX JOKYMEHTOB, IOJTBEPKAAIOIIUX
IpaBO Ha 3eMJIIO U MHBIE UMYIIECTBCHHBIE IIpaBay;

IpHKa3 apxXHUBHOTO KoMuTera JleHuHrpajckoil obnactu ot 22 nos6pa 2012 rona
Ne 15 «O BHeceHuM U3MeHEeHUH B IpHKa3 apxUBHOTO Komurera JIeHHHrpanckoi obnactu
or 30 wmrons 2010 roma Ne 7 «O6 yTBEpKIEHHHM aIMHHMCTPATUBHOIO pETIaMEHTa
HPEAOCTaBICHUS B 3JIEKTPOHHOM BHJIE IOCYJapCTBEHHON yCiIyru «Briaya apXMBHBIX
CIIPaBOK, apXHUBHBIX BBIIHCOK M KONHH apXWBHBIX JOKYMEHTOB, IIOJTBEPXKIAFOLINX
IPaBO HA 3MJIIO ¥ UHBIC UMYIIIECTBEHHBIC IIPaBay;

npukas ApxuBHOro ynpasneHus JleHuHrpasacko# obnactv ot 28 ¢eppans 2014
roga No 6 «O6 yrBepXieHHMM AIMHMHUCTPAaTHBHOIO DperJIaMEHTa MpPEHOCTaBICHUA
B SNIEKTPOHHOM BHJIE FOCYAapCTBEHHOMH yCIyrH «Briaya apXUBHBIX CIIPABOK, apXUBHBIX
BBITHCOK U KON apXMBHBIX JOKYMEHTOB, IOATBEPKAAIOIIMX [IPABO Ha 3€MITIO ¥ WHBIC
UMYIIECTBEHHEIC IIpaBan;

3. Hacrosmmii mpuxas BcTynaeT B CWIy 10 mcTedeHud 10 jgHedl ¢ JaTel ero

O(HIHATEHOrO OIyOIMKOBaHHUSL.

HavaJlbHUK yIIpaBieHUs A. CaBuenko




ITpunoxenue

K Opuka3zy ApXHMBHOIO YHPaBJICHHUS
JleHuHrpaackou obnactu

ot «6» nexabps 2017 roma Ne 15

AIMUHUCTPaTUBHBIN pErJIaMEHT
TIpeIOCTaBIeHus Ha Teppuropuy JleHHHrpanckoit obnactu
rocyZapCTBEHHOM YCIIyTH «Bhijiadua apXUBHBIX CIPABOK, aPXHBHBIX BBIITHCOK H
KOMHI apXHUBHBIX JOKYMEHTOB, [IOATBEPXKAAIONIMX ITPABO Ha 3€MITIO B HHBIE
AMYIIECTBEHHBIE TIPABaY

1. OOmue noI0KEeHHus

1.1. ITpenmer perynupoBaHus aIMHUHHUCTPATHBHOIO periaMeHTa
NpeOCTaB/ICHH Ha TeppUTOpHHU JIeHMHTpanckoi obiacTe rocyJapCTBEHHOH YCIIyTH
«Bblnaya apXMBHBIX CIPAaBOK, apXUBHBIX BBIIHCOK M KONHH apXWBHBIX NOKYMEHTOB,
IIONTBEPKNAIONIMX IIPAaBO Ha 3€MII0 K HMHBIE HMYINECTBEHHBIC MpaBa» (nanee —
AIMUHHACTPATUBHBIA PETTIAMEHT, FOCYJapCTBEHHAS YCIIyTa).

1.1.1. AnMHHHCTpaTHBHBIA pPEIJIAMEHT YCTaHaBIMBAeT IIOPSIOK M CTaHIapT
[IPeIOCTABJICHNUS I'OCY JAPCTBEHHOM YCIIYTH.

1.1.2. IlpegocTaBnenye rocy4apCTBEHHOM yCIyTH BKIIOYaeT B ce6s HCIIONHEHHe
3alpPOCOB UMYIIECTBEHHOTO XapaKTepa M0 apXUBHBIM JOKYMEHTaM.

Buip1 3a1ipocoB IMyIIECTBEHHOr0 XapakTepa:

- O BBIIEJICHUH 3€MEJIFHOIO yJ9acTKa, JOMa, KBapTHUPBIL, Iapaxa;

~ O IPEXOCTABICHUH BHIIIUCKH U3 IIOXO35IHCTBEHHONW KHUTH.

1.2. Kareropuu 3asBUTE/ICH U UX IPEACTABUTENIEH, UMEIOLIMX IIPABO BREICTYNATh
OT UX UMEHH.

1.2.1. 3agBuTensaMu Ha IPEHOCTaBICHHUE I'OCYJapCTBEHHON YCIYTH BBICTYIAIOT
rpaxnane Poccuiickolt ®@enepanuu, rpaxnaHe HHOCTPaHHBIX IoCyJapeTs, juua 0e3
rpakIaHCTBa M opuamdeckue auna. Ot HMeHU 3asBHTENCH MMEIOT HpaBo BLICTYNATh
WX TIPEACTABHTENH HAa OCHOBAaHHM JOBEPEHHOCTH, YKa3aHWsi 3aKoHa JMOO aKra
YIIOJITHOMOYEHHOTO Ha TO TOCYyNapCTBEHHOrO OpraHa MM OpraHa MEeCTHOIO
caMOyIIpaBieHU.

1.3. Topsmok uHGOPMHPOBAHUSA O MPENOCTABICHUH FOCYJAPCTBEHHON YCIIyTH.

WnbdopMmamss © MecTe HAaxXOXKAEHUA TOCYJapCTBEHHOIO  y4YpeXICHHs,
MPEAOCTABIAIOMEr0 IOCYAapCTBEHHYIO yCiyry, rpaduke paGoTel U CIpPaBOYHBIX
tenedoHax, anpecax NEKTPOHHON IOYTHI Pa3MeIaeTCs:

Ha CTEHIE B TIOCYJapCTBEHHOM Ka3eHHOM Yy4pexIeHuH «JleHuHrpaackui
o6acTHOM rocynapcTBeHHbI! apxus B I. Bribopre» (mamee — I'KY JIO'AB) no
anpecy: Jleamnrpagckas obiacts, r. Beibopr, yn. lltypma, 1. 1;



Ha cadire ApxusHOro ympasnedust JIeHmHTpamckoil ofnactd mo ampecy:
http://www.archive.lenobl.ru B  pasmene  «IlogBemoMcTBeHHEIE ApxuBHOMY
YTIPaBJICHHIO I'OCY JapCTBEHHEBIE KA3€HHEIE YUPEKICHUI,

Ha calite TocymapcTBeHHOro OIOMKETHOTO YdpexmeHHS JIeHUHIpaCKoi
obnacti «MHBOrodyHKIHOHANBHBIM LEHTP NPENOCTABICHHA TOCYJapCTBEHHBIX H
MYHHIHOaNsHBIX yoeayr» (qasee — ['BY JIO « M®ILI»): http://mfcd7.ru;

Ha [lloprame TrOCyHapCTBEHHBIX H MYHHIUOAIBHBIX youyr (byuximif)
Jlenunrpaznckoif obnactu (nanee — III'Y JIO) / na ExuHoM mopraiie rocyaapcTBEHHBIX
yenyr (manee — EIII'Y) www.gu.lenobl.ru / www.gosuslugi.ru.

Ha caiite «ApxuBbl JlennHTpanckoi obnacti»: https://archiveslo.ru/

2. CraHpapt npeRoCTaBIeHIs rOCyJapCTBEHHOM YCITyTH

2.1. TlonHoe HawMeHOBaHWE TOCYIAPCTBEHHOHM YyCIIyru: «Bblmadya apXWBHBEIX
CIPaBOK, AapXMBHBIX BBIIUCOK M KOIHWH apXWUBHBIX JOKYMEHTOB, IOATBEPKHAIONIMX
MIPaBO HA 3eMIII0 U UHBIE HMYIIECTBEHHBIE IIPABay.

CoxkpameHHoe HanMCHOBaHHe yCIyru: «Beljaya apXWBHBIX CHPaBOK, BBITHCOK
{ KOIAH TOKYMEHTOB, CBS3aHHEIX C IMYIIECTBEHHBIMH IIPaBaMI».

2.2. T'ocynapcTBeHHy10 yeinyry npenocrabisier [ KY JIOT'AB.

3anpoc 0 NPeNOCTaBICHUH IOCYIapCTBEHHOH YCIYTH IPHHAMACTCS:

1) mpu TUYHOM sBKeE:

B 'KV JIOT'AB;

B duimanax, oTnenax, ynaneHasx pabounx Mectax 'bY JIO «M®PL» (nanee —
M®LY);

2) 6e3 TuaHOH SABKH:

noyroesM otipasinenneM B [KY JIOT'AB;

B JIEKTPOHHOM hopMe yepe3 muunbli kabuset 3assutens Ha [IT'Y JIO/EIITY;

110 »nexrponHoi nmoare I'KY JIOI'AB (E-mail:obl.archivi@mail.ru).

2.3. Pe3ynbTaToM NpenocTaBieHust rOCy 1apCTBEHHOH YCIIyTH SBJISETCH:

- apXHMBHas CIIPaBKa;

- apXUBHasl BBIIUCKA;

- apXuBHAas KOIINS;

- HallpaBJICHUE 3aTpoca IO MPUHAIJIEKHOCTH C yBEOMIICHUEM 3asIBUTENLA,;

- CIOpaBKa O JOKYMEHTAIBHO NONTBEPKISHHOM (aKTe YTPaThl apXWBHBIX
HOKYMEHTOB, COJIEPKALMX 3anpallliBacMble CBEICHMUS,

- YBEIOMIEHHE B aJpec 3asBHTENS C OObBACHEHMEM IIPUYMH OTKasa B
HpeJOCTABIEHNHM T'OCYAPCTBEHHOH yCIyrd mHO0 06 OTCYTCTBHM 3allpailiBacMbIX
CBEJICHUIA.

PesynsTaT roCyJapCTBEHHOM YCIYTH NpedoCTaBiseTcs (B COOTBEICTBHH CO
croco6oM, YKa3aHHBIM 3asBHTe/IeM IIPH II0Aae 3aIpoca i NOKYMEHTOB):

1) mpw JTUYHOM sIBKE:

B 'KV JIOI'AB;

B MODLI;


http://www.archive.lenobl.ru
http://mfc47.ru
http://www.gu.lenobl.ru
http://www.gosuslugi.ru
https://archiveslo.ru/
mailto:obl.archiv@mail.ru

2) 6e3 TUYHOM ABKU:

IIOYTOBBIM OTIIPABIICHUEM;

IO JIEKTPOHHOM NodTe (110 JKETaHHUIO 3aiBUTENA NUCHMO B afipec 3asBUTENA C
o0BsACHeHHeM NpHYMH OTKa3za Jubo 00 OTCYTCTBHM 3alpallliBacMbIX CBEJCHUH Ha
3arpoc, MOCTYNMHBIIMH TI0 3JEKTPOHHOM IIOYTE, HANpAaBIACTCS IO JIIEKTPOHHOU
moyre).

2.4. Cpox mnOpenocraBi€HHS TOCyJapCTBEHHON yciuyru cocraBinser 30
KaJleHJIapHBIX JHed ¢ Jarel peructpanuu 3anpoca B I'KY JIOTAB. B
HCKIIFOUYHTENbHBIX ciiydasx aupekrop I'KY JIOT'AB nub6o mHOE ynmOTHOMOYEHHOE HA
9TO JIAIO NpPOJIEBAaeT CPOK paccMOTpeHHs 3ampoca He 6omee dem Ha 30 1gHEH c
00s3aTeNPHBIM YBEIOMIICHHEM 00 3TOM 3aABUTENA.

2.5. IlpaBoBBI€ OCHOBAaHUA I NPENOCTABICHUA F'OCYJAPCTBEHHOHR YCIIyTH:

1) ®enepanbheiii 3akoH OT 22 okTa0psa 2004 roga Ne 125-03 «O6 apxuBHOM
nene B Poccuiickoit Genepanum»;

2) IIpuka3s MuHHCTEPCTBA KYJIBTYPHl 1 MacCOBBIX KOMMYHMKanui Poccuiickon
®enepamuum ot 18 suBaps 2007 roma Ne 19 «O6 yrBepxneHud IIpaBun oprasusanyu
XpaHEHHs, KOMIDIEKTOBAHHS, YUeTa U UCIIOIB30BaHNA JOKyMEHTOB ApXuBHOrO GoHAa
Poccuiickoit @enepaliui U JpYI'¥X apXWBHBIX NOKYMEHTOB B IOCYJapCTBEHHBIX H
MYHHIWIAIBHBIX apXuBaX, My3esx u OMOIMOTEKax, opraHusaumsax Poccuickon
aKaZIeMUH HAyK»;

3) IIpuka3 ApxuBHOro ynpabsiieHus JleHMHrpanckoi obnactu or 17 mapta 2014
roga Ne 9 «O6 yTBepxaeHHMH YcTaBa rOCYyJapCTBEHHOIO Ka3€HHOIO YUPEXICHMS
«JlenwmHrpaackuii 06IacTHOM rocyJapCTBEHHEIH apxyB B I'. Briboprey;

4) Tlpuka3 apXuBHOTO KoMmmuTera JIeHMHrpanckoi obmactu ot 7 ampens 2009
roma Ne 4 «Q6 yTBepx)aeHnu npelicKypaHTa IleH Ha yCIyrd (paboTsl), OKa3biBacMbIe
(BBIMOJIHSIEMEIE) TOCYAApCTBEHHHIM Ka3eHHBIM YUpexaeHueM «JleHuHrpanckui
06J1acTHOH rocyaapcTBeHHBIH apXuB B I. BeiOoprey.

2.6. HcuepnpiBaronyii iepedeHs JOKyMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
33KOHOJATEILHRIMA MM HHBIMH HOPMATHBHBIMH IIDAaBOBBIMM  aKTaMM  JIIA
IPENOCTABICHAS.  TOCYJapCTBEHHOHM  YCIOyIW, TOJIEXAalWX  NPEJCTABICHUIO
3aBUTEIIEM:

2.6.1. 3anmpoc 0 mpeAoCTaBICHUH IOCYJapCTBEHHOM YCIIyTH.

3anpoc o IpeJOCTaBICHIH TOCYAapCTBEHHON yCIyTH 0GopMIsIeTCs Ha PyCCKOM
s3plke OT PYKH WIH MAaIPHONKUCHBIM CcrocoO60M B IpOM3BOIBHOH ¢Qopme B
COOTBETCTBHM C NpHIOXKeHHeM 1 mpu obpameHny (QU3pYecKoro nHua HIH
TpUITOKEHHEM 2 TIpU 00palle Ny I0pUANYECKOro IHIA.

B 3ampoce yka3sIBaeTcs ClIeAyIomas HHQOpMarys:

2.6.1.1. HauMeHOBaHWe OpraHHU3alliy, B KOTOPYIO HaIpaBIIACTCS ITMCHMEHHEIH
3ampoc.

2.6.1.2. @amumusA, UM, OTYECTBO (IIOCIIEAHEE - IPU HAIWYMH) 3asBHTENSA HIH
JIHIA, Ha KOTOPOE 3alpallliBaeTCs JOKYMEHT (C yKa3aHueM CMEHBI (paMIJIHH).



2.6.1.3. Anpec 3asButena (IOYTOBBIH azpec, MO KOTOPOMY HOJDKHBI OBITH
HalpapJICHB! OTBET WM YBEIOMIIEHHE O Iepeapecanyy 3anpoca).

2.6.1.4. HomMep KOHTaKTHOTrO TesledOHa 3asBHTEIISA YJIH €TI0 JOBEPEHHOTO JIHIA.

2.6.1.5. Jlng xaxoii memu TpeOyeTcs JOKYMEHT.

2.6.1.6. Hammume ocHOBaHMM [yIs IIONyY4eHHMS CKMIOKM IIpH OIUIaTe 3a
MPENOCTABJICHAE rOCY JaAPCTBCHHOH yCIIyTH (PEKBH3UTHI HOKYMEHTA).

2.6.1.7. Jlara cocrarnenus 3ampoca. [lognucek 3a UCKITIOYEHHEM, KOT'AA 3aIIpocC
HAIpaBIIETCSL depe3 MOPTal TOCYNApCTBEHHBIX U MYHHIMNAIBHBIX YCIYT ¥ IO
ANCKTPOHHOH MOYTE.

2.6.1.8. [Ins nomydeHus apXuBHOM HH(OpMaInH:

1) na mnonydeHHs KOMWM DPACIOPSIAMTENBHOIO aKTa OpraHa O BBIIEIECHUH
3€MEJIBHOIO YJacTKa, KBapTHPEI B 3aIIpOCe YKa3bIBAETCA:

- 0ama u (npu HaUYUL) Pe2UCMPAYUOHHBLI HOMED PACROPAOUMENBHOSO AKMA,

- KaKum Op2aHOM, op2anusayuei u30axn 0OKyMeHm,

~ HA36QHUE HACENEHHO20 NYHKMA, HA38AHUE YIUYbl, HOMED ooma, 20e Haxooumcs
(Haxo0wncs) 3eMeNb bl YHACMOK, 00M (K6APMUPQ) HA MOMEHM NPUHAMUS PEULeHUSL,

- Qamunus, ums, OMYeCmeo IUYa, Komopomy 6vlOeIsICa 3eMeENbHblU YHACMOK,
O0om (keapmupa), dama podcoeHus.

