ITPOEKT

MPEACTABUTEJBCTBO
IT'YBEPHATOPA U IIPABUTEJIECTBA
JEHUHI'PAJICKOM OBJIACTH
IIPU IPABUTEJLCTBE POCCUMCKOM ®EJIEPALIUN

[TPVIKA3
OT « » 2016 roma No_

06 yTBep:KIeHHH KBAJIH(pUKANHOHHBIX TPeOoBaHUH K NPo¢ecCHOHATBHBIM
3HAHHAM M HAaBbIKaAM, HEOOXOAHMBIM /1JIs1 HCIIOJTHEHHS JO/IKHOCTHBIX
00s13aHHOCTEIl MO JOJIZKHOCTSIM FOCyIapCTBEHHON IPaskIaHCKOM CJIyKObI
Jlenunrpaackoii ooaactu B [IpencraBurenascree I'ybepnaropa u
IlpaBurenscrea Jlenunrpaackoii o6aacru npu Ilpasurenscree Poccuiickon
Denepauun

B mensx npuBeeHus MpaBoBeix akToB [IpencraButenscrsa I'ybepHaropa u
[paBurennctBa Jlenunrpanckoit obnactu mnpu  IlpaBurensctBe Poccuiickoit
denepanny B COOTBETCTBHUE C ACHCTBYIOUINM 3aKOHOAATEILCTBOM, B COOTBETCTBUH
co crateeit 12 @enepanpHoro 3akoHa ot 27 wmons 2004 roma Ne79-03 «O
rOCYJapCTBEHHON IpakaaHckoi ciyxbe Poccuiickoit ®enepanuu», 001aCTHBEIM
3akoHOM Jlenunrpaackoit o6actet ot 25 despans 2005 roga Nel2-03 «O Ilepeune
roCyIapCTBEHHBIX H0DKHOCTeH JIeHMHTpaacKoi 001acTh, IEHEKHOM COJepKaHuH
JNAL, 3aMEeLIAIoNMX TOCYAapCTBEHHBIE JODKHOCTH JIGHMHIpaacKod o0macTy,
PeecTpe IO/DKHOCTEH TOCYIApCTBEHHOHM TpakAaHCKON cirykObl JleHuHrpaackon
00IacTH W JIEHE)KHOM COJEP)KaHWU TOCYJIapCTBEHHBIX TI'PAXKIAHCKUX CIIy KallluX
JleHWHTpaICKOHN 00IacTH,

IIpuka3piBaio:

1.  VisepauTh  Tpuiiaraemble  KBalU(QUKALWOHHBIE  TpeOOBaHMA K
npoecCUOHaIbHBIM 3HAHMSAM UM HaBbIKaM, HEOOXOAMMBIM JUIA HCIIOJHEHUS
JOJKHOCTHBIX OOSI3aHHOCTEH M0 JOJDKHOCTSAM TOCYNAapCTBEHHOW TI'paXKIaHCKOM
cinyx0bl  Jlenunrpaackoir obmactu B [IpencraButenscrBe ['yOepHatopa u
[TpaButenscTBa JleHunrpaackoil obmactu npu IlpaButenscTBe Poccuiickoit
®enepanuu (Ilpunoxenue).