2) JIng noxydenus apxUBHOHM BBIMCKHA M3 IOXO3SAMCTBEHHON KHWIM B 3aIpOCe
YKa3bIBalOTCS:

- Ha36aHUE HACENEHHO20 NYHKMA, HA36aHUe YIUYbl, HOMEP 00MA, 20€ HAXOOUMCS
(Haxodwics) 3emenvHblll YHACMOK, 00M (Keapmupa),

- hamunus, UMA OMUECmeo auya, KOMopomy 6bl0eNsNCs 3eMelbHbll YYACMOK,
OJom (keapmupa), 0ama poXsCOeHUs,

- nepuod, 3a KOmopulii mpedyemcs 8bINUCKA.

2.6.2. JIOKyMEHT, YAOCTOBEPSIOIUN JTNYHOCTD 3asBUTEN.

JloKyMeHTaMH,  yIOCTOBEPSIOMIUMH  JHYHOCTH  3adBHTENA,  SABJILAIOTCA:
JOKYMEHTEI, YAOCTOBEpSIOIIME JIMYHOCTh IpaxkiaanuHa Poccuiickoii ®epepauyuu, B
TOM YHCJE€ BOEHHOCTYXXAaIero, a TaKXe JOKYMEHTHI, YIOCTOBEpSIOIIUEe JIUYHOCTD
MHOCTPAHHOT'O TPaXKIaHWHA, JidIa 0e3 rpaXAaHCTBa, BKIIOYas BUM HA XKUTEIHCTBO,
yIOCTOBepeHHe OeXeHIa ¥ pa3pelleHUe Ha BpeMEHHOE NIPOKUBaHME.

2.6.3. JIOKYMEHTHI, [OOTBEPXKIAIOMKAEe MPaBO  BIafEHHS/PacTIOPKCHHA
HeJIBHDKMMEIM MMYIIECTBOM (3eMeNIbHBIM yYacTKOM, JOMOM, KBapTHPOH, rapaxoM).
JlocTaTodHO Mpe[CTaBUTh OpPHIMHAN HIH KOIMIO J0OOro M3 HMMEIOMIHXCS
JOKYMEHTOB, BBINAHHOI'O IO BO3HUKHOBEHMWS EIMHOro rocyJapCTBEHHOrO peecTpa
mpas (10 1999 roxa):

- CBMIETEILCTBO O MPaBe MOCTOSHHOTO (6eCCPOUHOro) NONE30BaHUA 3EMIICH;

- aKT O BBIZICJIEHIH 3€MENIBHOIO yYacTKa;

- CBUJIETEIBCTBO O TOCYIaPCTBEHHOM PETUCTpaliy NpaBa Ha JOMOBJIAZICHHE.

2.6.4. JIOKyM€eHT, TOATBEPXAAIOIIMI TOTHOMOYHS 3asJBUTENA B Clly1ae CMEPTH
JIMIa, KOTOPOMY BEIAENAIOCH HEIBI)KHMOE HMYINECTBO (3€MENbHBIA Y9acTOK, JIOM,
KBapTHpa, rapax). HeobxoquMo npecTaBuTh OPUTHHAIBI CIISIYIOMIX JOKYMEHTOR!



- CBHJETENLCTBO O CMEpPTH JHIa, KOTOPOMY BBIICIUIOCh HEABHKHMOE
UMYILECTBO;

- CBHIETENBLCTBO O IPaBE Ha HACIIECTBO;

- IO BCTYILJIEHHA B IIpaBa HACJIEeOBaHU — 3alIpOC HOTapHyca.

2.6.5. Jlna wmcrpeboBaHMsA apxXWBHOM wWHGOpMAUMM O TPETPHUX JIMIAX,
colepXallei cBelE€HUA O JIMYHOW U ceMeHHOM TailHe TpaX[IaHWHA, €ro YacTHOU
XKH3HU, & TAK)KE CBEICHHUSA, CO3JAIOIIUE Yyrpo3y I ero 0€30NacHOCTH, A0 UCTEYEHHs
cpoka 75 ner co OHA CO3JaHUS YKa3aHHBIX JOKYMEHTOB, OMOJHHUTEIHHO
IPEACTABISIOTCS  JOKYMEHTBI, HOATBEpXKJAIOIHe  ITONTHOMOYMS  3asgBHTENS,
oopMIIeHHbIE B COOTBETCTBHHM C 3aKoHojartenbecTtBoM Poccuiickoii ®Penepamuun
(mucEMEHHOE pa3pellcHue (NOBEPEHHOCTb) Ipak[aHWHA, & IOCIE €ro CMEpTH —
HACJICIHUKOB, M JIOKYMEHT, yIOCTOBEPSIOMINH TUIHOCTD 3aIBUTEN).

2.6.6. JlIOKyMeHT, YIOCTOBEpAIOMHHA NpaBo (IOIHOMOYMSA) IPEACTaBHTEINS
(M3MUECKOr0 WM IOPUAWYECKOTO JIMI@, €eClId C 3asBlIC€HHEM oOpamaetcs
[PeICTaBHTE/b 3asBUTENS M HOKYMEHT, yAOCTOBEPSIOMUI JTUYHOCTh NPEACTABUTEINSA
3as4BUTETIA.

2.6.7. Jlns noxydeHus CKHAKA 3a HCIIOIHEHUE 3ampoca 3asBUTeIeM MOXeT ObITh
MIPEICTABJIEH OPUTHHAT OJHOTO H3 CIEAYIOMMUX JOKYMEHTOB:

- CIpaBKa, NOATBEPXKIAoas GaKT yCTaHOBICHAS HHBAIM/HOCTH,

- ynocTroBepeHue Berepana Benukoit OtreuecTBeHHON BOMHEL,

- yocroBepeHHe K 3HaKy «XKutemo 61okagHoro JleHHHrpaza»;

- YAOCTOBEPEHUE BeTepaHa 00€BbIX AeHCTBUHY;

- YIOCTOBEepeHHe yIacTHHKA JMKBHIAINH TociencTBUi aBapuu B 1957 rony Ha
[POU3BOJCTBEHHOM OObeauHeHun «Mask» H cOpPOCOB paJOaKTHBHBIX OTXOIOB B
pexy Teda, Ha YepHOoOBIIBCKOH ADC;

- YIOCTOBEpEeHHE I'paXJaHWHA, ITOJBEPIrIIerocs pajaMalliOHHOMY BO3IEHCTBHIO
BCJIEICTBUE ANEPHBIX UCTIBITaHUH Ha CeMUNanaTUHCKOM ITO/TUTOHE.

2.7. FcaepnpIBaroImnuii iepe4esb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJATENbHHIMA WM WHBIMA HOPMAaTHBHBIMH IIPAaBOBBIMH  aKTaMH I
IPENOCTAaBIEHHS TOCYHAPCTBEHHOH YCIIyTH, HaxXOAAMXCA B  PAaCIOPSKCHHH
I OCYlIapCTBCHHBlX OpI‘aHOB, OpranoB MCECTHOI'O caMOyIIpaBJICHHS Hu
IO/IBEIOMCTBEHHBIX UM OpraHU3aluif (3a HCKITIOYEHHEM OPraHH3alli, OKa3hIBAOIIHX
YCAYTH, HeoOXomuMble M OOs3aTenbHbIE A MPEeJOCTaBIEHHMS T'OCYINapCTBEHHON
YCIyrd) © NOMIEKamHMX MNpelICTaBICHHI0O B paMKaX MEXBEIOMCTBEHHOI'O
“HGOPMAITHOHHOTO B3aUMO/IEHCTBHUA.

B pamMkax MeXBEIOMCTBEHHOIro WHGOPMALMOHHOrO B3aumoxekcTeus I'KY
JIOT'AB 1 TpeAOCTaBICHUSA TOCYAaPCTBEHHOM YCIYTH 3alIpaIiuBacT.

- CBEIEHHA O NOKYMECHTE, IOATBEPXAAIOLIEM IPENOIUIaTy 32 HCIOJIHCHUE
3alpoca;

- CBEIEHHMsI O JOKYMEHTE, MMOATBEP)KIAIOIIEM IIOJIHYIO OIUIATY 3a MCIIOJNHEHHE
3arnpoca.



3asBUTEND BIIpaBe IPENOCTABUTH JOKYMEHT, OATBEP)KIAIONMI IpeJoIuIaTy u
IOJIHYIO OIUIaTy 3a MCIONHEHWe 3amnpoca, no cobcTBeHHOM wuHMimatuBe B 1KY
JIOT'AB.

2.8. HcuepnbiBaronmii MepedeHb OCHOBaHHMM A  IPHOCTAHOBJICHUSA
IIPEOCTaBIICHUS] TOCYJAapCTBEHHOM YCIYTH C YyKa3aHHEM MOIyCTHMBIX CpPOKOB
IPHOCTAHOBIEHHS B CIIy4ae, €CJIH BO3MOXHOCTh IMPHOCTAHOBIICHUS IPEIOCTABICHUA
FOCYJapCTBEHHOM YCITyTH IIpelyCMOTpeHa NeHCTBYIOIMKUM 3aKOHOATETbCTBOM.

OcHoBaHHS AJIA IPUOCTAHOBJIEHUS NPEJOCTABICHUA TOCYIApCTBEHHON yCIIyTH He
IIpely CMOTPEHEL.

2.9. UcuepnbIBarolniii IepeyeHb OCHOBAaHMH LI 0TKa3a B IIPHEME JTOKYMEHTOB,
HeoOXOMMMBIX JUIA IPEIOCTABICHH TOCY1apCTBEHHOHN YCIyTH.
OcHoBaHu#! Ig 0TKa3a B IpUeMe JOKYMEHTOB HE IPEXy CMOTPEHO.

2.10. HcuepnpiBaronmii nepedeHb OCHOBaHMM Ui OTKa3a B IIPENOCTABICHHUU
TFOCYIIapCTBEHHOH YCIIyTH.

2.10.1. OrcyrctBue B 3ampoce (aMWwiMM, MMEHM, OTYECTBA (IIOCIEIHEE IpH
HATHYAN) 3aBUTEIIA (€CIIH 3aABUTENICM ABIAETCA QH3MYECKOE JTHI0), HAMMEHOBAHHS
OpraHu3anuy (eCiH 3agBUTENEM SBJLACTCA IOPUARIECKOE JIUIIO).

2.10.2. OrcyTcTBHE B 3aIIpoCe MOYTOBOIO ajpeca 3assBUTEN.

2.10.3. He nopgmaromuiiCs NPOYTEHHIO TEKCT, B TOM YHCIE TEKCT Ha
HHOCTPAaHHOM S3bIKE.

2.10.4. OrcyrcrBue y 3adBHUTENs IIOJTHOMOYMH Ha IIOMyYCHHE CBEICHHH O
JIMIHOM M ceMeMHoM TaifHe TPETHHX JIUL, WX YaCTHOM XXH3HH, a TaKKe CBEICHUM,
CO3JAIOIMMX YIPo3y mIA WX Oe30macHOCTH, €CIH CO OHS CO3JaHHS apXWUBHBIX
JOKYMEHTOB, COIEpKalliX TaKHe CBEeJIeH!s, HE IIPOLLIO 75 JIET.

2.10.5. OrcyrcTBHE oOIUIaThl 3a IMPEAOCTABICHHE YCIYIH B Cliy4asX,
IIpeyCMOTPEHHBIX IIyHKTOM 2.7 aJIMUHUCTPATHBHOI'O pErlaMeHTa.

B ciayyae ecnm 3ampoc He MOXKET OBITH MCIONHEH, 3asBHTENIO HAMpPaBIAETCS
YBEIOMJIICHHE C pazbsiCHEHHEeM IPUYNH OTKa3a.

2.11. Pa3smep mnarTel, B3UMaeMOH C 3aiBHTENli NpH IPENOCTABICHHH
rOCYJapCTBEHHOM YCJIyTH, M CIIOCOOBI €€ B3MMaHMs B ClIy4asX, IIPeXyCMOTPEHHBIX
(denepanbHBIMI  3aKOHAMHM, IIPHHMMAeMBIMH B COOTBETCTBHH C HHUMH MHBIMH
HOPMAaTHBHEIMH NpaBOBbIMM axTamu Poccuiickoit ®enepanuy, HOpPMaTHBHBIMU
IIPaBOBEIMHE akTaMyl JIeHUHIpaJcKoH 00IacTH.

2.11.1. Pa3Mep muratel B3UMaeMoil C 3asBHTEN IIPH IIPENOCTaBICHUH
roCyJapCTBEHHOM YCILyTH.

- 0 MOOTBeP)KICHWM IIpaBa Ha 3EMJII0 M HMHBIC HMMYIIECTBCHHBIE IIPaBa,
HMMEIOMIEro IIOUCKOBRIE IaHHbIe — 564 pyOis;



- O TOATBEP)KAEHHH IpaBa Ha 3€M/II0 M HHble HMYIIECCTBCHHBIE IIpaBa, HE
UMEIONIEro ONCKOBBIX NaHHBIX — 1690 py6ieit.

2.11.2. OcHOBaHMEM B3UMAaHHUS IUIATHl 3a IPEJOCTAaBICHHE IOCYAApCTBEHHOH
YCIIYTH SBJISETCA IIPUKa3 apXWBHOTO KoMHTeTa JIeHHHIpajckoil obnacTy oT 7 ampens
2009 roma Ne 4 «O6 yTBepkmeHHH mpelicKypaHta LEeH Ha yciayrH (paboThi),
oka3piBaeMble  (BBINIOJIHSAEMBbIE) TOCYNAPCTBEHHBIM  Ka3€HHBIM  YUpEKICHHEM
«JIernHTpaacKuii 061aCTHOM roCcyTapCTBEHHBIH apxuB B I. Beibopre».

2.11.3. 3asBUTENHM COBEpLIAIOT OIUIATY IPHU IPEIOCTABICHUM IOCYAapCTBEHHON
ycayrd B Oe3Hanu4HOH ¢opMe. OOpasen KBUTAaHLIMH C YKAa3aHHEM DPEKBU3UTOB
IIePEIUCIICHHS TUIaThl COTVIACHO HPWIOXKEHHUIO 3 K aIMUHUCTPAaTHBHOMY pPeErJIaMEHTy
pasMemaercs Ha  caifte  AnvuHucTpanud  JleHwHrpajackod — obmactm B
HHPOPMALHOHHO-TEIEKOMMYHHKAlUOHHOH  cetH  «VHTepHET» 1o  ajpecy:
http://www.archive.lenobl.ru, pasgen «JleHunrpagckuit o6nacTHOR rocynapCTBEeHHBIN
apxuB B I. Betbopre», paznen «Ycayru I'KY JIOT'AB».

2.114. Ilpu nmOpemocTaBieHWM TOCY[apCTBEHHOM  YCIyIH  3asBHTENb
OCYIIECTBISET NpeAoIUIaTy. Pa3Mep IpenomiaTsl COCTaBIsAET:

- O TIOXTBEPXIECHWH IMpaBa Ha 3E€MJI0O M HHBIE HMYINECTBEHHBIE IIpaBa,
MIMEIOIIIETO MONCKOBBIE JaHHbIE — 169 pyOunei;

- O IOATBEPXJCHUM IpaBa Ha 3eMJII0 M HHBIE MMYILICCTBEHHBIE IIpaBa, He
HMMEIOINEro MOMCKOBBIX JaHHBIX — 507 pyOnei.

ITpenomnara ocymecTBiseTcs nocie rnoiaydeHus 3assuteneM oT I'KY JIOT'AB
OJlaHKa KBUTAHI{HH, BEICBUTIAEMOM IIOYTOBOH CBS3BIO JUIH IO BJICKTPOHHOM IOYTE, HilK
PEKBU3UTOB JJIsl OILIATHI.

2.11.5. TlonHas omjgara roCyJapCTBEHHOH YCIYTH IPOU3BOAMUTCS 3aABHTEIEM
nocie ysenomireHus ero I'KY JIOI'AB 06 ucrionHenun 3amnpoca.