2. PykoBouTeNsIM CTPYKTYPHBIX MOApa3NeNeHU U UHBIM [OCY1apCTBEHHBIM
rpaxnaHckuM  ciayxammM JlenuHrpaackoil obmactm B IIpencraBuTenncTse
I'y6epruatopa u IlpaBurtensctBa JleHuHrpaackoit obnactu npu IlpaBurenscTse
Poccuiickoii  @enepanuu  mnpu  pa3paboTKe  JODKHOCTHBIX — PErNIAMEHTOB
rOCYIapCTBEHHBIX TIPXKIAHCKAX CIYXKallUX BKIOYAaTh B KBAJIU(QUKAIHOHHBIE
TpeboBaHusI K NPo(eCCHOHATBHBIM 3HAHUSM M HaBbIKaM KBaJlIU(UKAUOHHBIE
TpeboBanuss w3 [lpumokeHns K HACTOALIEMY IpPHKazy MPHMEHHTEIBHO K
UCIIOJTHEHUIO KOHKPETHBIX JOJKHOCTHBIX 00sI3aHHOCTEM.
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3. IIpusnats yTpaTuBLIMM cuily mpukas llpencraBurensctsa IIpaBurenscTsa
Jlenunrpanckoir o6mactu mpu I[lpaButensctBe Poccuiickoir Penepanuu ot 7
despans 2014 roga Nel «O6 yrBepKAeHHM KBaNTU(QUKALHMOHHBIX TpeOOBaHMI K
npo(eCCHOHAIBHBIM 3HAHUSAM W HaBBIKAM, HEOOXOMUMBIM [UIA HUCIIOJHEHUS
JIOJDKHOCTHBIX OOS3aHHOCTEH 110 JOJDKHOCTSIM TOCYAapCTBEHHOM TIpakIaHCKOM
cayx0b1  Jlenwnrpagckoit obmacté B npexacraBuTenbcTBe  [IpaBHTEnsCTBA
Jlenunrpanckoit odnactu npu [paButensctBe Poccuiickont Denepanum»

4. KoHTpoJIh 32 UCIIOIHEHUEM HACTOSIIETO ITPHUKa3a OCTaBIISIO 3a COOOM.

PykoBonurens [IpencraBurenscrsa O. C. Ky3un
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[MTPHJIOKEHUME
K MpUKazy
[IpencraBuTensCTBA
['y6epuaropa u IIpaBurenscTBa
JlenuHrpaackoi obnactu
nipu [IpaBurenscTse
Poccuiickoit Penepanuu

oT Ne

KBAJIU®UKALNMOHHBIE TPEBOBAHUS K MTPO®ECCUOHAJBHBIM
3HAHUSIM 1 HABBIKAM, HEOBXOANMBIM JIJISI UCITIOJIHEHU S
JTOJJKHOCTHBIX OBSI3AHHOCTEM IO JOJIKHOCTSIM
rOCYJIAPCTBEHHOM I'PAJKTAHCKOM CJIYKBbI
JEHUHI'PAJACKOM OBJIACTHA B NPEJICTABUTEJLCTBE
I'YBEPHATOPA U NPABUTEJILCTBA JJEHUHI'PAJCKOMW OBJIACTH
P MTPABUTEJHLCTBE POCCUMCKOUN ®EJEPALIUU

I. I[TpodeccroHanbHble 3HAHUS (IPUMEHUTEIBHO K UCIIOIHEHUIO
KOHKPETHBIX J0JDKHOCTHBIX 00513aHHOCTEN) [10 OJHOM U3 CIIeLUalbHOCTEH
(oHOMY U3 HANpaBlIeHUN MOATOTOBKM) YKPYITHEHHOM I'PYIIILI CIIENUAIEHOCTEHR U
HAIpaBJIeHH TOJATOTOBKH « DKOHOMHUKA U yIpaBjiIeHrue» J100 110 HallpaBIEHHIO
oaAroToBKH (crenuabHocTh) «Opucnpyneruus» unu « CouoIorus», Uin
«ITonmuronorus», mu6o o crnenuatbHocTH «IIpaBoBeneHne, MNOATBEPKACHHEIE
JIOKYMeHTOM 00 00pa30BaHUU roCyIapCTBEHHOI0 00pasia.

I1. 3nanust (MPUMEHUTENBHO K UCTIOJTHEHUIO KOHKPETHBIX JTOJKHOCTHBIX
00s13aHHOCTEHN ):

Konctutyunn Poccuiickoit Penepanuu, dheaepaabHbIX KOHCTUTYIITHOHHBIX
3aKOHOB, (he/epanbHBIX 3aKOHOB, YKa3oB [Ipesunenrta Poccuiickoit Menepauuu u
nocraHoBieHuit [IpaButenscrBa Poccuiickoit @enepannu, HOpPMaTUBHBIX
IIPaBOBBIX AKTOB (hefepaTbHbIX OPraHOB UCIIOJIHUTENBHON BIacTH, 00IaCTHBIX
3aKOHOB, HOPMAaTHBHEIX ITPABOBBIX aKTOB 3aKOHOAATEIBHOI0 COOpaHus
Jlenunrpanckoit obrnactu, npaBoBbIX akToB [IpaBuTenscTBa JIeHUHrpagckon
obyacTH, mpaBoBEIX akToB [ 'yOepHaTopa JleHunrpaackoi 061acT, HOPMaTUBHBIX
MIPaBOBBIX AKTOB OPraHOB UCIIOJHUTENBHON BIacTH JIeHuHrpaackoit obiactu, B
TOM YHCIIE:

®enepanpHoro 3aKoHa oT 6 oKTIOps 1999 roma Nel84-D3 «O6 obmmx
MPUHIIUIIAX OPTraHU3aIuU 3aKOHOIATeNbHBIX (ITPeICTaBUTENIbHBIX) U
UCIIOTHATEIIFHBIX OPTaHOB I'OCYIapCTBEHHOH BIacTH cyObekToB Poccuiickoit
Qenepanun»;

®enepanpHOTo 3aKk0Ha OT 6 OKTAOPst 2003 roma Nel31-D3 «O06 obmumx
IMPHHIUIIAX OPraHU3allMH MECTHOIO caMoynpasieHus B Poccuiickolt Menepanum»;
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['paxxnanckoro xonexca Poccuiickoit denepaniit 1 MHBIX HOPMATHUBHO-
IIPABOBBIX AKTOB, PETYJIUPYIOIIUX [PaKJaHCKHUE IPAaBOOTHOLLIEHUS;

Tpynosoro xoxekca Poccuiickoit @enepanuy;

bromxerHoro konekca Poccuiickoit @enepannu ¥ MHBIX HOPMATUBHBIX
npaBoBbIX akTOB Poccuitckont enepanyu u JleHuHrpaackoi odmacTy,
perynupyroumx O/ KeTHbIE TPaBOOTHOIIEHHUS;

Hanorosoro konexca Poccuiickoit denepanuu;

['paxxnanckoro nmpoueccyanbHOro Koaekca Poccuiickoit @enepanuu;

ApOuTtpakHOro nporeccyailbHoro koaekca Poccuiickoit denepanuu;

@enepanpHoro 3akona ot 21 HostOps 1996 rona Nel129-d3 «O
Oyxrantepckom ydere», @enepaapHoro 3akona ot 6 gexadbpst 2011 romga Ne402-D3
«O OyxranTepckoM yueTe» U HHBIX HOPMaTHUBHEIX MTPABOBBIX akKTOB Poccuiickoit
®enepanuu 1 JIeHMHrpagCKo#t 06TACTH ITO BOIPOCaM BEJIEHUS OyXTalITepCKOro
y4era;

DenepanbHOro 3aKoHa oT 26 deBpans 1997 roma Ne31-D3 «O
MOOMIM3alIMOHHON MOATOTOBKe 1 MoOumm3anuu B Poccuiickoit Oenepanmmy;

QenepanpHoro 3akona ot 12 despanst 1998 roga No28-D3 «O rpaxnanckoi
00opoHeY;

®enepanbHoro 3akona ot 25 despanst 1999 roga No39-d3 «O6
MHBECTULIMONHON JeaTeIbHOCTH B Poccuiickoit Menepanuu, OCyIIeCTBISIEMOM B
(hopmMe KanmuTaIbHBIX BIOKEHHIT» ¥ HHBIX HOPMATUBHBIX IIPABOBBIX aKTOB
Poccuiickoit Menepannn u Jlenunrpanackoit o6mact 06 MHBECTUIIMOHHOU
NesTeIbHOCTH;