2.11.6. IIpaBo Ha ormiaty 50% OT pa3Mepa IaThi, B3SUMAaEMOH C 3asBUTEINS IIPU
IPEeOCTaBICHHH TOCYyZJapCTBEHHOH YCIYrH, HKMEIOT CIEAyIollue KaTeropHu
3asBUTENEH:

- naBanuas I, II u I rpynmn, umeromue 11 crenens orpaHWdeHHs CIIOCOOHOCTH
K TPYAOBO# AeATeIBHOCTH (HETPYAOCIIOCOOHEIE);

- mHBaMU6I Benukxoit OTeuecTBEHHOM BOMHEI H O0€BLIX NEHCTBHM;

- BeTepanbl Benmukoil OTedecTBEHHON BOMHBI;

- THIa, Harpa)XICHHBIE 3HaKOM «KuTemto 6iiokaHoro JIeHunrpanay,

- BeTepaHbl 60€BBIX ACHCTBHM;

- TpaxIaHe, IOJBEPrIIHEcs pPaJHallHOHHOMY BO3IEHCTBHIO BCIEICTBHE
sfepHBIX McnpTanui Ha CeMUIIAJaTHHCKOM IIONMroHe, aBapuu B 1957 romy Ha
IIPOH3BOACTBEHHOM oOBenvHeHNMH «Mask» U cOpOCOB pPagMOaKTHBHBIX OTXOZOB B
peky Teua, karactpodsr Ha UepHOOBLTBCKOH ADC.

2.12. MakcuManbHbIii CpOK OXHMAaHUA B OUYEpeNd IIpHM Iofade 3ampoca Ha
IpeJIOCTaBIeHHe TOCYNapCTBEHHOHM YCIyIM M IIpH TIONy4YeHHH pe3yJibTara
TIPeOCTABIIEHHUS TOCYAAPCTBEHHOH YCIIyTH cocTaBsAeT He Gosee 15 MUHYT.


http://www.archive.lenobl.ru

2.13. Cpox peructpauuy 3ampoca 3asgBUTENA O MPENOCTABICHHU
rOCYIapCTBEHHOH YCIIyTH COCTaBIIAET:

IIpu JInIHOM oOpaiienuy — B ieHb nocTyIwteHus 3anpoca B 'KY JIO'AB;

TP HAIPABJICHUH 3arpoca MOYTOBOM CBSA3BIO — B JIEHb MOCTYIUICHHUS 3alpoca B
'KV JIOT'AB;

npy HampabineHmn 3anpoca u3 M®IL] B I'KY JIO'AB — B neHp nOCTyIUICHHA
NIEKTPOHHBIX Komui oxymenToB 3assutend u3 MOL] B I'KY JIOT'AB;

IIpH HampaBlieHHH 3ampoca B GopMe DJIEKTPOHHOTO AOKYMEHTa ITOCPEeICTBOM
EITY wmm IIT'Y JIO npy Hamamy TEXHUYECKOH BO3MOKHOCTH — B I€HD MOCTYILUICHUS
sanpoca Ha EIIIY wm III'Y JIO, win Ha cnenyrommuii pabouumit newb (B ciydae
HarpaBJIEHUA JOKyYMEHTOB B Hepabodee BpeMs, B BHIXOAHBIE, TPa3AHUYHEIC THH).

2.14. TpebGoBamus K NOMENEHUIM, B KOTOPBIX IPENOCTABIACTCA
TOCYJapCTBEHHas yCIyra, K 3aly OXHIAHMs, MecTaM IJIs 3alOjHEHHA 3alpocoB O
IpeNOCTaBIEHAH TOCYIapPCTBEHHOM yCIIyTrH, HHPOPMaIlMOHHBIM CTEHAaM ¢ 00pa3naMu
WX 3alOJHEHWS M IIepeuHeM AOKyMEHTOB, HEOOXOMHUMBIX A MpeNOCTaBICHUA
roCyAapCTBEHHOM YCIIyTH.

2.14.1. TIlpenmocrtaBiieHHE TOCYAapCTBEHHOH YCIYIH OCYIIECTBISETCS B
CITenHaIbHO BRIIENEHHBIX s 3THX reneil nomeniennax ['KY JIOI'AB umu 8 MOI L

2.14.2. Hanvuyme Ha TEppUTOpUH, NpUIeTaromed K 3maHuro, He MeHee 10
IIPOLICHTOB MeCT (HO HE MeHee OJHOrO0 MecTa) [UIA MapKOBKH CIIENUATBHBIX
aBTOTPAHCIOPTHBIX CPENCTB HHBAIMAOB, KOTOpbIE HE JOJDKHBI 3aHHMATh HHBIE
TPaHCHOPTHBIE cpeAcTBa. VHBaNMMIB MONB3YIOTCS MeCTaMH [UIS  IIapKOBKH
CIIEUAILHBIX TPaHCIOPTHBIX cpenctB OecruatHo. Ha Teppuropny, npuneraroomei k
3MaHHUsIM, B KOTOpHIX pa3MemeHsl MO®L], pacmonaraercs GecruiaTHas IapKOBKa JUist
aBTOMOOHJIBHOTO TPAHCIIOPTA IMIOCETHTENEH, B TOM YHCIIE MpeayCcMaTpyBarolas Mecra
VTS CTIEI{HAIbHBIX ABTOTPAHCIIOPTHBIX CPEJICTB HHBAIH/IOB.

2.14.3. TlomemieHmss pa3MeIIalOTCA TNPEUMYIIECTBEHHO Ha  HUXHUX,
MpeNIIOYTHTENIbHEE Ha MEPBBIX JITa)Kax 34aHusd, C NPEeNOCTaBIEHHEM AOCTyHna B
IOMeleHHe HHBAIHIAM, C y4eToM TpeOOoBaHWH, NpeTbsBIAEMBIX K CONEPKAHHIO
3IaHUi, OTHOCAIIMXCA K 0OBEKTaM KyJIbTypPHOTO HacCleausl.

2.14.4. 3panme (moMemeHue) obopyxyercs HHGPOPMAIMOHHOW TabnudKoi
(BeIBeCKOlt), comepkamieii monHoe HaumeHoBanMe IKY JIOT'AB, a Takke
HHGOPMAIHIO O PEXKUME ero paboThI.

2.14.5. Bxox B 3HaHHe ¥ BHIXOJ H3 HEro OOOPYIYIOTCA JISCTHHUAMH C
MOPYYHSIMM M TIAHTyCaMM IS IEpeBHIKEHUS NETCKUX U HHBAIHIHBIX KOJACOK, C
ydeToM TpeOOBaHUH, MPEABSIBIAEMBIX K COJEPKAHHIO 3JaHUM, OTHOCANIMXCH K
06beKTaM KyJIETYPHOTO HACIIEIVs.

2.14.6. B 3nanun opragu3yercs OecIutaTHbIH TyaneT A TOCETHTENEH.

2.14.7. Tlpu HeoOxomumoctH pabotHukoM MOII, I'KY JIOI'AB wunBamunmy
OKa3bIBAE€TCA IOMOIIb B MPEOJOICHNH 0aphepoB, MELIAXOMMX MOIYYCHHIO UM YCIIyT
HapaBHE C APYTUMH JTHIAMH.



2.14.8. Bxon B 3maHMe M MecTa OXHAaHHA 000pYIYIOTCH KHONKAMH, a TaKKe
coziepxaT HHPOPMAIIHIO O KOHTAKTHBEIX HOMepax Tele(pOHOB BBI30Ba pabOTHHKA A
COIIPOBOX/ICHHS HHBATUA.

2.14.9. OOGecneunBaercs nyOIMpoBaHWe HEOOXOAMMOM [UIA HMHBAIUAOB
3BYKOBOM W 3pHTENIBHON WHQOpMaLHH, a TAKXKE HAAMUCEH, 3HaKOB M MHOH TEKCTOBOH
u rpadpudeckoli wWHGOPMAIMM 3HAKAMH, BBITOJIHEHHBIMH pEIbe()HO-TOYESIHBIM
mipudToM bpaiiis, ToImyck CypaonepeBoIdHKa U THHIOCYpAOTIepEeBOAIHKA.

2.14.10. OOecmeunBaercss OOOpPYNOBaHHE MECT MOBBIIIEHHOTO YHoOCTBa C
HNOMOJHUTEIBHEIM MECTOM BIEpeIM Wi CO60Ky ani cobaku-IIpOBOAHMKA, NPH
HaJIWYHMA TOKYMEHTA, TIOATBEPKIAIOIIETO e€ CrelHaibHoe 00y4eHHE U yCTPOHCTB A
TepeABIKEHI HHBATHAA (KOCThUIEH, XOMyHKOB).

2.14.11. XapaKTepUCTHKHA BHOBb IIPOCKTHPYEMEBIX IIOMEIIEHHI IIpHeMa M
BRIJaYd JOKYMEHTOB B YacTH OOBEMHO-IUIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX
pellleHui, OCBeUmeHHs, IOXKapHOH O0e30macHOCTH, WHXEHEPHOIro 000pyIOBaHUA
JOJDKHBI COOTBETCTBOBATh TPeOOBaHMAM HOPMATHBHBIX AOKYMEHTOB, IEHCTBYIOMIMX
Ha TeppuTopuu Poccuiickoit denepanuu.

2.14.12. TTomeleHus npreMa U BBIIAYM JOKYMEHTOB ODOpYyAYIOTCS MECTaMH
IUIS OXKUJIaHWs, UHPOPMUPOBAHUA U IIpreMa 3aABUTENICH.

2.14.13, Mecra oXxunaHus W MecTa Ui WH(POPMHpOBaHUA OOOpPYMyIOTCA
CTYAbSIMH (KpECEeNbHBIMH CEKIUAMH, CKaMbAMHM) H CTOJaMM (CTOMKaMM) Ui
ohopMIIeHHs HOKyMEHTOB C pa3MelleHHeM Ha HHX ONaHKOB [IOKyMEHTOB,
HEOOXOMUMBIX Ui IONYy4YEHHS TOCY[AapCTBEHHOHM YCIyrd, KaHLEIAPCKHAMH
MPHHAIICKHOCTAMH, a Takke WHQOPMALMOHHBIMU CTCHIaMH, COIEpKaIHMHU
aKTYaIbHYI0 M HMCUEPHBIBAlOIyl0 HHMOpManuioo, HeOOXOAUMYIO IS TOIMydeHMs
roCyIapCTBEHHOM YCIyTH, ¥ MH(pOPMALHUIO O Yacax MpreMa 3alpocoB.

2.14.14. Mecrta s NpOBeXEHHS JIMIHOrO NpHeMa 3asBuTeneit obopyryioTcs
CTONIaMH, CTYJbAMH, OOECIeYUBAIOTCA KaHIEIAPCKUMH NPHHAUICKHOCTAMH IS
HAIMACAHUS ITHCEMEHHBIX 00palieHu.

2.15. IToka3arenu HOCTYIHOCTH M KadecTBa I'OCYHAapCTBEHHOH YCIIyrd, B TOM
qyciae IoKasaTejad oOume, TNpHMeHseMble B OTHOIICHHU BCEX 3asBUTENEH,
crelaibHbIe, TIPUMEHAEMBIE B OTHOIIEHUY HHBATU/IOB.

2.15.1. TlokazaTenu MAOCTYMHOCTH TOCYHAapCTBeHHOH ycmyrun (obmue,
OpUMEHsSEMEBIE B OTHOINICHWH BCEX 3asBUTENICH):

2.15.1.1. TpaacmoprHass  IOCTYNHOCTE K  MECTY  IPeIOCTaBICHUS
roCyJapCTBEHHON YCIIYTH.

2.15.1.2. Hanuune ykasarenei, o0ecrednBarouX GecpenaTCTBEHHBIA JOCTYI
K IIOMEIIEHHSAM, B KOTOPBIX IPEAOCTABIAETCA YCIyra.

2.15.1.3. B0O3MOXHOCTh IOJIyYCHHS IIOJHOH M JOCTOBEpHOH HH(OpPMAIMHU O
TOCYIapCTBEHHOM ycnyre B ApXHMBHOM ympaBieHud JleHuHrpajckoi obmactu, IKY
JIOFAB, M®I], no TtenedoHy, Ha OodHUIMANBHOM caiTe APXMBHOIO yIpaBIeHUS
Jlennnrpazckoit o6mactu u TKY JIOT'AB, nocpencteom EINIY mubo IT'Y JIO.

2.15.1.4. TlpenocTaBieHHe TIOCYIApPCTBEHHON YCIYTH JOOBIM [OCTYIHBIM



CIIoco6oM, mpeyCMOTPEHHBIM JEHCTBYIONMM 3aKOHOATEbCTBOM.,

2.15.1.5. Obecneuenue Ijs 3asgBUTENS] BOZMOXKHOCTH MONy4YeHHs HHpOpManyu
0 XOJle U pe3yJIbTaTe MpPeAOCTaBICHUS rOCYyJapCTBEHHOH YCIYTH C HCIOJIB30BAaHUEM
EI'TLY u (wm) IIT'Y JIO.

2.15.2. Tloka3arenu HAOCTYNMHOCTH TOCYAApCTBEHHOM YCIyru (crenuanbHbie,
[IpPUMEHIEMbIE B OTHOIICHUH HHBAJIUAOB):

2.15.2.1. Hanwame uaGpacTpyKTypel, yKa3aHHOH B IMyHKTe 2.14.

2.15.2.2. HUcnonHenne TpeOOBaHHH AOCTYNMHOCTH YCIYr Ui HHBAIMJIOB, C
y4eTOM TpeOOBaHMM, NpEAbSBIIEMBIX K COIACPKAHUIO 3JaHHMM, OTHOCAIIUXCA K
00beKTaM KyJIbTYpHOIO Haclleysl.

2.15.2.3. IlpegocraBieHne mNOMOIM B MpeomoiieHUH OaprepoB i
OeCHpenmsaTCTBeHHOTO  JOCTYIla HHBAIWAOB K  IIOMEIIEHUSIM, B  KOTOPBIX
PENOCTaBIACTCA ITOCyJapCTBEHHAA YCIyra.

2.15.3. TokaszaTenu KauecTBa FOCYNapCTBEHHOMN yCIyTH:

2.15.3.1. CobnrogeHne cpoka MpeoCTaBlIeHHs IroCy JapCTBEHHON yCIyTH.

Hdons ciiydaeB NpeloCTaBIEHHS] IOCYIapCTBEHHON YCIyTH B YCTaHOBJICHHBIE
CPOKH.

ITokazatens onpexesnsgercs no GopMye:

D 3AII cp. = 3AII cp. /3AIl obmr. x 100 npoueHTOB, rlie

3AII 0611, — 001ree KOMHYECTBO 3aPOCOB, HCIIOMHEHHBIX B TEYEHUE I'OAia;

3AIl cp. — KOIMYECTBO 3alpOCOB, HCIOIHEHHBEIX B TEYEHHE TIroja B
YCTaHOBJICHHBIE CPOKH;

D 3AII cp. — fons 3apocoB IOPUIUYECKHX U QU3MIECKHX JIUL, NCIIOTHEHHBIX
B YCTaHOBJICHHEIE CPOKH.

LleneBoe 3nauenue nokasarens — 100%.

2.15.3.2. CobnroneHre BpeMeHM O)KMIAHUSA B O4EpelH IPH Nojaye 3alpoca U
[IOJTyYEHHH pe3ysIbTaTa.

2.15.3.3. OcymectBiieHne He Ooiee omuHoro oOpalleHHs 3asiBHTENS K
nomxaocTaeM JtuiiaM I'KY JIOI'AB wmu pabotarkam MOLL npu mogave JOKYMEHTOB
Ha TONyYeHHe TOCYyJapCTBEHHON yciayrm u He Oonee omHoro obpalieHHs IpH
noryvesuu pesynbrara B ['KY JIOI'AB unu B ML

2.15.3.4. OrcyrcrBHe *ano0 Ha JefcTBus WM Oe3nefcTBYAE JODKHOCTHBIX JIHIL
I'KY JIOI'AB, nogaHHbIX B YCTAaHOBJIEHHOM MOpPSIKE.

JTons 060CHOBaHHBIX Xajo® K 00meMy KONMWYeCTBY 3asBICHHH O IOIyYCHUH
rOCy IApCTBEHHOM YCIIyIrH.

ITokazarenb onpenensercd no Gopmyie:

DX 06. =X 06. /3AII 06m. x 100 mpouenToB, IIe

3AII 06m. — ofIee KOJTHIeCTBO 3allpOCOB, HCIOJHEHHAIX B TEUEHHE I0Ja;

X 00. - KomumuecrB0O O0OOCHOBaHHBIX Kano® Ha INpefAocTaBlIeHHE
rOCYIapCTBEHHOH YCIYTH, HOCTYIIUBIIMX B TE€YEHHE [O/a;

DX 06. — 10111 000CHOBaHHBIX Kano00.

IleneBoe 3HadeHue nmokasarens — 0%.



2.15.5. Ilocne mony4deHus pe3ynbTara YCIYrd, IpeAOCTaBIEHHE KOTOPOM
OCYIIECTBILUIOCH B nlieKTpoHHOM Brze yepe3 EITTY wm IV JIO, mubo nocpencTsoM
M®II, 3asBuTeIO OOECIIeHBaETCS BO3MOXHOCTD OLIEHKH Ka9eCTBa OKa3aHUA YCIIyTH.

2.16. Hndopmamms o0 ycayrax, SBISIONIMXCS HEOOXOOMMBIMH H
00s3aTeIbHBIMU 1S NPEAOCTaBIeHUS F'OCYAAPCTBEHHON YCITyTH.

IMomy4eHne yCiIyT, KOTOpBIE SBIAIOTCS HEOOXOMMMBIMU M OOA3aTENLHBIME AJIA
TIPENOCTaBIIEHUS rOCYy JapCTBEHHOM YCIyTH, He TpebyerTcs.

2.17. HUnple TtpebOBaHHUSA, B TOM YHCIE YYWTHIBAIOIHE OCOOEHHOCTH
NPEIOCTABICHU rOCYAapCcTBeHHON yeimyru B M®IL 1 0coGeHHOCTH TIpenoCTaBIeHUs
rOCyJapCTBEHHOHN YCIYTH B 3IEKTPOHHOM (opMme.

2.17.1. TlpenocTtaBieHHE TOCYAAapCTBEHHOM yCIyru nocpenctsoM MOI]
ocymectensgercd B noapasaenesusx [ bY JIO «MOL» nmpu Handguy BCTYNHBLIETO B
CHTy comiamieHrs 0 B3aumonencteuu Mexay I'bY JIO «M®L» u yupenurenem I'KY
JIOT'AB.

IIpenocrapnerne rocyJapcTBEHHOR yCiayru B uHbIx MO®I ocymecTBigeTca Ipy
HAJIMYAHM BCTYNHMBIIEIO B CWIY COIVIAIIeHHs O B3amMogneiictsuu mexay I'BY JIO
«M®L» u mapiM MOL.

2.17.2. TlpenmocraBieHHE TOCYIapCTBEHHOH YCIYTH B 3JIEKTPOHHOM BHJE
OCYLIECTBIIAETCS P TEXHIUUYECKOH peanu3anuu yciuyry nocpeacrsoM IT'Y JIO w/umm
EITY.

3. CocTas, N0C/IeIOBATEIBHOCTh K CPOKH BHIIIOJIHEHUS
aIMMHACTPATHUBHBIX MPOIETYP, TPeOOBaHUSA K NOPSIIAKY UX BBIIOJIHEHHU,
B TOM 4HClIe 0COOCHHOCTH BBIOJIHEHHA aAMUHUCTPATUBHBIX IIPOLEIYP
B 3JIEKTPOHHOH QOpME, a TaKKe 0COOCHHOCTH BHIIOHEHHS aIMAUHUCTPATUBHbIX
IpoLeRyp B MHOTOQYHKIIMOHATBHBIX IIEHTPax

3.1. IIpenocraBieHne rocyJapCTBEHHON YCIYyTH BKJIIOYAET B ceOs cieqyromue
aJIMAHUCTPATABHBIC IIPOLEAYPHI:

- NpueM, perucTpalusA 3alpocoB M Iepefada HX Ha HCIOJIHEHHE (CpPOK
BBITIOJIHEHHS afMHHUCTPATHBHOMN Ipouesypsl — He 6osee 3 pabouux xHEH ¢ MOMEHTa
HOCTYIUIEHHA 3alIpoca);

-  apanM3 TEMAaTHKA TNOCTYNHBIIMX  3ampocOoB  (CPOK  BBUIOIHEHHA
aIMHUHHMCTPATHBHOMN MpoLeyphl - He Ooee 3 pabouux JHEH ¢ MOMEHTa Iepenadd Ha
HCIIOJTHEHHE );

- HampaBIE€HHE 3alpoCOB IO TPHHAUISKHOCTH (CPOK  BBIIOTHEHHS
aMAHHCTPATHBHOR mpoueaypsl — He Gonee 5 paboumx AHEH CO AHA PETHCTPaLUU
3ampoca);

- MOHMCK apXHBHBIX JOKYMEHTOB, HEOOXOIMMBIX AJIS MCIOJHEHHS 3alpoCoB, H
IIOATOTOBKA OTBETOB 3a4BUTENSM (CPOK BHIIOJHEHHS aAMUHHMCTPATHBHON IPOLEYPBI
- He Gonee 12 paGounx aueit (B Cllydae HpoyIeHus CpoKa HCIONHEHHs — He Gonee 35
pabouux [Heif) ¢ MOMEHTA 3aBEpPIICHHUS IPOBEICHHMS aHaInu3a TEMATHKU TOCTYIIHBIINX
3aIIpOCOB;



- HampaBleHWe W BbIlada pe3yJkTaTa IPENOCTaBIEHHA TIOCYHapCTBEHHOMH
ycayra (CpOK BBIIOJIHEHHS aJIMHHHCTPAaTHBHOH mpolieXypsl - He Oomnee 3 paboumx
JIHE# ¢ MOMEHTA 3aBepIICHIS IIOATOTOBKH OTBETA 3asIBUTEIISAM).

IociefoBaTebHOCTh  AOMHHHCTPATHBHBIX  JAedcTBHE  (mponenyp) Io
IPENOCTABIEHHIO TOCYIAPCTBEHHOM YCIyTH OTpakeHa B ONOK-CxeMe (MpuioxeHue 4
K aJIMHHHACTPATHBHOMY PEIJIaMEHTY).

3.2. IlpueM, peracTpaiys 3amnpoca o repefaya ero Ha HCIOJIHEHHE.

3.2.1. OcHOBaHHeM Ui Hauajla UCIONHEHHS afMHUHHCTPATUBHON IPOLIEAYDHI
sBiseTca moctyrienue 3ampoca B I'KY JIOT'AB.

3.2.2. Cozepxanue aIMUHHCTPATUBHOIO HEHCTBUs, NPOAOLKUTENLHOCTE M
(vr|) MaKCHMaJIbHEIN CPOK ero BHITOJTHEHHUS:

3.2.2.1. Tlpu muusom obpamennn 3asButTens B [KY JIOTAB paGorHuk,
oTBeTCTBEeHHBIA 3a mnpueM 3asBHTenedi B I'KY JIOI'AB, pa3sbicHIET HOPANOK
NPEOCTaBIeHUsT YCIHYTH M HpeyiaraeT 3amnolHUTL 3alpoC B COOTBETCTBHH C
YCTAQHOBJICHHOM  aIMHHHUCTPATHBHBIM  peryiaMeHToM  ¢opmoit. HHpopmupyer
3asBUTEN O CPOKaxX BBIJAYM pe3ysIbTara IpeNOCTaBlICeHUs rOCyIapCTBEHHON YCIIyTH.
Jaree BHOCHT 3anpoc B 6a3y maHHBIX 1o y4eTy 3anpocoB B I'KY JIOI'AB u nepenaer
ero pabOTHHKY, OTBEICTBEHHOMYy 3a nenonpousBoiacTso B I'KY JIOI'AB, misa
NpOCTaBJIEHHA BXOMAINETO INTaMIa M IOCHeOyIomed nepenadd O(QOPMIICHHOIO
sanpoca aupektopy I'KY JIOI'AB B cpok He mo3gHee pabodero [Hs CIeAYIOLIEro 3a
IOHEM HOIy4YCHUS 3a1rpoca.

3.2.2.2. Ilpu mOOCTYyIUIEHHH 3ampoca Ha ajpec 3MeKTpoHHOM moursl 'KY
JIOTAB, paGoTHHMK, OTBETCTBeHHBIH 3a mpuem 3assurencii B I'KY JIOI'AB,
pacreyarsIBaeT 3anpoc Ha OyMaXHBI HOCHTEINb, PETUCTPUPYET €ro B 6a3e JaHHBIX IO
yuery 3anpocoB B I'KY JIOIAB. 3arem mnepemaer 3anpoc pabOTHHKY,
OTBETCTBeHHOMY 3a peimonpom3BoactBo B I'KY JIOI'AB, i npocrasieHHs
BXOIMIIETO IITaMIla M Iocienytoulei nepenadn oGOpMIEHHOrO 3apoca AUPEKTOPY
I'KY JIOT'AB B cpox He mo3gHee pabodero AHA CICHYIOIIEro 3a AHEM IIOMy4eHUs
3armpoca.

3.2.2.3. TIpu moctyIuleHHH 3ampoca mouroBod cBasbio B I'KY JIOI'AB,
paboTHHK, OTBeTCTBeHHBIH 3a npueM 3assutenel B 'KV JIOI'AB, peructpupyer ero B
Oase nanHeIX mo ydery 3ampocoB B I'KY JIOTAB u nepemaer pabOTHHKY,
OTBETCTBEHHOMY 3a aentonpousoactso B 'KV JIOI'AB, mis obopmienys Ha 3apoce
BXOIALIEro IITaMIla ¥ HOCIeAyomel nepenadn 3amnpoca aupekropy I'KY JIOI'AB B
CPOK He 1103/iHee pabodero JTHA CIeAyIOMmEero 3a JHEM HOXyUeHH 3a1poca.

3.2.2.4, Hupextop I'KY JIOI'AB mocne mnpeaBapHTENIBHOIO PacCMOTPEHHS
3apoca IepelaeT €ro Ha WCIOJHEeHHe B OTAEN HCIONB30BaHHA M ITyOIHKaIMH
noxymentoB I'KY JIOI'AB c pe3omonneii 06 MCIOTHEHHH 3alIpoca WM 06 OTKase B
TPEAOCTaBICHHH TOCYJaPCTBEHHOM YCIIyTH B CPOK HE NO3/HEE BTOPOro pabouero IHs
CIIEAYIONMIETO 33 JHEM IIOydeHH s 3a11poca.



3.2.3. JlomKHOCTHRIMM  JIMIIaMH, OTBETCTBEHHEIMH 3a  HCHOJHEHUE
aIMHHUCTPATUBHOMN IIPOLEY DB, ABIAIOTCA:

- paGoTHUK, OTBETCTBEHHBIN 3a npuem 3asButeneil B I'KY JIOI'AB;

- pabOTHHK, OTBETCTBEHHbIH 32 Henonpou3BoacTso B I'KY JIOI'AB;

- HaYaIBHUK OTJE)Ia HCII0Ih30BaHus U mybaukanuu gokymeHToB [KY JIOI' AB;

- mupexrop I'KY JIOT'AB.

3.2.4. Cpok BBIIOJHEHHS aIMHHHCTPATUBHOW mpouexypsl — He Oosee 3
pabouux nHeH.

3.2.5. KpurepueM TpwHATHS peuieHus o0 OTKa3e B IPEAOCTaBJICHHM
roCy1apCTBEHHON YCIIYIH SBIIACTCSA:

- OTCYTCTBHE B 3ampoce (aMHiIN{, MMEHH 3asBUTENs (eCu 3asBHTEIeM
sBigeTcs (H3MYECKOe JIMIIO), HAMMEHOBAaHUS  OpraHU3allii (ecid 3asBUTEIEM
SBJIAETCS IOPUINIECKOCE JIHLO);

- OTCYTCTBHE B 3alIpoCe MOYTOBOIO afpeca 3asBUTENS;

- He NOAAAOMIMHMCA NMPOYTEHHIO TEKCT, B TOM YUCIIE TEKCT Ha WHOCTPAHHOM
S3BIKE;

- OTCYTCTBHE y 3asBHTeNsS NOJNHOMOYMI Ha IOJNy4YeHHE CBEICHHN O JIMYHOH
U ceMeiHOH TaliHe TPeThUX JIMI, WX YaCTHOM JXU3HHU, a TAKXKE CBEACHUH, CO3AaIOIMHUX
yrpo3dy mis HX Oe30macHOCTH, €cn¥ cO OHA CO3NAaHHA apXUBHBIX JOKYMEHTOB,
COZIepKallUX TaKue CBeAeHMs, He [IPOIIIO 75 JIeT.

3.2.6. Pe3ynpTaroM BBINOJTHEHHA aJMHHHUCTPATUBHOM IIPOLEHYPHI SIBIAETCH
nepenava 3anpoca ¢ pesomonueii gupexropa I'KY JIOI'AB B oTAen HCIONB30BaHUs 1
nybnuxanun gokymentoB I'KY JIOTAB na ucnonnenuwe. Criocobom ¢ukcanmu
pe3yJbTaTa BBIIOJHEHUS aIMHUHMCTPATHBHOH IIPOLEXYPhl SABJISETCS pPETHCTPALH
3ampoca B 6ase maHHBIX mo yuery 3ampocoB B I'KVY JIOI'AB, mpocrasieHue Ha
3ampoce BXOMSAIIEro HOMepa M Oarthl, a Takxke pesomonus gupexropa KV JIOI'AB Ha
3arpoce.

3.3. AHanmu3 TeMaTHKH IIOCTYIIUBIIETO 3aIIpOca.

3.3.1. OcHoBanweM IS Havyala BHEITOJIHCHHSA aIMHHUCTPATHBHON IpOLELypHI
ABJIAETCA TOCTyIUIeHHe 3ampoca ¢ peszomonueil mupexkropa I'KY JIOI'AB B otmen
McHosb30BanMs U myOuKkanuu gokymenToB IKY JIOI'AB (nanee — Otaen).

3.3.2. Cogzepxanme aAMMHHCTPATHBHOIO IEWCTBHsA, NPONOJDKHTEILHOCTh H
(WiK) MaKCHMAaJIBHBIH CPOK €ro BHITOIHEHHUS:

3.3.2.1. Havanmpauk Otnena ompenenseT HCIOJHMTENS M IMIIET Ha 3alpoce
GaMUIHIO ¥ MHUIMAIH! HUCIONTHHUTENA, COACPKAaHME INOPYYEHHs, CTABHUT IONIUCH U
JaTy B CPOK He mo3mHee pabouero MHA CIEQyIONIEro 3a JHEM MMOCTYIUIEHHS 3ampoca B
Otpen.

3.3.2.2. Paboruux Otnena, OTBETCTBEHHBIA 3a MCIIONHEHHWE 3ampoca,
OCYIIECTBIISIET aHaJIW3 TeMaTHKU ITOCTYIMBIIErO 3ampoca C IOMOIIBIO CIPaBOYHO-



IIOMCKOBBIX CPEICTB B CpPOK He Oonee NBYX paboumx nHEH, CIeXyIOMUX 3a JHEM
Iepeiady 3anpoca eMy Ha HCIIOJHEHHE.

3.3.3. Jomxnoctapivu muuamMu 'KV JIOI'AB, 0TBETCTBEHHBIMH 33 HCIIOJIHEHUE
aJMUHUCTPAaTHBHOM IpoueAyphl, ABIMOTCS HadansHuk Otaena, paboruuk Otnena,
OTBETCTBEHHBIM 3a MCIIOJHEHUE 3alpoca.

3.3.4. Cpox BHIIONHEHMs aJMUHHCTPAaTHBHOH Ipouexypbhl — He 6Gomee 3
pabounx gHel co AHA MOCTYIUIEHHUs 3anpoca B OTxaen.

3.3.5. Kpurepuu NpuHATHS peLICHUS:

3.3.5.1. KputepueMm IpUHATHSA PENICHUS O BO3MOKHOCTH HCIIOTHEHHSA 3ampoca
apnserca Hanudue Ha XpaneHmn B [KY JIOAB apxXWBHEIX [IOKYMEHTOB,
HeOoOXOMMMEIX I MCIIOJIHEHUS 3aIipoca.

3.3.5.2. KpurepreM NpHUHATHS pelICHHA O© HamnpaBlIeHWH 3ampoca o
IPHHALIEKHOCTH SBJSETCS HAIMYMAE apXMBHBIX JOKYMEHTOB, HEOOXOOMMBIX L
HCTIOTHEHHS 3aIIpOCa Ha XpaHEeHWM B MHBIX FOCYAAPCTBEHHbIX MU B MyHUIHIIAIBHEIX
apxXuBax, OpraHax Wid OpraHu3anusx.

3.3.5.3. KpurepueM NOpHHATHSA pEUIEHHS O HEBO3MOXKHOCTH MCIONHEHHS
3arpoca ¥ MOATOTOBKH B aipec 3asBUTENS NMUChbMa 00 OTCYTCTBHH 3allpalIMBacMBIX
ceenenuii gpisgercd orcyrcreue B IKY JIOI'AB Ha xpaHeHUU apXHUBHBIX JOKYMEHTOB,
a TakKe OTCYTCTBHE HH(OPMAIUHN 00 UX MECTOHAX0XIECHHUH.

3.3.5.4. Kpurepuem nOpUHATUA pEIIEHHS O IIOATOTOBKE CHpPaBKH O
HOKYMEHTaIBHO TOATBEPXIECHHOM (akTe yTpaTsl apXUBHBIX JOKYMEHTOB,
COIEPIKalliX 3allpalliiBaeMble CBEICHUS, IBIACTCA HaJIMIWe aKTOB O HeOOHApYKEHUH
ApXUBHBIX JOKYMEHTOB, IyTH PO3BICKA KOTOPBIX HCYEPIaHbl, O HEHCIPABHUMBIX
HIOBPEXKIEHUSIX apXVBHEBIX JIOKYMEHTOB.