DenepanpHoro 3akona ot 22 oktsi6pst 2004 roga Nol125-03 «O6 apXuBHOM
nene B Poccuiickont @enepanuny;

DenepansHoro 3akona ot 2 Mas 2006 roga NeS9-D3 «O nopsinke
paccMmoTpeHust oOpaieHui rpaxkaad Poccuiickoit Meneparuny,

DenepanpHoro 3akona ot 26 urosst 2006 roga Nel35-D3 «O 3arure
KOHKYPEHITUH;

DenepanpHoro 3akoHa ot 25 npexkadbps 2008 roga Ne273-03 «O
IIPOTUBOAECHCTBUN KOPPYILUN» U HHBIX HOPMATUBHBIX ITPABOBEIX aKTOB
Poccutickoit dejepanun u JIeHMHrpaackoi 061acTu B chepe MpOTHBOAEHCTBHUS
KOPPYIILIHH;

DenepanpHoro 3akoHa oT 9 despans 2009 roma Ne8-d3 «O06 obecnieuennn
J0CTyIa K ui(opMalli O 1eSTeIbHOCTH TOCyJapCTBEHHBIX OPIaHOB U OPraHoB
MECTHOT'O CaMOYIIPaBICHUS;

DenepanpHoro 3akona ot S anpens 2013 roga Ne44-d3 «O KoHTpaKTHOMI
cucTeMe B cepe 3aKyIoK TOBapoB, paboT, YCIyT It 00ecreueHus
roCyIapCTBEHHBIX U MYHULHABHBIX HYX/1» U UHBIX HOPMATUBHBIX ITPABOBBIX
axToB Poccuiickont @enepannn u JleHUHrpaackoi 00IacTH, peryIupyOIUX
OTHOILEHUS B chepe pa3MelIeHUsI FOCy 1apCTBEHHBIX 3aKa30B;

3axona Poccuiickoit ®enepanuu ot 21 urons 1993 roga Ne5485-1 «O
rocyzapcTseHHoi TaitHe», OenepanpHoro 3akoHa oT 28 nexadbpst 2010 romga Ne390-
@3 «O bezonacHoctu», MHCTPYKIINHU 0 MOpsiIKe AOIMyCKa JOKHOCTHBIX JIMIL] K
rpaxxnan Poccuiickoit denepauuu K rocy1apcTBeHHON TaliHe, YTBEP)KICHHOM
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noctanoBienueM [IpaBurenscra Poccuiickoit @enepanuu ot 6 dpespainst 2010
roga Ne63, a Takke MOJIOKeHUH APYTUX aKTOB 3aKOHOJATEIBCTBA, PEryIUPYIOIIHUX
OTHOLLEHUSI, CBSI3aHHBIE C 3allIUTON FOCYJapCTBEHHOU TaliHBlI,

Pernamenra [IpaBurensctBa Poccuiickoit denepanuy;

Vxkaza [Ipesunenta Poccuiickoit @enepanuu ot 2 mapra 1994 roga Ned442
«O rocynapcrBeHHbIX Harpanax Poccuiickoit @enepann» U HHbIX HOPMATUBHBIX
paBoBBIX akToB Poccuiickoit Menepanuu u JIeHUHrpaacKoit 00nacTu o
rocyapCTBEHHBIX Harpaaax;