3.3.6. Pe3ynbTaToM BBINONHECHUS aIMMHUCTPATUBHOX INpOLEAYPHl SBIAETCA
npuHsTHe HadanpaukoM Otzena ¢ yderom pesomonuu mupekropa 'KV JIOT'AB u
POBEICHHOTO AHAJM3a CIPaBOYHO-IIOMCKOBBIX CPEICTB OJHOIO M3 CIEXYOIHX
peleHui:

- O BO3MOHOCTH WCIIOJHEHHS 3alpoca M OTIpPaBKM 3asiBHTemro OnaHka
KBUTaHIMH JJI OCYLIECTBJICHHAS NPEOILIATEI;

- 0 HeOOXOXUMOCTH HAIIPABJICHUH 3alIpoca I10 IPUHAIEKHOCTH;

~ 0 HEBO3MOXXHOCTH HCIOJHEHHs 3allpoca M NOATOTOBKM B alIpec 3asBUTENd
KCHEMa 06 OTCYTCTBHU 3aIpallIiBaeMbIX CBEICHHH,

- 0 MOArOTOBKE CIPaBKH O JIOKYMEHTATBHO MONTBEP)KIEHHOM (akTe yTparsl
apXMBHBIX IOKYMEHTOB, COACPKAIIUX 3alPallliBacMbIC CBEICHUS.

3.3.7. Crmoco6oM ¢uKcalui pe3ysbTarta BBIIONHEHWS aJMUHHCTPATHBHOH
HpOLEeAyPhl SBISETCS BHECEHHE AAHHBIX O 3aIpOce B PETHCTPAIIMOHHYIO0 6a3y NaHHBIX
'KV JIOI'AB 110 yueTty 3ampocos.

3.4. HanpasneHwre 3anpocoB I10 IPHHAIENHOCTH

3.4.1. OcHOBaHKEM JUId Hayajia BBIIONHEHUS aIMUHUCTPAaTHBHON NPOLEAYpEI
ABJSETCA PellICHUe O HAalIPaBIIEHUH 3aIpoca 10 IPHUHAIIEKHOCTH.



3.4.2. Copepxanue aJIMUHUCTPATUBHOIO ICHUCTBHUA, NPOAOLKMTEIBHOCTD M
(M) MaKCHUMAaJIbHBIN CPOK €ro BHITOIHEHHUS

3.4.2.1. B cootBeTcTBHH ¢ pe3onmronued HadanbHuka OTAena o HampaBiIeHHH
3ampoca IO TNPHHAIEXHOCTH paboTHUK OThena, OTBETCTBEHHBIM 3a HCIIOTHEHHE
3ampoca, He mo3auee 5 pabounx mHe# co mHsA peructpaumn 3anpoca B I'KY JIOT'AB,
TOTOBUT IIMCEMO O HaIpaBJIeHHH 3alpoca B apxXUBBl, OpTaHbl M OpraHM3alUd Mo
MIPHHAICKHOCTH NIPH HATAYNH Y HUX JOKYMEHTOB IS HCTIOJTHEHHS 3aIIPOCOB.

3.4.2.2. ODHOBPEMEHHO C MOATOTOBKOH MHCHhMAa O HaIPaBJIEHHU 3ampoca IIo
npuHauIexKHocTH pabotHUK Otaena, OTBETCTBCHHBIH 3a MCIIONIHEHHE 3ampoca,
TOTOBUT IIUCHMO-YBEIOMJICHHE  3aiABHTCJII0O O HaIpaBJIeHWH  3ampoca 110
IPUHAIIEHKHOCTH.

3.4.3. JIODKHOCTHBIMH  JIMI[aMH, OTBETCTBEHHBIMHM 3a  BBINIOJHEHHE
aIMUHUCTPATUBHOU MpONenypHl, SBISFOTCS HayanbHUK Otnena, paborauxk Ortaena,
OTBETCTBEHHEIN 3a MCIIOJIHEHME 3aI1poca.

3.4.4. Pe3ynbTaToM BBIIIOJIHEHUS aJIMHHUCTPATUBHON IIPOLEAYPH! SBISIOTCS
peTUCTpallUs ¥ OTIpaBKa YBEAOMJICHHS B ajpec 3agBHTENd M 3ampoca C
conpoBoguTenbHeIM NHUCBEMOM ['KY JIOI'AB B apXuBBI, OpraHsl M OpraHU3alliy IO
MIPUHAIEKHOCTH.

3.4.5. CmocoboMm ¢ukcanuu pesylibTrara BBIIOIHEHHSA aJIMUHHUCTPATUBHOMN
IpOLEAYPHI SABJIAETCS MpOCTaBlieHNe HoMepa U JaThl oTnpaBku nuceMa I'KY JIO'AB
O HampaBJIeHHH 3ampoca IO NPHHAIIeKHOCTH M NHChMa-yBeIOMIICHHSA B afpec
3a4BUTENA ¥ BHECEHHE JaHHBIX O PE3YJIbTaTe PAaCCMOTPEHHS 3alpoca B JNEKTPOHHYIO
6a3y JagHBIX I10 y4eTy 3arpocoB, nocrynusmux B I'KY JIOI'AB.

3.5. Ilouck apXUBHBIX HOKYMEHTOB, HEOOXOMUMBIX IJIsi HCHONHEHHS 3a1poca, !
IIOJIFOTOBKA OTBETA 32 BUTEIIO.

3.5.1. OcHoBaHMeM sl Hayana BBITOJHEHUA agMUHUCTPATHBHOH IpOLEXypPbI
sBisroTes peonronus aupekropa I'KY JIOTAB u (wim) nHauamsHuka Otnena ob
HCIIOTHEHHMH T'OCYTApCTBEHHOMN YCIyTH ¢ yka3aHWeM (GaMIINH HCIIOMHUTENS M JaThl
PE30JIFOLMH, a TaKXKe MONydYeHHe B paMKaxX MeXBEIOMCTBEHHOTO MH(OpPMAalMOHHOTO
B3aNMOJAEHCTBHA HWHQOpMalMKi O JOKyMEHTE, MOATBEpXKAAromieM IpenoIuiary 3a
MpeIoCTaBIeHHE IOCy IapCTBEHHOH yCIIyTH.

3.5.2. Conmepxanne agMHHUCTPAaTHUBHOIO ACHCTBHS, IIPOMO/DKHTENBHOCTE H
(W) MakCHMAaJIBHBIN CPOK €T0 BBHIIOJTHEHUS:

3.5.2.1. PaGotnuxk Ortnena, OTBETCTBEHHBIH 3a MCIOINHCHHE 3ampoca,
OCYILECTBJISIET MOHMCK apXWBHBIX JOKYMEHTOB C IOMOINBIO CIIPABOYHO-IIOHCKOBBIX
CPEHCTB.

3.5.2.2. ITocie BBIABICHAA HEOOXOAMMBIX apXUBHEIX JOKYMEHTOB HAa HX OCHOBE
pabotHuk OTnaena, OTBETCTBEHHBIA 3a HCIOJIHEHHE 3allpoca, COCTABIAET apXHBHYIO
CIIPaBKy, apXWBHYIO BHIIMCKY WM H3rOTaB/IMBACT apXHBHEIC KOIHM B CPOK HE
no3auee 12 paGourx aHe# (B cirydae MPOMTEHHS CPOKA HCIIONHEHHS — He mo3fHee 35



paboumx IHe#) co AHS 3aBEpIICHHS aHaJM3a TEMATHKH 3alpoca ¢ COOMoAeHHEM
ClleqyIomuX TpebGoBaHu:

3.522.1. Tekcr B AapxXHUBHOW CHpPaBKE€ JaeTci B XPOHOJOTHYECKOH
HOCIEIOBATEIFHOCTH COORITHH ¢ yKa3aHHEM BHIOB apXUBHBIX HOKyMEHTOB M HX JaT.
B apxuBHO# cipaBKe NOITyCKaeTCsd IUTUPOBAHKE apXUBHBIX JOKYMEHTOB.

3.5.2.2.2. HecoBmageHue OTHENBHBIX MNAHHBIX apXUBHBIX JOKYMEHTOB CO
CBEIEHHSIMH, U3JI0KEHHBIMU B 3apOce, HE SABJIAECTCA HPEIATCTBHEM Ui BKJIIOUEHUS
HX B apXUBHYIO CIIPaBKy IIDH YCIIOBHH, €CJIA COBIAJEHHE BCEX OCTAIBHBIX CBEICHHIA
HE BBI3BIBACT COMHEHMH B TOXIECTBEHHOCTH JIHIIA WIH (AKTOB, O KOTOPHIX TOBOPHUTCH
B apXWBHBIX JIOKyMEHTaxX. B apXuBHOI CIpaBKe 3TH AaHHBIE BOCIPOM3BOISITCS Tak,
KaKk OHH H3JIOXKEHBI B ApPXUBHBIX JOKYMEHTaX, a PACXOXICHHUS, HECOBIANCHUSI W
HETOYHbI€ HA3BaHUA, OTCYTCTBHE MMEHH, OTYECTBA, MHULIMAIOB MK HAIHYME OJHOIO
U3 HUX OrOBapMBAIOTCS B TEKCTe CIpaBKH B ckoOkax: («Tak B mokymente», «Tak B
TEKCTE OPUTHHAIIAY ).

3.5.22.3. B npuMedaHHAX MO TEKCTY ApXUBHON CIIPaBKH OIOBapHBAIOTCS
Hepa30OpUHUBO HaNMCAaHHBIE, UCIPABICHHBIE aBTOPOM, HE MOJNAIOIIHEcs MPOYTEHHIO
BCJICIICTBHE TIOBPEXACHHS TeKCTa opuruHana Mecra («Tak B Tekcre opuruHana», «B
TEKCTe HEpa3bopIHBOY).

3.52.24. B Tekcre apxuBHOH CIpaBKH HE JOIYCKAIOTCSI H3MEHEHHs,
HCIPABIEHHS, KOMMEHTApHH, cOOCTBEHHBIE BBIBOIBI HUCIONHHUTENSA IO COACPKKAHHIO
apXUBHBIX JOKyMEHTOB, Ha OCHOBAHHH KOTOPHIX COCTaBJIEHA apXHBHaA CIIpaBKa.

3.5.2.2.5. Tlocite TekcTa apXMBHOM CIPABKH IPHUBOAATCS apXyUBHbIE NIMGpPHI U
HOMEpa JIMCTOB €IVHMII XpaHEHWsd apXWUBHBIX JOKYMEHTOB, Il€4aTHBIC H3/aHUI,
HCHOJB30BAaBIINECA U1 COCTABJICHHS AapXUBHOM cIpaBku. B Texkcre apXHBHOH
CIIPaBKHU [IOMYCKAEeTCs MPOCTaBICHNE apXUBHBIX IMHGPOB U HOMEPOB JIMCTOB CIHHHUIL
XpaHEHHs] ApXHBHBIX JOKYMEHTOB cCpasy IIOCNIe H3JIOKEHHA Kaxmoro ¢axra Wiu
COOBITHSL

3.5.2.2.6. B apxuBHO# cripaBKe, 00bEM KOTOPO¥ MpeBpIAeT OAUH JIUCT, JIUCTHI
JOJDKHBI OBITH MPOINWTEL, MPOHYMEPOBAHBI B cKperutenkl edatsio I'KY JIOI'AB.

3.5.2.2.7. ApxuBHbie crpaBKH noamuceBaroTcs aupekropom I'KY JIOI'AB,
HCIOJTHHUTENEM H 3aBepstorcs nevarsio I'KY JIOT'AB.

3.5.22.8. Ilpu HeoOXOmUMOCTH K apXMBHOM CIIpaBKE IIPHJIAraroTCs KOIIHH
apXWBHBIX [IOKYMEHTOB HJIM BBIIMCKH H3 HHX, I[OATBEPXJAIOUIHE CBEACHUS,
H3JI0)KECHHBIE B apXHUBHOH CIIpaBKe.

3.5.2.2.9. B apxrBHO# BBIIHCKE Ha3BaHUE apXHUBHOIO JOKYMEHTa, €r0 HOMEp H
Jara BOCIPOU3BONATCA MONHOCTBIO. VI3BNEYEHHAMH M3 TEKCTOB APXHBHBIX
TOKYMEHTOB JIOJDKHEI OBITE HCYEPITaHBl BCe MMEIOIIUEC JaHHbIe 110 3ampocy. Hagdano
U KOHEIl KaKHOro H3BJIEYEHHsS, a TAKKe IPOILyCKH B TEKCTEe apXUBHOI'O NOKYMEHTa
OTHEBHBIX CJIOB 0003HAYAIOTCS MHOTOTOYHEM.

3.5.2.2.10. B nmnpuMeuaHusx K TEKCTy apXWBHOH BBUIHCKH JIENAIOTCA
COOTBETICTBYIOIME OIOBOPKM O 4YacTAX TEKCTa OpHIMHana, Hepa3bopuuBo
HATMCAHHAIX, HCIIPABJICHHBIX aBTOPOM, HE MNOJNAIONIMXCS IPOYTEHHIO BCIIEACTBHE



IOBpEeXIeHUss Tekcra U T.J. OtnensHele cii0oBAa W BREIPOKEHHS OpUIMHANA,
BBI3BIBAIOIIME COMHECHHMS B WX TOYHOCTH, OrOBapHUBAIOTCA cloBamMH «Tak B Texcre
opurnHaia», «Tak B mokymentey». Ilocne Tekcra apXMBHOM BBIIHCKH YKa3bIBAIOTCH
apXUBHBIA MUGP U HOMEPA TUCTOB EAUHHILI XpPAaHEHUS ApXUBHOTO JOKYMEHTA.

3.5.2.2.11, CoorBercTBHE COAEpPXKAaHUS BBIJAHHBIX [0 3alpocaM apXHUBHEIX
BBIIIUCOK COAEPXAHMIO IIOJUIMHHBIX JOKYMEHTOB YIOCTOBEPSAETCS IOJIMUCHIO
mupextopa I'KY JIO'AB mmi ynmoJTHOMOYEHHOTO AOJDKHOCTHOIO JIMIA M II€YATHIO
I'KY JIOT'AB.

3.5.2.2.12. Ha o060opoTe KaXOOro JMCTa apXHBHOH KOIMH IPOCTABISIOTCS
apxuBHbIe MIU(QPEI H HOMEpa JUCTOB E€IMHHUIT XpaHEHHUS apXUBHOI'O JOKyMmeHTa. Bce
JIACTBl apXWBHOM KONMM NPOUIMBANOTCH, CKperorces nedareio I'KY JIOTAB u
nogmuckiBaroTcsa nupektopom I'KY JIOT'AB.

3.5.3. JOMKHOCTHRIMH  JIMIAMH, OTBETCTBEHHBIMH 32  BBIIOJHEHHE
aIMUHHCTPATUBHON TNpOLERypHl, SBISIOTCS HadanbHuK Otnena, paborHuxk Ortnena,
OTBETCTBEHHBIH 32 UCIIOTHEHHE 3aIIpoca.

3.5.4. Pe3ynbTaTOM BBIIOTHEHUS aMUHUCTPATUBHOMN MpONe Iy phl ABISCTCA:

- TOArOTOBKA APXWBHOH CHpPaBKH, apXWBHOM BBIIIMCKH, AapXWUBHOW KONMMH H
yBeJOMIICHHE 3aABUTEILA 00 HCIOJHEHNUH 3anpoca;

- MOArOTOBKA CIIPaBKH O JOKYMEHTAILHO TNOITBEPXKICHHOM (PaKTe yTpaThl
apXUBHBIX AOKYMEHTOB, COIEpKaAIlUX 3allpalliiBaeMble CBeICHUS,

- IOATOTOBKa B agpec 3asBUTENIA MHACHMa 00 OTCYTCTBHH 3alpalliBacMBIX
ceeneEuit B cBa3um ¢ orcyrctBueM B ['KY JIOI'AB Ha XpaHCHHMH apXHMBHBIX
IOKYMEHTOB, CONEp)KalllMX 3amnpalidBacMble CBEICHHSA, a TakXKe OTCYTCTBHUH
uHpOopMaIui 00 UX MECTOHAXO0XICHHH;

- TOATOTOBKA B ajpec 3asBUTENS INHCbMa OO0 OTKase B IIPEIOCTABIEHHH
TOCYAAaPCTBEHHOM YCIYTH ¢ OOBACHCHHEM IPHYMHBL OTKA3a.

3.5.5. Tlociie MOATOTOBKH apXWBHOM CHIPaBKH, apPXWBHOHM BBITUCKH, apXHBHOU
KOMMUH 3asBHTEIIO0 IPOCTHIM I[HCHMOM JIMOO HHBIM JOCTYDHBIM CHOCOOOM
OTHpAaBIsAeTCs KBUTAHIMUNSA Ui OCYINECTBJIICHUS IIONHOM OIUIaThl 3a HCHOJIHEHHE
3ampoca (IpwIokeHne 3 K afMAHUCTPATUBHOMY PETIAMEHTY ).