Vkaza [Ipesunenta Poccuiickoit @enepanuu ot 1 ¢pespansg 2005 roma Nelll
«O mopsiKe ¢/1auu KBATU(PUKAIIMOHHOTO 3K3aMeHa rocy 1apCTBEHHBIMU
rpaxaaHckuMi ciyxammmu Pocculickoit @enepaiuy U OLIEHKU UX 3HAHUH,
HaBBIKOB M YMCHUH (1podeccuoHalbHOro ypoBHA)», YKaza [Ipesunenra
Poccutiickoit denepanun ot 1 despans 2005 rona Nel12 «O koHKypce Ha
3aMelleHIe BAKAHTHOW JTOJDKHOCTH TOCYIapCTBEHHON IPakIaHCKON CITy>KOBI
Poccuiickoit Menepannn» U MHBIX MPaBOBBIX akTOB Poccuiickoit @enepaunu u
JIeHWHTpaIcCKOH 00IaCTH, PEryTUPYIOMINX BOIPOCHI ITOCTYTICHHS Ha
TPaXXIaHCKYIO CITYXKOY, MPOXOKICHUSI TPKIAHCKON CITY)KOBI U YBOJILHEHHS C
IPaKIAHCKOM CITyKOBI;

3aKOHO/1aTeJILCTBA O TOCYIaPCTBEHHON rpaskIaHCKOM ciyx0e;

HOPMAaTHBHBIX MPaBOBBIX akTOB Poccuiickont @enepannu u JIeHUHrpaacKou
o0nactu B chepe SKOHOMUKH U PUHAHCOB,

['OCT P 7.0.8-2013 «CHUBM /1. Jlenonmpou3BOACTBO U apXUBHOE JIEJI0.
Tepmunsl u onpenenenus (yTBepKIEHHOT0 MprkazoM Pocctangapra ot
17.10.2013 Nel185-ct «O0 yTBep X I€HUHM HAIUOHATBHOTO CTaHAapTa»);

VYcrasa Jlenunrpanckoi odnacTw;

obnacrroro 3akona Jlenunrpanckoit o6iactu ot 11 gexabps 2007 rona
Nel74-03 «O npaBoBeIX akTax JleHMHrpaacKkoi o0macTu;

IIOJIOKCHUS O npeacTaBuTenseTBe [IpaBuTenscra JIeHUHrpaackoit obnactu
nipu [IpaButeiiberBe Poccutickoit Genepanuu;

nocranonnenus [Ipasutensctsa JIeHHHIpanckoi obnactu ot 23 HOAOPS
2010 roga Ne310 «O6 aHTUKOPPYIITUOHHOM 3KCTIEPTH3e HOPMATHUBHBIX IIPaBOBBIX
akToB JleHuHpajcKoil 001acTH U MPOEKTOB HOPMATUBHBIX IMPABOBBIX aKTOB
Jlenunrpanckoi obactuy,

nocranosnenus [Ipasurensctsa Jlenunrpanckoi odnactu ot S urons 2013
roga Nel193 «O nopsinke pasmenieHust (OmyOIMKOBaHUSI) TPABOBBIX aKTOB
JlernHrpaackoi o0acTu Ha OQUIIMATIEHOM HHTEpHET-TIopTane AIMUHUACTPAIIH
Jlennnrpazckoit obnactu B cetu «MuTeprer» (Www.lenobl.ru)y;

nocranoninenus ['ydepuaropa Jlenunrpaackoii obnactu ot 3 gexabps 2008
roga Ne250-nr «O ropsiike U yCIoBUSX KOMaHAUPOBAHUS FOCY IapCTBEHHBIX
IpaXXIaHCKUX cliy>kamux JIeHuHrpaackoit obnactuy;

nocranosiieHus ['ydepunaropa JleHuHrpaackoit o61actu ot 26 ceHTsIOps
2013 roga Ne93-nir «O BBeI€HUH B IKCIUTyaTallMIO MOYJISI CUCTEMBI
3NIEKTPOHHOTO JIOKYyMeHToobopoTa Jlennnrpanckon obnactu «Moyb
COIIaCOBAHMsI IIPOEKTOB MTPABOBBIX aKTOB CUCTEMBI 3JIEKTPOHHOTO
IoKymeHToobopoTa JleHuHrpaackon obiactuy;
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nocranosienus I 'yoepraropa JleHuHIpaackoil o6nactu oT 26 ceHTsOpst
2013 roma Ne94-nir «O paboTe ¢ 21eKTPOHHBEIMHA TIOKYMEHTAMH B CUCTEME
3EKTPOHHOIO J0KYMeHT0060poTa JIeHUHIpaIcKo# 001acT;

pacrnopsokenus ['ybepratopa JISHUHIpaACKO# 0671acTH OT 5 HION 2013
rona Ne480-pr «O npoBeieHUY MOHUTOPUHIa H3MEHEHUH OTPACIEBOro
demepanbHOIo 3aKOHOAATETBCTRA, HOATOTOBKE MIPE/TI0XKSHHH B IIJIaH
3aKOHOIPOEK T10H nesTensHocTy [IpaBuTenscTa JIeHMHrpanckoi odnactu 1
OCYILECTBIICHUN Mep I10 MPOGMHUIAKTHKE KOPPYIIIHN»;

Komexca 9TUKM U CIIy’KeOHOT0 ITOBEIeHUS TOCY IapCTBEHHBIX I'PakJaHCKUX
CITy KalllKX;

Pernamenra [Tpasurenscrsa JIeHUHTpagcKoii 061acTy;

MHCTpPYKIMH 10 JIeJIOTPOU3BOACTBY B OPraHax UCIONHUTEIBHON BIACTH
JlenuHTpaacKoii o01acTy;

ciyke61oro pacropsika B AnMuHECTpanuy JIeHHHrpacKon 061acTy.

II1. Harpiku (MpUMEHUTEIBHO K UCITOTHEHHIO KOHKPETHBIX JOJDKHOCTHBIX
o0s3aHHOCTEN ):

YIPaBICHHUSI IEPCOHAIIOM,

noabopa nepcoHana;

TNIPUHSATUS ¥ OPraHU3aLMK BBITONHEHHUs YIIPABIEHYECKUX PELICHUH;

yOIMUHBIX BBICTYIIIICHUIH;

BEJICHIs] JICTIOBBIX TIEPETOBOPOB;

BeJleH sl OYXrajITepCcKOro U OI0KETHOrO y4eTa,

cocTaB/ieHusl OyXrajaTepcKod U OI0IKETHOM OTYETHOCTH;

JIEJIOBOIO MMHUCHhMa;

MOJATrOTOBKHA OTYETOB, JOKJI0B, IICEM, CITyKEOHBIX 3alMCOK;

paboTLI B CUCTEME AIIEKTPOHHOTO JOKYMEHT0000pOTa,;

IIPOBE/ICHIS TTPE3eHTALUN;

cUCTeMAaTH3AIMK U aHaTi3a HHGOpMalKH;

paboThl ¢ COBPEMEHHBIMHE CIIPaBOYHBIMU M HH(POPMALMOHHBIMH CHUCTEMaMH
B chepe OyXIaJITepcKoro yyera u yrpasieHns GHMHaHCaMM, paboThl B IIporpaMmax
10 aBTOMATH 341K OI0KeTHOro (OyXrantepckoro) yuera (B aBTOMaTU3UPOBAaHHOM
cucteme «1C: Byxranrepus», B mporpamMmme «CKHMD»);

paboTL! 11a KomIsioTepe Ha ypoBHe nonb3osarens (OC Windows, MS
Office, undopMalMOHHbBIE CUCTEMBI, B TOM YHCIIe HHPOPMAIIMOHHO-TIPABOBEIC
cuctemsl «l apanm, «Koucynsrantl Lmocy, «Konexe», nHGOpMalnoHHO-
TeNeKOMMYH KAl MOHHBIE CETH, B TOM 4ucie ceTh «MHTepHeT?);

FCIIOJIL30BAHMS KOMMPOBAILHOM TEXHUKH, CPEJICTB TeJIe()OHHON U
(baKCUMUITBHOI CBSI3H.
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