3.5.6. CrmocoboM (uKcali pe3yiapTaTa BBHINONHEHUS aIXMHUHHCTPaTHBHOM
IpOLEAyphl SBISAETCS COCTAaBIEHWE apXMBHOM CIpaBKH, apXHBHOH BBIIHCKH,
COIPOBOJUTEIHLHOIO IUChMa K apXWBHOM KOIHH, OO MUchMa B ajpec 3asBUTeNs 00
OTCYTCTBHH 3alpalIiBacMbIX CBE/ICHHUH, CIIPABKH O JOKYMEHTIBHO ITOATBEPKIEHHOM
¢dakTe YTpaTbl apXWBHBIX XOKYMEHTOB, COAEpXAIlMX 3alpallMBacMble CBENCHWI,
muckMa 00 OTKa3e B IIPEAOCTaBICHHH TOCYyNapCTBEHHOH YCIYyrH ¢ OOBSICHEHHEM
NpHYMHBl OTKa3a B mnporpamme Microsoft Office Word B cootBercTBHM CO
cnenyromumy tpeboBanmamu: mpudT — Times New Roman; pasmep mpudta — 13-14;
nBeT mpHdTa — YepHBIH, pacneyaTka Ha HymaxHoM HocHuTene hopMaTa A4,



3.6. HanpapieHne W BbIgada pesysbTaTa INPEINOCTABIICHHMS TOCYIapCTBEHHOMN
YCIIYTH 3asIBUTEIIO.

3.6.1. OcHoBanHeM I Hadala BBITOJIHEHUSA aJMHHUCTPATUBHOH NpOLENyphI
SABJIAETCA TOANHCAHHBIA pE3yJbTAaT NPEAOCTABIEHHS! TOCYJAapCTBEHHOH YCIyTH —
IOKYMEHT, YKa3aHHBI B IMyHKTE 2.3 aIMHUHUCTPATUBHOIO PETTIAMEHTA, ¥ CBEHAEHHUS O
TIOJTHOM OILTaTe UCIIOJHEHUs 3a1poca.

3.6.2. CopepxaHue aJMUHHUCTPATHBHOIO JAEHCTBHS, IPOAOIDKUTEILHOCTH M

(W) MaKCHMaTBHBIN CPOK €ro BBITIOJTHESHUS:
3.6.2.1. PaboTHHK, OTBETCTBEHHEHIH 3a nenompousBofctBo B I'KY JIOT'AB,

HampaBlisieT pe3yJBTaT IPEHOCTABJIEHUS TIOCYNapCTBEHHOH YCIYrH cmocoboM,
BHIOpaHHBIM 3asfBHUTEJIEM B 3alpoce, NOYTOBOH CBA3BI0 B apeC 3aABUTENS HIIH
BBIZACT Ha PYKH IIOA PAaCIMCKy B XKypHajle BBIIAYd apXHMBHBIX CIPaBOK, B ClIydae
JMYHOTO OOpallleHWs 3asBHTENsA, B CPOK He mo3nHee 3 paboumx AHEd co OHA
HNONTOTOBKH pe3ysbTaTa NpelfoCTaBlIeHHUs rocydapcrBeHHON yciayrd. Ilo »xemanuro
3asBHUTEJIS YBEIOMIIEHHE B aJIpeC 3asABHTENA ¢ OOBSICHEHHEM NIPUYIHH OTKas3a J1ubo 06
OTCYTCTBHH 3ampalliBaeMbIX CBeJeHHH Ha 3alpoc, MOCTYNHMBINHUN IO 3JEKTPOHHOM
IOYTe, HAIIPABJIAETCS IO DIIEKTPOHHON I0YTE.

TTopsamox HampaBiieHUsI OTBETOB Ha 3ampochl, NocTynuBmue depe3 MOL u III'Y
JIO/EIT'Y, pernamenTupyeTcs pasnenamu 3.7, 3.8 afMHHHUCTPAaTHBHOIO PEIVIAMEHTA.

3.6.3. JIOMKHOCTHBIMM  JIMIIaMHM, OTBETCTBEHHBIMH 32  HCIIOJIHEHHE
aJIMAHUCTPATABHOM  TPOUCAYpPHI, ABIAIOTCA PaOOTHHK, OTBETCTBCHHBIA 3a
nenonpousBoacto B I'KY JIOI'AB u paGoTHHK, OTBETCTBEHHBI 3a IPHEM
3assutenel B ['KY JIO'AB.

3.6.4. Pe3ynpTaToM BHINOIHEHUA aAMHUHHCTPATUBHOM NPOLEyPhl SBIISETCS:

- permcTpalys # OTIpPaBKa IOYTOBOH CBA3BIO B alpec 3asBUTENS apXHBHOM
CTIpaBKH, APXHBHOW BHIMUCKY, apXWBHOM KONWH, MHChMa C OOBIACHEHMEM NPHYUH
OTKa3a B IPENOCTABICHHH TIOCYZApCTBEHHOH ycimyrd, Jm6o 006 OTCyTCTBUH
3anmpaniuBaeMBIX CBEIECHHH, M CIIPaBKH O JOKYMEHTATIBHO HOATBEPXKICHHOM (haKTe
yTpaThl apXUBHBIX JOKYMEHTOB, COAEPIKAILMX 3allpallIiBaeMBbIe CBEICHHUS,

- perucTpanysi W BbiHaya 3asBHTENIO ION PACNHCKy IPH JIMYHOM OOpallleHHH
apXWBHOIM COpaBKH, AapXWBHOH BBHINIHCKH HWIA AapXMBHOM KONMH, HHCbMA C
00BSICHEHHEM MPHYHH OTKa3a B NPEeNOCTAaBIEHHH I'OCYNapCTBEHHOHR yCIyrH, qubo 06
OTCYTCTBHM  3alpaliyBacMbIX CBEIE€HHMH MIM COPAaBKH O  JIOKYMEHTAJIbHO
IOATBEPXKIEHHOM  ¢akTe  yTpaThl  apXUBHBIX  JOKYMEHTOB,  COAEp KaIlMX
3ampailiBaeMbie CBEICHM.

3.6.5. Cmocobom ¢uxcauuu pe3ynbTarta BBIIONHEHHS aJMHUHHCTPATUBHOH
IpoLEyphl SBIAETCA BHECEHHE HOMepa U JaThl IOATOTOBICHHONW apXWBHOW CIIPaBKH,
apXUBHOM BBHINKCKH, CONPOBOAUTENBHOTO IMHICHMA K apXMBHOM KOIMH MO0 MHMCHhMa B
afipec 3asABUTENA 06 OTKa3e B NPEHOCTABICHHM TOCYAapCTBEHHOH yCIyrd, ambo o6
OTCYTCTBHH 3aIpalliBAEMBIX CBEICHHM, CIIPABKH O JOKYMEHTAIBHO IOATBEPKICHHOM
¢axTe yTparhl apXWBHBIX JOKYMEHTOB, COIEpPXallMX 3alpaliiBaceMble CBEICHUs, B
JIEKTPOHHYIO 0a3y AaHHBIX IO y4eTy 3arpocoB B 'KV JIOI'AB.



3.7. OcobeHHOCTY BHIIOIHEHHA aIMHUHUCTPATHBHEIX NPOLEIYP B SJIEKTPOHHOH
dopme.

3.7.1. TlpemocraBnenme rocynapcrsenHod ycmyrd Ha EIITY uw IIIY JIO
OCYLIECTBIIIETCS B COOTBETCTBUH ¢ PenepanbHbIM 3aKk0HOM oT 27.07.2010 Ne 210-03
«O0 opraHM3alMH JIPENOCTaBIEHUS TOCYJApCTBEHHBIX M MYHULMNAIBHBIX YCIyT»,
denepanbHbIM  3ak0oHOM  oT  27.07.2006 Ne 149-®3 «O6 wundopmauuwy,
HH(POPMAIHOHHBIX TEXHOJOTHAX U O 3alluTe HHQOpPMalluu», MHOCTAHOBJIEHHEM
IIpaButensctBa Poccuiickoit ®epepaumu ot 25.06.2012 Ne 634 «O BHpax
BIIEKTPOHHOMH MOAINHCH, MCIOIB30BaHHE KOTOPHIX IOIyCKaeTcd Npu OOpamieHHH 3a
IIOJy9eHHUEM IOCY JApPCTBEHHBIX U MYHHUITUIIATBHBIX YCIIyT».

3.7.2. Jlng moiydeHus rocyqapcTBeHHON yciyru depe3 EINY winum gepes [II'Y
JIO 3asBUTEMIO HEOOXOOUMO MpPEIBAPUTENHHO IPOWTH MPOLECC PETHCTPallUHd B
Enuno# cucteMe uleHTUUKaK 1 ayreHTH(QHUKanuy (nanee — ECHA).

3.7.3. I'ocynapcrBeHHas yciayra, B 4aCTH NOAA4YH B 3JIEKTPOHHOM BHJAE 3aIpoca
Ha IIOJly4eHHE AapXHUBHBEIX CIPABOK, AapXWBHBIX BBINIMCOK ¥ KOIMI apXMBHBIX
IOKYMEHTOB, TOATBEPXXJAIOIX NPaBO HA 3€MJII0O M MHBIC HMYUICCTBEHHEIE IIPaBa,
MoXxeT ObITh moxy4dena uepes3 I[1I'Y JIO nubo dyepes EINTY 6e3 nuuHOM sSBKA Ha preM
B 'KV JIOT'AB.

3.7.4. 1ns NOXy4YeHHUs: rocyJapCTBEHHON yCIyTH Oe3 JIMYHON SBKH Ha IIPHEM B
I[KY JIOT'AB 3asBurenio HeOOXOZHUMO IPEIBAPUTENHHO O(QOPMHTH YCHICHHYIO
KBATM(UIUPOBAaHHYIO 3JICKTPOHHYIO IOANHKCH (Aanee — OI1) ans 3aBepeHus 3ampoca U
JOKYMEHTOB, NOJaHHBIX B 3niekTpoHHOM Buae Ha III'Y JIO wmu EINTY.

3.7.5. Ina nmogaum 3ampoca 4yepe3 EII'Y wmnu uepes II'Y JIO 3agBurens
JOJDKEH BEHITIONHUATD CIECAYIOIUE NEHCTBH:

3.7.5.1. llpoiitu naenTuduKanuo u ayresTuduxanmo B ECHA.

3.7.5.2. B nuynom kabusere Ha EIII'Y wm na III'Y JIO 3amonHuT: B
3JIEKTPOHHOM BHJE 3aIIpOC Ha OKa3aHHe roCcyapCTBEHHOH yCIyTH.

3.7.5.3. B citywae ecau 3asBUTENb BBIOpan cioco® OKa3aHWs YCIyrd C JIAMIHOM
aBkoi Ha mpueM B I'KY JIOI'AB — npuinoXuTh K 3aIIpOCy 3JIE€KTPOHHBIE TOKYMEHTHI.

3.7.5.4. B cirydae eciu 3aBUTEIb BRIOpal cioco0 oka3aHus yciryrd 6e3 JIHIHO
sBky Ha npueM B 'KV JIO"AB:

- NPWIOXHUTHp K 3apocy 3JIEKTPOHHBIE JOKYMEHTBI, 3JIEKTPOHHBIE KOIHH
JOKyMEHTOB, 3aBEPCHHEIE YCUICHHOH KBATMGHIMPOBAHHOH SJIEKTPOHHON MMOAMKCHIO;

- 3aBEPHUTH 3alpOC YCHJIEHHON KBATH(HIHUPOBAHHON 37EKTPOHHOM MOIIMCBHIO,
€CIIM UHOE HE YCTaHOBJICHO AEHCTBYIOMNM 3aKOHOAATENBECTBOM.

3.7.5.5. HanpaBuThp makeT 3NeKTpoHHBIX pokymMeHToB B I'KY JIO'AB
nocpenctBoM ¢yukiponana EINTY wmu 'Y JIO.

3.7.6. B pesynbTare HamnpaBleHHs IaKeTa 3JIEKTPOHHBIX JIOKYMEHTOB
nocpencteoM [II'Y JIO, nu6o wepes EINI'Y B coOTBETCTBUH C TPeOOBaHUAMH ITyHKTA
3.7.5 aBTOMAaTH3MPOBAaHHON HHPOPMALMOHHON CHCTEMOH MEXBEHOMCTBEHHOIO
3JIeKTpOHHOro B3ammorneicreus JlennHrpaackod obnactu (manee — AUC «Mexsex



JIO») [OpoU3BOAWTCA aBTOMAaTHYECKas pErucTpanus TOCTYIHBINEr0 Iakera
3IEKTPOHHBIX AOKYMEHTOB U NMPHUCBOCHUE NaKeTy YHUKaIbHOrO Homepa aena. Homep
Jena JOCTyIIeH 3asBuTernto B tuyHoM kaburere ITT'Y JIO wmu EITTY.

3.7.7. Ilpu npenocraBiieHHH rocyAapcTBeHHON yciayru depes III'Y JIO mmbo
yepes EIT'Y, B ciiy4yae eciii HanmpapieHHbIE 3aSBUTENEM (YIIOJTHOMOYEHHBIM JIHIIOM)
BNIEKTPOHHBIN 3aIpOC ¥ INEKTPOHHBIC JOKYMEHTBI, 2JIEKTPOHHBIE KOIIMH JOKyMEHTOB,
3aBEpeHBl YCUIIEHHOM KBATH(UIMPOBAHHON SJIEKTPOHHOM IOMNHCBHIO, NOKHOCTHOE
nuno I'KY JIOT'AB BeINONHAET ClleAyIOIHe ACHCTBUS:

1) dopMupyeT HpOEKT PEICHHS Ha OCHOBAHHH NOKYMEHTOB, ITOCTYITHBIIHMX
yepe3 ITI'Y JIO mu6o yepe3 EINY, a Takke MOKYMEHTOB (CBEAECHHUH), TOCTYIIHBIINX
IIOCPENICTBOM MEXBEIOMCTBEHHOTO B3aUMONCHCTBUS, M IepelacT AOIKHOCTHOMY
NIy, HaJieleHHOMY QYHKIAAMH [10 IPUHATHIO PEICHHA;

2) mocne pacCMOTPEHHS IOKYMEHTOB M IPUHATHA PEIIEHHA O NPEAOCTaBICHUH
roCyZJapCTBCHHON yCIIiyrd (OTKa3e B IIPEAOCTABICHHHM TIOCYyHapCTBEHHOH YCIIYTH)
3anoJHseT npexycMorpesasie B AVIC «Mexsen JIO» GopMel 0 IPUHATOM peICHUH H
nepesoaut feno B apxuB AUC «Mexsen JIOy;

3) yBenOMIIAET 3asBUTENS O IPUHITOM PpEUICHHH C INOMOIIBIO YKa3aHHBIX B
3ampoce CpeACTB CBA3M, 3aT€M HampapsieT INOKYMEHT CIOCOOOM, YKa3aHHBIM B
3aIrpoce: MOYTOMH, JIU6O BBIAAET €ro IIPH JIUYHOM OOpaIleHUH 3asBUTEI.

3.7.8. Ilpu mpenoctaBneHuH rocygapcrBenHoll ycmyru uepes IIIY JIO mm6o
yepe3 EII'Y, B cityuae eciii HallpaBlICHHbIE 3agBUTeNEM (YIIOJTHOMOYEHHBIM JIUIIOM)
ANIEKTPOHHEBIM 3alMpoC W 3IEKTPOHHBIE MAOKYMEHTHI HE 3aBePeHBl YCHIICHHOM
KBaH(PHUIIIPOBaHHOM NIEKTPOHHON moanuceio, HomkHoctHoe yuno I'KY JIOI'AB
BBINOJIHAET CICAYIOMME AeHCTBUA:

dopmupyer uepes AUC «Mexsern JIO» npurnameHue Ha NpHEM, KOTOPOE
JIOJDKHO COAepXXath crnernyronryto uHpopmanuto: anpec I'KY JIOI'AB, pary u BpeMms
npueMa, HIACHTU(QUKAIMOHHBIA HOMep NpHIVIallleHHs M IepedeHb JAOKYMEHTOB,
KOTOphle HeoOxomumo mpexncrasute Ha npueme. B AMC «Mexsen JIO» neno
TIEPEBOJIUT B CTaTyC «3asiBUTENb NPUTJIallieH Ha IIPUEM.

B ciydae HesBKM 3asBHUTENS Ha NPUEM B HA3HAYEHHOE BpEMs 3alpoC H
nokymeHdThl xpassTca B AUC «Mexsen JIO» B Teuerue 30 xaleHIapHBIX JHEH, 3aTEM
nomkuaoctHoe Juro I'KY JIOI'AB, HanelleHHOE B COOTBETCTBHH C JIOJKHOCTHBIM
periaMeHTOM (QYHKIMSIMH 11O TIpHeMy 3asBleHni u foKyMeHToB depe3 [1I'Y JIO mmbo
yepe3 EIIT'Y, nepeBomut noxymenTs! B apxuB AUC «Mexsen JIO».

3agBUTENs JOJKCH ABHTHCS Ha MPHEM B yKa3aHHOe BpeMsa. B ciyuae ecimu
3agBUTENb SBIJICS MMO3XKE, OH 00CITy)KUBaeTCs B MOPSAKE XUBOH ovepeny. B mobom u3
ciyuaeB nomkaoctHoe muio ['KY JIOT'AB, Bemymee npueM, oTMe4aeT (QakT sSBKA
sasputens B AC «Mexsen JIOw», meno mepeBomuT B craryc «Ilpuem 3asgsuteis
OKOHYEHY.

INocne paccMOTpeHHMs NOKYMEHTOB M IPHHATHA PEMICHHA O IPENOCTaBIICHHH
(oTKa3e B IPEHOCTARICHHH ) TOCY JAPCTBEHHON YCIIyTH 3aIl0NHAET NPELyCMOTPEHHBIE B



ANC «Mexsen JIO» GopMBI 0 MPUHATOM pellieHHH U IiepeBomuT feio B apxup AUC
«Mexzen JIO».

HowkaoctHoe juio T'KY JIOTAB ysemomnder 3agBUTENd O IPHHITOM
pEelIeHUH C ITOMOIIBI0 YKa3aHHBIX B 3alpoce CPEeACTB CBsA3H, 3aTEM HAIPaBIISET
IOKyMEHT CIIOCOOOM, YKa3aHHEIM B 3alpoce: B NMHUCbMEHHOM BHJAE IOYTOH, 160
BBIZACT €ro mpH JImIHOM obpamenun 3assurtens B [KY JIOI'AB, nu6o 8 M®LI.

3.7.9. B ciaydyae mocTyIuteHHs BCEX NOKYMEHTOB, yKa3aHHBIX B IYHKTe 2.6.
HaCTOSINErO aAMUHHUCTPATHBHOTO PErIaMeHTa W OTBEYAIOIIUX TpeOOBaHUAM, B popMme
3JIEKTPOHHBIX JNOKYMEHTOB (SJIEKTPOHHBIX OOpPa3oB JOKYMEHTOB), yHAOCTOBEPEHHBIX
YCHIICHHON KBanU(UIUPOBAHHON SIIEKTPOHHOM MOANKMCHIO, AHEM oOpalllcHHs 3a
IPEIOCTAaBICHNEM T'OCYOAPCTBEHHON YCIyT'M CUMTaeTCs IaTa PErucTpalivd IpuemMa
mokyMenToB Ha [1II'Y JIO wma EINT'Y.

B ciydae eciM HampaBieHHbIE 3asBUTerNeM (YIIOTHOMOYEHHBIM JTHIOM)
BIIEKTPOHHBIA 3alpOoC H JHOKYMEHTHI HE 3aBEpEHBl YCHJICHHOW KBalM(PHUUUPOBaHHON
SIIEKTPOHHOH MOINHCHIO, MHEM OOpalieHHs 3a IPEJOCTaBICHHEM IOCYAAapCTBECHHOH
ycinyra caaraercs nara nmyHod sBku 3asButensd B [KY JIOI'AB c¢ npexacrasinenneM
IOOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6. HACTOAIIETO aqMIHHCTPATHBHOT'O PEIrTIaMeHTa,
M OTICYTCTBHEe OCHOBaHHH, YyKasaHHBIX B nOyHkre 2.10.  HacTosmero
AIMUHHCTPaTHBHOI'O pErIaMEHTa.

3.7.10. Brlmaua (HampaBlieHHE) 3asBUTENIO JJIEKTPOHHBIX [OKYMEHTOB,
SBJIOIIAXCS ~ pe3yJbTaTOM IHpeAOCTaBIeHHs TOCYyJapCTBEHHOH  ycimyrd, He
IpeayCMOTpEHa.

3.8. OcoGeHHOCTH  BBINOJNHEHHA  AAMUHHUCTPAaTHUBHEIX  MpoUeayp B
MHOToGyHKIIMOHAIBHBIX EHTpax.

3.8.1. B cnyuae mopaun moxymentoB B I'KY JIOI'AB mocpenctBoMm M®IL]
cnenpamict MOLI, ocyllecTBIsAIONMHA IpUEeM JIOKYMEHTOB, IPEACTAaBICHHBIX I
Oy Y€HHS TOCYJAPCTBEHHOM YCITyTH, BHITOJIHSET CIIeNYyIONe AeUCTBUL:

a) OMpeACIIeT mpeaMeT oOpalIeHus;

6) ymocToBepseT TMYHOCTH 3aABUTENS WIHM JHYHOCTH ¥ IIOJIHOMOYHS 3aKOHHOTO
TIPeACTABUTEIIA 3aABUTEIA — B CIydae obpamenns GU3HIecKoro JIHa;

YIOCTOBEPSET JIMYHOCTh M IIOJTHOMOYHS IPECTABUTENS IOPHIUYECKOro JIMIa
WIM HHAMBHIYAIBHOrO IIPEANPHHUMATENS — B Ciiydae obpallleHHs IOpUIAYECKOro
JIULA MJIH HHOUBUAY ATHHOTO HpEATNPHHUMATEI,

B) POBOIMT NPOBEPKY [IPAaBHIIBHOCTH 3aII0IHEHHS 3a1IPOCa;

I') IPOBOAWT HPOBEPKY YKOMIUIEKTOBAHHOCTH I1aKeTa JOKYMEHTOB;

) OCYIIECTBISET CKaHAPOBAaHWUEC MPEICTABICHHBIX JOKYMEHTOB, (GOpMHpYeT
JJIEKTPOHHOE JeJI0, BCE JTOKYMEHTHI KOTOPOTO CBSA3BIBAIOTCS €IHHBIM YHHKAIBHBIM
UIEHTHQUKAIIMOHHBIM ~ KOJOM, ITO3BOJLIIOINUM  YCTAaHOBHTH  NPHHAIEKHOCTH
IOKYMEHTOB KOHKDETHOMY 3asBHTENI0 W BUIy OOpalleHHs 3a IOCYIapCTBEHHOH
yCIIYTOi;



€) 3aBepseT 3NEKTPOHHOE HENI0 CBOEH anekTpoHHOM moamuceio (nanee — OI1);

)K) HarpaBJsieT KOIIUM JOKyMEHTOB H peecTp AokyMeHTOB B KV JIOT'AB:

- B OJIeKTpOHHOM BHme (B cocraBe IMAKETOB JJIEKTPOHHBIX [E€I) B [AEHb
oOpamienus 3aasureii B MOI];

- Ha OyMaxHbIX HocHTeNndX (B ciIydae HEOOXOOUMOCTH 00s3aTeIbHOTO
[IPEIOCTABJIEHHS OPUTHHAIOB INOKYMEHTOB) — B TeueHHe 3 paboumx JHEeH co JHA
oOpameHus 3asutens B MOILl mocpeacTsoM KypbepCKOH CBSA3H C COCTaBICHHUEM
ONHKCH TIepefaBaeMbIX JNOKYMEHTOB, C YKa3aHMEM JaThl, KOJHYECTBA JIMCTOB,
dbaMWIHH, JOJDKHOCTH U ITOANNCAaHHBIE YIOJIHOMOYEHHBIM crienpanucrom MOILT,

Ilo oxoHuaHWH npueMa NOKYMEHTOB cremuanuct MOL] Beiaer 3asgBUTEIIO
PaclucKy B IpHeMe JOKYMEHTOB.

3.8.2. Ilpu yxazaHwH 3adBUTEIEM MeECTa IONYyYCHHMs OTBeTa (pe3yibrara
HpeOCTaBIeHUs rOCyJapCTBeHHOM yciyru) nocpeactsoM M®I] JomKHOCTHOE JIUILIO
I'KY JIOT'AB, orBerctBeHHoe 3a npuem 3asBureineli B ['KY JIOI'AB, nepenmaer
cnemquaacty  MO®OIl nmns  nepemaun B cooTBercrByromiee MOIL  pesymbTaT
OPENOCTABIIEHUS YCIYTH ISl €r0 MOCIEAYIONIel BbIauy 3asBUTENIO:

- B 3JIEKTPOHHOM BHJI¢ KOIIHIO OTBETA MITH OTKa3a B OKa3aHHM rOCYAapCTBEHHOM
yCIYTH B TedeHue 1 pabouero JHs co JHS NOATOTOBKH OTBETA 3asBHTEIIIO;

- Ha GyMaXHOM HOcuTelle — B Cpok He Oonee 3 paboumx nHel co IHA
IIOJrOTOBKH OTBeTa 3asBUTENI0, HO He ITO3[HEe ABYyX pabouux JHE#H O OKOHYAHUS
CpOKa IIpEeJOCTaBIIEHUS YCIIYTH.

Cnenuamuct MO®LI, oTBeTcTBEHHBIA 34 BBIAAYY JOKYMEHTOB, IOMYYEHHBIX OT
[KY JIOTAB mno pesynpraraM pacCMOTPEHHMs IIPEACTABIECHHBIX 3asBUTENIEM
IOKYMEHTOB, He IIO3[Hee IBYX HOHed ¢ marhl ux nomydeHus ot I'KY JIOI'AB
COOOIAET 3aABUTEINI0 O MPUHATOM pPEIIEHHH NHO TenepoHy (C 3alMUChIO0 JIaTHl U
BpeMeHH Tele(OHHOr0 3BOHKA WM MOCPEICTBOM CMC-MHQOPMHUPOBAHUA), & TaKXKeE O
BO3MOXKHOCTH NONy4eHUs JOKyMeHTOB B ML,

4, @OpMBI KOHTPOJIS 33 UCIIOTHEHHUEM aIMUHUCTPATUBHOIO perjaMeHTa

4.1. TlopagoK OCYIIECTBIEHHS TEKYLIEr0 KOHTpONs 3a coOmogeHMeM H
HCIIOIHEHHEM OTBETCTBEHHBIMU JOOJDKHOCTHBIMH IMLaMH MOJIOXKEHUH
aIMHHUCTPATHBHOI'O peIVIaMeHTa H HHBIX HOPMATUBHBEIX IPaBOBEIX aKTOB,
yCTaHABIUBAIOMUX TpeOOBaHUS K NPENOCTaBICHHIO TOCYHAapCTBEHHOM YCIyrd, a
TaKXXe IPUHATAEM PEIICHUN OTBETCTBEHHBIMU JTHIAMH.

Texymmii KoHTpONb ocymecTaseTcs qupektopom IKY JIOI'AB, nHauamsHHKOM
oTnena ucCHons3oBaHus u ImyOmumkanuu aokyMeHToB ['KY JIO'AB no xaxnoi
IpoUeaype B COOTBETCTBHH C YCTAHOBJICHHBIMH HACTOSIUMM aJMHHHCTPATUBHBIM
PETIIaMEHTOM COMlepKaHueM IEUCTBUM U CPOKaMH HX OCYILECTBIICHHS, 8 TaKXe IIyTeM
OpoBefeHUs ApXMBHBIM yIpaBlieHHeM JIeHMHTpajackodi o6nmacTH  MpOBEPOK
HCIIOJHEHHUA IIOJIOXKEHHM HACTOSILEro aJMHUHUCTPATUBHOIO perjlaMeHTa, HMHBIX
HOPMATHBHBIX IIPaBOBBIX aKTOB.



4.2. TlopsafgoKk U NEPHOAMYHOCTE OCYIIECTBIEHMS IUIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK IOJTHOTHI ¥ Ka9€CTBa IIPeJOCTABIEHHS rOCYIapCTBEHHOM yCITyTH.

IInaHOBBIE MPOBEPKU IPEAOCTABICHUS TOCYAAPCTBEHHOM YCIYTM IPOBOIITCS
He dalle 9eM OJWH pa3 B TPU I'0Ja B COOTBETCTBHHU C I'OAOBBIM IUIAHOM ITPOBEJEHUS
POBEPOK, YTBEPXKICHHBIM APXUBHBIM yTipaBiieHHeM JIeHHHTpascKoi o6nacTy.

Ilpy mpoBepke MOIYT paccMaTpUBaTbCS BCE BOMNPOCH], CBI3aHHBIE C
IpeAOCTaBIeHNeM TIOCYINapCTBEHHONM yciayru (KOMIUIEKCHBIE IIPOBEPKH), WIU
OTHEIBHBIA BOIPOC, CBA3aHHBIA C IIPEHOCTaBIIEHHEM TOCYAapCTBEHHOH YCIIYTH
(TeMaTHUecKue NPOBEPKH ). ,

BHeIuiaHOBBIE  IPOBEPKH  NPEINOCTABJIEHHsT  IOCYIApCTBEHHOH  yCIyrH
IpOBOITCA O OOpameHHsIM (U3HUECKHX, IOPHIWYECKHX JIMIl M HMHIUBHIYaJbHBIX
npenpuHUMareNell, oOpallleHus M OpraHoB TI'OCYJAapCTBEHHOM BJIAaCTH, OpraHOB
MECTHOTO CaMOYIPAaBIICHUs, MX AODKHOCTHBIX JIMIl, @ TaKXe B IEIIX NPOBEPKH
yCTpaHEeHHs HapyIICHUH, BELBIICHHBIX B XOJ€ NIPOBEICHHON BHEIIAHOBOM IIPOBEPKH.
Yxa3zaHHble oOpalleHHs HOIIeXaT PErucTpanyii B IeHb UX IOCTYIUIEHHS B CHCTEME
3NIEKTPOHHOTrO NoKyMeHTooOopora u pemonpousoactsa 'KV JIOT'AB, ApxusHoro
ynpasieHus JlesuHrpanckoi obnactu.

O mnpoBegeHMM NPOBEPKH H3GACTCS NPaBOBOM aKT ApXHBHOIO YIPaBICHHUS
JleHmHTpaICcKO# 006JaCTH O MPOBEACHUM MPOBEPKH HCIOIHEHUI aIMUHHCTPATHBHOTO
perinaMeHTa 10 IPeIOCTABIIEHAIO TOCYAapCTBEHHOM YCITyTH.

ITo pe3ynpraraM mpoBEACHUS IPOBEPKU COCTABIIIETCH AKT, B KOTOPOM JOJIKHEI
OBITH YKa3aHbl JOKYMEHTAIBHO IOATBEP)KIEHHBIC (haKThl HapyIlleHHH, BhIABIECHHBIEC B
Xofie IIPOBEPKH, WIM OTCYTCTBHE TaKOBBHIX, 4 TakXXe BBIBOAbI, COAEpXKAllle OIEHKY
MIOJTHOTHI M KadecTBa MPeAOCTaBICHNS TOCYAApCTBEHHON YCIYTH M IPEIOKEHHS I10
YCTPaHEHHUIO BBISBJICHHBIX IIpU IIpOBepKe HapymeHuid. [Ipu npoBeneHny BHEMIIaHOBOR
IIPOBEPKH B aKT€ OTPAXAIOTCA pE3yJIbTaThl MPOBEPKH (aKTOB, H3JI0KEHHBIX B
obOpallleHHy, a TakXe BBHIBOABI M IPEAJIOXEHUS MO0 YCTPAHCHWIO BBIABJICHHBIX IIPH
MPOBEPKE HapyLIeHUH.

He nmozgnee nHA, cleAylOLIEro 3a JHEM NPUHATHS PEIICHUS IO pe3yIbTaTaM
paccMOTpeHHs oOpanieHus, 3asBHTENI0O B MMHUCbMEHHOH (opMe U II0 >KeJIaHHUIO
3agBUTENI B DJIEKTPOHHOM ¢opMe HarpaBisgeTcss MOTUBUPOBAHHBIA OTBET O
pesybTaTax pacCMOTpeHHU O0panieHuUs.

4.3. OTBETCTBEHHOCTh IO/DKHOCTHBIX JIMI[ 3a pCEIIeHHs U JeUCTBUA
(Ge3neiictBre), mnpuHEMaeMele (OCYHIECTBISEMblE) B XOA€ IPEHOCTABICHMS
roCyJapCTBEHHOM YCITYTH.

JIOMXHOCTHBIC JIMIA, YIOJHOMOYEHHBIE Ha BBIIOJHCHHE aIMHHHCTPATHBHEIX
JOEeACTBHMU, TpeXyCMOTPEHHBIX HACTOSIIMM aIMUHHUCTPAaTMBHEIM PETJIAMEHTOM, HECYT
OTBETCTBEHHOCTH 3a CoOJfoficHHE TpeOOBaHMI JEHCTBYIOIIMX HOPMAaTHBHBIX
IPaBOBEIX AaKTOB, B TOM WYHCIE 3a COONMIONEHHEM CPOKOB  BBIIOJHEHHS
aIMAHUCTPATUBHBIX NEHCTBHI, IMOMHOTY UX COBEPIUCHHS, COOIIOACHHE NPHHIMIIOB
ITOBEJIEHHS C 3aIBUTEIISIMHU, COXPAHHOCTH JJOKYMEHTOB.



Hupexktop TKY JIOTAB HeceT OTBeTCTBEHHOCTh 3a obecrnedeHue
MPENOCTaBIIEHHS I'OCY AApPCTBEHHOM YCITyTH.

Patotauku I'KY JIOT'AB npu npenmocraBneHHM TOCYOApCTBEHHOH YCITyTH
HECYT OTBETCTBEHHOCTD:

- 3a HEUCHOJIHEHWE WIM HEHAJIeKallee HCIONHEHHEe aaMHHHCTPAaTHBHBIX
IpoLeLyp NPH IIPEAOCTaBICHUH FOCY AaPCTBEHHOM YCIIYTH;

- 3a JeiicTBus (Oe3melCTBUE), BJIEKyIHe HapyIleHWe IpaB M 3aKOHHBIX
HHTEPECOB ¢u3puecKux ~— WIH  IOPHOMYECKMX  JIMI, HAHIVUBALY ATBHBIX
NpeapHHAMAaTENEeH.

JIOJOKHOCTHBIE JIMIA, BWHOBHBIE B HEUCIONHEHMHM WIM HEHaIeXameM
HCIIOJTHEHHH  TPeOOBaHMM  HACTOSINETO  AAMHUHHMCTPATHBHOIO  pernaMeHTa,
IPUBJIEKAIOTCA K OTBETCTBEHHOCTH B IIOpSAKE, YCTaHOBJICHHOM HAEHCTBYIOIIUM
3aKOHOAATeNnbCTBOM Poccutickoit Meneparuy.

5. JocyneOuprit (BHECYAEOHBIN ) MOPSIOK 00XaIOBaHUS PEIICHUH
U neicTBuii (Ge3peiicTBuA) oprasa (Oprasu3alfiy), IpeaoCTaBIAIOMEr0
rOCYJTapCTBEHHYIO YCIYTY, & TAKOKE JOJDKHOCTHBIX JIHILI, FOCYIapCTBEHHBIX,
MYHHIMIATEHBIX CITy>KaIIAX

5.1. 3agBUTENnM KMMEIOT HpaBo Ha HocyaeOHoe (BHecyAebHOe) obGkanoBaHUE
peluenuii u meiictBuit (6e3neiictBus), npunATHX (ocymectriuseMsrx) I'KY JIOI'AB,
nomwkaoctasiMe uniaMd 'KV JIOI'AB, B xome mpenocTaBiieHUS IOCYAapCTBEHHOR
YCIIYTH.

5.2. TlpenmeroM mocynmebHoOro (BHecyneOHOro) OOGXKAIOBAHHS SBIIAIOTCS
pewenne, neiictBue (6esneiicreue) I'KY JIOI'AB, momxkroctaeix aun [KY JIOT'AB,
OTBETCTBEHHBIX 3a IIPEOCTABICHHE IFOCY JAPCTBEHHOM YCIIYTH, B TOM YHCIE:

1) HapylleHMEe CpOKa pEerHCTpalld¥ 3alpoca 3asgBuTels O IpeloCTaBJICHHU
rOCyJapCTBEHHOM YCIIyTH;

" 2) HapyIIeHHUE CPOKa NPENOCTaBIEH s TOCy JapCTBEHHOM yCITyTH;

3) TpeboBaHWe y 3asgBUTENA JOKYMEHTOB, HE IPeIyCMOTPEHHBIX
HOPMAaTUBHHEIMU IIpaBOBBIMM akTaMu Poccuiickoii Denepanvy, HOPMAaTHBHBIMH
HpaBOBLIMU akTaMu JIeHHHTpaaCcKO# 06/1acTH [U1d NpenoCTaBICHUS FOCYJapCTBEHHOM
yCIIyTd;

4) OTKaz B IpUEME JOKYMEHTOB Yy 3asBHUTENs, HPEACTaBICHHE KOTOPBIX
IIPeIyCMOTPEHO HOPMaTHMBHBIMH IIpaBoBHIMH aktamu Poccuiickoii dDenepanuu,
HOPMaTHBHBIMU IIPaBOBBIMM aKTaMM JICHMHIpaIcKo# OOIacTH, AJi NPefOoCTaBICHUS
rOCYJapCTBEHHOH YCIIyTH;

5) oTKa3 B IpeHOCTABIEHUH IOCYHapCTBEHHOMN YCIIyTH, €CITH OCHOBAHHU OTKa3a
HE IPeIyCMOTPEHBI (efepaIbHBIMYA 3aKOHAMH M IPUHATHIME B COOTBETCTBHM C HUMH
HHBIMH  HOPMATHBHBIMH  IIpaBOBBIMM  axkTaMM  Poccuiickod  Depeparuuy,
HOPMAaTHBHBIMHU IIPaBOBHIMH akTamu JIeHuHrpanckoi obnacry,



6) 3aTpeboBaHHe C 3asiBUTENS IPH IPEJOCTABICHUH IOCYJapCTBEHHOH YCIIyTH
IUIaThl, HE TMPeTyCMOTPEHHON HOpPMATHBHBIMH ITPaBOBHIMU akTaMH Poccuiickoi
®enepanuy, HOpMaTUBHBIMU IIPaBOBEIMU akTamy JIeHuHrpajckoit obnacTy;

7) orkaz 'KV JIOI'AB, nomxzoctHOoro juua I'KY JIOI'AB B ucnpasiesuu
JONYILIEHHBIX ONMEYAaTOK M OIMMOOK B BBIJAHHBIX B pPe3yJbTaTe MPeAOCTABIICHUS
rOCYIapCTBEHHOM YCIIyrd INOKyMeHTax JM0O HapylleHHe YCTaHOBICHHOIO CpOKa
TAaKHX HCIIPaBJIEHUH.

5.3. XKaiio6a momaercs:

1) npu TU4HOH sABKE:

8 'KV JIOT'AB, B ApxusHoe yupasienne JISHUHTpaIcKoi o0acTy;

B ML,

2) 6e3 IMYHOMN SBKU:

moutoBeiM oTrnpaBieaueM B I'KY JIOI'AB, B ApxuBHOE yHpaBiieHUE
JlenuHrpajackoit obnacy;

B 2JIEKTPOHHOM (popMe depes nMHuHBIN Kabunet 3assurend Ha [II'Y JIO/EIITY B
'KV JIOTAB;

no osnekrporHoid moure B I'KY JIOTAB, B ApxuBHOE yIpaBieHHE
Jlenunrpasckoii obnacTy.

5.4. OcHoBamheM [ Ha4Yaia MOpoUexypel pocyAebHoro (BHecyaebHOro)
o6KaroBaHuA SABJISETCS [01a4a 3asABUTENIEM JXKAIOOBL.

5.5. 3asBuTens HMMeeT IpaBO Ha IOJNydeHHe HMH(POpPMAalMM H JIOKYMEHTOB,
HEOOXOMUMBIX IJisi COCTABJICHHMS H 0OOCHOBAHHSA XaioObl, IPH YCIOBHH, 9TO 3TO HE
3aTparuBaeT mpaBa, CBOOOJBI U 3aKOHHBIE WHTEPECH! IPYIUX JIMI U €CIIH yKa3aHHBIC
uHpOopManUs M JOKYMEHTH HE  COAEpXXaT  CBEJEHHH,  COCTaBJISIOIIMX
roCyIapCTBEHHYIO WM HHYIO OXPaHSIEMYI0 3aKOHOM TalHy.

5.6. Xamoba noIeXUT PaCCMOTPEHUIO NODKHOCTHBIM JIMLOM, HaJelCHHBIM
HONMHOMOYMSMH II0 PacCCMOTPEHHIO XKalob, B TeueHue 15 paboumx gHEH co IHA ee
perucrpaimy, a B ciydae obxanosanus otkaza I'KY JIO'AB, nomxHOCTHOro NHIa
'KV JIOI'AB B pueMe AOKYMEHTOB Y 3asBUTEILA JIHOO B HCIIPABICHHA AOYIECHHBIX
OIeYaTOK M OHIMOOK MJIK B ciydae 00aJOBaHUsI HAPYIUEHUs yCTAaHOBJIEHHOIO CpOKa
TaKMX HCIIpaBIeHUN — B TeUeHHe 5 pabounx HEH CO JHS €€ PEerucTpaiuu.

Xanob6a Ha pemenue, npuaaToe aupektopoM I'KY JIOI'AB, paccMaTpuBaeTcs B
TeueHue 15 gHel co JHA ee peruCTpailyH.

5.7. Tlo pesynpraraM paccmorpeHHs xanober I'KY JIOIAB mumu ApxusHOe
ynpasienne JIeHUHrpaIcKo# 00J1acTH IPHHUMAET OfHO M3 CIEAYIOINX PelIeHHH:

1) ymopnerBopsieT xanoly, B TOM 4icie B HopMe OTMEHBI IIPHHATOTO PEIICHAS,
ncnpasienust pomyieHHbx ['KY JIOI'AB, omeyaTok M OIIMOGOK B BHIJAHHBIX B
pe3ysbTare IMpeNOCTaBIIeHUS TIOCYIapCTBEHHOM YCIyrd JOKYMEHTax, BO3Bpara
3a4BUTENIO  JIEHEXKHBIX CPEJICTB, B3UMaHHE KOTOPBIX HE IPEeLyCMOTPEHO
HOpMaTHBHGIMU TPaBOBBIMHM akTaMH Poccuiickoii @enepaliui, HOPMATHBHBIMH
IPaBOBEIMM aKTaMi JIEHHHIPaICKOM 00JIacTH, a TakKe B HHBIX GopMax;

2) OTKa3bIBaeT B yIOBICTBOPEHUH JKaJIOOBL.



He nosanee AHA, CAEAYIOINEro 3a NHEM NPHHATHS peIleHUs [0 pe3y/bTaTaM
PacCMOTPEHUS KAIOOBI, 3asIBUTEIIIO B MUCEMEHHON (opMe U IO HKEJIaHHIO 3a1BUTEII B
9JEKTpOHHOH (opMEe HaIlpaBIseTCs MOTMBHPOBAaHHBIN OTBET O pe3yjbTarax
PaccMOTpEHH s XKaT0ObI.



[Ipunoxenue 1
K aAMHUHUCTPATHBHOMY PEITTaMEHTY ...

AnpecaT rocyIapCTBEHHOE Ka3€HHOE YUPEKICHUE
«JleruHrpanckuii 00JIaCTHOHN rocynapCTBEHHBIH
apxuB B I. Beibopre»

3asgBUTETb

(damunus, UM, OTIECTBO, FOJ POXICHHUA)
JIOKyMeHT, yIOCTOBEPSIOINHI INYHOCTD:

(BuO AOKyMEHTa, HOMEp, KeM M KOTAA BLLIaH)
AJpec 3aaBUTEII:

KonTakTHBIH! TENeOH:

3AIIPOC

3anpaimnBaeMblil JOKYMEHT WK HHGOpMAaIus

JToxyMeHT HeoOXOonuM IS IPEeCTaBIIEHUs B

(yka3aTh OpraHM3aLMIo, Kyia OyHeT nepefan JOKYMEHT WM KOs JOKYMEHTa)

CBCIICHI/I}I 0 3asgBUTEJIE B CIyYae, €CJIK OH SABJIACTCA JOBEPEHHBIM JIUIIOM
HpeI[CTaBI/ITeJIL (I)I/ISI/I‘ICCKOI‘O JTAna 110 JOBEPCHHOCTH !

JIoBEepEeHHOCTS:

{xeM u Korna BEIAaHa)

OTMeTHTH HEOOXOUMOE:
1) IOKyMEHT NPOILY BHIJATh HAa PYKH B:

- T'KY JIOI'AB

- ¢wmaie, otnene, ynaneHnHoM padogeMm mecte I'BY JIO « MLy
2) IOKYMEHT IPOIIY BBICIATE 10 IIOYTE.

Jlata cocTaBieHHs Ilopmuce 3asBUTENS

A, Jiato coryiacue Ha 06paboTKy MOMX NEPCOHATBHEIX JAHHBIX,
(taMunKst, HMSI, OTHECTBO)

B COOTBETCTBHMH ¢ TpeOoBanusamu DesepansHoro 3akoHa ot 27 uromst 2006 roga Ne 152 — @3 «O
IIEPCOHANBHBIX JAHHBIX)»

(moanuce) (nara)



Ipunoxenue 2
K a[IMHHHCTPATHBHOMY perJiaMeHTy...

Anpecar

roCyIapCTBEHHOE Ka3eHHOE YYpeKIACHHE
«JlennHrpaackuil o61JaCTHONA roCy AapCTBEHHBIN
apxuB B I'. Beibopre»

3AITPOC

3anpanmBaeMblil JOKYMEHT WK HHPOpMaIus

ConepxaHHe 3allpallinBaeMoro JOKyMeHTa (0 4eM?)

CBeneHus O JOBEPEHHOM JIHLE FOPUAUYECKOr0 UL
JloBepeHHOCTE:

(keM | KOrjia BhiJlaHa, IIPH IoJjaue 3aIpoca MpeICTaBUTENIEM)

OT1MeTuTh HE0OX0JUMOE:
1) HOKyMEHT IpoIly BbAATh HA PYKH B:

- TKVJIOIrAB

- ¢unnane, otaene, yaaieHHoM pabodem mecte I'BY JIO «MOII»
2) IOKYMEHT IIPOILy BBICIATH IO MOYTe.

PykoBouTEIb IOPHANIECKOTO IUIA Hoamuck PacmmdpoBka

Cocrasigercs Ha OJ1aHKe FOpUIHIECKOro JIla



IIpunoxenue 3
K aIMHUHUCTPATUBHOMY perjlaMeHTy ...

O6pasen KBUTAHIINH

Qopma N
Hnoexc doxymenma 00000000000000000000 | (101) I (nanoz)

Hssemenue D.U.0. Aodpec

HHH Cymma

baux Otneneuve | BHK 044106001

nonyyamens

Jlenunrpagckoe r. Cankr- | Cu. N

[erep6ypr

Honyyameno YOK no Cy. N 40101810200000010022

Jlenunzpadckoii obnacmu HHH 4704006863

(T'KY JIOT'AB) Kl 470401001

KFK 988113 01992 02 | OKTMO 41615101

0180130
LImpux-xoo (107)
(106) | T
OrmeTkH 6anka Jlata IMToanuce
Dopma N
Huoexc doxymenma 00000000000000000000 | (101) ] (nanoz)

KBuranmus D.HO. Adpec

HHH Cymma

Fanx Otpenenue | PHK

nonyuamens

Jlenunrpagckoe r. Cankr- | Cu. N

[lerepbypr

Ilonyyamens YOK no Cu. N 40101810200000010022

JleHuHrpanckoit o6aactu HHH 4704006863

(T'’KY JIOT'AB) KIrr 470401001

KBK 988 113 01992 02 | OKTMO 41615101

0180 130
LImpux-xoo (107
(106) I
OtmeTkH Ganka Jlata | Moanucs




[Mpunoxenue 4

K aIMAHUCTPaTHBHOMY PETJIaMEHTYy...

Braok-cxema
MOCJIEN0BATENLHOCTY AEHCTBUH

IPeNOCTaB/IEHUs Ha TEPPUTOpUHU JICHUHrpaacKoit 061acTH rocyJapCTBEHHOM yCITyTH
«Br11aua apXMBHBIX CIIPABOK, APXUBHEIX BRIIMCOK U KOIMH apXUBHBIX JOKYMCHTOB,
NOATBEPXK/IAIOIIUX MPABO HA 3€MJIIO U UHBIC HMYIIECTBEHHEIE MIPaBay

Hocrynnenue 3anpoca B I'KY JIOT'AB

OT 3aABUTENS HA JIMIHOM IIPHEME; IOUTOBOH CcBA3hI0; 13 MOL], uepes EINI'Y wm IIT'Y JIO

v

Perncrpauus 3anpoca H nep

eaaua ero Ha HCIoJIHEeHue

v

AHaIM3 TEMATHKH 3aMIpoca

h 4

Hanpasnenue 3asBute

10 OJ1aHKa KBUTAHIIMH JJIS
OCYIIECTBJIEHAS NPEIAOIIIATHI 33 HCIIOJIHCHUE 3aIIpoca

Ilonyuenue cencHmin

00 omaTe KBUTAHIMH O
TpeNoILIaTe 3a HCIIOJIHEHUE 3aIpoca

ITorck apXMBHEIX TOKYMEHTOB U
HOATOTOBKA 3aABUTEIIO
YBEIOMIICHHS C OOBICHEHHEM
NpUYMH 0TKa3a B
IpEeXOCTABICHIH
rocyJapCTBEHHOH yCIIyr mi6o
00 OTCYTCTBHM 3aTIPAITHBACMBIX
CBCCHUH

ITouck apxuBHBIX
AOKYMCHTOB H
MOATOTOBKA
ApXUBHOMU CIIPABKH,
apXHUBHOU KOIIUH,
apXUBHOM BHIITUCKHU
10 TOKyMEHTaM
apxuBa

Hamnpasnerue 3anpoca Ha
VICITOJIHEHUE B
roCyJapCTBEHHBIE,
MYHHUIHAINIAIBHBIC apDXHBEI,
OpraHbl ¥ OpraHM3aluy 110
IIPUHAICKHOCTH

v

YBenoMiieHHe 3aIBHTEIT

00 uCTIOIHEHHH 3arpoca

v

ITonydenne cBeacHuit 00 omraTe 3a HCIIOIHEHNE

3arpoca

v

Bbixaga nian OTHPpaBKa 0TBETA 3AABUTEII0
BBIIa4Ya 3a4BUTCIIIO HA JIMYHOM NIPHEME; OTIIPpaBKa OTBETA TIOYTOBOH CBA3BIO; HAIIPABJICHHUEC

orBera B M®I] 119 BpIAaYH 3aIBHTEIO

3aBepuaeHMe MpeA0CTABJIEHHS rOCY APCTBEHHOH YCJIyrH




